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The Publications Module

The ARIES Publications module contains information about published research outputs by ANU
researchers, visitors, students and general staff. Outputs include books, book chapters, journal articles,
conference papers, software, audiovisual items and recordings.

Publication Collections Officers (PCO) in the local areas or individual researchers enter data into ARIES.
For example, a researcher may enter a minimal amount of information about the publication directly into
ARIES and then notify the PCO in their local area. Alternatively a researcher will supply details of
publications and where they need to be assessed for eligibility for the Higher Education Research Data
Collection (HERDC), supply copies of publications to the PCO for assessment and entry into ARIES.

Researchers can access details of their publications at any stage.

1. Accessing the Publications Module

Login to ARIES at https://aries.anu.edu.au/content/ASP/ANULogin.asp with your unilD and the
password you use for HORUS.

If you do not have an account in ARIES click the link to the ‘New User form’ and provide your details.
This will generate an email to Research Services Division (RSD) staff who will create an ARIES account
for you with access relevant to your job.

3 A N
"’m ARIES (build 523) Production

After you log in, ARIES will display the Desktop screen.

L AN  Aries (build 523) Production Desktop
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Click ‘List existing Records’under the Publications ‘P’ icon to go to the Publications module.

Publications

User profiles and security access will define what users can see and what they can change. A user with
the profile of college grants administrator will see different modules than a user with the profile of
departmental publications officer. A researcher will only see the records of which they are an author.

2. Data Recorded in the Publications module
The Publications module has a number of fields, grouped into tabs.

Header tab Information which generally describes a publication such as its title and year of
publication, year of eligibility for HERDC, number of internal and external authors
and publisher.

Authors tab Names of all ANU and external authors identified on the publication. ANU Authors
are linked to the department(s) claiming the publication.

Documents tab Documents in .pdf, .doc, .wav and .mp3 file types can be linked (uploaded). URL
links can also be added.

Notes tab Dialogue between the RSD staff and PCO in the local areas concerning
requirements for HERDC or ERA, or notes about the publication.

Coding tab Field of Research (FOR) codes and Socio-Economic Objective (SEO) codes. The
codes classify the research discipline and the areas of the economy which benefit
from ANU research. The SEO code is requested but no mandatory for all
publications.

Verification tab Allows verification of details by all departments which have an interest in the
publication. Logs progress.

Summary tab Used for calculating the score attributed to each author’s department.

3. Finding existing Publication records
3.1 Displaying with filters

You can display the publications that have been entered for your Research School, Centre or
Department. This function is useful for collecting groups e.g. all books in your Research School or
Centre. Use the filter picklists to narrow the list of publications displayed:

R/
0.0

filter records by Research School/Centre e.g. CMBE Research School of Biology

filter records by Department e.g. ALL RECORDS for a specific department

filter records by Publication Output e.g. Journal Article

filter records by Publication Category e.g. C1 — Journal Article meeting HERDC requirements
filter records by Year e.g. 2012

X3

*

R/
0.0

X3

*

R/
0.0
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Publications

| « Back I & Page Up I'VPageDownl “Sea'l:h I +Dreate I

Filter records by Institution: ANU v

Filter records by Research School /Centre: ALL RECORCS |v |Q|

Filter records by Department  ALL RECORDS |+

Filter records by Publication Output:  Joumal Article 2

Filter records by Publication Category: Cl: Joumal article meeting HERDC requirements v

Filter records by HERDC reporting year | 2012 |

Filter records by author: ALL RECORDS i Ql

Filter records by calaulation: ALL RECORCS |+

Refresh list
Edit my last record: [ Edit |

3.2  Search for publications by title

< Click | #5%a | at the top of the screen

« Enter a string of words from the title in the Title Search line (not individual keywords) e.g.
“Management of an acute”.

% Click 5 | at the right of the screen against the relevant search box.

Publ!clnons
| o Back ]| A Page Up )XVMMU o troate |
Publications
i « Back I A Page Up Vl'agel:mnnﬁ“!ierdl I +Create
Filter records by Institution: ANU hd
Filter records by Research School {Centre: ALL RECCORLCS w

Filter records by Department ALL RECORDCS

Filter records by Publication Output:  ALL RECCORCS |

Filter records by Publication Category: Not selected v |

Filter records by HERDC reporting year | | 2012+ |

Filter records by author: ALL RECORDS lv ]

Filter records by calaulation: ALL RECORDCS

Refresh list
Edit my last record: [ @ Edit )

Title search: | functional hepar

Internal Author (Surname or Staff ID):

External Author (Surname or Staff ID):

System reference ID:

ISSN:

ISBN:

Special search: List calculated records that have zero points

KD

< Alist of publications matching the search string anywhere in the title will be displayed.

KD

< If the publication is listed, click @ (the Edit button) to open the record.

wﬁ"' nmnu.w ‘%:':‘{ 2
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< If the yellow warning message below is displayed click [APmete | This clears the last search
criteria and displays your current search or filter.

PLEASE MOTE: Your records are being filtered using your last search. Click 'Page Up" to clear the search.

3.3  Search for publications by author

7

« Enter part of the author’s surname or their uni ID (U or A number) in the
Internal / External Author (Surname or Staff ID): search box.

The LEONtaINS ™ 4rop down list offers more searching options.

« Enter either the author’s surname or uni ID. If the surname is a common one (eg Liu, Smith, Wong)
it is better to search by uni ID.

& Click 5w | at the right of the screen on the Author Search line or use the keyboard ‘Enter’ key.

Title searchi

Internal Asthor {Surmame o Stalf 1D} | Balsd

Exturnal Asthor (S urmanw o Staff 10):

System reference 1Dy
ISSN:

IS8N:

Special search: Lat calodsted racords that nave secc panks

K2

« Alist of authors matching the search string anywhere in the surname will be displayed.

« If the requested author is listed, click (e add | 1o display their publications.

Author seamrch resuls

[ mack
— e Ivmabe | Depatmment - £ aculty /Schiml flentee - Ladtiiten Actias
VAL Salard Meba Bw u sttt Geatuats Srtwcd. AN
£17 Balined Ihan Dy ) arwaal, Rasearch Srhacd of Ewth Sciences, AM )..u |

7

« ARIES will display of list of all publications for the selected author.

KD

% Click @ to open an individual publication record.

PLEASE NOTE: ¥ our records sre being filtered ueing your last search. Click 'Page Ug' to clear the search.

paar " yuar Drstnamed ge, —
D11 Entry &
Balard Xobn Fapus New Guines prestigious * ,
e l@u 5
E 81 chaster e e
009 3009 |Salwd Jobn Boley M AIDR 453508 S Ty =
’ 1 wang o tc et —4“3'@“@' il
Fage mumbers | bar of d a this pager 2

4. Tips for editing existing Publication records

% Instructions about details recorded in each tab can be found in Section 5.

« Navigate using the tabs. Make any changes needed. Click (e | 5 you move through the
record to save data on each tab.

+« Do not navigate using the Internet browser’s ‘Forward’ and ‘Back’ buttons as this can cause loss
of data and error messages.

+ Go to the Verification tab and tick the relevant items to confirm you have completed the record
[see 5.11].
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< Return to the Header tab and click [ | to save your work and exit the record.

"‘P‘Pi Athars | Documwests | totes | Cosimi | Verification | Senwneey |

R

SystemIDi UAI2EI20PUBTL
Dubhication Ouputi Beok chaptur

a 2= B chapter meetng MERDC reguirermmrts
Facord created by: Teplos Jenmy (v4326120) at G7/0%3010

Publication yeart: | 2005

WERDC reparting Year* i 2000
Polcy Malang on AIDS, to 2000
Tithe of chapter* | @
Number of Tetarnal ANU Authors®| 1
Mumvbser of Extarnal Authors® | 1 @
Poscy Makang and Imgementatce: Sudes fam Papua
(T mda ) Tite of book®s | el Granna @
Page numbars: | 359378

7

< When you log in, ARIES will automatically open your last record if it was not saved properly, if
your session was timed out, if any fields were incomplete, or if there are data inconsistencies.
You will see red bars alerting you to problem areas. Please ring the Publications Team on
extension 51455 if you require assistance. Click the CANCEL button to exit the record.

« Edit my last record: click the ‘Edit my last record’ button on the summary screen to return to the
last record you were working on.

[T Bace | A Page s | e own | B Semch || Create |

Filtur rwcoeds by any el
Piter records by Nessarch Schosl/ Contre: AL Z2C0R0% QQ
Filtar rocords by Dupartmsenti AL RECORDS v | IQ
Filtww racands by Publication Outputs  ALL RECOR0S vl
Pitae rocarde by Publication Catagarys it selecced v

LFiter recness by WERSC ceporteg vear (w2012 [l
Parecardsbymithan ALRECOSDE Q

Filtar records by calculution: ALl RECCRDS (|
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5. Entering New Publications

The following pages guide you through the process of creating a new record. Before adding any new
publication check whether the publication is already in ARIES. See ‘search by title’ Section 3.2 and
‘search by author’ Section 3.3.

5.1 Creating a BOOK record

% Click &= | to enter details.

Publications
I e e I e S N |

+« Using the picklist select:
» Publication Output:  Book.

» Publication Category: select the appropriate category e.g. A1 book meeting HERDC
requirements.
If you are unsure which category to choose and think it could meet the HERDC
requirements select category A1l. RSD staff will check the eligibility of the book at a
later date and change it if the book is not eligible for HERDC.

« Type the title of the book in the Publication title box.

Create a New Publication - Step 1
Flease sedect the type of puldcation fram the drop-Sown kst

| o Nt »
Publeatinn Outputs  7cor v
Dublitation Calageryy | 41 authcred book meeting MERDC requesments »

Pleass antar the title of yoor pubficatioo

A way through' The (fe of Rick Farley

Puldcation tithe.

ARIES will search for records with the same title and display the results.

If the book has previously been entered in ARIES the title will be displayed under the yellow bar. If so:
¢ Click [[imd ]
% Click %" | again to return to the main screen.

< Use the Search function [see Section 3.2] to find the record, and check that the data in all fields
is correct.

Create a New Publication - Step 2

=D

Publication Output:  Book

Publicatson Category! Al authored book meeting HERDC requirements

Listed below are existing publication records with similar titles.
Phease mahe surw your publicetion hasn't been untared by snother suthor,

Year Title

10
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If the book has not previously been entered nothing will appear under the yellow bar.

Proceed as follows:
% Click M= »| ARIES will display the data entry screen so you can enter the new publication.

£

Create a New Publication - Step 2

([ «sack [ Next »})

Publication Qutput: Book

Publication Category: Al: authored book ting HERDC requir

Listed below are existing publication records with similar titles.
Please make sure your publication hasn't been entered by another author.

First-named Category Year Tite

« Using the picklist select:
» Publication year - when the book was published.
» HERDC Reporting Year: this is usually the same as the publication year but may be
different if the item was published on-line and in hard copy

< In other fields enter:
» Number of Internal ANU Authors: the total number of authors affiliated with ANU.

» Number of External Authors: the total number of authors from other institutions.

» Total number of pages - the total number of pages in the book, for example 352. If the
book has several pages before page 1 they are usually numbered in Roman numerals.

Record this as, for example, ix+352.
» Series title: if applicable

% Then click [(Fadd | next to the box labelled ‘Title of book’.

*

| Weadoe | A | Ovsarminn | woses | Cob | W

New - Fudicatien

411 sethorsd Dok meetng MIADC - sacreTarts

Recore rwated By) Invport s

Prbbnt i p

WONDC regarting yewr® s L2

Pubhcation TIBe" | W Se sutomaticaly £3ved o the Sock

Meivhor of Stowesl ANU Athiws® . 2

@ @ &) &

Wevdme ol Satecsal Aatlows®

-“.-..

Total mendee of pagee® | w352

LS

{

* The next screen displays the book title you have already entered. Enter the ISBN, editor/s,
edition, place of publication, number of volumes and number of chapters in the book.

*

> ISBN: has either 10 or 13 digits. You can choose whether to enter spaces or hyphens as
shown in the book itself or enter the ISBN as one long number e.g. 0 7546 4515 O or
0521825806. HERDC-eligible books must have an ISBN. RSD staff will change a book

without an ISBN to category A2.

11



ARIES User Manual Publications Module

> Editor/s: enter the author/s of the book in this field. Enter initial/s and surname/s, separate
multiple authors with commas eg S Smith, J Jones, P Pigge.

Edition: number e.g. 1%, 2™ etc.

Place of publication: city and country e.g. Sydney Australia (without a comma between the
two).

» Number of volumes: usually 1, can be more.

Total number of chapters in book: the number of chapters is important for calculating the
HERDC score. Ascertain the number of chapters from the Table of Contents of the book.

Click on the [(#add_| pyplisher button to select the name of the publisher from the list stored
in ARIES.

Mew - Book

O T = |

S

Type at least five letters from the publishers name. Enter only the name of the publisher, don’t
include a city or country.

Click [ #4%e« |5 display publishers which match the search string.

usE|
L

If the publisher is listed click [ to select the publisher from the list.

Farene cew o sr

§imas

If the publisher is not listed create a new publisher (see Section 5.5).

You will return to the Header tab. The information entered so far will be displayed at the bottom
of the screen.

Click 85~ | or click directly on the Authors tab A2 L

For details on entering authors go to Section 5.6 The AUTHORS Tab.

12
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5.2 Creating a BOOK CHAPTER

Click [#ereste | {5 enter details.

Publications

| wtack || aPageup |[wPage Down| $§ Search || o Create |

< Using the picklist select:
» Publication Output:  Book chapter.

» Publication Category: select the appropriate category e.g. B1 chapter meeting
HERDC requirements.
If you are unsure which category to choose and think it could meet the HERDC
requirements select category B1. RSD staff will check the eligibility of the chapter at a
later date and change the category if the chapter is not eligible for HERDC.

« Type the title of the chapter in the Publication title: box.

% Click [_hee » |

Create 2 New Publication - Step 1
Please select the type of publicabtion from the drop-down kst
| wwack (| et w |
Publcation Outputs | Book chacter v |
Publication Categaeyl | B1: chapter masbng HEXDC requremerts - i

Please sater the ttle of your pubbication

An unbourdec duty of care

Publication tithe:

ARIES will search for records with the same title and display the results.
If the chapter has previously been entered in ARIES the title will be displayed under the yellow bar.
If so:

% Click [smd ]

< Click 'Fj again to return to the main screen.

+ Use the Search function [see Section 3.2] to find the record and check that the data in all fields
is correct.

 Create a New Publication - Step 2

[ HBack |)7 Newt w |

Publication Output: Sook chepter

Pubdication Category: 81 chapter meeting HERDC requirements

Lsted below arv exnteg publication records with simiar tithes.
Pleuse make sure your publcatess hasnt baan entored by another sulhor

First named Categary Your Titls

If the chapter has not previously been entered nothing will appear under the yellow bar.

Proceed as follows:

13
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KD

& Click 8 »| ARIES will display the data entry screen so you can enter the new publication.
Create & New Publication - Step 2

Pt Col

Lintind bastons wrw wod eson) pubsboasion reconds sith urier oties.
Fioaum Mok verw yEUr PUERRSOTIT BN ! EEn srtwres By avetter e er

v e ety Yoar  THw

< Using the picklist select:
» Publication year: when the book containing the chapter was published.

» HERDC reporting year: this is usually the same as the publication year, but may be
differentif the book as been published on-line and in hard-copy.

+ In other fields enter:
» Title of Chapter: this has been copied from the title entered on the previous screen.
» Number of Internal ANU Authors: the total number of authors affiliated with ANU.
Number of External Authors: the total number of authors from other institutions.

>
» Page numbers: page numbers of the chapter expressed as a range e.g. 56-83.
>

Title of Book: Click [ Add ] next to the ‘Title of book’ box to add details about the
book. ARIES will display the ‘Book Search’ window.

IR Aechits ) Seconerts B tloles ) Cotan ) Meiicalon o Susemvid
New - Publcation

| cencet || Subowt | & save |

Syeem D
Aslckon Cutst: Back chapter

Pusication Cxtegory! Bl chaer masting #ERDC reguremants

feto'd credted by Ivpon &t

Publication year®: Z017 »

HERDC repirting Yesr® s 2012 w %)
Let Them Eat Cake

Tithe of chapter® : |"i"
Number of trternal ANU Authors®: 2 (%)
Nwmber of External Aathars®: [ %
@
Page mumbers: (%)

> Type in a string of words from the title and click | #4 % |

Tip: * use unusual words or letter combinations adjacent to each other

* you don’t need to type the whole title

14
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Book Search |

| 4 Back A search | |

Book name (min 2 char)s  Wotalty and Irfinity at 50 ‘

7
0.0

If there are other chapters by ANU authors in this book it may already be in ARIES.

>

If the book is listed click 2] beside the title. You will be returned to the Header page.

o
*

Book search rasults ]
| weack || o« Creote ’

seN Bock name Dmn A
50430704534 Totalty ang Isfniy ac 50 Ouauesse University Press " ]Q(le"ﬂ
. : L >

% If the book is not listed click [ treate

=

e ot o — R Nt

< Enter:
> ISBN: enter the ISBN as published. It must have either 10 or 13 characters.
» Book Title: as published.

» Editor(s): names of editors of the book. Enter initials and surname, separate multiple
editors with commas eg S Smith, J Jones, P Pigge.

Edition: number e.g. 12", 3rd etc.

» Place of Publication: enter city and country e.g. Sydney Australia (without a comma
between the two).

Number of Volumes: this is usually 1, but may be more.

Total Number of Chapters in the book: the number of chapters is important for calculating
the HERDC score. Ascertain the number of chapters from the book’s Table of Contents.

% Add the Publisher: Click (2 2dd | next to the Publisher field.

New - Book

ECTo

L T
Sunvher of ebawen 't |

L e T T T

ARIES will display the Publisher search box.

» Enter a minimum of 3 characters of the publisher's name. Do not enter the city or country.

15
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> Click [#%s | ARIES will display the publishers already in the system which match the
search string.

Publishal Search

B -

Putdaber asma: fandani:

> If the publisher is listed click |2 to select the publisher from the list. You will be returned to
the Header tab.

SupAL e sr M TR Tety

":lbh ,_Cn—-
> If the publisher is not listed create it [see Section 5.5].

«+ Once you are back on the Header tab click (&S ] or click directly on the Authors tab
i Apthars ]

«» For details on entering authors go to Section 5.6 The AUTHORS Tab.

16
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5.3  Creating a JOURNAL ARTICLE

Staff from RSD import journal articles into ARIES from Scopus and other commercial databases at
regular intervals. In order to avoid adding the journal article twice, do a ‘search by title’ using a few
words from the title of the article to make sure the journal article has not already been entered.

If you don’t find the journal article proceed as follows:

% Click #treste |t enter details.

Publications

(e ) [Fabssin )(Powsveem) .m
o,

< Using the picklist select:

» Publication Output:  Journal article.

» Publication Category select the appropriate category e.g. C1 journal article meeting
HERDC requirements.
If you are unsure which category to choose and think it could meet the HERDC
requirements select category C1. RSD staff will check the eligibility of the article at a
later date and change the category if it is not eligible for HERDC.

7

< Type the title of the journal article in the Publication title box, ensuring there are no mis-
spellings. Do not add trailing spaces or use the keyboard enter 1 key at the end of the title.

& Click et »|

Create a New Publication - Step 1
Maase sedoct the Type of publication From Be drop-down ket

=V
——
Puldscation Du.uc‘ Joumal Atide

'“-Cm; Q1 Joumel artc e meeting HERDC requrermant s

Plasse entar the tlle of your poblicattan

Three itthe pogs: a study of spncuure aconomes

Publicwtion tithe:

If the journal article has previously been entered the title will be displayed.

If so

7

% Click %™ | and then click %™ 10on the next screen to return to the main screen.

Create a New Publication - Step 2 |

Gy

Publication Outputs  Journal Articke

Publication Category! C11 Jaurnal article maeeting HERDC requinments

Listed below are existiog publication records with similas tithes.
Plasse make wure your J haan't haan d by thar suthor.

Fest-namud Category Yeur Title

The three i Digar & study of sgrictue stonnmies

7

« Use the Search function [see Section 3.2] to find the record and check that the data in all fields
is correct.

17
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If the title has not previously been entered nothing will appear below the yellow bar.
Proceed as follows:

% Click ™= » | Aries will take you to the Header tab.

Create a New Publication - Step 2

Publiceton Outputs Jourmsl Artide
Poblication Category: C1: Journal srticle mesting HENDC regeremwets

Listed below are ewisting gublcative records with soslar Ghes,
Dlease make sire your pullicathon hata't heen enterad by ancther aithor,

Frst-nemed Cadegory Yaour Tille

« Enter the following information

» Publication year: ARIES will automatically display the year we are currently collecting
HERDC data for. If necessary select the correct year in the dropdown list.

» HERDC reporting year: this will usually be the same year as the publication year, but it
may be different. For example, if an article is in a journal as volume 6 issue 3, 2011, but
the copyright date is 2012, the HERDC Specifications rule that the earlier date applies.

« In other fields enter:
» Title of Journal Article: ARIES will have copied this from the previous screen.
> Number of Internal ANU Authors: total number of authors affiliated with ANU.
Number of External Authors: total number of authors from other institutions.
Volume: as stated in the published article or in the journal.
Issue: if shown on the published article or in the journal.

Pages: start and end page numbers of the article separated by “-“, for example 34-56.

vV V VYV V V

DOI: the Digital Object Identifier web link e.g. 10.1021/ja9034957 This links to a stable
web site. Copy and paste from the article displayed in a web browser or Adobe Acrobat
to avoid typing errors.

| Muader l Asthe- l Dwiczsrmst s i e . ‘ Codny l Vertfiia¥me ) Ny
New - Publication

System Dy
Subleaton Outputs Jourmel &tcle
Putication Cateporyt Tl Joumal setich meeling HERDC requirsments

Fucced cueted byt oo ot

Pubiication yeas®: 2012 ¥

HERDC regorting Year®s 2012 » &

Let Them Eat Ooke

(=]

Title of journad article*

Number of Internad ANU Authors®s 2

| fe&

Number of External Authors®™: ,’.'

% Title of Journal: Click [(3224d | next to the Journal box. ARIES will display the Journal Search
window.

18
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O seurch

» Type all or part of the title of the Journal and click '

Joumst Sewmch |

Powrvol mome: frowarf

» ARIES will display a list of journals matching the search string together with the ISSN,
referee and approval status of the journal.

> If the journal is listed, click 2] at the right hand side of the screen. ARIES will return to
the Header tab and the journal will be displayed.

Jearim saer et sveum
.- » e

Ioae b = — ey e

> If the journal is not listed create it [see below].

% Click 83~ | or click directly on the Authors tab At L

«» For details on entering authors go to Section 5.6 The AUTHORS Tab.

Creating a new JOURNAL

% Click [treote |

R/

< Enter:
Journal name:

ISSN: e.g. 0029-0072.

Frequency: if you know how often the journal is published enter the detail, otherwise
leave it blank.

Index: leave it blank.
Research council ID: DO NOT enter anything in this field.
Multidisciplinery: DO NOT enter anything in this field.

YV V V V

Impact factor: if you know the impact factor enter the number, otherwise type “0”.
Alternatively, although ARIES shows it as a compulsory field you can leave it blank.

» Status: ARIES defaults to “NEW” when a new journal is added. RSD staff check and
update the status.

» Place of publication: enter city and country.

> Publisher: click [(Hadd | ARIES will display the Publisher search box.
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| Main Detally | Arinid

tancel | [ S

Marner's Nevoe

Isurnal neme*

1550 DOS-3339
Fregeency: Duanely
Index:
Ravworch councd 10
Mutstiscolinery:
Impact factor®. 0
Statas*: NEWN ¥
Agprowwd*:

Mace of publication naod Kingdony

..n.m..-

< Type at least three letters from the name of the publisher. Do not include city or country.

% Click [#3e« T+ display publishers which match the search criteria.

Putsaher Search

==

settaher wamui firmes panih

K2

« If the publisher is not listed create it (see Section 5.5). Otherwise select the correct publisher
from the list and click ). You will automatically return to the Header tab.

Putdisher sasrch renity
- R o

ebmgnar

Tip: * Details can be copied from the following journal indexes:
Thomson Reuters Journal Search
http://science.thomsonreuters.com/cgi-bin/jrnist/jloptions.cgi?PC=MASTER

Ulrich’s International Periodicals
http://ulrichsweb.com/ulrichsweb/
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5.4  Creating a CONFERENCE PAPER

% Click [#treate | o enter details.
+« Using the picklist select:
» Publication Output:  Conference paper.

» Publication Category: Select the appropriate category e.g. E1 conference paper
meeting HERDC requirements.

« Enter the title of the paper in the Publication Title: box.

& Click [__met »]|

(Create 2 New Publication - Step 1
Planss seloct tha type of paliicatian froor the drop-Sown fut

[ - Back

Phassa aster tha tile af yoer pehbcaton

Fae Injection Strategies far Pravale Mhonetic Matchng

Pl atiio Ltthen,

If the title has previously been entered in ARIES it will be displayed below the yellow banner.

If so:

K2

% Click %™ 1andthen %™ lin the next screen to return to the Summary page.

+ Use the Search function [see Section 3.2] to find the record and check that the data in all fields
is correct.

Create 3 New Publication - Step 2

=

Pullication Outpat: Canfersacs Paper

Publicetion Catepery:  E1: cosfurence paper maeting HEXDC regoirements

Listnd helow are enmtiog pubdec ation somcomds with sendar btles
Plaase muba sirw your gublication hasn't heen sntered by anothes suthor

st wamad Cwtagory Yoar Tithe

1012 | Poie Irpuction Stwtugies for Srivate Shomete Matchmg

If the conference paper is not in ARIES nothing will be displayed under the yellow banner.

< Click !lT’-_| to go to the Header tab and enter the details.

_Mnmmuuon-mz

|“"&

Output: Conf Pepar

Pobbcatunn Catagery: £ conl - papemr 0 HERDC

Lated balow are snating publication recorde mih similas titlee.
Poase make wre your pubdacation Masnt Bass entered lry asaiber auther,

Frst-named Cotegory Year itk

« Using the picklist select:
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> Publication year: the year the paper was published online or in hardcopy. The year of
publication may be different to the year the conference was held.

» HERDC reporting year: this will generally be the same year as the publication year but
it may be different.

7

+« In other fields enter:

> Number of Internal ANU Authors: the total number of authors affiliated with ANU.
Number of External Authors: the total number ofauthors from other institutions.
Page Numbers: expressed as a range e.g. 5-12.

Was the Conference Paper refereed?: yes or no. select Yes.

YV V V V

DOI (link to Publisher’s version): the Document Object Identifier, e.g.
10.1007/s10905-009-9182-3

7

< Name of Conference: Click [[#22dd ] ARIES will display the Conference Search window.

o Bt Bsanmmenadt Stasnt | = ' et 9 |
New - Publication |
Cascel || Schrot || L Sew |
M atier fare I
utea t - saser mesbng MEADC reguieern
Kecard vested by Impant ot
Publication yemr®| 1011 w
WENRDC reporting Yemr*t 2012w (%]

Tithe af confarence pager* |

Numdvar wl Latwenad ANU Authors®

(&) @)

Humber of Cxtarnal Authoes®

.-.. af contovarnia®|

Page mirmbars)

(&)

(&) [

Wk canference pagar refarmed ™| -

Q ooun

(%

ERA axtent:

> Type in a string of significant words from the title of the conference.
> Click |@4Sewah

Conference Sason

> ARIES will display a list of conferences matching the search string together with the
ISSN/ISBN and publisher.

> If the conference is listed, click &l at the right hand side of the screen. ARIES will
return to the Header tab and the conference will be displayed.
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Contarence saaren resuits
[ s | e e |

7

« If the conference is not listed, click L creote || ARIES will display a screen for the Conference
information to be added.

< Enter:

» Conference Name: official name e.g International Conference of Teddy Bear Makers
2012 (not marketing name).

Location: city and country.
Date of Conference: date or range of dates the conference was held.

Title of the conference publication: proceedings containing the papers e.g
Proceedings of the 2012 Asian Conference of Bear Artists. This is NOT the title of the
individual paper.

» Editor: editor of the conference proceedings. Enter initials and surname, separate
multiple editors with commas eg S Smith, J Jones, P Pigge.

Place of publication: city and country.
ISBN: enter either an ISBN or ISSN if one is available.

URL: enter the DOI (Digital Object Identifier) web link if there is one, otherwise enter
the URL of the conference web site. Be aware that conference web sites are often
removed from the web after the conference has been held.

> Edition: leave the field blank. RSD staff use this field to record other information about
the conference.

» Number of pages: leave the field blank. RSD staff use this field to record other
information about the conference.

< Publisher: click [(Fadd | ~ARIES will display the Publisher search box.

Newm - Conterance

Date of carferance

Tihe oA Catlomence puddndtion:
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K2
*

7
N

Type at least three letters from the name of the publisher. Do not include city or country.

Click [ #%= | 5 display publishers which match the search criteria.

=

Putbahior mamu; firmes panih

Putsahec Search

If the publisher is not listed create it (see Section 5.5). Otherwise select the correct publisher

from the list and click 2] to select the publisher from the list. You will automatically return to the
Header tab.

Putdisher sanrch renuity

CIE T

Once all information on the Header tab has been completed click (&S | or click directly on
the Authors tab L2 1

For details on entering authors go to Section 5.6 The AUTHORS Tab.

Creating a new PUBLISHER

If you need to add a publisher click (S creote |

Enter the name of the publisher. You will not be able to change other data fields.

Click | Save |

[ (MEADME | oty | Seurmen [ ek | Conlerures

New - Pubilisher
o ()

w*y

Hepe Publahers

Publahar rame*:

Mawts HERDC dufirvtmin of communiel
peblther:
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5.6 Creating records for other categories

ARIES allows many types of publications to be recorded, such as creative works, exhibitions, reports for
commercial or governemnt entities, entries in works of reference, patents, computer software and
theses.

Follow the general directions given for books, chapters, journal articles and conference papers in the
preceeding sections. Once you have selected the relevant Publication Output from the dropdown list
Aries will display the matching categories in the Publication Category dropdown list.

Create a New Publication - Step 1 |

Please select the type of publication from the drop-down list

[ « Back ] [ Next >>]

Publication Output

Report v |

Publication Category: | K1i: Reports, working & discussion papers published  » |

Please enter the tide of your publication

"Standing tall: can we preserve the Tall Poppies?"” -
a report for the &sian Horticultural Sogety

Publication title:

Each category has data fields specific to the type of publication. There is no requirement to upload
verification materials for categories which are not eligible for HERDC or ERA.
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5.7 The AUTHORS Tab

You must record ALL the ANU authors, and a minimum of 10 external authors.

<> It is very important to add Authors to the ARIES record in the order that they appear on the
publication.
<> If there are hundreds of external authors a minimum of 10 external authors need to be

added to the ARIES record. The total number of authors is entered on the HEADER tab in
the box Mumber of External Authors*:

ANU Authors

Most ANU authors are already in ARIES. The information comes from Human Resources so you may
find the author you want listed with a different department. qYou can modify the department to which
points are allocated. Follow the instructions on “Should it be a different department?” below.

To add an ANU author to a publication:

< go to the section labelled ‘ANU authors, Honoraries and Visitors’. Click (R add |

Pubficatian yewr 2000
FEROL eparting yeer 0

Pobbumem S Dyt e der Lrvtvrr Eretects (LNt e trme Largvt e Seereh o3ee it T g ueche
Pabbiaton (apgery: C1 - lnems whxte reeesng HEAOC IvmswEE

Mﬂnmu.\dw

ke Name m wule Potets geivg In Tesartvee [

ARIES will display the author search box.

7

« Enter either the author’s surname or uni ID. If the surname is a common one (eg Liu, Smith,
Wong) it is better to search by uni ID.

% click | Sesreh

Authar Search

o @)

Search spbany:  Contaes v

Swmome or Statt 10: |

If you searched for a surname ARIES will display a list matching your search string.

7

« Select the author you want by clicking (B add | to the right of an author’s name.

Auttvor semrch resuts
-

e
e

s L T L T T TP, arbian
e |

N Seckeouiar Gemames ond Sessont s . —

BN Py Prer n r= s Soviol® Baad

Aas

& xr]

A

7

% If the author you want is not in the list, click %™ | then type the letters ‘aries’ in the search

box. The system will display a single result for Dr Temporary ARIES.. Click (S add ] {0 select
this author and email Publications.Collection@anu.edu.au with the details of the author you
want to have added.

+« If you searched by uni ID there will only be one match and you will not have to select the correct
author from a list.
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Selecting a Department for an ANU author
Once you have selected an author ARIES will display the message Would You Like To Add The Author
Department?

Is it the correct department?

% If the department listed is the same as the department on the publication click __¥es |

No l

« If the department on the publication is not the same as the department listed, click
and follow the instructions on “Should it be a different department?” below.

Ashatratic sby aid o epethnere

Percentage of ANU author’s claim for a department

Publications for most authors are claimed by their current department. However, some authors change
departments and others have joint appointments.

< If the author’s score is to be allocated entirely to that Research School/Centre and Department,
the default is 100%.

L T e e T

D
. -

——~ R PRATe et e Seeeteee For—-

If the author has a joint appointment, you can select a percentage for each Research School/Centre and
Department e.g. 50%.

< Click ‘Z| to modify the percentage allocated to the first department e.g. to 50%.

«+ Then add the additional department by clicking (b add |
Use the drop down boxes to complete the record sharing the department % score.

« If the wrong department is listed in error, add the correct data and then delete @J the incorrect
department once you are back on the main Authors tab.

Adding more departments

If less than 100% is assigned to a department, repeat the process, choosing another department and
percentage. The percentage allocated to departments must add up to 100%.

% Click [(#add ] o record an additional department.

Publication - Interral Author
_Concel || ) Sve |

Athor ramwe: Beaithw ate, Valerie
Role on this Publications R

Aothor order:
Departments
Spht  Department Ruseurch School/Cuntre Iratitabion AL Soo
23
- 2}l
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7

% Using the picklist select:

» Institution: the default is ANU. You should not need to change it.

» Research School/Centre: e.g. Research School of Chemistry.

» Department: e.g. RSC General.

> Percentage: for allocation of the author’s score to this department e.g. 50%.

% Click [[#add ] to complete.

The Authors screen will display the author’s current Research School /Centre and Department as
recorded in ARIES (if it is incorrect please ask RSD staff to update the author’s record). If you allocated
the author’s points to another department the allocation to other Research Schools/Centres and
Departments will show on the Summary tab and that’'s what’s important for the scoring.

7

% Click 2% | once completed.

Should it be a different department?

If the department claiming the publication is not the same as the department on the publication

% click — % |

A wily stdd »

You can then add a different department:

K2

+ Go to the Department section.

% Click [(dradd |

Fubacanon . waeenal Auatas

...-...._ o e (4 e v

+« Using the picklist select:
> Institution:
» Research School/Centre: e.g. e.g. Research School of Chemistry.
» Department: e.g. RSC General.
Note, if your area does not record by department, choose ‘general’.

» Percentage: for allocation of the author’s score to that department e.g. 50%.

w3 et Onpamrnt
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< Click then '8 % | on the next screen.

« Adding another department usually results in scores of 200% and 2 department records.
Remove the incorrect department by clicking on .

% Click 8% | once the department/s and percentages are correct and total 100%,
TIP - the red warning bar will remain until the percentages total 100%.

The display shows the author’s current Research School/Centre and Department.

Heaser | masteary | (aiars 1 1 W | Wertaatien | |
Amend - Publication
| |
Pubdication prar; 00
WEROC reperting pear 2000
abbcathnn thmw
Pedicaton Cammgery: 41 - o et rwmerg DEUT negarararns
ANU S%aft. Henorariea and Visitors
X
Urder  Neme o Rale Pakws going 1o Vgt Acten
" P umwnin, Thovrei SIOS230 St vt st ghote Voo .';!;Dl;i‘

HOWEVER...the Research School/Centre and Department you allocated the publication to will show on
the Summary tab.

Oocumments

Publication yeari 2012 HERDC reporting year: 013

Pullication Categoryr C1: Joumal article meeting HERDC requvements

Publ tte: ‘R 5 the e he" in ndgenous chiE srotection: Pulic hope end private resity
Authoes Will Appearin The F InThe F Order
Order Nurme
Brathwalte. Valeie
Deporurant score
Name HERDC SEt % Departeet - Reswarch School/ Centre
Sealthabe. Velaie 0500000 50 ARU National Secunty College, CAP AN
Natens Securty Colege
Negulstory [netautions Netwaork Program,
Esathwate, Valerie 2.300000 S0 CAP Scnool of Regulation. Justce and

Diptormcy

b total 1,000000

Grand total 1.000000 I

Role on this Publication: Staff, Student or Visitor

« For each ANU author, record whether their role on the publication was as a staff member,
student or visitor. The default is staff. Use the picklist for other options.

Additional ANU authors

If the next author is an internal author, repeat the process. If the next author is an external author, go to
the External Authors section below.
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Hewte 4 e i
Amand - Publicston

e |

Pablxetion grar: 2000

RO roosrting pror
Pusloatim Hihe S

Peblicotion Cotmgary: 91 - apter waatrrg FERDT rugusms st

ANU authors, Honoraries and Visltons

|
Crves Ceare W brw Paknms guisg e Oepartianst Actine
" s, Jabn 00T S WSC: Casvaral T S et DIDIESE
External mahers
[ |
Owrew Narer L J Lasntry b LY LAY
E1043T | Anbrabe swurats of Spdew ‘?A:Ji(gzﬂ

REMINDER

If you are unable to find an ANU author in the list, contact RSD staff to request that the author be added
to ARIES. As atemporary measure, add the investigator ‘Dr Temporary ARIES’ to the publication
record. In the NOTES tab type the name, unilD, gender, Research School/Centre and Department.
RSD staff will create the new author and update your publication.

External authors
To add an external author, go to External authors section of the Authors tab.

% Click (Hradd ]

*

« Enter part or all of the author’s surname in the author search box.

*

Click 845w | ARIES will display a list of surnames matching your search string.

.
S

*

Extermal Search
‘
Sername ar Ddernal 100 (ot
Sawchoptiors: Contan
Wxtacrial saarch rasuks
L L
10 Newe Inatution .
570 Boetliher Barry Novartity of =)
A |

P77 Bewttvher Pranriska
22 Betrherby Marc H M |

% If the author you want is listed click [(2Add | against their name, then click 2.5 | on the
next screen. The author order will be displayed but you will not be able to change it at this

stage.

«» Adjust the author order if necessary (see below).

The authors entered so far will be displayed.
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R Bt
Armend - Putsication

MR Rpenig pawr 00

Pabhiatha Catepary. Of SATEIRE PEEE RANEA] (I (BEw N TS
AN suthees, Honarsdes snd Yiskors l

| & aae

CR m ar Pebe gudag e Usswtusst Actian

O | vovens,Toumes wrszts siew P Gorersi ids Mezcx | GRS |

eder  Nase - Cwwy [T At

If the author is not listed

You can enter details for an external author yourself. For example, search for author Anwyl Williams:

e

Evtornst Semrh

Sarmamir we baternat (B [e

You would expect the author to be listed here between Williams Anthony G and William B but it is not:

< Click “M' to add the external author’s details to ARIES.

[ Linimtetsee crien
] oreven Voo )
EIT31 Wil A R S
" — At ery . 3 nas

G om
- .
L Xl
L Y]
- Y]
P

Surname/Family name
Given Name:

Institution: name of university, company or government department (not Section or
university department).

Institution Address: university department, government division.
City: city only do not include post code or state.

Country: use the picklist selection.

YV V V V

Email: at a minimum enter ‘@’
» Collaboration Type: use the picklist selection.

If you do not have sufficient information to enter data in mandatory fields, enter the word “unknown”.
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Imtitutions sddrwie

Lastaema®) |
Forst name

Pastiution  Lrvear

Oty [Care

Cosiry. [ Lnn

Fwnit |

Colodoretion typec 1t brices

ier

nx

Changing author order

Auntraten

I
Ot

ARIES will automatically assign author order as you add the names. Authors MUST be listed in the

order in which they appear on the publication. It is easier to enter the authors in the order they appear
on the publication than change the order afterwards.

all the external authors.

7

Do NOT enter all the ANU authors first and then

< To change the order of an author click to the right of their name.

. [ A.--.-l Oocumants | Watas | Casiug | vactcation § Sanmie o |
Autnors
[ Swe |
Pubbcation yasrt 10131 WERDC reporting yeset 2012

Pabbcation Category: Tl Jounal stide mesting WREDC megurements

| Pubticative titte: 45 s N Motwcuiar Dy n e Sotd Condutor LBIA
ANU authors, Honoranes and Visttors
[ |
| Order Kame 1 Anle Acton
i 4072300 Stadt IIi;
2 bemas, Donis 05170 | Sua R3C Gerersl f-:i:.‘: IZ“@“B‘E‘
aAnes Resversy
. tremar pator aZ20134 | Shudest  pureeR
External authors
@)
S Nenk L S . Ivivins S
L it e ety o Outord PoEE
Ketprn. Cath ST ‘.':';;‘_,_ Unrataty of Oxfore lz”@“@]ai
s Dewd witwm 208y ';":;;’:H Unvaraiy ot Oodure lzu@”@li‘
forpmnAmih. | sasans | Urite Univarsiy ot Camirdpe il“@“bl!]

ARIES displays a screen which allows you to adjust the order.

KD

}VII;VOTM Author Order

% Select the correct value from the dropdown list and click s |

_cancet | (T save )

Acthor name: Evans, Dems

Author order: | 02w |
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ARIES recalculates the order of all authors and displays the results. Repeat the process to change the
order of other authors, one at a time.

If there are more than ten external authors, you can state the correct number in the Header tab
Mumber of External Authors*: (ie 72), and then only enter the names of ten external authors. ARIES

will calculate the HERDC score correctly.

e et R

e e e 1 v
[T ’ !

e 0¥ bommerest Sovm Sstmare - [T 3
asmbar ot s samimen Sasmmre | %
AN v ot p— [ L ]

If there are several institutions, try to include external authors from different institutions.

For example, the authors highlighted can be entered

Vol 439 O Jwary 2006 de 10 9000/ astersDadaT natune

Discovery of a cool planet of 5.5 Earth masses
through gravitational microlensing

L2, Beaddieu' ", U P Bermett ' P Fougut'”. A Wikiam ' M. Dormvish' *, U, G, Jeegensen'”, D Kubas''
Al Cassan'. € Coutiaren™™" 1 Groeashili™ ™% k. vill" 7, 1 Menzies' " I D Sackatt™ ™" M. Albrow

S Bedlant" ™, L A R Caldwet''" L L Cabtz'"' K. H Cook ' E. Corrales'’, M. Dezont'”, & Dieters”'

0. Deming'", | Dosstowics M Holtman''" 5 Kane' 1B Morguetie'* B Martin'_ P. Monties' '
K Polwed K Sabw C Vimer'" ) Wambsganss' ', K, Waller'", & Home'" 1 Steeke'

0. M. Beamich™ ", M. Bargdort'™, C Snodgrass’'™", M. Bode™™, A Udalski™™, M K Soymansk

M. Cudval T Wiechowsh ", G. Petraynski~ L Scszynshs Q. Sewcayk L Wyzyhoeshi™
B Pacoytski™™ T, Abe*™ L A Bond" "' T R Beilton A C. Gilrrore"'", ) B Mearnshaw ™", ¥ itow
K Kamya" ™ 2. M Kibmartn' ", A V. Xopel™ ™, £ Mawda Y. Matsubara' ™, M Motomura'™

Y. Muraki™ ™, 5 Natbamua' ™, € Okada™™, K Obnishi™'*, N, 1. Rattenbury T. Sabo'™, & Sato’

M Sasshl' ™, T Sehiguehl' ™. O ) Sulliven P.J, Teistram P.C. M Yeck & 7. Yoshicko

I oy Fonoma o aretion meadel of hermathon of pomiery

oitema, wild plactsdsab scousadate o bulld up plamtary
varon, which thes acceste nobndar g o they e mifficemly  Eagps “tiiw
mumnsivy, Avvaund M-dbenrd stars (the iaeet comamun siare 1wy T eyt
vt Vismers
A
V— e " L oy ey L
T PRQCTE: e Satidal ot T ILRETINI Rebu 2 A wrvine 4l b4t R ee ;“"
External matvors
, o |
L R eand "w Coe——y Rt ten Avtien
rall i
Al |
Al |
il

" ‘o wer oAbl |
s mev e 4 Babe gy emy e il |

(R P@

Seah by bobonree "ot i |
— vn Moasrne il |
- i |

Once you have added all authors move to the DOCUMENTS tab.
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5.8 The DOCUMENTS Tab

The Documents tab allows you to attach an electronic copy of the publication to the ARIES record and
all the required data is clear and legible. Checklists of the verification material or evidence required for
each category is on the Research Services website website
http://researchservices.anu.edu.au/ore/publications/

You can electronically copy a publication document from the Web, or scan a paper copy to provide the
evidence needed. The copy is physically stored on the ANU server that hosts ARIES, and can be
accessed by all users allowed to look at the publication. If you need assistance in scanning please
email Publications.collection@anu.edu.au.

If the book, journal article or conference paper is published in a foreign language the verification
materials must be translated into English. In the case of whole articles/chapters, it is sufficient to
provide a translation of the abstract, or a summary of the publication's content. Similarly, for a book, a
translation of the introduction, or part of the introduction, will suffice. There must be enough evidence in
English to allow RSD staff to determine the HERDC-eligibilty of the publication.

The filename of any uploaded documents MUST be unique. Save the document on your local computer
with a name that follows the following protocol Year_first ANU author surname_partial titte_document
type. Alternatively you can use the ARIES systemID. Examples:

2012_Smithson_My new book_ affiliation.pdf
2011 Jones_ThreelLittlePigs_article.pdf
2012_Rees_SongsForSeptember_trackl.wav
u4193696xPUB62_chapter.pdf

Under no circumstances enter more than one ‘.’ character in the filename
To upload a document

« go to the Documents tab.

% click [(Zpadd |

nman i

MANER (vearion it
o

P oty PYS TSP —

Vow sy wpteed g fos, e k. e Ben e ey dn s W

s Tmer ine— e o .

<> Select whether the item you want to add is a file (PDF, Word document, MP3, etc) or a URL.
& Click (Headd |

Type of document

e GED

IF pou Wit 1) Lzdaad & e st o5 4 PDF, Word NP3, att sebeit FRE
1F pou wishs 20 Bk a0 vtaindl G20urent i 2 UAL [isase solect UL

Dacument typr® P v

ARIES displays a screen for entering a description of the document and locating the file you wish to
upload.

X Document description: enter a description for the document e.g. journal article.

X File to upload (pdf,doc,wav,mp3): use the browse function to locate the source document
and then select it.

« If you receive an error message then the document to be loaded must be given an amended
name before you try again.
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R/
0.0

Click [#add ] The document will be linked to the publication and saved on the ARIES server

New - Decument

Fhomre vate 10t splaading ferge duvawents 0.0« Seey sl St beteeomn S and 10 ity
o @

it apdoed [pdU doc wmon. wedX Thgy i o pband £ (ndl o d Sebd siat b ustiie | B

Decawent doiccorant

« Large documents over 8mb require compressing or splitting into multiple files then added

separatley e.g. part one, part two etc.

« There are some limitations regarding the file size and some larger sized (11 Mb) documents

may fail to load. It is advised larger documents be created or stored as .pdf files or split into
multiple .pdf documents, a part one etc. See Appendix 1 for tips on reducing file size.

< Type of document: Use #RESTRICTED PUBLICATION for the published item (book, chapter,
journal article, conference paper).

Floase nete ot aplosding large dacimems 2.5 > Sk wil ke between S ond 10 sbsctes
Tiawn | [ A |
Dacumemt deseripbioa *:

File 10 uplead (5, doc mav, mod) Howte

Type of decument* | | #i

Definition of Document Types

Document type

#RESTRICTED
PUBLICATION

Author affiliation
statement

Book evidence
Conference evidence
Journal evidence

Not yet selected

Open access publication

Pre print

Related material

Adding a URL

Description

The journal article, conference paper, book chapter or book provided
by the publisher and subject to copyright saved as a PDF file

A statement by the author asserting that the research was
undertaken at ANU

Related book information — front cover, table of contents, preface
Related conference material — referee statement, committee list, etc
Related journal material — tables of contents, referee statement etc
Change the selection to the relevant document type

The journal article, conference paper, book chapter or book
published in an open access journal or open access proceedings or
in an open access book form (eg: ANU ePress) which is therefore
not subject to copyright, saved as a PDF file

Author’s version of a journal article, conference paper, chapter or
book which has been submitted for publication but not yet published

Any other useful documentation

Choose URL on the first window and then add information as requested. Be aware that this link is often
an unstable reference point, changing when a company updates its website. With this in mind, if there is
a choice of saving data, download evidence as a PDF file and attach it to ARIES.
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New - Document
| Cwwet || e |

Document descnption®: hty Www. pnes orstomtent/ % 7. A4 pdishty

URLE (Wtp: Jiwww. pngs oea/content/S8/2/537 AR, pdlehtm

If the book, journal article or conference paper is published in a foreign language the verification
materials must be translated into English. In the case of whole articles/chapters, it is sufficient to provide
a translation of the abstract, or a summary of the publication's content. Similarly, for a book, a translation
of the introduction, or part of the introduction, will suffice. There must be enough evidence in English to
allow RSD staff to determine the HERDC-eligibilty of the publication.

Reducing the file size of scanned documents

ARIES may falil to load documents with a file size larger than 12 megabytes. Try these tricks to reduce
the size of the file.

Note that if you do receive an error message then the document to be loaded must be given an
amended name before you try again.

Trick # 1: Use Adobe Acrobat

For an existing pdf file or Word file: This answer is based on Windows applications but should be the
same on Apple computers (THIS USUALLY REDUCES THE FILE SIZE BY 50%):

a. Open an existing pdf in Adobe Acrobat (Standard or Professional), or open a Word document in
Microsoft Word.
Go to the File menu, select Print.
Instead of choosing your normal printer select the option “Adobe PDF”, then select “Properties”.
Under the tab “Adobe PDF Settings” note the “Default Settings” option.
Choose the drop down option next to “Standard”.
Choose “Smallest file size”.
Click o.k., then click o.k. again.
When the option “Save PDF File As” appears give the file a new name following the format
year_surname of main ANU author_some words from the title.pdf, for example
2012_Smith_OnMiceAndMen.pdf.

i. Save.
Once the file has been saved you can check its size by ‘right clicking’ the mouse and choosing
“Properties”.

Se@moao0oT

Trick # 2: Split a file into multiple documents:

a. Word documents: Create a copy, rename it, delete the first half of the document in one file and
the second half of the document in the other file.

b. PDF documents: use the Documents tab in Adobe Acrobat to extract or copy pages to a new
document.

c. Reminder — use the naming convention above.

Trick # 3: Scanning from hardcopy

a. If you have two scanners check if one makes much smaller pdfs. For example, one scanner
may produce a file of 9 megabytes, the other scanner (with the same dpi settings) may produce
a file size of less than 4 megabytes.

b. Check the default settings and choose:

(i) DPI 300 (for Konica Minolta scanners choosing 200 dpi makes no difference).

(i) Colour Grayscale.

(iii) Standard pdf setting (the Compact pdf setting is worse than the standard setting).
(iv) REMEMBER - you can adjust all the relevant settings for individual jobs if you need
colour/better quality.
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5.9 The NOTES Tab

To add comments, click on the Notes tab and type or paste information. This information is visible to all

users of ARIES. It can be useful for information that does not appear to be required elsewhere.

-t l Austtaze l » : Motma | @ i o 1 -
Notes
Pl aton yeas 2011 HERDC regorting years 2031
Pabibication Categoryy  C1 1 Jow il atice mesting «€ 20DC regquremwnts
e 4 Dw v Lis' 1 markest ng sspects of kxal potcs
&
fowiel oase Time Ty o Motes At

Berwral oo N Sabirare ourneh <om I'_JI ’ri]

00373009 135199 s
note exRGOumINY AL NI Z 01558

As checking occurs, notes are placed here requesting action from Publication Collection Officers or
authors to collect further evidence or clarify matters.
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5.10 The CODING Tab

FOR Codes

The Australian and New Zealand Bureaus of Statistics provide a list of research codes used in Australia
and New Zealand. These codes are used to classify research disciplines and will be used for the
allocation of funding. You must enter at least one Field of Research (FOR) code, and you may enter as
many as three. Encourage the authors of publications to tell you the FOR code when they give you
details of the publication.

There are three ways to enter a FOR code.

Direct entry of 6-digit code
« type the code number in the FOR code field e.g. 150401

« click anywhere on the screen, the FOR description will appear.

«» check the percentage. The default is 100%. You can change the percentage and add up to two
more codes. The percentages for the codes entered must total 100%.

« the 4 /6 column states which level FOR code is used. 4 being the more general code and the 6
level code being a more specific code. Publications should always be entered at the 6 level.

§ "y - [
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A |

V‘\.‘\h |
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et et M |
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Coperere) A S |
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"
Ui oam s e A Avm.

Y el Mtmany - M s |

ol bt Thamry ot B M smasiy W ||

i

st wwtnetnd ‘ Weewn |

Search by keyword
< You can search for the code via the [38ear<h] jcon,

% Enter a keyword e.g. genetics, obstetrics, policy, and click (B8earch]

Seerch by Code o

TOR Cone Dmscription FORS  are pAebe frovey
et sebecned 1tx |6 % Leovwind 09 rooa [ e - ||
o sebeczad e L
ot snlesed 0 e e —

Select the most relevant entry by double-clicking on the code.

ANISRC - FOR Objectives
(S
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Fand Chmwdstiry and Wadnr eler Gastrammewy (eoxl Wiss )

PaRe tagineern

Fand Natrition sl Babene

L Fand Packaging, Preservation sod Seleny
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2 Scianers not siseniiere chacsitied
@ andl HungRatly Serves
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Browse through the disciplines
Click |_Browse |

IR | | acaseris | netes foatAne | v
ANZSAC -FOR and SEO codes

|«
i

[T T
MEADE repertey prer SO0

Fubbicatian tv
TUAdation COtnannyt AL ARG DEEN Paind MERLC rp e it

PO Coe Dwniriaton ronse die Sesrsh by Coe ar

Bethans
ot wetertnd - W -
Nt wlecied L L

Poed srleried L D ek || e

Drill down through numbers grouped by 2 digit, then 4 digit group until you reach the 6 digit level. ARIES
will only accept a 6 digit code.

Use the HB button for and expanded view or click the underline 2&_ for a groups view.

[ 06 BIOLOGICAL SCIENCES
(| 0601 BIOCHEMISTRY AND CELL BIOLOGY
(=] 0602 ECOLOGY
]l:nfm EVOLUTIONARY BIOLOGY

050301 Animal Systematics and Taxonomy
050302 Biogeography and Phylogeography
050302 Biological Adaptation

If you are entering more than one code repeat these steps in the subsequent lines and enter the relative
percentage for each code.
Once you have completed the FOR codes, add the SEO codes.

SEO codes

Socio-Economic Objective Classification (SEO) codes are now required in the Publications module. This
code is used to categorise activity according to the intended purpose or outcome of the research rather
than the processes or techniques used, in order to achieve this objective.

This data is used for reporting purposes by College executive areas so we can keep track of the areas
of the economy which benefit from ANU research. SEO data entered for Publications also feeds into the
Australian Bureau of Statistics biannual report.

If you know the SEO code for the publication type it in the SEO code field and then enter an appropriate
percentage. We strongly suggest all authors supply this code as they are familiar with the application of
their research in the community.

To add numbers, follow the same principles as the FOR codes.
Details and searchable tables of SEO codes are available on the RSD publications website.

ANU does not use the ERA Research Themes so there is no need to add data in this section. Once the
FOR codes and the SEO codes have been entered click =5 | moving to the Verification tab.

o i tens | o0 | ANISRE | verdhaven |

ANZSRC - FOR and SEO coses

PaMLatien prar TU0H
HERDC regarting yoar: 30068

Pusication Hike: The trres it prtern
Pabliation Cotpaery A1 20trvnied DOOE astg HEALE Ahtmmi e
POK Cade DEscriptian 1o e “"l'l":l',":"_:"‘ sthees
rack webectnd 1] | ¢ = i “u«z_' [— |
Nt soleciad |e= | Wersh | Tovn |
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5.11 The VERIFICATION Tab

This screen enables everyone to see who has worked on this record and when.

Tick the entry “1.12 Note to RSD (see NOTES tab)” if you want RSD staff to look at

information you have written in the Notes tab. Clicking this Verification automatically sends
an email to Publications.collection@anu.edu.au. This is the only Verification that creates an
automatic email.

| 1mndar l Autbnce ‘ Oocuments l Patee l ‘_.:_,";' ‘ Vurficatsou ‘ Surrenmary |

Verification| 4|
| sove |

Publicution year: 2012 HERDC reporting year: 2012
Publication Category: C1: journal artiche mweting HEADC reguirermnts

Publication tike: Cabpada erytnrocephala.  naw folicolous likhenized fungus from Brazd

Ver Bcation Complets Date Vertfind by
1.1 Publication anteced Yoo 03/07/2012 Shamad, Civistine

1.2 Evidence of suthor affilation with AU uoloaded

1.3 Bock/'Thaptar/AntkdePaper 5z publahed’ uploaded  Yex 93/07/2013 Shwerad, Chvistios
14 Publcation iImported from estemnal source updated

1.12 Notw = RED « (swe Notes Teb)

2.1 RSO+ Approved Yeu 03/0E/2012 Vates, Scott

2.2 RS0 Category changed to non-HERDC

2.3 REG: not submitted for MERDC. wiigbie for BRA

3.1 Agditional evidence required (see NOTES 1ab

3.2 Autnor afiiation with ANU evidence required

3.3 Jowrnali evidence that articles are peerraviawed
requred

3.4 FOR and SEO codus recuired

Once you have worked on the other tabs, tick ] for the relevant items on the Verifications

If you click on a tick in error and try to correct it, the Verficiation colour will remain red or
green. You cannot change it back to white.
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5.12 The SUMMARY Tab

The Summary tab reflects the HERDC points allocated to each ANU author’s department. Scores
shown for authors are weighted scores, so the score for an A1 book with one author will be 5. The
score for a B1 chapter, a C1 journal article and an E1 conference paper by one author will be 1.00
Scores will not appear until the record has been checked, auto calculated and locked by RSD staff.

<> There is a complex formula if an author writes more than one chapter in a book. The first
chapter gets 1 point. Subsequent chapters in the book get a lesser score, so that multiple
chapters in a book do not add up to more than 5 points, as a whole book would have earnt.

<> The HERDC score reflects the division of the points according to the number of ANU and
external authors.

i § -

s o yoart | MOREE ey 541
s e s e wam - L ————

S Ve —— T o —

St —

Once RSD staff have verified all data and the accompanying documents the record is locked and the
message “The system supervisor has set this record to read-only” is displayed. You can change or add
FOR codes, and upload documents to locked records. For any other changes please contact RSD staff.

5.13 Saving the Publication record

When you have finished the data entry for the Header, Authors, Documents, Coding and Verification

tabs, click 2% | o return to the Header tab and click |_*#t_| This will save and close the
publication record and take you to the summary screen of the Publications module.

— dan

i T |

==y

To delete a whole record — (forever!) this can be done on the summary screen using the |ﬁj icon.
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5.14 Articles downloaded from Scopus and other commercial sources

The RSD regularly downloads journal articles and conference papers from commercial databases such
as Scopus and uploads them into ARIES. Journal articles are initially coded as category C99,
conference papers are initially coded as category E99.

Publications with a category of C99 or E99 have accurate but incomplete data and need to be updated.

1. Find Scopus records from the Publications summary screen.

<> Filter on your Research School/Centre & Department.
<> Filter by Publication Output - Journal Article or Conference Paper as relevant.
<> Filter by Publication Category - C99: Journal article created from Scopus upload or E99:

Conference paper created from Scopus upload.

Putlcatons

| wah | abage iy [ Page e || 4 Sean i Croate |

Phbur rameds oy SnaWhim

Pohnr recorts iy Sasewch Schood [Camiral (255 Reser s SO0 oF Mumpe e ool e Aels ‘d
Fitar rocorch by Dupwtveets 52 tooi 3 St hassbgy o-d Amttrrpdzgy = ‘(—i
Pl rowrds by Pabibe stie Shtpub  13imal Ancle
1t povuwdi by INbbeatiss Catogaryt (93 w7kl impetaz from Sczpan o1her et ecess
Plier remeeds by sl WL FECORCE ]d;
Filer records by coledations S FECOMON

e iz | B

St any \ast recants |0 ten |

2. Header tab: the journal title (for C99) or conference (for E99) may be recorded with a temporary title.
If this is the case update it by clicking on the Add button and selecting the correct journal or conference.

3. Documents tab: Find a copy of the published article of the article if it is not already uploaded by

7

X a) copying the DOI into Google (found at the bottom of the Header page), OR

7

<~ b) searching the ANU Library catalogue using the Journal title, then find the Volume, issue
and save the article as a PDF file, OR

X ¢) searching the web by title of article for a copy in PDF format.
4. Author tab: update author information

X Scopus records automatically come with at least 1 ANU author. Add other ANU and
external authors.

X Adjust the author order to match the published article. Use the ‘change author order’ icon.

X Update the number of internal and external authors on the Header tab.

< If an ANU author is not in ARIES add the temporary author ‘Dr Temporary ARIES’. Enter the

name, uni ID, gender and status in the Notes tab so RSD staff can add the correct author.
5. Coding tab: Add FOR and SEO codes.

6. Verifications tab — tick “1.4 Publication imported from external source updated”.
7. Header Tab — click St | o complete the record.

8. Main page: Change the category from C99 to C1, or E99 to E1.

Problems: if you encounter any problem with a Scopus record:

X use the Notes tab to describe the problem.
<> add ## at the end of the Publication title (so we can find it).
<> email Publications.collection@anu.edu.au for further assistance.
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6. Special Characters

ARIES does not recognise special characters the way you type them into Microsoft Word. To enter a
special character in the title of a publication find its code from the description below and enter the code
(as specified with a semi-colon at the end) in place of the character.

Examples

To insert the registered trademark symbol, ®, in the title of a publication, enter &#174;
When the publication is saved, the code will be replaced by the trademark symbol.

To insert the Greek character 3 in the title of the publication enter &beta;
When the publication is saved, the code will be replaced by the B symbol.

6.1 Characters in the Greek Alphabet

The following Greek characters are supported by HTML. Use these characters in the publication title
rather than <Alt> characters. The list is sourced from: http://www.w3schools.com/tags/ref_symbols.asp

Note: Entity names are case sensitive.

Character Description Symbol to
use in ARIES

A Alpha &Alpha;

B Beta &Beta;

r Gamma &Gamma;

A Delta &Delta;

E Epsilon &Epsilon;

Z Zeta &Zeta;

H Eta &Eta;

® Theta &Theta;

I lota &lota;

K Kappa &Kappa;

A Lambda &Lambda;

M Mu &Mu;

N Nu &Nu;

= Xi &Xi;

0] Omicron &Omicron;

IT Pi &Pi;

P Rho &Rho;

) Sigma &Sigma;

T Tau &Tau;

Y Upsilon &Upsilon;

(0] Phi &Phi;

X Chi &Chi;

¥ Psi &Psi;

Q Omega &Omega;

o alpha &alpha;

B beta &beta;

Y gamma &gamma,

) delta &delta;

£ epsilon &epsilon;

1 iota &iota;
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6.2 Mathematical and other special characters

kappa
lambda
mu

nu

xi
omicron
pi

rho
sigmaf
sigma
tau
upsilon
phi

chi

psi
omega
theta symbol

upsilon symbol
pi symbol

&kappa;
&lambda;
&mu;
&nu;

&Xi;
&omicron;
&pi;
&rho;
&sigmaf;
&sigma;
&tau;
&upsilon;
&phi;
&chi;
&psi;
&0mega,;
&thetasym;

&upsih;
&piv;

There are a vast number of mathematical, scientific and other special codes. A selection of the most
usual symboils is here. For a definitive set go to the Web Design Group site at

http://htmlhelp.com/reference/html40/entities/symbols.html

Symbol
#

$

%

&

Meaning
number sign
dollar sign
percentage sign
ampersand
plus sign
less than
equals
greater than
at

caret
underscore
acute accent
tilde

inverted exclamation

Code
&#35;
&#36;
&#37,
&#38;
&#43;
&#60;
&#61,;
&#62;
&#64;
&#94;
&#95;
&#96;
&#126;
&#161,;
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¢ cent &#162,
£ pound sterling &#163;
¥ yen &#165;
| vertical bar &#166;
§ section &#167;
umlaut (dieresis) &#168;
© copyright &#169;
a feminine ordinal &#170;
« left-pointing double angle quotation &#171,
= not sign &#172,
® registered trademark &#174,
B macron &#175;
° degrees &#176;
* plus or minus &#1TT,
) sum of &#931,
\ square root &#8730;
< less-than or equal to &#8804;
> greater than or equal to &#8805;

identical to &#8801;
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7. Summary of Data Entry Screens

Book Header

screen

Q—Iead@l']’" Authors | Documents | Notes | Coding | verification | Summary "'|

Amend - Publication

|' Cancel J| Submit J| 5] save J| Print FurmJ

System ID: u3B36Z61xFUR3I43
Publication Output: Book

Publication Category: &1: authored book meeting HERDC reguirements
Record created by: Jones, Stephanie (U2226261) at 14/02/2012

Book title exactly as published. Add info
via ‘Add’ button. The book information

is displayed at the bottom of the H er
tab. It can be amended via the Book

hyperlink.
“.‘\"“-“‘
S
‘\\-“

- =
ISBM:
Editor:
Edition:
Publisher:

Commercial publisher:
Place of publicatian:
Number of volumes:

Total number of chapters in book:

Details

1876467215

Peter Tapp

1st

Australian Teachers of Media
MNo

Melbourne Australia

1
7

Publication year*:

HERDC reporting year*:
Publication Title*:
Number of Internal ANU Authors*:

Number of External Authors*:

("3k Ada | Title of book*:

Total number of pages*:

Series title:

2011 [v]

2011 v

Wil be automatically saved as the book name
1

1

Celluloid Immigrant: Italian Filrmaker Giorgio Mangiamele

145 Total pages in the book
The Moving Image

Enter the Series title here the book is
published as part of a Series
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Book info as viewed at the T Book Detalils

bottom of the Header tab. IS_BN:
Edit title etc via this area. Editor: Peter Tapp screen
Edition: 1st

Publisher: Australian Teachers of Media
Commercial publisher: Mo
Place of publication: Melbourne Australia [ Main Details |

Number of volumes: 1

Total number of chapters in book: 7

|' Cancel J| Save J

Year*: [2011[¥]| Ensure Book Year & Chapters match
ISBN: 1876467215 ISBN Numbers — no dashes
Celluloid Immigrant: Italian Filmmaker Giorgio Mangiamele

Book title*: | Ag printed on first pages of book

Book Core information: Editor: |Peter Tapp  Details required

Required when adding a Edition: |1st (if 29 or later provide both copies as proof it’s ‘new’|research)

Book or book chapter asustralian Teachers of Media

This information is normally (& add ) Publisher™
invisible unless it’s entered
as an A4 to which ‘Book .. -
Chapters’ are added to. Place of publication*: |Melbourne Australia City Country

Number of volumes*: |1

Total number of chapters in book: |7 Correct humber, as it determines point calculation
(use '99’ only as emergency)
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-

f(Header)) authors | Documents ) Notes ) coding | verification | Summary |

Amend - Publication

[ cancel ][ Submit ][L;'] save  |[ Print Form |

Systarn 1D: u4279087«pUR704 Unique Reference number (auto generated)
Publication GutputC Jaurnal Article
Publication Category: C1: Jodrnal article meeting HERDC reguirements

Record created by Gray, Catherine (u4279067) at 06/01/2012 Identifies who & date entered

Journal Header
screen

Publication year*: | 2011 v| Year Published / released online / pre-print
HERDC reporting Year*: |2011 |+ | Year claimed for HERDC, Jan-Dec, submitted @e yr after

Title of journal article*; Title, Exactly as published

Mumber of Internal ANU Authors ¥ |2 |Authors at ANU

Number of External Authors*: |2 |Author at another Institution

Trends in Ecology and Evolution

Details are viewed at the bottom of this (dF Ada ) Title of journal*: Journal is selected via ‘add’ button &
Header page. Search for the journal using most unique words

Do not use ‘&’ in the title

Occasionally you need to add a ‘new’ Journgk —
Add Journal Name, ISSN, Frequency, Placé of volume: |26 | [ﬁ]
publication and Publisher. Issue: [12 Often no issue number (article # if known) | =
loumz Details f—
155N: 0169:5347 Include Dash, 1234-1234 Pages: |641-646 Page range 1-17 - &
Peer Refersa status: Refersad - 151 = 10,1016/).tree.2011,08.002
reviewed sSeatus confirmed: Yes  RSD verifies Q PO | copy paste this permanent link, just the number
Place of publiction: London United Kingdom —
publisher: Elsavier Scopus 1D (Research Office only): |RSD use only (code if Auto downloaded - C99) L=
PR PRSI | v Citation count (Research Office only): | RSD use only | @
Research Services Division - Publications Team 2
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Journal info as viewed at the
bottom of the Header tab for a
journal article

Status confirmed:
Place of publication:
Publisher:
Commercial publisher:

etails

ISSM:
Referee status:

Adding a new journal:

Search Journals
already listed in ARIES:

|' Logout ]

Publications

+ Publications data entry
Journal informaticn

(on the first entry page) OR

Search for detailed journal information
at Ulrich, Thompson or Trove

0169-5347 Journal details
Ref d - 151
e screen
Yes
Londaon, UK .
= Main Details I AMZISRC '|
Elsevier
Yes
|’ Cancel Jl Save J

Core journal information
required when adding a new journal.

Journal name*:

ISSMN:

Frequency:

Index:

Research council 1D:
Multidisciplinary:
Impact factor®*:
Status*:

Approved®:

Place

Hide:

(23 ada | Publisher*

Place of puhllication:

Trends in Ecology and Ewvolution

Title (don’t use &)

0169-5347 Include hyphen e.g, 1234-1234
Manthly Frequency e.g. Monthly or 4 x
vas Year

3321

No [v]

o Enter 0 in this field

Refereed - Ulrich [V]
¥es [V]
London United Kingdom City Country
No [v]

Elsevier Publisher

Match the journal title, we don’t differentiate between Online or Print versions
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Conference
Header screen

Conference Details
(select via ‘Add’ button)

Summary viewed at the bottom
of the Header tab

Lanisrerse

SON;

Editor:

Editan!

Publisher:
Commaraal oublisher
Mace of publicatkan:
Numbar of pages!
Date of corferance
Locatan

iQead@"]"" Authors | Documents | Notes | Coding | Verification | Summary .."|

Amend - Publication

|' Cancel J| Submit J| Save Jl Print Furm_]

System [D: u4334215:plIRTARG
Publication Outpbt: _Conference Paper

Publication Category: El: conference paper meeting HERDC requirements
Record created by: Davies, Elspeth (u4334215) at 21/06/2011

Publication year*:

HERDC reporting Year*:

Title of conference paper*:

Number of Internal ANU Authors*:

Number of External Authors*:

Details <—
The Confarence Program Commrtoe
Paer Revawed

IEEE Contral Systema Sociaty

To be chacked

Urknown

B5335

June 20-23 2011

Corfy Grascs

[(dh add | Mame of conference*:

Page numbers:

Was conference paper refereed?:;

Q DOI:

2011 [v] Year published (not necessarily year of conference)
2011 [V] Same as year published

Marse Theory and Formation Control

Title of Paper, as published

: &)
0 &)
Mediterranean Conference on Control and Automation
2011

655-561 Page range or 1-17 |

Yes ["] Select ‘Yes’. RSD will verify conference status |
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Conference

. ] B
info as viewed at the ;

Ectton
bottom of the Ediant
Header tab Publsharn

Cammercia pubksher
Place of publcaton:
Numbar of pages
Date of confarence:
Locanan!

Conference
details screen

Conference details
information:

( Main Details | aNzSRC |

Conference

The Conference Program Commettac

IEEE Corkrol Systams Sociaty
™ he chacked

Urknown

]

une 20-23 2011

Corfu Gresce

Core information required
when adding a Conference

Cancel Save

Year*:
Conference name*:

Location:

Date of conference:
Title of conference publication:

Editor:

Publisher*

Place of publication:
ISBM:

Conference website, capture
to pdf info while still online

URL:

2011 [V] Year published (not necessarily year of conference)

Mediterranean Conference on Control and Automation

2011 . .
Name & Year (acronym if applicable )

Corfu Greece  City Country

June 20-23 2011 Month Date(s) Year

Morse Theory and Formation Control
Name of Conference proceedings, ie item published:
Online, CD, Book etc (not name of Conf)

The Conference Program Committee  or Editor’'s Name

IEEE Control Systems Society
Name: who published this?

Corfu Greece City and country where conference held

ISSN or ISBN If applicable

http: /fweww . med2011.0rg
Jindex. php?option=com_content&view=articleB&id=458:

—Fdition— Peer Reviewed RSD Office use only

Scopus Conference ID: 86335 RSD Office use only

ERA Conference ID: | RSD Office use only
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Publications Module

Authors
tab

Number of authors
must match the totals
on the Header tab

If an ANU author is not
listed in ARIES, contact
RSD via email

If an external author is
not listed in ARIES, add
them.

If there are 15 External
authors, add the first 11
people but state the
correct total number on
the Header tab.

|"' Header "'I".@uthurs l Documents | MNotes | Coding | Verification | Summary ."|

Authors

Publication Category:

Publication title:

Publication year:

| save |

2011 HERDC reporting year:

2011

C1: Journal article meeting HERDC requirements

Adaptive monitaring in the real world: proof of concept

Q@uthors, Honoraries and Visitors Authors at ANU

For the ERA collection, if the paper is

[ 4= add |

Order

Name

1D Role

Points going to

classified as an ‘Ext’ category,
add Authors who are now at ANU in the

ANU authors section

Department Action

Authors|in order as listed on the |publication

1

2

Lindenmayer, David

Likens, Gene E.

@I authors

uB8808483 | Staff

U4717587 | visitor

Authors at another Institution.

FSES General

FSES General

FSES General,
CMBE Fenner — — —
Schoal of [ Z U LES T
Environment and JJ@I@J
Society

FSES General,

CMBE Fenner P —
Schoal of [ & LS ES
Environment and _J-I ‘@Jﬁj
Society

[ 4= add |

Change author order via this button

Order MName ID Country Institution Action
. Department of Sustainability and AT E=
3 Haywood, Andrew ES2194 | Australia Environment [0 ﬁ
L . Department of Sustainability and AT e
4 Miezis, Lee ES2195 | Australia Environmment | 3 m ﬁ
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Authors

Internal Authors = ANU staff, students or visitors.

If not in ARIES ‘new’ ANU authors are added by the Research Services Division,
Send an email to [publications.collection@anu.edu.au]

Information we need: surname, given name, Uni ID, gender, FOR code, Research School or Centre and Department,
Status: Research staff, visitor, postgraduate or undergraduate.

External Authors = Non ANU
If not in ARIES you add them.

The aim is to track where collaborating authors are affiliated for each publication.
If someone has moved institutions they will have multiple listings showing their different
institutions.

Note on ‘Ext’ Authors: If hundreds of authors in the byline, add data into ARIES for the first
15 External Authors only, but include the correct number on the header page.
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External Authors & Collaborations

New - External investigator

Coes ) [@oe )

Create new
External
Authors screen

Last name*: |Smith

First name: |Mary
Institution: |University of Adelaide 1 x Institution name
Institution address: |Department of Psychology If you exceed the word limit you will get an error msg
City: |sdelaide  City
Country: | Australia Drop down list, t[y-de 1st letter to jump down list

Email: |@ @ will suffice

Collaboration type: | International researchers in universities and research institutions [v]
User ID: | Mot known Drop down list (essential data)

Australian government departments and non-research organisations

International government departments and non-research organisations

Australian government research organisations

Australian industry

International industr

Ethics

Other ralian uni
International researchers in universities and research institutions

The aim is to track where collaborating authors are affiliated for each publication,
their name can be listed multiple times showing several institutions.
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|"-- Header | Authors --"KDucumentQ-\l"ﬂ Motes | Coding | Verification | Summary --"|

Documents

Puhlication year: 2011 HERDC reporting year: 2011
Publication Category: ©C1: Journal article meeting HERDC reguirements

Publication title: Adaptive monitoring in the real world: proof of concept

You may upload pdf, doc, wav, mp3. xls, tif. tiff, jpg. jpeg. mov, wma, docx, xlsx file types

If a pre-print version was claimed and the record is locked, add the published version to
ap Add . o . ;
the current record , then send an email to publications.collection@anu.edu.au stating
title, vol # and issue. The details displayed in ARIES are then updated.

Date Type Document File Size File Action
hiep: ffwewew cell comftrendsfecology -evolutionfabstract e
01/02/2012 . - i nfa url e
f02/ URL /50169- Note: if url changes this link will not work / = m
#H#EESTRICTED . L . s
0a/01/2012 PUBLICATION Journal Article  Descriptive title 1948863 pdf (S m

Document type: Best being PDF’s

Fil= [". URL’s are additional, they are unstable as a reference address after years

Tip: Print the Url as pdf.
Select File-Printand choose Adobe instead of a printer, this gives an excellent screen shot as a pdf.

Name of pdf going into ARIES: don’tuse ellipsis... (many dots ) in the title of file
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( Header Y Authors Y@ucumen@\f Motes Y Coding T Yerification Y Summary \I

Documents

Publication year: 2011 HERDC reporting year: 2011
Publication Category: C1: lournal article meeting HERDC requirements

Publication title: Adaptive monitoring in the real world: proof of concept

You may upload pdf, doc, wav, mp3, xls, tif, tiff, jpg. jpeg, mov, wma, docx, xlsx file types

4k Add New - Document PDF files are preferred
Please note that uploading large documents e.g9. > 8mhb will take betw 5 ond 10 minut

|__cancel || b Upoad |

Document description*: Jourmnal Article

File to upload (pd

Type of document®:) #RESTRICTED PUBLICATION v/

Type of Document Descriptive

#RESTRICTED PUBLICATION Copyright or ‘as published’ items

Author affiliation statement Author statement /letter | email as a pdf

Evidence {Book | Conference / Journal) supporting matter suchas covers

Not yet selected

Open access publication Journal articles which have OPEN ACCES S stated on them

Pre-print Authors final manuscript/ online versionnot dated

Related material Other portions or other relevant supporting documentation

Document Type*: URL URL’s provide additional information. They're unstable as a reference address

56



ARIES User Manual Publications Module

| Header | Authors | Documents ( Notes } Coding | Verification | Summary |

MNotes

|J Save |
Publication year: 2011 HERDC reporting year: 2011

Publication Category: ©C1: lournal article meeting HERDC requirements

Publication title: adaptive monitaring in the real world: proof of concept

[ b add |

Created = Char .
by Date Time Type AT Motes Action

Notes

|' Cancel Jl Save J

Type of notes)) Mot selected [V]

+ Brief note or statement

» Create a new note or separate comments by a dash /

* Notes appear in the monthly spread sheets RSD send out

* Note can be viewed by all including the ANU authors
Notes: | © Once again please don't use ‘enter (it affects reports)
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|"- Header | Authors | Documents | Notes ."ﬁudinﬁ"- Yerification | Summary -"|

Coding
|' e
Publication year: 2011 HERDC reporting year: 2011
Publication Category: C1: Journal article meeting HERDC reguirements
Enter only Publication title: Adaptive monitoring in the real world: proof of concept

6 digit numbers

e lists

FOR — Search by Code or -
Code Description FOR % 4/6 Description Actluns{mzck tosd
50104 | Landscape Ecology If multiple FOR 50 & ] | o Sea\rsh\LBruwse |
- =
i o codes nominate — i i
050206 | Environmental Monitoring o, oo 50 6 |+ Keyword search | o Sear®| Browse |
MNot selected Type in codoif known ] &) V | §% search Jl Browse J
SEQ — Search by Code or =
Code Description SEQ %o Description Actions
Ecosystem Assessment and Management of ( il 1
960503 [ cpastal and Estuarine Environments 50 |84 Search || Browse |
Ecosystem Assessment and Management of I il 1
960505 Forest and Woodlands Environments 50 | 4 Search Jl -k J
Mot selected o | &% search Jl Browse J

FOR Code = Field of Research Code — discipline of the publication

SEO Code = Socio Economic Code — use of research to

FOR Codes (web version)

society SEO Codes (web version)
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" Header | Authors | Documents | Notes | cCoding | verification ({ Summary |

Summary

Publication year: 2004 HERDC reporting year: 2004
Publication Category: C1: Journal article meeting HERDC requirements

Publication title: Pharmaceuticals, Intellectual Property and Free Trade: The Case of the US-Australia Free Trade Agreement

Authors Will Appear In The Publication In The Following Order

Order Name

1 Drahos, Peter

2 Lokuge, Buddhima
3 Faunce, Thomas

4 Goddard, Martyn
] Henry, David A

Department score

Name :IEDI?.EC Split %o Department - Research School/Centre
Drahos, Petar 0.200000 | 100 Requlatory Institutions Metwork Program, CAP School

of Regulation, Justice and Diplomacy
Sub total 0.200000

Requlatory Institutions Metwork Program, CAP School

Lokuge, Buddhima 0.200000 100 of Regulation, Justice and Diplomacy

Sub total| 0.200000

AMU Medical School, CMBE School of Health and

Faunce, Thomas 0.1000%0 Psychological Sciences

2 x lines if sharing points
Faunce, Thomas within the ANU 0.1000[ Faculty of Law, College of Law

Sub total| 0.200000

Points appear once the record has been approved & locked Grand total I

59



ARIES User Manual Publications Module

Other BIts:

Upload files in PDF format please — URLSs are unstable over the years.
Scan then view the pdf, if you can read it, so can we ©. Scan in one direction please!

** (at the end of a title) means this publication has a matter for you to fix.
See the Notes tab for details. Remove the ** when completed.

Title highlighted in green = item has been checked and is ready for submission.
(You can still access and change codes or add documents)

Before starting a new entry, do a simple one or two word or string search.

C99 & E99 — Automated upload of data saving you time.
This record needs missing information completed.

= Use the Back or Cancel buttons within ARIES screens, not in the browser.

Detailed work is appreciated as data is viewed, cleansed and checked before submission.
All documentation is kept for audit purposes according to Govt specifications.
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