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This is the guide to your “IcoNLingua” course: it shows you how to access your 

course, how to do the exercises with the automatic correction system, and how to 

communicate with the teacher and the other students in your class.  

 

 

1. Exploring the course  
 

1.1 Accessing the course 

Navigate to the URL of the language course. We recommend using the browsers 

Chrome or Firefox, and we suggest you should save the course website address in 

your Favourites. 

Insert your username and password.  

Click on the Login button. 

 

 

 

You will see the welcome page visualized on your screen. 

 

 

1.1.1 The welcome page 

This is the welcome page. You will see it the first time you login the course. 
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To enter the course, click on start 

To enter into the forum, click on forum 

At the top you can see the Menu bar. 

 

 

 

This menu bar is present at the top of all the course pages; the content of the 

individual menus changes according to the course node1 visualized.  

In the following sections, we will explain some of the main functionalities of the course 

and the platform.  

 

1.2 Navigating the course  

First of all, click on Start from the Welcome page to visualize the main page of the 

course.  

 

                                                           
1 By “Node” we mean a course page. 
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Click on Show your activities to display a table with your advancement in the 

course, that is the completed Sessions, the ongoing Sessions, and those Sessions that 

are still to do: 
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If you hover the mouse on the elements of each Unit (in each Session), the number of 

your answers will appear in a tooltip. 

Click on the elements to go to the Activities in the Session immediately. Click on 

Close your activities to close the table. 

The Continue the course button will enable you to restart the course from the last 

visited Session. 

 

In the following section you will find information and suggestions to do the activities of 

the language course at best and learn Italian efficiently. 

 

To start the course, click on Forward. To see the course index, click on Contents. 

 

The course is structured in Units. Each Unit is composed of Sessions. 
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Each session contains from 5 to 7 Activities with illustrations, text, audio and video. 

Each Activity is equipped with automatic correction. 

 

There are grammatical and lexical worksheets linked to the sessions, to provide 

further study material. 

 

At the top of each page in the course you will always see the Menu Bar.  

 

You are here indicates your current location in the course.  

 

The arrows  and are used to go back to the previous page or 

to move forward  to the next page. 

 

You can move around in the course in various different ways. 

To enter into the course activities you can click on the Forward button. Listed here 

below are the pages you can visualize. The pages appear in the following order: 

1. Presentation of the Unit  

2. Index of the activities in the Session (there may also be grammatical and 

lexical worksheets) 

From the latter page (Index of the activities in the Session), another click on the 

Forward button will take you to the first activities you can perform. 

 

You can also find your way around the course by using the Contents menu, which 

you will find on the menu bar. Clicking on the Contents button opens everything 

that's linked to the course node visualized.  

You can visualize the course index at any time by clicking on Contents. 

 



 

 

 

Student Guide  8 

 

 

Another way to access the course index is by clicking on Contents. This link is always 

visible located after You are here which can be found under the menu bar, on the 

left. 

 

From the menu bar you can access the interaction tools:  

• Clicking on Forum you go to the Forum and add or read a class-note (or a 

personal note that only you will read): 

 

 

 

• Clicking on Tools you can go to the file list of your class or send a file to the file 

list, or visualize the messaging service. 
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• Clicking on Profile you can edit the settings of your account (name, surname, 

your language, etc.). Clicking on History of excercises B you can read the 

history of your visits and the exercises that you have 

completed.

 

 

By clicking on Home in the top left-hand corner, you go back to the welcome page. 

 

 

2. Action and Communication 

 

2.1 Using the forum 

 

2.1.1 Reading the class notes 

To read the notes written by the teacher or by other students, click on Forum > Go 

to the forum: you will then see the index of the forum notes, ordered by structure. 

 

If you prefer, you can visualize the notes ordered by date of publication, from the 

most recent to the oldest, by clicking on Order by date. 

Hint: Ordering the notes by the date is very useful to find new answers to class notes 

that are old in the time. 

 

To see how many times a note has been read, click on show visits.  

Click on the note you're interested in, and you'll be able to open it and read it.  

If a note contains an answer, this is indicated by the symbol + that appears at the 

side of the title: 
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Click on the + symbol to visualize the answer. 

 

Clicking on Expand, you can see the index of all the answers contained in the main 

note(s) as an expanded list. 

Clicking on Reduce you will see the main note(s) only. 

 

Another way to access the notes is from the Spazio Forum node, which you can see 

at the bottom of the index of the course.  

 

2.1.2 Answering the class notes 

To answer a note, first you have to enter the Forum (i . e. click on Forum > go to 

the forum) and open it, following the instructions listed above. 

 

 

 

Once you're in the note, click on Reply, under the text of the note, and the text box 

will open. 
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You can write the content of the note in the text box. At the bottom of the page you 

can read the note you are answering to, and its author. 

 

When you've finished writing, click on Show preview, then click on Save. 

 

 

 

2.1.3 Writing a new class note 

There are two possible ways of writing a new class note: you can start from the 

Spazio Forum if you want to open a new general debate, or from the course 

activities if the note refers to some activity within the course.  
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To insert a note, if you're starting from the Spazio Forum, go to the Spazio Forum 

node (at the end of the index of the course). Click on Forum > write a class note in 

the forum; the text box will open. 

 

 

 

Please note! Don't forget that you must always give your note a title; the 

automatically assigned title doesn't indicate the topic you want to talk about. 

To change the title, write the new title in the Title field, which is situated on the right-

hand menu.  

 

To write a note inside an activity, first you have to enter the activity and then click on 

Forum > write a class note in the forum. The text box will open. 

You can write the content of the note in the text box. 

You can change the text of the note exactly the same way as you do in a normal word 

processing program, using the tools on the bar above the text box (bold, italics, 

underlined, etc.). On the right-hand side you can change the title and add external 

links to your note. 
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When you've finished writing, click on Show Preview; if you want to make some 

changes, click on Edit, if you want to publish the note, click on Save. 

Your note will be published in the Forum. 

 

In short, the procedure for inserting notes is always the same, but the position of the 

note changes according to the point you start from when you begin to write it! 

 

Finally, if you have to write very long notes, we suggest preparing the message in 

advice, in a text file, and then copy and paste it into the text window. 

If you write it directly in the class note or personal note text box, and therefore keep 

the text window open for quite a long time, there is a risk you may lose the message.  

 

2.1.4 Writing a personal note 

The personal notes are notes that only you can read. These notes can be modified 

and deleted at any time. Only you can read these notes even if they appear in the 

index of the Forum. 

 

 

2.2 Consulting the course index and the forum index 

 

2.2.1 The course index 

The course index allows you to visualize the list of nodes of the course. 

 

You can visualize the index at any time, by clicking on the course, located after You 

are here or alternatively by clicking on the Contents on the menu bar at the top of 

the screen. 

Normally the index is ordered by structure, but you can also choose to order it by 

title.  
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To visualize the next depth level of a node, click on the + symbol located at the side 

of the node name.  

 

To close it, click on -  

 

 

If you click on Show visits, you will see the how many times a node has been visited. 

 

The course index contains a node called Spazio Forum that allows you to enter the 

class-Forum, and the node Schede di approfondimento; the latter node is the list of 

the grammatical and lexical worksheets. Moreover the list indicates the Session each 

worksheet is linked to. 
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2.2.2 The forum index 

To see the index of course notes, click on Forum > go the forum. 

 

The forum index is normally ordered by structure. You can also decide to order it by 

date and visualize the number of visits, in other words the number of times a note 

has been read.  

 

2.3 Doing the activities with the automatic correction system 

The activities are contained in the nodes that are called Sessions. To visualize them, 

click on the name of the activity you're interested in, or click on the Forward button.  

To navigate through the activities in the order proposed, click on the Forward and 

Back arrows you can see at the top and at the bottom of the screen.  

Each session contains from 5 to 7 activities. Some sessions also contain worksheets, 

listed at the bottom of the page of the Session. To visualize a worksheet, click on the 

Open file link located at the side of the worksheet title. 

 

 

 

To enter into a specific activity, click on the activity you're interested in. 
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In each activity, at the top, you will see assignment. This gives you indications about 

how to carry out the activity: for example, “Guarda il video. Scegli l’alternativa 

corretta.” 

In the center you'll see the actual activity that you have to work on. 

Once you've finished, click on Confirm to see the correction of your work.  

To redo an activity it, click on Repeat before clicking on Confirm. 

 

In some cases, you have to look at the pictures; if you want to enlarge them, click on 

the area containing the picture. 

 

Sometimes you have to read a text to do an activity: 
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There are three possible ways to read the full text; you can: 

• Scroll the bar at the right side of the text 

• Click the Expand button to maximize the box of the text. 

 



 

 

 

Student Guide  18 

 

 

• Click the Zoom button (in the bottom left-hand corner of the screen) to open 

the text in a pop-up window. Click on the “X” to close it. 
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2.4 Messaging service 

To check whether you have any messages, click on Tools > Messaging on the menu 

bar.  

 

You can use the Messaging service to send a message to your Tutor: just click on the 

write command ( ) to write your message after selecting the name of your tutor in 

the list of the recipients. 

Use the drop-down menu Mode to choose to send your message as an internal 

message of the platform, or as an e-mail.  

Click on the command close to close the messaging service. 

To close your work session, click on Exit. 


