User Guide: Set up Outlook with IMAP Configuration in MacMail
Note: If you choose this configuration, you will not be able to utilize the Calendar
or the Global Address List (GAL) functionalities.

1. Open Outlook and click on Next.
[ Microsoft Outlook 2010 Startup

Microsoft Outlook 2010 Startup

‘Welcome to the Microsoft Outlook 2010 Startup ‘Wizard, which will guide you through the
process of configuring Microsaft Outlook 2010,
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2. Inthe Account Configuration window, click on Yes and click on Next.

Account Configuration

E-mail Accounts

‘fou can configure QOutlook bo connect to Inkernet E-mail, Microsoft Exchange, or
other E-mail server, Would you like to configure an E-mail account?
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3. Click on Manually configure server settings or additional server types, then click on Next.
Add Mew Account @

Auto Account Setup
Connect to other server bypes,

E-mail Account

Text Messaging (SMS)

figure server settings or ad
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4. Click on Internet E-mail, and then click on Next.

Add New Account @

Choose Service

AP server to send and receive e-mail messages.

Microsoft Exchange or compatible service

Zonnect and access e-mail messages, calendar, contacts, faxes and woice mail messages.
Text Messaging (SMS)

Connect ko a mobile messaging service,

Other

Conneck to a server bype shown below,

CammuniGate Pro Server
Fax Mail Transpaort
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5. Enter the relevant information for the following fields:
a) Your Name: Your first name and last name.
b) E-mail Address: Your macid@mcmaster.ca
c) Account Type: Select IMAP from the drop down list
d) Incoming mail server: Enter fhshc.csu.mcmaster.ca
e) Outgoing mail server: Enter fhshc.csu.mcmaster.ca

f) User Name: Enter ADS\MAC ID.
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6. Click on More Settings.

Add New Account

Internet E-mai

‘four Nare:

E-mail Address:

Account Type:

User Mare:

Password:

il Settings

User Information

T Doe

tsdoelj@mcmaster.ca

Server Information

IMap

Incoming mail server: Fhshe.csu.memaster,.ca
Cutgaing mail server (SMTPY: | fhshe, csu,memaster . ca

Logon Information

adsitsdoelj

|| Require lagon using Secure Passwaord Authentication (SPA)

Each of these settings are required to get your e-mail account working,

Test Account Settings

After filing out the information on this screen, we
recommend you test your account by clicking the button
below, {Requires network connection)

Test Account Setkings ...

Test Account Settings by clicking the Mext button

Maore Settings ...
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7. Inthe Internet E-mail Settings window, click on Outgoing Server tab.

8. Click on the box beside My Outgoing server (SMTP) requires authentication.

9. Click on Use same settings as my incoming mail server.

*
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. @) Use same settings as my incoming mail server

Internet E-mail Settings @
| ,GEHEH\' Sent Ikems I Deleted Items
Outgoing Server) | Commection | Advanced

ntication;

() Log on using

Remember passward

Reguire Secure Password Authentication (SPA)
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10. In the Internet E-mail Settings window click on the Advanced tab.
11. Enter the relevant information for the following fields:
a) Forincoming server (IMAP), Use the following type of encrypted connection: Select
SSL from the dropdown list
b) For outgoing server, Use the following type of encrypted connection: select TLS from
the dropdown list

c) Change the Outgoing server (SMTP) number to 587.

12. Click on OK.
Internet E-mail Settings @
General | Sent Ikems | Deleted Items
Oubgoing Server | Connection | Advanced ’
Server Port Numbers

Use Defaults

Use the Following bype of encrypted connection QS50 >

Qukgaing server (SMTP)

Use the Following bype of encrypted connectiond | TLS Iz‘ ’

Incoming server (IMAP):

i

Server Timeouts
Shart J Long 1 minute

Folders

Roat folder path:

-
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13. On the Internet E-mail window, enter your MAC ID password in the Password: field and click on
OK.
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Server

Internet E-mail - ads\tsdoel|

Hl!"n \) Enter your user name and password For the Following server,
=

User Mame: | adcitsdoed

fhshe.csu.memaster.ca

Password: ****@

[] save this password in your password lisk
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14. Click on Close.

Test Account Settings

Congratulations! Al kests completed successfully, Click Close to continue.

Tasks | Errors

Tasks Skatus
\/Log onto incoming mail server (IMAF) Completed
\/Send test e-mail message Completed

15. Click on Finish.

Add New Account
Congratulations!
‘ou have successfully entered all the infarmation required to setup your account,
To dose the wizard, click Finish,
Add another account, ..
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