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Ensure	
  all	
  names	
  are	
  
entered	
  including	
  aliases	
  
and	
  maiden	
  names	
  

Include	
  a	
  drivers	
  license	
  
or	
  a	
  passport	
  preferably.	
  
However,	
  it	
  is	
  not	
  a	
  
mandatory	
  requirement	
  	
  

Ensure	
  the	
  applicants	
  
place	
  of	
  birth	
  is	
  recorded	
  

Ensure	
  the	
  applicants	
  
contact	
  details	
  are	
  
recorded	
  

Include	
  all	
  residen=al	
  
addresses	
  for	
  the	
  last	
  5	
  
years.	
  
	
  
Please	
  note	
  the	
  applicant	
  
will	
  need	
  a	
  CURRENT	
  
Australian	
  residen=al	
  
address.	
  

Select	
  the	
  appropriate	
  
employment	
  rela=onship	
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100	
  points	
  must	
  
include	
  either:	
  
	
  
1	
  primary	
  
document	
  or	
  
	
  
1	
  secondary	
  
document	
  that	
  
contains	
  a	
  photo	
  of	
  
the	
  applicant	
  

Enter	
  in	
  the	
  
number	
  of	
  points	
  in	
  
the	
  blue	
  boxes	
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Enter	
  the	
  total	
  amount	
  of	
  
points	
  you	
  have	
  
witnessed.	
  

The	
  authorised	
  officer	
  or	
  
personnel	
  member	
  needs	
  
to	
  print,	
  sign	
  and	
  date	
  
when	
  they	
  witnessed	
  the	
  
ID	
  here	
  

If	
  the	
  police	
  history	
  
informa=on	
  needs	
  to	
  be	
  
disclosed	
  to	
  a	
  3rd	
  party	
  
organisa=on,	
  complete	
  
the	
  details	
  here	
  

Include	
  the	
  specific	
  
reason	
  for	
  check	
  (i.e.	
  
posi=on/job	
  =tle)	
  here.	
  
This	
  will	
  need	
  to	
  be	
  
duplica=on	
  when	
  
comple=ng	
  the	
  online	
  
portal	
  lodgment.	
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Ensure	
  the	
  applicant	
  has	
  
printed	
  their	
  name	
  here	
  

Ensure	
  the	
  applicant	
  has	
  
signed	
  and	
  dated	
  here	
  

If	
  the	
  applicant	
  is	
  under	
  
18,	
  ensure	
  the	
  parent/
guardian	
  has	
  signed	
  and	
  
dated	
  here	
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Important	
  Compliance	
  Requirements	
  
	
  
1.   Ensure	
  that	
  you	
  have	
  completed	
  consent	
  form	
  that	
  has	
  

been	
  signed	
  and	
  dated	
  by	
  the	
  applicant	
  before	
  a	
  
portal	
  lodgment	
  is	
  commenced	
  

2.   Ensure	
  that	
  100	
  points	
  of	
  ID	
  has	
  been	
  appropriately	
  
witnessed	
  and	
  signed	
  off	
  by	
  the	
  authorised	
  officer/
personnel	
  before	
  a	
  portal	
  lodgment	
  is	
  commenced	
  

3.   Ensure	
  that	
  there	
  is	
  a	
  specific	
  reason	
  for	
  check	
  and	
  
purpose	
  contained	
  on	
  the	
  applicaGon	
  form	
  before	
  a	
  
portal	
  lodgment	
  is	
  commenced.	
  

4.   Ensure	
  that	
  this	
  applicaGon	
  form	
  is	
  stored	
  in	
  secure	
  
files	
  or	
  a	
  secure	
  electronic	
  storage	
  soluGon	
  in	
  its	
  
enGrety.	
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Important	
  FAQs	
  
	
  
Can	
  I	
  use	
  the	
  old	
  forms?	
  
No.	
  The	
  new	
  consent	
  form	
  supersedes	
  the	
  old	
  one	
  and	
  your	
  organisaGon	
  must	
  
cease	
  using	
  old	
  forms.	
  

Can	
  I	
  modify	
  the	
  new	
  informed	
  consent	
  forms?	
  
No.	
  The	
  new	
  consent	
  forms	
  are	
  an	
  official	
  CRIMTRAC	
  document	
  that	
  needs	
  to	
  
remain	
  in	
  its	
  original	
  form.	
  

Can	
  I	
  lodge	
  the	
  applicaGon	
  online	
  first,	
  then	
  get	
  the	
  applicant	
  to	
  complete	
  the	
  hard	
  
copy	
  form?	
  
No.	
  The	
  consent	
  form	
  is	
  required	
  to	
  be	
  completed	
  first	
  in	
  its	
  enGrety	
  prior	
  to	
  
commencing	
  an	
  online	
  portal	
  lodgment.	
  
	
  
If	
  you	
  need	
  any	
  assistance	
  please	
  contact	
  us	
  on	
  1800	
  080	
  095	
  
	
  
	
  
	
  
	
  
	
  
	
  


