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1. Registration

In order to use the Podravka Supplier Portal (PSP) it is necessary to have an active user
account, which is obtained after completing the registration process. After completing
the process you can enter the PSP using your email address and password.

The registration process begins after
clicking on the link ,Register” in the
upper right hand corner of the screen.

You can also choose between Croatian

and English language.

/ B E-nabava - Login x

L C' | [ enabava.ris.hr:8080/user/login?lang=en

Log in Register

Log in to E-nabava portal

Email A Email

Password | Password

T Help | podrska.enabava@ris.nr | +385 (0) 51/494-034




Note that the logi il thb
Some fields on the Supplier ote tha © Jopin ematt must be 4

valid email address that you can access.

Request for Registration Form and

A tivation h link will b tt
required and those fields are nactivation hyperiinik witl be sent to

marked with an asterisk (¥). that email address after Podravka

verifies your registration request. Also,
Examples are: Company Name, y & q

. this email address will be used in case
Country, e-mail, etc.

that you forget your password and you

want to reset it.

« E-nabava - Register N -

« x Denabava‘ris}wrJSO_SEVLJser?reg_ister f’: =

O
PODRAVHA

Supplier Registration

1. Supplier administrator's personal information

e-mail * armail

This e-mail will be used for login

First and Last Name = Irst and Last Name

‘st and last naime of the user

2. Company info

hame of the company

Company Activity | Select an Option ]

Frimary business activly according 1o NKD of the company

| Select an Gption =
Street* | Street

Street of the company

Language v

Language of communication with Podravka

NIN = QI

hationl [dentification Mumber of the comgany

IBAN  IBAN

IBAN (for companies from EL) of the company:

SWIFT  SwWIET

SWIFT. of the compary

WATING | WATIN
WAT ldertification Number

e-rnail * e-rail

e-mail for invitations for RFzes, auctions and other communication with Podravka

Website | Website

Official website of the company



3. Contact persons

Here you can add additional contact information of persans that Podravka can reach in case that additional infarmation is
required or in case that it is necessary to send a notification (regarding an RFx, eAuction or other)

It is necessary to enter the name, email, phone and/or mokile phone number of the person

You can add a new contact by pressing the button 'Add'

First and Last Mame e-mail Description x
First and last name of the contact person e-mail of the contact person

Fhone makile Phone A
Phons number of the contact person Wokile phons number of the cortact person Description of the cortact

4. Certificates and other documents

Here you can add images, presentations, certificates and other documents. A new document can be added by pressing the
buttan "Add”

Dacument Name Doacument Marmne x
Document Mame

Description  Description

Document Description

Filename

Select a file to upload

5. Terms and Conditions

1w > a a @

Podravka Procurement Portal for PODRAVKA Suppliers, Terms of Use

The date of the last change: 13/01/2014

fter ,Podravka”) has created this Web Portal = Podravka
a Suppliers (hereinafter referred to as ,PPPY, ,Portal”
the purpose of enabling the top quality and the most
tion procedure with the prospective Suppliers (1.3) and
ortal and edits the content either published on it by
Suppliers.

After completing the form and
reading the Terms of Use you
have to click on the Send

inafter referred to as , Terms* or , Terms of Use”) and the

Registration Request button.

Register

Important: After accepting the “Terms of Use” agreement you are obliged to secure
your username and password from unauthorized use.



If you entered everything

correctly, you will get the

following message.

V[ Popunjovanje obrasea X Y. L' Primjeri popunjavanja JOI % Y B8 E-nabava - Success!

€ = C' |[3 enabavaris\ir:8080/user/register-success/

PODRAVKA? Logn egser

Successt

‘You have successfully registered. Please allow us to review your registration. When your account is approved you will receive notice on your e-mail.

T Help | podrska enabava@ris hr | +385 (0) 51/494-034




After completing the Request for Registration
form, Podravka will verify your company
information and decide whether to accept your
Registration Request.

If the request gets accepted, an account activation
email will be sent to the email address that is
used for communication with Podravka (not the
same as the user login email).

1.1 Choosing your password

* e = | ﬁ Delete B move v

Verification of supplier for website E-nabava, Podravka

Noreply.Enabava@ris.hr
To Me

Dear Sir or Madam,

click on the following link to confirm your registration:
http://enabava.ris.hr:8080,/USER/approve,/94CF3F377636BB014C8509F43C316C908

Reply, Reply All or Forward | More

R M e R e a— After clicking on the activation link, a

new page is opened and you must

enter and confirm your password.

Dear, IVONA BUTKOVIC (Ivonica d.o.0.)!

YOUr actount Nas been approves

Choose a password that is at least 6

Fassword

characters long.

Repeat passwor

After entering the password click on

the Finish Registration button.

Relp | podrska ensbavagrs hr | +385 (0) 51/404-004




2. Logging in to the Portal

After activating your user account you will be able to log in to the portal.

/ B E-nabava - Login x4 ! - -
w =

€ - C | [} enabavaris.hr:8080/user/login

== BR
Log in Register

O
PODRAVHA

Log in to E-nabava portal

Email ivona butkovic@ris hr

Password ‘ ------

Enter your username(email
address) and password and

click on the Sign in button.
The Home page of the Portal
will open.

T Help | podrska.enabava@ris.hr | +385 (0) 5




3. Home page

The portal consists of 4
main sections: Home page,
Company info, RFx and
Messages.

The name and company
of the currently logged
user is displayed in the
upper right hand corner.

== o

PODRAVHA ~_

IVONA BUTKOVIC
{ivona d.o.0.}

Home  Companyinfo ~ RFX

My messages

Related to Message Title Start time End time Opening RFX Bid Status
date Status

1._. 11-0084-RFX-01 Obavuest

RFX| 2 months ago  MoZete upisati ponudu 1 Nabava goriva - 3. krug RFx-a 201113, 18.05.19 200519 Ongoing Mulwewed
09:00 10:00 10:00
13-11-0065RFx-01 Test
RFX| 2 months age 2 Nabavka brasna - 1. krug RFx-a 1 121113 271213 311213 Waiting m
0000 00:00 00.00
3 Nabava zacina - 4. krug RFx-a 4 04.12.13. 18.12.13. 201213, Waiting
0900 0900 0900
4 Nabava zagina - 1. krug 1 07.11.13. 11213, 18.12.13. Waiting w
0900 0900 0900
5 Magnesium gluconate - 1. kg~ 1 14.11.13. 28.11.13. 30.11.13. Bids open
RFx-a 16:25 1500 1500

THelp  podrska enabava@ris hr | +385 (0) 51/494-034

Messages

The Home page contains two views: My messages and RFx. You can get a more details

overview of each section by clicking on their headers.



3.1 My messages

The section My messages contains
all messages that were exchanges
with Podravka d.d.

A message can be related either to a
specific RFx or it can be a general
message.

B E-nabava - Home

€ - C' | [Jenabavaris.hrs0s0

e
{3

Log aut

PODRAVHA

IVONA BUTKOVIC
{vona d.o.o.)

Home Carmpany infg
My message: RFX
Related to Message le Opening RFEX Status
date Status
T Hi, can you tell me where | can give my price 1 Mlijeini proizvadi - 1. krug RFx-a 1 30.01.14 16.02.14 16.02.14 Ongaing
15:57 09:00 09:00
Obavijest 5 N
Viokels Skl parid abava goriva - 3. krug RFs-a 3 201113, 18.05.19, 20.05.19 Qngaing
0s:00 10:00 10:00
Test &
3 MNabavka bragna - 1. krug RFx-a il g bl F e 27.12.13 INI243 WWaiting
0o:00 00:00 00:00
4 MNabava zagina - 4. krug RFx-a 4 04.12.13. 18.12.13, 2011213 WWaiting
09:00 09:00 09:00
5 MNabava zagina- 1. krug 1 07.11.13. 111213, 18.12.13 WWaiting
0500 09:00 09:00
3 Magnesium gluconate - 1. krug 1 14.11.13. 281113 301113 Bids apen w
RFx-a 16:25 15:00 15:00

TIHelp | podrska enabavagrishir | +385 (0) §1M94-034
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ava-REX A
= € [ [3 enabavauris hr 8080 rhfview/14-01-0016-RFX-02

FonRevan

Home  Company infd

Milk products - 2, krug REx-3

RFX Information

Round 2
Starttime  03.02.2014.11:00
End time  16.02.2014. 09:00
Opening Date | 18.02.2014. 09:00

Status | Ongoing

Dear Mr.rs.,

B E-rabava - Messages AW
& = € [1enabavaris.hr:8080/message

2 inyite vou to give vour bids far mik rd

Specifications | @] Prilng_za_e-nabavu_fi4 doc

After clicking on the related
category (column Related to), a
detailed overview of the RFx is
displayed if the message is
related to an RFx. If the message
is not related to any RFx (General
message), the central overview of
all messages is display.

IVONA BUTHOVIC
(vona d.o.o)

Post a Bid

Customer's Attached doguments

IVONA BUTHOVIC
(vona d.0.0.)

My messages

Related to Message

i

(1) Obavijest

Moz ete upisati ponudu

(1) Test

Threaded view  Inbox  Sentmessages

Hi, ean yau tell me where | can give my price for a milk? Thank you, Best regards

Time sent

01.02. 16:02

18.11. 15:28

05.11. 20:11

T Help | podrska enabava@rishr | +385 (0) 51/494-034
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A click on the message will

open an overview of the

whole conversation thread.

’HE-nahava-Messages x B Y
€= C L‘]enabavarishr:SOBO/message/\is GEMERAL/ el =

PODRAVHA

IVONA BUTHOVIC
{vona d.o.o0.)

Home  Companyinfo  RFX

GENERAL

Category Message

= w2

Hi, can you tell me where | can give my price for a milk? Thank you, Best regards

THelp | podrska enabava@ris.hr | +385 [0) §1/494-034
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A click on the title “My messages” will open the central overview of all messages.

& = € [Jenabava.rishr2080/message =

o

p 0 n H " v I'I H V Log DL'It
IVONA BUTKOVIC

(vona d.0.0)

Home  Companyinfo  RFX

My messages

Threaded view  Inbox  Sentmessages

Time sent

Related to Message

GENERAL 16:02

(1) itk
Hi, can you tell me where | can give my price far a milk? Thank you, Best regards.

el (1) Obavijest 18.11. 15:28
MoZete upisati ponudu S—
[ E-nabava - Messages MR =lEl] 22
13-11-0065-RFx 01 (1) Test € - € [1enabavarishri8080/message 0 =

O -
PODRAVHA vossages Lo ou
IVONA BUTKOWIC

(vona d.0.0)

Home  Companyinfo  RFX

My messages

Trreaden v memges

Related tr, Message Time sent

e el Obavijest 18.11.15:28
MoZete upieati ponudy

05.11.20:11

1110065 RF01 Test

B £-nabava - Messages x Y
€ — C [} enabavaris.hr;8080/message

g oLt

ONA BUTKOVIC
{vonia d.0.0)

Home  Companyinfa  RFX

My messages

Tovesdeaver g

Rel>2ed to Message

Hi, can you tell me where | can give my price for a milk? Thank you, Best regards.

Time sent

Messages can be displayed in the

T Help | podrska.enabava@ris hr | +385 (0) 51/494-034

»Threaded view* where the whole
conversation related to a topic (message
title) is displayed; or you can view your
received messages (Inbox) or Sent

messages.

13



nabava - Home *

€ — C [l enabavarishraiso

PODRAVHA

Home Company info RFX

My messages

Related 1o Mesage Round | Sta Endtime | Opening
date

GENERAL Milk

s s Hcan you tell me where | can ive my price Mlijani proizvadi - 1. krug RFx-a 30.01.14. 15.02.14 16.02.14
1557 0300 0300

Obavijest

IVONA BUTKOVI
(hona d.o.0.)

MoZte upisali Bonusll 2 Mabava goriva - 3. krug RFy-a 3 201113, 18.05.18. 200519
09:00 10:00 10:00
Test
4 3 Nabavka bragna - 1. krug RFx-a 1 121113 271213 11213
00:00 00:00 a0:o0
4 Mabava zafina - 4. krug RFx-a 41 041213, 18.12:13. 201213 Waiting
0900 09:00 0900
5 Mabava zafina- 1. krug 1 07.11.13. 11.12.13, 181213 Waiting
09:00 03:00 09:00
B agnesium glucenate - 1. kg 1 141113, 281113, 0.11.13, Bids gen
RFx-a 16:25 1500 1500

In every part of the Portal,
messages related to that
part can be found in the

lower right hand corner.

T Help | podrake enabava@rishr | +385 (0) 51/494-034 M—

FE—— A

€ - C | [Jenabavaris.hr:s080

PODRAVHA

Home Company info RFX

My messages

IVONA BUTKOVIC
(vona d.0.0)

Related to Message Num | Title Round | Start time End time Opemng REX Bid Status
LE Status

Milk

Obavijest

Vi 2 Nabara geriva - 3. krug RFx-a

Test
# 3 Nabavka bragna - 1. krug RFsa

4 Nabava zatina - 4. krug RFx-a

A click on the ,+“ button will open the ,chat

window* where you can browse through the history

Hi, can you tell me where | can give my price Mliietni proizvodi- 1. krug RFy-a 30.01.14

18:57

3 201113,
09:00

1 12.11.13
00:00

4 041213
09:00

1 141113
16:25

+389 (00 21/494-034

15021
09:00

18.08.1
1000

27121
00:00

18121
090y

1112
09:00

28111
15:00

4 160214 Ongoing
0s:00
Mille !
Hi, can you tell me where I can give my price for & mik? Thank you,
Best regards.
28 minutes age

Related to

Sunject

Send

of all messages that are related to the current

category. You can also send messages to Podravka

d.d. from this window.

A click on the ,,-,, button minimizes the window.




3.2 RFx

B2 £-nabava - Home

e

Home

My messages

Related to

C' | [ enabavauris.br:8080

PODRAVHA

Company info

RFX

Message

GENERAL Milk

2 minutes age

Hi, can yautell me where | can give my price

Obavijest
Maiete upisati porudu

Test

IVONA BUTKOVIC
{vona d.o.0.)

potential supplier.

Num | Title Round | Starttime | End time Opening RFX
date Status

Mijecni proizvodi- 1. kiug RFx-a

2 Habava goriva - 3. krug RFx-a

3 Mabavka bragna - 1. krug RFi-a

1 Mabava zatina - 4. krug RFxa

5 MNabava zaina - 1. krug

] Magnesium gluconate - 1. krug
RFxa

1

1

30.01.14, 16.02.14. 16.02.14. Ongeing
1557 09:00 09:00

201113 18.05.18. 20.05.18. Ongoing
0s:00 10:00 10:00

21113 271213 311213 Waiting
o0:00 00:00 a0:00

14,1213, 18.12.13. 20,1213, YWaiting
0900 0900 0900

07.11.13 11.12.13. 18.12.13 Waiting
03:00 09:00 09:00

41113 281113 301113 Bids open
1625 16:00 1800

Bid Status

T Help | podrska enabavagris nr

Y B enabava - rex

+388 (0) 51/454-034

The RFx section of the dashboard

gives you an overview of all RFx-es

A click on the title ,RFx“ opens the

central overview of all RFx-es.

where you have been called as a

€& — C | [1endbava.ris.hr8080/fx

PODRAVRHA

RFX

IVONA BUTKOVIC
(ivona d.o.0.)

L

4

Mlijecni proizvodi - 1. krug RFx-a 30.01.14. 1867 15.02.14, 09:00 16.02.14, 09:00 Ongoing
E: MNahava goriva - 3. krug RFx-a el 20.11.13. 09:00 18.05.19 10:00 20.05.19. 10:00 Ongoing
El Nabavka brasna - 1. krug RFx-a i 12,1113, 00:.00 271213, 00:00 311213, 00:00 Waiting
4 MNahava zafina - 4. krug RFx-a 4 04.12.13. 09:00 18.12.13 09:00 201213, 09:00 Waiting
5 Nabava zatina - 1. krug 1 07.11.13. 09:00 11,1213 02:00 18.12.13 09:00 Waiting
I ki D . EPRE R PR R ] Clia o0 Eid

T Help | podrska.enabava@ris.ne

+365 (0) 21/494-034




4. Company information

4.1 General information

The Company info menu contains information about your company that you have
entered during registration. The General information tab contains information about
the registered user, Company name, Address, NIN and other General information that you
can fill in during registration. The Contacts tab contains contact information of other
people in your company, such as: Contact name, email, address, telephone numbers etc.
The Attached documents tab displays all documents that were uploaded to the system
by you.

T - If you want to edit some of these information,

€« C' [} enabavaris ‘Er:SOSOfcompany

you need to click on the tab that you wish to edit
PODRAVHA (General information, Contacts or Attached

documents) and then click on the Edit button.

Home | Compamyinfo = RFX

General Information Contacts Aftached documents

e-mail  ivonabutkovici@yahoo com

First and Last Name  [WVOMA BUTKOWIC

Company Name  lvona d.o.no
Company Activity
Country  Croatia
City  [51000] RUEKA
Street  Pileptic 10
Language  Croatian
NIN 12521521544
IBAN
SWIFT
VATIN
e-mail | ivonabutkovic@yahoo.com
Website
Phone 11111
Additional Phone = 222222
Mobile Phone

Fax



In order to add a new Contact, it is necessary to click on the menu
Contacts, then on the button Edit, and then on the button Add.

You can also change contact information, and if you wish to delete
a contact you can do so by clicking on the X button.

4.2 Contacts

[ £-nabava - Company Info

< (e ] enabavafis.hr:SO?SE;comBan?

9
PODRAVHA

IVONA BUTKOVIC
{vona d.o.0)

Home  Companyinfo  RFX

General Information Contacts Aftached documents

Here you can add foditional contacyinformation of persons that Podravka can reach in case that additonal information is required or in case that itis necessary to send 2
notification (regarchme n o OF other). It is necessary to enter the name, email, phone andiar mobile phane number of the person. You can add a new cantact by
pressing the button *Add’

Ivana Butkovie ivonahutkovic@yahao com RRARRR 222222

B2 £-nabav.
{ C' [ enabaval s.hr:SOSO/comBanWedn;contac{

Company Info

9
PODRAVHA

IVONA BUTKOVIC
{vona d.o.0))

Home  Companyinfo  RFX

General Information Contacts Aftached documents

Here you can add addiional contact information of persans that Podravka can reach in case that additional information is required or in case that it is necessary
t0 send a Notification (regarding an RFx, eAuction or other)

Itis necessary to enter the name, email, phone and/or mohile phone number of the person

“ou can add a new contact by pressing the button 'Acdd'.

vana Butkovic ivanahutkovic@yahao com ¢ m
First and last name of the cotact person e-mail ot the contact persen

111111 222222 ”
Phone number of the contact person Mokile phane number of the contact person Deseription of the contact

Save

THelp  podrska enabava@ris hr | +385 (0) 51/494-034

L e Lt e e e
Itis necessary to enter the name, email, phone and/or mobile phone number of the person.
You can add a new contact by pressing the button 'Add"

it is necessary

vona Butkovit ivonahbutkovic@yahoo.com Desc =
First and last name of the cortact person e-mail of the. coMtact person

ARRAREI 222222 >
Phore numbier af the contact person Mabile phon numker of the certact person Deseription of the cortact

First and Last Name e-mall Descriptian x
First and lest name of the cortact person -mail of the contact person

Phone Mahile Phane >
Phane number of he contact person hisbile phone number of the contact person Description of the cantact

Save

T Help  podrska enabava@ris i - +385 (0) §1/494-034




After making changes you need to click on the button Save. A
click on the button Back takes you to the previous page. If you

don't click on the Save button after making changes, those changes
will not be saved in the database.

B8 £-nabava - Company Info. % &5

= G [ enabavarishr SDé[TkomBan?/editgco?t;c{ o =

General Information  Contacts — Attached documents

Here you can add additional contact information of persons that Podravka can reach in case that additional information is required o in cabe that itis necessary
to sentt 3 Notification (regarding an RFx, eAuction or other)

Itis necessary to enter the hame, email, phone and/or mobile phone number of the persan
You can add a new contact by pressing the button 'Add’

hvana Butkovie

First and last name of the cortact person

111111

Phane number of the contact person

vonabutkovic@yahoo.com

e-mil of the contact person

222222

Mobile phone number of the contact person

Tomislav Felker

First and last name of fhe cortact person

55555

Phone number of the contact person

W

PODRAVKA

Home

Company info RFX

The settings have been saved

tomislavielker@yahoo.com

-mail of the contact person

| asasad]

Description of he contact

Description x

Mabile phone number of the contact person

T Help | podrska.enabava@ris.hr

+383 () 21/494-034

Descriplion of the contact

Save

IVONA BUTHOWIC
{vona d.0.0)

Here you can add additional contact information of persons that Podravka can reach in case that additional information is required or in case that it is necessary
to send a notification (regarding an RFx, eAuction or other)

Itis necessary to enter the name, email, phone and/or mobile phone number of the person

“You can add a new contact by pressing the button 'Add'

hvana Butkovic

First and last niame of the contact person

ARRARAI

Phone number of the cortact person

Tomislay Felker

First and last name of the cortact person

ivonabutkovic@yahoo.com

&-mail ot the contact person

222222

Mokile phone number of the contact person

tomislavfelker@yahoo.com

-mail of the contact person

Descrigtion o the contact

Deseription ®




4.3 Attached documents

PODRAVKA

Home  Companyinfo  RFX

General Information Contacts

Log out

IVONA BUTKOVIC
{vona d.o.0)

Here you can add images, presentations, certificates and other documents. A new docUmEnt can be added by pressing the button *Add”

e " S,

Zatwalnica Friznanje Hrvatske gospodarske komore za doprines u razveiu gospedarstia

P2040478-cropJPG

If you wish to attach a document, click on the Edit button and
then on the Add button. You can enter the Name and Description

B8 £-nabava - Company Infa % |
&«

PODRAVHA

Haome RFX

Company info

General Information  Contacts  Aftached documents

Here you can add images, presentations, certif

C' [ enabava.ris.hr SO%LT/CDmBan?/edit;c&iﬁc

Description

of the document. In order to attach a file from you hard drive click

button and select a file.

IVONA BUTKOVIC
(vona d.0.0)

Aes and other documenfts. A new document can be added by pressing the button *Add®

Document Name  Zahwalnica x

Priznanjg

Hrvatske gospodarske komore za doprinos U razvoju gospodarstva

~ [ 49 | Search Deskeop

Organize Newfolder
¥t Favorites S e nmes s o] | I

1 Deskiop

18 Downloads 5 -—

) RecentPlaces | 1 Obrazac za abvaranje !

e ) rigovossive Save
. rosoft Office Worc ton"Add"

i Libraries _

B Docurmerts 5 Prilog za e-Nabaw

Microsoft Office Won

o Music Like x

88 Pictures PROBLEMATIKA U RU

B vVideos Microsoft Office Excel

1,48 M

8 Computer = 5 RUMAT BN 3 atske Gospodarske Komare 7a doprnes U razvolu gospodarstva

£ Locs Disk (0 £ | Microsoft Office ExcelJ

LSO EE ion
[ WIKE
s Lacal Disk (D) 2
151 Telefonski imenik inte ~ .
= - i ] v I | p478-0rop.JPG
File name: Prilog za e-Nabawvu v |Prilagodene datateke - 2
.

Description 130 90001

Document Deseriptian

Filename ) Prilog za e-nabavu.doc
Select = il 1 Upload

Save

T Help | podrska.enabava@ris hr | +385 (0) §1/494-034




Pressing the X button removes a document.

[ [Er——— After attaching the documents, you need to press
& = C [enabava.ris hr:2080/company/edit#certificate the Save button in Order to conﬂml ChangeS.

Here you can add images, presentations, certificates and othe|

Document Mame Zahvalnica x

Documert Hatne
Description  Priznanje Hrvatske gospodarske komaore za doprings u razvoju gospddarstva D

Documert Dezeription

Filename r’:T

P2040478-crop JPG

Select & fils o upload

Dacument Marme Certification

Doeumert Name:

Description 150 90001

Doeumert Deseription \
Filenarme L} Prilog za e-nabavu doc
Select & file to upload
ahiava - Company Info
€ = C | [ endbava.ris hr:8080/company/edit?group =certificate#certificate e =

PODRAVHA

IONA BUTHOVIC
ilvona d.o.0.)

Home  Comparyinfo  RFX |

I The settings have been saved I

General Information Contacts Attached documents

Here you can add images, presentations, certificates and other documents. A new document can be added by pressing the hutton "Add”

Document Name  Zahvalnica x

Documert bame

Description | Priznanje Hrvatske gospodarske Komare za doprinos U razvoju gospodarstya i

Docurmert Description

Filename P2040476-crop JPG
Select a il to upioard
Document Name Certification x
Document Narhe
o annnd




A click on the RFX tab opens the central overview of those RFX-

es where you are participating as a potential supplier. The view
5. RFx contains RFX-related data such as RFX Number, Title, Round
number, Start and End time, Opening Date, RFX Status and Bid

Status.

' B8 E-nabava- RFX
<« € | [ enabavaris hr 5050/

IVONA BUTHOVIC
{vona d.o.0.)

1 Mlijecni proizvodi - 1. krug RFx-a 30.01.14. 15:57 15.02.14. 09:00 16.02.14. 09:00 Qngaing

2 Mabava goriva - 3. krug RFx-a 3 20.11.13. 09:00 18.05.15. 10:00 20.05.19. 10:00 Ongoing

3 Mabavka bragna - 1. kruy RFx-a 1 12.11.13. 00:00 27.12.13. 00:00 31.12.13. 00:00 Wiaiting

4 Mabava zatina - 4. krug RFx-a 4 04.1213. 09:00 18.12.13. 09:00 20.12.13. 09:00 Waiting Sert
a Mabava zagina - 1. krug 1 07.11.13. 02:00 11.12.13. 09:00 18.12.13. 09:00 Wyaiting

B Magnesium gluconate - 1. krug RFx-a 1 1411131625 28.11.13. 15:00 30.11.13. 15:00 Bids open

T Help | podrska enabava@ris hr | +385 (0) 51/494-034

Possible RFX statuses are: Waiting (RFX will be opened

in the future), Ongoing (you can place a bid on the RFX),

A click on a
specific RFX
opens that RFX.

Closed (new bids are not accepted), Bids opened (bids
are opened) and Canceled (the RFX has been canceled by
Podravka d.d.

Possible statuses of a Bid are: Not viewed (the bid has not
been given), Saved (the bid has been saved for future use.
Note that Podravka d.d. will not see Saved bids!) and Sent
(the bid has been forwarded to Podravka d.d.)




Documents that have been

attached by Podravka d.d. and

Basic information about an

RFX are visible in the upper that are related to this RFX are

left hand corner. visible in the upper right hand

corner. A click on the name of the

documents opens the document.

= lElss

B e-nabava- RFX x '\ [ Facebook x %
€& = C [ engbavarishr:8080/rx view/14-01-0016-RFx-02

PODRAVKA

e
£

Log out

INONA BUTKOVIC
{ona d.o.0.}

'ﬁ

Harme

Company info

Milk products - 2. krug RFx-a

RFX Information Customer’s Attached documents

Round 2 Specifications ] Prilog_za_e-nabavu_14 doc

Starttime  03.02.2014. 11:00
End time  156.02.2014.09:00
Opening Date ~ 18.02.2014. 03:00

Status ~ Ongaing

Dear hir Mrs.,

we invite you to give your Bids for milk products

Kind regards,
Podravka d.d

Items Anketa

© Milk products

+
WHEY MILK n CURRENCY
vl Eura

Guantity Frice

| 150001
| 200001

| 250001

| ©add |



€«

E-niabava - RFX

In the example below, Butter
Block 25/1 is the name of the

Line Item.

Each Line Item can be specified
in more detail (red section next
to line item name). In the
example below, each Line Item
can have a specified Delivery

location and Currency (values

not defined in this example).

x

K3 Facebock *x %Y

C [ enabgva.ris hriS0S0/rx/vlew/ 14-01-0016-RFX-02

BUTTER BLOCK 2511

500 kg
| 800 kg

|1 000 kg

ot
PARMESAN 40g

Quarity

|2nml

+
MILK 2,8% m.m.

Guartity

|1ﬂﬂ|
|20ll|

|30ll|

The grayish-white section below
the Line Item name contains the
so-called RFQ matrix of the Line
Item. The RFQ matrix can contain
various combinations (in rows) of
various elements (in columns)
that form a bid.

In the example below there is
only one element (Quantity) and
three combinations (500 kg, 800
kg and 1000 kg).

You place a bid by entering a

Price for any or all combinations.

CURRENCY

© Add

CURREHMCY

Price

© Add

CURRENCY

© add

b




5.1 Preparing a bid

In order to prepare and post a bid, click on the button
Post a Bid.

This will open a new page with three tabs: Requested
items, Additional Information and Questionnaire.

T -

& = C [ engbavarishr:8080/r i fview/14-01-0016-RFx-02

PODRAVHA

IVONA BUTHOVIC
{ona ¢'.0.0.)

Home  Companyinfo  RFX

Milk products - 2. krug RFx-a

RFX Information Customer’s Attached documents
Round 2 Specifications ] Prilog_za_e-nabavu_14 doc

Starttime  03.02.2014 11:00

B enobove-rr % V[ Facebook x

€& - C  [Jengbavarishri8080/fufreply/14-01-0016-RFX-02

Ope,

0
PODRAVHA

Dear Mr.rs| IVONA BUTHOWVIC
(ona d.o.0.)

Home Compary info REX

Milk products - 2. krug RFx-a

Reguested items | Additional information  Anketa

R R
Return @ Milk products
+)
WWHEY MILK WHEY MILK
BUTTER BLOCK 25/
FARMESAN 40y
Guartity Price
WL 2,8% mm
150001
| 200001

| 25000 1

© Ady

Delivery location CURRENCY

" BUTTER BLOCK 25/

I

Quartity Price




5.1.1 Entering a Price

If you want to enter a In the example below, Milk Products is
price for Line Items, first the name of the Line ltems Group, and
you need to click on the the group contains 4 Line Items (Whey
Requested Items button. Milk, Butter Block 25/1, etc.).

B8 Enabava - RFx % \ 3 Facebook -‘

€« C [ engbava.ris hr: 8080/ /re y/14—'31—'3d16—RFX—02

products - 2. krug RFx-3

Reguested items | fAadditional infgeaEtion Anketa

Return @ Milk products

CURRI
Euro

BUTTER BLOCK 2501

FARMESAN 40y
Guartity Price
MILKC 2,5% m.m.
150001

|2I'll'll'll'l|

|2.’nl'lllll|

+
BUTTER BLOCK 2511 Delivery location CURRENCY

Quartity Price

© Add

500 kg

| 800 kg

|1nnn|q;

You place a bid by entering a Price for

a combination in the RFQ matrix.




In the example below, Podravka wants to

receive bids that are based on only one
element (Quantity) and three combinations
(15.0001, 20.000 1 and 25.000 1).

You place a bid by entering a Price for any

or all combinations.

B8 £-nabava - R » [ Facebook x4\

N (& E]enabavari5.hr:8080/rf></rep\y/14701700’167RFX702 97 =

ECIC Return

VUHEY ML

BUTTER BLOCK 251
PARMESAN 405

ML 2,8% mm.

Milk products - 2. krug RFx-a

Requested tems Additional information Anketa

@ WMilk products

ey i K on CURRENCY

Euro

Quarity Price:

I|15nnn| I

|znnnn|

|25mm|

© gy

+
BUTTER BLOCK 251 Jelivery locatio CURRENCY

Quantty Frice
| 500 kg F=rlet

< =
| 800 kg =
| 1000 kg = e

Log out

IVONA BUTHOVIC

(ivona d.o.0.)

Home  Companyinfo  REX

Milk products - 2. krug RFx-a

Requested items Additional information Anketa

ve () © Milk products
e
WWHEY MILIC WHEY MILK n CURRENCY
BUTTER BLOCK 251 K Euro
PARMESAN 405
Quartty Price

MILK 28% mam.

| 150001

| 200001 1.000]

| 25000 1 I
o
BUTTER BLOCK 25/1 i

Quarti: Frice

For example, if you wish to make an offer for

the Quantity of 20.000 I, you need to enter the

Price in the required field.

In order to

enter the Price for the next

'n’— I
combination press the Tab button F-= on

your keyboard.




It is also possible to give alternative offers by clicking

on the (+) button.
Clicking on that button creates an exact same copy of

the original Line Item. However, you can change the

specification of the alternative Line Item, which is not

Plew Tab s | [ E-nabava - RFx x 4§ ¥

& - €@ [ ensbavarshy 0ok oomisl[ possible with the original (note that changing Line Item

Posalii - Spremi EEENNEIES

e specification is not enabled in this example).
WHEY MILK Podravka d.d

BUTTER BLOCK 251

PARMESAN 40y Artikli Dodatne informacije Anketa
MILK 2,8% mm
© Milk products
WHEY MILK CURRENCY
_ i G @
Cusantity Izrios

| 150001
|2nnnn|

| 250001

WHEY MILK ion CURRENCY
a Euro

Guantity lznos

| 150001

| 200001

| 250001 (-]

BUTTER BLOCK 25/1 o on i =

_ Lo g
MILK 2,8%
e WHEY MILK Delivery location CURRENCY Roba il usluga ®
Koprivnica Euro

Quantity Price.
15000 1 800
200001 1.000
250001 1.200
| 30000 1.500 =]

/ —
BUTTER BLOCK 251 Delivery location CURRENCY Roba ili usiuga @

If you only wish to add another
combination in the RFQ matrix, you

can do so by clicking on the (+Add)

© Add
button and enter your own values for . :
different columns (e.g. 30 000 t in the
example above).

Note that adding new combinations in
the RFQ matrix is also possible for

alternative items.




On the Additional Information tab you can

enter additional information regarding your

offer and/or attach various documents that

are related to the offer (e.g. line item After entering the Prices, the offer can

specifications, certificates, etc.) be saved by clicking on the Save

button.
Important Note: Saving the offer
PARMESAN 40g Delivery lo
does not send the offer to Podravka,

2 000 100

it just enables you to continue

ST “orking on itlater.

Guartity Price

| 1001 100
|zuu| 200

| 001 250

© Add

Save J Return
|

TIHelp  podrska enabava@ris hr - +385 (0) 51/494-03

5.1.2  Entering additional information




(1) FITNESS CEHTAR LOVOR %

J B enabava-rrx x
< C | [ enabavaris.hr:8080/fx/reply 14-01-0016-RFX-02 g

)
PODRAVKA . i
IVONA BUTKOVIE
(vona d.0.0.0

Home Company info RFX

Milk products - 2. krug RFx-a

Additional information  Anketa

Additional information

we attach IS0 9001 certification

Ovdje moZete prilofiti fotografije, prezentacije materijala, certifikate | ostale dokumente
Novi dokument moZete dodati Kiikom na gumb 'Dodaj*

Document Name  Certification x

Dacument Name.

Description 150 9001

8 # Frilng za &-nabavu doc

o

Filename

Send Save Return

T Help | podrska.enabava@ris.ir | +385 (0) 51/484-03

IVONA BUTKOVIC
{vona d.o.0)

Home  Companyinfo  RFX

“You have successfully saved your hid

Milk products - 2. krug RFx-a
Requested items Additional information Anketa
Additional information
Dear MrMrs.,

we attach 130 8001 certification

Attach documents

Owdje mozete priloZiti fotografije, prezentacije materijala, certifikate | ostale dokumente
MNovi dokument mozZete dodati klikom na gumb 'Dodaj*

Document Name | Certification




5.1.3 Answering the questionnaire

If the RFx has a questionnaire, you can access it by
clicking on the Questionnaire tab.

Clicking on the button Save saves the offer and the
questionnaire.

Important Note: The questionnaire very often

contains important questions so we strongly

suggest to provide answers to all questions.

PUI]IHWHH ;
IVONA BUTKOVIC
{vona d.o.0)

Milk products - 2. krug RFx-a

Requested items Additional informatily Anketa

1 Do you have ISO 27 000 certificate?

2 Do you have transport to Koprivnica?

bruke  Odjava

T Help | podrska enabava@i\hr | +385 () 51/494-034

IVONA BUTKOVIC
(ivona d.0.0.)

Potetna stranica

Podaci o tvrtki RFX

Nabava za€ina - 4. krug RFx-a
Artikli Dodatne informacije Anketa

1 Posjedujete li ISO certifikat?

11 Imate [ 1ISO 900017  Da

12 Imate Ii ISO 260007 Ne

2 Imate Ii dostavu van Hrvatske?

Ne
Mozda (ovisno o narucenoj kolicini)

Spremi Povratak

Upute za koriStenje | podrska.enabava@ris.hr | +385 (0) 51/404-034




After saving the offer, its

status is changed to Saved.

' B8 E-nabava - Home
€ - C' | [ endbavarishr 8080/ 7lang=an

Q)
PODRAVKA

IVONA BUTKOVIC
(vona d.0.0.)

Home  Companyinfo RFX

My messages

Related to Message Title Opening
date

GENERAL Milk
Fdassens Hi, can youtell me where | can give my price tlijecni proizvadi - 1. krug RFx-a 30.01.14 158.02.14 16.02.14 Ongoirhy
16:57 0=:00 0%:00
A?Dbi:‘;'t’:‘s:w o 2 Milk produsts -2 krug RFxa 2 030214 150214 180214 Ongoing
11:00 0900 0800
Test
! Mahava goriva - 3. krug RFs-a g 201113 18.05.18 20.05.19 Ongaing
0s:00 10:00 10:00
4 Mabavka bragna - 1. krug RFx-a 1 12703 271213 JRAL WWaiting
0o:00 00:00 00:00
5 Nabava zagina - 4. krug RFx-a 4 04.12.13. 18.12.13, 201213 WWaiting
0500 09:00 09:00
B Mabava zagina - 1. krug ! 07.11.13. 111213 18.12.13, WWaiting
0s:00 09:00 09:00
7 Magnesium gluconate - 1. krug 1 14.11.13. 261113 301113 Bids apen w i

" .




5.2 Sending

E-nabava - RF% x4 ¥

«

c\D emabava.ris}wr:SOSO/rfxfreply/M-O1—0016—RFX—02

WHEY MILK

BUTTER BLOCK 251
PARMESAN 40y

MILK 2% m.m

You can send the offer to Podravka by clicking on the

Send button. It is possible to modify the initial offer

the offer while the RFx is open.

Important Note: Podravka can not open your offer

while the RFx is still open and supplier can still
make offers. All offers are opened at the same time

(RFx opening date).

e
The page at enabava.ris.hr 8080 says: %
Guantity

| 500 kg Are you sUre you want ko send the offer?

| 300 kg oK

|1Illlllkg

PARMESAN 40g

Guantity Price

2 000

MILK 2,8% m.m. Delivery location

Guantity Price

|1ﬂﬂ|
|2llll|

3001

TUHelp  podrskaenabava@rishr | +385 (0} 51/494-

e~
<« C | [ enabava.ris.hr:8080/rfx, y 9-0046-RFX- =

Poruke  Odjava

IVONA BUTKOVIC
(ivona d.0.0.)

Pofetna stranica Podaci o tvrtki RFX

Uspjesno ste predali ponudu za REX

Nabava zatina - 4. krug RFx-a

Artiki | Dodatne informaciie  Anketa

tak © Zatini
ORIGANO MLJEVENI kn
Nakin piacania Partet Koiting Ciena
jednokratno do Rijeke 1000 700
5000 3.500
10 000 5.000
do Koprivnice 1000 1.400
5000 7.000
10 000 10.000
visekratno do Rileke 1000 800
5000 3.600
10000 5.100
do Koprivnice 1000 1.500
i




After the offers has been sent,

the status of the offer changes

/ B E-nabava - REX x

to Sent.

« C' | [3 enabava.ris.hr:8080/rfx?lang=hr

P n n " H n Poruke  Odjava

IVONA BUTKOVIC
{lvona d.o.0.)

Potetna stranica

Podaci o tvrtki RFX

RFX

Nabava zaéina - 1. krug 071113 09:00 111213 09:00 181213 09:00

poslan Soremijena

2 Nabava za€ina - 4. krug RFx-a 4 04.12.13. 09:00 18.12.13. 09:00 20.12.13. 09:00 poslan

3 Mabavka bradna - 1. krug RFx-a 1 12.11.13. 00:00 27.12.13. 00:00 311213 00-00 poslan Nije unesena
4 Nabava goriva - 3. krug RFx-a 3 20.11.13. 09:00 18.05.19. 10:00 20.05.19. 10:00 u tijeku @
5 Magnesium gluconate - 1. krug RFx-a 1 14.11.13. 16:25 28.11.13. 15:00 30.11.13. 15:00 ponude otvorene

Upute za koriStenje | podrska.enabava@ris.nr | +385 (0) 51/494-034

Podravka d.d. can see your offer after the RFx Opening Date. After comparing your offer

with offers from other suppliers, Podravka will inform you about the results.



Supported Web Browsers

For best page viewing experience, we suggest using Google Chrome, Mozilla
Firefox or Internet Explorer 9+
An up-to-date version of Adobe Flash Player is required. If you don’t have the

latest version installed, the Portal will alert you and provide a download link.

Prijava

© Your browser requires Adobe Flash(R) technology to upioad files. You can download it hiere: hitp://get adobe com/flashplayer/

Registracija dobavljata

Supplier administrator's personal information 1

e-mail *

Ovaj e-mail ée se koristiti kao korisnicko ime za prijavu na stranicu

Ime i prezime *

Ime i prezime korisnika

Broj telefona

Broj lelefona korisnika

Broj mobitela

Broj telefona korisnika

Pozicija
Poszicija korisnika unutar turlke

2. Podaci o tvrtki

Naziv *

Naziv tvrike

Djelatnost | Select an Option

Primarma djelatnost tvrike prema HKD-u

Dizava® | Select an Opiion

jedista tvrike

|

5 e o) . & e




For Internet Explorer users: If you are using Internet Explorer, the browser must
not use ,Internet Explorer X Compatibility View", where X replaces numbers 9,
10, 11 etc. Viewing the Portal in that mode can provide suboptimal user
experience and faulty behavior. If that mode is turned on, you can turn it off by
pressing the F12 keyboard button. A new window should open in the bottom of

the screen. Pick “Internet Explorer X” from the drop down. (X =9, 10, ...)

|
ao@ hitp://¢ n i rometal - cur FE E-nabava - Prijava

Prijava  Registracija

Prijava na E-nabava portal

Email

Zaporka

W Registracija

Upute za koristenje = podrska.enabava@ris.hr = +385 (0) 51/494-034

File Find Disable View Images Cache Tools Validate] | RS-l i i) |:I>:umentMode IE9 standards - x

| HTML | €SS Console Script Profiler Network BUZTEIREQITT Search HTML... A
hRHEYLFHE iniemet et Shle | TraceStyles Layout  Agtributes

<IDOCTYPE HTHL> V' Intemnet Explorer
chtml xml:lang=""> Internet Explorer 9 Compoatibility View

il © I~ T T e



In case you face any technical difficulties or have any questions about the use of the
Podravka Supplier Portal, please contact the technical support team at

enabava.podravka@ris.hr or call +385 (0) 51 494 034.




