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Adviser / Manager — Create the Shell

ADVISER MANUAL - Create the shell

1. Overview

Welcome to Back Paddock Adviser! It is assumed at this point that the decision has been made to
purchase this product, so you are all well aware of the basic functionality of the program. This guide
will take you through some of the start-up procedures we recommend in the Adviser program, and
the basics of getting started. This user guide will cover Adviser Professional, please note not all
features will be available in Adviser Standard but none shall differ. This is going to start right at the

beginning, so please feel free to skip ahead until you hit something you aren’t aware of.

2. Download and Install Adviser

So, the decision has been made to purchase the Adviser program, congratulations! This program is

downloaded from our website.

1800 557 166  stc sesrh
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Home | Products @ Services

s AR

Back Iséddock Adviser

Home > Products > Back Paddock Adviser

Back Paddock
CornerPost™

» Back Paddock Adviser

Easy to use software for quick and accurate farm
planning, recording and reporting. Back Paddock

Help Desk | News | Links

L | »Login to ScilMate

flv]=le]+]

Contact

6

*New Adviser 10
Adviser Professional
Adviser Standard
Download Adviser vi0

Adviser is an easy to use farm management tool for
production planning at the business, farm, paddock
and management zone levels. With Back Paddock
Adviser you can plan and record all your clients’ farm

inputs and operations and continually analyse their

Open Internet Explorer (preferred browser)

Go to www.backpaddock.com.au

Click on the heading “Products”

Click on Back Paddock Adviser

Click on Download Adviser v10

Click on correct link — Internet Explorer or Other browsers
Click Save

Choose Desktop as Save location

Click OK

LNV R WDNR
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Adviser will now download and the executable file will be saved to your desktop. This will be called
Adviser/Manager.exe or setup.exe

10. Double click on the Adviser/Manager.exe icon on your desktop
11. Follow prompts to install program

Once complete, a new icon will appear on your desktop. This is your Adviser program. We are now
ready to licence this product, and the first step is to supply us with your information.

3. Provide Contact Details

If this has not already been completed, we will require the following information to set you up as a
customer in our system. This can be emailed to Support@backpaddock.com.au following the

template below.

To: Support@backpaddock.com.au

Subject: New client — Requesting **** Program

Full Name:
Trading Name:
Postal Address:
Phone Number:
Mobile Number:
Email address:

Product required:

Payment preference: for example; credit card or invoice

We will then be able to respond and confirm payment with you before we continue. In the
meantime, it is time to send us your Request File.

2|Page
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4. Send Request File
This is a “.req” type file that is generated from within the program using your computer ID. This is

computer specific.

L3 Licence Manager
:

C s ES
it Select the Licence you wish to purchase

Current Licence Status B
@® | Adviser Professional

»

Product Comparison Adviser

Product Comparison

Table Manager Premium

Manager
Licence Agreements L

Manager Reader
Read Licence

Agreement

Name: |Joe EBlog |

»

Licence Request

Business Name: |Eack Paddock Company |

User Details
Privacy Statement =
PC Location: |Ofﬁce Desktop, Bingarg| x |
Request Licence
(optional - Uss F requesting multiple licences to 2vaid confusian when you receive your licence
fie)

Double click on the new Adviser icon on your desktop

Click Request Licence

Enter your full name, trading name, and location (eg. Desktop, laptop, office, home etc)
Click Next

Click Save (request file)

Choose Desktop as your save location

Click OK

No Uk wnNR

We now need to send this request file in an email to the team at Back Paddock.

8. Right click on the “.req” file on your desktop
9. Click Send To
10. Click Mail Recipient

An email message box will open, allowing you to continue entering a recipient.

i = ¥ |+ Request file for Katy Lee, Adviser Professional please - Message (HTML) = =

[:] Message Insert Options Format Text Review 3 e
g Cut .| s B =158 @) ¥ Follow Up ~
RN

- < A A
53 Cop ' High Importance
Paste L - B 7 U | \ i= i= | Address Check | Attach Attach Signature
= pajaimatiEain e - Book MNames File  Item~ = 4 Lowimportance
Clipboard "] Basic Text MNames Include Tags «| Zoom
Ta... BPCsuppor t@badkpaddodk. com.aul
= e
Send
Subject: Request file for Katy Lee, Adviser Professional please

Attached: | & katy Lee.req (320 BI

11. Enter Support@backpaddock.com.au as the recipient
12. Type “Request file for <name>, <product name>" as the subject

13. Click Send

3|Page
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Your email message will now be on the way to us. Once we receive this and have confirmed
payment, we will issue you with your Licence File that will activate your program. Instructions for
this will be provided in the email and below.

If you have not received communication within 2 business days please don’t hesitate to contact us.
We may not have received your Request File.

5. Activate your Adviser program
Once payment has been received for your new program, you will be issued with an email that will
have your Licence File attached. This file activates your product, and has an expiry date of your
subscription term. These are generally replaced annually. Follow these steps to save the licence file,
called “Adviser.lic” into the correct location to activate your program.

1. Right click on the “Adviser.lic” file in your email
2. Click Save As
3. Navigate to this location: Documents\Back Paddock Company\Adviser

Note; you should see files as per below screen in front of you.

LI FE D Adviser = -:'
“ Home Share View ~ 09

BH select anl

5 7 New item ~ )
F S Easy access L Edit Select none
e Copy Delete Rename  New Properties
to - folder -

i History 52 Invert selection

:(-) « 1 . » Libraries » Documents + Back Paddock Company » Adviser v O Search Adviser »p
X Faverites Mame - Date modified Type Size
B Desktop . Clients File folder
& Downloads Maps File folder
] Recent places . Master Data File folder
Recommendations File folder
0 Libraries . Reports File folder
3 Documents Resources File folder
o) Music | Scenarios File folder
= Pictures Temp File folder
£ Videos

4. Click OK to save file in this location

Your program has now been activated. Double click on the Adviser icon on your desktop to open the
program for the first time.

Your program will open at the File tab, listing Recents, Open, New and Help. Click Help to read a bit
more about your program including version number, and licence expiry date. We may ask for this
information if you ever have any difficulties negotiating your new software.

4|Page

Integrity | Innovation | Mateship | Copyright 2013



Adviser / Manager — Create the Shell

4 2013 BackPaddock - Back
DIARY RECOMMENDATIONS FARM ROTATIONS AMNALYSIS RAIMFALL CASH FLOW LIVESTOCK INVENTORY

Save Client File As
New

Open Suppert

h

Close

e Felp BACK PADDOCK
Get help using Back Paddock Adviser *
102’[mezss|ongl AdVlser

Recent About Back Paddock Advi; Professional

ComerPost™ ‘ | Getting Started

‘ See what's new and find resources to Version: 10.0.0.29
Sciliete® Link &P hielp you leam the basics quickly. Copyright® 1996-2013 Back Paddock Company. All Rights Reserved
oilMate® Lin
e
Import Contact Us (L
Licence Manager.

Let us know if you need help or how View and M L Status

Save & Send we can make our Products better, View and vianage Licence Jtatus

Help Tools

1. Click on File
2. Click on Help

This information is located in the centre of your screen, as above.

At this point, it is well worth familiarising yourself with other sections of this Help tab to see what is
available within the program.

6. Create a Client File
Adviser users are able to create multiple Client Files, one per Client or Trading Name. This will

contain all of the information pertaining to them including Trading Names, Farms, Paddocks and the
Plan you create.

Before we begin, take a moment to think about your nomenclature. It's important to stick to a
common format when creating multiple files. Are you going to use Trading Names or Client Names
as the file name? If you use Client names are they going to be “Surname, First name” or “Full name”?
Think about your clients, are there any that double up either way? In the program this will be listed
as the Trading Name, with Farms and Paddocks allocated under this.

—
- Create New Client File H
T b Kstylee + MyDocuments + BackPaddock Company + Adviser + Clients v & | Search Clients ¥
Organize +  New folder =~ @
e BT A Name : Date modified Type Size A
B Deskiop Bak 20/03/20134:02 PM  Filefolder
& Downloads | A®KHe-
] Recent places _ A8 iStraho . uv
ot gl W Ea T ewren
4 Libraries o qadv 5 3= B
% Documents v "
& Music vonow 2,276 KB
=] Pictures C-v 3 t&Coady " 2,560 KB
B videos yonl moady o 1,684 KB
_ Cretten :n,GT & DJ.adv . 2736 KB
18 Computer | uavey L " Co.adv 2 - o cile 1,728 KB
iy Local Disk (C:) JDer Tu ADV File KB
g% requests (1\192.1 | DemeFarm_Katy.adv ADV File 6,796 KB
8 charad 4102 165 Y Enrhee Allan arhs ANV Eile 1 490 ¥R he
File name: || v
Save as type: | Adviser Files(*.adv) v
= Hide Folders ]
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Double click on the Adviser icon on your desktop to open
Click on File

Click on New

Enter decided name of file

Click Save

vk wnN e

Your new Client File will open at the Home page, ready to start entering more data.

7. Enter Client Details
Now, we suggest entering the client details including name and postal address. These details will be
displayed when reports are generated for the Client.

Cliert Details

R MLy onlea Famming Pty Ltd

Mame; |Hannah & Lachlan
Sumame:

Green

Address: |"Avonlea” Latitude: 33722' S Longitude: 146724’ E Blevation
134 metres

Town: |Out Back Town Australia

State: |ySw Postcode: | 2655

Courtry:
Phone: [po g9 g4700¢
Phone 2: |02 69 642277
Fax: |02 69 642000
Mobile: | 0427 557 HH#

Email: |hlgreen@bigpond .com.au
Fam 1D Number: |
ABN: |

Click File

Click Info

Click Client Options
Click Client Details tab
Enter details as required
Click OK

ok wnNPRE

Your client details are now entered.

6|Page
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8. Add Farms and Paddocks to your Client File
Now, we want to add the Farms and Paddocks to your client file in pre

Adviser / Manager — Create the Shell

paration for planning. Make

sure you have all your information ready, we will need Farm names, Paddock names and Areas.

8.1 Create new Farms

ek 4 2013
HOME DIARY RECOMMENDATIOMS FARM ROTATIONS AMNALYSIS RAINFALL CASH FLOV
. v Aﬂ ’ * :IG'E ’x v| Quick Entry Mode LE;J E Home Farm
Z = Restructure Paddocks = Edit Farms
Move Move Sort Add  Insert Delete Print Copy To —
Up Down New  New Clipboard
Paddocks Export Multi-Farm
Exclude |Paddock Mame Area [ha) Arable [ha] | Arable % | Soil Details Frod. Spstem [def ]
1 O Faddock 1 £.95 £.95 100% Broadacre
2 D Faddock. 2 4 87 4 87 100% Broadacre
Click Farm
Click Edit Farms
2
B Farms :
WFile  Records
el X Report Images
N
Exclude|Farm Hame Fainfall [mm] |Location D |Motes
Bl 1 L] iHomeFamm

Home Farm is the default name for your Farm. Click in the box to edit

add more Farms as required.

3. Click p# for extra Farm lines
4. Enter Information as required (Farm Name compulsory, other
5. Click Close to save.

Your Farms are now successfully added.

this name, and continue to

optional)

7|1Page
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8.2 Create new Paddocks and Areas (manually)
It's time to add some Paddocks to your Farms.

gk 4y 2013

HOME DIARY RECOMMENDATIONS FARM ROTATIOMNS AMALYSIS RAIMNFALL CASH FLOVY

' v Aﬂ ’ #* :""E ’K | Quick Entry Mode @ Ij Home Farm
y 4 = Restructure Paddocks = Edit Farrms
Move Move Sort Add  Insert Delete Print  Copy Te
Up  Down Mew  Mew Clipboard
Paddocks Export Multi-Farm
clude |Paddock Mame Area [ha) Arable (ha] | Arable % |Sail Details Prod. System [def.)
| O Paddack. 1 £.95 B.95 100% Broadacre
/' 2 [0 [Paddock 2 4.97 487 100% Broadacre

1. Select correct Farm using the drop down box above Edit Farms
2. Click Add New to insert a line

There are two options here; standard and quick entry mode. Choosing Quick Entry allows the user to
hit “Enter” to create a new paddock line after typing the Paddock Name and Area. Standard mode
requires you to click Add New to create the fields; hitting Enter in this mode allows you to fill in all
tabs along the screen. Selection is based on personal preference.

3. Enter details as required
4. Select Broadacre in the drop down box under Prod System for each paddock (required)

Your paddocks are now created.

8.3 Create new Paddocks and Areas (using Mapping)
This is an exciting new feature of the program, enabling the user to import kml or shp files into our
program and create new paddocks through the Mapping system. Auto-areas can also be calculated
from these files. If you do not have any mapping files and would like some, check out our guide to
“Import KML files from created paddocks on Google Earth” available on our website to create kml
files for free! Simply download Free Google Earth and away you go.

8|Page
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Import Map y3
Ry 20 BackPgffdock - Back
HOME DIARY RECOMMENDATIONS FARM ROTATIONS AMALYSIS RAINFALL CASHFLOW LIVEST INVENTORY
A * :l‘ﬂ v| Quick Entry Mode @ E Home Farm = ‘&ﬁ?
A v zﬂ ’ 3 ’x Restructure Paddocks - Edit Farms = o e
Move Mowve Sort Add  Insert Delete Print  CopyTo Rainfall Maps Machinery
Up Down Mew  MNew Clipboard Sites
Paddocks Export Multi-Farm View
Exclude |Paddock Mame Area [ha) Arable [ha) Arable % | Soil Details |Boundary Arable  |Prod. System [def.] |Motes (Al Years]
1 0 [Paddock 1 6.35 6.35 100% Z | Broadacre
2 O |Faddack 2 4.87 4.87 100% & | Broadacre
1. On the Farm tab, click on Maps
2. Click on grey square under “Boundary”
3. Click on Import
4. Click Open
5. Locate your kml or shp Mapping file and click on it to highlight
6. Click Open

Your paddock polygon/s will now be visible on screen.

Assign Paddock Name
1. Click Edit

If you would like the program to calculate the area of your paddocks through your Mapping files, this
should be selected now. Alternately, continue with step 4.

- - -
EIEYL =081 Back Paddock Adviser Professional Boundary Tools B
Background | Edit | Tools  Import  Coordinate System @
v
Snapping Py setect Al =37 Paddock Name Auto-Area

Snap Nodes {; De-Select All
Node Numbers ¥ | Paddocks

Editor Selection Edit Paddocks 2| Area

Long: 1506204 Lat: -29.7334

2. Click Auto-Area

3. Select 0.00 (two decimal places) for greatest accuracy using the drop down box beneath

We are now ready to start assigning Paddock Names to these polygons. If Paddock names are
created, we could use the drop down box next to “Paddocks” to assign. Alternately they can be
created from Maps as per below.

)
4. Click Select Tool
9|Page
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Left click on your first paddock to highlight
Click in white bar next to Paddock Name
Type in required Paddock Name

O N oW

Hit Enter on your keyboard

Back Paddock Adviser Professional H

9 Add paddeck 'Paddeck’ to Paddock Master?

You will be prompted with the screen above. This is our program confirming that you want to add
this Paddock to your client file.

9. Click Yes

If you have multiple farms you will be prompted to select the Farm to add this paddock to.

Select Farm

Select Farm for Mew Paddodk

Farm 1 LY

10. Use drop down box to select correct Farm
11. Click OK
12. Continue with remaining Paddocks from Step 4 as required

Set Coordinate System
From here, we must set the Coordinate system which tells our program where in the world our farm
is sitting. This is set by Zone, based on the longitude.

Click Coordinate System tab
Hover mouse over whole farm, taking note of the longitude in the bottom-centre of the
screen

3. Enter this longitude as a whole number into the white bar beneath “Longitude (Decimal
Degrees)”

4. Click Calculate Zone

10| Page
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=N e ] Back Paddock Adviser Professi

Background Edit Tools Import Coordinate System

GDASY Zone 55 | Longitude(Decimal Degrees):
150
Zone 55

Coordinate System Calculate Zone

Select appropriate zone (for example Zone 55 in above) from drop down menu
Click OK
Click Save disc in top left corner

© N o w

Click round circle, and Exit to close module
Your paddock names have been successfully created, and your maps correctly labelled.

From here, we recommend that the Master Database be customised.

8.4 Edit / Exclude Paddocks or Farms

To edit these in Adviser / Manager is a simple matter of typing over the Paddock or Farm name you
wish to change. Clicking off this bar will save the change.

Excluding Paddocks or Farms ensures that historical data remains for those fields, but this
information is not included in reporting. This is particularly useful if perhaps a Farm or Paddock is on
seasonal lease, has been flooded or is spelling. Tick in the Exclude box next to the required Farm or
Paddock to Exclude.

Word to the wise RE: Deleting
There is no “Undo” button in this program! We do not recommend deleting entries without careful
scrutiny of potential ramifications. For example, deleting a Farm deletes all associated Paddocks.

11|Page
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9. Customise your Master Database
Next up, we will customise our Master Database. Picture this: we have information for about 95% of
any of the crops, varieties, fertilisers, operations and timing comments that our users require all
located in our Master Database. These populate the drop down menus throughout your program.
Chances are there are going to be large chunks of information that you never use. Our goal here is to
cut this list down to things that you actually use to save you flicking through acres of superfluous

information.
E - = = x
ﬁ; iy Master Database EN
‘_" Home Tools CornerPost™ 9
A
33 " - - 7 ) | [l
Add Mew Delete Selected | Move Selected Move Selected  Sort Table Hide Excluded Exclude All  Unexclude All | Show Product
Record Record Record Up  Record Down Alphabetically ltems Items in Table Items in Table Codes
Records Move / Sort Exclusion View
«*» Master Database ~ Colurnn View ) )
EI Crops (®) Income / Yield () Mutrient Audit [Removal] () Detault Map Formatting
E]--E’ Marrow leaf-Monocot
. Broadieaf-Dicet Crops - Narmow leaf-Monocot i
5P Pasture Exclude | Crop F‘E‘;d‘f” Low$/t | Esp. $%t | High$t | Lowtha | Exp.tshe | Fat tsha ~
[ P small ceed production » Bailey feed B 130 155 180 2 25 3
w-[IF Miscellaneous Ll |Baley grazing Bg 160 180 200 2 3 4
E]--E’ Wood/timber ] |[Baley _h‘_ay i Bh 170 200 225 3 4 5
[EF Horticutt L1 |Barey irigation Bi 1E0 180 200 5 5 7
GHEF Roriculture 0 [Barley malt. Bm 180 180 200 2 25 3
o[F] Fertilisers [0 [Baey req seed Bs 550 500 550 1 5 3
= Chemicals L] [Barley self sown BSS 1 1 1 1 1 1
& Attractants/lures 0 [Barley U/S blerd Bb 160 150 200 15 2 25
50 Bactericide O [Blend B 0 0 0 0 0 0
Biological L] |[Cereal e Cr 220 240 240 15 2 25
e Blelogica O [Fodder Fo [ 0 0 0 i i
- Defoliant O [Hay mix Hn 200 250 300 3 g 5
(-0 Fumigant Ll |Maize M 270 300 325 a5 1.8 13
[ Fungicide Ll Mgize zeed Mg 400 450 R00 g 9 10
- Fungicide/insecticide = Eh"tEt forage rgf 1233 ggg g;g g ;DS 132
+ .. Ll ats grain 3
-t Herbicide Dats arazing 0n | 1m 200 220 2 25 3
- Inoculant O |Dats arazing grain Oag 180 200 270 15 2 75
[ Insecticide L] [Oats hay Oh 1E0 170 180 45 4.9 5.3
[3.. Liquid fertiliser L] |Oats irigation Qi 180 200 220 4 45 5
Ly L] [Oats 1eq seed Oz 300 A0 400 3 4 5
5 L] [Oats self sown ass 180 200 220 1 1.5 2
. Ll |Oats U/S blend Ou 180 200 220 1.5 2 25
- [0 [Dats/clover Oc 180 200 220 15 2 25
[ Mematicide L] |Datz/luceme oL 180 200 220 45 49 5.3
Plant growth regulator L] | Oats/medic Om a 0 0 0 0 a
Repellant L] [Oats/ivegrass Or 170 180 140 2 25 3
. . [1 [Datsivetch O 170 180 150 2 25 3
U" Rodenticide O] [Dats/vetch hap O 170 180 140 3 75 3
G Seed additive L1 |Pennisetum forage Pt 0 0 0 0 0 0
- Seed inoculant Ll |Rice fragrant Rf 250 280 30 1o 1Al 12
- Seed treatment Ll |Ricelong Rl 230 250 280 10 11 12
EBP Spray additive O [Rice medum R EE]] ] ] 10 1 12
L g te/oil Ll |Rice seed Rz EO0 7o 7a0 10 11 12
o, Ddwantgol v [ O [Ryecom Rc 2% 50 25 2 25 3 v
For Help, press F1 CAP | NUM | SCRL

1. Double click on Adviser icon on desktop to open program
2. Click Home
3. Click Master Database

The terminology we use within the Master Database is “Exclude” and “Unexclude”. If something has
a tick next to it that means it is Excluded (not included) in the lists within the program. Items without
ticks are Unexcluded (included).

12| Page
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9.1 Reducing your Master Database
Starting at the beginning, with Crops. There are layers in the Master Database, they are classified by
Crop first, then variety. Excluding an item at the top of the ladder will exclude items underneath it
further down the ladder. For example, if you exclude all Narrow Leaf Monocots, you will not be able
to see any barley, sorghum, oats, wheat etc.

o -+ - O x
.'ﬁ@ b Master Database -
LS Home | Tools  CornerPost™ 9
E A
b « 4l B =B O i
Add Mew Delete Selected | Move Selected Move Selected  Sort Table Hide Excluded Exclude All  Unexclude All | Show Product
Record Record Record Up  Record Down Alphabetically Iltems Items in Table Items in Table Codes
Records Move / Sort Exclusion WView
< Master Database ~ |Yarieties - Barley feed
o] Crops Exclude |\ ariety Cost ($4t] | Default kgfha | Supplier Defaul Map Colow
[3 B arleyman 200 a0 Azt grains-international
& Narrow leaf-Menocot
| 1 |Barque feed 200 E0 Public
[ Barley feed [1  [Eeecher feed 200 50
¥ Barley grazing Berkut 200 50
V¥ Barley hay | | |Binalong feed/EPR 200 50 Flanttech P/L
Y ITIRI} ETaTal =

Clicking on the plus sign to the left of the classification (eg. Narrow Leaf Monocot) will show you a
list of Crops in the left hand pane, and their corresponding Variety in the right hand pane. Layer
upon layer!

Exclude crops that you don’t require first, and then varieties. You may find it easier to “Exclude All
Items in Table” and then un-tick the ones you want to see. As a check, click “Hide Excluded Items” to
show you a list of only those you have included for your database. Click this red cross again to make
all lines appear. Continue to Exclude or Unexclude down the list of crops.

Continue to expand and contract each of the Headings on the left hand side. For example, if you click
on the word “Fertilisers” the list of vendors will appear in the right hand pane for selection. Click on
each vendors name in the left hand pane to see their fertiliser range.

9.2 Adding items to / modifying your Master Database
It is easily possible to add new items to your Master Database by selecting “Add New Record” from
your chosen ‘new record’ destination, this icon is situated in the top left corner of your screen.
Clicking this will enter a new line at the bottom of the screen that you are on (right hand pane).
Details should then be entered as required. Click in any cell on the right hand pane to make
adjustments to names or spelling as required.

Real time data editing is used to save changes to the Master Database, meaning that when data is
entered into a cell the very minute you click off that cell the data is saved as a permanent record.
Close out of your Master Database by clicking on the X in the top right corner of your screen

The Master Database also includes default information for prices, expected yields, nutrient levels,
rates and much more. These are easily modified to suit your situation by clicking in each cell and
typing the new number. This will save you modifying it in your program each and every time that
product is selected.
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9.3 Default Map Colours
Default map colours for each variety are set in your Master Database. Selecting these will ensure

that colours remain the same each time a Layer by crop is produced.

-
‘,'i Hame Tools

CornerPost™

Master Database

A
33 WK - - z = E O ([T
Add Mew Delete Selected | Move Selected Move Selected  Sort Table Hide Excluded Exclude All Unexclude All | Show Product
Record Record Record Up  Record Down Alphabetically Items Items in Table Items in Table Codes
Records Move / Sort Exclusion View
& Master Database ~ |Warieties - Barley feed
S0 Crops Exclude [Variely Cost ($4] | Default kavha | Supplier Default Map Colow A
[l Barleymax 200 a0 Aust grains-intemational
B-E’ Marrow leaf-Monocot
L] |Barque feed 200 [:1] Public
S arley fesd OO0 [Beecher feed 200 50
V¥ Barley grazing [1 |Berkut 200 a0
V¥ Barley hay L] |Binalong feed/EPR 200 a0 Planttech P/L
-V Barley irrigation O [Bindabella feed 200 50
v Barl it L] |Capstan feed 200 [:1] ABB grain Lkd-The lentil company Inc
-7 Saney mat. Commander mal/EPR 200 50 [Vitena
-V Barley reg seed Cowabbie feed 200 il
It Barley self sown Dash feed 200 50 Aust grains-intemational
V¥ Barley U/S blend Dictator awnless/FER 00 G Heritage seeds P/L
¥ Blend Em:up Ffaeddjwﬂ ggg gg Intergiain
athom fees
-V CaneDIR Fitzgerald feed 300 ]
-V Cane(R Flest 52 feed 200 50 [Vitena
-V Cane03R Fleet '+ feed 200 50 Viterra
W Cane (MR Galleon feed 200 50
e = .

Open Master Database

Click on plus sign next to required Crop Type

Click on the Crop name

Adjust the “Default Map Colour” in the right hand Variety pane
Close Master Database to save changes

vk wnN e

9.4 Update Client From Master

This button allows the changes that we have just made to be immediately implemented in the

program. The steps below are for Default Map colours specifically, but ticking other boxes will adjust

what is updated appropriately.

E Lome e

Rotations  Analysis  Rainfall  CashFlow  Livestock  Inventory  Reports  Mapping

= )
Plan Copy Data Between Find/Replace Master

Paddocks Data Database
Plan / Actuals Data

g

| & view Selected Scenaria

% Delete Selected Scenario | |47 Update Client From Master

Bty Copy Plan To Actuals

sk Update Area From Paddock Master

Scenario Manager Tools
Navigation Update Client From Master
[E W = s This Section allows prices and default production values to be updated from the Master Database. All |

&S values forthe sections selected below wil be updated for the cumert year.

& Tamiat (24.7ha) | Formore control of updates the Find/Replace section may b more sitable
<% Bumima Road Cancel
< Cottage (5.36]
< Horse Paddod

Select data type to be updated from Master D atabase to Current Client File for Current Vear

Crop/Seed [JCost [] Defaul Rate [] Default Map Formatting [ %t [ ha | ko/ha | FRowlm) | Plantim]
Dressings [ Cost [ Default Rate

Fertilissr [ Cast [ Default Rate [ Nutrients

Chemicals [ Comt [] Defaut Rate

Operations []Cost

6. Click on “Update Client from Master” in the Home tab
7. Tick “Default Map Formatting”
8. Click OK

These changes will now be pushed through from your Master Database to your active client file.

Integrity | Innovation | Mateship | Copyright 2013
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10.Back Up Data

You are now in a position where the basics of your program have been populated, we have a
customised your Master Database and you have a client file with Farms and Paddocks. This is a good
time to start backing up your data.

There are several ways to do this, we recommend a combination.

10.1Local Back Up
A local back up means that you are saving these files to another location on your computer, or
perhaps even a USB or external drive. This is a good way to ensure that your data is always backed
up in the event of a computer failure, and it is very simple to then transfer information without
internet connection.

1. Open File Explorer on your computer
2. Click on My Documents or Documents
3. Double click on Back Paddock Company

Within the Adviser folder you will see on your screen are several folders where your data is actually
stored. These are the folders we wish to copy to another location.

N A L Adviser ° = = ﬁ
“ Home  Share  View 2]
7 New item ~ B select an
P S easy aceess - i Edit Select none
Delete Rename  New Properties =
M folder - ¥ History oo Invert selection
€) * 1 » Libraries » Documents » Back Paddock Company » Adviser v & Search Adviser
¢ Favorites Name : Date modified Type Size
Bl Desktop Clients 06/2013 12201 PM  Filefolder
@ Downloads Maps M File folder
] Recent places Master Data File folder
Recommendations M File folder
- Libraries Reports M File folder
% Documents Resources File folder
& Music Scenarios W Filefolder
] Pictures Temp 0/0 6..  Filefolder
E Videos || Adviser.lic 4/02/2013 413 PM LICFile 1KB
4. Left click on Adviser folder to highlight
5. Right click on Adviser folder
6. Leftclickon Copy
7. Navigate to external location of your choice
8. Right click in computer location of your choice
9. Leftclick Paste

You have now completed a complete back up of your Adviser data, including your Master Database.
Do this regularly (monthly, or more often during peak periods) to ensure data safety.
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10.2Back up to CornerPost
CornerPost is the name we give our database system; this is used to back up or synchronise data
between devices and as a reporting tool. Using this as a back up location creates a file on the server
that is available to download at any point, on to any device that uses your credentials.

Home Farm Rotations Analysis Rainfall Cash Flow Livestock Inventory Reports Mapping

Connect to Back Paddock CornerPost™

Save Client File As
Login details are contained in your Licence File.
[ New This allows autematic login when pushing or pulling data to CornerPost.
Functionality is disabled without a valid Licence File.
N S Open
Currently Open Client File

§ Demoarm_Katy BACK PADDOCK
info CornerPost

Tools
Recent b Send Upload updated data frem current file to CornerPost.
Upload Recommendation
Template to ComerPost™

SoilMate® Link Reset Sync. Clock for Current File [ ] Set File Qwner

Files available on CornerPost™
Import

Save & Send Ab Refresh File List e ,ﬁ Retrieve Selected File % Delete Selected File

from CornerPost™ from CornerPost™

Help
Drag a column header here to group by that column.
] Options
_ F ‘FHE Name Status Last Modified Last Modified By Created By
1. Double click on Adviser icon on your desktop to open program
2. Open required client file
3. Click on File
4. Click on CornerPost

It is from here that we can send and retrieve from CornerPost, and see what files might be available
for us.

5. Click on Send

This may take several minutes. Once complete, the box below will appear as confirmation.

o Succeeded in pushing data to CornerPost.

6. Click OK

Your data has now been successfully backed up to CornerPost, to retrieve to your PC or other
devices as required.

Click here to read our CornerPost module and become a professional ‘CP’ user.
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10.3 Email Client Files
This is a simple way to share client files with yourself or other users as required. For a single client
file, follow instructions below. For multiple files, follow “Send Multiple Files” instructions.

Home Farm Rotations Analysis Rainfall Cash Flow Livestock Inventory Reports Mapping
Save Client File As
B Save Send #
5 Open
£ Close B: .,I Send to..
— Send File as an email attachment.
Info
Recent |_E! Save As...
CornerPost™
SoilMate® Link
Import
Save & Send Export Merge
Help — ; ] Merge.
: Export File As... 3 “~  Merge 2 Client Files. (This is a legacy
] Options Export or Backup File. A ¢ function that has been superceed by
. W CormerPost™)
9 Exit
1. Double click on Adviser icon on desktop to start program
2. Open required client file
3. Click on File
4. Click on Save & Send
5. Click on Send to...
EXI™ B Untitled - Message (HTML) o - O
Message Insert Options Format Text Review & e
-0 db Cut I = =l RS Q @ |Z ¥ Follow Up ~ \
M T A Az iz = @J v -
B3 Copy , - _'/ \A |__| ) ¥ High Importance . \
Pavste jF-:urmat Painter B I U - A === R Agg:fk“ E::,ce': A:::tiT:h izt:-,c? Slgnvature I Low Importance oo
Clipboard (] Basic Text Mames Include Tags s | Zoom
o || |
= e | |
Send
Subject: | |
Attached: ||_|DemoFarm Katy.adv (7 MB] |
| &)
6. Complete recipient and subject details as required
7. Click Send
Your open client file has now been sent via email.
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Send Multiple Files
Exact steps may differ with different computers, but it is easily possible to ‘bulk share’ client files for

emailing or saving purposes.

Open File Explorer on your computer
Click on My Documents or Documents
Double click on Back Paddock Company
Double click on Adviser

Double click on Clients

vk wN e

This is where your client files are actually stored. These will be file type “.adv” and can only be
opened through the Adviser program. Follow instructions below to send to a mail recipient.

AN L Clients "’ =
Home Share View
wcie / - T - (mm|
T 4 Cut L= E-ﬂ B New item ~ ! |#| Open ~ g0 Select all
= o k2 X = () :
(4] Copy path T | Easy access - Edit Select none
Copy Paste Move Copy Delete Rename New Properties o
2| Paste shortcut tow tow - folder - oo Invert selection
/(—) * 1 . v Libraries + Documents b Back Paddock Company » Adviser » Clients v O Search Clients
- — .
‘¢ Favorites Mame Date modified Type Size
B Desktop , Bak File folder
4. Downloads || Bingara.adv ADV File 2,560 KB
] Recent places || Cotton Demo.adv ADV File 1,684 KB
| DemoFarm.adv ADV File 7,736 KB
- Libraries || DemoFarm_Katy.adv ADV File 6,796 KB

6. Left click on required client file
Tip: Hold Control and left click on multiple if required

7. Right click on highlighted file
8. Leftclick on “Send To”
9. Left click on Mail Recipient

An email should now be opened with several client files attached

10. Enter recipient details and subject as required
11. Click Send

Take care not to delete these files. They are your actual client file data including Farms, Paddocks
and client information as created in this document.

Thanks for joining me in setting up your client file!

You are now in a position where you have created the shell to populate with your data. By
completing these set-up steps, you will save yourself a lot of time and complication down the track.

Take a rest and come back to the next part of our Manual.
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11.Help please!
We at Back Paddock understand that everyone is different and learns in different ways. To facilitate
this and make our products more accessible for everyone, we have a plethora of different ways and
means of obtaining assistance in any situation.

11.1Talking to Real People
That's fine by us! We have a HelpDesk service that operates Monday to Friday 7:30am — 5pm on free
call 1800 557 166 and we are always happy to take your call.

11.2See things Visually
Private webinar sessions can be arranged if you say please very nicely, and send an email through to
Support@backpaddock.com.au Alternately, there are a few videos on various processes available

online at http://www.backpaddock.com.au/help-desk/ This gets updated frequently, so if you have

a question about something that’s not up there, let us know and we may just create one inspired by
your request!

11.3 Notes to look at it in my own time
Not a problem! As well as this user manual, we have a heap of Help Sheets available online to point
you in the right direction, get you started, and save you from any sticky situations you might find
yourself in. Visit: http://www.backpaddock.com.au/help-desk/ for the full list organised by program.

11.4Phones are down, need help!
Have you seen met our Online Consultant? She’s friendly, patient, knowledgeable and about three
clicks away! Reach her at http://www.backpaddock.com.au/help-desk/ by clicking on the Site

Consultant button.

11.5Non-urgent brainwave in the middle of the night?
How about an email? We've usually responded by the end of the next business day, and this gives
you a chance to send us your thoughts or questions at any hour of the day or night! Give us a yell at
Support@backpaddock.com.au

Good luck, and have fun!

Back Paddock Team.

Ph: 1800 755 166
E: Support@backpaddock.com.au
W: www.backpaddock.com.au
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