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Accessing Research Data Store

The Research Data Store isavailable at: https://research-data.deakin.edu.au/store. To login it uses single sign on
access. If you have already logged in to anothersingle sign on application you willnot need to login again. Otherwise
you will be taken to the single sign on login screen.

Deakin Single Sign On

The followang service Is requesting you to sign on to Deakin: research-data.deakin.edu.au

Username and Password Deakin Desktop

Password
Be safe, Always check for signon.deakin.edu.au in the address bar of your browser,

This service is for authorised users only, please read terms of use

| | |

Enter your Deakin username and password.
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Home Screen and Navigation

Yy CURRENT STUDENTS | STAFF

DEAKIN oo Q)

UNIVERSITY AUSTRALIA

Worl_dlg STUDY AT DEAKIN CAMPUS LIFE RESEARCH INDUSTRY AND COMMUNITY ABOUT DEAKIN

Home

Research Data Store

The Research Data Store Is your place to self-serve various data storage and collaboration spaces.
The spaces you create are collected within an activity.

My Current Activities and Collections

Below are your activities and collections. Activities within the Research Data Store are either linked o a Research Master project or not linked and created
within the Store. The Research Data Store allows you to manage your collections. You can have multiple collections within an activity which can be seen
when you expand the activity below.

[F] Show unstarred Activities

No Activities available

Find an Activity Create sn Adtivity

Getting Started

‘Sto re

‘Open the  Your

Collection Research

® Data

Create a
Collection

’Find an

Activity

What are Activities and Collections?
The Research Data Store uses a hierarchy to store your research data. These are called Activities and Collections.

Research Data Store

Linked
Activity (to a Research Non-Linked
Project)

Collection File Share Wiki Mailing List Pu.bllshable
File Share
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Activities represent research projects or research activities. These should be linked where possibletofunded
activities from Research Master, this enables easier tracking of data for each research project. If the research project
isnot in Research Master you can create an unlinked activity where you can create a space to collect all data relating
to that activity. This unlinked activitycan be linked to a Research Master project at a latertime. You can manage the
permissions on a Research Data Store activity to control who has access to collections within your project.

Collections are a collection of data which sit within your Research Data Store Activity. There are different types of
collections available to create within an Activity. These collection typesinclude:

e FileShares

e Publishable File Shares

e MailingLists

e Wikis
You can have multiple collections per Research Data Store Activity however some types are limited astothe
quantity.

A Collection allows you to manage your data with each collection havingits own access permissions. You can control
who has access to each Collection within your activity.

Starred activities

You can customise yourview onthe home screen by using starred activities. If an activity is unstarred you can hide it
fromview.

[ Show unstarred Activities

Activity title System name Tags \

[ My Favourite Activity RDST45-Fave-Act UERY| MEROHE AN ]|

Find an Activity Create an Activity

Show unstarred Activities

To show your activities that you have not starred check:

E:j Show unstarred Activities

To hide youractivities that you have not starred uncheck:
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Activities
Creating a Research Data Store Activity

To create a Research Data Store Activity there are 2 options. You can find an Activity which has already been created
by anotherresearcher, orisin Research Master as a project. To do this use “Find an Activity”, if thisisa new Activity
and itis notrecordedin Research Master use “Create an Activity”.

Find an Activity Create an Activity

Activity Linked to a Research Master Project
1. SelectFindanActivity

Home

Research Data Store

The Research Data Store is your place to self-serve various data storage and collaboration spaces.
The spaces you create are collected within an activity.

My Current Activities and Collections

Below are your activities and collections. Activities within the Research Data Store are either linked to a Research Master project or not linked and
created within the Store. The Research Data Store allows you to manage your collections. You can have multiple collections within an activity which
can be seen when you expand the activity below

[F] Show unstarred Activities

Activity title System name Tags
3 o My Favourite Activity RDS745-Fave-Act

Find an Activity Create an Activity

2. Searchforyour Activity or Research Master project by entering the project code, the FoR code or keywords
withinthe projecttitle.

Find an Activity

You can search for an existing Activity or a research project from the Research Management System.

Search by typing part of a title or a FoR code and select your project from the list. FoR codes will only
search projects within the Research Management System.

Examples:

? Enter “fish genetics" to search for an Activity or research project with these words in the title.
? Enterthe project code "15727" to match by project code.
? Enter the FoR code "060204" to match by FoR code.

If you are unsure of your project code visit the Research Management System website where you can
login to RMENet.

0000024524 - Assistive Technologies for Autism Suppert Harnessing Social Media FoR: 030109
0000027585 - Communicating Risk to online Youth Culture

0000024523 - Computational Tools to Analyse and Exploit the Social Media Revolution FoR: 080109
0000025915 - Cyber-racism and munity resilience FoR: 160803

0000027543 - Kinomatics: Aszessing an expanded approach to metion pictures anafhytics
0000026920 - Remixing the learning in an era of social media FoR: 130202

0000027345 - Social Media and Cultures of Democracy: The Young Men and Women of the Arab Spring and
Global Occupy Movements.

0000027573 - Social media’s impact on journalism

0000027750 - The Young Men and Women of the Global Uprisings: Generations, Gender, Social Media and
Cultures of Democracy. FoR: 160805

0000027452 - Using Social Media as Sensors for Mental Health
Activity or Research Master project not found. Create a non-linked Activity.
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3. Selectthe projectfromthelistor if you cannot finditclick “Activity or Research Master project not found.
Create a non-linked Activity”. (Note: The Activity can be linked to a Research Master project later)
If you are nota registered participant on the Project within Research Masteryou will need torequestaccess

4.

to this Activity within Research Data Store or contact Deakin Research to be made a participanton the

Research Master project. Torequest accessfill in the provided text box and click “Send Request”

Home

Research Data Store

Research Master Project Number

0000024523

Research Master Project Title

Computational Tools to Analyse and Exploit the Social Media Revolution

The rise of Social Media has seen millions of people creating media every day, and meeting online to relate and build communities, with Australians at the forefront. We explore tools to analyse
media and communities to tap their potential to improve multiimedia search, target online marketing, gauge public opinion, and reflect community health. Outcomes will include theory and
algorithms with broad application to disciplines dealing with large, varied data; techniques for fine-grained analysis of dynamic online communities that offer competitive advantage to social

media companies and business in general via online advertising: and realworld applications that demonstrate these technologies, and new ways of engaging with online communities.

No Research Data Store Activity linked with this project. Displaying Research Master Project details

Primary Contact Svetha Venkatesh
Participants Svetha Venkatesh
FOR Code 080109

Pattern Recognition
and Data Mining
080602
Computer-Human
Interaction

080603

Conceptual Modelling

Access to this activity not permitted

‘You are not currently listed as working on this project and have not been granted
access to this activity.

Access request *

Please provide a brief explanation as to why you are requesting access

—

Once you have been granted access the Activity will appear on your home screen.
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Activity not linked to a Research Master Project
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If you do not have a Research Master Project yetfor youractivity or it isan unfunded piece of Research workyou

can create an Activity.

1. Select“Create anActivity”

Home

Research Data Store

The Research Data 5tore is your place to self-serve various data storage and collaboration spaces.

The spaces you create are collected within an activity.

My Current Activities and Collections

Below are your activities and collections. Activities within the Research Data Store are either linked to a Research Master project or not linked and
created within the Store. The Research Data Store allows you to manage your collections. You can have multiple collections within an activity which

can be seen when you expand the activity below.
Show unstarred Activities

System name

b @ My Favourite Activity RDS745-Fave-Act

Tags
| very inpoRTANT [l CREATOR J OWNER i

2. Thenselect “Continue to create a non-linked Activity

Find &n Activity Create an Activity

and link it later.

| could not find my project within Research Master

-

3. Fillintheformincluding:

It is preferred that a Research Data Store Activity is linked to a Research Master project.

If you are yet to submit a Motice of Intention to Submit (NOIS) you can create a Research Data Store Activity

| have a project that is recorded within Research Master

Continue to create a linked Activity ¥

Continue to create a non-linked Activity ¥

Close

a.

Activity Title —this should be the name of the project or research activity that the data will belong
to.

System Name —this will be generated foryou oryou can modify the suggested name to be more
meaningful. The underlyinginfrastructurerequires aunique identifier, the System Name is used for
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this purpose. Once the Activity is created the System Name cannot be changed. Note: only 16

Research Data Store User Guide

alphanumericcharacters and dash (-) allowed foran activity name
c. Description—Enter a description of the project orresearch activity
d. Tags—youcan assigntags in a comma separated listto assistin the identification of the Research

Data Store Activity
e. Who can access —See Access Permission section below.

Activity Title *

Systemn Mame *

This is my research project on bees

RD5783-bees-proj

The underlying infrastructure requires a unique Identifyer, the System Mame Is used for this
purpose. You can modify the suggested name to De more meaningful. Once the Activity Is
created the System Name cannot be changed. Mote: only 16 alphanumerlc characters and
dash (-} allowed for an activity name

Description . .
P | am collecting data on the life of a bee.
Tags :
bees, photos, geographical surveys, anatomy
Comma-separated list of tags
Scroll down to configure access to this Activity .

4. Oncetheinformationiscomplete Select Save.

Save Close

Close

[ »
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Access Permissions
There are 4 permission on a Research Data Store Activity.

Creator

* The person who registers the Activity in Research Data Store

Owner

e |s aregistered member of the Research Master project or is the owner
of the Activity

Administrator

e Can administer the activity on behalf of the owner

Member

e Can view the activity

Permissions are edited using the Edit Activity function orwhenthe Activity is created.

1. Fromthe Home Screen, click onthe Activity title, this willtake you to the Activity details screen.

Activity title System name Tags
| b o My Faveurite Activity | RD5745-Fave-Act

Find an Activity Create an Activity

2. Reviewthelistof current permissions.

Activity Title My Favourite Activity
System Mame RD5745-Fave-Act
Created by Emily Grucza

Created on 12/03/2014 @ 13:47:39
Owners

Emily Grucza

& Edit

3. ClickEdit
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Activity Title My Favourite Activity
System Name ROS5745-Fave-Act
Created by Emily Grucza

Created on 12/03/2014 @ 13:47:39
Owners

Emily Grucza

—) e

Add a New User
4. Scroll downto the “Who can access” section. To add a new userselect “+ New User”.

T
8 Very important

Comma-separated list of tags

Who can access

You can manage who has access to this Activity within the Research Data Store.
Different access levels allow users to either view or modify this Activity.

| User Access |

| Emily Grucza Owner ‘
o= Mew User
=
| save Close |
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5. Typeinthe username orname of the useryou wishto add and selectthem from the list.

User * Christopher McAvaney (chrismc)

Christopher McAvaney (ch r'rsmu:} |

Access HnEr \= d
Level *

6. Selectthe correct Access Levelforthe user.

e Owner -

Level * Cwner
Administrator

7. Select“Add User”

Add User Cancel

8. Thenewuseris nowin thelist
Who can access

You can manage who has access to this Activity within the Research Data Store.
Different access levels allow users to either view or modify this Activity.

User Access
Emily Grucza Owner
Christopher McAvaney (chrismc) Member

9. Atthebottom of the screenselect “Save”

-

Activity Title *
v Iy Favourite Activity

System Name *
ystem fame RDS745-Fave-Act

LescapHon I have changed the description

m

.
s Very important] m

Comma-separated list of tags

Who can access

You can manage who has access to this Activity within the Research Data Store.

# save | Close

Remove a User
1. Hoveroverthe userinthelistyou wishtodelete
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User

Emily Grucza

Christopher McAvaney (chrismc)

2. Clickon the “-“that appears.

=

The user will be deleted.
3. Atthe bottom of the screenselect “Save”

Research Data Store User Guide

m

Access

Owner

Member ﬁ\nnJ

o+ Ne Delete User
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Managing a Research Data Store Activity

Otherchangesthat can be made to a Research Data Store Activity are; editing tags, changing the description and
changing the name.

1. Fromthe Home Screen, click on the Activity title, this willtake you to the Activity details screen.

Activity title System name Tags
| b @ My Favourite Activity | RDS745-Fave-Act | creator J owne | W
FInd an ACtvITy Create an Actvity
2. ClickEdit
Activity Title My Favourite Activity
System Name ROS745-Fave-Act
Created by Emily Grucza
Created on 12/03/2014 @ 13:47:39
owners

Emily Grucza

— o

3. Update the Activity Title, Description and Tags as required. Then select Save.

Activity Title *
v My Favourite Activity

1

System Name *
ystemName ™ | Rps74s-Fave-Act

Description | have changed the description

|

T
s Very important

1

Comma-separated list of tags

Who can access

You can manage who has access to this Activity within the Research Data Store.

save Close

|
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Linking a Research Data Store Activity to a Research Master Project

If you have created a Research Data Store Activity and now you have a project within Research Masterthatyou are
participatinginyou can link the Activity to the project. Please Notethatyou must be listed as a participanton the
Research Master project to be able to do this.

1. Fromthe Home Screen, click onthe Activity title, this willtake you to the Activity details screen.

Activity title System name Tags
| 3 o My Favourite Activity | RD5745-Fave-Act

FInd an ACvITy Create an Actvity

2. You can see fromthe status if the Activityislinked. Select “Link to Research Master project”.

Research Data Store

My Favourite Activity
The Activity status, in

System Name this case the Activity is

RDS745-Fave-Act not linked fo a
Research Master

Changing the description project.

This Activity is not linked to a Research Master project. Link to Research Master project

3. Searchforyour Activity or Research Master project by enteringthe project code, the FoR code or keywords
within the projecttitle.

Link to Research Master Project x

You can search for a research project from the Research Management System.

Search by typing part of a title or a FoR code and select your project from the list. FoR codes will only search
projects within the Research Management System.

Examples:

> Enter "fish genetics” to search for a research project with these words in the title.
» Enterthe project code "15727" to match by project code.
» Enter the FoR code "060204" to match by FoR code.

If you are unsure of your project code visit the Research Management System website where you can login to
RMEMet.

0000021009 - Conservation of the Little Penquin
0000027847 - Penguin prey availability {b

0000016376 - The Ecology and Management of the Little Penguin (Eudyptula minor) in Western Victoria
0000025831 - Little penguin movements in the Otway Basin FoR: 060205

0000022423 - Energetice of Little penguins foraging in contrasting environmental conditions FoR: 060203

Confirm Close

4. SelectyourResearch MasterProjectand thenselect confirm.

Confirm Close
If you are notlisted as a participantin Research Master for the project the following message willappear.
Contact Deakin Research to have the project updated.

You are not a participant in this Research Project so cannot link it to an Activity

5. Information willnow be displayed from Research Master against your Research Data Store activity.
a. TheProjectnumber
b. TheProjecttitle
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c. The Project primary contact
d. The Projectparticipants
e. TheProject FOR code

Research Data Store

Research Master Project Number A

0000027905 -

Research Master Project Title x8_
A study of C2H50H in Honolulu

Honolulu activity

B FG-F5-

Collection

B TKHololuluFs

Activity Title A& study of C2ZH50H in
Honolulu

System Name RDS5792-A-study-0

Created by Sandy Benness

Created on 13/02/2014 @ 14:21:16

Primary Contact Ng Primary - C
Researchers T

Participants Christopher McAvaney
Emily Grucza : D
sandy Benness S~
Terry Kildea o

FOR Code 080500

Distributed Computing

Research Data Store User Guide

Open collection =

This resource has been created and is ready for
use.

Create new Collection
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Collections

Creating a collection

Each Research Data Store Activity can have multiple collections. Each of these collections can have different Access
permissions. Currently inthe Research Data Store you can provision aFile Share, Publishable File Share and a Wiki.

1.

2.

To create a Collection you can do this 2 ways:
a. Fromthe Home Screen, clickonthe Activity title, this willtake you to the Activity details screen.

Activity title System name Tags
| b @) My Favourite Activity | RDS745-Fave-Act

Find an Activity Create an Activity

Select Create New Collection.
Research Data Store

My Favourite Activity

System Name
RDS745-Fave-Act

Changing the description

VERY INPORTANT
This Activity is not linked to a Research Master project. Link to Researcn Master project
No Collections avaliable
Activity Title My Favourite Activity # GEmeenjdniacion
System Name RDS745 Fave-Act
Created by Emily Grucza
Created on 12/03/2014 @ 13:47:39

Owners

Emily Grucza

GEdn

b. From the Home screen, expand the activity by selecting the arrow nextto the Activity Title. Select
Create new Collection.

Activity title System name Tags
@) vy Favourite Activity RDS745-Fave-Act
Expand/collapse Collections

# Create new Collection

b o This is my research project on bees RD5783-bees-proj =B

Fnd an Activity Create an Activity

You can selectthe Collection Type youwould liketo create from the left hand side, information on each type
ison theright.
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Collection ' . File Share

Types Publishable File Share
/ (0/10)

TN

File Shares (also known as mapped drives or share folders) are file
storage areas provisioned on eSolutions file servers. These can be
Wikl (0/7) mapped as a network drive on Windows, Linux and Mac
workstations. File shares can also be accessed via a web interface
however this is limited to basic uploads and downloads of files.
Contextualised instructions will be provided after the File Share
collection has been created.

m

Ideal for: storing files related to research

Who can access: Deakin University Staff, Deakin
University Students

How to access: Mapped Network Drive, Web —
Browser, Mobile Devices.

Space available: 100 GB
Maximum instances

Close

[
3. Onceyou have selected scroll to the bottom of the pop-up and select the Create button.

Create Wikl ¥

Create Flle Share ¥

Create Publishable Flile Share »

4. You will be taken tothe Create Collection screen where you can choose your:
a. Collection Name —only alphanumericcharactersand dashes “-“allowed, no spaces
b. Tags—comma separated list
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File Share settings

Actvity Title RDS745-Fave-Act

Collection Name *
olection ame My-File-Share-1

Who can access

User

Fmilv Grurza lehorkine)

This name will be used as the name of the file share once It Is created. Only alphanumerlc

\\__/ characters and dashes allowed.
Documents, Spreadsheets

\jp// Comma-separated list of t3gs

You can manage who has access to this Activity within the Research Data Store.
Different access levels allow users to either view or madify this Activity.

m

Access

Read Wrira

Save Close Back

5. SelectSave to create the collection, astatus message will appearatthe top of the window.

Save Close Back

\“I' Creating collection...

6. The collectionis now visibleinthe Activity Details Screen. There isascheduled job which will create the
share in the underlyinginfrastructure. It could take up to 15 mins for the collectionto be ready. The

collection has atag of “Being Created”. fesiaiiaias
Research Data Store
My Favourite Activity
System Name
RDS745-Fave-Act
Changing the description
[ crcaron § owniee |
This Activity is not linked to a Research Master project. Link to Research Master project
— My Eavourite Actiy vy Fleshare (LD [ crearon | seanwarr h
System Name RD5745-Fave-Act
Created by Emily Grucza w
Created on 12/03/2014 @ 13:47:39
Owners

Emily Grucza

& Edit

Page 18



Research Data Store User Guide

7. You can navigate to the Collection Details by selecting the Collection Name.

Research Data Store

Collection name

My-File-Share-1

Tags

[ DOCUMENTS i SPREADSHEETS

This resource is currently being prepared and will be ready for use soon.

Collection details

Created by
Created on

Used storage

Emily Grucza

20/03/2014 @ 15:02:08

OMB

Read-write users

Emily Grucza

«Back to Activity

8. Oncethe Collectionisreadyto use the following message will appear and Collection management options

will be available.

Research Data Store

Collection name
My-File-Share-1

Tags
EIES

This resource has been created and is ready for use.

Collection details

Created by
Created on

Used storage

Emily Grucza
20/03/2014 @ 15:02:08

omB

Read-write users

Emily Grucza

«Back to Activity

T Delete

3 Repair

& Edit

Deleting this collection will make it unavailable.

Click the repair button to request a repair of the permissions. The permissions on the

Collection will be refreshed.

Edit the tags and members associated with this collection

Mote: The name of this collection (My-File-Share-1) cannot be changed

Open collection A
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Access Permissions
Each collectiontype can have different access permissions

FileShare - Deakin users only

e Read Write
e Read Only

Publishable File Share - Deakin, AAF or public access

e Read Write
® Read Only - AAF users can only be Read Only

Wiki - Deakin users only

e Read Write

Permissions are edited using the Edit Collection function orwhenthe Collectionis created.

1. Navigate tothe Collection details page
2. Reviewthe currentcollection permission.

Collection details

Created by Emily Grucza
Created on 20/03/2014 @ 15:02:08
Used storage aoMB

Read-write users

Emily Grucza
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3. SelectEdit
Research Data Store
Collection name
My-File-Share-1

Tags
[oocuwens | seacapssicers | GRearon | Reapeare

This resource has been created and is ready for use.

Collection details

Created by Emily Grucza

Created on 20/03/2014 @ 15:02-08

Used storage omB

Research Data Store User Guide

«Back to Activity
fiDelete | Deletingthis collection will make it unavailable.
3 Repair Click the repair button to request a repair of the permissions. The permissions on the

Collection will be refreshed.

Read-write users

@ Edit Edit the tags and members associated with this collection

Note: The name of this collection (My-File-Share-1) cannot be changed

Emily Grucza

Adda New User

Open collection -

10. Scroll down to the “Who can access” section. Toadd a new userselect “+ New User”.

My Favourite Activity

Collection Name *
My-File-Share-1

characters and dashes allowed.
Tags
5 Documents, Spreadsheets

Comma-separated list of tags

Who can access

| User

‘ Emily Grucza

This name will be used as the name of the file share once It Is created. Only alphanumeric

You can manage who has access to this Activity within the Research Data Store.
Different access levels allow users to either view or modify this Activity.

Access ‘

Read Write ‘

* = MNew User

Close

4

Save
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11. Typein the username orname of the useryou wish to add and selectthem from the list.

Comma-separated list of tags -

Who can access

You can manage who has access to this Activity within the Research Data Store.
Different access levels allow users to either view or modify this Activity.

User Access
Emily Grucza Read Write =
User * Christopher McAvaney (chrismc)

| Christopher McAvaney (chrismc) |
Reag oy |L| '

This user will have read-only access to the file share

Access Level *

Add User Cancel

P

Save Close

12. Selectthe correct Access Level forthe user.

Who can access

You can manage who has access to this Collection within the Research Data Store.
Different access levels allow users to either view or modify this Collection.
Permission levels available are different for each type of Collection.

User Access
Emily Grucza Read Write L
User * Christopher McAvaney (chrismc)

Read Only e

Access Level *

Read Only

Add User Cancel

4

Save Close

13. Select “Add User”

Add User Cancel

14. The new useris nowin the list
Who can access
You can manage who has access to this Collection within the Research Data 5Store.

Different access levels allow users to either view or modify this Collection.
Permission levels available are different for each type of Collection.

User Access
Christopher McAvaney Read Write
Emily Grucza Read Write
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15. At the bottom of the screen select “Save”

Remove a User
4. Hoveroverthe userinthelistyou wishtodelete

User Access
Christopher McAvaney Read Write
Emily Grucza Read Write

5. Clickon the “-“that appears.

(S

The user will be deleted.
6. Atthe bottom of the screen select “Save”

Research Data Store User Guide

4

Delete User

=+ Mew User
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Managing a Collection

Editing

You can edit a Research Data Store Collection, this will allow you to edit tags and access permissions only. Only read-
write users can edita collection: To edit:

1. Navigate tothe Collection Details screen forthe Collection you wish to edit.
2. SelectEdit

& Edit

3. Updatethe Tags as required. Note: as the collection name is used by the underlying infrastructure this
cannot be changed. Thenselect Save.

Edit the tags and members associated with this collection

Mote: The name of this collection (My-File-Share-1) cannot be changed

Edit Collection X
File Share settings

Activity Titl

ctivity Title y Favourite Activity

Caollection Name *

Tags

& ocuments, Spreadsheet —

Who can access
You can manage who has access to this Collection within the Research Data Store.
Different access levels allow users to either view or modify this Collection.
Permission levels available are different for each type of Collection.

User Access -

# Save Close
Repairing

You can repaira Research Data Store Collection. This willrefresh the permissions. Only the Creator of the Collection
can performthis action. To repair permissions:

1. Navigate tothe Collection Details screen forthe Collection you wish torepair.
2. SelectRepair

% Repair

3.

Click the repair button to request a repair of the permissions. The permissions on the
Collection will be refreshed.

Confirm the action.
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Are you sure?

request before the repair process begins.

If you are not the creator of this collection, then you will need to wait until the creator has actioned this

Confirm

Close

Research Data Store User Guide

s

4. The Collection now enters a maintenance state and will not be available for 15 minutes. You will seethe tag

DMAINTENANCE PENDINE TP TR P I complete.

If you attempt this while you are not the Creator you will send the creatora requestto complete this, the Collection

will not be repaired until the Creatoractions yourrequest.

A request to repair this collection has been sent to Christopher McAvaney

Deleting

You can delete aResearch Data Store Collection. This will delete the Collection and all the data within. Only the

Creator of the Collection can performthis action. To delete:

1. Navigate tothe Collection Details screen forthe Collection you wish to delete.

2. SelectDelete

i Delete Deleting this collection will make it unavailable.

3. SelectConfirm
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Are you sure?

The deletion process will begin immediately after you have confirmed this action.

Conflrm Close

4. The Collection now enters adeleted state and will not be available. You will seethe tag
until this processis fully complete.

B Testing-deletion N Being deleted

If you attempt this while you are not the Creator you will send the creatora requestto complete this, the Collection
will notbe deleted until the Creatoractions your request.

A request to delete this collection has been sent to Christopher McAvaney

Opening a Collection

1. There are multiplewaystoopena collection.
a. From the Home screen, expand the activity by selecting the arrow nextto the Activity Title.

Activity title System name Tags
€ My Favourite Activity RDS745-Fave-Act [ ownier | i
Expand/collapse Collections
My-Publishable-Data (GED EINE [ SHARE | | READAWRITE | Open collection
Wl wy-File-share-1 Reaomwme | Open collection &

Nextto the collectionyou will see the option “Open Collection”. Select Open Collection.
b. From the Home Screen, expand the activity and click on the Collection Name
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Activity title System name Tags
Uo My Favourite Activity RDS5745-Fave-Act o
[ Mg—PuDIlshan\ﬁl%ata [ Famous | EX3 Open collection A
B My-File-Share-1 [ DOCUMENTS | Open collection =

Create new Collection

On the Collection Details screen, select Open Collection.
Research Data Store

Collection name

My-Publishable-Data

Tags

[pususi I eawous § easasncoata J cottssonse § shae

This resource has been created and is ready for use.

Collection details

Created by Emily Grucza
Created on 26/03/2014 @ 11:17:44
Used storage OMB
Read-write users
Emily Grucza

Activity details
Activity Title My Favourite Activity
System Name RD5745-Fave-Act
Activity tags

«Back to Activity

Publish this Collection to make it available via the Deakin Data Portal application for
internal/external access. You can specify here if you want this to be public or limited to all
AAF users. If you need to publish to individuals add them as users through the edit

& Publish

function.

IMPORTANT: A Deakin Research Data Footprints metadata record is required for publication. To find out
about Deakin Research Data Footprints visit the manage research data website. The linkage will only
appear after overnight processing.

i Delete Deleting this collection will make it unavailable.

£ Repair Click the repair button to request a repair of the permissions. The permissions on the
Collection will be refreshed.

G Edit Edit the tags and members associated with this collection

MNote: The name of this collection (My-Publishable-Data) cannot be changed

a oOpen collection

Open collection will perform different functions per collection type:

File Share — Will take you to instructions on how to map a share drive ona PC or MAC

Wiki— Will take you to the Wiki

Publishable File Share —Will take you to instructions on how to map a share drive ona PC or

1
2.
3.

MAC.
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Publishing a Collection

To publish aCollection you must be the owner of the Collection and the Collection type must be a Publishable File
Share. Publishing makes the datainthe collection availableasread only to eitherthe publicviaguestaccess or AAF
usersviathe Deakin Data Portal.

1. ToPublishaCollection, create aPublishable File Share (see creatinga collection above).
2. Navigate tothe Collection details page by selecting the Collection Name from the home screen.

Activity title System name Tags
« D) my Favourite Activity RDS745-Fave-Act
L My-Publishable-Data | PUBLISH Jf FAMOUS | EID Open collection A
B My-File-Share-1 [ DOCUMENTS | Open collection A

Create new Collection

3. Use the Open Collection option to map the File Share and upload yourfiles youwantto publish, note the
whole collection will be visible.

4. Ifyou ownthe PublishableFileShare collectionthe publish option will be available on the Collection details
screen.

C* Publish Publish this Collection to make it available via the Deakin Data Portal application for
internal/external access. You can specify here if you want this to be public or limited to all
AAF users. If you need to publish to individuals add them as users through the edit
funcrion.

IMPORTANT: A Deakin Research Data Footprints metadata record is required for publication. To find out
about Deakin Research Data Footprints visit the manage research data website. The linkage will only
appear after overnight processing.

5. Select‘Publish’.
6. ThePublishscreenwill appearwhere you canselect permissions and the metadatarecordto link to.

Publish Collection X

This will allow you to publish your Collection via the Data Portal
Below is a list of records from Deakin Research Data Footprints for which you associated with

Please select a record that you would like to associate with this Collection.

Select metadata record Allow guest access? [C] -

— Select - E Allow all AAF members access? [0 ~ C
— Select - "'
RDS UAT

RDS UAT - Christopher

A

Publish cancel
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a. Selectthe metadatarecord—this isa data descriptionrecord thatiscreatedin Deakin Research Data
Footprints and then published to Deakin Research Online and Research Data Australia. Note: only
records that you are listed on will be availableforselection.

b. Allowguestaccess—thisoptionifselected will make your dataavailabletothe general public
Allow all AAF members access - this option if selected will make your data available to all users with
AAF credentials. Note: you can add individual AAF users by adding theiremailaddress through the
Edit Collection functionality.

7. SelectPublish.

© Unpublish
Current Metadata URL: 10.5072/16/52F9BDA1AC3AC
Data Portal URL: http.//apps-uat.deakin_edu.au/dataportalfcol lection/2929
Guest access allowed?: ¥
AMF access allowed?: M

8. Data Portal URL will take you to the Data Portal. The description tab will display the data description and the
contents will list the filesin the Collection.

3 Deakin University :: Data Portal

Welcome Emily Grucza
emily.grucza@deakin.edu.au
Logout

My-Publishable-Data

Your Collections > My-Publishable-Data

Description Contents

Title RDS UAT - Emily

Data Manager  Title Miss
Given Name  Emily
Family Name Grucza

Email ehocking@deakin.edu.au

Description  Test description for RDS UAT - Emily

Citation Grucza, Emily (2014): RDS UAT - Emily. Deakin. http://dx.doi.org/10.5072/16/52F9BDA1AC34C
DOI doi:10.5072/16/52F9BDA1AC34C

FOR Codes

SEO Codes

Start Date

End Date

Created 2014-02-11

Authors Emily Grucza (Chief Investigator)

Size/Duration 1 File
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