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INTRODUCTION

Thank you for using ScandAll PRO.

ScandAll PRO is application software to show the list of images scanned with the FUJITSU fi-series image
scanner and edit those images.
ScandAll PRO has the following features:

Both TWAIN/ISIS standards are supported.

Scanning condition, file format, and destination to save the file can be specified before scanning by
batch process.

(The settings can be saved as profiles.)

Scanned image data can be edited by such as rotation/reversion/deskewing/sorting/page insertion/
page deletion.

Multiple files can be displayed side-by-side, and browsed for comparison.

Both color and binary (monochrome) images can be output simultaneously by one-time scan.

(The scanner must support the multi-image output function.)

Files can be input/output in Bitmap, JPEG or Tiff format.

Scanned images can be directly output to PDF files or PDF/A files. (Searchable PDF files and high-
compression PDF files can be created as well.)

Linked with FTP server or Microsoft® SharePoint Server, ScandAll PRO can store image data auto-
matically.

Linked with e-mail program, ScandAll PRO can send scanned images as attached files.

Batch scan operation is available with a Hot Key on the Keyboard.

Batch scan operation is available with the [Scan]/[Send to] button on the scanner by setting the event.
With patch code or barcode, a document can be divided and stored in several folders separately.

*) Where there is no distinction between "Microsoft® Office SharePoint™ Portal Server 2003" and
"Microsoft® Office SharePoint® Server 2007", the general term "Microsoft® SharePoint Server" is used.

This manual explains how to scan documents with FUJITSU fi-series Image Scanner by using ScandAll

PRO.

For information about the features of ScandAll PRO, refer to ScandAll PRO Help.



Use in High-safety Applications

This product has been designed and manufactured on the assumption that it will be used in office,
personal, domestic, regular industrial, and general-purpose applications. It has not been designed and
manufactured for use in applications (simply called "high-safety applications" from here on) that
directly involve danger to life and health when a high degree of safety is required, for example, in the
control of nuclear reactions at nuclear power facilities, automatic flight control of aircraft, air traffic
control, operation control in mass-transport systems, medical equipment for sustaining life, and
missile firing control in weapons systems, and when provisionally the safety in question is not
ensured. The user should use this product with adopting measures for ensuring safety in such high-
safety applications. PFU LIMITED assumes no liability whatsoever for damages arising from use of
this product by the user in high-safety applications, and for any claims or compensation for damages
by the user or a third party.

Trademarks

Microsoft, and Windows are registered trademarks of Microsoft Corporation in the United States and/
or other countries.

ISIS and QuickScan are trademarks or registered trademarks of EMC Corporation in the United States.
Adobe, the Adobe logo, and Acrobat are either registered trademarks of Adobe Systems Incorporated
in the United States and/or other countries.

Other product names are the trademarks or registered trademarks of the respective companies.

How Trademarks Are Indicated in This Manual
Operating systems (OS) are indicated as follows:

Windows 2000: Microsoft® Windows® 2000 Professional operating system

Windows XP: Microsoft® Windows® XP Professional operating system (32/64-bit),
Microsoft® Windows® XP Home Edition operating system

Windows Server 2003:  Microsoft® Windows Server® 2003 R2 Standard Edition operating system
(32/64-bit)

Windows Vista: Microsoft® Windows Vista® Home Basic operating system (32/64-bit),
Microsoft® Windows Vista® Home Premium operating system (32/64-bit),
Microsoft® Windows Vista® Business operating system (32/64-bit),
Microsoft® Windows Vista® Enterprise operating system (32/64-bit),
Microsoft® Windows Vista® Ultimate operating system. (32/64-bit)

Where there is no distinction between the different versions of the above operating system, the general
term "Windows" is used.

Adobe Acrobat Adobe® Acrobat®

Where there is no distinction between the different versions of the above application, the general term
"Adobe Acrobat" is used.

The version of Adobe Acrobat provided with this product may change without notice. If the
instructions described in this manual differ from the actual displayed screen, refer to Acrobat's Help.
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Regulatory Information

Symbols Used In This Manual

ATTENTION This symbol alerts operators to particularly important information. Be
N sure to read this information.

Y P This symbol alerts operators to helpful advice regarding operation.

&

Screen Examples In This Manual

The screen examples in this manual are subject to change without notice in the interest of product
improvement. If the actual displayed screen differs from the screen examples in this manual, operate
by following the actual displayed screen while referring to the User's Manual of the scanner
application you are using. The screenshots in this manual were captured from the FUJITSU TWAIN32
scanner driver, ScandAll PRO Image Capturing Utility Software, FUJITSU ISIS scanner driver and

Adobe® Acrobat®.



Chapter 1

LAUNCHING AND SETTINGS

This chapter describes how to launch and set ScandAll PRO.

In this chapter Windows XP screenshots are illustrated. The screens and operations may differ
slightly depending on the operating system (OS) or the scanner model used.

Also, when the FUJITSU TWAIN32 or FUJITSU ISIS scanner driver is updated the screens and
operations noted in this chapter will differ slightly. In such case, refer to the relevant manuals or
materials, which are to be supplied when updating the driver.

1.1 Launching ScandAll PRO...........ooii s 2
1.2 Selecting @ ScanNer DriVer ... 3
1.3 Selecting @ SCANNEr ... ——— 4
1.4 How to Display the Scanner Driver Setup Dialog BOX .........cccceeeciinniiicssnnnnnnnnnnnns 5
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1.1 Launching ScandAll PRO

This section describes how to launch ScandAll PRO.

1. From the [Start] menu, select [All Programs]=[Fujitsu ScandAll PRO]=[Fujitsu
ScandAll PRO].

= ScandAll PRO starts up.
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1.2 Selecting a Scanner Driver

1.2 Selecting a Scanner Driver

ScandAll PRO supports both TWAIN and ISIS standards and allows you to invoke either the
TWAIN driver or the ISIS driver for scanning images with the scanner. This scanner comes with
two drivers, FUJITSU TWAIN 32 Scanner Driver and FUJITSU ISIS Scanner Driver, which you
can use with this scanner.

The following explains how to select a scanner driver with ScandAll PRO (how to switch between

the FUJITSU TWAIN and ISIS scanner drivers).

1

NP e In ScandAll PRO, the default [Device Driver] is [TWAIN].
y g) e There is no functional difference between the FUJITSU TWAIN 32 and
C FUJITSU ISIS scanner drivers. You can use one of them according to
your preferences.

1. From the [Tool] menu, select [Preferences].

-2 ScandAILPRO - Untitled
File Scan Edit Yiew Page Zoom BEEN Help

SONILLIS ANV ONIHONNV']

(= Setup Filters...

= The [Setup] dialog box appears.

2. On the [Scan] tab, under [Device Driver], select either of drivers.

To use FUJITSU TWAIN 32 Scanner Driver, select [ TWAIN].
To use FUJITSU ISIS Scanner Driver, select [ISIS].

x]

Setup

Frint iew Hot Key | Ewert
Device Driver

©TwAN

Heport >can Result

Do not output i

Temporary Directory

D:ADocuments and SettingszcannersLocal SettingssTemp

[Eestore Defaults] [ 0K l [ Cancel ] [ Apply ] ’ Help

3. Click the [OK] button to close the [Setup] dialog box.
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1.3 Selecting a Scanner

To scan documents with a scanner, you have to select its name from the list beforehand.
The following explains how to select a scanner to use.

1. From the [Scan] menu, select [Select Scanner].

_& ScandAll PRO - Untitled

File RSN Edit Wiew Page Zoom Tool Help

o

@ Scan =
Scan Settings... Chrl4n A -

NJ Batch Scan 3
Batch Scan Settings... Chrl+E

2. Select a scanner you want to use.

Select a scanner you want to use and click the [Select] button.

Select Scanner E| Select Scanner,
Device : oot | Device : :
| [ +3i Fujitzu fi-5530C2 A
FoAn
TFUITSU fi-6240d; FUiitsu ngggg 0
Lijitzu i
Fuijitzu fi-5900C .
Fuitsu fiBOF
.

FUJITSU TWAIN 32 FUJITSU ISIS



1.4 How to Display the Scanner Driver Setup Dialog Box

1.4 How to Display the Scanner Driver Setup Dialog
Box

1

You can configure settings for scanning documents with the selected scanner in the setup dialog
box of a scanner driver.
Select the [Scan] menu, and then select [Setting] to display the setup dialog box.
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For information about setting items you can configure, refer to the section on the scanner driver
settings in the Operator's Guide provided with the scanner.
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Chapter 2

HOW TO SCAN DOCUMENTS

This section describes how to scan documents with ScandAll PRO.

In this chapter Windows XP screenshots are illustrated. The screens and operations may differ
slightly depending on the operating system (OS) or the scanner model used.

Also, when the FUJITSU TWAIN32 or FUJITSU ISIS scanner driver is updated the screens and
operations noted in this chapter will differ slightly. In such case, refer to the relevant manuals or
materials, which are to be supplied when updating the driver.

With ScandAll PRO, you can scan documents with a scanner, in either of two ways:

Scan
You have to configure settings, such as the file format, destination, and scanning parameters,
every time you scan a document.
Use [Scan] when you want to scan a small amount of documents as necessary.

Batch Scan
You may want to use the same settings repeatedly. You can configure settings such as the
file format, destination, and scanning parameters, image-related properties, and an
application to link with and create a profile with these settings saved.
You can create more than one profile beforehand, so you do not have to configure settings
every time you scan documents. You only switch between profiles.
Use [Batch Scan] when you want to scan a large volume of documents using various
profiles.

Each scanning procedure is described as follows.

0 T o o T 8

2 =TT o o TR Y- 1o T 13
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2.1 Scan

In this section, the scanning condition, such as file format, save-in folder or other scanning option,
is specified before each scanning.

1. Place the document on the scanner.

2. From the [Scan] menu, select [Scan Settings].

_& ScandAll PRO - Untitled

Batch Scan 3 &fﬂ
Batch Scan Settings... Ctl+B

Setting. ..
Select Scanner. .,

Or, select the [Scan Settings] button ( = ) on the toolbar.

”'”Tg For launching ScandAll PRO, refer to "1.1 Launching ScandAll PRO"

—> The [Scan Settings] dialog box appears.

3. Inthe [Scan Settings] dialog box, configure various settings for saving scanned
document images.



2.1 Scan

Scan Settings g|
Save tofile
Folder Name :  |D:\Documents and SettingshscannersMy Doc
File M ame image0001
Use the Mame Fule
File Format : ‘windows Bitmap [* brap] v
Color Format ;| Monochrome v
Compression : | Mo Compression v

Document

2

File Overwrite 'Warning

(® Display confimation dialog on file ovenwrite

(O Do not display confirmation dislog on file overrite

Mumber of pages to zcan
(&) Scan al
(O Scan the specifisd number of pages

Show confirmation when there is no paper on ADF

Dizplay the scanned document image immediately after the scan.

[ Show TN dialog before each batch scan process. ()

[ScannerSetting...” Scan ] [ oK |[ Cancel ” Help

[Save to file] Checkbox
To save scanned document images immediately after scanning, mark this checkbox.
If you want to verify scans before saving them to file, clear this checkbox.

Folder Name
You can specify a folder to save scanned document images.
Type in a full path in the box or click the [Browse] button to select a desired folder.

File Name
A file name used to save scanned document image files is displayed.
When you want to use the name rule for file names, mark the [Use the Name Rule] check-
box, click the [Name Rule] button to display the [Name Rule] dialog box, and change the
naming rule. When creating multiple image files at a scan, you can specify how to name
those files.
Clear this checkbox when you want to specify a file name on this dialog box.

File Format
You can select a file format to save image files.
Bitmap (*.bmp), TIFF (*.tif), JPEG (* jpg/*.j2k), PDF (*.pdf), or PDF/A (*.pdf) can be
selected.
(When you select a multi-page format such as MultiPage TIFF , PDF, and PDF/A, multiple
images can be saved in a file.)

Color Format
You can specify color mode (the number of colors to be used to display image data).
When "Color Format" is not specified, you cannot select the item "Compression" below. In
this case document is scanned by the setting specified by the driver dialog box in Section
"1.4"

S1IN3NNDOA NVYOS O1 MOH
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10

Compression
You can select how to compress files to save.

Document
When scanning a document containing more than one page, you can specify whether to
create one file containing all pages or to divide into files each containing the specified
number of pages.
This becomes selectable only when a multi-page format is selected.

File Overwrite Warning
You can select whether to receive a confirmation message when scanned document image
files with the same names already exist in the destination folder. If you select [Do not dis-
play confirmation dialog], those files are replaced with new ones.

Number of pages to scan
You can specify the number of pages to be scanned at a scan.
To make a confirmation message when no paper remains in the ADF paper chute, mark the
[Show confirmation when there is no paper on ADF] checkbox.

[Display the scanned document image immediately after the scan] Checkbox
Specify whether to preview a scanned document image or not. By default, this checkbox is
marked.
If memory becomes insufficient because the file size of a scanned document image is too
large to display, clear this checkbox. (* Only when the [Save to file] checkbox is marked,
this checkbox can be cleared.)

[Show TWAIN dialog before each batch scan process|] Checkbox
Marking this checkbox displays the setup dialog box at a scan when the TWAIN driver is
used for scanning.
(* When the FUJITSU ISIS Scanner Driver is used, this checkbox is not available.)

4. Click the [Scanner Setting] button.

Dizplay the scanned document image immediately after the scan,

[]5how TwialN dislog before each batch scan process. [2)

channerSetting...M Scan ] [ Ok |’ Cancel “ Help

= The scanner driver setup dialog box appears.

5. Configure various settings for scanning documents.

For information about setting items you can configure, refer to the section on the scanner
driver settings in the Operator's Guide provided with the scanner.



2.1 Scan

6.

7.
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When you finished setting, click the [OK] button in the dialog box (FUJITSU TWAIN
32 Scanner Driver/ FUJITSU ISIS Scanner Driver).

= You are returned to the [Scan Setting] dialog box.

Click the [Scan] button.

Digplay the scanned document image immediately after the scan.

[]5how T'wAIN dislog before each batch scan process.[2)

ScannerSetting...K[ Scan D [ 0ok |[ Cancel “ Help

o0 When you use the FUJITSU TWAIN 32 Scanner Driver, clicking the [Scan]
" ) button may display the scanner driver’s setup dialog box. If so, you can
C also change settings in the dialog box displayed.

Click the [Scan] button to scan documents.

Click the [Close] button when you finish scanning.

P
0K Fieset | Optian... |

TwAIM driver. Press [F1] key ta show help.

If you do not want to display the scanner driver’s dialog box, clear the
[Show TWAIN dialog before each batch scan process] checkbox in the
[Scan Settings] dialog box.

= A document is scanned with the scanner, and the scanned document image is displayed
on the ScandAll PRO window, and then the image is saved to file.

How to use ScandAll PRO | 11
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.2 ScandAll PRO - My SeanSnap\samplepdfo01_jpg [1 £1]
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NP e If you do not mark the [Save to file] checkbox in the [Scan Settings] dialog
" g) box, scanned document images are not saved. To save the files, from the
[File] menu, select [Save As].

e To scan the next document with the same settings, from the [Scan] menu,

select [Scan]. Or, click the [Scan] button ( = ) on the toolbar.

For the scanning operations other than described above, refer to "2.2 Batch Scan" and "Chapter3

SCANNING VARIOUS TYPES OF DOCUMENTS".
For information about the features of ScandAll PRO, refer to ScandAll PRO Help.



2.2 Batch Scan

2.2 Batch Scan

You can save various settings as profiles beforehand.
Batch Scan allows you to scan documents by using those profiles.

2.2.1 Creating/Editing Profiles

Creating, editing and deleting profiles are described as follows.

2

1. From the [Scan] menu, select [Batch Scan Settings].

_& ScandAlL PRO - Untitled

. Scan =
@ Scan Settings. .. Ckrl+m

Setting. ..
Select Scanner. .,

Or, click the [Batch Scan Settings] button ( L2 ) on the toolbar.

NP, For launching ScandAll PRO, refer to "1.1 Launching ScandAll PRO"

[

= The [Batch Scan Setting] dialog box appears.

S1IN3NNDOA NVYOS O1 MOH
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Batch Scan Settings

Profile :
Profile Type
Prafil=1
Searchable PDF Template Copy...
Archived documents Template

Scan colar documents at one time Tenmplate Edit...
Output color-monochrome simultaneously  Template

II I I}
it
B3

Delete

Profile lists

’ Scan ] ’ Cloze l [ Help

2. Do the following as necessary:

e To create a new profile:
Click the [Add] button.
= A new profile appears in the [Profile Editor] dialog box. (Go to step 3.)

e To create a new profile based on an existing profile:
Select a profile you want to use as the basis from the profile list, and then click the [Copy]
button.
= A new profile based on the selected profile appears in the [Profile Editor] dialog box.

(Go to step 3.)

e To change the settings of an existing profile:
Select a profile you want to change settings from the profile list, and click the [Edit] button.
= The selected profile appears in the [Profile Editor] dialog box. (Go to step 3.)

e To delete an existing profile from the profile list.
Select a profile you want to delete, and then click the [Delete] button. When you see a con-
firmation message, click the [Yes] button.

= The selected profile is deleted.

. N T, If the [Type] of a profile in the profile list is [Template], it is a sample profile.
It cannot be used for scanning documents. Use sample profiles as the
basis for you to create new profiles.

3. In the [Profile Editor] dialog box, configure settings for scanning and saving scanned
document images.



2.2 Batch Scan

Profile Editor X

General | Scan | File format and Name scheme | Document separator | Fiker || Linking

Job Profile Mame ;| isEliE

Lescription

Prafile Type
(@ &l User () Current Usger Only

2

Image Property Description

File farmat: Wwindows Bitmap [*.brap]
Color Format: Monochrome

File compreszion format: Ma Carmpressian

Fizel Type: Uze Detal Scanner Settings
Paper Size: Uze Detail Scanner Settings
Resolution: Uze Detail Scanner Settings

ak. l [ Cancel

[General] Tab
You can type in a profile name and description, and select a profile type.
[Scan] Tab
You can configure settings for a scanner to use.
Clicking the [Detail Scanner Settings] button displays the setup dialog box of the scanner
driver.
[File format and Name scheme] Tab
You can specify various parameters for saving scanned document images.
[Document separator] Tab
You can select how to separate documents.
Each separated document is counted according to the set Name Rule.
[Filter] Tab
You can select a filter to use for scanning.
[Linking] Tab
You can select what to do with scanned document images after scanning; send by e-mail,

S1IN3NNDOA NVYOS O1 MOH

upload to the FTP server or Microsoft® SharePoint Server, print with a printer, or open
with an application.

Note: For details about the above settings, refer to ScandAll PRO Help.

4. Click the [OK] button.

= You are returned to the [Batch Scan Settings] dialog box.
Added or copied profiles by using the [Add] or [Copy] button appear in the profile list.

How to use ScandAll PRO | 15



2.2.2 Scanning Documents

There are three methods to scan documents. Each method is explained below.

(1)Scanning by selecting a profile from the toolbar

1. Place the document on the scanner.

2. From the [Select the Batch File] drop-down list on the toolbar, select a profile to use.

_& ScandAlL PRO - Untitled

File Scam Edit Wiew Page Zoom Tool Help

Na | < 5| & ||l [«

.._ || E-“-‘d =
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@ I
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/

= A document is scanned with the scanner, and the scanned document image is displayed
on the ScandAll PRO window, and then the image is saved to file.

Depending on the settings of ScandAll PRO, images may not be displayed on the Scan-
dAll PRO window.

i ScandAll PRO - My Scansnapisamplepdf001.jpg [ 1 £1]

Bl Jtan Edt Yew Page Zoom Iool Help
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(2)Scanning by selecting a profile from the menu bar

[Ready Zel 179 11 Pages

1. Place the document on the scanner.

2. From the [Scan] menu, select [Batch Scan], and then select [a profile name you want
to use].

16 |



2.2 Batch Scan

2 ScandAIL PRO - Untitled
File BN Edit Wiew Page Zoom Tool Help

S 5can = - = :
g Scan Settings. .. Chrl+M o 1l -
|
Batch Scan Frofilel b= __Il:

Batch Scan Settings... Ckrl+E Profile2

Setting...
Select Scanner. ..

= A document is scanned with the scanner, and the scanned document image is displayed
on the ScandAll PRO window, and then the image is saved to file.

Depending on the settings of ScandAll PRO, images may not be displayed on the Scan-
dAll PRO window.

& ScandAll PRO. - My ScanSnapisamplepdf0o0d.jpg [ 1 £1]
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(8)Scanning by selecting a profile from the drop-down list
1. Place the document on the scanner.

2. From the [Scan] menu, select [Batch Scan Settings].

= The [Batch Scan Settings] dialog box appears.

How to use ScandAll PRO | 17
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Batch Scan Settings

Profile :
Profile Type
Prafil=1
Searchable PDF Template Copy...
Archived documents Template

Scan colar documents at one time Tenmplate Edit...
Output color-monochrome simultaneously  Template

II I I}
it
B3

Delete

Profile lists

’ Scan ] ’ Cloze l [ Help
3. Select a profile you want to use for scanning.
4. Click the [Scan] button.
ﬂ_ Scan D[ LCloze ] [ Help ]

= A document is scanned with the scanner, and the scanned document image is displayed
on the ScandAll PRO window, and then the image is saved to file.

Depending on the settings of ScandAll PRO, images may not be displayed on the Scan-
dAll PRO window.



2.2 Batch Scan
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Chapter 3

SCANNING VARIOUS TYPES OF
DOCUMENTS

This chapter describes how to scan various types of documents, using the combination of ScandAll
PRO and FUJITSU TWAIN 32 Scanner Driver as an example.

For the scanning methods other than described in this chapter, refer to the Operator's Guide of the
scanner. If the Operator's Guide explains the scanning using ScandAll 21, replace the word
ScandAll 21 with ScandAll PRO.

In this chapter Windows XP screenshots are illustrated. The screens and operations may differ
slightly depending on the operating system (OS) or the scanner model used.

Also, when the FUJITSU TWAIN32 or FUJITSU ISIS scanner driver is updated the screens and
operations noted in this chapter will differ slightly. In such case, refer to the relevant manuals or
materials, which are to be supplied when updating the driver.

3.1 Saving Scanned Images in PDF Format ...........ccocooimmiinnciisensee e 22
3.2 Scanning by Pressing the Scan Button on the Scanner...........cccccceeerivereeeeennnn. 26
3.3 Splitting Documents by Patch Code..........cccoeiiiiiiiineinnr e 29
3.4 Scanning Using Barcodes ..........ccccciiiiiiieemmnnsssss s 32

How to use ScandAll PRO 21



3.1

22

Saving Scanned Images in PDF Format

You can create PDF files from the scanned document images by either of the following two ways:
The method by ScandAll PRO is described below.
e From ScandAll PRO
Recommended for scanning in color or grayscale mode.
You can:
e Reduce the size of PDF files.
e Create PDF files with facility.
e From Adobe Acrobat
Recommended when you want to create PDF files quickly and when you scan documents
in black-and-white mode.
You can:
e Create PDF files at an original resolution in a short time.
e Create PDF files compressed to a desired size by changing compression rates.

1. Place the document on the scanner.

2. Launch ScandAll PRO.

From the [Start] menu, select [All Programs] = [Fujitsu ScandAll PRO] = [Fujitsu Scan-
dAll PRO] in the order presented. Then, ScandAll PRO starts up.

3. In ScandAll PRO, select [PDF File], [SinglePage PDF File], [PDF/A File], or [SingleP-

age PDF/A File] to save scanned document images.

When you want to perform [Scan]
In the [File Format] drop-down list, select one of the above settings.

Scan Settings E|
Save to file
Faolder Marne ;| D:A\Documents and S ettingshscannerty Doc
File Marne image0001
Uze the Mame Fule
File Format - Windows Bitmap [*.bmp]) ~

“Windows Bitmap [*.bmp)
Color Format ;| Tagged Image File Farmat [+t
MultiPage Tagged Image File Format [* tif)

Compression:  |JPEG2000 File [*j2k]

Document SinglePage POF File = pdf]

PDF & File [*.pdf]
SinglePage POF A4 File [ pdf)

When you want to perform [Batch Scan]

Select a profile you want to use for scanning to display it in the [Profile Editor] dialog box.
Select the [File format and Name scheme] tab, and then select one of the above settings
from the [File Format] drop-down list.



3.1 Saving Scanned Images in PDF Format

Profile Editor

General | Scan (FileformatandNamescheme Document separator || Filker || Linking

Parameter to zave
] Output color and monochiome simulkaneously

[] Automatic: Calar-t onachrome D etection

Folder Mame : [:\Documents and Settingsbscannersty Documents
File Farmat - JPEG File [*.jpg) w

“Windows Bitmap [*.bmp)

Taagaged Image File Forrnat [* tif]
MultiPage Tagged Image File Format [ tif]
Color Format : | 1PEG2000 Fille [+ 2k)

[ ]l el PO LN

Compreszszion ;
SingleFPage POF File [*.pdf]
FOF/ File [*.pdf]
; SinglePage POFAA File [* pdf
File Mame :
Use the Mame Rule
ol [PDF File] and [SinglePage PDF File] are saved in format compatible with

) Adobe Acrobat 4.0 (PDF 1.3); [PDF/A File] and [SinglePage PDF/A File]
are saved in PDF/A-Ib format (format for an archive of digital documents
based on PDF 1.4).
[SinglePage PDF File] and [SinglePage PDF/A File] create one file per
image; [PDF File] and [PDF/A File] create one file containing multiple
images.

4. To configure PDF-related settings, click the [PDF Option] button ( ).

= The [Output PDF file] dialog box appears.

In this dialog box, you can change the compression rate, turn on the OCR function (to
make searchable PDF files), and enhance the security of created PDF files by adding a
password to.

[Basic] Tab
Change the compression rate for creating PDF files from scanned document images.

Output PDF file X

Basic |OCR | Security

Image Compression

SIN3INNDOOA 40 S3dAL SNOIYVA ONINNVOS OO

Compression Low High
Compression

R ate: f ‘J E
File size Large Small

[] Calor High Compression

Ok ] ’ Cancel
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Compression Rate

Move the slider bar to change the compression rate.

The compression rate can be changed in five levels from 1 to 5. (By default, the
compression rate is set to 3.)

Moving the slider bar to right increases the compression rate. The higher the com-
pression rate, the smaller the file size, but the image quality is degraded.

This setting takes effect on color images only. When images are saved as mono-
chrome images, this setting is ignored.

[Color High Compression] Checkbox

When this checkbox is marked, image portions in a color image are compressed at
a higher rate separately from text. Therefore, when a document containing mostly
text is scanned, the file size can be made smaller without causing text to become
blurred. This setting is not suitable for scanning photographs and figures because
the image quality of highly-compressed photographs and figures is degraded.
Marking this checkbox increases the system load, which may cause the scanner to
take a very long time to scan.

[OCR] Tab

You can configure settings so that PDF files are converted into searchable text when
they are created from scanned document images.

Unless OCR (optical character recognition) is turned on, scanned document images are
saved as PDF files in a format that computers cannot recognize, or in other words they
are not made searchable. Through OCR, text on the image is recognized and text
information is embedded into the image, making the image file searchable.

(Note that, if you turn on OCR, scanning takes time longer than if you do not.)

Output PDF file (x|

Basic | OCR | Security

0OcR

[“liCorwert into Searchable POF:

Language: | Englsh -

[ Make anly the first page searchable

[ Ok, ] ’ Cancel

[Convert into Searchable PDF] Checkbox
The scanned document images are converted into searchable PDF files and saved.

Language
You can select a language to use for text recognition from the following:

English, French, German, Italian, Japanese, Korean, Spanish, and Traditional/Sim-
plified Chinese.
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[Make only the first page searchable] Checkbox
When scanning a document containing multiple pages, you can make only the first
page searchable. If this checkbox is marked, the time required is shorter than the
time required for the conversion of all pages.

[Security] Tab

You can enhance security by setting a password for PDF files.
Once a password is added, you cannot open the PDF files unless you enter a correct
password, which you type in in this dialog box.

Output PDF file gl
Basic | OCR | Security

Security

Add a Document Open Password to created PDF files
|se a fived pazsword

Pazzword:

LConfirm:

[ ]S H Cancel ]

[Add a Document Open Password to created PDF files] Checkbox

You can set a "Document Open" password to PDF files. Up to 16 characters (sin-
gle-width) can be used for a password. This checkbox is available only for Adobe
PDF files. (For PDF/A files, passwords cannot be set.)

If this checkbox is marked, the [Password] dialog box appears immediately after
scanning.

Password-protected PDF files cannot be opened with ScandAll PRO. Open pass-
word-protected PDF files with Adobe Acrobat.

[Use a fixed password] Checkbox

If this checkbox is marked, all PDF files are protected with the fixed password you
type in in this dialog box, so that the [Password] dialog box does not appear after
scanning.

5. From the ScandAll PRO window, perform a scan.

For the scanning procedure refer to "Chapter2 HOW TO SCAN DOCUMENTS" in this
manual.

= Scanned document images are displayed in the ScandAll PRO window.

not offer the function to open PDF files. You can open PDF files with
ScandAll PRO anyway, but the displayed images may not be satisfactory or
the operation of ScandAll PRO may become unstable.

To view PDF files, it is recommended an application that can open PDF
files, such as Adobe Acrobat, be used.

ATTENTION ScandAll PRO creates PDF files from scanned document images but does
:ﬁ\ 3
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3.2 Scanning by Pressing the Scan Button on the
Scanner

With ScandAll PRO, you can perform batch scan at a press of the button, by assigning a Batch
Scan profile to the [Scan] or [Send to] button.

The following shows the procedure to do so.
1. From the [Start] menu, select [Control Panel].
2. Select [Scanners and Cameras].

3. Display the scanner driver properties of the scanner in use.

For Windows XP and Windows Server 2003, right-click the icon of the scanner driver. For
Windows 2000 and Windows Vista, double-click the icon of the scanner driver.

4. Select the [Events] tab.

5. Select a button to use for an event.

fi-6240dj Properties

Diagnosiz Device Info Device Set About

General Calor Management

i Chooze an event below, then zelect the action to take when that
;"::.j event ocours.

Select an event:

Achions

() Start this prog

£l Sendto 3
(&) Prompt for whickes S

(O Take no action

[ Ok ] ’ Cancel

The following events can be selected:
e Scan Button (Press the [Scan] button)

e Sendto I to 9 (With a number from 1 to 9 displayed on the Function Number Display,
press the [Send to] button)

6. Select [ScandAll PRO] as the application to launch when an event occurs.

In Windows XP, select [Start this program] under [Actions], and select an application from
the drop-down list on the right.

26 |
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fi-6240dj Properties

Diagnoziz Device Info Device Set About
General Events Color Management

- Chooze an event below, then zelact the action to take when that
@ event ocours.,

Select an event: |aa Scan Button I

Achionz
(%) Stat this program: Ea ScandAll PRO hd
) Prompt for which pr IIIF‘H 2 ~

Tk t 4
Bl ke @ CardMinder 3
0K ] ’ Cancel ] [ Lpply
7. Click the [OK] button.

N T, To link another button, perform steps 3 to 7 again.

@

8. Launch ScandAll PRO.

From the [Start] menu, select [All Programs]=[Fujitsu ScandAll PRO]=[Fujitsu ScandAll
PROY], and then ScandAll PRO starts up.

9. From the [Tool] menu, select [Preferences].

-2 ScandAILPRO - Untitled
File Scan Edit Yiew Page Zoom BEEN Help

@ \| _Preferences. .
e
, ,Eﬂ Setup Filkers...

= The [Setup] dialog box appears.

10. Select the [Event] tab.

11. Click the action of the Event you selected in step 5, and then select a profile from the
list you want to use for scanning.

How to use ScandAll PRO | 27
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Setup El
Print || Scan || View | Hot Ke;' Event '
Ewent lists :
Event Lohon
Sean _ Profile1 v
Send to [Functiond ] o ™~
Send to [FunctionZ)] ALY
Send to [Function3) -
Send to [Functiond) E;g;::g%
Send to [Function) Frafiled
Send to [FunctionE] Prafiles
Send to [Function?) : oo
Send to [Functiond] Do niothing
Send to [Functiond) Do nothing
Bestore Defaults] [ ok ] [ Cancel ] [ Apply ] [ Help

. ol You have to create profiles beforehand.
(Q) For information about how to create profiles, refer to "2.2 Batch Scan".

12. Click the [OK] button.

13. Exit ScandAll PRO.
—> When you press the linked button, ScandAll PRO starts up, and batch scan is executed

according to the selected profile’s settings.

. NP, Use the [Send to] button, following the procedure below:
g 1. Press the [Function] button, and change a number displayed on the
Function Number Display.

2. When the displayed number and the event number you have
selected in step 5 (Send to 1 - 9) matches, stop pressing the [Func-
tion] button.

3. Press the [Send to] button.

Example of the operator panel

°O—1)

S o

LT

“O—4

~® : 1) Function Number Display
2) [Function] Button

3) [Send to] Button
4) [Scan] Button



3.3 Splitting Documents by Patch Code

3.3

Splitting Documents by Patch Code

ScandAll PRO supports a job separation function with patch code sheets. The patchcode-based job
separation function can divide multiple pages of scanned images into pre-determined unit and save
them to different folder separately without interruption. A PDF or TIFF (multipage) file can be
separated and stored as multiple files in pre-determined document unit.

The procedure is described below.

1. Prepare patch code sheets.

Two sizes (A4 and Letter) of PDF files are provided as patch code sheets. Before using the
job separation function with patch code sheets, select [Start]=[All Programs]=>[Fujitsu
ScandAll PRO]=[Patch Code (A4)] or [Patch Code (Letter)], and then print a PDF file of
either "Patch Code (A4)" or "Patch Code (Letter)" as many as you need.

Patch Code (A4) Image data of a patch code sheet with A4 size

Patch Code (Letter)  Image data of a patch code sheet with Letter size

J—— e Use white paper to print out patch code sheets.
@\W? e Do NOT change the scale of patch code sheets when printing.
e To make photocopies of the printed patch code sheet, make the same
size and same density of photocopies as the original patch code sheets.
e Using the same patch code sheets repeatedly may decrease the
recognition accuracy due to the dirt contaminated on the document. If the

patch code sheets are not recognized correctly or get smudged, make
new prints of the patch code sheets.

2. Create a new batch profile on ScandAll PRO, and open the [Profile Editor] window.

For information about how to create profiles, refer to "2.2 Batch Scan".
3. Click on the [Document separator] tab.

4. Mark the [Use Patchcode-Based Job Separation Sheet] checkbox.

How to use ScandAll PRO | 29
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Profile Editor
General | Scan || File format and Mame scheme‘ Document separator ’:iltel Linking

] Mumber of Pages

pages per document

( Use Patchcode-Based Job Separation Sheet)

%)

[ Use Barcode-Eased Job Separation Sheet Setup...
Uze Hardware-Bazed Job Separation Sheet  [Depend on Hardware)

Job Separator Sheet Handling

[ Bemove separation sheet

Stop scanning [For Hardware-Baged Job Separation sheet Only)
Dielets the next page of a separation sheet [Far Duplex Only)
[ ok [ Cancel ] [ Apply ] [ Help

separation sheet] checkbox.

¢ In duplex scan mode, you can disable scanning of the rear side of the

patch code sheet by selecting the [Delete the next page of a separation
sheet] checkbox.

Q e To suppress scanning the patch code sheet images, check the [Remove

5. Insert patch code sheets to wherever you want the file/folder to separate.

Patch Code Sheet

6. Specify the created batch profile, and then perform the batch scan.

For how to perform the batch scan, refer to "2.2 Batch Scan".



3.3 Splitting Documents by Patch Code

ol When storing each of the scanned documents, which are separated with
" ) patch-code sheets, in separate folders, change the settings in the [Name
Rule] dialog box opened by clicking the [Name Rule] button on the [File
format and Name scheme] tab in the [Profile Editor] dialog box.
Mark the [Create Directories Separately] checkbox in the [Name Rule]

dialog box.
Mame Rule §|

File Mame : | 0007 4image0001

Diocument zeparatar

() Use document counter

Skart with : 12 [[] Update initial values automatically

Minimumm number of digits : 4 :

(ECleate Directonies Separatehs )

Prefix image
[JDate

Page Counter
Separator
1=~

Start with :

Minimum number of digits : 15

[ Suttin

I 0K H Cancel H Help ]

The created folder is named with the title of the document counter and is
used to store the scanned data.

Example of storing data in folders:

SIN3INNDOOA 40 S3dAL SNOIYVA ONINNVOS CD

When marking the [Create Directories When unmarking the [Create Directories

Separately] checkbox Separately] checkbox

0001 0001 irlagew.'ll. ing

I: image0001. jpg 0001 |-r|ageﬂl]2. P8
image0002. jpg .

——— 0002 ——— 0002image0001. jpg

|: image0001. jpg mzl.mgmz ieg
image0002. jpe :

L o003 — m!mgefml. j:pg

I: image(001. ipg ﬂlnmI-r'agﬂmm' iPE

image0002. jpg
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ScandAll PRO supports a job separation function with barcode-printed sheets (hereinafter referred
to as the "barcode"). The barcode-based job separation function can divide multiple pages of
scanned images into pre-determined unit and save them to different folders separately without
interruption. A PDF or TIFF (multipage) file can be separated and stored as multiple files in pre-
determined document unit. Not only the document counter, but the barcode recognition result
strings can be used for the folder names.

ScandAll PRO is capable of detecting the following types of barcodes:

Code Character set Digit number
UPC/EAN/JAN | Numbers UPC:12
(UPC-A only; includes check digit)
EAN, JAN: 8 or 13 (includes check
digit)
CODE39 Numbers/Alphabets/7 symbols 1to0 32
(excludes start/stop codes)
CODABAR 4 start/stop character numbers, 1to 32
10 alphabets and symbols (excludes start/stop codes)
CODE128 Full ASCII 1to 32
(excludes check characters)

The following lists the barcode detection conditions:

Item Condition
Barcode height 10 mm to 30 mm
Barcode length 300 mm or less
Barcode margins 5 mm or more on each side of barcode
Barcode base color White (This may not be recognized correctly depending on the

hue of white color of the paper scanned.)

Resolution

200 dpi to 600 dpi

Barcode angle Horizontal, and vertical




3.4 Scanning Using Barcodes

could separate the image data wrongly. This may even delete some of
the scanned images depending on how the scan settings are made.
Check the document carefully in advance to see if it has extra barcodes
outside the barcode-scanning area. It is recommended that you reduce
the number of barcode types to sense and narrow the barcode area to
detect.

e Using the same patch code sheets repeatedly may decrease the
recognition accuracy due to the dirt contaminated on the document. If the
patch code sheets are not recognized correctly or get smudged, make
new prints of the patch code sheets.

e Any control characters and any unusable characters suchas\/,:*?"<
> | in a file name are replaced with "_" (underbar).

e The barcode may not be recognized correctly depending on the
document (skewed), driver setting and/or printed conditions of barcodes.
Operate after ensuring the barcode is correctly recognized.

ATTENTON e Scanning documents having barcode types not defined for this function
:ﬁ\ 3

The procedure is described below.

1. Create a new batch profile on ScandAll PRO, and open the [Profile Editor] window.

For information about how to create profiles, refer to "2.2 Batch Scan".
2. Click on the [Document separator] tab.

3. Mark the [Use Barcode-Based Job Separation Sheet] checkbox.

SIN3INNDOOA 40 S3dAL SNOIYVA ONINNVOS w
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Profile Editor
General | Scan || File format and Mame schemel Document separator 'Filtel Linking

] Mumber of Pages

|:| pages per document

[JUse Patchcode-Based Job Separation Sheet

( Use Barcode-Based Job Separation Sheet )

[Depend on Hardware)

%)

Job Separator Sheet Handling

[ Bemove separation sheet

[For Hardware-Baged Job Separation sheet Only)

[For Duplex Only)

[ ok | [ Cancel ] [ Apply ] [ Help

separation sheet] checkbox.

¢ In duplex scan mode, you can disable scanning of the rear side of the

patch code sheet by selecting the [Delete the next page of a separation
sheet] checkbox.

? e To suppress scanning the patch code sheet images, check the [Remove

4. Click the [Setup] button.

= The [Barcode Setting] dialog box appears.



3.4 Scanning Using Barcodes

detected barcode types or narrow the barcode area to improve the
scanning performance.

e If there are multiple barcodes in the barcode detecting area, the one
recognized first will be enabled.

- ¢ If scanning performance deteriorates when barcode is used, reduce the
§§\ 3

Barcode Setting EI

Type of barcode o detect
UPC /EAN /JaN
LCODE=9
CODE1Z8
Codabar

Barcode Detecting drea
Enable the area to detect barcode

Urit: | Inch R
Up: |1.000 Down: | 2000
Left: |1.000 Bight: |4.000

[ ok ’ Cancel ] [ Help

5. Insert the barcode-printed sheets to wherever you want the file/folder to separate.

Brigrend
BFebruary? \

11—

ariLary s A

B

Sheets with
barcode printed

SIN3INNDOOA 40 S3dAL SNOIYVA ONINNVOS OO

6. Specify the created batch profile, and then perform the batch scan.

For how to perform the batch scan, refer to "2.2 Batch Scan".

How to use ScandAll PRO | 35



36

@

When storing each of the scanned documents separated with barcode-
printed sheets in separate folders, and naming the folders with barcode
recognition result strings, change the settings in the [Name Rule] dialog
box opened by clicking the [Name Rule] button on the [File format and
Name scheme] tab.

Select the [Use Barcode Characters] radio button, and mark the [Create
Directories Separately] checkbox in the [Name Rule] dialog box.

Name Rule fg|

Fils Name : |B:‘-‘«F!EEIDE\imageDDEI1 |

() Usge document counter

[ 4]

(®) Use Barcode Characters

EB

[¥]iCreate Directaries Separatels

Prefix image
[JDate

Page Counter

Separator |

Start with :
Finirum number of digits :

[ 5uffis | |

[ 0K l ’ Cancel ] [ Help ]

The created folder is named with the barcode recognition character string
and is used to store the scanned data.

Example of storing data in folders:

When marking the [Create Directories When unmarking the [Create Directories
Separately] checkbox Separately] checkbox
January January imageQ001. jpg

|: imaze0001. jpe

January imageQ002. jpg
image0002. ipg :

February

|: image0001. ipg
image0002. jpg

February imagel001. jpg
FebruaryimageQ002. jpg

March

|: image0001. jpg
image0002. jpg

Marchimage0001. jpe
Warchimage0002. jpg
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e The contents of this manual are subject to change without notice.

e PFU LIMITED is not liable whatsoever for any damages resulting
from the use of this scanner and procedures described in this
manual, profit loss due to defects, and any claims by a third party.

e Copying of the contents of this manual in whole or in part and
copying of the scanner application is prohibited under the copy-
right law.
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