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The sponsor-ed Group highly recommends using the Firefox

browser when editing your new Generation 2 website

Firefox is a trademark of the Mozilla Corporation

650 Castro Street, Suite 300

Mountain View, CA 94041
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Your new sponsor-ed Generation 2
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Administration panel user manual

1.0 Logging In

The purpose of this manual is to act as a guide to the functionality of the sponsor-ed Generation 2 content
management system Admin Panel.

1. Go tothis URL = http://<domain _name>/admin to find the following admin login page:

>

“ L N -9

| & Ouswtmt Apgeovets ‘ & waarad | & Logn - moroar-ad L

Account Login

E/l
kB

or "
Loy
LW pad ward Of sl

the sponsor-ed oroup

Fenwneerme

Picture-1

2. Type in your username and password and click login. After you have successfully logged in, you will
see the Administration Area:

-

- X rv— o - -

&

Manoge Pages
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Picture-2

2.0 The Administration area

Seven main sections are accessible through the following tabs. One can view all of them.

2.1 WEBSITE CONTENT : The first admin tab have the following sub-navigation(s):

Pages: Pages for the site front can be Managed (Create New / Update / Delete) in this section. This
is a listing page of all pages and the admin landing page as well. Refer to 1.a for the functionalities
available.

Navigations : Navigations for the site front can be managed in this section. Refer to 1.b for the
functionalities available.

Blogs: Blogs for the site front can be managed in this section. Refer to 1.c for the functionalities
available.

Blog Posts: Blog Posts for the site front can be managed in this section. Refer to 1.d for the
functionalities available.

Articles: Articles for the site front can be managed in this section. Refer to 1.e for the
functionalities available.

Sections: Any page of the site front may or may not have Section(s) to appear in the right column.
Such Sections can be managed in this section. Refer to 1.f for the functionalities available.
Homepage Section(s): Section(s) to appear on the home page of the site front can be managed in
this section. Refer to 1.g for the functionalities available.

2.2 Manage Pages
Website Pages for frontend can be managed in this admin section. The landing page shows a list of

previously created pages.

Manage Pages

Title: ACCEss Ll Published Actions

HELF WAMNTED Public http:fflanecovefpage,2 WEs W
BULLETIM BOARD Public httpefflanecovefpagef3a Wies W
LAPATHOM Public http:fflanecovefpage,4 WEs W
PLAYGROUMND PICTURES Public http:fflanecovefpage/s WEs W
TRIWIA MIGHT Public http:fflanecovefpage/a Yes L
FATHERS DAY BREAKFAST Public http: fflanecovefpagef7 Ni= W
HALLOWEEMN MIGHT Public http:fflanecovefpage,/s WEs W
COMMUNITY FUMD RAISIMNG Public http:fflanecovefpage9 WEs L
- - e an . S > a

Picture-3

Version 1.0
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The Manage Pages landing page have the following available options:

a) Click on a particular URL for a preview of that page in a new browser window.

b) Click the Create New
4

Button to create a new Page.

c) Clickthe Edit =  Button to update contents for the corresponding page.

d) Click the Delete U Button to remove the corresponding page.
e) Search by title is available on the listing page

search.., ﬁ ‘

2.3 Page Types

Pages are of two types: |) External Link, and II) Normal Page.

Mavigation Blogs Elog posts Articles

Add/Edit a Webpage

Type Select Page Tipe

Picture-4

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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1)

External Link: An External Link opens a page of an external website, in a new browser Tab or

Window. Create New / Update / Delete Options are available for an external link page.

Elogs

Type Extarnal Link
Page Title
External Link
Show in navigation? O
O

Publish Page?

Picture-5

Normal Page: A Normal Page is responsible for generating internal site front pages. Create

1)

Mavigation

New / Update / Delete Options are available for a Normal Page.

i
Watch Vide:

Add/Edit a Webpage

Homepage:
i
Watch Video

Sections

Blog posts

Add/Edit a Webpage

MNormal Page -

Type
Page Title
Meta Description
Meta Keywords
B I U a8 |§ === | Styles - Format ~ FontFamily  ~ Font Size -
| = E | | LESO@m |A-2-

Content

Version 1.0

1—
=

—
= im

% B2 @
— @ E||mEa | H
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Show in navigation? ‘

Publish Page? ‘

E‘—« Insert Photo Gallery Select Gallery h
Section Select Section hd ‘

E{—~ Access Type Select Access Type - ‘

Administrative Access Elag Moderator

Fund Raising Page Adrinistrator
hest

Insert Audio file? Select Audio -

insert Video file? Select Video -

Skt Eance]

Picture-6
lllustration for Picture-6
Ref#1 Using the text editor, ad content to the webpage.
Ref#2 - Toggle to appear in the manage navigation add/edit dropdown.
Ref#3 - Toggle to save page as published or draft.
Ref#4 - Select among galleries created in admin—>MEDIA->Photo Gallery Module.

Ref#5 - Select Sections to appear in the right column of the page being created or updated. Sections
are those that were created in admin=>WEBSITE CONTENT->Sections Module.

Ref#6 > Select the access type of the page (Public or Private). If, ‘Private’ type is selected, it will not be
displayed before a site member logs in, in the frontend. While a ‘Public’ page will be displayed,
irrespective of whether a site member is logged in or not.

2.4 Manage Navigations
The Navigations for frontend can be managed in this admin section. The landing page displays the
current Front Navigation Tree as shown:

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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Navigation Hogs

Hog posts Articles Sectiors Homepage Section

Manage navigation

Posiion  Mavigation Label Page Name

1 HOME Hormepage

2 PEC INFO Page ! P&C INFORMATION

3 HELP WANTED Page : HELP WANTED

4 BULLETIN BOARD Page | BULLETIN BOARD

5 Girl Guice Test Page Page : Girl Guides Test Page

6 EVENTS Events

7 TRIVIA NIGHT Page: TRIVIA NIGHT

8 PLAYGROUND PICS Page ! PLAYGROUND PICTURES

9 FATHERS DAY BREAKFAST Page : FATHERS D&Y BREAKFAST

10 HALLOWEEN NIGHT Page | HALLOWEBN NIGHT

14 | AMATLAR Mamm | ARATLAR
Picture-7

The Manage Navigation landing page displays the following available options:

Version 1.0

a) Click on the Add L button to insert a new navigation, below the current navigation.

b)
c)
d)

f)

g)

HELP wWANTED

ey

BEULLETIM BOARD

Page HELP \WANTED

Homepage

Page:BULLETIM BOARD

Controls
FTE
*+T &
*+T ¥
+ 74
*+T ¥
+T &
* e
+T &

FT e

FT & &

-

Oper atiors

50 000000 0 O

LR T
v R

T &

Next step: select a link from the right side dropdown; give a proper label for the link in the left

side text box; then confirm by clicking the Accept ¥ button or cancel with clicking Decline x

button.

Click the Edit +

button to make any change to a particular navigation.

Click the Delete = button to remove a particular navigation.

Click the Up L g button to move a particular navigation upwards.

Click the Down ¢

button to move a particular navigation downwards.

Click the Outdent % button to outdent a particular navigation.

Click the Indent “¥ button to indent a particular navigation.

For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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3.0 Upload and Manage Files and Photos
Files, Photos, External Links and Embedded Code can be managed in this admin section. The landing page
displays a list of previously uploaded Files, Photos, External Links and Embedded Codes

Ereate New, Shimy &l

Upload FilefPhotos Create Photo Galleries Homepage Galleries Homepage Slider

[ Mame

[ Playground Ricture

O Grounds

Picture-22

Upload & Managdge Files & Photos

|search. o ﬁ

Preswigw ] Created Actions

- http:/ flanecove/uploaded_files/ media 18/05/2010 -/ (X
#13224779209hlue_hills.jpg

a.,ﬂ http:/ f202.157.179.224/ uploaded_files/ media;/ grounds.jpg 18/05/2010 -/ (X

The Upload Files/Photos landing page displays the following options

a)

b)

d)

Version 1.0

Click the Create New Button to Upload or add a new File / Photo / External
Link / Embedded Code to the Media Library.

Click the Edit 7 Button to update details for a particular File / Photo / External Link /
Embedded Code.

Click the Delete W Button to remove a particular File / Photo / External Link /
Embedded Code.
|Search... ﬁ

Search by Media name is available on the listing page

11
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3.1 Manage Photo Galleries
Photo Galleries can be managed in this admin section. The landing page displays a list of previously Created

Photo Galleries

L= = =

search... ﬁ

Upload FilefPhotos Create Photo Galleries Homepage Gallery Homepage Slider

Create Photo Galleries

) Title Prornio Irnage Created Artions
O test - 05/06/2010 7
2 r
O new test gallery 30/08/2011 ' U
e
- ﬁ ? M
Picture-23

The Manage Photo Galleries landing page (Picture-23) displays the following options

a) Click the Create New Button to open the form to create a new Photo

Gallery.
4

b) Clickthe Edit = Button to modify a particular Photo Gallery.

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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Uetoad FileiPhotcs Create Photo Galleries Homepage Gallery Hernepage Sider

Edit a Gallery i

Watch Video Tutorial

Gallery Title
new gallery

Images U

Promo Image

OnClick Link :

Description : Lorem ipsum dolor sit smet, consectetur adipiscing -

elit. Phasellus semper mauris non metus lobortis at
volutpat erat congue. Ut scelerisque adipiscing

[
A

diam, ut cursus turpis placerat eu. Curshitur Y
feugiat malesuada mattis. Cras nisi wauris, wvarius ‘

—_ i

A
Q

Promo Image \/
< | OnClick Link : http://lanecov e/ page/5 ’ |
Description : internal link

Upload Image
| | Browse.. |

Picture-24

lllustration for Picture-24

Picture-24:: Ref#1 = Description to appear with the image in slide show (if any content is entered).

Ref#2 - Click this Button to remove an image from the gallery.

13
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Ref#3 = OnClick Link for an image of the gallery, when the gallery is in action in the frontend
Ref#t4 = Upload an Image. The steps are as follows:

a. Click the Browse Button to browse and select images (.jpg, .gif ... etc.) from your local computer.
b. After selecting an image with recommended dimension, the selected image will appear on your screen
along with cropping water mark.

A

Crop Image

Crop Button

Cropping watermark

Promo Image

OnClick Link :

Description :

I | Browse. |

c. After you place the watermark to a desired place on the image, click the Crop Button.

The Manage Photo Galleries landing page (Picture-23) also displays the following options

c) Click the Delete X Button to remove a particular Photo Gallery.

14
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d) Search by Gallery Title is available on the listing page

search... ﬁ

3.2 Homepage Photo Gallery

The Site *Homepage Photo Gallery is managed separately in this admin section. The landing page displays a list

of previously Added Photo(s) to the Homepage Gallery

Upload FlefFhotos Create Photo Galleries Homepage Gallery Hormnepage Slider

Homepage Photo Galleries

O Prormo Lirk Created Actions
O Ma httn://gongle.co.n 30/08/2011 X
O Mo http:f lanecave/pags,2 29/08/2011 )
with selected do: | delete - m

Picture-25

The Homepage Photo Gallery landing page (Picture-25) displays the following options:

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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Click the Edit Gallery Button on the top bar, to 1) update details of the existing Photos, 2) Add new Photos or
3) remove Photo(s) from the site Homepage Photo Gallery.

Gaflery. Title Homepage Gallery Final

Images Q

On Click Link : ' http:/fgoogle.co.in

Description : |Welcome to the Lane Cove West P&C Website

On Click Link : | http:/flanecove/page/2

Necrrintinn * Marr Cran Twaca

a) Click the Delete U Button to remove a particular Photo from the Homepage Photo Gallery.

16
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3.3 Manage Homepage Slider Gallery
The Site Homepage Slider Gallery
“:1 Login orRegister -

e

“} Darlingtonville Public School

loving learning

m HEW BLOG EVENTS FUNDRAISING GROUPS CANTEEN UHIFORM SHOP BUY

*Homepage Photo
Gallery (Front End)

A

UV Alert

Adelaide 21 Apr

Sun protection required:
10:10am to 2:20pm
Max UV: 5
Tee wdas UV aiaph.
157 - 26"
A little rain

Homepage Slider
Gallery (Front End)

A

"

Back to School Ylpee e

/ wel| it's great to be abck at school aftar a break that wasway too long. Gee | miss work [——— -
R | Select Language v

Read more { d

is managed in this admin section. The landing page shows a list of previously Added Photo(s)

to the Homepage Slider Gallery as follows

Upload FilefPhataos Create Photo Galleties omepage Galleries Homepage Slider

search... ﬁ

Manage Homepage slider

O [Marmne Image Link Actions
f‘ 8
O Like us r[nT‘n hittps:f feewewe facebook,.comy #1 /pages/Darlingtonyville-Public/2 196 7a444850632 ' 8
[ Photo Gallery ﬂi‘z e, abic, et AL 4 8
O Footy Tipping & wivewy . afl.com,au -/ 8
| 7 Xl
= . 4@* . . . » L%
Picture-26

17
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The Manage Homepage Slider Gallery landing page (Picture-26) displays the following options:

a) Click the Create New
Gallery.

Button to open the form to add a new Photo to the Homepage Slider

b) Click the Edit 7 Button to modify details of a particular Photo in Homepage Slider Gallery.

Unload File/Photas Homepage Galleties Hormepage Slider

Edit a Slider Gallery

MName Like us

Link http s ffwearw facebook.comi#lpages/Darlingtorville-Public/21 8676444359632

Existing Image [ﬂ_f;
Upload Image

c) Click the Delete X Button to remove a particular photo from the Homepage Slider Gallery.
d) Search by Image name is available on the listing page

search... ﬁ ‘

18
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4.0 Manage Articles

Articles can be managed from this admin section. The landing page displays a list of previously created Articles.

} Arrerester Artuten  Mooe M etus

e & ey . )'. J ~ g.

Pordw Pabyies | B Asvevter arcion .l
S —
Wi
cosTiut i v LoOMMINCE COMMUMCATS o i

Cagee Nawvgnon Sy Bog porta Seciors Homoeguge Sectiy!
{saardy. B
Manage Articles
Visw Auttes Ak Dt SN

W
- B2Q
I
s P X

Picture-13

The Manage Articles landing page displays the following available options:

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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Click the Create New Button to open the form to create a new Article.

Pages N ation Bligte Blog poity S ticke Sechorns Homapage Section

Add an Article Watch Video Tutorial
Title
Article Date v
Authors
Seect v | W
1 dl
il
Insert Image For This Article ]
(Home Paoe * Small Pic Style) I -]M—‘—"—’
2 gl
-
Insert Image Far This Article Brows
(Home Page : Big Pic Style) I I—- .
o BZ U ERETE|wme ~ Formst = FokFamly - FontSes v
A DA|IEE| =8| LS @ | A-w-
3 |« —cd|ase @
Keyward
Cnnfrot B 7 U wc EE WS | aye: - Formet - ForkFamly =+ FontSos v
A= == US Jlhem |Avw.
i’ BN R u
4
5
Section Sidect Section v
gl
-
Aucho 6 Splect @ Prizvew
Video Sedect -
Image Sekect -
<
<
Save As 7 naft -
Sumt CEnes
Picture-14
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lllustration for Picture-14
Picture-14 : Ref#1 = Image upload for site home page Article listing section. This image will appear
when ‘Small Pic’ Option is set as home page article listing style, from admin>SETUP-> Site
Layout tab.

Picture-14 : Ref#2 - Image upload for site home page Article listing section. This image will appear
when ‘Big Pic’ Option is set as home page article listing style, from admin—>SETUP-> Site
Layout tab.

Picture-14 : Ref#3 - Begin typing the content you wish to appear on your homepage. Only write a
headline and a few short sentences to keep it short and sharp. The system will create an
automatic ‘read more’ that will take homepage readers to a linked page (see below)

Picture-14 : Ref#4 - Type the remainder of your article here. This content will be the content viewed
when the user clicks on ‘read more’ on the homepage

Picture-14 : Ref#5 - Option to select ‘Section’(s) to appear at the right column, on the detail page of
the Article.

Picture-14 : Ref#6 - Elements to display on the Detail page of the Article. The Dropdown(s) is
populated by Audio/Video/Images which are previously uploaded from:
admin->MEDIA-> Upload File/Photos.

Picture-14: Ref#7 - This is an option for whether to save this Article as draft or it is to be published.

a) Click the View Button to view an Article.

b) Clickthe Edit = Button, to update contents for a particular Article.

c) Click the Delete W Button, to remove a particular Article.
d) Search by Article title is available on the listing page

search.., ﬁ

Filbers
e) Click the Filters - Button for Advance Filtering Options

Pages | Nawgton | Bogs | Bog posts ticks Sschom | Homepags Saction EEEENEY Sl s

Manage Articles
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5.0 Manage Sections
Sections to appear on the right column of the site front can be managed from this admin section. The
landing page displays a list of previously created Sections.
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Picture-15

The Manage Sections landing page displays the following options:

Ereate e

a) Click the Create New Button to open the form to create a new Section.
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b) Click the View Button to view a Section.

v

c) Clickthe Edit = Button, to update contents for a particular Section.

d) Click the Delete W Button, to remove a particular Section.
e) Search by Section name is available on the listing page

search.., ﬁ

5.1 Manage Homepage Sections
Sections to appear on the right column of the site front homepage can be managed from this admin section.
The landing page displays the list of previously attached Sections on the homepage
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Picture-16

The Homepage Sections landing page displays the following options
a) Select Section from the dropdown to attach a section on the site front homepage.

b) Click the Delete o Button, to detach a previously attached Section from the site front
homepage.

1. EVENTS : The second admin tab have the following sub-navigations(s)

a. Events: Events can be Managed (Create New / Update / Delete) in this section. This is a listing page
of all pages and the admin landing page as well. Refer to 2.a for the functionalities available.

b. Calendar: This section shows the Event Calendar. Refer to 2.b for the functionalities available.
Locations: Locations for Events can be managed in this section. Refer to 2.c for the functionalities
available.

d. Coordinators: Coordinators for Events can be managed in this section. Refer to 2.d for the
functionalities available.
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6.0 Manage Events

Events can be managed in this admin section. The landing page displays a list of previously created Events
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Picture-17

The Manage Events landing page displays the following optionsClick the Create New

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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lllustration for Picture-18

Picture-18: Ref#1 = If the Event is a repetitive one, this tick box should be checked. Once checked, a number

of options will appear

Choose to Repeat Events [V] Select -

The next step is to select one from the repetition type dropdown. There are four kinds of repetition types
available in the dropdown. After selecting one, the system will query for more details about the repetition
nature of the Event.

Daily Events
Choose to Repeat Events [V] Daily -
Every
Repeats Indefinitely ]

Weekly Event

Choose to Repeat Events W] weelkly -

weekly Bon Bhue Bhved Birhu BFri Bkat O
Every

Repeats Indefinitely )

Monthly Event

Choose to Repeat Events [] Marthly -
Monthly Second | Tuesday -
Every 5

Repeats Indefinitely ]

Twice in a month

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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Choose to Repeat Events W] Twice A Month

First First * | Tuesday b
Second Third = | Wednesday -
Every 1

Repeats Indefinitely

Picture-18: Ref#2 - Click this button to Enter Pricing (if any) for the Event. Clicking on this button opens up
the pricing detail input fields

Enter Pricng

Chcith AlS Tt Dsils

Provide & rwme (o e ype of tiokel for sale e skt ol el
Provide o peelix for ket st
Ereler the price you) raguare far thiy fype of tickel (Plegse entee 0.00-2 dearmalh powits, 0o $ sigres ).

Erter the macirnmmguantity of tickets of ths type for the event (piease enfer no deciod posis).

Aod More Ticket Dessils

Picture-18: Ref#3 = This field enquires about the price of the online ticket booking fee, apart from ticket price.

Picture-18 : Ref#4 - This is an option for whether the ticket booking fees will be a lump sum or it will be
calculated on a per ticket booked basis.

Picture-18 :: Ref#5 - Selecting an Extra Data Collection Form (created from “admin’ - "SETUP" >
“Customized Forms’), will attach the one to the event ticket booking form, which appears while booking a
ticket from the site front.

b) Click the View Button to View Event Content.

c) Click the Edit ‘4 Button to update contents for a particular Event.

d) Click the Delete X Button to remove a particular Event.
e) Search by Event title is available on the listing page
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search... ﬁ

6.1 Events Calendar

Events can be partly managed in this admin section. The landing page displays a tabular display of Events
(Month wise).

Calendar Locations Coordinators

Calendar With Events

gl 2017 -

1 <
Suriclay Monday Tuesday Wiadnesday Thursday Friclary Saturday
1 w2 L+ i v 4 L+ B L% =} L+ B v
® Repeatative 2 < —hep e
g v 9 Vv 10 v 11 w12 w13 w14 w
15 W 16 w17 v 18 w19 w20 w21 v
@ Eepeatative Event @ Repeatative Event
22 w23 v 24 v 25 w25 w27 L+ ] w
29 W 30 W

@ Repeatative Event

o Dailly events o Wesekly events e Monthly events

Picture-19

Picture-19 : Ref# 1 2 Month and year dropdown to select a particular month.

:: Ref#t 2 - Clicking on a particular event opens up the following window:

4 L%

@ Fepeatative Event

Edlit master event |

Edit this event |
1

Delete this event ‘

Link to edit The Master Event (if the event is a Repetitive One)
Link to edit The Event which was clicked. For a repetitive event, this link is for editing the
particular child event only and siblings remain unchanged.

c. Delete The Event that was clicked.
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6.2 Manage Event Locations
Event Locations can be managed in this admin section. The landing page displays a list of previously created
Event Locations

Events Calendar Locations Coordinatars CreateiNeyy
search...
Manage Locations
] Marne Address CoLrtry Subirt PostCode Created Artions
[ Lane Cove West Public School Avalon Avenue Australia Lane Cove 2086 27i07f2010 id U
with selected do | delete = “
Picture-20

The Manage Event Locations landing page displays the following options

a) Click the Create New
Location.

Button to open the form to create a new Event

b) Click the View Button to view an Event Location.

c) Click the Edit 4 Button, to update a particular Event Location.

d) Click the Delete ) Button, to remove a particular Event Location.
e) Search by Event Location name is available on the listing page

search... ﬁ
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6.3 Manage Event Coordinators
Event Coordinators can be managed in this admin section. The landing page displays a list of previously created
Event Coordinators

Events | Calendar = Locations  [ealafeigcustss Grieate e, Shicwial

search... ﬁ

Manage Event Coordinators

First Marne Last Marne Ernail Created Actions
Carinne Madden scrnadden@bigpond. com 27j07 2010 7 W
Robina Biorwick rstacy@bigpond. net.au 27072010 P>

] ¥ kA

Pictu re—zi

The Manage Event Coordinators landing page displays the following options

a) Click the Create New
Coordinator.

Button to open the form to create a new Event

b) Click the View Button to View details of an Event Coordinator.

. . s . . .
c) Click the Edit = Button, to update details of a particular Event Coordinator.

d) Click the Delete W Button, to remove a particular Event Coordinator.
e) Search by Event Coordinator name is available on the listing page

search.., ﬁ

2. MEDIA : The third admin tab have the following sub-navigation(s)

a. Upload File/Photos: Files, Photos, External Links and Embedded Code can be uploaded and
managed in this admin section. Refer to 3.a for the functionalities available.

b. Create Photo Galleries: Photo Galleries can be managed in this admin section. Refer to 3.b for the
functionalities available.

c. Homepage Galleries: Homepage Galleries can be managed in this admin section. Refer to 3.c for
the functionalities available.

d. Homepage Slider: Homepage Slider can be managed in this admin section. Refer to 3.d for the
functionalities available.
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7.0 Manage Blogs
Blogs for frontend can be managed in this admin section. The landing page displays a list of

previously created blogs:

Paoges Mavigation Sectiors
seardh. .
Manage Blogs

[ Tite Lkl Last Post Groups Created PLblis hed Actiors
Lare Cove West PRC Hiog httn:flanecove,/Hiog/2 gdfhodhfa. .. 01/06/2010 R= 4 ti.‘i
Happy Thoughts bt flanecove,/Hogi4 i think this is where the blog post gos.. . 13/01/2011 s 'd w

O girl guides chat & bt/ Janeoove/Hog/S test Hog post... Z3j03/2011 as 4 t.';*
Final Test Blog bt flanecove,/Hog/a this iz a final test Final Test Blog. .. 02/12j2011 s 4 w

with selected da: | delete ™ m

Picture-8

The Manage Blogs landing page displays the following available options:

a) Click the Create New Button to open the form to create a new blog topic.
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b) Click the Edit 4 Button to update contents for a particular blog topic.
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Picture-9

c) Click the Delete w Button to remove a particular blog topic.
d) Search by Blog title is available on the listing page

search... ﬁ
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7.1 Manage Blog Posts

Blog Posts for frontend can be managed in this admin section. The landing page displays a list of
previously created blog posts:
(Onopouts metitvostee =" _LJ

& L wwoow L | ;) 8-
| MGV ) 0st s {04, 00 Funten. Aden Parel L _,'_nvve.-' X woraccee *
U P POTasage De Tay otz Nrv : "
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Manage Blog Posts
T 509 AUTIX Bog Pt Duee Pokdec
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Picture-10

The Manage Blogs landing page displays the following available options:

a) Click the Create New Button to open the form to create a new blog topic.

b) Click the Edit 4 Button to update contents for a particular blog topic.
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Blog post Title

Insert to Blog

Choose a Blog Category

Blog Post Author

Date of Blog Post

Add Post Content

Meta Keywords

Publish Post?

Existing Image Uploaded

Insert Photo Gallery

Picture-11

Add/Edit Your Blog Posts

Iy thought for the day

Happy Thoughts -

Add Another Category
test category LX)
Genera Interest U

Choose Another Author
Lari Frank U

304062010 m

B I U = | = = | Styles - Farmat - Font Family
& Ea@ ==
— C [ | @ @ @

i think this is where the blog post gos

e
i— 11—
at=

Mo beta

Blajsf=ii=

c) Click the Delete LX) Button to remove a particular blog topic.
d) Search by Blog title is available on the listing page

search...

- Fonk Size

| &&j@HTmL|£VEE_?v

Watch

e) To go to the Comment Listing page for a particular blog post, click the View Link that appears in the

Comment column

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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Picture-12

The following options are available in the Comment listing page

a) Click on View Button to view the Comment

Mavigation Elogs Elog posts Carnrments

Comment By : Iohn
Comment : Mice Postl

Created : 02/04,/2012 13:32:35

v @Q

b) Click the Approve ¥ Button (Either on the listing page or on the View page) to approve a particular
Comment.

c) Click the Deny ® button (Either on the listing page or on the View page) to disapprove a particular
Comment.

d) Click the Delete X Button (Either on the listing page or on the View page) to remove a particular
Comment.
e) Search by Blog title is available on the listing page

search... ﬁ ‘
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8.0 Edit Template

Templates for various automated email’s contents can be managed in this admin section. The
landing page displays a Dropdown of the saved templates

Administration aeneral a0 LIVE Edit Termplate Site Layouk Footer Links Cuskamized Forms
Edit Template For Select A
Select

purchase_af_jkem
rsvp_to_ewvent
purchase_ticket_to_ewent
subscription_to_website
new_regiskration
new_admin_user

Picture-55

Selecting any of the templates in the above (Picture-55) dropdown opens up the form to edit
that particular template.

8.1 Site Layout

Appearance of the frontend can be managed in this admin section. The landing page is a form
shows the Current Setting(s) of the site front layout as well offers to manage/update any
element in the form
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Select Color for Site
Background :

GO LIVE Edit Template ter Lirk Customized Forms

Manage Background Color

Iefrfrf

Manage Site Header

Ref#l

Header Style :

A

€ parrow Wallpaper

CurrentImage For Site Logo

Insert Image For Site Logo

Main Tile For Site :

Select Color for Main Title :

Sub Title For Site :

Select Color for Sub Title :

CurrentImage For Sponsor
Banner

Insert Image For Sponsor
Barnner

Extemal Link For Sponsor :

Picture-56 (Part-1)

v
Brow se...

Dadingtonville Public School

M!

lov ing learning

i_BI"DW SE.;i

http: /fw wew . angleyarrow smith.com
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Manage Home Page Gallery

| Brow se...

Brow se...

Manage Homepage Article Display Style

Gallery Style : ) -
¥ Parcrama W noicny
Ref#f2 [«
Manage Site Footer
CurrentImage ForFooter -
Background Rene
Irsert Image For Footer
Background
CurrentImage For Footer —
Logo .)
Insert Image For Footer Logo
L Capti
0o Caption YWelcometo Darlingtorville Fublic
Ref#3 < Display F ooter Logo ? ves @ g
Copyright Capti
pyght Caption @ Copyright 200 Daringt onville Public
REf#4 < Display Copyright Caption ? @ o Mo
Select Article Style wods @ smalpc O migRc

Picture-56 (Part-2)

Picture-56 = Ref#1l

: The Site front Header is of two types: 1. Narrow 2. Wallpaper
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1. Narrow Style : Standard Style
FoRpE—

Darlingtonville Public School S A A WA
a great place - ma
BNe Cove Ored
HO HE P&C NFO EVENTS FUNDRAISING GROUPS BUY ONLINE EXAMPLES

The Background Image Header is non-changeable for this style
2. Wallpaper : Customized Style

Manage Site Header
Header Style : O Narrow  © Wallpaper
Current Image For
Background
Re T
Upload Image For Background ‘ ‘
p— DR ——
Ref#2 [¢ Select From Image Library [testindex page |
Picture-57

If changed to this style, Images for Site Front Header Background can
either be uploaded directly from any local machine (Picture-57 :: Ref#1) or
be selected from the dropdown (Picture-57 :: Ref#2), which is populated
from Image Library (admin-=>MEDIA->Upload File/Photos).

Darlingtonviile Public Sghoo*
A graat place
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Picture-56 = Ref#2 : The Site Homepage Gallery is of two types: 1. Panorama 2. Window

Version 1.0

1. Panorama : The Full Width Homepage Gallery
= By Lovo o e, I

%) Darlingtonville Public School
loving learning

m aLoG EVENTS CANTEEN UNIF ORM SHOP DEMO PAGEY CONTACT Us

&

Froe dress day rocks! §

i )
= i

2. Window: Gallery Width is equal to the site front Left Column. Window
Style is again of two types — A. Only Picture B. Picture with Text

Manage Home Page Gallery

Gallery Style : ) Panorama  © windowe

Window Style : @ only picture O Pic With Text

A. Only Picture : The Picture acquires the whole dimension of the
Homepage Gallery
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Picture-56 = Ref#3

front.

Picture-56 = Ref#4

Version 1.0

section.

Darlingtonville Public Sghoo®
A graat place

B. Picture With Text : The Picture acquires 60% height of the Home
Page Gallery and the rest is filled with the description of the
corresponding Image

Darlingtonvilie Publi¢ School*
a great place

m PAC PO DVENTE  TUNRDRABNG  GAOUPS

naMrLEY

B owuNE

ooBgn - oD

LIAEY IZOY EIX AL P T3 st e e Phedta wriw TRrS e vy IR @
unn‘wummnnwnu untunmmmn'mmﬂ
MRS N L 0N A RPN SIAN Y | =4 Hrvmmeat
A diihd lliﬂ-ﬂ'ﬂob R R Rl L T —Ii e
e rm fasm RIe bemer

AL

o Tt ey Pent
Mt e
Mot e

: Deciding Field for whether to display Footer Logo and Footer Logo Caption in the site

: Deciding Field for whether to display Copy Right Caption in the site front footer
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8.2 Footer Links

Footer Links of the Site Front can be managed in this admin section. The landing page displays
the list of saved footer links of the site front

Adrninistration General GO LIVE Edit Ternplate Site Layout Footer Links Customized Forms

search... ﬁ

Manage Footer Links

O Lirk Text Link Catagory Lirik; Ul Sort Order Created Actions

O Cur Privacy Policy Group - 1 bty f ey, sponsor-ed, com, au 1 117102011 ./ 6
] Powered by The sponsor-ed Group Palicy Links 1 24/10/2011 E »/ 0
O pflink Group - 2 2 14/11/2011 7@
0o rilanjana_link group3 httpef ey, google,co.ing 1 28/12/2011 ./ 8
o Tal's Palicy Links 1 0z/02/2012 ~/ 0

with selected do: | delete - “

Picture-58

The Following options are available

1. Create a New Footer Link

2. Edit an Existing Footer Link < .

AdmwrEstiabon Ganaral GO LIVE Edt Termplats St Lavout Footer Lk Custormeed Forrs

Edit Footer Link

Link Text Our Privacy Policy

Link Category Goup-1 vl ge

Link Lirl hMtp:jfarwv. spOnsOT-ed.com au

Upsload PDF i |
| Browse.

Sort Order 1

3. View a particular Footer Link Details =='.

4. Remove an Existing Footer Link D<) .
5. Click table Header(s) to sort the Footer Link list. This Sort By feature is available for: 1. Link
Text, 2. Link Category, 3. Link URL, 4. Sort Order, 5. Date Created.
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| search... ﬂ

6. Search by Link Text is available on the listing page

9.0 E-COMMERCE : the fourth admin tab have the following sub-navigation(s)

a. Products : Products for the front Online Shop can be managed in this admin section.
Refer to 4.a for the functionalities available.
b. Categories : Product Categories can be managed in this admin section.
Refer to 4.b for the functionalities available.
c. Tax : Tax(es) can be managed in this admin section.
Refer to 4.c for the functionalities available.
d. Shipping : Shipping Types can be managed in this admin section.
Refer to 4.d for the functionalities available.
e. Orders : Order(s) can be managed in this admin section.
Refer to 4.e for the functionalities available.
f. Raffles : Online Raffles can be managed in this admin section.
Refer to 4.f for the functionalities available.
g. Classified Packages : Charges for Posting Classifieds can be managed in this admin section.
Refer to 4.g for the functionalities available.
h. Classified Approvals : Classifieds Posted From The Frontend can be moderated in this admin

section. Refer to 4.h for the functionalities available.

9.1 Manage Products
Products for the front Online Shop can be managed in this admin section. Products are of two types — 1)
Uniform Products and 2) Canteen Products. The landing page displays a list of previously Created Products

>
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Products Categories Ta Shipping

Uniforn Products »

search... |
Manage Products
1 Category Marme Image  Shortdescription Stock  Shipphg Ta Price Created Actions

Class
) summer Cap E dd 0 Flst Rate GST om weem B 7@
O cummer Short Sleeve i Marbi irperd iet elit nec 1 Flat Rate GST ool oo B3 2 6
Shirt Size 4 fielis westibu i,
] summer witerl hbm,./ 4 Flt Rate o e B2 @
D Sumrer - Soorts . T1 HYZ g Flat Rate Z3.00 oe/fes20m B rd EB
Picture-27

Products Categories Tax Shipping Orders Raffles Classified Packages Classified Approvals Create e

Canteen Products

search... \—E’

Manage Products

[ category Marne Irnage Short description Stock Shipping Tax Class Price Created Artions
[0 Hot Foods hot dog é‘ flavoursorme parcel of happiness 1 G5T 4,50 17f09/2011 ./ 8
[ Hot Foods Tuna Sandhwich & Tuna, mayo in wholemeal bread 1 GST 5.50 13/12/2011 ./ 8
with selected do: | delete = “

Picture-28

The Following options are available:

1. Create New Product

2. View Product Details .

f-ll: .

3. Edit an Existing Product -

4. Remove an Existing Product 0 .
5. Click Table Header(s) to sort the product list. This Sort By feature is available for:

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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1. Category, 2. Product Name, 3. Stock, 4. Price 5. Date Created.
6. Search by Product name is available on the listing page

search.., ﬁ ‘

9.2 Manage Product Categories
Product Categories for the front Online Shop can be managed in this admin section. Product Categories are of

two types — 1) Uniform Products and 2) Canteen Products. The landing page displays a list of previously
Created Product Categories

Products Cateqories ax Shipping Orders Raffles Classified Packages Classi Approvals Create e

Uniform Products

search... ﬁ

Manage Product Categories

| Parent Categary arme Description Image Sort Crder Created Actions

] Urifarrn Shop Unifarrn Shop Description Here lﬂl 1 22/05f2010 ~/ t\;’

] Urifarrn Shop Bioys Bioys Uniforms Only n 1 22/05f2010 ~/ t\;’

] Urifarrn Shop Girls Girls Uniforms Only m 2 22/05f2010 ~/ t\.':'
Picture-29

The Following options are available

1. Create New Product

2. View Product Category Details.

7

3. Edit an Existing Product Category.

4. Remove an Existing Product U Category.

5. Click Table Header(s) to sort the Product Category list. This Sort By feature is available for: 1. Category
Name, 2. Category Description, 3. Date Created.

6. Search by Product name is available on the listing page

search... ﬁ ‘
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9.3 Manage Taxes
Taxes that are charged in Billing for Online Shop can be managed in this admin section. The landing page
displays a list of previously Created Product Categories

Products Categaries Shipping Orders Raffles Classified Packages Classified Approvals rEate e
search... ﬁ
Manage Tax
) [arme Rate Created Actions
O G5T 10%: 02/06f2010 -/ t:*
[ MNT 0% 28/10f2010 -/ t:*
Picture-30

The Following options are available

1. Create New Tax

2. View Tax Details. .

K“-: .

3. Edit an Existing Tax -

4. Remove an Existing Tax U .

5. Click Table Header(s) to sort the Tax list. This Sort By feature is available for: 1. Tax Name, 2. Tax Rate, 3.
Date Created.

6. Search by Tax name is available on the listing page

search... ﬁ
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9.4 Manage Shipping Methods
Shipping Methods for Online Shop can be managed in this admin section. The landing page displays a list of
previously Created Shipping Methods

Praducts Cateqgaries Tay Shipping Orders Raffles Classified Packages Classified Approvals Create [Hew StigAl

search... ﬁ

Manage Shipping

O Flat Rate Description Shippirng alue Created Artions
[ Flat Rate Flat Rate across Australia 001 0z2f06f2010 -/ ":’
O Express Courigr Exprass Courier 30.00 02/06/2010 -/ "3
with selected dot | delate - “

Picture-31

The Following options are available

1. Create a New Shipping Method

7

2. Edit an Existing Shipping Method

3. Remove an Existing Shipping Method X .

4. Click table Header(s) to sort the Shipping Method list. This Sort By feature is available for: 1. Shipping
Method Name, 2. Shipping Method Value 3. Date Created.

5. Search by Tax name is available on the listing page

search.., ﬁ ‘
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9.5 Manage Orders
Orders that are placed via frontend Online Shop can be managed in this admin section. The landing page

displays a list of Orders

Raffies Classhed Packagm Clerstfied Approvie

Manage Orders

B Nare %] Cart Pricn Shepng Tat Totad Craated COrcer Status Artrm
oL war 1 1 ) 11 A4 , 1 bendno = u
v g dalets «
Picture-32

The following options are available:

EXEOn tm msh

1. Export Orders to CSV
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2. View a particular Order Details ==/,

[ T » A, Tttt Pasgm Clsirtad Mg

[ e
Ackiwas Lyw 1 gt Fabbems Liew § g
Mo Law 2 Mhbew Livw 2
TP Ly o

Pent Laxie Ul Pt Cone

Ly v Ay

Picture-33

3. Remove an Order U .

4. Click on table Header(s) to sort the Tax list. This Sort By feature is available for every column of the list

|sear[h.‘. ﬁ
5. Search by Bill name is available on the listing page

10.0 Manage Online Raffles

Online Raffles can be managed in this admin section. The landing page shows a list of Previously Created
Online Raffles as follows

Cassifiad Packages Oasited Aocrovss

Creste Now

Ehaw sl
jeearch., B
Manage Raffles
The Raffe hat been saved
MName Pres 4 EndDate Stas Do
Rafdes One ! hitto ffspadaneconsraffedetalfo - Actie mSQ
T http: [ fspadanecove raffe detal!

f0s 201 07O
Wit sesactad oo | dedste - -

Version 1.0
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Picture-34

The Following options are available

1. Create a New Raffle Event
2. Edit an Existing Raffle Event " .

Edit a Raffle

FAMEvon

DIU RN o . Pame v foPendy v Pares
A LA o

R |

Uit bnage

o
3. View a particular Raffle Details .

Remove an Existing Raffle Event W

5. Click table Header(s) to sort the Raffle list. This Sort By feature is available for 1. Raffle
Name 2. Raffle Price 3. Raffle End Date.

|search‘ 10 ﬁ
6.

Search by Raffle name is available on the listing page
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10.1 Manage Classified Packages

Classified Packages can be managed in this admin section. The landing page displays a list of previously added
Classified Packages

Poducts Catagonay T3 Sheeirg Ongars Raffes Jassited Packags Gassifed Apxworat

— 3|

Manage Classified Packages

Packaga T2k Twoe fat= Craatad TR

Picture-35

The following options are available

1. Create a New Classified Package

2. Edit an Existing Classified Package " .

Products Categoties ax Shipping Ordlers Raffles Classified Packages Classified Approvals

Modify a Package

Package Title Week special

Package Type O Days @ wesks O Months O Years
Duration 1

Rate 210

Minimum Duration ]

Update Packane

3. View a particular Classified Package Details .

4. Remove an Existing Classified Package U .
5. Click table Header(s) to sort the Classified Package list. This Sort By feature is available for 1. Package Title
2. Date Created.

|search‘ o0 ﬁ

6. Search by Package Title is available on the listing page
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10.2 Classified Approvals

Approvals for the Classifieds, Posted from the frontend, can be managed in this admin section. The landing
page displays a list of Classifieds, Posted from the frontend

Procucts Catagonss Tax Ehippr Cvriary Ramas Casted Packagss

Classified Approvals

Lirage Classfiad Teat Statie Oraated
™
.g st Ut OG0 DUILE, 8 Dretim ok In st smet tery Not Bpproved 200072012 mMve
“ Lorem praen dolor 5t amet, tonsactetiy adphong sit, Pha R P] 0 a v @ Q
&
Wt purtcse of @ 1 et Ut Approved 02 12 3 v @ U

Picture-36

The following options are available

1. View the content of a particular Classified, Posted from the frontend

Products Categones Tax Sherng Orders aftes Clataffed Packages

Classiied Image

Classtlied Text ; for testy oo of 8 th el

Package Selected @ nlarjane package  $3.00 ) 20s

Publish Start Date : 08/02/2012

uablish Duration : 2 Day

Payment Status : Payment Corpetod
Approval Status @ Not Agproved
Created : 08/02)2012

.
voOW

Remove a Classified, Posted from frontend DX

Approve a Classified Posted from frontend o
Disapprove a Classified Posted from frontend @

Click table Header(s) to sort the Classified Package list. This Sort By feature is available for - 1. Classified
Text 2. Date Created.

ok weN
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‘ search... B

6. Search by Classified Text is available on the listing page

11. COMMUNICATE : The fifth admin tab have the following sub-navigation(s)

a. Rostering

b. Roster Calendar

c. Roster Applicants
d. Subscribers

e. Subscriber Groups

f. Newsletters

11.1 Manage Rosters

: Roster Events (canteen) can be managed in this admin section.

Refer to 5.a for the functionalities available.

: This section shows the Roster Event Calendar. Refer to 5.b for the

functionalities available.

: Roster Applicants can be managed in this admin section.

Refer to 5.c for the functionalities available.

: Subscribers for Newsletter(s) can be managed in this admin section.

Refer to 5.d for the functionalities available.

: Subscriber Groups can be managed in this admin section.

Refer to 5.e for the functionalities available.

: Newsletters can be managed in this admin section.

Refer to 5.f for the functionalities available.

Roster Events (canteen) can be managed in this admin section. The landing page displays a list

of previously Created Canteen Rosters

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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Version 1.0

Rostering Roster calendar Roster Applicants Subscribers Subscriber Groups

O
a
a
a

search... ﬁ
Manage Rosters
[{arme Trpe Start Date End Date Frarm To Wacancy Created Actions
test Single 10/11/2011 17:00:00 18:00:00 5 1111/2011 7 @
Sausage Sizle Single 10/12/2011 09:00:00 15:20:00 4 06f12/2011 -/ (X
rilanjana_rostering Range 02/0zf2012 29/02/2012 01:00:00 02:00:00 20 28f12/2011 -/ U

with selected do: | delete +

Picture-37

The Following options are available

5.

Create a New Roster Event
Edit an Existing Roster Event 4

Remove an Existing Roster Event W

Click table Header(s) to sort the Roster Event list. This Sort By feature is available for: 1.
Roster Event Name, 2. Roster Event Start Date, 3. Roster Event End Date, 4. Roster Event
Vacancy, 5. Date Created.

| search... ﬁ

Search by Roster Event name is available on the listing page

Roster Event lllustration

Roster Events are of two types: 1. Single Date Roster (Picture-38)

2. Roster for a Range Of Dates (Picture-39)

For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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Name

Date Type

Start Date

Time From

Time To

Yacancy

Picture-38

Name

Date Type

Start Date

End Date

Weekdays

Time From
Time To

Yacancy

Picture-39

11.2 Roster Calendar

Rosters can be partly managed in this admin section. The landing page displays a tabular

display of Rosters (Month wise)

Add/Edit Roster

|Sausage Sizle

0p12/20 4

Add/Edit Roster

|Sausage Sizle

171272011 4

Sunday -
Moniday
Tuesday
wWednesday -

Version 1 For support contact helpdesk@sponsor-ed.cem-au-orcal-1300-755-010
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Version 1.0

Roster calendar ioster Su ers Subscriber Groups

Roster Calendar

December « [2011 =

Sunclay Monday Tuesday wWiednesday Thursday Friclay: Saturday
1 2 8
4 5 5] 7 g8 Q 10
[TTY]
11 12 13 14 15 16 17
18 19 20 21 22 23 24
23 26 27 28 29 a0 &l

o Position filed e Wacant

Picture-40
Picture-40 : Ref# 1 2 Month and year dropdown to select a particular month.
:: Ref# 2 & Clicking On a particular Roster event opens up the following
window:
10
seee

17 Sausage Sizle
From: 09:00:00
4 Tor 15:30:00

YWiew Spplications |
31 I

E|
A

a. Link to View The List of Applicant(s) for the Roster Event On that particular
date

Rostey LG Sontor Aopdcams Sterbers Supscrtsy Gings Hawadit i

wbeen Rosle saach...
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11.3 Manage Rosters Applicants
Rosters Applicants can be managed in this admin section. The landing page displays a list of
previously Registered (From the Frontend) Rosters Applicants

Rostering Roster calendar Roster Applicants Subscribers Subscriber Groups

search... ﬁ

Manage Rosters Applicants

] Marne Telephone Mo Ernail Created Actions
Approve
[ Johin Srmith 121212 john@smith.com 21/04f2012
O nilanjana nilanjana hilanjana nchoudhuryEensinfo, corm.au 08/02f2012
O Anupam Dwived 930883008 adwivedidvnsinfo, com, au 28/12/2011
Picture-41

The Following options are available

1. Click table Header(s) to sort the Roster Event list. This Sort By feature is available for all
column(s) of the tabular list.

. ) . o |search.‘. ﬁ
2. Search by Roster Applicants name is available on the listing page

3. Clickon or button to approve or reject Applicant’s

Registration.
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11.4 Manage Subscribers
Newsletter Subscribers can be managed in this admin section. The landing page displays a list
of previously Registered (From the Frontend) Newsletter Subscribers

Roster calendar \oster Applicants Subscribers Subscriber Graups tters Al SUsEHEbia

search... ﬁ

Manage Subscribers

Ernail Marne Created on Modified on Action
Yo
dbanerjee@vnsinfo.com.au debansu 07/04f2012 00:09 07/04/2012 00:09 4 U
denis@newrmediapeople.com.au Dienis Masseni 13/01/2011 14:00 21/04/2012 12:55 7 U
Picture-42

The Following options are available:

Greate ey,

1. Register a New Newsletter Subscriber.

2. Edit an Existing Newsletter Subscriber s

Edit Subscriber

First Name Denis Masseni
Last Name
Email denisi@newmediapeople. com.au
Group Year 65
Sports Club
Arts Club

3. Remove an Existing Newsletter Subscriber @ .

4. Click table Header(s) to sort the Newsletter Subscriber list. This Sort By feature is available
for all column(s) of the tabular list.

5. Search by Newsletter Subscriber name is available on the listing page

| search... ﬁ
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11.5 Manage Subscriber Groups
Subscriber Groups can be managed in this admin section. The landing page displays a list of

Version 1.0

previously Created Subscriber Groups

Al ErauE

Rostering Roster calendar Roster Applicants Subscribers Subscriber Groups

search... ﬁ
Manage Subscriber Groups
Group Mame Created on Modified on Action
Arts Club 24/10f2011 14:16 09/02f2012 15:47 ~/ "3
Sports Club 24/10{2011 14:15 24{10f2011 14:17 ,/ t;*
Year 65 24f10/2011 14:19 24f10/2011 14:19 ~/ "3
Picture-43

The Following options are available —

1. Create a New Subscriber Group.

2. Edit an Existing Subscriber Group.

3. Remove an Existing Subscriber Group. t"

4. Click on table Header(s) to sort the Subscriber Groups list. This Sort By feature is available

for all column(s) of the tabular list.
5. Search by Subscriber Group name is available on the listing page

search... ﬁ

For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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11.6 Manage Newsletters

Newsletters can be managed in this admin section. The landing page shows a list of previously

Created Newsletters as follows

Hotter coard

Hoster Applcants

Restenng

Manage Newsletters

Subymct M A< tion

new test newsatte show
NeEw tast newsietter
test nant2

test naxt

Teszhuwws

Picture-44

\ 4

Click to have a preview
of the newsletter

Click to send the
newsletter

Sutscribers Subrcrbar Groups

statistics

statistics

SLatstics

statistics

statstics

statstcs

ctatithire

Craated on

soarch.,, ﬁ +

Adderal Shax Al

Maodified on Astion

Click to edit the
newsletter

Click to delete the
newsletter

Click to reset sending of
the newsletter

Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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11.7 Creating/Updating a Newsletter

Click the EEZZ2ER) button to create a Newsletter / Clickon ¢ to Update

Edit Mail

From Derkegioentie S1bbe SEcnond

Foom Emmsl dens@ rewmed apecpie com as

futipect Agnl Weos. ] Nawsatm

Content B U EEIR 2w * Famat v ParkTaddy v ForeTe v
ALas sz re| Lo~ AN

—4@ &« H

Sl bbb rbe

Uiteoble Cormtarty 1y Sook Corters,
11 NS ~ > Tk te's Naw|
) BOemad > SLoT0o 1 o msls
| bk anvadas rthed® = Ly Sctnote Lk S Sdnorte s
1) S e vl ~ > Attan Atk

< ) SODIGeTBe = > 27t Page
Ref#l - 1 R hOsepuaged® « o A KR 10 Hone e
71 S event s « 5 Lok to Eventy Cerdy

| AR TOR B = 5 Lk 0 Gt B0 Fagn
71 PR oS s Lk 1o G
1N inkacanteor®® = Lk 1 Ordew Ccteen Stoe

111 iiteloQudsd « > Logo e af The wabalta

121 $pomees oGO+« Logs Image of e Soormo

L3) niimatega® = > Corrgiute g Wb L Lo

4] ponvoestripd® « - Complate SHp Wi Sporeos Logo

i Lyéorm Shop

Attach Artaies Tet Fed }al.;r 23
Bach v Bohedd Yt

ik Deg 2011
o'z Big Owe

A

Ref#2

I Oct 2011
NCore I Tevm & -

AlLadh Pages 27zt Awe 2032 >
Carract )

Ref#3 - ‘MD"‘;{-::I:DQ i Edde

b Dec 2017
QLT 0

[ Yox oh
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A

Ref#4

=7 === Pic-45
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Picture-45: ref#l List of constant(s) usable in newsletter content. If used in any place of

the content of a newsletter, it will be replaced by the corresponding dynamic

content while sending.

Picture-45: ref#2 Multiple selection of articles to be attached with the newsletter.
Picture-45: ref#3 Multiple selection of pages to be attached with the newsletter.
Picture-45: ref#4 Assign the newsletter to be sent to the subscriber group(s).

USERS : The sixth admin tab having the following sub-navigation(s)

a.

Version 1.0

Admin Users : Admin Users can be managed in this admin section.
Refer to 6.a for the functionalities available.

Roles : User Roles can be managed in this section. Refer to 6.b for the
functionalities available.

Site Members : Site Members (Frontend) can be managed in this admin section.
Refer to 6.c for the functionalities available.

Site Member Groups: Site Member Groups (Frontend) can be managed in this admin section.
Refer to 6.d for the functionalities available.

Change Password  : Password of the currently logged in admin user can be maintained in this
admin section.
Refer to 6.e for the functionalities available.

For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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12.0 Manage Admin Users
Admin Users can be managed in this admin section. The landing page displays a list of
previously Created Admin Users

Admnin Users Roles Site Mernbers Site Mermber Groups Change

search... ﬁ

Manage Users

) Lsername First Mame Last Marne Ernail Last Login Status Role Actions

] adrnin Hernant Gupta hernant@vnsinfo.com.au Mot Logged et Active Adrinistrator 7 W

| test test test adwivedigwnsinfo,com.au Mot Logged et Active Adrinistrator 4 U

] deba Diebarisu Eanerjes dbaneriee@vnsinfo,com.au Mot Logged et Active Adrinistrator 7 W

] denisma Dienis Masseni deris. m@sponsor-ed.com.au Mot Logged et Active Adrinistrator 7 W

= Y A%A
Picture-46

The Following options are available —

1. Create a New Admin User
2. Edit an Existing Admin User '

3. Remove an Existing Admin User W
4. Click table Header(s) to sort the Admin Users list. This Sort By feature is available for: 1.
Username, 2. First Name, 3. Last Name, 4. Email, 5. Last Login and 6. Status.

| search... ﬁ

5. Search by Admin User name is available on the listing page

12.1 Manage Admin User Roles
Admin User Roles can be managed in this admin section. The landing page displays a list of
previously Created Admin User Roles

64
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ermber Groups

Manage Roles
] Marne Created Modified Artions
O Administratar 26042010 26/04/2010 7 e
O Blog Modsrator 26/04/2010 26/04/2010 L™K "]
a Fund Raising Page Administratar 27/05/2010 27/05/2010 7 WO
= test 25/08/2011 25/08/2011 I Qe
= 2 26/09/2011 26/09/2011 PR
O for_testing _purpose 28f12f2011 28/12f2011 e
] Editar D6/03/2012 08/03/2012 P> ]
with selected do: | delete = “

Picture-47

The Following options are available:

(ErEate e,

1. Create a New Admin User Role

2. Edit an Existing Admin User Role .

3. Remove an Existing Admin User Role W
4. Click table Header(s) to sort the Admin User Roles list. This Sort By feature is available for
1. Role Name, 2. Date Created, 3. Date Modified.

| search... ﬁ

5. Search by Admin User Role name is available on the listing page

65
Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010



mailto:helpdesk@sponsor-ed.com.au

12.2 Manage Site Members
Site Members (Users of Frontend) can be managed in this admin section. The landing page
displays a list of previously Created / Registered - Site Members

Admin Users Roles Site Mermbers Site Member Groups

search... ﬁ

Manage Site Members

) First Barme Last Marne Ernail Created Actions
] Savanta Sengupta ssengupta@ynsinto, com.au 04f12/2010 ' U
] Arpanm Drwived adwivedi@vnsinfo.com.au 04f16/2010 7 W
] Arunava Eaneries arunavai@test.com 04/26/2010 7 W
] Sudipta Talukdar user10@test.com D4/26/2010 7 @
Picture-48 o

The Following options are available

1. Create a New Site Member from admin side
2. Edit an Existing Site Member’s detail = .

3. Remove an Existing Site Member W
4. Click table Header(s) to sort the Site Members list. This Sort By feature is available for 1.
First Name, 2. Last Name, 3. Email 4. Date Created.

‘ search..., E

5. Search by Site Member name is available on the listing page
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12.3 Manage Site Member Groups
Site Member Groups (Users of Frontend) can be managed in this admin section. The landing
page displays a list of previously Created Site Member Groups

admin Users Roles Site: Mernbers Site Member Groups Greate ey

search... ﬁ

Manage Site Member Groups

] Marne Created Actions
] Site Group 10/04/2010 7 W
O Test Group 10/04/2010 7 @

with selected do: | delete - “

Picture-49

The Following options are available

EreateHen

1. Create a New Site Member Group

2. Edit an Existing Site Member Group .

3. Remove an Existing Site Member Group W

4. Click table Header(s) to sort the Site Member Group list. This Sort By feature is available
for - 1. Group Name, 2. Date Created.

5. Search by Site Member Group name is available on the listing page

| search... ﬁ
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12.4 Manage Site Member Groups

Password of the currently logged in admin user can be maintained in this admin section. The
landing page displays the form to update password form

Adrnin Users Roles Site Mernbers Site Mernber Groups Change Passwiord

Add/Edit Users
Old Password
Password

Retype Password

Update User: Cancel

Picture-50
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3. SETUP : The seventh admin tab having the following sub-navigation(s)

Version 1.0

Administration

General

Go Live
Edit Template

Site Layout

Footer Links

Customized Forms

: Administration Settings can be managed in this admin section.

Refer to 7.a for the functionalities available.

: General Admin Information can be managed in this section.

Refer to 7.b for the functionalities available.

: Notify the Sponsored Group prior to Go Live of the Site.
: Templates for automated email’s contents are maintained in this admin

section. Refer to 7.d for the functionalities available.

: Appearance of the frontend can be managed in this admin section.

Refer to 7.e for the functionalities available.

: The Site Front footer elements can be managed in this admin section.

Refer to 7.f for the functionalities available.

: Customized form(s) to be linked with Event(s) as Extra Data Collection

Fields are managed in this admin section.
Refer to 7.g for the functionalities available.

For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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12.5 Administration

Administration Settings can be managed in this admin section. The landing page displays the
Current Settings

Adrninistration General GO LIVE Edit Termplate Site Layout Footer Links Customized Forms

Administration Settings

Reft#l [«

Site Name Atschool Website
Site Website Address/es bty faeeewe . prograrmrmers4designers, corm. au
Paypal Account Email wpadmn_1326885905_biz@vnsinfo, corn,au

Google Analytics Account

Verification Code

Gmap API Key ARQLALLL Y wdnfhkLBuehPdyyS02yRSRzEYPOSFaay rIgibhBngh 7-cv KR SxOGEAZ ovOBWMOZMLL GMNay Tt0eC A
Excursions Levy Annual Levy taken to cover all Excursions
GST Setting Display Product Rates are Exclusive of G5T
Shipping Setting On Total Order @ $ 10.00
Number of Articles On Homepage 4
Classified Reminder Period 10 Days prior to Expiration
Picture-51
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Version 1.0

Site Name

Site Website Address/es

Paypal Account Gmail

Google Analytics Account

Verification Code

Gmap APl Key

Excursions Levy

GST Setting

Shappeng So ttings

Shipparyy Charge

Number of Articles On
Homepage

Cassified Reminder Period

Picture-52

Pic-51 - Ref# 1 :: Click Edit Button to change any of the current setting(s)

GO\ Ed! Brrgdats Si= tava Footer Lirks Custome sl Fome

Edit Administration Details

Aschool Webste
hitp: www. programm ersddesigners com o

wpoadmn_1326885905_baz @nasinfo.com au

AS0IAAAANV wdn bk LB uehPd WA D2 ESF2 EnfPOSFeaYraibBrab? - o< RS GIAZon0 BAVmQ

© v Event Whe
Incheive O Excisiive
OnExchitem @ On sl Croke

1000

4

10

For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010
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12.6 General

General Admin Information(s) can be managed in this section. The landing page displays the
Currently Entered information(s)

Adrinis tration GO LIVE Edit Termplate Site Layout Footer Links Customized Forms
Administration
Ref#l [«

Primary Contact Persons Mame denis

Primary Contact Email cenis s ponsor -ed, conn, au
Primary Contact Office Telephone 1300755010

Primary Contact Mobile Telephone 1300755010

Primary Contact Home Telephone 1300755010

Role Wik rraster

Picture-53

Pic-53 - Ref# 1 :: Click Edit Button to change any of the current Admin Information(s)

Administration Gereral G0 LIWE Edt Brdate Site Layout Footer Lirks Custormized Formes

Edit General Information

Primary Contact Persons

Name denis

Primary Contact Email .
Y denis.mi@sponsor-ed.com.au

Primary Contact Office

Telephone 1300765010

Primary Contact Mobile

Telephone 1300755010

Primary Contact Home

Telephone 1300755010

Role YWeh master
Picture-54
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12.7 Customized Forms
Customized form(s) to be linked with Event(s) as Extra Data Collection Fields can be managed
in this admin section. The landing page displays the list of saved Customized forms of the site
front

Adrninistration Gereral GO LIVE Edit Termplate Site Layout Footer Links Custorized Forms

search... ﬁ

Manage Customized Forms

| Group Title Created Actions
O for testing 281242011 7 &
O z000 0Bf12/2011 ]
O Farm Orie 4/11/2011 7@
O 01/01/1970 7 @

with selected do! | delete - “

Picture-59

The Following options are available:

1. Create a New Customized form

2. Edit an Existing Customized form .

Admrstaation Ganaral GO UVE Eot Template Ste Layout Footer Links

Edit Customized Forms

Form Title Form One

Titis Ht Tast Type = Fequsd Sort Tedy Deiet=
whot s one pl.enterone I v v 3 n
whal is two pl. enter two cact v three four five v 2 '

fd=afsd

3. Remove an Existing Customized form D .
4. Click table Header(s) to sort the Customized form list. This Sort By feature is available for:
1. Form Group Title 2. Date Created.

| search... ﬁ

5. Search by Form Group Title is available on the listing page

73
Version 1.0 For support contact helpdesk@sponsor-ed.com.au or call 1300 755 010



mailto:helpdesk@sponsor-ed.com.au

