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Introduction

About this Guide Import Documentary Letters of Credit (Import LCs) can open up new

Features

Further
Information

opportunities to do business with overseas suppliers, quicker, simpler and
with less risk.

This guide explains how to use Westpac WinTrade to:
Establish an Import Letter of Credit
Edit/Amend an Import Letter of Credit
Pay an Import Letter of Credit
Use the Phrase Editor for an Import Letter of Credit
Create an Import Letter of Credit Template

Generate Reports for Import Letters of Credit.

Westpac WinTrade makes establishing and managing Import LCs quicker
and easier.

Westpac WinTrade lets you establish a credit in either Australian dollars or a
foreign currency, and settlement can be at sight or at the end of a specified
term.

With a few simple clicks on Westpac WinTrade, you can meet the needs of
your suppliers and enable them to proceed with confidence.

With Westpac WinTrade you can:
Amend information on LCs as and when required
Access online payment instructions
Clarify document discrepancies through imaging
Generate detailed transaction reports
Receive secure messages from Westpac

Validate fields that must be SWIFT compliant to ensure they adhere to
SWIFT rules

Make an online request for trade finance in either Australian dollars or
most foreign currencies to meet your payment obligations.

Further information on Import LCs is available in the Westpac WinTrade
Quick Reference Guide and the Westpac WinTrade e-learning module.

If you require assistance on using Import LCs, please contact your
International Enquiry Officer.

Wi Jestpac
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Process Flow

The following diagram explai

ns the overall process flow for an Import LC.

The status of the Import LC is displayed at all times on the Import LC - List

of import transactions scre

en, which allows you to monitor its progress.

Status: In process

Letter of Credit established

v

Status: Approved

Letter of Credit approved

\ 4

WinTrade

Status: Sent to Bank

Letter of Credit sent to bank via Westpac

\ 4

Status: Received

Letter of Credit received by bank and given
Bank Reference Number

v

Is the Letter of Credit compliant?

\4

Letter of Credit sent to overseas
Bank

Status: Released

No

l

Letter of Credit sent back to
customer

Status: Cancelled and Rejected
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Action
buttons

These are the buttons that allow you to carry out actions on Import LCs.

Delete

Images ‘ | Print previgw |

Edit/amend Create new ‘ Create similar | Approve |

The table below lists the functions of each of these buttons:

Button Function

Images This button is used to view document images attached to an
Import LC. This function is unavailable at the moment.

Send memo This button is inactive and greyed out. If you need to

contact Westpac concerning a transaction, you should
phone or fax Westpac.

Print preview

This button is used to view and print the LC. LCs with any
status can be printed; however the templates can not be
printed. The LC is printed on the default printer for your log
in.

Delete

This button is used to delete an Import LC. These can only
be deleted if they have not been sent to Westpac.

Deleting can only be done while the status of the LC is In
process, Pending approval, Incomplete, or Template.

Edit/Amend

This button is used to edit or amend an LC.

Editing can only be done while the status of the LC is In
process.

Amending can only be done while the status of the LC is
Released.

Create New

This button is used to create a new Import LC when you do
not use the Create similar button. With the exception of
several fields with default information, all relevant fields
require data to be entered.

Note that some fields will be mandatory while others will be
optional.

Create similar

This button is used to create an LC similar to a previous one
in the transaction list or from a template. This simplifies the
procedure as most fields will be populated. However, you
must update any information (e.g. dates, amounts) before
submitting the LC.

Approve

This button is used to approve an Import LC and send the
transaction to Westpac.

Wi Jestpac




Wi festpac WinTrade

Buttons on Other Import Letter of Credit Screens

As you process an Import LC, the following common set of buttons are displayed
at the bottom of each screen.

Previous record | Next record | E-Correspondence' & Comments ‘ Print preview |

Cancel [ Save as temnplate | Save as draft | Save ‘ Approve |

Note: If the button is greyed out, the function for that button is unavailable at that

time.

The table below lists the functions of each of these buttons:

Button

Function

Previous record

If there are previous similar transactions on an LC (e.g.
payments or amendments), this button will take you to the
screen for the previous transaction in the sequence.

The button is inactive if there are no previous similar
transactions.

Next record

If there have been previous similar transactions on an LC
(e.g. payments or amendments), this button will take you to
the screen for the next transaction in the sequence. This
button will be active if you clicked on the Previous button for
this function.

Correspondence | This button allows you to view any correspondence attached
to the active screen.
Comments This button allows you to view any comments from Westpac

that are attached to the transaction.

Print preview

This button is used to view and print the LC.

Cancel

This button takes you out of the transaction you are actioning
or viewing. Note: Any changes to the LC will not be saved.

Save as template

This button saves the transaction as a template.

Save as draft

This button is used when a transaction has not been
completed. This may occur when the customer is waiting for
further information. Once a transaction is saved as a draft,
the status becomes Incomplete.

Save This button will save the LC being issued or amended. It is
necessary for all mandatory fields to be completed before
saving it. Once a transaction is saved, the status becomes
In process.

Approve This button is used to approve the issue, amendment or

payment of an LC.
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Overview

Establish an Import Letter of Credit

There are three ways to establish an Import LC. They are:
create a completely new LC,
create an LC similar to one that already exists, and
create an LC using a template.

Note: How to create an Import LC template is covered from page 88 of this
manual.

The procedure for each of the three methods is similar, with the exception of
the first step, so all three methods are covered in this procedure.

If you are creating an LC similar to one that already exists or using a
template, ensure you change any detail as required.

There are two parts to establishing an Import LC. The LC is entered into
Westpac WinTrade, and then it is checked and approved before it is sent to
Westpac.

The following procedure details how to establish an Import LC.

Wi Jestpac
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Establish an
Import Letter of

Follow the steps below to establish an Import Letter of Credit.
Note: The example below shows how to establish a new LC. If you are

Credit creating an LC similar to a previous one or using a template, the process is
the same, except that many of the fields will be pre-populated with
information.

Step  Action
1. When you open Westpac WinTrade, the screen defaults to the Manage Import LCs

screen with the Transactions tab selected.

Note: If you wish to establish an Import LC and are in another screen, click on the
Import LCs link (A) at the top left of the screen.

To establish an Import LC similar to a previous one:

if necessary, select All in the Status field (B), and click on the Update list button
(C),
click on the radio button in front of the required LC, then
click on the Create similar button (D).
To establish an Import LC using a template:

select Template in the Status field (B), and click on the Update list button (C),
Note: It may be necessary to clear the Start date field if the template was created
more than 4 weeks ago.

click on the radio button in front of the required template, then
click on the Create similar button (D).

To establish ?_nlew Import LC, click on the Create New button (E).
1 1

]' Transagtions ][ Memos ][ Phrases 1
e Heip
npaort LCs
Import LCs T Start date: B End date:
Sz oE : v 181207 14101108 ]
Collections [0 ¥
Trade finance g .
wnership: : ;
FICEEE |AII transac‘t\gns v| Zort order: SODrt bi v ‘d' li
i i U reterence
Export documents ® Ascending O Descending Update list
Reports Search by: Enter parametdr:
Administer [~ chosse - ~| |
Users
Ra
User guides Wgstpac
Dur reference Doc Type Currency Amount  Beneficiary Exp.date referenceTm.date Status
() 1001-TD2505 10 papment (3)+0 s EE,000.00  [AS VEGAS AOKER MACHTNES e srordios melzzes 1rf0sd0s In process ﬂ
() 110108-TD1S01  LC issue usm 546,22 LAS VEGAS POKER MACHINES I 22/07/08 11/01/08 Received
() 110102-TD2532  LC issue uso 4,455.66 LAS VEGAS POKER MACHIMES I 31/01/08 M2f3300 11/01/02 Released
() 110108-TEST1 IC fssue usi 7,FE893 LAS VEGAS POKER MACHINES TWC 310108 I/01/08  Recefved
) izz4 LC issue JPY  900,000.00 DIAGHOSTIC SOLUTIONS 28/09/08 19/12/07 In procass
() 12348 LC issue JPY  900,000,00 DIAGHOSTIC SOLUTIONS 259/03/08 18/12/07 In process —I
() 1211-3-TD2080  LC issue uso 2,700,00 LAS VEGAS POKER MACHINES IM 30/11/07 M2f4150 13/11/07 In process
() 140108-TD2457 IC issue usa 45678 LAS VEGAS POKER MACKHINES TNC IN0K08 140308 Received
) reorp0-Tozsyz 0 issee usd 546.89 LAS VEGAS POKER MACHINES TNC Iroros MafI06 140108 Refeased |
Imgoes | Senll memo ‘ Print preview
Delete | Edit/armend | Create new | Create similar ‘ Approve

Result: The Import letter of credit — Issue — In process — Part 1 of 3 - Party

information screen will be displayed.




Wifestpac WinTrade

2.

The Applicant details on this screen will default to your company.

WARNING! Ensure you change dates, LC reference number and amend other details
as required if you are creating an LC similar to a previous one or using a template.

Type your LC reference number in the Our reference field (A).

If you want the LC to be transferable, check the This letter of credit (LC) is
transferable check box (B).

If required, select the subsidiary issuing the LC in the Account party field (C).
Complete the Beneficiary field (D) using the drop down menu.

If required, complete the Beneficiary bank field (E) using the drop down menu.

If required, change the data in the Confirmation instructions to advising bank field

(F).

Note: Confirmation means that the beneficiary's bank will guarantee payment in the
event the issuing bank does not pay or the country of the issuing bank imposes
restrictions that make it impossible for the issuing bank to make payments. The
beneficiary's bank will charge a fee for this service.

Note: If the Beneficiary or Beneficiary bank are not in the drop down menu, you may
add them using the New () button

— 'E -
\IlestpiB A B' F L=

Main menu

0 er of cre SSUE DCess
Part 1 - Parties t 1 043 - Party information Z
Part 2 - Payments
Part 2 - daipments

Help|
Plepse epsure that you have cofipleted all parts of the transaftion. All infarmation with an psteqsk = is mandatary.

o Our reference: Westpac reference:

Sigy out
12345 |
[ This letter of credit (LF) is transferable

% Applicant: Accolint party:

BT TEST COMPANY ~
= Beneficiary: @m sdvigng bank:
STATESIDE TRADING COMPANY V|
Available with: Benefciary bank: @M
BN BANK STANDARD CHARTERED BANK V|

% CqLﬂrmation instructions to advising bank:
[waTHOUT v

You are currently on Part 1 of 3 Continue to Part 2 >
A
| | & | _e | $i |

E | | | i
Click on the Part 2 - Payments link (G) at the top left of the screen, or click on the
Continue to Part 2 > link (H).

Result: The Import letter of credit — Issue — In process — Part 2 of 3 - Payment
information screen will be displayed.

Wi Jestpac
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3. This screen is divided into three parts:
Payment information,
Payment terms, and

Expiry terms.

WiFestpac

Main menu

Import letter of credit -- Issue - In process
Part 2 of 3 - Payment information

Part 1 - Parties

Part 2 - Payments
Part 3 - Shipments

Please ensure that you have completed all parts of the transaction. All infarmation with an asterisk = is m)

@ sight
O Term

= |

* Expiry date:

% Place of expiry:

|-- Choose - V‘

" % Currency: Tolerance:
|- Choose - |v| nonE
* Amount: Tolerance percentage: Tolerance amount:

I e (T

= |

Payment terms

Tenor period:

Tenaor date:

Tenar days:

]

Expiry terms

Document presentation period (days):

]

= Docurnent presentation period (text) ‘

¥ o |

ndatary.

Help|

Payment
information

Payment
terms

« Return ta Part 1

Y¥ou are currently on Part 2 of 3
(=]

| (= Comments |

Expiry
terms

Cancel | |

Sawve as draft | Save |

Approve

Continue to Part 3 =

Page 12 of 102
Version 1.3
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4.

In the Payment information section:
Select the Currency of the LC from the drop down menu.
Type the LC amount in the Amount field.
If a tolerance is required:
select the type from the Tolerance drop down menu,
click on the Go button,

type EITHER the percentage in the Tolerance percentage field OR the amount in
the Tolerance amount field.

Note: If you select Plus in the tolerance field and type an amount in the Tolerance
amount field, it is necessary to click on the Additional amount/s covered button and
enter information, e.g., the tolerance amount and the reason, such as freight charges if
applicable. If this data is not entered, the LC cannot be released by Westpac.

Part 2 of 3 - Payment information

Pleaze ensure that you have completed all parts of the transaction. All infarmation with an asterisk = is mandatory.

% CUTency: Tolerance:
|USD - UNITED STATES DOLLARS v| | PLUSMINUS v
% Amount: Tolerance percentage:  Tolerance amount:
125000.00 o ]

= |

In the Payment terms section:

Westpac WinTrade will default to the Sight radio button.

If this is a Sight LC, go to the next Step.

If this is a Term LC, click on the Term radio button.

Select the type of tenor from the Tenor period drop down menu.

Enter EITHER the date due in the Tenor date field OR the number of days in the Tenor
days field.

If required, click on the Additional tenor details button and add the additional details,
e.g. details of multiple tenors.

Note: If multiple tenors are required, the Tenor date or Tenor days fields should reflect
the latest date.

Payment terms

 sight Tenar period:

@ Term |AEIL - AFTER BILL OF LADING DATE V|
Tenor date:
Tenor days:

(= additional tenor details |

Wi Jestpac
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6. In the Expiry terms section:

Type or select the LC expiry date in the Expiry date field.
If required, EITHER type the number of days after the goods are despatched before the
documents are to be presented to the Advising Bank in the Document presentation
period (days) field OR click on the Document presentation period (text) button and
type details of the document presentation.
Note: The Expiry date should equal the Latest shipment date (if this is entered on the
next screen) plus the Document presentation period.
Select the place of expiry from the Place of expiry drop down menu.

% Ewxpiry date: FE Document presentation period {days):

20508 |

% Place of expiry:

| BENE (BENEFICIARYS COUNTRY) vl (=
< Return to Part 1 You are currently on Part 2 of 3 Continue to Part 3 =
Click on the Part 3 - Shipments link at the top left of the screen, or click on the
Continue to Part 3 > link.
Result: The Import letter of credit — Issue — In process — Part 3 of 3 - Shipment
information screen will be displayed.

Page 14 of 102 Distribution Date: May 2008
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User Guide Import Letters of Credit

7.

This screen is divided into four parts:
Shipment information,
Dispatch details,
Additional details and

Details of charges.

Wifestpac
Main menu Import letter of credit -- Issue - In process
Part3 of 3 - Shipment information
Part 2 - Payments el
Part 3 - Shipments . . . . . F
Please ensure that you have completed all parts of the transaction. Al information with an asterisk = is mandgtory
Latest shipment date: |* Slfering URBEGY |
hd .
| Shipment
< . .
Incoterm place: information
[rartial shipment/s allowed
[ Trans-shipmentys allowed = shipment period |
Dispatch details
% Dispatch/shipment/taking in charge &) # :
5]
fram: JJJJ
|-- Choose - V|
% Dispatch/shipment/taking in charge gm
to: P DiSpatCh
|-- Choose - v| < details
Dispatch from: @m
|-- Choose - v|
Final destination (If different from :
Dispatch/shipment/taking in charge to): QM@
|-- Choose - V|
Additional details .
- . . _ Additional
= Description of goods | = Documnents required ‘ (= additional conditions | < .
N details
Details of charges
Other bank charges to be paid by: O applicant party @ Beneficiary Details of
Acceptance / disc, / def, fees to be paid by: O spplicant party & Beneficiary < Charges
< Return to Part 2 You are currently on Part 3 of 3
| ‘ =Y | &= Comments |
Cancel | Save as draft | Save | Approve

Distribution Date: May 2008
Version 1.3
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8.

In the Shipment information section:
If required, type or select the latest date for shipment in the Latest shipment date field.

Select who is to pay for freight and insurance from the drop down menu in the Shipping
Incoterm field, e.g. FOB (Free On Board), CFR (Cost and Freight), CIF (Cost, Insurance
and Freight), or EXW (Ex-Work).

Type the place where freight and insurance responsibility changes in the Incoterm place
field, e.g. the location of the supplier, port of loading, port of discharge or final
destination.

If partial shipments are allowed, check the Partial shipment/s allowed box.
If trans-shipments are allowed, check the Trans-shipment/s allowed box.

If further shipment details are to be recorded, click on the Shipment period button and
type them in. These details will be displayed on the LC.

Note: If there is a date in the Latest shipment date field, the Shipment period button
will be inactive as shown below.

Part 3 of 3 - Shipment information

Please ensure that you have completed all parts of the transaction. All information with an asterisk = is mandatory.
% Shipping Incoterm:

Latest shipment date:
| FOB (FREE ON BOARD) v

060508

Incoterm place:
|ANY PORT IN USA |

CIPartial shipment/s allowed
DTrans—ShipmentHS allowed [ ‘
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9. In the Dispatch details section:

Select the port of loading from the drop down menu in the Dispatch/shipment/taking in
charge from field.
Select the port of discharge from the drop down menu in the Dispatch/shipment/ taking
in charge to field.
If required, select the place the goods are to be dispatched from using the drop down
menu in the Dispatch from field.
If the final destination of the goods is different to that shown in the Dispatch/shipment/
taking in charge to field, select the final destination from the drop down menu in the
Final destination (if different from Dispatch/shipment/ taking in charge to) field.
Note: If any of the above locations are not in the drop down menu, you may add them
using the New () button.

% Dispatch/shipment/taking in charge N it |

e

o NI

|ANY PORT IM LISA (ANY PORT IM LSA) V‘

% Dispatch/shipment/taking in charge &) ot |

e

- NI

| SYDMEY (SYDNEY, AUSTRALIA) v

Dispatch from: @ E

|-- Choose -- V‘

Final destination {If different from o

Dispatch/shipment/taking in charge to): @ m

|—— Choose -- V‘

Distribution Date: May 2008 Page 17 of 102
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10.

In the Additional details section:

Click on the Description of goods button. A Web Page Dialog window similar to that
shown below will be displayed. Type the description of the goods the LC relates to in the
text field or select the phrase(s) from the Standard phrase list on this screen and make
changes if required (e.g. change dates or quantities). Click on the OK button to save the
data and close the screen.

Click on the Documents required button. A Web Page Dialog window similar to that
shown below will be displayed. Select the documents required from the Standard
phrase list or type the document names on this screen and click on the OK button to
save the data and close the screen.

If there are any additional conditions for this LC, click on the Additional conditions
button. A Web Page Dialog window similar to that shown below will be displayed.
Type the special conditions the LC relates to or select the conditions from the Standard
phrase list on this screen and click on the OK button to save the data and close the
screen.

Note: Any additional conditions must be related to documents so they can be
confirmed, e.g. bills of lading to evidence shipment by a specific carrier.

Additional details

@Descriptinn of goods | @Dncuments required | [ﬁ.ﬁ.dditinnal conditions

Description of goods

This *eld allows you to fregly enter text up to a maximum of 100 rows of 65 characters,

LAME LEATHER JACEETS FOR WOMEN.
COLOURS: CINAMNON RED, NAVY BLUE,) OLIVE GREEN, ENGLISH TAN,
BLACE.
3IZES: XSMALL, SMALL, MEDIUM, LARGE, XLALRGE, XELARGE.

MATCHING SKIRT3 LAME LEATHER FOR [WOMEN (3AME COLOURS AND 3IZES)
LAME LEATHER JACEETZ FOR MEN.
COLOURS NAVY BLUE, BLACE, ENGLIZH TAN, EBROWN.
SIZES: SMALL. MEDIUHM, LARGE, ZLARGE, ZXLARGE.
43 PER OUR ORDER NO. 1253456 DATEN 17 JAN 03.

Standard phrase:
LAR EQPT [LABORATORY EQUIPMENT

12

Insert phrase

LEATHER [LEATHER GARMENTS

MICROSCO [PATHOLOGY LAB MICROSCOPES FROM ME
SHOES [BLACK SHOES] =
Y|D ENDO [VIDED ENDOSCOPES FROM JAPAN] ~

Cancel ok
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11.

In the Details of charges section:

The All other bank charges to be paid by field will default to Beneficiary. Change if
required.

The Acceptance/disc./def. fees to be paid by field will default to Beneficiary. Change
if required.

Note: This field will only be active if Term was selected in the Payment terms section
of the Part 2 of 3 - Payment information screen.

The Confirmation fees (if any) to be paid by field will default to Beneficiary. Change
if required.

Note: This field will only be active if Confirm or May Add was selected for the
Confirmation instructions to advising bank field on the Part 1 of 3 - Party
information screen.

Details of charges

All other bank charges to be paid by: O applicant party  ® Beneficiary
Acceptance [/ disc, / def, fees to be paid by: O spplicant party & Beneficiary

< Return to Part 2 You are currently on Part 3 of 3
| ‘ = | = Comments | ‘

Cancel | ‘ Save as draft | Save | Approve ‘
A A

Save or approve the transaction.
To save the transaction, click on the Save button.

Result: A message will be displayed saying that the transaction has been saved
successfully. Go to the next Step.

To approve the transaction, click on the Approve button.

WARNING! Approving the transaction at this stage could release the Import LC with
errors as it has not been checked.

Result: The Approve window will be displayed. Follow the procedure to approve or
reject the transaction as given in the Orientation and Common Procedures User
Guide.

12.

Click on the OK button.

Microsoft Internet E:cplorer [Z|

! ': Transaction hys been saved successfully
L]

Result: The Manage Import LCs screen with the Transactions tab selected will be
displayed again.

Wi Jestpac
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13.

The status of the Import LC will be In process.

Wi Festpac

*

Start date: E

End date: E

Help)

Export LCs Status:
a— [ v 151 2007 14i01/08
Trade finance .
Prepare Qwnership: Sort order: Sort by:
Export documents [Ctaeeing ] @ ascending O Descending Upd M
Reports Search by Enter parameter:
Administer | Choose - v| ‘ |
Users
User guides Westpac
Our reference Doc Type Currency Amount Beneficiary Exp.date referenceTm.date Stajus
() 12348 LC issue JEY  900,000.00 DIAGMOSTIC SOLUTIONS 29/09/08 18/12/07 In gpocess  a
ign ou
() 1811-3-TDZ090 LG issue usD 8,700.00 LAS VEGAS POKER MACHINES INC  30/11/07 M374150 13/11/07 In fpocess
() 140108-TD2457 LC issus usp 456,78 LAS VEGAS POKER MACHIMES INC  31/01/08 ME73308 14/01/08 Reldased
() 140108-7p2457 iC amendment (1) 0.00 LA VEGAS POKER MACHINES INC METII08 140108 Recefyed
() 140208-TD3532 i€ issue LD S96.88 LAS VEGAS POKER MACHINES TNC L0308 METIFOE 14401708 Relefred
() 140108-7D2532 iC papment(2) usp S00.00 LAS VEGAS POKER MACHINES ThC 30108 METIZ0E 140108 Recefred
() 140108-TESTING1Z LC issus usD 572,00 LAS VEGAS POKER MACHINES INC  31/01/08 14/01/08 In gocess _|
O ov-rr10101 IC issue usp 100 HUMPHREY & BEAR 31402708 10108 Recklged
(+) @512345 LG issue USD  25,000,00 STATESIDE TRADING COMPANY 20/06/08 14/01/08 In process E
-
Images | ‘ Print preview
Delete | Edit/armend | Create new | Create similar ‘ Approve

This is the end of the first part of the process to establish an Import LC.

Note: The transaction needs to be approved before it will be sent to Westpac. The
approval process starts on the next page.
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Approve an Follow the steps below to approve an Import LC.

Impo_rt Letter of  Note: When approving an LC, no changes can be made to the screens. If
Credit there is an error, the LC will need to be edited.

Step  Action

1. There are two ways to approve an Import LC. It is recommended that the approver
check the details before approving it, as shown in the following procedure.

If the approver does not wish to check the Import LC, click on the radio button in front of
the LC to be approved, and then on the Approve button. If this is done, the Approve
window will be displayed. Follow the procedure to approve or reject the transaction as
given in the Orientation and Common Procedures User Guide.

& WARNING! The above procedure could release the Import LC with errors as it has not
been checked.

From the Manage Import LCs screen with the Transactions tab selected, click on the
Our reference link of the LC to be approved.

Note: The transaction will have an In process status.

0
[ Trandactions |[_ Memos  |[ Phrases | ?
Help
Import LCs
= L LG Status Start date: B End date: B
®po s
a— [ <] 151 2107 14i01/08
Trade finance .
Export documants | Atranspetons 9| @ ascending O Descending Updatk list
Reports Search by: Enter parameter:
Administer [ choose - ~| \ |
Users
User guides Westpac
Ourfreference Doc Type Curmrency Amount  Beneficiary Exp.date referencelm. date Statys
O 124 LS issue JPY 900,000.00 DIAGNOSTIC SOLUTIONS 28/08/08 18/12/07 Inprpeess 4]
ign ou
(O 134-3-TD2090 LC issue uso 8,700.00 LAS VEGAS POKER MACHINES INC  30/11/07 M874150 1311707 In prpcess
O 14108-TD2457 LS issus uso 456,78 LAS VEGAS POKER MACHINES INC  51/01/08 ME73308 14/01/08 Rele}sed
O 140Q08-TD2457 0 amendment (1) 000 LAS VEGAS POKER MACHINES THC METIZ0E  14A0K08  Receifed
) ofos-rozsze 10 issue w50 S96.89 LAS VEGAS FOKER MACKINES THC 330208 METII06 1400108 fekaded
O ofos-rnasze LC papment (2) s S00.00 LAS VEGAS FOKER MACHINES Thic 3008 METIIE 10108 Receifed
() 14i08-TESTING1Z LG issue usp 572,00 LAS VEGAS POKER MACHINES [NC  31/01/08 14f01/08 Inpcess |
O owderatas e issus usn 100 HUMPHREY & EEAR 3340108 1301/08  fecaEd
(3) Gs12345 LS issue USD  25,000,00 STATESIDE TRADING COMPANY 20/06/08 14/01/08 In process o
-
Images | ‘ Print preview
Delete | Edit/amend | Create new | Create similar ‘ Approve

Result: The Import letter of credit — Issue — In process — Part 1 of 3 - Party
information screen will be displayed.

Wi Jestpac
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2. Review this screen for accuracy.

Click on the Part 2 - Payments link at the top left of the screen, or click on the Continue
to Part 2> link.
|

Main rienu ort letter of cre ssUe 0CEsS
Part 1 -, arties Part 1 of 3 - Party information ?
Part 2 - Payments Hel
Part 3 - Shipments A

Please ensure that you have completed all parts of the transaction. Al information with an asterisk = is mandatpry
% Our reference: Westpac reference:
| |
This letter of credit (LC) is transferable
% spplicant: Account party:
= Beneficiary: @ Advising bank:
Available with: Beneficiary bank: @
ANY BANK
% Confirmation instructions to advising bank:
\ 4
¥ou are currently on Part 1 of 3 Continue to Part 2 >
| | e e | |
Result: The Import letter of credit — Issue — In process — Part 2 of 3 - Payment
information screen will be displayed.
Page 22 of 102 Distribution Date: May 2008
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Review this screen for accuracy.

3.
Note: If any buttons such as Additional amount/s covered, Additional tenor details
or Document presentation period (text) indicate there is additional information
attached, it will be necessary to click on these buttons to review these details.
Click on the Part 3 - Shipments link at the top left of the screen, or click on the
Continue to Part 3> link.
|
Main 11enu ort letter of cre SSUE 0Cess
Part 2 of 3 - Payment information i
‘art 2 - 'ayments Help
Please ensure that you have completed all parts of the transaction. All infarmation with an asterisk = is mandatgry.
= Currency: Tolerance:
2 Armount: Tolerance percentage: Tolerance amount:
(= additional amount/s covered ‘
Sight Tenor period:
Term
Tenaor date:
|
Tenor days:
(= additional tenor details ‘
% Ewxpiry date: iicd Document presentation period (days):
(20608 | o]
* Place of expiry:
= Documnent presentation period (text) ‘
< Return to Part 1 You are currently on Part 2 of 3 Continue t;'Part 3>
| | BCorrespondence| (= Comments | Print preview |
Cancel | | | | Approve |
Result: The Import letter of credit — Issue — In process — Part 3 of 3 - Shipment
information screen will be displayed.
Distribution Date: May 2008 Page 23 of 102
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4. Review this screen for accuracy.

Note: For any buttons indicating additional information such as Description of goods,
Documents required and Additional conditions as shown in this example, it will be
necessary to click on these buttons to review these details.

Click on the Approve button.

Wi Festpac

Main menu Import letter of credit -- Issue - In process

Part 3 of 3 - Shipment information
Part 2 - Payments Help

Part 3 - Shipments

Please ensure that you have completed all parts of thy transaction. Al information with an asterisk = is mahdatory.
Latest shipment date: 20 Shipeigs gcotepy;
06/05/08 ' '

Incaterm place:

Partial shipment/s allowed
Trans-shipment/s allowed & shipment period

Dispatch details

# Dispatchy/shipment/taking in charge
from:

&

# Dispatch/shipment/taking in charge
o

&

Dispatch from:

&

Final destination (If different from
Dispatch/shipment/taking in charge to):

&

Additinnal dataile

@B Description of goods ‘ @B Documents required | Eladditional conditions |

Details of charges

Other bank charges to be paid by: Applicant party Beneficiary
Acceptance / disc. / def. fees to be paid by: Applicant party Beneficiary
< Return to Part 2 You are currently on Part 3 of 3
I Next recor | BComespondenoe| & Comments | Print pleview |
v
Cancel [ | s a5 dra ] | Approve |

Result: The Approve window will be displayed.

5. Follow the procedure to approve or reject the transaction as given in the Orientation
and Common Procedures User Guide.

Page 24 of 102 Distribution Date: May 2008
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Overview

Edit/Amend an Import Letter of Credit

The procedure to edit or amend an Import LC is the same.
Import LCs can be:

edited before they are sent to the bank, or

amended after the bank has released them.
Editing an Import LC:

Before they are sent to the bank, they can be edited if they have one of the
following statuses:

Incomplete,
In process, or
Template.

Reasons for editing an Import LC before it is sent to the bank could include
to:

add information that was unavailable when the Import LC was being
issued and it was saved as a draft,

change information to suit a business need before the Import LC was
approved, or

correct information that was found to be incorrect in the approval
process.

When editing an Import LC, the first part of the name of the screens will be
Import letter of credit — Issue — In process. When approving edits, there
will be nothing on the screen to show what the edits were.

Amending an Import LC:

After the Import LC has been sent to the bank, it can only be amended after it
has been returned to the Manage Import LCs screen with a Released
status, i.e., after it has been released from Westpac.

Reasons for amending an Import LC after it was sent to the bank could
include to:

increase the value of the LC because of a change of cost or order,
change the shipping dates, or
change the order content.

When amending an Import LC, the first part of the name of the screens will
be Import letter of credit — Amendment — In process. When approving an
amendment, the amendments will be shown in red on the screens.

There are two parts to editing/amending an Import LC. The edits/
amendments are entered into Westpac WinTrade, and then they are checked
and approved before the LC is sent to Westpac.

The following procedure details how to edit/amend an Import LC.

Wi Jestpac
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Edit/Amend an Follow the steps below to edit/amend an Import LC.

Import Letter of  Note: This procedure shows amending an Import LC.
Credit

Step  Action

1. From the Manage Import LCs screen with the Transactions tab selected, click on the
radio button in front of the LC to be amended.

Note: The transaction must have a status as shown on the previous page.
Click on the Edit/Amend button.

anage 0
Help
nport LCs
Import LCs } Start datd: =] End date: E
Export LCs T 18207 14101108
Collections (4 v
Trade finance a i "
nership: : :
Propare Afvertons vl e | e s
i i ur reterence 2§ lis
Export documents @ Ascenfling O Descending p
Reports Search by Enter parameter:
Administer | — Choose v | ‘ |
Users
User guides Westpac
Our reference Doc Type Currency Amount Beneficiary Exp.date referenceTim.date Staths
SR ANE FATLIT] T TssuE T5T FUDO0 OUS WEYRS FORER MACAINES T e
-
ST @ < 140108-TD2457 LG issus usD 456,78 LAS VEQAS POKER MACHINES ING  31/01/08 M873308 14/01/08 Relgssed
140108-TD2457 i€ amendmant (1) L 000 LAS VECYS POKER MACHINES ThiC ILOLA08 METIFOE 14401708 Relesfed
140108-7D2532 IC issue usp $96.89 LAS VEGAS POKER MACHINES THC 31/01/08  M8TII0E 140108 Relesfed
140108-TD25 72 iC papmant(2) L FO0.00 LAS VEGAS POKER MACHINES Thic ILOL08 METIFOE 14401708 Receded
140108-TESTINGIZ LC issus usp 572,00 LAS VEQaS POKER MACHINES INC  31/01/08 14/01/08 In plocess
W DV-1230703 i€ issue LD 100 Humrarky & BEAR 31403408 10108 Recled
(3] 512345 LC issus UsSD  25,000.00 STATES|DE TRADING COMPANY 20/06/08 M87330% 14/01/08 Released
() marizoe i€ issue Aup 1,000.00 BT TESTEOMPANY GOROB0TYRE 0208 METI2E B0L08  Refessed
L™ peaperTe Lo, SRLEL QAN tAc oo e SAVED MASLTAES Thi™ 12200 W0TIDIA AR A0 Dalas a\A—j
v Images Send rema ‘ Print preview
| Edit/amend | Create new | Create similar ‘

Result: The Import letter of credit — Amendment — In process — Part 1 of 3 - Party
information screen will be displayed.

Page 26 of 102 Distribution Date: May 2008
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2.

are editing an LC, the word Amendment will be replaced by Issue.

Note: The banner heading of this screen shows that the LC is being amended. If you

A new field showing the sequence number of the amendment appears on this screen.

This Seq. No

. field is system generated and can not be changed.

Note: The Seq. No. field will not be displayed when editing an LC.

If required, make amendments on this screen.

Click on the Part 2 - Payments link at the top left of the screen, or click on the Continue

to Part 2> link.

Part 3 - Shipments

Please ensure that you have completed Bl parts of the transaction. All infarmation with an asterisk = is man

Westpac reference:

Account party:

% Our reference: SBIWND‘I

[ This letter of credit (LC) is transferable

* applicant:

Em Advising bank:

STATESIDE TRADING COMPANY

* Beneficiary:

v

Available with: Beneficiary bank:

IR ]

STANDARD CHARTERED BANK v

&MY BANK

% Confirmation instructions to advising bank:
WITHOUT

&

WiFgstpac

Main i enu ort letter of cre Ame o e
Part 1_F .rties Part 1 of 3 - Party information ?
FPart 2 - Payments —

atory.

You are currently on Part 1 of 3

Previous recard | | =3 | (= Comments |

v

Continue to Part 2 =

Print preview |

Cancel | | Sawve as draft | Save |

Approve

Result: The Import letter of credit — Amendment — In process — Part 2 of 3 -
Payment information screen will be displayed.

Distribution Date: May 2008
Version 1.3
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3.

If required, make amendments on this screen.

For amendments, to increase the value of the LC, as shown in this example, select (+)
from the drop down menu in the Inc(+)/Dec(-) field and type the amount of the change in
the Amendment amount field.

Note: The Amendment amount field shows the amount of the change not including
tolerance. The Current balance field shows the previous balance including maximum
tolerance. The new balance in this example will therefore be the Current balance (USD
27500) plus Amendment amount (USD 5000) plus the tolerance on the Amendment
amount (USD 500) equalling USD 33000, as shown in Step 3 on page 33.

For edits, if required just change the Amount field. The Amendment amount field
shown below will be an Amount field, and the Inc(+)/Dec(-) and Current balance fields
will not be displayed.

Amend any of the active fields on this screen as required.

Note: The Additional amount/s covered button cannot have information entered when
amending. If information needs to be included, use the Narrative button on the next
screen.

Click on the Part 3 - Shipments link at the top left of the screen, or click on the
Continue to Part 3> link.

WA gstpac

Main i enu ort letter of cre Ame o e

Part1-P Part 2 of 3 - Payment iffformation %

Part 2 - F .yments Help

Part 3 - Shipments

Please ensure that you Heve corpleted all parts of the transaction. All information with an asterisk = is rpandatory

% Currency: Tolerance:
: | PLUS/MINUS v
Amendment amount: Inc{+)/Dec{-): | Tolerance percentage: Tolerance amount:
e N || R T—
Current
balance:
EECT E |
Payment terms
O sight Tenor period:
@ Term |ABL - AFTER BILL OF LADING DATE v
Tenor date: |j
Tenor days:
e |

Expiry terms

# Expiry date: Document presentation period (days):

[20:08/08 |
&

% Place of expiry:

| BENE (BENEFICIARYS COUNTRY) |

v
< Return to Part 1 You are currently on Part 2 of 3 Continue to Part 3 =

| & | e |

Result: The Import letter of credit — Amendment — In process — Part 3 of 3 -
Shipment information screen will be displayed.
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4. If required, make amendments on this screen.
For amendments, in the Additional details section of this screen, the Description of
goods, Documents required and Additional conditions buttons will display read only
windows.
An additional button, Narrative, has been added. If required, click on this button and
type the required changes in the panel displayed.
Note: In this example, changes have been added using the Narrative button. This is
indicated by the icon on the button.
For edits, the Description of goods, Documents required and Additional conditions
buttons will be active and the Narrative button will not be displayed.
Wh#estpac
Main menu Import letter of credit -- Amendment - In process
Part 3 of 3 - Shipment information
art - men Help
IS Please ensure that you have completed all parts of the trdnsaction. All information with an asterisk = is mandatory.
Latest shipment date: BE ;. Shipping Incoterm:
06/05/08 FOB (FREE ON BOARD) -
ncoterm place:
ANY PORT IN USA
CPartial shipment/s allowed
[ Trans-shipment/s allowed & ‘
Dispatch/shipment/taking in charge
fram: Eﬂ@ﬂ
-LANY PORT IN USA (ANY PORT IN USA) V;
Dispatchy/shipment/taking in charge to: g !J @ EJ
-LS‘l"DNEY (SYDNEY, AUSTRALIA) v;
Dispatch from: @!J@EJ
[~ Choose - v;
Final destination (If different from
Dispatchy/shipment/taking in charge to): g !J @ EJ
- Choose - v =
EIDescription of goods | EBlDocuments required [ 2 Additional conditions J
@Narrative
Details of charges
Other bank charges to be paid by: O applicant party  © Beneficiary
Acceptance / disc. / def. fees to be paid by: O applicant party @ Beneficiary
< Return to Part 2 You are currently on Part 3 of 3
Previous record | I r | (= ‘ = Comments | Print preview |
Cancal I E | Save as draft | Save | Approve |
Save or approve the edit/amendment.
Go to the next Step.
Distribution Date: May 2008 Page 29 of 102
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5.

Y

To save the edit/amendment, click on the Save button.

Result: A message will be displayed saying that the transaction has been saved
successfully. Go to the next Step.

To approve the transaction, click on the Approve button.

WARNING! Approving the transaction at this stage could release the Import LC
edit/amendment with errors as it has not been checked. |

< Return to Part 2 You are currently on Part 3 of 3
Previous record | ‘ = ‘ = Conjments ‘ Print preview |
Cancel | ‘ Sawve as draft ‘ Save ‘ Approwe |

Result: The Approve window will be displayed. Follow the procedure to approve or
reject the transaction as given in the Orientation and Common Procedures User
Guide.

Click on the OK button.

Microsoft Internet Ex plorer ['5__(|

] ': Transaction hgs been saved successfully
-

Result: The Manage Import LCs screen with the Transactions tab selected will be
displayed with the Status column showing the transaction as In process.

This is the end of the first part of the procedure to edit/amend an Import LC.

Note: The edit/amendment needs to be approved before it will be sent to Westpac. The
approval process starts on the next page.
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Approve an Follow the steps below to approve an edit/amendment to an Import LC.

Edit/ Note: When approving an edit/amendment, no changes can be made to the
Amendment to screens. If there is an error, it will need to be edited.

an Import Letter Note: The process to approve an edit is the same as to approve an

of Credit amendment. This procedure shows approving an Import LC amendment.

Step  Action

1. There are two ways to approve an Import LC edit/amendment. It is recommended that
the approver check the details on it before approving it, as shown in the following
procedure.

If the approver does not need to check the Import LC edit/amendment, click on the radio
button in front of the Import LC to be approved, and then on the Approve button. If this
is done, the Approve window will be displayed. Follow the procedure to approve or
reject the transaction as given in the Orientation and Common Procedures User
Guide.

WARNING! The above procedure could release the Import LC edit/amendment with
errors as it has not been checked.

From the Manage Import LCs screen with the Transactions tab selected, click on the
Our reference link of the LC amendment to be approved.

Note: The transaction will have an In process status.

Manag:: Import LCs
J’ Transqctions H Memos ][ Phrases ] ?
Help
Import LCs
L Status: Start date: E End date: E
i : 15M 207 14101508
Collections [a1 4
Trade finance - . "
wnersfin: : Sort by:
Iprepare ‘ Eﬂ v| Sort order’j .
Export documents | L Amsons ® ascending O Descanding Updath list
Reports Search by: Enter parameter:
Administer | - Choose - o | ‘ |
Users
User guides Westpac
Our feference Doc Type Curmrency Amount  Beneficiary Exp.date referenceTm.date Statfe 2
) 131]-3-Tp2090 LG issue usp 9,700,00 LAS WEGAS POKER MACHINES INC  30/11/07 MB74150 13/11/07 In pricess =
) 140fos-To2457 LS issue usp 456,78 LAS VEGAS POKER MACHINES INC  31/01/08 ME73308 14/01/08 Reledsed
L0 amendmant (1) uso 0.00 LAS VEGAS POKER MACHINES ThC 303008 METII0E 14001708 Relashd
iC issue 5o 54565 LAS VEGAS PUKER MACHINES IWC 30308 METII06 1403708 Releashd
L0 papment (2) uso S00.00 LAS VEGAS POKER MACHINES THC 3008 MOTIINE 1800208 Receivkd
() 140J08-TESTING1Z LS issue usp 572,00 LAS VEGAS POKER MACHIMES INC  31/01/08 14/01/08 In prfcess
O ov-sfrozoz iC issue s 100 HUMPHREY B BEAR 3101708 110308 Aeceivfd N
) gee4s LC issus USD  25,000,00 STATESIDE TRADING COMPANY 20/06/08 MES73309 14/01/0% Rale{[ed
(%) G512345 LS amendment (1) 5,000,00 STATESIDE TRADING COMPANY MET3309 14/01/08 In process |
=]
Images | | Print preview
Delete | Edit/Amend ‘ Create new | Create similar | Approve

Result: The Import letter of credit — Amendment — In process — Part 1 of 3 - Party
information screen will be displayed.

Wi Jestpac
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2. Review the edits/amendments on this screen for accuracy.

Note 1: If approving edits to the Import LC, the banner heading of screen name will be
Import letter of credit — Issue — In process.

Note 2: There is a new Sequence No. field on this screen. The field names of the
amendments on this screen and the following ones are shown in red.

Note 3: When approving an edit of a transaction before it is sent to Westpac, the Seq.
No. field will not be displayed and edits will not be shown in red.

Click on the Part 2 - Payments link at the top left of the screen, or click on the Continue
to Part 2> link. I

Widegstpac

Main menu Import letter of credit -- Amendment - n process
part 1 -F rties Part 1 of 3 - Party information
FPart 2 - Payments
Part 3 - Shipments

Please ensure that you have cornpleted 4parts of the transaction. All infarmation with an asterisk = is mandatpry.

% Qur reference: Seq. No.: \Westpac referance:
| ¥ -
This letter of credit (LC) is transferable
% Applicant: Account party:
% Beneficiary: @ Advising bank:
Available with: Beneficiary bank: E
AN BAMK

% Confirmation instructions to advising bank:

v
You are currently on Part 1 of 3 Cantinue to Part 2 »

| = | _@comrers | |

Result: The Import letter of credit — Amendment — In process — Part 2 of 3 -
Payment information screen will be displayed.
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3.

Review the edits/amendments shown in red on this screen for accuracy.

Note: In this example, the amended Current balance field shows the new amount
including the maximum tolerance, and the Tenor days field has been amended.

Click on the Part 3 - Shipments link at the top left of the screen, or click on the

Continue to Part 3> link.

WA gstpac

Main m enu ort letter o

Part 2 of 3 - Payment ini

jormation

Part 2 - F ayments
Part 3 - Shipments

Flease ensure that you h
= Currency:

N

y

e completed all parts of the tran

Tolerapce:

amendment amount:

Current
balance:

Inci+3/Deci-):

oo ]
oo ]

Tolerafice percentage:

| oo ]

E= Additional amount/s covered

Sight

Term

> Additional tenor details

Payment terms

Tenor period:

Tenor fate:

Tenor days:

o ]
|

% Ewxpiry date:

208108

% Place of expiry:

< Return to Part 1

Previous record |

Expiry terms

Document presentation period (days):

]

(= Docurnent presentation period (text) ‘

You are currently an Part 2 of 3

ECorrespondence| @Comments |

action. All information with an asterisk = is mand#ory.

Tolerance amount:

Help|

v
Cantinue to Part 3 »

Print preview |

Cancel |

Approve |

Result: The Import letter of credit — Amendment — In process — Part 3 of 3 -

Shipment information screen will be displayed.

Distribution Date: May 2008
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4. Review the edits/amendments shown in red on this screen for accuracy.

Note: In this example, the Narrative button is shown in red. To view the amendments
in this example, you would need to click on the Narrative button.

Click on the Approve button.

Wifestpac

Main menu
Part 1 - Parties

Part 2 - Payments
Part 3 - Shipments

Part3 of 3 - Shipment information ?

Please ensure that you have completed all paris of the transaction. All information witll an astenisk = is majdatory

Latest shipment date: Al I

06508

Incoterm place:

Partial shipment/s allowed
Trans-shipment/s allowed & Shipment perdod

Dispatch details
Dispatch/shipment/taking in charge
fram:

& &

Dispatch/shipment/taking in charge to:

Dispatch from:

&

Final destination (If different from
Dispatch/shipment/taking in charge to):

®

Additional details

@B Deseription of goods | @ Documents required ] dBadditiorpl conditions |
@ Harrative
Other bank charges to be paid by: Applicant party Beneficiary
Acceptance / disc. / def, fees to be paid by: Applicant party Beneficiary
< Return to Part 2 You are currently on Part 3 of 3
Previous record | N | & Correspondence | @Cumments | Print prpview |
Cancel | | 4 | | Approve I

Result: The Approve window will be displayed.

5. Follow the procedure to approve or reject the transaction as given in the Orientation
and Common Procedures User Guide.

Page 34 of 102 Distribution Date: May 2008
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Overview

Pay an Import Letter of Credit

Payment procedures are different for sight and term Import Letters of
Credit.

Sight Import Letters of Credit

Sight Import LCs are paid when the Type of the transaction is Payment
and the Status is In process.

There will be a number in brackets after the Payment type. This indicates
the number of payments that have been made on that transaction. If the
number is greater than 1, the payment history can be viewed by using the
Previous record and Next record buttons on the relevant screens.

There are two parts to paying an import LC. The LC payment is entered
into Westpac WinTrade, and then it is checked and approved before it is
sent to Westpac.

The procedure to pay an import LC starts on the next page.
Term Import Letters of Credit
Advice

If there are no discrepancies, the transaction appears on the home page
with a Term payment Type and a Status of Accepted.

If there are discrepancies, the transaction appears on the home page with a
Term payment +D Type and a Status of In process. The customer then
advises Westpac if the Import LC will be accepted or refused. Ifitis
refused, the Status will change to Refused. If it is accepted, the Type will
change to Term payment and the Status will change to Accepted.

The procedure to advise Westpac if a discrepant Import LC will be
accepted or refused starts on page 55.

Payment

For all term Import LCs except those that are refused, three days before the
maturity date, Westpac will send a pre-maturity advice as a secure
message to the customer advising the transaction is due for payment. The
Status then changes to In process, and the Import LC is paid.

Note: If there were discrepancies that were accepted, the Type will display
as Term payment + D.

There are two parts to paying a term Import LC. The payment is entered
into Westpac WinTrade, and then it is checked and approved before it is
sent to Westpac.

Note: If you wish to pay a term Import LC early, i.e. before the status
changes to In process, it will be necessary to contact the trade Service
team.

The procedure to pay a term Import LC starts on page 65.

Wi Jestpac
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Previous Record / When there are multiple payments for an Import LC, the payment will show

Next Record

on the home page with a number in brackets behind it. This number will
indicate the number of the payment. If the number is greater than 1, the
Previous record and Next record buttons on the action screens are used
to navigate between payments.

When viewing or actioning the transaction, the latest payment number will
be shown on the Part 1 of 3 — Summary information screen, and the
Previous record button will be active.

The number of the payment will be shown in the Sequence number field
as shown below.

Note: The banner heading on the screen will display the status that was
shown on the home page.

WiFestpac

Main menu

—
Import letter of credit - Payment —- In process

Part 1 - Summary
Part 2 - Acceptance
Part 3 - Payment

Part1of3 -8

y informati

Help)

wWestpac reference: Own reference:

Account party: Beneficiary:

Currency: amount of drawing:

Sequence number:

Sign out

(iDiscrepancies \

ayment date:

Tenor period:

Maturity date:

Tenor days:

You are currently on Part 1 of 3

Previous record ‘ ‘

Caneel ‘

Cantinue ta Part 2 =

Bcurrespundence| B comments | Print preview ‘

If the Previous record button is clicked, the Next record button will
become active, the number of the payment will be shown in the Sequence
number field, and the banner heading on the screen will display the status
of that transaction as shown below.

Wi Festpac

Main menu

Part 1 - Summary

Part1of3-$§

——
Import letter of credit -- Payment -- Received

y informati

Part 2 - Acceptance
Part 3 - Payment

wWestpac reference:

Sign out

Help)

Own reference:

Account party:

Beneficiary:

Currency:

Amount of drawing:

‘ EDiscrepancies ‘

|Saquence number;
SYMENT oate:

Tenor period:

Tenor days:

re currently on Part 1 of 3 Continue to Part 2 >

BCUrrespundEnce| Bl comments | Print preview ‘

| Mext record ‘!

Cancel ‘

Maturity date:
|

Note: The number of payment

record button will be active.

s will determine whether the Previous
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User Guide Import Letters of Credit

Multiple
Payments

The situation could arise where the latest payment number is shown on the
home page screen and a previous payment number is to be paid. In the
example below, Term payment (2) has an Accepted status and the
customer has received a message from Westpac that payment 001 is due
on this transaction.

Note: A payment with an Accepted status cannot be paid. Only payments
with an In process status can be paid.

Widestpac
Manage Import LCs
wwiitoas [ Transactons |[Wemas] [ Phrases ) ?
Manage Help
Import LCS B =]
: Start date End date:
Export LCs Status: i . J
Eolackons al 3 T204708 T2ME0E
Trade finance .
TransferExportLC Ouwnership: Sort order: Sort by: i .
| Prepare Al . M @ ascendfhg O Descending | Our reference o Update list
Export documents Search by: - Enter parameter:
Reports Our referen v
Administer )
Users Resuls
Westpac B
User guides Our reference Doc_ Type Currency Amount  Bdneficiary Exp. date _reference T, date  Status
() 13MAYAARAR [T 621.00 PYKER 17/06/08 ME7405% 21/05/08 Released
MACHINES INC
O pzearepwes € issueH2)  GBP 12,000.00 ;_’co' Lﬁ:"’" * 16/06/08  MB74060 200508 Puleased
ofpr eowER
) zamarzowes IC payment(Z) GBF 430000 T 18/06/08  MBT4060 21/05/08  Relessed N
2 BOOTE
Ot PTY LTD
Term MARY'S BOOTS
() ZAMAYMULTIPAY LG papment  AUD 2,185.00 o\ 23/07/08 ME74063 22/05/08 Accaptad
(2)
T ZZ040B-UAT LC  issue AUD T.000.00 ABC COMPANY  30705/0% M874008 22/04]08  Released
(1 220408-UaT i il 0.00 ABC COMPANY  30/05/08 ME74008 22/04/05 Relnased |
Images | | Print preview
| Edit/arnend ‘ Create new | Create similar I

The user will need to select In process from the drop down menu for the
Status field and click on the Update list button to display the transaction to
be paid, as shown below.

ana 0
~WinTrade Trans§ctions ?
Manhage Heip)
Import LCs = &
g Start date: End date:
CHFE L i 22i04/08 22/05i08
Callections [ process ~|
Trade finance - i \
TransferExportLc | 2wnership: Sort arder: Sort by: -
Prepare ‘AH tranzactions "l & ascending O Descending _O“" reference v Update list
Export documents Search by: Enter parameter:
Reports ‘ Our reference v | [ |
Administer
Usars
User quides Our reference Doc_ Type Currency Amount Beneficiary Exp.date Westpac reference Tm. date  Status
P CALIFORMIA i
) DBMmvMATZZ L ‘;{ SNEMENt 4 0,00 WINE M374044 oS0
Sign out TRADERS B
Tm CALIFORMIA i
) 12MAYTRMTST LC  pgment  USD 95,00 WINE 13/06/08 MB874052 1zfosioe 1
zf+o TRADERS process
CALIFORMIA
L_arereerrnan PR, LTI aomem_ca e saiasiga I
it TRADERS i —
Term MARY'S i
ZAMAYMULTIRAY LC  payment  AUD 1,637.00 BOOTS PTY  23/07/08 MB37406% zzf05t08 1
process
(1) LTD
220408-UAT Lc ayment  AUD son.00 AES 30/05/08 MEF4008 23/paros 11
220408 UAT rp W*' " COMPANY process v
+D
Images | | Print preview
Delete ‘ Edit/amend ‘ Create new | | Approve

Note the transaction payment number (1, in this example).

To pay the transaction, click on the radio button in front of it, then click on
the Edit/Amend button.

Result: The Import letter of credit — Term payment — Accepted — Part 1
of 3— Summary information screen will be displayed.
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Note that in the Sequence number field, it shows the payment number that
was shown on the home page screen when all statuses was selected.

To go to the transaction to be paid as noted in the previous step, (Payment
1 in this example), click on the Previous record button.
|

Wiiestp3

Main menu Import letter « f credit — Term payment -- Accepted
Part 1 - Summary Part 1 of 3 - Summary information

Part 2 - Acceptanc T
Part 3 - Payment . P
Please ensurefthat you have completed all parts of the transaction.
o Westpac rgference: Own reference:
Account pgty: Beneficiary:
Currency: amount of drawing:
I A L | |
Sequence number;

| ‘ (= Discrepancies ‘

Payment date: Tenor period:

Maturity date: Tenar days:

\ You are currently on Part 1 of 3 Continue to Part 2 >

Previous recard ‘ ‘ @Corresnondence| B comments | Print preview ‘
corel | | e | swe | |

Result: The Import letter of credit — Term payment — In process — Part
1 of 3— Summary information screen will be displayed.

Note: Depending on the circumstances, it may be necessary to click on
the Previous record button more than once.

Note that in the Sequence number field, it now shows the payment
number that was shown on the home page screen when only In process
transactions were selected.

WiFestpac
Main menu Import letter of credit - Term payment —- In process
Part 1 - Summary Part 1 of 3 - Summan] information ?
Part 2 - Acceptance e
Part 3 - Payment P
Please ensure that youlhave completed all parts of the transaction.
Sign out westpac referencd Own reference:
Account party: Beneficiary:
Currency: Amount of drawing:
Sequence number:
| ‘ (= Discrepancies ‘
o Tenor period:
Maturity date: Tenor days:
‘ou are currently on Part 1 of 3 Continue to Part 2 =
‘ Mext record ‘ @Currssuundence| @Cumments | Print preview ‘
Cancel ‘ ‘ Save as draft | Save | ‘

The transaction is now ready to be paid according to the procedures in this
User Guide.
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The transaction sequence number is shown on the Summary information
screen, but not on the Acceptance or the Payment instructions screens.

To avoid confusion when using the Previous record and Next record
buttons when paying an Import LC, users may need to note the status of
the transaction on the banner heading of the screen that is displayed. This
status will be the same as that shown on the home page screen for that
transaction.

If the status shown on the banner heading is In process, users can action
the transaction, i.e. accept the discrepancy or make a payment. If any
other status is shown on the banner heading, users can only view that
transaction.

Wi Jestpac
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Pay a Sight Follow the steps below to pay a Sight Import LC.
Import Letter of

Credit

Step

Action

1.

From the Manage Import LCs screen with the Transactions tab selected, click on the

radio button in front of the LC that you want to pay (A).

Note: The transaction must have a Payment type (B) and an In process status (C).
Click on the Edit/Amend t?u_t’ion (D).

lanage Import LCs
Transactions !
Help)
nport LCs
Irnpart LCs A . start dde: B End date: =
Export LCs :
e |g| v| 161 207 15/01/08
Trade finance .
Prepare Ofynership: Sort order: Sort by:
Export documents [ fains ] @ ascending O Descending UPdaM
Reports Search by Enter parameter:
Administer | Choozq - v| ‘ |
Users
User guides Westpac
Our reference Doc Typs Curmrency Amount  Benkficiary Exp. date referencelm.date Staths 2
6512345 Lc issfe USD  25,000,00 STATHEIDE TRADING COMPANY 20/06/08 MS373309 14/01/08 Reldpsed =
6512245 L& amprdment (1) USD 5,000.00 STATHEIDE TRADING COMPANY 20/06/08 MS73309 14/01/0% Relesed
(%) csrasds iC papment (1) s 30,00000 STATEJIDE TRADING COMPANY 20/06/08  MOTII0N 14401008 Inprocess
() meF329e 16 issue Ao 1,000,00 T TESE COMPANY GO040B0TYRE F02/08  METIZE BOL0S  Aefeased
() RaESIT? iC issue s 2,50000 145 VERAS POKER MACHINES TNC 12/03/08  METIII0 MAONOS  Aefessed
) reFr23 16 issue w50 2900 siecioly ooLiar comeany 330208 008 Received
() saMDEC-0T iC papment(1) s 100000 ABC FIRST IMPORTS 3312007 MOTIIEE 1301008 Received
() IEST sD LS issue uso 1,000.00 LAS WHGAS POKER MACHINES INC  31/01/08 14/01/08 Received  _|
) TREVOR t31207 LC papment (2) s 30,00000 TREVORRAMSEY 3312007 METIISE  19/12/07  Received |
=)
v Images | ‘ Print preview
Delete | Edit/armend | Create new | Create similar ‘ Approve

Result: The Import letter of credit — Payment — In process - Part 1 of 3 — Summary

information screen will be displayed.
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User Guide Import Letters of Credit

2 If required, click on the Discrepancies, Correspondence and/or Comments buttons

and review the information.

When you have reviewed all the information available on this screen, click on the Part 2 -
Acceptance link at the top left of the screen or the Continue to Part 2> link.
|

Part 1 - 5u.mary Part 1 of 3 - Summary information

Main meiwu ort letter of cre Payme —

Part 2 - Acceptance

Part 3 - Payment
Please ensure that you have completed all parts

Slgn out Wwestpac reference:

of the transaction.

Own referefce:

Account party:

Beneficiary

Currency:

Amount of frawifg:

Sequence number:

Payment date:

v

(= Discrepancies

Tenor pericd:

Maturity date:

Tenor days)

You ar

currently on Part Qf 2

B correspondence ‘

@Comments | I

Continue to Part 2 =

v

Print preview |

Cancel | [E=3 |

Save as draft ‘

Save |

Approve

Help)

Result: The Import letter of credit — Payment — In process - Part 2 of 3 —

Acceptance screen will be displayed.

Distribution Date: May 2008
Version 1.3
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3.

If there were discrepancies, select either the Accept or Refuse radio button.
Note: These radio buttons will only be active if there were any discrepancies.
If you clicked on the Refuse radio button:
type the reasons for refusal in the Additional Instructions field, then
go to Step 12 on page 49.

Note: If you clicked on the Refuse radio button, the remaining buttons, radio buttons
and fields will be greyed out and inactive.

If you clicked on the Refuse radio button, select one of the radio button options in the
Disposal of documents section.

Note: If you select the Enter details below option, you will need to type the disposal of
documents instructions in the Additional Instructions field.

Select the relevant account from the Account to debit for charges field drop down
menu.

Note: If an account is not selected as shown in the example below, Westpac will deduct
the charges from the same account as the proceeds.

Type any other additional instructions in the Additional Instructions field, e.g. if
payment is to be made by a method other than from an account.

Click on the Part 3 - Payment link at the top left of the screen or the Continue to Part
3> Iinl|<.

Main nienu Imprt letter of creilit -- Payment - In proce

Par} 2 of 3 - Accepthnce

Part 2 - _ceptance
Pleqdse ensure that ypu have completed all partg of the transaction

Discrepancies:

Accept
ar

Refuse (entefreason for refusal in Afditional instructions below)

Disposal of documents

® send to us in terms of our standing fstructions
ar
(O Enter details below

Account for charges

Account to debit for charges: Note: If an account is not selected, charges wil
| v| be deducted from the debit account

Additional Instructions

This field allows you to freely enter temgup to a maximum of 100 rows of 65 characters,

< Return to Part 1 You are currently on Part 2 of 3 ContinueNo Part 3 >
| | @Correspondence‘ @Comments | Print preview |
Cancel | = | Save as draft ‘ Save | Approve |

Result: The Import letter of credit — Payment — In process - Part 3 of 3 — Payment
instructions screen will be displayed.
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User Guide Import Letters of Credit

4.

Click on the New button below the List of accounts table.

WiFestpac
Main menu ort letter of cre Payme DCEsS
Part 1 - Summary Part 3 of 3 - Payment instructions 2
Part 2 - Acceptance Hal,
Part 3 - Payment 2
Please ensure that you have completed all parts of th transaction.
Amount of drawing: USD 30000.00
List of accounts (maximum 6 separate accoun s)
Account number CCY Amount
v
Mew
List of foreign exchange instructions (maximum 6 separate instructions)
CCY Amount Rate Rate type FEC number Dealers reference
‘ ‘ Mew ‘
Trade finance request
Sequence number Currency  Amount Days of finance Maturity date Interest basis
| | Hew |
< Return to Part 2 You are currently on Part 3 of 3
| | @Cnrrespnndence‘ @Cnmments | Print preview |
Cancel | = | Save as draft ‘ Save | Approve |
Result: The Document for import — Account details screen will be displayed.
Distribution Date: May 2008 Page 43 of 102
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5. Is the amount to be paid electronically?

If No, select the option Refer to Additional Instructions in the Account Number field
from the drop down menu, then go to Step 12 on page 49.

If Yes, select the required account number in the Account Number field from the drop
down menu.

Note: The currency of that account defaults in the Currency field.
Type the amount to be paid from this account in the Amount field.

& IMPORTANT NOTE: This amount is in the currency of the account, not the transaction
currency of the Import LC.

Note: If the Import LC is in foreign currency and the account is in local currency, if the
Amount field is left blank, it will default to '‘Balance of Payment'.

Click on the Save button.

WiFestpac

Document for import
Account details

Help)
Account Mumber:
|cvBona002s v

Currency:

Amount:
[15000.00 |

Exit | Save |

Result: The Import letter of credit — Payment — In process - Part 3 of 3 — Payment
instructions screen will be displayed again.

6. Is the LC to be paid from more than one account?
If Yes, repeat Steps 4 and 5 for the amount to be paid from each account.
Note: The LC can be paid from a maximum of six separate accounts.

If No, go to the next Step.
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7. Note: The account(s) selected in Steps 4 and 5 are shown in the List of accounts
table.
Do you require currency conversion for this Import LC?
If Yes, click on the New button below the List of foreign exchange instructions table.
If No, go to Step 10.
WiFestpac
Part 3 §f 3 - Payment instructions 2
Part 2 - Acceptance Heip)
Part 3 - Payment
Please pnsure that you have completed all parts of tHe transaction.
Amouny of drawing: USD 30000.00
List of accounts {(maximum 6 separate accoun s)
Account number CCY Amount
) CMBO040028 usD 15000,00
() 032349137858 auD Balanck of Payment
Ngw
List of foreign exchange instructions {maximu m b separate instructions)
CCY Arnount Rate Rafe type FEC nurnber Dealers reference
v
| | Hew |
Sequence number Currency  Amount Days of finance Maturity date Interest basis
‘ ‘ Mew ‘
< Return to Part 2 You are currently on Part 3 of 3
| | @Correspondence‘ @Comments | Print preview |
Cancel | = | Save as draft ‘ Save | Approve |
Result: The Document for import — Foreign exchange instruction details screen will
be displayed.
Distribution Date: May 2008 Page 45 of 102
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8.

The currency in the Currency field will default from the Import LC.
Type the amount of this currency in the Amount field.
If required:

Click in the FEC checkbox, type your foreign exchange contract number in the FEC
number field, and type the contract rate in the Contract rate field, and/or

Click in the Pre delivery check box and type the pre delivery rate in the Pre
delivery rate field, and/or

Type the dealer's reference number in the Dealers reference field and the agreed
rate in the Spot field.

Note: If no rate is entered in the rate or spot fields, Westpac will provide a rate.
Click on the Save button.

Note: If any of the rate fields has an incorrect rate entered because of market
fluctuations, payment times or any other reason, Westpac will amend the rate. When
viewing the payment screens in Westpac WinTrade, any amendments Westpac makes
will not be shown in these fields. All amendments Westpac makes in payments will be
part of the advice shown under the Correspondence button on the screens.

Wiestpac
Document for import
Foreign exchange instruction details ?
Currency: Amount:
EE— E |
VIFEC FEC number: Contract rate;
123456 o878 |
Clpre delivery Pre delivery rate:
Dealers reference: Spot:
If no rate is entered, rate will be provided by Westpac.
Exit Save

Result: The Import letter of credit — Payment — In process - Part 3 of 3 — Payment
instructions screen will be displayed again.

Are any more foreign exchange instructions to be entered?
If Yes, repeat Steps 7 and 8 for these foreign exchange instructions.
Note: There can be a maximum of six separate foreign exchange instructions.

If No, go to the next Step.
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10.

Note: The foreign exchange instruction(s) entered in Steps 7 and 8 are shown in the

List of foreign exchange instructions table.

Do you wish to request Trade Finance to pay for this Import LC?
If Yes, Click on the New button below the Trade finance request table.

If No, go to Step 12.

Wi festpac

Main menu ort le D

Part 3 - Payment

List of ai:counts (maximum 6 separate accoun s

: e —
Part 1 - Summary Part 3 of 3 | Payment instructions ?
Part 2 - Acceptance Heip

Please ensifre that you have completed all parts of th transaction.
amount offdrawing: USD 30000.00

) cMBOO40§2E
() 03234913F558

Accountjnumber CCY Amount
uso 15000.00
AUD Balancg of Payment

Mgw

List of foreign exchange instructions {maxim m 6 separate instructions)

CCY Amagunt Rate  Rate type FEC number Dealers reference
Forward exghange
& usp 15000.00 DaTen 123456
2
Sequence number Currency  Amount Days af finance Maturity date Interest basis
v
Mew

< Return to Part

2

You are currently on Part 3 of 3
| @Cnrrespnndence‘ @Cnmments |

Print preview |

Cancel

(=] | Save as draft ‘ Save |

Approve |

Result: The Document for import — Trade Finance request screen will be displayed.

Distribution Date: May 2008
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11. The currency in the Currency field will default from the Import LC. If required, change
the currency using the drop down menu.
Type the amount of the finance requested in the Amount field.
Type the number of days trade finance is requested in the Days of finance field, OR
select the loan maturity date from the calendar or type it in the Maturity date field.
Select the type of interest from the Interest basis drop down menu.
Note: Interest basis can be Yield (i.e. interest charged at maturity) or Discount (i.e.
interest charged up-front).
Click on the Save button.
Wifestpac
Document for import
Trade Finance request ?

Sequence number: Currency: Amount:

[ ] AUD v [10000.00

Days of finance: Maturity date:  |EH Interest basis:

—

Exit Save
Result: The Import letter of credit — Payment — In process - Part 3 of 3 — Payment
instructions screen will be displayed again.
Page 48 of 102 Distribution Date: May 2008
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12. Note: The trade finance request entered in Steps 10 and 11 is shown in the Trade
finance request table.

Save or approve the payment.
To save the payment, click on the Save button.

Result: A message will be displayed saying that the transaction has been saved
successfully. Go to the next Step.

To approve the payment, click on the Approve button.

WARNING! Approving the payment at this stage could release it with errors as it has not
been checked.

Wi festpac

Main menu ort letter of cre Payme 0Cess

Part 1 - Sumnmary Part 3 of 3 - Payment instructions ?
Part 2 - Acceptance Help

Part 3 - Payment
Please ensure that you have completed all parts ofthe transaction.
Amount of drawing: USD 30000.00

List of accounts {(maximum 6 separate acco ints)

Account number CCY Amount
) CMBO040028 uso 15000.00
() 032349137558 ALD Balafce of Payment

e

List of foreign exchange instructions {maxilnum 6 separate instructions)

CCY Amount Rate  Rateftype FEC nfimber Dealery reference
Forward §xchange
3 usD 15000.00 0.8760 contract 13456
‘ ‘ Mew ‘
Trade finance request
Sequence number  Currency  Amdgnt Days of finance aturity date Intergst basis
(9] 1 AUD 10000.00 El) YIELD
< Return to Part 2 You are currently on Part 3 of 3
| | @Corresnondence‘ &l Cofrments | Print pfeview |
Cancel | 23 | Save as draft ‘ Save | Approve |

Result: The Approve window will be displayed. Follow the procedure to approve or
reject the transaction as given in the Orientation and Common Procedures User

Guide.

Distribution Date: May 2008 Page 49 of 102
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13. Click on the OK button.

Microsoft Internet bE» plorer [Z|

' ": Transaction hds been saved successtully
L]

Result: The Manage Import LCs screen with the Transactions tab selected will be
displayed again showing the transaction status as still In process.

This is the end of the first part of the procedure to pay an Import LC.

Note: The payment needs to be approved before the payment is complete and will be
sent to Westpac.

Page 50 of 102 Distribution Date: May 2008
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Approve a Follow the steps below to approve a payment for a Sight Import LC.
ngment for a Note 1: When approving a payment, no changes can be made to the
Sight Import screens.

Letter of Credit Note 2: If the payment was refused because of discrepancies, it must still be

approved so it can be sent to Westpac.

Step  Action

There are two ways to approve a payment for an Import LC. It is recommended that the
approver check the details on it before approving it, as shown in the following procedure.

If the approver does not need to check the payment, click on the radio button in front of
the Import LC to be paid, and then on the Approve button. If this is done, the Approve
window will be displayed. Follow the procedure to approve or reject the transaction as
given in the Orientation and Common Procedures User Guide.

WARNING! The above procedure could release the Import LC payment with errors as it
has not been checked.

From the Manage Import LCs screen with the Transactions tab selected, click on the
Our reference link of the LC payment that you want to approve.

Note: The transaction will have a Payment type and an In process status.

Main menu ana 0
dctions |[ Memos | |[ Phrases | 7
Help
Import LCs
g 2 = Status Start date: H End date: B
alal s
P [a v 161207 15(01/08
Trade finance .
Export documents | Aitransaftion "] @ ascending O Descending Updath list
Reports Search by: Enter parameter:
Administer [ Choose - ~| [ |
Users
User guides Westpac
Our feference Doc Typ| Currency Amount Beneficiary Exp.date referenceTm.date Statys ]
O reofpa-Tozesy IC amdpdment (1) s 000 LAS VEGAS FOKER MACHINES INC FIOL0S  MOTIIOE  IH0108  Rekaged -
) raofpa-rozeze i issde g0 59589 LAS VEGAS FOKER MACHINES INC FIOLOE  METIIOE 140108 Ackaged
O reofpa-rozsyz 10 papfent (2) s 50000 1AS VEGAS POKER MACHINES INC FIOL0S  MOTIIOE  IH0108  Receikd
) 140f08-TESTING1Z LC issfe usp 572,00 LAS VEGAS POKER MACHINES INC  31/01/08 14/01/08 I prpcess
O 2z08pa-T02399 ioissfe s 456,32 1AS VEGAS POKER MACHINES INC 31401008 1901008 Feceifd
O pv-sfroroz i1 sk 50 100 HUMPHREY 8 EEAR 31401008 130108 Feceifed
O asipaas L issfe USD  25,000.00 STATESIDE TRADING COMPANY 20/06/08 M373309 14/01/08 Relefsed
) asylaqs L angkndment (1) USD 5,000,00 STATESIDE TRADING COMPANT 20/06/08 MST3309 14/01/08 Rele‘}ed
(5) 5812345 L& payment (1) USD  30,000.00 STATESIDE TRADING COMPANY 20/06/08 MS73303 15/01/08 Inprocass |
=]
Images | | Print preview
Delete | Edit/amend ‘ Create new | Create similar | Approve

Result: The Import letter of credit — Payment — In process - Part 1 of 3 — Summary
information screen will be displayed.

Wi Jestpac




Wi festpac WinTrade

2. Review this screen for accuracy before proceeding.

If required, click on the Discrepancies, Correspondence and/or Comments button(s)

to view this information.

Click on the Part 2 - Acceptance link at the top left of the screen or the Continue to

Part 2> link.

Wiestpac

Main menu Import letter of credit -- Payment -- In process
Part 1 -5 mmary Part 1 of 3 - Summary information

Part 2 - Acceptance
Part 3 - Payment

slgn out Westpac reference: Own reference:
Account party: Beneficiary:
Currency: Armount of drawing:

Sequence number:

| | = Discrepancies

Payment date: Tenor period:

Maturity date: Tenor days:

You are currently on Part 1 of 3

| ‘ @Correspondence|

@Comments |

v
Continue to Part 2 =

Print preview |

Cancel | =4 ‘ |

Result: The Import letter of credit — Payment — In process - Part 2 of 3 —

Acceptance screen will be displayed.

Page 52 of 102
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3. Review this screen for accuracy before proceeding.
Click on the Part 3 - Payment link at the top left of the screen or the Continue to Part
3> link.
|

Wi festpac

Main m :nu Import letter of credit -- Payment —- In process
Fd

Part1-5 Part 2 of 3 - Acceptance

Part 2 - & ceptance =
Part 3 - Payment P

Discrepancies:

Accept
ar
Refuse (enter reason for refusal in Additional instructions below)

Disposal of documents

Send to us in terms of our standing instructions
ar
Enter details below

Account for charges

Account to debit for charges: Mote: If an account is not selected, fharges wil
be deducted from the debit account

Additional Instructions

This field allows you to freely enter text up to 3 maximum of 100 rows of 65 characters.

v
< Return to Part 1 You are currently on Part 2 of 2 Continue to Part 3 =
| | @Corrasnondenca‘ &l Comments | Print preview |

Cancel | [E=3 | ‘ | |

Result: The Import letter of credit — Payment — In process - Part 3 of 3 — Payment
instructions screen will be displayed.
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Review this screen for accuracy before proceeding.

4.
Click on the Approve button.
WiFestpac
Main menu po d ayme
Part 3 of 3 - Payment instructions ?
Part 2 - Acceptance Help
Part 3 - Payment
Amount of drawing: USD 30000.00
Account number CCY Amount
() CMBO0D40028 usD 15000.00
() 032349137858 AUD Balance of Payment
List of foreign exchange instructions (maximum 6 separate instructions)
CCY Amount Rate  Rate type FEC number Dealerd reference
O usp 15000.00 06760 Forward exchange 123456
Sequence number  Currency  Amount  Days of finance  Maturity date  Interdst basis
(o] 1 AUD  10000.00 90 YIELD
< Return to Part 2 You are cumrently on Part 3 of 3
I N | B-i.‘.orrespondance[ & comments | Print wview |
Cancel | & sa l ] t J | Approve |
Result: The Approve window will be displayed.
5. Follow the procedure to approve or reject the transaction as given in the Orientation

and Common Procedures User Guide.
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User Guide Import Letters of Credit

Advise Westpac
if a Term Import
Letter of Credit

with

Discrepancies
will be Accepted

Follow the steps below to advise Westpac if the Term Import Letter of Credit
with discrepancies is accepted or dishonoured.

Note: This procedure is used when there are discrepancies with a term

Import LC.

Step

Action

1.

From the Manage Import LCs screen with the Transactions tab selected, click on the
radio button in front of the term Import LC you are providing advice for.

Note 1: The transaction will have a Term payment +D type and an In process status.

Note 2: The (D) in the type indicates there are discrepancies with the Import LC.

Click on the

Edit/Amend button.

Wi festpac

Import LCs

Export LCs

Collections

Trade finance

TransferExportLC
Prepare

Export documents

Reports
Administer

Users

User guides

Sign out

r Transactions

Spatus:
[4n

Chenership:

Il transactions

Start datf: E
19/02i08

Sort ard

®asce

[ |

|
Hing © Descending

End date: E
20003108

Sort by:

Heip

Updd

e list

Search bf: Enter parameter:
|Our referefce v| ‘ |
Itesults
Westpac
Dur reference Doc Tyge Currency Amogdnt  Beneficiary Exp.date reference Trn.date Stajus N
822222 i isdenn uso opooo  STATESIOECIOTHING - oueng meriezr 130308 Reiefeed Al
b 082222 ic {Tj payIeRt yen zogocfpo  STATESIDECLOTMING - sniai8  merasz 130308 Acocred
82223 i isde uso zooocfoo  STATESIRECIOTMING  soinais wmerasas  ranaios Aaefses
Tem STATESIDE CLOTHING Serg to
6522223 e o meneqay USD 10,000f00 23 30/04/08 ME73825  1%/0308 o]
Gs2222¢ s o avgocfog  STATESIDECIOTMING  paineios meraszr  rainajos Re.l’e*sed
Y 7 STATESTOE CLOTHING !
) cszezee i {;)’TD"‘”’”’EM wsn 50000 0 23/04/08  M8TIEZT 19/03/08  In process
WEW ZEALAND WINE
) gssers i dssue zo soo0doo o 3107708 26/02/08  Received
) 145 VEGAS POKER )
() HeHGHIZY ic dssue o rsocoo LA EERe o 29/02/08 13002008 Raceived o
F|
Images | ‘ Print preview
v
Delete | Edit/arnend | Create new | Create similar ‘ Approve

Result: The Import letter of credit — Term payment — In process — Part 1 of 3 —
Summary information screen will be displayed.
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2 Click on the Discrepancies button to view the discrepancies.
Wi festpac
Main menu ort letter o a 1CesS
Part 1 - Summary Part 1 of 3 - Summary information 2
Part 2 - Acceptance Help
Part 3 - Payment )
Please ensure that you have completed all parts of the transaction
’m‘ Westpac reference: Own refarence:
| | |
Account party: Beneficiary:
Currency: amount of drawing:
| | | |
Sequence number:
| | ElDiscrepancies |
Payment date: Tenar period
| | | |
Maturity date: Tenar days:
| | | |
Y¥ou are currently on Part 1 of 3 Continue to Part 2 =
‘ | = Correspondence | @Cnmments | Print preview |
Cancel ‘ = | Save as draft | Save | Approve |
Result: The Discrepancies screen will be displayed.
3.  View the discrepancies, then click on the Cancel button.

Wifestpac

PARTIRL SHIFMENT NOT PERMITTED

Cancel

Print

Result: The Import letter of credit — Term payment — In process — Part 1 of 3 —

Summary information screen will be displayed again.
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4. Click on the Part 2 — Acceptance link at the top left of the screen or the Continue to

Part 2|> link.
Main nienu ort letter of cre e ayme Cess
Part 1 - Jmmary Part 1 of 3 - Summary information ?
Part 2 - Acceptance Hel
Part 3 - Payment P
Flease ensure that you have completed all parts of the transaction
’m‘ \Westpac reference: Cwn reference:
Account party: Beneficiary:
Currency: Amount of drawing:
Sequence number:
| | @Dlscrepanmes |
Payment date: Tenor period:
Maturity date: Tenor days:
v
¥ou are currently on Part 1 of 3 Continue to Part 2 =
‘ | = Correspondence | @Comments | Print preview
Cancel ‘ [2=3 | Save as draft | Save | Approve |
Result: The Import letter of credit — Term payment — In process — Part 2 of 3 —
Acceptance screen will be displayed.
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5. Under the Discrepancies heading, select either the Accept or Refuse radio button.

If you clicked on the Refuse radio button, type the reasons for refusal in the Additional
Instructions field.

The remaining buttons, radio buttons and fields will be greyed out and inactive.

Note: There is no need to go to the Import letter of credit — Term payment — In
process — Part 3 of 3 — Payment instructions screen as the only buttons that will be
active are the action buttons that are active at the bottom of the current screen.

Save or approve the advice.
To save the advice, click on the Save button.

Result: A message will be displayed saying that the transaction has been saved
successfully. Go to the next Step.

To approve the advice, click on the Approve button.

WARNING! Approving the advice at this stage could release it with errors as it has not
been checked.

& WiFestpac

Main menu Import le tter of credit -- Term paymen: - In process

Part 1 - Summar Part 2 off3 - Acceptance
Part 2 - Acceptance
Part 3 - Payment

Help|
Please s@azure that you have completed JIII parts of the transaction.

Discrepancies:
® sccept

or
O refuse (enter reason for refusdl in Additional instructions below)

Disposal of documents

& Send to us in terms of aur stafding instructions
or

O Enter details below

Account for charges

Account to debit for charges: Note: If an accpunt is not selected,|charges will
be deducted frgm the debit account]

Additional Instructions

This field allows you to freely entpr text up to a maximum of 100 rows pf 65 characters.

< Return to Part 1 You are currently on Part 2 of 3 Continde to Part 3 =
| | %Correspondence| @Cor rments | Print greview ‘
Cancel | =3 | Save as draft | Sawe | Approve ‘

Result: The Approve window will be displayed. Follow the procedure to approve or
reject a transaction as given in the Orientation and Common Procedures User Guide.
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6.  Click on the OK button.

Microsoft Internet Explorer |E

L) "_n.‘ Transaction hds been saved successtully
-

Result: The Manage Import LCs screen with the Transactions tab selected will be
displayed again showing the transaction status as still In process.

7. Note: The Status remains as In process until the transaction is approved.

WiFestpac

Main menu anage 0

Help
Import LCs
E L tLC Status: Start date: E End date: B
%P0 s :
S —— [a 7 19/02108 20003/08
Trade finance
TransferExportLC Ounership: Sort order: Sort hy:
Prepare | Atansactins v @ ascending O Descending Upda M
Export documents Search by: Enter parameter:
Reparts ‘ Cur reference w | | |
Administer
Westpac
User guides Dur reference Doc  Type Currency Amount Beneficiary Exp.date reference Tim.date Stafus
n TATESIDE TRADING
) Dv20020318 LG issue usp 100 2 ey 31/03/08 18/03/08 Reidted 4
) 8202020 1 issue car 2500000 Dot STREET ET 19403708 Recefyed
O gsazeez I issue A2) vso 2opo000 SLATESIPECLOTAING spmams werasar 1mioats Asledred
() Gs22222 IC  Term payment (1) USD 20,000.00 ggarssms CIOTHING  Sor0m08  maraear 190308 Accefred
O cs22223 IC issue usp 20,000.00 ggarssms CIOTHING  Sorom08  meraeas 19/03/08  Reledred
. —
Termn payment STATESIDE senfto
()  @sezez3 Lo usD 10,000,002 g co, 30/04/08 M873823  19f03f08 oM
& cs2222¢ IC issue usp 20,000.00 ggarssms CIOTHING  o3om08  meraear 19703708 ﬂefp‘ed
Term payment STATESIDE
(%) Gszzez4e L htp usD 15,000,002 Crie co, 23/04/08 ME873827 2000308 In process -
i1
Images | | Print preview
Delete | Edit/armend ‘ Create new | Create similar | Approve

This is the end of the first part of the procedure to advise Westpac if the term Import LC
is accepted or refused.

Note: The advice must be approved before it will be sent to Westpac.
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Approve advice Follow the steps below to approve the advice to Westpac if the term Import
to Westpac if LC with discrepancies is accepted or dishonoured.

the Term Import Note 1: When approving instructions, no changes can be made to the
Letter of Credit  screens.

W_ith _ Note 2: If the LC was refused, the instructions must still be approved so they
Discrepancies can be sent to Westpac.
will be Accepted

Step  Action

1. There are two ways to approve the advice to Westpac if the term Import LC is accepted
or refused. It is recommended that the approver check the details on it before approving
it, as shown in the following procedure.

If the approver does not need to check the advice, click on the radio button in front of the
Import LC, and then on the Approve button. If this is done, the Approve window will be
displayed. Follow the procedure to approve or reject the transaction as given in the
Orientation and Common Procedures User Guide.

WARNING! The above procedure could release the advice to Westpac with errors as it
has not been checked.

From the Manage Import LCs screen with the Transactions tab selected, click on the
Our reference link of the Import LC you are providing payment instructions for.

Note: The transaction must have a Term payment +D type and an In process status.

Main menu ana 0
]’ Transadtions H Memos ]f Phrases ] ?
Help
Import LCs
E L tLC Status: Start date: B End date: B
%P0 s :
P — [a 7 1902108 20003108
Trade finance
TransferExportLC Ownership: Sort order: Sort by:
Prepare |A"transad e "| @ pscending O Descending Updhte list
Export documents Search by: Enter parameter:
Reports ‘ Our reference w | || |
Administer
Users
Wastpac
User guides Ourfreference Doc Type Currency Amount Beneficiary Exp.date reference Tm.date Sthtus 2
g O pvdoososis LS ishue usD 1,00 STATESIDETRADING ) 0020 18/03/05 Rfectad  af
D ' COMPANY
1 cazproze 16 isfue Gap 25,000.00 gfg’:i%grﬁﬂ 30706408 13003708 Refeived
[@ 1T FFF o ishue A2 usp 20,000.00 ggﬂrfsmfczommc I0f04A08  METIEZE 13003708 refpased
(@ 1T FFF iC Felm papment (1) USD 20,000.00 ggﬂrfsmfczommc 004408 METIEZE 13003708 Adfepred
O csopeay e iskee usp 20,000.00 g;ﬂrfsmf CLOTHING 3004008 maraees 19003708 Fefesed
. I
Tdrmn payment STATESIDE sqnt to
) asgeroa Lo usD 10,000,002 SrE co, 30/04/08 M873825  1%/03/08 [R0
[@-F FFT © iy usp 20,000.00 gg‘rﬁmf CLOTAING  asiai08 maTaez? 12/03/08  Anlgased
Termn payment STATESIDE
(51 @s22224 L tp UsD 1500000 o SoiE co, 23/04/08 ME73827 200308 In process -
=]
Images | | Print preview
Delete | Edit/amend ‘ Create new | Create similar | Approve

Result: The Import letter of credit — Term payment — In process — Part 1 of 3 —
Summary information screen will be displayed.
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2 Click on the Discrepancies button to view the discrepancies.
Wifestpac
Part 1 - Surmary Part 1 of 3 - Summary information 2
Part 2 - Acceptance Help
Part 3 - Payment
,m‘ Westpac reference: Own reference:
\ | |
Account party: Beneficiary:
currency: Amount of drawing:
\ | | |
Sequence number: v
‘ | @D\screpancias |
Payment date: Tenar period:
\ | | |
Maturity date: Tenor days:
\ | | |
You are currently on Part 1 of 3 Continue to Part 2 >
| | (= Correspondence | @Cnmments ‘ Print preview |
Cancel | &= | | ‘ Approve |
Result: The Discrepancies screen will be displayed.
3. View the discrepancies, then click on the Cancel button.
¢ | Discrepancies -- Web Page Dialog
WiFestpac
PARTIAL SHIFPMENT NOT PERMITTED
Cancel Print
Result: The Import letter of credit — Term payment — In process — Part 1 of 3 —
Summary information screen will be displayed again.
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4,
Part 2> link.

Click on the Part 2 - Acceptance link at the top left of the screen or the Continue to

WiF¢gstpac

Main menu

Part 1 - & mmary

Import letter of credit - Term payment -- In process
Part 1 of 3 - Summary information

Part 2 - Acceptance
Part 3 - Payment

Sign out

Westpac reference:

Own reference:

Help)

|Me73827 | |5522224

Account party: Beneficiary:

BT TEST COMPAMY STATESIDE CLOTHING CO,

P OBOK 2192 224 MAIN 5T

SMITHFILED 2164 DEMVER,

BUSTRALLA COLORADC

currency: Amount of drawing:

|USD - UNITED STATES DOLLARS | [15000.00 |

Sequence number:
[Payment 001 (D) |

@D\screpancias

Payment date:

Tenar period:

[12/ma08 | [BL- AFTER BILL OF LADING DATE |
Maturity date: Tenor days:
[180408 | [ |

¥ou are currently on Part 1 of 3

Previous record | Hext record |

(= Correspondence |

@Cnmments |

v
Continue to Part 2 »

Print preview |

Cancel | & zave as temp\atel

Save as draft |

Save |

Approve |

Result: The Import letter of credit — Term payment — In process — Part 2 of 3 —
Acceptance screen will be displayed.
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5. Review this screen to ensure the instructions to Westpac are correct.

Note: There is no need to go to the Import letter of credit — Term payment — In
process — Part 3 of 3— Payment instructions screen as no data could be entered on
this screen during this procedure.

Click on the Approve button.

WiFestpac
Main menu Import letter of credit - Term payment - In process
Part 2 of 3 - Acceptance %
Part 2 - Acceptance =
Part 3 - Payment P
Discrepancies:
Accept
or
Refuse (enter reason for refusal in Additional instructions below)
Disposal of documents
Send to us in terms of our standing instructions
or
Enter details below
Account for charges
Account to debit for charges: Note: If an account is not selected)charges will
be deducted from the debit accoun
Additional Instructions
This field allows you to freely enter text up to a maxirmum of 100 rows of 65 characters.
< Return to Part 1 You are currently on Part 2 of 3 Continde to Part 3 »
| | (= Correspondence | @Comments | Pr\ntveview ‘
Cancel | =3 | | | Apprave ‘
Result: The Approve window will be displayed.
6. Follow the procedure to approve or reject the transaction as given in the Orientation
and Common Procedures User Guide.
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7. Note: When the approval procedure is complete, the Status will change to Approved,
then to Sent to bank. When Westpac receives it, the status will change to Received.
When Westpac has processed it, the status will change to Accepted.

anage 0
Help
Impart LCs
E . tLC Status: Start date: B2 End date: B
$als] s :
e —— [ 7 19i02/08 20003108
Trade finance .
TransferExportLC Binershi) Sort order: Sort by:
Prepare |Attransactins vl ® #scending O Descending Update list
Export documents Search by Enter parameter:
Reports ‘ Our reterence v | [ |
Administer
Users
Westpac
User quides Our reference Doc Type Currency Amount Beneficiary Exp.date reference Trm.date Status +
) @s22333 LC  issus P(1) usD 20,000,00 EBATESIDE CLOTHING 5pina/08 Me73821  19/03/08 Rlessed |
Sign out Term STATESIDE CLOTHING
_ () @822333 L iment(1) USD 20,000.00 .o° 30/04/08 ME73821  189/03/08 Adaepted
O cs2zazs L0 isswe LE0 2000000 STATESIDECLOTHING  pu04i08  me7sezs 19/03/08  fafared
Term STATESIDE CLOTHING sdnt to
() 6822223 L yment(1) UST to,000.00 2 30/04/08 Ma73825 13/03fos [P0
) cszraze i€ issue Us0 2000000 STATESIDECLOTHING o308 ma7iszy 15/03408 sed
: 1
Term STATESIDE CLOTHING Sent to
() G5223%4 L yment(1) UST 1s5,000.00 23/04/08 Ma73827  20/03/08 |00
. EW ZEALAND WINE .
) Gsass i€ issue Wz 10,000.00 g o 3107408 28/02/08  Received
. LAS VEGAS POXER .
() HGHGHIZZ iC issue uso A e 29/02/08 19402708 Received -
L1
Images | | Print preview
Create new | Create similar |
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Pay a Term Follow the steps below to pay a term Import LC.
Import Letter of

Credit

Step

Action

1.

From the Manage Import LCs screen with the Transactions tab selected, click on the
radio button in front of the Import LC to be paid.

Note 1: The transaction must have a Term Payment type and a status of In process.

Note 2: The example below shows an Import LC that had discrepancies which were
accepted as indicated by the +D in the type.

Click on the Edit/Amend button.

Wi#estpac

Help
nport LCs
r|| Slatus: Start datg: E End date: E
Collections E ] v 19102108 200308

Trade finance

TransferExportLC Qpenership: Sort ordef: Sort by: .
Prepare | iransaetons v @ ascenfing O Descending _ Updafe list

Export documents Search by Enter parameter:
Reports |Our refererfpe v| ‘ |
Administer
Users
Westpac
User guides Our reference Doc  Type Currency Amognt 2:::?;;:? Exp.date reference Tm.date Stafus +
5822222 LC  issue P(1) usD 20,000000 2/ ST o, 30/D4/08 ME73821 13/03/08 Reldased A
Term payrnent STATESIDE
9 5522222 L g usD 20,000000 2/ ST E o, 30/04/08 MB73821 15/03/08 Acc% ted
522223 i izsue 5o ao000py STATESIDECLOTEING - soname werasas  r9/0nios Aaedes
Term payrnant STATESIDE serdto
5522223 L g usD 10,000000  C/ e o, 30/04/08 MET3825  1%/03/08 -
822222 1€ issve usD 20000py STATESIDECLOTEING - aniams werasz 190308 Raedfes
: v =
Term payrnent STATESIDE
15 5522224 LS otp uso 15,0000 e co, 23/04/08 MBT3827 20/03/08 In process
) gssers £ dssue WZo 10 po0fpo gjﬁé@g’w e FL0T08 28/02/08  Facaived
() HGHGHIZZ i dssue uso 1500fpn A4S VEGAS FORER 29/02/08 19/02/08  Received |
=
Images | ‘ Print preview
v
Delets | Edit/armend | Create new | Create similar ‘ Approve
Result: The Import letter of credit — Term payment — In process — Part 1 of 3 —
Summary information screen will be displayed.
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2. Review the information on this screen.

If required, click on the Correspondence and/or Comments and/or Discrepancies

button(s) to review information.

When you have reviewed the information required on this screen, click on the Part 2 —
Acceptance link at the top left of the screen or the Continue to Part 2> link.
l

Main i enu
Part 1 - £ mmary
Part 2 - Atceptance
Part 2 - Payment

Sign out

Part 1 of 3 - Summary information

Please ensure that you have completed all parts of the transaction

\Westpac reference:

Own refefence:

Help

Account party:

Beneficiafy:

Currency:

Amount of drawing:

Seguence number:

Payment date:

v

| @Dis:repancies

Tenor perjod:

Maturity date: Tenor days:
v v
You TESSTREIPRST RS S e Continue to Part 2 >
| @Corraspondenca| @Comments Print preview |
Cancel ‘ &= | Save as draft | Save Approve |

Result: The Import letter of credit — Term payment — In process — Part 2 of 3 —

Acceptance screen will be displayed.
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In the Account for charges section, select the relevant account from the Account to

3. ; ,
debit for charges field drop down menu.
Note: If an account is not selected, Westpac will deduct the charges from the same
account as the principal.
Type any other additional instructions in the Additional Instructions field, e.g. if
payment is made by a method other than from an account.
Click on the Part 3 - Payment link at the top left of the screen or the Continue to Part
3> Iinkl.
Main m 2nu Import letter of credit - Term payment -- 1 1 process
Part 2 of 3 - Acceptance ?
Part 2 - A ceptance Help)
Part 3 - Payment .
Pleage ensure that you have completed all pgrs of the transaction.
Discrepancies:
oot
or
refuse (enter reason for refusal injadditional instructions below)
Disposal of documents
@ Send to us in terms of our standing nstructions
or
O Enter details below
Account for charges
Account to debit for charges: Mote: If an account is not selected, charges wiill
[ v be deducted from the debit accourft
Additional Instructions
This field allows you to freely enter txt up to a maximum of 100 rows of 65 characters.
\
< Return to Part 1 You are currently on Part 2 of 3 Continue to Part 3 »
| r | @Correspondencel @Comments | Print preview |
Cancel | = 5 | Save as draft | Save | Approve J
Result: The Import letter of credit — Term payment — In process — Part 3 of 3 —
Payment instructions screen will be displayed.
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4.  Click on the New button below the List of accounts table.

WiFestpac

Main menu Import letter of credit -- Term payment - In proiess

Part 1 - Summary Part 3 of 3 - Payment instructions
Part 2 - Acceptance

Part 3 - Payment

Please ensure that you have completed all parts of jhe transaction.
amount of drawing: USD 1500000

Account number CCY Amount

Delete Edit New

List of foreign exchange instructions (maximum 6 separate instructions)

CCY Amount Rate Rate type FEC number
Delete | Edit | Mew |

Trade finance request

Sequence number Currency  Amount Days of finance Maturity date Interest basis
Delete | Edit | Mew |

< Return ta Part 2 You are currently on Part 3 of 3
Previous record | Next recard | @Correspondencal @Cnmments | Print preview |

Cancel | B Save as templatel Save as draft | Save | Approve |

Result: The Document for import — Account details screen will be displayed.
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5. Is the amount to be paid electronically?

If No, select the option Refer to Additional Instructions in the Account Number field
from the drop down menu, then go to Step 12 on page 74.

If Yes, select the required account number in the Account Number field from the drop
down menu.

Note: The currency of that account defaults in the Currency field.
Type the amount to be paid from this account in the Amount field.

& IMPORTANT NOTE: This amount is in the currency of the account, not the transaction
currency of the Import LC.

Note: If the Import LC is in foreign currency and the account is in local currency, if the
Amount field is left blank, it will default to '‘Balance of Payment'.

Click on the Save button.

Widestpac

Document for import
Account details

Help)
Account Mumber:
| cvEomD1040 |

Currency:

Arnount:
|s000.00 |

Exit | Save |

Result: The Import letter of credit — Term payment — In process — Part 3 of 3 —
Payment instructions screen will be displayed again.

6. Is the Import LC to be paid from more than one account?
If Yes, repeat Steps 4 and 5 for the amount to be paid from each account.
Note: The Import LC can be paid from a maximum of six separate accounts.

If No, go to the next Step.

Wi Jestpac
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Note: The account(s) selected in Steps
table.

Do you require currency conversion for t

7.

4 and 5 are shown in the List of accounts

his Import LC?

If Yes, click on the New button below the List of foreign exchange instructions table.

If No, go to Step 10.

Wi Jestpac

3 - Payment instructions

Main menu

Part3 o

Part 1 - Summary
Part 2 - Acceptance

Part 3 - Payment

Please g
Amount

sure that you have completed all parts of
hf drawing: USD 15000.00

List 0 "accounts (maximum 6 separate accou

Help!
e transaction.

its)

Accodnt number CCY Amount
() 032349137858 ALD Balange of Payment
() CMBOOO1040 uso §000.00

=

CCY Amount Rate

List of foreign exchange instructions {(maxim
R

um b separate instructions)

ke type FEC nurmber

Sequence number Currency  Amount

Trade finance request

Days of finance Maturity date Interest basis

You ari

« Return to Part 2

@Correspnndence|

& currently on Part 3 of 3

@ Comments | Print preview ‘

Cancel

Save Approve

Save as draft |

Result: The Document for import — Foreign exchange instruction details screen will

be displayed.
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8. The currency in the Currency field will default from the Import LC.
Type the amount of this currency in the Amount field.
If required:

Click in the FEC checkbox, type your foreign exchange contract number in the
FEC/DCPK number field, and type the contract rate in the Contract rate field,
and/or

Click in the Pre delivery check box and type the pre delivery rate in the Pre
delivery rate field, and/or

Type the dealer's reference number in the Dealers reference field and the agreed
rate in the Spot field.

Note: If no rate is entered in the rate or spot fields, Westpac will provide a rate.
Click on the Save button.

Note: If any of the rate fields has an incorrect rate entered because of market
fluctuations, payment times or any other reason, Westpac will amend the rate. When
viewing the payment screens in Westpac WinTrade, any amendments Westpac makes
will not be shown in these fields. All amendments Westpac makes in payments will be
part of the advice shown under the Correspondence button on the screens.

Wi festpac
Document for import
Foreign exchange instruction details ?
Help
Currency: amount:
E— o0 |
FEC FEC/DCPK number: Contract rate:
123456769 05012 |
Opre delivery Pre delivery rate:
Deal reference: Spot:
If no rate is entered, rate will be provided by Westpac,
Exit Save

Result: The Import letter of credit — Term payment — In process — Part 3 of 3 —
Payment instructions screen will be displayed again.

9. Are any more foreign exchange instructions to be entered?
If Yes, repeat Steps 7 and 8 for these foreign exchange instructions.
Note: There can be a maximum of six separate foreign exchange instructions.

If No, go to the next Step.

Wi Jestpac
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10.

Note: The foreign exchange instruction(s) entered in Steps 7 and 8 are shown in the

List of foreign exchange instructions table.

Do you wish to request Trade Finance to pay for this Import LC?
If Yes, Click on the New button below the Trade finance request table.

If No, go to Step 12.

Wi Festpac

Main menu

Part 3 of 3 - P3yment instructions

Import letter o7 credit -- Term payment -- In pro :

Part 1 - Summary
Part 2 - Acceptance

Part 3 - Payment

hat you have completed all parts of
wing: USD 15000.00

Please ensure
amount of dr

he transaction.

List of acco unts (maximum 6 separate accou nts)

Account nunber CCY Amount
() 03234913789 AUD Balarfee of Payment
() CMBOO0L040 uso 8000.00

ew

List of foreign exchange instructions {maxin

wum b separate instructions)

CCY amount Rate  Rate ype FEC nurmber Deal reference
CusD 2000,00 ootz Forwald exchange 123456769
contraft

2w

Trade finance request
Sequence number Currency  Amount] Days of finance Maturity date Interest basis

< Return to Part 2

@Correspondence|

¥ou are currently on Part 3 of 3
@Comments ‘

Print preview |

& |

Cancel ‘

Save as draft | Save

‘ Approve |

Result: The Document for import — Trade Finance request screen will be displayed.
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11. The currency in the Currency field will default from the Import LC. If required, it can be
changed to domestic currency.
Type the amount of finance requested in the Amount field.
Type the number of days trade finance is requested in the Days of finance field, OR
Select the loan maturity date from the calendar or type it in the Maturity date field.
Select the type of interest from the Interest basis drop down menu.
Note: Interest basis can be Yield (i.e. interest charged at maturity) or Discount (i.e.
interest charged up-front).
Click on the Save button.
Wi/estpac
Document for import
Trade Finance request ?

Sequence number: Currency: Amount:

[ ] UsD v [5000.00

Days of finance: Maturity date:  |EH Interast basis:

20 [ ]

Exit Save
Result: The Import letter of credit — Term payment — In process — Part 3 of 3 —
Payment instructions screen will be displayed again.
Distribution Date: May 2008 Page 73 of 102
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12. N
finance request table.

Save or approve the payment.

To save the payment, click on the Save button.
Result: A message will be displayed saying that the transaction has been saved

successfully. Go to the next Step.

To approve the transaction, click on the Approve button.
WARNING! Approving the payment at this stage could release it with errors as it has not

been checked.

Note: The trade finance request entered in Steps 10 and 11 are shown in the Trade

Wi #estpac
Main menu ort letter o a DCEess
Part 1 - Summary Part 3 of 3 . Payment instructions z
Part 2 - Acceptance el
Part 3 - Payment i 4
Please ensure that you have completed all partd of the transaction.
Amount of drawing: UsD 15000.00
of acco a b se 0
Account number CCY Amount
() 032349137858 ALD Eflance of Fayment
(") CMBOOO1040 uso §000.00
Mew
of fore a 0 a B 0
CCY Amount Rate  Rafe type FEC nymber Deal feference
Foruard exchange
Qusp 2000.00 osotz R 123496789
| | Hew |
Trade finance request
Sequence number Currency  arjount  Days of finance Mpturity date Intereqt basis
[ ] 1 uso 5000.00 120 YIELD
< Return to Part 2 You are currently on Part 3 of 3
| | @Correspnndence| @Cor ments | Print p;view
Cancel | = | Save as draft | Sawe | Approve

Result: The Approve window will be displayed. Follow the procedure to approve or
reject the transaction as given in the Orientation and Common Procedures User

Guide.
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13. Click on the OK button.

Microsoft Internet Explorer |E

Result: The Manage Import LCs screen with the Transactions tab selected will be
displayed again showing the transaction status as still In process.

14. Note: The Status remains as In process.

Manage Import LCs

nport LCs
r“ Status: Start date: E End date: E

Collections [0 v 19102108 200308

Trade finance

TransferExportLC Duwnership: Sort order: Sort by: .
Prepare | Aransactons v @ ascending O Descending _ Updafe list

Export documents Search by: Enter parameter:
Reports | Qur reference i | ‘ |
Administer
Users B
Westpac
A Our reference Doc  Type Currency Amount Beneficiary Exp.date reference Tm.date Stafus
e gt () Dvzoososis Le  issue usD 1oo SATESIDETRADING “5y 05005 18/03/08 Rejdeted &
£Y200504L8 O company ]
H 5 CARNABY STREET
Sign out (1 65202020 T dssue GEF 2500000 0608 1%03/08  Feceled
n STATESIDE
O as2zezp LS issue P(1) usc 20,000.00 o) STHING €0, 30/04/08 M873821 1%/03/08 Reldased
Term payment STATESIDE
1 a@s2zezp LS gy usc 20,000.00 o STiiNG €0, 30/04/08 MB73821 1%/03/08 Accdpted
O Gszzazy iC issue Uso 20,000.00 %ATESIDE CLOTHING  sopai08  msvsszs 13/03/08  Fefegred
. |
Term payment STATESIDE Senfto
{1 a@s2ze2a LS oy usc 10,000.00 o STHING co, 30/04/08 M873825  13/08/08 |7
O cs2za¢ iC issue Uso 20,000.00 ggﬂrssmf CLOTHING  ani4i08  msvsezs 1303/08  Relegred
: v
Term payment STATESIDE
() @s2z224 LS 4n usc 15,000.00 o STHING €O, 23/04/08 MB73827 20/03/08 In process ]
L
Images | ‘ Print preview
Delete | Edit/arnend | Create new | Create similar ‘ Approve

This is the end of the first part of the procedure to pay a term Import LC.

Note: The payment needs to be approved before it will be sent to Westpac.
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Approve a Follow the steps below to approve a payment for a term Import LC.
Payment for a Note 1: When approving a payment, no changes can be made to the
Term Import screens.

Letter of Credit Note 2: If the payment was refused, it must still be approved so it can be

sent to Westpac.

Step  Action

1. There are two ways to approve a payment for a term Import LC. It is recommended that
the approver check the details on it before approving it, as shown in the following
procedure.

If the approver does not need to check the payment, click on the radio button in front of
the Import LC to be paid, and then on the Approve button. If this is done, the Approve
window will be displayed. Follow the procedure to approve or reject the transaction as
given in the Orientation and Common Procedures User Guide.

& WARNING! The above procedure could release the term Import LC payment with errors
as it has not been checked.

From the Manage Import LCs screen with the Transactions tab selected, click on the
Our reference link of the term Import LC payment that you want to approve.

Note 1: The transaction will have a Term Payment type and an In process status.

Note 2: The example below shows an Import LC that had discrepancies which were
accepted as indicated by the +D in the type.

Manage Import LCs
f Transalrions ][ Memos ][ hrases 1 ?
Help|
Import LCs
LRe p Start date: B End date: B
Export LCs Status:
collections |AII ,,| 19/02/08 20i03/08
Trade finance ]
TransferExzportLC Suinersh) Sort order: Sort by:
Prepare |Artransactbns ] @ ascending O Descending Updat M
Export documents Search by: Enter parameter:
Reports Qur reference v | ‘ |
Administer
Users
Westpac
User guides Doc Ty Currency Amount Beneficiary Exp.date reference Trm.date Stabgs =
} STATESIDE -
O Le  issud P(1) usc 20,000.00 ) STHING €O, 30/04/08 MB873821 1%/03/08 Rele}sed -]
Terrf payrent STATESIDE
- LS oy usc 20,000.00 o STHING €O, 30/04/08 MB73821 19/03/08 Accefted
O iC issud Uso 20,000.00 ggﬂrfsmfcwmmc Jo/0%/08  MarTIsas 13/03/08  Refeaded
Terr payrent STATESIDE Sentfo
) LS gy usc 10,000.00 o THING €O, 20/04/08 M873235  13/03/0e [° |
(] iC issud UED so00000 CTATESIDECIOTHING  soppng  merasss 1303008 Rele
Y. 0, —
Terrm payrment STATESIDE
(5] @822324 L 4o usc 1500000 - i co, 23/04/08 MBT72827 20/03/08 In process
. NEW ZEALAND WINE .
) cessze iC irsue NZD WP0000 gl 1107/08 28/02/08  Received
. LA5 VEGAS POKER .
() HoHoHIZ3 iC issue ugD L0 e e 29/02/08 153/02/08  Received ~|
=}
Images | ‘ Frint preview
Delete | Edit/amend | Create new | Create similar ‘ Approve

Result: The Import letter of credit — Term payment — In process — Part 1 of 3 —
Summary information screen will be displayed.
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2.

Review this screen for accuracy before proceeding.

If required, click on the Discrepancies, Correspondence and/or Comments button(s)

to view this information.

Click on the Part 2 - Acceptance link at the top left of the screen or the Continue to

Part 2|> link.

Main menu Import letter of credit - Term payment -- In process
Part 1-5 .mmary Part 1 of 3 - Summary information

Part 2 - Acceptance
Part 3 - Payment

Sign out Westpac reference: Cwn reference;
Account party: Beneficiary:
Currency: Amount of drawing:

Sequence number:

| | @Discrepancies

Payment date: Tenor period:

Maturity date: Tenor days:

¥ou are currently on Part 1 of 3

‘ | @Currespundenca| @Cumments |

v

Continue to Part 2 =

Print preview

Cancel ‘ =4 | | |

Approve

Help

Result: The Import letter of credit — Payment — In process - Part 2 of 3 —

Acceptance screen will be displayed.
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3.

Review this screen for accuracy before proceeding.

Click on the Part 3 - Payment link at the top left of the screen or the Continue to Part

3> link.
|

Main menu
Part 15
Part 2 - £ ceptance

Part 3 - Payment

Import letter of credit - Term payment - In process
Part 2 of 3 - Acceptance

?

Discrepancies:
Accept
ar
Refuse (enter reason for refusal in Additional instructions below)

Disposal of documents

Send to us in terms of our standing instructions
ar
Enter details below

Account for charges

Account to debit for charges: Mote: If an account is not selected} charges will

be deducted from the debit accoun

Additional Instructions

Help)

This field allows you to freely enter text up to a maximurm of 100 rows of 65 characters.

< Return to Part 1 You are currently on Part 2 of 3

‘ | ﬁCnrrespnndence| @Cnmments |

Continue to Part 3 =

Print preview

v

Cancel ‘ =4 | | |

Approve ‘

Result: The Import letter of credit — Payment — In process - Part 3 of 3 — Payment

instructions screen will be displayed.
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4,

Review this screen for accuracy before proceeding.
Click on the Approve button.

Wi #estpac

Main menu

Import letter of credit -- Term payment -- In process
Part 1 - Summary Part3 of 3 - Payment instructions
Part 2 - Acceptance

?
Part 3 - Payment Help
Amount of drawing: USD 15000.00

List of accounts {maximum b separate accounts)

Account number CCYV Amount
() 032349137858 ALD Balance of Payment
(") CMBOOO1040

usDr 8000.00

CCY

List of foreign exchange instructions (maximum 6 separate instructions)

Amaunt Rate

Rate type FEC nurmber Dealreference
QusD 2000.00 0.9012 Eg;"g‘;ﬁ exehange 123456789

Trade finance request

Sequence number Currency  Amaount

Days of finance

Maturity date
L]

Intergst basis
1 usD s000.00 120

TIELD

< Return to Part 2 You are currently on Part 3 of 3
‘ | @Correspondence|

@Comments |

Print pfeview |

Cancel ‘ & |

Approve |

Result: The Approve window will be displayed.

Follow the procedure to approve or reject the transaction as given in the Orientation
and Common Procedures User Guide.

Distribution Date: May 2008
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6. Note: When the approval procedure is complete, the Status will change to Sent to
bank. When Westpac receives it, the status will change to Received. When Westpac
has processed it, the status will change to Released.

Manage Import LCs
Help
nport
Import } Start date: =] End date: E
Export LCs Status:
S [ < 24i02108 25003708
Trade finance 8 5
TransferExportLc i S '_p' Sort order: Sart by:
IPrepare |Antransactions v ® ascanding O Descending Upd M
Export documents Search by Enter parameter:
Reports |Our reference ~ ‘ | |
Administer
Users
Westpac
User guides Dur reference Doc  Type Currency Amount Beneficiary Exp. date reference Tim.date Stitus Fy
() DV200E0318 LC  issue UsD 1,00 JUTESIDETRADING  /n3/0s 18/03/08 Refected 4]
Sign out . CARNABY STREET
g ) ps202020 o issee GEP 2500000 00608 1940308 Redpived
) Gszz2E2 LC  issue P(1) UsD 000000 SOTESIRE CLOTHING anineing me7aszt  19/03/02 Refeased
) Gszzezz Lc -(rf)"“ payment | sp 000000 SOTESIRE CLOTHING apineing meraszt  19/03/02 Ackpted
()  gszezzy iC o ssue S0 2000000 STATESIDE CLOTHING 0O,  30/04/08  MB73825 15/03/08  Reffased
O aszaze3 Lc Jempayment | op 10,000.00 SIATESIDE CLOTHING 5pinui08 mazages  1o/03/08 S2ft™
(1) co, bafk
() gs2z22¢ iC o ssue usp 20,000.00 STATESIDE CLOTHING 00,  23/04/08  M873827 19/03/08  ReNgsed
Terrn payrnent STATESIDE CLOTHING Sent to
&) Gs22224 L usD 15,000,002 23/04/08 M873827 20/03/08 [ T. <]
L
Images | | Print preview
Create new | Create similar |
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Use the Phrase Editor for an Import Letter of Credit

Overview

The phrase editor enables you to create, amend, save and delete common
phrases that can be used each time you establish an Import LC.

There are three categories of phrases:
Description of goods,
Documents required, and
Additional conditions.

To avoid typing these phrases each time an Import LC is established, they
are stored in web pages which are activated by clicking on the relevant
button.

Some of these phrases have been added by a system administrator and
cannot be edited or deleted. In these cases, the following will be displayed
on the screen:

Microsoft Internet Explorer

! E This Phrase Was Created By Bank Administrator And Can Not Be Edited

Users can add their own commonly used phrases to these lists, view phrases
in the list, and edit or delete them as required. This is done through the
Phrases editor.

Note: When phrases are selected from the web page, they can still be
amended when they appear in the field.

The following procedure details how to use the Phrase editor for an Import
LC.

Wi Jestpac
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Use the Phrases Follow the steps below to use the phrases editor for an Import LC.

Editor for an
Import Letter of

Credit

Step

Action

1.

With the Manage Import LCs screen with the Transactions tab selected, click on the

Phrases tab at the top of the screenl.

Export LCs
Collections

Trade finance
Prepare

Export documents
Reparts
Administer

Users

User guides

Manage Import LCs

Transactions

Status:
[ ~|
Qwnership:

v|

| Antransactions

Start date: E
1aM2m7

Sort order:

® ascending O Descending

Search by:

End date: E

Sort by:

| - Choose --

Enter parameter:
o |

Dur reference Doc Type Currency Amount Beneficiary Exp. date :?:r‘z::e'lm. date Status
) 2o0r-rozsos IC papment (3)+D us FE000.00 LAS KECAS POKER MACHINES THC IHON0E  METIZOE 110108 Inprecess |
O 110108-TDA1501  LC issue ush 546,22 LAS VEGAS POKER MACHIMES IMC Z2/07/08 11/01/08 Received
O 110108-TD2532 LT issue ust 4,455.66 LAS VEGAS POKER MACHINES INC 31/04/08  METII00 11/01/08 Relesszed
O 110108-TEST Y IC  issue uso 7,788.99 [AS VEGAS POKER MACHINES TWC 3L 110108 Receired
O 1234 LC issue P 900,000,000 DIAGHOSTIC SOLUTIONS ZEB/00E 19/12/07 In process
O 1234A LC issue Py 900,000,000 DIAGHOSTIC SOLUTIONS 29409408 18/12/07 In process —I
O 1311-3-TD2090 LC issue uso §,700,00 LAS VEGAS POKER MACHIMES INC F0/11/07  MET4150 13/11/07 In process
O 140 108-TO24LF I dssue usn 456 T8 LAS VWEGAS AOKER MACHTMNES ThiC 3101408 1EA01408 Feceived
O I0108-TD25532 i dssee o 54683 LAS VEGAS FOKER MACHINES TWNC 10308 METIF0OE 10408 Fefessed j
Images | Send rema ‘ Print preview
| Edit/amend Create new | Create similar ‘ Approve

Result: The Import phrases screen will be displayed.
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2.

Select the phrase type you want to add, amend, view or delete from the drop down menu
in the Type field (A).

Click on the Update list button (B).

Note: In the following examples, the Type selected will be Documents required. This
will appear in the screen name where <Type> is shown in this procedure. The
procedures for the different document types will be the same.

To add a new phrase, click on the Create new button (C).

Result: The <Type> - Standard phrases - <Type> screen will be displayed. Go to the
next Step.

To view an existing phrase, click on the Short name link of that phrase (D).

Result: The <Type> - Standard phrases - <Type> screen will be displayed. Go to
Step 5.

To edit an existing phrase, click on the radio button in front of the phrase (E) and then
the Edit button (C).

Result: The <Type> - Standard phrases - <Type> screen will be displayed. Go to
Step 7.

To delete an existing phrase, click on the radio button in front of the phrase (E) and
then the Delete button (C).

Result: A window asking if you want to delete the selected phrase will be displayed. Go
to Step 9.

Widestp

Main menu D
Transactigns || Memos || Phrases | 7

Ef1A D B C

Help|

Impart LCs Type: v

Export LCs -
. Documerts rgquired v Update list
Collections | d | pdate lis

Trade finance
Administer
Users

ort name Description

5
L 4
BAL

User guides ASDF

AIR WATBILL

BILL OF LADIMG

=]
©
=]

CERTIFICATE ©F ORIGIN

INSURANCE POLICY/CERTIFICATE

=
=

COMMERCIAL INVOICE

B

PACKIMG LIET

ol ololG
3

4

Delete | Edit: | Create new

Wi Jestpac
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3. Type a short name for the new phrase in the Short name field.
Type a short description of the new phrase in the Description field.
Type the text of the new phrase in the Text field.
Click on the Save button.
Wi festpac
Do 8
Documents required ?
- Help;
All information with an asterisk = is mandatory.
* Short name
|SEAWAY |
Description
|SEAWAY BILL |
Text
SEAWAY BILL SHOWING GOODS CONSIGMNED TO WESTPAC BANEKING
CORPORATION ACCOUNT OF BUYER QUOTING CREDIT NUMEER AND HARKED
FREIGHT COLLECT/PREPAID (DELETE A4S APPLICAELE)
\
Cancel Save
Result: The Import phrases screen will be displayed again.
4. The new phrase will be displayed in the Results table.
WiFestpac
Import phrases
Heip}
Import LCs Type:
E?ﬁzzi:i: | Documerts recuired w | m
Trade finance
administer  Regutes |
Users )
Short name Description
User guides @] ASDF ASDF
O AWE AIR WRYBILL
(3] BL BILL Of LADING
O coo CERTIQICATE OF ORIGIN
O IMs IMSURRMCE POLICY/CERTIFICATE
O IMy COMMERCIAL INVOICE
O BfL PACKNYE LIST
@ SEAWAT SEAWAT BILL
Delete Edit Create new
This is the end of the procedure to add a new phrase.
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5.

View the phrase in the Text field.

Note: The Short name and Description fields and the Save button are greyed out
indicating that no changes can be made.

Click on the Cancel button.

WiJestpac

D tdrequired ?
Help
Al inforrnagion with an asterisk = is mandatory

#Short fame

DEscriptipn

Test VW
aEMﬂAY BILL SHOWING GOODS CONSIGNED TO WESTPAC BANKING

OCRPORATION ACCOUNT OF BUYER QUOTING CREDIT NUMEER AND MARKED
REIGHT COLLECT/PREPAID (DELETE A3 APPLICAELE)

v

Cancel

Result: The Import phrases screen will be displayed again.

6. Wi festpac
Import phrases
Help
Import LCs Type:
?;izzi;iz | Documents reguired v | m
Trade finance
Admiister  Resurs |
Users .
Short name Description
User guides O ASDF ASDF
L] AW ATR WAYBILL
(3] BiL BILL OF LADING
O Coo CERTIFICATE OF ORIGIN
(5] NS INSURANCE POLICY/CERTIFICATE
O Ny COMMERCIAL INVOICE
O BiL PACKING LIST
%) SEAMAY SEAWAY BILL
Delete Edit Create new
This is the end of the procedure to view a phrase.
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7. Make changes to the Short name, Description and/or Text field/s as required.
Click on the Save button.
Wilfestpac
Do a
Documents required 2
Help|
Al information with an astensk = is mandatory.
* Short name
|sERwAY |
Description
|SEAwAY BILL |
Text
SEAWAY BILL 3SHOWING GOODS CONIIGNED TO WESTPAC BANKING
CORFPCRATICN ACCOUNT OF BUYER QUOTING CREDIT NUMBER AND QIAREED
FREIGHT PREPLID
v
Cancel Save
Result: The Import phrases screen will be displayed again.
8. Unless you changed the Short name and/or Description field in the previous step, the
change will not be seen on this screen.
Wifestpac
Help
Impart LCs Type:
E?ﬁzgiéii | Documents reguired v | m
Trade finance
Administer | Resets |
Users L
Short name Description
User guides ® ASDE ASDF
- WD AIR WAYBILL
(2] BAL BILL OF LADING
O coo CERTIFICATE OF ORIGIN
O INS IMSURANCE POLICY/ CERTIFICATE
O My COMMERCIAL INVOICE
O BfL PACKING LIST
@ SEAWAY SEAWAY BILL
Delete Edit Create new
This is the end of the procedure to change a phrase.
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Click on the OK button.

9.
Microsoft Internet Explorer
b ] Are wou sure vou wish to delete the selected phrase? IF wou click OF, the phrase wil be permanently removed from
- the syskem
[ ok l [ Cancel ]
Result: The Import phrases screen will be displayed again.
10.  Note that the phrase has been deleted from the list.
Wilfestpac
Help
Import LCs Type:
Export LCs -
collactions |Documents recuired v| Update list
Trade finance
Administer jROSUNS |
Users _—
Short name Description
User guides O ASDE ASDF
- AWE AIR WATBILL
_m O BIL BILL OF LADIMG
O oo CERTIFICATE OF ORIGIN
O INS IMSURANCE POLICY/ CERTIFICATE
O INY COMMERCIAL INVOICE
@] PiL PACKING LIST
Delete Edit Create new
This is the end of the procedure to delete a phrase.
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Create an Import Letter of Credit Template

Overview A template makes it easier to establish an Import LC.

A template would most commonly be set up when you establish Import LCs
for a regular supplier.

To create a template it is necessary to complete a transaction similar to the
one to be used for the template. This transaction has to have been released
in the system.

Note: The template will contain all party information, payment and expiry
terms, dispatch details, additional details and details of charges that were on
the original LC. When using the template, these details can be overwritten
The following fields will be blank and must be completed when the template
is used:

Our reference,

Amount,

Expiry date, and

Latest shipment date (if applicable).
A template can only be edited or deleted by:

the user that created the template, or

a Corporate Administrator.

The following procedure details how to create a template for an Import LC.
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Create an
Import Letter of
Credit Template

Follow the steps below to create an Import LC template.

Step  Action

1. From the Manage Import LCs screen with the Transactions tab selected, click on the
Our reference link of the LC to be copied as a template.

Note: The transaction must have a Released status.

Import LCs
Export LCs
Collections
Trade finance
|Prepare

Reports

Administer
Users

User guides

Export documents |

v|  Updath list

start date: B End date: B
v |30/09407 |31110007
) Sort order: Sort by:
b ® ascending O Descending | QW reference
Search by: Enter parameter:
-- Choose - b

Westpac

Our feference Doc Type Currency Amount Beneficiary Exp.date referenceTrm.date Sta LI
. O LS issue uso 11,000.00 BENEFICARY PTY LTD 31/10/07 16f10/07 Recejved =l
O e issue EUR 9,500.00 BENEFICARY PTY LTD F1 10007 IE/10/07  Auceithd
QO e isrue AUD 650000 BENEFICARY PTY LTD 111007 210007 Maceied
O & isswe Al 150000 BENEFICARY PTY LTD J0/1507 253/10/07  Rucei
O ! 16 issue uso §,50000 BENEFICARY FTY LTD 30/1207 IO/10/07  Aace
|0 BAR221 LC issue uso 18,400.00 THE RIGHT WAY LTD 19/12/07 ME73444 31/10/07 Released
() BAR221 L payment (1) uso 16,400.00 THE RIGHT WAY LTD 19/12/07 ME73444 5/11/07 g::ih
0 BAR22Z L issue uso 11,650.00 THE RIGHT WAY LTD 19/12/07 MET73445 31/10/07 Released
D paR222 LE payrnent (1) usD 11,650.00 THE RIGHT WAY LTD 19/12/07 M873445 13/11/07 g::im -
L
Images | Send memo | Print preview
Delete | Edit/amend | Create new | Create similar | Approve

Result: The Import letter of credit — Issue — Released — Part 1 of 3 - Party
information screen will be displayed.
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2 Click on the Save as template button.

WiJestpac

Main menu

Import letter of credit - lssue - Released

Part 1 - Parties Part 1 of 3 - Party information Z
Part 2 - Payments
Part 2 - Shipments

Help|
Please ensure that you have cofhpleted all parts of the transaction. All infarmation with an asterisk = is mandatary.
% Our reference: Westpac reference:
BT | |
This letter of credit (LE) is transferable
% Applicant:

Account party:

% Beneficiary: &] Advising bank:
¥ 9

Available with:

Beneficiary bank: @
ANTBANE
% Confirmation instructions to advising bank:
You are currently on Part 1 of 3 Continue to Part 2 >
| ‘ @Correspondence| @Comments | Print preview |
Cancel | Save as template ‘ | | |

Result: The Enter template name window will be displayed.

3. Type the name of the template in the field.
Click on the OK button.

‘2 Enter templite name -- Wb Page Dia... |E

(MARK DAVIS |

Cancel (0] 4 |

Result: A message will be displayed saying the document has been saved as a
template.
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4. Click on the OK button.

Microsoft Internet Explorer

L | '} Documenf saved as a template!
L

%]

Result: The Manage Import LCs screen with the Transactions tab selected will be

displayed again.

5. To view or access the template, select Template from the drop down menu in the Status

field.
Click on the Update list button.

Note: It may be necessary to clear the Start date field if you wish to view or access a
template that was created more than 4 weeks ago.

Wifestpac

Manage import LCs

Transagtions

Help|
nport LCs
"“L“—' — e Start date: B End date: B
e : L ] L ]
Collections [Tempiste v
Trade finance . v
Prepare (Bvinaishioy Sort arder: Sort by:
Export documents | Mty transactions only b | ® ascending O Descending Update list
Reports Search by: Enter parameter:
Administer | Chonse - v| | |
Users
User guides Tem.
Dwn reference Doc Type Currency Beneficiary date
O JOHN SMITH i template Usn JCHN SHITH TN 3110007
» MARE DAVIS Le template usD THE RIGHT WAY LTD 31/10/07
O RUiELLS MO 2 Lc ternplate usp THE RIGHT WaY LTD 31/10/07
Images Send memo | Print previem
Delete | Edit/Amend | Create new ‘ Create similar | Approve

Result: The newly created template will be displayed in the Results table.

This is the end of the procedure to create an Import LC template.

Distribution Date: May 2008
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Generate Reports for Import Letters of Credit

Overview Westpac WinTrade has nine reports for Import LCs.

You can customize the way the information is presented in each report by
filtering and sorting the data. The filter types and sort types for each report
are shown after the procedure.

The reports you can generate are:
Transaction Details Report,
Payment Report,
Amendment Report,
Issuance Report,

BA Maturity Report,
Outstanding Liability Report,
Transaction Status Report,
Trade Finance Report, and
Consolidated Activity Report.
Each of these reports can be generated in either PDF format or MS Excel.

The columns contained in each of the reports are shown on the following
pages.

The procedure to generate reports for Import LCs starts on page 97 of this
user guide.




Wifestpac WinTrade

Transaction
Detail Report

Payment Report

The Transaction Detail Report shows the following columns:

Account Party

Own Reference Number

Issuing Bank Reference Number
Transaction Type

Sequence Number

Currency

Amount

Base Currency Amount

Transaction Date

The Payment Report shows the following columns:

Applicant Party

Account Party

Own Reference Number
Issuing Bank Reference Number
Transaction Date
Maturity Date

Currency

Sequence Number
Amount

Base Amount

Term

(Tenor) Days

Beneficiary Name

Wi Jestpac
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Amendment The Amendment Report shows the following columns:
Report Applicant Party

Account Party

Own Reference Number

Issuing Bank Reference Number

Currency

Transaction Date

Amount

Base Amount

Term

(Tenor) Days

Terms

Country (Note: This field is not used.)

Expiry Date

Last Shipment Date

Beneficiary Name

Sequence Number

Issuance Report The Issuance Report shows the following columns:
Applicant Party
Account Party
Own Reference Number
Issuing Bank Reference Number
Currency
Transaction Date
Amount
Base Amount
Term
(Tenor) Days
Terms
Country (Note: This field is not used.)
Expiry Date
Last Shipment Date

Beneficiary Name
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BA Maturity
Report

Outstanding
Liability Report

The BA Maturity Report shows the following columns:

Applicant Party

Account Party

Own Reference Number
Issuing Bank Reference Number
Transaction Date
Maturity Date

Currency

Sequence Number
Amount

Base Amount

Term

(Tenor) Days
Beneficiary Name

The Outstanding Liability Report shows the following columns:

Account Party

Own Reference Number

Issuing Bank Reference Number
Currency

Foreign Amount

Base Currency

Base Amount

Transaction Date

Expiry Date

Beneficiary Name

Wi Jestpac
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Transaction
Status Report

Trade Finance
Report

Consolidated
Activity Report

The Transaction Status Report shows the following columns:

Account Party

Issuing Bank Reference Number
Own Reference Number
Currency

Amount

Transaction Date

Beneficiary Name

Transaction Type

Sequence Number

Status

The Loan Report shows the following columns:

Account Party

Issuing Bank Reference Number
Own Reference Number
Currency

Amount

Transaction Date

Beneficiary Name

Transaction Type

Sequence Number

Status

The Consolidated Activity Report shows the following columns:

Our Bank Reference Number
Our Reference Number

Other Bank Reference Number
Buyer/Seller

Currency

Confirmed Balance
Unconfirmed Balance

Expiry Date

Maturity Date
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Generate Follow the steps below to generate reports for Import LCs.
Reports for

Import Letters

of Credit

Step  Action

1. With any of the product home page screens displayed with the Transactions tab
sele'cted, click on the Reports link at the top left of the screen.

Wifestpac
Manage Import LCs
Help)
Status: Start date: E End date: E
[ v 1512007 14i01/08
Owriership: Sort order: Sort by:
£ G | LT | @ ascending O Descending m
RF{D_DVTS Search by: Enter parameter:
Administer | - Choose - o | ‘ |
Users
User guides i Westpac
Dur reference Doc Type Currency Amount Beneficiary Exp.date referenceTrmn.date Status
) poor-rozeos 10 papment (340 UsD FE,000.00 LAS VEGAS POKER MACHINES TWC IN0Rion MBFIZ0E 1101408 In process ﬂ
() 110108-TD1501  LC issue UsD 546,22 LAS VEGAS POKER MACHINES INC  22/07/08 11/01/08 Received
() 110108-TD2532  LE issue usD 4,455.66 LAS VEGAS POKER MACHINES ING  31/01/08 M873300 11/01/08 Released
() 120108-T£572 I issue us 778839 LAS WEGAS FOKER MACHINES TWC 3102408 1101408 Received
) 1234 LS issue JPY 900,000.00 DIAGNOSTIC SOLUTIONS z8/05/08 19/12/07 In process
() 12344 LE issue JPY 900,000,000 DIAGNOSTIC SOLUTIONS 23/09/08 18/12/07 Inprocess —
() 1311-3-TD2080 LG issue usD 700,00 LAS VEGAS POKER MACHINES INC  30/11/07 M&74150 13/11/07 In process
() 180108-T02457 IC issue Uso 25678 LAS VEGAS FOKER MACHINES ThC 310208 14/01/08  Received
) 130108-ToZs32 iC issue uso S4E.89 LAS VEGAS FOKER MACKINES TWC 30208 METIF0E 140108 Refeased ]
Images | Send rema ‘ Print preview
Delete | Edit/amend | Create new | Create similar ‘ Approve
Result: The Prepare reports window will be displayed.
2 Select Import LC from the drop down menu for the List of products field.
Click on the Continue button.
Beanars tann
?
List of productsyy )
| Import LC |
\ 4
Close | Continue |
Result: The Prepare reports — List of Import LC reports window will be displayed.
Distribution Date: May 2008 Page 97 of 102
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3. Select the type of report you require from the Report drop down menu.

Select the filter type you require (Issue Date, Transaction Number or Amount) from the
Filter drop down menu.

Select the sort type you require from the Sort drop down menu. The sort types available

will depend on the type of report selected.

Note: A table giving a summary of filter and sort types for reports is on page 102.

Select the file type you require (PDF or MS Excel) from the Output drop down menu.

Click on the Continue button.

Wi Festpac

List of import LC reports

*J

Report:

|Transactinn details repart V|
Filter:

|Issue date filter V|
Sort:

|Transactinn nurmber V|
Output:

PDF format report V|

Close

Back

v

Continue

Result: The Prepare reports — List of Import LC reports window will change to reflect
the filter type selected in this step. In this example, it will display date fields.

Page 98 of 102
Version 1.3
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4. Note: In this example, the report is being filtered by issue date. If the report is being
filtered by another type, the fields on this screen will be different.

Select the earliest issue date from the calendar or type it in the Start date field.
Select the latest issue date from the calendar or type it in the End date field.
Note: The date format must be DD/MM/YY.

Click on the Print preview button.

Wifestpac

*J

List of import LC repdrts

To filter by issue dpte, both start and end dates must e
supplied.
All information witH an asterisk % is mandatary.
\ 4

# Start date: E
010107 |
* End date: E
30/9/07 |

v
Close Back | Print preview |

Result: The report will be displayed in the format selected (PDF or MS Excel) in the
previous step. In this example, it is displayed in PDF format.

Wi Jestpac
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5.

Note: Depending on your computer settings, a File Download window may be
displayed. In this case, click on the Open button.

View, print, action or save the report file as per your normal office procedures as
required.

When finished, close this window by clicking on the [k button.

2 hittp://216.132.163.41 - Report Subsystem - Microsoft Internet Explorer,

o e o T | k3 ol )
|E SaveaCopy (] B Q 'i.ﬂ Search |- | o t,‘ IL Select Ej ®\v Ll | A = ' 1] O3. W - Z Sign » |2 WT
»
~
Printed date: 22-11-2007
1 . .
Import LC transaction detail report
Issue date filter 01/01/07 - 30/09/07
Eccount puy Twe seference: Tomiing bk Ten fype Seq W0 [T Emount Base smowst T dote
reference:
| TESTELCO06 700087 frey [ ‘ 155 | T9256000,00 | 5169325 | 11-03-2007
ka1
BALANCE: 1575000000
| TESTELCO06A 700054 fssm [] ‘ 3 | 19256000.00 | 15169325 | 11-03-2007
ka1
BALANCE: 525000000
| TESTILCO0S MTCOTT3 Tem | T ‘ EUR | TISE7.00 | 0010 | Bl
ka1
) BALANCE: TISET00
L | EATIORITA MTCOTTE Tem | T ‘ TSD | TOO00.00 | 000000 | Bl
i 138
BALANCE: TE000.00
ARCSDESS [EAIIOS0TC THIT00055 = T [USD T TSI50.00 | TSIS0.00 [ 1103-2007
BALANCE: TEIS0.00
TIERD TS = T TATD T 313000 | TI9T37 [ 11022007
7 TIEA [TI02363 [end T TATD T STS000 | TE86.37 | Bl
WINIREDE | JEANNETTEAIS [Trooeed [ Srendmen: 2 [ATD I 630,00 | 428782 | 11-05-2007
BALANCE 3763001
WIIRADE [ 1103463 [TI02465 [Gazae [@ [AD T 10000.00 | 5605.00 [ 11-05-2007
WINIFRADE | 1102463 [TI02365 | paymsent [T (A0 I 234500 | ~1314.37 | 11-03-2007
BALANCE 7635.01
[WINTFADE 1103986 [TI00%e8 = TT AT T TITITLA0 | BITTTEE [T1-03-3007
9 BALANCE: TITTIL0
5 [WINTRADE [ 1102458 [TI0336E G T TATD T TOU00.00 | 380500 [ 11-03-2007
£ BALANCE: D]
[ [WINTFADE [ OB-DGMAT-] [TI03578 = TT TUSD T F0000 | 000,00 [ 11-05-2007
g BALANCE T000.00
WINIRADE | OB-IEGI-3-270307 1113804 (e [0 [E0R T T60050.00 | 13705238 [ 11-03-2007
= WINIRADE | OB-TEST-3-270307 | 1117604 [ wmendment 1T TEUR I 500,00 | £709.71 | 11-03-2007
WINIRADE | OB-TEST-3-270307 | 1113804 [ amendment [z [E0R [ ~11000.00 | 9419.42 | 11-03-2007
2 BALANCE 104550.00
g [WINTRADE _ [EA-TESIHL [TITI80T = T [ATD T STO00.00 | TR00E 9 [1I02007 |
&
= Paze 1of17
= = = b
= 1f17 | b bl | @ EE: v
{Ej Daone Q Inkernet

Note: The Prepare reports — List of Import LC reports window reflecting the filter type
selected will still be displayed as shown in the next step.
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6. Do you want to generate another report?

If Yes, click on the Back button and go back to Step 3.
If No, click on the Close button.

Wifestpac

List of import LC reports ?

To filter by issue date,
supplied.
all information with an

both start and end dates must be

Bsterisk ¥ is mandatory.

%= Start date: E
010107 \
* End date: E
300907 \
|| Close Back | Print preview
Result: The Manage Import LCs screen with the Transactions tab selected will be
displayed.

This is the end of the procedure to generate reports for Import LCs.
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Summary of Filter and Sort Types for Reports

Report

Filter Type

Sort Type

Transaction Details Report

Issue Date
Transaction Number
Amount

Transaction Number

Payment Report

Transaction Date
Issuing Bank Reference Number

Amount

Transaction Number
Transaction Date
Amount

Beneficiary Name

Amendment Report

Transaction Date
Transaction Number

Amount

Transaction Number
Transaction Date

Amount

Issuance Report

Transaction Date
Transaction Number

Amount

Transaction Number
Transaction Date

Amount

BA Maturity Report

Transaction Date
Transaction Number

Amount

Transaction Number
Transaction Date
Amount

Beneficiary Name

Outstanding Liability Report

Transaction Date
Transaction Number

Amount

Transaction Number
Transaction Date

Amount

Transaction Status Report

Transaction Date
Transaction Number

Amount

Transaction Number
Transaction Type
Transaction Date
Amount

Status

Trade Finance Report

Transaction Date
Transaction Number

Amount

Transaction Number
Transaction Type
Transaction Date
Amount

Status

Consolidated Activity Report

Transaction Date
Transaction Number

Amount

Transaction Number
Transaction Date

Amount




