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Overview

About this manual

This manual describes the installation and use of the DataCheckModule.

Where appropriate, important information is displayed with a yellow background such as this.

Where information refers to a different section in this manual, this text is displayed with a
green background, such as this.

About the application

The purpose of the DataCheckModule ('the application', hereafter) is to provide a coupling
between scanned images and data extracted from the scanned material. Alternately, the
application offers data entering or recoding facilities.

The application currently runs on Microsoft Windows XP operating systems.

The application requires a basic level of experience with Microsoft Windows operating systems.
The user is required to navigate through the operating system's filesystem, and must possess
a basic knowledge of how to activate menu-functions and open, close, and resize windows,
with a standard computer mouse.

Application installation

The application installs as a ClickOnce application, wherefore it must be installed through a
browser; preferably a Microsoft Internet Explorer browser. The client must activate an 'Install’
button within the web-page the client is linked to, whereupon the following dialog will prompt
the user to run the setup program which will install the application:



The user must press “"Run”, and also press “Run” in the context of the dialog following:

File Download - Security Warning X
Do you want to run or save this file?

D Mame: setup.exe
Type: Application, S35KE

Fraom:  Fsdaf

Bun ] [ Save ] i Caticel i

“while files fram the Intermet can be useful, this file lype can
potentially harm pour computer, If wou do not trust the source, do not
win or $ave this software, What's the rigk?

o o eVl
Internet Explorer - Security Warning X
The publisher could not be verified. Are you sure you want to run this
software?
Mame: setup.exe
Fublisher: Unknown Publisher
[ Run ] | Don'tRun |

This File does not have a walid digital signature that verifies its publisher, ¥ou
should only run software From publishers you trust, How can I decide what
sofbware to run?

Another dialog will prompt the user to allow the installation:

Application Install - Security Warning

Publisher cannot be verified. i”:’
Are you sure you want to install this application? \;S
Marne: Datarens™odul
From: fsdaf

Publisher:  Unknown Publisher

Install ]‘ Don't Install I

while applications From the Internet can be useful, they can pokentially harm wour
computer, If you do nat trust the source, do not install this software. More Information. ..
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Upon pressing “Install”, the application will downloaded from the Internet and installed on the

user's computer:



(91%]) Installing Datarensiodul

Installing Datarens™Modul

This may take several minutes, ¥You can use your computer to do other tasks
during the installation.

E Mame: Datarens™odul

From: fsdaf

SEEEEEEN NN NN NN EEEE N ]

Downloading: 6,92 ME of 7.53 MB

Cancel
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The application should now be available from the start-menu; select “Scanningsfabrikken” ->
“DataCheckModule”.

Please note that running the application requires a working Internet connection.

Application uninstallation

To uninstall the application, simply remove it from the system by use of the standard Windows'
“Add and Remove Programs” facility. Select the program entry and press “Change/Remove”:

Then press

# Add or Remove Programs

Change or

Remove
Programs

)

Add Mew
Programs

(=

Currently installed programs: [ show updates

|'|it.E! DataCheckModule
Click here for support information.

To change this program or remove it From your computer, click Change/Remove,

“OK” in the dialog following:

-oX

| Change/Remove |
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DataCheckModule Maintenance x

DataCheckModule %
Choose the type of maintenance vou need. a

ah @

(*) Remove the application From this compuker,

[ o] 4 ] i_gancel l

The application should proceed to uninstall itself.

Application security

The application requires that login- and password information be submitted before it may run.
The following dialog will appear when the application is started:

’_D-" Pleaze enter valid credentials to continue

| o Uszer D

FPagzword:

As stated, enter valid credentials to continue. These will be given the client by
Scanningsfabrikken. There is no 'Login'-button to press, as the application automatically logs
the user in when the right combination of user ID and password are entered.
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Data

The data menu offers various methods of importing, deleting and saving data, as well as
variables and records within the data sets and display areas.

_ " View Functions Data User Administration
EAdd SPSS data set ESave @Add variable... EﬂDelete current record @Add display area... &Delete display area...
[ Delete data set... ESEVE as... @Remove variable... EHGo through current recard. .. @ Save areas to file... @Load areas from file...
Change data set... || [gdSave slice... '%Add.-"Remove value labels
Data set Save data set Variables Records Displayareas

The application requires one or more data sets on which to operate. Therefore these must be
imported into the application.

Currently only SPSS data sets are supported by this application, though with a planned
upgrade this will include Microsoft Excel and SAS data sets as well.

Adding a data set

Click “"Add SPSS data set”, whereupon the following dialog box allows the user to browse to
and select - by clicking 'Open' - the SPSS data set the user would like to import:

Open ?2 X
Look jn: | [ SPSS data sets [v] Q 5
EA test data set....
72 & dat...
My Recent )
Documents

Desklop

My Dacurments

Q\g File name: lg.zav [V]
My Compuler | Fies of type: 5PSS data fil vl

A new dialog will appear, which allows the user to give the data set a different name but the
proposed, default name.
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Data set name

Enter data set name

& test data zet.zav data set

It is this name the data set will be known by, within the application. A secondary dialog
appears, in which the user may opt to indicate a identification variable, which uniquely
identifies the records within the data set:

Select identification variable

If the data set containg a record caze number, or any ather farm
of vaniable which mayp be uzed to uniguely distinguish one record
fram anather, pou can optiohally zelect thiz variable in this dialag
bow and you thiz will allow wou o gort the records by this record
caze number.

Select record case varable, or press 'cancel' to
proceed without selecting a record caze number.

Ibnr [Lsbenurmer] e |

[ Select case recaord variable l [ Cancel ]

If the data set indeed does contain a unique identification variable, such as a record-ID
number, selecting this variable when the data set is imported into the application offers the
user the possiblity to sort defined variable areas by this ID number.

Please note it is not possible to later select a different identification variable beyond the data
set import; if one such exist, and the user would like to be able to sort records by this ID
variable, it must be selected now.

Deleting a data set

To delete a data set from the application, select “"Delete data set”. The following dialog
appears:

Delete data set

Select a data zet to delete

! []

[ Delete the zelected data zet ] [ Cancel ]

Select the data set you would like to delete from the drop-down list, and press “Delete the
selected data set” to delete this.

It is not possible to delete the data set which is currently active; to delete it, the user must
first change to a different data set.

The user will be prompted to confirm the delete action:
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Confirm delete

Are vou sure you wish to delete this data set? This action will delete all data and defined display areas and everything else associated with this data set,

[_ites | [ Mo l [ Cancel l

As stated, deleting a data set removes all information about this, within the application.

Deleting a data set within the application will not delete the file which was imported into the
application.

Changing to a different data set

It is possible to import more than one data set into the application. To change between these,
the user must select "Change data set” and select the data set which will then be the working

data set:

Select the data set you would like to wark, on. Al the
data and display areas with the curently active data
zet will not be affected by this action,

| ™

[ Change data zet ]

[ Cancel ]

Save data set

The Save data set menu offers three methods of saving the working data set.

Save

Pressing the “Save” button saves the working data set to its temporary storage. This is akin to
pressing the save-button in any other regular windows application, apart from the fact that the
data set is saved to a pre-defined storage area, namely the operating system's ApplicationData
folder. The user would typically press this button to ensure the performed changes are
persisted to disk before a new set of changes are to be carried out.

Save as

The user can also press the “Save as” button to bring up a save-dialog where the user can
navigate to a specific folder and save the data set under a specific name:



Save As
Save in: @' Desktop

BMV Diocurnents
/ ; j My Computer
|
. &y Netwark Places

My Recent
Diocuments

Desktop

My Documents

gg File name: |

My Computer

Save a: bupe: SPSS Data Set

Etest.sav

[]

~
X

L

Save

Cancel
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Simply navigate to the proper directory and provide a name for the data set and press “Save”.

Save slice

If the user so desires, a data set can be saved with only a subset - a 'slice' - of the currently

working data set. This allows the user to save, for example, a data set with only responses
from female respondents. Press “Save slice” and the following dialog appears:



Save Spss Data Set X

Thiz dialog enables a selective data set zave. Use this

dialog. as opposed to the "Save Spss data set'’ dialog., if pou
would like to persist a subset of the data.

Filename:

N

Below, add the criteria by which you would
like to save the data. For example, add a

crniteria which selectz only records
answered by women.

[ Add criteria ][

Femove last criteria

Murnber of rows found:

Save data set

Cancel zave

Press the folder-icon to open a save-dialog, where the user must navigate to the directory

where he would like to save the file, and provide a valid filename:

Save hs

Savein:

My Recent
Documents

D esktop

My D ocuments

98

My Conputer

(2} Deskiop

B My Documents
-_.k My Cormputer
€My Metwark Places

File name: |

Save as ype: 5PSS Data Set

@test.sav

(]

Save
Cancel
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Press the “Save” button to continue. Then, as the dialog states, provide one or more criteria
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which the save function will honor. This dialog works in the same fashion as the advanced
search feature

When the user is happy in the selection of criteria, she presses “"Save data set”. The defined
subset of the working data set will saved in the specified location.

Display areas

Display areas are used-defined areas within the scanned material, pertaining to a variable - a
question within a questionnaire, for example - whose value is data captured from this area.

Adding a display area
Click “Add display area”.

In order to define a display area, the application requires knowledge of the directory - or
directories - which contains the images of the scanned material. If these are not defined, the
user will be prompted to define these:

No image files directories added

Mo image files directories have been added, so it's not possible to define a display area - as the application cannot Find the given images pertaining to the working data set, Would
wou like to specify one or several image directories now?

I Yes i [ Mo ] [ Cancel ]

The following dialog will appear.



Define display area

left-click. the top left
corner of where you
would like ta start the
dizplay area and drag a
rectangle towards the
lower right cormer, until
you're satisfied with the
dizplay area. Upaon
releasing the left
mouse-button, a dialog
with further
customazation options
will appear; here pou will
zelect the variable this
dizplay area will cover,
and name the display
area.

Optionally drag this
window to a different
zize, to enlarge the
image.

To define a display area,

lkas-Brande
ol A e N il
. _
Hyor Hifreds ar du mad? Hvor vigtigt synes du, dot er?
o
Ghzds hte dfees Creps Gk | gt MU gl wimkt Lk
Skillbsne
P o T O o O O U - G i o I
wluts sy nlighad
B kb skl v Aqrligh s
e . 0 @ 00O OO0 C OO
i i ha,
ek g 0O O EC C OO
Ord & plad: - - —
Al N I O 1 T A O A O A
Tl eormeme I O I B I -~ I
Adgangen tl contalncrme
e O M OO O|ELC CoLL
Trdratningan af pladsen
Lt me A g o OB C Z OO
HEoOooQoao C - UL
Albain gralidam |:| Pq ['| |i |5 " | 1| |

Har tu behov for udvidet dhringstid? e fee drpssan
et |1 s, v Foreklane pd s e g T, 5 aligelage f_lE?g_h’-] 13 i:.\]llfA'\\
il
Hvordan vil du gerne have Informatien om sortering af affalt p4 genbrugspladsen
gz fune kepdven)
g =ra calbee p3 genbrugsasdeer
i Fra kamrurers hammesidz ances wed e
Er du guodt informeret om, sorbering af dit affald pa genbrugspladsen? jeuw e frpas)
Ja Yo wvrrcepemde gl Asenet | Mej, oivedrs gadt et L Me el inks

T e R e _| oo milgerrizllos il

E-12 teen e an Senl |_|r Ere el 13 A v el

Hvor afte bruger du denne genbrugsplads? (ki ef kryos)
[ Ti- 3ange om dret d-b parre v :'l"-.‘.s&l

Hvar ofte afleverer du brugte ting/ kasserede ting som andre Han bruge |
genbrugscontaineren her pé pladsan?

M .ﬂldnu/m -5 g oen dren | 308 gavcs an S _—I Al 2ad & gange oo Sk
Hyjlhen type affald har du med? Sun e k)
i Frieas 2Tald ra D A3l ma srhyery sakcyitet
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T
h
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In this dialog, the user defines one or more display areas by left-clicking with their mouse in
the image area, and - keeping the left mouse button pressed - drawing a rectangle, moving
the mouse towards the lower right bottom of the rectangle from its starting point of the upper
left corner where the user clicked.

It is possible to expand the dialog's size by performing a dragging-operation on the dialog
window's lower right corner.

If there are more than one image pertaining to a single record in the imported data set, as
would be the case with a many-paged questionnaire, the dialog will display a drop-down list
where the different pages can be selected.

The rectangle will be painted in a red color as it is being defined. When the mouse is released,
the user must then select the variable whose value pertains to the area defined:



1 like ta start the Ty -

I_'r' area ar‘u:l drag a Hvor ditreds =rdu mead™ Hvor wigtigt synes du, det er?

agle towards the S R e BT R e

right carner, until Siciitmnm )

 zatisfied with the et P B i o i Y T o R |

w area. Upon AL T - | _

;ing thE-' |E-'ft :h:hrn:'serrm-ul‘pﬁ ak h :.e.l ! D g L — I:I Ll E I:I |: I:I

e-buttan, a diakes Aninann foe_nsrnno : 1

urther save display area C o

mazation ophio I

iTﬁearif:rliE;Ehlgjt Thiz dialog allows vou ta give pour recently defined o 0

: area a hiarne, and attach it to a variable.

w area will eo |1

iame the dizpls Select the variable this display area will cover: -
- Tl

nally drag thiz
wa to a differer
0 enlarge the

4

Enter a name for thiz dizplay area:

i Save display area i [ Caticel

A
houp luduen

Lo 1 Rt

JEJJ, |1, cumruepende gent intermarst | [ rog, minctes et coneses | Wap_| sl ikkn

Huwur oftc bruger du 2ennc gen hmns_pla_d::? (e b el

Select a variable and provide a name for the diplay area (a default name will be given
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automatically) and press “Save display area” to persist the display area. The red color will turn

either green or yellow, and the user may now define another variable area.

Deleting a display area

To delete a previously defined display area, press “Delete display area”, and select the

appropriate display area in the dialog box:

celect display area

[ Delete thiz area ]

[ Cancel ]

Press “Delete this area” and confirm the delete in the dialog following to delete this display

area.

Saving display areas to a file

It is possible to persist defined display areas to a data file, so they may be saved for future

use.

Select “"Save areas to file” and provide a file name for the data file:



Save fis

Save i @ Dezklop

ElMy Dacuments
7 "d‘ 5} My Computer
. HMy Metwork Places
iy Recent
Documents
@I
Dezklop

)Y

My Documents

g! File name: |

My Computer

Save as lype: Dizplay Area File

=] %]

2
X

Save

Cancel
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Press “Save” to save the display areas to a file with the given name. The file will be given the

extention “daf”.

Loading display areas from a file

To load previously saved display areas, select “Load areas from file” and navigate to the data

file from which the display areas will be loaded:

Open
Loaok in: @ Desktop

DM';-' Dacuments
."" i My Computer
HM}-’ Metwork Places

My Recert iy

Documents

@.

Desktop

b

My Documents

g! File name:

kdy Comnputer

my zaved areas.daf

Files of wpe: Dizplay Area File

] =]

)
X
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Press "Open” and a dialog will appear, where the user may select the displays which will be
loaded from the data file:

oad Display Areas x

The below listboy lists all display ares
from the selected file. Mark thoze areas
wou wish to import, and press lmport
zelected areas'" to impart these.
Altermatively, prezs the "Import all areas"
button to import all areas.

mark dizplay area

tarkw'Labels dizplay area

[ Impaort zelected areas ]

[ Import all areas ]

[ Cancel ]

Pressing “Import selected areas” imports only the display areas whch are marked in the select-
list. Optionally the user can press “Import all areas”, to import all display areas.

Note that if one or more display areas in the data file has the same name as an already
defined display area, this display area will be hidden from the import dialog.

Variables

The user may add or remove variables from the working data set.

Adding a variable

To add a variable, select “Add variable”. The following dialog appears:
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Add ¥ariable...

Thiz dialog allows vou to add a wariabel
to the dataset you're working on.

Yariable name;

Yariable type:
(%) Mumeric variable

(") String variable

Optionally zpecify a label - & textual
dezcription - for this variable;

Optionally zpecify a dizplay area
covering this variable:

If a dizplay area iz selected, please
enter a nare for this area:

[ Add warniable ][ Cancel ]

Enter a name for the variable, and specify its' variable type, numeric or string. Optionally
specify a variable label. It is also possible to specify an new display area, based on an already
defined display area, whose underlying data value will now point to this new variable. If the
user chooses to create a new display area based on a previously defined area, a name for this
area must be entered.

Press “Add variable” to add the new variable to the working data set.

Removing a variable

To remove a variable, select "Remove variable” and, in the dialog following, select the variable
to remove.
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Select variable

Select the vanable for this operation:

Date [Data)
Time [Tid)
Ibrr [Lobenummer

E =porthi [E kspartfl]

11 [Tilfredzhed)

mark [Mark anable]

I arkiw/Labels [ arkWL abels)

[ Remove selected variable ]

[ Cancel ]

Press “"Remove selected variable” to remove this variable from the working data set.

Adding or removing variable value labels

The application supports adding or removing variable value labels, which will be saved with the
data set. To add or remove a variable value label, select "Add/Remove value labels” and, in the
following dialog, select an appropriate variable for this operation:

Select variable

Select the vaniable for this operation:

[rate [Dato)
Time [Tid)
Ibrr [Labenurnmer]

EHEnrtfi EkSEDrtfiI

rmark, [t arkM ariable]
M arkiw/Labelz [MarkiwLabelz)

i Add/Remove value labels l

[ Cancel ]

Press "Add/Remove value labels” and, in the dialog following, add or remove value labels
where appropriate:
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hdd/Remove variable value labels x

To add a vanable value label, enter test
into the below boxes and prezs “Add
vanable value label'.

.\'_N
Mew variable value label value: Vi |
| L
Mew wariable value label label [max 250 characters):
Add new vanable value label l
Hemove variable value label
Toremove a vanable value Wariable value labels for thiz vanable:
label, select it from the listbosx 1 W h
and press "Remove vanable 5 ) Heagpyapp}l
lue label". T

AU AR 3 - Meither

4 - Unhappy

B Ve unhappy

[ Remove vanable value label

To add a variable value label, enter its' value and a descriptive label in the two text-boxes and
click “"Add new variable value label”. The new value label will appear in the list below the “Add
new variable value label”-button.

To remove a variable value label, mark this in the list and click "Remove variable value label”.

Press “Finished” to exit the dialog.

Records

Records pertain to the individual cases in the currently working data set.

Deleting a record

The user can delete a record in the currently working data set. In order to do so, a display
area must be shown in the main window, and an individual area selected.

Refer to the section “View” > “Select area” in this manual for information on how to show a
display area in the main window.

Press “Delete current record”. The user will be prompted to confirm this choice.
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View

The view menu offers functionality in the viewing and sorting/filtering/search of defined display
areas.

___""Jier-' Functions ~ Data  User Administration

(U Select area... % Hext page Y] Last page JpZoom out f27oom in JEsort descending @@ Simple search... ) Set image files directory...
?Shgw lahels KFirst page @Previous page ﬁview original image ﬂéSUrt ascending ﬁhdvanced search... ﬁDefine rows and columns...
@?Sor’c by record ID || Yiew anly changed fields || [B]Set border color...
Display area Mavigation Zoom Sort Search Settings
Display Area

The display areas menu allows selection of a defined display area as well as the displaying of
variable value labels.

Select area

Select a previously defined display area to view this in the application's main window:

| (]

Dizplay thiz area ]

[ Cancel ]

Press “Display this area” to display this area. The main window will fill with the same number
of areas as there are records in the working data set:
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Data Check Module = 2
E Hsave = Scanningsfabrikken - Data Check Module v. 1.02 - B X
I - 'View | Functions Data  User Administration
s Select arsa... P Next page Jff Last page Apzoom out QZoomin  [3Sort descending | @ Simple search... & Set image files directory...
‘ﬂshow labels KF\rst page «Prewous page ﬁview original image ‘m‘jSort ascending é%Ad\ranced search... l:éDefme rows and columns...
$25ort by record ID || Wiew only changed fields [w]set border color...
Display area Navigation Zoom Sort Search Settings
tifreds freds Gifreds freds ikke |» tifreds freds tilfreds freds ikke |+
Skiltene Skiltene
Skiltene skal informere om, hvor Skiltene skal informere om, hvor
affaldet skal hen D E}ET D D D affaldet skal hen E\ D D D D
2 1
ulregs fregs biiregs freds e |y fifreds freds tifreds freds  ikke | v
Skiltene p
) . Skiltene
Skiltene skal informere om, hvaor ) ‘
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The display areas line up in the order top-to-bottom, left-to-right. The user can select a display
area - making it the 'active' display area - by left-clicking it. Making a display area the active
display area allows a user to change its value. Simply enter a different value in the textbox
immediately below the display area image.

affaldet skal hen JK_’ e affaldet

1 1

Current data set; ‘all,sawv data set’ | Current area; 't1 display area’ | Ak page 1 of 253 | Record ID: 3

Note the application status bar, displaying information about the currently working dataset: its'
name, the title of the currently displayed display area, the current page number and total
number of pages, and, where applicable, the unique record ID value of the currently active
display area.

Show labels

The application supports the concept of variable value labels. If the imported data set holds
information about value labels, these will have been carried over in the application's working
data. The user can select to show these labels, instead of merely the variable value, by
selecting “"Show labels”.

In this case, the main window will reflect the display area variable's value label, if one such has
been defined:
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Also note than when value labels are displayed, the users goes about changing a display area's
value differently: In this case, the user must click a mouse button - any which one - inside a
display area, whereupon a drop-down list will appear, which will display all available values and
their value labels, and allow the user to select the appropriate value:

age || g view original image PiSort ascending @@ Advanced search... FHwenne rows ana columns...
ffzsort by recard ID || Wiew only changed fields || [®]Set border colar...

Zoom Sort Search Settings

ds freds tifreds freds ikke |+ B R A J cds  freds tilfreds freds
|
1 - Very happy =

| & O O O]||2 - happy KO 0O
3 - Less happy

gs  Ireds  nirreds  Treds Ikke ] 4 - Unhappy .
5 - Unsure ds freds tilfreds freds
8

Double answer .

| B 00 0|51 5 g0

affaldet skal hen

4 - Unhappy

It is still possible, however, to enter a value which is not represented in the drop-down list, by
simple closing the dialog (by clicking the 'X" in its' upper right corner) and entering a different
value.

Navigation

The navigation menu allows the user to navigate the currently working data set. Note that all
navigation options are dependent on the user's choice of sorting, if one such choice has been
made. For instance, if the user opts to sort the display areas by descending values, the highest
values will be represented by the first page and the lowest by the last page.
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Next page

The user can move one page forward by clicking the 'Next page' icon.

Previous page

The user can move one page backwards by clicking the 'Previous page' icon.

First page

The user can move to the first page by clicking the 'First page' icon.

Last page

The user can move to the last page by clicking the 'Last page' icon.

Zoom

The user can zoom in and out, as well as see the image on which a display area is based in its
entirety.

Zoomin

Selecting 'Zoom in' when a display area has been selected has the effect of cropping the
display area to minus 25% of its size. This change is permanent to the selected display area.

Zoom out

Similarly in function to 'Zoom in', zoom out affects the display with 25%, only in this case
expanding the size. This change is permanent to the selected display area.

View original image

There may be times when the user would like to inspect a area greater than what the display
area covers; for instance, in cases where a form's respondent has written relevant text around
the question he or she has answered. In this case, selecting 'View original image' displays the
entire image from which the currently active display area has been extracted:
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The user can adjust the size of the window by moving the mouse to the lower left corner and,
clicking the left mouse-button and keeping it pressed, dragging the window bigger. The image
will automatically adjust to the window size.

Sort

Sorting the display area values can greatly speed up the quality control phase, in cases where
the software is being used for this purpose.

Sort ascending

Select 'Sort ascending' to sort the display areas by their values, in ascending order. The main
window will reload and display the areas, now with the lowest values listed first.

Sort descending

Select 'Sort descending' to sort the display areas by their values, in descending order. The
main window will reload and display the areas, now with the higest values listed first.

Sort by record ID

Select 'Sort by record ID' to sort the display areas by the unique identification variable the
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user selected when the data set was originally imported into the application. If no such
variable has been selected in the data set import process, this function will not be available.

Do not be fooled by the sort order if a string variable is selected as a unique identification
variable; in this case, the application will rightly sort values by their string value, and not their
numeric value. Thus, if the identification variable contains string representations of the integer
values 1 to 12, the correct sort order will be 1, 10, 11, 12, 2, 3,4, 5,6, 7, 8, 9. In other
words, if the unique identification variable consists solely of integer values, ensure its variable
type is numeric, and not a string.

Search

The user can search for a value or sets of values and thus filter the display areas and show
only the values as defined by this search. This greatly speeds up the quality control use of the
application, as the user can filter out records deemed irrelevant for further check.

Simple search

Selecting 'Simple search' allows space in the main window for a search tab with two drop-down
lists, 'From' and 'To', designating the range within which a search will be executed:

HE;; DEIECT Gred... &SN POy S g e Ay

77 Show labels BEFirst page € Previous page

Display area Mavigatian
Search
Skiltene
I the below, state to- and \ ka
from-values for thiz search. Skilkene skal

When these are changed, affaldet skal
the image area will show only

those areas whose values D
are within the given range. 1

From-value: |1 -"ery ha| v

To-value: |1 -Yeryha v

Skiltene
Skiltena skal
affaldet skal

Skiltene

The 'From' and 'To' drop-down lists are populated with the unique values of the currently
selected display area's variable. Select a relevant 'From' and 'To' value and click 'Search'; the
search will be executed, and only the records with values within the given range will be
displayed.

Note how the status bar in the bottom of the main window changes to reflect the fewer
number of pages, as the search limits the number of available records.
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Note also that it is still possible to make use of the sorting possiblities within the context of a
searched/filtered data set.

The 'Simple search' menu-item will be highlighted in red, to account for the fact that the
simple search has been activated. To return to the regular view, click the button once more,
thus deactivating the simple search tab.

Advanced search

Another search option is the advanced search, activated by selecting the 'Advanced search'
button. An advanced search allows the user to specify one or more search criteria, upon which
the currently working data set may be filtered. For example by setting up a criteria specifying
only responses by female respondents below the age of 30 are shown.

The main window allows room for an advanced search tab:

'?sh.;.w labels ML First page § Previous page Vi

Display area Navigation

Below you can add or remove one or more
critenia for the expanded search. Press

“Perform search” when the criteria Skilt
satisfies your search conditions. kit
affa:
1
|
Skilt
Chilte
affal
I Add critenia I I Remove last criteria I o
Murnber af rows found: 1

Skilt

[l B

Press 'Add criteria' to add a search criteria. The following dialog allows the user to define a
search criteria.
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hdd search criteria

Below lists dizplays all variables and their values. Add a
zearch-criteria by selecting a variable, an operator for the
critena, and a value. Then press “Add critenia,

Select vanable: v
Select operator: | greater than or equal to w
Select value: v

Formed search criteria:
greater than or equal to

L.-’-‘-.u:lu:l ciiteria J [ Cancel ]

Form the search criteria by selecting variable, the operator and the value of the criteria. Note
that if the imported data set contains variable value labels, these are also displayed to ease
the definition. As the criteria is formed, the text label below the drop-down lists updates with
the criteria definition.

Note that if the user selects a string variable upon which to base the criteria, the 'select value
drop-down list will change into a text-box, where the user may enter a text as opposed to a
numeric value.

Press 'Add criteria' to add the criteria expression. The search tab will update to display the
expression as well as list the number of records the expression narrows the current working
data set down to:

ArrEirEE Farim riaE LEiAlE R ELrEEEAE E A R EL R ERes

critenia for the expanded zearch. Press
“Perform search™ when the criteria
satisfies pyour search conditions.

[ Add criteria I[ Remove last ciiteria

Mumber of rows found:

Perform search 1060 I

Add more expressions by pressing the 'Add criteria' button, where applicable.
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The user can remove the criterias in order of how they were added, by pressing the 'Remove
last criteria' button one or several times.

Press 'Perform search' to execute the filtering and show only those records who fit the defined
search criteria.

Note how the status bar in the bottom of the main window changes to reflect the fewer
number of pages, as the search limits the number of available records.

Note also that it is still possible to make use of the sorting possiblities within the context of a
searched/filtered data set.

The 'Advanced search' menu-item will be highlighted in red, to account for the fact that the
advanced search has been activated. To return to the regular view, click the button once more,
thus deactivating the advanced search tab.

Settings

In the settings-menu, the user defines one or more settings which affect how the display areas
are shown.

Set image files directory

In order to show the display areas, the application must know where to locate the scanned
images these areas are based upon. One or more image directories can be defined for the
working data set.

Select 'Set image files directory' to define the image directories for the data set. The following
dialog appears:

ndd image files directories x

Add directaries of images pertaining to the data set, or data setz, you would like to work, with.

[ Add directony.... ] [ Remove selected ] [ (] l [ Cancel

Press 'Add directory' to bring up a directory chooser:
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Browse to and select a directory with scanned image files by clicking 'OK'. The directory will
appear in the “Add image files directories” dialog. Add more image directories by clicking 'Add
directory' one or more times.

Alternately, press the 'Remove selected' button to remove the selected image directory in the
list, thus disabling the application from searching through this directory for the image files the
application requires. Note that only the application's reference to the directory, and not the
directory itself, is removed.

When finished, press 'OK' to return to the application's main window.

Define rows and columns

Press 'Define rows and columns' to define how many display areas are shown in the main
window, and how the are laid out. This brings up the following dialog:

Define shown rows and colums

Mowe the zliders to define the number of shown rows and columns.

Colurnns 2 J

Rows 3 2 J

(] 8 ][ Cancel ]
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Operate the sliders to allow for more, or fewer, columns and rows.

Press 'OK' to exit the dialog. If the number of columns or rows has been adjusted, the main
window will reload to reflect the changes.

Set border color

Press 'Set border color' to bring up a color-picker dialog, where the user may select a different
border color around the currently active display area. The default border color is yellow.

Color ? X

L

Basic colars:

Il Il 11
B PEEEEN
EEEEEEE.
EVEEEEEN
EEEEEEEN
i i I

LCuztomn colors:

IS O Y
IS O O Y

[ Define Custor Colors > l

l gk l[ Cancel ]

The dialog displays standard colors. Press “Define custom color” to expand the dialog to allow
for a different way of selecting color, by moving the mouse in a rainbow-squere, alternatively
enter the RGB color codes manually:
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Color ? X

Basic colors:

_UEies el )
H NN

Define Custom Colors >

[ ()4 ] [ Cancel ] [ Add to Custom Colors ]
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Functions
The functions menu offers different helper-functionality.

b
‘\_______,*‘Viev.' Functions Data User Administration

5::|Table of frequencies... | [@lUndo... l"_'i,']Tal-ce snapshot...
i) About...

| Analyze Edit Misc.

Analyze

The analyze menu provides - currently - a single analyze-function.

Table of frequencies

Pressing 'Table of frequencies' when a display is selected brings up a window which displays
information about the values of the currently selected display area's variable, namely their
count in regular and percentages value:

5 W alue
»  EEE 56 5554211455
1 B33 3738924985233,
| 3 BV 3957471943295,
q 20 1.181334308446. .
| 8 0178133430844,
5 0,177200236266. ..
4 0.530EE7454223, [ Update frequencies ]
| OK J

The window gives a quick overview of how the registrered values of the variable are
represented throughout the data set.

The user can sort the columns by clicking one of the datagrid headers - 'Value'/'Count'/'%' -
with the left mouse button.

Note the window is not modal, unlike most of the dialog windows of this application. This
means the window may remain open while the user uses the application, possibly editing the
values of the shown display areas. By pressing the 'Update frequencies'-button, the datagrid
is updated with information from the working data set, including any changes the user may
have made to it.

Press 'OK' to exit the dialog.
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Edit

The Edit menu offers undo functionality.

Undo
The user may opt to undo one or more change made to the currently selected display area.
Select 'Undo'. The following window appears:

Undo changes x

Select a dizplay area far which you would like to unda changes:  Optionally, filker by uzer:
t1 dizplay area Ev3 LV

tilfreds freds tilfreds Freds ikke
Skiltene

porioigriiidaiish RS 4 I O o B O B I

@/ Previous change 3 changes reqistred for this display area.

In the shown display area above, the value was changed fram 2 ko 1.

The change took place 10 november 2008 17:39

L Unda this change ] [ Cancel ] ’ Cloze ]

The window will initially show changes made to the currently shown display area. The user can
select a different variable in the drop-down list in the top left corner of the window. Please
note that not all variables of the working data set are displayed; only display areas with
variables which has had changes made to their values are listed in the drop-down list.

The user may optionally filter the changes per user, or 'all users' (the default selection).

The window shows the display area which had a change made to it. The label directly below
the display area states the number of registrered changes made to the shown area. Note that
only one change will be registrered per display area. That is, if the user changes the value of
the same display area two or more times, only the last of these changes will be available for an
undo operation.

The user may nagivate through the changes by clicking the 'Previous change' and 'Next
change' buttons, respectively.

Below the navigation buttons, a label states in layman's terms which change was made, as
well as when the change was made.

To undo the change, click the 'Undo this change' button. The change will be rolled back.
Press 'Close' to exit the window.

If one or more changes have been undone, the main window will reload to reflect this
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operation.

Misc.

The 'Misc." menu hosts functionality which does not fit in with any other menu category.

Take snapshot

The user my click the "Take snapshot' menu item to bring up a save-dialog. The purpose of this
dialog is to offer the possibility to save an image of the currently active display area, in the
JPEG graphics format, on the user's computer for future reference. This may be of use where
the display area displays an open question, for example in question in a questionnaire where
the user may respond in her own words.

If a unique identifier variable was selected upon the data set's import into the application, the
value of this variable will appear in bold red characters in the top left corner of the image.

About

The about menu item offers, when clicked, basic contact-information in regards to application
support.
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User Administration

& = P Scanningsfabrikken - Data Check Module v. 1.02 =

'View Functions Data User Administration

£§ Add user...
& Deactivate user...
&Actwate USET...

| Add/Delete

Add/Delete

The Add/Delete menu block offers basic user-control functionality; adding a user, activating or
deactivating this user.

A company licencing the application will be provided with an administration user ID and
corresponding password. The designated administrator can optionally add up to three users
with non-administrative rights. These may use the application without any restrictions
compared to the administrative user, with the sole exception that they cannot administer other
users. The menu will only appear to the administrative user.

The benefit of adding users with their distinctive user id and password is in that all changes
made to the display areas' values are registrered per user, wherefore it becomes possible to
filter any changes made by this user.

Refer to the section 'Functions' > 'Undo' on how to filter changes made by an individual user.

Add user

Select the 'Add user' button to add a user. The following dialog appears:

User name: [ex. John Dog']

Uzer login: [ex. Jahn810')

User pagsword: Repeat password:

[ Add new user ] [ Cancel ]

Fill out all available textboxes with relevant information and click 'Add new user' to add the
user.

It is recommended that the selected password is a minimum of 8 characters in length,
preferably consisting of a mix of upper- and lower-case characters as well as digits.

A new user is automatically activated to access the application.
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The administrator may opt to deactivate a user, thus preventing this user from accessing the

application.

Select 'Deactivate user'. The following dialog appears:

Deacktivake user =

Select the uzer you would like to deactivate

I [v

[ [ eactivate user ] [ Cancel ]

Select in the drop-down list the user who will be deactivated, and press 'Deactivate user'. The
user will be deactivated, and a confirmation message will appear and state this user has been

locked out.

Activate user

The administrator may opt to re-activate a user who has been previously deactivated. Press
'Activate user' and select, in the drop-down list on the appearing form, the user who will be

activated.

hctivate user

Select the uszer pou would like to activate
- | [se]

[ Activate uzer ] [ Cancel ]

Press 'Activate user' and a confirmation message will appear and state this user may not again
access the application with her credentials.
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