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Change Log

Version Author Published Notes
1.0 Elaine Carriere August 14, 2015 Initial version
Welcome

The Student Learning Assessment (SLA) Application is an online tool that provides access to the SLA
Teacher Dashboard, the Student Portal as well as Practice and Released Questions.

If you are a teacher that DID NOT participate in the 2014 Grade 3 SLA (SLA3) Pilot, please follow the
instructions in this user guide to setup an Alberta Education Account and request permission to access
the SLA Teacher Dashboard.

If you are a teacher that PARTICIPATED in the 2014 SLA3 Pilot, you should already have permission to
access the SLA Teacher Dashboard.

1. Go to the SLA Homepage website (https://public.education.alberta.ca/assessment).
2. Click on the Teacher Access button in the top right hand corner of the SLA Homepage.
3. Use your Alberta Education Account email and password to sign in.

4. For instructions on using the SLA Teacher Dashboard, refer to the SLA 2015 User Guide.

If you were successful in accessing the SLA Teacher Dashboard using the steps above, you do not need
to review this user guide.

Notes:

If your Alberta Education Account is a Google or Microsoft (i.e. outlook.com, hotmail.com or live.com)
account, you will have the option to use your Alberta Education Account password or your Google or
Microsoft account password to sign in.

If you are a principal, you should automatically have access to the SLA Teacher Dashboard using the
steps above. To approve teachers that request permission to access the SLA Teacher Dashboard, follow
the instructions in the Principal Approval section of this user guide.

If you are unable to log in to the SLA Teacher Dashboard, ensure your School Authority Information is up
to date. You can review and update this information at: https://phoenix.edc.gov.ab.ca/. If you require

assistance, please contact the Client Services Help Desk:

Telephone: 780-427-5318

Toll-free within Alberta: 310-0000

Press option #9 for SLA support (Sept — Nov 2015)

Email: cshelpdesk@gov.ab.ca

Office hours: Monday to Friday 8:15 A.M. to 4:30 P.M. (The office is open during the lunch hour.)
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SLA Home Page

To access the sign in page:

1. First go to the SLA Homepage website (https://public.education.alberta.ca/assessment).

2. Click on the “Teacher Access” button in the top right hand corner of the SLA Homepage.
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Practice Questions

Released Questions

© Released SLA guestions cantain approximately 50% of the tatal number of test questions fram presiously administrated SLA. The purpose of released
fuestions is to familiarize teachers and students with examples of content, questions types and digital interactivity on the SLA

3. Clicking on the “Teacher Access” button will redirect you to the Alberta Education Account
Homepage, where you can sign in OR sign up for a new Alberta Education Account.
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Sign in at a glance

&

©1995-2015 Govemment of Albena Copyright and Disclaimer Using this Site Privacy]Statement

Goamrat o Abes | Weairas | Sevom | Contict Goremmant

_A’[bm‘fiﬁ! Education Account Resel Password  Help Language =
We need 1o protect the privacy and security of your infor tion when accessing SLA Teacher Dashboard (hitps Vexiranet education alberta ca/assessment)
Sign In with
[ meroson | (& Lo | Q

% * Sign in with password
/ Fm new, sign me up!

ation Is required to provide you with secure access
mation, you agree to allow us to contact you
please contact Alberta Education Client

#55 Cﬂfjulu you have any qui
-free access by first dialing 310

Social Sign In — If you have an existing Google or Microsoft (i.e. outlook.com, hotmail.com or
live.com) account, you can use this account as your Alberta Education Account.

LAN / GOA Sign In — Sign In for Alberta Education employees only

Sign in with password — Sign in to an existing Alberta Education Account

I’m new, sign me up! — Create a new Alberta Education Account (If using a Google or Microsoft
account, you can sign up using the Google or Microsoft buttons above, see point #1)

Account Settings — These menu options allow you to: reset your Alberta Education Account
password (if you have forgotten it); find help with common issues setting up an Alberta
Education Account or change the page language between English and French.
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Getting Access

Using a Google or Microsoft Account

If you choose to use your Google or Microsoft account as your Alberta Education Account, once you
have signed in using your Google or Microsoft account, you will be required to create an Alberta
Education Account Profile. Skip to the Creating an Alberta Education Account Profile section of this user
guide.

Creating an Alberta Education Account

1. Enter your email address in the “Email” field (should use your work email address).
&

2. Select “I'm new, sigh me up!”.

3. You'll be prompted to prove you are not a robot (as an extra measure of security) — click on the

box and follow the instructions in the pop-up and then click m

4. You will be shown a message confirming an email has been sent to the email address you just
signed up with.

Govemment of Aberta | Minisiries | Services | Contact Govemment
Sign In Reset Password Help Language ~

A’(barbﬁ »

Education Account

24 Email confirmation link sent to: abtesing123@mailinator.com.

Please check your email and click the confirmation link.

The email will be from no-reply@gov.ab.ca and the subject will be Your Education Account Sign Up Request.
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5. Click on the link in the email message to confirm your email address.

Mon 8/10/2015 6:04 PM

no-reply@gov.ab.ca

Your Education Account Sign Up Request

Dear

NN NN NN AN NN NN AN NN NN AN AN AN AN AN NN ENEEEEEENEEEEEENEEEEEEEEEEEE

.Confirmp this email address. by.clicking this link https://account.education.alberta.ca/Pas.Account.UAT/en- &
:CA/c/75mZHe1N62zwBgf2RaDuDg2 :

More information about this email:

This email was sent because someone is frying to Sign Up for an Education Account using the email address There isno
existing account registered to the email however you can create a new account by clicking the link above. This link will
expire on 13 August at 18:04.

About the Education Account Syst

Education Accounts allow members of the public to reach secure systems provided by Alberta Education. Some details about the system:

The website for the Education Account System is: https:/account education.alberta.ca/Pas Account/
Anyone can sign up for an account

« You use your email address to sign up for an account and also to sign in
« Email addresses must be confirmed by the owner of the email address
« You choose your own Screen Name, which is then displayed instead of your email address when you enter a comment on a public website

Self-service account features allow you to reset your password if you forget it, and to add an alternate email address that may also be used to reset
your password (in case you lose access fo your sign in email address)
« Thewebsite is enabled for mobile devices

« Helpis available any time by viewing the Frequently Asked Questions at: hiips:/accounteducation .alberta.ca/Pas.Account/Help/Index

Sincerely,
- The Alberta Education Client Services Help Desk

Please do not reply to or forward this email. If you have questions or concerns regarding this message or your account, please contact the Alberta
Education Client Services Help Desk at cshelpdesk@gov.ab.ca or 780-427-5318 (for toll free access outside of the Edmonton area use 310-0000).

6. You will be taken to the Alberta Education account sign up page to enter a screen name and
password, then click .

SomewumciAbeon | Mames | Sevess | Comet Gowrwrant

/i.f.b«'ct‘(« m Ed

oy of yor fom whian accessing SLA Teacher Dashboard (hitp //vm-sla-8a's sroetd syl Cder

has boen femed Entor a 3 wd and 5y w 10 finish AIOg YOUr SCooued
Email:
Create your new Screen Name
New Password: Your passwoed must be at least 8 characters, contain both upper
and lower Case letters and ot least one noodetter

Confiem:

Helpful Tip: As you type your password, the system will show you a guide on the strength of
e
yOUr paSSWOfd. Good password
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7. To request permission to access the Student Learning Assessment Teacher Dashboard, click on
extranet profile ¢ pegin Creating an Alberta Education Account Profile (also known as an
“extranet profile”).

EAE

S$tadeat Learning Artetsment lonsmsinn | bpgrasameys for bwoen

You are logged into your Alberta Education Account Vous avez €tadli une connexion i votre compte

as: d'Alberta Education avec l'adresse sulvante ©
elainecarnere@yahoo ca

(View My Account page) (Voir mon Comple d'utilsateur)

You need permission to access the Vous devez obtenir une

Student Learning Assessment autorisation pour avoir accés a

Application. l'application de I'Evaluation de

l'apprentissage des éléves.

Teacher or principal. Enseignant ou directeur :
Set up your gxranet profiee Configurer votre profil exiraned
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Creating an Alberta Education Account Profile
1. Indicate what type of organization you work for and click the “Next >” button. As a teacher, you
would select the second option.

A{butﬁl Education Account Language = BT SgoOut
1. What type of organization do you work for? The Exiranet 15 a secure environment provided for the purpose of
WARNING: Do not attempt to P 3 req fors else. CONALCHNG DUSINESS and exchanging Information with the Ministry of
Each person must sign in under thelr own email acdress and submit Education by the Appbcant in the course of canmying out their duties and
their own request. responsdities as an agent of the named Organzation
' 1am the Principal of 3 K-12 school The personal information collected on this form Is collected
1 work for 3 K-12 5chool (e.. Teacher, Vice-Principal. Guidance pursuant to Section 33(c) of the Freedom of Information and
ltor, or other school statf) Protection of Privacy Act (RSA 2000, ¢. F-25) for the purposes of
assigning Extranet User Accounts and maintaining a
+ 1 work for a K-12 school authority at the central office comprehensive listing of authorized users and their Extranet
1 work for 3 post-secondary, municipality, or other external activity for evaluation, monitoring and auditing purposes.
organization Should you have any Questions about the coliection of this personat

information. piease contact
n Concel Client Services Help Desk

Aberta Education

44 Capeal Boulevard

10044 - 108 Street NW

Edmonton, Alberta T5) 5E6

Tel (780) 427-5318 (1o8-free using 310-0000)

Fax (780) 427-1179

2. Provide your contact information.

M Education Account Languege = R Teeng Sgn Ot

2. Provide Your Contact Infocmation The Extraret it 8 secire emvirorment provided for the pupose of 7 trrens et ]
e Aormation i the Ministry of EAucation by the AQQScant in the (ourke of Carying out ther s and

Erail oy ¢ G -
reapooniities 34 an apent of B naemed School hersafter refered 10 a3 the Schood) within the named

First Name » -— Sutood Aty Pewealier isfemed 10 2% P SO0l Athorky)
Lant Narme & — mu—-hu—umnuummu“—-.mmau
! i son and Fre of Privacy Act (RSA 2000, <. F %) for the purposes of
Job Titee —— ing E: Ussar A = 1 ive liating of el
n-n-lhdv‘ activiry for g and 9 porp
& e Dhoubd you Nrve ey Quentions sbout the Colection of TNy peryonad Idomation pleate Contact
Fax Number - . Chant Services Heip Dwsk
Aberts Edacation
3 Who s your appeoval officer (Principal)? 44 Captal Bouiwvaed

3. Start typing the name of your school in the “School” field. Select your school when it is visible in
the drop-down list. The remaining information for this step should be automatically provided
based on the school selected.
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Note: It is important that you confirm that your

‘ principal’s contact information is accurate,

1:7 ke il particularly their “Email“ address is correct, as
this determines who your form is sent to for

Fan Number

Flost Nacrw »

Lot Narma approval.
Job Tise o

Mhore Number »

If the information is not correct, please enter the

Fax Number

Emai e correct information.

4. Select the checkbox for SLA Teacher Dashboard (1001) and then click “Next >” to continue.

Email »

PASprep Production View Soudent Inlormation (1029 O
PASIprep Production Manage Student & School Encclomnts (1028) O
PASIprep Praduction View High School Courses & Marks (1030) O

PASIprep Production Manage Migh School Courses & Macks (3027) O

PASprep Pre on Approve High School Courses & Marka (1024) O

)0 E

Jans u

* SLA Teacher Daahbosed (¥

5. Confirm the information you have provided.
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.A'ﬂko('lsl Educaton Account Laoguege - A Testing? Son Ou

Review Your Reguest

Applicant information

Flrst Namw - Last Narrw .-
Job Tite ——— .-

Phome Numsber * — e Fan Nusber

Principal Approval

Aoty Edmonton Schoot District No. 7 (A 3020]

School Rows Swgpant School [S T08)

First Narmw - Last Neew -
Jobs Tige —— Ematl R
Phone Number et Fox Number - e
GEssssEEEEEssEEEEEEEEEEEEEEEEEEE

: Permission Requests

The $slouing pemmisscos wil b requeited
o SUA Teadher Dunhbosed (9001)

Terms and Conditions

By chcking on [Subont Reguest] telow you =5 The Agplicent agres 13 T following Temm and Condtons

o Tha pesswond for the Apgicant s Extranet scoownt (A et be hapt and mever oo 12 avy O Pty W will reever anh you 10 your panewerd

o Tha Account sunt ondy be used by the applicent and is sol ambeiatie 0000t shadng s grohibited

o You agree 10 provide your egul rame b tie waten the School Astorty veld emad 200ess and telaphone munter You agres 5 gronptly inform the Clant Serdces Malp Desk of any dhanges 19 ™y indomation
This information wil be wed for he purpose of menagieg Extranet actess s frary be shared with cther suthored Extranet soens

o Tha emad addrews you Devvde 89 Un Mt ot e 8 shared el address and Uit be Indidualy assigned 10 you and Buthorled by the School Adthanty for the purpose of COMPUNCETING Wit you o5 an agent of
D School Autherty

o The use of infommation ottaimed fom the Extranet is sbject 1o T Fawdom of Informaton and Potecton of Povecy At

o Information cbtamed hom the Extranet must ondy be used by the Appiicant in Dhe performance of their dufien snd responalilifien within the School Adthorty

o 10 the wvent that the APpicant leaves el PONTION WENN the School of cmases 16 1egare ac0ess 10 the Litranet the SChool agrees 10 Imymediatety Kdamm the Chaet Senvices Help Dva

Vs m et tne Shn Btraass b mn Bad s e S o mmmnn s

© Whr pou C5h [Sulmt ReQuest] T requerst will Do emisdend 10 5 i it 4o ool agprovel

e - AT,

Note: Ensure that “SLA Teacher Dashboard (1001)” is listed in the “Permission Requests”

o

section. If not, click to select this application permission.

. . . Submit This Request
6. Read the “Terms and Conditions” section and click on _ when you are ready.

7. A message will display indicating that your request has been emailed to your principal.
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GovernmertofAbers | Meisves | Sences | ContactGowernment

A’(bﬁ#{i{\l Education Account Language ~ 2 lamaNewUser

Profile Request Created: Email sent for approval Request 1D

X Approval Request Email sent to: sl s sl o

Your request can be viewed from the My Account page

You will receive an email notification once the request is approved

Create Another Request

Mberton

© 1995-2015 Govemment of Alberta Copyright and Disclaimer Using this Site Privacy Statement

Note: If your principal’s email address does not match what is in Alberta Education’s database or

is left blank, your principal will not be sent an email and you will be prompted to complete the

process via a paper request form.

8. When your principal approves your request, you will receive an email confirming your request

has been approved. You are now ready to log in to the SLA Teacher Dashboard!

Logging into the SLA Teacher Dashboard

1. Go tothe SLA Homepage website (https://public.education.alberta.ca/assessment).

2. Click onthe button in the top right hand corner of the SLA Homepage.

3. Use your Alberta Education Account email and password to sign in.

4. For instructions on using the SLA Teacher Dashboard, refer to the SLA 2015 User Guide.
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Principal Approval
Principals can access approval requests, by going to the website
https://account.education.alberta.ca/PAS.Account/.

1. Sign in using your Alberta Education Account.

Sign In with
& eon |
all |
® Sign in with password Forgot your password?
O I'm new, sign me up!
& | Password

Approving a Request for Access

1. If there are profile requests awaiting your approval, there will be an indicator (a ) in the

View Profile Requests Awaiting Your Approval

“Profile Requests Awaiting Your Approval” section. Click on

memrnen | e | | et

T I Ervdl Bubiasn

Pastwond Optonk

Vaved o et o ot

Bapsresyy Conias nioimatn # Bt

Chganaratnn Brofie
Crgandraticos. Lisday Frofile Rame Larskt Logén [MEST)
== Pl Wi, Mg 12, 28015 6T A

5 View Profis Pegua Assling Yo dggrossl

2. Clickon View Reauest g ghen each of the requests awaiting your approval.
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gt > Profle Regady  dppicster Sooew
Arrourd Ervad Hars e g o Widay Ky vies
Rurst Shegipard SPamd |5 704 FaSipre Prodaries ‘e Shoctend bfrsaten 1235
PaSipeap Prodiction Menege Shudent § School Erecirmnts | 10T
A Teaches Dushboasd (1204
Eoma Shagpand School |5 3

3. Click on the applicable button:
oo gt [] X ity | e s e e

Fil daay 7. 1335 G051 PR

Vs Bmpaed

Non, Awg W) 2014 51T I

Helpful Tip: If “SLA Teacher Dashboard (1001)” is not checked off, and the requestor requires
SLA Teacher Dashboard access, you can select this permission before approving the request.

‘ X Nk Diwy  ADSS
Aﬁnc{’(\- Educaton Account - -

S Aast  Pafle Pauts Aeatin) You Apgeesl FPratie S Apgrous

Profile Request #9831
Onpirii sty Ross Sxeppard Sebool [5.7083)

Permissions to be granted

PASpeep Production View Stadent lnfoemation (1077 O

Applicant Account Information PASpenp Prodectcn Mansge Sadest & School frscimwans (1007) O

Accoare Erved .- —p - -
Pt Mo PASpeep Prodecton View Hgh School Courses & Marks (1000 O
L%t Mots - PASIprp Poduction Mmage Hgh Schond Cowrses & Maks (VI7) O
Job Te ® —-— -
hre - - e PASIponp Mrodection Approve High School Comrmen & Murks (V) O
Y - 4

- -

H

Ssssssssssssssssssssssmannd

By approning s profie requent you agres to the Livwrst Temm wnd Condions and adimowiedoe
o T AGpicat 1 e enpioyes o pour rpRiDation (4 defined I seaien Ve of Be FOP A1)
o T Agghowt rwparen oiend 1 e Extranet 30 patore e Gters te a spbioree o pour orpael dton
v e Appiicant's srl adcbens it Indvidually awigred 0d sppeoved by your cnganization. and
o pon Wil vebataty trerhe Bt Aggdic s BCCeth when T e rviin sstemmetn 0 bnger apydy

R _ = i

4. Once you have approved the request, a message will display indicating an approval

confirmation message has been emailed to the requestor.
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Accessing Requests via Email

When a teacher submits an Alberta Education Profile request, an email is automatically sent out to you
(their principal) requesting approval. A link is provided in the email to approve the teacher’s request.

Mo 81072015 518 P
no-reply@gov.ab.ca
Education Account: Extranet Prafile approval required for

Dear Principal,

Arequest for an Education Extranet Profile has been received from a member of your staff at Ross Sheppard School [S.7053]
. .

You may review this request by clicking this linkz]

e e

More information about this email:

This email was sent because the person shown below has requested an Extranet Profile for your organization. To complete this action, you can click the link displayed above and then approve of reject the request

Pending Extranet Profile Request #9831 for Ross Sheppard School [$.7063]

Account Email: S A———
First Name: (s

Last Nama: s
Phone Number. "
Fax Number:

Jobr Title: ——
Extranet Application Permissions Requested
« SLATeacher Dashboard (1001)

About the Education Account System
Education Accounts allow members of the public to reach secure systems provided by Alberta Education. Some details about the system:

The website for the Education Account System is: hitps //account education alberta.ca/Pas Account/

Anyene can sign up for an accoun|

*You use your email adress to sign up for an accountand also o sign in

Email addresses must be confirmed by the owner of the email address

You choose your own Screen Name, which is then displayed instead of your email address when you enter a comment on a public website

The website is enabled for mobile devices
Help is available any time by viewing the Frequently Asked Questions at: hitps Jaccount education alberta.calPas AccountHelpindex

Sincarely,
- The Alberta Education Client Services Help Desk

Salf-service account featuras allow you to reset your password if you forget t, and to add an altemate smail addrass that may also be used to resat your password (in case you lose access fo your sign in email address)

Please do not reply o or forward this email. If you have questions or concems regarding this message or your accounl, please contact the Alberta Education Client Services Help Desk al cshelpdeskifiqov.ab ca or 780-427-5318 (for toll free access oulside of the.

Edmonton area use 310-0000).
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