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SYSTEMS USED 
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ENROLMENT 
 September 30th Enrolment – students enrolled and physically in attendance on 

that day.  (Refer to Funding Manual Section 8.7 – Enrolment Counts for further 
explanation) 

 School Finance Interfaces with SIS/PASI around November 20 for the initial 
enrolment numbers 

 All changes to a student demographic and enrolment information needs to be 
done directly in PASI.  For funding purposes the changes will need to be made in 
FES as well. 

 The December extract will be the first extract of the current school year that will 
have actual enrolment data 

 
CEU’s 

 First interface from CIDS to FES is in March.  The March extract will be the first 
time actual CEU data is in FES  

 

WHAT IS THE FUNDING EVENT SYSTEM (FES) 
 
FES is a web-based application that allows authorized users to respond to and approve 
adjustments to adjust funding data, view Student Profiles and Calculation Sheets and 
run various reports (Authority Level only)   
 
Through adjustments users can identify Blended Program percentages, resolve Priority 
School Conflicts, resolve Course Conflicts, enter Junior High Courses taken by Senior 
High Students and Resolve Duplicate Course Marks.   
 
There is a workflow capability for adjustments that manages the transactions that are 
entered into the system and provides a more up-to-the-minute capability to adjust 
funding data. 

 
HOW TO GET FES ACCESS AND LOG INTO THE EXTRANET  
 Each user must have an Alberta Education Extranet ID and be authorized to 

access FES 
 To receive an Alberta Education Extranet ID an application form located 

on the Extranet (https://phoenix.edc.gov.ab.ca) must be completed with 
the appropriate signature  

 Please indicate that access is required for FES.  
 Send the completed form to the Help Desk  

 Fax: 780.427.1179 
 Phone: 780.427.5318 
 Email: cshelpdesk@gov.ab.ca  

 The Help desk can help you with logging into the Extranet. 
 

https://phoenix.edc.gov.ab.ca/
mailto:cshelpdesk@gov.ab.ca


 

    
3 



 

    
4 

Once logged into the Extranet, click on Funding Event System from the menu on the left 
hand side. 
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FES SUPPORT 
 FES Support Team - _EDC-FESSupportTeam@learning.gov.ab.ca 
 Help Desk -- cshelpdesk@gov.ab.ca ; 780.427.5318 
 Carmen Boyer --  carmen.boyer@gov.ab.ca ; 780.422.6918 
 Daimen Tan  -- daimen.tan@gov.ab.ca ; 780.422.0865 
 

FES SYSTEM OVERVIEW 
 
FES is a role-based system that recognizes the user role of the signed on user and 
displays the FES screens accordingly.  The user roles are as follows:  
 
 School Administrator (school level submission) 
 School Authority Administrator (school authority level submission and/or review) 
 Secretary Treasurer (school authority approval) 
 School Finance – Funding Administrator review 

 
The following forms are available to the above roles; 
 Add/Modify/Delete 
 Blended Program 
 Resolve Priority School Conflicts 
 Resolve Course Conflicts 
 Junior High Courses Taken By Senior High Students 

  
The basic workflow for FES is where the School Administrator will initiate the 
transactions. Valid transactions will be sent to their School Authority Administrator for 
review and submission. These transactions will then be routed to their Secretary 
Treasurer for the final approval for the School Authority.  Once the Secretary Treasurer 
approves the transaction, the transactions that do not require School Finance Branch 
intervention will be immediately processed by the system. The transactions that do 
require School Finance Branch intervention will be sent to the designated Funding 
Administrator for review and processing. The alternate workflow is that any higher-level 
user will be able to manipulate the lower level transactions. In other words, a School 
Authority user or the Secretary Treasurer user will be able to initiate transactions on 
behalf of their schools.  The transactions will always move one level up from whoever is 
initiating the transaction, i.e. if the School Authority user initiates a transaction, it will go 
to the Secretary Treasurer, if the Secretary Treasurer initiates the transaction, it will 
either go to School Finance for resolution or get processed immediately.  
 
A user at any level, other than the School level, will be able to reject a transaction down 
one level at a time.  
  
 
 

mailto:_EDC-FESSupportTeam@learning.gov.ab.ca
mailto:cshelpdesk@gov.ab.ca
mailto:carmen.boyer@gov.ab.ca
mailto:daimen.tan@gov.ab.ca
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FES MAINTENANCE 
 
The FES system will be taken down for maintenance periodically and users will be 
notified on the alert screen.  During this period, if you try to Logon to FES, you will 
receive a page alerting you to this fact.  
 

FES MENU OVERVIEW 
 
The main screen of the FES system consists of the Header that shows the various 
buttons that comprise the system and the main content window for the screen. These 
buttons are either enabled or disabled based on the user role. There are four main 
selections: 
 

MAIN  (default when you sign on) 

 The main screen displays the Welcome Page, highlights new functionality 
provides messages/deadlines from School Finance Branch, and contact 
information. 

ADJUSTMENTS 

 Takes the user to the Adjustments screen where they can manage the various 
adjustment transactions generated by the system for the user (priority school 
conflicts, blended program, course conflicts, etc.)  

 
INQUIRY  
 Takes the user to the Inquiry Screen where they can look at a Students Profile, 

Enrolment and CEU Calculation Sheets, Enhanced Inquiry and Payments Details 
(Authority and Secretary Treasurer only) 

REPORTS 

 Takes user to the Report tab where they can run various reports (School 
Authority and Secretary Treasurer only) 

 

ADJUSTMENT TAB (ENROLMENT) 

 
The Adjustment screen is divided into two main sections, a menu section (Workflow 
Tree) on the left and a related details section on the right.  The initial entry into this 
screen displays the menu related to the user on the left and Adjustments related 
messages (Adjustment Main Content) on the right. 
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The Workflow Tree is divided into two parts: 
 
 The INBOX folder allows the user to view where their transactions are within the 

workflow.  
 The ADJUSTMENTS folder includes the forms the user can access to 

Add/Modify/Delete or respond to system-generated requests for Blended 
Program, Priority School Conflicts and Course Conflicts. 

 
 

 
 
 
The INBOX folder contains the following folders: 
 PROCESSED - shows the transactions that have been reviewed and approved all 

the way up within the workflow and have been processed by FES. 
 PENDING SYSTEM PROCESSING - shows the transactions that have missed the 

current payment processing cycle window. These will be processed as soon as 
the current processing cycle completes.  All user levels will still be able to enter 
transactions while the payment processing is happening however, the 
transaction will be held over until the payment processing cycle finishes. 

 SCHOOL FINANCE -  shows the transactions that are waiting for resolution by 
School Finance 

 AWAITING OTHER SCHOOL AUTHORITY - Available for Priority School Conflicts 
and Course Conflicts. Shows the transactions that are waiting for response from 
the other School Authority. If a response from the other School Authority is “No” 
(not their student) and yours was “Yes” then the transaction will be considered 
resolved and will be processed immediately. If the response from the other 
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School Authority is also “Yes” then both transactions will be sent to School 
Finance for resolution. 

 HELD OVER FOR SCHOOL AUDIT - If a particular School is being audited there will 
be a freeze on all updates during the audit. In this case the schools will still be 
able to enter transactions; however, they will be held and not sent for 
processing. 

 SECRETARTY TREASURER - Shows transactions that are waiting in the Secretary 
Treasurer’s inbox.  These transactions need to be approved by the Secretary 
Treasurer before the system will accept them for processing. 

 SCHOOL AUTHORITY - Shows transactions that are waiting in the School 
Authority’s inbox.  These transactions need to be approved by the School 
Authority Administrator before they get passed onto the Secretary Treasurer.  
(Alternatively the Secretary Treasurer may approve these transactions on behalf 
of the School Authority Administrator). 

 SCHOOL - shows only the transactions that have been rejected all the way down 
to the school from other level(s). 

 
The ADJUSTMENTS folder consists of all the forms the user can access to initiate new 
changes or respond to system-generated requests for Blended Program, Priority School 
Conflicts and Course Conflicts. 
 
The following actions will be available for all screens. 
 Click on a menu item to access information related to your selection. 
 Click on Hide Menu, in header area, to increase your screen area while 

completing a transaction. 
 For all the detail screens, the data appearing on any screen may be sorted by 

columns. Click on any heading to sort the data.  
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ADD/MODIFY/DELETE 
 
 Enter the Student’s Alberta Student Number (ASN) and click on Search. 

 

 
 
 
 If the student exists, then the system will give back a list screen from where the 

user will be able to view the details of the student and modify/delete the 
student or Add the student if the student enrolment did not already exist at that 
School/School Authority 

 
 
 If the student does not exist within FES, the student will have to be registered 

with Alberta Education and an ASN will be assigned.  
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 If the user wants to add an enrolment, click on the Add Enrolment button. 

 An entry form will come up (see next screen shot) 
 Fill in the appropriate information 
 Press Add button at the bottom of the online form 

 If the user wants to update or delete the enrolment information, click on the 
Details link; the details screen will be displayed. 
 Fill in the appropriate information as required.  
 Click Modify or Delete enrolment. 

 Repeat the procedure for all the enrolments you want to add/modify/delete for 
each particular student. 

 
ENROLMENT DETAILS (AMD) 
 

 
 
 
 
Note: The modify screen (via Details link) is the same as the add screen, except the 
current data will be shown on the form. 
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PRIORITY SCHOOL CONFLICT 

 
 For a school user role, the drop down for choosing the school authority and the 

school will be defaulted and the user will not be able to change the selection. 
 

 For a school authority and secretary treasurer user roles, the drop down for 
school authority will be defaulted and the user will not be able to change the 
selection. However, the user will be able to change the school selection within 
their school authority. 

 
 Identify if the student was enrolled and attending your school as of September 

30 (Yes or No) 
 
 If Yes is indicated for a student in Grades 10-12, you must identify the amount of 

actual instructional minutes provided for the first term (September through 
January). These minutes should be based on the actual attendance of the 
student in the first term.  

 
 Instructional minutes are not required for K-9 students. 

 
 The select box will automatically be checked when a user selects YES/NO or 

enters minutes. 
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BLENDED PROGRAM 

 
 Please identify the percentage of the student’s program taken at school and 

check the select box of the student(s) you want to modify. 
 
 Note: 

 For students enrolled in Grades 1-9, 50% or more of their education 
program must be taken at school 

 For students enrolled in Grades 10-12, 20% or more of their education 
program must be taken at school 
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HOW TO VERIFY ENROLMENT INFORMATION 
 

INQUIRY TAB (ENROLMENT) 
 

STUDENT PROFILE searches the student list by Alberta Student Number (ASN) to find a 
particular student.  The profile will display current, pending and a history summary of 
enrolment and course mark information. 
 Enter the ASN and click Search 
 The Student Profile will be displayed with only the demographic information 

showing at the top of the screen 
 The user can click on any of the column headings to go to the particular 

information needed. 
- CURRENT SUMMARY (Enrolment and Course Mark) – opens as default 

screen, summarized version of the enrolment and course mark details 
- PENDING SUMMARY (Enrolment and Course Mark)  - shows user 

enrolment and course mark changes that will be included in the next 
payment 

- HISTORY SUMMARY (Enrolment and Course Mark)  shows the user 
changes to the history of enrolments and course marks 

- ENROLMENT DETAIL – additional view of the enrolment details 
- COURSE MARK DETAIL – additional view of the course mark details 
- ALL COURSES –shows user all courses taken by the student for all school 

years for the login school/authority 
- ADLC CLAIMS  - shows the user claims that were submitted by ADLC and 

whether or not they are funded 
- SEARCH - takes the user back to the original Inquiry Learner Search 

Screen to search for another ASN 
- REFRESH -  if the user has made a change through the adjustment screen 

and believes a change should be made to the profile they can click 
refresh and see if the change has taken effect 
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ENROLMENT CALCULATION SHEETS 
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ENROLMENT COUNTS - provides total and funded enrolment information by authority 
or school on the September 30th count date.   
 

  
 
 
 
HOW TO WORK WITH THE ENROLMENTS COUNTS CALCULATION SHEET 
 When the calculation sheet is selected for viewing the summary level of the 

report will be presented 
 Drilldown is available on all of the values that are underlined to a detailed level 
 From the drilldown view, the ASN is underlined and when clicked would take the 

user to the student profile view for that ASN 
 View Report Link – on the top right corner is the View Report link for the 

Summary View and the Detail View.  Clicking on the view report link will take the 
user to a printer friendly version of the information.  From this screen the user 
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can select to print the report, using the printer button.  The user can also export 
the data into a variety of formats for further analysis by selecting the format 
from the drop down box, and then pressing the export button.  Exports can be 
done to XML,  CSV, PDF, MHTML, Excel, TIFF and Word  
 
SUMMARY (INITIAL) VIEW 
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DETAIL (DRILL DOWN) VIEW 

 
 
 

 VIEW REPORT – FILE DOWNLOAD TYPES 

 
 
CALCULATION SHEET VIEW SELECTIONS 
 SCHOOL AND AUTHORITY SELECTIONS 
 School Authority and possibly the School will be defaulted based on the user 

authorization.  Security level gives the user the ability to select the authority 
or school.   

- Select school by dropping down the list, or by typing characters into the 
selection box.  If you enter one or more characters, you will be taken to the 
part of the list starting with the characters you have entered. 
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 VIEW 
- The view dropdown box will allow the user to select from the various views 

of data applicable to the authority/school combination selected above 
CURRENT VIEW: this view will display data that has been processed within 
FES up to the current time 
PENDING VIEW: this view will display any changes that will be included in the 
next extract/payment for the application authority/school combination 
INCREMENTAL VIEW: this view will display data between two different 
extracts/snapshots (payments) of data.  When incremental is selected, the 
user is presented with two more drop down boxes that will allow them to 
select a “from” extract and a “to” extract.  The default will be to select the 
comparison between the last two extracts.  If the user selects other than the 
default, then any data applicable between the two selected extracts will be 
shown. 
EXTRACT VIEW: This view shows data at a particular point in time that 
normally correlates to a payment, but not always.  As such, based on the 
extract selected, the data as it was at that point in time will be displayed. 

 VALUES 
- The options are “student count” and “funded count”.  A student may have 

been coded for certain funding, but after assessment in FES, may not meet 
all the rules for the funding to be applied.  The student count versus funded 
count would show the difference between these two 

 GRADE GROUPINGS 
CHANGING GRADE GROUPINGS 
- The grade grouping display defaults for those Calculation sheets to which it is 

applicable.  The grade groupings can be changed using the “change” button 
to display a different summarized view.  If you press the change grade group 
button, you will be shown a list of the pre-defined grade groupings set up in 
the system 

- To change the grade groupings, click on the one you wish to select, then use 
the right mouse button.  This will bring up an option to select the grade 
group as the active grade group.  You can then select to “save” or “cancel” 
the change.  You will then be returned to the calculation sheet you were 
previously viewing and the new grade group display will be applied. 

- NOTE: that the grade group display has only been changed for the calculation 
sheet you are working with and if you navigate away from the page, the 
change will be lost 

CUSTOM GRADE GROUPINGS 
- A user can add a custom grade grouping for viewing data beyond the default 

grade groupings.  To do this the user selects a default grade grouping that is 
closest to the view they desire. Copy this selection to the custom grouping 
and modify as required. 

- For example , if the user wanted to view Enrolment Count data with a grade 
grouping breakdown of EC- 6, 7- 9, 10- 12, then do the following: 
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 Select the enrolment count data to be viewed 
 Press the grade grouping change button 
 Highlight the grade group set EC/1-3/4-6/7-9/10-12/EC-12 

 
 

 Click the right mouse button and select “Copy All Grade Groupings to 
Custom”.  The user should now see the Custom label with sub groups 
beneath it. 

 Highlight the grouping of 1-3 and right click to add in grades EC, 4,5 and 6 to 
this group. 
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 Use the right mouse button again to rename the group to EC-6 
 Then highlight the original EC grouping, use the right mouse button and 

select to remove that group.  Do the same for the original grade grouping of 
4-6.  The result should look like the screen below. 

 NOTE: the revised grade grouping is only active for the calculation sheet you 
have been working with.  If you navigate from the page to another 
calculation sheet or change data sources or end your session, the change is 
lost. 
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 Go back to the custom label, right click and set the custom groupings as the 

active grade grouping.  Click save, and you will be taken back to the 
calculation sheet you were previously viewing with the new grade grouping 
in use. 
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TO CHECK FOR ALL NON FUNDED ENROLMENTS 
 Click on the Total Non-Funded Enrolments row and the EC-12 Column to get 

all non funded enrolments for the selected School/School Authority 
selection. The Values selection criteria must be set to Student Count.  If the 
user needs to change the sorting of the report click on View Report on the 
top right and then download to one of the file formats available to the user. 
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HEAD COUNTS – funding allocations that use the funded head count in the formula. 

 Selections for the Head Count Inquiry are the same as Enrolments Counts 
 When the calculation sheet is selected for viewing the summary level of the 

report will be presented 
 Drilldown is available on all of the values that are underlined to a detailed 

level 
 From the drilldown view, the ASN is underlined and when clicked would take 

the user to the student profile view for that ASN 
 User can view Inquiry in a report that is printer friendly or download it to a 

choice of  file format 
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PARAMETERS – provides enrolment parameters that are used in the calculation of all 
enrolment based formulas. 
 User can select a View (Same as below) 
 User can view Inquiry in a report that is printer friendly or download it to a 

choice of  file format 
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SPECIAL APPROVALS – details special situations where funding is approved on the basis 
of special circumstances. 
 User can select a View  
 User can change Grade Groupings 
 User can view Inquiry in a report that is printer friendly or download it to a 

choice of  file format 
 

 
User can click on View Special Approvals on the top right  for a detailed report 
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FRENCH CALCULATION SHEETS 
 
FRENCH COUNTS - provides the number of students and the Full-Time Equivalents 
(FTE’s) for funding in Alternate French (211), Francophone (221) and French as Second 
Language (230). 
 User can select a View  
 User can change Grade Groupings 
 User can view Inquiry in a report that is printer friendly or download it to a 

choice of  file format 
 

 
 
FRENCH PARAMETERS - provides French parameters that are used in the calculation of 
the Federal French funding. 
 User can select a View  
 User can view Inquiry in a report that is printer friendly or download it to a 

choice of  file format 
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ENROLMENT ENHANCED INQUIRY 
Allows the user to build a customized list or report on enrolments or CEU’s by selecting 
available fields 
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HOW TO WORK WITH ENHANCED INQUIRY – ENROLMENTS  
  
SPECIFIC QUERY TAB 
This tab allows the user to select the parameters for their report 
 SCHOOL YEAR – allows the user to select one or more school years to be queried on  
 ENROLMENT COUNT PERIOD – allows the user to select which enrolment count 

period they would like to query on.  Enrolment Count 1 is equal to the September 
30th count date, and Enrolment Count 2 is equal to the March 1st count date.  
 SELECTION SORT ORDER – allows the user to select whether or not they would like 

to sort the query results by name or by code. 
 SCHOOL AUTHORITY TYPE -- by default all School Authority Types are selected 
 SCHOOL AUTHORITY – defaults to users login 
 SCHOOL – depending on the user login this may be defaulted or the user may be 

able to select one or multiple schools 
 GRADES  -- allows the user to select which grades they would like to query on 
 ENROLMENT TYPE CODES – allows the user to select one or more enrolment codes 

they would like to query on 
 GRANT PROGRAM CODES – allows the user to select one or more grant program 

codes they would like to query on 
 EXCEPTION CODES -- allows the user to select one or more grant program codes 

they would like to query on 
 BASE FUNDING 

- ALL  -- will give user results with both funded and non funded enrolments, 
should match the Total Enrolments Line and the Total Non-funded line on the 
Calculation sheet when no other selections are made 

- BASE FUNDED – will give the user results for only base funded enrolments, 
should match the Total Base Funding line on the Calculation sheet when no 
other selections are made 

- NOT BASE FUNDED – will give the user results for enrolments non funded for 
base funding, should match the Total Non-funded line on the Calculation Sheet 
when no other selections are made 

 COUNT CATEGORY – helps the user balance to what is on the Calculation Sheet 
- BASE FUNDING  
- BLOCK FUNDING 
- EARLY INTERVENTION 
- FRENCH FUNDING 
- HEAD COUNT 
- NON-FUNDED 
- OTHER FUNDING 
 COUNT TYPE – once a count category is selected the user may select one or more 

Count Types 
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 QUERY RESULT LAYOUT 
 SUMMARY – TOTALS  -- Generated Query Results Tab will open with the 

summary of the query, the user may export the result to a CSV file by clicking on 

 

 
 SUMMARY – BY SCHOOL YEAR AND SCHOOL AUTHORITY -- Generated Query 

Results Tab will open with the summary of the query by School Authority, the 

user may export the result to a CSV file by clicking on  

 
 SUMMARY – BY SCHOOL YEAR, SCHOOL AUTHORITY AND SCHOOL-- Generated 

Query Results Tab will open with the summary of the query by School Authority 
and then by School, the user may export the result to a CSV file by clicking on 

 

 
 DETAILS – TO CSV TEXT FILE – Generated Files tab will open with the Generated 

File, click on the underlined file to open in excel 
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PAYMENTS (Only can be viewed at the School Authority or Secretary Treasurer Level) 

 

 
 

PROCESSED 

 
 SCHOOL AUTHORITY – defaults to the user login School Authority 
 PAYMENT CYCLE – should match your monthly payment but may include other 

payments as well. It will be payments made from one extract to another.  
 Processed date – date to IMAGIS 
 Only for payments processed in the School Year selected 

 DATE RANGE – user can select any date range to view, defaults to one month 
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OVERPAYMENTS 
User can click on a line for any overpayment and a screen will pop up showing the 
details for the overpayment 
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BY INVOICE NUMBER 

 
 SCHOOL AUTHORITY – defaults to the user login School Authority 
 INVOICE NUMBER – allows user to enter in an invoice number to view (same 

information as payments processed) 
 
OUTSTANDING RECOVERIES 
Shows the user how much money will be recovered on the next payment 
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ENROLMENT REPORTS (REPORTS TAB) 

User can run or view reports to see what adjustments are outstanding and at what 
adjustment level they are at. 
 
BLENDED HOME STUDENTS (Turnaround) – lists the students who are receiving their 
educational program at school and at home.  Funding is prorated based on the 
percentage of the program taken at school and at home. 
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PRIORITY SCHOOL CONFLICT(Turnaround) – lists the students who are enrolled in more 
than one school on the count date.  The school needs to complete the field “Priority 
School” with YES or NO as the priority school.  If replying “Yes” for students in grades 
10-12 the school needs to complete the “Instructional Minutes” field for the student.  
The school delivering the most instruction minutes will receive the funding. 
 

 
 
 
ECS OVERAGE MAXIMUM - lists those children that are not eligible for ECS funding as 
they are over age. 
 

 
 
 
 
 
 
 



 

    
38 

FRENCH ENROLMENT - lists by school, grade, hours and gender for French Immersion, 
French as a First Language and French As a Second Language. 
 

 
 
FRENCH FUNDING - provides the number of students and the Full-Time Equivalents 
(FTE’s) for funding in Alternate French (211), Francophone (221) and French as Second 
Language (230). 
 

 
 



 

    
39 

FUNDED HEAD COUNT – funding allocations that use the funded head count in the 
formula. 
 

 
 
FUNDED HOME EDUCATION – provides the number of funded home education 
students.  
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HOW TO VERIFY CEU INFORMATION 
 
 

Term Calendar Dates FES (Actuals) Course Mark Submission 
Deadline 

1 September to January March June 30 

2 February to June August November 15 

3 September to June August November 15 

4 July to August September November 15 

 

ADJUSTMENTS TAB (COURSE MARKS) 
 
COURSE CONFLICTS 
 
 For a school user role, the drop down for choosing the school authority and the 

school will be defaulted and the user will not be able to change the selection. 
 

 For a school authority and secretary treasurer user roles, the drop down for 
school authority will be defaulted and the user will not be able to change the 
selection. However, the user will be able to change the school selection within 
their school authority. 

 
 Identify the amount of actual instructional minutes delivered to the student.  

These minutes should be based on total class time offered minus any class time 
absent.  Do not default to total class time offered. Check the select box of the 
student(s) you want to modify. 
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JUNIOR HIGH COURSES 
 
 Enter individual courses by clicking on the Add Course button. 
 
 FES will give an entry screen for the user to enter the junior high course 

information. 
 
 
 

 
 
 
In the Entry screen 
 Pick the Course and Term from the drop down.  
 Enter the marks and the Completion Date information 
 Press Add Course to save the course information 

 
NOTE :  Course deletion is not permitted at this time. Please contact your Funding 
Administrator if you inadvertently entered a course and want it deleted. 
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The following confirmation screen will be shown after each entry of the course you do. 
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DUPLICATE COURSE MARKS 
 

 Respond to Duplicate Course Marks as soon as they are determined 
 Include Details/Comments as to why a Yes or No Funding Response is selected 
 If YES is selected documentation must be sent to School Finance for 

approval/processing 
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INQUIRY TAB 
 
CEU CALCULATION SHEETS 
 
CEU COUNTS - provides funded CEUs and non-funded course marks by authority or 
school and by term.  Click on any number to display the list of students in that category. 
 User can select a View  
 User can view Inquiry in a report that is printer friendly or download it to a 

choice of  file format 
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BLOCK FUNDING COUNTS – provides list of students that are block funded in grades 10-
12 at the authority or school level. 
 

 
 

PARAMETERS - provides CEU parameters that are used in the calculation of all CEU 
based formulas.  Estimates are values used from the previous school year. 
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SPECIAL APPROVALS - details special situations where CEU funding is approved on the 
basis of special circumstances. 
 

 
User can click on View Special Approvals on the top right  for a detailed report of the 
special approval entered 
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COURSE MARKS ENHANCED INQUIRY 
 
HOW TO WORK WITH ENHANCED INQUIRY – COURSE MARKS  

  
Allows the user to build a customized list or report on enrolments or CEU’s by selecting 
available fields 
 

 
 
SPECIFIC QUERY TAB 
This tab allows the user to select the parameters for their report 
 SCHOOL YEAR – allows the user to select one or more school years to be queried on  
 OLD TERM  
 TIER – For School Year 2009/2010 user will have to make sure “No Tier” is selected 

and for School Year 2010/2011 and on a Tier must be selected. Best option keep all 
selected. 
 SELECTION ORDER – allows the user to select whether or not they would like to sort 

the query results by name or by code. 
 SCHOOL AUTHORITY TYPE - by default all School Authority Types are selected 

 SCHOOL AUTHORITY - defaults to users login  
 SCHOOL – depending on the user login this may be defaulted or the user may be 

able to select one or multiple schools 

 FUNDING ELIGIBLE – user can select Funded or Non Funded Course Marks 

 COUNT TYPES 

 CHALLENGE 

 ADLC 

 IOP 

 CTS 

 REGULAR 

 NON-FUNDED 
 QUERY RESULT LAYOUT – same as enrolment enhanced inquiry 
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COURSE MARKS REPORTS (REPORTS TAB) 
 
COURSE CONFLICTS (Turnaround) – lists the courses that have been reported by two or 
more schools for the same student in the same or overlapping term.  The school 
delivering the most instruction minutes will receive the funding. 
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HOW TO SUBTOTAL IN EXCEL 
 
Open the file from where it was saved in Excel 

 
Highlight all of the data, including the Column Headings.  From the Toolbar menu at the 
top, select Data and then Sort. 
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The Sort box will appear, allowing the user to choose how they want to sort the data.  
Click the OK button 
 

 
 
Click on the first record.  From the Toolbar menu at the top, select Data  Subtotals 
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The Subtotal box will appear, allowing the user to choose how they want to subtotal the 
data.  Click on the OK button. 
 

 

 
On the left hand side the Subtotal Toggle 
Buttons appear. 
1 = Grand Total 
2 = Subtotal 
3 = All Details 
 
Use the Subtotal Toggle Buttons to view the 
results 
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FES CHECKLIST 
 
DECEMBER EXTRACT 
 

 Verify September 30 Enrolment 

 Review Non-Funded Enrolments 

 Review Priority School Conflicts (especially within School Authority) 

 Complete Blended Home Education 

 Review Underage/Overage 

 Review ECS – 2nd Year 

 Review Other Non-Funded 

 Add Modify or Delete Enrolments 
 
MARCH EXTRACT 
 

 Verify CEU Enrolments 

 Review CEU Non-Funded Courses 

 Add Modify or Delete 

 Review Course Conflicts 

 Review Priority School Conflicts 

 Complete Junior High Course Information 

 Complete Blended Home Education 
 
JUNE EXTRACT 

 Complete Course Conflicts for Term 1 
 
OCTOBER EXTRACT 

 Complete Course Conflicts for Terms 2, 3 or 4 
 

DEADLINES 
 April 15 – Modification to enrolment and transportation information 

 April 30 – Priority School Conflict (automatic process) 

 Course and marks submission – to Student Enrolment and Marks 

 First Term – June 30 

 Remaining Terms of the School Year – November 15 

 December 31 – last day to complete course conflicts  

 December 31 – last day for Duplicate Mark response  

 January 31 – last day for submission of Duplicate Marks backup documentation 
 

TROUBLE SHOOTING 
 FES Support Team - _EDC-FESSupportTeam@learning.gov.ab.ca 

 

mailto:_EDC-FESSupportTeam@learning.gov.ab.ca

