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INTRODUCTION

Sanako

WELCOME...

... to Sanako Study 500, a software-based teaching solution
that combines the use of multimedia with a suite of essential
classroom management tools. Study 500 helps teachers
deliver effective instruction in any subject area.

Since it is a pure software solution, Study 500 does not
require any additional hardware and is therefore easy to
install and maintain.

WHAT CAN YOU DO WITH STUDY 500

The Study 500 multimedia teaching environment includes all
the features and functions that are essential for effective and
enjoyable teaching and learning, such as screen transfer
features, audio and text communication tools, web browser
and program launch capabilities, and classroom
management and control features.

The basic platform of the Study 500 system can be easily
upgraded and enhanced with separate extension modules,
making it a flexible solution that can be modified to suit your
specific teaching needs.

Introduction e 1






GETTING STARTED

STUDY 500 SYSTEM COMPONENTS

STUDY 500 TUTOR

Teachers use the Study 500 Tutor application, which is the
main interface to the Study 500 system. The Tutor
application allows teachers to instruct with the Study 500
system and to control the classroom computers.

STUDY 500 STUDENT

The Study 500 Student application is installed onto all
student computers. Study 500 Student connects to Study
Server at system startup and runs in the background
listening for commands from Study 500 Tutor.

Students can open the student interface to work
independently, however, teachers are able to control student
computers, regardless of whether the Student application is
visible on student screens.

STUDY SERVER

Study Server application is the information center of the
Sanako Study 500 system and both the Tutor and Student
components automatically connect to it. All system data is
passed through the Server and it allows communication
between the Tutor and Student components.

EXTENSION MODULES FOR STUDY 500

Sanako

The functionality of the Study 500 system can be extended to
suit more specific needs and tasks with additional modules.
The available extension modules for Study 500 include:

e Sanako Study Examination Module

Getting started e 3



e Sanako Study Video Live Module

You can find descriptions and more information on each
extension module in the Extension modules for Sanako
Study 500 section at the end of this User Guide.

4 e Sanako Study 500 v. 6.00 User Guide SanakKoD-+4



STUDY 500 TEACHER
APPLICATION

OVERVIEW

SESSIONS & ACTIVITIES

Sessions and activities are two key concepts that form the
basis of teaching with the Study 500 application

SESSIONS

In Study 500, students can be divided into six different
sessions that can be controlled separately and that can
simultaneously perform different activities.

ACTIVITIES

Teaching in the Study 500 environment is based on a set of
preset learning activities, which can be utilized in the basic
teaching of any subject. You can set different activities for
different sessions.

The Study 500 program includes the following activities:

e Self-Access
e Tutoring
e Web Browsing

Sanako Study 500 Teacher application e 5



Sessions

Activity

Classroom view

Function buttons

COMPONENTS OF THE TUTOR INTERFACE
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SANAKO Study 1200- Tutor Ver5.10

MENUS

File  Tools Help

The three menus (File, Tools and Help) give you access to
settings and preferences, to your license information, and to

online help.
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You can edit the classroom view by adding and removing
student workstations and by arranging them to match your
physical classroom environment. Student icons are color-

coded according to the sessions they are in.

6 e Sanako Study 500 v. 6.00 User Guide
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SESSIONS

B
F

Study 500 has six different sessions that students can be
placed into. The sessions allow you to divide your class into
smaller groups that can be engaged in different learning
activities. Empty sessions are grayed.

FUNCTION BUTTONS

L& Talk |
LQ_J PC control |
| ;2 | Screen control |
L@_I Homewark, |
LE7) OneMate™ |
|’_| Web browser |
IE_J Yideo stream |
| # |  whieboad |
| [~ | Meszages |
|38 | Chat |

The different functions can be used for either all the students
or the students of a single session.

Study 500 Teacher application o 7



ACTIVITY VIEW

“Web browsing

-

S = B Femove
wiy. deniedwebpageT.com
vy, deniedwebpage2. com

7

The activity view is where you can select and control the
activity of the current session.

COMMUNICATION

To discuss with a single student, click a student icon and
select Discuss.

To talk to a session, select a session and in the Function
Buttons click the icon next to the Talk button.

) . —

To talk to the entire class, click on Talk in the Function
Buttons.

G =

=

=

FUNCTIONS

FUNCTIONS FOR A SINGLE STUDENT

To use the different functions for a single student, click on
the student icon. This opens a student monitoring window
with functions that apply to the selected student.

8 e Sanako Study 500 v. 6.00 User Guide SanaxKko-++
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For more information on the different functions in the
monitoring window, see Functions for a single student later in
this guide.

FUNCTIONS FOR ENTIRE CLASS / A SESSION

The functions in the function buttons can be used for the
currently selected session or for the entire class.

e Clicking the button itself will perform the function for
the entire class.

Lall Talk
|_y | PC control
| :: | Screen control
For the entire
| = | | Harmewiark * class
|E|':J | OneMote™
| ﬂ | “Web browser
I@I | ideo stream
|| white baard
| =) | Messages
Lad | Chat

Study 500 Teacher application e 9



e Clicking the icons will perform the function for the

rlLirront caccinn

-3 Talk
I_j | PC contral
._._; | Soreen control

For the current
&b | Haomework session

| E_I | Onehlote™
| 7 | “Web browser

@ | Wideo stream

2] || white board

| | | Mezzages
143 | Chat

For more information on the different function buttons, see
Functions for entire class / a session later in this guide.

10 e Sanako Study 500 v. 6.00 User Guide SanakKko-+4



GETTING STARTED

SanakKo +4

STARTING STUDY 500 TUTOR

After the installation, you are ready to start Study 500. To
start Study 500 Tutor, open the Windows Start menu (lower
left corner on your screen) and select Programs — Sanako —
Study 500 — Tutor.

SELECTING TUTOR NAME AND CLASS

Before the Tutor application opens, you need to select your
tutor name and the class that you are teaching. If you are not
teaching a specific class, you can select the template class
or an empty class and then manually pick the students you
want to include in the class.

! Tutor and class selection @

Select Tutor and Class from the listz below and then press OK button

Registered Tutors Savedclasses
Anonymous Empty class
hir. Johnston Template clazs
Wz, Gilmour English - Year 1
Ms. Gonzalez Englizh - Year 2
M. Mohkola French - Introductary
File: asdf. TCF File:  TemplateClass CCT
ak, Cancel

For information on adding students to the classroom, see the
Adding students into the classroom section below.

For information on setting tutor names and classes, see the
Sanako Study Technical Guide.

STARTING STUDY 500 STUDENT

To open the Study 500 Student interface, click the Windows
Start menu and select Programs — Sanako — Study
Student — Student. The teacher can also at any time display
the Student applications on student workstations by clicking
the PC Control button on the Tutor interface and selecting
Show student application.

Even if the Study 500 Student application is not open on the
student screen, it is always running in the background

Study 500 Teacher application e 11



listening to commands from Study 500 Tutor when the
student workstation is on.

ADDING STUDENTS INTO THE CLASSROOM

To add students into the classroom, click the Show Corridor

text at the bottom of the Tutor interface.
E & | white board

—— | =] | tessages

I Chat
I Show cormidor

This opens a window that displays all the currently running
student workstations. Select the workstations that you want
to add and then click the Add to session A button.

s Students waiting for entry to this class | = | B | |

Selecting students to class

Select students from the list and add them to desired session.

Ll
PC Name IP address User name Status
Add selected students t i
Shudent 1 1010011 LisaG = SUOETE s
Student 2 1010.1.33 Hianl A A
Student 3 1010134 BiirjeS Sco session A
Student 4 10.10.1.37 JozéG
Student 7 1010.1.39 Emmald
Student 9 1010.1.41 BeaD
Student 10 1010.1.42 LucB
Student 11 1010.1.43 Al

Total number of licenses and
current availability

Licenses: 30

Lwailable: 28

| Metify me about new students in corrider by flashing "Show corrider’ link
/| Refresh list automatically when student appears to corridor

MOVING AND ARRANGING THE STUDENT ICONS

To move and arrange the student icons on the classroom
view, open the Tools menu, select Admin and then Move
and align student icons. This opens a control bar with
functions for arranging the classroom layout.

EDITING STUDENT NAMES AND NUMBERS

To edit the student names and numbers, right-click on a
student icon and select Edit and then either Name or
Position.

You can also let the students enter a name for themselves.
To do this open the Tools menu and select Ask student
names.

12 e Sanako Study 500 v. 6.00 User Guide sSanaxkKko+



Sanako

REMOVING STUDENTS

To move a student from the class back to the corridor, right-
click a student icon and select Send to corridor. The
student can then be selected to another class by another
teacher.

To remove a student and the student icon from the class
view, right-click a student icon and select Exclude from
class (and layout). Once the student icon is removed, the
classroom configuration can be saved as a new class.

GETTING HELP

If you are unsure of some of the functions in the applications,
you can access the Study 500 online Help file and view video
tutorials in either the Teacher or Student application by
opening the Help menu and selecting Help or Video
Tutorials.

ENDING A LESSON

To end the current lesson and close Study 500 Tutor, open
the File menu and select Exit or click the ‘X’ button in the top
right corner of the teacher application.

RESTARTING THE TUTOR APPLICATION

To restart the tutor application, open the File menu, select
Restart and then either the Restart option to start again with
the same tutor and classroom, or the Restart and select
Tutor option to start again with a different tutor and
classroom.

Study 500 Teacher application e 13



GROUPING STUDENTS INTO SESSIONS

You can place students into six different sessions (A-F).
Empty sessions are grayed.

Sell-Aocess B

E
F
There are three ways to select students for a session:

e Click Add and then the student icon you want to add.

e Click Add, and with the left mouse button pressed
down drag the selector over the desired student icons.

e Right-click a student icon, select Move to Session
and the letter of the session you want to place the
student into.

You can remove students from a session by adding them
into another one in one of the ways explained above.

14 e Sanako Study 500 v. 6.00 User Guide Sanako++#



STUDENT ICONS

SanakKo +4

CLASS VIEW

The Study 500 class view is a graphical layout of your class.
Your students are displayed as student icons that reflect their
current status.

P .
£ Helen 7 Jozé 3 Baije 9 Urpa
o >
] =D
5 Peter 10 Eva
= o
= J | = J
4 Mark 11 Zoe
Ty P
== J L- J
3John 12 Bea
~ "
D L 13 Hiao
B P
> “
1 Zheng 14 Jens

The student icons are also color-coded according to the
session they are in, allowing you to see at a glance, which
session the students belong to.

STUDENT ICONS
>

16 Liza

\=-

Student name and position

Student names and student position numbers are indicated
below each student icon.To edit the name or position of a
student, right-click the icon, select Edit and either Name or
Position.

1elisa  Student calling teacher

A question mark on top of the student icon indicates that the
student wants to speak with the teacher. To talk with the
student, click the student icon and select Discuss.

Study 500 Teacher application e 15



Excuze me, could
you open the
previous file
again’?

-
- H_}
STUDENTZ
Message from student
Messages from students are displayed above the student
icons
L

16 lisa | ocked student

A locked student workstation (Lock PC, Lock Screen, or Lock
Mouse and Keyboard).

16 Lli=a  Student receiving tutor screen

A student who receives the Tutor screen, when the Tutor
screen is shared to students.

& Lisa  gtudent receiving model student’s screen

A student who receives the Model Student screen, when a
student screen is shared to others.

- -,
i

Telsa  Model student
A student whose screen is being shared to other students

16 e Sanako Study 500 v. 6.00 User Guide Sanako



FUNCTIONS FOR A SINGLE STUDENT

SanakKo-++4

Clicking a student icon opens a student monitoring window
with functions that apply to the selected student.
Cm

Student “8 Discuzs

PC control

™

Remate control

r=)
=] Haornewark,
=

Meszages

DISCUSS

Talk with the student. Adjust the student volume with the
slider during the discussion.

SHARING TEACHER-STUDENT DISCUSSION

You may also share a teacher-student discussion with
others. To do this, first click Talk to address the whole class
and then select a student and click Discuss.

PC CONTROL

PC Control options include shut down functions, locking
functions, the possibility to launch programs, selecting which
applications students have access to, disabling Internet use
and showing or hiding student applications on the student
computer.

For information on the different PC Control options, see PC
control options later in this guide.

REMOTE CONTROL

View and control the selected student’s screen in the Screen
Control window.

For more information on the functions in the Screen Control
window, see Screen Control window later in this guide.

Study 500 Teacher application e 17



HOMEWORK

Distribute exercise files and material to students. Students
can then work with the files and hand in their work once they
are finished.

For more information on the Homework function, see
Homework later in this guide.

MESSAGES

Opens the message window in which you can send a
message to the student.

s Messages - &J

Write and send a message

Flease read the instructions carefully before moving on to
the second part of the exercize.

Send Target: |Lisa -

[7] Clese sent message from students after/s: 10

Close this window after sending message to the students

Previous messages

Close the student message window

Clear the contents of the student message window

Close

TO SEND A MESSAGE
1. Type your message in the Message text field.

2. The current student is selected as the recipient by
default.

3. Click Send. The message is now displayed on the
student screen.

18 e Sanako Study 500 v. 6.00 User Guide SanakKoD-+4



FUNCTIONS FOR ENTIRE CLASS / A SESSION

The functions in the function buttons apply either to all
students or to the currently selected session.

e Clicking the buttons will perform the function for the

entire class.
(8 Tak
|_ﬂ PC control
| _;,I Screen control
- Control the
entire class
| =] Homework

| E:I Oret ate™
| 0 Wwieh browser

Iiﬂ YWideo stream

| [#| white board

| ~] Meszages
22 Chat

e Clicking the icons will perform the function for the
current session.

_—

('8 Tak
|_ﬂ PC control

—
| [ Screen control

Control the
current session

a

| =] Homework
| E:I Oret ate™
| 0 Wwieh browser

Iiﬂ YWideo stream

| [#| white board
| ~] Meszages
22 Chat

TALK

Talk allows you to talk to students while the student
microphones are muted. To end the call, simply click the
Talk button again.

The Talking to students text above the Function buttons
indicates when the students can hear you.

SanakKoD +4 Study 500 Teacher application e 19



Talking to students @E‘}

SHARING TEACHER-STUDENT DISCUSSION

You may also use the talk function to share a teacher-
student discussion with others. To do this, first click Talk to
address the whole class and then select a student and click
Discuss.

PC CONTROL

The different PC control options give you full control over the
shutdown functions of student computers and also allow you
to launch programs, select which applications students have
access to, disable Internet use and show or hide student
applications on student workstations. With the locking
functions you can ensure that the students’ full attention
remains on the task at hand.

(0) Shut down operations
&) Switch on student PG

) Lack PG
Lock screen
Lock keyhoard and mouse

Launch pragram
Show student application

7z Block applications
@ Disable internet

For more information on the different PC control options, see
PC control options later in this guide.

SCREEN CONTROL

The different screen control options allow you to monitor and
control student screens, as well as to share either the
teacher screen or a selected student’s screen to others.

Autoscan

¥ Thumbnails

¥ Thumbnails in separate window
Tutar screen to students

w Model screen to students

AUTOSCAN

Opens the Screen Control window and allows you to monitor
the screen activity of student workstations automatically, one
after the other.

20 e Sanako Study 500 v. 6.00 User Guide sSanaxkKko+



For more information on the functions in the Screen Control
window, see Screen Control window later in this guide.

THUMBNAILS

Selecting Thumbnails displays thumbnail images of student
screens in place of the student icons.

|=| 0 O O 0 O
13 ¥iag 14 Jens 15 Emme 1E Mary 17 Luc 18 Ali
[Sr— 0 [— N W [— ] [— ]
7 Jozé 8 Birje 9 Urpo 10 Eva 11 Zoe 12 Bea
p— e N N W= Ll =
1 Zheng 2 Lisa 3 John 4 b ark 5 Peter & Helen

You can adjust the size of the thumbnail images in Tools
menu > Preferences > Tutor tab.

E Study 1200 - Tutor Preferences @

Tutor )ngir\ License  Sefings  Spstem  Viden shieam

Info
Mame = Anonymous

Application language
Arabic hd

[] Shov listed items in English
Save a5 default language far all Tutars

Folders
Tutor's class diectoy = &AProgram FilesSanakobStudphTutotTutorshénonymous

Student filss collection foldsr = Mot defined. Click to edi,

Session and content files folder = MWLUOMPE Anonymous Desktop
Media files folder = Mot defined. Click to edit.

‘w'eb policy files folder [RUL-fles|= Mot defined. Click to edit.
Application list files folder [APL files] = Mot defined. Click to edit.

Document files folder = Mot defined. Click to edit,

Exam test files folder = Mot defined. Click to edit.
Exam resut files collection folder = Not defined Click to edit
Autoscan

Autoscan step interval /seconds = 10
Autoscanning order = Students' position numbers in_ascending order

Thumbnail size
Small \j Large
P

THUMBNAILS IN SEPARATE WINDOW

Selecting Thumbnails in separate window opens an
additional window where the student thumbnails are
displayed.

SanakKko+ Study 500 Teacher application e 21



TUTOR SCREEN TO STUDENTS

This allows the teacher to display the teacher screen on the
student screens while talking to them. During the screen
sharing, students will see the teacher screen but are not able
to use their keyboard or mouse to control it.

ON THE AIR

When the Tutor screen is shared to students an On The Air
indication panel appears in the lower-right corner of the tutor

screen
g| B B B 3 3 i3
@ 7 Jogé 8 Birje 9 Uipo 10 Eva 1 Zoe 12 Bea
_]:| e P T P = =
L = - - - -
™ | Ia I‘.) ‘\.) I\.) I‘)
1 Zheng 2 Liza 3 Johin 4 Mark 5 Peter E Helen
al =
x
7® ONTHE AR
tich =
i
|
L] Stop bansfer
2#  Marker tool
corridar TemplateClass SANAKOD Study 1200- Tutor Ver 160 -

To end the screen transfer, click on the Stop Transfer
button in the On The Air panel.

e x
‘® ON THE AIR

,.; Stop transfer

& Marker too

MARKER TOOL

The marker tool allows instructors to make annotations onto
the shared tutor screen. To use the Marker Tool, click on the
Marker Tool button in the On The Air panel.

= X
® ONTHE AIR

ﬂ' Stop transfer

I a_,& harker tool I

22 e Sanako Study 500 v. 6.00 User Guide SanaxkKo-+4



SanakKko-++

This will open a toolbar with different annotation tools into the
tnn rinht ~rarnar nf tha TiitAar coraan

s Help | | I I Z | I | |

o
o
&
a

- mIIml

‘.
¢

o
=
o
3
=
=
@
£
S

s
¥ e
y i

5 i
IR
5

Clear the drawings

Select annotations by dragging  Type in text or and minimize or close
the selector over them place a pointer the marker tool bar.

Drawing tools: line, Selections for color
arrow, square, circle and width of line
and free-hand.

MODEL SCREEN TO STUDENTS

This displays a selected student’s screen to the other
students and the model student can also talk to the others.
Instead of teaching all the sessions yourself, you can use
screen sharing to set one of the students to instruct the
others or to let a student give a presentation.

To set a model student, select Model screen to students
and then click on the desired student.

HOMEWORK

Distribute exercise files and material to students. Students
can then work with the files and hand in their work once they
are finished.

For more information on the Homework function, see
Homework later in this guide.

ONENOTE

Microsoft OneNote is a tool for note taking, information
gathering, and multi-user collaboration. The application
allows teachers to distribute their classroom notes to
students in the Study live learning session.
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Clicking the OneNote button launches Microsoft OneNote for
both the teacher and students. Teachers can then click the
Send button to send their notes and content to the students.

i test - Microsoft Office OneMote
File Edit Miew Inset Format Share Tools Table Window Help _E]

@ - @ - | New ~ | (= & (& B 9 - W Task - @ Tag - & Clip O 49 &2 - @ | 100% -;

/"

Send notes to students

OneNote
The entire page content will be always updated in the
students’ OneNote when the tutor clicks Send. A new page
will be created for the students if one does not already exist.

Note: Sanako Study only supports Microsoft OneNote 2007.
The OneNote feature requires that Microsoft OneNote is
installed on the tutor and student computers. Microsoft
OneNote is a standard part of Office 2007.

WEB BROWSER

Launch — Open Web browsers for the student and the tutor.
You can use the tutor Web browser to control the student’s
browsing.

Hide — Close both the student and tutor Web browsers.

For more information on how to use the Web Browser and on
how to control and set limits to students’ navigation, see Web
browser later in this guide.

WHITEBOARD

The Whiteboard is a tool that allows users to make
annotations onto selected images. You can use any pictures
as the background of the Whiteboard.
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File Edit Insert Options

| N A § -

3

Test3 Other

W Series

A

[ £

|A
|

File menu

File Edit Inget Ophons

Mew
Open...

Save
Save Az k

Exik

New — Clear the Whiteboard and start a new project.

Open... — Open a saved Whiteboard project. Whiteboard
projects include the background image and the annotations.

Save — Save the current Whiteboard project under the same
name.

Save As — Save the current Whiteboard project as a
Whiteboard project file, in which case the drawings can later
be edited, or as a picture which cannot be edited.

Exit — Close the Whiteboard window
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EDIT MENU

File Edit Inzert Optiohs

e Unda Ctrl+2Z
Cuk Chrl+3%
Copy Chrl4+C
Paste Chrl+y
Delete Dl

Bring ko Front
Send ko Back,

Select Al Chrl+8

Undo — Undo the previous command.

Cut — Cut the selected annotations and pictures. You can
select annotations and pictures with the Selector tool.

Copy —Copy the selected annotations and pictures.

Paste —Paste any annotations or pictures that you have
copied onto the Whiteboard.

Delete — Delete the selected annotations or pictures.

Bring to Front — Bring the selected picture on top of the
others on the Whiteboard.

Send to Back — Send the selected picture behind the others
on the Whiteboard.

Select All — Select all the annotations and pictures on the
Whiteboard.

INSERT MENU

File Edit Ingert Options

RN Fromie..

------- From Clipboard

Insert a picture onto the Whiteboard. You can insert and
arrange multiple pictures onto the Whiteboard.

OPTIONS MENU

File Edit Ingert Options

e \\\AE Backagroud *E

Color L
Wwidth 2
Text +

Background -- Select a new image to be used as the
Whiteboard background or clear the background. If the
‘Automatically Clipboard’ option is selected, any image that
you capture or copy is automatically pasted as the
Whiteboard background

Color — Select the color of the Whiteboard drawings.
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Width — Select the width of line for the Whiteboard drawings.
Text — Select a text font style and size for the text tool.

WHITEBOARD TOOLS

Select annotations and

pictures by dragging the Type in text or
selector over them place a pointer

Drawing tools: line, Select the color and
arrow, square, circle width of line
and free-hand.

MESSAGES

The message function allows you to display messages on
student workstations, for example, to offer them additional
guidance and instruction.

TO SEND A MESSAGE

1. Type your message into the Message text field.

~
<5 Messages - M

Write and send a message

Flease read the instructions carefully before moving on to
the zecand part of the exercize.

Send | Target: | Session A -
[7] Close sent message from students after's: 0 =

Close this window after sending message to the students

Previous messages
Close the student message window
I Clear the contents of the student message window

I Close |

2. Select the message recipient.
Send to:
5 nD

Seszzion B ”
Sezzion

Seszzion F

Student 3181

Student 4518 —
Student 9387 b

3. Click Send. The message is now displayed on student
screens.
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CHAT

The text chat feature can be used by both teachers and
students for quick and easy communication, without
disturbing the other students.

Clicking Chat opens the Chat window. Study 500 has
separate chat rooms for each session and you can either
view the chat history of a single room or monitor all the chat
rooms simultaneously in a mosaic window.

8 Chat =1y
4 B C D E F Al ]
> Tutor - Hello everyone! | hape > Tutor - Hello everyone! | hope > Tutor - Hello everyone! | hape
vour holidays wentwell. yvour holidays went well. wour holidays went well
> Tutor - Do you understand the > Tutor - You are free to browse
exerisa? the Internet for information an
< Lisa - Could vou help me with today's topic. The pages inyour chat
the zecond part..? hiztary should provide you with a
> Tutor - Yes, of course. good starting paint.

< Lisa - Thank you

> Tutor - Hello everyone! | hape > Tutor - Hello everyone! | hope > Tutor - Hello everyone! | hape
vour halidays wentwell. vour halidays went well. wour holidays went well

< Emma - Whatwas the name of
the second media file we were
supposed ta watch?

> Tutor - f's called MyHoliday and
you can find it in the default falder.
Pay close attention to the use of verb
formz and then complete the
EXEICise

Enable/Dizable students chatting in all sessions

Wiite text to send to all students

|AII right. we seem to be runnning short on time so Send

Click on the letters to select which session’s chat history is
displayed in the Chat window.
4 B C D E F al

If All is selected then all six sessions are displayed
simultaneously, allowing you to monitor all the chat
discussions at the same time.

ENABLE / DISABLE CHAT FUNCTION
Enable/Dizable students chatting in all seszions
Enable
The Chat function is unavailable for students, until you
enable it for them. Clicking this button will enable or disable

the chat function for the session that is currently displayed,
or if you are in the All view, for all sessions.
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TO SEND A CHAT MESSAGE

1. Type your message into the field at the bottom of the

window.
‘Wwiite test to zend to all students

|Hellu everyone! | hope that o Send

2. Click Send.

3. The message will be displayed for the currently selected
session, or if you are in the All view, for all sessions.

SAVE / PRINT / CLEAR CHAT HISTORY

Click on the icons at the upper right corner to

|H: save,
|ﬂ print, or
1 clear

the currently displayed chat history, or if you are in the All
view all the chat histories.
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FEEDBACK AND VOTING

Feedback and voting features allow teachers to run on-the-
spot queries to determine the level of student understanding
and to establish whether students are following the lesson or
having difficulty.

These features are available through the Live feedback and
Voting buttons.

l (N ] | Live feedback

E6y
i)
(7]
(7]

l "_;I | “aoting

'y fesWes
‘05 70y

zzzzz

s
0 iy f0s

11111

Live feedback allows students to indicate to the teacher the
degree to which they are following instruction and if they
need further explanation of the topic at hand.

With Voting teachers can quickly ascertain and test student
understanding by sending them multiple-choice questions.

LIVE FEEDBACK

The Live feedback feature allows students to express how
well they have been able to follow the lesson. Before
students are able to give live feedback during a lesson, the
teacher has to enable it by clicking the Live feedback button
on the teacher interface.

Once the teacher enables Live feedback, three icons will
appear on the student application.
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sanaKo -

File Tool: Help...

Player and files P J-

Call =)

Connected

L a

Students may click these icons to express whether they are
following the lesson without any problems, are
confused O and may need something to be explained

in more detail, or are lost _., and have not understood
the topic at hand.

The teacher sees a graphical representation of the
percentage of responses and an exclamation mark next to
each student that has provided feedback. Please note that
the system assumes that no feedback equals “following” and
hence green.

0

i

100% B > U
Feedback: Confused
Click tao clear the Feedback,

0

w Live feedback, |
| ""_,:I | *foting

Clicking the exclamation mark next to a student icon will
clear the student feedback status.

a8
o
[m]
ai}

X -l T

VOTING

Clicking the Voting button opens a window where you can
create a multiple choice question and then send it to your
students.
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CREATING MULTIPLE CHOICE QUESTIONS

o)X

Create and Send a poll query

Amount of choices

CAa.B @ AL O An

Question — {1 }
|W'here can you visit the Eiffel tower?

)

—
Click to edit and select comect answer
Correct answer | Chuoices s (3}
L
O Landan
Oe Beijing
C Parig

Send

()

Close

1. Enter your question

2. Select how many answer alternatives there will be.
You can have either two (A...B), three (A...C), or an
unlimited (A...n) number of alternatives.

3. Enter the answer alternatives into the fields under
Choices and then check the correct answer

4. To start the test for students, click on the Send button.

If you want to start over (without sending the question) or
create further questions, click on the Create new button at
the lower left corner of the Voting window.

[where can you visi the Eifel tower?

Amount of choices

CAB AL CAn =

Cl

ANSWERING MULTIPLE CHOICE QUESTIONS

When the teacher has sent the question to students it is
displayed on the student screens and the students can select
the correct response alternative.
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v;l Where can you visit the Eiffel tower?

A London
B Beijing

&~ C Paris

Send !

They confirm their answer by clicking the Send button.

While the students answer, a figure displaying the
percentages of student responses is displayed and updated
on the teacher screen in real time

f the query

Where can you visit the Eiffel tower?

50%

24 0%
N/A

_Cieaterew [ Gend || Sendcanect answer !l Cose |

When the students have had enough time to answer the
teacher may choose to reveal the correct answer for the
students by clicking the Send correct answer button. The
correct answer will then be highlighted in green at the
student end.

Poll query

V; ‘Where can you visit the Eiffel tower?

C A London
B Beijing

Q Paris

Send |

PLAYLIST

The Playlist feature allows you to assign media files for
students and to access a library of your own teaching
materials. To open a window where you can manage files,
click Playlist in any session tab.

Manage student playlists and
your teaching materials
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The Playlist window displays the Session playlist(s) (top
half of the window) and the Tutor file area (bottom half of
the window).

& ey EER

R LEEE @ (EE (em]
4 B C D E F Al Playlist

Neme &]_[Mame [B]_[ Mame [E]
adverbs.doc atendance. s chies s
Lessen plan.pp! beck0a[T gl hon 1o give presentations mp3
exercises 3.doc grammar2 doc FolL1 doc
Liss assignment.doc Landonbmp Task.ppt
instrctions for presertations.do John homenk, doc
¢ 3¢ 3¢ >
Name [0]_[ Name E] IF]
sating in Londor mp3 England facts sls \ .
tenses ds
. Session
TaskSheet do
Instructions for tasksheet doc p | ayl iStS
< LIl B > £ >
e e o o -
Copy Tutor files oh |G
Name. Size [ Tupe: | Date Modtied | Launched to | .
p—r 19K8  Microsoft Word Deoumart 29.4,2004 105726 T t f |
ow o give presertations mp3 73KB Studsnt500 Document 28.4.2004 1507:02 utor ties
enseisls T4KE  Mistosoh Excelworkshest 28.4.2004 145108
UK mapbmp 43K Bimap Image 23.4.2004 145523
Lesson Flan doc 38KE  MictosoltWord Dooument 8102003 110836
Lisa assignment dos: 13KE  Microsaft Word Dosumert 23.4.2004 1252.24
Londan bp 49KE Bimap Image 29.4,2004 165500
Poll_1.doz 3268 Microsaft Word Document 3.10.2003 124528
Samanths homenatk. doe T9KE  MictosoltWord Document 28.4,2004 125008
& SALUOMPE WAnonymous DesktophTUTOR

Study 500 has separate playlists for each session and for the
tutor. You can use the session playlists to provide the
students with material that they can access themselves.

The files that have been added to a session playlist by the
tutor are available for students in their student player playlist.

2 L [ B3& (8le (98] @0
A B C D E _F Al Plylst
Name [&] [ Hame [B]_ [ Name &)
adverbs doc stendance ctes s
Lessan plan ppt bookDE[T aif how to give presantations mp3
eercises 3doc qrammar.doc Pol_1.doc
Lisa assignment.doc Lendon bmp Task ppt
instrustions for presentations.doc John homewerk doc
3¢ £33 >
Name ‘g\ Name: [E]_| Name [F]
eating in London mp3 ngland facts.Als Lesson 3 ppt
tenses.is exercises.doc
S amartha homework. doc Lesson Plan.dac
TaskShest doc
Instiuctions for tasksheet doc i
sanako -
< 5
File Toals Help
Copy Tutor files - P andlics X Engish_3_1_05mff  05:00
Name [ Size | Type N zidies e
grammarZ.doc 19kB  Microsoft Word Docheger [ » W
how to give presentations.mp3 73KE  Shident500 Document Chat
tenses. ds 14kB  Mictosoft Excel Workshe . :
UK map.bmp 4318 Bitmap Image F
Lesson Plan.doc IBKE  Mictosolt Word Documer Y
Lisa assignment doc 13kB  Miciosolt Word Documer
Lendonbmp 43kB  Bitmap Image
Pol1.doc 32kB  Miciosolt Word Documer
S amantha homenork.doc 19KE  Miciosoft Word Documer st )« 1] 2] 34 » (Remove-]
[ e | R AN [ [ RN C e = (> (o
mp3
. Engish lesson mp3
] « ¥ Wl ceting around mpeg
" Connedt rod At the sirport mpeg
8 F Mvmesl & Playlist Ig Homewerk

SELECTING ACTIVE SESSION PLAYLIST

Click on the letters to select which session playlist is
displayed.
4 B C D E F al

If All is selected then all six session playlists are displayed
simultaneously. This allows you to add and copy files to all
playlists, and also to launch files to all the sessions at once.
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BROWSING THE TUTOR FILE AREA

The Tutor file area is for storing files that you may use during
your lesson. You can browse the folders and create new
subfolders with the function buttons at the top right of the
Tutor file area.

A Move up in the folder structure

L4 Create a new folder

COPYING FILES

To copy files from the tutor file area to the active session
playlist(s) or vice versa, click on a file in the Playlist window
to select it and then click on the Copy button.

B G EE B @R @

aitendance. s clizs.xls

book0g[1] gi how to give presentations.mp3
grammarz doc Fol_1.doc

Londan.bmp Task. ppt

instrustions for presentations.doc Johi hemework. doc

< 3| 3% >
0] [ Name
England facts.xls

[ Size | Type [ Date Modiied [ Launched
en 23.4.2004 10:57:26

23.4.2004 15.07:02

23.4.20041451:08

29,4 2004 14:56:28

£.10.2003 11:08:38

23.4.2004 12.52:24

23,4 2004 14:56:00

9.10.2003 124528

23.4.2004 12.54:08

32kB Microsoft Word Documenl
19kB  Microsoft Word Documen!

Clase. SALUOMPEYWAnonpmous DeskbophTUTOR

Depending on where the selected file is located in, the arrow
in the Copy button changes automatically to indicate
whether the file will be copied from the tutor file area to the
session playlist(s) or vice versa.

FILE FUNCTIONS

File functions are located at the top of the Playlist window
R QB3 E (€l 93 @

R Settings allow you to change the location for storing
playlist files and refresh the file lists

b Open the selected file on the tutor screen

i‘% -
=l Launch the selected files for students
Note: File has to be located in a shared network location

S
=4 Copy and launch files for students
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' Launch files from a location outside the playlist file
areas

£ Close the selected files on the student workstations
% Close all launched files

i. Add files to the active file area

ﬂ Remove the selected file

i Add homework files to the students’ homework list
and access the Homework window where you can distribute
and collect exercise files.
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The Homework feature allows teachers to distribute material
to students for independent work. Students are then free to
save these files on a USB stick, for example, and work on
the material at school or at home.

To open the Homework window where files can be
distributed to and collected from students, click the
Homework function button.

L& Tak

ﬂ | PC contral

=]
| L | Screen contral

| = | Homewark, I
7] | OneMote™
| * | ‘wheb browszer

&ﬂ | ideno stream

L[#] | whie board

| = | Meszages
lda | Chat

This opens the Homework window where you can assign
homework material to students and collect the students’ work
back.

Handout and collection of fles

Target: | All students e

Handout files

Specilied location for the files to be collected to
WFileServerTeacher ReturnedHomework

Browse

& Allows returning Open folder when enabled

B 8|2 (& Shaw files with path ]

MNarne Size Type Date Modified

Chapter Three - Full text doc 22kB  Miciosoft Wword Document 305.2003 13:05:40

Exercise One - Fill in the gaps.doc Z2kB  Micosoft Word Document 30.5.2003 13:05:40

Exercige Three - Open answers doc 22kB  Miciosoft \word Document 30,5.2003 13:05:40
Collect files

Open folder now

Close
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ADDING AND REMOVING HOMEWORK FILES

When handing out homework material to students, you need
to first select who you want to give the homework files to with

the Target drop-down menu.

Handout and collection of ez

Target: | Al students b

Handout files

B (&(® (2
Mame Size  Type
Chapter Thres - Full text.coc 22kB  Microzoft Word Daocuw
Exercize One - Fill in the gaps.doc 22kB  Microsaft Word Docw
Exercize Three - Open answers.doc 22kB  Microzaft word Docu

The icons above the handout files list allow you to add and
remove homework files.
Handout files

B & @ |8
B | Add a handout file. A window opens automatically
where you can browse for the file.

E. Remove the selected file form the handout files list

.ﬂ Remove all files from the handout files list

oL | Preview the selected handout file on the teacher
computer

The files that have been added to the homework files by the
tutor are available in the Student Player Homework file area.

38 e Sanako Study 500 v. 6.00 User Guide SanakKko-+4



Sanako-+4

B Homework

=]
Handout and collection of fles
Handout files
[ENETE Ry

Shouw files vith path [

Size Tupe Date Modified
22kB  Miciosoft Word Document  30.5.2003 1305:40
22kB  Microsoft Word Document  30.5.2003 1305:40
22kB  Mierosoft Word Document 3062003 120640

Three - Fulltext doc.
One - Fillin the gaps.doe
Thee - Open answers doc

"sanako -

File Taols Help
Collect files Flayer and fles X
L L { Chat »
[ FieServerTeacher RetumeHomewark T
Biowse
@ Allow retuming Open folder when enabled
( Cal =)
[] LN 4
[ Connected
A

COLLECTING HOMEWORK

Chapter Three - Full text.coc
Exer

Fil n the gaps doc

2
Exercige Three - Open answers.doc

(£ My Fles {5l Session files I @ Hemework

The lower part of the Homework window includes the

functions for collecting homework assignments back from
students.

Handout and collection of fles

Target: | All students b

Handout files

Show files with path [[]

Marne Size | Tupe Date Modified
Chapter Three - Full text doc 22kB  Microsoft Word Document 30.5.2003 13:05:40
Exercize One - Fill in the gaps doc 22kB  Microsoft Word Document 30.5.2003 130540
Exercise Three - Open answers.doc 22kB  Microsoft Ward Dacument 30.5.2003 12:05:40

Collect files

Specified location for the files to be collected to

| VFileServeriTeacheriReturnedHomework

Browse

& Allow returning Open folder when enabled

Open folder now

Close

SELECTING COLLECTION FOLDER

Before students can hand in their work, you need to define

the location where the collected files will be saved. Click

Browse and select a suitable folder. The folder path is then
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displayed in the homework window.

Collect files

Specified location for the files to be collected to

| WileServeriTeacherReturnedHomeswork

Browise Open folder now

@ Allows returning Open folder when enabled

Close

HANDING IN HOMEWORK FILES

To allow students to hand in their work, click the Allow
returning button. This opens a window on student
computers where students can send their homework files
back to the teacher.

Collect file:

Specifiedlocation for the files to be collected to

[ vFieServeriTeacher Returne dHome ark

Brows:

Oipen folder now

Open falder when enabled

Teacher
2 Homework [E[=1fE]

Name Size Date moified [ status

Student

At the student end, click Browse and select the file you wat
to hand in. The file is now displayed in the student window

for returning homework. To send the file to the teacher, click
Send. The Status column tells the student when the file has

been delivered.

FEX
Narne | Size | Date modified | Status
Exercize One - Fill in the gaps doc 28 kB 231.200912:65:36 Delivered
< >
Browse... | Send I

VIEWING RETURNED FILES

The teacher can view the returned files, by clicking the Open
folder now link. If the Open folder when enabled option is
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checked, then the folder where the files are collected to is
opened automatically when the teacher allows students to
hand in their work.

Collect files

Specified location for the files to be collected to

WFileServerTeacher ReturnedHomework

Browse Open folder nov
=] Allow returning I Open folder when enabled I
Cloze

SanakKo+4 Study 500 Teacher application e 41



PC CONTROL OPTIONS

PC Control options include shut down and start up functions,
locking functions, and the possibility to launch programs,
select which applications students can use, disable Internet
use and show or hide student applications on the student
computers.

| i

]
& | Talk

E |

J s Ll_J] Shut down operations

Lo | Sorsen conte &) Switch on student PC

o

| & | Homework | ) Lack PC

El | Dot Lock screen
Lock keyboard and mouse
| @ | ‘web browse

%ﬂ | WVideo stream Launch program

Show student application
#] | whiteboard

2 Block applications

| =] | Meszages | @ Disable internet
|35| | Chat

SHUT DOWN OPERATIONS

Selecting Shutdown operations opens a dialog that allows
you to control the shutdown functions of student computers.

! Shutdown operations §|

Send command to student: Student 1911

l'ol Shut down
¢ Log off
Restart

¥ Allow students to save their open files

Checking the Allow students to save their open files
option will let the students save open files before the
selected shutdown command is performed.

Shut down — Shut down student computers
Log off — Log off current users on student computers
Restart — Reboot student computers

SWITCH ON STUDENT PC

Selecting Switch on Student PC starts up the student
computers in the group or classroom.
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Note: This function requires that Wake-On-LAN has been
enabled on the student PC network cards.

LOCKING OPTIONS

Lock PC — Students’ screens are blacked out and students
are unable to use neither their keyboard nor mouse. You can
then launch files or applications on top of the blank screen.
To unlock the student computers, re-click the option.

Lock screen — Students’ screens are blacked out, but
students can still use their mouse and keyboard to work with
anything you launch on their screen. To unlock the student
computers, re-click the option.

Lock keyboard and mouse — Students are able to view
their own screens, but will not be able to use their keyboard
or mouse. To unlock the student computers, re-click the
option.

LAUNCH PROGRAM

Selecting Launch program allows you to launch any
programs on the student computers or in a shared area for
the students, as well as create shortcuts to programs that are
frequently used.

TO LAUNCH A PROGRAM FOR STUDENTS

! Program launch @

Launch program to all students Closzel hed prog from

‘wite or browse a program name Selet program(z] to close
| PROGRAMZ EXE Browse PROGRAMT EXE

& Momal Maximized  Minimized Add path [

Launch

Save program shortcut bo shortcuts list

Shortcuts [Double-click to launch]

AcroRd32 POWE... v Allow students save their work before closing

Cloze Close all

1. Either type in the name of the program or click
Browse to browse for it (*.exe files).

2. Select whether the program window on student
screens should be Normal size, Maximized, or
Minimized to the taskbar.

3. Click Launch.
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TO CREATE A SHORTCUT

! Program launch @

Launch program to all students Closzel hed prog from
‘wite or browse a program name Selet program(z] to close
PROGRAMZ EXE Browse PROGRAM1 EXE

& Momal O Masimized ¢ Minimized Add path [

Launch

Save program shortcut bo shortcuts list
Shortcuts [Double-click to launch]

2 |

AcroRd32 POWE... v Allow students save their work before closing

Cloze Close all

Click Browse to browse for a program

Click Save program shortcut to shortcuts list to
create a shortcut to the selected program.

3. You can now launch the program to students simply
by double-clicking the shortcut. To remove a shortcut,
simply select it and press Delete on your keyboard.

TO CLOSE A LAUNCHED PROGRAM

! Program launch @

Launch program to all students Closzel hed prog from
‘wite or browse a program name Selet program(z] to close
PROGRAMZ EXE Browse PROGRAM1 EXE

& Momal Maximized  Minimized Add path [

Launch

Save program shortcut bo shortcuts list
Shortcuts [Double-click to launch]

B @

AcroRd32 POWE... v Allow students save their work before closing

Cloze Close all

1. Select a launched program that you want to close on
the list.

2. Select whether you want to allow students to save
their work before the program is closed.

3. Click on the Close button to close the selected
program or click on the Close all button to close all
launched programs

SHOW STUDENT APPLICATION

Clicking this button will either show or hide the student
applications on the student screens.
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BLOCK APPLICATIONS

Blocking applications allows you to select which applications
students are allowed to access and use.

.
. Block applications - - - e~

Prevent or allow students from using certain applications

Target: | All students -

Ealsa

Prevented applications -
Students are prevented from using the applications that have been ticked Prevent

® [H
firefox.exe
iexplore.exe
[] ninotes._exe
opera.exe
[] Tutor.exe
[] WINWORD.exe

Allowed applications -

Students are only allowed to use the applicaions that have been ficked | Mlow |
® [H

[] iexplore.exe

[] ninotes._exe

[] Tutor.exe
[ WINWORD. exe

Close

To allow or prevent applications

1. Select who you want to prevent or allow applications
for with the Target drop-down menu. You can use the

function for all students, a group, or a single student
TR Block applications - - = | 5 |

-
Prevent or allow students from using certain applications
I Target |All students h I
EAES
Prevented applications -
Students are prevented from using the applications that have been ticked | Prevent |

B2
firefox.exe
iexplore_exe
[] ninotes.exe
opera_exe

[] Tutor.exe

[] WINWORD .exe

2. Check the applications that you want to prevent under
the Prevented applications list or the applications

Study 500 Teacher application e 45



you want to allow under the Allowed applications list
b Block applications - = ol e |

Prevent or allow from using certain
Target: |Al students -

EAES

Prevented applications
Students are prevented from using the applications that have been icked
BAIE)

firefox.exe

iexplore.exe
[] ninotes. exe
opera.exe

[] Tutor.exe

[] WINWORD .exe

Alowed applications

Students are only allowed to use the applications that have been ticked L Mlow |

> =
[] iexplore_exe
[] ninotes. exe
[] Tutor.exe
[] WINWORD .exe

Close

3. Click either Prevent or Allow to activate the
selections

e Click Prevent to deny the selected applications.
Students will now be able to use any applications
except the ones that have been checked.

e Click Allow to allow students to use only the
selected applications. Students will now be unable

to access any applications except the ones that
have been checked.

46 e Sanako Study 500 v. 6.00 User Guide SanakKko-+4



EDITING THE LISTS OF PREVENTED AND ALLOWED
APPLICATIONS:

B
s Block applications - - - —

Prevent or allow students from using certain applications

Prevented applications -
Students are prevented from using the applications that have been ficked Prevent

* A
|¥] fwetox_exe
iexplore.exe

[] ninotes.exe
opera.exe

[ Tutor.exe

[] WINWORD exe

Allowed applications -
A
Students are only allowed to use the applications that have been ticked &

EALET
|| iexplore.exe
[] ninotes.exe

[] Tutor.exe

[] WINWORD .exe

Close

e To add a selected application to the denied and

allowed applications lists, click the k3 button and

enter the name of the application.

e To add all the applications currently open on the
. . =N
student computers to the lists, click the == button.

e : . T

e To load the application list from a file, click the ._—_!
button for the Denied applications or Allowed
applications list.

e To save the application list into a file for later use,

click the 151 button for the Denied applications or
Allowed applications list.

DISABLE INTERNET

Selecting Disable Internet prevents the students from
opening and using Web browsers on the student
workstations.
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SCREEN CONTROL WINDOW

The screen control window has all the functions for

monitoring and controlling student screens.
+ » Autoscanning: demostudentl 0 1 - [PEmFEE 50|

[Z—  Monitor [0 Auoscan | | L] Remotecontrol |44 Collaborate | 13 [=»

Select a screen control mode with the buttons on top of the
screen.

I = Monitor |4p  Adtoscan | : Remote control 1_-: Collzborate I dm | 13 =
-

MONITOR

View the selected student screen and listen to the student.

AUTOSCAN

Autoscan automatically changes monitoring from one student
to the next after a set period of time.

REMOTE CONTROL

Control the currently displayed student screen with your
mouse and keyboard, for example, to help the student with a
task. The student’s mouse and keyboard are locked during
Remote Control.

COLLABORATE

Control the currently displayed student screen with your
mouse and keyboard simultaneously with the student, for
example, to instruct the student in the use of an application.
Both you and the student will move the same mouse pointer.
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NEXT / PREVIOUS STUDENT SCREEN

E_  Monitor Autoscan [] Remote control | 4  Collaborate | 13 (=
]

Use the arrow buttons to change to the next or previous
student screen.
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WEB BROWSER

The Study 500 Web browser contains all the functions of a
standard browser, as well as additional features that allow
you to control students’ navigation.

4 SANAKO Corporation

File Wiew Go Favorites Help

« = @ 3 4 @

Back Foward Stop  Refresh Home Seaich  Frint

A 0 p

Send  Follow Settings

&

Address: [bitp /4w sanako. com/

3|1«

sanako - -

Regional sites : | SANAKO USA | SANAKC China | SANAKO Corporation
Main WEB SHOP
News 1
Events Sanako Comein
Ahout us

IS0 Certificates

Educational Solutions

Corporate E-earning

SANAKO Corporation is the foremost supplier of leading edge language

Yirtual meeting

teaching soluti
Educational, Teleste and Divace.

worldwide, ing the proud tradition of Tandberg

CODIE WINNER

SANAKO Lounge 100

2004 SIIA

Contacts
How To Buy
Distributor Profile —e-Learning Consultants.
Careers 7
Sing...
Distributars Carner 01.03 2005
Discussion Forum
Faollowing recent advances in the [T field, training T =
User Club and education providers in Singapore are = C Events:
Web Shap becoming increasingly keen and receptive to the SLaarkbg Banciosi Ma1d
Media Assistant Site idea of ir ing new technologies to deliver wﬁu
License solutions to their custarmers. The thinkers at
Singap

NEW PRODUCT

Bead more 5>

SANAKO

/CODiEN

Study 500
Software for

The tutor’'s Web browser

BROWSER CONTROL BUTTONS

L
Back

-,

Fornward

)

Stop

B

Refresh

A

Home

Q

Search
=

Prirt

Fallow
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Back moves back to the last visited Web page.

Forward moves to the page you viewed before
clicking the Back button.

Stop stops opening and loading a Web page.

Refresh gets the latest version of a currently
viewed Web page. If a page cannot be
displayed, you may try to reload it by clicking
Refresh.

Home moves to the default home page.
Search launches an Internet search page.
Print prints the current web page.

Send opens student browsers on the Web
page you currently have open. For more
information see the To open Web browsers for
students part later in this section.

Follow makes student browsers follow your
navigation. For more information see Follow
mode later in this section.
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Sanako-+4

Settings allows you to block pop-up windows

Settings and to show or hide the toolbar on student

browsers

TO OPEN WEB BROWSERS FOR STUDENTS

1. You can open the Web browser for all students

(Function buttons; button) or for a session (Function
buttons; icon)

-3 Talk
I_y | PLC control
|

Screen contol

| &h | H arnewwark:.

Ej OneMote™

: “Wwheb browser

S| Yideo stream
\[#] |  white board

| (] | Mezzages
A Chat

2. Select one of the above. The tutor’'s Web browser

Opens on your screen.

4 SANAKO Corporation

File View Go Favorites Help
B & (2 N
Back Foward Stop  Refresh Home Search  Print Send  Follow Settings
Address: [httn:/fwwnw.sanake.com/ =
~
SanaKo -
Regional sites : | SANAKO USA | SANAKO China | SANAKO Corporation
Main WEE SHOP
MEw s 1
Events T . o S3ANAKD Come in
Sbout us and look |
around!
150 Certificates
Educational Solutions
EaEeD Bt SAHNAKO Corporation is the f st supplier of leading edge language -
= teaching selutions worldwide, continuing the proud tradition of Tandberg
irtual meetin i i
9 Educational, Teleste and Divace. el ErrRE R
Contacts Trade Mizsion
How To Buy
Distril —e-l ing C:
Caresrs - Prafile —e-Learning SANAKD introduces Modular
Sind... Softare for Teaching with
Distributors Corner 01,03 2008 e
Discussian Forum X . .
Following recent advances in the IT fleld, training J = A
Wiser Sy and education providers in Singapore are (S Events:
Weh Shop becoming increasingly keen and receptive to the aleorning Gensikani Pe Lid
Media Assistant Site idea ofintegrating new technolonies to deliver
License salutions to their customers. The thinkers at
CODIE WINNER SR
SANAKO Lounge 100 Read more =» NEW.ERODUCT.
2004 SIIA SANAKO
0 Study 500
JCODiEX/ N . . . N St v

The tutor’'s Web browser

3. Go to the Web page you want student browsers to

open.
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4. Click Send. Web browsers will now open on student

2 SANAKO Corporation - Microsoft Internet Explorer.

il Edit View Favorites Tooks  Help

Qe - © - [¥] B G O seath Jeravaries @rede €| (- L B

acddress &) hktp: fumn. sansko. comjindex, fmefuseaction=pages. shawpageipagsid=283asitelD—1178pl=253

SanaKo - -
Regional sites : | SANAKO USA | SANAKO China | SANAKO Corporation

Main WEB SHOP

Mew s

Events andberg Educasional Qualizy by SANAKO . Come in
Sbout us and look |
around!

IS0 Certificates
Educational Solutions

SANAKO Corporation is the foremost supplier of leading edge language More Hews:

Corporate E-learning

Virtual t' teaching 3 the proud tradition of Tandberg
irtual meetin i i
9 Educational, Teleste and Divace. fieal Bengfits from India
Contacts Trade Mission
Haow To Buy T 0 — SANAKD has 3 new CEQ
—e-Learning

Careers = Profile SANAKO introduces Modular || —
Sing... Softweare for Tesching with

Distributars Corner 01.02.2005 Multimedia

Discussion Forum
Following recent advances in the [T field, training = =

Wer €y and education providers in Singapore are = Jt’:’ Events:

Web Shop becaming increasingly keen and recentive to the ‘abearaing Cansebanis He Lid

Wedia Assistant Site idea of Integrating new technologies to deliver T Towas Jompter

License solutions to their customers. The thinkers at Corwerfion 2005

[ conie vanner ShU2eg

SANAKO Lounge 100 Read more »» NEWERDBUC

2004 SIIA gA:Al;go
“ tudy
H/CODiE/ , ot
SANAKO Lab 250 Enh: 0, Using the Teacher Feature to g... Teaching wilh
WINNER 28.02.2005 27 02 20056 MuEirn [
&] B Intermet

L

Student Web browser

FOLLOW MODE
"

Bwon
F ol

In the Follow mode, students’ browsers will display the Web
site that is open on the teacher’s browser. The students are
only able to follow your navigation as the control buttons are
hidden from their browsers.

] http:/fwww.sanako.com - SANAKO Corporation -

Main
Mews
andberg Educational Qualicy by 'SAMNAKO
Events
About us
IS0 Certificates
Educational Solutions
licwnurate E-learning SAIIA!(O Cor pvfl:mon is (Ile_'ol eluo?l s-ll|)|)|lel of le: dge language More Hews:
TR T teaching soluti worldwide, the proud tradition of Tandberg
irtusl mestin, i
] Educational, Teleste and Divace. Real Bengfits from Indis
Contacts Trads Mission
How To Buy ~ SANAKO has s new CEQ
Careers - SANAKO infroduces Modular
Software for Teaching with
Distributars Corner 01032005 )
Dizcussion Forum

Regional sites : | SANAKO USA | SANAKO

hina | SANAKO Corporatio

WEB SHOP

Come in
and look
around!

Fallowing recent advances in the IT field, training g
Uy b and education providers in Singapare are = -'( Events:
Web Shop hecoming increasingly keen and receptive to the elacraing Cansulans Me Lid
@ idea of integrating new technologies to deliver %{m
License solutions ta their customers. The thinkers at Conwertion 2005
CODIE WINNER Singap

SANAKO Lounge 100 Bead more 33 NEW PRODUCT

SANAKO
HCODiE/N St

SANAKO Lab 250 Enhanced... Using the Teacher Feature to g... Teaching with
WINNER 26022005 27.02.2005 Mulimedia

SANAKO has In her last

[ upgraded its calumn, Cindy 4

Join the

| software Marstan

| SANAKO SANAKO

| USER CLUBL . rultimedia explained how Study 20 -

| - | teaching - teachers sl -l
< >
&) B Internet

Student browser in Follow mode

This allows you to browse the web and present material
while student browsers follow your navigation. Once the
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presentation is over, you can let students continue with
independent study.

To Enable / Disable the Follow mode, click on the Follow
button.

SETTINGS

Settings allows you to block pop-up windows and show or
hide the toolbar on student browsers.

Student browszer pop-up policy

[¥ Block pop-up windows

Student broweser toolbar

W Show

Save | Cloze |

Blocking pop-up windows prevents any additional and
unnecessary windows from opening automatically when a
student opens a Web page.

Hiding the toolbar on student browsers is useful when you
want students to concentrate on the current Web page
instead of browsing elsewhere.
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ACTIVITIES

GENERAL PROCEDURE

Study 500 has three pre-set learning activities that form the

basis for teaching with Study 500. The Activity view only
displays the options that are relevant to the currently

selected activity.

To start an activity for a session
1. Select a session

2. Add students to a session

3. Select an activity

4. Select a Media source

5. Activity specific settings

6. Start / End activity

1

0]

A WN

2 % [ Remove
ww. deniedwebpage.com
vy, deniedwebpage 2. com

Clear session

ACTIVITY SELECTION

First of all, select an activity that you want to start for the

current session.

Selbcocess

Self-bocess
Tutoring
Wweb browszing

MEDIA SOURCE SELECTION

The Media source is what the session hears during an
activity. In Tutoring, the Media source’s screen is also
transferred to the students.

T utar

MHone

None — The activity will be run without a media source.
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Tutor — You can talk to the students during the activity.

Student — A selected student can talk to the others during
the activity.

If you select Student as the media source, you need to then
click on a student icon to select the source student.

Note: The Self-access activity does not have Media source
selection.

ACTIVITY CONTROLS

Start End |

| Clear zezsion |

Start — Starts the selected activity and plays the Media
source to students

Pause — Pauses the current activity and the media source.
The Start button turns into Pause when an activity is
running. You can pause the activity, for example, to let the
students do an exercise or to give them instructions.

End — Ends the activity. The media source is stopped and
student players are set to free.

If the media source was a file, the file will remain in the
student players and they can listen to it again.

Clear session — Clears all the settings and switches back to
Self-Access.

SELF-ACCESS

In the Self-access activity, students have free access to use
their workstations and the Study 500 Student application. If
no other activity is selected, the students are always in Self-
Access. You can still use all the Study 500 functions to
communicate with and control the students if needed.

TUTORING

In the Tutoring activity, the screen of the media source is
transferred to the session and the source can also talk to the
others. You can either select yourself or one of the students
as the media source.

If you select Tutor as the media source, the Study 500 Tutor
application is minimized to the taskbar, allowing you to
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instruct students using any applications that are on the
teacher computer.

If you select Student as the media source, you can also
select whether you want to view the student screen during
the activity.

WEB BROWSING

Starting the Web browsing activity launches Internet Explorer
browsers on student workstations. You can set limits to their
access to Web pages.

!"5 H '_;, |:'| Remove
www. deniedwebpagel.com
ww. deniedwebpage? com

Clear session

WEB POLICIES: PREVENT AND ALLOW

Prevent — students are able to access all Web sites, except
the ones on the list.

Allow — students are only able to access the Web sites on
the list.
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!'3 H _,;, Ij Remove
i, deniedwebpagel. com
v deniedwebpage? com

To add an address to the list, type or copy it to the field at
the bottom and click Add.

To remove an address from the list, select the address and
click Remove.

LOAD / SAVE / PRINT / CLEAR ADDRESSES
Click on the icons to:
E . . .
\_= Load a previously saved file of denied / allowed
addresses
= Save the current list of addresses for later use

Y

_=_Print the current list of addresses
i Clear the list of addresses

OPEN MY BROWSER

This opens the tutor Web browser, with which you can take
control of the student browsers.
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STUDY 500 STUDENT
APPLICATION

COMPONENTS OF THE STUDY 500 STUDENT
APPLICATION

SanaKo -
File Tool: Help <+——— Menus
Expand p €= Student media player
Chat p € Chat window
= |E|<— Call teacher / Send message
i ,—‘— Adjust volume / Mute sidetone

Liztening comprehension

A2 o g € Status display
Sanako Study 500 Student interface

The Expand and Chat buttons open new windows on the
interface.
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sanaKko 44

Fie Tock Help
— )00 0500
e
v
A
<+— Player
s d41 2 3 4 ? Ramove ]
? {m >
MyldeaHoze mp3
Engheh bsscarg3 . .
ﬁ;‘:;";,::";:," <+— File functions
2 MyNes g Playlat & Homemad
Ohat x Paticparts Ohat cutpest
Toacher » Jober Do you undenstand the exsicize?
Emma Condd you belp e 7
Eva < Jobey Yes, of couroe, Sunt otk
Jotn .
Nak <+— Chat window
- Do
= ——
4 “
Se¥-Access Chat reut
cie w2 8 | Thark you Send |

Sanako Study 500 Student interface with the Media Player and Chat windows

Below, you will find short presentations of the components of
the Study 500 student interface, each of which will be
explained in more detail later in this guide.

MENUS

File Toolz Help

The three menus of Study 500 Student give you access to
file functions, settings and preferences, and to online help.
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MEDIA PLAYER

Clicking Expand / Minimize opens and closes a window that
contains all file functions and the student media player.
Engish_3 1_05mff 0500

01:42

Seat |4 1] 2] 3|4 b | Remove |

=c O

tuldealHousze. mp3
Englizh leszon.mp3
Getting around.mpeg
At the airpart mpeg

) Myfiles |z Plaviist & Homewark

For more information on file functions and using the player,
see the Media player section later in this guide.

CHAT

The Chat function can be enabled or disabled by the teacher.
When enabled, clicking Chat opens a window displaying the
chat room of the student’s session and the other chat
participants.

Participants: Chat output;
Teacher John< Do pou understand the exercise?
Emma Could you help me...?
Ewva Urpo » “es, of courze. Just ask.
John
GELS
Urpo
Chat input:
| Thank. you. Send |

For more information on the Chat function, see the
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Chat section later in this guide.

VOLUME ADJUSTMENT
i J

To adjust your speaker volume, move the slider.

To switch sidetone on/off, click on the microphone icon.
When sidetone is on the students can hear their own voices
through their headsets while speaking.

STATUS DISPLAY

Ligtening comprehenzion

.d". 12 “[(‘1- &

The field at the lower left corner of the Student application
displays your current status:

Listening comprehension  the current activity set by the Tutor
A 12

“(("!

your current session and position number

you have been set as a model student. This means
that your screen is shared to the other students and you can
talk to them.

& the lock symbol indicates whether your player controls
are locked or free

GETTING HELP

The Help menu in the Student application allows you to
access an online help file for Study 500, to view video
tutorials and to view version information on your Study 500
Student application
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MEDIA PLAYER

Clicking the Expand / Minimize button opens and closes the
media player that you can use to play back media files in
commonly found formats, such as WAV, AVI, MP3, as well
as in Sanako’s own file formats MFF and MAA. This allows
you to also use material created with the Sanako Authoring
tool, Lab 300, and Media Assistant.

English_3_1_05.mff 0500 L
The open file, its

0142 9= {otal length, and
the time played

¥
F 1 X from the file
a
o oset 412 3 4 b | Remove *— Bookmarks
Clear the player . ~—"7+7-°
e s .
ﬁlr;d Opennew _gf[3f;2 @ . ® L » B e— Pplayer controls
e ———

tuldealHouze mp3
Englizh lezzon.mp3
Getting around mpeg
At the airport . mpeg

[ Mufiles (g8 Plaglist Harnewark
Display your personal Your personal files,

files, session playlist, or session playlist, or
assigned homework files  assigned homework files

FILE FUNCTIONS

| New - Clear the Player. This will close the currently
open file and remove all bookmarks.

7 Open — Open a media file for the Player. This opens a
dialog in which you can browse for a file.
&) My files g3 Plaghst g Homework

My files — Display the files in your own personal file area. All
students have personal file areas where they can store files
for themselves.

Playlist — Display the files in your session’s playlist. Each
session has its own playlist assigned by the teacher.

Homework — Display the files that the teacher has assigned
for your individual work. You can save these files and work
on them at school or at home.
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Note: Some file functions are also available in the File menu

nf tha Qtudv Qtydent application.
File Toolz Help

e File
Qpen...
Save

Save as...
My Files
Session files

Exxit

TRACK DISPLAY

01:42

-] ‘

Isolate a segment to
be played separately.

To isolate a segment of the media file to be played
separately move the small tabulators at each end of the track
display by holding your mouse button down over them.

Note: The tabulators are not available when audio graphs
are used.

BOOKMARKS
mbetee] 4| 1] 2| 3] 4] 5 » | Remove |

Bookmarks allow you to mark places to return to in the
program. Clicking a set bookmark will start playing from the
selected place.

To set a bookmark, click Set. This will add a mark in the
numerical order.

1/1]| 2|3 4|5

To clear unwanted bookmarks, click Remove and then the
appropriate bookmark.

To name a bookmark, right-click the bookmark to open a
dialog in which you can enter a name for the bookmark.
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X

*p' Bookmark data

Bookmark name:4

|Question1|

(n] Cancel

The bookmark name is then displayed as a tooltip when you
move the mouse pointer over the bookmark

PLAYER CONTROLS

..h
L—l Play — Plays the open file.

1]
L—l Pause — Pauses the file. When a file is being played,
the Play button turns into Pause.

! o | :
Stop — Stops the file.

L Repeat — Repeats the selected segment or entire file.
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HOMEWORK

The Homework feature allows teachers to distribute material
to students for independent work. Students are then free to
save these files on a USB stick, for example, and work on
the material at shool or at home.

ACCESSING HOMEWORK FILES

The files that have been added to the homework area by the
tutor are available for students in the Student Player
Homework file area.

To save the homework files on the student computer, or on
an USB stick, either double-click the file or right-click the file
and select Save as.

sanako -

Fie Tooks Hep

Feduce x

il i
.

A L) My lies i Plaghst & Homewodk
Once the students have saved the homework files, they are
free to work with them anywhere.

HANDING IN HOMEWORK FILES

Students are only able to hand in their homework, when the
teacher allows them to do so. When the teacher allows
students to hand in their homework, a window opens on
student computers where they can send their homework files
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back to the teacher.

EEX
—Homewark. returm
M ame Size Date modified | Status
Exercize One - Fill in the gaps. doc 28 kB 231.2009 125536 Delivered
< | &
Browsze... |

To select the file you want to hand in, click Browse and
locate the homework file. The file is now displayed in the
homework window. To send the file to the teacher, click
Send. The Status column tells you when the file has been

delivered.
2 Homework |-_| |E| b__(|

—Homeser: et

Marne | Size | Date modified | Statug

Exercize One - Fill in the gaps doc 28 kB 231.2009 12:65:36 Delivered

< —
e

SanaxKko-++
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CHAT

The teacher can enable and disable the Chat function for the
students. When enabled, clicking Chat will open the Chat

window.

Participants: Chat output:
Teacher John< Do you understand the exercize?
Emma Could you help me...?
Ewva Urpo » Yes. of course. Just ask.

Jahit

b ark.

Urpo

Chat input:

| Thank. pau. . Send

All sessions have their own chat rooms in Study 500. The

Chat window displays the chat history and participants of the
session you are currently in.

TO SEND A CHAT MESSAGE:

1. Type in your chat message in the Chat input field
Chat input;

|He||u:| everyone! | . Send

2. Click Send. Your chat message is displayed in the Chat
output window.
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CALL TEACHER / SEND MESSAGE

Whenever students need to communicate with the teacher,
they can either call the teacher or send a written message.

Cal =t
Call teacher Send message

TO CALL THE TEACHER
1. Click the Call button.

2. The teacher screen will now display a question mark
on top of your student icon, indicating that you want to
talk with the teacher.

TO SEND A MESSAGE TO THE TEACHER

. : | :
1. Click the Message icon IE, This opens a Message
window.

Could pou open the instruction file again®?
| accidentally closed it before | had read
it through)

Send | Cancel |

2. Type in your message.

3. Click Send, the message will be displayed on the
teacher screen.
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WEB BROWSER

The teacher can launch Web Browsers for the students at
any time and has the possibility of controlling students’

navigation.

Fle Edt View Favorites Tools Help

Qe - () ¥ (2] D D sewch e Favories @ et §2) =
agdress @hrrn'!h . 581EKD. COm{Ind useaction=pag D=1178pi=263 v B s

~

Regional sites : | SANAKO US4 | SANAKO China | SANAKO Corporation

Ews |
—_— b ucational Quali sanako ’ Comein _
out us ‘ =
e .
‘

SANAKO
teaching solu
T

Profile —e-1 earning C:

Sing...
01.03.2005

Fallowing recent advances in the IT field, training 1T 3
and education providers in Singapore are =)
becorming increasingly keen ant ret eptive to the
idea of integrating new technologies 1o deliver
solutions to their customers. The thinkers at

cloarning Censubanis e Lid

| copie winmer Blngze
SANAKO Lounge 100 Beat more >
2004 SIIA gANr\?égﬂ
i tudy
/CODiE// ] 5
WINNER SANAKO Lab 250 Enhanced... Using the Teacher Feature to g...
28.02.2005 27.02.2005

‘\(

&

TEACHER CONTROL

If the teacher sets the student browsers into Follow mode,
student browsers will only display the page that is open on
the teacher’s browser. Students are also unable to navigate
as their control buttons are grayed.

The teacher can also set limits to students’ navigation by
defining allowed and denied Web pages.
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LOCKING

The teacher can use different locking options in order to
draw the students’ attention to the current task.
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Locked student screen with an open application

If the teacher has locked your PC, your screen is blacked
out and you can only view files and applications that the
teacher opens.

If the teacher has locked your screen, it is blacked out but
you can still use your mouse and keyboard to work with the
files and applications that the teacher opens.

If the teacher has locked your mouse and keyboard, you
can see your own screen, but cannot use your mouse and
keyboard.
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EXTENSION MODULES FOR
SANAKO STUDY 500

Sanako Study extension modules enhance teaching and
learning effectiveness and provide instructors with a powerful
array of new teaching tools.

Note: The extension modules presented below are available
with the purchase of a separate license for each module.

SANAKO STUDY EXAMINATION MODULE

Sanako

The Examination Module is a valuable tool that simplifies the
creation and administering of tests. The Examination Module
includes a 6-step “wizard” application that assists and guides
teachers in the creation of tests. The flexibility of the
Examination Module allows teachers to easily vary the types
of test questions and to edit any existing tests.

The Examination Wizard allows instructors to design any
type of question to test a particular skill or student ability.
Teachers may even set the time and outline instructions for
tests before administering them, as well as preview entire
exams.

The Examination Module provides important follow-up by
generating test results for both student and teacher, allowing
students to receive immediate feedback on their
performance or the teacher may choose not to show the
students their results immediately.

Students answer tests easily and conveniently using the
Sanako Exam Player and teachers use the regular activity
selection procedure in the Study 500 to launch exam files for
students. Students may also use the Exam player in stand-
alone mode for additional exam practice or review.
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SANAKO STUDY VIDEO LIVE MODULE

The Sanako Study Video Live Module enables teachers to
stream video from a variety of analog sources, including
DVD and VHS players, or from media files directly to
students.

The module consists of a Sanako video streaming hardware
server with Sanako software, and a simple browser interface
for administration and video stream management. The
Sanako Video Live Module is ready to be used once the
video streamer is installed on the LAN, and one or more
video sources are cabled to the video streamer.

The module allows teachers to display video to students, or
to simultaneously send the video material, digitize it and then
save the video content as a media file for future use. The
teacher can launch a video stream to student screens with a
simple click of a Video Stream button in the Sanako Study
interface, or by selecting it as a media source in language
learning activities.
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Blocking applications 45
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Call teacher 68
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Feedback 30
File areas 34
File functions 35
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Follow mode 52
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session 19
student 17
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Getting Help

student 61

Tutor 13

video tutorials 61
Getting started 3
Grouping students 14
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Help menu, student 61
Help Menu, tutor 13
Hide student application 44
Homework 37
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Live feedback 30
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Marker Tool 22
Media player 60, 62
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Menus 6, 59
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Message from student 16
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student 18
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OneNote 23
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PC Control
session / all 20
student 17
PC control options 42
player 60
Player 62
bookmarks 63
controls 64
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track display 63
Playlist 33
copying 35
file areas 34
functions 35
Program launch
session / all 43
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Remote Control 48
student 17
Removing students 13
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Restarting the Tutor application 13
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Screen Control
session / all 20
Screen Control window 48
autoscan 48
collaborate 48
monitor 48
remote control 48
Screen sharing
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tutor to students 22
Self-Access 55
Session tabs 7
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