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Log EXport Information 
System 2 
Background 

ince the creation of the Export Management System (EMS) and the Log 
EXport Information System (LEXIS) to manage and facilitate applications for 
log exports and the issuance of log export permits, application requirements 
have changed substantially. 

 

 

S
To address these requirements, the Ministry of Forests and Range (MoFR) decided to 
rewrite EMS and integrate it with LEXIS so that: 
 

1. All past changes and enhancements were included in a single application 

2. Unnecessary functionality was removed 

3. Existing functionality was improved to meet users needs; and 

4. The code was written to allow future changes and enhancements in a more 
efficient manner 

 
 

 



 

Client 

1 
Applying for an exemption 
Application for Exemption to Export Unmanufactured Timber (FS 418) 

pplications for an exemption to export unmanufactured timber can be 
submitted online via the LEXIS 2 webpage or via an XML submission 
through the ESF/LEXIS interface. 
 

 

A 

• Prior to creating an application for exemption, a client must register for a 
BCeID account and be assigned a LEXIS2 client number. 

• Different agents can make an application for exemption on behalf of the same 
company. 

• Only applications for harvested surplus timber are posted on the bi-weekly 
list – as oppose to applications for standing or specialty (unmanufactured) 
timber. 
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Process 
 
To create an exemption application, log onto LEXIS2 and select Create/Edit 
Application in the left hand navigation pane.   
 

  
 
 
This will direct you to a Provincial - Application Details screen.  The application form 
can be navigated by clicking on the tabs Owner, Application, Items, Documents and 
Offers. 
 
 
Owner tab 
 
A Client Number will automatically appear under the Owner tab.  Ensure that the 
Client Location and Contact Name are correct - if you are an agent acting on 
behalf of a client, select the I’m an agent tick box and a new Agent tab will appear 
between the Owner and Application tabs for completion. 
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Application tab 
 
Selecting the relevant information 
for each item under the 
Application tab, the List Date drop 
down box offers the choice of 
two forthcoming bi-weekly list 
dates on which your timber may 
be advertised. 
 
Note: In entering the requested 
Exemption Term, one month is 
equivalent to 30 days. 
 
 
 
 
 
Items tab 
 
Inputting the relevant 
information under the 
Items tab, the Species List 
can be populated by 
selecting the Add 
button, and clicking on 
the relevant species 
code(s).   
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After selecting the End 
Use from the next drop 
down box, press the 
Save button located at 
the bottom right hand 
side of the Provincial - 
Application Details 
screen.  Saving will 
allow package (boom) 
details to be added. 
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To add package details 
click on Create New 
Package button.  This will 
generate a separate 
window in which to enter 
the Package Number, 
Volume, Average Length, 
Top Diameter and other 
package details. 
 
The total volume of all 
packages must not exceed 
the volume requested in 
the exemption 
application. 
 
 
 
 
 
 
For each package created, scale 
data can be added by selecting 
Add Item under the Summary of 
Scale section.   
 
In the Add Scale Data window 
that appears, enter the timber 
mark, piece count, species grade 
and volume. 
 
 
 
 
 
To add summary of scale 
data for another package, 
select the different package 
from the Package Number 
drop down box, and repeat 
the above process. 
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Documents tab 
 
If any documents relating to the application need to be uploaded, proceed to the 
Documents tab and select Add Attachment.   
 

 
 
In the window that appears, attach the necessary file using the Browse button and 
press Upload. 
 

 
 
 
Offers tab 
 
 
If the application is approved, it will be advertised on the bi-weekly list.  During 2 
week advertisement period, any offers received on the advertised timber will be 
included under this tab for review. 
 
 
 
Once the application is complete, press the Save button to submit/update the 
application accordingly.
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Knowing when an application has been approved 
 
To check the status of an application, select Application Search.  By default, the 
Search Results section displays applications that have been approved.  Changing the 
value in the Application Status drop down box allows a client to view the status of 
all applications. 
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Client 

2 
 

Applying for a permit 
Application for Permit to Export Unmanufactured Timber (FS 38) 

fter an application for exemption has been approved, a client can then 
apply for a permit to export unmanufactured timber.   
 
 

 

A 

 
 
Process overview: 
 

1. Client selects exemption under which to make a permit application 
 

2. Client provides shipping details (including package information for blanket 
OICs) and submits permit application 

 
3. MoFR reviews and consequently approves (but does not issue), rejects or 

cancels permit application. 
 

4. MoFR invoices client for approved permit application 
 

5. Client submits proof of payment for invoice 
 

6. MoFR records receipt of payment and issues complete permit 
 

7. Client receives notification of complete permit by email. 
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Process 
 
Once an application for exemption has been approved and an exemption has been 
issued by MoFR, a client can then apply for a permit to export timber under that 
exemption.   
 
To being making a permit application, select the Exemption Search button from the 
left hand navigation panel. 
 

 
 
 
By default, the Search Results window that appears displays Active exemptions - 
those under which a permit application can be created. The drop down Exemption 
Status box allows the client to view information on new (unapproved), cancelled or 
expired permit applications. 
 

 
 
 
Select the exemption number under which you wish to apply for a permit by 
clicking on the exemption number – this will direct you to the Provincial – 
Exemption Details screen. 
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Exemption Details tab 
 
Information under the Exemption Details tab 

cting the approved 
olume, effective date and conditions that 

pplications tab 

ote: For permit applications under blanket OICs, no Applications tab exists.   

pplication numbers and associated volumes linked with the approved exemption 

 
 
Permits tab 
 

o initiate a permit application, select Apply For New Permit.   

t this point, the permit application process differs slightly depending on whether 

provides details respe
v
apply to the approved exemption. 
 
 
 
 
 
A
 
N
 
A
are detailed under the Applications tab. 
 

T
 

 
 
A warning message will appear respecting the creation of a new permit – proceed 
by clicking the Create button.  This will direct you to the Provincial – Permits screen. 
A
the permit is applied for under an MO/individual OIC or a blanket OIC 
exemption.
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Permits applications under Ministerial Order & individual 
OIC exemptions 
 
 
When applying for a permit under a Ministerial Order or individual OIC 
exemption, a Provincial Permits screen will appear and can be navigated using the 
Permit, Owner, Shipping, Items, Documents, Invoices and Fees tabs:  
 
 

 
Permit tab 
 
The status of the permit application is set to Active by default - when a permit 
application is approved, the status will change to Complete and an issue and expiry 
date displayed.  Comments respecting the permit application can be included in 
the Remarks field for review.       
 
Other eligible, approved applications can be linked to the permit application by 
selecting Add Application. 
 
Note:  If the Total Pieces and Total Volume fields read 0, the application number 
associated with the exemption did not contain any Summary of Scale data. 
 
 
Owner tab 
 
Under the Owner tab, client information can be reviewed.
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Shipping tab 
 

ill in the information F
requested under the 

 
Items tab 
 
Under the Items tab, package (boom) information can be viewed.  Where several 
packages exist, the Package Number drop down box can be used to view package 
specific information. 
 

his tab allows a client to upload proof of payment documentation for invoices 

he Invoice tab allows a client to view any invoice provided by MoFR in respect of 
e permit application.  This information may not be available until the permit 

 has been approved by MoFR. 

 

Shipping tab and proceed to 
the Items tab. 
 
 
 
 

 
 
 
Documents tab 
 
T
associated with the permit application. 
 
 
Invoice tab 
 
T
th
application
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Fees tab   
 
Under the Fees tab are d
box beside Package N
packages (booms). 
 

etails of the total permit application fee.  The drop down 
umber allows a client to view the fee amount for individual 

ote: For permit applications under individual OICs, the permit application fee 
ill be provided in a document under the Documents tab once the permit 

pplication has been reviewed by MoFR. 

 
 
 
Permit application fees are only payable upon the permit being issued.  Once all 
other necessary permit application details have been provided under each tab, hit 
the save button to update/submit the application to MoFR. 
 

N
w
a
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Permit Application Fees 

 
 
 
The status of each permit application can be viewed in detail by selecting the 
permit application number. 
 
Where a permit application is (Pending) and: 
 

- no permit issue date is provided, the permit application may still be 
awaiting review if the status of the permit application is still Active. 
- a permit issue date is provided, a permit application fee is required to set 

ewed in the Search 
esults window: 

 
 
 
When a permit is complete, a notification email will be received from MoFR. 

 
To check the status of a client’s permit application and/or whether permit 
application fees are due, select Permit Search from the main navigation menu. 
 

the status of the permit to Complete.  Proof of payment must be provided 
under the Documents tab of the permit application. 

 
he status of each permit application can also be quickly reviT

R
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Permit applications under a blanket OIC exemption 

its 
, 

ocuments, Invoices and Fees tabs:  
 
 

 
Permit t
 
Enter a nder the blanket OIC. 

tus will change to Complete and an issue and expiry date displayed.  
omments respecting the permit application can be included in the Remarks field 

for review by MoFR.       
 
 
Owner tab 
 
Under the Owner tab, client information can be reviewed. 
 
 
Shipping tab 
 

on as required.  If the 
propriate port is not listed in the Customs Port of Export drop down box, select 

 

 
When applying for a permit under a blanket OIC exemption, a Provincial Perm
screen will appear and can be navigated using the Permit, Owner, Shipping, Items
D

 
 

ab 

 value for Total Pieces and Total Volume applied for u
 
No status is assigned to the permit application.  When a permit application is 
approved, the sta
C

Enter shipping information for the permit applicati
ap
Other in the drop down box and the Other Port of Export field will become 
available. 
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Items tab 

ner 

aving, a Create New 
Package button will appear under the 
Items tab allowing a client to add 
package (boom) information. 
 
 
 
 
 
 
 
 
Documents tab 
 
This tab allows a client to upload proof of payment documentation for invoices 

th the permit application. 

ees tab 

alculated under the fees tab for permit applications made under a 
oFR under the Invoices 

rmit application is complete, hit the save button to update/submit 
on to MoFR. 

s 
s 

s. 

 
After filling in/reviewing the 
information under the Permit, Ow
nd Shipping tabs press the Save a

button.  By s

associated wi
 
 

voice tab In
 

he Invoice tab allows a client to view an invoice provided by MoFR in respect of T
the permit application.  This information will not be available until the permit 
application has been approved by MoFR. 
 
 
 
F
 

o fee is cN
blanket OIC.   These fees are calculated and uploaded by M

b when available. ta
 
When the pe

e applicatith
 
The process for tracking the status of a permit application under a blanket OIC i
the same as that for MOs and individual OICs – see section Permit Application Fee
under Permit Applications under Ministerial Orders and Individual OIC 
xemptione
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Offers 
EXIS2 provides clients with the ability to submit offers on provincial 
timber advertised on the bi-weekly list.  Offers on federal timber must be 
submitted through Canada EXCOL system. 
 

eived are forwarded to and reviewed by the Timber Export 
mittee (TEAC). 

directly from BC within the previous 90 days. 

 
 
Any offers rec

dvisory ComA
 
The Timber Export Advisory Committee (TEAC) will not consider offers to 

urchase logs by any company or individual that has exported logs directly or p
in
 

Client 

3 
L 
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Making an offer: Process 
 
To submit an offer click on Create/Edit Offer in the left hand nav
which will direct you to a Provincial – Offers screen. 
 

 
 
 
Upon entering an application number, the Package Number will display the 
package(s) associated with that application.  Where multiple packages exist, a 
Package Number drop down box will be made available. 
 
After completing the Offering Company Details and Offer Details sections, press Save 
to complete the offer. 
 
The offer will be forwarded to the Timber Export Advisory Committee for 
review.   
 
To review offers that have been made on an application, click on Offer Search 
(below Create/Edit Offer), and then click on the offer number you wish to review. 
 
If the offer is approved, this will be indicated in the Approval section. 

igation pane 
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Approving an application 
for exemption 
Approving an Application for Exemption to Export Unmanufactured 
Timber (FS 418) 

pplications for exemptions to export unmanufactured timber can be initiated 
by a client and by an MoFR Application Approver – the only difference 
between roles is that an Application Approver can approve the application 
and record remarks on the application where required. 

 
 
 
 
 
Notes: 

pplications which have not been approved will not be advertised on the bi-weekly 

d by other application 

 
A
list. 
 
Any remarks recorded on an application can only be viewe

provers, not client(s). ap
 

Application 
Approver 

1 

A 
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Process 
 
When logging into LEXIS2, an application approver will default
Application Review screen which displays exemption applications r
approved or disapproved (selecting Application Review from the le
panel will also direct you to this screen). 
 

  

 

he application can be 
avigated using the Owner, 

tion, Items, Documents, 
s, Offers and Review 

lication approvers can 

 

 
 
 
 
 
 

 to the Provincial - 
eady to be 
ft hand navigation 

 
 
New applications can be approved by selecting the green tick ‘Approve’ button.  
Otherwise, the application can be viewed in detail by selecting the application 

umber.  This displays the Provincial – Application Details screen.n
 
 
T
n
Applica

emarkR
tabs. 
 

ppA
edit the application details 
provided by the client and 

d remarks (which aread
hidden from the client).   
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To approve the a
Application Statu

pplication, click on the Review tab and select Approved from the 
s box.   

 

 

on is now ready to be advertised on the bi-weekly list. 

 
Note: Remarks can also be added to the application under the Review tab – these 
remarks are transferred under the Remarks tab upon saving the application. 
 

Save button to approve the application. Finally, press the 

 
 
The applicati
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Offers 
ffers on timber advertised in applications on the bi-weekly list can be 
initiated by both client and application approver – the application 
approver also having the ability to approve the offer subject to review 
by the Timber Export Advisory Committee (TEAC). 

 
 
 
 
 

Application 
Approver 

4 
O 
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Process: 
 
Once the list date for an application has been met, an application
input details of any offers received by clicking on Create/Edit off
navigation pane.  This will direct you to a Provincial – Offers screen
 

 
 
After inputting the necessary details, an approval section at the bottom of the 
screen allows you to set No/Yes values for Fair Market Value, Valid Offer and Offer 
Approved fields (each field is set to ‘No’ by default). 
 
In so far as the Valid Offer field is set to ‘No’, an exemption cannot be created for 
the application. 
  

 approver can 
er in the left hand 
. 
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Creating an exemption 
Creating Ministerial Orders, Blanket and Individual Orders in Council 

hree different kinds of exemption can be created in LEXIS2: 
a Ministerial Order (MO); individual Order in Council (OIC) and a blanket 
OIC.  
 

MOs are issued for surpluses of harvested timber not exceeding 15,000m3, and must 
be signed by a Regional Executive Director  (RED) – or  Exemption Approver. 
 
OICs are usually issued for standing timber or harvested volumes in excess of 
15,000m3, and can be created without approval from RED.  Blanket OICs are not 
specific to individual applicants, are general in nature and are approved to address 
regional concerns.   In LEXIS2, all clients can view details for blanket OICs. 
 
Individual OICs are specific to individual applicants and in LEXIS2 they can only be 
viewed by the client for which the individual OIC was created. 

 

Application 
Approver 

5 

T 
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Blanket OIC 

 
Blanket OIC exemptions can be created by first selecting Create/E
from the left hand navigation pane.   This will direct you to a Pro
Details page.   
 

 

 an 
it 

ot created for specific 
applications).   
 
Also, Approval Date and Expiry Date 
fields will appear.  After filling in 
the new fields, ensure the Status of 
the OIC is set to Active for it to be 
effective and then press Save. 

dit Exemption 
vincial – Exemption 

 
Exemption Details tab 
 
Select/enter the information required under the Exemption Details tab, including
Exemption Number (otherwise LEXIS2 will generate one automatically) and h
the save button at the bottom right hand side of the screen. 
 
 
Upon pressing save, the Applications 
tab will disappear (blanket OICs are 
n
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Individual OIC 

om 

 a Search Results window which, by default, displays approved 
pplications. 

 

 

 check box next to an application 
s an 

f the desired 
 then click Create 

e 
  

 
Note:  Multiple applications selected for an individual OIC must be from the same 
client.  Also, clicking on Create/Edit Exemption in the left hand navigation pane 
does NOT have the same effect as clicking Create Exemption for Selected Applications.  
The former course of action creates a blanket OIC instead. 

 
Individual OIC exemptions can be created by first selecting Application Search fr
the left hand navigation pane.  In the bottom right hand side of the Application 
Search page, is
a

 
 
A
number indicates which application
OIC exemption can be created for.   
 
Tick the check box(es) o
pplications anda

Exemption for Selected Applications at th
bottom of the Search Results window. 
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A warning message will appear requesting confirmation – click Create to continue.  
he Provincial Exemption – Details screen. 

 
 
Exemption Details tab 
 
Change the Exemption Type from the default Ministerial to OIC, set the Status of 
the application from New to Active and enter an Expiry Date for the exemption.  
The Approved Volume field is automatically populated with the volume information 
from the application selected for exemption.  This may be edited accordingly. 
 
Applications tab 
 

dditional, approved applications can be included under the exemption by 
lecting the Add Application button. 

ermits tab 

You will be directed to t
 

A
se
 

 
 
 
P
 
The permits tab provides a summary of the individual OIC including permits 
already processed under that individual OIC (when adding applications to the 
exemption at a later date).  Press the Save button to complete the exemption. 
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Ministerial Orders 
 
To create a MO exemption, follow the same process to create an individual OIC 
as above, but ensure the Exemption Type is set to Ministerial (this is the default 
selection when creating an exemption for a selected application). 
 
Exemption Details tab 
 
When the Exemption Type is set to Ministerial, an Exemption Number is 
automatically generated in Exemption Number field below. 
 

 

tus of 
rwise an error message is generated).  

Once the Expiry Date, Approved Volume and Conditions fields are complete, press the 
Save button. 
 
 
Applications tab 
 
Under the Applications tab, additional approved applications can be included under 
the MO exemption for consideration by an Exemption Approver. 

at a 

 
As a MO can only be made active by a RED (Exemption Approver) the Sta
a MO should remain set to New (othe
 

 
 
Permits tab 
 
The permits tab provides a summary of the MO exemption including permits 
already processed under that MO (when adding applications to the exemption 
later date).  Press the Save button to complete the exemption. 
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Knowing when an MO Exemption has b
 

een approved 

 
 
The permit number can be located using the filter section above the Search Results 
field and/or by scrolling through exemptions the Search Results field using the page 
buttons. 

 

hen an MO exemption has been approved, the Exemption Status will be Active, 

 

Once an MO has been submitted to an Exemption Approver for consideration, 
the status of that MO can be reviewed by selecting the Exemption Search button. 
 

 

 
W
and a date will appear under the Approval Date column. 
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Approving a permit 
Approving a permit under a Ministerial Order, Blanket and Individual Order 
in Council exemptions 

hree different kinds of exemption can be created in LEXIS2: 
a Ministerial 
 
 

it application – must attach invoice to permit application before you can 
prove.

 
 
OIC perm
ap

Application 
Approver 

6 

T 
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Process 
 
Permit applications can be viewed by selecting the Permit Search b
hand navigation menu. 
 

 

waiting approval appear by default in the Search Results 
 These permits have an Active status – to view permits that have been 
lect Complete from the Permit Status drop down box. 

pping, Items, Documents, Invoices and Fees tabs. 
 
 

 

utton in the left 

 
 
Permit a
window

sued, s

pplications a
. 
eis

 
To begin processing a permit application, click on a permit application number 
which will direct you to the Provincial – Permits screen which can be navigated using 
the Permit, Owner, Shi
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Permit tab 
 
 
Under the Permit tab, the 
status of the permit should 

nly be changed from Active 
to Complete when the client 
has paid the invoice 
associated with the permit 
application. 
 
Enter an Issue and Expiry 
date and should other 
approved applications need 
to be added to the permit 
application, select Add 
Application.    

ote: No permit application numbers will be displayed under the Permit tab for 

.  Should 
mments need to be communicated back to the client, an Application Approver 

wner tab 

Displays information about the client the permit application is associated with. 
 
 
Shipping tab 
 
Displays information about proposed shipping details. 
 
 

o

 
N
permit applications under a blanket OIC. 
 
Any remarks left by the client can be viewed in the Remarks box
co
should also add his/her comments in the Remarks  box.  
 
 
O
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Items tab 
 
Under this tab, package details associated with the permit application can be 

ges are included in the permit application, the details of 
using the Package Number drop down box. 

 

y the 

 

 

The Invoice tab allows an 
application approver to 
upload multiple invoices 
(which are then transferred 
under the Documents tab).  To 
add an invoice, select the Add 
button – this will generate a 
window to input and attach the invoice details. 

viewed.  If multiple packa
each package can be viewed 
 

 
 
Documents tab 
 
This tab allows an Application Approver to review documents provided b
client or upload new documents (not invoices) associated with the permit 
application.  To view a document, click on the File Name.  To upload a document,
lick the Add Attachment button. c

 

 
 
Invoice tab 
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Where multiple invoices are attached, the different invoice amounts can be viewed 
sing the Invoice drop down box. 

 
 
 
Fees tab 
 

nder the fee’s tab, a fee is automatically calculated for permit applications made 
nder MO and individual OIC exemptions.   The invoice for this fee (and any 

d permit application fee) should be uploaded under the Invoices tab.  
ress the Save button when this process is complete. 

 

ons under an blanket OIC exemption default to $0 and 
ally.  Once complete, the invoice should be uploaded 
ss the Save button when this process is complete. 

u
 

U
u
other associate
P
 

 
Fee’s for permit applicati
must be calculated manu
under the Invoices tab.  Pre
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Invoice payment 
 
If the client has provided a document detailing proof of payment under the 
Documents tab: 
 

1. Under the Fees tab, enter the appropriate value in the Fee Receipt Number 
2. Under the Permit tab, change the status of the permit application from 

Active to Complete; and 

3. Finally, select Save on the permit application. 
 
Upon pressing Save, the client will be automatically notified that the permit 
application has been approved. 
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Approving an exemption 
Approving Ministerial Order exemptions for the Export of  
Unmanufactured Timber  

xemption Approvers (MoFR Regional Executive Directors) are required to 
approve MO exemptions. 

Exemption 
Approver 

1 

E 



 

 

Process 
To approve an MO exemption, select Exemption Search from the left
menu - when logging into LEXIS2, an Exemption Approver is auto
to the Exemption Search screen by default.   

  

Search Results section are MOs awaiting approval.  Changing the 
Exemption Status from New to Active will allow an Exemption Approver to view 
Exemptions already approved. 

 

  

To approve a MO, first click on an Exemption number.  This will direct you to a 
Provincial – Exemption Details page which can be navigated using the Exemption Details, 
Applications and Approval tabs. 

 

 

 hand navigation 
matically directed 

Displayed in the 

39
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Exemption Details tab 
 
After reviewing the details of the exemption, change the Status of the Exemption 

om New to Active. 

This tab provides details of which application(s) for exemption are associated with 
e MO.  The details of each application can be viewed in detail by clicking on the 

application number. 
 
 
Approval tab 
 
Finally, to approve the MO exemption, check the tick box and press the Save button. 

 

Upon saving, select the Exemption Search button to approve further MO 
xemptions.

fr
 
 
Applications tab 
 

th

 
 

e
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