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Check-It 2 User Guide

Introduction

The Check-It 2 application has been developed by the Australian Government Department of Health
and Ageing to assist state and territory health departments to comply with the annual data
submissions required under the Australian Health Care Agreements.

The Check-It 2 application checks that data files are in the correct format and contain values that are
consistent with the National Health Data Dictionary.

In addition to the Validation Summary Report, which identifies whether the files pass or fail, the
application contains a number of reporting and viewing functions to identify any errors that are
occurring, their frequency, location and cause. State and territory officers are also able to check the
frequencies of field values against their previous year’s supply.

Check-I1t 2 will NOT modify or amend data but will assist in the early detection and correction of
any errors for more accurate and efficient data reporting.

Please note: Check-It 2 has been developed according to the agreed data supply
specifications and tested with sample data. However, issues may be identified as states and
territories run real-life data through the software. If you think that Check-It 2 is
reporting errors incorrectly, we would appreciate your assistance by notifying us as
soon as possible in order to confirm and correct faults immediately.

Contact us

For more information, contact:

Classification Management and Statistics Section
Healthcare Services Information Branch
Acute Care Division

MDP 501

GPO Box 9848

Canberra ACT 2601

Phone: (02) 6289 1085
Fax: (02) 6289 3673

Check-It 2 User Documentation 20f11



How to check afile

1. From the opening screen, select the specifications for the types of file/s you wish to check

during the session.

H Checklt-2

i File

Options  Windows  Help

Select
specifications

Open file

Data Validation System

Specifications found for:
(Tick the specification to make it availakle)

Emergency Department (ED) 07092006
Establishments Establishment Level (Estest) 07/02/2008
Establishments System Level (Estsys) 8/12/2005
Morbidity (Morb) 07/09/2006

Mational Qutpatient Care (Dutpatient) 13/02/2006
Waiting Time Census (WTC) 07/09/2006

Waiting Time Patient (WTP) 22/12/2005

Last validated file/s (click on file to re-validate)

CAAHCA 050E\Test Files\PHE estWPHE_<STATE=_0806.txt (Estest data)

CAAHCA 0806 Test Files\Worbidity\WMORE_<STATE>_0806.1xt {Morb data)
CAAHCA 050 Test Files\ECVED_<STATE=_0506.1xt (ED data)

CAAHCA 0506 Test Files\Outpatient\Outpatient <STATE= 0506.txt [Outpatient data)

Choose another file to validate...

2. Open a file you wish to check using either:

e the File drop-down menu,

e the links in the list of Last validated files (if any), or
e the link to Choose another file to validate...

and follow the normal ‘windows’ file loading mechanisms.

3a. If you selected more than one specification at Step 1:

)

=3

Select the file you wish to check from the Choose File... screen and click the Next button.

¥ Choose a file to validate...

1) Choase File...

2] Choose D ata Format...

Lok ir: ||E| PHE est

‘| @le)Ey

[Z] ACT_PHE_ESTOS0E

Select file >

File Marne:

! Mext N LCancel ]
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Then select the data format of the file you wish to check from the Choose Data Format...
screen and click the Validate button.

¥ Choose a file to validate... &l

1] Chooze File... | 2] Choogze Data Format... |

Confirmation
File Mame:  [:ATemporan\O607 Test Files\AHCAVPHE est\ACT_PHE_EST 0506, kst

[rata File

Emergency Department [ED
E stablishments E stablizhment Level [Estest)

v

Select format

Establishments System Level [Estaps]
Morbidity [Morb]

Mational Qutpatient Care [Dutpatient)
WWaiting Time Census MW TC)

Wwhaiting Time Patient [WwTP)

T~

s Walidate ] ’ LCancel

3b. If you selected only one specification at Step 1:

Select the file you wish to check and click the Validate button.

¥ | Choose a file to validate...

1] Chooge File...
i ChEE v]
Select file SJ4CT_PHE_ESTOS06

File Mame: | ACT_PHE_ESTOS0E bt |

4. A Validation Summary Report will be generated.

Please note: large files ( > 1 million records) to may take more than an hour to run.
This is because Check-It 2 carries out exhaustive checks on every field and every record
in the selected file.

Before processing very large files, it may be beneficial to check only a subset of the file
to identify and correct any obvious faults without having to wait for a full data set to
process.

As the data is being processed, you can view a progress bar with an estimated time to
completion and a pie chart indicating the number of scanned records that are good,
critical or identified.

The progress display also contains a cancel button that can be used to stop the

processing at any time. Any errors identified up until that point will be displayed in the
reports.
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The Validation Summary Report

Page view Screen view
i ) EMpora D60 2 g LA A orhid ORBO506 P g L1
|ZI File Options Reports  Windows — Help - F X
Repo ORBO506
Reports mal E . .
o Hi= IEN I Y N [/ H B @ -
Walidation 5ummary — =
Error Summary F
Errar Detail > Data validation
. . i H A Caseml: ntorm ation
Field Frequencies % " Validation Summary Report isiae
SAmstralian Gevtrnmme
Dy et of Bl sl Arivg 28 September 2008
q R Grid Yiews m
Grid Views > Dataset:  horbidity D7/08/2008
Errar Summary Filename: "D:ATemporar?0B07 Test Files\AHCA\Morbidityih ORBOSO0E_HNSW_pu_new txd"
Error Detail i i iti . .
. . 3 File FAILED with 72 records marked as critical. — Compliance Indicator
Field Fraquencies " s00 | I
Diata E splorer Records FoundfChecked 500
= Good Records 310 (62%) P g
Critical Recerds 72 (19%) < Data File Summary
Data file —PSummary m Identified Records 118 (24%)
summary File FAILED with 72 records
marked as critical. .
Critical — E
rror Summar
Item Records Count  Field Code Description A
Checked RO0O 34 PrincipalDiagnosis E049.0 Mot 3 walid ICD-10-AM code -
= 16 DR& E0ZS Mot a valid AR-DRG code
Good 0(e2=
. [ 9, 11 ProceduraCodes ED4g Mot 3 walid ICD-10-AM code
Critical 72[14%) 3 ProcedureCodesz  EO48 Mot a valid ICD-10-AM code
|dentified 118 (242 3 DiagnosisCodes E049.1 Mot a walid ICD-10-AM or Morphology code
2 ProcedureCodesd ED4g2 MNat a walid ICD-10-AM code
1 EmploymentStatusPulED1S.1 Cannot be blank if establishment sectoris 4
D t pECiﬁCﬁtiDnS % 1 SeparationDate ED26.1 Greaterthan 30 June 2006 or less than 1 July 2005
ata 1 ProcedureCodes2 ED4g2 MNat a walid ICD-10-AM code
specifications View Specifications dentified
Cournt Field Code Description
135 Residence w010 SLA does not mateh current ASGC version
71 CkTQ Prerequizite fields failed, so field waz not chedied.
&1 FPosteode nin Unidentified Postcode
v

B [ || A

The Validation Summary Report contains the following information:

Compliance indicator —to identify whether the file ‘PASSED’ or ‘FAILED’.

Data File Summary—to identify:
- the number of lines read.
- the number of records found/checked.
- the number and percentage of:
o “Critical’ records (records with at least one critical error (which must be corrected
for the file to ‘pass’. These records may also contain identified (warning) errors).
0 ‘ldentified’ records (records with at least one identified (warning) error and no
critical errors).
0 ‘Good’ records (ie records with no errors).

Error Summary—to identify the types of errors (critical or identified) by field, code, description
and their frequency.

From this screen you can also:

Select Reports to view and print data error information
Select Grid Views to view and sort data error information
Select Specifications to view the data file specifications
Select Page view to scroll through the pages of the report
Select Screen view to select screen view options (eg zoom)
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What to do if your file fails

1. Use the Reporting, Grid Views and Specifications functions (located in the left-hand column of
the screen) to identify:
e the types of errors and their frequency
e where the errors have occurred
e why the errors have occurred

2. Once you have identified the errors go back to your original data file to correct them. Note
all critical errors must be corrected for the data file to ‘PASS’.

3. Re-run the amended data file through Check-It 2.

Please alert the Department of any errors that you think are being incorrectly flagged
or are inconsistent with the data specifications or are impossible to address.

How to find your errors

After completing the validation process the Validation Summary Report is displayed.
& Check-It2 [D:\Check-It 2 Test files\Test file 1.phdb]

1 Eile Options  Reports  Windows Help

BX]

Report - Test file 1 phdb ValidationSummarv

C:j Start Page
PGl 4 M1z oofl ‘B E O -
Reports E ”~
= Walidation Summary i, Data validation
[1] Results by Frecard Tupe % Validation Summary Report Faremls "”E‘}-‘.i!’rﬂr.'
Aanyirullun Cuvernmend
E Error Summary Dartmente Hralth and Apring Wer: 1203, 20 12007
E Error Detail
[rataset: Friwate Hospital Data Bureao 1102008
E Error Detail [Epizade 1d) Filename: "D:ACheck-t 2 Test files\Test file 1.phdb”
Grid Views E " File PASSED with 23 of 1040 episode records marked as critical.
Linez Read 1044
Fiesultz by Record Type Records FoundfChedkad 1044
- Good Records Q57 (A2%)
Error Summary Critical Records 23 (2%
— . ldentifiad Records 51 (5%
Error Detail —
Field Frequencies
[rata Explorer Critical
Count  Record Type Field Code De=cription
13 Episode Record SecondayMBEltem  EODG3 Hot a walid MBSMDA Code
Summary o 2 Epizode Record SecondarvbBSitema EO42 Mot a walid MBS/ADA Code
o I 2 Episode Record SecondayMBEltem2 EODG3 Hot a walid MBSMDA Code
SpECIfICﬂtIDHS o 1 Episode Record SecondanyMBSitemS EO43 Mot a walid MBS/ADA Code
1 Epizode Record MentalHealthStatus  EOZ4 Mot 1,23 ar
iew Specificatinns 1 Episode Record TransteringProvider EOD19 Hot a \talid Commonwealth provider number, or 0%
1 Epizode Record FostCode EQOT Mot a walid posteode or 9999 or 2282
1 Episode Record FProsthesisCharge ED42 Mot a numeric or blankwhen Bundled Charges is =
1 Episode Record EEODZ ICU Charge but no ICU daws recorded
Identified
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If there are errors identified in the file then use the Error Detail grid view to get further information
about the errors.

=1

& Check-It2 [D:\Check-It 2 Test files\Test file 1.phdb]

1 Eile Edit Options  Reports  Windows  Help
@ Stent Page Error Detail
FRecordMame & %
Reports E : : ; ; -
Actior »  LineMNo %  Epizodeld »  FigldMame *  ErmorCode » | Description | Datavalue »
E Yalidation Summary Critic:al 373 E16074 SecondaryhBSIterm E043 Mat a valid MBS ADA Code 403014
E Results by Riecord Type |dentify 378/616285 FrincipaltdBS1tem w040 Mot a walid MBS /8D4 Code 403004,
|dentify 378/ E16285 TheatreTime CkT9 Prerequizite fields failed, so fisld | 0070
E Error Summary |dentify 378616285 PrincipaltBSitermDate [CkTA Prerequisite figlds failed, s0 field | 09082006
E Error Detail |dentify A78B16285 CkTa Frerequisite fields failed, 2o field | Multiple
E Errar Detail [E pisade Id) Identify 3533|616466 FrincipaltBSitem w040 Mot a valid MBS /ADA Code 403064
|dentify 383 E16466 TheatreTime CkT9 Prerequizite fields failed, <o fisld | 0050
Grid Yiews E |dentify 383 E16466 PrincipaltdBSitemDate |CkT9 Prerequizite fields failed, 2o field | 07082006
|dentify 383 E16466 CkT9 Prerequizite fields failed, s figld | Multiple
[ Fiesults by Fecord Type |dentify 407 E16288 FrincipaltdBS1tem w040 Mot a walid MBS /8D4 Code 40304,
B Error Summany |dentify 407 E16288 TheatreTime CkT9 Prerequizite fields failed, so field | 0225 -
K> Evror Detal |dentify 407 E16288 PrincipaltdBSitemDate |CkT9 Prerequizite fields failed, 2o field | 05082006
. . |dentify 407 E16288 CkT9 Prerequizite fields failed, s figld | Multiple
[19] Field Frequencies Critical 409 516371 SecondanMBSltem? | E043 Mot a valid MBS/ADA Code | 403014
[ Data Explorer |dentify 414616557 E'w/006 Accommadation Charge exceed | Multiple
|dentify 447 E16577 FrincipaltdBS1tem w040 Mot a walid MBS /8D4 Code 403034,
Summary o |dentify 447 B1657Y TheatreTime CkT9 Prerequizite fields failed, so field (0115
|dentify 447 B1657Y PrincipaltdBSitemDate |CkT9 Prerequizite fields failed, 2o field | 12082006
Specifications ¥ M -ty 447 | 616577 Ewi06 Aceommodation Charge exceed | Multiple 3z

To locate a particular error (for example the Postcode error in the sample above) choose the
particular error code from the drop-down list in the ErrorCode column. This will filter the grid view
to include only those records that have that error code.

=1

& Check-It2 [D:\Check-It 2 Test files\Test file 1.phdb]

1 Eile Edit Options  Reports  Windows

Help

{2 Start Page Error Detail

FecordMame & &

Repois E Actior »  LineMNo %  Epizodeld »  FigldMame *  ErmorCode » | Description | Datavalue »
E Walidation Summary
E Resultz by Record Type
E Error Summany
E Error Detail
[] Evrer Detail [Epizode 1)

Grid Yiews E

[ Fiesults by Fecord Type

= RecordMame : Epizode Record
Critic:al 449/ E16595 PostCode E0O7 Mat a valid postcode or 9933 ar |0

[ Error Summarny
= Eror Detail

[ Field Frequencies
[ Data Explorer

Summary [

Specifications ¢ | &

The DataValue column will display the field value that is causing the error.

Check-It 2 User Documentation 7 of 11



The LineNo column will identify the line number in the file which contains the error.

By clicking in the LineNo cell you can jump to the particular line in the Data Explorer view

The Data Explorer view

Regardless of how you get there, the data Explorer view provides you with the ultimate mechanism
for locating and identifying your errors.
In this view you can
¢ identify the line on which the error occurs
locate the cell in which the error occurs

see the value that is in error
get an explanation of why it is an error
find the unique record identifier that will link the record back to your original source data

& Check-It2 [D:\Check-It 2 Test files\Test file 1.phdb] =13
1 Eile Edit Options  Reports  Windows  Help -8 X
i Search for Errors+HWarr - _ Good ! Episode Recard  ~
{74} Start Page H mnum g Cyitical  Identified s
Aotion % LineMo % FundMembership % Payerl % EpisodeID %  FanilyName 2
Reports m Good 433 IN E1E5974
Good 434 N £1l5140
E Walidation Summary Zood e e e
[1] Fiesults by Riecord Type Good 436 hu ) 616160
E Error Summany Good 437 IN E1lE2E9
E Erfian [Diatiad] Good 438 N El5311
[] Enor Detall [Episode Id) | |52 439 m s1e327
Good 440 N ElE33l
Grid Views m Good 441 oW E16504
Good 442 N El5E1S W
Resultz by Fecord Type Good 443 31 616533
E rror Summary Good 444 N ELlE5E36

, Good 445 IN 616554
Error Detail oo

Field Frequenciesz
= Diata Explorer

Good 446 m £l6560
Identify 447 51 &1E577
Good 443 m 216587

Summary 450 m £lée0l

Good 451 IN ElEE0E
Good 45z In slec0z
Good 453 oW 16605
Good 454 In slec0g :

Wiew Specifications

@ Right click on a cell ta show additional infarmation...
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Use the features of the Data Explorer Grid to rapidly locate the source of your errors

Jump to the View only
next/previous Good, Critical
error cell or Identified
records

8 Check-It2 [D:\Check-It 2 Test files\Test file 1.phdb]

IZI File Edit Options Reports ‘Windows Help -8 X
@ Start Page i Search for Errars+iarr - mnum P Good Coitigal  ldentified : Episode Record -
——
FamilyName ¥ GivenMName * DoB % PostCod % Sex % Admission: W
Reports m 01041926 2040 1 21072006
17021969 3044 2 10082006
[£] validation Summary 05071554| 3760 1 13082006
[1] Results by Recard Type 17111929 3055 z 27072006
E Errar Surmmary 10031942 3068 z 1208z0068
E e [alail 18081946 3747 1 02082006
E Enor Detail (Episode Id] 17101948 2690 z 0Z0SZ006
14041946 3305 2 07082006
Grid Vie 270119263393 1 14082006
0Z091980| 3146 1 11082006 b
[ Fesults by Record Type 210319832193 z 11082006
B2 Error Summary 120519383072 1 13082006
5 Error Detai 15091947 3438 z LEOSZ006
e —— ; 21051935 4895 1 02082006
[53] Field Frequencies
o Dt Explorer Highlighted Error cell 060613613305 1 1Z082006
P 120 2141 2 14082006
A
Summary 241019413056 1 15082006
I I 1 I
Specific 1 : : ¢
P P| I FoztCode, Line Mumber: 449, 1 Exception]z] =
ace cursor on cell to Critical: EON7 - Mot & valid postcods or 93999 0r 8888 [
Wl Specificatigns see error descrintion ~ T ToTIT=T T= = Ae
| 04081933 3053 |2 |15082006 w
3 | >

@ Right click on a cell to show additional information. .

By right-clicking an error cell and selecting the Show additional information... option you can see
a detailed explanation of the format and edit rules applied to the field, the value found in the field
and why it failed the edit check.

& Additional Details... = (O %X] & Additional Details...
Field Name: | PostCode Field Name: | PostCode
Data Value: |0 Data Value: |0
1234 1234
Exceptions: | Exception: EDO7 - Not a valid postcode or 9999 or 8888 Exceptions: | Exception: EDO7 - Not a valid postcode or 9999 or 8888
Action taken to record: Critical Action taken to record: Critical

Field Piopetties || 1Rules applying o "PostCodet

| LE Not Utilslibrary.IsBlamkiCurrentRecord.Postcode) then b.
Edit Aule (| If NOT UtilsLibrary.IsValueInLookup [CurrentPecord.Postcod

'lockupPosteode_! + Ucilshibrary. ValueFromLookup |

Ficld Froperties ,, PosiCode

The patient residential post
code

Mot Specified

IookupCodelersic IookupCodelersic

'lockupCodeVersion', 'Code’, 'Version'), 'Code') the
Validatslog. LogException( BOO7 ) ;

Alpha Mumeric
ValidateLoy. LogException('E0D7');

[l »
1Function results and field values as they are used in & &
CurrentRecord. PostCode="0
IsElank ("0 ")=False

CurrentPecord. PostCode="0 " —

ValueFromLookup [ "Postoode",

4

"lockupCodeVersion", "Code" | o
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Checking Data Frequencies

To compare the frequencies of field values in the current data file with the previous year’s data
supply, use:

o the Field Frequencies Report for a list of each field, the field values provided, each value’s
description, the last year’s frequency, current frequency and percentage difference.

M Checklt-2 [D:\Temporary\0607 Test Files\AHCA\WTPAESWTPAT._ACT. 0506.txt] [=1E3

4 Fle options  Reports  windows  Help

Reports n Report - ESWTPAT_ACT_0506_ixt_RF
Hi= MEN K T T - 4

Validation Summary

1=

Field Frequencies Field Frequencies Report
Grid Views n
Enor Summary Datasst  Wsiling Time Patiart 22/1202005
Filename: "CAAHCA 05061 Test FileWMTP State_0S06 td"
Enor Detal
Field Frequencies
Diata E vplorer
Data Previous Curert  Percertag
WIF Value Description Frequency Frequency  Differsmee
Summary
Clinical Urgency
File FAILED with 5 records 1 737 105 1207 %
ma 2 N 190 3427 %
] ur - 5830 16 4052
ExtendedWait 4
o 386 SHEN™
1 extended wait p 1922 37 5095 %
z other patient 035 79 4832 %
IndieatorProcedure
a qe07 a SHEN™
01 a 81 HET
o2 o 2 HET
0z o 12 FNE
04 a 19 HET"
o5 o 1 “NEW
s a “NEW
a7 o 10 SHEN™
o a s “NEW
1 11302 o0 SNEW
10 o 4 FNET™

o the Field Frequencies Grid View for a graph or grid of the current and previous frequencies of
values provided for each field. To alternate between the graph and grid view, select the
appropriate icon.

B Checkit 2 [D:\Temporary\D607 Test Fikes\AHCAWTPAESWTPAT_ACT_D506.1:1] = IBIEE] § @ Check 112 [0:\empME07T Test Files\AHCAVWTPALSWTPAT_ACT_0506. txt]

) pe fd Ooons gepots windows e R
Field Frequencies
() Stmt Page
-
el Repots (&) |res N
oo Datsd Eierdsdwat == o e 3
Fd Frouercies e — [E] vabston Sarenary fm‘m w DESCRIFTION 58| Pravicust | Cuarord | Dillssarice 58
Querdonfrt [ Eier Summenary Ieaea e 7 B 1007
Grid Views (&) Frrfefe o B) Eoce Derst DvucdPuiant |2 | imessn vt 30 dipe dusinbl B 190 QT
Suagialio — ) Restcafodtenvl |3 | sdmission ol some time i e e scceptabie S0 1168
Eron Sy ] Field Frecuencies SugcaSpaciaty
e Dl
=000 .
o i G Viows 4]
Dt Exporet [ e Sumenasy
[ Evvee et
K> Fiekd Frscquinsiet
[ st Eioner

th 2 deesbie 3= admission o the Bt accepta
2 = admason withen 30 days desisbis

Please note the field frequency report, graphs and grid display the frequencies of all
current field values without regard to their validity. If previous frequency values are not
available (the default situation) the frequency report is also not available and the graph
and grid display current values only.
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Features

Check-1t 2 has a number of features to provide you with information about your data file. Reports
present information in a print friendly format while the Grid Views allow you to sort the data (by
group, ascending/descending order, field value, error type, etc) and to export data.

Reports

Validation Summary to print and view:

Error Summary

Error Detail

Field Frequencies
(where available)

Grid Views

Error Summary

Error Detail

Field Frequencies

Data Explorer

¢ the data file compliance indicator (‘passed’ or failed”)

the number of lines read

the number of records found/checked

the number and percentage of ‘good’ records (ie records with no errors)

the number and percentage of “critical” records (ie records with at least

one critical error, which may also contain identified (warning) errors)

¢ the number and percentage of ‘identified’ records (ie records with at
least one identified (warning) error but no critical errors)

o the types of errors that occurred and their frequency.

to print and view a list of the types of errors that occurred and their
frequency.

to print and view a list of all errors by line number, with the field, value,
error type and error details.

to print and view a list of each field, the field values provided, each value’s
description, the previous frequency, current frequency and percentage
difference. (Please note, this report lists the frequencies of all field values
provided without regard to the field’s validity).

to view and sort summarised details of what errors occurred and their
frequency.

to view, sort and group a detailed list of all errors by line number with the
field, value, error type and error details.

to view and print graphs and grids of the frequencies of data values provided
for each data field and, if available, compare with previous frequencies.
(Please note, these graphs and grids display the frequencies of all field
values provided without regard to the field’s validity).

to view and sort all records. This view allows you to filter the data by
‘critical’, “identified’ and ‘good’ records. All records and fields containing
errors are highlighted for easy identification.
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