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Tutori al

There are six commands on the reference card i ndented one
l evel under NEW UP, DOWN, LEFT, RI GHT, PARAGRAPH, and MXDE.
They correspond to six of the options on ThinkTank’s NEW Com—
mand menu and they allow you to specify what kind of new
material to add and where. Press N (the command key for NEW
to display this menu, which is shown in Figure 3-5.

There is a seventh option on the NEW Command Menu —
ESCAPE —that’s not |isted under NEWon your reference card.
That ' s because Thi nkTank’ s escape val ve, whi ch stops what ever
you' re doing, is always an option. It’'s |listed separately on
the reference card under “Notes.”

You can reach these NEW options only by selecting the NEW
command first. In ThinkTank term nol ogy, these options are
beneath or under NEW they are one | evel deeper or subordinate
to NEWin Thi nkTank’ s conmand structure. On the reference
card, and in ThinkTank in general, this relationship is ex-
pressed by levels of indentation fromleft to right.

The reference card is a map of ThinkTank
i n which one | evel of indentation corresponds to
one | evel deeper in the command structure.

Now press N to select the NCDE option fromthe NEWCom
mand Menu. MODE di sappears fromthe menu but a new opti on,
EDIT, replaces it as shown in Figure 4. The expl anati on
line reads TEXT ED TOR FCR HEADLI NES. On the reference card,
EDIT is indented one | evel under NCDE (which is indented one
| evel under NEW. In other words, to reach the “headline
editor” fromthe NEWConmand Menu, you nust go through NCDE
first.

Notice that ED T appears tw ce under “Adding |nformation”
on the reference card, once under MCDE and once under
PARAGRAPH As you can see fromthe two entries, each EDIT has
a different nmeaning; ED T under PARAGRAPH gets you to the TEXT
EDl TOR FCR PARAGRAPHS. Sorre ot her commands (such as DELETE
and CCPY) al so have nmore than one neaning in Thi nkTank, depend-
ing on the context in which they appear. In all cases, the ap-
propriate meaning will be clear fromthe screen, the reference
card, and the reference guide.
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PART |

LEARNI NG ABOUT THI NKTANK

Chapter 1

I NTRODUCTI ON TO THI NKTANK

Thi nkTank (tm) is a visual tool for working wth ideas
and information on your personal conputer. The Thi nkTank
programuses the famliar fornat of an outline to hel p you
generate, organize, store, and retrieve ideas with renmarkabl e
ease and efficiency. It is the first idea processor

Thi nkTank is flexible; you can apply it in nany ways. It
can serve as your

* not ebook

* addr ess book

* appoi nt ment cal endar

* card file

* file fol der

* file cabinet

* secretary

* adm ni strative assi stant
* bul l etin board

Because ThinkTank is el ectronic, you can exam ne, add, alter,
reorgani ze, print, or delete your information in seconds.

Thi nkTank’ s flexibility neans that you can adapt it to
your needs and applications. You can choose what kind of in—
formation to store in ThinkTank and how to organize it. You
can use it to wite a neno, store a custoner list, ook up a
t el ephone nunber, organize a report, record a fanly tree, or
catal ogue a stanp-collection. Box 1-%, which lists representa-
tive uses of ThinkTank, contains just a fraction of its many
applications. ThinkTank is |ike having an admnistrative
geni e at your beck and call
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Box 141
Sampl e Uses of Thi nkTank

The applications of ThinkTank are as unlimted as your
i magi nation. Here are a few of its nany uses:

Busi ness and Prof essi onal Scientific and Techni cal
* Action lists * Bi bl i ogr aphi es

* Appoi nt rent cal endar s * Conput er progr ans
* Busi ness pl ans * Qurriculumvitae

* Cat al ogues * G ant proposal s

* Checkl i sts * Journal articles

* dient records * Monogr aphs

* Corporate reports * Resear ch not es

* Cor r espondence * Research presentations
* Qustorer lists * Research reports

* I nstruction manual s * Speci fi cations

* Inventory lists

* Legal briefs Educat i onal

* Mar ket i ng pl ans * Bul l etins

* Medi cal records * d ass notes

* Menos * Cour se cat al ogues
* M nut es * Cour se outlines

* Noti ces * Cour sewar e

* Product anal yses * Lesson pl ans

* Product pl ans * Heading lists

* Project plans * Student records

* Proposal s * Test itemfiles

* Per sonnel records

* Present ati ons Honme

* Reports * Addr ess books

* Resunes * Cat al ogues of collections
* Schedul es * Appoi nt rent cal endar s
* Tel ephone directories * Cor r espondence

* To do lists * Geneal ogi es

* Trai ni ng nanual s * Househol d records
* Wrd processing * Shopping lists
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THE QUTLI NE APPROACH

The key to the power and flexibility of ThinkTank is its
outline approach to organi zing information. The outline ap-
proach mrrors our natural way of processing information. Sup-
pose this norning when you came to work you | earned that

There is snow on the ground
Your car needs gas

The price of gas is up again
The stack market is down

It is cold

The consumer price index is up
Your boss is absent

When you think about this infornmation, you don’t think of
it as seven separate, independent itens. |Instead, you group
related itens together in organi zed categories:

Weat her
Snow
Col d
Econony
St ock mar ket down
I nflation
Consumer price index up
Price of gas up
Wor k
Boss absent

In other words, you organize the itens very nuch |ike an
outline.

Let’s take a nmore practical exanple. Suppose you are a
corporate product nanager devel oping a proposal for a new
product line. You night start by witing down your thoughts
as they occur to you, in random fashion
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Product type: al coholic beverage
Primary market: young adults

Taste: sweet and fruity

Position: high Status and sophi sticated

But random t houghts do not nake a product plan; they nmust
be arranged into a coherent, persuasive docunent. So you
m ght organi ze your thoughts into an outline as shown in
Figure 1-2. Wth an outline it is easy to find information.
For exanple, if you want to exam ne your ideas on product
posi tioning, you can go straight to the section on narketing
i nstead of searching through an unorgani zed list. You can see
at a glance how your ideas fit together, which sections are
solid and which need further thought. In addition, since the
outline is organized just like the product plan will be, it
nmakes the document ruch easier to wite.

But it is difficult to work with an outline on paper.
Sone sections always seemto end up cluttered and hard to
read, others sparse and enpty. |If you want to nmove an idea
fromone section of the outline to another, or elimnate it al-
together. you have to do a lot of erasing, crossing out, or
cutting and pasting. If you want to share the outline with a

Figure 1-4: Product Plan Qutline
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col | eague, you may have to deci pher your handwiting or
(worse) have it typed. Qutlines on paper can be major
hassl es.

Fi gure 12 shows the sane outline as Thi nkTank m ght
display it on your conputer screen. (This is actually an ex-
cerpt froma larger outline included with the Thi nkTank
program and used as an exanple in this nanual.) Ulike a
paper outline, a ThinkTank outline is easy to work with
because it is freeform flexible, and controllable. You can
readily:

* exam ne any part of it

* change any part of it

* add as many headi ngs as you wi sh

* add as many | evel s of subheadi ngs as you wi sh
* add paragraphs as well as headi ngs

* copy any part of it

* del ete any part of it

* nove part of it fromone section to another
* reorganize it

* search for specific infornmation

* repl ace specific infornmation

* print any part of the outline

* edit it with a word processor

* send it to other ThinkTank users

In other words, you have conpl ete control over your outline.
You can personalize it to your own needs. And you can perform
all of these.operations with coomands that are easy to |earn
and easy to use.

As you can see, ThinkTank is an organizing tool that can hel p
you be nore productive and efficient. There seens to be no linit

to its useful ness; the nore you use it, the nore uses you' Il find.

OVERVI EW CF THE TR NKTANK MVANUAL

The Thi nkTank nanual is divided into two parts, the first
devoted to hel ping you | earn Thi nkTank, the second to hel pi ng
you use it.



Thi nkTank Manual

Fi gure 1-2: ThinkTank Product Plan Qutline

The first part is called Learni ng About Thi nkTank. Fol -

lowing this introduction, Chapter 2 describes howto start up
and begin to operate Thi nkTank on your conputer. Chapter 3
gives you a brief tour of ThinkTank and contains essential in-
formati on about using it. Chapter 4 is a tutorial which shows
you how to | earn about ThinkTank and introduces you to its
nost i nportant conmmands. Once you have | earned the basi cs,
Chapter 5 contains notes and suggestions to hel p you get the
nost out of ThinkTank. At the end of Part | is a set of appen-
dices including a glossary, an introduction to the PASCAL
operating system instructions for di sk managerment, and tech-
ni cal infornation.

The second part of the manual is the Reference Gui de,
whi ch contai ns a conprehensi ve al phabetical sumary of all
Thi nkTank commands. The manual concl udes with an index.

SUPPORT

The Thi nkTank program and nanual have been extensively
tested and refined to mnimze problens. If a probl emoccurs,

Thi nkTank general |y displays an error message to help you diag-

nose it. There is a list of error messages and suggested sol u-
tions in the reference guide.
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If you have questions or problens that the nanual does
not resolve, check with your deal er. Thi nkTank deal ers are
trained to configure the programto your computer system
provi de gui dance and information, solve probl ens, and hel p you
get the nost out of ThinkTank.

Living Videotext, Inc., is commtted to supporting Thi nk—
Tank. |f you have a question that your deal er can’t resol ve,
or if you purchased your copy of ThinkTank directly from
Living Videotext, please feel free to call us for help. Ve
al so wel come your comrents and suggestions for inproving subse-
qguent versions of ThinkTank.

In this package you will find the ThinkTank |icense
agreerment. Read it carefully, sign the attached card, and
fill in all requested information including your Thi nkTank
serial nunber, which is displayed on your screen when you
start up the programor change outlines. Mil the card back
to Living Videotext (it is postage—free within the Uniited
States). It registers you as a Thi nkTank user and entitles
you to receive support and infornmation about Thi nkTank up-
dates, applications, and new products.

Living Videotext nmaintains a library of Thi nkTank
techni cal notes whi ch contain technical infornation not
ordinarily required to operate the program They are meant
for specialized uses and include such topics as custominstal -
lation on a hard di sk systemand how to use ThinkTank with com
patibl e word processing prograns. You can order these notes
fromLiving Videotext for a nomnal cost of $5.00. Appendix D
of this manual contains a list of technical notes currently
avail abl e; others nay be offered periodically.

COPY PROTECTION AND SOFTWARE PIRACY

The ThinkTank |icense agreenment entitles you to use the
program personal |y or in your business. You may not give or
sell this program or copies of it, to anyone else. Violation
of this agreenent is sonetimes called software piracy and it
isillegal.
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Sone software conpani es have chosen to conbat piracy by
naki ng their prograns inpossible to copy. W deci ded agai nst
such copy protection because it could prevent you fromgetting
the full benefit of ThinkTank. There are legitinmate reasons
for you to make copies. of ThinkTank —to back up your program
disk in case it becomes damaged, for exanple. Copy protection
al so increases the cost of a program

W believe strongly in this open policy, but it’s risky.
V¢ will reevaluate it when we rel ease future versions of Thi nk—
tank and other products. If experience shows that our trust
was unwarranted, we will have to inplenent copy protection and
ot her defensive neasures to protect our software.

W ask that you hel p us keep Thi nkTank flexible, open,
and easy to use. Don't pirate our software!
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Chapter 2

THI NKTANK ON APPLE PERSONAL COMPUTERS

Thi nkTank comes in three different versions for Apple com
puters: one for the Apple Il and Il Plus; one for the Apple
Ile; and one for the Apple IIl. This chapter contains inform
ation and instructions for each version. It covers:

* systemrequirenents

* the Appl e keyboar ds

* starting up Thi nkTank

* exi ting from Thi nkTank

* speci al considerations for Apple conputers

Make sure you have the right version of ThinkTank for your com
puter, and read the instructions belowthat apply to it.

SYSTEM REQUI REMENTS

Your equi pnent shoul d be set up according to the nmanufac-
turer’s instructions. Your deal er can provide any assistance
you need.

Apple ||l and Apple Il Plus

To use the Apple Il version of ThinkTank, you will need:

* an Apple Il or Apple Il Plus conputer

* 48K bytes or nore of internal (random access) menory
(RAM

* a 16K Appl e | anguage or nenory card

* two or nmore floppy disk drives; or one hard di sk

drive with the PASCAL operating system



Thi nkTank Manual

* a video nonitor (preferable) or television set (and
adapt er)

* a printer (recomrended but not required)

O the Apple I, ThinkTank uses the sinple 40—ol umn,

upper case—enly display. If you have an 80—ol unn card, Thi nk—
Tank will autonmatically switch it off or ask you to do so.

The Apple Il version of ThinkTank will also run on an Ap-
ple Ile conputer -in 40—ol unn, uppercase nmode. However, if
you have an Appl e 80—€ol um Text Card in your Apple lle, you

shoul d obtain the version of ThinkTank specifically designed
for the Apple Ile.

Apple lle
To use the Apple Ile version of ThinkTank, you will need:

* an Apple Ile conputer

* an Appl e 80—ol uim Text Card or Extended 80—Col um
Text Card

* two or nmore floppy disk drives; or one hard di sk
drive with the PASCAL operating system

* a video nonitor (preferable) or television set (and
adapt er)

* a printer (recomrended but not required)

Apple |1

To use the Apple Il version of ThinkTank, you will need

* an Apple |11 conputer, which includes one floppy
di sk drive

* one additional floppy disk drive, or a hard disk
drive

—10—
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* the video nonitor supplied with the Apple Il

* the SystemWilities D sk supplied with the Apple
11

* a printer (recommended but not required)

TOUR OF THE APPLE KEYBOARDS

The keyboards of the Apple Il, Apple Ile, and Apple 111
conputers are illustrated in Figures 2—1, 22, and 2-3. They
are very much like a typewiter —_with some inportant excep-
tions. Apple conputers have several keys. that are not found
on a standard typewiter, and Thi nkTank uses some standard
keys in nonstandard ways. These special keys are highlighted
inthe figures. Moving roughly counter—el ockwi se fromthe up-
per left, they include:

* ESCAPE OR ESC. The ESCAPE key, as its name inplies,
is an all —purpose escape valve which is used to can-
cel, terninate, or conclude a Thi nkTank comrand or
operation.

* CONTROL or CTRL: The OGONTRCL key has no effect by

] k
lglwlelr]Tlyul o] e |mr)«n=

el als|ofFlciH]ak]lL]: 1T

“Reproduced by permission of Apple Computer, Inc. 1983”

Figure 2—1: Apple Il Keyboard
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“Repr oduced by perm ssion of Apple Conputer, Inc. 1983”

] alsfelal&]«0]F]—
ol B0 B NEAK iarn-im_“'.l
o N ER
aglwlelrn]lrv{u]ijole|{c]a]-
ol g lslolrlalm]alw]o] ] |=m
g =17
EjLJCiv|G|H]m]. ; —_—
== ity 4 gl

Figure 2-2: Apple Ile keyboard

itself, but it is often used with other keys to give
Thi nkTank commands. For exanpl e, you give the com
mand CTRL—D, which is used to delete text in Thi nk—
Tank’s text editor, by holding down the CTRL key and
pressing D. You nust press the CTRL key first and
nust not release it before pressing D. The CTRL key
is sonetimes abbreviated by the caret ("~*) synbol,

as in ~D

* SHI FT: As on a typewiter, sone Appl e keys have two
characters printed on them like “," (comma) and "<"
(less than) at the bottomright. You can enter the
| oner character (",”) sinply by pressing the key, or
the upper character (‘<") by pressing it while hol d-
i ng down either SHI FT key.

Onh the Apple Ile and Apple Ill, you can hold down

the SHI FT key to capitalize letters that woul d ot her-
wi se be entered in | owercase. The Apple Il SHI FT

key has no effect on letters. Al letters are en-
tered and di spl ayed i n uppercase regardl ess of

whet her you press SHI FT.

42—
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“Reproduced by perm ssion of Apple Computer, Inc. 1983”

Figure 2-3: Apple Il Keyboard

CAPS LOCK or ALPHA LOCK: [Apple lle and Il only]
Ashift lock key. Once you press it, all letters
are capitalized until you press it again.

OPEN-APPLE: [Apple Ile and 11l only] Not used in
Thi nkTank.

SOLI D-APPLE: [Apple Ile and Ill only] On the Apple
Il'l, accelerates the repeating effect of holding
down a key. Not used in ThinkTank on the Apple Ile.

SPACE BAR: The space bar is used to enter spaces in-
to your outline, to change |ines in ThinkTank nenus,
and to enter the SPACE connmand.

ARROW KEYS: The left, right, up, and down arrow
keys are used to nove a pointer, or cursor, to dif—
ferent headlines, characters, or commands. The |eft
arrow key is al so used as a backspace. Since the Ap-
ple Il has no up and down arrow keys, we have con-
figured CTRL—O and CTRL—K to substitute for them
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* REPT: [Apple Il only] The REPEAT key, when held
down simul taneously with anot her key, causes the
other key to repeat. Cn the Apple Ile and IIll, you
can repeat a key by sinply holding it down.

* RETURN: The RETURN key enters a headline into Thi nk—
Tank or selects a cormand. You use it to indicate
that you are satisfied with your current entry or
command and want the conputer to accept it. Al -
though it is sonetimes called a carri age return, you
will generally not use it to move fromthe end of
one line to the beginning of the next, since Thi nk—
Tank does this automatically.

* DELETE: [Apple Ile only] In ThinkTank’s text
editor, the DELETE key is used to erase characters
or selected bl ocks of text.

* RESET: The RESET key term nates whatever programis
running and causes your conputer to act like it had
just been turned on. (Since this can be a rather
drastic neasure, sone conputers require you to press
CTRL—RESET to ninimze the chance of accidentally
resetting your conputer.) You may use RESET to
start up Thi nkTank (see bel ow). However, DO NOT
PRESS THE RESET KEY while runni ng Thi nkTank except
inthe rare case that your computer “hangs” and will
not respond to your conmands. Pressing RESET causes
a premature exit fromthe programand you will |ose
any information that hasn’t yet been recorded on
your data di sk.

In addition to these special keys, the Apple Il has a
nunmeri c keypad on the right side of the keyboard. You can use
all of its keys in ThinkTank. The ENTER key is equival ent to
t he RETURN key descri bed above.

STARTI NG UP_ THI NKTANK

This section is divided into two parts. If you have a
hard di sk drive on your conputer system skip to the section
on “Hard Disk Systens” later in this chapter.

34—
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Floppy Disk Systems

If you are operating Thi nkTank on a floppy di sk system
you will need at least two disk drives. Drive 1 is considered
your nain disk drive and is used to | oad and hold the TH NK—
TANK PROGRAM DI SK. Drive 2 and other drives contain Thi nkTank
data disks. Your drives and their controller should be in-
stalled in standard fashion (Slot 6, Drives 1 and 2 on the Ap-
ple Il and Ile). Your dealer will normally take care of this
for you.

Step 1: INSERT PROGRAM AND DATA DISKS

Dependi ng on your conputer, the ThinkTank package may con-
tain two or three disks. One is labelled THINKTANK PROGRAM
DISK and it contains the instructions your conputer uses to
run Thi nkTank. The second is | abell ed THINKTANK DATA DISK and
it contains the sanple outlines discussed in this manual .

Once you | earn how to use ThinkTank, you will create your own
data disks to store your own outlines. If you have an Appl e

Il'l, you have a third disk called the THINKTANK BOOT DISK; it
contains the instructions your computer uses to start up Thi nk—
Tank.

(a) Apple I'l and Ile. Place the TH NKTANK PROGRAM DI SK
in Drive 1 of your machi ne and your ThinkTank data disk in
another drive. If this is your first tine using Thi nkTank,
use the TH NKTANK( DATA D SK supplied with the programand in-
sert it in Drive 2.

(b) Apple Ill. Place the TH NKTANK BOOT DISK in the Ap-
ple Ill"s. built—n drive (Drive 1) and your Thi nkTank data
disk in another drive. If this is your first time ~using Thi nk—
Tank, use the TH NKTANK DATA DI SK supplied with ‘the program
and insert it in Drive 2.

Step 2: POWER UP OR RESET

(a)1If power is off, turn it on. ThinkTank is designed
to start up automatically when you turn on your conputer.
First turn on your nonitor or television set if it has a
separate switch. Now sinply turn on the power sw tch, which
is located on the back of your conputer near the |eft—-hand
cor ner.
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Your disk drives will whir and their lights will turn on
as your conputer reads information fromthe disks. On the Ap-
ple Il or Ile, you will soon see the Thi nkTank date di spl ay
shown in Figure 2—4, which rmeans that the program has | oaded
successfully. Skip to Step 3.

Apple I'lI. Before it |oads the program your com
puter will display the nessage:

PUT PASCAL SYSTEM DI SK I N BU LT—+N DR VE. PRESS RETURN

Rermove the TH NKTANK BOOT DI SK from your built—n
disk drive (Drive 1) and replace it with the TH NK—
TANK PROGRAM DI SK. Then press RETURN. In a few sec-
onds you will see the date display; skip to Step 3.

(b)If power is on, reset your conputer. Make sure you
have conpl et ed what ever program you were previously using.
Now si nply press the BESET key (on sone conputers you nay have
to press CTR.-~RESET). The programwi ||l start as described in
Step 2(a) above.

press 'y or Jes, 'n or no

Fi gure 2—4: ThinkTank Date D spl ay
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Step 3: SET THE DATE

Thi nkTank keeps a record of the current date, which it
“stanps” on the outlines you create and print. Each time you
start up the program ThinkTank displays the |ast date entered
and asks you if you want to change it, as shown in Figure 2-4.

Suppose the date shown is incorrect-. Press Y (for YES)
to tell ThinkTank that you want to change it. The program now
di spl ays the current date and your options as shown in Figure
2-5.

Look~at the nessage:
<— MOVES BACK IN TIME, — FCRWARD
<—and — represent the | eft and ri ght arrow keys
respectively. Press these keys and watch what happens to the
date. The right arrow key advances it, while the left arrow
key sets it back. Use the arrow keys to set the correct date.

Now | ook at the message:

PRESS "'/ TO CHANGE MONTH

B1-jan-93

Figure 2-5: Setting the Date
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Press the slash ("/“) key and notice that the month begins to
flash. You can now use the arrow keys to set the correct
nonth. Wien you' re finished, press the slash key again and
set the year. If you make a m stake, press the slash key
several tines to cycle back to the incorrect conponent.

The nessage:
PRESS (RETURN) TOEX T

tells you what to do when the date is correct: press the
RETURN key. The programregi sters the new date and di spl ays
the ThinkTank title screen as it prepares to load in an
outline.

The process of setting the date is representative of
Thi nkTank in general. The program al ways gui des you t hrough
the steps and | ets you know what your major options are.

If the date shown in Figure 24 is correct, or if youd
like to skip the date and go right into Thi nkTank, just press
N (for NO) or the ESC key —Thi nkTank’ s al | —-pur pose escape
val ve. ThinkTank wi |l assune that the original date was cor-
rect and go directly to the title screen. No danage will be
done if the date is incorrect.

Step 4: LOAD YOUR THI NKTANK OUTLI NE

(a) Automatic Loading. If you are using Thi nkTank for
the first time, it is set to load the sanple outline fromthe
TH NKTANK DATA DI SK. As you continue to use ThinkTank, it
keeps a record of the last outline you worked on. If you in-
sert the sane disk in the sane drive next tine, ThinkTank wll
automatically load it along with the program

Thus, if you see the title of your outline at the top of
your screen, you have successfully started up Thi nkTank. (The
title of the sanple outline is TH NKTANK( DEMONSTRATI QN, as
shown in Figure 2-6.) Skip the next section on “Cperator
Loadi ng” (as well as the following one on “Hard Di sk Systens”)
and continue with “Don't Wite—Protect Your Wrking D sks.”
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+

Fi gure 2-6: ThinkTank Sanple Qutline

(b) Operator Loading. If you are not |oading the sanple
outline or the same one you used last tine, you will see the
FI LES Conmand Menu at the bottomof your screen as shown in
Figure 2—%. Press Eto tell ThinkTank that you want to open
an existing outline, as indicated at the bottomof the screen.

Thi nkTank’ s response depends on how it has been
configured to your disk drives. (For nmore information on con-
figuring ThinkTank, see the D SK cormand in the reference
gui de.)

1. I f Thi nkTank di spl ays the nessage:

PRESS ( SPACEBAR)
AFTER | NSERTI NG DI SKETTE | N DR VE 2

then it is configured for two floppy disk drives. Snply
pl ace your data disk in Drive 2 and press the space bar. You
will see the title of the outline appear at the top of your
screen.

2. I f Thi nkTank di splays an EXI STING FILE Menu like the one
shown in Figure 2-8, it is configured for nore than two fl oppy
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Fi gure 2—: FI LES Command Menu

drives or a hard disk drive. Press ~ and ThinkTank wi |l give
you a chance to browse through your outlines. It begins to
display the names or titles of the outlines it finds on your
di sks. You can press RETURN to select an outline or the ri ght
arrow key to display the next name. If you want to | oad the
sanple outline, its title is TH NKTANK DEMONSTRATI ON and t he
file is called THI NKTANK. DB.

Wien you press RETURN to sel ect the outline you want,
ThinkTank will read it fromyour data disk and display its
title at the top of your screen. Skip the follow ng section
on “Hard D sk Systens” and continue with "Don't Wite—Protect
Your Wrking Disks."

If your conputer is set up correctly and you fol |l ow t hese
steps, you shoul d have no troubl e starting up Thi nkTank. In
the rare case that a problemarises, ThinkTank will help to
di agnose it by displaying an error nessage at the bottomof the
screen. These nessages are listed in the reference guide
along with their nost likely causes and recommended courses of
action. If problens persist, consult your deal er or Living
Vi deot ext .
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g COnS ider o ines, oneé By one

Fi gure 2-8: EX STI NG FI LE Menu

Hard Disk Systems

If you have a hard disk drive, its increased capacity and
rapid access will make Thi nkTank especial |y powerful and con-
venient. To use a hard disk with an Apple Il or Ile, you wll
need access to the PASCAL operating system (p—System) under
whi ch Thi nkTank runs, and you nust format at |east part of
your hard disk for this system (For an introduction to the
PASCAL operating system see Appendix B).

You will also need to install ThinkTank on your hard
di sk. Your deal er can take care of this, or y~u can follow
the instructions in Appendix D. The instructions in this sec-
tion assune that you have al ready installed Thi nkTank on your
hard di sk.

If you have floppy disk drives as well as a hard di sk,
you may | oad the Thi nkTank programand outlines fromeither
type of disk.
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Step 1: ENTER THE PASCAL OPERATI NG SYSTEM

There are several ways to do this, depending on your
system You nay sinply have to turn on your conputer or press
the RESET key (CTRL—RESET on some machines). If you are run-
ning a PASCAL program sinply exit fromit. If you are using
anot her operating system you may have to execute a program
whi ch | oads PASCAL. Your deal er can hel p you determ ne which
nmet hod to use.

Wien you enter the PASCAL systemyou will see the system
comrand pronpt ~

Command: E(dit, Rlun, F(ile, onp,
L(i nk, X(ecute, A(ssem D(ebug, ?

(1f you see only half of this pronpt line, press CTRL-A to
switch fromone half to the other.)

Step 2: SET SWAPPING OPTION (APPLE Il and Ile ONLY)

ce the command pronpt is displayed, turn on PASCAL' s
"swappi ng” optionif you have an Apple Il or Ile. Type S and
PASCAL will tell you whether swapping is on or off and ask you
whet her you want to “toggle” (change) it. Assuming it's cur-

rently off, type Y (for YES) PASCAL will activate swapping
node and di spl ay the command pronpt again. (If swapping is
currently on —as it would be if you had al ready run Thi nk—
Tank in the current PASCAL session —type N for NO instead of
Y.)

Step 3: EXECUTE THI NKTANK

Wien PASCAL di spl ays the command pronpt again, press X
(for execute). The conputer w |l respond:

EXECUTE WHAT FI LE?

Enter the programname TANK, preceded by its volume or device
nunber. Suppose you have installed the programon Drive |
(PASCAL device #4) in a volune called TANK: . Then you coul d
enter either of the follow ng:
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#4: TANK
TANK: TANK

and press RETURN. In a nonent you will see the ThinkTank date
di splay (Figure 2—4 above), which indicates that you have suc-
cessfully | oaded Thi nkTank. |f you have any troubl e, check

the installation information in Appendi x D

Step 4: SET THE DATE

Setting the date on a hard disk systemis identical to
doing ‘so on a floppy disk system Follow the instructions for
Step 3 under “Floppy D sk Systens” above. Then return here
for Step 5.

Step 5: LOAD YOUR THI NKTANK OUTLI NE

(a) Automatic Loading. If you are using ThinkTank for
the first time, it is set to load the sanple outline from
Drive 2 (PASCAL device #5). As you continue to use Thi nkTank,
it keeps a record of the last outline you worked on. If it’s
avail able in the sane drive next tine, ThinkTank will
autonatically load it along wth the program

Thus, if you see the title of your outline at the top of
your screen, you have successfully started up Thi nkTank. (The
title of the sanple outline is TH NKTANK DEMONSTRATI O\, as
shown in Figure 2—6 above.) Skip the next section on
“Qperator Loading.”

(b) Operator Loading. If you are not |oading the sanple
outline or the sane one you used last tine, you will see the
PI LES Command Menu at the bottom of your screen as shown in
Fi gure 2—7 above. Press E to tell ThinkTank that you want to
open an existing outline, as indicated at the bottomof the
screen.

Thi nkTank’ s response depends on how it has been
configured to your disk drives. (For nmore information on con-
figuring ThinkTank, see the D SK cormand in the reference
gui de.)

1. If ThinkTank displays an EXI STING FI LE Menu |ike the one
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shown in Figure 2-8 above, it is correctly configured for a
hard di sk drive (or possibly for nore than two fl oppy
drives). Press B and ThinkTank will give you a chance to
browse through your outlines. It begins to display the names or
titles of the outlines it finds on your disks. You can

press RETURN to select an outline or the right arrow key to
di splay the next nane. If you want to |load the sanple

outline, its title is TH NKTANK DEMONSTRATICN and the file is
call ed THI NKTANK. DB.

Wien you press RETURN to select the outline you want,
ThinkTank will read it fromyour data disk and display its
title at the top of your screen.

2. If ThinkTank di spl ays the nessage:

PRESS ( SPACEBAR)
AFTER | NSERTI NG DI SKETTE | N DR VE 2

then it is configured for two fl oppy disk drives. If Drive 2
(PASCAL device #5) on your systemis a floppy disk drive,

sinply place your data disk in Drive 2 and press the space

bar. If not, you (or your dealer) will have to reconfigure

Thi nkTank as a hard di sk system as described i n Appendi x D un-
der “Installing ThinkTank on a Hard D sk.”

If your conputer is set up correctly and you fol | ow t hese
steps, you shoul d have no troubl e starting up Thi nkTank. In
the rare case that a problemarises, ThinkTank will help to
di agnose it by displaying an error nessage at the bottom of
the screen. These messages are listed in the reference guide
along with their nost likely causes and recommended courses of
action. -You should al so recheck the instructions for instal-
i ng Thi nkTank on a-hard di sk in Appendix D. If problens per-
sist, consult your deal er or Living M deotext.

You may want to configure your hard disk systemto start up
Thi nkTank autonatically when you turn on your conputer, or
at least to set the swappi ng opti on when you enter PASCAL or
execut e Thi nkTank. Your deal er can help you do this or you
can do it yourself. Detailed technical information on this
topic is available fromLiving Videotext in a Thi nkTank
techni cal note described in-Appendix D of this manual .
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DON T WR TE-PROTECT YOUR WORKI NG DI SKS

Most di sks have a small notch on one edge called a
write—enable or wite—protect notch. Only if your conputer
senses that this notch is present will it record new inforna-
tion on the disk. Many prograns. suggest that you protect themfrom
i nadvertent erasure by covering this notch with a small
“Wwite—protect tab.” DON T do this with your Thi nkTank wor k-

i ng di sks! Thi nkTank i s designed so that information must
often be stored on both the TH NKTANK PROGRAM DI SK and your
data di sks. They must not be wite—protected.

For extra security, you may Want to wite—protect your
backup copi es of these disks -- the ones you don’t use from
day to day. You may cover the notch with one of the tabs sup-
plied with nost disks or with a piece of adhesive tape. Renem
ber to remove it if you ever have to use one of your backup
di sks in your conputer.

EXI TI NG FROM THI NKTANK

Once you’ ve | oaded an outline, the ThinkTank screen | ooks
like Figure 2—6. Notice the nessage:

(ESO TO EXI T TH NKTANK

at the bottomof the screen. To exit fromthe program you
sinply press the ESC (ESCAPE) key -- ThinkTank’s al | —-pur pose
escape val ve.

Try it. ThinkTank asks you to confirmyour intention as
shown in Figure 2-9. If you respond Y (for YES), ThinkTank
will close your files and return you to the PASCAL operating
system (If you respond N for NO ThinkTank will return you
to your outline.) Wen you see the PASCAL command pronpt:

Command: E(dit, Run, F(ile, onp,
L(i nk, X(ecute, A(ssem D(ebug, ?

(or at least part of it), you can run another programor turn
of f your conputer.
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Figure 2-9: Exit Screen

Al ways use this procedure to exit fromthe ThinkTank
program DO NOT sinply shut off or reset your conputer; al-
t hough doing so will termnate the programw thout damage, you
always risk losing information that h~s not yet been recorded
on your data disk. The ESC procedure is the only nethod of
meki ng sure your files are closed and all your information is
saved.

SPECI AL _CONSI DERATI ONS

Except for this chapter, the Thi nkTank manual is designed

to be used with many different conputers. Because of this,
the screen illustrations nmay not ook quite |ike your conputer
screen when you operate Thi nkTank.

Here are several points to keep in mnd about Apple com
puters as you read the rest of this manual :

Apple Il and Apple Il Plus
* A few keys found on many conputers are nissing on
the Apple Il. ThinkTank allows you to substitute

ot her keystrokes for themas foll ows:
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Character Description Keyst r oke
+ Up arrow CTRL—©
+ Down arrow CTRL—K
\ Backsl ash CTRL—Y
_ Under scor e CTRL—Z
[ Left square bracket CTRL3
] R ght square bracket SH FT-M

For exanple, if you want to insert a backslash into
your outline, press CTRL—F i nstead.

* The Apple Il can only display 40 characters on a
line and all letters are shown in uppercase. The Ap-
ple Il version of ThinkTank does not support speci al
cards designed to circunvent these limts and wll
turn themoff (or ask you to do so) when you start
up the program The linits are significant because
Thi nkTank headl i nes and patterns nust fit on one
l'i ne.

Apple lle

* The Apple Ile version of ThinkTank requires an Apple
80—Col um Text Card or Extended 80—Col unm Text
Card. If you don’t have one, use the Apple Il ver-
si on i nstead.

* In the upper—ight corner of the keyboard, the Apple
Ile has a special key called DELETE. You can use it
in ThinkTank’s text editor to erase characters or
sel ected blocks of text. See the EDT listing in
the reference guide f or further infornation.

Apple 111

* You will need the SystemWilities D sk supplied
with the Apple Ill to format, copy, and |ist Thi nk—
Tank di sks.
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SUMMARY

This chapter has di scussed the use of ThinkTank on Appl e
conputers. After reading it, you should know

* what equi pnent is needed to run ThinkTank on the Ap-
ple Il, Apple Ile, and Apple Il

* how the Appl e’ s special keys are used

* how to start up the Thi nkTank program

* how to exit from Thi nkTank

* what features of your conputer to keep in nmind as

you read this nanual
In Chapter 3 we will conplete our discussion of the fun-

danental s of ThinkTank by taking you on a brief tour of its
features.
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Chapter .3

A BRI EF TOUR OF THI NKTANK

This chapter Contains a brief tour of the Thi nkTank
program Like a ten—day, seven—eountry European tour, it hits
only a few of the highlights. But it also introduces you to
the way Thi nkTank works and presents essential infornation
about operating it. After reading it, you can readily master
the program by experinmentation, guided by the Thi nkTank t ut -
orial in Chapter 4.

This chapter includes material on

* the Thi nkTank screen

* examning an outline

* usi ng nenus

* command keys

* addi ng and del eting headl i nes
* correcting m stakes

* inserting and renovi ng di sks

* backi ng up

GETTI NG SYNCHRON ZED

Start up the Thi nkTank program set the date, and load in
the sanple outline fromthe TH NKTANK DATA D SK, as descri bed
in Chapter 2 of this manual. Your screen shoul d | ook appr ox-
imately like Figure 3—&; it may look slightly different depend-
ing on your conputer system If you have any trouble, review
the startup instructions in Chapter 2.

If you ve |oaded in the sanpl e outline but your screen
doesn’t look |ike Figure 3-%, someone may al ready have ex-
amned it. To restore it to its original condition, follow
these three instructions:
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1. Type the nunber 1000 and press the left arrow key.

Type “." (period).

3. Press the RETURN key. Wen Thi nkTank fi ni shes
expandi ng, press it again.

N

Take note of this procedure; you'll need it again later. By
the end of the tutorial you Il know why it works.

There are actually four sanple outlines on the TH NKTANK
DATA DI SK. You can see their titles —PRCDUCT PLAN, PERSO\
NEL RECCRDS, LESSON PLANS, and CHR STMAS LETTER in the top
part of your screen. Each represents a typical application of
Thi nkTank. For exanple, the PRCDUCT PLAN ~ outline is a hypo-
thetical product plan for a fictional distiller of alcoholic
beverages call ed Stoned Soul, Inc.

THE TH NKTANK SCREEN

Wil e you operate the Thi nkTank program your conputer
‘screen is divided into two parts. The upper part, which occu-
pies nost of the screen, is the Text Area. The | ower four
lines conprise the Coomand Area. These areas are labelled in
Fi gure 3.

Bar Cumsor Headline

P

Headlines e
Text Area
Lzader
Command
o BXIT T Area

Fi gure 3—2: Thi nkTank Screen
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TEE TEXT AREA

The Text Area i s where Thi nkTank di spl ays the outline
you' re working on, or as much of it as fits on the screen.
The entries you see are headlines and they are arranged in
outline form with sonme i ndented under others. These head-
lines nay represent the “surface” of a larger outline, wth
nore i nformati on hidden “beneath” them at |ower |evels of the
outline. You can tell whether a headline contains additional
information by its leader or |eading character. A “+“ |eader
neans that there is nore material beneath the headline, a "-"
| eader neans there is none.

e line in the Text Area, PRODUCT PLAN is highlighted.
The highlight is called the bar cursor, and the highlighted
headline is called the bar cursor headline. A cursor is a
poi nter; you can nove the bar cursor around your outline to
point to different headlines. Notice the nessage ARRON KEYS
MOVE BAR CURSCR near the bottom of the screen. Experinent
with the up and down (or left and right) arrow keys to see how
to move the bar cursor fromone headline to another. Wen
you’ ve finished experinenting, nove the bar cursor to PRODUCT
CONCEPT, just bel ow PRODUCT PLAN

Moving the bar cursor is inportant because of a key Thi nk—
Tank operating principle:

THE POSITION OF THE BAR CURSOR DETERMINES
WHERE YOUR COHMANDS WILL TAKE EFFECT.

Get in the habit of noving it before sel ecting commands.

EXPANDING A HEADLINE

You can see the information under a headline by expandi ng
it. If you press “<* (or, without shifting, “,“), ThinkTank
di spl ays the next |ower |evel of the outline under the head-
i ne you expanded, as shown in Figure 3—2. You can see a new
par agraph and four new headl i nes under PRCDUCT CONCEPT.

A paragraph is sinply a block of text under a headline.
It need not literally be a paragraph; it nay consist of
several phrases, sentences, or paragraphs up to a maxi mum of
2048 characters.
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Figure 3—2: Expanding a Headline

W’ ve chosen the “<" key to expand a headl i ne because it
represents the conmmand visually, going fromsmall to
| ar ge.

In addition to pressing "<" or “,“, you can al so expand a head-

line by pressing RETURN. Do so several tines. Each tine,

Thi nkTank expands the next headline. W call RETURN a

“readi ng” key because you can use it to “read through” an

outline.

O nost conputers, expandi ng these headl i nes nakes the
visible outline too big to fit on the screen, so Thi nkTank
pushes part of it off. Don't worry about that; it's still
there, just not visible. You can think of the screen as a
wi ndow on your outline, displaying as much of it as fits. For
i nformati on about adjusting this w ndow, see the SPACE and
W NDOW conmands in the Thi nkTank reference gui de.

The outline is nowfairly cluttered and it's hard to see
exactly where you are. Press the left arrow key several tines
to move the bar cursor back to PRODUCT OONCEPT. Now type “>“

(or, without shifting, “.“). ThinkTank col | apses (hides) the
material that you expanded, and the outline is very nearly as
it was when you began.
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THE COWAND AREA

The Command Area occupi es the bottomfour lines of the
screen, the first and last of which are highlighted. This
area contains informati on about Thi nkTank commands and about
the status of the program Wen you first |oad an outline in-
to Thi nkTank, the top |line of the Command Area contains the
name and versi on nunber of the program The remaining |ines
suggest actions you can take at this point. As shown in
Figure 3—1, they say that you can use the arrow keys to nove
the bar cursor, you can press the slash (*/”) key to display
the “Command Menu”; and you can press ESCto exit fromthe
program This represents the Top Level of the program where
ThinkTank is sinply waiting for you to tell it what to do.

COMVAND MENUS

The Main Command Menu

Press the slash (*/) key. The initial instructions in
the Command Area are replaced by the Main Command Menu shown
in Figure 3-3. This display is called a menu because, like a
menu in a restaurant, it contains a list of choices: EXPAND,
COLLAPSE, NEW and so on. The nenu itself is displayed in the
nmddl e two lines of the Coomand Area, and one item(in this
case, EXPAND) is highlighted by a pointer —the nenu cursor.
The top line of the Command Area identifies the menu, while
the bottomline (the explanation line) contains a brief ex-
pl anation of the highlighted option. In this case, it says
that the EXPAND option wi |l REVEAL H DDEN TEXT under the bar
cursor headl i ne.

Wien a command nenu is displayed, the right and | eft
arrow keys no | onger nove the bar cursor; they nove the nenu
cursor. As you try this, notice how the explanation |ine
changes to describe each new command. You can use this fea-
ture of ThinkTank to teach yourself about alnmost all of its
commands. (These brief explanations are al so included on the
Thi nkTank reference card.) The space bar noves the nenu cur-
sor fromone line of the nenu to the other. Ohce you have
noved the cursor to the command you want, you can press its
command key to execute it.
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Fi gure 3-3: Mai n Command Menu

Command Keys

Notice that there is a single character displayed at
either end of the explanation line. This character is the
command key for the highlighted option. For exanple, the com
mand key for EXPAND (as shown in Figure 3-3) is “<*. That's
why you coul d give the EXPAND comrand earlier by pressing
“C. You don’'t have to display the Main Command Menu to
sel ect the commands on it; you can press their comrand keys at
Top Level .

Command keys al l ow you to speed through conmands once you
know them Since ThinkTank’s command keys may be changed,
remenber that:

TEE CORRECT COMMAND KEY FOR AN OPTION IS

ALWAYS DISPLAYED ON THE BOTTOM LINE OF THE COM-
MAND AREA WHEN THE OPTION IS HIGHLIGHTED.
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The Secondary Command Menu

Use the arrow keys to nove the cursor to the | ast sel ec-
tion on the Main Command Menu, EXTRA. The expl anation line
reads MORE TH NKTANK COMMANDS. Press the slash key, its com
nmand key, and the Secondary Command Menu appears as shown in
Figure 3—4. The options include OCPY, ALPHA, REVERSE, and so
on. These “secondary’ commands are used | ess often than those
on the Main Conmand Menu.

The last option on the Secondary Command Menu reads
ESCAPE. Its explanation line reads CANCEL TH S COWAND and
its command key is ESC. Wen you press ESC, the menu di sap-
pears and ThinkTank returns to the Top Level.

It’s inportant to understand how nenus work because nost
Thi nkTank commands appear on them Many conmmands have options
whi ch you can sel ect from subnenus. Thi nkTank doesn’t ac-
tual |y execute these commands until you’ ve progressed down a
“command tree” of options, telling it exactly what you want it
to do. The ThinkTank reference card shows the top |evels of
these comrand trees, and the reference guide contains a com
plete list of ThinkTank commands in al phabetical order.

3 LE ] ICATE AR out] ine [

Fi gure 3—4: Secondary Command Menu
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ADDING A NEW HEADLINE

To see how this nenu systemworks, let’s enter a new head-
line. You can't just nove the bar cursor where you want a new
headl i ne and start typing. That’'s because:

UNLESS YOU TELL IT OTHERWISE, THINKTANK INTER-
PRETS YOUR KEYSTROKES AS COMMANDS, NOT TEXT.

You tell it otherw se by giving the NEW command.

First nove the bar cursor to PRCDUCT PLAN and then press
N to sel ect NEW. Thi nkTank now di spl ays a subrenu call ed the
NEW Conmand Menu shown in Figure 3-5. Fromit you can choose
what kind of material to add and where. This nenu is de-
scribed fully in the reference guide; for now sinply nove the
nmenu cursor to RIGHT. The expl anation |ine reads MAKE NEW
HEADLI NE AT DEEPER LEVEL.

Press R (its command key) to select this option. Thi nk—
Tank opens up a space for the new headline just bel ow PRODUCT
PLAN and to the right, as shown in Figure 3—6. It displays a
“?*“ in the leader position indicating that it is ready for
your new headline. In addition, ThinkTank displays a new

WAKE TEN NEadline av Same level up U

Figure 3-5: NEW Command Menu
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pointer called the flashing cursor at the place where the new
headline will start. In the Command Area it tells you to:

TYPE NEW HEADLI NE, THEN ( RETURN)
(LEFT ARROW ERASES LAST CHARACTER

Type the words:
This is a new headline

and watch them appear on the enpty line. If you make a
mstake,..use the left arrow key to backspace over it. Press
RETURN to tell ThinkTank that you're finished. Thi nkTank
changes the leader to and returns to the Top Level where

no menu is displayed. The bar cursor points to your new head-
l'ine.

What you’' ve just done —adding a new headline —is
typi cal of the way you do nmost things wth Thi nkTank. In
general, using ThinkTank is a natter of selecting options from
nmenus until you specify exactly what you want to do. Thi nk—
Tank al ways gui des you through its menus with pronpts and ex-
pl anati ons.

onstration

T e LEEturn)

Ligttarrow! erases last character

Figure 3-6: Adding a New Headl i ne
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DELETING A HEADLINE

You' ve just added a headline that doesn’'t belong in this
outline; let’s delete it. First nake sure the bar cursor
points to (is highlighting) the headline you want to del ete.
Then press “ID” to sel ect the DELETE command fromthe Main Com
mand Menu. (Note that D, the DELETE command key, works only
within the Main Conmand Menu, not from Top Level .)

Thi nkTank responds by di spl ayi ng the DELETE Command
Menu. The option you want is QUTLINE and its command key is
0. Wen you press “0”, ThinkTank renoves the new headline
fromyour screen and returns again to Top Level.

CORRECTING MISTAKES

Errors in Commands: ThinkTank’s Escape Valve

Earlier in this chapter you used the ESC (ESCAPE) key to
exit fromthe Secondary Conmmand Menu and return to Top Level.
This illustrates an inportant Thi nkTank operating principle:

WHENEVER YOU WANT TO STOP WHAT YOUZRE DOING,
USE THINKTANK?”S “ESCAPE VALVE.”

For all practical purposes, you can always use the ESC
(ESCAPE) key to stop your current operation, even when this op-
tionisn't specifically listed in the Conmand Area.

As you saw in the last chapter, ThinkTank’s escape valve
al so functions to | eave the programwhen you' re finished using
it. To exit fromthe Top Level of ThinkTank, sinply press
ESC If you are deeper within the program you may need to
press ESC nore than once. For exanple, fromthe Main Comrand
Menu, press ESC once to return to Top Level and once nore to
exit fromthe program

Errors in Text

There are two basic ways of correcting or revising the
text that makes up the headlines and paragraphs of an out-
line. First, you can use the left arrow key to backspace to
your nistake, and then retype. This is probably the best way
to correct errors made as you're typing in new naterial .

—-38-—
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Thi nkTank al so has two powerful text editors built into
it, which you can reach through the EDIT option on the Min
Command Menu. These editors, which are described fully in the
reference gui de, enable you to insert, append, or del ete sec-
tions of text; copy themor nove them around; and search for
or replace key phrases. They are the best way to revise the
text of an outline once it’s been entered.

LEAVE DI SKS I N PLACE

Mbst personal conputers don’t have enough menory to hol d
both the Thi nkTank program and a typical outline. So Thi nk—
Tank uses your programand data di sks as ongoi ng storage
units. Besides increasing the size of the outlines you can
create, this ninimzes data loss in the event of a power
failure or other error.

However, if one of the disks isn't where the program ex-
pects it to be, an error will result. The error will not
danage your conputer or your disks, but you nay have to rel oad
the programand reenter some of your outline. Therefore, as a
general rule,

LEAVE BOTH YOUR PROGRAM DI SK AND YOUR DATA

DI SK I'N THEI R DRI VES WHI LE USI NG THI NKTANK,
UNLESS THE PROGRAM SPECI FI CALLY ALLOWS YOU TO
REMOVE THEM

There are two tines when you may need to take a di sk out
of its drive. First, when you' re swtching fromone outline
to another or creating a new one, you nay need to change data
di sks. You can’t just replace one data disk with another. In-
stead you shoul d use the FILES command to “cl ose” the current
outline and “open” the next. ThinkTank will tell you when
it’s &K to switch data disks. Be careful not to renove the
TH NKTANK PROGRAM DI SK at this tine.

The second instance in which you may need to renove a
disk is when you're porting (transferring) outline naterial in-
to or out of atext file. To do this you nmay tenporarily have
to replace the TH NKTANK( PROGRAM DI SK with a disk to contain
the ported nmaterial.. Again, ThinkTank will tell you when to
remove the programdi sk and when to replace it.



Thi nkTank Manua

BACKING UP

Since conputer disks are fragile, you should al ways have
nore than one copy of them The basic rule of thunb for
backi ng up your disks is:

NEVER GET CAUGHT WITHOUT A BACKUP COPY OF ANY

INFORMATION YOU COULD NOT, OR WOULD NOT WANT
TO, RE-ENTER IF 1T WERE LOST.

Backing Up Your ThinkTank Disks

You shoul d make backup copi es of your TH NKTANK PROGRAM
D SK and TH NKTANK DATA DI SK as soon as you receive them If
you haven’'t done so already, back themup now The sinple
procedure is described in Appendi x C under “Copying D sks.”
Dependi ng on your conputer, you may be able to back up your
di sks wi thout exiting from Thi nkTank; or you nay have to exit
and use your system di sks.

Since backup procedures thensel ves occasionally fail, we
recommend that you use your copies of the TH NKTANK PROGRAM
D SK and TH NKTANK DATA DI SK fromday to day, storing the
originals in a secure place. That way, if you ever discover
an error in your working disk, youll be sure of having an in-
tact copy avail abl e.

Both the original and backup copi es of the TH NKTANK
PROGRAM DI SK are restricted to your own personal or business
use. According to the license agreenent that you signed when
you pur chased Thi nkTank, you rmay not give copies of the programto
anyone el se, and you may not resell the programto anyone el se.

Backing Up Your Outlines

(nce you create your own outlines, you should back them
up whenever you nake a substantial change to the material on a
di sk. This may nmean each day an outline is used, or even nore
often if it contains critical information. You nmay al so want
to wite—protect your backup disks for extra protection
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e way to back up a ThinkTank outline is to copy the en-
tire disk, just as you backed up your Thi nkTank di sks. A bet-
ter way is to use ThinkTank’s PORT command to transfer your
outline to a text file. The process is described in the
ref erence gui de under PCRT. Backing up your programand data
disks is a brief and conveni ent process, but you must do it
conscientiously. A few ninutes spent today can save hours
t orror r ow.

SUMMARY

You’ ve just finished your brief tour of ThinkTank. It
covered the Thi nkTank screen; moving the bar cursor; expan-
di ng, addi ng, and del eting a headl i ne; command nmenus and com
mand keys; correcting nistakes; and backing up. If you wi sh
you can exit from Thi nkTank now by pressing ESC at Top Level
QO you nay | eave the programrunning and go on to the Thi nk—
Tank tutorial in Chapter 4.

Thi s chapter has enphasi zed several Thi nkTank operati ng
rul es, including

1. The position of the bar cursor determn nes where your
conmands will take effect.

2. The correct conmmand key is al ways displayed on the
bottomline of the Command Area

3. Unl ess you are entering text, ThinkTank interprets
your keystrokes as commands

4, Whenever you want to stop what you' re doing, use
Thi nkTank’ s escape valve (the ESC key)

5. Leave both your programdi sk and your data disk in
their drives while using ThinkTank, unless the
programspecifically all ows you to renove them

6. Never get caught w thout a backup copy of any infor-
mati on you could not, or would not want to, re—enter
if it were |ost.
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Wth the material in this chapter, you should be ready to
experiment with Thi nkTank. The next chapter, the tutorial,
describes your prinary resources for |earning about Thi nkTank
and introduces you to each of the najor things you can do with
it.
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Chapter 4

USI NG THI NKTANK: A TUTORI AL

Thi nkTank’ s extensive pronpts, menus, and expl anati ons on
the screen nake it virtually sel f—teaching. This tutorial
will help you begin mastering the program

W assume you have al ready spent sone tinme browsing
t hrough command menus, readi ng expl anations of the options,
and selecting options with their command keys. |f not, please
I ook over “Starting Wp Thi nkTank” and “Exiting from Thi nkTank”
in Chapter 2, and the “Brief Tour of ThinkTank” in Chapter 3,
before plunging into this chapter.

This tutorial is meant to be read while sitting at your
conputer, trying out the exanples. If you are not already
operating ThinkTank, start it up and load in the sanple
outline according to the instructions in Chapter 2. Then
restore it toits original condition as shown in Figure 3—2
and described under “Getting Synchronized” in Chapter 3.

At the end of this tutorial you will create a new
outline. You will need a formatted disk to store it; prepare
one now if you don’t have one. Instructions for formatting
di sks are contained i n Appendi x C

LEARNI NG MORE ABOUT THI NKTANK

There are three inportant tools for |earning about Thi nk—
Tank. First, the reference gui de provides a full description
of each command, arranged al phabetically. Second, the
reference card provides a conci se summary of the entire Thi nk—
Tank command structure, organized functionally. Third, Thi nk—
Tank’ s system of screen pronpts, menus, explanations, cursors,
hi ghli ghts, and keystrokes —The command system —al | ows you
to explore ThinkTank’s command structure directly. Let’s take
a closer |look at each of these resources.
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THE THINKTANK REFERENCE GUIDE

Part Il of this nanual, the reference guide, contains a
full description of each Thi nkTank command, incl uding how it
works, where to find it, its command key(s), whether it takes
a command prefix, and cross—references to related entries.

Keep the reference guide handy as you begin to use Thi nk—
Tank. Wien you want nore infornati on about an option than the
brief explanation on the screen provides, the reference guide
is the place to turn. The entries of this “dictionary” are ar-
ranged al phabetically.

The reference guide is the only place you will find infor-
nation about five Top—tevel commands that don’t appear on com
nmand nenus (and whose functions, therefore, are never ex-
pl ai ned on the screen). These commands are PERCENT, RE-ENTER
BACKGROUND, SPACE, and READ

At the end of the reference guide is a list of error
nessages that Thi nkTank di splays to hel p you when sonet hi ng
goes w ong.

THE THINKTANK REFERENCE CARD

The reference card provides a conci se sunmary of Thi nk—
Tank’ s entire command structure, organized by function into
seven broad categories. The brief explanation for each com
mand on the reference card is the same one you see on the
screen when the command is highlighted by the nenu cursor

If the reference guide is like a dictionary of Thi nkTank
commands, the reference card is like a map of them To see
this, press the slash (/") key fromthe Top Level of Thi nk—
Tank to display the Main Command Menu, which is shown in
Figure 3-3. Now | ook at the reference card and conpare the
t wo.

The NEWcommand under “Adding Information” on the ref-
erence card corresponds to the NEWcomrand on the Main Command
Menu. Note that NEWappears at the | eftrmost edge of its panel
on the reference card. So do all conmmands on the Main Conmand
Menu
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Fi gure 4-4: NEW Command Menu After Sel ecti ng MDE

As a general rule, there is only one “path” to each Thi nk—
Tank command. The EDI T commands, however, are exceptions. |f
you | ook under “Editing Text” on the reference card, you'l
see that you can also get to either text editor by selecting
EDT fromthe Main Coomand Menu. Then you can choose HEADLI NE
or PARAGRAPH dependi ng on whi ch editor you want. Thus, each
editor is accessible in two different contexts: you may
select EDIT directly fromthe Main Command Menu or as an op-
tion under NEW

O the back, the reference card includes a “Keystroke Con—
figuration Chart.” Many Thi nkTank command keys are
configurabl e (changeabl e); this chart shows you how they are
configured in your version of ThinkTank. (See KEYS in the
reference guide for information on reconfiguring comrand
keys.) This panel also reninds you of several commands you
m ght ot herwi se overl ook because they do not appear on Thi nk—
Tank nenus; they can all be found in the reference guide.

Li ke nost nmaps, the reference card does not aimto be ex-
haustive. It is designed to orient you and head you in the
right direction. The reference guide is the place to | ook for
all the commands



Tutori al

THINKTANK” S COMMAND SYSTEM

Thi nkTank’ s command system gi ves you “the best of both
wor | ds”; you can al ways choose to be pronpted and guided or to
take a “fast path” to action. Let’'s reviewthe two different
ways to select a command, using NEW (again) for illustration.
V¢ will contrast the nost deliberate and the quickest way to
create a new headl i ne.

The position of the bar cursor always determines where
the selected command will take effect. Press the ESC key to
return to Top Level (if necessary) and use the arrowkeys to
nove the bar cursor to PERSONNEL RECCORDS.

The Deliberate Method

From Top Level, press “/” to display the Main Comrand
Menu and use the right arrow key to nove the nmenu cursor to
NEW. On the bottomline of the Command Area you can see:

* the command key for NEW, N, on either end; and
* its brief explanation, ADD A HEADLI NE OR PARAGRAPH,
inthe mddle

Wiile a nmenu is displayed, pressing RETURN sel ects the high-
lighted option, in this case NEW. Do so; ThinkTank displ ays
the NEW Command Menu.

Suppose we want to create a new headl i ne bel ow t he exi st-
ing ones. Move the nmenu cursor to DOWN. Now, since we want
the new headline to be three lines down (rather than im
nedi atel y bel ow the bar cursor headline), type the command
prefix “3” before selecting the DOWN option. A “3” appears on
the right side of the top line of the Command Area. The com
mand prefix tells ThinkTank how far away it should create the
new headline. (You nust enter it just before sel ecting DOWN;
if you enter it before selecting NEW or noving the nenu cur-
sor, ThinkTank will “forget” it before creating the new head-
line.)
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Press RETURN to sel ect DOWN, the highlighted option. As
it didin Chapter 3, ThinkTank opens up space for a new head-
l'i ne bel ow CHR STVMAS LETTER and waits for you to enter one.
Instead of typing a new headline at this point, press the ESC
key to cancel this command.

The deliberate way to select a Thi nkTank com
mand is to (1) select a menu, (2) move the
menu cursor to the desired command, and (3)
press RETURN to select the highlighted option.

Wth this nethod, you can see a full range of infornation
about the command, including its command key, its brief ex-
pl anation, and any command prefix you enter.

This is the best method to use while you are still |earn-
i ng about commands (or whenever you want to exam ne your op-
tions for any reason). You can also use it to study Thi nk—
Tank’ s command structure. You can always use the escape val ve
(the ESC key) to interrupt or cancel a command, right up to
the | ast nonent.

The Fast Path

Now let’'s repeat this process as efficiently as pos-
sible. First nove the bar cursor back to PERSONNEL RECCRDS
and then type “N3D’ (N for NEW 3 for the command prefix, and
D for DOWN). Voila! ThinkTank is waiting for your new head-
line. Use ESC again to cancel the command.

The “fast path” to a ThinkTank command is to
bypass the menus and use its command keys.

Here is some general advice about selecting comrands:

* Command keys al ways work “inside” nenus. For exam
ple, if the Main Command Menu is displayed, you can
always press N to sel ect NEW and display the NEW Com

mand Menu. The nenu cursor doesn’t have to be on
NEW
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If a coomand is on the Main Command Menu, its com
mand key will also work “outside” the nenu —from
the Top Level of ThinkTank. (Exceptions are DELETE
and EXTRA.) For commands on ot her menus, you must
di spl ay the .nenu before you use their comrand keys.
However, you can use conmand keys to get to the
nmenu.

For exanple, fromTop Level, the “fast path” to the
COPY command is “//C”. The first slash displays the
Mai n Conmand Menu, the second sl ash displays the
Secondary Command Menu (EXTRA command), and Cis the
command key for COPY. You can press the keys as

qui ckly as you wi sh; you don’t have to wait for each
menu to appear before pressing the next command key.

Command prefixes are hel pful but never necessary.
If you don't enter one, ThinkTank assunes its mnost
likely value (usually one). For exanple, if you
don’t precede a NEWoption with a command prefix,
ThinkTank will create the new headl i ne one position
awnay.

The RETURN key works differently “inside” and “outside”
command nenus. Wiile a nenu is displayed, the RETURN key
sel ects the highlighted option. From Top Level, you can use
it as a “reading” key (see READ in the reference guide).
At other times, you nay be pronpted to use the RETURN key
to tell ThinkTank that an entry is satisfactory.

Executi ng EXPAND or COLLAPSE from Top Level bypasses
the command rmenu whi ch is di spl ayed when you sel ect

either of these commands fromthe Main Command

Menu. The menu lets you choose whether to expand or

col | apse headl i nes, paragraphs, or both. If you

don't want both, which is what you get from Top

Level , you nust go through the menu.
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The Escape Valve

Thi nkTank’ s command keys | et you speed down a “command
tree”; the escape valve lets you speed back up. To ill us-
trate, 1ook at KEYWORD/SEARCH under “Cetting Around” on the
reference card. You can use this command to search f or a
word, phrase, or pattern of characters. Suppose you want to
find the word “salary” in the PERSONNEL RECCRDS out | i ne.

First nove the bar cursor to PERSONNEL RECORDS and then type
KS for KEYWIRD SEARCH (or proceed deliberately if you
prefer). ThinkTank asks for a

PATTERN ~ TO SEARCH FCR?

Respond by typi ng:
salary

but then press ESC. (If you press RETURN before ESC, Thi nk—
Tank will execute the SEARCH command.) This exanple ill us-
trates two general rules:

* you can ESCAPE any tine before the final keystroke
and

* when you cancel a command, Thi nkTank nornal |y
returns you to Top Level.

Thi nkTank departs fromthe second rul e, however, when you
m ght reasonably prefer to back up less than all the way to
Top Level . For exanple, type KX (for KEYWIRD XCHANCGE) from
Top Level. This command all ows you to replace one word or
phrase with another. Respond to the pronpt for a search pat-
tern with

salary
and press RETURN Now Thi nkTank asks
PATTERN TO REPLACE W TH?

but press ESC rather than entering a repl acement pattern. |n-
stead of returning to Top Level, ThinkTank returns to the
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first pronpt; presunably you' ve changed your m nd about the
pattern you wanted to SEARCH for. If that’s not the case, it
takes only one nore ESC to get back to Top Level.

PUTTING IT ALL TOGETHER

Let’ s see how Thi nkTank’ s reference tools can hel p you ex-
plore its nost conpl ex coomand, PCRT. PCRT is a facility for
transferring information into and out of a ThinkTank outli ne.
Li ke a shipping port, the PORT coomand is a way station; |ike
a tel ephone, it is a conmunication device. You can use PORT
to print an outline, or to transfer it to a PASCAL text file
where you can edit it with a word processor, send it to
anot her user, store it as a backup, or incorporate it into
anot her outline. Since you can't transfer information
directly fromone outline into another, ThinkTank uses text
files as internediaries.

To PORT an outline, you choose a series of options that
speci fy where, how, and what you want to transfer. You can
see the najor options under “Printing & Porting” on your
reference card. Porting does not disturb the original
outline; ThinkTank al ways ports a copy of the outline.

The material ported depends on the position of the bar
cursor when you sel ect PCRT. Suppose we want to port the LES
SON PLANS outline to a text file. Mwve the bar cursor to LES
SON PLANS and press P for PCRT from Top Level . Thi nkTank
di spl ays the PORT DEVI CE Menu whi ch asks you to sel ect a device.

Press T (for TEXTFILE) and Thi nkTank di spl ays the PORT
DI RECTI ON Menu. You can either SEND a ThinkTank outline to a
text file or RECEIVE a text file into an outline.

Press S (for SEND) and Thi nkTank di spl ays the PORT STYLE
Menu. You can choose anong three standard styles, each suitable
for different purposes. The reference guide describes these styles
—and all the PCRT options —in detail, while Chapter 5 contains
suggestions for porting as well as capsule instructions for
porting with two fl oppy disk drives.



Thi nkTank Manual

Press F (for FCRVATTED) and then Y (for YES) to take a
| ook at ThinkTank’s formatting options. A though Thi nkTank is
not a word processor, it allows you substantial control over
t he appearance of your ported outlines. The instructions on
the screen, which are shown in Figure 42, tell you howto
nove around the 16 fornat settings and change themif you
wi sh. You can control your document’s spacing, margins, page
titles —even tell ThinkTank to construct a table of con-
tents. The fornmat settings are described in detail under
FORMATTED in the reference guide.

Feel free to play around. Even if you press the RETURN
key to indicate that you want to change a setting, you can al -
ways leave it as it is, or change it back later.

Wien you finish exploring, press ESCto stop. If you
nmade any changes, Thi nkTank di splays the EXIT SETTI NGS Command
Menu. You can now choose whether to SAVE your changes for the
future, use themthis tine only, or go back and revi ew t hem
again. Press N (for NOBAVE) this tine.

Now Thi nkTank asks you to nane your text file. The
reference guide tells you howto enter a nane, and Appendi x B
contains detailed infornation about PASCAL file names. For

Formal Eatdarey HI of
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Fi gure 4-2: Reviewi ng the Port Format Settings
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now, the time has come to ESCAPE out of this exploration.

Pressi ng ESC when pronpted for a text file name returns
you to Top Level. Had you pressed ESC earlier in the PORT
process, however, ThinkTank woul d have returned you to the
previ ous nmenu, not Top Level. To see this, type “PTSF” from
Top Level (the fast path to the fornat settings). When Thi nk—
Tank asks LOCK AT THE FCORVAT SETTI NGS? pressing ESC returns
you to the DI RECTI ON Menu. (So does ESC in response to the
STYLE Menu.) Pressing ESC in response to the D RECTI ON Menu
returns you to the DEVI CE Menu. And pressing ESC in response
to the DEM CE Menu returns you to Top Level .

You shoul d now be able to explore the rest of ThinkTank’s
command structure on your own. The renai nder of this tutorial
i's a conprehensi ve exanpl e whi ch touches upon each of the
nmaj or things you can do wth Thi nkTank.

A COMPREHENSI VE EXAMPLE

So far we've explored a great deal of ThinkTank’s comrand
structure -- but we’'ve al ways ESCAPEd back to Top Level before
actual Iy doing anything. In this section, we'll follow
through and add to, delete from edit, reorganize, print, and
create a Thi nkTank outl i ne.

This part of the tutorial will illustrate how the major
pi eces of ThinkTank fit together. It follows the comrmand
groupi ngs on the Thi nkTank reference card. Not all the com
nmands are covered, however.

You will find details about all the commands in the
ref erence gui de. W suggest keeping it handy as you fol |l ow
this exanple. In addition, we have col | ected notes and sugges-
tions about using ThinkTank in Chapter 5, to be digested after
you becone famliar with the basic conmands.
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GETTING AROUND

Arrow Keys and Direction Commands

Begin at Top Level with the TH NKTANK DEMONSTRATI CN out -
line restored to its initial condition (Figure 3-1). UWse the
arrow keys, as discussed in Chapter 3, to nmove the bar cursor
up and down the outline. If your keyboard has all four arrow
keys, note that the up and left arrows are identical and the
down and right arrows are identical. ThinkTank “squawks” when
you attenpt to nove the bar cursor past the |ast headline.

Now try the four direction commands. The command keys
are U for UP, D for DOWN, L for LEFT, and R for RIGHT. Unlike
the arrow keys, the direction coomands foll ow the structure of
the outline. The “squawks” will help you | earn how t hese com
nmands oper at e.

Both the arrow keys and the direction conmands accept
command prefixes as discussed in the reference guide. A so,
both the arrow keys and the direction cormands ignore head-
lines that are “hidden” (not expanded at the time). If you
want to nmove the bar cursor to a headline that is hidden, you
nust expand it first.

Now nmove the bar cursor to PRCDUCT CONCEPT and press “,“
(comma) to EXPAND it as described in Chapter 3. Try the arrow
keys and direction cormands again. Note how they skip over
t he paragraph; the bar cursor points only to headlines, not to
par agraphs. Mve the bar cursor back to PRCDUCT CONCEPT and
press “.“ (period) to COLLAPSE it again.

What is an Outline?

EXPAND the fol | owi ng series of headlines: | NTENDED MAR-
KETS, DEMOGRAPH C SEQVENTS, PSYCHOGRAPH C SEGMVENTS, and
DRI NKI NG HABI TS. The screen should | ook |ike Figure 4-3 Now
fol low this sequence of OOLLAPSEs and EXPANDs to see how t he
position of the bar cursor affects the “scope” of a command:

1. OCLLAPSE DR NKI NG HABI TS and EXPAND it agai n;
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Figure 4-3: Expandi ng and Col | apsi ng

2. COLLAPSE PSYCHOGRAPH C SEGMENTS and EXPAND it agai n;

3. COLLAPSE DEMOGRAPH C SEQVENTS and EXPAND it again;
and

4. COLLAPSE | NTENDED MARKETS and EXPAND it agai n.

Noti ce how COLLAPSE hi des everyt hi ng under the bar cursor head-
line, while EXPAND reveals only the first level under it. You
can set a command prefix to nake EXPAND reveal nore |evels.

Thi s exercise al so shows that each Thi nkTank headl i ne~
represents an outline inits own right. The entire TH NKTANK
DEMONSTRATION is an outline; each of its first subheadings is
the title of an outline; indeed DRINKING HABI TS is an outline
of its own. Each outline (except the summ t, TH NKTANK DEMON
STRATTON) is a part of a larger whol e.

The bar cursor headline and the outline it represents is
called the bar cursor outline. Since the conmrands you sel ect
general ly affect either the bar cursor headline or the bar cur-
sor outline, you shoul d devel op the habit of noving the bar
cursor to where you want your action to take effect before
gi ving a command.

55—



Thi nkTank Manual

Searching for a Keyword

Suppose you want to find information on salaries in the
PERSONNEL REQCCRDS outline. Col | apse PRODUCT PLAN, nove the
bar cursor to PERSONNEL RECCRDS, and type “KS” for
KEYWORD/SEARCH. Wien Thi nkTank pronpts you for a search
pattern, type:

sal ary

and press RETURN. Watch the screen (Figure 4-4) as Thi nkTank
finds the pattern, expands the outline to showyou its
location, highlights it, and asks whether you want to continue
the search. Press Y (for YES) and Thi nkTank repeats the
process. Wen you finally answer N (for NO) to discontinue,
Thi nkTank returns you to Top Level with the bar cursor on the
headl i ne where the last match was found. Details on keyword
searches are covered in the reference guide, and Chapter 5 in-
cl udes notes and suggestions to make best use of them

Foaemcrstration
t plan

e

ma irntenance
suErort staft

I L 4

FIrEEE Y o WEE, N

Fi gure 4-4: Searching for a Keyword
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Figure 4-5: Entering a New Paragraph

ADDING AND EDITING

Adding New Material

Restore the sanple outline to its original condition
(Figure 3—1) again. Suppose you want to add sone new materi al
bel ow what’ s al ready there. Move the bar cursor to the | ast
headl i ne on the screen and type ND for NEW/DOWN. Wen Thi nk—
Tank opens up a space for a new headline, type:

Adding and Editing

If you nake a mstake, use the left arrow key to backspace to
it. Wen you' re finished, press RETURN.

Now type NP for NEW/PARAGRAPH. Note the instructions on
the screen as Thi nkTank opens up space. Type the fol |l owi ng
sent ences without typing RETURN when you reach the end of a
line. Watch how Thi nkTank 2’ waps” your text to the next |ine
aut omatical | y:
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Addi ng new material to a ThinkTank outline is
easy. You never have to type a carriage
return.

The screen shoul d | ook |ike Figure 4-5. (If your conputer can
display only capital letters, Box 4+ at the end of this chap-
ter explains howto use special synbols to tell ThinkTank to
print your paragraphs correctly in both upper—and | owercase
letters.)

Continue with the follow ng two sentences:

The built—n editor is a joy to use. You
hardly have to think about it.

Then press ESC to end the paragraph. ThinkTank asks if you
want to edit it. Type Y (for YES) and Thi nkTank pl aces you at
the “Top Level” of the paragraph editor (Figure 4-6). This is
the EDIT option under NEW PARAGRAPH on your reference card;
you can al so reach the paragraph editor by selecting EDT from
the Main Conmand Menu.

25hing cursor
1t Command TeTy

Figure 4-6: Top Level of the Paragraph Editor
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Editing a Paragraph

The Top Level of the paragraph editor strongly resenbl es
the Top Level of ThinkTank. As the Command Area suggests, you
can press the arrow keys to nove the flashing cursor, type "/"
to see the EDIT Command Menu, or press ESCto exit. Al of
the editing command keys work fromthe Top Level of the editor
as well as fromtheir own nmenus. As a result, once you learn
the editing commands, you can use the “fast path” nethod to
edit your paragraphs. The editing commands are described in
detail in the reference guide.

Type “/” to see the ED'T Command Menu (Fi gure 4-%) and
browse through the brief explanations and conmand keys. Al
the editor coomand keys are preceded by a CTRL character, |ike
CTRL—D (abbreviated "D) for DELETE. (You give this command by
hol di ng down the CTRL key and pressing D.) You can refer to
the “Editing Text” section of the reference card for the brief
expl anati ons and the “Keystroke Configuration Chart” for the
command keys. This allows you to edit without |ooking at the
ED T Command Menu.

ESCAPE fromthe EDIT GCommand Menu and try out the arrow
keys to nmove the flashing cursor. (If your keyboard has no up

Figure 4—~%: ED T Command Menu
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and down arrow keys, use CTRL—O, and CTRL—K instead.) The
position of the flashing cursor, like that of the bar cursor,

det ermi nes where your commands will take effect. You can hold
the keys down (or hol d down your REPT key if you have one) to
nove the flashing cursor nore quickly.

Now let’s use sone editing conmmands. First let’s change
the structure of the first sentence. Type CTRL—G and press
the l eft arrow key to GOTO the begi nning of your paragraph.
Wth the cursor on the first “A’, begin typing:

It is easy to

and press the space bar. This illustrates that you are al ways
ready to insert text unless you are specifically executing
anot her editor command.

Now nove the flashing cursor forward to the “i” in “add-
ing” and press CTRL—D three times (to DELETE the “ing”). Mve
to the space after the word “outline” and press CTRL—D eight
times. Deleting the phrase “is easy” conpletes your revision
of the first sentence. Press the right arrow key once and
wat ch Thi nkTank adjust your text for you (Figure 4-8). (If
your conputer displays both upper—and | owercase characters,
you nay want to delete the “A’ in “Adding” and insert an "a
inits place.)

Suppose you want to nove “The built—n editor is ajoy to
use” to the end of the paragraph. You could DELETE it and
retype it, but it’'s easier to use the SELECT command, which al -
lows you to work with a whole block of text at a time. First
you have to identify- the block by sel ecting it. Mve the
flashing cursor to the “T" at the begi nning of this sentence.
Then type CTR.—S to START the selection. In the Command Area,
Thi nkTank announces that you' re in SELECT node.

Once you' ve started a sel ection, you nove the flashing
cursor to define it. Press the right arrow key to nove it for-
ward and wat ch how Thi nkTank highlights your selection. Stop
when the cursor is flashing on the space before the “Y' in
“You hardly”, the first character you do not want to sel ect
(Figure 4-9). Now press CTR.—S to FIN SH the selection. It
will no longer follow the flashing cursor.
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Figure 4-8: Editing a Paragraph
arrow key to GOTOthe end

Next press CTRL—G and the ri ght
of the paragraph. Press the right arrow key twice nmore to in-
sert two spaces, then press CTRL—C and wat ch Thi nkTank COPY
the selection at the cursor position. Finally, before typing

LESC) Td &

Erésd
Figure 4-9: Defining a Selection
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anything el se, type CTRL—D to DELETE the original selection.
Thi nkTank gi ves you a chance to reconsider; type Y for YES.
As Figure 4-20 shows, you' ve just seen howto nove a bl ock of
text quickly: select it, copy it, and del ete the sel ection.

A Thi nkTank “paragraph” is any block of text up to 2048
characters; you can arrange it into as nany literal paragraphs
as you like. For a conplete picture of ThinkTank’s powerf ul
text editors, start with EDIT in the reference guide. Consult
the notes and suggestions in Chapter 5 for further infor—
mat i on.

For mow, press ESC to exit fromthe paragraph editor and
press S to SAVE your paragraph. W will use it in the next
part of the tutorial. Wen Thi nkTank asks if you're finished
editing this paragraph, press Y. ThinkTank returns to Top
Level with the bar cursor on the headline fromwhich you
created the paragraph. The paragraph is subordi nate to this
headl i ne.

Fi gure 4-20: Myving a Sel ection
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REORGANIZING AN OUTLINE

Copyin

Suppose the boss wants you to reorgani ze the PRCDUCT
PLAN Let’s nake a copy of it first, in case we decide |ater
that we don't like it. Collapse your new outline, type “4U”
to move the bar cursor UP to PRODUCT PLAN and then col | apse
it. Nowtype “//C’, the fast path to COPY, to nake a copy of
the PRODUCT PLAN outline. After ThinkTank has copied all 110
headl i nes, the copy will appear imediately DOWN from the
original. Now type “M4D” and watch as Thi nkTank MOVEs the
copy four positions DOM, bel ow the outline you created.

New Headlines

Let’s start reorgani zing by entering sonme new headl i nes.
Type NR for NEW/RIGHT and enter the headline, “One Step
Ahead” . Remenber to press RETURN when you’re finished. Now
type ND (NEW/DOWN) and enter “Marketing Department”. Type ND
again and enter “Making a Killing”. The screen will |ook |ike
Fi gure 4-11.

Fi gure 4-11: New Headl i nes
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Moving

Now | et’s nove the parts of the PRODUCT PLAN under the
new headl i nes:

* Move the bar cursor to PRODUCT CONCEPT and type M2U
(MOVE/2 UP) and MR (MOVE/RIGHT) tonove it under ONE
STEP AHEAD.

* Move the bar cursor to COWPETI TI VE ANALYSI S and type
M3U (MOVE/3 W) and MR (MOVE/RIGHT) tonove it there
al so.

* Wse the same kinds of keystrokes to nmove | NTENDED
MARKETS and MARKETI NG PLAN under NMARKETI NG DEPART-
MENT.

* Final Iy, nove PRCDUCTI ON PLAN and FI NANCI AL PRQIEG
TI ONS under MAKI NG A KI LLI NG

Your screen shoul d | ook |ike Figure 4-22. You ve used MOVE to
conpl etely reorgani ze your outline.

nrrectank dewonstration
£t olan

lam=
chr mas letter
adding amd editing
proawtt e lan
&« o =iep ahoad
*  Erocict c
tat

r

+ 1

* parkptling plan
makiing & killina

+ proguctich plan

Fi gure 4-12: Reorganizing an Qutline
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Deleting

Suppose the boss doesn’t |ike the reorgani zed PRCDUCT
PLAN Mve the bar cursor up to the copy of PRCDUCT PLAN and
type “/ DO (slash for the Main Command Menu, D for DELETE, and
O for OUTLINE). The reorgani zed outline disappears. If the
boss changes his nind again, you can restore it with the
DELETE/RESTORE command —at |east until you del ete anot her
out | i ne.

Merging

Let’s try out one nore feature —nergi ng paragraphs.
You can conbi ne the paragraphs under two distinct headlines if
the second is adjacent to the first and at the sane | eve
(directly DOWN). First nove the bar cursor to ADDI NG AND
EDI TING and type “//C” to nmake a copy of it. Now nove the bar
cursor back to the first copy and then type “//M", the fast
path to the MERGE command. On the MERGE Command Menu, press D
to DELETE the copy after nerging it, and watch as Thi nkTank
nerges the second paragraph into the first. The | eader of the
second headl i ne changes from“-1-" to “— as the paragraph under
it is deleted, as shown in Figure 4-43.

Fi gure 4-13: Merged Paragraphs
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PRINTING AN OUTLINE

Next let’s try printing an outline. As you recall, print-
ing is one of the functions of Thi nkTank’s PCRT comrand.
Before you start the process, there are two prelininaries:

1. The position of the bar cursor determ nes what part
of an outline will be ported. To print the whol e
outline, nmove the bar cursor to the sumit. In this
case, nmove it to PRCDUCT CONCEPT in the PRODUCT
PLAN

2. Your printer must be ready —connected and turned
on —when Thi nkTank sends the outline to it.
There’s no way for ThinkTank to warn you or continue
if it's not ready.

Now you are ready to print your outline. Press “PPFN”
for PCRT/ PR NTER FCRVATTED (don’t review the format settings
this time). Then press the space bar to begin printing. You
will see your outline “scroll” through a wi ndow on the screen
as ThinkTank prints it. If you have any trouble, you can
ESCAPE at any tine during printing. You may w sh to | ook at
the formatting options, which are |isted under FCRVMATTED in
the reference guide, to see howthey are reflected in the
printed outline. ThinkTank will signal you when the job is
done.

CREATING A NEW OUTLINE

The last task of this tutorial is to create a new outline
on a new di sk. Before doing so, restore this one to its
original condition (Figure 3—%) again. First, with the bar
cursor on the (now enpty) copy of ADD NG AND EDI TING type
“/DO to DELETE it; it will take quite a while. Then DELETE
the original ADDI NG AND EDI TING Fini sh the process of
restoring the outline as described in Chapter 3.

You will need a fornmatted disk to store your new outline
(see Appendi x C for instructions).
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You can’'t just replace the TH NKTANK DATA D SK with your
new one; you have to use the FI LES command. It allows you to
close your current outline (the TH NKTANK DEMONSTRATI QN)
bef ore swi tching outlines or creating a new one. Exam ne the
FI LES command options under “CGetting Started” on the reference
card. The options differ depending on your disk configura—
tion.

Press FC to sel ect FILES/ CLCSE. Thi nkTank cl oses the sam
pl e outline and displays the FI LES Conmand Menu which |ets you
choose whether to open an existing outline or create a new
one. Press Nto create a NEW outline. If your systemis con-
figured for two floppy disk drives, ThinkTank tells you to in-
sert your formatted disk in drive 2 and press the space bar.
(For other configurations, consult NEWin the reference guide
for details.)

In a few seconds your new outline appears on the screen
as shown in Figure 4-24. It consists of a single “generic”
headl ine, SUMT. If you wi sh, you can start your first
“real” outline now Your first stepis to replace this head-
line with your own. To do so, press the “;“ (senicolon) key
to give the RE-ENTER command. Enter whatever you wish; if you

press ESC during BE-ENTER, SUM T wi ||l reappear. You can now

Figure 4-24: Qeating a New Qutline
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use the NEW command to begin addi ng headl i nes and par agr aphs
to your outline.

CONCLUDI NG NOTE

Now that you ye conpleted the tutorial, you are well on
your way to mastering Thi nkTank. \W encourage you to nake
good use of the reference guide and ref erence card and, when
you are fanmliar with the basic commands, to take a | ook at
our notes and suggestions in Chapter 5.

Thi nkTank is above all a flexible, adaptable program
Its powerful. commands all ow you to custom ze your outlines and
work easily with your ideas. If our experience is any in-
dication, you will develop your own style of using it, and con-
tinue to discover and invent new ways to use it as you get to
know it better. W hope you will enjoy using Thi nkTank as
wel |, and experience the satisfaction of working with a fine
t ool .
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Box 41
Printing with ‘Uppercase Conputers’

ThinkTank prints outlines pretty much as they appear on
your screen. However, if your conputer (like the Apple Il)
can only display uppercase (capital) letters, ThinkTank wll
aut omati cal | y enhance your paragraphs by printing themin both
upper—and | owercase characters. It follows these rules:

1. The first al phabetic character of a paragraph is
printed uppercase.

2. If a period, question nark, or exclamation nark is
foll owed by two spaces, the next character is print-
ed upper case.

3. If a period, question nark, or exclamation nark is
followed by a carriage return, the next character is
printed uppercase.

4. Al other characters are printed | owercase.

These rules nornally assure that the first letter of each sen-
tence is capitalized.

You may want other letters to be capitalized as well.
Wien entering or editing a paragraph, you can tell Thi nkTank
to capitalize a letter by preceding it with a backsl ash
(“\*). If your conputer has no backsl ash key, you can enter
one by pressing CTRL—Y.

If you have an “uppercase conputer,” take a |l ook at the
LESSON PLANS outline on the TH NKTANK DATA DI SK. Notice how
we have used backsl ashes to capitalize the names A pha Cen—
tauri, Homer, Shakespeare, D ckens, Blurf, and the Toni ght Show.

If you have a series of letters to capitalize, |like the
acronym UNICEF, it can be tedious to precede each letter with
a backslash (\WNI\CQ EBF). You can use the caret (“"")
synbol as a shift—ock mechanismto capitalize a series of
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letters. Enter a “~* just before and after the word or phrase

to be capitalized, as in "UNCEF*. (Onh the Apple I, you en-

ter a caret by pressing SHIFT—N.) Neither caret is printed

the first is a signal to begin capitalizing and the second is

a signal to end capitalizing. The “~" synbol is called an
alternating (or toggle) coomand because it works in two direc-

tions: it turns capitalization onif it’'s off and off if it's
on.

If you want ThinkTank to print a backsl ash, without recog-
nizing it as a “shift” synbol, enter two (“\\*). Unfor—
tunately there is no way you can get ThinkTank to print a
caret on a conputer that can't display | owercase letters.

These special synbols are applicable only to “uppercase
conputers.” |f your conputer can display both upper—and
| onercase letters, they have no special significance and Thi nk—
Tank will print themlike any other character
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Chapter 5

USI NG THI NKTANK: NOTES AND SUGGESTI ONS

W (Living Videotext, Inc.) didn't just create Thi nkTank;
we use it . . . alot. This chapter contains notes and sugges-
tions we’ ve accumul at ed t hrough extensive experience with the
program They will streamine your use of ThinkTank and hel p
you get the nmost out of the program

This chapter doesn’t explain any of Thi nkTank’s basic com
nmands; it assumes you are already famliar with them Instead
it suggests howto best apply themto your own ideas and infor-
mation. The suggestions will be nost valuable to you if
you' ve gai ned sone experience wi th Thi nkTank. Followi ng a
brief section on general advice, the topics are organized
al ong the sane functional |ines as the Thi nkTank reference
card.

GENERAL ADVI CE

Command Prefi xes

You can precede many Thi nkTank commands with a conmand
prefix to specify how nmany tines the command will be executed
or how nany levels of the outline it applies to. The commands
that accept prefixes are noted in the reference guide.

There is a special comrand prefix, the number or pound
sign (#), that tells ThinkTank to execute a command as many
tines as it cano toapplyit to all levels of the outline.
Wien you press this key before a command, Thi nkTank di spl ays
the word INFINNTY on the first |line of the Conmand Area, sig-
nifying that it will performthe next cormand repeatedly. For
exanpl e, pressing 1 and the right arrow key tells ThinkTank to
nove down as far as it can —to the last visible headline of
your outli ne.

A command prefix only affects the coomand that follows it
i medi ately. For exanple, if you want to MME an outline
three positions UP, type 3 before selecting UP. “M3U." If
you type 3 (“3MJ") or nove the nenu cursor before sel ecting
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MOVE, ThinkTank will forget about it by the tine it actually
noves the outline.

CETTI NG STARTED

Configuring ThinkTank to Your Conputer System

You use Thi nkTank’ s FI LES command to create a new outline

or exam ne an existing one. The procedures, which are
described under FI LES, NEW and EXISTS in the reference gui de,
depend on the nunber and type of disk drives you have. If
ThinkTank is incorrectly configured to your conputer system
you can reconfigure it with the UTILITIES D SK command.

But you aren’'t required to be configured correctly. You
may choose a different configuration so long as you don’t tell
Thi nkTank to do sonet hing i npossi bl e —I i ke open an outline
on a nonexi stent disk drive. For exanple, suppose you are con-
figured for three floppy disk drives but have to take one in
for service. There’'s no need to reconfigure, so long as you
avoi d sel ecting the mssing drive.

Choosing the Size of Your Floppy—bisk Qutlines

You can al so use a fictitious configuration to choose the
size of your floppy disk outlines.

If you have a floppy di sk computer system you know t hat
you can only store one outline on a floppy di sk. Thi nkTank
won't let you store a second outline on a disk without erasing
the first. But what if you have two (or nore) snall outlines
that you'd like to put on a single disk? You know they’' d fit
—if only ThinkTank would |l et you do it!

Actually, it will. ThinkTank all ows users with hard di sk
systens to choose the size of their outline files; it doesn't
limt the nunber of outlines they can store on a disk. If you
“fool” ThinkTank into thinking you have a hard di sk, you can
choose where to store each outline and how big the file shoul d
be.
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To do this, sinply use the UTI LI TI ES/ DI SK comrand to tell
Thi nkTank that you have a hard disk system It doesn’'t matter
if you don't have a hard di sk —ThinkTank can't tell the dif-
ference. Now, when you create a new outline, you are free to
set the size of the file and store it wherever you have enough
space.

Cf course, there’'s a cost to this added power. You wll
have to use the nore conplex hard disk version of the FILES
command, as described in the reference guide.

GETTI NG _AROUND

The Bar Cursor Express

Command prefi xes are especially helpful in rmoving quickly
around an outline. Suppose you're deep within an outline and
want to nmove to the sunmt. If you prefix the up (or | eft)
arrow key with sone |arge nunber, |ike 1000, ThinkTank will
try to nove the bar cursor 1000 lines up. O course it can't,
but it will nove as far as it can —to the sumit. Sinilar-
ly, typing 1000 and the down (or right) arrowkey will nove
the bar cursor to the last headline of your outline. You can
also use the infinity prefix (#) to nove the bar cursor as far
as it can go.

The direction commands (UP, DM\, LEFT, and R GHTI) are
al so ideal for noving quickly since they follow the structure
of your outline. For exanple, no natter how nany headlines in-
tervene, the DOM command will get you to the next headline at
the sane level of e<the outline. Sinilarly, the LEFT command,
whi ch noves the bar cursor to a higher level of the outline,
nakes it easy to get to the summt.

Searchi ng and Repl aci ng

You can use KEYWRD SEARCH to search for key words,
phrases, and patterns of characters in an outline, and
KEYWORDY XCHANGE to repl ace one pattern with another. Here are
sonme tips on keyword searches and exchanges:
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1. ThinkTank will only search material beneath
(subordinate to) the bar cursor headline. Before you begin a
search, make sure the bar cursor is at the top of the outline
you wi sh to search.

2. Be as specific as possi bl e when entering a keywor d.
The nore specific your keyword, the fewer natches it will take
to find the one you want.

3. It’s inportant tospecify the spelling and usage of
your keyword correctly. Remenber that KEYWORD/ SEARCH di s-
regards the case of the letters in your search pattern, but
KEYWORDY XCHANCE requi res an exact match by character and
case. If you're not sure of the spelling or usage of your key-
word, use a general pattern that will match all of the pos-
sibilities.

4. ThinkTank will natch a keyword even if it’'s enbedded
i nsi de another word. Suppose that for some reason you want to
change every instance of the word “and” in an outline to the
word “or.” If you enter “and” as your search pattern and “or”
as your replacement pattern, ThinkTank will nake the change —
but it will also change the word England to Engl or because it,
too, contains the search pattern. In such cases it is best to
use “ and “ and “ or “ as your search and repl acenent pat-
terns. The extra spaces ensure that patterns enbedded in lar-
ger words will not he changed.

Even experienced users can nmake m stakes like this. At
one stage in the devel opment of ThinkTank, the programs work-
ing title was “FYI” (For Your Infornation). Wen we changed
the name to Thi nkTank, we used KEYWORD/ XCHANGE to substitute
“Thi nkTank” for “FYI” in the outline of the manual. It did
so, all right —but it also changed the word “signifying” to
“si gni Thi nkTankng!” And you t hought computers were snart?

ADDI NG | NFORMATI ON

Use NEW Mode

Wienever you sel ect the NEWcommand, Thi nkTank takes a
brief nonment to read instructions fromthe TH NKTANK PROGRAM
D SK. Then, when you' ve finished adding, it takes another
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noment as it returns to Top Level. If you' re adding a Lot of
new material, the disk access nmounts up and becones tedi ous.

You can streanmiine this process by consistently using the
NCDE option on the NEW Command Menu. In NEWnode, you return
to the NEW Command Menu, not Top Level, when each conmand is
conpleted. If you are executing a series of NEW comrands,
you' Il save the time and effort of reading fromthe disk and
sel ecting NEW each time. NEWnode is especially hel pful when
you have just created a new outline and want to add a | ot of
new headl i nes and paragraphs. W suggest sel ecting the MODE
option routinely whenever you give the NEW comrand, even when
you don’t plan to execute it nmore than once. It takes little
extra tine and cones in handy when you decide to add nore than
one entry.

Use EDIT

You can use ThinkTank’s text editors for nore than just
editing. In fact, the nore you use Thi nkTank, the nore we
suspect you'll rely on the editors for other tasks.

Suppose you're in NEWnode, addi ng nurerous headlines to
an outline, and the next headline you want to add is not
directly up, down, left, or right fromthe bar cursor.
There’s no need to exit from NEWnode and nove the bar cursor
closer to the new headline. Instead, select the EDT option
whi ch appears on the NEW Conmand Menu when you're in NEW
node. Don't use it to edit the headline; just use the up and
down arrow keys (or CTRL—O and CTRL—K) to nove the bar cursor
to the new headline position. Then press ESCto exit fromthe
editor and return to the NEWCommand Menu, where you’ re ready
to select the location of your new headline.

In addition to using the headline editor when entering
new headl i nes, we suggest that you use the paragraph editor
when entering new paragraphs. From Top Level, give the com
nand “EP” ( EDI T/ PARAGRAPH) instead of “NP” ( NEW PARAGRAPH) .
Themyou' Il be able to use all the editing coomands when you
first enter the new text.
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Gonstraints on Headlines

There are two constraints on Thi nkTank headl i nes. First,
they can’'t be blank. To create the effect of a bl ank head-

line, select a NEWoption and type a space before you press
RETURN.

Second, a headline can't exceed the width of your
screen. |If you want to add a | onger headline, put the inform—
tion in a paragraph instead. O create a series of new head—
lines, each continuing to the next, and treat themas a unit.
Constraints on Paragraphs

There are three constraints on Thi nkTank par agr aphs.
First, like headlines, they can't be blank. Type a space to
creat,e the effect of a bl ank paragraph.

Second, each paragraph is limted to 2048 characters. |f
you want to create a longer one, split it into two or nore
par agraphs and pl ace them under adjacent headlines. Wen you
print the outline, suppress the headlines so that the
par agr aphs appear to be consecutive, or enter a “blank” head-
line as described above.

Third, ThinkTank won't let you enter nore than one
“paragraph” for any headline. You can place several literal
paragraphs in a single Thi nkTank paragraph by ending each with
a carriage return. Your text will appear as several separate
par agr aphs, al though Thi nkTank will treat themas a single en-
tity.

REORGANI ZI NG

Speedi ng Up MOVEs

If you are noving material around an outline, there are three
ways to speed up the process:

* Use a coomand prefi x to nove several positions at
once.
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* Use the MOVE/ MODE option, which allows you to con-
nect a series of MOVE commands without returning to
Top Level each time. In MOVE node, Thi nkTank
di spl ays the MOVE Command Menu after each MOVE,
ready for another MOVE command. |f you are ex-

ecuting a series of MOVEs, you'll save the tine and
effort of reading fromthe disk and sel ecti ng MOVE
each tine.

* Delete the material with the DELETE/ OUTLI NE com
mand. Then nove the bar cursor just above where you
want to nove the naterial and restore it with the
DELETE/ RESTORE conmand.

Movi ng Par agraphs

You can MERCGE one paragraph into another even if the
recei ving paragraph i s”enpty” (nonexistent). This allows you
to move a paragraph around an outline without disturbing its
headl i ne structure.

Al phabeti zi ng Subheadi ngs

Thi nkTank’ s ALPHA conmand sorts the subheadi ngs of the
bar cursor headline in al phabetical order. Sorting is a com
plicated process to a computer. It may take several nonents,
dependi ng on the nunber of subheadings to be sorted.

ALPHA will sort nunbers as well as letters, but Thi nkTank
nay not order themcorrectly unless each nunber contains the
sane nunber of digits. For exanple, it will place the head-
line GPTION 14 before the headline CPTICN 7. You can assure a
correct sort by prefixing your nunbers with “l eading zeros” so
that all have the sane nunber of digits. ThinkTank will cor-
rectly place CPTION 07 before CPTI ON 14.

PRI NTI NG AND PORTI NG

Use PORT to Back Up Your OQutlines

Chapter 3 di scussed the inportance of backing up your
outlines. me nethod is to nmake copi es of your outline disks as
described in Appendi x C. ThinkTank’s PORT conmmand provi des
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an easier, nore efficient way —backing up your outlines in
text files.

You will need one or nore disks, fornatted for the PASCAL
operating system to store the backup files. The files should
be arranged in STRUCTURED style, which is nmore conpact than
ThinkTank’s regular file format. You will be able to back up
nore than one outline on each backup disk, generally between
two and si x dependi ng on the size of your outlines.

Rermrenber the rul e discussed in Chapter 3:

Never get caught without a backup copy of any
information you could not, or would not want
to, re—enter if it were |ost.

You shoul d back up an outline whenever you make substanti al
changes to it. Before you close the file, nmove the bar cursor

to the top of the outline and press “PTSS” to sel ect

PORT/ TEXTFI LE/ SEND/ STRUCTURED. Wen Thi nkTank asks you for
the name of your text file, enter the device nunber or vol urme
name of your backup di sk and a nane describing the outline

The next time you back up the outline, you can port it to
the same backup disk if you wish. If you use the sane file
name, ThinkTank will replace the old copy wth the new one
However, since backups thensel ves sonetinmes fail, we recomend
that you keep copies of each outline on two different backup
di sks, alternating between them Don’t take a chance on
destroying an ol d backup copy until you have successfully
created a new one

If you conscientiously follow this procedure, you will be
sure of having a recent backup copy if your outline disk
becomes damaged. If you ever need the backup copy, use
PORT/ TEXTFI LE/ RECEI VE to port the file back into Thi nkTank.

Use RECALL When Porting Between Qutlines

Wien Thi nkTank pronpts you for a pattern or file nane, it
remenbers the last one you entered. You can use the RECALL
omand to redisplay it. If you' ve just ported an outline to a
text file and want to port it back into another outline,
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RECALL can hel p you enter the correct file name. Wien Thi nk—
Tank asks, NAMVE COF PASCAL TEXTILE?, press CTRL. —E to RECALL
the last entry.

Text File Ports with Two Fl oppy Drives

Here are concise instructions for porting between an
outline and a text file for a conputer systemw th two floppy
di sk drives. See PCRT in the reference guide for other con-
figurations.

(a)Porting froman outline to a text file. You will
need a disk formatted for the PASCAL operating systemto store
the file (see Appendix C.

1. Move the bar cursor to the top of the outline you
wish to port.

2. From Top Level, press “PTSS” to select
PORT/ TEXTI LE/ SEND/ STRUCTURED.

3. Wien Thi nkTank asks:
NAME CF PASCAL TEXTI LE?

type #4: followed by a file name of up to 10 charac—
ters.

4. When Thi nkTank asks:
REMOVI NG THE TH NKTANK DI SK?

first replace the TH NKTANK PROGRAM DI SK in Drive 1
with your formatted disk; then press Y.

5. Thi nkTank will port your outline to the text file.
Wien it’s finished, it will tell you to:

REPLACE TH NKTANK PROGRAM DI SK, THEN
PRESS ( SPACEBAR)

Renove the disk that now contains the text file from
Drive 1 and replace it with the TH NKTANK PROGRAM
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DI SK. Then press the space bar to return to Top
Level .

(b) Porting froma text file to an outline.

1. Mve the bar cursor to the headline bel ow whi ch you
want the text to appear.

2. From Top Level, press “PTR” to sel ect
PORT/ TEXTI LE/ RECEI VE.

3. Wien Thi nkTank asks:
NAME CF PASCAL TEXTI LE?
type #4: followed by the file nare.
4.  Wen Thi nkTank asks:
REMOVI NG THE TH NKTANK DI SK?
first replace the TH NKTANK PROGRAM DI SK in Drive 1
with the disk containing your text file; then press

Y.

5. Thi nkTank will port the text file into your
outline. Wen it’s finished, it will tell you to:

REPLACE TH NKTANK PROGRAM DI SK, THEN
PRESS ( SPACEBAR)

Renmove the disk containing the text file fromDrive
1 and replace it with the TH NKTANK PROGRAM DI SK.
Then press the space bar to return to Top Level .

ED TI NG TEXT

Carriage Returns

Thi nkTank autonmatical |y adjusts your paragraphs to fit
within the nargins of your screen. You never need to type a
carriage return to nove to the next line.
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You shoul d type a carriage return, however, if you want
to end a line before the right nargin. Suppose you want to in-
dent a bl ock of text (like the return address and date in a
letter) 20 spaces. At the beginning of each line, type 20
spaces for the indentation. Then type the |ine and press
RETURN at the end to prevent ThinkTank fromreadjusting it
when it displays or prints the paragraph. (Note that when
Thi nkTank prints a paragraph, it disregards your screen nmar-
gins and readjusts the text to fit within your printing nar-

gins.)

BACKSPACE and DELETE

There are two del eti on commands in the paragraph editor.
Wien shoul d you use BACKSPACE and when shoul d you use DELETE?
BACKSPACE erases the character directly in front of the
flashing cursor, while DELETE erases the character that the
flashing cursor points to. Use BACKSPACE to correct typing er-
rors that you notice inmmedi ately. If you recognize an error
within a few characters of typing it, it is nost convenient to
backspace over it, correct the error, and retype any correct
characters that you erased in the process. On the other hand,
if the error is nore than a few characters back, nove the

flashing cursor directly to the error and erase it with
DELETE.

Sel ecting Text

An anal ogy may hel p you visualize the process of select-
ing text in the paragraph editor. Wen you START a sel ection,
you set an anchor point at the flashing cursor. As ~you nmove
the cursor away fromthe anchor, the selection expands. As
long as you remain in SELECT node, the selection is always
defined as the area between the anchor point and the flashing
cursor.

If you nmove the flashing cursor back toward the anchor
point, the selection contracts. |If you continue to nove in
that direction, the selection eventually contracts to contain
a single character, then expands agai n as you nove the cursor
away in the other direction.
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I magi ne the selection as an extrenely flexibl e rubber
band. Wen you start the selection, you tack down one end of
the band at the anchor point. The other end is attached to
the flashing cursor. Wen you nove the cursor, the band
stretches or rel axes depending on your direction of novenent.

Save Paragraphs Frequently

The changes you make with the paragraph editor are not
saved on your data disk until you say so. If you are making
ext ensi ve changes to a paragraph, save them frequently while
editing. To do this, press the ESC key fromthe Top Level of
the paragraph editor and select SAVE fromthe EDT EXIT Menu.

When it has finished saving, ThinkTank asks if you are
finished editing the paragraph. If you respond N (NO), Think—
Tank returns to the Top Level of the text editor where you can
continue to edit the paragraph. In other words, you can save
your changes without leaving the paragraph editor. This nakes
it easy to save your changes often. Periodic saving wll
mnimze your |losses in case of a power failure or conputer
br eakdown.

Editing Headlines

In addition to EDIT/HEADLINE, you can al so use the
RE—-ENTER (“;“) command to retype a headline. In sone cases
this is even easier than using the headline editor.

SPECIAL FEATURES

Monitoring Memory and Disk Space

Your conputer has two places to store your outlines: in
its own internal nemory and on your data di sk. These two
storage areas have the capacity to record | arge amounts of in—
formation, but they are finite. You nay eventually run out of
room

If you run out of internal nenory, ThinkTank will display

t he nessage MEMORY FULL! Use the COLLAPSE command to conpress
part of your outline so that it consumes |ess internal nenory.
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If you run out of disk space, ThinkTank will display the
nmessage DI SK FULL! See the error nmessages section for sug-
gested courses of action.

You can avoi d these conditions by using the PERCENT com
mand to monitor your use of internal nemory and di sk space.
You give this command by pressing the percent C'% ) key at the
Top Level of Thi nkTank. Thi nkTank responds by displ ayi ng the
percent ages of menory and di sk space still available. If you
are running short, you can take corrective action before it’'s
absol utel y necessary.

changi ng Thi nkTank’ s Conmand Keys

Wien you press a key to give a Thi nkTank conmand, it
seens to trigger the command directly. Actually this is an
oversinplification; there's a great deal of translation going
on, as illustrated in Figure 5-%. For exanpl e, suppose you
press CTRL—D to invoke the paragraph editor’s DELETE comand.
First your conputer translates your keystroke into an el ec-
tronic code, in this case 004, which is defined by the
Arerican Standard Code for Information Interchange (ASCI I,
pronounced ask—key). Wien Thi nkTank receives this code, it
translates it again into the DELETE command that perforns the
function you want.

There is nothing magi cal about either of these trans-
| ations. Many of the keystroke—+o0-ASClI| conversions are stan-
dardi zed, but sone are not. For exanple, pressing the | eft
arrow key mght generate ASO | code 008 on one conputer and
164 on another. Simlarly, there is substantial flexibility
in the way Thi nkTank translates ASO | codes into commands.

You can't ordinarily do nuch about the’ way your conputer
transl ates keystrokes into ASO| codes. But Thi nkTank gi ves
you quite a bit of control over its ASO | —+o—onmand trans-
| ations, which allows you to custom ze ThinkTank’s command
keys to your needs, preferences, and conputer system Al -

t hough we have preconfigured Thi nkTank’ s command keys to fit
nost people’s requirenents, there are several reasons why you
m ght want to nmodify them For exanple, you nay be using an
al ternate keyboard that contains special keys you want to as-
sign to Thi nkTank commands. There nay be special characters
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you want to generate for which your keyboard has no keys. O
you may want Thi nkTank’s text editing commands to be consis—
tent with a word processor you’'re accustoned to.

You can reconfigure ThinkTank’s command keys with the
UTI LI TI ES/ KEYS command. The procedure is described in the
reference guide.

However, we reconmmend caution in reconfiguring Thi nk—
Tank’s command keys. Wen we preconfigured Thi nkTank to your
computer, we carefully considered its special features and
characteristics. If you reconfigure them use the sane care.

For exanpl e, suppose you have an Apple Il computer, which
has no up and down arrow keys. W have configured CTRL—O and
CTRL—K to invoke these cormands. You may think: “That
doesn’t nake sense; why don't | reconfigure themto CTRL—U
(for up) and CTRL—D (for down)?” There are problens with this
solution. First, on the Apple Il, pressing the ri ght arrow
key al so generates the code CTRL—U; thus you woul d have two
command keys generating the sanme ASO| code for two different
commands! Second, CTRL-.D is already in use for the editor’s
DELETE command. If you use it for down arrow, you wll have
to find sone other keystroke for DELETE.

This exanple illustrates that reconfiguring keystrokes is
nore conplicated than it may seem Consider the special fea-
tures of your conputer as well as the other uses of each
keystroke. In particular, never reconfigure CARRI AGE RETURN
or ESCAPE to a keystroke you can't generate on your keyboard.
(I'f you do, you won't be able to load an outline, exit from
Thi nkTank, or restore the original configuration.)

To avoi d potential problens, we recormend reconfiguring
only your copy of the TH NKTANK PROGRAM DI SK. Leave the
original, with its preconfigured conrand keys, intact so that
you' || always be certain of having a working copy.

Reconfi guri ng SHOW-MENU in the Paragraph Editor

In the paragraph editor, pressing the slash (“/’”) key
di splays the EDI T Command Menu. If you want to insert-a slash
in your text, you nmust enter |NSERT node first. This can be
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cunbersone, and if you type slashes frequently, ye recommend
that you change the command key that displays the conmand

nenu. Use the UTI LI TI ES/ KEYS/ EDI TOR comrand to reconfi gure
SHOW-MENU to CTRL—W or sone ot her unused, uncommon keystroke.
Then you can enter a slash without entering | NSERT node first.

Addi ng Options to the SPECIALI ST Conmand Menu

Suppose you ye connected a tel ephone to your conputer and
you' ve got a PASCAL programcalled DI AL that will dial a
t el ephone nunber for you. A so, suppose you' ve stored your
personal address book in a Thi nkTank outline. Wuldn't it be
great if you could execute the DI AL program fromwi thin Thi nk—
Tank and have it dial the nunbers in your address book
autonatical | y?

Vel |, you can. The process invol ves extendi ng your DI AL
programto read tel ephone nunbers from Thi nkTank and adding it
to the SPEQ ALI ST Conmand Menu. Once you' ve done this, you
can nake a phone call by sinply noving Thi nkTank/s bar cursor
to the nunmber and selecting DI AL fromthe SPEQ ALI ST Comrand
Menu.

Adding a coomand to the SPEC ALI ST Conmand Menu is fairly
easy; you use the UTI LI TI ES/ MENU command as described in the
reference guide. Extending a programto “hook into” Thi nkTank
nmay be nore conplex; details are provided in a Thi nkTank
techni cal note described in Appendi x D. The program nust run
under the PASCAL operating system and you nmust have a hard
disk drive or at least three floppy drives. We reconmmend t hat
you add SPECI ALI ST commands only if you' re an advanced user,
with technical know edge about PASCAL and your conputer.

SUMMARY

This chapter has presented notes and suggestions for ex-
peri enced Thi nkTank users. As you gai n experience w th Thi nk—
Tank, you w |l undoubtedly devel op your own techni ques and
strategies for getting the most out of it. V& wel come your
comments and suggesti ons.
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Appendi x A

GLOSSARY

ASCI | : The Anerican Standard Code for Information Inter-
change; a standard nethod for translating keystrokes into an
el ectroni c code.

Backup: A copy you can use in case the original fails.

Bar cursor; Bar cursor Headline; Bar Cursor OQutline: The bar
cursor is a pointer that highlights one headline, the bar
cursor headline, on the screen, and indicates where your
next command will take effect. The bar cursor outline encom
passes the bar cursor headline and all information (sub-
headi ngs and par agr aphs) organi zed beneath it.

Beneat h: Subordinate to; at a | ower or deeper level in the
outline structure; to the right of.

Close a File: The process of assuring that all your outline
material is properly stored on your disk before you change
to another outline or exit from ThinkTank.

Col | apse: To hide the information beneath a headline from
Vi ew.

Command; Conmand Area: A conmand is an instruction you give
to Thi nkTank by selecting it froma nenu or pressing its
command key. The Command Area is the | ower portion of your
conput er screen, where Thi nkTank normnal |y di spl ays pronpts,
nmessages, and menus.

Command Key: A key you can press to give a conmand w t hout
selecting it directly froma menu. The correct command key
for a coomand on a nenu is always displayed on the expl ana-
tion |ine when the comrand is highlighted.

Command Prefix: A nunber entered before a command specifying
how many tines the command shoul d be executed or how nany
levels of the outline it should apply to.
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Configure: To adapt Thi nkTank to your conputer system needs,
and preferences. You can configure ThinkTank’s di sk setup,
command keys, and SPEQ ALI ST conmands.

Data Disk: A disk which holds a ThinkTank outline. The TH NK—
TANK DATA DISK i s the sanpl e data disk supplied with the
Thi nkTank program

Deeper Level: Sane as beneat h.

Depth: Nunmber of outline (indentation) |evels.

Default: Val ue of an option that is assumed, by default, un-
| ess you enter another.

Device: In the PASCAL operating system an all—purpose term
that refers to your conputer console (screen and keyboard),

di sk drives, printers, and other “peripherals.”

Directly Subordinate: Immediately (one | evel) beneath.

Down: Below, but at the sane level in the outline structure.

Error Message: Displayed to tell you that sonethi ng happened
unexpect edl y.

Escape Valve: Pressing the ESCAPE key. A consistent way to
stop whatever you' re doing and return to where you started.

Exit: To |leave, conclude, or termnate a process; to exit
from ThinkTank is to return control of your conputer to its
operating system

Expand: To reveal the information hidden beneath a headl i ne.
Explanation Line: Wen a nenu is displayed, the bottomline

of the Command Area contains an expl anation of the high-
l'ighted option.

File: Prograns, outlines, and text are stored on your disk in
files. Each file is identified by a uni que nane.
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Flashing Cursor: Wen entering or editing a headline or
paragraph, a pointer that indicates where your next action
wll take effect.

Format: To draw a nap on a disk so that your conputer can ac-
curately record and retrieve each piece of information.

Format Setting: The way in which a printed or ported outline
i s arranged.

Reading: Sane as headl i ne.

Headline: Main point or subpoint of an outline, expressed in
a single line. Headlines may have subheadi ngs, other head-
lines which contain nmore detailed information, arranged
beneat h them

Higher Level:doser to the top (sumit) of the outline;
logically superordinate; to the left of.

Immediately Subordinate: Sane as directly subordinate.

Keyword: A word, phrase, or series or characters that you
want Thi nkTank to search for or replace.

Leader: The |leading character of a headline, which tells you
whether there is nore outline material beneath it (+) or not

(=

Level: Relative position in an outline. Indentation is used
to indicate the level of a headline or paragraph in an
outline; lower levels are indented to the right of higher
| evel s.

Main Command Menu: The nenu, displayed by pressing the slash
(/) key from Top Level, that contains Thi nkTank’s nost im
portant commands.

Menu; Menu Cursor:A menu is a list of commands or options
fromwhi ch you can sel ect. The menu cursor is a pointer
that highlights one option on a nenu.
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Mode: A tenporary state devoted to a certain class of
operations. For exanple, “NEWnode” is designed f or adding
a series of entries to an outline.

Operating System: A programthat perforns the functions of an
“executive director” for your conputer. It receives your
commands, communi cat es between your conputer and your
program and nanages your files. See PASCAL.

Option: A choice that appears on a menu.

Outline:A headline with related information underneath it.

Paragraph: In ThinkTank, a block of text under a headline. A
Thi nkTank “paragraph” may contain any nunber of literal
par agraphs up to a maxi num of 2048 characters.

PASCAL: The programm ng | anguage i n which Thi nkTank is wit-
ten, and the operating system (al so called the p—code or

p—Systen) under which it runs.

Port: A place to transfer information into and out of Thi nk—
Tank; also, to transfer such infornation.

Program Disk: The di sk that hol ds the Thi nkTank program

Promote: To nove a headline or outline to a higher |evel.

Prompt: An instruction or message on the screen designed to
catch your attention or draw your response.

replacement Pattern: A word, phrase, or series of characters
that you want substituted for a search pattern.

Reset: A key, set of keys, or button found on many conputers
which termnates a programand starts again fromthe begin-
ning. Do not reset your computer while operating Thi nkTank
except in the rare case that your conputer “hangs” and wll
not respond to your commands.

Search Pattern: A word, phrase, or series of characters that
you want Thi nkTank to find or repl ace.
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Secondary Command Menu: The nenu, displayed by sel ecting
EXTRA fromthe Main Command Menu, that contains additional
Thi nkTank commands.

Selection: A block of text in a paragraph that you want to
copy, delete, or nove.

Serial Number: Each copy of Thi nkTank bears a uni que nunber
designed to identify its registered owner. It appears on
the screen each time your start up Thi nkTank or change
outlines.

Specialist Command Menu: The nenu, displayed by sel ecting
SPECI AL fromthe Main Command Menu, that connects Thi nkTank
to other prograns and comrands.

Subheading: A headline which is subordinate to anot her.
Subordinate: At a lower level; to the right; deeper; beneath.
Summit: The title of an outline; its highest—tevel headline.

Superordinate: At a higher level; to the left.

Text Area: The upper portion of your conputer screen, where
Thi nkTank normal Iy di splays the text of your outline.

Text File: Qutline material in a standard format which can be
ported into or out of ThinkTank, or created or processed by
ot her prograns.

Top Level: The state of Thi nkTank when no nenu is displ ayed
and no conmand i s bei ng executed, as when you first start up
the programand | oad in an outline. ThinkTank’s paragraph
editor also has a Top Level.

Under: Subordinate to; sane as beneath.

Underneath: Sane as under.

Up: Above, but at the sane level in the outline structure.
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Volume: In the PASCAL operating system the nane by which a
floppy disk or section of a hard disk is identified.

Window: A netaphor for the way an outline is displayed on
your screen. Wnless an outline is very short, you will not
be able to see all of it at once; you can think of your
screen as a “wi ndow through which you can view part of it.

Write—protect: To protect a floppy disk frominadvertent
erasure by placing a tab over its notch. S nce Thi nkTank
frequently records information on both your program and data
disks, don’t write—protect your working ThinkTank disks.
However, you may want to write—protect your backup copies.
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Appendi x B

I NTRODUCTI ON TO TI LE PASCAL OPERATI NG SYSTEM

The Thi nkTank programis witten in a | anguage call ed
PASCAL and runs under the PASCAL (or p-code) operating system
(p- System). W have tried to elininate the need for
speci al i zed techni cal know edge about the PASCAL system but
in using ThinkTank you will sometimes encounter it. This ap-
pendi x tells you what to expect.

WHAT IS AN OPERATI NG SYSTEM?

Think of an operating systemas the executive director of
your conputer. It receives your commands, communi cates be-
tween your conputer and your program and nanages the files in
whi ch your information is stored. Wien Thi nkTank stores an
outline on a disk, it is actually the operating systemthat
does the work; ThinkTank rmerely tells it what to do.

FILES

Wien you want to store information in your office or hone
for a long period of time, you probably put it inafile and
put the fileinafile cabinet. The sane is true of a com
puter, only the files are magnetically encoded and the cabi net
is called a disk. Like a file cabinet, the capacity of a disk
is large but not unlimted. ThinkTank only alloys you to
store one ThinkTank outline file on a floppy di sk. That way
the outline can expand to fill the whole disk if necessary,
much as a paper file mght expand to fill an entire cabinet.

O a hard disk you can store as many outline files as will
fit.

Every PASCAL file has a nane by which you can refer to
it. If you have a fl oppy—disk system you will find that you
don’t have to bother with the names of your outline files;
Thi nkTank takes care of themfor you. However, you will have
to provide names for your text files (see below). Hard disk
users will be concerned with the nanes of both outline and
text files.
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PASCAL file names can be up to 15 characters (letters,
nunbers, or other synbols) in length. S nce PASCAL systens
differ in allow ng special characters (like punctuation marks)
in. file nanes, it is usually best to use only letters, num—
bers, and periods. Select nanmes that describe the contents of
your files so you can tell what they are at a glance. A name
| i ke TASKPLAN i s nore expressive than FlLE 4.

Mbst PASCAL file nanes have a suffix that describes their
type. As a ThinkTank user you will be concerned with two
types of files. ThinkTank outlines are generally stored in
outline files which have the suffix . DB (for data base), as in
TASKPLAN. DB. However, outline files cannot be read by nost
ot her prograns or incorporated directly in another ThinkTank
outline. For these purposes you can store outline material in
atext file which has the suffix . TEXT, as in TASKPLAN. TEXT.

Thi nkTank general |y knows what type of file you' re refer-
ring to, so you rarely need to enter the suffix. But since
the suffix is part of a file nane, your file nanes are effec-
tively linited to fewer than 15 characters. To | eave room f or
the suffix, limt your outline file manes to 12 characters,
text file names to 10.

Dependi ng on your conputer system files may be arranged
on your disk in directories which have a separate name. |f
so, you may have to precede the name of the file by the nane
of its directory when you refer to it.

DI SKS AND DEVI CES

Files are stored on di sks which nay be fl oppy (flexible
pl astic di sks encased in paper covers) or hard (rigid rings
contai ned inside your conputer or enclosed in a separate
case). PASCAL distinguishes disks by their vol ume manes, like
PROJECT:, which always end in a colon (“:"). Wen you refer
to a particular file on a particular disk, you precede the
file name with the vol une nane, as in PROJECT: TASKPLAN.

Before you use a disk with ThinkTank you nmust format it
for the PASCAL operating system Essentially, this means
drawing a map on the disk so that it can accurately record and
find each piece of information. You will find instructions
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for formatting disks in Appendix C of this manual. Unless you
supply a different vol ume name, the formatting programwill
name it BLANK .

If you have a hard di sk, you should know that files are
stored on disks in segments called bl ocks. Each bl ock can
hol d about 500 characters, or about eight typed lines. Hard
di sk users can reserve a certain nunber of blocks for each
Thi nkTank outline they create.

D sks are read by disk drives which are either built into
your computer or connected to it. PASCAL thinks of your disk
drives, as it thinks of your consol e (screen and keyboard) and
printer, as devi ces. PASCAL assigns a devi ce nunmber, which
also ends in a colon, to each device. It assigns the device
nunbers #4:, #5:, #9:, #10:, #11:, and #12 to as many disk
drives as you have.

Whi ch drive gets which nunber? It depends on how t hey
are connected or configured. There is generally a “pecking
order” of your disk drives, and devi ce nunbers are assigned in
this order. Drive | is device #4:, Drive 2 is device #5:, and
so on. If you aren’'t sure what the order is for your system
consult your dealer.

You can refer to disks either by their vol ume name or by
the devi ce number of the drive that contains them For exam
pl e, suppose the file TASKPLAN. DB is stored on a disk called
PROJECT: which is inserted in Drive 2 (device #5:). You can
refer tothis file as either PROJECT: TASKPLAN or #5: TASKPLAN,;
the two nanes are equival ent.

If you have a hard disk drive, the list of files stored
on it can get very long. You can avoid having to wade through
it by partitioning the disk into several volumes or devices.
Once partitioned, you can treat these segnents as separate
drives or disks.

PASCAL COMVANDS AND PROGRAMS

The PASCAL operating systemis supplied on a set of flop-
py disks. Part of it is also included on the TH NKTANK
PROGRAM DI SK so that you won't need to use the system disks
whi | e runni ng Thi nkTank.
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Wien the PASCAL operating systemis operating but no
programor command i s being executed, you will see the PASCAL
command pronpt on the screen:

Command: E(dit, Rlun, F(ile, onp,
L(i nk, X(ecute, A(ssem D(ebug, ?

(If your conputer screen can display only 40 characters on a
line, you nay see only half of this pronpt. To switch from
one half to the other, press CTRL-A.)

You will not normally see the PASCAL command pronpt while
you are using ThinkTank. It wll appear, however, when you
exit fromthe !programand Thi nkTank hands control of your com
puter back to the operating system At that point, if you are
t hrough usi ng your conputer for the noment, you nay sinply
shut it off.

But you do have ot her choices. You may execute anot her
PASCAL programor select a PASCAL command. The PASCAL comrand
pronpt tells you that you may choose anong the options
listed. To select one, insert the disk containing the comrand
or programyou want to execute in one of your disk drives, and
press the first letter of the option. For exanpl e, suppose
you want to edit a ThinkTank text file with the PASCAL text
editor. Insert the systemdi sk that contains the PASCAL
editor in one of your disk drives and the disk that contains
your text file in another. Wen you press E (Edit), PASCAL
will load the editor and display the editor conmand pronmpt.
You can load in your text file and edit it.

This brief introduction to the PASCAL operating system
shoul d be sufficient to use ThinkTank. |If you have questions
or would like to know nmore about PASCAL, see the PASCAL system
nmanual .
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Appendi x C

DI SK MANAGEMENT

Al Thi nkTank information —the program your outli nes,
and text files —nust be stored on disks. This appendi x con-
tains instructions for preparing, exam ning, and backi ng up
your Thi nkTank di sks.

DI SK MANAGEMENT TASKS

There are really three things you need to do to nanage
your disks: fornmat them copy them and list them

Formatting Disks

Bef ore using a disk w th ThinkTank, you rmust first for mat
it for the PASCAL operating system Essentially, this means
drawi ng a nap on the disk so that ThinkTank can accurately
record and retrieve each pi ece of information.

(a) Formatting floppy disks. If you are using fl oppy
disks, it's a good idea to format several data disks at once;
then you' Il always have one when you need it. The di sks need
not be blank before you fornmat them but any information on
t hem shoul d be di spensabl e since they will be erased when they
are formatted. Ohce fornmatted, you can use themwi th any
PASCAL program not just ThinkTank, and you can use them over
and over again. However, if a disk becones danaged, or if you
erase it or format it for another operating system you will
have to reformat it to reuse wth Thi nkTank.

(b) Formatting hard disks. The formatti ng commands
covered in this appendix will only fornmat floppy disks, not
hard disks. If you have a hard di sk, your deal er can hel p you
format it for the PASCAL operating systemto store Thi nkTank
files. See the information on “Installing ThinkTank on a Hard
D sk” in Appendi x D
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Copying Disks

The nost inportant reason to copy a ThinkTank disk is to
nmake a backup copy of the TH NKTANK PROGRAM DI SK, as descri bed
in Chapter 3. Do this as soon as possible. You may al so want
to copy your ThinkTank data di sks to back themup. However, a
nore efficient way of backing up your outlines is described un-
der “Using PORT to Back Up Your Qutlines” in Chapter 5.

If you are copy onto a floppy disk, it need not be
bl ank. However, any information on it should be di spensabl e
since it will be erased when the copy is nade. Wen the copy
is conplete, we recomend keeping the original disk in a safe
pl ace and using the copy for everyday operation.

Listing Disks

Listing a disk neans finding out what files are onit.
It is useful for checking which outlines and text files are
stored on a disk, howlarge they are, when they were | ast
recorded, and how much free space is left.

Procedures

The procedures for formatting, copying, and |isting disks
depend on your conputer and disk configuration. There are

separate instructions below for (1) Apple Il series conmputers
with floppy disk systens; (2) Apple Il series conputers with
hard di sk systens; and (3) Apple Il conputers. Read the sec-

tion that applies to your configuration

APPLE 11 SERIES: FLOPPY DISK SYSTEMS

If you have an Apple Il, Il Plus, or Ile conputer without
a hard di sk, we have provided special di sk managenent prograns
for you. You can reach themfrom Thi nkTank’s SPECIALIST Com-—
mand Menu (see the reference guide listing under SPECIAL)

If you have the Appl e PASCAL operating system you cam
also use its filer and FORMATTER prograns to nanage your
di sks. However, ThinkTank’s di sk managenent prograns will al-
nost certainly be nmore convenient.
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Selecting DISK-MANAGER from the SPECIALIST Command Menu

You can display the SPEC ALI ST Command Menu by pressi ng
the slash (“/””) key three times fromthe Top Level of Thi nk—
Tank. This nenu is illustrated in Figure G&; it nay contain
additional options if you, your deal er, or a system devel oper
has added them The option we re interested in is called
DISK—MANAGER. Its explanation |line reads FORVAT, OCPY CR LI ST
A FLOPPY DISK and its command key is D

Sel ect the DISK—MANAGER command by pressing D. Thi nkTank
activates your disk drives and cl oses your outline. Since the
di sk managenment programis stored on the TH NKTANK DATA DI SK
(the one supplied with the Thi nkTank program, Thi nkTank asks
you to:

I NSERT TH NKTANK DATA DI SK I N DRI VE2
THEN PRESS ( SPACEBAR)
CR PRESS (ESC) TO RETURN TO TH NKTANK

First insert the TH NKTANK DATA DISK in Drive 2; then press
the space bar. ThinkTank |oads in the di sk managenent program
and di spl ays the DISK MANAGER Command Menu shown in Figure
G=2.

wristrat ion

Fi gure G4: SPEQ ALI ST Command Menu
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Figure G=2: D SK MANAGER Command Menu

The DI SK MANAGER Command Menu has four options:

* FORMAT: Formats a floppy disk for the PASCAL
operating system (Command key F)

* COPY: Copies the contents of one floppy disk onto
anot her. (Command key C)

* LI ST: Lists a directory of the files on a fl oppy
di sk. (Command key L)

* ESCAPE: Cancels or concludes the DI SK-MANAGER com
mand and returns to Thi nkTank. (Command key ESC)

Formatting Fl oppy Disks

Sel ect FORVAT fromthe D SK MANAGER Command Menu. Thi nk—
Tank asks you to:

I NSERT BLANK DI SK | NTO DR VE2
THEN PRESS (SPACEBAR) TO FCRVAT DI SK
CR PRESS (ESC) TO CANCEL
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Insert the disk you want to format in Drive 2 and press the
space bar. ThinkTank will begin to format the disk.

If the disk to format is not blank, Thi nkTank gives you
one | ast chance to change your m nd:

THE DI SK I N DR VE2 HOLDS SOME DATA
FCRVAT THE D SK ANYWAY?
PRESS “Y’ FCR YES) “N’° FCR NO

The formatting process will erase any information on the

disk. If you still want to format the disk, press Y (for YES)
to confirmit and ThinkTank will conplete the fornatting
operation. Gtherwi se press N (for No) and Thi nkTank wi ||
return to the D SK MANAGER Command Menu.

Wien Thi nkTank has finished fornmatting, it redisplays the
D SK MANAGER Command Menu. You can repeat the process and for-
mat other disks if you wi sh.

By the way, if you have the Apple DCS operating system
you can also use its INT command to format floppy disks. At
the nap | evel, PASCAL and DOS fornats are identical, but each
systemworks with the map differently.

Copying Fl oppy Disks

Sel ect COPY fromthe D SK MANAGER Conmand Menu. Thi nk—
Tank asks you to:

I NSERT DI SK TO BE CCPI ED | N DR VEL
| NSERT BLANK Di SK I N DR VE2

THEN PRESS (SPACEBAR) TO START CCOPYI NG
OR PRESS (ESC) TO CANCEL

Suppose you want to make a backup copy of the TH NKTANK
PROGRAM DI SK. Insert it in Drive 1 and place the disk to con-
tain the copy in Drive 2; then press the space bar. Thi nkTank
will begin to copy the disk in Drive 1 onto the disk in Drive
2. If the disk in Drive 2 has not been formatted, Thi nkTank
will format it first.
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If the disk in Drive 2 is not blank, ThinkTank gives you
one | ast chance to change your m nd:

THE D SK IN DR VE2 HOLDS SOVE DATA
OCPY ONTO THE DI SK ANYWAY?
PRESS “Y" FOR YES, “N FCR NO

The copying process will erase any information on the disk.

If you still want to copy to the disk, press Y (for YES) to
confirmit and ThinkTank will conplete the copying operation.
(You can press ESC to interrupt it if you wish.) Qherw se
press N (for NO) and ThinkTank will return to the D SK MANAGER
Command Menu.

Wien Thi nkTank has fini shed copying, it redisplays the
D SK MANAGER Command Menu. You can repeat the process and

copy other disks if you w sh.

Listing Floppy Disks

Select LI ST fromthe D SK MMANAGER Command Menu. Thi nk—
Tank asks you to:

I NSERT DI SK TO BE LI STED | N DR VE2
THEN PRESS (SPACEBAR) TO LI ST DI SK
OR PRESS (ESC) TO CANCEL

Insert the disk you want to list in Drive 2 and press the
space bar. ThinkTank will list its directory in the Text Area
as shown in Figure G=3.

At the top of the directory listing is the vol ume nane of
the di sk and the nunber of files it contains. Then, each file
is listed by name, followed by its size in bl ocks of 512
characters, and the date on which it was |ast recorded. |f
the entire directory won't fit on the screen, press the space
bar to see the rest of it. Wen the listing is conplete,
press the space bar to return to the D SK MANAGER Conmand
Menu.
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Figure G3: Listing a Dsk Drectory

Returning to ThinkTank

Wien you’ ve finished fornmatting, copying, and |isting
di sks, press ESC, ThinkTank’s al | —purpose escape valve, to
exit fromthe D SK MANAGER Command Menu. Thi nkTank asks you
to verify that you want to return to the main program press Y
(for YES). If your programdisk is not in place, ThinkTank
then pronpts you to:

| NSERT TH NKTANK PROGRAM DI SK
I N DR VEL
THEN PRESS ( SPACEBAR)
PRESS (ESC) TO CANCEL

Insert the TH NKTANK PROGRAM D SK in Drive 1 and press the
space bar. You can also press ESCto return to the D SK
MANACER Conmand Menu.

Since Thi nkTank cl osed your current outline when it
| oaded in the di sk managenment program it now returns you to
the date display at the beginning of the program (Figure
2-4). You can set the date and rel oad your outline as if you
were just starting up Thi nkTank.
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APPLE Il SERIES: HARD DISK SYSTEMS

If you have an Apple Il, Il Plus, or Ile conputer with a
hard di sk, you can use the DISK—MANAGER commands descri bed
above in certain specialized situations, but we do not recom
nend using it. For nost di sk managerment you will need to use
the PASCAL operating systemutility prograrns.

Formatting Floppy Disks

Use the FCRVATTER programon your PASCAL systemdisks to
fornmat floppy disks. Followthe instructions in the PASCAL
operating system nmanual .

Copying Disks

To copy files fromone disk to another, use the
T(ransfer) command that’s part of the PASCAL filer. Foll ow
the instructions in your operating system nanual .

Listing Disks

You can use the LIST conmmand on the D SK MANAGER Command
Menu to list the files on Drive 2. Follow the instructions un-
der “Apple Il Series: Fl oppy D sk Systens” above. For other
drives, use the L(ist directory) o E(xtended directory) com
mand that’'s part of the PASCAL filer. Follow the instructions
in your operating system manual .

APPLE 111 SYSTEMS

If you have an Apple IIl conputer, you can use your
SystemUWilities Disk to format, copy, and list disks. To
begin, insert this disk in your built—n drive (Drive 1) and
power up or press CTRL—RESET. Your conputer wll display the
Apple I'll Wilities Menu on your screen.

If you have a hard di sk, your SystemUWilities D sk nust

be configured for it. Check with your dealer to nake sure
that the “drivers” are properly installed.
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Formatting Floppy Disks

Press D to select device handling commands fromthe Appl e
Il Wilities Menu. Your conputer will display the Device Han-
dling Menu. Press F to format a volume. Insert the disk you
want to format in Drive 2 and press RETURN twice. Your com
puter will begin to format the disk. You can choose a dif-
ferent drive by entering its drive number (e.g. “.d1”) before
pressing RETURN the First tine.

If the disk to format is not blank, the conputer gives
you one | ast chance to change your mnd. The fornatting
process will erase any information on the disk. If you still
want to fornat the disk, press Y (for YES) to confirmit and
the conputer will conplete the formatti ng operati on.

Wien the disk is fornatted, you can repeat the process
and fornmat other disks if you wish. O you can press ESC once
to return to the Device Handling Menu or twice to return to
the Apple Il Wilities Menu. You can al so start up Thi nkTank
by resetting your conputer as described in Chapter 2.

Copying Disks

Press D to sel ect device handling commands fromthe Apple
I Wilities Menu. Your conputer will display the Device Han-
dling Menu. Press C to copy one volume onto another. Suppose
you want to copy the files on the TH NKTANK PROGRAM DI SK ont o
Drive 2 (either to back themup or to transfer themto your
hard disk). Insert the programdisk (the disk to be copi ed)
in your built—n drive (Drive 1) and the disk to contain the
copy in Drive 2. Then type “.d1” and press RETURN three
times. Your conputer will begin to copy the disk in Drive 1
onto the disk in Drive 2. If the disk in Drive 2 has not been
formatted, the conputer will format it first.

You can copy froma different drive by entering its drive
number (e.g. “.d2”) before pressing RETURN the first tine.
You can copy to a different drive by entering its drive number
(e.g. “.d3”) before pressing RETURN the second tine.
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If the disk in Drive 2 is not blank, the conputer gives
you one | ast chance to change your m nd. The copyi ng process
will erase any information on the disk. If you still want to
copy to the disk, press Y (for YES) to confirmit and the com
puter will conplete the formatting operati on.

Wien the copy is conplete, you can repeat the process and
copy other disks if you wish. O you can press ESC once to
return to the Device Handling Menu or twice to return to the
Apple I'll Wilities Menu. You can al so start up Thi nkTank by
resetting your conputer as described in Chapter 2.

Li sting Disks

Press Fto select file handling commands fromthe Apple
I Wilities Menu. Your conputer will display the File Han-
dling Menu. Press L tolist files. Insert the disk you want
to list in one of your drives and enter its drive number (e.g.
.*.d1”). Then press RETURN three times. Your conputer will
list its directory on the screen.

The listing begins with the volume name of the disk. The
information includes each file's nane, its size in bl ocks of
512 characters, and the date on which it was | ast recorded.

Wien the directory is displayed, you can repeat the pro-
cess and |list other disks if you wish. O you can press ESC
once to return to the File Handling Menu or twice to return to
the Apple Il Wilities Menu. You can al so start up Thi nkTank
by resetting your conputer as described in Chapter 2.
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Appendi x D

TECHNI CAL | NFORMATI ON

I NSTALLI NG THI NKTANK ON A HARD DI SK

If you have a hard disk drive, its increased capacity and
rapi d access w |l make Thi nkTank especial ly powerful and con-
venient. If your disk is not configured for the PASCAL
operating system contact your dealer for instructions. See
Appendi x B for an introduction to the PASCAL operating system

Be sure the file SYSTEM LI BRARY is avail abl e on your the
di sk or volune fromwhich you start or |oad PASCAL (the “boot
di sk” or “boot volune”). If ThinkTank can't find this file on
your boot volune, the message CAN T LQAD REQU RED I NTRI NSI CS wi | |
appear .

Ceate a PASCAL vol une on your hard disk to hold Thi nk—
Tank files. W recommend naeking this volune relatively |arge,
per haps 750-2500 bl ocks, to | eave enough roomfor your Thi nk—
Tank outlines to grow A good nanme for this volune is TANK .

Use the PASCAL filer's T(ransfer) comand to copy two
files fromthe TH NKTANK PROGRAM Dl SK onto TANK:

TANK. CODE
TANKOPTI ONS

You nay also find it useful to copy the files on the TH NKTANK
DATA D SK (the one supplied with the Thi nkTank progran) at
this time.

Finally you nust reconfigure ThinkTank as a hard di sk
system To do this, insert the TH NKTANK DATA D SK i n your
floppy disk drive and execute the program cal | ed HARDPATCH
that’s on this disk.

If you wi sh, you camconfigure your hard disk systemto

start up Thi nkTank automatically when you turn on your com
puter, or (on some conputers) at |east to set the swapping
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opti on when you enter PASCAL or execute Thi nkTank. Your

deal er can hel p you set this up, or you can obtain detail ed
technical information and instructions from Living Vi deot ext
in a technical note described later in this appendix.

You shoul d now be ready to start up and run Thi nkTank as
described in Chapter 2.

—108—



Techni cal Information

ASC | CONVERS|I ON TABLE

Code Char Key Code Char Code Char Code Char
00 NWL 32 SpP* 64 @ 96

01 SR CTRL-A 33 ! 65 A 97 a
02 STX CTRL-B 34 " 66 B 98 b
03 FEfl CTR—€ 35 # 67 C 99 C
04 EOT CTRL-D 36 $ 68 D 100 d
05 ENQ CTR—E 37 % 69 E 101 e
06 AKX CTRL—F 38 & 70 F 102 f
07 BEL CTRL—€ 39 ' 71 G 103 g
08 BS CTRL—H 40 ( 72 H 104 h
09 HT CTRL—+ 41 ) 73 | 105 i
10 LF CTR3J 42 * 74 J 106 j
11 VT CTRL—K 43 + 75 K 107 k
12 FF CTRL—+ 44 , 76 L 108 1
13 R CTRL-M 45 — 77 M 109 m
14 50 CTRL—N 46 . 78 N 110 n
15 StE CTRL—0 47 / 79 0 111 0
16 DLE CTRL—P 48 0 80 P 112 p
17 DClL CTRL—Q 49 1 81 Q 113 q
18 D2 CTRL—R 50 2 82 R 114 r
19 DC3 CTRL-S 51 3 83 S 115 S
20 DA CTRL—F 52 4 84 T 116 t
21 NAK CTRL—Y 53 5 85 U 117 u
22 SYN CTR—~V 54 6 86 \% 118 v
23 ETE CTRL—W 55 7 87 W 119 w
24 CAN CTRL—X 56 8 88 X 120 X
25 EM CTRL—Y 57 9 89 Y 121 y
26 SWB CTRL—Z 58 : 90 z 122 z
27 ESC 59 ; 91 [ 123 {
28 FS 60 ( 92 \ 124, |
29 Gs 61 = 93 ] 125 }
30 RS 62 > 94 n 126 .
31 US 63 ? 95 127 DEL*

* CR=RETURN key; ESC=ESCAPE key; SP=space bar; DEL=DELETE key
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THINKTANK TECHNICAL NOTES

This manual contains all you need to know for normal
operation and installation of ThinkTank.. But we' ve designed
Thi nkTank as an open systemand you nay want to put it to
speci al i zed use. To support such efforts, Living Videotext
naintains a library of ThinkTank technical notes that address
certain issues in nore detail than would be appropriate in
this nmanual .

The technical notes available at this tine include:

1. Special Information for Hard Disk Users

Earlier in this appendi x we presented standard in-
structions for installing ThinkTank on a hard di sk
system But you may prefer a custominstallation
that allows you to start up Thi nkTank automatically
when you turn on your conputer, or (on some com
puters) at least to set the swapping option when you
enter PASCAL or execute Thi nkTank. This technical
note includes detailed instructions and information
to hel p you custom ze ThinkTank to your hard di sk
systern.

2. Using ThinkTank with a Word Processor

You can PCRT a ThinkTank outline to a text file and
edit it with a PASCAL-based word processor. But
what if you want to reverse the process —create a
docunent with a word processor and port it into a
Thi nkTank outline? This technical note describes
the rules for creating STRUCTURED text files with
your PASCAL—onpatible word processor. It al so

di scusses how you can port text files into Thi nkTank
that aren’t organi zed in STRUCTURED style. Finally,
it contains a list of word processing prograns that
are known to be conpatible wth Thi nkTank.

3. Information for Programmers

Thi nkTank outlines are stored on your disks in a
special outline file fornmat. This format is not
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normal Iy consistent with the file formats used by
ot her progranms. This technical note describes the
format of a ThinkTank outline file. It is designed
for users who want to wite prograns that create or
use Thi nkTank outline files.

Al so, ThinkTank can be connected directly to other
prograns and commands through its SPEC ALI ST Comrand
Menu. You can link a PASCAL programto ThinkTank if
you have a hard disk drive or at |least three floppy
drives. The general procedure for adding options to
the SPEC ALI ST Cormand Menu i s descri bed under MENU
inthe reference guide. This technical note con-
tains specific infornmati on about extending prograns
to “hook” into Thi nkTank.

To receive one or nore of these notes, send your name and
address, the name(s) of the note(s) you want, and $5.00 for
each note to:

Ve will

Li ving Videotext, Inc.
450 San Antoni o Road
Suite 56

Palo Alto, California 93046

send your note(s) by return mail along with a current

list of notes avail abl e.
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REFERENCE GUI DE

This part of the ThinkTank manual contains a general
description of ThinkTank’'s screen and conmand structure, a
detail ed description of each command, and a |ist of ThinkTank
error messages.

THI NKTANK COMMANDS

The Thi nkTank screen is divided into two sections, a Text
Area and a Command Area, as shown in Figure R 1. Thi nkTank
outlines are displayed in the Text Area, where one headline is
hi ghlighted by a pointer called the bar cursor. You can nove
the bar cursor. with the arrow keys and directi on conmmands.
Command nenus and pronpts are displayed in the Coomand Area.

The condition of ThinkTank in Figure RZ, when no menu is
di spl ayed and no comrand i s bei ng executed, is called Top

Bar Curaar Bar Ciertar Hesdline

Texi Area

| Commsnd
| Asea

Fi gure R: Thi nkTank Screen
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Level . You can give nany Thi nkTank commands at this |evel.
After executing a command, ThinkTank typically returns you to
the Top Level of the program

You can precede many commands with a command prefix which
det erm nes how many tinmes the command will be executed or how
nany levels of the outline it applies to. The prefix affects
only the command or option that follows it i mediately.

Most commands are listed on menus. Wen a nenu is
di spl ayed you can use the arrow keys and space bar to nove a
pointer called the menu cursor fromone option to another.
You can press RETURN to sel ect the option highlighted by the
nenu cursor. In addition, all menu options have command keys
whi ch you can press to select the option without noving the
nmenu cursor to it.

Thi nkTank’ s maj or conmands are listed on two prinary com
nand nenus. The nost inportant Thi nkTank commands are on the
Mai n Command Menu, which you can display by pressing the slash
(“/") key at the Top Level of ThinkTank. The commands on this
nmenu i ncl ude:

EXPAND
OCLLAPSE
NEW

MOVE
DELETE
EDIT

W NDOW

FI LES
EXTRA

¥ Ok ok ok k¥ ¥ ko Ok F

Except for DELETE and EXTRA, you can execute all of these com
nmands from Top Level sinply by pressing their command keys,
wi t hout displ ayi ng the Main Command Menu.

Addi tional ThinkTank commands are listed on the Secondary
Command Menu, which you can display by selecting EXTRA from
the Main Command Menu or by pressing the slash key twi ce from
Top Level. These commands i ncl ude:
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acrPY
ALPHA
PROMOTE
MERCE
DATE

UTI LI TIES
SPEQ AL

L N .

The command keys for the options on the Secondary Command Menu
operate only fromwithin this nenu, not fromTop Level.

Speci al features and prograns that can be used in conjunc-
tion with ThinkTank are listed on the SPECI ALI ST Conmand
Menu. You can display this nmenu by sel ecting SPECI AL fromthe
Secondary Command Menu, or by pressing the slash key three
times from Top Level.

Many commands al so have subnenus that offer additional op-
tions. For exanpl e, when you sel ect NEW fromthe Main Comrand
Menu, Thi nkTank di spl ays the NEW Command Menu which all ows you
to select what kind of naterial to add and where. In this
nanual , subcomrands are separated fromnain comrands by a
sl ash; you give the NEW PARAGRAPH command by first selecting
NEW fromthe Main Command Menu and then sel ecti ng PARAGRAPH
fromthe NEW Conmand Menu.

In the rest of this section, all ThinkTank commands are
listed and described in al phabetical order. The entry in-
cludes the command’s standard command key(s) and whether. it ac-
cepts a command prefix. (See your reference card for specific
i nformati on about command keys on your conputer, and the KEYS
command for infornmation on reconfiguring them) The | ocati on
listing tells you the nenu or |evel where you can find the com
nmand, while the see also listing refers you to other rel ated
comands.
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ALL Replace all instances of search pattern
Command key: CTRL-A

Command prefix: No

Location: XCHANGE Command Menu (Paragraph Editor)
See also: XCHANGE; BROWSE

Wien you sel ect XCHANGE/ZALL in the paragraph editor,
Thi nkTank pronpts you for a search pattern and a repl acerent
pattern, then replaces all occurrences fromthe flashing cur-
sor to the end of the paragraph. Qccurrences nmust match the
search pattern by character and case. If you want to repl ace
absolutely all of the instances of the search pattern, move
the flashing cursor to the beginning of the paragraph before
sel ecting XCHANGE/ZALL. You can also press CTRL—A to give the
XCHANGE/ALL command fromthe Top Level of the paragraph
editor, or while executing XCHANGE/BROWSE.

ALPHA Sort subheadings in alphabetical order
Command key: A

Command prefix: No

Location: Secondary Command Menu

Al phabetizes the first |evel subheadi ngs of the bar cur—
sor headl i ne.
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ARROW KEYS Move bar, menu, or flashing cursor
Command keys: Arrow keys, CTRL-0, and CTRL-K
Command prefix: At Top Level only

Location: Varies

See also: DIRECTION COMMANDS

At Top Level, the arrow keys nove the bar cursor fromone
visibl e headline to another, disregarding the structure of the
outline. The down and right arrow keys nove the bar cursor to
the next headline down, while the up and left arrow keys nove
the bar cursor to the next headline up. To nmove the bar cur-
sor to an unexpanded (hidden) headline, you nust expand it
first. The command prefix tells Thi nkTank how nany headl i nes
to nove in the indicated direction

Wien any nenu is displayed, the left and right arrow keys
nove the menu cursor fromone option to another. Pressed
repeatedly they cycle the menu cursor through the options; you
can al so use the space bar to switch fromone nenu line to
anot her .

Wthin the text editor, the right and left arrow keys
nove the flashing cursor to the next and previous characters
respectively. The up arrow key (or CTRL-O) noves the flashing
cursor one line up, and the down arrow key (or CTRL—K) moves
it one line down.

The arrow keys have additional functions at various
poi nts throughout Thi nkTank. For exanple, while entering a
new headl i ne or paragraph, you can use the left arrow as a
backspace key. The programwi |l generally pronpt you about
these additional functions.
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BACKGROUND Change background display
Command key: *

Command prefix: No

Location: Top Level

Thi nkTank normally fills in the background of an outline
on the screen with (invisible) blank spaces. The BACKGROUND
command changes themto periods (.). To restore the bl ank
background, give the conmand agai n.

BACKSPACE Delete character before flashing cursor
Command key: CTRL-B

Command prefix: No

Locations: EDIT Command Menu (Paragraph Editor)

Headline Editor

See also: EDIT

Del etes the character just to the |eft of the flashing
cursor. You can also give this conmand while entering a new
headl i ne or paragraph by pressing CTRL-B.
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BROWSE Browse for an outline or search pattern
Command keys: B or CTRL-X

Command prefix: No

Locations: EXISTING FILE Menu (FILES/EXISTS)

XCHANGE Command Menu (Paragraph Editor)
See also: FILES; EXISTS; XCHANGE

If you give the FILES/ZEXISTS command (or start up Thi nk—
Tank and choose EXISTS) and you have a hard di sk or nore than
two floppy disk drives, ThinkTank displays the EX STING FI LE
Menu. |f you sel ect BROWSE (command key B), Thi nkTank checks
your disk drives and displays, one by one, the nanmes or titles
of the outlines it finds. Press the left and right arrow keys
to move fromone outline to another, or ESC to return to the
EXI STING FI LE Menu. When you reach the outline you want,
select it by pressing RETURN. You nay change data di sks at
any time during this process.

Wien you sel ect XCHANGE/BROWSE (command key CTRL—X) in

t he paragraph editor, ThinkTank pronpts you for a search pat-
tern and a replacenent pattern, then lets you nove to each oc-
currence and deci de whether to replace it. Qccurrences nust

nmat ch the search pattern by character and case. Press the

left and right arrow keys to nove fromone occurrence to

anot her, RETURN to nake the replacenent, or ESC to cancel or
concl ude the search. You can al so give the XCHANGE/BROWSE com
mand by pressing CTRL—X fromthe Top Level of the paragraph
editor.
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CAPITALIZE Capitalize when printing

Command key: \ or

Command prefix: No

Location: Paragraphs (uppercase computers only)
See also: PORT; EDIT

Thi nkTank prints paragraphs pretty much as they appear on
your screen. However, if your conputer can only display upper-
case (capit~al) letters, ThinkTank will autonatically enhance
your paragraphs by printing them!| owercase and capitalizing
the first letter of each sentence. You can use the backsl ash
("\*) and caret (“"") synbols as shift indicators to tell
ThinkTank to capitalize other letters when it prints the
par agraph. See Box 4-1 for a nore conpl ete description.

CLOSE Close current outline

Command key: C

Command prefix: No

Location: CLOSE Command Menu (FILES command)
See also: FILES

Thi nkTank di spl ays the CLCSE Conmmand Menu when you sel ect
the FILES command. The CLOSE option closes the current
outline and nakes sure it is properly stored on your disk
bef ore you go on to work with another outline. Don't swtch
data di sks until Thi nkTank cl oses your current outline
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COLLAPSE Hide text from view
Command keys: > and . (period)
Command prefix: No
Location: Main Command Menu
See also: EXPAND
H des naterial beneath the bar cursor headline. ptions

are given on the COLLAPSE Command Menu:

*

BOTH: Both paragraphs and subheadi ngs hi dden under
the bar cursor headline will be collapsed. (Comrand
key B)

SUBHEADS: nly subheadi ngs, not paragraphs) wll be
col | apsed. (Conmand key H)

PARAGRAPH: Only paragraphs, not subheadings, wll
be coll apsed. (Command key P)

ESCAPE: This option cancels the COLLAPSE comrand
and returns to Top Level. (Command key ESC)

If you select COLLAPSE by giving one of its comrand keys from

Top Level,

Thi nkTank col | apses bot h subheadi ngs and par agr aphs

without displaying the COLLAPSE Conmand Menu.
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COPY Copy bar cursor outline, selection,

merged paragraph, or floppy disk

Command keys: C or CTRL-C
Command prefix: Varies
locations Secondary Command Menu

SELECTION Command Menu (Paragraph Editor)
MERGE Command Menu
DISK MANAGER Command Menu (some versions)

See also: SELECT; MERGE; DISK—MANAGER

Wien you sel ect COPY (command key C) fromthe Secondary
Command Menu, ThinkTank nakes a duplicate copy of the bar cur-
sor outline and places it just belowthe original, at the same
I evel of the outline (directly DOWN). The command prefix
limts copying to a specified nunber of |evels beneath the bar
cursor headl i ne.

Wien you sel ect COPY (command key CTRL—C) fromthe SELEG
TI ON Command Menu in the paragraph editor, ThinkTank rmakes a
duplicate copy of the current selection and places it at the
flashing cursor. If the cursor is positioned outside of the
sel ection, COPY concl udes SELECT mode and mai ntai ns the sel ec-
tion. If it is withinthe current selection, COPY expands the
selection to include the copy and mai ntai ns SELECT node. You can
al so give the COPY command by pressing CTRL-C fromthe Top
Level of the paragraph editor.

Wien you sel ect COPY (conmmand key C) fromthe MERGE Com
nmand Menu, Thi nkTank nai ntains a copy of the paragraph under
the second headline after merging it into the first.

If DISK—MANAGER appears on your SPECI ALI ST Command Menu,
you can use the COPY option (command key © to copy the con-
tents of one floppy disk onto another. See Appendix C for in—
structions.
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DATE Set date

Command key: D

Command prefix: No

Locations: Secondary Command Menu; Startup

Thi nkTank “stanps” the date on your outlines when it
prints or saves them You tell the programwhat the date is
when you start up Thi nkTank or by using the DATE command. In
the Command Area, Thi nkTank displays the | ast date entered and
asks you if you want to change it. If you press Y (for YES),
Thi nkTank allows you to reset the date, nmuch like you would a
digital watch. It displays the three conponents of the date
—date, nmonth, and year —in the Text Area. One is
flashing. You can

* Press the right arrow key to set the flashing conpo-
nent forward by one unit, or the left arrow key to
set it backward.

* Press the slash (“/”) key to nmove to the next com
ponent .
* Press RETURN to accept the date as shown and return

to Top Level.

* Press ESC to cancel the command, restore the
original date, and return to Top Level

—2123—



Thi nkTank Manua

DELETE Delete or restore text
Command keys: D or CTRL-D

Command prefix: No

Locations: Main Command Menu

EDIT Command Menu (Paragraph Editor)
SELECTION Command Menu (Paragraph Editor)
MERGE Command Menu

See also: EDIT; SELECT, MERGE

You can use the DELETE command on the Main Command Menu
(comrand key D) to delete the bar cursor outline or para-
graph. But Thi nkTank renenbers the nost recently del eted
outline, and you can al so use the DELETE command to restore
it. Deleting an outline and restoring it sonewhere else is a
convenient way to nove it. ptions are given on the DELETE
Command Menu:

* OUTLINE: Deletes the bar cursor headline and al
subheadi ngs and par agraphs beneath it. (Comrand key

0

* PARAGRAPH: Del etes only the paragraph beneath the
bar cursor headline, not its subheadi ngs. D splayed
only if the bar cursor headline has a paragraph.
(Command key P)

* RESTORE: Redisplays the outline that was nost re-

cently deleted. Especially valuable if you del eted
it accidentally, or if you want to restore it in a
different place. (Conmmrand key R)

* ESCAPE: Cancels the DELETE command and returns to
Top Level. (Conmand key ESC)

The DELETE command key works only fromwi thin the Main Conmand

Menu, not from Top Level. Since there is no RESTORE/PARAGRAPH
option, use extra caution when del eting a paragraph
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Wien you sel ect DELETE (conmmand key CTRL—D) fromthe EDT
Command Menu in the paragraph editor, ThinkTank erases the
character under the flashing cursor. Wien you select it from
the SELECTI ON Command Menu, DELETE erases the selection (after
giving you a chance to confirn). You can also give the DELETE
command by pressing CTRL—D fromthe Top Level of the paragraph
editor. Its referent depends on whether there is a selection
or not.

Wien you sel ect DELETE (command key D) fromthe MERGE Com
mand Menu, Thi nkTank del etes the paragraph fromthe second
headl ine after merging it into the first.

DI RECTI ON COMVANDS Move bar cursor
Command keys: U D, L, and R
Command prefix: Yes

Locati on: Top Level

See al so: ARROW KEYS

The direction keys nove the bar cursor fromone visible
headl i ne to another, according to the structure of the
outline. UP and DOWN respectively nove the bar cursor to the
next headl i ne above and below its current position at the sane
I evel of the outline. LEFT noves the bar cursor one |evel
hi gher, to the headline that contains or subsunes the current
headl i ne; R GHT noves it one | evel deeper, to the first head-
line subordinate to the current one. The command prefix tells
Thi nkTank how nany headlines or levels to nove in the in-

di cated direction.

Neither UP nor DOWN wi ||l nove the bar cursor past a
hi gher +evel headline to get to one at the same |evel.
Sinmlarly, RI GHT won't nove the bar cursor past a hi gher—or
same—evel headline to get to one at a deeper |evel.
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DISK Configure ThinkTank to your disk drives
Command key: D

Command prefix: No

Location: UTILITIES Command Menu

See also: FILES; UTILITIES

You can use the DISK conmand to tell Thi nkTank about your
di sk configuration. ThinkTank uses this information to tailor
the FILES command procedure for creating or changing outlines.

Wien you select UTILITIES/DISK, ThinkTank di spl ays your
current disk configuration on the screen. If you confirmthat
it's incorrect, the programdi splays the DISK CONFIGURATION
Menu. The options are:

* TWO: Select this option if you have two floppy di sk
drives and do not have a hard disk drive. (Command
key T)

* MORE: Select this option if you have more than two
floppy disk drives and do not have a hard di sk
drive. ThinkTank will continue by asking you the ex-
act nunber of floppy drives you have. You may enter
a nunber between 2 and 6. (Command key N)

* HARD: Select this option if you have a hard di sk
drive, regardless of how many floppy drives you
have. (Command key H)

* ESCAPE: Cancel s the DISK command and returns to Top
Level . (Command key ESC)

Wien you nake a sel ection, ThinkTank saves the new confi gura-
tion on your TH NKTANK PROGRAM DI SK and returns to Top Level .
The next tine you give the FILES conmand, the programw || fol -
| ow the procedure for your new configuration
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DI1SK—MANAGER Format, copy, or list a floppy disk
Command key: D
Command prefix: No
Location: SPECIALIST Command Menu (SPECIAL corn-—

mand — some versions only)

See also: SPECIAL; Appendix C

If DISK—MANAGER appears on your SPECI ALI ST Command Menu,
you can use it to format, copy, or list the files on a floppy
di sk. See Appendi x C for instructions.

DOWN Move bar cursor down
Command key: D

Command prefix: Yes

Location: Top Level

See also: DIRECTION COMMANDS

Moves the bar cursor to the next visible headline bel ow
its current position at the same |evel of the outline. The
command prefix tells Thi nkTank how nany headl i nes to nove
DOWN won’'t move the bar cursor past a higher—evel headline to
get to one at the sane |evel
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DOWN ARROW Move bar or flashing cursor down
Command keys: Down arrow and CTRL-K

Command prefix: At Top Level only

Locations: Top Level; Paragraph Editor

See also: ARROW KEYS

At Top Level, noves the bar cursor to the next visible
headl i ne. The command prefix tells Thi nkTank how nany head-
lines to nove.

In the paragraph editor, noves the flashing cursor to the
next |ine.
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EDIT (1) Edit paragraph
(2) Edit headline

Command key: E
Command prefix: No
Locations: Main Command Menu
h NEW Command Menu (NEW mode only)
NEW/PARAGRAPH
See also: NEW; RE-ENTER

Thi nkTank has two powerful text editors, one for
par agraphs and one for headlines, that make it easy to nodify
the text of your outlines. EDIT is less of a command than it
is a process or environment for revising your outline. Start
by moving the bar cursor to the headline (whose paragraph) you
wish to edit.

Wien you select EDIT fran the Main Conmand Menu, Thi nk—
Tank asks you which editor you want by displaying the EDIT EN—
TRY Menu. The options are

* HEADLINE: Select this option to edit the bar cursor
headl ine. (Command key H)

* PARALRAPH: Select this option to edit the paragraph
directly subordinate to the bar cursor headline
(Command key P)

* ESCAPE: Cancels the EDIT command and returns to Top
Level . (Command key ESC)

In addition to the EDIT command, there are other ways to
reach ThinkTank's text editors. You can enter the headline
editor by selecting the EDIT option from NEWmode. | n ad-
diti on, whenever you create a new paragraph, ThinkTank gives
you a chance to use the paragraph editor to edit it.
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(1) THE PARAGRAPH EDI TOR

The structure of ThinkTank’s paragraph editor is simlar
to the structure of ThinkTank itself. The editor displays the
paragraph in the Text Area between dashed lines. The editor’s
pointer is a flashing cursor that you can nove to any charac-
ter position in the paragraph. At the Top | evel of the
paragraph editor, you can use the arrow keys to nove the
flashing cursor one character or line at atinme. (If you have
no up and down arrow keyss use CTRL—O and CTRL—K i nstead.)
You can al so use CTRL—+t and CTRL—R to nove the flashing cursor
tothe left and right, one word at a tine.

To insert text, sinply nove the flashing cursor to the in-
sertion point and start typing. ThinkTank autonatically ad-
justs the words so that each line fits within the nargins of
your screen. Unless you want to end a |line before the right
nmargin, you never need to type a carriage return to nove to
the next |ine.

The nain editing coomands are contained on the EDIT Com—
mand menu, which you can display by pressing the slash (“/")
key at the Top Level of the paragraph editor. The comrand
keys are all control keys, like CTRL— (sonetinmes abbreviated
A1) for | NSERT. You give these commands by hol di ng down the
CTRL key and pressing the acconpanying letter. All of the com—
mand keys —and even all of their subconmand keys - operate
fromthe Top level of the paragraph editor. (If your keyboard
has speci al keys dedicated to some of these functions, you nay be
abl e to use themas command keys. See “Special Consi dera-
tions in Chapter 2 for further infornation.)

The commands on the EDI T Command Menu i ncl ude:

* I NSERT: Qpens up a line for inserting a | arge bl ock
of text. (Command key CTRL—)

* DELETE: Deletes the character under the flashing
cursor. (Command key CTR.-D)

* BACKSPACE: Deletes the character just to the left
of the flashing cursor. (Command key CTRL-B)
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* TYPEOVER: Allows you to type over (and repl ace) ex-
isting text. (Command key CTRL—) .

* FI ND: Searches the paragraph for a pattern that you
enter. You use the right and left arrow keys to
search forward and backward through the paragraph.
(Command key CTRL—F)

* XCHANCE: Searches the paragraph for a pattern that
you enter, and replaces it with another pattern that
you enter. The options on the EDIT XCHANGE Menu al -
| ow you to sel ect whether to replace all occurrences

of the search pattern or just some. (Command key
CTRL- 1)

* PACE: If your paragraph occupi es nore than one page
(screen) of text, this option nmoves the flashing cur-
sor to another page. You select the direction by
pressing an arrow key follow ng the PAGE command.
(Commrand key CTRL—P)

* GOTO: Mves the flashing cursor to the top or bot-
tomof the paragraph, depending on whether you press
the left or right arrow key next. (Conmand key
CTRL—6)

* SELECT: Allows you to select a block of text and
copy, delete, or nove it. The options on the SELEG
TION Command Menu al | ow you to define and nani pul ate
your selection. (Command key CTRL—S)

See the reference guide listing under each command for further
i nformation.

Three characters have special significance in the
paragraph editor. First, the slash (“1") key is used to
display the ED'T Command Menu. To insert a slash into your
text, you nust enter |NSERT node first.

In addition, if your computer can only display uppercase
(capital) letters on its screen, ThinkTank will automatically
enhance paragraphs when you pri nt themby using | owercase type
and capitalizing the first letter of each sentence. You can
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use the backslash (“\“) and caret (“~*) synbols as shift
indicators to tell ThinkTank to capitalize other |etters when
it prints the paragraph. See Box 41 for a nore conplete
descri ption.

ThinkTank has a |imt of 2048 characters in a paragraph.
The paragraph editor won't let you exceed this limt and wll
di spl ay the nmessage NO ROOM FCR LAST KEYSTRCKE! if you try.
See the error nessages section for suggested sol utions.

To | eave the paragraph editor, press ESC from Top Level.
Thi nkTank di splays the EDI T EXI T Menu. The options are:

* SAVE: If you select this option, ThinkTank saves
the changes you have nade on your data disk. It
then gives you a choice of returning to Thi nkTank or
continuing to edit the paragraph. (Command key S)

* UNDO: Returns you to the Top Level of Thi nkTank
wi t hout savi ng the changes you have nade. (Comrand
key U)

* RETURN: Cancels the exit process and returns to the
Top Level of the paragraph editor without saving
your changes. (Command key R)

(I'f you exit fromthe paragraph editor without naking any
changes to the paragraph, the EDIT EXIT Menu i s somewhat dif-
ferent. You can choose either to EXIT to the Top Level of
Thi nkTank or RETURN to the paragraph editor.)

(2) THE HEADLI NE EDI TOR

Thi nkTank’ s headline editor is simlar to the paragraph
editor but sinpler. Wthin the headline editor you can:

* Enter (insert) newtext at the flashing cursor
posi tion.

* Press the | eft and ri ght arrow keys to nove the
flashi ng cursor through the headline, one character
at a tine.
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* Press CTR.— and CTR—R to nove the flashi ng cursor
through the headline, one word at a time.

* Press CTR.—B to erase the character just to the left
of the flashing cursor.

* Press CTRL-D to erase the character that the
flashi ng cursor points to.

* Press the up and down arrow keys (or CTR—© and
CTRL—K) to nove up and down to other headlines in
your text. The word (CTRL—+ and CTRL—R) and cursor
notion commands will al so nove to other headlines
when you reach the bounds of the current one.

* Press RETURN to accept the changes you' ve nade and
return to the Top Level of Thi nkTank.

* Press ESC to cancel the changes to the current head-
line, restore the original, and return to Top Level.

Since the headline editor allows you to nmove the flashing cur-
sor fromone headline to another, you can use it to edit
several headlines at a tine. If you are only editing one head-
l'ine, consider using the comrand.
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ENTER Enter name of outline to open

Command key: E

Command prefix: No

Locations: EXISTING FILE Menu (FILES/EXISTS)
FILES/NEW

(hard disk systems only)

See also: FILES; EXISTS; NEW

If you give the FILES/EXISTS command (or start up Thi nk—
Tank and choose EXISTS) and you have a hard di sk system Thi nk—
Tank di spl ays the EXI STING FI LE Menu. The ENTER option al |l ows
you to type in the name of your outline file. You nust prefix
the file nane with the PASCAL devi ce nunber or vol ume nane of
your data disk, but you need not include the outline suffix
.DB. See Appendi x B for a discussion of PASCAL device and
vol ume narres.

If you give the FILES/NEW command (or start up Thi nkTank
and choose NEW) and you have a hard di sk system Thi nkTank
will pronpt you to enter the nane of your new outline file.
Thisisthe equivalent of FILES/EXISTS/ENTER for FILES/NEW.
Again, you must prefix the file name with a PASCAL device num-
ber or vol ume name, but you need not include the .DB suffix.
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ESCAPE Cancel or conclude the current command
Command key: ESC

Command prefix: No

Location: Anywhere

See also: Chapter 3; EXIT

For all practical purposes, ThinkTank’s ‘escape valve” --
the ESC key —always allows you to stop whatever you are
doi ng. For exanple, at Top Level the ESCAPE command term -
nat es the Thi nkTank program (after you confirmyour intent to
do so).
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EXISTS Open an existing outline
Command key: E

Command prefix: No

Location: FILES Command Menu

See also: FILES

Thi nkTank di spl ays the FILES Conmand Menu after you have
sel ected the FILES command and cl osed your current outline, or
when you start up the program Select EXISTS to tell Thi nk—
Tank that you want to exanine an outline that already exists.

Thi nkTank’ s response to the FILES/EXISTS comrand depends
on your disk configuration. You can use the UTILITIES/DISK
command to change your di sk configuration

1. TWO FLOPPY DISK DRIVES

If you have two fl oppy disk drives and no hard di sk
drive, the procedure is very sinple. ThinkTank responds to
the FILES/EXISTS command wi th the message

PRESS ( SPACEBAR)
AFTER | NSERTI NG DI SK | N DR VE2

Sinply insert the disk that contains your outline in Drive 2
and press the space bar. In a few seconds you will see your
outline in the Text Area.

THREE OR MORE FLOPPY DISK DRIVES
HARD DISK SYSTEMS

|OJ |l\)

If you have nmore than two floppy disk drives or a hard disk
drive, ThinkTank responds to the FILES/EXISTS command by
di spl aying the EXISTING FILE Menu. Anong the options are:

* BROWSE: Thi nkTank checks your disk drives and
di spl ays, one by one, the names or titles of the
outlines it finds. Wen it reaches the one you want,
select it by pressing RETURN. You may change
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data disk.s at any time during this process. (Com
mand key B)

* SPECIFY (floppy disk systens only): Thi nkTank
di spl ays a menu of the drives that may contain your
data disk. Select the drive that contains the
outline you want. (Command key S)

* ENTER (hard disk systens only): ThinkTank will ask
you to enter the name of your outline file. You
must prefix it with the PASCAL devi ce nunber or
vol une nane of your data di sk, but you need not en-
ter the ThinkTank outline suffix .DB. (Command key
E)

* LAST: ThinkTank loads in the last outline you
worked with if it’s in the sanme drive. (Command key

L)

* ESCAPE: Cancels the ptocess of selecting an ex-
isting file and returns to the FILES Conmand Menu.
(Command key ESC)

See the reference guide listing under each option for further
i nformati on.

If the outline is not stored on a hard disk, insert your
data disk in any free drive. Tell ThinkTank howto find it by
selecting an option fromthe EXISTING FILE Menu. In a few
seconds you will see the outline in the Text Area.
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EXIT Exit from current command or mode
Command key: ESC

Command prefix: No

Location: Varies

See also: Chapter 3; ESCAPE

Exits fromthe current command or node and returns to the
next higher level (this may be Top Level or the PASCAL operating
systenm). EXIT is part of ThinkTank’'s ‘~escape val ve” system It
simlar to ESCAPE but is used in slightly different contexts.

EXPAND Reveal hidden text
Command keys: < and .(comma)
Command prefix: Yes

Location: Main Command Menu
See also: COLLAPSE; READ

If material beneath the bar cursor headline is hidden
fromview (col | apsed), the EXPAND command will mnake it
visible. ptions are given on the EXPAND Command Menu:

* BOTH: Both paragraphs and subheadi ngs hi dden under
the bar cursor headline will be expanded. (Comand
key B)

* SUBHEADS: Only subheadi ngs, not paragraphs, wll be
expanded. (Conmmand key H)

* PARAGRAPH: Only paragraphs, not subheadi ngs, will
be expanded. (Command key P)
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* ESCAPE: Cancel s the EXPAND conmmand and returns to
Top Level . (Command key ESC)

The command prefix deternines the nunber of |evels expanded
(one, if not given) and applies only to SUBREADS and BOTH, not
to PARAGRAPH. If you sel ect EXPAND by giving one of its com
mand keys from Top Level, Thi nkTank expands bot h subheadi ngs
and paragraphs wi t hout displaying the EXPAND Conmand Menu.

You can al so expand outline material with the BEAD com—
mand.

EXTRA Di spl ay Secondary Command Menu
Command key: /

Command prefix: No

Locati on: Mai n Command Menu

See al so: chapter 3

Note that the EXTRA command key works only fromwithin
the Main Command Menu, not from Top Level.
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FILES Switch or create outlines
Command key: F

Command prefix: No

Locations: Main Command Menu; Startup

Thi nkTank outlines are stored in files on disks. You can
use the FILES command to change outlines or create new ones.
You can also use it to select an outline when you first |oad
Thi nkTank if the last one you worked with is not avail abl e.

An outline rmust fit on a single disk. You can store as
many outlines on a hard disk as will fit, but only one on a
floppy disk. (See Chapter 5 for a way of circunventing this
limt.)

Before changing to a new or different outline, you nust
close the current outline fromthe CLOSE Command Menu. The op-
tions are:

* CLOSE: Closes the current outline file and displays
the FILES Command Menu, where you can sel ect anot her
file to work with. (Command key Q

* RETURN:Cancel s the FILES command and returns to
the Top Level of Thi nkTank, where you can conti nhue
to work with the current outline. (Comrand key R

Don't switch data disks until ThinkTank cl oses your cur-
rent outline. Ohce it's closed (or when you first |oad Thi nk—
Tank) the programdisplays the FILES Command Menu. The op-
tions are:

* EXISTS: Tells ThinkTank that you want to exami ne an
outline that already exists. (Command key E)

* NEW: Tells Thi nkTank that you want to create a new
outline. (Command key N)
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* EXI T: Term nates ThinkTank and returns to the
PASCAL operating system Equivalent to quitting
Thi nkTank from Top Level by pressing ESC. (Conmand
key ESC)

For a description of what happens when you sel ect EXI STS or
NEW fromthe FILES Command Menu, see the reference gui de
listings for these commands.

FI ND Search for a pattern

Command key: CTRI —

Command prefix: No

Locati on: EDI T Conmand Menu (Paragraph Editor)
See al so: EDI T; XCHANGE; SEARCH

Wien you select FIND in the paragraph editor, ThinkTank
pronpts you for a search pattern and searches through the
paragraph for it. You can press the Il eft and ri ght arrow keys
to nove fromone occurrence to another, or ESC or any cursor
command to cancel or conclude the search. Qccurrences nust
nmat ch the search pattern by character and case.
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FINISH Accept selection as currently defined

Command key: CTRL-S

Command prefix: No

Location: SELECTION Command Menu (Paragraph
Editor)

See also: SELECT

Concl udes SELECT node and defines the sel ection as cur-
rently displayed. FINISH only appears on the SELECTI CON Com
nmand Menu i f you have begun a sel ection. You can al so give
the FINISH command by pressing CTRI-S fromthe Top Level of
t he paragraph editor.

FORMAT Format a flopDy disk

Command key: F

Command prefix: No

Location: DISK MANAGER Command Menu (some ver

sions only)

See also: DISK—MANAGER

If DISK—MANAGER appears on your SPEQ ALI ST Conmand Menu,
you can use the FORMAT option to format a floppy disk for the
PASCAL operating system See Appendix C for instructions.
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FORMATTED Port according to format settings
Command key: F

Command prefix: No

Location: PORT STYLE Menu (PORT command)
See also: PORT

Wien you print an outline or port it to a text file,
Thi nkTank di spl ays the PORT STYLE Menu which allows you to
choose anong three standard ways of organizing your ported
naterial. Different output styles are suitable for different
purposes. FORMATTED style, which is prinarily used in print-
ing, gives you substantial control over the appearance of your
docurrent. It arranges your outline according to a set of 16
port format settings. You can set the following formats or
use the standard (default) settings, which are underlined. If
you need nore control over the formof your docunment, port it
to atext file and edit it with a PASCAL—onpati bl e word
processor .

1+« Line Spacing
Cioices: SI NGLE DOUBLE TR PLE

Det erm nes how nany blank lines are | eft between text

lines. (SINGE)

2. Left Margin
Range: 0-40

Di stance in characters (spaces) between the | eft edge of the page
and the left edge of text. (3)

3. Right Margin
Range: 39131

D stance in characters (spaces) between the |eft edge of
the page and the right edge of text.

ThinkTank automatically cuts off headlines and ad-
justs paragraphs to remain within the right margin.
The effective maximumline length, in characters, is
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the right nargin mnus the left nargin, plus 1.

(76)
4, Page Length
Range: 20—20000

Nunber of lines on a printed page. Since nost print-
ers print six lines per inch on 11-nch paper, page
length is nornally 66. Thi nkTank | eaves top and bot -
tom nmargi ns on each page, so the nunber of |ines ac-
tually printed on each page will be less than the
specified page length. Setting page length to a

| arge nunber |ike 10000 effectively suppresses page
breaks, top and bottom margins, as though Thi nkTank
was printing on one very |ong sheet of paper.

5. I ndent ati on
choi ces: FLAT | NDENTED

Det er m nes how headl i nes and paragraphs will be in-
dented. In a FLAT docunent, all headlines are print-
ed at the left margin and all paragraphs are indent-
ed one level. In an | NDENTED docunent, headl i nes
and paragraphs are progressively indented, as they
appear on the screen.

6. I ndent ati on Anmount
Range: 015

Control s the nunber of spaces each indented headline
or paragraph will be positioned to the right. If

the indentation anount is 3, then each | evel of sub-
headi ngs in an | NDENTED document is printed three
spaces to the right of the last. For | NDENTED
outlines with several levels, set a snail indenta-
tion amount since any headlines that exceed the
right margin will be cut off.
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Headl i ne Depth
Range: 0—20000

Det erm nes how many | evel s of headlines are print-
ed. If the headline depth is set to 10000 or somne
other large nunber, all of the headlines are printed
or ported. If set to O, headlines are suppressed
and only the paragraphs are printed or ported.

Par agraph Depth
| ange: 0—10000

Det erm nes how many | evel s of paragraphs are print-
ed. If the paragraph depth is set to 10000 or somre
other large nunber, all of the paragraphs are print-
ed or ported. If set to O, paragraphs are sup-
pressed and only the headlines are printed or por-
ted.

Section Nunbers
Choi ces: YES NO

Det erm nes whet her each headline is preceded by a
section nunber. For exanple, the section nunber 3.5
indicates that the headline is the fifth subheadi ng
under the third subheadi ng under the bar cursor head-

line. (YES

Tabl e of Contents
Choi ces: YES NO

If set to YES, ThinkTank will generate a table of
contents for your document. The table will list up
to 100 headlines foll owed by the page nunber on
whi ch each appears. Thi nkTank will paginate the
table in | oner—ase Roman nunerals and print it
after the docurent.
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11.

12.

Tabl e of Contents Depth
Range: 0—20000

Det erm nes how many | evel s of headlines are included
inthe table of contents. For exanple) if the con-
tents depth is set to 2, the first—and second—tevel
subheadi ngs of the bar cursor headline are in-
cluded. If set to sone large nunber, all |evels of
headl i nes are included. Has no effect if table of
contents (fornmat #10) is set to NO

A table of contents is limted to 100 headlines. If
you have a | ong docunent with nany headlines, set
the contents depth fairly | ow (between 2 and 4) to
keep fromexceeding the limt. If you exceed it,
ThinkTank will stop adding headlines to the table
before it reaches the end of your docunent.

Page Headers
Choi ces: YES NO

If set to YES, ThinkTank prints a heading at the top
of each page. ThinkTank assunes that the bar cursor

headline is the title of the document and centers it
on the header line. It also prints the current date

on the left and the page nunber on the right.

13. Page Footers

Choices: YES NO

If set to YES, ThinkTank prints a “footer” line at
the bottom of each page. Thi nkTank uses the sub-
headi ngs of the bar cursor headline as section
titles and centers themon the footer line. The
footer changes as the docunment noves fromsection to
section. ThinkTank also prints the current date on
the left and the page nunber on the right.
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Pause at New Page
Choi ces: YES NO

Det er m nes whet her Thi nkTank wi || pause before begin-
ning a new page. Set this format to YESif you are

usi ng single sheets of paper that have to be fed in-
dividually into your printer. Wen the new sheet is
ready, press the space bar to resune printing or

press ESC to finish the document without pausing.

If you are using continuous—form paper, set this for—
mat to NO and Thi nkTank will print wthout pausing.

Number of Copies
Range: 1-10000

Det er m nes how many copi es of your outline are prin-
ted. (1)

Printer Initialization Message
Range: 040 characters

Sone printers, or the adapters which connect themto
your conputer, require a setup or initialization mes-
sage to print properly. For exanple, the message
nmay tell the printer howto behave when it reaches
the end of a line. Your printer nanual or deal er

can tell you whether such a nmessage i s necessary and
what it- should be. If your printer, |ike nost, does
not require an initialization message, |eave this
format enpty. If in doubt, try printing wthout a
nessage. |If the results are unsatisfactory —for
exanple, if your printer tries to print the entire
docurent on one line —you will need to enter an
initialization message.

Sonetimes printers require an “unpri ntabl e’ charac-
ter like CTRL—+, ESC, or a carriage return in an
initialization nmessage. You can enter nost of these
characters directly into the nessage; to enter
CTRL—, for example, just press CTRL—. But suppose
you have to enter a carriage return. If you try to
do so, ThinkTank will think you re ending the nes-
sage and return to the instructions for review ng
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the formats. Instead you can enter the character’s
nuneric equival ent (as defined by the Anerican Stan-
dard Code for Infornation Interchange, or ASdI),
preceded by a slash (“/”). For exanple, since the
ASCl | code for carriage return is 13, you would en-
ter ‘/13”. These characters will |ook strange on

your screen, but ThinkTank will send themcorrectly

if you enter themcorrectly. There is an ASC | con-
version table in Appendi x D of this nanual.

If you choose to reviewthe format settings, you have
four choi ces for each:

* Press the right arrow key to move to the next fornat
setting, leaving the current setting as shown.

* Press the I eft arrow key to nmove to the previous for—
mat setting, leaving the current setting as shown.

* Press RETURN to indicate that you want to change the
current format setting. ThinkTank will display
anot her nenu or pronpt to find out what the new set-
ting should be.

* Press ESC to cancel or conclude the process of
changing format settings and nove to the next step
in the PORT process.

If you change the format settings, ThinkTank displays the
EXI T SETTI NGS Command Menu where you can choose to repl ace
the standard (default) format settings wth your new ones. The op-
tions are:

* SAVE: Saves your new format settings on your TH NK—
TANK PROGRAM DI SK as the standard formats. (Command
key 5)

* NOSAVE: Does not save your new formats; they will

affect the current port only. The standard fornats
wi Il remain unchanged. (Conmand key N)
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* RETURN Cancel s the save decision and returns to
the port format settings

Once you’ ve finished choosing your format settings, you can go
on to print or port the outline

GOTO Move to beginning or end of paragaraph
Command key: CTRL-G

Command prefix: No

Location: EDIT Command Menu (Paragraph Editor)
See also: EDIT

Moves the flashing cursor directly to the beginning or
end of the paragraph. After giving the GOTO command, you can
press the left arrow key to nove to the top (begi nning), the
right arrow key to nove to the bottom (end), or ESC to cancel
the command

HEADL INE Edit a headline

Command key: H

Command prefix: No

Location: EDIT ENTRY Menu (EDIT command)
See also: EDIT

Wien you give the ED T command, Thi nkTank di spl ays the
EDI T ENTRY Menu to ask whether you want to edit a headline or
a paragraph. Select HEADLINE to edit the bar cursor headline
or adjacent headl i nes.
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INSERT Insert a block of text

Command key: CTRL-1

Command prefix: No

Location: EDIT Command Menu (Paragraph Editor)
See also: EDIT

Pl aces you in | NSERT node and opens up a blank |ine at
the flashing cursor for inserting a block of text. Wiile in
I NSERT node, use only BACKSPACE to correct m stakes, since any
ot her command or cursor novenent (or ESC) will termnate IN
SERT node and cl ose up the paragraph.

Thi nkTank’ s paragraph editor also features a “nodel ess”

insert. To insert short passages of text, sinply nove the
flashing cursor to the insertion point and start typing.
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KEYS Change ThinkTank” s command keys
Command key: K

Command prefix: No

Location: UTILITIES Command Menu
See also: UTILITIES; Chapter 5

As discussed in Chapter 5, there are several reasons why
you mght want to use the UTILITIES/KEYS command to recon-
figure Thi nkTank’ s conmand keys. Wien you choose this com
nmand, Thi nkTank di spl ays the KEYSTROKE CONFIGURE Menu, which
gi ves you a choice of two kinds of keystrokes to reconfigure
The options are:

* ACTION: Select this option to reconfigure Thi nk—
Tank’s action keys, which operate throughout the
Thi nkTank program They affect such functions as ac-
cepting and cancel | i ng commands, noving the cursor
controlling special features, and entering certain
speci al characters. (Command key A)

* EDITOR: Select this option to reconfigure Thi nk—
Tank’s text editor command keys. The text editor is
fully configurable; you can redefine any of its com
mand keys. (Command key E)

* ESCAPE: Cancel s or concludes the KEYS conmand. |f
you have nmade changes it allows you to save or undo
them. otherwise it returns to Top Level. (Comrand
key ESC)

Not all of ThinkTank’s command keys are confi gurabl e.
The ones you can redefine incl ude:
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Action Keys

* L EFTARROWN
* Rl GHTARROW

* UPARRON

*  DOWNARROW

* CARR AGE RETURN

* ESCAPE

* BACKSLASH

* UNDERSOORE

* LEFT SQUARE BRACKET

* EMPTY TYPEAHEAD BUFFER
* S| LENCE SPEAKER ( QU ET)
* RECALL LAST ENTRY

Editor Keys

DELETE
REVERSE-BELETE ( BACKSPACE)
| NSERT MODE

TYPEOVER MODE

WORDR! GHT

WORDLEFT

PAGE

aoTO

FI ND

SHOW MENU

XCHANGE

XCHANGE- ALL

START-SELECT
CANCEL-SELECT ( UNDO)

QOPY SELECTI ON

Wien you choose ACTION or EDITOR fromthe KEYSTROKE OO\
FI QURE Menu, ThinkTank di spl ays each conmmand’ s current con-
figuration in the Text Area, one by one, and asks you if you
want to change it. You have five choi ces:

* Press the right arrow key to nove to the next com
mand key, |eaving the current keystroke as shown.

* Press the left arrow key to nove to the previous com
mand key, |eaving the current keystroke as shown.

* Press the RETURN key to indicate that you want to
change the current command key. ThinkTank will
pronpt you to press the new key that you want to

use.

* A ternatively,

press the slash (“/“) key to indicate

that you want to change the current command key.

Thi nkTank wi | |

prompt you for the ASCI| code nunber

of the new key that you want to use. Enter the num
ber, then press RETURN There is an ASCO | conver-
sion table in Appendix D of this nanual .
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* Press ESC to cancel or conclude the process of
changi ng the command keys and return to the
KEYSTROKE CONFI GURE Menu. | f you~ve changed any
keys, Thi nkTank will give you one |ast chance to
save or undo the changes.

If you configure a conmand to a special key |ike ESC,
RETURN, or DEL, Thi nkTank may not be able to display the cor-
rect nane of the new keystroke. In such cases it wll display
a printabl e character systematically related to the ASCII code
for the key.

The new command key replaces the ol d one. Except for the
commands we have reconfigured for nore than one key, you can
only have one command key for each command. The “Keystroke
Configuration Chart” on your reference card shows the conmand
keys as we have preset them If you reconfigure them enter
your new conmand keys in the space provi ded.

V& recomrend caution in reconfiguring ThinkTank’s command
keys. See Chapter 5 for further infornation.
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KEYWORD Search for a keyword
Command key: K

Command prefix: Yes

Location: Main Command Menu

Tel | s Thi nkTank to | ook through your outline for a par-
ticular word, phrase, or pattern of characters. Start by
novi ng the bar cursor to the top of the outline you want to
search; then sel ect KEYWORD. The KEYWORD Command Menu lets
you choose what ThinkTank will do when it finds the pattern
The options are:

* SEARCH: Pronpts you for your keyword (search
pattern) and searches through the bar cursor outline
for it. At each match you may stop or keep search-
ing. Instances nust natch your search pattern by
character (not necessarily by case). (Command key
S)

* XCHANGE: Pronpts you for a search pattern and
replacement pattern and replaces it throughout the
bar cursor outline. Instances nmust match your
search pattern by character and case. (Command key
X)

* ESCAPE: Cancels the KEYWORD comrand and returns to
Top Level. (Conmmand key ESC)

The command prefix specifies how many | evel s under the bar cur-
sor headl i ne Thi nkTank wi Il search for your keyword. See the
reference guide listings under SEARCH and XCHANGE for further
i nformation
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LAST Open last outline you worked with

Command key: |

Command prefix: No
Location: EXISTING FILE Menu (FILES command)
See also: FILES; EXISTS

If you give the FILES/EXISTS command (or start up Thi nk—
Tank and choose EXISTS) and you have a hard di sk or nore than
two floppy, disk drives, ThinkTank displays the EX STI NG FI LE
Menu. If you select LAST, ThinkTank loads in the last outline
you worked with if it’'s in the sane drive

LEFT Move bar cursor left
Command key: L

Command prefix: Yes

Location: Top Level

See also: DIRECTION COMMANDS

Moves the bar cursor one |evel higher, to the headline
that contains or subsumes the current headline. The command
prefix tells ThinkTank how many | evels to nove
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LEFT ARROW Move bar, menu, or flashing cursor
Command key: <-

Command prefix: At Top Level only

Location: Varies

See also: ARROW KEYS

At Top Level, noves the bar cursor to the previous
vi si bl e headl ine. The command prefix tells Thi nkTank how nany
headl i nes to nove.

Wien a nmenu is displayed, noves the nenu cursor to the
previ ous option.

In the paragraph editor, noves the flashing cursor one
character to the left.

LIST List contents of a floppy disk

Command key: F

Command prefix: No

Location: DISK MANAGER Command Menu (some ver-—

sions only)

See also: DISK MANAGER

I f DI SK-MANAGER appears on your SPEQ ALI ST Comrand Menu,
you can use the LIST option to list the files on a fl oppy
di sk. See Appendi x C for instructions.
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MENU Examine or modify the SPECIALIST Menu
Command key: H

Command prefix: No

Location: UTILITIES Command Menu

See also: UTILITIES; Chapter 5

As discussed in Chapter 5, you can add your own PASCAL
prograns or commands to Thi nkTank’s SPEQ ALI ST Command Menu
You will need a hard disk or at |east three floppy disk
drives. The technical issues involved in extending a program
to “hook” into ThinkTank are discussed in a technical note
described in Appendi x D. Chce you' ve resol ved them you can
add your command to the SPEC ALI ST Command Menu with the MENU
option on the UTILITIES Command Menu

Wien you sel ect MENU, Thi nkTank di splays the MENU BUILDER
Command Menu which allows you to exanine, nodify, erase, or
add to the conmmands on the SPEQ ALI ST Conmand Menu. The op-
tions are:

* ADD: Select this option to add a conmand to the
SPEQ ALI ST Command Menu. (Command key A)

* LOOK: Select this option to exam ne or nodify com
mands that currently appear on the SPEC ALI ST Com
mand Menu. Thi nkTank will display the LOXK Conmand
Menu whi ch all ows you to choose whi ch command to ex-
anm ne. (Command key L)

* CLEAR: Select this option to erase all commands
fromthe SPEQ ALI ST Command Menu. To preserve the
commands al ready there, avoid this option unless you
really wish to build a new nenu. (Command key C)

* ESCAPE: Cancel s or concludes the MENU command. |f
you have nade changes it allows you to save or undo
them otherwise it returns to Top Level. (Comrand
key ESC)
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Wien you sel ect ADD or LOOK to examine, nodify, or add a

SPEQ ALI ST conmand, Thi nkTank di spl ays or pronpts you for four
itens of information:

* Command Name: The name of the command as it appears

on the SPEA ALI ST Conmand Menu.

* Ver bose Expl anation: The expl anation that appears

on the bottomline of the SPEA ALI ST Command Mepnu
when the comrand is highlighted.

* Singl e Keystroke: The command key which selects the

command fromthe SPEQ ALI ST Command Menu.

* Program Codefil e Nanme: The nane of the executable

file that contains the program preceded by its
PASCAL devi ce nunber or vol une nane.

Addi ng a command to the SPEQ ALI ST Conmand Menu is a com
pl ex matter that should nornally be attenpted by advanced
users only. If you do so, you are responsible for naking sure
that the programis available to the systemwhen you sel ect
it. ThinkTank will not give you a chance to change di sks;
that’s why you need a hard disk or a spare floppy disk drive
to make effective use of the SPEC ALI ST feature.

MERGE Combi ne two adj acent paragraphs
Command key: M

Command prefix: No

Locati on: Secondary Command Menu

The MERGE command conbi nes two paragraphs into one. The
headl i nes which include the two paragraphs nust be adj acent

at

the same |l evel of the outline, with the bar cursor pointing to

the first headline; the second headline should be directly
DOWN. Thi nkTank will nerge the second paragraph into the
first. The MERGE Command Menu all ows you to decide the fate
of the second paragraph:
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* DELETE: After the second paragraph is nerged into
the first, ThinkTank deletes it fromthe second head-
l'ine. (Command key D)

* COPY: ThinkTank retains a copy of the second
par agraph under the second headl i ne. Wen the merge
is conplete, there will he two copies of the second
paragraph in the outline. (Comrand key C)

* ESCAPE: Cancels the MERGE command and returns to
Top Level. (Command key ESC)

You can MERGE one paragraph i nto another evenif the
first (receiving) paragraph is “empty” (nonexistent). This a-
| ows you to nove a paragraph around an outline without disturb-
ing its headline structure.

Thi nkTank won't | et you use MERGE to create a paragraph
that exceeds the 2048—haracter limt. |If you try to do so it
will display the nmessage PARAGRAPH TOO LARGE TOFIT IN
MEMCRY! See the error nessages section for suggested
sol uti ons.

MODE Prepare for several NEW or MOVE
commands

Command key: M

Command prefix: No

Locati ons: NEW Command Menu; MOVE Conmmand Menu

See al so: NEW MOVE

Pl aces you in NEWor MOVE node (dependi ng on whi ch com
nmand you sel ected MODE fronm) and di spl ays the (NEWor MOVE)
Command Menu again. Until you exit fromthe node, ThinkTank
will return you to this nmenu, not to Top Level, when each NEW
or MOVE command is conpleted. |If you are executing a series
of NEW or MOVE comrands, this can save the time and effort of
sel ecting NEW or MOVE each ti me.
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HOVE Move bar cursor outline
Command key: H

Command prefix: Yes

Location: Main Command Menu

Moves the bar cursor outline in whatever direction you
specify fromthe HOVE Command Menu. The options are:

*

UP: Moves the bar cursor outline one position up at
the sane level of the outline. In other words, the
bar cursor outline will change places with the
outline immediately UP fromit. (Command key U)

DOMN: Moves the outline one position down at the
sane | evel of the outline. The bar cursor outline
wi Il change places with the outline inmediately DOWN
fromit. (Comrand key D)

LEFT: Moves the outline to the left, one |eve
hi gher (closer to the sutmmit). (Command key L)

RIGHT: Moves the outline to the right, one |evel
deeper. (Command key R)

MODE: Prepares for a series of HOVE commands. In
MOVE node, after each nove is conpl eted, Thi nkTank
di spl ays the MOVE Command Menu agai n instead of
returning to Top Level. (Command key H)

ESCAPE: Cancel s or concl udes the HOVE command and
returns to Top Level. (Command key ESC)

The command prefix determ nes how far ThinkTank will rove the
outline in the direction you specify. Enter it just before
sel ecting an option fromthe menu
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NEW (1) Add a new headline or paragraph
(2) Create a new outline

Command key: N

Command prefix: Varies

locations: Main Command Menu
FILES Command Menu

See also: EDIT; FILES; EXISTS

(1) ADDING A NEW HEADLINE OR PARAGRAPH

The NEW command on the Main Command Menu al |l ows you to

add material to an outline. You specify its type and | ocation
by selecting an option fromthe NEW Command Menu. The options

are:

UP: Oeates a new headl i ne above the bar cursor
headl i ne, at the same level of the outline. (Comm
and key U)

DOWN: Oeates a new headl i ne bel ow t he bar cursor
headl i ne, at the sanme | evel of the outline. (Com
nmand key D)

LEFT: Oeates a new headline bel ow and to the left
of the bar cursor headline, one |evel higher. (Com
mand key L)

RIGHT: Ceates a new subheadi ng of the bar cursor
headl i ne, one |evel deeper. (Command key R)

PARAGRAPH: Creates a new paragraph subordinate to
the bar cursor headline. (Command key P)

MODE: Prepares for a series of NEW commands. In
NEW mode, after each new headline or paragraph is
conpl eted, Thi nkTank di spl ays the NEW Command Menu
again instead of returning to Top Level. (Comand
key M)

—161—



Thi nkTank Manual

* ESCAPE: Cancels or concl udes the NEW comrand and
returns to Top Level. (Command key ESC)

The command prefix determnes how far fromthe bar cursor head-
line the new headline will be in the specified direction. En-
ter it just before selecting an option fromthe menu. Wile
you enter the new material, you can use the left arrow key to
backspace and correct.

Headlines are limted to the width of the screen and are
conpl eted by pressing RETURN. Paragraphs are linmted to 2048
characters and are autonatical ly adjusted by ThinkTank so that
you do not have to press RETURN at the end of each line.
Par agr aphs are conpl eted by pressing ESC. If you exceed the
limt, ThinkTank will display the message NO ROOM FCR LAST
KEYSTRCKE! See the error nessages section for suggested
courses of action.

You can use ThinkTank’'s text editors to edit new nateri al
as you enter it. When you press ESC to conpl ete a paragraph,
Thi nkTank gives you a chance to revise it with the paragraph
editor before saving it. You can edit headlines through an ad-
ditional option that appears on the NEW Command Menu in NEW
node:

* EDI T: Allows you to nodify headlines with the head-
line editor. (Command key E)

The NEW MODE/ EDI T option lets you edit new headl i nes —and
even nove around your outline —without |eaving NEW node.
See the EDIT listing for further infornation.

(2) CREATING A NEW OUTLI NE

Thi nkTank di spl ays the FILES Conmand Menu after you have
selected the FI LES command and cl osed your current outline, or
when you start up the program Select NEWto tell Thi nkTank
that you want to create a new outline. If you plan to store
the new outline on a floppy disk, you nust format it first

(see Appendix Q.
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An outline nust fit on a single disk. You can store as
many outlines, on a hard disk as will fit, but only one on a
floppy disk. (See Chapter 5 for a way of circunventing this
limt.)

Thi nkTank’ s response to the FI LES/ NEW comrand depends on
your di sk configuration. You can use the UTI LI TI ES/ DI SK com—

mand to change your disk configuration.

1. Two Fl oppy Di sk Drives

If you have two fl oppy disk drives and do not have a hard
di sk drive, the procedure is very sinple. ThinkTank responds
to the FI LES/ NEW command with the nessage:

PRESS ( SPACEBAR)
AFTER | NSERTI NG DI SK | N DRI VE2

Insert your new data disk in Drive 2 and press the space bar.
If the disk is not blank, ThinkTank gi ves you one | ast chance
to save the information on it. It creates the new outline

once you confirmthat you want to do so.

2. Three or More Floppy Disk Drives

If you have nore than two floppy disk drives but no hard
di sk drive, ThinkTank responds to the FI LES/ NEW command by
di spl ayi ng the NEWFI LE Menu. The options correspond to the
drives on which you can create the new outline. The procedure
is simlar to selecting SPECI FY fromthe EX STI NG FI LE Menu
when openi ng an existing outline.

Insert your new data disk in the drive you choose and
select the drive fromthe menu. If the disk is not bl ank,
Thi nkTank gi ves you one | ast chance to save the information on
it. It creates the new outline once you confirmthat you want
to do so.

3. Hard Di sk Systens

If your conputer systemhas a hard di sk, you may create
the new outline on any disk drive on your system hard or flop-
py. However, if you are running Thi nkTank froma fl oppy di sk,

—2163—






Thi nkTank Manual

you nmay not create the new outline on the drive that contains
the TH NKTANK PROGRAM DI SK. The di sk you choose nust contain
enough free space to store the new outli ne.

Thi nkTank responds to the FI LES/ NEW command by aski ng for
the name of the new outline file. The procedure is simlar to
sel ecting ENTER fromthe EX STING FI LE Menu when openi ng an ex-
isting outline. The file nane consists of two parts:

1. the drive, which may be either a PASCAL devi ce num
ber or a vol une nane; and

2. the file nane, which can be up to 12 characters | ong
(not counting any required directory nanes). Thi nk—
Tank will append the suffix . DB to the nanme to
distinguish it as an outline.

See Appendi x B for a review of PASCAL devi ces, vol unes, and
file nam ng conventi ons.

Enter the drive and file nane. If you plan to store the
new outline on a floppy disk, insert it in the drive you
speci fi ed.

Thi nkTank now asks how nmany 512—haracter bl ocks to al -
locate to the file. The standard (default) file size is 250
bl ocks (about 20 typed pages), which is convenient for floppy
di sks and nore than enough for most Thi nkTank outl i nes.
However, you may reserve any nunber of bl ocks between 2 (a few
lines) and 4096 (a 300—page book) as | ong as you have enough
roomon your disk. Wien in doubt, overestinmate the size of
your file since it’s better to have excess space than to run
out. Once you select a file size, ThinkTank will create the
new out |l i ne.

—164—



Ref erence Qui de

NOSAVE Port format settings are temporary

Command key: N

Command prefix: No

Location: EXIT SETTINGS Command Menu (PORT
command)

See also: PORT; SAVE

Wien you PORT an outline in FORMATTED style, Thi nkTank
gi ves you a chance to review and change the 16 format settings
that control the appearance of your ported outline. If you
nmake changes, Thi nkTank di splays the EXIT SETTI NGS Command
Menu whi ch allows you to save your new settings as the stan-
dard (default) format settings if you wish. If you sel ect
NOSAVE, however, ThinkTank will not save your new settings;
they will affect the current port only.

OUTLINE Delete bar cursor outline
Command key: 0]

Command prefix: No

Location: DELETE Command Menu

See also: DELETE; RESTORE

The DELETE/OUTLINE command tells ThinkTank to del ete the
bar cursor outline —the bar cursor headline and all sub-
headi ngs and paragraphs that are beneath it. You may restore
the outline later with the DELETE/RESTORE comrand.
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PAGE Hove to another page of text

Command key: CTRL-P

Command prefix: No

Location: EDIT Command Menu (Paragraph Editor)
See also: EDIT

If you are editing a paragraph that occupi es nmore than
one page (screen) of text, you can use the PAGE conmand to
di spl ay another page and nove the flashing cursor to it. Wen
you sel ect this command, Thi nkTank di spl ays a graphi c represen-
tation of the location of the flashing cursor in the para-
graph. The down or right arrow key noves to the next page of
the paragraph, while the up or left arrow key noves to the
previ ous page. You can press ESC or give any other editing
command to return to the Top Level of the paragraph editor.

PARAGRAPH Add, edit, expand, collapse, or delete
a_paragraph

Command key: P

Command prefix: No

Location: Varies

See also: NEW; EDIT; EXPAND; COLLAPSE; DELETE

The PARAGRAPH option, which appears on several Thi nkTank
nmenus, signifies that the conmand that is currently being ex-
ecuted should refer only to the paragraph or paragraphs under
the bar cursor headline

Wien you sel ect PARAGRAPH fromthe NEW Command Menu, it
neans that you want to add a paragraph directly beneath the
bar cursor headline. ThinkTank will give you a chance to edit
t he paragraph after you enter it.
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Wien you sel ect PARAGRAPH fromthe ED T ENTRY Menu, it
nmeans that you want to edit the paragraph directly beneath the
bar cursor headline.

Wien you sel ect PARAGRAPH fromthe EXPAND or OOLLAPSE Com
mand Menu, it means that you want to expand or col | apse only
t he paragraph under the bar cursor headline, not the sub-
headi ngs.

Wien you sel ect PARAGRAPH fromthe DELETE Command Menu,
it means that you want to del ete only the paragraph directly
under the bar cursor headline, not the subheadings. Use extra
cauti on when deleting a paragraph, since a del eted PARAGRAPH,
unli ke a del eted OUTLI NE, cannot be restored.

PERCENT Di splay percent of space available
Command key: %

Command prefix: No

Locati on: Top Level

A lows you to nonitor your use of conputer nenory and
di sk space. |f you approach the Iimts of internal nenory you
shoul d col | apse part of the outline that you don't currently
need to see. If you approach the limts of your disk you may
del ete portions of your outline that are no | onger needed,
port the outline to a disk with nmore space, or split the
outline into two or nore parts.
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PLAIN Port according to minimal format
settings

Command key: P

Command prefix: No

Location: PORT STYLE Menu (PORT command)

See also: PORT

Wien you print an outline or port it to a text file,
Thi nkTank di spl ays the PORT STYLE Menu which allows you to
choose anong three standard ways of organi zi ng your ported
material. Different output styles are suitable for different
pur poses. PLAIN style is used primarily in porting the
paragraphs of an outline to a text file that will subsequently
be edited with a PASCAL—onpati bl e word processor. It ar-
ranges your outline according to a set of mniml fornmat set-
tings which are listed in Table R and described in detail un-
der FORMATTED. The mninmal formats suppress headlines, nar-
gins, table of contents, and page breaks. Onhce you' ve chosen
PLAIN style, you can go on to print or port the outline.
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M ni mal Port For mat

Ref erence Qui de

Settings

M ni nal
( PLAI' N)
Setting

© 0o ~NOO O WNBR

e ol
gD wNPRE O

16

*

Li ne Spaci ng

Left Margin

R ght Margin

Page Length

I ndent ati on

I ndent ati on Amount
Headl i ne Depth

Par agr aph Dept h
Section Nunbers
Tabl e of Contents
Tabl e of Contents Depth
Page Headers

Page Footers
Pause at New Page
Nunber of Copi es

Printer Initialization Massage

If an initialization nessage has been en-
tered as a default format setting,
style uses it.
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PORT Print or port a ThinkTank outline
Command key: P

Command prefix: No

Location: Main Command Menu

You can use the PORT command to print an outline, trans—
fer information fromone outline to another, back up outlines,
and send outlines to another Thi nkTank user. PORT is more of
a process than it is a command. Thi nkTank | eads you through
the nenus and pronpts in which you specify which information
is transferred where and in what form. This entry provides an
overvi ew of the process; see the listing under each option for
further details.

PORT operates on the bar cursor outline -- the bar cursor
headl ine and all material beneath it. The first step in port-
ing is to nove the bar cursor to the top of the outline you
want to port.

Wien you sel ect PORT, ThinkTank di spl ays the PORT DEVICE
Menu, fromwhich you sel ect where to port. The options are:

* PRINTER: Select this option to print an outline.
(Command key P)

* TEXTFILE: Select this option to transfer (copy), an
outline to atext file or atext file into an
outline. If you want to transfer part of one
outline into another, you nust use a text file as an
internedi ary. (Command key T)

* ESCAPE: Cancel s the PORT command and returns to Top
Level . (Command key ESC)

If you select PORT/TEITFILE, you can choose whether to

port material into or out of your current outline with the
PORT DIRECTION Menu. The options are:
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SEND: Transfers (copies) the bar cursor outline to
a PASCAL text file. The di sk on which you store the
file nust be fornmatted for the PASCAL operating
system (see Appendi x C). (Command key S)

RECEI VE: Transfers (copies) a text file into a
Thi nkTank outline, directly bel ow the bar cursor
headl i ne. (Command key R)

ESCAPE: Cancel s the TEXTFI LE sel ection and returns
to the PORT DEVI CE Menu, where you can select a dif-
ferent device. (Command key ESC)

If you are printing an outline or sending it to a text
file, you can select the style of the ported material with the
PORT STYLE Menu. D fferent styles are suitable for different
pur poses. The options are:

*

STRUCTURED: Used primarily in porting an outline to a
text file; rarely printed. STRUCTURED styl e con-
tains informati on about the organization of the
outline. Hard to read, but ideal for backing up an
outline, transferring material fromone outline to

anot her, and sending an outline to another Thi nkTank
user. Wth certain exceptions noted bel ow,

STRUCTURED is the only port style that- ThinkTank it-
self can read. (Command key S)

PLAI N: Used prinarily in porting the paragraphs of
an outline to a text file that will subsequently be
edited with a PASCAL—onpati bl e word processor.

PLAI N style arranges your outline material according
to a set of mninal format settings (see listing un-
der PLAIN). (Command key P)

FORMATTED: Used prinarily in printing an outline
because it lets you control the- appearance of your
docunent. FORMATTED styl e arranges your outline ac-
cording -to 16 format settings described in the

listing under- FORMATTED. - You nay choose- the stan—
dard (default) settings or set themyourself. If

you need even nore-control, port your outline to a

text file and edit it with a word processor. (Comm

and key F)
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* ESCAPE: Cancels the style selection process and
returns to the previ ous nenu (PCRT DI RECTI CN or PCRT
DEM CE). (Conmmand key ESC)

The last step is actually to print or port the docunent.
If you are printing, nake sure your printer is properly connec-
ted and the power is turned on. (There’s no way for Thi nkTank
to warn you or continue if it's not.) Then press the space
bar to begin printing. You can interrupt it by pressing ESC.

I f your conputer can display both upper—and | ower case
letters, ThinkTank will print your outline pretty rmuch as it
appears on your screen. However, if it can only display upper-
case (capital) letters, ThinkTank will enhance your paragraphs
by capitalizing the first letter of each sentence, printing
all other letters | owercase. You can capitalize any other let-
ter by preceding it with a backslash (“\“) and any series of
letters by surrounding themwth carets (“~*). See Box 4—%
for further infornation.

If you are porting material to or froma text file, Think—
Tank will pronpt you to enter the nane of the file. The file
name consists of two parts:

1. the drive, which may be either a PASCAL devi ce num
ber or a vol une nane; and

2. the file nane, which can be up to 10 characters | ong
(not counting any required directory nanes). Thi nk—
Tank will append the suffix . TEXT to the name to
distinguish it as a text file.

See Appendi x B for a review of PASCAL devi ces, vol unes, and
file nam ng conventi ons.

Enter the drive and file nane. |If your conputer system
consists of two floppy disk drives, you will probably need to
tenporarily replace the TH NKTANK PROGRAM DI SK wi th t he di sk
for your text file. ThinkTank gives you a chance to change
di sks and asks you whether you have done so. It begins the
port when you answer this pronpt. See Chapter 5 for a sunmmary
of the text file porting process with two floppy disk drives.
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Wthin certain constraints you can port a text file
that’s not organi zed in STRUCTURED style into a Thi nkTank
outline. This is especially useful for transferring a docu-
nment created with a PASCAL—eonpati bl e word processor into
Thi nkTank. Details are provided in a ThinkTank t echni cal note
described in Appendi x D
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PRINTER Print bar cursor outline
Command key: P

Command prefix: No

Location: PORT DEVICE Menu (PORT command)
See also: PORT

Wien you give the PORT command, Thi nkTank di spl ays the
PCRT DEMI CE Menu whi ch al l ows you to choose whether to print
the bar cursor outline or to transfer it to or froma text
file. Choose PRINTER to print it. Wen you reach the end of
the PORT options, nake sure your printer is properly connected
and the power is turned on. (There's no way for Thi nkTank to
warn you or continue if it's not.) Then press the space bar
to begin printing. You can press ESC to stop at any tine.

I f your conputer can display both upper—and | owercase
letters, ThinkTank will print your outline pretty nuch as it
appears on your screen. However, if it can only display upper-
case (capital) letters, ThinkTank w |l enhance your paragraphs
by capitalizing the first letter of each sentence, printing
all other letters | owercase. You can capitalize any other |et-
ter by preceding it with a backslash (“\“) and any series of
letters by surrounding themw th carets (“"*). See Box 4—%
for further information
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PROMOTE Promote subheadings of bar cursor
headline

Command key: P

Command prefix: Yes

Location: Secondary Command Menu

Promot es subheadi ngs to the same | evel as the bar cursor
headl i ne. The command prefix determnes how nany | evel s of
subheadi ngs are pronoted (one if not given).

QUIET Quiet speaker
Command key: CTRL-Q
Command prefix: No

Location: Anywhere

Thi nkTank uses audi bl e tones, clicks, and squawks to
alert you to certain events or conditions. The QUIET command
elimnates these sounds. To reactivate them give the QUIET
comrand agai n.
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READ Read through an outline
Command key: RETURN

Command prefix: No

Location: Top Level

See also: EXPAND

Wien you press RETURN at Tap Level, Thi nkTank expands the
first level of subheadings under the bar cursor headline. If
there are none, or if they are already expanded, it expands
the paragraph under the headline. If there is no paragraph
or if it is already expanded, ThinkTank noves to the next head-
line and tries again. You can use RETURN as a “reading key”
to read progressively through an outline

RECALL Recall last pattern or file name
entered

Command key: CTRL-E

Command prefix: No

Location: File na or pattern prompt

Thi nkTank al ways keeps a record of the nmost recent search
pattern or file name you entered. Wen pronpted for another
pattern or name, you can redisplay it with the RECALL command.
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RECEIVE Port a text file into an outline
Command key: R

Command prefix: No

Location: PORT DIRECTION Menu (PORT command)
See also: PORT

Wien you give the PORT/TEXTFILE command, Thi nkTank
di spl ays the PCORT DI RECTI ON Menu whi ch all ow you to choose the
direction in which information is to be transferred. Sel ect
RECEIVE to transfer (copy) a text file into a Thi nkTank
outline, directly below the bar cursor headline (or, if the
bar cursor is at the sunmt, directly to the right).

The RECEIVE option ordinarily assunmes that the text file
is arranged in STRUCTURED style. However, within certain con-
straints you can port a text file not organized in STRUCTURED
style into an outline. This is especially useful for transfer-
ring a docunent created with a PASCAL—eonpati bl e word proces-
sor into ThinkTank. Details are provided in a Thi nkTank
technical note described in Appendi x D.

You can use PORT/TEXTFILE to transfer an outline between
two different kinds of conputers. However, certain inconpati-
bilities may cause probl ens. For exanple, when transferring
froma conputer that can display 80 characters on aline to
one that can only display 40, ThinkTank will truncate head-
lines to 40 characters when it RECEIVES the text file. The
best way to avoid this problemis to restrict headlines to 40
characters when you anticipate porting the outline to a
40—ehar act er conputer.
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RE—ENTER Re—enter bar cursor headline

Command kay: :
Command prefix: No
Location: Top Level
Erases the text of the bar cursor headline and pronpts

you to enter a new one. Pressing ESC will restore the ori gi na
headl i ne.

RESTORE Restore last deleted outline
Command key: R

Command prefix: No

Location: DELETE Command Menu

See also: DELETE

The DELETE/RESTORE command tells ThinkTank to redisplay
the last outline you deleted, directly bel ow the bar cursor
headline. It is especially valuable if you accidentally
del eted the outline or if you want to restore it in a dif-
ferent place.
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Return to previous command, activity,

Command key:
Command prefix:
Location:

See also:

or outline

R

No

Varies

EXIT

If you have interrupted a command or activity, the RETURN
command all ows you to resune it. For exanpl e, suppose you
give the FILES conmmand to switch to a different outline.
Thi nkTank di spl ays the CLCSE Command Menu which all ows you to
close the current outline. If you change your mind, however,
you can choose RETURN and go back to the current outline.
RETURN is essentially the opposite of EXIT.

Don't confuse the RETURN command with the RETURN key.

RIGHT

move bar cursor right

Command key:
Command prefix:
Location:

See also:

R
Yes
Top Level

DIRECTION COMMANDS

If the current headline has been expanded, RIGHT noves
the bar cursor to its first subheading, one |evel deeper. The
command prefix tells ThinkTank how nmany | evels to nove
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RI GHT ARROW Move bar, menu, or flashing cursor
Command kay: ->

Command prefix: At Top Level only

Locati on: Vari es

See al so: ARROW KEYS

At Top Level, noves the bar cursor to the next visible
headl i ne. The conmand prefix tells Thi nkTank how many head-
lines to nove

Wien a menu is displayed, noves the nenu cursor to the
next option.

In the paragraph editor, noves the flashing cursor one
character to the right.

SAVE Save changes on disk
Command kay: S

Command prefix: No

Locati on: Vari es

See al so: NOSAVE; UNDO

Wien you finish editing a paragraph or maki ng changes to
Thi nkTank’ s port format settings, comrand keys, or SPEQ ALI ST
Command Menu, ThinkTank gives you a chance to change your m nd
bef ore saving the changes on your disk. Select the SAVE op-
tion to tell ThinkTank that you want to go ahead and save the
changes, erasing the old paragraph or settings. If you decide
not to save them you can select UNDO to restore the original
version or (with the port format settings) NOSAVE to cause the
changes to renain in effect for this port only.
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SEARCH Search for a pattern
Command key: S

Command prefix: Yes

Location: KEYWORD Command Menu
See also: KEYWORD

Wien you give the KEYWORD/SEARCH command, Thi nkTank
pronpts you for a search pattern. It then exam nes the head-
i nes and paragraphs beneath the bar cursor headline to find
it, ignoring the case (upper or lower) of the letters that you
entered. After each match you can stop | ooking or tell Thi nk—
Tank to continue the search. You can set a command prefix to
limt the search to a certain nunber of |evels beneath the bar
cursor headl ine.
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SELECT Work with a block of text

Command key: CTRL-S

Command prefix: No

Location: EDIT Command Menu (Paragraph Editor)
See also: EDIT

Enabl es you to mani pul ate a whole bl ock of text in a
par agr aph, as opposed to individual characters. The options
on the SELECTI ON Command Menu, which is displayed when you
choose SELECT, allow you to select the block (identify it for
Thi nkTank) and copy, delete, or move it. Among the possible
options, only the ones that are currently avail abl e appear on
the menu:

* START: Begins a new sel ection at the flashing cur-
sor and enters SELECT node. Once you start a sel ec-
tion, you define it by noving the cursor to another
posi tion. (Comrand key CTRL-S)

* FINISH: Concl udes SELECT node and defines the sel ec-
tion as currently shown. (Command key CTRL-S)

* UNDO: Term nates SELECT node and cancel s the cur-
rent selection, resulting in no selection. (Command
key CTRL—N)

* DELETE: Concl udes SELECT node and del etes the cur-
rent selection. (Comrand key CTRL-D)

* COPY: Makes a copy of the current selection at the
flashing cursor. Maintains the current selection
and (unless the cursor lies within it) concludes
SELECT node. (Command key CTRL-C)

* ESCAPE: Maintains the current selection (if there
is one) and returns to the Top Level of the text

editor. (Command key ESC)

See the reference guide |isting under each option for further
i nformation.
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You can give all of the commands on the SELECTI ON Comrand
Menu by pressing their command keys at the Top Level of the
paragraph editor Thus, if no text is currently sel ected, you
can press CTRL—S from Top Level to START a sel ection. Once
you have started a sel ection, you can press CTRL—S again to
FINISHit, CTRL—Nto UNDO it, CTRL—D to DELETE it, or CTRL—€
to COPY it.

Once you' ve started a sel ection, any flashing cursor nove-

nment redefines it. You can nove by character, by line, by

word, by page, or to the top or bottom Pressing ESC, or

gi ving any conmand that changes the text, cancels the sel ec-

tion. I nother words, once you' ve started a sel ection, Thi nk—
Tank wants you to do something with it before you do anyt hi ng
el se. You should avoid inserting text or using | NSERT,
BAGKSPACE, TYPEOVER, or XCHALNGE while in SELECT node.

Al t hough t he SELECTI ON Conmand Menu has no MOVE opti on,
you can nmove bl ocks of text around a paragraph with three sim
pl e steps:

1. SELECT the text you want to nove.

2. Move the flashing cursor to the position to which you
want to nmove the sel ection and COPY it there.

3. DELETE the original selection.
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SEND Port bar cursor outline to a text file
Command key: S

Command prefix: No

Location: PORT DIRECTION Menu (PORT command)
See also: PORT

Wien you give the PORT/TEXTFILE command, Thi nkTank
di spl ays the PCORT DI RECTI ON Menu whi ch all ows you to choose
the direction in which information is to be transferred.
Select SEND to transfer (copy) the bar cursor outline to a
PASCAL text file. The disk on which you store the file nust
be formatted for the PASCAL operating system (see Appendi x

SFACE Reposition the screen window
Command key: Space bar

Command prefix: Yes

Location: Top Level

See also: WINDOW

Adj usts the screen window to display as nuch of the bar
cursor outline as possible. Successive SPACE commands con-
tinue to nove the text horizontally across the screen, “bounc-
i ng" back when the bar cursor headline hits the edge of the
screen. You can use a conmand prefix to give several SPACE
commands at once; however ThinkTank will stop after one
“bounce.”
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SPECIAL Select special features
Command key: /

Command prefix: No

Location: Secondary Command Menu
See also: MENU

Thi nkTank can be used in conjunction with a variety of
ot her prograns and commands which are listed on the SPECIALIST
Command Menu and displayed with the SPECIAL conmand. For exam
pl e, in sone versions of ThinkTank the SPEQ ALI ST Command Menu
contains commands to fornat, copy, and list the contents of a
floppy di sk. When you sel ect a SPECQ ALI ST command, Thi nkTank
cl oses your outline and executes the command.

You can add conmands to the SPECI ALI ST Menu with the
UTILITIES/MENU command. However, this is a conplex matter
that should nornally be attenpted only by advanced users. See
Chapter 5 and the MENU listing for further information.

SPECIFY Enter drive number of outline to open

Command key: S

Command prefix: No

Locations: EXISTING FILE Menu (FILES/EXISTS)
FILES/NEW

(floppy disk systems with more than two
drives only)

See also: FILES; EXISTS; NEW

If you give the FILES/EXISTS command (or start up Thi nk—
Tank and choose EXI STS) and you have a floppy disk systemw th
three or more drives, ThinkTank displays the EXI STING Fl LE
Menu. The SPECIFY option allows you to sel ect the nunber of
the drive that contains your outline
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If you give the FI LES/ NEW command (or start up Thi nkTank
and choose NEW and you have a floppy disk systemw th three
or nore drives, ThinkTank di splays the NEWFILE Menu whi ch al -
| ows you to select the drive nunber for your new outline.
This is the equival ent of FILES/ EXI STS/ ENTER for FI LES/ NEW

If you have a hard di sk system see the parallel command
ENTER.

START Begin new selection at flashing cursor

Command key: CTRL—S

Command prefix: No

Locati on: SELECTI ON Conmand Menu ( Paragraph
Edi t or)

See al so: SELECT

Enters SELECT node and begins a new sel ection at the
flashing cursor. Once you start a sel ection, you define it by
novi ng the cursor to another position. START does not appear
on the SELECTI ON Command Menu if you have already started a
sel ection. You can al so give the START conmmand by pressing
CTRL—S fromthe Top Level of the paragraph editor.

Once you' ve started a sel ection, any flashing cursor nove-

nment redefines it. You can nove by character, by line, by

word, by page, or to the top or bottom Pressing ESC, or

gi ving any command that changes the text, cancels the sel ec-

tion. In other words, once you' ve started a sel ection, Think—
Tank wants you to dosomething with it before you do anyt hi ng
el se. You should avoid inserting text or using | NSERT,
BACKSPACE, TYPEOVER, or XCHANGE while in SELECT node.
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STRUCTURED Port in a style that ThinkTank can read
Command key: S

Command prefix: No

Location: PORT STYLE Menu (PORT command)

See also: PORT

Wien you print an outline or port it to a text file,
Thi nkTank di spl ays the PORT STYLE Menu which allows you to
choose anong three standard ways of organi zi ng your ported
naterial. Different output styles are suitable for different
purposes. STRUCTURED style contains informati on about the or-
gani zation of the outline. It is used primarily in porting to
and froma text file, including backing up an outline, sending
an outline to another Thi nkTank user, and transferring
naterial fromone outline to another. (Since you can't trans-
fer material directly fromone ThinkTank outline to another,
you can use a STRUCTURED text file as an internediary.)
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TEXTEILE Port to or from a text file
Command key: T

Command prefix: Yes

Location: PORT DEVICE Menu (PORT command)
See also: PORT

Wien you give the PORT command, Thi nkTank di spl ays the
PCRT DEMI CE Menu whi ch al l ows you to choose whether to print
the bar cursor outline or transfer (copy) it to or froma
PASCAL text file. Choose TEXTFILE to port to or froma text
file. ThinkTank will continue by asking you which direction
to transfer the material.

Text files are useful because Thi nkTank’ s special fornat
for storing an outline cannot be read by nost other prograns
or incorporated directly into another outline. Text files are
not outline files; they have a standard fornat whi ch can be
read by ThinkTank as well as by other prograns and conputers
that use the PASCAL operating system Thus the TEXTFILE op-
tion is useful for making a backup copy of an outline, editing
outline material with a PASCAL—onpatible word processor, and
sending an outline to another Thi nkTank user. You can al so
use a text file as an intermedi ary when transferring inforna-
tion fromone outline to another.

If you are porting a text file into an outline, ThinkTank
normal |y assumes that it is arranged in STRUCTURED style
Wthin certain constraints, however, you can port a text file
that’s not organized in STRUCTURED style into a Thi nkTank
outline. This is especially useful for transferring a docu-
ment created with a PASCAL—eonpati bl e word processor into
Thi nkTank. Details are provided in a ThinkTank technical note
described in Appendi x D

You can use PORT/TEXTFILE to transfer an outline between
two different kinds of conputers. However, certain inconpati-
bilities may cause probl ens. For exanple, when transferring
froma conputer that can display 80 characters on aline to
one that can display only 40, ThinkTank will truncate head—
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lines to 40 characters when it receives the text file. The
best way to avoid this problemis to restrict headlines to 40
characters when you anticipate porting the outline to a
40—har act er conput er.

TYPEOVER Type over existing text

Command key: CTRL-T

Command prefix: No

location: EDIT Command Menu (Paragraph Editor)
See also: EDIT

I n Thi nkTank’ s paragraph editor, typing a character nor-
mally inserts it in your text at the flashing cursor. GQving
the TYPEOVER command puts you in TYPEOVER node where each
character you type replaces the character at the flashing cur-
sor. If you are accustomed to working on a typewiter or on
some kinds of word processors, you may find TYPEOVER node to
be nore natural than standard insertion node.

Except for INSERT and SELECT, which terninate TYPEOVER
node and enter other nodes, all of the editing comrands
operate in TYPEOVER node just as they do el sewhere. You can
exit from TYPEOVER node by pressing ESC.
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UNDO Restore original or cancel selection
Command keys: U or CTRL-N

Command prefix: No

Location: Varies

See also: SAVE; SELECT

Wien you finish editing a paragraph or nodifying Thi nk—
Tank’ s command keys or SPEQ ALI ST Conmand Menu, Thi nkTank
gi ves you a chance to change your nind before saving the
changes on your disk. Selecting the UNDO option (conmand key
U) tells ThinkTank that you want to restore the origina
par agraph or settings without saving the changes

In the paragraph editor, UNDO (command key CTRL—N) ap-
pears on the SELECTI ON Command Menu once you’' ve begun a sel ec-
tion. The UNDO option term nates SELECT node and cancel s the
current selection. You can also give the UNDO command by
pressing CTRL—N fromthe Top Level of the paragraph editor

UP Move bar cursor up
Command key: u

Command prefix: Yes

Location: Top Level

See also: DIRECTION COMMANDS

Moves the bar cursor to the next headline above its cur-
rent position at the same |evel of the outline. The command
prefix tells ThinkTank how many headl i nes to nove.
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UP ARROW Move bar or flashing cursor up
Command keys: Up arrow and CTRL-0

Command prefix: At Top Level only

Locations: Top Level; Paragraph Editor
See also: ARROW KEYS

At Top Level, noves the bar cursor to the previous
vi si bl e headl ine. The command prefix tells Thi nkTank how nany
headl i nes to nove.

In the paragrap editorh, noves the flashing cursor one
l'ine up.

UTILITIES Reconfigure ThinkTank
Command key: U

Command prefix: No

Location: Secondary Command Menu

The UTILITIES command all ows you to change sone of Thi nk—
Tank’ s command keys, tell ThinkTank about your disk drives
and change the SPEQ ALI ST Conmand Menu. The UTILITIES Command
Menu contains the follow ng options:

* KEYS: Select this option to reconfigure Thi nkTank’s
action or editor conmand keys. Since this operation
may override the comrand keys described in this
manual , it should only be attenpted by advanced
users. (Command key K)

* DISK: Select this option to tell ThinkTank about your
di sk drives. ThinkTank uses this information to tailor
the FILES process to your disk configuration. (Comrand
key D)
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* MENU: Select this option to revise the SPEC ALI ST
Command Menu. This operation should only be attenpt-
ed by advanced users. (Command key N)

* ESCAPE: Cancels the UTI LI TI ES comrand and returns
to Top Level.

See the reference guide listing under each option for further
i nformati on.

VI SI Scroll window to reveal bar cursor
Command Kkey: Y

Command prefix: No

Locati on: W NDOW Command Menu

See al so: W NDOW

Wien you use the W NDOW command to fine—tune the w ndow
position, the bar cursor stays on its original headline. If
you scroll the text far enough, the bar cursor may scroll off
the screen. Use the VI SI option to scroll back to it.
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WINDOW Fine-tune the window position
Command key: W

Command prefix: Yes

Location: Main Command Menu

See also: SPACE

Your conputer screen serves as a “w ndow on your
outline. You can adjust it with the WINDOW conmand, which
di spl ays the WINDOW Command Menu. The options are:

* UP: Moves text up on the screen. (Comrand key U)

* DOWN: Moves text down on the screen. (Command key

D)
* LEFT: Moves text to the left. (Command key L)

* RIGHT: Moves text to the right. (Command key R)

* VISI: If the bar cursor headline is not visible on
the screen, noves the windowto reveal it. (Command
key V)

* EXIT: Cancels or concludes the WNDONcomand and
returns to Top Level. (Command key ESC)

The command prefix deternm nes the nunber of spaces or |ines
the text is noved on the screen (one if not given).

Since WINDOW commands are nost often executed consecu-
tively, ThinkTank redisplays the WNDON Command Menu after ex-
ecuting one instead of returning to Top Level. To return the
Top Level, use the EXIT (ESC) option
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WORD LEFT Move flashing cursor one word left
Command key: CTRL-L

Command prefix: No

Location: Paragraph Editor

See also: EDIT; WORD RIGHT

Moves the flashing cursor to the last letter of the
previ ous word.

WORD RIGHT Move flashing cursor one word right
Command key: CTRL-R

Command prefix: No

Location: Paragraph Editor

See also: EDIT; WORD LEFT

Moves the flashing cursor to the first letter of the next
wor d
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XCHANGE Replace one pattern with another
Command key: X or CTRL-X

Command prefix: Varies

Location: KEYWORD Command Menu

EDIT Command Menu (Paragraph Editor)

See also: KEYWORD; EDIT

Wien you give the KEYWORD/XCHANGE command (command key
X), ThinkTank pronpts you for a search pattern and a
replacement pattern. It then exam nes the headlines and
par agr aphs beneath the bar cursor headline and replaces all in-
stances of the search pattern with the replacenent pattern
Instances must match the search pattern by character and case
(upper and lower). You can set a command prefix to limt the
repl acenent to a certain nunber of |evels beneath the bar cur
sor headl i ne.

Wien you sel ect XCHANGE (command key CTRL—1) fromthe
ED T Command Menu in the paragraph editor, ThinkTank displ ays
the XCHANGE Command Menu whi ch gives you two ways of replacing
patterns. The options are:

* BROWSE: Stops at each occurrence of the search pat-
tern and | ets you choose whet her to replace. (Com
mand key CTRL-—X)

* ALL: Replaces all occurrences of the search pattern
fromthe flashing cursor to the end of the para-
graph. (Command key CTRL-A)

* ESCAPE: Cancel s or concludes the XCHANGE command
and returns to the Top Level of the paragraph
editor. (Command key ESC)

Occurrences must match the search pattern by character and

ease. See the reference guide |istings under these options
for further information
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You can al so give the coomands on the XCHANGE Command
Menu by pressing their command keys at the Top Level of the
paragraph editor. In effect, XCHANCE has two command keys at
Top Level: CTRL—X for XCHANGE/ BROWSE and CTRL-A for
XCHANGE/ ALL. In addition, you can press CTRL-A to give the
XCHANGE/ALL conmand whil e browsi ng.
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ERROR MESSAGES

Thi nkTank’ s menus and pronpts gui de you easily through
the programand mnim ze the chance of error. Cccasionally,
however, you may m sunderstand an option, press a key inadver-
tently, or tell ThinkTank to do sonething it can't. Wen this
happens, Thi nkTank general ly displays an error message to help
you identity and correct the problem This section lists all
Thi nkTank error messages and suggests what to do if they oc-
cur. If you need further assistance, contact your deal er or
Li ving Vi deot ext.

Bad Disk in Drive n!

Where It May Occur: SPECI AL/ DI SK-MANAGER/ COPY

Possi bl e Causes: ThinkTank’ s di sk nanager (not provided
on all versions of ThinkTank) had troubl e copying your disk.
The nessage tells you which disk was the problem It may be
def ecti ve.

Suggested Sol utions: Mke sure the problemdisk is
properly inserted inits drive. If it was in Drive 2, refor-
mat it or try another disk. Don't rely on the di sk you copi ed
to; the copy is probably inaccurate.

Can’'t Create That Outli ne!

Where It May Occur: FILES/ NEW

Possi bl e Causes: ThinkTank can't create the outline you
asked it to create. There are several reasons why this nay oc-
cur. Problens 1-3 nay occur on systens that include floppy
di sk drives, while problems 46 may occur on hard di sk
syst ens.

1. I naccessi bl e disk. There is no data disk in the
drive, it is inproperly inserted, or the door of the
drive is open. Suggested solutions: Mke sure your
data disk is inserted properly in the correct drive.
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2. Unformatted disk. Your data disk is not formatted
for the PASCAL operating system Suggested sol u-
tion: Format the disk as described in Appendix C

3. Wite—protected disk. The wite—protect notch on
your data disk is covered by a tab, preventing Thi nk—
Tank fromstoring information on it. Suggested
solutions: If it’s K for ThinkTank to erase any in-
formation on the disk, renove the tab. If it’'s not,
use a different disk.

4. Incorrect device. The file name you entered was not
correctly prefixed by the PASCAL devi ce nunber or
vol une nanme of the data disk. Suggested sol ution:
Identify the device on which the file will be
created. For a review of PASCAL devices, see Appen-
dix B.

5. I nsufficient space. Your data di sk does not have
enough unused space to create the file. Suggested
solutions: You may (a) allocate a smaller nunber of
bl ocks to the file; (b) remove or transfer files
fromyour data disk; or Cc) use a disk with nore
free space.

6. Duplicate name. Your data disk already contains a
file with the nane you entered. In this case, Thi nk—
Tank di spl ays the message:

FI LE EXISTS, REMOVE | T?
PRESS “Y’ FOR YES, “N' FCR NO

Suggested solutions: If you want ThinkTank to
repl ace the existing file with the new one, type Y.
If you want to retain the existing file, type N and
give the newfile a different nane.
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Can’t Do a MOVE at Summit!

Where It May Occur: COPY; DELETE; MOVE; PROMOTE

Possible Causes: You nust have one and only one headline
at the highest level (sunmt) of an outline. ThinkTank will
not let you delete this headline or create another.

Suggested Solutions: (ganize your outline beneath the
sumit headline. If you wanted to create several headlines at
this | evel, nmake them second—-evel headlines beneath the sum—
mt. If you wanted to copy the entire outline, copy all of
its second—evel headlines instead.

Can’t Do a NEW at Summit!

Where It May Occur: NEW

Possible Causes: You nust have one and only one headline
at the highest level (sunmt) of an outline. ThinkTank will
not let you delete this headline or create another.

Suggested Solutions: (ganize your outline beneath the
sumit headline. Make the new headl i ne a subheadi ng of the
sumit, or use the RE-ENTER conmmand to change the text of the
summi t headl i ne.

Can’t Format Disk!

Where 1t May Occur: SPECIAL/DISK-MANAGER/FORMAT or COPY

Possible Causes: ThinkTank’s disk nanager (not provided
on all versions of ThinkTank) couldn’t format the disk in
Drive 2. It may be absent, wite—protected, or defective.

Suggested Solutions: Check to nake sure the disk is

properly inserted. Renove the “wite—protect tab” fromthe
notch on the disk. Try a different disk.
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Can’t List This Disk!

Where It May Occur: SPECIAL/DISK—MANAGER/LIST

Possible Causes: ThinkTank's di sk manager (not provided
on all versions of ThinkTank) couldn’t list the directory of
the disk in Drive 2. It may be enpty (fornatted but without
files), unformatted, fornatted for a different operating
system defective, or absent.

Suggested Solutions: Make sure the disk is properly in-
serted in Drive 2. |f you have another operating system
check whether it can read it. If you w sh, you can use the
FORVAT option to (re)format it.

Can’t Load Required Intrinsics

Where It May Occur: Startup

Possible Causes: This nessage cones from PASCAL, not
from Thi nkTank. Wen you start up Thi nkTank, the operating
system | ooks for the file SYSTEM LI BRARY on the disk or vol urme
fromwhich you started or | oaded PASCAL (the “boot disk”). If
it can't find the file or the volune, it displays this nes-
sage.

Suggested Solutions: If you have a floppy disk system
you will see this message only if you have used a secondary
nethod to start up Thi nkTank. The sinplest solution is to use
an alternate nethod, preferably powering up or resetting your
conputer if those nethods are available. If they aren’t, the
SYSTEM LI BRARY file is included on the TH NKTANK PROGRAM
D SK Ether start up PASCAL fromthis disk, or put it on the
di sk fromwhich you | oad PASCAL and nmake sure it is on your
systemwhen you start up Thi nkTank.

If you have a hard di sk system nake sure SYSTEM LI BRARY
is on your “boot disk.” Copy it there fromthe TH NKTANK
PROGRAM DI SK, or use the SYSTEM LIBRARY file that conmes with
t he PASCAL operating system
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Can’'t Hove Cursor Up/Down/ Left/Right!

Where It May Occur: Direction commands

Possi bl e Causes: There’s no visible headline to nove the
bar cursor to in the indicated direction.

Suggest ed Sol utions: Check where you want to nove; renem
ber that the direction commands fol |l ow the structure of the ex-
panded outline. You nay have to use the EXPAND comrand to
reveal the headline you want to nove to.

Can’'t Open Textfile!

Where |t May Occur: PORT/ TEXTFI LE/ SEND

Possi bl e Causes: ThinkTank couldn't create the text file
you asked it to create.

Suggest ed Sol utions: Make sure your disk is formatted

and properly inserted in the drive. Check to see if it’'s
defective or full. Try another disk.

Can’'t Open That Outline!

Where It May Occur: FILES/EXI STS

Possi bl e Causes: ThinkTank can’t open the outline you
asked it to open. Perhaps you have not inserted the disk cor-
rectly, you have mstyped the nane of the file, or the outline
was created on an inconpati bl e conputer.

Suggested Sol utions: Check to make sure the outline is
availabl e to your systemand that you have properly told Thi nk—
Tank howto find it. If the outline was created on an i ncom
pati bl e conputer, port it to atext file first.
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Can’t Open Last OQutline

Where 1t May Occur: FILES/EXISTS/LAST

Possible Causes: You told ThinkTank to open the | ast
outline you worked with, but it’s not where you last used it.

Suggested Solutions: Use another option fromthe EX
I STING FI LE Menu to open the outline.

Can’t Read from Options File!

Where It May Occur: Startup; FILES; PORT/FORMATTED;
SPECIAL; UTILITIES

Possible Causes: The file TANKCPTICNS is stored on your
TH NKTANK PROGRAM DI SK. It contai ns your di sk and keystroke
configurations, the standard port format settings, the options
on the SPEQ ALI ST Command Menu, and the name of the | ast
outline you worked with. ThinkTank couldn’t find this file.

Suggested Solutions: Depending on where you encounter
this error, ThinkTank rmay resolve it by using a “contingency
plan.” For example, if it can't read your disk configuration,
it assunes that your systemconsists of two floppy disk drives
(you can change this is you wish). If it can't find the name
of the last outline you worked with, you can use the
FILES/ZEXISTS conmmand to load it.

If you rum Thi nkTank fromthe TH NKTANK PROGRAM Dl SK,
make sure this disk is properly inserted. If you rumfroma
hard di sk, nake sure the TANKCPTIONS file is avail able to your
system See the “Note on D sk Problens” at the end of this
list.
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Can’t Save Translations to Disk!

Where 1t May Occur: UTILITIES/KEYS

Possible Causes: ThinkTank tried to save your new
keystroke configurations on the disk but couldn't.

Suggested Solutions: Keystroke configurations are
stored on the TH NKTANK PROGRAM DI SK in a file call ed TANKCPTI ONS.
Make sure the TH NKTANK PROGRAM DI SK is properly inserted and
try saving themagain. |If you run ThinkTank froma hard di sk,
nake sure the TANKCPTIONS file is available to your system
See the “Note on D sk Problens” at the end of this list.

Can’t Write to Options File!

Where It May Occur: Exiting; FILES; PORT/FORMATTED;
UTILITIES

Possible Causes: The file TANKCPTICNS is stored on your
TH NKTANK PROGRAM DI SK. It contai ns your di sk and keystroke
configurations, the standard port format settings, the options
on the SPEQ ALI ST Conmand Menu, and the nane of the | ast
outline you worked with. Wen you exited from Thi nkTank or
changed sone of this information, ThinkTank couldn't record it
on your disk.

Suggested Solutions: |[If you were exiting fromThi nkTank,
use FILES/EXISTS to load in your outline the next tlne you use
the program |f you were changing configurations or options,
try again. Make sure the TH NKTANK PROGRAM DI SK i s properly
inserted. If you run ThinkTank froma hard di sk, make sure
the TANKCPTIONS file is available to your system See the
“Note on Disk Problens” at the end of this |ist.
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Copy Requires a Selection

Where It May Occur: COPY (Paragraph Editor)

Possible Causes: You pressed CTRL-C to copy part of a
paragraph, but no selection is defined. First you nust iden-
tify the text you want to copy by selecting it.

Suggested Solutions: Press CTRL-S to START a sel ecti on,
nove the flashing cursor to define it, and press CTRL-S again

to finish it. Then move the flashing cursor to the point at
whi ch you want to nmake the copy. Now press CTRL-C.

Disk Full!
Where It May Occur: Varies

Possible Causes: Your outline has filled all the allot-
ted space on your disk.

Suggested Solutions: You have three choices:

1. Del ete portions of your outline that are no | onger
needed.
2. Split the outline into two or more parts by using

the PORT command to nove sonme of it to another disk,
or by copying the file to another disk and del eting
duplicate portions.

3. If you have a hard disk drive, use the PORT command
to nove the outline to a disk with more space.
(This technique will not work on a floppy disk
systemunl ess your drives have different
capacities.)

V¢ recomrend using the PERCENT command to nonitor your use of
di sk space.
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Electronic Disk Failure!

Where It May Occur: Varies

Possible Causes: ThinkTank has found a problemw th your
disk drives. This is a hardware problem it is not caused by
programerrors or defective disks.

Suggested Solutions: Ask your dealer to check out your

conmput er systemand service it if necessary.

Error Reading Menu!

Where It May Occur: SPECIAL

Possible Causes: ThinkTank had troubl e reading the op-
tions on the SPEQ ALI ST Command Menu fromthe TH NKI ANK
PROGRAM DI SK.

Suggested Solutions: The SPEQ ALI ST options are stored
on the TH NKTANK PROGRAM DI SK in a file call ed TANKCPTI ONS.
Make sure the TH NKTANK PROGRAM DI SK is properly inserted and
try the SPECIAL conmand again. If you run ThinkTank froma
hard di sk, nake sure the TANKCPTIONS file is avail able to your
system See the “Note on D sk Problens” at the end of this
list.

Error Reading Menu from Disk!

Where It May Occur: UTILITIES/MENU

Possible Causes: ThinkTank had troubl e readi ng the op-
tions on the SPEQ ALI ST Conmand Menu from the TH NKTANK
PROGRAM DI SK.

Suggested Solutions: The SPEQ ALI ST options are stored
on the TH NKTANK PROGRAM DI SK in a file called TANKCPTI ONS.
Make sure the TH NKTANK PROGRAM DI SK i s properly inserted and
try reading themagain. If you run ThinkTank froma hard
di sk, make sure the TANKCPTIONS file is available to your
system See the “Note on D sk Problens” at the end of this
list.
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Error Writing Menu to Disk!

Where 1t May Occur: UTILITIES/MENU

Possible Causes: ThinkTank had troubl e recording your
new SPEQ ALI ST Command Menu on the TH NKTANK PROGRAM DI SK.

Suggested Solutions: The SPECQ ALI ST options are stored
on the TH NKTANK PROGRAM DI SK in a file called TANKCPTI ONS.
Make sure the Thl NKTANK PROGRAM DI SK is properly inserted and
try saving then again. If you run Thi nkTank froma hard di sk
nake sure the TANKCPTIONS file is available to your system
See the ‘Note on D sk Problens” at the end of this list.

Fully Expanded!

Where It May Occur: EXPAND

Possible Causes: You tried to expand a headline that had
al ready been expanded.

Suggested Solutions: There may actually be information
hi dden beneath the expanded subheadi ngs of the bar cursor head-
line. By default, the EXPAND command expands only one | evel
of subheadi ngs. To expand nore |evels, set a command prefix
bef ore sel ecting EXPAND.

Internal Error
Where It May Occur: Rare

Possible Causes: The Thi nkTank programitsel f has made
an error. ThinkTank identifies the error with a nunber fol-
I owing the nessage. It’'s possible that your disk is danaged,
but you nmay al so have found an obscure “bug” in the program

Suggested Solutions: The nost serious of these errors is
“Internal Error "2” which indicates a damaged outline. Any
further work with the outline is likely to do nore damage. Do
not add or delete text, but take the following steps to
protect your outline:
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1. Make a copy of the outline disk, follow ng the in-
structions in Appendi x C of this manual .

2. Port as much of the outline as possible to a text
file.

3. Wse the FI LES/ NEW command to create a new outline
and port in the text file you created in Step 2.

4. Examne the outline to nmake sure it’s intact. Recon-
struct any m ssing pieces with your nmost recent
backup.

If you have any trouble, contact Living Videotext for help.
Note the state of the outline and what you were doi ng when the
error occurred.

If the internal error is not 112, try the operation
agai n. If ThinkTank had trouble reading froma disk, it nmay
succeed the second tine. You may have to reset your conputer
and start up the program agai n.

If the error recurs, wite down the internal error nunber
and note the state of the outline and what you were doi ng when
the error occurred. Pl ease report this information to Living
Vi deot ext as soon as possi bl e.

Menory Full!

Where |t May Occur: EXPAND and other commands

Possi bl e Causes: The expanded parts of your outline have
filled up the allotted space in your conputer s internal menory.

Suggested Sol utions: e the COLLAPSE command to com
press (hide) a portion of the outline that you don't currently
need to see. You may re—expand the col | apsed portion later if
you wi sh —provi ded you first make roomin menory by col | aps-
ing sone other part of the outline. W recommend using the
PERCENT command to nonitor your use of conputer nenory.
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Menu is Empty!

Where It May Occur: SPECIAL; UTILITIES/MENU/LOOK

Possible Causes: You've tried to exani ne the options on
the SPECI ALI ST command nenu, but there aren’t any.

Suggested Solutions: If you know that the nenu should
not be enpty, try toread it in again by repeating the SPECIAL
or LOOK command (see “Error Reading Menu! “ and “Error Readi ng
Menu fromDisk!”). Make sure the TH NKTANK PROGRAM DI SK i s
properly inserted inits drive. If the nmenu really is enpty
and you want to add commands to it, use the ADD option on the
MENU BU LDER Command Menu.

No Deleted OQutline to Restore!

Where It May Occur: DELETE/RESTORE

Possi bl e Causes: The RESTCRE option is intended to resur-
rect the last material you deleted with the DELETE/OUTLINE com
mand. B ther you have not used this command with this
outline, or you have already restored the last material you
del eted; you can only do so once. Note that there is no
RESTORE/PARAGRAPH opti on.

Suggested Solutions: |If you have already restored the
material, you nay wish to copy it to another place in your
outline.

No Outline in Drive n!

Where 1t May Occur: FILES/EXISTS

Possible Causes: You ve asked ThinkTank to | oad an
outline froma certain disk drive, but it can't find one in

that drive.

Suggested Solutions: Make sure the disk containing your
outline is properly inserted in the drive.
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No OQutlines Available on Disk!

Where 1t May Occur: FILES/EXISTS/BROWSE

Possible Causes: You ve asked ThinkTank to display the
names or titles of the outlines on your system but it can't
find any.

Suggested Solutions: Mke sure the disks containing your

outlines are properly Inserted and available to the system

No Paragraph DOWN from Cursor

Where It May Occur: MERGE

Possible Causes: ThinkTank couldn't find a paragraph to
nerge with the one under the bar cursor headline.

Suggested Solutions: Mke sure the paragraph you want to
transfer is in the right position. Its headline nust be adja-
cent to the bar cursor headline at the sane |evel of the
outline —directly DOWN.

No Room for Last Keystroke!

Where It May Occur: NW/PARAGRAPH; Paragraph Editor

Possible Causes: You have exceeded the limt of 2048
characters in a paragraph.

Suggested Solutions: ke the paragraph editor to nmodify
or delete text to fit within the boundary, or split the
paragraph into two or nore paragraphs and pl ace them under ad-
jacent headlines. When you print the outline, you can
suppress the headlines if you wish so that the paragraphs ap-
pear to be consecuti ve.
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No loom for Replace Pattern!

Where 1t May Occur: XCHANGE (Paragraph Editor)

Possible Causes: |f ThinkTank carried out your XCHANGE
command, it woul d exceed the limt of 2048 characters in a
par agr aph.

Suggested Solutions: UWse the editor to nmodify or del ete
text to fit within the boundary, or split the paragraph into
two or nore paragraphs and pl ace them under adjacent head-
l'i nes.

No Bloom to Copy the Selection!

Where It May Occur: COPY (Paragraph Editor)

Possible Causes: |f ThinkTank carried out your OCPY com
mand, it would exceed the limt of 2048 characters in a
par agr aph.

Suggested Solutions: UWse the editor to nodify or delete
text to fit within the boundary, or split the paragraph into
two or nore paragraphs and pl ace them under adjacent head-
I'ines.

Not Enough loom to Create File

Where It May Occur: FILES/NEW (hard di sk systens only)

Possible Causes: You ve asked ThinkTank to create an
outline that is too large to fit on your disk.

Suggested Solutions: Reduce the size of the outline or
create it on a different disk.
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Outline Disk is Write—Protected!

Where It May Occur: Varies

Possible Causes: You ve tried to open, add to, or change
an outline on a “wite—protected” disk. ThinkTank will et
you examne the outline, but the commands for addi ng or
changing information (e.g. NEW, COPY, DELETE) wll not appear
on nenus.

Suggested Solutions: Renove the “wite—protect tab” from
the notch on the disk to enable ThinkTank to record i nfor-
mation on it. If you want to assure that the information aL-
ready on the disk will not be inadvertently erased, nmake a
backup copy or use a different disk. You rmay have to cl ose
and reopen the outline to get the “witing” conmands to reap-
pear.

Qutline File Disappeared!

Where It May occur: Milti—dser hard di sk systens only

Possible Causes: Wi | e you were working on an outline,
anot her user deleted your outline file!

Suggested Soluions: Restore your outline froma backup
copy.

OQutline Format is Not Compatible!

Where It May Occur: FILES/EXISTS

Possible Causes: You' ve tried to open an outline that
was created on a different conputer or with a different and in-
conpati bl e versi on of Thi nkTank.

Suggested Solutions: Use the other conputer or version

of ThinkTank to port the outline to a text file. Then port
the file back into an outline on your current system
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Paragraph Too Large to Fit in Memory!

Where 1t May Occur: KEYWORD/XCHANGE ; MERGE; EDIT/PARA—
GRAPH

Possible Causes: [If ThinkTank carried out your comrand,
it woul d exceed the linit of 2048 characters in a paragraph.

Suggested Solutions: If this nessage was a response to a
KEYWORD or MERGE command, use the paragraph editor to nodify
or delete text to fit within the boundary, or split the
paragraph into two or nore paragraphs and pl ace them under ad-
jacent headl i nes.

If this message was a response to an EDIT/PARAGRAPH com
mand, you are trying to edit a paragraph that is already too
large to fit in the paragraph editor. You nmust have ported it
into ThinkTank froma text file created with another program
or anot her version of ThinkTank. You can store such
paragraphs in a ThinkTank outline, but you can only edit the
first 2048 characters with the paragraph editor. For nore in-
formation see the technical note on using ThinkTank with a
word processor, described in Appendix D.

Pattern Not Found!

Where It May Occur: KEYWORD; FIND, XCHANGE (Paragraph
Edi tor)

Possible Causes: ThinkTank can't find the search pattern
you ent ered.

Suggested Solutions: If you expected ThinkTank to find
the search pattern, check the spelling and usage of your key-
word. KEYWORD/SEARCH requires only that the letters natch
your search pattern, but KEYWORD/XCHANCE, as well as FIND and
XCHANGE in the paragraph editor, demand an exact natch of both
letters and case. The KEYWORD commands search only beneath
the bar cursor headline (to whatever depth you specify with a
command prefix), while the paragraph editor commands search
only wthin the paragraph you re editing.
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Some Text Wouldn’t Fit in Outline!

Where It May Occur: PORT/ TEXTFILE/ RECEIVE

Possible Causes: The text file you are porting into
Thi nkTank has overflowed the allotted space on your outline
di sk.

Suggested Solutions: Port the text file to a different

outline or use one of the strategi es described under “Di sk
Full!”

Some Text Wouldn’t Fit in Output File!

Where It May Occur: PORT/TEXTFILE/SEND

Possible Causes: The outline material you are porting to
a text file has overflowed the unused space on your disk.

Suggested Solutions: You have several choices. You may
remove some of the files on your disk or (on some systens)
“krunch” it to consolidate unused space. You nay al so choose
the name of your text file so that it overwites a file already
on the disk, or (if all else fails) port the naterial to
a different disk.

Stack Overflow

Where It May Occur: Startup and el sewhere

Possible Causes: This nessage cones from PASCAL, not
from Thi nkTank. The nost |ikely cause is that PASCAL's “swap-
pi ng” option has not been turned on. On some conputers, this
option nust be on for ThinkTank to run properly.

Suggested Solutions: If you have a floppy disk system
you will see this message only if you have used an alternate
nethod to start up Thi nkTank. The sinplest solution is to use
anot her nethod, preferably powering up or resetting your com
puter if those methods are avail abl e.
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If they aren't, or if you have a hard di sk system
respond to the PASCAL command pronpt by typing S. PASCAL will
tell you whether swapping is on or off and ask you whet her you
want to “toggle” (change) it. Assuming that it's currently
off, type Y (for YES) and press RETURN. PASCAL will activate
swappi ng node and di splay the comrand pronpt agai n. You nay
also install a special SYSTEM STARTUP programthat turns swap-
pi ng on when you start up PASCAL. See the ThinkTank t echni cal
not e on hard di sk systens, described in Appendix O.

Tabl e of Contents is Too Long!

Where It May Occur: PORT/ FORMATTED

Possi bl e Causes: The table of contents for your ported
outline has exceeded the limt of 100 headlines. The program won’t
add any nore headlines to the table.

Suggested Sol utions: Reviewthe port format settings and
reduce the table of contents depth to include fewer |evels of
headlines in the table.

That’'s the Beginning —Can’'t Del ete!

Where It May Occur: BACKSPACE (Paragraph Editor)

Possi bl e Causes: You tried to backspace over a (nonex-
istent) character before the beginning of the paragraph.

Suggested Solutions: |f you want to delete the first
character of the paragraph, use DELETE instead of BACKSPACE.

That's the End —Can’'t Del ete!

Where It May Occur: DELETE (Paragraph Editor)

Possi bl e Causes: You tried to delete a (nonexistent)
character beyond the end of the paragraph.
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Suggested Sol utions: If you want to delete the | ast
character of the paragraph, use BACKSPACE instead of DELETE.

Too Many Conmmands!

Where It May Occur: UTILITIES/ MENU ADD

Possi bl e Causes: There s no roomon the SPEQ ALI ST Com
nmand Menu or in nenory for any nore SPEQ ALI ST conmands. You
are limted to 24 SPEC ALI ST commands whi ch nust fit in the
Command Area on your screen. The command nanes and their ver-
bose expl anati ons nmust not exceed 400 characters.

Suggested Sol utions: Depending on which limt you' ve
reached, you can abbrevi ate some of the commands on the menu
or shorten sone of their verbose explanations. O you can
remove sone commands by clearing the menu and adding just the
ones you want .

Unable to Load Formatter!

VWhere It May Occur: SPECI AL/ DI SK—MANAGER

Possi bl e Causes: ThinkTank’s di sk manager (not provided
on all versions of ThinkTank) couldn’t read the formatting
programon the TH NKTANK DATA D SK. The program nay be m ss-
ing or the disk defective. The FORVAT option will be absent
fromthe D SK MANAGER Conmand Menu.

Suggested Sol utions: Mke sure the TH NKTANK DATA D SK
——the one supplied with the programor a backup copy —is
properly inserted in Drive 2. |If the original doesn't work,
try your backup copy.
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Unable to Read or Write to Disk!

Where 1t May Occur: Varies

Possible Causes: ThinkTank tried to read (wite) inforna-
tion from(on) your outline disk and couldn’'t.

Suggested Solutions: |If your disk is “wite—protected,”
renove the tab fromthe notch on the disk. Make sure the disk
is properly inserted in your drive and try the command agai n.
If it still doesn't work, your outline nay be damaged, your
data di sk defective, or your disk drives out of alignment. W
recomrend fol |l owi ng these steps:

1. Port as much of the outline as possible to a text
file to back it up

2. Continue to work with the outline. If the error
recurs, the problemmay be your disk. Oreate a new
outline on another disk and reconstruct the old one
as best you can using your backup copi es.

3. If the error continues to occur, the problemnay be
in your disk drives. Ask your dealer to check out
your conputer systemand service it if necessary.

Note on Disk Problems

If you repeatedly encounter errors with your program
di sk, the disk may be defective or your disk drives out of
alignment. Try using your backup copy of the program or con-
tact your dealer or Living Videotext for a replacenent (if you
pur chased Thi nkTank within the last 90 days). If this doesn't
wor k, ask your deal er to check out your conputer system and
service it if necessary
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addi ng
headl i nes 36, 57, 74, 149, 161
par agraphs 57, 74, 161, 166
adj usting screen wi ndow 184, 192, 193
ALL comrand 116
ALPHA command 77, 116
al phabeti zi ng headl i nes 77, 116
Apple I'l/11 Plus conputer 9, 26, 98, 104
Appl e Ile conputer 9, 27, 98, 104
Apple Il conputer 9, 27, 104
arrow keys 13, 31, 54, 59, 117
ASO | 83, 148, 152
conversion table 109

BACKGROUND command 118
backi ng up 40
disks 98, 101, 104, 105, 122
outlines 77, 170
backsl ash, as shift nmechanism69, 120, 131
BACKSPACE conmmand 118, 81

| ndex

bar cursor 31, 27, 54, 113, 117, 125, 127, 128, 155, 156, 179

180, 190, 191
headl i ne 31
outline 55

bl ocks, disk 95, 164
boot i ng Thi nkTank 14
BROABE command 119
br owsi ng
for keywords 119
for outlines 119

cancel ing sel ections 182, 190

capi talization, in paragraphs 69, 120, 131, 172k 174
CAPI TALI ZE command 120

cards, 80—olum 10, 27

caret, as shift—ock nmechanism 69, 120, 131

carriage returns 80

characters, special 26, 131

CLCSE command 67, 120

CLCSE command nenu 140
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closing outlines 67, 120, 140
CCOLLAPSE command 49, 54, 121
CCOLLAPSE command nenu 121
command
area 33, 113
keys 34, 46, 48, 114
reconfiguring 83, 151, 191
revi ewi ng 152
prefixes 47, 49, 71, 73, 114
structure 45
system 47
trees 35, 50
commands 113
sel ecting 47
conput ers, uppercase’ 69
configuration 191
command keys 83, 151 191
disk drives 72, 126, 191
contents, table of 145
limts on 146
CONTRCL key 11
QCPY command 60, 63, 101, 122
copyi ng
di sks 98, 101, 104, 105, 122
nmer ged paragraphs 122, 158
outlines 63, 122
sel ections 60, 122, 182
creating new outlines 66, CTRL key 11

cur sor
bar 31, 47, 54, 113, 117, 125, 127, 128, 155, 156, 179, 180,
190, 191
flashing 36, 59, 117, 125, 128, 130, 149, 156, 166, 180, 191
194
menu 33, 114, 117, 125, 156, 180
140, 162, 185
DATE command 123
date, setting 17, 123
DELETE command 60, 61, 65
DELETE command menu 124
DELETE key 14, 27
del eting
and restoring 65, 77, 124, 178
77, 81, 124
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headl i nes 38
nmer ged par agraphs 125, 158
outlines 65, 124, 165
par agraphs 124, 167
sel ections 61, 124, 182
text 60, 81, 118, 124
del i berat e net hod 47
dept h
of headlines 144
of paragraphs 145
devi ces
PASCAL 95
porting 170
direction commands 54, 73, 125
directions, porting 170
directories, listing 98, 102, 104, 106, 156
D SK command 126
di sk drives 95
configuring ThinkTank to 72, 126, 191
D SK-MANAGER command 99, 127
D SK MANAGER command nenu 99
di sk space, nonitoring 82, 167
di sks 94
Thi nkTank 15, 25, 39
backi ng up 40, 98, 101, 104, 105, 122
copyi ng 98, 101, 104, 105, 122
formatting 94, 97, 100, 104, 105, 142
listing 98, 102, 104, 106, 156
managi ng 97, 127
down arrow 128
DOM comrand 54, 127

ED T command 39, 45, 59, 75, 129, 162
ED T command nenu 59, 85, 130
editing
headl i nes 83, 132, 149, 162
par agraphs 59, 80, 130, 166
ED T ENTRY nenu 129
EDT EXIT menu 132
ENTER command 134

ENTER key 14
equi prent, required 9
erasi ng
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headl i nes 38

outlines 65, 124, 165

par agraphs 124, 167

sel ections 61, 124, 182

text 60, 81, 118, 124
error messages 197
errors, correcting 38
ESC key 11, 38
ESCAPE command 50, 135
ESCAPE key 11
escape val ve 25, 38, 45, 50, 135, 138
exam ning outlines 31, 138, 176
exchangi ng, keywords 73, 116, 119, 154, 195
EXI STS command 136
EXIT command 138
EXIT SETTI NGS command nenu 52, 148
exiting from Thi nkTank 25, 135
EXPAND command 49, 54, 138
expandi ng 31, 54, 138, 176
EXTRA comrand 139

fast path 48
file format, outlines 111
file nanes 164, 172
PASCAL 93
recalling 78, 176
files 93
browsi ng 119
closing 67, 120, 140
size of 72, 164
FI LES conmand 66, 140
FI LES command menu 140
FI ND command 141
finding, keywords 73, 141, 154, 181
FI N SH command 60, 142
flashing cursor 36, 59, 117, 125, 128, 130, 149, 156, 166, 180,
191, 194
floppy di sk systens
managi ng 98, 104
starting up 15
text file ports 79
footers, page 146
format, outline files 111
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FORMAT command 100, 142
format settings

mni mal 168, 169

port 51, 143, 165

revi ewi ng 148

standard 143, 148, 165
FORVATTED command 51, 143

formatting disks 97, 100, 104, 105, 142

gl ossary 87
QOTO command 60, 149

hard di sk systens

install ati on 107, 110

managi ng 104

speci al information 110

starting up 21
hardware, required 9
headers, page 146
headl i ne, bar cursor 31
HEADLI NE command 149
headl i nes 31

al phabeti zi ng 76, 116

bl ank 76

col lapsing 121

del eting 38

depth of 144

editing 82, 132, 149, 162

expanding 31, 138, 176

limts on 76, 162

long 76

new 36, 57, 74, 161

pronoting 175

re—entering 67, 82, 178

sorting 116

i ndent ati on 45, 144

initialization messages, printer 147
initializing disks 97, 100, 104, 105, 142

| NSERT command 150
| NSERT node 150
inserting text 60, 130, 150

installation, on a hard disk 107, 110
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keyboards, Apple 11
keys
action 151
comrand 34, 46, 48, 114
reconfiguring 83, 151, 191
revi ewi ng 152
editor 151
special 11, 26, 27
KEYS command 85, 151
KEYSTRCKE CONFI GURE nenu 151
KEYWRD command 50, 56, 73, 154
KEYWZRD command nenu 154
keywor ds
recal ling 176
repl acing 73, 116, 119, 154, 195
searching for 56, 73, 141, 154, 181

LAST conmmand 155

| eavi ng Thi nkTank 25

left arrow 156

LEFT command 54, 155

| i cense agreement 7

LI ST command 102, 156

listing disk directories 98, 102, 104, 106, 156

| oadi ng, Thi nkTank 14
autonmatic 18, 23
operator 18, 23
outlines 18, 23

mai n command nenu 33, 114
manual , overview of 5
margi ns 143
nenmory, nonitoring 82, 167
MENU BU LDER command nenu 157
MENU command 86, 157
menu cursor 33, 114, 117, 125, 156, 180
menus 33, 114
main 33, 114
secondary 35, 114, 139
MERGE conmmand 65, 77, 158
MERGE conmmand nenu 65, 158
nergi ng paragraphs 65, 77, 158
copyi ng 122, 158

—222—



del eting 125, 158
nmessages, error 197
m st akes, correcting 38
node

MOVE 76, 159, 160

NEW 74, 159, 162
MCDE conmmand 159
MOVE command 64, 160
MOVE command nenu 160
MOVE node 76, 159, 160
nmovi ng

outlines 64, 76, 160

par agr aphs 77

sel ections 62, 183

speedi ng up 76

text 62, 183

new
headl i nes 36, 57, 74, 161
outlines 66, 140, 162, 185
par agraphs 57, 74, 161, 166

NEW command 36, 44, 57, 67, 161

NEW command nenu 161, 162

NEW node 74, 159, 162

NOSAVE command 52, 165

notes, technical 110

operating system 93
QUTLI NE command 165
outlines 2
backi ng up 40, 77, 170
browsi ng 119~
closing 67, 120, 140
creating 66, 140, 162, 185
defined 54
exanmining 31, 138, 176
limts on 72
| oadi ng 18, 23
printing 66, 170, 174
reorgani zi ng 63

sel ecting 119, 134, 136, 140, 155, 185

overstriking 189
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PACE command 166
paper, continuous 146
PARAGRAPH command 166
par agr aphs 31
bl ank 76
col l apsing 121, 167
defined 62
del eting 124, 167
depth of 145
editing 59, 80, 130, 166
expandi ng 138, 167, 176
limts on 76, 132, 162
long 76
ner ged
copyi ng 122, 158
del eting 125, 158
merging 65, 77, 158
movi ng 77, 159
multiple 76
new 57, 74, 161, 166
saving 82, 132, 180
PASCAL
command pronpt 22, 25, 95
operating system 21, 93, 97
patterns
replacing 73, 116, 119, 154, 195
searching for 56, 73, 141, 154, 181
PERCENT command 83, 167
PLAI N command 168
PORT command 51, 66, 170
PCRT DEM CE nenu 51, 170
PCRT D RECTI ON nenu 51, 170, 171
port format settings 51, 143, 165
mni mal 168, 169
reviewi ng 148
standard 143, 148, 165
PCRT STYLE nenu 51, 171
port styles 143, 168, 171, 187
porting 51
and backing up outlines 77
bet ween conputers 177, 188
text files 51, 77, 110, 170, 177, 184, 187, 188
with two floppy disk drives 79
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prefixes, command 47, 49, 71, 73, 114
printer, preparing 66
PR NTER conmand 66, 174
printing
initialization (setup) nessages 147
outlines 66, 170, 174

with “uppercase conputers” 69, 120, 131, 172, 174

programmers, information for 110
prograns, hooking to Thi nkTank 111
PROMOTE command 175

p—System 21, 93

QU ET command 175
qui tting Thi nkTank 25

READ command 31, 176
readi ng key 31, 176
RECALL command 78, 176
RECElI VE command 177
reconfiguring
command keys 83, 151
Thi nkTank 191
RE-ENTER command 67, 82, 178
ref erence
card 44
gui de 44, 113
reorgani zing outlines 63, 76, 160, 175
repl aci ng, keywords 73, 116, 119, 154, 195
requi red equi prrent 9
RESET key 14
RESTCRE command 77, 178
restoring
outlines 124, 178
text, to nove 77
RETURN command 179
RETURN key 14
right arrow 180
R GHT command 54, 179
rul es, of operation 41

SAVE comrand 180

savi ng paragraphs 82, 132, 180
screen
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adj usting 184, 192, 193
as a w ndow 32, 193
Thi nkTank 30, 113
SEARCH command 50, 56, 73, 181
searching, far keywords 56, 73, 141, 154, 181
secondary command rmenu 35, 114, 139
section nunbers 145
SELECT command 60, 182
SELECT node 60
sel ecting
commands 47
outlines 119, 134, 136, 140, 155
text 81
SELECTI ON command nenu 182
sel ections 182
cancel i ng 190
copyi ng 60, 122, 60
defining 60, 81, 142, 186
deleting 61, 124
novi ng 62
SEND command 184
setup messages, printer 147
shift mechani sm backsl ash 69, 120, 131
shi ft—+4+ock nechanism caret 69, 120, 131
size, of outline files 72, 164
slash, inserting 131
sorting
headl i nes 77, 116
nunbers 77
SPACE comrand 184
spaci ng, line 143
speaker, quieting 175
speci al
characters 131
features 185
SPEA AL command 185
SPEQ ALI ST command nenu 99, 115, 185
adding options to 86, 111, 191, 157
SPEC FY command 185
START command 60, 186
starting up, ThinkTank 14
fl oppy disk systens 15
hard di sk systens 21
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STRUCTURED conmand 187
styles, port 143, 168, 171, 187
subconmands 115
subnenus 35, 115
support 6
swappi ng 22
system
operating 93
requi renents 9
utilities (Apple I'll) 27, 104

table of contents 145
limts on 146
t echni ca
i nformati on 107
notes 7, 110
term nating Thi nkTank 25
t erm nol ogy 87
t ext
area 31, 113
del eting 60, 81, 118
editors 39, 45, 129
inserting 60, 130
nmovi ng 62
sel ecting 81
text files
backi ng up outlines 77
nam ng 172

porting 51, 110, 170, 177, 184, 187, 188

two floppy disk drives 79
TEXTFI LE conmand 51, 188
top level 33, 113

par agraph editor 59, 130
t roubl eshooti ng 197
tutorial 43
TYPEOVER comrand 189
TYPEOVER node 189

UNDO command 190

up arrow 191

UP command 54, 190

uses, of ThinkTank 1, 2

utilities, system (Apple Ill) 27, 104
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UTI LI TI ES command 191
UTI LI TI ES comrand nenu 191
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TH NKTANK MANUAL UPDATE.

LIVI NG VI DEOTEXT, INC. 1000 Elwel | C., Suite 232, Palo Alto, CA 94303

TH S SHEET IS | MPORTANT! It brings you up to date on several ninor
errata, program changes, and tips we’ve di scovered since the | ast
printing of the Thi nkTank Manual . W& suggest you nake note of these
changes in your Copy.

Page—by—page |ist of additions, changes, and corrections

Page 7, third paragraph: Look for your ThinkTank serial nunber on
your Registration Card instead of on your screen. Copy it in your
Thi nkTank Manual where you can find it easily, should you ever need
to call us for assistance.

Pages 9—21: ThinkTank requires your printer interface card to be in
slot 1.

Page 67, last line: One inportant exception: The first character
of the headline you enter nmust not be a bl ank space. (This
exception applies only to a headline at the “summt” position.)

Page 76, the third paragraph should read: “There are three
constraints on Thi nkTank paragraphs. First, |like headlines, they
can't be blank. (Unlike headlines, there is no way to create the
effect of a blank paragraph.)”

Page 95, first sentence: Beginning with serial no. 4281 it should
read, “...the formatting programwi |l nanme it TEXT:.”

Page 111: Qur current address appears at the top of this sheet.

Page 123, the first * after the paragraph should read: 'Press the
right arrow key to set the flashing conponent forward by one, or the
left arrow key to set it backward.”

Page 158, concering “Verbose Expl anation”; The maxi mum|ength of a
"verbose expl anation” is 36 characters; any screen pronpt to the
contrary i s wong.

Addi ti onal docunentation you may need to know about

Thi nkTank for the Apple Il Plus and the Apple Ile are now shi pped
with a separate sheet entitled, TRANSLATE UTI LI TY PROGRAM
DOCUMENTATI N Thi nkTank for the Apple Il Plus al so includes
anot her separate sheet entitled, VI DEX VERSI ON PACT SHEET. |f you
are mssing a sheet that should have been sent to you, please |et us
know.
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LIVING VI DECTEXT, INC. 1000 Hwel | Court, Suit. 232, Palo Alto, CA 94303

“TRANSLATE’ provides conpatibility between Thi nkTank outlines and Appl e
DCS 3.3 text files by converting files fromone format to the other.

The programwas added to all Apple Il versions of ThinkTank (11/11+,
“Midex,” and |Ile) when they were upgraded from1.000 to 1.001, begi nning
with serial * 830004281.

Usi ng Thi nkTank together with DOS 3. 3—based Apple Il prograns

You need TRANSLATE if you want to use Thi nkTank together with any Apple
Il programthat uses DOS 3.3 text files to store infornmation on di sks.
(DS text files are identified with the letter | when you use the DOS
“CATALOG' command.) Such prograns include word processors |ike Apple
Witer Il, Screen Witer X, and Bank Street Witer, and application
prograns as diverse as VisiCalc and Appl e Logo. To use ThinkTank in
conjunction with any of these prograns, you nust use text files as an

i n—bet ween st ep.

For exanple, to edit a ThinkTank outline with one of these word
processors, you nust first “PORT” (send) the outline to a (Pascal) text
file, then use TRANSLATE to convert the file fromPascal format to DOS
3.3 format, and finally load the (DO5) text file into the word
processor. The present description of the TRANSLATE utility program
deals only with the i n—between step. For a nore conpl ete picture of the
whol e process, consult the ThinkTank User’s Manual and Thi nkTank
Technical Note 4*2 (“Using ThinkTank with a Wrd Processor”).

Before you start to use TRANSLATE

To TRANSLATE from Pascal to DS 3.3, you will need a DOs—+fornmatted di sk.
(To TRANSLATE in the opposite direction, your DOS+fornmatted di sk nust
already contain the text file to be converted and its nane nust appear
in the CATALOG directory.) The D SK—MANAGER provided with all Apple Il
versions of ThinkTank can format, copy, or list a floppy disk for use
wi th any Pascal —based program—and it can copy a DCS di sk—but you will
need your DB 3.3 System Master (or a substitute) to format or list your
DCs di sk.

Since you can only TRANSLATE fromwi thi n Thi nkTank, you shoul d for nat
(and list, if necessary) your DG5S di sk BEFORE booti ng Thi nkTank.

How to use TRANSLATE, step—by-step

TRANSLATE is the fourth option in the “di sk manager” command nenu.
Refer to pages 99203 of the Thi nkTank Manual for nore informati on about
the D SK- MANAGER

Wien you sel ect TRANSLATE fromthe “di sk manager” menu, Thi nkTank wil |
pronpt you (if necessary) to “insert thinktank data disk in drive2” and
“then press (spacebar).” Next the “dos conversion” conmmand rmenu wil |
appear. Select “pascal > dos” to translate fromPascal format to DCS,
or "dos > pascal' to translate fromdos format to pascal.

Translate will pronpt you to "insert pascal disk in drivel" and to
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"insert dos disk in drive2” and then to “press (spacebar) to continue”
or “press (esc) to cancel.” First insert your disks as indicated and
then press the space bar. TRANSLATE will let you knowif either disk is
formatted incorrectly or in the wong drive.

Next, TRANSLATE asks you to enter the name of the file to be converted.
First enter the file name and then press (return). TRANSLATE will [et
you know if it can't find the file. NOTE Pascal file names may not
exceed 15 characters. (That’s INCLUDING the suffix “.text” which the
programwi |l add if you don’t.) Also note that DOS 3.3 will truncate a
file name of over 30 characters, and TRANSLATE will convert a DCS file
name entered in | ower case to upper case.

Final 'y, TRANSLATE pronpts you for the nane of the (new) file to be
created. First enter the file name and then press (return). TRANSLATE
will let you knowif it can't create the newfile; otherw se, the
process begins. WARNING TRANSLATE does not check to see if another
file with the sane nane is already on the disk. If it is, in Pascal the
directory listing of the previous file with the same nane is renoved; in
DCOS a second (or third) file with the same nanme is created.

Pressing (esc) after this point will cancel the programand return you
to the “dos conversion” nenu. However, the newfile will exist; its
name will appear on the directory; and it will contain everything
processed until you pressed the (esc) key.

Not es and Suggesti ons

(1) The four “di sk manager” options may be used in any order and as
often as you like, with one exception: DO NOI' SELECT THE TRANSLATE

CPTI ON AFTER YQU HAVE USED THE FORVAT CPTION To use TRANSLATE agai n
after fornmatting a disk, you nust first turn off the power to your Apple
and then re-start ThinkTank by turning it on again.

(2) Thi nkTank’ s STRUCTURED styl e uses enbedded commands such as “. HEAD'
which may be msinterpreted by a DCS application programwhen it prints
your file. This can easily be avoi ded by renoving thembefore printing
with the DG5S program Even better, use PLAI N instead of STRUCTURED

style for this purpose.

(3) Lines from Thi nkTank paragraphs that you ended w th hyphens or
“forced” carriage returns nay be mssing a blank space after being
TRANSLATEd into DCS. This, too, can easily be avoided. |If you know you
wi |l be converting ThinkTank text into DOS, do not add hyphens or your
own carriage returns when creating Thi nkTank paragr aphs.

New Error Messages

“can’'t create dos (pascal) file”

“can’t open dos (pascal) file”

“disk in drivel (drive2) is not a pascal (dos 3.3) disk”

“ reading fromdos (pascal) file”

“error witing to dos (pascal) file” or “can't wite to dos file”
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