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INTRODUCTION

SanakKko

WELCOME...

... to Sanako Study 1200, an advanced language learning
suite that offers an extended range of essential activities that
focus on both listening comprehension and voice practice.
Study 1200 provides the students and teachers with all the
features for and benefits of a modern language learning
environment.

Since it is a pure software solution, Study 1200 does not
require any additional hardware and is therefore easy to
install and maintain.

WHAT CAN YOU DO WITH STUDY 1200

Study 1200 multimedia teaching environment includes all the
features and functions that are essential for effective and
enjoyable teaching and learning.

Teachers remain firmly at the center of learning activities
with a suite of classroom management tools and also benefit
from numerous methods for evaluating student performance
and tracking their progress. In addition, innovative content
authoring capabilities allow for the creation of new learning
material.

Study 1200 provides students with optimal tools for oral and
text-based exercises. Student voice recording offers them
extensive opportunities to interact in the target language.
Students will also benefit from access to resources for
independent or supplemental learning and study.

The basic platform of the Study 1200 system can be easily
upgraded and enhanced with separate extension modules,
making it a flexible solution that can be modified to suit your
specific teaching needs.

OBIntroduction e 1






GETTING STARTED

STUDY 1200 SYSTEM COMPONENTS

STUDY 1200 TUTOR

Teachers use the Study 1200 Tutor application, which is the
main interface to the Study 1200 system. The Tutor
application allows teachers to instruct with the Study 1200
system and to control the classroom computers.

STUDY 1200 STUDENT

The Study 1200 Student application is installed onto all
student computers. Study 1200 Student connects to Study
Server at system startup and runs in the background
listening for commands from Study 1200 Tutor.

Students can open the student interface to work
independently, however, teachers are able to control student
computers, regardless of whether the Student application is
visible on student screens.

STUDY SERVER

Study Server application is the information center of the
Sanako Study 1200 system and both the Tutor and Student
components automatically connect to it. All system data is
passed through the Server and it allows communication
between the Tutor and Student components.

EXTENSION MODULES FOR STUDY 1200

SanakKko

The functionality of the Study 1200 system can be extended
to suit more specific needs and tasks with additional
modules. The available extension modules for Study 1200
include:

e Sanako Study Examination Module

1BGetting started o 3



e Sanako Study Video Live Module

You can find descriptions and more information on each
extension module in the Extension modules for Sanako
Study 1200 section at the end of this User Guide.

4 e Sanako Study 1200 v. 5.30 User Guide SanakKo-+



STUDY 1200 TEACHER
APPLICATION

OVERVIEW

SanakKko

SESSIONS & ACTIVITIES

Sessions and activities are two key concepts that form the
basis of teaching with the Study 1200 application

SESSIONS

In Study 1200, students can be divided into six different
sessions that can be controlled separately and that can
simultaneously perform different activities.

ACTIVITIES

Teaching in the Study 1200 environment is based on a set of
preset learning activities, which can be utilized in the basic
teaching of any subject. You can set different activities for
different sessions.

The Study 1200 program includes the following activities:

Self-Access

AP Exam

Discussion

Listening Comprehension
Model Imitation

Reading Practice

Round table discussion
Tutoring

Web Browsing

2BStudy 1200 Teacher application ¢ 5



COMPONENTS OF THE TUTOR INTERFACE
Menus _....“'H» File  Tooks  Help

Sessions
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Show eonidsr T emplate class SANAKO Study 1200- Tuior Ver5.10

MENUS
File Tools  Help

The three menus (File, Tools and Help) give you access to
settings and preferences, to your license information, and to
online help.

CLASSROOM VIEW
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6 Helen 7 Joze 3 Birje 9 Urpo
o ..
5 Peter 10 Eva
4 Mark 11 Zoe
3 John 12 Bea
“my O
e L
2 Liza 13 ¥iao
Oa =~
=2 o
1 Zheng 14 Jens

You can edit the classroom view by adding and removing
student workstations and by arranging them to match your
physical classroom environment. Student icons are color-
coded according to the sessions they are in.

6 e Sanako Study 1200 v. 5.30 User Guide sSanakKo-+i
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SESSIONS

Sell-Access E

E
F

Study 1200 has six different sessions that students can be
placed into. The sessions allow you to divide your class into
smaller groups that can be engaged in different learning
activities. Empty sessions are grayed.

FUNCTION BUTTONS

E-X Tak |
|j_] PC control |
| ;2 | Screen contral |
L@_I Homework, |
LE) OneMote™ |
|’_J “Wieb browser |
|ﬁ_| Video strearn |
#l | whitebosd |
| [ | Meszages |
|23 | Chat |

The different functions can be used for either all the students
or the students of a single session.

2BStudy 1200 Teacher application o 7



ACTIVITY VIEW

o
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cai

The activity view is where you can select and control the
activity of the current session.

COMMUNICATION

To discuss with a single student, click a student icon and
select Discuss.

To talk to a session, select a session and in the Function
Buttons click the icon next to the Talk button.

1

To talk to the entire class, click on Talk in the Function
Buttons.

) I

=

=

FUNCTIONS

FUNCTIONS FOR A SINGLE STUDENT

To use the different functions for a single student, click on
the student icon. This opens a student monitoring window
with functions that apply to the selected student.

8 e Sanako Study 1200 v. 5.30 User Guide sSanakKo-+i
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-

q Student 18 x
“

Student B Discuss

PC contral

Homework,

: Remate control
&@
|

Meszages

For more information on the different functions in the
monitoring window, see Functions for a single student later in
this guide.

FUNCTIONS FOR ENTIRE CLASS / A SESSION

The functions in the function buttons can be used for the
currently selected session or for the entire class.

e Clicking the button itself will perform the function for
the entire class.

Lall Talk

|_§ | PC control
| :I; | Screen control
For the entire
| = | | Harnewiark. *— class
|Ej | OneMote™
| ﬂ | “Web browser
I@I | Yideao stream
2| | white board
| =) | Messages
Lad | Chat
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Clicking the icons will perform the function for the

current session.
2l Tak
|_ﬂ | FC control
..._; | Soreen control
| & | ) Hornewark,
| E_I | Onetote™
| 0 | “Wweb browser
&E | Yideo stream
2 || white board
| =] | Mezzages
l2d | Chat

For the current

session

For more information on the different function buttons, see
Functions for entire class / a session later in this guide.

10 e Sanako Study 1200 v. 5.30 User Guide
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GETTING STARTED

sSanakKo-+

STARTING STUDY 1200 TUTOR

After the installation, you are ready to start Study 1200. To
start Study 1200 Tutor, open the Windows Start menu (lower
left corner on your screen) and select Programs — Sanako —
Study 1200 — Tutor.

SELECTING TUTOR NAME AND CLASS

Before the Tutor application opens, you need to select your
tutor name and the class that you are teaching. If you are not
teaching a specific class, you can select the template class
or an empty class and then manually pick the students you
want to include in the class.

E Tutor and class selection @

Select Tutor and Clasz from the liztz below and then press OK button
Registered T utors Saved classes
Anonymows Empty class
Mr. Johnston Template clags
Mz, Gilmour English - “ear 1
Ms. Gonzalez Englizh - “ear 2
Wr. Mohkal= French - Introductory
File: asdf. TCF File:  TemplateClazs. CCT
Ok Cancel

For information on adding students to the classroom, see the
Adding students into the classroom section below.

For information on setting tutor names and classes, see the
Study 1200 Technical Guide.

STARTING STUDY 1200 STUDENT

To open the Study 1200 Student interface, click the Windows
Start menu and select Programs — Sanako — Study
Student — Student. The teacher can also at any time display
the Student applications on student workstations by clicking
the PC Control button on the Tutor interface and selecting
Show student application.

Even if the Study 1200 Student application is not open on the
student screen, it is always running in the background

2BStudy 1200 Teacher application o 11



listening to commands from Study 1200 Tutor when the
student workstation is on.

ADDING STUDENTS INTO THE CLASSROOM

To add students into the classroom, click the Show Corridor

text at the bottom of the Tutor interface.
E |2 | white board

I | ) | Messages

] Chat

This opens a window that displays all the currently running
student workstations. Select the workstations that you want
to add and then click the Add to session A button.

PC Name IP address Uszer name Status

Add selected shudents to session

Student 1 1010111 LizaG

Student 2 10.101.33 MiaoL

Student 3 10.10.1.34 Bérjes Add to session A
Student 4 10.101.37 JoseG

Student 7 10.101.39 Emmat

Student 3 10101.41 Beal

Student 10 10.10.1.42 LucE

Student 11 10.101.43 2likd

Refresh lizt Bemove selections  Select al

Notify me about new students in corridor by flashing 'Show cormidar link
Refresh list automatically when student appears to coridor

Close

MOVING AND ARRANGING THE STUDENT ICONS

To move and arrange the student icons on the classroom
view, open the Tools menu, select Admin and then Move
and align student icons. This opens a control bar with
functions for arranging the classroom layout.

EDITING STUDENT NAMES AND NUMBERS

To edit the student names and numbers, right-click on a
student icon and select Edit and then either Name or
Position.

You can also let the students enter a name for themselves.
To do this open the Tools menu and select Ask student
names.

12 e Sanako Study 1200 v. 5.30 User Guide SanakKo-+
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REMOVING STUDENTS

To move a student from the class back to the corridor, right-
click a student icon and select Send to corridor. The
student can then be selected to another class by another
teacher.

To remove a student and the student icon from the class
view, right-click a student icon and select Exclude from
class (and layout). Once the student icon is removed, the
classroom configuration can be saved as a new class.

GETTING HELP

If you are unsure of some of the functions in the applications,
you can access the Study 1200 online Help file in either the
Teacher or Student application by opening the Help menu
and selecting Help.

ENDING A LESSON

To end the current lesson and close Study 1200 Tutor, open
the File menu and select Exit or click the ‘X’ button in the top
right corner of the teacher application.

RESTARTING THE TUTOR APPLICATION

To restart the tutor application, open the File menu, select
Restart and then either the Restart option to start again with
the same tutor and classroom, or the Restart and select
Tutor option to start again with a different tutor and
classroom.

2BStudy 1200 Teacher application ¢ 13



GROUPING STUDENTS INTO SESSIONS

You can place students into six different sessions (A-F).
Empty sessions are grayed.

Sell-Access E
E
F
There are three ways to select students for a session:
e Click Add and then the student icon you want to add.

e Click Add, and with the left mouse button pressed
down drag the selector over the desired student icons.

¢ Right-click a student icon, select Move to Session
and the letter of the session you want to place the
student into.

You can remove students from a session by adding them
into another one in one of the ways explained above.

14 e Sanako Study 1200 v. 5.30 User Guide sSanakKo-+i



STUDENT ICONS

CLASS VIEW

The Study 1200 class view is a graphical layout of your
class. Your students are displayed as student icons that
reflect their current status.

3 T2 T2 oo

B Helen 7 Jozé 2 Birje 9 Urpo
e Ca
5 Peter 10 Eva
e ta
A Wark 11 Zoe
3.John 12 Bea
e, e
2 Lisa 13 Xiao
= -
] -
1 Zheng 14 Jenz

The student icons are also color-coded according to the
session they are in, allowing you to see at a glance, which
session the students belong to.

STUDENT ICONS

18Lks - Student name and position

Student names and student position numbers are indicated
below each student icon.To edit the name or position of a
student, right-click the icon, select Edit and either Name or
Position.

16 Llisa  Student calling teacher

A question mark on top of the student icon indicates that the
student wants to speak with the teacher. To talk with the
student, click the student icon and select Discuss.

SanakKo 2BStudy 1200 Teacher application ¢ 15



Excuse me, could
wou open the
previols file
again’?

P
L
STUDENTZ
Message from student

Messages from students are displayed above the student
icons

S
16 Lisa | ocked student

A locked student workstation (Lock PC, Lock Screen, or Lock
Mouse and Keyboard).

16 Lli=a  Student receiving tutor screen

A student who receives the Tutor screen, when the Tutor
screen is shared to students.

Telisa  Student receiving model student’s screen

A student who receives the Model Student screen, when a
student screen is shared to others.

)
b

16 Lisa Model student

A student whose screen is being shared to other students

ey
v
16 Liza
Graup 41 Chairman during round table discussion

A student who has been set as the chairman in the round
table discussion activity

16 e Sanako Study 1200 v. 5.30 User Guide SanakKko



FUNCTIONS FOR A SINGLE STUDENT

Clicking a student icon opens a student monitoring window
with functions that apply to the selected student.
o

"

2

Student{ | “B Dizcuss

._j PC control
;_.;: Remote control
& Hormewark,
=] Meszages
DISCUSS

Talk with the student. Adjust the student volume with the
slider during the discussion.

PC CONTROL

PC Control options include shut down functions, locking
functions, the possibility to launch programs, selecting which
applications students have access to, disabling Internet use
and showing or hiding student applications on the student
computer.

For information on the different PC Control options, see PC
control options later in this guide.

REMOTE CONTROL

View and control the selected student’s screen in the Screen
Control window.

For more information on the functions in the Screen Control
window, see Screen Control window later in this guide.

HOMEWORK

Distribute exercise files and material to students. Students
can then work with the files and hand in their work once they
are finished.

SanakKo-+ 2BStudy 1200 Teacher application o 17



For more information on the Homework function, see
Homework later in this guide.

MESSAGES

Opens the message window in which you can send a
message to the student.

s Messages

-

S50

‘Write and send a message

Fleaze read the instructionz carefully before moving on to
the second part of the erercize.

Send Target: |Lisa -

[7] Clese sent message from students after/s: 10

Close this window after sending message to the students

Previous messages

Close the student message window
Clear the contents of the student message window

Close

TO SEND A MESSAGE

1. Type your message in the Message text field.

2. The current student is selected as the recipient by

default.

3. Click Send. The message is now displayed on the

student screen.

18 e Sanako Study 1200 v. 5.30 User Guide
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FUNCTIONS FOR ENTIRE CLASS / A SESSION

The functions in the function buttons apply either to all
students or to the currently selected session.

e Clicking the buttons will perform the function for the
entire class.

(8 Tak
I_ﬂ FC control
2

Screen contral

Control the
entire class
| &b Homewark
| E‘:j Oretoke™
| 0 Weh browser

Ii@ Video ztream

| Ywhite board

| =] Meszages
2i Chat

e Clicking the icons will perform the function for the
current session.

_—

(8 Talk

I_ﬂ PC contral
| _; Screeh contral
- Control the
- current session
| &b Homewark
| E‘:j Oretoke™
| 0 Weh browser

Ii@ Video ztream

| Ywhite board

| =] Meszages
2i Chat

TALK

Talk allows you to talk to students while the student
microphones are muted. To end the call, simply click the
Talk button again.

The Talking to students text above the Function buttons
indicates when the students can hear you.

SanakKko+ 2BStudy 1200 Teacher application ¢ 19



Talking to students @ﬁ

PC CONTROL

The different PC control options give you full control over the
shutdown functions of student computers and also allow you
to launch programs, select which applications students have
access to, disable Internet use and show or hide student
applications on student workstations. With the locking
functions you can ensure that the students’ full attention
remains on the task at hand.

(0] Shut down operations
& Switch on student PC

) Lock P
Lock screen
Lock kevhoard and maouse

Launch program
Show student application

2 Block applications
@ Disable internet

For more information on the different PC control options, see
PC control options later in this guide.

SCREEN CONTROL

The different screen control options allow you to monitor and
control student screens, as well as to share either the
teacher screen or a selected student’s screen to others.

Autoscan

¥ Thumbnails

¥ Thumbnails in separate window
Tutor screen to students

w hodel screen to students

AUTOSCAN

Opens the Screen Control window and allows you to monitor
the screen activity of student workstations automatically, one
after the other.

For more information on the functions in the Screen Control
window, see Screen Control window later in this guide.

20 o Sanako Study 1200 v. 5.30 User Guide SanakKko
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THUMBNAILS

Selecting Thumbnails displays thumbnail images of student
screens in place of the student icons.

O O |=| |=| L= L=
13 iao 14 Jens 15 Emme 16 May 17 Luc 18 Al
7 José 8 Birje 9 Urpo 10 Eva 11 Zoe 12 Bea

N L W= Ll =
1 Zheng 2 Lisa 3 John 4 ark 5 Peter E Helen

You can adjust the size of the thumbnail images in Tools
menu > Preferences > Tutor tab.

E Study 1200 - Tutor Preferences @

Tutor )ugin License  Sellings  System  Video stieam

Info
Mame = A&nonymous

Application language
Arabic v

[] Shaw listed items in English
Save az default [anguage for all Tutars

Folders
Tutar's class directory = C:5Pragram FileshS anakohs udph T utars Tutars'nanymaous

Student files collection folder = Mot defined. Click to edit,

Session and content files folder = \MALUOMPEWAnorwmous Desktop
Media files folder = Mot defined. Click to edit

“ifeb policy files folder [RUL files]= Mot defined. Click to edit
Application list files folder [APLfiles] = Mot defined. Click to edit

Document files folder = Not defined Click to edit

Exam test fles folder = Mot defined. Click to edit

Exam resuk filss collbction folder = Mot defined. Click to edi,
Autoscan

Autoscan step interval fseconds = 10
Autoscanning order = Students' position_ numbers in_ascending order

Thumbnail size
Sall J Large

M

THUMBNAILS IN SEPARATE WINDOW

Selecting Thumbnails in separate window opens an
additional window where the student thumbnails are
displayed.

TUTOR SCREEN TO STUDENTS

This allows the teacher to display the teacher screen on the
student screens while talking to them. During the screen

2BStudy 1200 Teacher application ¢ 21



sharing, students will see the teacher screen but are not able
to use their keyboard or mouse to control it.

ON THE AIR

When the Tutor screen is shared to students an On The Air
indication panel appears in the lower-right corner of the tutor

screen
.. S N . T N )
7 Jozé 8 Bdrie 9 Urpa 10 Eva 11 Zoe 12 Bea
— & " =
] e W B B B B
‘s> ' ‘a ‘s ‘a ‘a
1 Zheng 2 Liza 3 John 4 Mark. 5 Peter E Helen
ol =
@ ONTHEAR
tioh =
£ o
|
| ., Stop transfer
(#  Marker tool
corrdor  TemplateClass SANAKD Study 1200- Tutor Yer 1.60 -

To end the screen transfer, click on the Stop Transfer
button in the On The Air panel.

= x
"® ONTHE AIR

;_..:- Stop transfer

= ark.er boo

MARKER TOOL

The marker tool allows instructors to make annotations onto
the shared tutor screen. To use the Marker Tool, click on the
Marker Tool button in the On The Air panel.

= x
® ONTHE AIR

\.: Stop transfer

I ##  Marker bool I

22 e Sanako Study 1200 v. 5.30 User Guide SanakKo-+



This will open a toolbar with different annotation tools into the
top right corner of the Tutor screen.
s Help | I | Zal | | |

o
@
2
8

- mIIml

a9
- e

o
17 Luc 8 Al

5
o5
5
5

]
y

o
=
o
-1
=
o
@
£
S

s
5 i
y i

y i
5
5

. ) ) Clear the drawings
Select annotations by dragging  Type in text or and minimize or close

the selector over them place a pointer the marker tool bar.

Drawing tools: line, Selections for color
arrow, square, circle and width of line
and free-hand.

MODEL SCREEN TO STUDENTS

This displays a selected student’s screen to the other
students and the model student can also talk to the others.
Instead of teaching all the sessions yourself, you can use
screen sharing to set one of the students to instruct the
others or to let a student give a presentation.

To set a model student, select Model screen to students
and then click on the desired student.

HOMEWORK

Distribute exercise files and material to students. Students
can then work with the files and hand in their work once they
are finished.

For more information on the Homework function, see
Homework later in this guide.

ONENOTE

Microsoft OneNote is a tool for note taking, information
gathering, and multi-user collaboration. The application
allows teachers to distribute their classroom notes to
students in the Study live learning session.
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Clicking the OneNote button launches Microsoft OneNote for
both the teacher and students. Teachers can then click the
Send button to send their notes and content to the students.

ia] test - Microsoft Office OneMote
: File Edit View Inset Format 5Share Tools Table Window Help _E]

@@~ New » (D] % CZ3 @9 - - VTask - B Tag - G2 Clip (B2 - | @ | 100% .;

/"

Send notes to students

OneNote
The entire page content will be always updated in the
students’ OneNote when the tutor clicks Send. A new page
will be created for the students if one does not already exist.

Note: The OneNote feature requires that Microsoft OneNote
is installed on the tutor and student computers. Microsoft
OneNote is a standard part of Office 2007.

WEB BROWSER

Launch — Open Web browsers for the student and the tutor.
You can use the tutor Web browser to control the student’s
browsing.

Hide — Close both the student and tutor Web browsers.

For more information on how to use the Web Browser and on
how to control and set limits to students’ navigation, see Web
browser later in this guide.

WHITEBOARD

The Whiteboard is a tool that allows users to make
annotations onto selected images. You can use any pictures
as the background of the Whiteboard.
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The Study 1200 Whiteboard opens in a separate window.
sanako -

File Edit Insert Options

| N A

|2

Test 3 Other

M Series1

4t

< »

FILE MENU

File Edit Inzert Options

Mew
Qpen...

Save
Save As k

Exik

New — Clear the Whiteboard and start a new project.

Open... — Open a saved Whiteboard project. Whiteboard
projects include the background image and the annotations.

Save — Save the current Whiteboard project under the same
name.

Save As — Save the current Whiteboard project as a
Whiteboard project file, in which case the drawings can later
be edited, or as a picture which cannot be edited.

Exit — Close the Whiteboard window
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EDIT MENU

File Edit Ingert Options

e Unda Chrl4+2 I
Cuk Chrl+3
Copy Chrl+iC
Paste Chrl+y
Delete Del

Bring ko Fronk
Send to Back,

Select Al Chrl+A

Undo — Undo the previous command.

Cut — Cut the selected annotations and pictures. You can
select annotations and pictures with the Selector tool.

Copy —Copy the selected annotations and pictures.

Paste —Paste any annotations or pictures that you have
copied onto the Whiteboard.

Delete — Delete the selected annotations or pictures.

Bring to Front — Bring the selected picture on top of the
others on the Whiteboard.

Send to Back — Send the selected picture behind the others
on the Whiteboard.

Select All — Select all the annotations and pictures on the
Whiteboard.

INSERT MENU

File Edit Inzert Options

RHEN FromFie..

Fraom Clipboard

Insert a picture onto the Whiteboard. You can insert and
arrange multiple pictures onto the Whiteboard.

OPTIONS MENU
File Edit Inzert Options

= O Backgroud ’E

Color L
Width 2
Text +

Background -- Select a new image to be used as the
Whiteboard background or clear the background. If the
‘Automatically Clipboard’ option is selected, any image that
you capture or copy is automatically pasted as the
Whiteboard background

Color — Select the color of the Whiteboard drawings.
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Width — Select the width of line for the Whiteboard drawings.
Text — Select a text font style and size for the text tool.

WHITEBOARD TOOLS

Select annotations and
pictures by dragging the

Type in text or

selector over them place a pointer

Drawing tools: line, Select the color and
arrow, square, circle width of line
and free-hand.

MESSAGES

The message function allows you to display messages on
student workstations, for example, to offer them additional
guidance and instruction.

TO SEND A MESSAGE
1. Type your message into the Message text field.

-
<5 Messages - M

Write and send a message

Pleaze read the instructions carefully before maving on to
the zecond part of the exercise.

Send | Target: |Session A v
[7] Close sent message from students after/s: 0 =

Close this window after sending message to the students

Previous messages

Close the student message window

Clear the contents of the student message window

|

i Close |
|
2. Select the message recipient.
Send to:
Session D ~|
Sezzion B A

Sezzion C
Seszzion D
Sezzon E
Seszzion F
Student 3181

Student 4518 —
Student 9387 v

3. Click Send. The message is now displayed on student
screens.
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CHAT

The text chat feature can be used by both teachers and
students for quick and easy communication, without
disturbing the other students.

Clicking Chat opens the Chat window. Study 1200 has
separate chat rooms for each session and you can either
view the chat history of a single room or monitor all the chat
rooms simultaneously in a mosaic window.

8 Chat B
4 B C D E F Al =l
> Tutor - Hello everyone! | hape > Tutor - Hello everyone! | hope > Tutor - Hello everyone! | hope
vour halidays wentwell. vour halidays went well. waur holidays went well.
> Tutor - Do vou understand the > Tutor - You are free to browse
ExErcise? the Internet far infarmation on
< Lisa - Could vou help me with today's topic. The pages inyour chat
the second part...? history should provide you with a
> Tutor - Yes. of course. good starting point.

< Liga - Thank you

> Tutor - Hello everyone! | hape > Tutor - Hello everyone! | hope > Tutor - Hello everyone! | hope
vour holidays wentwell. your holidays went well. wour holidays went well.

< Emma - Whatwas the narme of
the second media file we were
supposed tawatch?

> Tutor - f's called MyHoliday and
you can find it in the default folder
Pay close attention to the use of verb
forms and then complete the
EXEICITE.

Enable/Disable students chatting in all sessions

‘write bext to send to all students

}AII right, we seem to be runnning short on time sof Send

Click on the letters to select which session’s chat history is
displayed in the Chat window.
4 B C D E F al

If All is selected then all six sessions are displayed
simultaneously, allowing you to monitor all the chat
discussions at the same time.

ENABLE / DISABLE CHAT FUNCTION

Enable/Dizable students chatting in all sessions

E nable

The Chat function is unavailable for students, until you
enable it for them. Clicking this button will enable or disable
the chat function for the session that is currently displayed,
or if you are in the All view, for all sessions.

TO SEND A CHAT MESSAGE

1. Type your message into the field at the bottom of the
window.

Wiike ket to send to all students

|Hellu everyonel! | hope that o Send
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2. Click Send.

3. The message will be displayed for the currently selected
session, or if you are in the All view, for all sessions.

SAVE / PRINT / CLEAR CHAT HISTORY

Click on the icons at the upper right corner to

|H: save,
|ﬂ print, or
1 clear

the currently displayed chat history, or if you are in the All
view all the chat histories.
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VOTING FEATURES

The voting features allow teachers to run on-the-spot queries
to determine the level of student understanding and to
establish whether students are following the lesson or having
difficulty.

Voting features are available through the Live feedback and
Voting buttons.

l (N ] | Live feedback

l "_;I | “aoting

ey i¥s T6 Vo5 10

foy o S0 s

Live feedback allows students to indicate to the teacher the
degree to which they are following instruction and if they
need further explanation of the topic at hand.

With Voting teachers can quickly ascertain and test student
understanding by sending them multiple-choice questions.

LIVE FEEDBACK

The Live feedback feature allows students to express how
well they have been able to follow the lesson. Before
students are able to give live feedback during a lesson, the
teacher has to enable it by clicking the Live feedback button
on the teacher interface.

Once the teacher enables Live feedback, three icons will
appear on the student application.
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sanaKo -

File Toolz Help...

Player and files I J-

(_ ;O;Oj

Call =)
}

i BN

Connected

L a
Students may click these icons to express whether they are

following

the lesson without any problems, are
confused |-= = and may need something to be explained

in more detail, or are lost H_., and have not understood
the topic at hand.

The teacher sees a graphical representation of the
percentage of responses and an exclamation mark next to
each student that has provided feedback. Please note that
the system assumes that no feedback equals “following” and
hence green.

I “lay

v 100% “ 0

0 oz Joe Feedback: Confused

2 Click to clear the Feedback
w Live feedback |

| "_;:l | Wating

Clicking the exclamation mark next to a student icon will
clear the student feedback status.

VOTING

Clicking the Voting button opens a window where you can
create a multiple choice question and then send it to your
students.
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CREATING MULTIPLE CHOICE QUESTIONS

EoX

Create and Send a poll query

Question — {1 }
|W'here can you visit the Eiffel tower?

Amount of choices
= @

T AaB AL A

—
Click to edit and select correct answer
Carrect answer | Choices — 1]
L
O Landon
Oe Beijing
C Pariz
Send {4} Cloze

Enter your question

2. Select how many answer alternatives there will be.
You can have either two (A...B), three (A...C), or an
unlimited (A...n) number of alternatives.

3. Enter the answer alternatives into the fields under
Choices and then check the correct answer

4. To start the test for students, click on the Send button.

If you want to start over (without sending the question) or
create further questions, click on the Create new button at
the lower left corner of the Voting window.

B Voring. [a]E]]
e

Question

[iwere can youu visk the Effel towr?
Amount of checas

cap Gac can [F3
Click o odt and select comect amwer
Conct anuwet | Chaicas

Ox Lorekn

Os= Beirg

Bc Pais

ANSWERING MULTIPLE CHOICE QUESTIONS

When the teacher has sent the question to students it is
displayed on the student screens and the students can select
the correct response alternative.
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"';l Where can you visit the Eiffel tower?

A London
{ B Beijing
wC Paris

| Send |

They confirm their answer by clicking the Send button.

While the students answer, a figure displaying the
percentages of student responses is displayed and updated
on the teacher screen in real time

Fthe query

Where can you visit the Eiffel tower?

50% 50%

o 24
N/A A

| Creatsrew | [ Gend [N Send comect srswer

Close |

When the students have had enough time to answer the
teacher may choose to reveal the correct answer for the
students by clicking the Send correct answer button. The
correct answer will then be highlighted in green at the
student end.

Poll query

|"_;I ‘Where can you visit the Eiffel tower?

™ A London
B Beijing

s Paris

| Send |

The Playlist feature allows you to assign media files for
students and to access a library of your own teaching
materials. To open a window where you can manage files,
click Playlist in any session tab.

Manage student playlists and
your teaching materials
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The Playlist window displays the Session playlist(s) (top
half of the window) and the Tutor file area (bottom half of

EIE&
Bl [ Hame &1
[ 8
hewe 1o give presentahons med
Pel1
Tak.ppt
< ¥ ¢ ¥ ¢ >
LT ] ] | Name [E] | Mame FFl
smg Lo o England facts Lesson 2pat \ .
onze. e anastioes] dos
s JPS . Session
TathShest doc
Inatrucsons boe taskshaet doc Ia |IStS
< ¥ ¢ ¢ s p y
B e S I | [
e
Sie| Tipe | D1ste Modi Lawchedto | .
194 Mesosoh Werd Document 242004 1057.25 T f |
T3 ShadeneS00 Documant 04,2004 150702 / UtOI’ 1nHes
M E st Wi et 724 2008 1451.08
42004 1456 28
B102003 1108 3%
AN 12522
Lorsdon s T4 04 1456 00
Pl 1 doc S0 AN 1245
Samantha homework deoc A2 508
Close

Study 1200 has separate playlists for each session and for
the tutor. You can use the session playlists to provide the
students with material that they can access themselves.

The files that have been added to a session playlist by the
tutor are available for students in their student player playlist.

B Playlis =1
® A 3G e (90 (&a]
A B C DO E FE. s Playls
18] [ Mase [B]_[ Marre 1]
attendance dr i
book0B{1] o how b give presentations.mpd
e doc giammu? doc Pl 1.8
| Lisa sszgroeni. Lornbom b Task ppt
| inttactions fot presentationt. doc ks hommawk. da
- ¥ |¢ ¥ |4 >
[ Mame ‘1&‘ [ [E] | Mame IFl
| eding o London rudond ncts Leszon Zppt
| terreme. s raraciseat doc
| Samartha homevod. dot Lesvon Plan doc
| TaskSheet doc
| Irretructons o Laskadmet doc b
sanako -4
£ ¥ |¢
Fin Touk Hely
W Com | Tutwr files Engith 31 08 0500
= o] Tm N Plaper sredlles % — ———rred
qanmaddoc T9RE  Muowoll Word D4 = -
hecan b gives pessentabons. mod TakR
teres s T4KD Microactt Cucel Wodkthe =
1K maps bergn 43KE Bitmop |
| Lo Flan dhos FHE Mtusolt Word Diumen [}
| Lisa assigrent doc T9KB  Microasit Wiaed Diocuser
| Lendonbre 49KD Ditrap Image
| Po_1 o A2KE Micmsot Woed Docuse
| Samaniha homeswak. doc T9hE  Miselt Werd Ducusen
Cloge:
s Gl =
i
Connected

SELECTING ACTIVE SESSION PLAYLIST

Click on the letters to select which session playlist is
displayed.
4 B C D E F al

If All is selected then all six session playlists are displayed
simultaneously. This allows you to add and copy files to all
playlists, and also to launch files to all the sessions at once.
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BROWSING THE TUTOR FILE AREA

The Tutor file area is for storing files that you may use during
your lesson. You can browse the folders and create new
subfolders with the function buttons at the top right of the
Tutor file area.

i | Move up in the folder structure

L4 Create a new folder

COPYING FILES

To copy files from the tutor file area to the active session
playlist(s) or vice versa, click on a file in the Playlist window
to select it and then click on the Copy button.

[B]_| Name e

\CA |G|

| Date Modiied [ Launched to Il
29.4.2004 10:57:26
29.4.2004 15:07-02
29.4,2004 14:51:08
29.4,2004 14:56:28
8.10.2003 11:08:36
29.4,2004 1252:24
29.4,2004 14:56:00
9102003 1245:26
29.4,2004 125408

ondon bmp
ol _1.doc:
amantha homework, doc

Close: MLUOMPE \rorymous Deskiop\TUTOR

Depending on where the selected file is located in, the arrow
in the Copy button changes automatically to indicate
whether the file will be copied from the tutor file area to the
session playlist(s) or vice versa.

FILE FUNCTIONS

File functions are located at the top of the Playlist window
32 A (B3 E (6 (S5 (@

R Settings allow you to change the location for storing
playlist files and refresh the file lists

LS | Open the selected file on the tutor screen

o .
=l | Launch the selected files for students
Note: File has to be located in a shared network location

EN Copy and launch files for students

& | Launch files from a location outside the playlist file
areas
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_®l  Close the selected files on the student workstations

% Close all launched files

E= 1 Add files to the active file area

Aol Remove the selected file

@ | Add homework files to the students’ homework list and
access the Homework window where you can distribute and
collect exercise files.
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HOMEWORK

The Homework feature allows teachers to distribute material
to students for independent work. Students are then free to
save these files on a USB stick, for example, and work on
the material at school or at home.

To open the Homework window where files can be
distributed to and collected from students, click the

Homework function button.

2] Talk
I_ﬂ | PC caontral

‘-3 | Screen contral
| & | Homework,

7| | Onebote™
| * | WWeb browser
&ﬂ | Wideo straam
L #] | whits board
| =] | Messages
Lad | Chat

This opens the Homework window where you can assign
homework material to students and collect the students’ work

back.

Handout and collection of fles

Target: :AII students

Handout files
; 5
| gla &
| Narne
| Chapter Thres - Full text doc

Exetcize One - Fill in the gaps.doc
Exetcize Three - Open answers doc

Collect files
Specilied location for the files to be collected to
VFileServerTeacherReturnedHome work

Browse

1) Allows returning

Open folder when enabled

Size
22kB
22kB
22kB

Type

Microsoft \word Document
Microzoft Word Document
Microzoft Word Document

Shawy files with path [7]

D ate Modified

30.5.2003 130540
30.5.2003 13:08:40
30.5.2003 130840

Open folder now

Close

sSanakKo-+
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ADDING AND REMOVING HOMEWORK FILES

When handing out homework material to students, you need
to first select who you want to give the homework files to with
the Target drop-down menu.

Handout and collection of fles

Target: | 4l students v|

Handout files

| Marme Size  Type

| Chapter Three - Full text doc 22kB  Microsaft Word Docu
Exercize One - Fill in the gaps.doc 22kB  Microzoft Word Docu
Exercise Three - Open ansyers doc 22 kB Microsaoft wWord Docw

The icons above the handout files list allow you to add and
remove homework files.
Handout files

2| |8 S
@ | Add a handout file. A window opens automatically
where you can browse for the file.

ﬂ- Remove the selected file form the handout files list

—

.ﬂ Remove all files from the handout files list

ol | Preview the selected handout file on the teacher
computer

The files that have been added to the homework files by the
tutor are available in the Student Player Homework file area.
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Hanchoul s colletion o les
Taupek: | AN students v

Handout fles

B8RS 4 St fies weth path 7]
Nawe Soe  lipe Late
L kB Mmool Word Document 052003130640
22KD  Microsolt Word Document 052003 130540
2K Merosoll Wid Documerd 0% 203130540

Chagter Thwee - Full lexd doc
sanako 4

Exrrcise One - Filin B gopes dho:
Fis Tock Help

Exercize Trese - Open anewers doc

Colloct fios

WieServeriTeacherFiatunedtomeonk

Drowe

H Alow rshuring (7] Dipem lnkdes when prsbied

COLLECTING HOMEWORK

-
Chagies Theee - Ful e doc

Exmrcize One - Fil 0 the gaps doc
Dcrcise Thies - Open andwers.doc

£ My s gl S |b(|‘ﬂm

':t\‘:p-

The lower part of the Homework window includes the

functions for collecting homework assignments back from
students.

Handout and collection of fles

Target: | All students 5

Handout files

% 8l aa Shows files with path []
M ame Size | Type D ate Modified

Chapter Three - Full text.doc 22kB  Microsoft Word Document 30.5.2003 13:05:40
Exercize One - Fillinthe gaps.doc 22kB  Microsoft Word Document 30.5.2003 13:05:40
Exercize Three - Open answers.doc 22kE  MicrosoftWword Document 30.5.2003 13:05:40

Collect files

Specified location for the files to be collected to

| WileServerTeacher ReturnedHomework

Browss |

[ @ Allow retuning | Open folder when enabled

Open folder now

| Close

SELECTING COLLECTION FOLDER

Before students can hand in their work, you need to define
the location where the collected files will be saved. Click
Browse and select a suitable folder. The folder path is then
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displayed in the homework window.

Collect files

Specified location for the files to be collected o

| WileServerTeacher ReturnedHomenork

Browse Open folder now

@ Allows returning Open folder when enabled

Cloze

HANDING IN HOMEWORK FILES

To allow students to hand in their work, click the Allow
returning button. This opens a window on student
computers where students can send their homework files
back to the teacher.

Collect files
Gpecifiod lacation for the fles 1o be colected o

Drowie Open fokder oo

Teacher

[ send |

Student

At the student end, click Browse and select the file you wat
to hand in. The file is now displayed in the student window
for returning homework. To send the file to the teacher, click
Send. The Status column tells the student when the file has
been delivered.

=S
M armne Size [ ate modified | Shatug
Exercize One - Fill in the gaps doc 28kB 231.2009 125536 Delivered
< | >
e

VIEWING RETURNED FILES

The teacher can view the returned files, by clicking the Open
folder now link. If the Open folder when enabled option is
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checked, then the folder where the files are collected to is
opened automatically when the teacher allows students to

hand in their work.

Collect files
Specified location for the files to be colected to

WFileServeriTeacher ReturnedHomewwork

Browse Open folder now
@ Allove returning I Open folder when enabled I

Close
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PC CONTROL OPTIONS

PC Control options include shut down and start up functions,
locking functions, and the possibility to launch programs,
select which applications students can use, disable Internet
use and show or hide student applications on the student
computers.

| ]

Ly
8 ] Tak

T 1

J ECconigl () Shut down operations

L4 | Sereen cone &) Switch on student PG

o

| & | Hamework | ) Lock PC

| EJ | Dot Lock screen
Lock kevboard and mouse
| @ | Web browse

%@ | Viden shean Launch program

Show student application
|#] | white board

iz Block applications

| = | Meszage: | @@ Disable internet
A Chat

SHUT DOWN OPERATIONS

Selecting Shutdown operations opens a dialog that allows
you to control the shutdown functions of student computers.

88 Shutdown operations §|

Send command to student: Student 1911

l'ol Shut down
¢ Log off
I- Restart

[v Allow students to save their open files

Checking the Allow students to save their open files
option will let the students save open files before the
selected shutdown command is performed.

Shut down — Shut down student computers
Log off — Log off current users on student computers
Restart — Reboot student computers

SWITCH ON STUDENT PC

Selecting Switch on Student PC starts up the student
computers in the group or classroom.
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Note: This function requires that Wake-On-LAN has been
enabled on the student PC network cards.

LOCKING OPTIONS

Lock PC — Students’ screens are blacked out and students
are unable to use neither their keyboard nor mouse. You can
then launch files or applications on top of the blank screen.
To unlock the student computers, re-click the option.

Lock screen — Students’ screens are blacked out, but
students can still use their mouse and keyboard to work with
anything you launch on their screen. To unlock the student
computers, re-click the option.

Lock keyboard and mouse — Students are able to view
their own screens, but will not be able to use their keyboard
or mouse. To unlock the student computers, re-click the
option.

LAUNCH PROGRAM

Selecting Launch program allows you to launch any
programs on the student computers or in a shared area for
the students, as well as create shortcuts to programs that are
frequently used.

TO LAUNCH A PROGRAM FOR STUDENTS

! Program launch @

Launch program to all students Closzel hed prog from

‘wite or browse a program name Selet program(z] to close
PROGRAMZ EXE Browse PROGRAM1 EXE

& Momal  Mawimized  Minimized Add path [

Launch

Save program shortcut bo shortcuts list

Shortcuts [Double-click ta launch]

AcroRd32  POWE.. v Allow students save their work before closing

Cloze Cloze all

1. Either type in the name of the program or click
Browse to browse for it (*.exe files).

2. Select whether the program window on student
screens should be Normal size, Maximized, or
Minimized to the taskbar.

3. Click Launch.
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TO CREATE A SHORTCUT

! Program launch @

Launch program to all students Closzel hed prog from
‘wite or browse a program name Selet program(z] to close
PROGRAMZ EXE Browse PROGRAM1 EXE

& Momal  Mawimized  Minimized Add path [

Launch

Save program shortcut bo shortcuts list
Shortcuts [Double-click ta launch]

ZIC

AcroRd32  POWE.. v Allow students save their work before closing

Cloze Cloze all

Click Browse to browse for a program

Click Save program shortcut to shortcuts list to
create a shortcut to the selected program.

3. You can now launch the program to students simply
by double-clicking the shortcut. To remove a shortcut,
simply select it and press Delete on your keyboard.

TO CLOSE A LAUNCHED PROGRAM

! Program launch @

Launch program to all students Closzel hed prog from
‘wite or browse a program name Selet program(z] to close
PROGRAMZ EXE Browse PROGRAM1 EXE

& Momal  Mawimized  Minimized Add path [

Launch

Save program shortcut bo shortcuts list

Shortcuts [Double-click ta launch]
&= [
AcroRd32  POWE.. v Allow students save their work before closing
Cloze Cloze all

1. Select a launched program that you want to close on
the list.

2. Select whether you want to allow students to save
their work before the program is closed.

3. Click on the Close button to close the selected
program or click on the Close all button to close all
launched programs

SHOW STUDENT APPLICATION

Clicking this button will either show or hide the student
applications on the student screens.
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BLOCK APPLICATIONS

Blocking applications allows you to select which applications
students are allowed to access and use.

Ercre Ry ===)
s Block applications - - -
Prevent or allow students from using certain applications
Target:
EAE
Prevented applications —_—
Students are prevented from using the applications that have been ticked | Prevent |
E215H

firefox exe
iexplore_exe
[] ninotes_exe
opera.exe

[] Tutor.exe

[] WINWORD.exe

Allowed applications —_—
A

Students are only allowed to use the applicaions that have been ticked | Mlow |

2 [H

[ iexplore.exe

[] ninotes._exe

[] Tutor_exe
[] WINWORD.exe

Close

TO ALLOW OR PREVENT APPLICATIONS

1. Select who you want to prevent or allow applications
for with the Target drop-down menu. You can use the
function for all students, a group, or a single student

Block applicati SREEIC X
= Block applications - - -
Prevent or allow students from using certain applicaions
AR
Prevented applications [
Students are prevented from using the applications that have been ticked | Prevent |

* [H
firefox. exe
iexplore. exe
[] ninotes_exe
opera.exe
[] Tutor.exe
[] WINWORD.exe

2. Check the applications that you want to prevent under
the Prevented applications list or the applications
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you want to allow under the Allowed applications list
T Block applications - - o ) |

Prevent or allow students from using ceriain applications

Preverted applications

e st e et e et ety dac e et et e T el Prevent
B

firefox exe
iexplore. exe

[] ninotes.exe
opera.exe

[] Tutor.exe

[] WINWORD.exe

Alowed applications

Students are only allowed to use the applications that have been ticked Allow
® [H

[ iesplore_exe

[] ninotes_exe

[] Tutor.exe

[] WINWORD.exe

Close

3. Click either Prevent or Allow to activate the
selections

e Click Prevent to deny the selected applications.
Students will now be able to use any applications
except the ones that have been checked.

e Click Allow to allow students to use only the
selected applications. Students will now be unable

to access any applications except the ones that
have been checked.
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EDITING THE LISTS OF DENIED AND ALLOWED
APPLICATIONS:

s Block applications - - - =l

Prevent or allow students from using certain applications

Prevented applications -

Students are prevented from using the applications that have been ficked Prevent
=

[#] hirefox_exe

iexplore_exe

[] ninotes.exe
opera._exe

[] Tutor.exe

[[] WINWORD._exe

Allowed applications
Studenis are only allowed to use the applications that have been ticked

? =

Allow

| rexplore_exe
[] ninotes.exe

[] Tutor exe

[] WINWORD_exe

Close

e To add a selected application to the denied and

allowed applications lists, click the kS button and
enter the name of the application.

To add all the applications currently open on the
. : = |
student computers to the lists, click the | == button.
L : . >
To load the application list from a file, click the .—_

button for the Denied applications or Allowed
applications list.

To save the application list into a file for later use,

click the 151 button for the Denied applications or
Allowed applications list.

DISABLE INTERNET

Selecting Disable Internet prevents the students from

opening and using Web browsers on the student
workstations.
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SCREEN CONTROL WINDOW

The screen control window has all the functions for

monitoring and controlling student screens.
-« Autoscanning: demostudentl ) \_ =]

. Monitor 45 Autoscan ] Remote control [ 44 Collaborate | 13 (=

Voice Insert
™

Close

Select a screen control mode with the buttons on top of the
screen.

IE_ Manitor 45 Auoscan | [JRemoteconiol |44 Collaborals I - 13 [

MONITOR

View the selected student screen and listen to the student.

AUTOSCAN

Autoscan automatically changes monitoring from one student
to the next after a set period of time.

REMOTE CONTROL

Control the currently displayed student screen with your
mouse and keyboard, for example, to help the student with a
task. The student’s mouse and keyboard are locked during
Remote Control.

COLLABORATE

Control the currently displayed student screen with your
mouse and keyboard simultaneously with the student, for
example, to instruct the student in the use of an application.
Both you and the student will move the same mouse pointer.
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NEXT / PREVIOUS STUDENT SCREEN

E_  Monitor Autoscan 1] Remote contral | 4 Collaborate - 13 =

Use the arrow buttons to change to the next or previous
student screen.
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WEB BROWSER

The Study 1200 Web browser contains all the functions of a
standard browser, as well as additional features that allow

ou to control students’ navigation.

4§ SANAKO Corporation

File View Go Favorites Help
- = @ H o @a s A N p
Back Forward Stop  Refresh Home Search  Print Send  Follow Settings
Address: 1hltp:.‘/www.sanako.cum# j
~
sanako -
Regional sites: | SANAKO USA | SANAKO China | SANAKO Corporation
[ Main WEB SHOP
Mews —~ 1
Events y Sanako ; Comein _
Abaut us o) and loglk
aroun N
IS0 Certificates g
Educational Solutions
oo e SANAKO Corporation is the foremost supplier of leading edge language More News:
T teaching sol worldwide, the proud tradition of Tandberg
meetin 3 i
] i Educational, Teleste and Divace. Real Ben ndia
Contacts Trade Wi
How To Buy e e CaatRiAe _ SANAKD v CEQ
—el
i S!sxln butor Profile — e-Learning Consultanits. e e
Sing... Softvrare for Teaching with
Distributars Corner 01.03.2005 Multi mediz
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|: Following recent advances in the IT field, training ==
:Usici‘“bi and education providers in Singapore are \-( P L;‘/) Events:
Weh Shop becoming increasingly keen and receptive to the elearning Consubants M lid
Media Azsistant Site idea of integrating new technologies to deliver
Licensze solutions to their customers. The thinkers at
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2004 SIIA SANAKD
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=
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The tutor's Web browser

BROWSER CONTROL BUTTONS

Back moves back to the last visited Web page.

Forward moves to the page you viewed before
clicking the Back button.

Stop stops opening and loading a Web page.

Refresh gets the latest version of a currently
viewed Web page. If a page cannot be
displayed, you may try to reload it by clicking
Refresh.

Home moves to the default home page.
Search launches an Internet search page.
Print prints the current web page.

Send opens student browsers on the Web
page you currently have open. For more
information see the To open Web browsers for
students part later in this section.

Follow makes student browsers follow your
navigation. For more information see Follow
mode later in this section.
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,_f' Settings allows you to block pop-up windows
Settings and to show or hide the toolbar on student
browsers

TO OPEN WEB BROWSERS FOR STUDENTS

1. You can open the Web browser for all students
(Function buttons; button) or for a session (Function
buttons; icon)

3 Talk
I_ﬂ PC contral

ca
| [ Screen control

| &b | Homework
i‘__ﬂ OneMote™

: “Web broveser

S| Video stream

#] | whieboard

| =] | Mezzages
Laa | Chat

2. Select one of the above. The tutor’'s Web browser
Oopens on your screen.

4" SANAKO Corporation

File View Go Favarites Help

« =+ © 5 4 a a A a p

Back Forward  Stop  Refresh Home  Search Print | Send  Follow  Settings
Address: [http: ¢/ mn sanako comd =
~
sanako -
Regional sites : | SANAKO USA | SANAKO China | SANAKO Corporation
Main WEB SHOP
News 1

Sanako

Events B Come in

About us and look -
around! 3

IS0 Certificatss

Educational Solutions

Carparate Edearning | | SANAKO Corporation is the foremost supplier of leading edge language More o
= teaching sol the proud tradition of Tandberg
irtual meetin, i i
g Educational, Teleste and Divace. e
Contacts TadaldmEa

Trade Mission

Haw Ta Buy it o SANAKD has 3 new GEO 7

Careers = e SANAKD introduces Modular
Sind.. Software for Tesching with

Distributors Corner 01.03 2005 T

Discussion Farum .
Following recent advances in the [T field, training JT—

User Club and education providers in Singapore are = L-\'._)

Wek Shop becoming increasingly keen and receptive to the oloarning Censubanis Pl Lid

Media Assistant Site idea ofintegrating new technologies to deliver

License saolutions to their customers. The thinkers at

CODIE WINNER Slugab,
SANAKO Lounge 100 BEaimbic: NEW,ERGENIOT
2004 SIIA BANAKED

HMCODiEX || . . . o . St

The tutor's Web browser

3. Go to the Web page you want student browsers to
open.
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4. Click Send. Web browsers will now open on student
screens.

2 SANAKO Corporation - Microsoft Internet Explorer.

Fie Edt View Faworites Tools  Help -7

eaa:k ) m @ {h ;U Search %Favnmtas @ reda £ f"é' ; e

#iddress @] itp i, sanaka. comfindex, chifuseaction=pages. shonpagebpageid=283tsite 11 76pl=283

sanaKo - -
Regional sites: | SANAKO USA | SANAKO China | SANAKO Corporation

Main WEE SHOP
News

= andberg Educational Qual sanakKko Come in
About us and look |

= around!
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Educational, Teleste and Divace.
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Virtual mesting
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28102 2005 27.02.2005

NEW PRODUCT
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&l & Internet

Student Web browser

FOLLOW MODE
m

Won
Fallaw

In the Follow mode, students’ browsers will display the Web
site that is open on the teacher’s browser. The students are
only able to follow your navigation as the control buttons are
hidden from their browsers.

3 http:/fwww.sanako.com - SANAKO Corporation -

sanaKko -
Regional sites: | SANAKO USA | SANAKO China | SANAKO Corporatio
Main WEB SHOP
News 1
EEr | Come in
T — sl |
around!
IS0 Certificates
Educational Solutions
Corparate E-dearning SANAKO Corporation is the foremost supplier of | lge language T
T teaching solut the pr on of Tandberg
ir i
L] Educational, Teleste and Divace. .
Contacts Trade Mission
How To Buy . SANAKD has 3 new CED
_el
@ tor Profile — e-Learning Consultants. DT e e
Software for Teaching with
Distributars Corner 01032005 WMultimedia
Discussion Forum
|: Following recent advances in the IT field, training J= A
User Club and education providers in Singapore are G | -g Events:
Web Shop hecoming increasingly keen and receptive to the elacraing Consubants e Lid
Wedia Assistant Site idea of integrating new technologies to deliver %ﬁ
License saolutions to their customers. The thinkers at Conwerfion 2005
CODIE WINNER GRS
SANAKO Lounge 100 Bead more 23 NEW PRODUCT
2004 SIIA SANAKO
0 Study 500
JCODiE/N ] Sofwase
WINNER SANAKO Lab 250 Enhanced... Using the Teacher Feature to g... Teaching with
26022005 27 022008 Mukimedia
SAMNAKO has ] In herlast
| upgraded its 3.1 column, Cindy a
[doin “l':o software - Marston L Ko
;I.ISERCLUB!' rultimedia explained how 1 Study 20 -
| - | teaching i teachers pemih o L
< >
&) B Internet

Student browser in Follow mode

This allows you to browse the web and present material
while student browsers follow your navigation. Once the
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presentation is over, you can let students continue with
independent study.

To Enable / Disable the Follow mode, click on the Follow
button.

SETTINGS

Settings allows you to block pop-up windows and show or
hide the toolbar on student browsers.

Student browzer pop-up policy

lv Block pop-up windows

Student broveser toolbar
v Shaow

Save | Close |

Blocking pop-up windows prevents any additional and
unnecessary windows from opening automatically when a
student opens a Web page.

Hiding the toolbar on student browsers is useful when you
want students to concentrate on the current Web page
instead of browsing elsewhere.
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ACTIVITIES

To start an activity for a session

2. Add students to a session

4. Select a Media source

GENERAL PROCEDURE

Study 1200 has seven pre-set learning activities that form
the basis for teaching with Study 1200. The Activity view only
displays the options that are relevant to the currently
selected activity.

1. Select a session

3. Select an activity

wimy. denisdwebpage] com

5. ACt|V|ty SpeCifiC Settings wens denisdwebpage?.com

6. Start / End activity

ACTIVITY SELECTION

First of all, select an activity that you want to start for the
current session.

Self-bocess w

Dizcuzzion
Liztening comprehenzsion

b odel innitation
Reading practice
Round table discusgsion
Tutaring

Wweb browszing

MEDIA SOURCE SELECTION

The Media source is what the session hears during an
activity. In Tutoring, the Media source’s screen is also
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transferred to the students.
Media zource zelection

|Nnne ﬂ

Mone

Tutar

Tutar plaper
Student

File

External zource
Audio CD

None — The activity will be run without a media source.
Tutor — You can talk to the students during the activity.

Tutor PC — Transfer any audio that is currently playing on
the teacher computer to students. This can be audio played
in a media player application or even an audio stream on the
Internet.

Tutor player — Use a media player application on the
teacher computer as the media source. After you have
selected Tutor player as the media source, click the Open
button to open the media player.

For information on setting the default tutor player, see the
Study 1200 Technical Guide

Student — A selected student can talk to the others during
the activity.

If you select Student as the media source, you need to then
click on a student icon to select the source student.

File — You can use any media files on the teacher computer
or in a shared location as the media source.

Selecting File as the Media source opens a window in which
you can browse for the desired file.

External source — The external source can be any source,
such as a cassette recorder or a VCR, that is plugged into
the tutor computer soundcard’s Line In

Audio CD — Use an audio CD in the tutor computer’'s CD-
ROM drive. You can control the CD with the control buttons
that appear onto the Media source field.

1] | | Y

Lz I

Note: The Self-access activity does not have Media source
selection.
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ACTIVITY CONTROLS

Start I End

Clear zession

Start — Starts the selected activity and plays the Media
source to students

Pause — Pauses the current activity and the media source.
The Start button turns into Pause when an activity is
running. You can pause the activity, for example, to let the
students do an exercise or to give them instructions.

End — Ends the activity. The media source is stopped and
student players are set to free.

If the media source was a file, the file will remain in the
student players and they can listen to it again.

Lock / Free — Locks and frees student players. When the
student players are locked students are unable to use any of
the player controls and are only able to listen to the media
source. Once the student players are freed, students will
have full control over their players, allowing them to work
independently

Replay — Plays back both the media source and the student
track to the students again, allowing them to listen to their
own work. Replay is only available when the program source
is a media file.

Clear session — Clears all the settings and switches back to
Self-Access.

COLLECTING STUDENT RECORDINGS

You can collect student recordings as audio files at any time
by clicking the collect student recordings button in the lower
left corner of the Activity view.

Start I End

I Clear session

This opens a file collection window. The recordings will be
collected into the displayed folder.
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To change the folder, click on the Browse... button.
To collect the student recordings, click Collect.

! Collect student files

Collect files to folder

X

| AfFile zerverdexams/11.12.2007

Browse...

[v Cloze window after caollection
[v Open folder after collection

Open folder now

Cancel

] Collect

Advanced

In activities where the student tracks are recorded by default,
the file collection window will automatically pop-up when you

end the activity.

ADVANCED FILE COLLECTION OPTIONS

Click the Advanced button in the Collect student files
window to open a window with additional settings for file

collection.
Select whether the files will be named B Collect student files X
with the student names or student —
numbers. Add time stamp adds the __ [ File name

collection time into the file name.
Check this if you collect student files
more than once during a class to avoid
overwriting existing files.

Select the tracks you want to collect
and a file format for the collected files

The files will be collected into the
displayed folder. To change the folder, ™"
click on the Change button.

After you have made your selections,

% Use student's name
" Use student's position number

™ Add time stamp
Collect tracks
[V Student track
[~ Program track
Saving format

" MFF L ' MP3 L")

Collect files to folder

|££File server/Collected files/11.12.2007

Browse...

W Close windaw after callection

Iv Open folder after collection Open folder now

click on the Collect button to collect
the student files

Cancel | Advanced |

ta Callect

SELF-ACCESS

In the Self-access activity, students have free access to use
their workstations and the Study 1200 Student application. If
no other activity is selected, the students are always in Self-
Access. You can still use all the Study 1200 functions to
communicate with and control the students if needed.
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AP® EXAM

The AP® Exam is an exam type that is used in the high-
school level by the Advanced Placement Program in the
United States. With Study 1200 you can also accomplish
externally-certified AP® oral exams and the Study 1200
student application provides a quick, easy and efficient exam
vehicle.

Audio CD -

Send ID requests

Clear session

Before initiating the actual test, the students give their exam
number code. To start the entering mode for the students’
PIN codes, click Send ID requests.

The students enter their exam PIN code in the dialog that
appears on their screens.

4 Personal data |Z|

Give your personal [0 number (2 digits)

[11223344

ar Canicel

The PIN codes appear on your GUI’s class view under each
student icon.

7~

16 John

11223344
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To initiate the exam, click Start. The media source is
connected to the students, and the students are
automatically recorded. The students hear all further
instructions and the exam questions from the exam source
and proceed with the exam as instructed.

To end the exam, click End. The student recording collection
window opens automatically and you can collect the student
tracks for later evaluation.

E Collect student files

Collect files to folder

I.HFiIe serverfemamsd11.12.2007

Browse. .. |
v Close window after collection
[¥ Open folder after collection Dpen folder now
|Eﬂ Collect || Cancel | | Advanced |

For more information on collecting student recordings, see
the Collecting student recordings section earlier in this guide.

DISCUSSION

In the Discussion activity students practice conversational
skills in pairs and small groups and learn to express ideas
and opinions.

2

[z e [ seect | [

Clear existing groups
Group odd students
automaticzlly

[ Record discussions
[[] Free mode student recording

Close options

To set all the students in the same group, select All
students in session.
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To set up smaller groups, select Fixed group size and then

use the slider Y
two to all students).

to select a group size (from

There are three ways to form the discussion groups.

Fixed E — Study 1200 creates the groups in order
according to the student numbers

Random _*

' — Study 1200 creates the groups randomly

Select ===t | _ you can create the groups manually, by
clicking on the students that you want to form a group

[#] Clear existing groups

Group odd students
automatically

[ Record discussions
[ Free meode student recording

Close options

Under Options, you can also select if you want to record
the student discussions or allow students to record
themselves when their recorders are not locked.

Group members are shown in the classroom view and as a
list on the student screens

13 Hiao 14 Jens 15 Em
Group &1 Group A1

R R ®
7 Jogé & Barje 9 Urp
Group 42 Group A2

2 e
L ™ §
1 Zheng 2 Lisa 3Jak
Group A3 Group A3

As soon as the groups have been formed, students have an
audio connection with the other group members and can
begin the discussion.

During the Discussion activity student players are locked
except for volume adjustment, teacher call and bookmarks.

LISTENING COMPREHENSION

In the Listening Comprehension activity, the students listen
to the selected media source and you can give them different
excercises related to the audio material.
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During Listening Comprehension the student players are
locked except for volume adjustment, teacher call and
bookmarks. You can select whether you want the media
source to be recorded to the student players later use.

You can also let the students work with the media source
independently by clicking on Free to free their recorder
controls.

MODEL IMITATION

In Model Imitation the students listen to the media source
and then repeat after it. The students are automatically
recorded onto the student track.

The media source should have ready-made pauses in it for
the student responses unless the teacher is selected as the
media source.

At the end of the activity you can click on Free to free the
student Player controls and let the students go over their
own work.

During Model Imitation the student players are locked except
for volume adjustment, teacher call and bookmarks.

READING PRACTICE

In Reading Practice the students read aloud onto the student
track after which you can let the students go over their work
independently.

In the Documents to launch field, you can select
documents (for example, the text to be read or pronunciation
instructions) that will be opened for the students when the
activity is started.

The students are automatically recorded onto the student
track during Reading Practice. At the end of the activity you
can click on Free to free the student Player controls and let
the students listen to their own work.

During Reading Practice the student players are locked
except for volume adjustment, teacher call and bookmarks.

ROUND TABLE DISCUSSION

Round table discussion is an activity that simulates a
meeting environment. It allows you to set up small student
groups with a designated chairman, who leads the
discussion. The chairman gets to assign turns during the
discussion by passing a microphone around the group. The
student who has been given the microphone is then able to
address the group.
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DEFINING GROUPS

To set all the students in the same group, select All
students in session.

To set up smaller groups, select Fixed group size. Define
the group size with the slider and then define the groups

according to student numbers E| at random , or
manually [E

SELECTING CHAIRMAN

Before starting the round-table discussion, assign a
chairman to each group. Each group can only have one
chairman.
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To select chairmen manually, click Select L__Slest | and
then the student icons who will act as chairmen for their
groups.

To assign chairmen randomly, click the microphone icon

PROCEEDING WITH A ROUND-TABLE DISCUSSION

Click Start to begin the round-table discussion for the
students. A window appears on student screens where they
are able to view the discussion participants and request the
microphone when they want to address the group.

‘sanako -

File Tools Help

Flaver and fles X

(4 My files Playlist ﬂ Homewark '@
Round Table % Chaimar Chat output: Ontir @
E — He Teacher - Hello. W'l dizcuss topics 3
Participants: and 5 on the agenda.
Lisa Teacher - Mark will act as the chairman.
Martina To request for the microphone, click the
Thamas mictophone icon &t the lovwer right
Biéirje corner of your interface
ik Laurg
| E— 8 B
Found Table Chat input: Lt_f]
A > = ‘ | =
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Students can request the microphone to address the
others by clicking the microphone request icon at the lower
right corner of the student interface.

Chairmar: Chat output: Onair @
f o He _| | Teacher - Hello. W'l discuss topics 3
Participants: | and 5 onthe agends.

| Liza Teacher - Mark wil act as the chairman.
Marting To reguest for the microphone, click the

| Thomas microphone icon at the lower right

| Barje corner of your interface.

Laura

Chat input;

Students who have requested the microphone are indicated
on the Participants list. The chairman can pass the
microphone to any student by clicking on the student in the
Participants list.

Chairmar:

[ F Me

Participants;

| (FiLiza

I Marting

Thomas
Birje
Laura

Teachers can listen to the group discussion by clicking on
any student in the group, and can take part by clicking Talk.

el
Administrator
Group Al T
I Talk
[ Allow chat
TUTORING

In the Tutoring activity, the screen of the media source is
transferred to the session and the source can also talk to the
others. You can either select yourself or one of the students
as the media source.

If you select Tutor as the media source, the Study 1200
Tutor application is minimized to the taskbar, allowing you to
instruct students using any applications that are on the
teacher computer.
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When the Tutor screen is shared to students an On The Air
indication panel appears in the lower-right corner of the tutor
screen.

X
® ON THE AIR

ﬁ

LLEg
by

L

;-

1
i

- 1
=,
] Stop transfer
1% Viideo transfer
1% Marker tool
Please note that during Tutoring the Stop Transfer button
will not end the screen transfer. Instead you need to End the

activity itself to stop sending out the teacher screen.

E

If you select Student as the media source, you can also
select whether you want to view the student screen during
the activity.

WEB BROWSING

Starting the Web browsing activity launches Internet Explorer
browsers on student workstations. You can set limits to their
access to Web pages.

Tutor
o

b - ] PRemove

wi. deniedwebpage. com
wi. deniedwebpage?. com

Clear session

WEB POLICIES: STRICT AND OPEN

Open — students are able to access all Web sites, except the
ones on the list.
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Strict — students are only able to access the Web sites on
the list.

:3 H _._37 |__"| Remove
v, deniedwebpagel. com
vavaw. deniedwebpage2. com

To add an address to the list, type or copy it to the field at
the bottom and click Add.

To remove an address from the list, select the address and
click Remove.

LOAD / SAVE / PRINT / CLEAR ADDRESSES
Click on the icons to:
\_’b . . .
__Load a previously saved file of denied / allowed
addresses
= Save the current list of addresses for later use

L)

_=_ Print the current list of addresses
i Clear the list of addresses

OPEN MY BROWSER

This opens the tutor Web browser, with which you can take
control of the student browsers.
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STUDY 1200 STUDENT
APPLICATION

COMPONENTS OF THE STUDY 1200 STUDENT
APPLICATION

sanako |-
File Tool: Help ¢ \lenus

Playsr and files P == Student media player

Chat p [ Chat window

Call | )¢ Call teacher / Send message

8 § € Adjust volume / Mute sidetone

Listening cormprehenzion

A 13 w2 34— Status display

Sanako Study 1200 Student interface

The Player and files and Chat buttons open new windows
on the interface.
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" sanako -

File Tools Help

Pl d fil x English_3_1_05.mff  05:00
laver and files

01:42
F ¥
&
<4+ Player
Set 4 12 3 4 P | Remove |

-‘ ]‘ }'{Hlimh- "-;'@)(E“ L

yldealHousze.mp3

English lesson.mp3

Getting around.mpedy . .
At the airport mpeg G— F||e funct|ons
&) Mu files  |ggg Plavlist & Homework

Chat * Participants: Chat output:

Teacher John< Do you understand the exercise?

Ermma Could pou help me...?

Eva Urpo » Yes, of course. Just ask.

Jahn

Mark. :

Urpo <— Chat window

Cal &l
é I
Listening comprehension Chat input:
A 12 |Thankyou.

Sanako Study 1200 Student interface with the Media Player and Chat windows

Below, you will find short presentations of the components of
the Study 1200 student interface, each of which will be
explained in more detail later in this guide.

MENUS

File Toolz: Help

The three menus of Study 1200 Student give you access to
file functions, settings and preferences, and to online help.
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PLAYER AND FILES

Clicking Player and files opens a window that contains all
file functions and the student media player.
Englizh_3_1_05.mff 0500

0:42

et 4 102 3 4 b | Remove |

"REEN T OO0

tuldealHouse. mp3
English lezzon.mp3
Getting around.mpeg
At the airport.mpey

g Mufiles g3 FPlavlist g Homework

For more information on file functions and using the player,
see the Player and Files section later in this guide.

CHAT

The Chat function can be enabled or disabled by the teacher.
When enabled, clicking Chat opens a window displaying the
chat room of the student’s session and the other chat
participants.

Participants: Chat output;
Teacher John < Do vou understand the exercige?
Ermma Could you help me...?
Ewva Urpo > Yes, of course. Just ask.
John
b ark.
Urpo
Chat input:
| Thark. pou, . Send

For more information on the Chat function, see the Chat
section later in this guide.

VOLUME ADJUSTMENT
i I

To adjust your speaker volume, move the slider.

To switch sidetone on/off, click on the microphone icon.
When sidetone is on the students can hear their own voices
through their headsets while speaking.
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STATUS DISPLAY

Ligtening comprehension

A 12 HE @&y

The field at the lower left corner of the Student application
displays your current status:

Listening compiehension  the current activity set by the Tutor

A2 your current session and position number

(]

you have been set as a model student. This means
that your screen is shared to the other students and you can
talk to them.

& the lock symbol indicates whether your player controls
are locked or free

GETTING HELP

The Help menu in the Student application allows you to
access an online help file for Study 1200 and to view version
information on your Study 1200 Student application
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PLAYER AND FILES

SanakKko

Clicking the Player and files button opens the Study 1200
Player that you can use to play back media files in commonly
found formats, such as WAV, AVI, MP3, as well as in
Sanako’s own file formats MFF and MAA. This allows you to
also use material created with the Sanako Authoring tool,
Lab 300, and Media Assistant.

English_3 1_05mff D500 o
The open file, its

0142 €= {otal length, and
the time played
F / # from the file

Set 41 1 2 3 4 b | Remave &= Bookmarks

Clear the Player,

i b Y ISIwme r -
S e —sl e N = > L8 e Player controls

MupldealHouse mp3
Englizh lezzon.mp3
Getting around.mpeg
At the airport. mpeg

&) Mufiles (g8 Plavlist Homewark.
Display your personal Your personal files,

files, session playlist, or session playlist, or
assigned homework files  assigned homework files

FILE FUNCTIONS

I New — Clear the Player. This will close the currently
open file and remove all bookmarks.

"~ Open - Open a media file for the Player. This opens a
dialog in which you can browse for a file.

& save — Save the currently open file with the student
track. By default the Study 1200 Player saves files in .mff
format. The .mff files include the original program track, the
student recordings and the set bookmarks.

[l Mode — Add subtitles or instructions to media files, play

audio CDs, or view audio graphs of the program and student
track. For more information about the player modes, see the
section Player Mode below.

£ Mufiles g8 Plavist g Homewark

My files — Display the files in your own personal file area. All
students have personal file areas where they can store files
for themselves.

Playlist — Display the files in your session’s playlist. Each
session has its own playlist assigned by the teacher.
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Homework — Display the files that the teacher has assigned
for your individual work. You can save these files and work
on them at school or at home.

Note: Some file functions are also available in the File menu
of the Study Student application.
File Toolz Help

Mew File

Open...

Save

Save as...

My Files

Session Files

Exit

TRACK DISPLAY

0142

|

Adjust the balance Isolate a segment to
between the program  be played separately.
and student tracks

To adjust the balance between the program and student
tracks, move the vertical slider next to the track display

To isolate a segment of the media file to be played
separately move the small tabulators at each end of the track
display by holding your mouse button down over them.

Note: The tabulators are not available when audio graphs
are used.

BOOKMARKS
_Set 41 2 3 4 5 b |_Remave

Bookmarks allow you to mark places to return to in the
program. Clicking a set bookmark will start playing from the
selected place.

To set a bookmark, click Set. This will add a mark in the
numerical order.

4/1/ 2/ 3 4 5
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To clear unwanted bookmarks, click Remove and then the
appropriate bookmark.

To name a bookmark, right-click the bookmark to open a
dialog in which you can enter a name for the bookmark.
#" Bookmark data. '

Bookmark name:4

|Questi0n1|

The bookmark name is then displayed as a tooltip when you
move the mouse pointer over the bookmark

PLAYER CONTROLS

K »
L__ Speak — Records the student’s voice onto the student

track

(>}

L Play — Plays the open file.

iy
L__ Pause — Pauses the file. When a file is being played,
the Play button turns into Pause.
{' E ) ]
L Stop — Stops the file.
(B, _ .
L Recap — Jumps back to the previous empty space in
the program material.
@

L Repeat — Repeats the selected segment or entire file.

-
—+

VOICE INSERT MODE

The Voice Insert mode allows students to perform model
imitation and question-answer exercises live without an
audio file with ready-made gaps. In the Voice Insert mode,
students are able to record their voices while the program
source is paused.

" Voice Insert — Activates the Voice Insert mode

To activate the Voice Insert mode, click the Voice Insert

—+—

button = on the Student Player. You can also activate
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Voice Insert mode in the Study Student Player Tools menu.
sanaKko -

File Toolz Help
Tutor selection. ..
Sound Hardware Test Wizard
Settings

wWoice Insert Mode..,

Digitize 3

Admin 3

When a file is played back in Voice Insert mode simply click

on the Speak L2 button to record your response while the

program track is automatically paused. Clicking on Play L4
again will stop the recording and continue with the program
track.

If you want to think before recording, click on Pause L to
pause the program track and then click on Speak when you
are ready to answer.

Repeat these steps, toggling between Play, Pause and
Speak until you are finished with the exercise.

DIGITIZING AUDIO

You may already have language learning material in analog
format, such as audio and video cassettes. With Sanako
Study 1200, you can easily convert it to digital format.

TO DIGITIZE AUDIO
1. Clear the student player by clicking New

2. Connect the analog recorder to the Line In socket on the
PC sound card

3. Plug the other end of the cable into the Line Out or Audio
Out on the recorder

4. Open the Tools menu and select Digitize — Audio. The
Speak button in the student player turns into Record

L=

5. Press Play on the analog recorder, and click Record in
the student player. Adjust the volume level as desired

6. When you have digitized the desired audio clip, click
Stop in the student player

You can now save the digitized recording in .wav format.
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The Mode button in Study Player gives you access to
advanced playback and editing features.

' sanako -
File Tools Help

Pl dfi = English_3_1_085mff 0500
aper and files

: 01:42
Chat I |
I; k
&
get ] 4 1] 2] 2 4 P | Remove
Cal =) 11 | b WAy
Chapter Thres | Add Instructions...
i § |DerciseOne- Add Subtitles...

Exercize Threel|
Open Audic CD... (F}

View AudioGraph

Connected

|4 My files

ADDING INSTRUCTIONS

This mode allows you to add text instructions to media files.
When a student opens the file the instructions are displayed
and students have to read them through before proceeding
with the media file.

Instructions are useful for making sure that students know
how to work with the material at hand and are particularly
effective with self-study files where students explore the
learning material on their own.

To add instructions to a media file, open the file in the
Sanako Study Player and then click the Mode button and
select Instructions. Alternatively, the Instructions function
is also available in the Tools Menu.

This opens a window where you can type in the instruction
text. Clicking Save saves the instructions onto the currently
open file.
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Add Instructions

B I U il -

Chapter 3 - Exercise 1

Listen to the dialogue at an airport and then answer

the questions on page 23.

Listen to the second part of the recording, from 2:35
onwards, and repeat after the model sentences.

To record your voice, click on the red Speak button |

Save ] ’ Cancel ]

When students open the file they will see the instructions
before proceeding with the material.

SUBTITLES

The Subtitles feature can be used, for example, to type a
transcript of or to attach images to audio material, to create
subtitles for videos, or to annotate the content of a program
file. It is possible to synchronize both text and images with

the same media file.

Subtitles

Subtitle editor

Add, edit or remove subtities and images.
Edit subtitles |gptionS

[ addestromie | [ 3 ) X ] ( Set Subitle

[E] Subtitie Start Duration Play
O |Bonjour. Quelle ligne pour la Tour Eiffel, sl & 02:30 07.00 v
|Prenez la ligne six jusqu's Champs-Elysée 07:00 12:50 v
[merci beaucoup. =l 12:50 1520 v
| @[ mom | o |
O] W& owoo || oomo | o

sy | | 0K

ADDING SUBTITLES

To add subtitles to a media file, open the file in the Sanako
Study Player and then click the Mode button and select
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Subtitles. Alternatively, the Subtitles function is also

available in the Tools Menu.

This opens a window where you can edit the subtitle texts

and display times.

Subtitles

Subtitle editor

Add, edit or remove subtities and images.

Edit subtitles | Options

[ addtestromie | [ 3 ) X ] ( Set Subitle

[=] Subtitle Start Duration Play

O |Bonjour. Quelle ligne pour la Tour Eiffel, sl k& 02:30 07.00 v
|Prenez 1a ligne six jusqu'a Champs-Elysée 07:00 12:50 v
[Merci beaucoup. @[ 1zm0 || 1w ] e

| @[ ww ][ wm | o,

O | | | 00:00 || 0000 | >

] = ]

1. To add new subtitle lines, click the Set Subtitle button

2. Enter the subtitle texts into the text fields. If you want
to import the subtitles from a text file, click Add text
from file. To add an image to be displayed along with
the subtitle, click the Image icon next to the text field.

Edit subtitles | Options

L1l k][] [ (o]

Aidd test from file X ( Set Sublife |
Subtitle [Start D uration
|Elonj0ur. Quelle ligne pour la Tour Eiffel, sfl = 02:30 0700
|Prenez Ia ligne six jusgu'a Champs-Elysée & 07:00 12:50
[Marci beaucoup. = 12:60 18:20

| =) I 0000

[ = 00:00 00:00

Play

% = s = h

3. Set the times for when and how long each subtitle will
be displayed. The times need to be entered manually
either by typing them or by using the ‘+" and *-* keys.
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Edit subtitles | Options

£dd text from file ( Set Sublitle |
[E] Subtitle Start Duration Play
O |Bonjour. Gluelle ligne pour |a Tour Eiffel, 5 02:30 || 07:00 | w
|Prenez Ia ligne six jusqu's Champs-Elysée 07:00 12:50 | v
[Marci beaucoup. 12:60 18:20 | W
| 00:00 moo_ ||
O 0000 oo f

4. Test the set subtitles by clicking the Play button on
the right-hand side of each line. This plays the
segment of program material that has been set for
each subtitle.

Edit subtitles | Options

[ Addtestromfie [ 3 | X | [ Set Sublitle |

[5] Subtitle Start Duration Play
O |Bonjour. Quelle ligne pour la Tour Eiffel, sil Sl 02:30 07:00 | v
|Prenez Ia ligne six jusgu's Champs-Elysée 07:00 12:50 | s
[Merci beaucoup. = 12:40 15:20 | i

[ = 0000 |
0| | 0000 00:00 | »

5. To clear or delete subtitle lines, check the box left of

the subtitles and click Clear or Delete .

Edit subtitles | Options

[ addtestiomiie §[ 0 | X | ( Set Sublitle

— —

[5] Jubtite Start Duration Play
O Bonjour. Quelle ligne pour la Tour Eiffel, sil 8l 02:30 07:00 v
Prenez la ligne six jusqu'a Champs-Elysée 07:00 12:50 '
erci beaucoup. = 12:50 15:20 P
= 00:00 0000 »
O = oo | o | s
=

6. Finally, when you are satisfied with the subtitles, click
Apply to save the subtitles onto the currently open
file.

When the file is played back the subtitles are displayed in a
dialog below the Student Player.
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File Tool: Help

French_3 1_05.mff 0500

Plaper and files X

1
01:42

Chat 3

MyldealHouse.mp3
English lesson.mp3
Getting sround.mpeg
Af the airport mpegy

&) Myfiles (g5 Sessionfiles g Homework

Subtitle screen

Bonjour. Quelle ligne pour la Tour Eiffel, il
wous plait?

SUBTITLE OPTIONS
In the Options tab of the Subtitles window you can select
1. the font and font size for the subtitle texts
and

2. which characters start new subtitle lines when
importing subtitles from a text file.

To save the settings you have edited, click Apply.

£ Subtitles

Subtitle editor

Add, edit or remove subtitles and images.

| Edit subtittes | Options

Current font

Text file import

2 Characters that separate subtitles within test files |, %13

[ Apply ] [ oK
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OPEN AUDIO CD

This mode allows you to play audio tracks on a CD using the
teacher computer’s internal CD drive.

To play material on an audio CD, enter an audio CD into
the teacher computer, click the Mode icon in Study Player
and then select Open Audio CD. This opens a folder where
you can select the track to be played.

VIEW AUDIOGRAPH

In addition to the standard view, the student player can also
be used in an audio graph view in which the player displays
visual representations of both the program and student

tracks.
English_3_1_05mff D500
| 00:17
' Fy
et 4 1,2 3| 4 b | Remcve |

IR t'1L.-J1;,:|||-—(‘;$-(f;'3-('-3‘ el = > 0w

The audio graphs allow students to view and compare the
intonation pattern of their recorded output with the program
source. This is especially useful during pronunciation
exercises.

To activate the audio graph view click the Mode icon in
Study Player and select AudioGraph.

Alternatively, the AudioGraph option is also available in
Study Player Settings in the Tools menu.

HOMEWORK

The Homework feature allows teachers to distribute material
to students for independent work. Students are then free to
save these files on a USB stick, for example, and work on
the material at shool or at home.

ACCESSING HOMEWORK FILES

The files that have been added to the homework area by the
tutor are available for students in the Student Player
Homework file area.
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To save the homework files on the student computer, or on
an USB stick, either double-click the file or right-click the file

and select Save as.
sanaKko -

-

File Tool: Help

Player and files X ]

Chat J

Set ] o » [ Remove |

[ Cal

Connected

A | Myfiles (g Playlist & Homework,
[

Once the students have saved the homework files, they are
free to work with them anywhere.

HANDING IN HOMEWORK FILES

Students are only able to hand in their homework, when the
teacher allows them to do so. When the teacher allows
students to hand in their homework, a window opens on
student computers where they can send their homework files
back to the teacher.

| Homework E| [E| f'5__<|

r—Homework retum
Mame | Size | D ate modified | Status
Exercize One - Fill in the gaps. doc 20kB 231.20091255:36 Delivered
< ¥

To select the file you want to hand in, click Browse and
locate the homework file. The file is now displayed in the
homework window. To send the file to the teacher, click
Send. The Status column tells you when the file has been
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delivered.

Size D ate modified | Status
28 kB 23.1.200912:55%: 36 Delivered

Mame
Exercize One - Fill in the gaps doc

e |

&7
—
Browse... |

sSanakKo -+
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CHAT

The teacher can enable and disable the Chat function for the
students. When enabled, clicking Chat will open the Chat

window.

Participants: Chat output:
Teacher John< Do you understand the exercize?
Ermma Could you help me...?
Ewva Urpo » Yes, of course. Just ask.
Jahn
M ark
Urpo

Chat input:

| Thark. pou.

. Send

All sessions have their own chat rooms in Study 1200. The

Chat window displays the chat history and participants of the
session you are currently in.

TO SEND A CHAT MESSAGE:

1. Type in your chat message in the Chat input field
Chat input;

|He|||:| everyonel | _ Send

2. Click Send. Your chat message is displayed in the Chat
output window.
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CALL TEACHER / SEND MESSAGE

Whenever students need to communicate with the teacher,
they can either call the teacher or send a written message.

Cal =]
Call teacher Send message

TO CALL THE TEACHER
1. Click the Call button.

2. The teacher screen will now display a question mark
on top of your student icon, indicating that you want to
talk with the teacher.

TO SEND A MESSAGE TO THE TEACHER

: . | ..
1. Click the Message icon |E,. This opens a Message
window.

Could pou open the inztruction file again?
| accidentally clozed it before | had read
it through|

Send Cancel |

2. Type in your message.

3. Click Send, the message will be displayed on the
teacher screen.
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WEB BROWSER

The teacher can launch Web Browsers for the students at

any time and has the possibility of controlling students’
navigation.

3 SANAKO Corporation - Mierosaft Internet Explorer

Qe -

B it Wew Fpewes Took bk

®

14

s | ] bt s sanake comfinde:

2| b st Pt @ e ) (30 L

i sk e 30 | | Tl 283

v|Be s

| 2004 SIIA_
HCODiE/
| _WINNER |

2l

01,03.2006

SANAKD Loungs 100

Reionsl shex ;] SAMAKO UZA L SANAKO CHIne | SAMARO Cojperstion.

SanaKo

41 18 tie Torermiost supplier of leading edae Bnguse
worldwlde, eaminuing the el tramalian of Tandherg

b aned Divace,

Profile - e-Learning Conslt s

Singsp.

Foad mue =>

SANAKO Lab 250 Endiancei., Using the Teacher Foatine 1 g,
Hoen 200m 7 07 7000

TEACHER CONTROL

If the teacher sets the student browsers into Follow mode,
student browsers will only display the page that is open on
the teacher’s browser. Students are also unable to navigate
as their control buttons are grayed.

The teacher can also set limits to students’ navigation by
defining allowed and denied Web pages.

SanakKo-+
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ROUND TABLE DISCUSSION

When the teacher starts the round-table activity a window
appears on the student screen where you are able to view
the discussion participants and request the microphone
when you want to address the group.

' sanako |-

File Tool: Help

Flayer and files X

|; T
&
et 4 ¥ [bemeve-]
BE [ T T T 4 !
oy “!E‘i!ll,;‘l|\-l-{’,ﬁ’-?-¢32’h‘.l3v—-‘ LR &
3.mif
| My files 58 Plaplist Q Homewark E
e
Found Table X Chairman: Chat output: On & @)
'.r. — e _| | Teacher - Hello. We'll discuss topics 3
Pja”'c_"l?_a_'?t_sf_ _ | and 5 on the agenda.
Lisa Teacher - Mark will act as the chairman.
Marting To request tor the microphone, click the
Thatmas microphone icon &t the lovwer right
1] Barje corner of your irterface.
[ Cal = Laura
i I
FRound Table Chat input: ir
A

One of the students has been assigned as the chairman for
the discussion. You can request for the microphone from the
chairman in order to address the others by clicking the
microphone icon at the lower right corner of the student

interface.
Chairman: Chat output: O Air Q
f e HE Teacher - Hello. We'll discuss topics 3
_F'artlclp_a_nt_s:_ | and 5 on the agenda.
| Liza Teacher - Mark will act az the chairman.
| Martina Ta request for the microphone, click the
| Thomas micraphone icon &t the lower right
| Biirje carner of your interface.
| Laura

Chat input;

If you have been set as the chairman, students who have
requested the microphone are indicated on the Participants
list. The chairman can pass the microphone to any student
by clicking on the student in the Participants list.

86 e Sanako Study 1200 v. 5.30 User Guide SanakKko



sSanakKo -+

Chairmar;

|f Me

Farticipants:

(PLisa
I Marting
Thomas
Bitje
Laura
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LOCKING

The teacher can use different locking options in order to
draw the students’ attention to the current task.

2004 SilA

Locked student screen with an open application

If the teacher has locked your PC, your screen is blacked
out and you can only view files and applications that the
teacher opens.

If the teacher has locked your screen, it is blacked out but
you can still use your mouse and keyboard to work with the
files and applications that the teacher opens.

If the teacher has locked your mouse and keyboard, you
can see your own screen, but cannot use your mouse and
keyboard.
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EXTENSION MODULES FOR
SANAKO STUDY 1200

Sanako Study extension modules enhance teaching and
learning effectiveness and provide instructors with a powerful
array of new teaching tools.

Note: The extension modules presented below are available
with the purchase of a separate extension module license for
each module.

SANAKO STUDY EXAMINATION MODULE

SanakKko

The Examination Module is a valuable tool that simplifies the
creation and administering of tests. The Examination Module
includes a 6-step “wizard” application that assists and guides
teachers in the creation of tests. The flexibility of the
Examination Module allows teachers to easily vary the types
of test questions and to edit any existing tests.

The Examination Wizard allows instructors to design any
type of question to test a particular skill or student ability.
Teachers may even set the time and outline instructions for
tests before administering them, as well as preview entire
exams.

The Examination Module provides important follow-up by
generating test results for both student and teacher, allowing
students to receive immediate feedback on their
performance or the teacher may choose not to show the
students their results immediately.

Students answer tests easily and conveniently using the
Sanako Exam Player and teachers use the regular activity
selection procedure in the Study 1200 to launch exam files
for students. Students may also use the Exam player in
stand-alone mode for additional exam practice or review.
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SANAKO STUDY VIDEO LIVE MODULE

The Sanako Study Video Live Module enables teachers to
stream video from a variety of analog sources, including
DVD and VHS players, or from media files directly to
students.

The module consists of a Sanako video streaming hardware
server with Sanako software, and a simple browser interface
for administration and video stream management. The
Sanako Video Live Module is ready to be used once the
video streamer is installed on the LAN, and one or more
video sources are cabled to the video streamer.

The module allows teachers to display video to students, or
to simultaneously send the video material, digitize it and then
save the video content as a media file for future use. The
teacher can launch a video stream to student screens with a
simple click of a Video Stream button in the Sanako Study
interface, or by selecting it as a media source in language
learning activities.
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INDEX

A

Activities 5, 54
ap-exam 58
controls 56
discussion 59
how to proceed 54
listening comprehension 60
model imitation 61
reading practice 61
selecting activity 54
selecting media source 54
self-access 57
tutoring 64
web browsing 65

Activity view 8

AP-Exam 58

Application blocking 45
selecting allowed/prevented applications 45

Audio CD 80

Audio graph 80

Autoscan 48

B

Balance 72
Blocking applications 45

selecting allowed/prevented applications 45
Bookmarks 72

C

Call teacher 84
CD audio 80
Chairman
selecting 62
Chat 28, 69, 83
enabling / disabling 28
sending chat message 83
sending message 28
Classroom view 6
Closing Study 1200 Tutor 13
Collaborate 48
Collecting recordings 56
Communication 8

SanakKko

Components 3
server 3
student 3, 67
tutor 3

Copying files 35

D

Digitizing audio 74
Disabling Internet 47
Discussion activity 59

E

Examination module 89

Extension modules 89
examination module 89
video live module 90

F

Feedback 30
File areas 34
File functions 35
File functions, students 71
Follow mode 52
Function buttons, teacher 7
Functions
entire class 19
session 19
student 17

G

Getting Help

student 70

Tutor 13
Getting started 3
Grouping students 14

H

Help menu, student 70
Help Menu, tutor 13
Hide student application 44
Homework 37
adding and removing files 38
collecting 39, 40
collection folder 39
for session / all 23
for student 17
handing in 40, 81
saving for student 80
student 80
viewing 40

Instructions 75
Internet
disabling 47
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Isolating a segment 72

L

Listening comprehension 60
Live feedback 30
Locking 43, 88

M

Marker Tool 22
Media sources 54
Menus 6, 68
Message 84
Message from student 16
Messages
student 18
Microphone
passing in round table discussion 63, 86
requesting in round table discussion 63, 86
Mode
audio graph 80
instructions 75
open audio cd 80
student player 75
subtitles 76
Model imitation 61
Monitor 48
Multiple choice questions 30, 31

N
Naming students 12, 15

O

OneNote 23
On-the-Air panel 22

P

PC Control
session / all 20
student 17
PC control options 42
Player 71
balance 72
bookmarks 72
controls 73
isolating a segment 72
mode 75
track display 72
Player and Files 69, 71
Playlist 33
copying 35
file areas 34
functions 35
Program launch
session / all 43
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Reading practice 61
Remote Control 48
student 17
Removing students 13
Repeating a segment 72
Restarting the Tutor application 13
Round table discussion 61
chairman selection 62
group size 62
microphone 63
passing microphone 63, 86
proceeding with 63
requesting microphone 63, 86
student 86

S

Screen Control
session / all 20
Screen Control window 48
autoscan 48
collaborate 48
monitor 48
remote control 48
Screen sharing
marker tool 22
on-the-air panel 22
student to students 23
tutor to students 21
Self-Access 57
Session tabs 7
Sessions 5
grouping students 14
Show student application 44
Shutdown operations
session / all 42
Sidetone 69
Starting Study 1200 Student 11
Starting Study 1200 Tutor 11
Status display 70
Student
functions 17
Student application 67
interface 67
Student icons 15
arranging 12
chairman 16
locked 16
message from student 16
model student 16
moving 12
name 15
position 15
receiving model student screen 16
receiving tutor screen 16
remove 13
student calling teacher 15
Student Player
mode 75
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Subtitles 76
adding 76
options 79

T

Talk
session / all 19
student 17
Thumbnails 21
in separate window 21
thumbnail size 21
Track display 72
Tutoring 64

V,W

Web browser 50, 85
control buttons 50
follow mode 52
opening for students 51
settings 53
teacher control 85

Web browsing 65

Web policy
open 65
strict 65

Version Information
student 70

Whiteboard 24
tools 27

Video Live module 90

Voice Insert 73

Volume 69

Voting 30, 31
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