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INTRODUCTION

Overview and
Introduction

This manual is provided to Operators of Drinking Water facilities that are ready to submit their
data electronically. Electronic submission provides the user the ability to store and retrieve
data, and generate reports that can be printed and /or saved for future reference.

In this manual the following abbreviations will apply:

e Alberta Environment will be referred to as AENV,

e Approval to Operate will be referred to as Approval,

e Registered system operating according to the last Approval to Operate will be referred to as
Registration,

e Registered system following either the Code of Practice for Waterworks Systems Using High
Quality Groundwater or Code of Practice for a Waterworks System Consisting Solely of a
Water Distribution System will be referred to as Registration.

Data is submitted to a Secure Website (DWQ Website), which only Authorized Users will be
allowed to access. AENV will provide a unique Username and Password to each authorized user.
The authorized user logged into the system is allowed access only to their own data. A user can
enter, save, modify and/or submit data to AENV depending on their assigned “Authorized User”
privileges.

There are two types of Authorized User privileges:

® DWAQ ‘Save Only’ User can save and/or modify saved data.

® DWAQ ‘Save and Submit’ User can save and/or modify data and has the authority to submit
the data to AENV. This is the electronic equivalent of signing off the report (i.e. certifying
that the data is correct).

It is recommended that a minimum of two Designated Users be assigned Save & Submit user
privileges to provide opportunity for personnel backup for data submission.

This website is designed to support only the monthly and annual reporting of drinking water
quality monitoring results specified in the Approval/Registration as having to be submitted
electronically to AENV. It does not relieve you of the obligation to retain your raw data and
other records for the period specified in your Approval/Registration.

THIS WEBSITE DOES NOT SUPPORT:

® IMMEDIATE REPORTING OF CONTRAVENTIONS OF THE APPROVAL/REGISTRATION

® NOTIFICATION AND CONSULTATION AND MONITORING RESULTS UNDER EMERGENCY
OPERATIONS, OR

® REPORTING OF SOME OTHER ADDITIONAL MONITORING RESULTS BEYOND THOSE
REQUIRED AS PART OF THE APPROVAL/REGISTRATION



Why
Electronic
Reporting?

BACKGROUND
of Alberta Environment’s on-line reporting
for Drinking Water Systems

The Electronic Reporting of Drinking Water Quality Monitoring Data was a project initiated in
November 2001. The objectives are to benefit the Regulated waterworks systems and the
Public of Alberta.

Regulated Waterworks Systems have been given access to:
e secure web forms which will enable them to:

o
o

report monitoring data in a timely and efficient manner, and

see immediately if the value of the parameter is within the Approval/Registration
defined limit, including the limits of the Guidelines for Canadian Drinking Water Quality,
electronically submit day-to-day operational monitoring results,

electronically view the bacteriological sampling results, which have been submitted on
the behalf of the Approval/Registration owner, by the Provincial Laboratory or Public
Health, Microbiology, and

electronically view and submit the results of the annual samples analyzed by the
accredited laboratory which has been contracted by the Approval/Registration holder.

o The Public of Alberta has been provided self-serve access to appropriate information about
the quality of their drinking water. The intended result is to provide assurance to Albertans
regarding the safety of their drinking water supply. The web address is:
http://environment.alberta.ca/apps/RegulatedDWQ/default.aspx

Address | @] http:/fenvironment, alber ta,ca/apps/RegulatedDwg,/default aspx

E— T

H s .
o Regulated Drinking Water in Alberta
Alphabetical list of

municipal water

system/plants £lberta Environment is committed to working with partners to assure safe, secure supplies of drinking water for
Albertans. Alberta Environment regulates municipal systems that serve over 80 per cent of the pravince’s population,

Frequently Asked ahout 2.75 million Albertans. The rest receive their water from systems that are addressed by Regional Health

Questions about authorities (RHA), alberta Health and Wellness, Federal agencies or Indian and Morthern Affairs Canada, More...

Drinking \Water
To review information on a particular water treatment facility, please enter your community below,

Glossary
Private Systems [of ity Finder: (by Municipality/Counties/MD's only, or you can find your facility using the Alphabetical
Other Links of interest List
Quick links cammunity
Please choose a community
If you have specific questions or concerns regarding your drinking water quality, please contact your local municipal
officials

Reaional Health Autharities work with your facility awners to provide notification if there is a health concern related to
your drinking water guality.

-V -



Reported
Electronically
to AENV?

responsible
to Report
Electronically
to AENV?

form secure?

SCOPE OF ELECTRONIC REPORTING

The monitoring data for a regulated waterworks system is required to be sent electronically and
is defined by:

the Code of Practice for Waterworks Systems Using High Quality Groundwater, or

the Code of Practice for a Waterworks System Consisting Solely of a Water Distribution
System, or

the conditions attached to the Approval

Some of the parameters included are:

those parameters considered to be of greatest value as indicators of public health concerns
(example: bacteriological, turbidity, chlorine, fluoride);

other parameters that are monitored as required by the Approval/Registration

(example iron, manganese)

annual water chemistry sample results as required by the Approval/Registration

Electronic submission of monitoring data does not replace compulsory notification

requirements. All Approval/Registration incidents must be reported to AENV as specified in the
Approval/Registration.

WHO DOES THE ELECTRONIC REPORTING

Drinking Water Quality (DWQ) monitoring information is sent (submitted) electronically to AENV

by:

the Operators of the regulated waterworks system;

the Provincial Laboratory for Public Health, on behalf of the regulated waterworks system;
and

the accredited independent laboratory contracted by the owner of the regulated
waterworks system.

SECURE ON-LINE REPORTING

The security and confidentiality of information exchange is a key consideration in this initiative.

All of the information submitted to AENV via the web is subject to username/password
protection and is via secure connections and file transfers. The staff of the regulated
waterworks system, and only their staff, are able to review this information prior to final
submission.

Once the data is submitted to AENV it is considered ‘public information’, as it has been

submitted as required by the Approval/Registration. The data will be available for public access
on the external web site of AENV.



How does a
Regulated
waterworks
system get
on-line?

7 A3
(S
Frequently
Asked
Questions

GETTING ON-LINE

What’s involved?
Potable water facilities contact the Approvals staff in the AENV Regional office, or the
dwqg.usercoord@gov.ab.ca.

Determine How the Data is to be Submitted to AENV

e AENV has provided ‘web forms’ for direct input of monitoring and reporting information.
e A ‘bulk transfer’ (ftp /flat file transfer) process for larger volumes of operator data, and
e A ‘bulk transfer’ (ftp /flat file transfer) process for the accredited contract laboratory.

The First Step

AENV has provided the option of using a ‘test site’ for new users. The waterworks system
operator is encouraged to use the test site to familiarize him/her self with the look and feel of
the form. To use these forms, AENV will issue a Username and password for each user
designated by the system owner to have access to the secure site.

What happens after the testing?

Approved Waterworks Systems:

e aDrinking Water Quality User Agreement is entered into between the Approval holder and
AENV.

e The Approval is amended to reflect the electronic monitoring and reporting requirements.

Registered Waterworks Systems:

The Director provides written notice to begin reporting electronically, as specified in either the
Code of Practice For Waterworks Systems Using High Quality Groundwater, or Code of Practice
For A Waterworks System Consisting Solely Of A Water Distribution System.

AENV issues a new secure password and sends it by registered mail to the Approval/Registration
holder, along with the web address to the secure “Production” website.

QUESTIONS AND ANSWERS

Throughout this manual frequently asked questions and answers will be included.

Question: When can | access the website?

Answer: AENV will endeavour to provide access to the website
24 hours x 7 day/week. If you have problems or if the website is not available,
please try again later and/or contact the Drinking Water Quality (DWQ) User
Coordinator during business hours at DWQ.UserCoord@gov.ab.ca
or by phone at 780-415-9378.

-vVi-



Question: Will | be penalized for a late submission, if | am unable to access the web site?
Answer: No, as long as you:
- notify the DWQ User Coordinator immediately, that you are unable to
submit monitoring information because the website is down.
- You also must e-mail the information, preferably in Excel format. The
details are outlined in the Drinking Water Quality User Agreement (for
Approval holders), or the conditions of the Appendix attached to the
written notice provided by the Director (for Registration holders).
- In addition you must submit your monitoring information using the AENV
web forms as soon as possible once the website is operational.

Question: What reporting requirements will | need to enter?

Answer: Your reporting requirements are Approval/Registration dependent and will be
presented to you on the data submission web form. It is your responsibility to
ensure that the requirements on the form reflect the drinking water quality
monitoring information that your Approval/Registration requires to be submitted
electronically.

Question: Where is the un-submitted data stored?
Answer: The un-submitted data is stored in a secure account. It is not viewable by AENV
until you submit it.

Question: When is the information made public?

Answer: This is a secure website and only submitted data will be accessed and reviewed by
AENV. ltis this data that will be made available to the public through AENV’s
home web page. The submitted data is published to the AENV external website
(world wide web) approximately 30-45 days later.

Question: Are there any helpful hints once | am logged on the system?

Answer: Yes, simply place the mouse cursor on an area on the form you would like more
information on, and a yellow popup box shall appear. For example, by holding the
cursor near the Query Data button the yellow drop down lets you know the
buttons’ purpose.

Approval I [195445 [0 oo | 2[asrss svsTEM

Sampling Location: |-”\|-|-

= Guery Data

*/
:[Query Unsubmitted Detail Recurds]

Sample Fregquency: |A|—|-

Sample Date: = ||02-bayY-2007 = g

- Vii -



Section 1: LOGON

System
Requirements

Loading Sun
Java interface

Set Up

SYSTEM REQUIREMENTS

e Internet Access - Internet Explorer 7 is supported

Operating system - Windows 2000 and above are supported; VISTA is supported
e Sun Java 6 installation is required

In some instances you may have to allow pop-ups for the application, and

In some instances you may have to turn off your firewall to install

GETTING STARTED - LOGON

The logon form can be found through the Government of Alberta Environment web page

iddress | ] it/ furww environment.alberta,ca/

Almrh Environment

1304 = ENviran

A A

Reports { Data | Water

Quick links Reports / Data . Alberta river water quality index
I Alberta's river basins
Scroll down to the Water section b Benchmark retriesal systen

Electronic subrmission of drinking water quality

and C“Ck on the ”Electronic information disclaimer
. . . . E tal Protection C ion - Report
submission of drinking water Fhool e e S SR R
qua“tv information disclaimer Groundwater information system
. Groundw ater ohservation well network
link Maps and data summaries
Y ” h t t th dt Meridian Dam preliminary feasibility stud
ouwl ave 1o agree o € conditions River ice observation reports
of the disclaimer before you can ga;thl askatchewsan River Basin Water Information
Orta
proceed (See AppendiX 1) Cold Lake - Beaver River state of the basin reports

Surface water guality data

User Manusl for Drinking W ater Operators
VWater use reporting system

Water well drilling report submissions

The Web form is found at the following address internet browser address:
https://envext02.env.gov.ab.ca/servlet/f60serviet >form=dwgf35008&config=Java

(Note: the address is =dwqf3500, not =dwgf3500)

SET UP

The first time you link to this form, you will have to go through a short “set-up” process to
install the “Sun Java” software on your machine. Once this process is successfully
completed, you will not have to repeat it, unless you are trying to access the DWQ web
forms on another computer.

The “Sun Java” software is free of charge.

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010 Page 1.1



Section 1: LOGON

As soon as you try to load the login screen (shown above) you will be prompted to install
Sun Java.

If you are unable to download the form, contact the DWQ User Coordinator during
business hours at DWQ.UserCoord@gov.ab.ca or by phone at 780-415-9378.

!

rlnternet Explorer - Security Warning m

Do you want to install this software?
Mame: Java(Tr) SE Runtime Environment & Updake 11
Publisher: Sunm Microsystems, Inc.

E]Mnre options Install ] [ Con't Install

While Files From the Internet can be useful, this file bype can potenkially harm
wour computer. Only install software from publishers you brust, What's the risk?

The next screen will be this Security Warning, click Install to proceed.

r[‘.'u::c'l.-.nrnli:mding Java Installer x|

Java installer is being downloaded, please wait.

Estimated time left: 13 sec

Java is found evenswhere - on maobile phones, deskiop
computers, Blu-ray Disc players, settop boxes, and
EVEN inyour car.

By installing Java, yvou will be able to experience the
poweer of dava, brought to youo by Sun Microsystems,
Inc.

YWigit us at. hitpfjava.com

Cancel

The computer will then install the program onto your machine. When the process is
complete, the Finish Installation pop-up will display, click Finish Installation and the Set-Up
process will complete.

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010 Page 1.2



Section 1: LOGON

Logon LOGON
In future, the Java Applet will automatically load and the Logon Screen will appear.

24 EMS Logon E

zername: |

F‘asswurdl

| Connect Cancel ]

Enter your unique username and password that AENV has provided.

Do not share your password, if you find that another individual requires access to the web
forms; contact the DWQ User Coordinator with their information and a username and
password will be issued specifically for them.

QUESTIONS AND ANSWERS - LOGON

Logon Question: | received a “Failure has occurred on the Server” or a “Trigger raised
Questions & unhandled exception” error, what do | do now?
Answers

E-ITEM trigy
14,

orted: unahble to

Answer: In the event that the connection at AENV is terminated, such as could occur
during system updates, one of the messages above could be displayed on
your screen. This would occur if you had already logged on and the session
was terminated during your time logged on.

You may also receive the second message in the event that you have been
timed out. The system is set to time out after one hour.

Solution: Shut down the screen by selecting the X in the top right hand corner of the
screen. You will be able to log-on once AENV has re-established the
connection. Or contact. : DWQ.UserCoord@gov.ab.ca

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010 Page 1.3



Section 1: LOGON

Question: What is my username and password?

Answer: Each Authorized User will receive a_unique Username and Password from
AENV to submit drinking water quality information electronically through this
website. If you have not yet obtained a Username and Password please
contact: DWQ.UserCoord@gov.ab.ca.

Question: | have entered my username and password, but the following message pops
up. What is wrong?

Failed to connect. You are not connected to the database.

Answer: You may have entered your username or password in incorrectly. Please try
again. If the message occurs again, then contact the
DWQ.UserCoord@gov.ab.ca.

REMEMBER: YOUR USERNAME AND PASSWORD ARE NOT TRANSFERABLE AND IT IS
YOUR RESPONSIBILITY TO MAINTAIN THEIR SECURITY.

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010 Page 1.4



Section 2: DATA ENTRY FORM

FORM FOR DATA SUBMISSION

Introduction The website application is composed of a form with 4 tabs plus the entry page “Please

”form

approvalRegistration: | [T =l

Faciltyioperstion: | =

AI mrl-q Environment et Coneelogort

Inactive sessions will expire [n 60 mindtes.

The name of each tab is displayed along the top of the form. These tabs are:

e New/Un-submitted — Details,
o Un-submitted - Summary,

e Submitted — Summary,
Submitted — Details

Mewy/Unsubmitted - Details { Un=submitted - Summary Submitted - Summary Lz itize] - Fatijls

ApprovalRegistration: (239028 [00 (00 | [COMMUNITY REGIONAL VWATERWORKS SYSTEM

Operatior: [220774 | (&) [COMMUNITY & WA TERWORKS SYSTEM (WDIST)

From Date: To Date: Morthfesr.
U= [ismovzoos = |# [« Jfswovzoss = ¥ [ ] Gusry Data Contract Lab Data
Reading
Sample Location Gt | Fregue... | Parameter Type Uit () < or »Value (%) Date
[DISTRBUTION: BACTERIOLOGICAL F 1 |Weskly  [CHLORMNE, TOTAL e [ 8= | famovooos (=)
[DISTRELUTION: RANDOM LOCATIONS 5 [Weekly (e: [CHLORINE, TOTAL [ [moil s (13 HOV-2008
[ENTERING DISTRIBUTION SYSTEM 5 [veekly (e [FLOW [ror L 1+ [1a-r0v-2008
[ [ [ [ S| [
[ [ [ 1 B [
[ [ [ [ S| [ | |
[ [ [ |l El | [ L
Sample Type: [SAMPLE BASED ON GALCULATED VALUE(S) (EG Method (*) [TITRIMETRIC ANALYSIS

witer Type: [TREATEDWATER Missing Measurement Code: ’_ 3

Measuremert Commert: |
N
Select Appravel | Location Status | Submission Notes Save ReportiFile ‘ Submit | CanceliLogoft |

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010

Page 2.1



Section 2: DATA ENTRY FORM

ENTRY - Please Select Your Facility

Select your A waterworks system that is defined as an activity according to the EPEA Activities Designation
facility Regulation must hold either a Registration or an Approval for that system.
Many of the AENV Approvals now contain more than one unique operating system within the one
approval. The ‘Please Select Your Facility’ form allows the authorized user (or operator) to choose
the operation that will be reported on.

When this form opens several situations can exist:

1. If you operate only ONE system, the Approval/Registration ID field and the
Facility/Operation ID field will automatically be populated (or completed).

2. If you have ONE Approval with TWO or more unique operations within the Approval, then
the form will automatically populate the Approval/Registration ID field, but you will have to
use the down arrow (List of Values [LOV’s]) to choose which operation you will be entering
the monitoring records for.

3. If you operate more than ONE Approved/Registered System, then you will have to choose
the Approval/Registration using the down arrow (List of Values) and if the approval contains
more than ONE operation you will have to use the down arrow (List of Values) to choose

which operation you will be entering the monitoring records for.
7

Please Select Your Facility

00 |00 | & |COm! GIOMAL WATERWORKS S

N COMMUNITY %

Please Select Your Facility

ApprovaliRedistration: 239029 oo joo g ‘COMMUNITY REGIOMAL WATERWORKS SY STEM

Facilty Operation: Eiﬂ! g ‘COMMUN\TV A VWATERWORKS SYSTEM QADIST)

Almrl.q Environment ® GancelLoge

Inactive sessions will expive In B0 mindtes.

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010 Page 2.2



Section 2: DATA ENTRY FORM

New/Un-submitted Details Tab

Entering This is the form that is used to enter the monitoring results.
Monitoring i King YWater Quality Data YoU are canneetat 1o EMBU -irirlrlrlx il Lo,
details MewUnsubmited - Details l Unzubmitted - Summary Submitted - Summary Stz | - Bzl
SpprovalRegistration: (230028 00 | [00 | [COMMUNITY REGIONAL WATERVWORKS SYSTEM
Operation: (220714 # [COMMUNTY & WATERWORKS SYSTEM DADIST)
From Date: To Date: Morth ' ear:
= Jfemovzoos (= |# = J[owovzoos = % [ ¥ Query Data Cortract Lab Data
Resding
Sample Location Count | Fregue. .. | Parameter Type  Unit (*) = ar =Yalue (%) Diate
[DISTRIBUTION: BACTERIOLOGICAL F - 1 [weekly  |CHLORIME, TOTAL My gt [ [1a-nov-zoms (=)
|DISTRIBUTION: RANDOM LOCATIONS 5 [weekly (g: [CHLORINE, TOTAL [va  [maid F I+ |19-nov-2008
[EMTERING DISTRIBUTION SvSTEM 5 [wizekly (e [FLOWY [roT " [Lar = 18- 2008
| | | Ll 3 & |
| | | C I || |
| | | C S|l | | |
| | | C |l | z
Sample Type: [SAMPLE BASED ON CALCULATED YALUE(S) (EG. Method (*;  [TITRIMETRIC ANALYSIS
Wiater Type: |TREATED WATER hizzing Measurement Code: ’_ g |
Meazurement Camment: |
RS S
Select Approval | Location Status Submiszion Motes Save ReportiFile | Suikamit CancelLogoff
QUESTIONS AND ANSWERS -

New/Un-submitted Details Tab

Un-submitted  \When you sign on with your Username and Password, you will be presented with a form for

Details Tab -5\ mission of your monitoring information. This form will identify the information that you are

Questions . . . . . . .

and Answers required to submit electronically as a condition of your Approval/Registration. AENV has done its
best to ensure that the form reflects the drinking water quality monitoring information that your
Approval/Registration requires to be submitted electronically. However, it is your responsibility to
ensure that you comply with the Requirements of your Approval/Registration at all times.

Question: What if there are errors on the form?

Answer: If you believe there are errors, omissions or discrepancies in the form you are presented
or in the information you are asked to provide, please contact (via Email):
DWQ.UserCoord@gov.ab.ca

Let the DWQ User Coordinator know the name of your operation, your Approval/Registration
number, the date you logged on, and the nature of the problem. The Coordinator will investigate
and advise you of the outcome.

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010 Page 2.3
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Un-submitted
Details Tab —
Feature
Overview

New/Un-submitted Details Tab, FEATURES

*{E Drinking Water Giuality Data “ou are connected to EMSU

MewyUnsubmitted - Details l Unzubmitted - Summary Submitted - Summary Sijarinize] - Eizizl:

ApprovalRegistration: 239028 00 |00 [COMMUNITY REGIONAL WaATERWORKS SYSTEM
Operation: |22l3?1 4 g |COI‘\I1I‘\I1UNIT‘rr AWVATERWORKS SYSTEM 0AWDIST)

From Drate: To Diate: Maorth!ear:

= fremovzoos] (=% = fenov-zo0s =] 3 Query Data Cortract Lab Data

Reading
Sample Location Court | Fregue... | Parameter Type  Unit (%) = ar =Yalue (%) Date
[DISTRIBUTION: BACTERIOLOGICAL F 1 |[weekly  |CHLORINE, TOTAL [y [mgi - [1g-nov-zone (=)
|DISTRIBUTION: RANDOM LOCATIONS 5 [weekly (e [CHLORINE, TOTAL [va  [maL [ = [19-nov-2008
[ENTERING DISTRIBUTION SvSTEM 5 [vizekly (e [FLOWY [roT JLar = [19-hcwv-2008
| | | | 3 5 |
| | | Ll L] | |
| | | [l 3 El | | |
| | | .l 3=l | z
Sample Type: |SAMPLE BASED ON CALCULATED VALUE(S) (EG. Method (%) [TITRIMETRIC ANALYSIS
Water Type: [TREATED WATER Mizsing Measurement Code: ’_ 3 [
Measurement Comment: |
0 I S S
Select Approval | Location Status | Submission Motes | Save | ReportiFile | Suikarmit | CancelLogoff |

On the New/Un-submitted Details Tab you can:

e Select a different OPERATION if the approval has multiple operations within the one
approval.

e View un-submitted details of the samples that have been analyzed by your contract
laboratory. These records will be available ONLY IF your contract laboratory is submitting the
results electronically to AENV, see Appendix 2.

e Select a specific data range using the From Date: and To Date: fields. The range can be
anywhere up to 61 days (approximately two months)

e Select one month at a time using the Month/Year field

e Sort the records within the date range by Sample Location, or Frequency, or Parameter

e Find the last record within the date range by using the
navigation/VCR buttons NN RS

e Return to the Entry form to select another approval by using Select Approval

e Change the status of a monitoring location using the Location Status

e Enter detailed notes on the operation using the Submission Notes

e Enter comments specific for an individual measurement

e Save the values entered for each parameter

e Report on the saved, but un-submitted values entered for the specified date range

e Submit the values entered for the specified date range

e Cancel or Logoff the secure website
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New/Un-submitted Details Tab, CONTRACT LAB DATA

Viewing One of the features of this secure web form is the ability to view the results of your water
Contract analysis that has been performed by your contract laboratory. Of course this can only be done
Laboratory . .

data when your contract laboratory has arranged with AENV to have the analytical results sent

electronically to AENV on the behalf of the Approval/Registration holder. For information on this
process, including the submission of the data to AENV, refer to Appendix 2.

‘78 Drinking Water Quality Data You are cannected to EMSLY [r il i e e e e e

MewUnsubmitted - Details l Unsubmitted - Summary Submitted - Summary Submitted - Details

ApprovalRegistration: |239029 oo oo |COI‘\I1I‘«1UNIT\rr REGIOMNAL WATERWORKS SYvSTEM
Operation: |22D?1 4 g |COI‘\I1I‘«1UNIT\rr ANVATERWORKS SYSTEM QADIST)

From Diate: Tao Date: Morithryear:
= = % = = % oCTi200E & GQuery Data m

New/Un-submitted Details Tab, EXPLANATION OF THE DETAILS
for ENTERING DATA

¥ You are connecte

Un-submitted dng Water Qualit
Details Tab — MeweUnsubmitted - Details l Unzubmitted - Summary Submitted - Summary Szl - Dizezls
Entering
Monitoring ApprovalRegistration: 239029 00 (00 [COMMURNITY REGIONAL WATERWORKS SYSTEM
results Operation: [220714 & [COMMUNITY & WATERWORKS SYSTEM GADIST)
From Dte: To Date: Moritha esar:
= = % = = |3 OCTi2008 | ¥ Query Data Contract Lab Data
Reading
Sample Location Count | Fregue... | Parameter Type  Unit (%) =ar =Yalug (*) Date
[DISTRBUTION: BACTERIGLOGICAL F 1 [Weekly  |CHLORIME, TOTAL M [mad | | |m1-0cT-2008 [
|DISTRIBUTION; BACTERIOLOGICAL, F 1 [Weekly  [CHLORIME, TOTAL Wi ol F[ |02-0cT-2008
[DISTRIBUTION: BACTERIOLOGICAL F 1 [Weekly  |CHLORIME, TOTAL MM [mad =l |03-0cT-2008
[DISTRIBUTION: BACTERIOLOGICAL F 1 [waekly  |CHLORIME, TOTAL M [mail = 04072008 -
|DISTRIBUTION: BACTERIOLOGICAL, F 1 [Weekly  [CHLORIME, TOTAL Wi el [ =] |0s-0CT-2008
[isTRIBUTION: BACTERIOLOGICAL,F 1 |Weekly | [CHLORIME, TOTAL b g L I |o8-0cT-2008
[DISTRIBUTION: BACTERIOLOGICAL, F 1 [weekly  |CHLORIME, TOTAL M o =l |o7-ocT-2008 '
Sample Type: [SAMPLE BASED ON CALCULATED WALUE(S) (EG. Method () [TTRIMETRIC ANALYSIS
Wiater Type: [TREATED WaTER Missing Measurement Code: 3 |
Measurement Comment: |
== = = ==
Select Approval | Location Status Submission Motes Save Report/File | Subrmit CancelLogoff
From Date: To Date: Month!year:
What is a DATE RANGE: [=Jbrocras [ ]% < |[1-ocT-z008” e ®

?
Date Range: In the first example above, the Month/Year date range was chosen and in the second example a

period of 01-OCT-2008 through 11-OCT-2008 was chosen. Remember you can choose a From
Date: / To Date: for any time period of up to 61 days (2 months).

The form defaults to today’s date. If you are entering data on any date OTHER THAN today’s

date then you will have to choose the date using the drop down calendar.
The double arrows move you either forward or back an entire year, and the single arrows move
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Can | Sort the
parameter
records?

you either forward or back one month at a time.
When you reach the desired date highlight it and click OK.

ApprovelRegistration: (239023 (00 |[00 | [COMMUNITY REGIONAL WATERWORKS S5 TEM ]
Operatio: 220714 | [#] [COMMUNITY & WATERVWORKS 5'YSTEM (ADIST) ]

From Date: To Date: Marthsyvear:
o zuce (@

[:]E] l Query Data I [ Contract Lak Data ]
i]i] December 2008 ’ :]

iing

Sampe Loceton | Count (F| iy, v | Tue |yt | Tht | Fri | ot | | L€ = or =Vale () Date
DISTRIBUTION: BACTERIOLOGICAL, F| 1w Mol 3 - 01-DEC-2005 (=
DISTRIBUTION: RANDOM LOCATIONS| 5w | O Mol 3 - 01-DEC-2005
ENTERING DISTRIBUTION SYSTEM siwl 7| B |8 |10 11 |12 15 Lyt 3 - 01-DEC-2008
14 |15 (16 |17 |18 |18 |20 2
+
2 |22 |23 |24 |25 |28 |27 ;
2 |29 |30 |3 0 =
Sample Type: | SAMPLE BASED ON ‘ Method (41 [ TITRMETRIC AMALYSIS ]
Water Type: | TREATED WATER K ] CANCEL ] rement Cade: E[ ]
Measurement Commert: [ ]
I Select Approval ” Location Status ” Submizsion Motes H Save ” ReportiFile ” Submit H CancelLogoff l

You can scroll one day at a time, backward or forward by using the single arrow buttons on

either side of the From Date: or To Date:
From Date: To Date:

(=) |o1-pEC-2008 (= )|[% ﬁ]DLDEC-ZDDS ﬁ]@]

The form will not allow you to enter data in the future.

ple from date cannot be in the future.

When you choose, or change a date range the screen must be refreshed to bring forward the
records for the dates specified. This is done by clicking on the Query Data button.
If you forget the system will remind you by giving you an error message.

SORTING RECORDS: Sample Location Count Iw] Parameter

The records within the date range can be sorted by clicking on the Sample Location button, or
the Frequency button, or the Parameter button. The above example was sorted by Sample
Location, in ascending date order.

If you want to reset the original sort order, click on Query Data.
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What do the COLUMN HEADING DESCRIPTION

C"’“"?" The records on the form are the specific monitoring requirements for your waterworks system.
Headings . . . .
mean? If this is not consistent with what you monitor then please contact DWQ.UserCoord@gov.ab.ca
Reading
Sample Location | Courit | Fregue... | Parameter | Type  Unit (%) =or =Yalue (*] Date
[pI=TRIBUTION: BACTERIOLOGICAL F 1 [Weekly  [CHLORINE, TOTAL MM gl = -] [ [11-0cT-2008

An explanation of the column headings are:

1. Sample Location: the location where sampling takes place.

2. Count: the number of samples or measurements that are to be taken for the frequency
period

3. Frequency: the period of time, example:
a. Weekly: means calendar week
b. WKGW: means calendar week, except statutory holidays
c. Month: means calendar month
d. Annual: means calendar year

4. Parameter means the chemical that you are analyzing for, or value you are measuring, for
example: chlorine residual, turbidity, flow, volume,

5. Reading Type means the type of sample taken, example:
a. n/a: means ‘discrete sample’ or ‘grab sample’
b. MIN: means ‘minimum value’ of a number of sample measurements, such as continuous

monitoring

c. MAX: means ‘maximum value’ of a number of sample measurements
d. AVG: means ‘average value’ of a number of sample measurements

6. UNIT (*) and SELECTING A UNIT: The parameter unit is associated with the analytical
method. If you change your method of analyzing a parameter then you must change the
unit criteria by choosing from the List of Values (LOV’s).

Reading
Sample Location Count | Freque... || Parameter Type  Unit (%) Value () Diste
DISTRIBUTION: BACTERIOLOGICAL, F 1 |weskly | CHLORIME, TOTAL MIN | matd - -0

Walid walues far unit

Find|%
Unit Code Method Whiy Code J=]
mgil CHLORIME, FREE & TOTAL: AMALYSIS DOME IM THE FIELD By HACH ... 1011493 =

7. <or> means the ‘less than’ or ‘greater than’ symbols. These are used if your monitoring
result is ‘less than’ a analytical detection limit, or shows ‘greater than’ the value. Ignore
these if they are not applicable.

8. Value (*) means the measured, numeric value of the parameter.

9. Date means the date when the sample measurement was taken.
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V'_/hat dothe  SAMPLE DESCRIPTION
Fields under  Near the bottom of the form are 5 highlighted fields (boxes). The information in this area

g;emmeters pertains to the record, or parameter, that is highlighted above it.
refer to? Reading
Sample Location Court | Fregue. .. | Parameter Type  Lnit (%) = ar =Yalle (%] Date

[DISTRIBUTION: BACTERIOLOGICAL, F 1 [weekly  |CHLORIME, TOTAL [y e 3~ |o1-0cT-2008 [
|DISTRIBUTION: BACTERIOLOGICAL, F 1 [Wieekly  [CHLORIME, TOTAL [mird " ol [ =] |02-0cCT-2008
[DISTRIBUTION: BACTERIOLOGICAL, F 1 [Weekly  [CHLORINE, TOTAL [t g L [03-0cT-2008
[DISTRIBUTION: BACTERIOLOGICAL F 1 [wieekly  [CHLORINE, TOTAL it [mg L |[o4-0cT-2008 -
[DISTRIBUTION: BACTERIOLOGICAL, F 1 |Wieekly  [CHLORINE, TOTAL Wity g = |05-0cT-2008
[DISTRIBUTION: BACTERIOLOGICAL, F 1 [weekly  [CHLORINE, TOTAL [ry g 3 = |[og-0cT-2008

[DISTRIBUTION: BACTERICLOGICAL, F | [o7-0CT-2008

ample Type: |SAMPLE BASED Ol CALCULATED WALUE(S) (EG. hdethod (*): |TITRIMETRIC ARALYSIS

Wgter Type: |TREATED WATER Miszing Measurement Code: g |

Comment: |

w e b= f ]

An explanation of these 5 fields are:

10. Sample Type: refers to how the sample was collected. For example a ‘discrete (grab)
sample’ means that a grab sample was taken and analyzed for the parameters as defined in
the Approval to Operate, or applicable Code of Practice. In the example above the Reading
Type (or Sample Type) is to be recorded as the MINIMUM value of the continuous
monitoring data for that day.

11. Method: this refers to the type of analyzer/or methodology used to determine the values of
the parameter analyzed (see No. 6: Unit (*))

12. Water Type: refers to which water is being sampled; either from the RAW water or
TREATED water

13. Missing Measurement Code: If there is no data for a required sample, you must choose a
reason from the List of Values (LOV’s) to ensure that the measurement is accounted for
when you submit your data. (Note: you can enter a comment into the Measurement

Comment explaining the reason for the missing measure.)

Val

Sample Location br =Valus (*) Date

DISTRIBUTION: BACTERIOLOGICAL, 0120000/ (01-0CT-2008 -
DISTRIBUTION: BACTERIOLOGICAL, F ry Emor 0200000 02-0T-2005
DISTRIBLITION: BACTERIOLOGICAL, F
DISTRIBUTION: BACTERIOLOGICAL, F
DISTRIBUTION: BACTERIOLOGICAL, F
DISTRIBUTION: BACTERIOLOGICAL, F
DISTRIBUTION: BACTERIOLOGICAL, F

Missing b Description

- 03-0CT-2008
- 0180000 04-OCT-2008
0190000 05-0CT-2008
0200000 05-OCT-2008
0™MQo000 | 07-OCT-2008 e

TPE Transposing Error (Entered on wrong day)
EithenOr Missing Measurement (re: Chlarine R

Missing Measurement Cade: *|[Analyzer Broken

Sample Type: |SAMPLE BAS)
Wyiater Type: | TREATED WWATER

Measurement Commert: |replacement analyzer has been obtained

= = = =

14. Measurement Comment: a field where you can add a comment specific to the parameter.
For example: the address where the sample was taken in the distribution system could be
entered into the Measurement Comment field.
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QUESTIONS AND ANSWERS -
| MISSING MEASUREMENT CODE
Missing Question: What if | am missing data for a particular date and wish to save the other data
’_V’;"S”:?me"t collected along with the record that a data measurement is missing?
andu:;s’;':rs Answer: For any missing values, highlight the value that is missing. Use the LOV’s (down

arrow) beside the Missing Measurement Code to select the reason for the missing
data. Then use the comments area to further elaborate as to why the data is
missing. The missing measure code will be saved along with the values entered for
the other parameters/or dates.

Question: Do | have to enter a Missing Measurement Code?

Answer:  Yes. The Approval/Registration requires monitoring at specific stations, for specific
parameters, at specified frequencies. If a measurement is missed, it could become a
compliance issue. In addition, if a missing measurement code is not entered, it
would be considered an incomplete report, which would trigger another compliance
incident.

QUESTIONS AND ANSWERS -
ADDITIONAL MONITORING

Question: What if | collected data for a parameter more frequently than my approval

Momtf)rmg ~  requires?
Questions  — ppnswer:  The form allows for onl | t d
and Answers nswer: € Torm allows Tor only one value per parameter per day.

If you continuously monitor a parameter, the form will show a reading type of MIN
(minimum) for the frequency specified (i.e. daily); or MAX (maximum) for the
frequency specified; or AVG (average) for the frequency specified.

If you monitor a parameter daily and the frequency specified is

1 grab sample/week, then you can enter one value/per day. This would mean that 6
of the 7 values would be considered additional data.

If you were sending in monitoring data by ftp (flat file transfer process), then the
system would be able to accept additional data without problem.

New/Un-submitted Details Tab, TASK BUTTONS

User has SELECT AN APPROVAL

more than Select &pproval Locetion Status | Submission Motes | Save | Report/File | Submit CancellLogoff

Z)I\iisszrg:al Select Approvall
The Select Approval button is found on each of the four tabs.
When you are authorized user/operator for more than ONE approval you can enter details for
the other approved/registered systems without terminating your on-line session. This is
accomplished by clicking on the Select Approval button to return to the “Please Select Your
Approval” form.
When you have returned to the “Please Select Your Approval” form use the LOV’s (down arrow)
to choose the next Approval/Registration.

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010 Page 2.9



Section 2: DATA ENTRY FORM

What is the
Location
Status?

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010

’E_E Dirinking

ter Diata Entry

Please Select Your Facility

ObRUMITY REGIONAL WATERVWORKS SYSTEM

\TE Et -F
239029 COMMUMNITY REGIONAL WATERWORKS S5YSTEM

Albert

Click OK, when the name of the correct Approval/Registration is highlighted. Then proceed as
before.

REMEMBER: If the Approval has only ONE operation then the Facility/Operation field will
automatically populate, but if the Approval has MORE THAN ONE operation you will have to
choose which operation you want to enter the monitoring details.

Then click Next to proceed.

UNE WIIT G e I B e

LOCATION STATUS

Select Approval ] Location Status Submission Motes ] Save l Report/File: l Submit l CancellLogaff l

[Enter Changes in Location Staius]

Each of the sampling station locations are by default OPERATING. If it became necessary to SHUT
DOWN a station, then monitoring at that location would not be performed. Unless you change
the STATUS of the station the system will expect monitoring data to be completed and the data
entered on the form. If you have not changed the location status your monthly report will be
considered INCOMPLETE, and an INCIDENT will be triggered automatically.

When the station is again UP-and-RUNNING you should change the LOCATION STATUS back to
NORMAL OPERATION.

= 'E_E Locatic

Sampling Location:  EMTERIMNG CLEARWYELL RESERWCIR
Last Submitted Status: 17-DEC-20020PR Operating

Initial default status

Sample Location
DISTRIBUTION: RAMNDC)
CISTRIBUTION. RANDC]
ENTERING CLEARVWELI
ENTERING CLEARVELI
ENTERING DISTRIBUTIC
EMTERING DISTRIBUTIC
ENTERING DISTRIBUTIC

Status Date

Status  Status Description
18-NOY-2008

Status Comment

Sample Typ
Shut Down
QPR Operating
AOL Analyzer offline

Water Typ

Meazurement Commer|

B TRM Turnaraund Facllity Sae H Cancel I
- — oL Unit off line =
[ Select &pproval “ Location Status ” Submission Submit H CancellLogoff I
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How are
Submission
Notes Used?

Saving
records

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010

SUBMISSION NOTES

Select Approval | Location Status | Submizssion Motes

[Nutes to be included in next submission]
Submission notes is a field that can be used to record day-to-day happenings at the plant. The
notes are stored by approval/registration ID. This means that when you are entering data on an
approval that has more than one operation within it, you should enter the name of the
operation and the date, then the note; otherwise you will not be able to tell which operation the
note belongs to.
When you submit records the submission notes are also submitted, BUT it is important to
understand that the date recorded will be the date of submission, NOT the date you entered the
note. THEREFORE, DATE and PROPERLY title your notes!

Save | Report/File | Submit | CancellLogoff |

Satmple Location Court | Freque... || Parameter Type  Unit (%) =or =Yalue (%) Drste
DISTRIBUTION: BACTERICLOGICAL, F 1 | wieekly CHLORIME, TOTAL bt | masL ¥ - 01-
DISTRIBUTION: RAMDOM LOCATIONS 5| Wieekly (e CHLORINE, TOTAL nfa|morl * - 01-

EMTERIMG DISTRIBUTICAES
DISTRIBUTION: BACTEI
DISTRIBUTICH: RANDC
EMTERING DISTRIBUTIC
DISTRIBUTION: BACTEI

i

Submission notes

Motes entered here will be sent to Alberta Environment with the nesd submizsion of measurements.

COMMUNITY A- 03-0OCT-2008
The chlarine analyzer used for sampling chlarine in the distribution system broke. A replacement
was ordered, but analysis was not performed.

Satnple Ty
Water Typ
Measurement Commer

== = =

Select Approval

SAVE DATA

Select Approval | Location Status | Submission Nm...@ ReportFile |

[Save cata to your workspace, without sukbmitting to Alkerts Environrnent.]
You must save the data that you have entered prior to submitting it to AENV. The data will be
compared against the limits defined by your Approval/Registration. A pop-up message will show
you the number of records saved, updated and/or deleted.

Save Cancel

Submit | CancellLogoff

Mewensubimitted - Details Unsubmitted - Sumimary Submitted - Summeary = miiae] - Cizil
ApprovalRegistration: | 239029 00 o0 || COMMUNITY REGIONAL WATERVWORKS SVETEM
| COMMUNTY & WATERWORKS SYSTEM 0ADIST)

To Date:

Operation: |220714

From Date: Month/'ear:

= = | = = | QICT2008 | & Query Data Contract Lak Data

Reading

Sample Location Cou Farms
DISTRIBUTION: BACTERIOLOGICAL , F

DIZTRIBUTION: BACTERIOLOGICAL, F

Yy ) Date
0.030000) | 01-0CT-2008 -
0300000 (03-0CT-2008

DISTRIBUTION: BACTERIOLOGICAL , F
DISTRIBUTION: BACTERIOLOGICAL , F
DISTRIBUTION: BACTERIOLOGICAL, F
DIZTRIBUTION: BACTERIOLOGICAL, F
DIZTRIBUTION: BACTERIOLOGICAL, F

Sample Type: | SAMPLE BASED ON CALCULATED VALUE(S) (EG
Water Type: TREATED WWATER

03-0CT-2008
1100000 04-0CT-2008
1.000000 | 05-0CT-2005
0.900000 | 08-OCT-2005
0950000 | 07-OCT-2003

Method (") | TITRIMETRIC AMALY SIS

Missing Measurement Code: | AMB || &/ | Analyzer Broken

Meazurement Comment: |replacement ordered

=< = = ==

Select Approval Location Status Submisgsion Hot... Save RepartiFile Submit CancelLogoff

Click OK and you will be provided with a Summary of Limit Checking. This identifies the number
of measurements checked, and whether they were within the limits or guidelines of the
Approval/Registration; also the Exceedance Details are shown if a parameter is outside of a limit
or guideline.
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Summary of Limit Checking

‘ Mumber of measurements that were checked G
‘ Mumber of measurements that were WITHIM the limit(s) or guideline(s). a
\ Mumber of measurements that swere QUTSIDE the limit(s) or guidelines). (See Exceedance Details below ) 1

‘ Mumber of measurements where compliance could not be cleary determined. (See notes below.) 1]

Excesdance Details
MOTE: Albetrta Environiment does not yet have access to this information. Please ensure you have complied with all

Emergency Operation actions and reporting required by your approval.
Sampling Lacsation Parameter Walue Loswet Limit Upper Limit Limit Type Date
[DISTRIBUTION: BACTERIOLOGICAL, FICHLORINE, TOTAL | oosoooo|[  ooooooo]| Approval  [01-GCT-2008 (=)
[ \ [ \ [ [ =

‘Approval indicates the limit is defined in your Alberta Environment Approval.
"GOV indicates the limit iz defined in the Guideline for Canadian Drinking Vater Quality .

Creating a REPORT/FILE
report on saved Select Approval | Location Status | Submizsion Notes | Save @| Sukamit | CancelLogotf

records

[Prirﬂ areport, or save datato s file.]
You can print a report or export the saved records into a data set that can be opened in
Microsoft Excel format.

Two report ‘output’ types exist:
e A printable report, which is created on-line, and
e A Data File, which is exported in .csv format. This format can be opened in Microsoft Excel.

Click on the REPORT/FILE button. Choose the ‘From Date:’ and ‘To Date:’ and the type of
output, in this example it will generate a printable report. Click OK

Sample Lo ReportFile Date:
DISTRIBLTION Spproval i (239029 [0 1 [oo T &) [coMmUnITY REGIOMAL WA TERWORKS SYSTEM M-0CT-2008 | L 1=
DISTRIBLTION FacltyiOperation: 220714 & [COMMUNITY &\ TERWORKS SYSTEM (ADIST) 02-0CT-2008
DISTRIBUTION Sernpling Location, [ALL B 03-0CT-2008

CISTRIBUTION 04,200 T-2005
Sample Frequency: |'£\|—L ﬂ
DISTRIBUTION = 5-0CT-2008
DISTRIBUTION parametar. [ALL / 2 ) ||05-0cT-2008
FromDate: |01-0CT-2008 | (¥ ToDate: [30-NOV-2008 (¥ .
DISTRIBUTION 07-0CT-2008 -
Sar Cutput Type

® Printable Repart

W
 Data File (CS¥ Farmat) ok | Cancel ‘
Meazurement
== =

Select Approval Location Status Submission Hot... Save Report/Fils Subrmit CancelLogoff
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4]t T2 v e, .2 ol e rmiu_twaytwap_dwar 3500_web. htrnl_report v| B

&) Agent ] Dicticnary

DRINKING WATER REPORT - UNSUBMITTED DATA

From Date. 01-0CT-2008 To Date: 30-NOV-2008
Approval No. 2390280000

Lecation: COMMUNITY A / DESTRIBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS

WalAT < Samgin
Type Farameter Date | o | vale Une | Frequency | Count Tipe
GAMPLE BASED ON
0M-0CT- ALCULATED

2008 ARLUIE(E) (G WVE,
A, W

Reanng

TREATED WATER [CHLORINE, TOTAL 03 mglL MEEK 1 ]

Measurement Commeants

)
FAMFLE RASED OM
02-0CT-

[TREATED WATER [CHLORINE, TOTAL 2008 ALUE(S) (EG. AVE,

A, M)

mgll  WEEK |PALCULATED ey

EAMPLE BASED OM
ALCULATED

4-0CT- 11
ALLIE(S) (EG. AVE,

[TREATED WATER [CHLORINE, TOTAL 2008

mgll  WEEK 1

| V]

EAMPLE BASED OM

N - 050CT- - ATRD

[TREATED WATER [CHLORINE, TOTAL P0e 1| mgL pEEK FALKEE) GO, AVE,
PaA, W)

[5AMPLE BASED 0N

oy o DE5-OCT CALCULATED

[TREATED WATER [CHLORINE, TOTAL P 4 mgl  WEEK ALUE(S) (EG AVE,
DA, M)

BAMPLE BASED 0N

; P OT-0CT a8 ALCULATED

[TREATED WATER CHLORINE, TOTAL L mgi. MEEK 1 ALUELE} (EG. AVE,

2008
PRAK, M)

By selecting the ‘Data File’ output type you will be able the save the un-submitted records to

your own computer. Right mouse click on the csv.file will give you a list of options.

#]Drinking Water Quality Report<br> - Microsoft Internet Explorer

File Edit View Favorites Tools Help

Address |@ http:/fervext02.env.gov.ab.ca/plsfemsu_dwo/dwop_dwgr3so0_web html_csv_help

B@?

eBack - @ \ﬂ @ h f_U Search S‘f‘\?Favormes ‘G} [\' ; " | _J ﬂ E\ é'
HGU Links ™

3l.csv)
3. Click Save

1

Open

Open in Mew Window
Save Target As...
Print Target

|ﬂ
i
-}

Copy Shortout

Add to Fawarites..,

Corwert link target to Adobe POF
Corwert link target 1o existing PDF

1. Click on the link below with the RIGHT mouse button, then choose "Save Target As.."
2. Select the desired folder and type i a file name ending with .csv (eg.: DWQ Data 2002-03-

(& Opens selected link in & new windaw, !Lucal intranet
Properties

Choose “Open in New Window”, and the report will open in Excel format in a new window.

You will be given the option of “opening the file” or “saving the file”

File Download a

Do you want to open or save this file?

xl j Mame: 239029_20081119174503.csv
i

Type: Microsoft Office Excel Comma Separated Yalues Fil...

From: envext0DZ2.env.gov.ab.ca

Open ] [ Save ] [ Cancel

harm your computer. |f you do not trust the source, do not open ar

@ ‘while files from the Intermet can be useful, some fles can potentially
save this file. “/hat's the risk?

Choose Open
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Section 2: DATA ENTRY FORM

I Microsoft Excel - 239029_20081119174503[1].csv
El_] File Edit Wiew Insert Format Toole Data  Window Help

RN NERENEE REN kAN REER R ARSI N TN N

Al A £ From Date
A [ e [ ¢ [ o | e [ F | & [ H [ 701 [ J T v [ €L T ™ [ N ]
1 [From DatelTo Date  Approval M Approval Name
| 2 | 1-Oct08] 30-Nov-08 D0233023- COMMUNITY REGIONAL WATERWORKS SYSTEM
| 3 |Location Parameter Date <or> “alue Unit Sample Ty Frequency Count Water Typ Reading TyMethod ~ Measurement Comments
| 4 |COMMUNICHLORINE 1-Oct0B8 0.03 mgfl SAMPLE [WEEK 1 TREATED MM TITRIMETE
| & |COMMUNICHLORINE 2-Oct05 0.8 mg/lL SAMPLE PWEEK 1 TREATED MM TITRIMETR
| B |COMMUNICHLORINE 4-Oct0B8 1.1 mgil SAMPLE [WEEK 1 TREATED MM TITRIMETE
| 7 |COMMUNICHLORINE 5-Oct05 1 mgil SAMPLE PWEEK 1 TREATED MM TITRIMETR
| 8 |COMMUNICHLORINE B-OctOB 0.9 mylL SAMPLE [WEEK 1 TREATED MM TITRIMETE
| 9 |COMMUNICHLORINE 7-Oct05 0.95 mgil SAMPLE PWEEK 1 TREATED MM TITRIMETR
10
INumher of Records: 6

Ifyou choose “Save Target As...” the data will be downloaded and you can then save it to your

computer.
My Computer ||~ ' — - -
& | B
File name: |233029_20081119174710.084 [v| [ sae_ ]
by Metwark Save as type: | Microzoft Office Excel Comma Separated \-"aluz[ w ] [ Cancel ]
QUESTIONS AND ANSWERS -

New/Un-submitted Details Tab, LIMIT CHECKING

Saved date is Question: What happens if the data is compared with the requirements of my

fimit C.heCked' Approval/Registration and a monitoring value exceeds the limit?
Questions and .
Answers Answer:  Verify the value you entered.

If the value is truly outside the Approval/Registration limit then you will need to
follow the emergency response procedure as specified in your
Approval/Registration. This includes calling the AENV 24 hour complaint /
emergency response number (1-780-422-4505)

Question: There is a red L showing beside a saved record. What does it mean?

Answer:  The red L indicates that a measurement is outside of the limit as defined by the
Approval/Registration (Code of Practice). Double clicking on the red letter will
result in a message pop-up explaining this.

Reading
Sample Location | Court | Freque... || Parameter | Type Unit (%) < or =Valug (%) Date

[DISTRIBUTION: BACTERIOLOGICAL, 1 [Wisekly  [CHLORINE, TOTAL MIN [ = 0030000 [01-0CT-2008 L
|DISTRIBUTION: BACTERIOLOGICAL, F 1 |wieekly  |CHLORINE, TOTAL MM [mat L 0.300000 |02-0CT-2008

F e e e e e T P T e

Question: What if I’'ve saved a record, but not submitted it. Can | change the value?

Answer:  You can change and re-save the value of UN-SUBMITTED records as often as is
necessary. Only once it’s submitted to AENV does it become a problem to change
avalue. It's important to CHECK the ACCURACY of the saved records, including the
CORRECT DATE BEFORE submitting them to AENV.

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010 Page 2.14



Section 3: FORMS — SUBMIT RECORDS

Send the saved
monitoring
records to
AENV

New/Un-submitted Details Tab,
Un-submitted Summary Tab
SUBMIT records to AENV

You can submit the records that you have entered and saved from the New/Un-submitted

Details Tab, OR from the Un-submitted Summary Tab.

The records that are submitted, as well as the date on which it is submitted, will be used to

assess compliance with the requirements of your Approval/Registration. This is the

monitoring information that will also be made available to the public through the AENV

ebsite.

%3 Drin

MewUnsubmited - Details l Unsubmited - Summary Submitted - Summary ST e T B
ApprovalRegistration: (239029 00 |00 | [COMMUNITY REGIONAL WATERVWORKS SYSTEM
Cperation: 220714 #] [COMMUNITY A WATERWORKS SYSTEM (ADIST)
From Date: To Date: Monthryear:
= = |3 =l = |% [|ocToos (¥ Query Data Contract Lab Data
Reading
Sample Location Count | Fregue... ‘ Parameter Type  Unit (*) =aor =value (*] Date
[DISTRIBUTION: BACTERIOLOGICAL, F 1 [Wieskly  |CHLORIME, TOTAL Wi (g 3 R [mocroms L (&
[DISTRIBUTION: BACTERIOLOGICAL, F - 1 [Weekly  [CHLORINE, TOTAL MIN - g =l = 0.300000 [02-0CT-2008
[DISTRIBUTION: BACTERIOLOGICAL, F 1 [Vieekly | [CHLORINE, TOTAL N o L [03-0¢T-2008
[DISTRIBUTION: BACTERIOLOGICAL,F 1 [wieekly  [CHLORINE, TOTAL MR | L 1.100000 [04-0CT-2003 -
[DISTRIBUTION: BACTERIOLOGICAL, F 1 [wieekly | [CHLORINE, TOTAL ity g #H = 1.000000/ [05-0CT-2008
[DISTRIBUTION: BACTERIOLOGICAL,F 1 [wieekly  [CHLORINE, TOTAL i g L 0900000 [06-0CT-2009
[DISTRIBUTION: BACTERIOLOGICAL,F 1 [wieekly  [CHLORINE, TOTAL M gL # = 0.850000 [07-0CT-2003 &
Sample Type: [SAMPLE BASED ON CALCULATED WwALUECS) (EG. Method (3 [TITRIMETRIC ANALYSIS
Wiater Type: [TREATED WATER Wiszing Measurement Code: ] [
Measurement Comment: |
w |« | = ] e
Select Spproval | Location Status Submisgsion Not... Save RepottFile m CancelLogoff

10 EMSU o

MNewUnsubmitted - Details Unsubmitted - Summary Submitted - Summary Z itz ] - izl

Approval It 239029 0o |od |COMMLINITY REGIONAL WATERWORKS SYSTEM

Operation: |22E|?1 4 ﬂ |COMI\I1UNIT\rr A WATERWORKS SYSTEM (ADIST)

Gty Data

Sample Date Sample Location # of Records

|D1 -0CT-2008 ‘DISTRIEIUT\ON: BACTERIOLOGICAL, RANDOM LOCATIONS ‘ 1w =]
|02-OCT-2008 ‘DISTRIEIUT\ON: BACTERIOLOGICAL, RANDOM LOCATIONS ‘ 1
|03-OCT-2008 ‘DISTRIBUT\ON: BACTERIOLOGICAL, RANDOM LOCATIONS ‘ 1
|D4-0CT-2DDS ‘DISTRIBLIT\ON' BACTERIOLOGICAL, RANDOM LOCATIONS ‘ 1
|DS-0CT-2DDS ‘DISTRIEIUT\ON: BACTERIOLOGICAL, RANDOM LOCATIONS ‘ 1 I
|DB—OCT—2DDS ‘DISTRIEIUT\ON: BACTERIOLOGICAL, RANDOM LOCATIONS ‘ 1w
|D?-OCT-2008 ‘DISTRIBUT\ON: BACTERIOLOGICAL, RANDOM LOCATIONS ‘ 1

[ \ \ r

| \ \ "

| [ [ .l |
| \ \ g

Check Al | Dincheck &1l |
== = = | ==
Select Approval ® ReportiFile | CancelLogoff |

You can view ALL un-submitted details from the Un-submitted - Summary
When you click Submit you will be given a warning message as follows:
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Section 3: FORMS — SUBMIT RECORDS

submission.

Click OK and a pop up message will appear telling you how many records were submitted to
AENV and a Reference number is given.
Record the reference number; it serves as a receipt for submission of your data!

When you click the OK, the records are submitted to AENV, and the Un-submitted —
Summary form will clear. You will no longer be able to view the records on the
ew/Un—submitted Details Tab.

%8 Dirin

El

Unsubmitted - Summary l

Approval it 239028 (00 (jo0 [COMMUNITY REGIONAL WATERWORKS SYSTEM
Cperation; |22071 4 glCOMMUN\TY AVWATERWORKE 5 STEM (WDIST)
Gy Data
Sample Date Sample Location # of Records
(=
.
-
-
-
-
-
-
-
-
L
Check All Uncheck Al
Col== ]l )= ] ==
Select Approval Submit I ReportFile ] Cancellogott ]
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Section 4: SUBMIT DETAILS

Can | see the
data that |
submitted to
AENV?

What do the
Option buttons
do?

Viewing the
Operator
submitted
details

Alberta Environment - Electronic Data Transfer Manual for Drinking Water Operators, March 2010

Submitted — Summary Tab — RADIO (or OPTION) BUTTONS

Once data has been submitted to AENV it is no longer accessible through the
New/Un-submitted — Details and Un-submitted — Summary tabs.

The submitted data can be viewed on the Submitted — Summary tab. Choose the date

range by using the popup Calendar when you click on the down arrow.
& i

e Ansubimitted - Details Unzubmitted - Summary Submitted - Summary S ppiti=e] = Bizizi=
Approval Id: | 239029 oo oo COMMUNITY REGIONAL WATERWORKS SYSTEM
Cperation: [220714 #| COMMUNITY & WATERVWORKS SYSTEM (ADIST) (K DL
From Date: | 20-MO%-2008 ¥ ®operstor - Entered O Bacteriological Data O &nnual
Sample Date il # of Records
#=
Sun |Mon Tue “Wed Thu | Fri | Sat
EEAENED
3 [ T g 9 |10 |1
12 |13 |14 |13 |16 |17 |18
149 m 2 (22 |23 |24 |25
26 |27 |28 |29 |30 |3
-
oK | cancel |
Check &l Uncheck Al
=2 = - o
Select Approval Location Status = Submitted Hotes ReportFile: Cancellogoft

Select the type of data by clicking on one the radio buttons, i.e. Operator-Entered;
Bacteriological Data; or Annual. Then Query Data.

The radio button: Operator — Entered
The system default is Operator — Entered monitoring data records. All the data that the
authorized user entered, saved and then submitted to AENV will be displayed.

’"zg Drinking Water Quality Data

MewwAnzsubmitted - Details Unzubmitted - Summary Submitted - Summary l Submitted - Details
spproval o [FEENEE 00 (00 | [COMMUNITY REGIONAL WATERWORKS S'YSTEM
operation: 220714 | [#] [COMMUNITY & WATERWORKS SYSTEM (ADIST) m
From Date: m g To Date: ,m g ® Operator - Entered Bacteriological Data © Annual
Sample Date Sample Location # of Records
|o1-0cT-2000 [DISTRBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS | 1 e =]
|02-0CT-2008 [DISTRIBUTION: BACTERIGLOGICAL, RANDOM LOCATIONS | 1
|03-0cT-2008 [DISTRBUTION: BACTERIOLOGIZAL, RANDOM LOCATIONS | 10
|04-0cT-2008 [DISTRBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS | 10
|05-0CT-2008 [DISTRIBUTION: BACTERIOLOGICAL , RANDOM LOCATIONS | 10
|os-0cT-2008 [DISTRBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS | 10
[o7-0cT-2008 [DIETRBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS [ 10
|08-0CT-2008 [DISTRIBUTION: BACTERIGLOGICAL, RANDOM LOCATIONS | 10
|0a-ocT-2008 [DISTRBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS | 1=
[10-0cT-2008 [DISTRBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS [ 10
|01-mov-2008 [DISTRIBUTION: BACTERIOLOGICAL , RANDOM LOCATIONS | 107 =
Check A |  Unchesk &ll
(sall o lio s
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Section 4: SUBMIT DETAILS

Check the records you want to view, and Double click on the records, or click on Submitted
Details

=

78 Drin Br Gl
MNewiUnsubmitted - Details Unsubmitted - Suminmary Submitted - Summary
Approval It [233023 o0 [oo oMUY REGIONAL WATERWORKS SYSTEM
Operatior: (220714 [cOMMUNITY 5 WATERWORKS SSTEM (MDIST)
Reading

Sample Date Sampling Location Crt Fregquency Parameter Type Unit < or = Yalue

|o1-0cT-2008 00:00:00 [DISTRIBUTION: BACTERIOLOGICZ[T  [WEEK  [CHLORINE, TOTAL Min [me [ opaoooo (&

|D2-0CT-2008 00:00:00 [DISTRIBUTION: BACTERIOLOGICAT  [WEEK  [CHLORINE, TOTAL M (ol | 0.500000 P
Can | see the The radio button: Bacteriological Data
results of "% Drinking a Jata U are cONNeCtedtn EMEU (/i il i i i il
bacteriological Mewnsubmited - Details Unzubmitted - Summary Submitted - Summary l Sz - Lz

samples taken
on my system?

spprovalld: 239029 00 [00 | [COMMUNITY REGIONAL WATERWORKS SYSTEM
Operation: 220714 & [COMMUNITY & WATERWORKS SYSTEM (WDIST) EEREES

Frotm Date: |01-OCT-2005 ﬂ Tao Date: [11-0CT-2005 g ~ Qperator - Enterek] L] Bacteriological Data C Annual

All bacteriological samples that are taken by the operator must be sent for analysis to the
Provincial Laboratory for Public Health, Edmonton or Calgary labs. These labs send all of
the results electronically to AENV. Therefore, by Querying the Data for a specified

Date range, the results received from the Provincial Laboratory will be displayed.

Sample Date Sampling Location # of Records

|08-2PR-2008 [DISTRIBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS | 1 (=]

|15-2PR-2005 [DISTRIBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS | 1 W

|[22-8PR-2008 [DISTRIBUTION: BACTERIOLOGICAL , RANDOM LOCATIONS || 1

Double click on the records, or click on Submitted Details
Reading
Sample Date Sampling Location Court Fregquency Parameter Type Uit =0r = Walug
[05-2PR 2008 120000 [DIETRIBUTION: BACTERIDLOGIC! | 4 [MONTH  [COLFORMS TOTAL nia |Pis 1 000000 (A
[05-2PR-2008 12:00:00 [DISTRIBUTION: BACTERIOLOGIC 4 [MONTH | [ESCHERICHIA, COLI EERIET [ 0.00
[15-2Pr-2008 12:00:00 [DISTRIBUTION: BACTERIOLOGIC: 4 [MONTH | [COLIFORMS TOTAL nia[pis [ 0.00
[15-2PR-2002 12:00:00 [DISTRIBUTION: BACTERIOLOGIC[ 4 [MONTH  [ESCHERICHIA, COLI na[pis | 0.00
[ [ ]l \ [ Ll
[ [ [ \ [ L
[ [ [l \ [ [
[ [ 1l \ [ 1
[ | L \ [ C 1
[ [ [ \ [ L Iz
Sample Type: |DISCRETE SAMPLE (GRAE) Measurement Comments: |
"Water Type: [TREATED WATER Methog:  [(COLIFORMS B DEFINED (EMZYME) SUBSTRATE TEST
Sample Comments: [(A#8901400)(S#0BR010216) M.D. OF ACADIA #34 Missing Measurement Code: | |
Location Status Submitted Motes | Meazurement Revision CancelLogoff

Can I see the The radio button: Annual

results of my 8 Drinking
annua, Samples Mewwilnsubmitted - Details Unsubmitted - Summary Submitted - Summary l S nriiize] - Dzl

on-line?

r Quality Data You are connected to EMEU [rlrireeleie el el e e e e e e

Approval I 239029 00 [0 | [COMMUNITY REGIONAL WATERWORKS SYSTEM

Operation. |220714 & [COMMUNITY & WATERWORKS SYSTEM (WDIST) Query Data

From Date: [11-0CT-2008 | #|  ToDete: [11-0CT-2008 #]  © Qperator - Entered  { Bactericlogical Data

The submitted accredited laboratory data will be viewed by clicking on the Query Data
button. Please remember that the contract lab that you use must first contact AENV so
that the ‘bulk file’ can be created and transferred electronically. See Appendix 2.
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Section 4: SUBMIT DETAILS

Submitted Summary Tab, TASK BUTTONS

The four buttons: Select Approval, Location Status, Submitted Notes and the Report/File.
Select &pproval Location Status | Submitted Hotes Report/File Cancellogoft |

SELECT APPROVAL: The Select Approval button is found on each of the four tabs.

When you are authorized user/operator for more than ONE approval you can enter details
for the other approved/registered systems without terminating your on-line session. This is
accomplished by clicking on the Select Approval button to return to the “Please Select Your
Approval” form. (for more details see page 2.9)

LOCATION STATUS displays the status of the stations at the start of the period and any
changes that were made within the defined date range.

Status From Dete: 01-0CT-2003 To Dater 11-OCT-2008
Sampling Location Status Date Status Status Comment
* [DISTRIBUTION: RANDOM LOCATIONS [24-APR-2007 [OFR [Operating [Initial default status. (=]
* [ENTERING DISTRIBUTION SYSTEM [24-APR-2007 |[OPR [Operating [initial default status.
* [DISTRIBUTION: BACTERIOLOGICAL, R [24-AFR-2007 |0PR [Operating [Initial default status.
[ [ I [
[ [ [ [
[ [ I [
\ [ [ [
[ [ ] [ 7
* statuz of the ocation st the start of the selected period Cancel

SUBMITTED NOTES displays the notes that were entered and saved from the
New/Un-submitted — Details tab. Note that the Submitted date is the computer stamped
date of submission. If you do not date the Note when it was made you will not be able to
tell what date it occurred, or operation (if it is a One approval to Many operations facility) it
belongs to.

Submitted notes
From Date:  01-MO%-2005 ToDate:  21-MOY-2005

Submitted Motes

20-MOV-2008  [COMMUNITY A- 03-0CT-2008
14:02:48 The chlorine analyzer used far sampling chlarine in the distribution

|»

LR | (S

-

Expand | Cancel |

When you highlight the notation of interest and click Expand a popup will display the
complete text wording.
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Section 4: SUBMIT DETAILS
@

Submitted notes

From Date:  01-0CT-2005 ToDate:  30-MOY-2005

Submitted Maotes

20-NOV-2008 || COMMUNITY A- 03-0CT-2008 &l =
14:02:48 The chlorine analyzer used for sampling chlorine in the distribution

Editor

OMMUNITY A - 03-0CT-2008

The chlarine analyzer used far sampling chlorine in the distribution system hroke. A
replacement was ardered, but analysis was not performed.

|»

4]

REPORT/FILE: report on the submitted details, including measurement comments and
submission note. It can be a Printable Report or a Data File (.csv format) which can be
opened in Microsoft Excel. (See the New/Un-submitted — Details reporting explanation on

page 2.12)

Aberia

envinonnent] DRINKING WATER REPORT - Submitted Data

From Date: 01-0CT-2008 Tao Date: 24-NOV-2008
Approval No: 235025-00-00

Lacation: COMMURNITY A/ DISTRIBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS

Water

Farameter Date N Value Unit Freguency | Count SERIID IREEHIy Measurement Comments
Type = Type Type
BAMPLE BASED ON
01-0CT- CALCULATED
[TREATEDWATER [CHLORIMNE, TOTAL 2008 .03 moil EEK 1 ALUE(S) (EG. AVE, ]
A3, WIN)
BAMPLE BASED ON
02-0CT- CALCULATED
[TREATEDWATER [CHLORIMNE, TOTAL 5008 B moil EEK 1 ALUE(S) (EG. AVE, ]
gz, wing
SAMPLE BASED ON
04-0CT- CALCULATED
[TREATEDWATER [CHLORIMNE, TOTAL 5008 1.1 moil EEK 1 ALUE(S) (EG. AVE, ]
A, MIN)
Submitted Notes
From Date: 01-0CT-2008 To Date: 22-N0OY-2008
Submitted
Date Notes
20-NOV-08 COMMUNITY A- 03-0CT-2008
[The chlorine analzer used for sampling chiorine in the distribution systern broke. A replacement wag ordered, but analveis was not performed)
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Section 5: SUBMITTED DETAILS TAB

QUESTIONS AND ANSWERS -
Submitted - Details Tab

Howtoaccess  Question: | would like to see the submitted record detail using the Submitted — Details
the Submitted  Tap Kyt it is greyed out (inactivated). How can | access it?
Details Tab . . .
Answer: When on the Submitted — Summary tab you can view a measurement detail
by double clicking on
-arow; or
- select a number of rows by checking the boxes; or
- click the Check All button
then click on the Submitted — Details tab

Mewvnsubmitted - Details Unsubmitted - Sumimary Submitted - Summary
spproval i (239028 (00 [00 | [COMMUNITY REGIONAL WATERWORKS 5YSTEM \
Operation: [220714 %] [coMMUNITY & WATERWORKS SYSTEM (WDIST) EX LD

From Date: |01-0CT-2008 g To Date: [11-0CT-2008 g ® Operator - Entered U Bacteriologicsl Datg  © annual

Sample Date Sample Location # of Records

[o1-0cT-2008 [DISTRIBUTION: BACTERIOLOGICAL, RAMDOM LOCATIONS \ =
|UZ-OCT-2EIEIE |D\STRIEIUTION: BACTERIOLOGICAL, RAMDOM LOCATIONS \ ‘ 1
|DE-OCT-2DDE |D\STHIEILITION‘ BACTERIOLOGICAL, RANDOM LOCATIONS \ ‘ 1 I
[04-0cT-2008 [DISTRIBLTION: BACTERIOLOGICAL, RANDOM LOCATIONS \ 1
|D5-OCT-2EIEIB |D\5TRIELITION‘ BACTERIOLOGICAL, RANDOM LOCATIONS \ ‘ 1
|DE-OCT-2DDE |D\STHIEILITION‘ BACTERIOLOGICAL, RANDOM LOCATIONS \‘ 10
|D?—OCT—ZUDE |D\STRIEIUTION. BACTERIQLOGICAL, RANDOM LOCATIONS \‘ 10
|DB-OCT-2EIEIB |D\5TRIELITION‘ BACTERIOLOGICAL, RANDOM LOCATIONS \ 1
|DB-OCT-2DDE |D\STHIEILITION‘ BACTERIOLOGICAL, RANDOM LOCATIONS ‘\ 10

|1 0-0CT-2008 |D\STRIEIUTION. BACTERIQLOGICAL, RANDOM LOCATIONS ‘ \ 10

[ [ \ =

Check Al Uncheck Al

Yfou are connected to EMS

NewUnsubmitted - Details Unsubmitted - Summary Submitted - Summary Submittzd - Details

Approval ld; (239029 00 (00 [COMMURNITY REGIONAL WATERWORKS SYSTEM
Operation:. (220714 [COMMUNITY A WATERWORKS SYSTEM (WDIST)
Reading
Sample Date Sampling Location Cnt Freguency Parameter Type  Unit =ar = Walue
[02-0CT-2008 00:00:00 [DISTRIBUTION: BACTERIOLOGICZ[1  [WEEK  [CHLORINE, TOTAL i el | 0600000 (A
[03-0CT-2008 00:00:00 [DISTRIEUTION: BACTERIOLOGICA[1  [WEEK  [CHLORINE, TOTAL e | [
[04-0cT 2008 noom0 [DISTRBUTION. BACTERIOLOGIC1  [WEEK |CHLORINE, TOTAL hre o [ 1100000
[ [ [ [ [ [
\ [ [ [ [ [
\ [ [ [ [ [
\ [ [ [ [ [
\ [ [ [ [ [
\ | 1l [ C 1 | |
\ [ [ [ [ [ T
Sample Type: |SAMPLE BASED OM CALCULATED YWALUE(S) (EG. Meazurement Comments: \
Water Type:| TREATED WATER Methadt [TITRIMETRIC ARALYSIS
Sample Cummerds.l Mis=ing Measurement Code: ‘
s b=} = | e
Select Approval | Location Status | Submitted MNotes | Measurment Revision ‘ Cancellogoff ‘

The Submitted — Details tab lists the details of the data submitted, organized in sample
date ascending order.

The Location Status and Submitted Notes are used the same as on the Submitted —
Summary tab.
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Section 5: SUBMITTED DETAILS TAB

How to request
a submitted
measurement
revision

Submitted - Details Tab — MEASUREMENT REVISION

The Measurement Revision button is used if a submitted value must be changed.

r Quality Data You are connected to EMSL
MewiUnsubmited - Details Unzsubmitted - Summary Submitted - Summary Submitted - Details l
spproval ld: (239029 00 (00 [COMMUNITY REGIONAL WATERWORKS SYSTEM
Cperation; [220714 [COMMUNITY 2 Vs TERWORKS SYSTEM QADIST)
Reading
Sample Date Sampling Location Crt Freguency Parameter Type Lnit =or = Value
[02-0cT-2008 00000 [DISTRIBUTION; BACTERIOLOGICA[1  [WEEK  [CHLORIME, TOTAL b [ [ 0500000
[03-0CT-2008 00:00:00 [DISTRIBUTION: BACTERIOLOGIC 1 [WEEK [CHLORINE, TOTAL M [
[ [ 1 [ [ [
[ [ 1 [ [ [
| | I | [ |
[ [ [ [ [ [
[ [ [ [ [ [
[ [ | [ [ [
[ [ 1 [ [ [
[ [ C [ [ [
Sample Type: [SAMPLE BASED ON CALCULATED VALUE(S) (EG,  Measurement Comments: |
Wiater Type:|TREATED WATER Methiack
Sample Cummems.l Mizzing Measurement Cocde: | ANB |Ana|\,-zar Broken
= | < | = | =
Select Approval | Location Status | Submittec Nmesm CancellLogoff |

In the above example the record highlighted does not have a value associated with it, but it
has a Missing Measurement Code. A record that DOES NOT HAVE A VALUE cannot be

revised.

&

Approval ld: | 233029 oo 00 |COMMUNITY REGIONAL WATERWORKS SYSTEM

Operation: | 220714 COMMURITY & WATERWIORKS SV STEM 0WDIST)

Sample Date Sampling Location Crt  Fregquency Parameter
02-0CT-2005 O3

3
03-0CT-2008 0 =

MNewwUnsubtnitted - Details Urn=ubmitted - Sumimary Submittedd - Summary Submitted - Details

Reacding
Type  Unit =or = Walue

Bpproval 1o 235029 0 [0 [COMMUNITY REGIONAL WATERVWORKS SYETEM

Sampling Locstion, [DISTRIBUTION: BACTERIOLOGICAL,, RANDOM LOCATIONS

Reading Type: MM Freguency: [
Sample Type: ‘SAMPLE BASED OM CALCULATED WALUE(S) (EG

Wiater Type: [TREATED WATER

Sample Date: [02-0CT-2008

Proposed Measurement

Sample Type Parameter Unit =ar= Value
\wiater Type CHLORINE, ToTAL \ & =] oz00000
Sample Camments Metho: [TITRIMETRIC ANALYSIS \
= < Comnent: |

Reguest Revision Cancel |

0.500000

CancelLogotf

The record with a value of 0.8 is highlighted. Click on the Measurement Revision button.
The form that pops up will allow you to Request a Revision.
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Section 5: SUBMITTED DETAILS TAB

Change the value to the correct value.
You must enter a comment as to ‘Why you are requesting the revision’.

Spproval Id: [239029 [0 |0 [cOMMUNITY REGIONAL WATERWORKS SYSTEM

Sampling Location: [DISTRIBUTION: BACTERIOLOGICAL, RANDOM LOCATIONS

Reading Type: |N||N Frequency: |
Sample Type: lSAMPLE BASED ON CALCULATED % ALUE(S) (EG.
Water Type: |TREATED WATER

Sample Date: |02-0CT—2UDS

Proposed Measurement
Parameter Unit =ors Walue

CHLORINE, TOT AL |ma B = l\o 550000

Methodt: |TITRIMETRIC ANALYEIE

Comment: |I mizzed entering the zecond 5. Thiz iz an admlnlstratwe Error .

@S‘t Rewsmnw Cancel l
Click Request Revision.

After you click OK you will be prompted to contact the DWQ User Coordinator
WQ UserCoord@gov ab.ca to request that the revision be accepted.

Approwal Id: E
Sampling Location: @
Reading Type: @

Parameter
CHLORIME, TOTAL

Method: [TITRIMETRIC ARALY SIS

Comment: [I mizzed entering the second 8. Thiz is an administrative error. ] R

I Recuest Revision ] I Cancel ]

The request will be considered and you will be advised of the outcome.

A red P indicates that a revision is pending. The letter will change to a red R when the

revision is accepted by AENV.

Reacing
Sample Date Sampling Location Cnt Frequency Parsmeter Type  Unit =or= Yalue
|pz-ccT-2008 DO0000 [DISTRIBUTION: BACTERIOLOGICA  WEEK  |CHLORINE, TOTAL i Jmot | | 0600000 P
[03-0CT-2008 00.00:00 [DISTRIBUTION. BACTERICLOGICA  [WEEK  [CHLORINE, TOTAL a1 L

By double cllckmg on the red P the system will show you the deta|ls of the request.

Approval I (239029 [0 [0 fcommunimy REGINAL WATERWORKS SYSTEM

Sampling Lacation: |DISTR\BUT\ON: BACTERIOLOGICAL, RANDOM LOCATIONS

Reading Type: (MM Frequency: |
Sample Type: [SAMPLE BASED ON CALCULATED VALUE(S) (EG.

Wiater Type: [TREATED WATER

Sample Date: [02-0CT-2008

Proposed Measurement Revision

Parameter Unit =or> Walue
CHLORINE, TOTAL %[ =][ 080000

Wethod: [TTRIMETRIC ANALYSIS

Commert; |I miszed ertering the second 8. This is an administrative errar.

Request Revision ] Cancel
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How often can |
make a
measurement
revision?

QUESTIONS AND ANSWERS -
Measurement Revision

Question: When can | make a request for a measurement revision?

Answer:

You can make ONE request for a revision on any individual parameter that
has been submitted to AENV.

When you submit a request for revision the red P indicates that it is still
pending. As long as the request is pending you have the ability to change the
data and again click on the Request Revision button.

However, once AENV accepts the change it is complete. You no longer have
the option to submit a SECOND revision request on that specific parameter.
AENV will accept only one revision per record.

Question: | want to enter a value for a record that has been submitted with a Missing
Measurement Code. The form Measurement Revision won’t allow a value to be entered,

why?
Answer:

A record that does not have a value cannot be revised using the
Measurement Revision form. You will have to contact the DWQ User
Coordinator DWQ.UserCoord@gov.ab.ca to request the revision.

Question: | entered, saved and submitted records then realized they were entered on the
wrong date. What do | do?

Answer:

The Measurement Revision form will not allow DATE changes. You will have
to contact the DWQ User Coordinator DWQ.UserCoord@gov.ab.ca to request
the revision.

Please remember to be very aware of the date when entering data. You
can change UNSUBMITTED data as often as is necessary, BUT once it is
submitted you will require Alberta Environment intervention if the data was
entered for the wrong date!
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Section 6;: CANCEL / LOGOFF

CANCEL/LOGOFF the secure website

Logoff The Cancel/Logoff button can be found on each of the four Tabs.
When you click on this button any unsaved changes will be lost and you will exit the secure
site.

Select Approval l Location Status ] SubmissionNotes] Save ] ReportiFile ] Submit CancelLogoff

fou are connected to
MewvelInsubmitted - Details

ApprovalRegistration: (239028 [00 [0 |[COMMUNITY REGIONAL WATERWORKS SYSTEM
Operation: (220714 (3] [COMMUNITY & WATERWORKS SYSTEM (ADIST) J

From Date: To Date: Morthivear:

B e |T=1®  [ocTems | [ Query Dsta ] [ Cantract Lab Deta ]

Reading

Sample Location i * | Date

DISTRIBUTION: BACTERICLOGICAL, F 08-0CT-2008 @
DISTRIBUTION: BACTERICLOGICAL, F 09-0CT-2008
DISTRIBUTION: BACTERIOLOGICAL, F 10-0CT-2005
DISTRIBUTION: BACTERIOLOGICAL, F 11-0CT-2005
DISTRIBUTION: BACTERICLOGICAL, F 12-0CT-2008
DISTRIBUTION: BACTERICLOGICAL, F 13-0CT-2008
DISTRIBUTION: BACTERIOLOGICAL, F 14-0CT-2005 @

Sample Type: | SAMPLE BASED ON CALCULATED VALLUE(S) (EG. hdethod (*): EIRIC AMALYSIS

Water Type: [TREATED WATER ] Migzing Messurement Code: C][ ]
Meazurement Comment: [ ]

-

l Select Approval ” Location Status ” Submission Notes ” Save ” RepartiFile ” Subimit ” CancelLogoff ]
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Appendix 1 — Disclaimer

APPENDIX 1 - Electronic submission of drinking water quality
information disclaimer

Terms of

Use and Almrh Environment —
Earct

Disclaimer

Alherta.ca = Environment = Programs f Services = Drinking Yater Prograrm = Knowledge = Electranic submission = Disclaimer

Programs i Services Education Ahout Us

L |ati = 4 E = 4 - B g . &
o Electronic submission of drinking water quality information disclaimer
' Protection
Drinking water systems Alberta Environment provides this Web site to enable electronic reporting of drinking water quality monitaring results. By

submitting information through this Web site, you are consenting to the terms and conditions set out below.
Performance assurance

~ Knowledge

lisi
I
. Terws of Use and Disclaiwer
Full Cost Accounting =

& |
* Electronic Alberta Environment (AENV) is providing this Web site
submission to enable electronie reporting of Drinking Water
Disclaimer Quality Monitoring results that Approval/Registration
holders of the Alberta Envirommental Protection and
Quick links Enhancement Act (AEPEL)- approved/registered

waterworks systems are regquired to provide to a
Director under the Waterworks Limits, and Monitoring
and Reporting sections of their
Approval/Registration. This Web site may only he
used by Approval/Registration Holders and their
Iuthorized Users who have s walid User Agreement with
the MHinister of Enviromment.

By submitting information through this Ueb site you
are consenting to the terms and conditions set out
below.

Questions and Comments

m [ | accepttnese conditions and wish to submit data ]

Terms of Use and Disclaimer

AENV is providing this Web site to enable electronic reporting of Drinking Water Quality
Monitoring results that Approval/Registration holders of the Alberta Environmental Protection
and Enhancement Act (AEPEA) approved/registered waterworks systems are required to
provide to a Director under the Waterworks Limits, and Monitoring and Reporting sections of
their Approval/Registration. This Web site may only be used by Approval/Registration Holders
and their Authorized Users who have a valid User Agreement with the Minister of Environment.

By submitting information through this Web site you are consenting to the terms and
conditions set out below.

1) This Web site supports only the monthly and annual reporting of drinking water quality
monitoring results that are specified in your Approval/Registration to be submitted
electronically to AENV.

THIS SITE DOES NOT SUPPORT:
* IMMEDIATE REPORTING OF CONTRAVENTIONS OF THE APPROVAL/REGISTRATION

* NOTIFICATION AND CONSULTATION AND MONITORING RESULTS UNDER EMERGENCY
OPERATIONS, OR

* REPORTING OF ALL OTHER ADDITIONAL MONITORING RESULTS BEYOND THOSE
REQUIRED AS PART OF THE APPROVAL/REGISTRATION

2) When you sign on with your User ID and password, you will be presented with a form
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Appendix 1 — Disclaimer

3)

4)

5)

6)

7)

8)

for the entry and submission of your Drinking Water Quality Monitoring results. This
form should reflect the Drinking Water Quality Monitoring results that your
Approval/Registration requires to be electronically reported to the Director. It does
remain, however, your responsibility to ensure that you comply with the requirements
of your Approval/Registration at all times. If you find that this form is not adequate to
report the Drinking Water Quality Monitoring results, please contact:
dwg.datacoord@gov.ab.ca

and identify the name of your operation, the Approval ID/Registration ID, the nature of
the problem, and the date.

When you have finished entering Drinking Water Quality Monitoring results and save it,
the results you save will be compared against the respective limits defined by your
Approval/Registration. You will have an opportunity to verify the results you have
entered prior to submitting it to the Director. To assist you, you will be presented with a
pop-up window that identifies the number of saved results records; the number that
meets the requirements of your Approval/Registration, and the number of saved results
records that exceed the guidelines and limits defined by your Approval/Registration.
You will also be provided with an "Exceedance Details" report that identifies the
relevant records and whether it is the Guidelines for Canadian Drinking Water Quality or
the limit defined by your approval/registration that has been exceeded. If you believe
that these "saved records" or the "Exceedance Details" are in error, please contact:
dwag.datacoord@gov.ab.ca

and identify the name of your operation, the Approval ID/Registration ID, the nature of
the problem, and the date.

Once you are satisfied that the results you have entered have been inputted correctly,
and you have identified the records you intend to submit to the Director by clicking on
the check box, then click on the "Submit Data" button, and you will be asked if you really
intend to submit the information to the Director. When you click "Yes", the results you
have entered, saved and identified for submission will be submitted. You can confirm
that your results were successfully submitted by clicking on the "Submitted Data" tab.

Results that you submit will be assumed correct, and to be intended by you to be your
reporting of the Drinking Water Quality Monitoring results under your Approval/
Registration. The information that you submit, as well as the time at which it is
submitted, will be used by AENV and the Director to assess compliance with your
Approval/ Registration requirements, the same as a report in writing would be used to
assess compliance with your Approval/Registration. The results will also be made
available to the public through the Home Page of Alberta Environment Web site.

You will comply with the Drinking Water Quality Web site User Agreement and User
Manual at all times.

In the event of a conflict or discrepancy between the terms and conditions of use for
this Web site, the User Agreement and the terms and conditions of your
Approval/Registration, the Approval/Registration shall prevail.

Alberta Environment will not be responsible for any damages you or any third party
suffers as a result of the submission of results through this Web site.
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Appendix 2 — Contract Lab

APPENDIX 2 - Electronic submission of Contract Laboratory Data

43—
Contract By clicking on the Contract Lab Data button you are linking to a form which displays the

Laboratory  yNSUBMITTED analytical results of samples sent to an accredited laboratory. You will be able
data . . . , T
to review the results of the analysis and ‘sign it off’ thereby submitting it to AENV.

z_E Drinking Water Quality Data ou are connected to EMSL frir el e el e e e e e e e e e e e e

MewUnsubmitted - Details l Unsubmitted - Summary Submitted - Summary Szl - Bzl

ApprovalRedistration: |195445 oo oo |AAAA SYSTEM

Operation: |1 0011 g |AAAA TEST WATERWORKS SYvSTEM

From Date: To Date: honthiear:

= Jlowovzons (= |% = Jfonovzoos = )% 3 Query Data

Before you can view contract lab data on this form, your lab must be capable of sending data
to AENV electronically in the AENV fixed format. If they are not capable, you will have to
instruct your contract laboratory to get in touch with the dwg.datacoord@gov.ab.ca for
instruction.

Once your lab is capable of sending data to AENV electronically in the AENV fixed format, then
your responsibility will be in correctly identifying your sample(s). The laboratory must be able
to record the sample identification data and subsequently send it in the file to the AENV ftp
site.

In the past when you began reporting electronically you were sent a letter about contract lab
data. In that letter, there was sample identification criteria for you to forward with your
sample(s) to the laboratory as well as a “sample label” like the following:

Potable Water Sampling (Annual / Quarterly / Semi-annual / Monthly)

AENV Approval /
Registration No:

Facility Name:

Sampled at Station
Station No. Description:
Sample Matrix:
10) T R
(Circle one) (10) Treated | (6) Raw
Sample Type: (1) Grab
Sample Frequency: | (ANNUL ) Annual (MONTH ) Monthly

Sample Date &
Time: (24 hr clock)

Comments:

Send results to AENV electronically: YES NO

As of December 2008, the sample label has been expanded to become a sample request form
(on next page). This form, with the correct sample identification, must accompany the sample to
the laboratory. If information is missing, the laboratory’s file may end up being rejected by the
AENV file loading system. AENV will still provide the initial sample identification necessary so
you can correctly fill out the form. You must be cognisant of the parameters required under
your approval / registration.
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Municipal Drinking Water Facility Sample Request Form

(as per Alberta Environment Approval/Registration) (one sample per form)
LABORATORY INFORMATION:

Name:

Address:

Phone: FAX:

FOR LAB USE:
Lab Sample Number: Date Received:

Account:

BILLING / SAMPLE REQUESTER INFORMATION:
Name:

Address:

Phone: FAX:
E-mail:

Other:

Facility Water Sampling (Annual / Quarterly / Semi-annual / Monthly)

Facility Sample
Identifier / Sample Date Received:
No.:

AENV Approval /
Registration No:

Facility Name:

Sampled at Station
Station No. Description:
Sample Matrix:
(Circle one) (10) Treated (6) Raw
Sample Type: (1) Grab
Sample Frequency: | (ANNUL ) Annual (MONTH ) Monthly
. / / ___ | Time: (24 hr clock): :
Sample Date: YYYY / MMM / DD HH mm
Comments:
Send results to AENV electronically: QEQ NO

Analysis Type: (circle what is appropriate for this sample)

Potable Water:
Inorganic, Organic, Trihalomethanes, Other

Raw Water: Ground Water ‘ Surface Water

Inorganic, Organic, Other

All Municipal Drinking Water Facilities, regulated by Alberta Environment, must have their annual, semi annual,
and / or specific monthly samples analyzed at an ISO/IEC 17025 accredited laboratory. AENV will only accept data
in their specific electronic format. Billing / payment is the responsibility of the facility. The above information
must be submitted by the facility and recorded by the laboratory to insure that it is forwarded with the sample
data.
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The laboratory should send you a paper or .pdf copy of your sample results and notify you that
the file has been sent to Alberta Environment. After the laboratory sends the file through the
secure ftp site, it loads into a temporary data storage area, just like in the previous form. Only
your authorized users will have access to this data.

The electronic data should be compared to the paper/pdf sample results. If for some reason
you think the data is erroneous, you must contact the laboratory. Whether you need to have
the lab re-run the sample, or just verify a parameter’s value, if there are any changes, then the
WHOLE file must be deleted. It is not possible to change a value on this form, only delete the
file. After the lab has made any adjustments, they must then resend the file under a new name.
The original file must be deleted prior to a resend file.

Only the submit user will be able to signoff the data and thereby submit it to AENV. You will
receive a message with a reference number. Please record this number.

The look and Tabs of this linked form are:

Tab New/Un-submitted Files.

The ability to Report on each file waiting to be submitted is provided — both for print and csv
data file.

[

bl 0 ) 1ected to EMSL
MewslUnsubmitted Files l View by Sample Wiewy by Stations Submitted Repart
Approval
spproval i 0195448 | [asms 5vSTEM APY Status: [lssued

Approval Holder: |AAAA TEST SYSTEM

Cperation: |AAAA TEST WATERWIORKS SYSTEM

Files T T
YWear  Morth File Name Loaded Date  Source Lab FI | e LISt ptes

[zo0= [00195445-20080316-K-1 999 [16-MAR-2008 [OPERATOR SUBMTTED DATA LIBMITTED NOTES - WHERE DO WG Report =

i i g =4

|QDU? APR |DD1 95445-20071104-K-2 993 |U4-NOV-2007 |OPERATOR SUBMITTED DATA, Repart -
|QDU? APR |DD1 95445-20071104-K-3.999 |U4-NOV-2007 |OPERATOR SUBMITTED DATA, Repart -
Stations

Station No Description Watrix atus Revigwed
|4B05EE2994 [PRIOR TO CHLORINE ADDITION 6 - RAWWATER. orr | [Stn. Status | [ (=]

[ [ [ St etetus]

| [| Station LISt \ s stEs] M

[ [ | St etetus]

[ . stetus| T

’—‘ 4] bR srw e, ab. Capls A mEL_twey/twap_cwar 3100 _web. heml_report = el 1 i

l— . stetus| T

l— bé UNSUBMITTED DATA REPORT - Unsubmitted Data m otetus] T (=)

NP o DATET, PEER Y, 1P, HATRE GO, SRR Delete Return

VAFLAELE HIFG: 1AME, VMY, FLAG, VALLE, LMT, READSSS TYPE, COMVENT, (EXTRA DATA ROKATOR)

Approval | 195448-0.0 AAAA SYSTEM

Data For | 2008 From 939 OPERATOR SUBMITTED DATA
ed File - D0195448-20080316-4-1 999 Date S

1 | submitlied nobes - whise dowe see these

FLOWY 00502 555 L (E:
TURBDITY G425 3NTU £V (Evire)
TURBINTY 96425 5 NTU (Estra)
TURBDITY G425 3NTU £V (Evtre)
TURBINTY 96425 5 NTU (Estra)
16-Mar 20068 0400000 VALY 195 spe e v s EXTRA AMD foe APVID wriien b2 Samele vpers
LOw

TURBIDNTY G425 5 NTU (Evire)
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When you have highlighted a file, you can view the data within that file in two ways:

By double clicking on a File in New/Un-submitted Files Tab you can view the un-submitted
details by Sample. This is intended for viewing a sample which has many parameters, i.e.
nnual samples.

Jrink

Mewilinsubmitted Files View by Sample Wiew by Stations
File:
Filg Mame: 00195445-20080316--1.999 Station Desc: PRIOR TO CHLO Sample Date/Time: 16-MAR-2008 00:00:0Source Lab: OPERATOR SUBMITTED DATA

APV (o 00195448 APV Mame: AAAR SYSTEM Opr Mame: AAAL TEST WATERWORKS SYSTEM
Station/Samples
Station Mo |AB0SEBI994 Station Desc |PRIOR T CHLORIME ADDITION Reading Type =]

Sample Date/Time |1 G-hAR-2008 01:00:00  histrix |RAWWATER Sample Type [DISCRETE SAMPLE (GRAI Sample Freg |Daily

Sample Comment |npr file: this iz EXTRA AMND for APYID written to sample xrefs
Sample No |08D0713265 Lab Sample Mo (50549 Gaps =

Yariables & Measurements

“atiable Mame Flag “alue Uit

[FLonw [ s [ e =
[FLotas [ o [is E
[FLotes [ oo [is E
[FLonws [T [ E
|TuRBIDITY RE (T E
|TURBIDITY [[s (T E
|TURBIDITY [z (0 E
|TuRBIDITY [[s (0 e @

By double clicking on a Station in New/Un-submitted Files Tab you can view the un-submitted
details by Station. This is intended for viewing a few parameters that have many measures for
each, i.e. large volume of operator data by ftp.

o] er Data You are connected to EMSL

MewilUnsubmitted Files Wiew hy Sample View by Stations l Submitted Report

Station

Station Mo: ABOSEBS934  PRIOR TO CHLORINE ADC APV Id: 00195448 APV Name: AAAA SYSTEM File Mame: 00195445-20080316-K-1 993
Watiahles

Wariable S Codle Methiocd Court Lowvest Value Highest Walue Reading Type

[FLow [s10502 NN METHOD - USED FOR TH(4 [so0 555 [verage &

[FLowy [a10502 [hkricHAN METHD - USED FOR TH [4 [so0 555 [

[ruREIDTY |agazs [TURBIDITY 1N WiATER [+ [ [s [fwerage

|[TuRBIDITY |ag425 [TURBIDIT' INWWATER |4 |3 B |

| | | | | | |

| | | | | | | &
Meazurements

Date Time  Flag Yalue Unit Sample Frequency

femar200s [ 100 [s00 L= [psity sc E (4

femar200s [ 100 [s00 L= [psity SC E

femarzo0s [ 100 [soo L= [psity SC E

[iemar200s [ 100 [s00 L= [psity SC E

The last tab has SUBMITTED DATA reporting capabilities.
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