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Login

The Initial Login

Access the login screen via the Quantum website at www.quantumgroup.com.au then follow the
link at the bottom right hand corner of the home page

Already a QSmart Client?

Login to your individual
partfolioc management system

The following will display

Password: [sessess |

Remember User 1D

Enter the login details - user id and defayltpassword and then click to proceed.

If the user wishes Praemium to remember the user id, ensure the “Remember user ID” box is
checked with a tick.

The first time the user logs in; a screen will appear to change the password from the default

| Main I Luguull Back I

Enter Current Password: I

Enter New Password: |

Confirm New Password: |

Save Mew Password |

Enter the current password — “changeme”
Enter the new password. This must be at least 6 characters and is case sensitive.
Confirm the password.

Once this has been completed successfully, the user will be taken to the transactional site for the
service.



Change Password

Password

Likewise, users can change their password at any time. Go to Maintenance on the menu bar,
select the sub menu User Maintenance and click on [Change Password|

Logout | Back Maimenancel Fortfolio Reparts | Trading Activity | Frint Preview | Help | Feedbackl

User:  Sam Sample | User Mantenance ¥ Change Lzer Details
Fartfolio Management ¥ Change User Preferences

Quick Help === Make Credit Card Payment

Reguest Invoice

Personal Assets

S

The following screen displays

nain I Logoull Back | Help |

Enter Current Password: |

Enter New Password:

GConfirm New Password:

Save Mew Password

The user will be required to enter the current password, then enter the new password and in the
bottom box confirm the new password. Remember, the password must be at least 6 characters
and is case sensitive.

What happens if | forget my password?

Forgotten Password

If users in the service forget their password, they must contact Quantum to reset it. Quantum does
not know clients passwords and will never ask for a password. Quantum will reset the password
to the default. The user can then login to the system and change the password, per the process
discussed above. Use the default as the current password.



Help and Assistance

Quick Help

This information is provided on most screens. It includes short notes on what that particular
screen does and how to navigate through it. The Quick Help defaults to close down mode. To

activate Quick Help, click the |Quick Help>>>Jbutton which is located at the top left hand side of

the page, beneath the menu bar. It will open up to reveal the notes. Likewise, it can be closed

down again by clicking [Quick Help<<<]

Click here to open and clo/se

Main | Loguutl Back |Mamtenance| Portiol

Trading Activity | Prthrevwew| Help |Feedbe

Main | Lyfnout | Back |Mamtenante| Partfolio Reports Trading Activity Print Preview | Help |Feedb

Quick Help >>>

Add

s Pravioug  MNex =2

Security Code Description Reinvestment Type FromDate  ToDate
DeleteCBA COMMOMMEALTH BANK OF AUSTRALIA. Ord Dividend Reimvestment Inception  Current
<< Praviong Mei==»

Feedback

User:  Sam Sample /BMM{ MrJohnSmith - Processed in 10/ 0/2002 User: Sarv‘;mme Portfolie: ~ MrJohnSmith - Processed to 104 0/2002
Quick Help <<<

If you are receiving, or have received, DRP (or BSP) units, enter the company details here,

This will enable Prarmium to auto generate histarical and current DRP details.

Resulting transactions should be reviewed and edited in the Transaction History screen as thers
may be minar rounding differences in the quantity received,

(If you are in a Share Purchase Plan, enter the details of units purchased in the Buys/Sells screen.)

Add

<2< Prayious  New ===

Security Code Description Reinvestment Type FromDate  To Date
Delete CBA COMMONWEALTH BANK OF AUSTRALIA. Ord Dividend Reinvestment  neeption Current
== Previous  Ned ===

Feedback is an interactive Help process initiated by emailing a message to be actioned. It can be
used for assistance, to alert errors in the data or to provide general information.

Click the |Feedback| button on the right hand side of the menu bar. This brings up a screen for the

user to enter details.



| Logout I Back |Maintenance FPortfolio Reports Trading Activity Print Preview Help

User:  Sam Sample Portfolio: MrJohn Smmith - Processed to 101002002

Quick Help ===

Function Being Executed: Dividend Reinvestment Details
Type : '
®Errar O Erhancement O Information Make your selection by

™ clicking these circles
Importance:
OLlow @Medium O High You must enter

something in these boxes

to describe the item for
—5 brmit Feedback
UL Feedback

Feedback Heading:

Feedback Detail:

Select the type of feedback to be provided, by clicking in the appropriate circle. Then click the
level of importance attributed to the feedback item.

Enter a meaningful heading in the “Feedback Heading” box, as this will be the reference point in
any subsequent communication.

Enter the detail of the feedback question/item in the box provided.

When all these items are completed, click the [Submit Feedback| button. This sends an email
message with all the details to the relevant personnel.




Basic Tips on Navigating the System

As a general rule, throughout Praemium, where it is required to click a button to activate a
process such as [Save], the button must be clicked. Do NOT use the “enter” key as a substitute.

The Praemium process will not respond and in some cases cause the user to be aborted from the
session.

When the user wishes to return to the previous screen, click| Back] on the menu bar. If the user
wishes to go straight back to the main menu - Portfolio List, click on the menu bar.

The following are some handy hints on navigating Praemium.

Moving from one screen to another

Using the screen bars to get from one part of the screen to another
Sorting the information on the screen by selected headings

Going straight to information for another portfolio

Moving From One Screen Page to the Next

The default number of lines of data in a screen page is 10. If there is more than one screen page
of information the word next >>> at both the top and the bottom of the screen will change colour.
Click Next>>> and the screen will scroll to the next page.

=== Previous Next==»
Delete Select Type Description Quantity AmTool:;:tl Method Notes

O Buy AMC AMCOR Ltd Ord 140201888 5,000 $33,100.00

O] Corp. Action 12/04/2000 0 ($6,100.00) Recanstruction of 1 PPX far ez
O Buy ANT ANT BAHKING GROUP LIMITED 10/0711999 10,000 §27,400.00

O Buy cBA COMMONWEALTH BANK OF AUSTRALIA. Ord 11/10/2001 5,000 $138,000.00

Edit O Buy 28/03/2002 106 §3,400.00 DRP Allacation

O Buy JET JETSET TRAVELWORLD LTD 14122000 5000 45000

[] cormp. Action 18082001 1500 $105.00 Code Merge fram JETH 1 WET
0 mom: 0 mm Mmoo

E JETSET TRAVELWORLD LTD MEW 140812001 1500 §105.00 Take Up Rights

=] 150812001 1,500 (5105.00) Code Merge from JETN' 1o JE1
=== Previous MNext===

Likewise, once the bottom of the list of information is reached and the user wishes to scroll back
to a previous screen, click <<<Previous.

The number of lines to a screen page can be changed and this is discussed in User Preferences

Using the Screen Bars

If the user cannot see all of a screen in the screen view, use the blue bars at the right hand side
and across the bottom to bring the required information in to view. Click on the bar and drag it
up/down or left/right.



I Logout I Back Maintenance Portfolio Reports Trading Activity Print Preview Help Feedhack
Sam Sample Portfolio: M John Srmith - Frocessed to 26/0952002
l Help ===

NG %] rowes 6 /0%/2005

elete Select Tvpe Description Cuantity AmTo‘::;:tl Method Notes

Delete | [ Buy AMG AMCOR Lid Ord 17021 898 5,000 $33,100.00

@ [ cCorp. Action 12/04/2000 0 ($6,100.00) Reconstruction of 1 'PPX for eachievery @

Delets | [ Buy ANZ ANZ BAMKING GROUP LIMITED 10/0141 988 10,000 $27,400.00

Delete | [ Buy cBa COMMOMWEALTH BANK OF AUSTRALIA, Ord 11/10/2001 5,000 $138,000.00

@ O Buy ZED3I2002 106 §3,400.00 Scation

Delete | [ Buy JET JETSET TRAVELWORLD LTD 11262000 6,000 £4

@ [0 corp Action 15/08/2001 =m0 §105.00 Code Merge frorm JETM to JET"

Bow] O com acton R
[] Entitlerment  JETM JETSET TRAVELWORLD L 170852001 1,500 $105.00 Take Up Rights e

Click and drag the blue bars.

Sorting Screen Information by Selected Headings

Some of the column headings in a grid of screen data can be clicked to sort the information. If
this is the case, the heading appears as a button.

For example, in the Transaction History screen, the default is by Security. If the user wishes to
view the information in date order, click on the column heading and the information will
redisplay in date order. Once for descending order, click again for ascending order.

(a1 ¥ Row(s) 26/03/2002

jous  Mewt===

Select Type Description CQuantity AmToc:::tl Method Notes

[ Ahdi: AR | e D I ans ANNN %33 400 N0

lete

Viewing Information for another Portfolio without Leaving the Screen

The user may wish to view information for another portfolio. This can be done within a screen if
the id of the alternate portfolio is known.

Enter the id in the box entitled “Portfolio”. Click the;Ito the right of the box and the user is
switched to that portfolio.

Main I Luguutl Back IMaimenanceI Parfalio Details I Trading Activity I Print Reports IFeedbackI

4
User:  adrmin istrator Portfolio: |2° |DDr‘t20 - Processed to 11/02/2004
Quick Help =>> |

Export to Excel | Upload |Addl1 'I Row(s) I Today Search ||_Onl\,i Show Unconfirmed




Recalculating the Portfolio

Recalculate the Portfolio to a Specific Date — ‘Recalculate To’

Overview

This is Praemium’s most important function. Activating the “Recalculate To” process, not only
updates the trading activity with the relevant corporate actions and the income transactions, it
also reprocesses the CGT calculations and the performance to the selected “recalculate to” date.

How to Recalculate the Portfolio

Enter the date the portfolio is required to be recalculated to in the box to the right of the
“Recalculate To” button, then click the “Recalculate To” button. The default is “Today” which is
the current date; though any other date can be selected — xx/xx/xxxx. To view the results of this
recalculation go to Transaction History, in the Trading Activity Menu. All reports are
amended accordingly.

Main | Logout | Back | Maintenance Portfolio Reports | Trading Activity | Print Preview | Help | Feedbackl
User: Sam Sample Portfolio: Mr John Smith - Processed to 23/0952002
Cluick Help ===

+ Enter the date here and then click

/ the [Recalculate To] button
1 ~| rows) 23/09/2002

=== Previous  MNext===

Delete Select Type Description Quantity An;:::;:ll Method Notes

[0 Buy AMC AMCOR Ltd Ord 160211 998 5000 $33,100.00

[ Corp. Actian 12/04/2000 0 [§6,100.00) Reconstruction d
[0 Buy ANZ ANZ BANKING GROUP LIMITED 10/01/1339 10,000 $27,400.00

0 Buy cBa COMMOMMEALTH BANK OF AUSTRALIA, Ord 1141 0/2001 5,000 $138,000.00

[ Buyr 28i03/2002 106 §3.400.00 DRF Allocation
[ Corp. Action PPX FPAFERLIM: Lid Ord 1204/2000 1,667 £6,100.00 Reconstruction of

=== Previous  Mext ===

The Transaction History screen for the portfolio now displays the buy and sell transactions
together with the auto-generated transactions (corporate actions) which have been created from
the “Recalculate To” process.

At the top of the page under the menu bar, the “Processed To” date is updated to show the date to
which the portfolio has been recalculated. If the portfolio is recalculated to “Today” then the
current date should be displayed.



Income and Expenses

Overview

Income for all ASX listed stocks and most managed funds is updated daily. All ASX listed
stocks components are recorded, such as franked, unfranked and imputation credits. For listed
trusts any estimated tax-free and tax deferred amounts are also accounted for.

To view income entries, go to Trading Activity on the menu bar and click on Income Details.

The following screen displays.

Main | Luguutl Back |Ma|menance| Portfolio Repons | Trading Activity | Prthrewewl Help |Feedback|

User: Sam Sample Portfolio: MrJohn Smith - Processed to 26/09/2002

Cluick Help ===
Cancel Search #* current Selection = 1/07/2002 to 1/10/2002%*

For
show entries from | 1/07/2002| 1p | 1/10/2002) Security all Sec

=== PFrevious Next===
Total

=== Previous  Mext===

- - Total Quantity Amount Unfranked Total Franked

Select Description Date Paid Onhand Received Amount Amount

- OO0 Anz ANF BANKING GROUP LIMITED 140742002 10,000 $3,800.00 $3,300.00
- O FPPx PAPERLIMK Ltd Ord 19/08/2002 1,667 $233.38 $58.35 $175.04

10



Searches

Select a Range of Transactions within a Single Portfolio

In the Trading Transaction screens, Income and Cash Books, a range of transactions can be
selected within an individual portfolio. This can be for a date range across all securities, a date
range for one security or all transactions for a security.

For example, in the Transaction History screen, click Search.

[ Export to Excel ][ Upload ] 1 ¥| Row(s) Today [Jonly Show Unconfirmed

The screen redisplays

[ Export to Excel ] [ Cancel Search ]|:|0n|\!f Show Unconfirmed
Show transactions For
from Inception| To Today| Security all Sec [ &l Portfolio's

To search for a date range, highlight “Inception” and overwrite with the start date xx/xx/xx.
Highlight “Today” and over write with the end date xx/xx/xx. If only one security is required,

highlight “All Sec” and overwrite with the security code. Click the green button.
E.g.

The screen redisplays with the results

Show transactions ; For
from 1/07/2001| To |31/03/2004) Security PRE O all Portfolio's

from 1/07/2001| To |31/03/2004 Sec;urity FRE &l Portfolia's
=== Previous MNext===

Delete Select Type Description Cuantity AmToc:::tl Brokerage GST Meth
O Bw FRK PATRICK CORPORATION LTD 1501142002 2,500 §26,625.00 $0.00 $0.00
Edit O Buy 1/07/2003 2,500 §30,376.00 $0.00 $0.00
O sel 91 0120032 500 §6,275.00 $0.00 $0.00 M
- =] g;lrgn 60202004 -4,500 (§52,925.00) $0.00 $0.00
- O :;Irgn 19i0212004 12,500 §52,826.00 $0.00 $0.00
- O g&{ghPRKDA PATRICK DEFERRED SETTLEMENT 6/0242004 13,500 §52,825.00 $0.00 $0.00
- =] g;lrgn 1000202004 13,500 (§52,025.00) $0.00 $0.00

w

Th'i'sngéa_r(fﬁdbr'ocess is available in the Income screen and also in the Cash Book, but not for a
security.

11



Understanding the Reports

Under the menu Portfolio Details, there is a selection of screens that provide information about the
portfolio.

All of these screens can be printed as reports. See Creating and Printing

The screens deal with:

Portfolio Valuation — by Security
Portfolio Asset Class Summary

Portfolio Performance

Holding Performance

Trading Summary

Realised CGT - detailed and summary
Unrealised CGT — detailed and summary

Every screen report has the following information which appears under the menu bar
e Theuser ID - e.g. Admin Istrator
e The selected portfolio for which the report is displaying — e.g. Demo 301
e The ‘Processed To’ date. The date the information for the portfolio represents. This can be
amended by activating the “recalculate to” process to the required date.

Portfolio Valuation — by Security

hain | Logout | Back |Ma|menance| Portfolio Details | Trading Activity Print Reports SystemManagememlFeedbackl

User:  adrmin istrator Portfolio: [543 E] dermo 301 - Processed to 17,/04/2004

Cuick Help »=>
Export to Excel [Jshow GICS Total Cost: $383,735 Value: $489,766 Gain/(Loss): £106,031 Est. Income: §$15,673

Est. Yield: 3%

The Portfolio Valuation — by Security is a summary of the portfolio holdings. It displays the total
cost of the investments in the portfolio and the total current value at the processed to date, based on
the day’s closing prices.* The Gain/ (Loss) is the nominal difference between the total value and the
total cost — NOT the CGT gain or loss.

The estimated income is indicative only and is based on the income generated by the holdings, over
the previous 12 month period. The estimated yield is the estimated income as a percentage of the
market value of the portfolio.

The portfolio can be displayed either in alphabetical order, under categories such as ASX Listed or
Managed Funds, or by GICS (Global Industry Classification Standard). The GICS can be toggled on
or off using the GICS indicator -[Jshaw z1cs

Beneath the portfolio totals, is a table showing summary details for each holding.

=== Previous  Mext==»
Security Code CQuantity Unit Cost Adj. Cost  Unit Value Value GainflLoss) Est. Income Est. Yield
AP 1,000 §1.12 §1,120.00 §1.09 §1,090.00 (§30.00 =L} 8.99%

12



For each security, the following is displayed
. The Security code — e.g. AMC. This could also be the APIR code or service/personal
asset code
The name of the holding and description — e.g. Amcor Ltd Ord (being ordinary shares)
The total quantity held at that time — e.g. 2500
The unit cost, being an average of all the parcels for that holding — e.g. $5.40
The adjusted cost (adjusted for return of capital etc) e.g. $13,500
The unit value — being the Value divided by the quantity e.g. $8.24
The Value — based on the closing price for the day.
The estimated annual income, based on prior 12 months income for the holding
The estimated yield as a percentage of the current market value.

*Note: For Managed Funds, the most recent available price issued by the Fund Manager is used. For
service assets, the last price entered by the service for that holding is used.

Dividends that the holder has an entitlement to — i.e. gone ex, but not yet paid, are also reported
under the code “DIVSNOTPAID”

This report can be downloaded into excel. Click the [Export to Excel| button on the left hand side of
the screen above the data grid.

Portfolio Asset Class Summary

The Portfolio Asset Class Summary is similar to the Portfolio Valuation, but groups the holdings
according to asset class. There are two levels to the report.

e Summary.This displays the total values for the class and percentage of the total current market
value of the portfolio

¢ Detail. This shows the holdings that make up the class with their respective percentages of the
market value of the portfolio.

The report is expanded to show the detail by clicking the + box at the left hand side of the class.

Summary
Asset Class Cost Value GainlLoss % of Total
Australian Shares F949,370.00 $491,807.94 1§7,762.08) 54.34%
Intedgtional Shares §40,000.00 $52 067 84 $2,067.85 30.88%
Listed Prizvgerty §o.00 §0.00 §o.00 0.00%
Direct Prope $0.00 $0.00 $0.00 0.00%
Australian Fixed IMgrest §0.00 $0.00 §0.00 0.00%
Internatinnal Freed IntPkast gnnn Fnnn Fnnn M NN%
Detail
<2< Praviols  New ===
Asset Class Code Desgription Oty Cost Value GainLoss % of Toal
E]Australian Ehares $99,370.00 §91,607.94 (§7 762.06) 64 34%
NAB NATIONAL AUSTRALIA BANK Ltd Ord 1,000 $35,000.00 $30,930.00 ($4,070.00) 18.35%
PER0012AU Perpetual's Conservative Growth Fund - 46,477.04  $50,000.00 §48,707.94 ($1.292.06) 28.89%
s TELSTRA CORPORATION LIMITED, Ord 3000 $14,370.00 $11.570.00 ($2,400.00) 7.10%

The asset class is predefined for ASX listed shares and Managed Funds. Managed Funds can be
classified across more than one sector

13



Service and personal asset holdings must have their asset class defined when they are set up.

Go to Maintenance on the menu bar and select Asset Maintenance, then Service Assets. In the
screen that displays to set up the holding details, enter the asset class from the drop down box.

Tax Traditional SIv Cash

Exempt Security  Security

Code Description Start Date  End Date Asset Class

Jsmithst Smith Strest Investment Property 1-01-1998 ||1-01-2050 | [ .|

[0 |Other

Australian Shares
International Shares

International Fixed Interest
Cash & Equivalents
Other

This report can be downloaded into excel. Click the [Export to Excel| button on the left hand side of
the screen above the data grid.

The Portfolio Performance

This measures the performance of the portfolio between two selected periods at summary
level.

The report will display for the current quarter to date. Enter the required start and end dates
and then click the Recalculate| button. The information will redispl e chosen date
range.

For Period: 11/07/2004 T:@4

Value at 01/07 /2004 $523,687.99
Plus

Income £4,042.72

DRP Stock Mot Delivered =

Realised Capital Gain $35,073.73

Unrealised Capital Gain $15,669.77

Met Capital Inflow $150,?20.DD
Less

Expenses $583.50

Realised Capital Losses £3,320.01

Unrealised Capital Losses S
Met Capital Outflow S

Value at 30/09/2004 $726,196.76
Gross Gain for Period $51,788.77

Average Portfolio Walue £688,275.29
MNet Performance 7.52%
SRP/ASYH 200 INDEX v 3.74%

Value at opening date is the balance at the start of business on the day — i.e. in this case, it
should agree to the total market value per the Portfolio Valuation Report for 30/06/2004.

14



Income: This is the income received for the period.

Realised Capital Gain: is the movement in the gross capital gain - as opposed to taxable gain-
in the period..

Unrealised Capital Gain: is the movement between the difference between the capital value
and capital cost in the period. If this is a loss it will appear in the “Less” sector

Net Contributions in: is a balancing figure and represents net inflows into the fund. If this is a
net outflow it will appear in the “Less” sector. Click the->Reconciliation putton to access a
spreadsheet with back up schedules for this amount.

Expenses: are the expenses paid for the period.

The Closing Balance: is the result of the opening balance plus and minus the various
components for the period and should agree to the total market value per the Portfolio
Valuation Report for the end date of the period.

The Gross Gain: is the movement between the opening and closing values adjusted for net
contributions in/out. In the example:

= Closing Value 726,196.76
= Less: Opening value (523,687.99)
= Less: Net Contributions In (150,720.00) = 51,788.77

Tax Credit Amount: is the value of tax credits received on the income received for the period.
IEl The tax credits can be omitted from the screen and percentage calculation by switching off
the option at service level in the Service Maintenance screen

Net Performance: is based on the Gross Gain plus the Tax Credit Amount (if this is switched
on — see above) divided by the Average Portfolio Value. In the example:

. Gross Gain 51,788.77

o Tax Credit Amount 0 = 51,788.77

o Divided by: Average Portfolio Value 688,275.29
7.52%.

The performance can also be benchmarked to one of a selection of indexes. El The benchmark can
be set up at service level in the Service Maintenance screen, but can be overwritten at portfolio level,
simply by selecting an alternative index from the drop down box in the screen.

MNet Performance 4.31% -
Select index from the drop

7210 down box

Holding Performance

The Holding Performance Report shows the performance of the individual holdings in the portfolio
over a specified date range using asset weighted, compound return methodology.

15



Once an account has been activated, the performance period will default to 1 year to the current date
as a result of the daily roll forward function. However, the period can be changed by entering the

required from/to dates in the relevant boxes and clicking |[Recalculate.

The performance is measured on both capital and income for the selected period and can be reviewed
combined or independently.

hain | Logoutl Back |Maimenance|

Portiolio Details | Trading Activity

Print Repaorts

Systern Management

Feedhack

User:  admin istratar

Quick Help ===

Select Data & Sort:

Portfolio: | ,547

Holding performance For Period: 24/04/2003

E] dermo 301

To 230472004

Recalculate

AscStock] [ Desc Perf % ] [ Desc Gain ] [ Desc Impact ]

=== Previous  Mext===
Security
ALL

AMC

AMP

ANZ

ANZR
BTAO126AU
CML

GAN

PRK
WEBHKPA

Total Gain
$51,860
($2,592.06)
(31,600
$52.20
(330.34)
$8,807.23
$7,690
$332.02
$16,953.50
§177.92

Total Pert. Capital Gain
151.8% $50,400
(9.11%) ($3,752.8)

(19.49%) (51,600)
0.97% ($722)
(19.71%) ($30.34)
2087% $6,618.48
TE9% $7 480
813% §36.52
20.07% §15,525
1.78% §14

Processed to 23/04/2004

Capital Pert.
147 34%
{13.19%)
(19.49%)

(5.17%)
(19.71%)
14.08%
T49%
0.80%
257%
0.14%

Income
$1 560
$1.160.74
$0
§774.20
$0
$3,188.75
$200
£206.4
§1,420.50
$163.92

There is a select criteria panel, which provides the options to sort the information.

You can sort by

Select Data & Sort:

Desc Stock Desc Perf % Desc Gain Desc Impact
[ | | J | J | P

Just click on your preferred method

The above sort selection can be applied to

. Capital and Income — i.e. Total Gain
. Capital only, or
. Income only

O capital & Income @ capital only O Incame Only

Click the appropriate circle.

The data table is sorted depending on the selection made. The information displays in dollar values

and percentages.

Ascending or descending codes — i.e. alphabetically
Ascending or descending Performance
Ascending or descending Gain
Ascending or descending Impact

Income Perf.
4.56%
4.08%

5.55%

6.79%

20%
T.24%
237T%
1.64%

Click Print Reports| on the menu bar to print the performance report using the sort criteria you have

selected.
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Trading Summary

The Trading Summary provides the summary profit or loss for a financial year or part thereof as a
result of trading for the period. It is NOT a tax report. It measures the nominal profit or loss on both
the realised and unrealised positions.

Where appropriate, in the situation where short sell trading has been used, the report shows the
trading figures for the long and short portfolio separately.

Main | Logoutl Back |Maintenance| Partfolio Details | Trading Activity | PrintRepmsl Help |Feedback|

User:  Sarm Sample Portfolio: +303 - MrJohn Smith - Processed to 30/06/2003

Trading Summary for 30/06/2002 to 30/06/2003
Normal Equities Portfolio

Unrealised Gains

30/06/2002 30/06/2003
Cost £206,215 $250,285
value 417,356 $379,597 Gain/Loss Unpaid Unrealised
for Period Income Gain/Loss for Period
Gain/Loss 211,141 $129,312 ($81,829) £6,411 ($75,418)
Realised Gains
Realised Gain/Loss
Cost Proceeds Income Paid for Period
$14,125 £21,960 $20,P76 $28,111

Tot. Gain/Loss (£47,307)

Unrealised Gains
In the above example, the “Gain/Loss for Period” of $($81,829) is the movement of the difference
between the market value and cost from 30/06/2002 and 30/06/2003.

The “Unpaid Income” represents dividends or distributions where the holder has an entitlement, but
the cash has not been received as at 30/06/2003. This amount will include any imputation credits
due.

Realised Gains

The realised gain (loss), is the difference between the proceeds and cost for the trading period, plus
income actually received in the period since the previous year end. (The income is adjusted for any
accrual - unpaid income - at the end of the previous year end.)

The total Gain/(Loss) will be the aggregate of the unrealised and realised gains and losses. In our
example this is a net loss of $47,307.

Turnover Statistics

The Trading Summary also provides details of the trading turnover statistics, including the total
value of both buys and sells for the trading period. The takeover percentage is the total value of
turnover divided by the closing market value of the trading period. In our example this is
$80,160/$379,597 * 100 — 21.12%
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If the brokerage has been separately recorded, the Trading Summary is able to provide the total cost

to the portfolio for brokerage and fees paid

Turnover Statistics

Tot. T/Over
¥Yalue of Buys ¥alue of Sells Amount T/Over %

58,200 £21,960 $80,160 21.12% -

ot. Fee/Brok

Realised Gains
The Realised Gains Report displays the Capital Gains Tax gains and losses made on disposal of

assets for the tax year at the date the portfolio is recalculated to. It contains a summary table, which

shows the taxable gain or loss for that period represented by the method applied.

o Less than 1 year — other.
o Non discounted gain - indexed.
o Discounted gain.

The table below the summary shows how individual disposals have been allocated to arrive at the
taxable gain/loss. This report calculates on a financial year period.

Hide CGT Summary

Summary Realised Gains R
This is the summary and shows the

Carried Forward Losses Losses Generated in Period Total L Available to be offset . - .
! e R e taxable gain/(loss) for the financial
year or the current year to date,
Pre-Offset Gain Losses Used to Offset After-Offset Ga depending on when the portfolio is

recalculated to.
Less than 1 Year Gain - o -

Non-Discounted Gain $526 $526 -
Discounted Gain %$3,842 $24 43,83

the blue line, show the
‘ selected taxable amounts
based on the method used

Met Gain = %3,830

=== Previous MNext==»
Sale
Security Description Quantity Cost Sale Amnt  CGT Gain Losses
BIG Big Bucks Pty Ltd 1,000 §1,000.00 $450.00 $550.00{1 - -
AMC AMCOR Lid Ord 1,327 $1256580  $1096566 $3,600.03 1 Each line shows the detail of
173 93420 §1.48434  §525.85 1 the calculation for each

JET JETSET TRAVELWORLD LTD 3,000 $225.00 §510.00  §14 1 disposal
===FPrevious Mex »>> These columns, to the left of

information only
NOTE: The 2 sections

£

screen

These columns, to the right

Purchase Indexed  Non CGT Indexed Discounted N
Tax Date Date Sale Date Cost  GainlLoss Gross Gain Other Gain Gain Gain 1 of the blue Iine, show the
1022002 1022002 3M 02002 $1,000.00 detail of each type of
10241998 1/02/1998 15092002 $12,892.51 §7,399.06 $7,07315 §3,699.93 4———— gain/loss as it applies to each
1021998 102898 150852002 $955.49 FE50.14 §625.85 F275.07 diSpOSﬁl and is for
1122000 122000 1570972002 §226.00 F2a6.00 F142.80

either side of the blue line
display as one table on the

The table is in two parts, divided by a vertical blue line. Information to the left of the line shows
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The security code.

The holding description.

The sale quantity.

The original cost.

The sale amount.

If applicable, the selected — optimised — capital gain on the disposal, or
If applicable, the loss on the disposal

Details of how these gain or loss values were selected are shown to the right of the blue line.

o Non-CGT gain or loss. This will include details for holdings for which CGT does not
apply — e.g. fixed interest, short sells or for holdings that were purchased before CGT
legislation applied.

o Gross Gain. This represents the gain before any discounting or indexing is applied.

o Other Gain. If a holding has been disposed of within 12 months of acquisition, any gain
will appear here.

o Indexed gain shows the gain between the indexed cost and the disposal value, if
applicable.

o Discounted Gain includes amounts that have had the discount value applied.

If a rule does not apply to a disposal, the cell will be blank. If the portfolio is for a company, then the
discount rate is zero

There is a question mark against a line. What does this mean?

i seua s14seae

Where the system is set to the default - to minimise the taxable gain - Praemium will switch methods
where there is a loss to offset and the optimal calculation is to offset this gain against an indexed
rather than a discounted gain.

|
Summary Realised Gains
sses Losses Generated in Period  Total Losses Available to be offset
$550 $550
pre-Offset Gain Losses Used to Offset After-Offset Gain
ain = - -
Iin 526 $526 -
$3,842 $24 $3,830
Net Gain = $3,830
Open Close Indexed Hon CGT Indexed Discounted
Wity Amount Amount CGT Gain Losses Tax Date Open Date Close Date Cost  Gainloss Gross Gain Other Gain Gain Gain
oo §1,000.00 F450.00 $550.00 1-02-2002 1-02-2002 3-10-2002  $1,000.00
27 §1256580 §194965.66 $3,609.93 1-02-1993 1-02-1898  15-08-2002 §12,892.51 §7,399.86 §7.073148  §3,699.93
73 Fa34.20 $1‘484.34ﬂ $525.85 1-02-1993 1-02-1898  15-09-2002 958,49 55014 525,85 Faraany
0o §9,700.00  §9.400.00 5-11-2002 7-11-2002 §300.00 $300.00
Jul] F225.00 f510.00 $142.50 1-12-2000  15-09-2002 F225.00 F286.00 F142.80

In this example, even though at first glance, it would appear that the unted gain of $275.07
would be the best selection, Praemium has changed the method to use the indéxed result to take full
advantage of the $550 loss.
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Indexed Discounted

Gross Gain  Other Gain Gain Gain
$7,299.836 FTO0T315  F35,6499.493
Excluding $300 non §550.14 352585  $275.07
CGT gain, is $8235 £300.00
F285.00 F142.450
The gross CGT gain is $8235
The loss available to offset is $550
Gain for discounting at 50% $7685
Taxable Gain, after discounting $3842.50

By switching the method to apply the loss to the “best fit” indexed calculation, Praemium has
reduced the taxable gain to $3,830 in this instance. (Per Summary.)

This report can be displayed in both detail and summary format.

Unrealised Gains Report

The Unrealised Gains Report displays the Capital Gains Tax gains and losses that would be made on
disposal of assets at the date the portfolio is recalculated to.

The information is in the same format as the Realised Gains Report.

HEL P!l What if | wish to know the impact of a particular disposal on the portfolio’s realised gain?

“What If” scenarios can be created. Click the green [WEIil[] button on the screen. The following
screen redisplays, now including the realised gains summary box.
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User:  Sam Sample

Quick Help »==
Search

Portfolio:

Mt John Smith

Carried Forward Losses

Less than 1 Year Gain =

Losses Generated in Period
o $550

Pre-Offset Gain

Summary Realised Gains

Losses Used to Offset

Processed to 0301 02002

Total Losses Available to be offset

After-Offset Gain

Mon-Discounted Gain $526 $526 -
Discounted Gain $3,842 %24 %3,830
Net Gain - $3,830
<<= Previous  hlest ===
" i Market Purchase Indexed  Non CGT
SeCurity llescription Cuantity Cost Value CGT Gain Losses Tax Date Date Cost Gain
[ Amc AnCOR Ltd Ord 2,500 §13,500.00 $2055000 $3,575.00 1021998 1021998 §13.851.00
[ ANZ AMZ BAMKING GROUP LIMITED 10,000 $27,400.00%181,289.99 $76,950.00 100171999 100011999 §27 756.20
[ cBA COMMOMNWEALTH BAMK OF AUSTRALIA Ord 5,000 §138,000.00 $152,10000 $14,100.00 111082001 110002001 §138,000.00
106 §$3,400.00 $3,224.52 $175.48| 28/03/2002 280372002 §3400.00

Click in the box to the left of the Security to select the holdings to be used in the “What If”
calculation. More than one can be clicked. Then click the mauve [ ]button to see the result.

Search

Gluick Help >==

Carried Forward Losses

Summary Realised Gains

Losses Generated in Period
= $725

Total Losses Available to be offset
$725
Pre-Offset Gain

Losses Used to Offset After-Offset Gain

Less than 1 Year Gain = = =

MNon-Discounted Gain %526 $526 -
Discounted Gain $7,417 %199 $7,317.5
Net Gain - $7,318
<<« Previous  Mext===
- P Market Purchase Indexed Non CGT
Ry LS Quantity Cost Value CGTGain  Losses| TaxDate Date Cost Gain
AT AMCOR Ltd Ord 2,500 $13,500.00 $20,650.00 $3,575.00 /021998 1/0271998 §13.851.00
[ ANZE ANZ BANKING GROUP LIMITED 10,000 $27,400.00 5181,299.99 $76.950.00 10/0101999 1000171999 §27 756.20
[ cea COMMONYWEALTH BAMNK OF AUSTRALIA, Ord 5,000 $138,000.00 $152,100.00 $14,100.00 111052001 111072001 $1328,000.00
106 $3,40000  $3,22452 $175.48| 28/03/2002 28/0302002  §3.400.00
< >

The selected unrealised gains/losses have been merged into the Realised position.

Click the [&][es=00/aE | button

This report can be viewed in both detail and summary format
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Reports - Creating and Printing

To review, create and print reports for a single portfolio, click Print Reports on the menu bar.

The following screen displays.

Show Report Select File Format Select Faorrnat Style
[ Create Report Packs ] '\Ponraple Document Format v Taop Title With Image b

To Date
to 23 Apr 2004
to 23 Apr 2004

Eeport Erom Date
24 Apr 2003

1 Jul 2003

Eeport Mame
Holding Perfarmance:

Taw Summary:

Realised: 1 Jul 2003 23 Apr 2004
Unrealised: El t 23 Apr 2004
Income: 1 Jul 2003 |23 apr 2004 |

Transactions: 1 Jul 2003 523 Apr 2004 |
Asset Class Summary: as  a\ 23 Apr 2004
Portfolio by Asset Class: as  at\ 23 Apr 2004
Asset Allocation: as 3t \23 Apr 2004
Partfolio Yaluation: as at 3 Apr 2004

1ul 2003 to :
1 Jul 2003 i
1 Apr 2004 fo

Cash Book:
Trading Summary:
Partfolio Performance:; 23\Apr 2004

1u2002] o [22\apr 2004 |

BEEEENEEEENEENEEEEE

a5 at 23 Afr 2004

Select the File and Sgyle formats from the drop down boxes.

| Realised Detail

Unrealized Datall

_.L_Js_i_ng the tax date
Include Caorp Actions

|Display Bar Gragh

[Use GICS:
‘CASH - MAIN CASH ACCOUNT v

R ==

v

Select Color Mod

Caolor Logo

he usual file format is Portable

Document (if the usgr has access have Adobe Acrobat reader)\or HTML viewer. The other file
formats are useful for merging reports into applications such ay Word or Excel or Rich Text

format for downlo

printed on plain paper or to be merged into other pre printed mediums.

Select File Format Select Format Stwle

FPortable Docurment Format

‘Paortable Document Format
HTML “iewwer

Top Title YWith Image

TDF:I Title Mo Ir‘nage
Mo Title Mo Image

YWord Format Excel Header
Excel Format Side Title Mo lmage
Rich Text Format Mo Header Or Footer

S

ing into other computer applications. The Formats enable reports to be

Select ranges for certain reports by adjusting the dates in the boxes and change criteria by
selecting the options available in the drop down boxes. All other dates are defined by the

recalculate to date.

Select the report(s) to print, by clicking in the [Select Report Box|. Select one or more reports, as

required.

Once the selections have been made, click Show Report| and follow any prompts to print.

Remember, the content of the reports will reflect the date that the portfolio has been
recalculated to and the searches submitted.



A Guide to the Menus

Across the top of the screen, there is a menu bar, which will allow you to navigate your way
around Praemium. When the cursor is placed over a selection on the bar, if there are further
options, a sub-mequ appears with those options. Just click on your menu choice and you will be
taken straight to thexelevant screen.

I\Aenu qu

{5 | Trading Activity PrintRepurtsl Help |Feedback|

Change ser Detals

Logaut | Back Maintenancel Parfolio D

User:  Sam Sample

Quick Help ===

Portfolio Management 4
Make Credit Card Papment

Request Invaoice

Change User Preferences

Change Password

Perzonal dgsets
Data Upload

Add New Portfalio

== Preyious  Me ===

_] Search

Process From
Miata

Select Portfolio Name Portfolio Type As At Market Value Status Role Access Rights Owner

The following table is a list of the complete menu and submenu options and provides a brief
explanation for each.

Main Sub Menu Detail
Menu
Logout This will log the user out of the current session. (Note:
This only appears on the main menu)
Main This will take the user back to the main menu
Back This will take the user back to the previous screen

Maintenance Menus for maintaining the portfolio’s profile & user
options.
User Maintenance

Change User For user detail changes, such as change of address and

Details contact details
Change User For setting up and maintaining user preferences, such as the
Preferences number of lines per page.

Change Password

CS(DBO'CU’

Change your password here. If the password has been
forgotten, contact the System Administrator.
Portfolio Management

Portfolio Details For amending portfolio details, such as the name, tax &
consolidation types and active status etc

Link portfolios to users and amend linked users’ access levels
here.

Can be used to capture an address if required — used for

client billing

Portfolio User Links

Registered Addresses

CS(DBO'CV)

Portfolio Broker
Links

Portfolio Bank Links
Portfolio Tax Details

Portfolio Billing

Balance History
Lock Tax Year

Add/amend broker details for automatic contract note
upload. There is also a sample letter to assist with
instructing a broker to set up this process.

Set up bank links for the bank details upload process

Not yet available

Creates the billing profile and links the portfolio to a billing
structure

Not yet available

Locks in all the transactions to a nominated year end.
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Billing
Billing Schedule
Fee Tables
Asset Maintenance
Personal Assets
Service Assets
Yield Overrides
Asset Class Targets

Data Upload

Data Download

Portfolio Details

Portfolio Valuation — by

Security
Portfolio Asset Class

Summary
Portfolio Performance

Holding Performance

Trading Summary

Realised Detailed
Gains

Summary
Unrealised Detailed
dains Summary

Portfolio Search

Portfolio Selection for

Reports
Download Report Pack

Trading Activity

Recalculate Portfolio
Cash Book

Transaction History

Buys/Sells

Short Selling

Options —
Write/Take

ocwm

Options - Exercise

C3t‘D3

Set up billing schedules for portfolios
Set up fee tables for portfolios

Maintain assets at portfolio level

Maintain Assets at service level

Maintain yields for service assets

Set up asset class targets for portfolio comparison.
Process to upload cost history and bank details from some
commonly used applications.

For download into BGL Simple Fund — Covered in a separate
user manual - and for certain ex ‘Advent’ Users

Various Screens providing portfolio holding,
performance and CGT information

Portfolio Summary, details as at the "processed to" date,
listed by code in alpha order. Toggle GICS.

The Portfolio by Asset Class. This screen can be expanded to
reveal the holdings in each class.

This report provides performance information for the
portfolio for a selected date range

A report providing details of the portfolio’s performance,
offering various options in both content and sorting.

Reports on accounting gain or loss for the current year to
date.

The realised gains, as at the "processed to" date, comprising
information regarding gain type (discount, indexed or other)
and detail for each disposal.

The unrealised gains, as at the "processed to" date,
comprising gain/loss for each holding or by tax lot. This also
includes a "What If?" function.

A facility to search for data across portfolios

Select portfolios for bulk reporting

Monitor progress of report file and maintain files for created
report packs.
Menus for data entry.

Allows the user to recalculate the portfolio from any screen.
Transaction details for a cashbook that is part of the portfolio
can be entered here either manually or from an upload

This screen shows all the transactions, including buys, sells,
short sells & options, which have been manually entered,
and auto generated transactions. The auto-generated
transactions should be reviewed and edited here.

The buy and sell trades are entered here, either through the
upload process or manually. This also allows you to view the
trading activity without the auto-generated transactions.
Short Sell (open & close) transactions are entered here. This
also allows you to view short sell transactions independently
from all other transactions.

Write/Take and subsequent close out transactions for ETO’s
are entered here. You can also view all ETO transactions
here, independently from all other transactions

Enter exercise details for ETO’s & company options here.
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Take Up Rights

Convert Notes

Convert Preference
Shares
Carried Forward Losses

Dividend Reinvestment
Details

Change Disposal Alloc.
Method

Income & Expenses

S Income Details
Income Declared
not Paid

Expense Details

CJ('DB'D'C

Print Reports

System Management

Feedback

The system will automatically lapse rights. If all or some
were taken up, use this screen to enter the details.

The system will automatically redeem notes. If all or some
were converted, use this screen to enter the details.

The system will automatically redeem pref. shares. If all or
some were converted, use this screen to enter the details.
Enter any unused prior year capital losses here. This
information should be verified and is needed to offset against
gains in the current financial year.

If the user participates in a DRP (or has done so), enter the
company details here. This will allow the system to enter
automatically, DRP transactions as appropriate.

Enables the user to change the disposal method across the
portfolio for a chosen date range

The system will automatically update income information for
ASX listed securities and most managed funds. However,
other income details must be entered manually here. These
reports will display information using selected criteria.
Expenses can also be tracked by entering transactions
manually.

Click here to access the screen to set up printed
reports. They can be created, reviewed & printed, be
merged into Excel or Word or downloaded into other
applications.

System Administrator Access Only — described in
Section 1

This screen provides a facility for the user to submit
guestions, information, comments and request help. It
sends the information to Praemium Service staff by
email.
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