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1 Application for graduation via Student Self Service

A student can apply for his/her graduation during the first exam period of the first session by
following the next steps in the student self-service:

In the student self-service, click on ‘My Academics’

Favorites | Main Menu > SBIES_PMCE » Student Center
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If the student is enrolled for enough credits in one program, the section ‘Graduations’
becomes visible within the tab page ‘My Academics’:

ORACLE"

Favorites = Main Menu > Self Service > Student Center

Peter Claes b Cr— >

r Search 1[ Plan ][ Enroll ]f Puntenblad 1[ My Academics 1[ Re-enrolliments W Programme enrollrnem}

My Academies

My Program:

Academic Requi ts View my advisement report [
aaemie Hiremen L~ Institution - Vrije Universiteit Brussel

What-If Report Create a what-if scenario Career - Bachelor’s Programme
i Program - BA Linguistics and Literature
Advisors View my advisors - Afstudeerrichting - AR Dutch-English
Transfer Credit v far i

View my transfer credit report
Studieoverzicht View my course history

Transcript  View my unofficial transcript

Request official transcript

Enrollment Verification Reguest enrollment verification

Graduation  Apply for graduation
View my graduation status

The student can click on the link ‘Apply for Graduation’.

Graduation Apply for graduation

View mvy graduation status




By doing so, the next page is displayed:

ORACLE

Fal.rgr'rtes Main‘l':‘lenu > Self Service » Student Center

Peter Claes vi®

( Search ]( Plan ]( Enroll ]( Pu ntenhlad]( My Academics ]( Re-enrolllments ]( Programme en rallment]

Apply for Graduation 1st Exam period 1st session

Submit an Application for Graduation

Click on the Apply for Graduation link to proceed with your application. If the link is not visible
you may not be eligible for graduation at this time. Flease see your Academic Advisor for more

information.

Program: BA Linguistics and Literature

Vrije Universiteit Brussel | Bachelor's Programme

Degree: BA TALK AR Dutch-English Apply for Graduation
Afstudeerrichting: AR Dutch-English

Search Plan Enroll Puntenblad My Academics Re-enrolllments Programme Enrollment

go to ... Vl@




The students needs to click on the link ‘Apply for Graduation’ to proceed with his/her
application. On the next screen (see below) the student selects the term in which (s)he

wants to graduate. After selection, the student clicks on ‘Continue’:

ORACLE’

FBVO'fkeS Ma‘nyenu > Self S_ervice > Student Center

Peter Claes [go to ... v

f Search ]( Plan ]{ Enroll ]fPuntenblad](My Academics]fRe-enrolllments](Programme enrollment]

Apply for Graduation 1st Exam period 1st session

Select Graduation Term

The academic program listed below was selected to apply for graduation. If this is not
correct, return to the previous page and select a different academic program.

Select a valid term to apply for graduation by selecting a value from the dropdovmn. Only
terms in which you are able to apply for graduation vill be displayed.

Program: BA Linguistics and Literature

Vrije Universiteit Brussel | Bachelor’s Programme

Degree: BA TALK AR Dutch-English

Afstudeerrichting: AR Dutch-Engli
Academic year 2013-14
Expected Graduation Term select term ...

SELECT DIFFERENT PROGRAM I CONTINUE | e Ali—




The student submits his/her application by clicking on the ‘Submit Application’ button:

ORACLE

Favu:lr'rtes Mainvl'v'lenu > SerFSver'.rice » Student Center

Peter Claes vi®

( Search ]( Plan ]( Enrall ]( Punten hlﬂd]( My Academics ]( Re-enrolllments 1( Programme enrallment]

Apply for Graduation 1st Exam period 1st session

Verify Graduation Data

Program: BA Linguistics and Literature

Vrije Universiteit Brussel | Bachelor's Programme

Degres: BA TALK AR Dutch-English
Afstudeerrichting: AR Dutch-English

Expected Graduation Term Academic year 2012-13

By submitting this request, the student declares that hefshe agrees to the Regulations on Education and

Examinations concerning graduation in the first exam pericde of the first session

SELECT DIFFERENT PROGRAM | SUBMIT APPLICATION | <:|

SELECT DIFFERENT TERM |

Search Plan Enroll Puntenblad My Academics Re-enrolllments Programme Enrollment
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The student receives a notification that the application for graduation went successfully:

ORACLE

Maing‘lenu > Selfsverl.rice »  Student Center

Favorites :
L) {

Peter Claes v

( Search ]( Plan ]( Enrall ]( Puntenhlad]( My Academics ]( Re-enrolliments ]( Programme enrallment]

Apply for Graduation 1st Exam period 1st session

Submit Confirmation

“ You have successfully applied for graduation.

Your request will be processed. Once a decision is made, you will be informed by e-mail.

Search Plan Enroll Puntenblad My Academics Re-enrolllments Programme Enrollment

go to ... Vl@




2 Follow-up of the status of the application

The student has the possibility to check the status of his/her application for graduation by
clicking on the link ‘View my graduation status’

ORACLE’

Main Menu > Self Service > Student Center

Favorites
- H

Peter Claes ~®

( Search ]( Plan ]( Enroll ]( Punten hl&d]( My Academics M Re-enrolllments ]( Programme en rollmentw

My Academics

My Program:
Academic Reguirements View my advisement report .

ie Institution - Vrije Universiteit Brussel
What-If Report  Create a what-if scenario v Career - Bachelor's Pregramme
“- Program - BA Linguistics and Literature

Advisors View my advisors Afstudeerrichting - AR Dutch-English

Transfer Credit Evaluate mvy transfer credits

View my transfer credit report

Studieoverzicht  View my course history

Transcript  View my unofficial transcript

Request official transcript

Enrollment Verification Reguest enrollment verification

Graduation Apply for graduation

View my graduation status {i:]:




Clicking on ‘View my graduation status’ results in the following screen displaying the

application’s status. The status of an application can be: “Applied”, “Accepted”, “Rejected”,
“Cancelled”.

ORACLE

Favq’rtes Mainvru'lenu » Self Service > Student Center

Peter Claes vI®

l’ Search 1( Plan 1( Enroll 1( Punten hl&d]( My Academics 1( Re-enrolllments 1( Programme en mllment]

Graduation Status

Program: BA Linguistics and Literature

Vrije Universiteit Brussel | Bachelor's Programme

Degree: BA TALK AR Dutch-English Status: Accepted
Afstudeerrichting: AR Dutch-English Expected Graduation Term:
Academic year 2012-13

Search Plan Enroll Puntenblad My Academics Re-enrolllments

go to ... Vl@

Programme Enrollment

When the faculty member makes a decision, the student is notified by email on the status of
his/her application,



