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Welcome 
A welcome from the Director of  the Support Enforcement 
Program. 

elcome to the Support Enforcement Web Portal.  Support Enforcement 
has been working hard over the past several years to be able to provide this 
new service to our clients and partners.  You have asked for the ability to 
obtain information on your account when you need it instead of when the 

Support Enforcement Program is able to provide it.  The SEA Web Portal is our 
answer to this need, and we encourage all our clients and partners to avail of the 
service. 

 W
If you don’t have access to a computer you may still call the integrated voice 
response system for balance and payment information at 1.800.563.5330 (Creditors 
only) or for other enquiries, call the office directly at 709.637.2608. 

I hope you enjoy using the SEA Web Portal and, after using it for a while, will take the 
time to fill out the online feedback that is included in the service. 

Sincerely, 

 

 

Craig H. Scott,  

Director of Support Enforcement 
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Access to the Portal 
An overview of  procedures for connecting and disconnecting from 
the SEA Web Portal 

he SEA Web Portal is secured for your protection.  In order to access the 
portal, you first have to ‘Log-in’.  To Log in, means to prove who you are to 
the web portal, so that it can provide you with the customized information 
you want.  

T 
There are THREE pieces of information you will need to ‘Log-in’ to the SEA Web 
Portal: 

• Your Account Number 

• Your Role with Support Enforcement 

• Your PIN (Personal Identification Number) 

If you do not know your Account Number, you will need to call the Support 
Enforcement Program to obtain it.  Your Role is simply the type of client or partner 
you are.  There are currently three types: 

• Creditor (the person entitled to receive support under a court order) 

• Debtor (the person required to pay support under a court order) 

• Reciprocating Jurisdiction (a member of a partnered  agency) 

Your PIN will be mailed to you.  All eligible Support Enforcement clients have been 
mailed an invitation letter with their PIN included.  If you have not received your 
invitation, or have lost or misplaced it, please contact Support Enforcement to obtain a 
new one. 
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Connecting to the Web Site 
In order to log-in to the SEA Web Portal, you will have to gain access to a computer 
with internet access.  When you have connected to the internet, start your web browser 
(e.g. Internet Explorer, Netscape Navigator, or Mozilla Firefox,). Next type the 
following internet address into the web browser: 

https://sea-remote.justice.gov.nl.ca

If you user Internet Explorer, for example, it may look like this: 

 

When you hit the [ENTER] key, you should connect to the Welcome Screen of the 
SEA Web Portal. 

 

Log-in Procedure 
After you read and understand the message on the Welcome Screen, you are ready to 
log-in.  This is a three-step process: 

Step 1: On the bottom of the Welcome Screen, click the ‘Login’ button: 

 

The Select Your Role screen now appears. 

 

Step 2: Click on the Role that describes you: 

 

 The Login to Your Account screen now appears. 
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Step 3: Now, enter your Account Number and PIN, and click Login. 

 

Successful Log-in 
If your log-in was successful, you will move to the Main Menu screen.  You are now 
Logged-in. 

 Inactivity Timeout 

After logging into the SEA Web Portal, you may stay as long as you wish.  
For your security, however, there is an Inactivity Timeout.  After ten 
minutes of inactivity (inactivity means ‘not clicking anything’), your 
session will be automatically ended.  This means that the next click you 
make will not be allowed to complete.  Instead, you will be re-directed to 
the Welcome Screen, and forced to login again.  This feature is to 
prevent anyone from viewing your account information if you happen to 
leave your computer unattended without logging out. 

Unsuccessful Log-in 
If your log-in was unsuccessful, you will be re-directed to the Welcome Screen.  There 
will be an error message saying Access is Denied. Most likely, you made a typo when 
entering your account number or PIN, or perhaps chose the wrong role during the log-
in process.  Simply click the Login button, and try again.  

 Account Lockout 

After five consecutive failed login attempts, the SEA Web Portal will 
automatically lock your account.  This means that you will have to 
contact Support Enforcement, and ask them to unlock your account 
before you can continue.  This feature is designed to stop people from 
guessing your PIN. 
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Log-out Procedure 
Once you have successfully logged in to the SEA Web Portal, and have finished with 
your session, you should always remember to log out.  Logging out ensures that no 
one can continue using your session after you leave the computer, or shut down your 
web browser.  Although Support enforcement takes many precautions to prevent this 
sort of behavior, the safest thing to do is to always log out.  You can always log out by 
clicking the top right-hand side of the SEA Web Portal banner: 

 

If the Logout feature does not appear on the bottom right-hand side of the SEA Web 
Portal banner, then you are already logged-out. 
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Using the SEA Web Portal 
Now that you’re logged-in, what can you do?  This section gives an 
overview of  the main features of  the SEA Web Portal. 

ow that you have connected to the SEA Web Portal, it’s time to have a look 
around.  Inside, you have access to all the vital details of your account with 
the Support Enforcement Program.  You can also communicate 
electronically with the Support Enforcement Program through a variety of 

means.  The features of the SEA Web Portal are broken down into five main areas, 
and we will examine each, in turn.  Firstly, though, let us examine the screen where our 
portal session begins, the Main Menu. 

N 
After a successful log-in, you are brought to the Main Menu screen.  This simple 
screen lists the available menu options to you, with a brief description of each.  A 
synopsis follows: 

Case Details  

Look here for information on the status of the case 
with Support Enforcement.  

Accounting Details 

Look here for recent payment and accounting 
information.  

Communicate Online 

Use this area for communicating with Support 
Enforcement online, or for getting information about 
how to contact us by other means.  

Information 

This section holds an assortment of links you might 
find useful.  
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Profile  

Change your password or learn some statistics about 
your web-site usage.  

Logout  

Log out of the SEA Web Portal. For your security, 
please be sure to do so each time you are finished with 
this service. 

To ease your navigation throughout your SEA Web Portal session, each of these 
primary links is duplicated at the top of every screen, as depicted below:   
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Case Details 
The Case Details screen is intended to provide details on the current status of the 
Support Enforcement account, as well as a history of some of the most important 
administrative and enforcement activities.  There are three primary sections in this area: 

Current Status 

This section outlines the primary high-level details of a 
Support Enforcement account status:  

• The Status (e.g. Open or  Closed) 

• The date the account was opened 

• The officer handling the account  

For example: 
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Enforcement Status  

Here you will find a high-level report of the primary 
enforcement actions currently active on your account.  
The status of each enforcement action is either 
currently in effect, or not: 

• Employment (wage) attachment status 

• Federal attachment status 

• Judgment registered with the High Sheriff 

For example: 
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Recent Enforcement/Administrative Activities  

This area provides a listing of selected enforcement or 
administrative activities which have recently occurred 
on your account.  Only activities from the last 12 
months will appear for Debtors and Creditors.  Please 
note that Support Enforcement undertakes many 
actions in managing an account, and so only the most 
important are listed here. 

For example: 
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Accounting Details 
The Accounting Details screen has been provided to group together the most 
important financial details of a Support Enforcement account.  There are three primary 
sections in this area: 

Current Status 

This section outlines the key financial information on a 
particular Support Enforcement account:  

• The balance 

• The last payment date and amount 

• Direct Deposit status (Creditors only) 

• Pre-Authorized Debit status (Debtors only) 

• Attachment status 

For example: 
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Order Terms  

This section provides a summary of active judgement 
order terms.  There may be none, one, or more active 
order terms, and this section will include relevant 
details for all order terms: 

• Date of judgment order 

• Type of order terms  

(e.g. Support, Default Arrears, etc.)  

• Payment amount and frequency 

• Next payment due date(s) 

For example: 
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Payment Summary  

This section provides two links.  One link, labeled 
‘View Online’ will open up a PDF document (PDF 
documents are specially formatted electronic 
documents that require a special reader to display 
them.).  The second link, labeled ‘Request by Mail’ will 
allow you to send an electronic request to have a 
payment summary mailed to you.  This is useful if you 
are having trouble viewing the electronic version. 

A partial example of a fictional electronic payment 
summary follows: 
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Communicate With Us 
The Communicate With Us screen is a collection of all the various means to interact 
with the Support Enforcement Program.  There are six sections in this area: 

Communicate Online 

This section lists the various means of electronic 
communication available through the SEA Web 
Portal.  Each section is relatively straight-forward, but 
please note that in each case, you are required to re-
confirm your password, so that we can verify that the 
message has indeed originated from you.  

 Send us a Message 

This option allows you to type a brief message 
to the officer handling your account. 

 

 Report a Direct Payment 

This option allows you to report a direct 
payment from the debtor that Support 
Enforcement is not aware of.  It is available to 
Creditors only.  You must enter an amount 
and the date that the transaction occurred. 

 

 Request to Have Us Call You Back 

Clicking on this item will allow you to specify a 
phone number that we can reach you at during 
business hours, and any special instructions.  
We will attempt to respond to your request 
within 48 hours. 

 
 Request a Payment Summary Be Mailed to You 

Clicking this item will alert us that you wish to 
be mailed a payment summary (sometimes 
also referred to as a Statement of Account). 

 
 Send Us New Contact Information 

If you aware of any upcoming change in your 
contact information (mailing address, phone 
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number, etc), or are aware that we do not have 
the most accurate information available, please 
use this feature.  Clicking this link will provide 
you with the ability to enter all sorts of contact 
information, and a date when the information 
will be valid.  If it is already valid, you can 
simply enter today’s date. 

 
Feedback & Satisfaction Survey 

A link is provided to an online, electronic survey.  The 
results are anonymous, and will be used to better serve 
you in the future.  

Address 

The mailing address of the main Support Enforcement 
Office is provided. 

Enforcement Inquiries 

Telephone an Fax numbers are provided.  Please note 
that due to the volume of calls, an immediate response 
cannot be guaranteed.  

Business Hours 

The Support Enforcement’s summer and winter 
business hours are listed here. 

Telephone Directory 

A link is provided to a PDF document containing the 
phone numbers for individual Support Enforcement 
officers.  You can find out which officer is handling 
your case by checking the Case Detail screen. 
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More Information 
The More Information section is meant to provide our clients with links to other 
relevant sources of information.  Links to brochures, online forms, and other 
reciprocating agencies are provided. 

Support Enforcement Documents 

Brochures and other informative documents relating to the Support 
Enforcement Program in Newfoundland and Labrador 

Support Enforcement Forms 

Online forms in PDF format can be filled out and printed before 
mailing them to the Support Enforcement program.   

Quick Links 

Links here are provided for sources outside of the SEA Web Portal. 

Provincial and Territorial Support Enforcement Programs 

These links, also external to the SEA Web Portal, re-direct the client to 
the various home pages of support enforcement programs across 
Canada and in the United States of America. 
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My Profile 
The My Profile screen is intended to allow you to manage your SEA Web Portal 
access.  You can check certain usage statistics, and change you PIN here.  Should you 
every suppose that your PIN has been compromised, or that someone else may have 
access to your account, change your PIN immediately, and contact Support 
Enforcement to report the matter. 

Web Portal Activity 

This section provides a summary of past SEA Web 
Portal activity.   

• Number of Logins 

• Session start time 

• Last log-in date and time 

For example: 
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PIN Change 

You can change your PIN anytime.  In choosing a new PIN, there are 
certain restrictions you must bear in mind, however.  Your password 
must contain: 

• Exactly eight characters  

• Only numbers and letters                                                
(e.g. no spaces, symbols, or punctuation)  

• At least two numberic characters  

• At least five alphabetic characters 

In addition, a new PIN must not contain any complete word.  When 
you are entering a new PIN, you must first enter your old PIN, then 
enter your new PIN, and the confirm your choice by typing your new 
PIN again.  When you have completed all three fields, click Change. 

 

 

 

 

 

 18 


	SEA Web Portal

	User

	Manual

	Tel: (709) 637-2608

	Fax: (709) 634-9518

	Support Enforcement Division

	Department of Justice

	In Cooperation with:

	The Office of the Chief Information Officer

	SEA Web Portal - User Manual.pdf
	 Connecting to the Web Site
	Log-in Procedure
	Successful Log-in
	Unsuccessful Log-in
	 Log-out Procedure
	 Case Details
	 Accounting Details
	 Communicate With Us
	 More Information
	 My Profile
	 
	About Pictures and Captions
	This is Heading 5. Like all Styles in this margin, it can flow with the text.
	Framed text, like this heading, can be cut, copied and pasted like regular paragraph text.
	How to Generate a Table of Contents
	How to Create an Index

	How to Change the Headers and Footers
	Written exercise pages 121 - 123 in your workbook.

	How To Save Time in the Future
	To link a picture to your template, link the picture when you insert it by clicking on the Link to File box.
	How to Create a Document

	More Template Tips



<<

  /ASCII85EncodePages false

  /AllowTransparency false

  /AutoPositionEPSFiles true

  /AutoRotatePages /None

  /Binding /Left

  /CalGrayProfile (Dot Gain 20%)

  /CalRGBProfile (sRGB IEC61966-2.1)

  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)

  /sRGBProfile (sRGB IEC61966-2.1)

  /CannotEmbedFontPolicy /Error

  /CompatibilityLevel 1.4

  /CompressObjects /Tags

  /CompressPages true

  /ConvertImagesToIndexed true

  /PassThroughJPEGImages true

  /CreateJDFFile false

  /CreateJobTicket false

  /DefaultRenderingIntent /Default

  /DetectBlends true

  /DetectCurves 0.0000

  /ColorConversionStrategy /CMYK

  /DoThumbnails false

  /EmbedAllFonts true

  /EmbedOpenType false

  /ParseICCProfilesInComments true

  /EmbedJobOptions true

  /DSCReportingLevel 0

  /EmitDSCWarnings false

  /EndPage -1

  /ImageMemory 1048576

  /LockDistillerParams false

  /MaxSubsetPct 100

  /Optimize true

  /OPM 1

  /ParseDSCComments true

  /ParseDSCCommentsForDocInfo true

  /PreserveCopyPage true

  /PreserveDICMYKValues true

  /PreserveEPSInfo true

  /PreserveFlatness true

  /PreserveHalftoneInfo false

  /PreserveOPIComments true

  /PreserveOverprintSettings true

  /StartPage 1

  /SubsetFonts true

  /TransferFunctionInfo /Apply

  /UCRandBGInfo /Preserve

  /UsePrologue false

  /ColorSettingsFile ()

  /AlwaysEmbed [ true

  ]

  /NeverEmbed [ true

  ]

  /AntiAliasColorImages false

  /CropColorImages true

  /ColorImageMinResolution 300

  /ColorImageMinResolutionPolicy /OK

  /DownsampleColorImages true

  /ColorImageDownsampleType /Bicubic

  /ColorImageResolution 300

  /ColorImageDepth -1

  /ColorImageMinDownsampleDepth 1

  /ColorImageDownsampleThreshold 1.50000

  /EncodeColorImages true

  /ColorImageFilter /DCTEncode

  /AutoFilterColorImages true

  /ColorImageAutoFilterStrategy /JPEG

  /ColorACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /ColorImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000ColorACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000ColorImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasGrayImages false

  /CropGrayImages true

  /GrayImageMinResolution 300

  /GrayImageMinResolutionPolicy /OK

  /DownsampleGrayImages true

  /GrayImageDownsampleType /Bicubic

  /GrayImageResolution 300

  /GrayImageDepth -1

  /GrayImageMinDownsampleDepth 2

  /GrayImageDownsampleThreshold 1.50000

  /EncodeGrayImages true

  /GrayImageFilter /DCTEncode

  /AutoFilterGrayImages true

  /GrayImageAutoFilterStrategy /JPEG

  /GrayACSImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /GrayImageDict <<

    /QFactor 0.15

    /HSamples [1 1 1 1] /VSamples [1 1 1 1]

  >>

  /JPEG2000GrayACSImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /JPEG2000GrayImageDict <<

    /TileWidth 256

    /TileHeight 256

    /Quality 30

  >>

  /AntiAliasMonoImages false

  /CropMonoImages true

  /MonoImageMinResolution 1200

  /MonoImageMinResolutionPolicy /OK

  /DownsampleMonoImages true

  /MonoImageDownsampleType /Bicubic

  /MonoImageResolution 1200

  /MonoImageDepth -1

  /MonoImageDownsampleThreshold 1.50000

  /EncodeMonoImages true

  /MonoImageFilter /CCITTFaxEncode

  /MonoImageDict <<

    /K -1

  >>

  /AllowPSXObjects false

  /CheckCompliance [

    /None

  ]

  /PDFX1aCheck false

  /PDFX3Check false

  /PDFXCompliantPDFOnly false

  /PDFXNoTrimBoxError true

  /PDFXTrimBoxToMediaBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXSetBleedBoxToMediaBox true

  /PDFXBleedBoxToTrimBoxOffset [

    0.00000

    0.00000

    0.00000

    0.00000

  ]

  /PDFXOutputIntentProfile ()

  /PDFXOutputConditionIdentifier ()

  /PDFXOutputCondition ()

  /PDFXRegistryName ()

  /PDFXTrapped /False



  /Description <<

    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>

    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>

    /DAN <>

    /DEU <>

    /ESP <>

    /FRA <>

    /ITA <>

    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>

    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>

    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)

    /NOR <>

    /PTB <>

    /SUO <>

    /SVE <>

    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)

  >>

  /Namespace [

    (Adobe)

    (Common)

    (1.0)

  ]

  /OtherNamespaces [

    <<

      /AsReaderSpreads false

      /CropImagesToFrames true

      /ErrorControl /WarnAndContinue

      /FlattenerIgnoreSpreadOverrides false

      /IncludeGuidesGrids false

      /IncludeNonPrinting false

      /IncludeSlug false

      /Namespace [

        (Adobe)

        (InDesign)

        (4.0)

      ]

      /OmitPlacedBitmaps false

      /OmitPlacedEPS false

      /OmitPlacedPDF false

      /SimulateOverprint /Legacy

    >>

    <<

      /AddBleedMarks false

      /AddColorBars false

      /AddCropMarks false

      /AddPageInfo false

      /AddRegMarks false

      /ConvertColors /ConvertToCMYK

      /DestinationProfileName ()

      /DestinationProfileSelector /DocumentCMYK

      /Downsample16BitImages true

      /FlattenerPreset <<

        /PresetSelector /MediumResolution

      >>

      /FormElements false

      /GenerateStructure false

      /IncludeBookmarks false

      /IncludeHyperlinks false

      /IncludeInteractive false

      /IncludeLayers false

      /IncludeProfiles false

      /MultimediaHandling /UseObjectSettings

      /Namespace [

        (Adobe)

        (CreativeSuite)

        (2.0)

      ]

      /PDFXOutputIntentProfileSelector /DocumentCMYK

      /PreserveEditing true

      /UntaggedCMYKHandling /LeaveUntagged

      /UntaggedRGBHandling /UseDocumentProfile

      /UseDocumentBleed false

    >>

  ]

>> setdistillerparams

<<

  /HWResolution [2400 2400]

  /PageSize [612.000 792.000]

>> setpagedevice





