Set-up Process
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PAY Commonwealth Bank is making it simple to become a BPaY Biller. This easy to use tool
will provide you with all the information you need to know about becoming a BraY Biller.

Getting Started 6 CRN Generator Tool Templates & Logos Bray in CommBiz ww:.:l

Download the BraY Step by The Bray Customer Reference Access sample invoices to Stap through a demonstration
Step Application Guide to Mumber (CRM) identifies each of assist you in maeting the BPay on CommBiz for accassing your H “u n” s
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paymants. You can also download the BPAY payment. CRN Generator TOOI boX
This section also allows you to BraY logo and design guidelines
download the Brax Biller Click here to download the Beay here.
Establishment Form, BFaY Biller GRN generator tool. to create CRNs.
Operations Manual and FAQs.
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@ Did you know that you can now pay your bills via Bray in CommBiz. Click here for a demonstration of this service.
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— If you are unable to
i:? by [ # Commonwealth Bank — BPAY Made Simple l l & - B open any of the tabs
@ Pop-up blocked. To see this pop-up or additional options dick here.., <= in the home page,
ensure that you right
. ® click on this message
EY| Welcome to BPAY ®for businesses to allow the pop-up
PAY Commaonwealth Bank is making it simple to become a BPay Biller. This easy to use tool screens to appear.

will provide you with all the information you need to know about becoming a BPAY Biller.
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CRN Generator Tool Page

EY| Welcome to BPAY °for businesses CommonwealthBark < p

PAY Commonwealth Bank is making it simple to become a BPAY Biller. This easy to use tool
will provide you with all the information you need to know about becoming a BPAY Biller.

CRN Generator Tool

Windows users: MAC users:
Please select one of the following Please select one of the following
CRN Generator tools: CRN Generator tools:

* Modulus 10 Version 1 * Modulus 10 Version 1

* Modulus 10 Version § Z * Modulus 10 Version 5
* Modulus 10 Version § (64bit} ~ (*)
Windows User Guide ) MAG User Guide >

Note: If you are currently using a check digit routing other than Modulus 10 Version 1 or Modulus 10 Version 5

please continue to use your existing method of creation.

Return to main menu

The advice on this wehslte has been prapared without considedng your objectives, financlal sfuation or neads, Because of that, you should, befors acting on tha advice, conslder Its appropriateness to your clrcumstances.
Please view our Einancial Senvices Guide,

® Registered to BPAY Pty Ltd  ABMN 63 079 137 518

Note: If you are a new Biller, please select “Modulus 10 Version 5”. If you are an existing
Biller, please select the CRN Generator Tool you currently use.
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Installation Process

File Download - Security Warning

Do you want to run or save this file?

While files from the Intemet can be useful, this file type can
potentially ham your computer. ¥ you do not trust the source, do not
run or save this software. What's the risk?

below screen appears.

Select “Run” when the

software?

Fun ] [ Save ] [ Cancsl ]

The publisher could not be verified\ Are you sure you want to run this

MName: BPAY_CRN_Creation_Tool_v5.exX

Publisher: Unknown Publisher

This file does not have a valid digital signature that verifies its publisher, You
should only run software from publishers you trust. How can I decide what
software to run?

Internet Explorer - Security \."arning

Fun ] ’ Don't Run

Windows Installer §|

il

Another version of this product is already installed.
Installation of this version cannot continue. Tao
configure ar remove the existing version of this product,

use Add/Remove Programs on the Control Panel.
—

If you already have the CRN generator tool installed
on your computer, you will get this error.

If you want to use the same version exit out of the
set up Wizard and open the tool from where you
originally saved it.

If you need to use a different version to the one
installed, follow the instructions on the pop up
message to uninstall the old version and start the
installation again for the new version.

-g‘lﬁ@

| x|

Creation Tool Setup Wizard

Select Installation Folder
Welcome to the BPAY CRN This is the folder where BPAY CRN Creation Toal will be installed,

To install in this folder, dlick "Mext". To install to a different folder, enter it below or dick

The Setup Wizard will allow you to change the way BPAY TR
CRM Creation Tool features are installed on your computer

or even to remove BPAY CRN Creation Tool from your

computer, Click Mext to continue or Cancel to exit the Setup Ealder:

Wizard,

Mext = Cancel

C:\Program Files\BPAY\BPAY CRM Creation Tool), Browse. ..

Advanced Installer

< Back H Next > ] [ Cancel

Once it is ok to proceed, you will be
directed to the set up wizard where
vou select “Next” for both screens.
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Installation Process (continued)

&

Ready to Install

The Setup Wizard is ready to begin the Typical installation

Click Install to begin the installation. If you want to review or change any of your
installation settings, dick Back, Click Cancel to exit the wizard.

Advanced Installer

< Back ” Install ]

[ Cancel

Completing the BPAY CRN
Creation Tool Setup Wizard

Click the Finish button to exit the Setup Wizard,

Launch BPAY CRN Creation Tool

Finish

Select

“Finish”.

“Install”

and

then

CommonwealthBank
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CRN Generator Tool Program

5 BPAY CRN Creation Tool =S
File Help

BPAY Customer Reference Number (CRN) Once installed, open the Tool
Creation Tool and you will see the Home

page.

Eting Mumber | Existing File || New CRRs

Welcome to the BPAY Customer Reference Mumber (CRN) Crestion Tool

For the BRAY system to process payments every business has a unique Biller Code to idertify it. “ou alzo need to be ahle to idertify each of
your customers or invoices so that you can correctly reconcile the payments received.
This is done by allocating & BPAY Customer Reference Mumber

“our Biller

u ) " entication
Ly || Biller Code: @/ Number
Ref: 1234 1234 1234

” .
GRN - Unigue Customer Check Digit — calculated from the
Reference Number unique Customer Reference Number to
ensure CRN is entered correctly

The BRAY CRN Creation Tool allovws you to create BPAY CRNs either using sn existing number, for example an invoice or account number,
or by cresting completely nevw numbers. The BPAY CRM genersted includes a final digit known as a check digit that is required to ensure the
number entered by a customer into the system is correct.

All check digits are created using the check digit routine MOD10VD .

Click on the appropriate tab above to select the following:

Existing Humber - use this screen to generate a BPAY Customer Reference Number from a single existing number

Existing File - use this screen to generste a file of BPAY Customer Reference Mumbers from sn existing file of your reference numbers
Hew CRHs - uze thiz screen to create one or more BRAY Customer Reference humbers

File Help

If you have a small amount of
BPAY Customer Reference Number {CRN)

existing numbers, use the
Creation Tool 8

“Existing Number” tab to
convert these into BPAY CRN’s.

Existing Number

Use this screen to create a BPAY customer reference number from a single existing number

Existing Number: |

ERAY CRI; |
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CRN Generator Tool Program (continued)

< BPAY CRN Creation Tool -ETE_'@
File Help

ig BPAY Customer Reference Number (CRN)

PAY Creation Tool

Existing File

Use this screen to create a file of BPAY Customer Reference Mumbers From an existing File of your reference numbers.

Tour reference number file:

If you have a large amount of
existing numbers in an
electronic file, use the
“Existing file” tab to convert

these into BPAY CRN’s.

| Browse <
| Browse

BPAY CRN file: |

@ BPAY Phy Lid 2007

Browse and upload your
existing file to the “Your
reference number file:” field.

Create and save a blank file.
Browse and upload this blank
file to the “BPAY CRN file:”
field.

When you select “Create” the
BPAY CRN will be populated
in the blank file you created.

2. BPAY CRN Creation Tool I\E.I'fa!
| File Help

iﬂ BPAY Customer Reference Number (CRN)

PAY Creation Tool

Home | Existing Number | Existing File | Mew CRHs

New CRNs

Use this screen o create one or mare Customer Reference Mumbers

Biller Code: | Leave blark, enter or select a Biler Code. b

CRM Length: |

Hurber of CRHs ta create: | 100 C_! (1 - 1000)

<

Start From Number {optional): ‘

CRM Prefix (optional): i

Oukput File: L 4_—

@ BRAY Pty Ltd 2007

Use the “New CRNs” tab,
when you do not have any
existing numbers and
would like the tool to

create new CRNs.

Enter CRN length (it can be
between 2 and 20 digits).

Enter the number of CRNs
you require.

Output File: Open a blank
notepad document and
save it. Then select
“Browse” and choose the
saved file.

Click “Create” and the
CRNs will populate in the

saved file.
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Next Steps

Once you have been advised of a live date, send your clients an updated invoice (the invoice needs
to be approved by the Bank prior to sending them to your clients). On the invoice you should have
the BPAY logo, your Biller Code and CRN that has been assigned to that particular client.

/ CommonwealthBank Vs



