HP LaserJet M9040/M9050 MFP Series — Print tasks

Staple printed documents

How do I?

Steps to perform

Staple documents

Set the stapler at the control panel for printed
jobs

You can usually select the stapler in your software
program or printer driver, although some options might be
available only in the printer driver.

If the stapler cannot be selected in the program or printer
driver, it can be selected using the MFP control panel.

1 Scroll to and touch Administration. 1

2 Scroll to and touch Device Behavior.

3 Scroll to and touch MULTIFUNC FINISHER.

7] HP Laser Jet M3050 MFP | Ready

Metwork Folder Job Storage
Send a dociment to a folder on the @ Scan and store 3 job
Supplies Status Administration

Check on paper trays and other Set up, customize, and manage this

supplies device

Network Address

_ommT0[Q

@ Administration | Ready

@

< Back Administration

Administration

Use the Administration menu to
customize the device for yaur

work environment, Use the "Initial .
. Setup" selection to set up the
device or enable features such as

networking, fax, or e-mall, Use the

E Time/Scheduling

E Management

E Initial Setup

E Device Behavior

@ Administration | Ready
Administration > Device Behavior

Use 1 e to contrel cevie setthgs
Inactivity Timeout that are nat specific to any job type Use

these settings to customize the device for

. your work environment.

E Warning/Error Behavior

v
El MULTIFUNC. FINISHER

E Tray Behavior
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HP LaserJet M9040/M9050 MFP Series — Print tasks

How do I?

Steps to perform

4 TOUCh STAPLES Administr: atlnnIReady

Admlnlstr ation > Device Behavior > MULTIFUNC. FINISHER
[MULTIFUNC. FINISHER |
OFFSET

N
STAPLES

STACK OPTION

FOLD LINE ADJUSTOLTR-R & A4-R

5 Touch the staple option you want to use.
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HP LaserJet M9040/M9050 MFP Series — Print tasks

Set advanced printing options

How do I? Steps to perform

Open the printer driver and click the Advanced tab. — & HP LaserJel M9050 MEP PCL 6 Printing Preferences
Select advanced prlntlng Optlons I Advanced | Printing Shortcuts | Paper/Qualiy | Effects | Finishing | Job Storage | Services|

In any of the sections, click a current setting to activate a ?5::::;:7;11:‘:”“ P & v Caaner seanas

dropdown list so you can change the setting. b ‘E A

L/ o Advanced Printing Features: Enabled
Prink Optimizations: Enabled
| E1-§# Printer Festures
1 Open the Document Options section, and then open 1= || = fpoemat

Load letterhead or preprinted paper the same

. g the Printer Features section. | S e Ty s B Dl
way for every job, whether printing on one or =

Raster Compression: Automatic

il

both sides of the page | = B céde oo Bl
o—

2 In the Alternative Letterhead Mode drop-down list,

select On.
3 At the product, load the paper the same way you would

for printing on both sides.

[ ok [ cencel ][ hepk |

1 Open the Document Options section, and then open 1 & HP LaserJat 9050 MFP PCL 6 Printing Proferences

Change the order in which pages are printed

| Paper/Qualty | Effects | Finishing | Job Storage | Services|

the Layout Options section. Advanced | Priing Shrieus

(& HP LaserJet M30S0 MFP PCL 6 Advanced Document Sektings
-Lelg Paperioutput
) Graphic
= g Document Cptions

Advanced Printing Features: [[3Ra] v

Prink Gptimizations: Enabled

2 In the Page Order drop-down list, select Front to 1y s Featres
Back to print the pages in the same order as they are in s
the document, or select Back to Front to print the | S Thun Typo s imop: Disciar
pages in the reverse order. | et omaoed s

Layout Options

2 FAUECTOETT Eront b Back
Apply
1 NS
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HP LaserJet M9040/M9050 MFP Series — Print tasks

Create a booklet

How do I? Steps to perform

1 Open the printer driver and click the Finishing tab. 11— S e aaEg e A R T 1
Create a booklet Aavanced | Printing Shortouts | Paper/Cualiy | ERSete- Finishing | Job Storags | Servioss|

Document Dptions

Print on both sides

Flip pages up

Booklet layout:

Fages per sheet:

2 Click Print on both sides.

2 pages per sheet N

Piint page borders
Page oider,

Fight, then Down

rientation
) Partrait
O Landscape
3 I [ Ratate by 180 degrees

() |

3 In the Booklet layout dropdown list, click Left
binding or Right binding. The Pages per sheet
option automatically changes to 2 pages per sheet.

C ok [ ooncal ][ _oomw

4 Click OK. 4
i ! -
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HP LaserJet M9040/M9050 MFP Series — Print tasks

Print a different first page or last page

How do I?

Steps to perform

Print the first or last page on different paper

1 Open the printer driver, and click the Paper/Quality
tab.

2 Inthe Special pages area, click Print pages on
different paper, and then click Settings.

1 & 1P LaserJet M9050 MEP PCL 6 Printing Preferences

| Advanced | Printing Shotcuts |~ Paper/Quality | Effects | Finishing | Job Storage | Services|

Paper Options
Paper sizes: 85% 11 inches
| Letter - |
Paper source

| sutomaticall Select v
Paper type:

| Unspecified v |

| Special pages:

2<:\ Coers
ik ent pape

Frint Qualty

| Fastries 1200 -

[ Econatode
(May Save Print Cartridges)

-—D K. -Cancel Apply

3 Select an option to print the first or last page on 3
different paper.
Pages in document.
@ First
O Last
4 Select options from the Paper source and Paper 4= n Fape sorce
type drop-down lists, and then click Add. MRy i *
Paper type: Unspecified pet type
Print on both sides: arf
Add Update
Special pages defined for this print job:
Page Type Pages Paper Gource Paper Type Additional Attributes
5 Click OK. T
Delete Deelete Al
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HP LaserJet M9040/M9050 MFP Series — Print tasks

Print on different page sizes

How do I? Steps to perform

1 Open the printer driver and click the Paper/Quality tab. 1 & 1P Laser et M9050 MEP PCL 6 Printing Preferences
Print on different page sizes [ cvanced | Pirting Shestouts] Papei/iuaiy | Effets | Frisbing| Job Storsge | Servioes]

Paper Optins
Paper sizes 17 %11 inches E—F=

[ B

Automatically Select v ‘

Paper sowrce:

Paper ype:

Unspecified v

Pririt Quality
Special pages:
Faveis [FastRies 1200 v
Frint pages on different paper

2 Select a size from the Paper sizes drop-down list and then 2 [l Econsitods
click OK [May Save Fiint Catridges)
'

(D]

ok J [ cacel | [ aeb ]

1 Open the printer driver and click the Paper/Quality tab. Custom Paper Size

Print on different page sizes
The custom paper size you have just defined will not become available For selection
S I t t . until you have exited and re-entered the Printing Preferences Properties,
eleCt a custom page size
pag 2 Click Custom. The Custom Paper Size dialog box opens.
Marne
| Job 1] | [ Save
Paper Size Units
3 Type a name for the custom size, specify the dimensions, 3\
and click OK. o @ inches
(3.86 - 12.28)
4 C“Ck OK. L=l O Millimeters
L Ok J [ Cancel
1 N=
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HP LaserJet M9040/M9050 MFP Series — Print tasks

Use features in the Windows driver

How do I? Steps to perform
On the File menu in the software program, click Print. & HP Laser.et 49050 WFP PCL 6 Printing Preferences
Open the printer driver Select the printer, and then click Properties or
Preferences. Peper Dotons
| Letter =
/t Custam,
Tomaticaly Select - ‘
1l Paper type:
Click the ? symbol in the upper-right corner of the printer - [ umspeciiea 4
Get help for any printing option driver, and then click any item in the printer driver. A pop-up i P Gually
message displays that provides information about the item. s T -
Or, click Help to open the online Help. ~ | Dfgtete s
(D i

1 Open the printer driver and click the Printing Shortcuts

& HP LaserJet M9050 MFP PCL 6 Printing Preferences

Use prl ntl ng ShOFtCUt tab. 1 | Advanceat-Printing Shertcuts | Paper/Quaity | Effects | Finishing | Job Storage | Services|
A printing shorteut is & collection of saved print settings that you can select
with a single lick.
Printing shortcuts:
General Everyday Printing
D Factory Defaults Paper source
B
Staple:
Paper sizes: 8.5 %11 inches
. .
2 Select one of the shortcuts, and then click OK to print the 2\\ T——
job with the predefined settings.
Orientation:
Frint on hoth sides:
No a
Saveds Delate Fesat Eages pier shiect
a2
......

1 i
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HP LaserJet M9040/M9050 MFP Series — Print tasks

How do I? Steps to perform
1 Open the printer driver and click the Printing Shortcuts 1—] & HP LaserJot M9050 MFP PCL 6 Printing Preferences
Create a custom printing shortcut tab. ot P Shatoss | age sty | ] Frising| 1o Sge Srvess
a‘ﬁzlr;tgggsl}:g‘t‘zil is & collection of saved print settings that pou can select
Prirting shortcuts:
2,_.—- General E verpday Printing
2 Select an existing shortcut as a base.
D Factory Defaults P;:‘:”“’GE -
Staple:
Paper sizes: 85 14 inches
" e
3 Select the print options for the new shortcut. o
Orientation:
Frint on both sides:
Yes, fip over b
1 =TT Pagmspe sheet
4 Click Save As, type a name for the shortcut, and click
OK. o [ cameel [ _poew ]

1 Press Stop on the control panel.
Cancel a print job from the product control
panel

2 On the touchscreen, on the Device Has Been Paused Device Has Been Paused
screen, touch Cancel current job. (®) Resume

‘i' Cancel current job

Click Start and then click Printers. Double-click the device
Cancel a print job from the software icon to open the print spooler. Select the print job that you

want to cancel, and then press Delete. If the print job is not
program cancelled, you might need to shut down and restart the
computer.

2 =
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HP LaserJet M9040/M9050 MFP Series — Print tasks

Print on both sides (duplex)

How do I?

Steps to perform

1 Open the printer driver and click the Finishing tab. 1

& HP Lasar Jet 9050 MFP PCL 6 Printing Preferences

Print on both sides (duplex)

Advanced | Printing Shorcuts | Paper/Quality | Ef

Document Options
Prittt on bioth sides

Flip pages up
Booklet layout

[on >
Pages per shest

1 page per sheet v|
\ |

| Ptint page bordsrs

2 Click Print on both sides. If you will bind the 2 feE
document along the top edge, click Flip pages up.

Orientation

(= Portrait

O Landscape

[[] Rotate by 180 degrees

......
3 Click OK. 3]

L [1]% ][ Cancel ][ Apply J

1 o
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HP LaserJet M9040/M9050 MFP Series — Print tasks

Print multiple pages per sheet

How do I?

Steps to perform
1 Open the printer driver and click the Finishing tab.

1 & {IP LacorJet M9050 MFP PCL 6 Printing Preferences

Advanced | Printing Shortcuts | Paper/Quality | Effset-Finishing | Jab Storage | Services

Dacument Options

[ Print on both sides

Print multiple pages per sheet

Flip pages up
Booklet lapout:
if
2 Foges por sheet

2 Select the number of pages per sheet from the Breseepm sos 5
Pages per sheet drop-down list. B P o
Page order:
Down, then Right ~|

Orientation

(@ Partrait
/ O Landscape
L ] Rotate by 180 degrees

3 Select the correct options for Print page borders,
Page order, and Orientation.

;ég __About. -Help
ok J [ cocel [ ooy )
4 Click OK. 4
. 1 N
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HP LaserJet M9040/M9050 MFP Series — Print tasks

Select page orientation

How do I?

Steps to perform

& HP Lasordet M9050 MFP PCL 6 Printing Preferences

Firishing | Job Storage | Gervices

1 Open the printer driver and click the Finishing tab. 1

Select page orientation

‘ Advanced || PFrinting Shortcuts || Paper/Quality ” Effects

Document Options

[ Piint on bath sides

Flip pages up
Booklet layout:
off
Pages per shest,
|1 page per shest ".l
Print page barders
2 In the Orientation area, click Portrait or 2— ,,r
Landscape. Right, then Down
Orientation
O Paitrait
(%) Landscape
] Rotate by 120 degrees
, 3—
3 Click OK. ﬂ\ o [ )
L (0] ] [ Cancel J [ Apply }
1 -
2 right Hewlett-Packar —
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Choose an output bin

How do I? Steps to perform

Stacker or stapler/stacker output bins

Choose an OUtpUt bin If you choose the 3,000-sheet stacker or 3,000-sheet

stapler/stacker, the output bins are the upper bin (2) (face up) and
the lower bin (3) (face down).

The upper bin (face-up) (2) is the top bin on the stacker or
stapler/stacker. This bin holds up to 100 sheets of paper in face-up
order as they exit the MFP. A sensor causes the product to stop
when the bin is full. Product operation continues when you empty
or reduce the amount of paper in the bin.

The lower bin (face-down) (3) is the lower bin on the stacker or
stapler/stacker. This bin holds up to 3,000 sheets of paper and
allows you to stack or staple jobs. This bin is the default output bin.

8-bin mailbox output bins

If you choose the 8-bin mailbox, the output bins are the upper bin
and the eight face-down bins.

The upper bin (4) holds up to 125 sheets of paper.

The network administrator can assign the eight bins (5) to
individual users or workgroups. Each bin can stack up to 250
sheets of paper.

Multifunction finisher output bins

If you choose the multifunction finisher, the output bins are the
upper bin (6) and the lower booklet bin(7).

The upper bin (6) is the top bin on the multifunction finisher. This
bin provides 1,000 sheets of stacking capacity and can offset each
job as it is stacked, delivering unstapled jobs face up or face down.
This bin also provides stapling for up to 50 sheets of paper per
document. The upper bin is the default output bin when the
multifunction finisher is attached.

The lower booklet bin (7) is the lower bin on the multifunction
finisher. This bin provides folding and saddle stitching of booklets
for up to 10 sheets of paper.

1 N
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HP LaserJet M9040/M9050 MFP Series — Print task

How do I?

Steps to perform

Choose an output bin (continued)

Note: It is recommended that you select an
output location (bin) through your program or
driver. Where and how you make selections
depends on your program or driver, set the
default output location from the MFP control
panel.

2 Touch Default Job Options.

3 Touch Default Print Options.

4 Touch Output Bin.

5 Touch the desired output bin.

1 Scroll to and touch Administration.

1 #2] HP Laser Jet MI050 MFP | Ready

Network Folder Job Storage

Send 3decument to a folder on the Scan and store a job

network

Supplies Status Administration

Set up, customize, and manage this

Check on paper trays and other

(J__E D)o

supplies device

Network Address

NG o)

< Back Administration

Administratinn Use the Adrministration menu to ..a
Information customize the device for your

AY worlk environment, Use the "Tnitial
= DR b O s . Setup" selection to set up the

E Time/Scheduling device or enable features such as

networking, fax, or e-mail. Use the
E Management
3 @ Administration | Ready

Administration > Default Job Options
Default Job Options Use these menus to define the
E Default Copy Options default job options for each

N 3 function. If the user does nat
E2 Default E-mail Options specify the job options when

El Default Send to Folder Options creating the job, the default options

\. are used. To configure default digitak
E Default Print Options o
@ Administration | Ready

4 Administration > Default Job Options > Default Print Options

Default Print Options Use this menu to configure the

Copies Per Job default settings for all print jobs.

‘when the correct print driver is
(a8 [PEEr S being used, most of the settings in

\F Default Custom Paper Size this menu are overridden by the

driver sattings.
\ Output Bin g
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Print on preprinted letterhead or forms

Steps to perform

Load paper and print media

1 Open tray 1.

2 Load paper according to size and finishing options.

3 Adjust the paper guides so they lightly touch the paper
stack, but do not bend the paper.

4 Make sure the paper fits under the tabs on the guides and
not above the load level indicators.

© 2008 Copyright Hewlett-Packard
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HP LaserJet M9040/M9050 MFP Series — Print tasks

How do I? Steps to perform
1 Open the printer driver and click the Advanced tab. U & HP LaserJet #3050 MFP PCL 6 Printing Preferences
Print on prep rinted letterhead or forms [ [Sadvanced | Printing Shorteuts | Paper/Qualty | Efects | Fiishing | Job Sterage | Semvies|
(CO nt| nu ed ) %&L:j:;i‘e;zz:fn MFP PCL  Advanced Document Settings
& [u] Graphic

= fl@ Document Opticns
Advanced Prinking Features: Enabled
Print Cptimizations: Enabled

5% Printer Features
=
1 i Edge-To-Edge: OFF

Print All Text as Black: Disabled
Send True Type as Bitmap: Disabled

2 Open the Document Options section, and then open the 2
Printer Features section.

w Raster Compression: Automatic

Alternative Letterhead Mode:

=)-/Layout Options

" Page Order: Front to Back

3 In the Alternative Letterhead Mode drop-down list, select 3
On.

ok J [ cocel [ ooy )

4 Click OK. 4

Supported paper types and tray e Tray 1 holds up to 100 sheets of paper or 10 envelopes.

capaC|ty e Trays 2 and 3 hold up to 500 sheets of standard media.

e Tray 4 holds up to 2,000 sheets of standard media.

© 2008 Copyright Hewlett-Packard =
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HP LaserJet M9040/M9050 MFP Series — Print tasks

Print on special media

How do I? Steps to perform
. . Media type Media quantit Paper orientation
Media type and tray loading P quantty P
Maxi tack height:
e Labels Side to be printed on facing up aximum s /ack eig

10 mm (0.6 inch)

Maximum stack height:

e Transparencies Side to be printed on facing up 10 mm (0.6 inch)

Short edge leading flap on right side

e Envelopes Up to 10 envelopes

facing up
. . . Maximum stack height:
e Heavy Side to be printed on facing up 10 mm (0.6 inch)
Maxi tack height:
o Glossy Side to be printed on facing up aximum s /ack eig

10 mm (0.6 inch)

1 Open tray 1.
Load paper and print media

2 Load paper according to size and finishing options.

1
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HP LaserJet M9040/M9050 MFP Series — Print tasks

How do I?

Steps to perform

Load paper and print media
(continued)

3 Adjust the paper guides so they lightly touch the paper
stack, but do not bend the paper.

4 Make sure the paper fits under the tabs on the guides and
not above the load level indicators.

Select a paper type

1 Open the printer driver and click the Paper/Quality tab.

2 Select a type from the Paper type drop-down list.

& HP-LaserJet M9050 MFP PCL 6 Printing Preferences

m” Finishing | Job Storage | Services|

Adwanced | Printing Shortcuts

Paper Options

Paper sizes: 8511 inches
| Lot ¥
Paper source:

| Auonaticaly Select ~
Paper type:

v

Special pages:

Covers
Print pages on different paper

Settings.

Print Quality

[FastRies 1200

[[]Econotade

[May Save Print Cartridges]

[ ok ][ cancel ][ fpon |
i z N
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