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All information contained in this manual, information presented and discussed
concerning this protocol, and protocol related procedures are strictly confidential and
are the property of BioClinica, Inc.
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DEFINITIONS

Digital Imaging and Communication in Medicine (DICOM) — the standard used for the electronic transfer
of digital image data, developed by a joint committee of the American College of Radiology and the National
Electronics Manufacturers' Association

Internet Media Transfer (IMT) — IMT is the process where sites participating in a Sponsor study transfer
images and other files across the Internet to a BioClinica-specific system by compressing (ZIP) those files
and copying them to a network place which points to the published URL of the site specific folder.

Media — For the purposes of this User Guide, media will refer to compact disks (CDs), digital versatile
disks (DVDs), optical disks (ODs) or other products that can be used to store digital medical images.

Network Place (Windows) or Favorites Server (MAC OSX) — A network place (or favorites server) is a
shortcut to a location on a network server. A network place (or favorites server) can be used to move files
directly into a website.

Uniform Resource Locator (URL) — URL is the global address of documents and other resources on the
World Wide Web.
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1

INTRODUCTION

Internet Media Transfer (IMT) is BioClinica’s preferred method of image transfer. It was developed by
BioClinica to support the efficient delivery of imaging data. IMT uses standard, secure communications
technology available through standard Internet connection via a Microsoft Windows® based computer
(Windows) or an Apple Macintosh® computer (Mac). No special software beyond WinZip® (WinZip) is
required.

This document describes the process of transferring digital (DICOM) images from your site to BioClinica.
The process begins with transferring the contents of digital media to a ZIP file. Once the ZIP file is
created, it can be transferred to BioClinica using the IMT process described in this user guide.

NOTE: Images must be contained in a ZIP file. If images are not contained in a ZIP file, the images may
be lost or not transferred completely. If you require additional assistance with IMT, please contact the
BioClinica Project Team assigned to your study.
1.1 Prior to starting

To transfer digital imaging media to BioClinica using the IMT process, you will need to:

e Ensure your computer system meets these basic requirements:
0 Windows 98/ME/2000/XP/Vista/7 or Mac OS X (or higher) compatible;
o Internet Connection (a high-speed connection is preferred);
0 CD-ROM Dirive.

e Review this User Guide and accompanying training video;
0 Receive a BioClinica IMT account user name & password,;

o0 Ensure that WinZip is installed on your computer. If you do not have WinZip, install the
version of the program provided by BioClinica (see Section 2).

1.2 Basic Steps to transmit images to BioClinica:
e Site makes a ZIP File of DICOM images;
e Site transfers ZIP File to a protocol and site-specific folder on the IMT server at BioClinica.
For detailed instructions, please refer to the section of this user guide that corresponds to your

computer’s operating system. If you are unsure which operating system your computer is currently
running, contact the Information Technology (IT) or Information Systems (IS) department at your site.
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2 DOWNLOADING AND INSTALLING WINZIP FOR WINDOWS

Prior to transferring files to BioClinica via IMT, WinZip must be installed. This section describes
how to download and install WinZip on computers running Windows (all versions).

To download the required files, use the network shortcut that was created for this study to open a
connection to BioClinica IMT site. Note: instructions for creating network shortcuts are provided in
subsequent sections of this document.

1. Open the WinZip folder.

(The WinZip folder should
contain two files as seen

below)

2. Open the
WinZzZip100.

3. You will be prompted to
‘Open’ or ‘Save’ the file.

Click Open.

Follow the prompts

install WinZip.

| File Edit View Favorites Tools  Help
| deBack » = - (& | Qioearch [YFoiders (4|4 T

|Addrass IE_I https: | fimt. radpharm, com/ProtacolSite 'WinZip

WinZi
winzip100

File Download |

Some files can harm your computer. |f the file information below
looks suzpicious, or vou do not fully ozt the source, do not open or
zave thiz file.

File name: winzipl 00.exe

File tvpe:  Application

Fram: imt. radpharm, com

& Thiz type af file could harm your computer if it containg
malicious code.

Wwhould pou like to open the file or zawve it ko your computer?

Open || Save I Cancel aore Infio

¥ | &lways ask before opening this thpe of file

NOTE: If you encounter problems installing WinZip, please contact your IT/IS Department for
assistance; this application may require Administrative privileges for proper installation.
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10.

After WinZip is installed,
use the BioClinica License
Agreement file to fully
activate the application.

Drag and drop the file
named WinZip.wzmul to
your desktop.

Open the WinZip file that
you have copied to your
desktop.

(You will receive
confirmation of the License
Agreement)

Click Yes.

Registration has been
completed. Click OK to
continue.

WinZip. wzmal

License Agreement and Warranty Disclaimer

Az with other software, WinZip i subject to WARRAMTY DISCLAIMERS and

LIABILITY LIMITATIONS, including [but not limited ta) the following:

THIS SOFTWARE, AND ALL ACCOMPANYING FILES, DATA AND MATERIALS, ARE
DISTRIBUTED "AS IS", and ANy LIABILITY OF WINZIP COMPUTING LP. [wCL)
WILL BE LIMITED EXCLUSIVELY TO REFUMD OF THE LICENSE FEE PAID TOWCL

I addition, thiz werzion of WinZip iz subject to the complate
WinZip License Agreement. which you can view by clicking on the
"Wiew Licenze Agreement’ button now.

| agree that by clicking on the ""res" button below [or othenwize installing
or uzing “Wingip). | accept all terms of the License Agreement, and that |
have read the Licenze Agreement.

Yes Ho | | View License Agreement I
L—

X

winzip

@ WinZip registration accepted,
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3 WINDOWS 7/VISTA
3.1 Creating Windows Network Shortcuts in Windows 7/Vista

It is necessary to create a network shortcut on the system desktop that will be used to transfer
images. It is only required one time, prior to the initial transfer of images. Creating a network
shortcut to the BioClinica IMT server provides a secure means of transferring your image files.

NOTE: If your site is participating in more than one BioClinica study, you will need to be sure
a shortcut is created for each protocol and the naming convention used is specific to that
protocol. If your computer is running the Windows 7 operating system, please refer to the
FAQ section (Question 11) for information on creating multiple network shortcuts.

The Add a Network Place
wizard guides you through
the shortcut creation
process.

Click the Start Button/
Windows Logo:

Right-click Computer

Click “Map Network
Drive...”

Click “Connect to a Web
site that you can use...”

|=‘.)_]” Microsoft Office Outlook

& Paint Shop Pro 6
B

h‘[ Welcome Center

Open
Browse with Paint Shop Pro
Explore

Search...

Music T

mplay Games Map Metwork Drive...
Microsoft Office Word 2003

—
__.__‘rr Calculator

@ Microsoft Streets & Trips 2006

‘-.- Animation Shop 2 Network

@ Sync Center Connect To

Lty

[l pnnect Metiwn

Search
= Show on Desktop

Rename

Properties

Command Prompt Control Panel

Default Programs

» Help and Support

All Programs

Start Search

What network folder would you like to map?

Specify the drive letter for the connection and the folder that you want to connect to:

orive  [Z =

Folder: | - Browse...

Example: V\server\share

Reconnect at logon
S

Connect to 8 Web site that you can use to store your documents and pictures.

Finish
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6. Click Next.

Welcome to the Add Network Location Wizard

This wizard helps you sign up for a service that offers online storage space. You can use this space
to store, organize, and share your documents and pictures using only a web browser and Internet
connection.

You can also use this wizard to create a shortcut to 2 website, an FTP site, or other network location.

7. Click Choose acustom
network location

8. Click Next

Where do you want to create this network location?

MSEN Communities
Share your files with others, or store them for your personal use,
Choose a custom network location

. Specify the address of a website, network location, or FTP site.
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10.

11.

12.

13.

14.

Add your site-specific URL
to the Internet or network

address field. The URL
will  be provided by
BioClinica.
Click Next.
The Connecting to

imt.radpharm.com dialog
prompts you for a User
name and Password.

Your wuser name and
password will also be
provided by BioClinica.

Note: both the user name
and password are case-
sensitive.

Enter these details when
prompted; then click OK.

Provide a name in the
Type a name for this
network location field.
Enter a shortcut name for
this network place using
the  following  naming
convention:

BioClinica Trial XYZ,

where “XYZ" represents
this study protocol number.

Click Next.

Specify the location of your website

Type the address of the website, FTP site, or network location that this shortcut will open.

Internet or network address:

View examples

hitps://imt.radpharm.com/SiteNumber/|

- Browse...

,ﬁf_?’()\

User name:

Password:

Connect to imt.radpharm.com

Connecting to imt.radpharm.com

€ sitelserName| -

|| Remember my password

Cancel ]

What do you want to name this location?

Create a name for this shortcut that will help you easily identify this network location:

https:/fimt.radpharm.com/SiteNumber/,

Type a name for this network location:

BioClinica Trial XvZ
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A window should be
displayed informing you of
successful creation.

Completing the Add Network Location Wizard
Note: uncheck the “Open Fen

thls network |0C&t|0n . ” Vuu have succe;;.v‘“ully created this network location:
checkbox. '

15. Click Finish.

A shortcut for this location will appear in Computer.

ID Open this network location when I click Finish, I

3.2 Accessing the Network Place in Windows 7/Vista:

1. Click the Start Button/
Windows Logo:

Search
Recent ltems

Computer
——

2. Click Computer

Connect To
Control Panel

Default Programs

Help and Support

Metwork See the disk drives and other hardware connected to your computer,
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3. Open the link that you
named in step 13 (in
Section 3.1 above).

Favorite Links Name

S 140 B hrec o133 8 S 527 GBfrec o380 GB
Folders v
&4 & &
B Deskiop ‘\@ DVD RW Drive (E:) $ DVD Drive (G)

| williame
|, Public Multi Media (M:) Vista (V)
18 Comput - — ) —— J
el i i 51.3 GB free of 100 GB
¥ Network
Contral Panel imt.radpharm.com
5] Recycle Bin
|| focus

imt.radpharm.com
File
Link target: https://imt.radpharm.com/SiteNumber

3.3 Importing DICOM Images using WinZip

Please review all images to ensure all protocol requirements have been provided by the imaging
facility before transferring a ZIP file.

1. If images are on removable media, then insert the media with the patient's DICOM images
into the media drive on the computer.

NOTE: Depending on your system, the inserted media may automatically start a DICOM
viewer. If it does, exit the DICOM viewer before proceeding.

2. Open the “My Computer” or “Computer” icon on the desktop.
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are on
media,

3. If images
removable
then in the My
Computer  window
identify the drive letter
that represents the
media that you have
inserted (it has a
compact disc symbol
rather than a hard
disk symbol beside
it). If images are on a
hard disk, navigate to
the folder containing
the images.

4. Right-click the drive
letter, or folder (if
transferring from a
hard disk), that
contains the images
and choose WinZip.

5. Select Add to ZIP
File from the list of
options that appear.

NOTE: Do NOT
click the drive
letter with the left
mouse button or

the viewer will
restart.

6. The Add dialog
appears which

allows you to specify
which archive (or
ZIP file) the image
files will be imported

to.
Select New.

8. The New Archive
dialog box  will
appear

File  Edit  Wiew Favorites

Tools

Help

@n My Computer

smBack + = - | @ search Y Folders £ | FERr S o | [~

Address I@, My Computer

[ |
i
My Computer

Marne £ | Twpe
é‘S'ﬁ Floppy (&) 314-Inch Flopp
=Local Disk (C:) Local Disk

Compack Disc {D:)
Compact Disc

Compack Disc (D:)
Open
Explare
Search..,

Compack Disc

sharing. ..

B Scan for viruses. ..

3 Add to Zip file. ..
; b

Create Shortcut

Properties

Adding file: [

Add to archive:
DD zip
Mew... Open... |
Action:

I.ﬁ.dd [and replace] filez

L

Compression:

I Marmal j
Span digks:

I.i'«utnmatic j
[Other Size

| &

L

add

Cancel

il

Help

— Optionz
[ Enciypt added files
[~ Save full path info

v Include system and hidden files

— Attributes

[™ Include only if archive attibute is sat
™ Reset archive attibute
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9. In the New Archive [T S 2l
dialogue box, navigate Savein: [ (] Deskiop =

to the Desktop

5 My Documents EETrack—It! 6.5 Technician Client
10. Type in a name for the : A= My Computer Elwinzp

- f Iy Mekwiork Places g scans
new ZIP file that is - &dobe Acrobat 7.0 Standard @Shortcut ko tkermpro, exe
being created.

¥ snaglt 7

File name: |site123_Subject456785_01Jan2000.zip ~ | K

Files of type: [ filess (=] | Cancel

Help

e

Use the protocol-defined naming convention (Site ID, Subject Number, and Exam date) as
follows:

Site##t# Subjectitttttt DDMMMYYYY.zip
Example of what your file name should look like: Site123 Subject456789 01Jan2000.zip.

Be sure to use the required date format (ddmmmyyyy).

Files must be named appropriately using the naming convention above for BioClinica to map the
file to the appropriate protocol repository. If the files are not named accordingly, they will be
rejected by BioClinica and you will be asked to resend them.

11. Click OK.
12. The Add dialog box will reappear. [T 7]
13. Click the Add button. Adding file: D\
Add to archive: Add |
C:\Deskiopisample.ZIF Cancel
MHew... | Open... | Help |
Action:
I.-’-‘n.dd [and. replace] files j ~ Options
Compressian: [~ Enciypt added files
INormaI j [~ Save full path infa
Split Zip file: v Include system and hidden files
| Don spii Il it
[Ither Size " Include only if archive attibute is set
I KE j [ Resst archive atribute
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14.

15.

16.
17.

All of the files and folders are
compressed into this ZIP file.
Compressing the files will take
time. A dialog box shows the
progress and automatically closes
when complete.

The WinZip window is again
displayed, showing the contents of
the newly created ZIP file.

Exit WinZip

You are now ready to transfer ZIP
files to BioClinica.**(see below)

*Multiple CDs:

| KB

L

[~ Reset archive attibute

winzip =10 x|
.'-"'f .—:__‘h i’ -
= E
=T
Adding IMO0O07
Cancel %
mdd 2lx|
Adding file; 004 *
Add to archive: Add
C:ADesktophsample ZIF| Cereel |
Mew... | Open... Help |
Action:
Add [and repl fil 2
I [an -lep ace] files J — Gy
Compression: [ Encypt added files
INormaI j [~ Save full path infa
S it Zip file: ¥ Include spstem and hidden filss
[ Donit spii A
[ther Size [~ Includs only if archive attibute is set

If you have additional images on separate CDs for the same time point that also need to be

zipped, please follow the instructions below before exiting WinZip.

After entering the additional removable media, follow the initial instructions for adding a ZIP file
up to step 6.

Then, instead of proceeding to step 7, click the Open button instead of the New button.

Browse for the previously named file and click Open.

Two windows will be shown that indicate the previous ZIP file created and the new file about to
be zipped.

Click Add.

The WinZip window is again displayed, showing the contents of the newly created ZIP file
that includes all image files from the multiple media sources.

Exit WinZip.

ZIP files can now be transferred to BioClinica.
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3.4 Transferring the ZIP File to BioClinica from Windows (all Windows versions)

Open the network shortcut
that was created
specifically for this trial, as
described in Section 3.2
above.

Drag the ZIP file into the
BioClinica IMT shortcut
window. In the example to
the right, the file is being
dragged from the desktop
and into the white area of
the window.

Note: Do not drop the ZIP
file into the “WinZip” folder.

& ProtocolSite on imt.radpharm.com oy [
J File  Edit Mew Favorites Tools  Help |

J &S Back ~ =b - | @Search L Folders 43| FEgLr ie 2
J Address |l; hikps: ffimt.radpharm,com{ProtacalSitef j Pao

. winzip
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3.5 Confirmation of Successful IMT Transfer

A progress bar shows the progress of the transfer and automatically closes when the transfer is
complete. This process may take several minutes, even though the progress bar shows that the
transfer is almost complete. Failure to wait until the progress bar window closes will interrupt the
transmission of the images to BioClinica.

1. To verify that the transfer
was successful you will

Open with WinZip

h Prink
need to examine _the Open With
properties of the ZIP files
located on both on your |USC‘5”F°W‘V“535'“
local machine and the o) WinZip
BioClinica IMT folder ——
(shortcut).
2. Right-click on the local ZIP E;Tw
file.
§  Create Shorbcut
Select Properties. ol Delete
4. Perform this same step on el
the ZzIP file that was A=
dragged into the BioClinica
folder. sample. ZIP

Compare the Size properties on both the local ZIP file and the file that was dragged into the
BioClinica IMT folder. Be sure to compare the Size field and not the Size on disk field. The
size (in bytes) must be exactly the same.

| sample.ZIP Properties ﬂll

General | Security | Summary |

@ Isample.ZIF’

Type of file:  ‘WinZip File

Opens with: @ WirZip Change... |
Locatian: C:\Documents and SettingshmiralptDeskiop

Size:

Size on dizk:  4.00 KB [4,096 bytes)

Created: Today, February 13, 2008, 10:17:12 A
Modified: Today, February 13, 2006, 10:17:13 A
Accessed: Today, February 13, 2006, 10:17:13 Abd

Attributes: [~ Readonly [ Hidden Advanced... |
ak I Cancel | Aol |

If the file sizes are not the same it will be necessary to zip the images an additional time. Be
sure to remove the original file that was dragged into the BioClinica IMT folder before adding
the new one.

Contact BioClinica Technical Support at + 1 609-936-2615 if you have difficulty transferring
the ZIP file.
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4 WiNnDows XP
4.1 Creating Windows Network Shortcuts in Windows XP

It is necessary to create a network shortcut on the system desktop that will be used to transfer
images. It is only required one time, prior to the initial transfer of images. Creating a network
shortcut to the BioClinica IMT server provides a secure means of transferring your image files.

NOTE: If your site is participating in more than one BioClinica study, you will need to be sure
a shortcut is created for each protocol and the naming convention used is specific to that
same protocol.

1. Click the My Network
Places icon from your ‘ =
Windows  Desktop  to O - Q- F| Powwer (v | A
display the My Network
Places window.

Ble Edit Vew Favorites Tools Help

Address | i My Computer

System Tasks

View system information

or

Open “My Computer” and
click on “My Network
Places” in the left pane.

@

Py Mebwork

(LY Add or remove programs
[ change a setting

Other Places

W) My Network Places

L} My Documents
[ Control Panel

Details

My Computer
System Falder

Plares

or 5 objects

¥ My Network Places

2. Click the Add a Network

. File Edit Yew Favorites Took  Help x
Place icon, The Add a 3| 0
A Q= > § | ) search [ Folders -
Network  Place  wizard : s -
. Adiress |8 My Hetwork Places viBeo ik
StartS, prompt'ng yOU tO = = Name =~ Coniments Computer [
add a location.
o Add & netwark place
& View network connections
<2 Set up a wireless network.
,1'* Wiew workgroup computers
(@ Show icons For netwarksd
UPnP devices
Other Places
(@ Deskop
g My Computer
(5} My Documerts
5 Shared Documents
53y Printers and Faxes
Details
< >
0 objects
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3. Click Next.

4. Click Choose
network location

5. Click Next.

another

Add Network Place Wizard

Wizard

or other network location.

To continue, click Hext.

Welcome to the Add Network Place

Thiz wizard helps vou sign up for a service that offers online storage space.
"'ou can use this space to store, organize, and share your documents and
pictures using only a Web browser and Intemet connection,

‘'ou can also use this wizard to create a shorteut to a'Web site, an FTP site,

Cancel

Add Metwork Place Wizard

‘Where do you want to create this network place?

Service providers:

Select a zervice provider. If pou do not have a membership with the provider you select, the wizard will help
you create an account. To just create a shortcut, click “'Choose another network location."

4

aur 1ty

1 others; or stare them far your personal use.

LChooze another network location

e Specify the address of aWeb site, network location, or ETE si

[ < Back l Mest > JI[ Cancel
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10.

Add your site-specific URL
to the Internet or network
address field. The URL
will  be provided by
BioClinica.

Click Next

The Connecting to
imt.radpharm.com dialog
prompts you for a User
name and Password.

Your user name and
password will also be
provided by BioClinica.

Note: Both the user name
and password are case-
sensitive.

Enter these details when
prompted; then click OK.

Add Metwork Place Wizard

‘What iz the address of this network place?

Type the address of the Web site, FTP site. ar network location that this shartcut will apen.

Internet or network. address:

https: 4 fimt.radpharm. com/ProtocolSite V| | Brawse... |

Wiew some examples.

[r——
< Back Mest > Cancel

Connecting to imt.radpharm, com

User name: | £ Frotocolsite i |

Password: | ITTTIYTT] |

Remember my password

[u]4 Cancel
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11. Provide a name in the [FEa (x|
“Type a nhame for thIS ‘What do you want to name this place? Rj
network place” field. Enter

a shortcut name for this
network place using the
following naming
convention: Type a name for this network place:

. R . BioClinica Trial XY X
BioClinica Trial XYZ,

where “XYZ" represents
this study protocol number.

12. Click Next.

Create a name for this shartout that will help vou easily identify this netwark place:

https: /imt.radpharm. com/PratacolSite.

< Back Mext > I Cancel

A window should be
displayed informing you of
successful creation.

Add Network Place Wizard X

Completing the Add Network Place
Wizard

You have successfully created this network: place:
BioClinica Trial ¥%'Z

Note: Uncheck the “Open
this network location...”
checkbox.

13. Click Finish.

A shortcut for this place will appear in My Network Places.

To close this wizard, click Finish.

Finish Cancel

Page 20 of 42



SIOCLINICA

Internet Media Transfer Site User Guide Version 6.0

4.2 Accessing the shortcut in Windows XP:

There will now be a new entry in My Network Places, which you can double-click at any time to
open the BioClinica IMT site and transfer files.

To use the new shortcut:

1. Click the My Network
Places icon on your
Windows desktop.

2. Double click the shortcut
that was created and
named in step 11 (in
Section 4.1 above).

< My Network Places

File Edit ‘View Favorites Tools  Help

\_) J l.@ /:__\J Search W= Faolders v

Address \:g My Network Places

,.{' ProtocolSite on imt.radpharm.com
Network Tasks

g Add a network place
&, iew netwark connections

3 ;
< Set up a wireless nstwark,
for a home ar small office

ifi Wigw workgroup computers

[l Shaw icons For netwarked
LPnP devices
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4.3

Importing DICOM Images using WinZip

Please review all images to ensure all protocol requirements have been provided by the imaging

facility before transferring a ZIP file.

1. If images are on removable media, then insert the media with the patient's DICOM images into

the media drive on the computer.

NOTE: Depending on your system, the inserted media may automatically start a DICOM viewer.

If it does, exit the viewer before proceeding.

2. Open the “My Computer” or “Computer” icon on the desktop.

Tools  Help

@n My Computer

smBack + = - | @ search Y Folders £ | FERr S o | [~

3. If images are on
remova.ble medla’ File  Edit \iew Favorites
then in the My
Computer window
identify the drive | Address B My Computer

letter that represents i |
the media that you L% |

have inserted (it has
a compact disc

i

My Cn:;mputer

Marne £ | Twpe
é‘S'ﬁ Floppy (&) 314-Inch Flopp
=Local Disk (C:) Local Disk

Compack Disc (D:)

symbol rather than a
hard disk symbol
beside it). If images
are on a hard disk,
navigate to the folder
containing the
images.

4. Right-click the drive
letter, or folder (if
transferring from a
hard  disk), that

Compack Disc {D:)
Compact Disc

Open
Explare
Search..,

Compack Disc

sharing. ..

B Scan for viruses. ..

) WinZip

Eject

I:i Add ko

Zip file. .,
b

Paste

Create Shortcut

Properties

contains the images
and choose WinZip.

5. Select Add to ZIP
File from the list of
options that appear.

NOTE: Do NOT
click the drive
letter with the left
mouse button or
the viewer will
restart.
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6. The Add dialog
appears which
allows you to specify
which archive (or
ZIP file) the image
files will be imported
to.

7. Select New.

8. The New Archive
dialog box  will
appear

9. In the New Archive
dialogue box, navigate
to the Desktop

10. Type in a name for the
new ZIP file that is

being created.

add 21
Adding file: 04 *
Add ta archive: Add
|D:"~D.2ip Cancel |

Mew... Open... | Help |

Action:
I.ﬁ.dd [anu:l. replace] files ﬂ -
Campressian: [ Enciypt added files
INu:urmaI j [~ Save full path infa
Span disks: W Include spstem and hidden files
I.i‘-.utumatic j — Attributes
[Hther Size [ Include only if archive attibute is set
I IKB j [” Reset archive attibute

=

cF B2~

Rl winzip
b scans

(5 My Metwork Places

¥ snaglt 7

¥ Track-1t! 6.5 Technician Client

Adobe Acrobat 7.0 Standard @Shortcut ko tkermpro, exe

File name:

|site123_Subject456785_01Jan2000.zip ~ |

Files of type: [l fles =)

Ok I
[ e |

Cancel

Help |
P

™|

Use the protocol-defined naming convention (Site ID, Subject Number, and Exam date) as

follows:

Site###_Subject###t#H##_DDMMMYYYY.zip
Example of what your file name should look like: Site123_Subject456789 01Jan2000.zip.

Be sure to use the required date format (ddmmmyyyy).

Files must be named appropriately using the naming convention above for BioClinica to map
the file to the appropriate protocol repository. If the files are not named accordingly, they will
be rejected by BioClinica and you will be asked to resend them.

11. Click OK.
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12. The Add dialog box will reappear.
13. Click the Add button.

14.

15.

16.
17.

All of the files and folders are
compressed into this ZIP file.
Compressing the files will take
time. A dialog box shows the
progress and automatically closes
when complete.

The WinZip window is again
displayed, showing the contents of
the newly created ZIP file.

Exit WinZip

You are now ready to transfer ZIP
files to BioClinica.**(see below)

*Multiple CDs:

add 21|
Adding file: Db
Add to archive: Add |
C:\Deskiophsample.ZIF Cancel
Mew... | Open... Help |
Action:
Add [and repl fil -
I [an lrep ace] filez J  Options
Compression: ™ Enciypt added files
INUrmaI j [~ Save full path info
Split Zip file: W Include system and hidden files
|Dorit spl 2 bute
[Ither Size ™ Include anly if archive attribute i set
I IKB j ™ Reset archive attribute

L

=10 |

Al ==
j 5
—
Adding IMO0O0T
Caticel %
O 2
Adding file: D:bF *
Add to archive: Add
C:\Desktophsarnple ZIF| Cancel |
Mew... | Open... | Help |
Action:
Add [and repl fil =
I [an -IBD ace] files J -~ Option
Compression: [~ Encrypt added filez
INormaI j [~ Sawvehul path info
Spit Zip file: ¥ Include spstern and hidden files
[Don't spl I s
[Hther Size [ Include only if archive attribute is zet
| KE = I~ Reset archive attribute

If you have additional images on separate CDs for the same time point that also need to be
zipped, please follow the instructions below before exiting WinZip.

After entering the additional removable media, follow the initial instructions for adding a ZIP file
up to step 6.
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Then, instead of proceeding to step 7, click the Open button instead of the New button.
Browse for the previously named file and click Open.

Two windows will be shown that indicate the previous ZIP file created and the new file about to
be zipped.

Click Add.

The WinZip window is again displayed, showing the contents of the newly created ZIP file
that includes all image files from the multiple media sources.

Exit WinZip.

ZIP files can now be transferred to BioClinica.

4.4 Transferring the ZIP File to BioClinica from Windows (all Windows versions)

1. Open the network shortcut
that was created specifically
for this trial, as described in
Section 4.2 above.

2. Drag the ZIP file into the
BioClinica IMT shortcut
window. In the example to
the right, the file is being
dragged from the desktop
and into the white area of
the window.

Note: Do not drop the ZIP
file into the “WinZip” folder.

fi& ProtocolSite on imt.radpharm.com Y [m] |

J File Edit Miew Fawvorites Tools  Help ﬁ

J HBack + = - | @hsearch L Folders &% | FrEgll P 2
J.ﬂ.ddress IL; https:ffimt . radpharm, comfProtacalSitef j 6)60

| winZip
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45 Confirmation of Successful IMT Transfer

A progress bar shows the progress of the transfer and automatically closes when the transfer is
complete. This process may take several minutes, even though the progress bar shows that the
transfer is almost complete. Failure to wait until the progress bar window closes will interrupt the
transmission of the images to BioClinica.

1. To verify that the transfer
was successful you will

Open with WinZip

A Prink
need to examine _the Open With
properties of the ZIP files
located on both on your |u5°a“':°"““r“5'35"'
local machine and the £ WinZip
BioClinica IMT folder ——
(shortcut).
2. Right-click on the local ZIP E:t:v
file.
E  Create Shorkeut
Select Properties. gl Celete

Renarne

4. Perform this same step on
the ZIP file that was
dragged into the BioClinica
folder.

Compare the Size properties on both the local ZIP file and the file that was dragged into the
BioClinica IMT folder. Be sure to compare the Size field and not the Size on disk field. The size
(in bytes) must be exactly the same.

sample.ZIP Properties 2l

General ISecurilyI SUmmaryI

@ Isample.ZIP

Type of file:  WinZip File

Opens with: @ WinZip Change
Locatian: C:ADocuments and SettingsimiralphDesktap

Size:

Size on digk: .00 KB (4,095 bytes]

Created: Today, February 13, 2008, 10:11:12 AM
Modified: Today, Februam 13, 2006, 10:11:13 AM
Accessed: Today, February 13, 2008, 10:11:13 AM

Altributes: [~ Read-only [~ Hidden Advanced
QK I Cancel | Apply |

If the file sizes are not the same it will be necessary to zip the images an additional time. Be sure
to remove the original file that was dragged into the BioClinica IMT folder before adding the new
one.

Contact BioClinica Technical Support at + 1 609-936-2615 if you have difficulty transferring the Zip
file.
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5 WiNDows 2000 (98/ME)

5.1 Creating Windows Network Shortcuts in Windows 2000 (98/ME)

It is necessary to create a network shortcut on the system desktop that will be used to transfer
images. It is only required one time, prior to the initial transfer of images. Creating a network
shortcut to the BioClinica IMT server provides a secure means of transferring your image files.

NOTE: If your site is participating in more than one BioClinica study, you will need to be sure
a shortcut is created for each protocol and the naming convention used is specific to that

same protocol.

Note: Windows 98/ME screenshots are comparable to Windows 2000

1. Open the My Network
Places icon on your
Windows desktop.

2. The My Network Places
window is displayed.

3. Open Add Network
Place. The Add a Network
Place wizard starts,
prompting you to add a
location. Enter your site-
specific  URL for the
BioClinica IMT Server as
provided by BioClinica.

4. Click Next.

My N;atwurk Places

Add Metwork Place

Connects ko shared folders, Web
folders, and FTP sites,

Add Network Place Wizard

e
T

x|

Welcome to the Add Network
Place Wizard

This wizard helps vou add a link to a Metwork Place where
wou can store your docurments, & Metwork Place can be 5

shared Folder, a Web folder on the Internet, or an FTP
site,

Type the location of the Metwork Place:

https: ) fimt. radpharm. comfProkocolSite

Here are some examgles.

To continue, click Mext,

= Back ” Mexk = i Cancel |
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5. The

Enter Network
Password dialog prompts
you to enter a User Name
and Password

Your user name and
password will also be
provided by BioClinica.

Note: Both the user name
and password are case-
sensitive.

Enter these details when
prompted.

Click OK.

Provide a name for this
network place using he

following naming
convention:

BioClinica Trial XYZ,
where “XYZ" represents

the study protocol number.

Enter Metwork Password

2ix]

? Please type pour user name and password.

Sibex

k. radpham.com

Liser Marme IF'n:lncnlﬁite

I..,...-..

Pazsword

[ Save this password i yous password list

o] e |

Add Network Place Wizard

x|

Completing the Add Network
Place Wizard

You are ready to connect to
hiktps: ik radpharm, comyProtocol3ite)

Enter a name For this Network Place:

| BioClinica Trisl X2

To conneck to this Metwork Place, click Finish,

Finish Cancel
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9. Click Finish. ~Ioix]
. . . J File Edit ‘View Favorites Tools Help |
10. The following site Window || «eak - = - (11| @search CFoders (8| 15 55 K = | E2-
is displayed aS || addess [ hitpsiifint radpharm, com{Frotocofsite] = P
confirmation Dwirzp

11. Close the site window
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5.2 Accessing the shortcut in Windows 2000 (98/ME):

There will now be a new entry in ‘My Network Places’, which you can open at any time to access
the BioClinica IMT site and transfer files.

To use the new shortcut:

1. Click the My Network
Places icon on your
Windows desktop.

2. Open the shortcut that
was created and named
in step 8 (Section 5.1,
above).

1= My Network Places

J File Edit ‘“iew Favorites Tools Help

J dmBack ~ = - | @) search L Folders @|E’ LZ % & | Ed-

J Address I My Metwork Places

=1 Add metwark Place
E-_— L @ Entire Metwork

| ProtocolSite on imt.radpharm,com I

My Nétwork Places

IUse this Foldet to open files and Folders
on other computers and to install
network, prinkers,

Tao set up networking on your

computer, click Metwork and Dial-up
Connections,

Select an item to view its description,

See also:
[y Dacuments
My Camputer
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5.3

Importing DICOM Images using WinZip

Please review all images to ensure all protocol requirements have been provided by the imaging
facility before transferring a ZIP file.

1.

If images are on removable media, then insert the media with the patient's DICOM images
into the media drive on the computer.

NOTE: Depending on your system, the inserted media may automatically start a DICOM

viewer. If it does, exit the viewer before proceeding.
2.

3.

Open the “My Computer” or “Computer” icon on the desktop.

If images are on
removable  media,
then in the My
Computer window
identify the drive
letter that represents
the media that you
have inserted (it has
a compact disc
symbol rather than a
hard disk symbol
beside it). If images
are on a hard disk,
navigate to the folder
containing the
images.

Right-click the drive
letter, or folder (if
transferring from a
hard  disk), that
contains the images
and choose WinZip.

Select Add to ZIP
File from the list of
options that appear.

NOTE: Do NOT
click the drive
letter with the left
mouse button or
the viewer will
restart.

Help

@n My Computer

File  Edit  Wiew Favorites

smBack + = - | @ search Y Folders £ | FERr S o | [~

Address IE.EJ, My Computer

e, -
My Cn:;mputer

Compack Disc {D:)
Compact Disc

Marne £ | Twpe
é‘S'ﬁ Floppy (&) 314-Inch Flopp
=Local Disk (C:) Local Disk

Compack Disc (D:)
Open
Explare
Search..,

Compack Disc

sharing. ..

B Scan for viruses. ..

) WinZip

Eject

) Add ko Zip file...
L Configure

Paste

Create Shortcut

Properties
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6. The Add dialog
appears which
allows you to specify
which archive (or
ZIP file) the image
files will be imported
to.

7. Select New.

8. The New Archive
dialog box  will
appear

9. In the New Archive
dialogue box, navigate
to the Desktop

10. Type in a name for the
new ZIP file that is

being created.

add 21
Adding file: 04 *
Add ta archive: Add
|D:"~D.2ip Cancel |

Mew... Open... | Help |

Action:
I.ﬁ.dd [anu:l. replace] files ﬂ -
Campressian: [ Enciypt added files
INu:urmaI j [~ Save full path infa
Span disks: W Include spstem and hidden files
I.i‘-.utumatic j — Attributes
[Hther Size [ Include only if archive attibute is set
I IKB j [” Reset archive attibute

=

cF B2~

Rl winzip
b scans

(5 My Metwork Places

¥ snaglt 7

¥ Track-1t! 6.5 Technician Client

Adobe Acrobat 7.0 Standard @Shortcut ko tkermpro, exe

File name:

|site123_Subject456785_01Jan2000.zip ~ |

Files of type: [l fles =)

Ok I
[ e |

Cancel

Help |
P

™|

Use the protocol-defined naming convention (Site ID, Subject Number, and Exam date) as

follows:

Site###_Subject###t#H##_DDMMMYYYY.zip
Example of what your file name should look like: Site123_Subject456789 01Jan2000.zip.

Be sure to use the required date format (ddmmmyyyy).

Files must be named appropriately using the naming convention above for BioClinica to map
the file to the appropriate protocol repository. If the files are not named accordingly, they will
be rejected by BioClinica and you will be asked to resend them.

11. Click OK.
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12.
13.

14.

15.

16.
17.

The Add dialog box will reappear.
Click the Add button.

All of the files and folders are
compressed into this ZIP file.
Compressing the files will take
time. A dialog box shows the
progress and automatically closes
when complete.

The WinZip window is again
displayed, showing the contents of
the newly created ZIP file.

Exit WinZip

You are now ready to transfer ZIP
files to BioClinica.**(see below)

add 21|
Adding file: Db
Add to archive: Add
C:\Deskiophsample.ZIF Cancel |
Mew... | Open... Help |
Action:
Add [and repl fil -
I [an lrep ace] filez J  Options
Compression: ™ Enciypt added files
INUrmaI j [~ Save full path info
Split Zip file: W Include system and hidden files
|Dorit spl 2 bute
[Ither Size ™ Include anly if archive attribute i set
I IKB j ™ Reset archive attribute

=

&dding IMO0001

7

Caticel %
O 2
Adding file: D:bF *
Add to archive: Add
C:\Desktophsarnple ZIF| Cancel |
Mew... | Open... | Help |
Action:
Add [and repl fil =
I [an -IBD ace] files J -~ Option
Compression: [~ Encrypt added filez
INormaI j [~ Sawvehul path info
Spit Zip file: ¥ Include spstern and hidden files
[Don't spl A [
[Hther Size [ Include only if archive attribute is zet
| KE = I~ Reset archive attribute
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*Multiple CDs:

If you have additional images on separate CDs for the same time point that also need to be
zipped, please follow the instructions below before exiting WinZip.

After entering the additional removable media, follow the initial instructions for adding a ZIP file
up to step 6.

Then, instead of proceeding to step 7, click the Open button instead of the New button.
Browse for the previously named file and click Open.

Two windows will be shown that indicate the previous ZIP file created and the new file about to
be zipped.

Click Add.
The WinZip window is again displayed, showing the contents of the newly created ZIP file
that includes all image files from the multiple media sources.
Exit WinZip.

ZIP files can now be transferred to BioClinica.
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Transferring the ZIP File to BioClinica from Windows (all Windows versions)

1. Open the network shortcut

that was created specifically
for this trial, as described in
Section 5.2 above.

Drag the ZIP file into the
BioClinica IMT  shortcut
window. In the example to
the right, the file is being
dragged from the desktop
and into the white area of
the window.

Note: Do not drop the ZIP
file into the “WinZip” folder.

f& ProtocolSite on imt.radpharm.con

=0l x|

J File Edit View Favorites Tools Help

J HBack ~ = - | i@ Search [ Folders @l FrEgll P Ee o

J.ﬂ.ddress Il; https: ffimt.radpharm, comfProtocalSikey

ﬂ 6)60

| winzip
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5.5

Confirmation of Successful IMT Transfer

A progress bar shows the progress of the transfer and automatically closes when the transfer
is complete. This process may take several minutes, even though the progress bar shows
that the transfer is almost complete. Failure to wait until the progress bar window closes will
interrupt the transmission of the images to BioClinica.

To verify that the transfer
was successful you will
need to examine the
properties of the ZIP files
located on both on your
local machine and the
BioClinica IMT folder
(shortcut).

Right-click on the local ZIP
file.

Select Properties.

Perform this same step on
the ZIP file that was
dragged into the BioClinica
folder.

Open with WinZip
Prink
Cipen With

B Scan For wiruses. ..

5 WinZip

Send Ta

Zuk
Copy

Create Shorkeut
Delete
Renarne

Compare the Size properties on both the local ZIP file and the file that was dragged into the
BioClinica IMT folder. Be sure to compare the Size field and not the Size on disk field. The size

(in bytes) must be exactly the same.

| sample.ZIP Properties ﬂﬂ

Gereral | Sec:urityl Summar_l,ll

@ Isample.ZIF’
Type of file:  Wingip File
Opens with: @ WinZip Change... |

Lacation: C:\Documents and SettingshmiralphDesktop
Size:

Size on disk:  4.00 KB [4.095 bytes)

Created: Today, February 13, 2006, 10:11:12 AM

M odified: Today, February 13, 2006, 10:11:13 &M
Acceszed: Today, February 13, 2006, 10:11:13 &M
Attributes:

[~ Read-only [~ Hidden Advanced... |

ok I Cancel | Apply |

If the file sizes are not the same it will be necessary to zip the images an additional time. Be sure
to remove the original file that was dragged into the BioClinica IMT folder before adding the new
one.

Contact BioClinica Technical Support at + 1 609-936-2615 if you have difficulty transferring the Zip
file.
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6 USING BIOCLINICA IMT wiTH MAC OSX

6.1 Creating a connection shortcut on the Mac
e Open the finder application
e Click Go on the menu bar

e Select Connect to Server from the drop down menu (User can also press Command K from
Finder window)

e Type your site-specific URL into the Server Address field.
(This URL is in the format https://imt.radpharm.com/SiteSpecificFolder).

1. Click Connect. 8.0C Connect to Server

Seruver Address:

2. Ellecgé?\?erté\d%urggg f?ee|)(§t to https://imt.radpharm.com/ProtocolSite i eR

Favorite Servers:

3. Click on the Server you
just entered in the |
Favorite Servers field and
click Connect.

ﬁf\ { Browse \I( Connect \I

4. Enter your Password and
click OK. L \ WehDAV File System Authentication

Enter the domain and your user name and password
| to access the server at the URL ‘https:/f
— imt.radpharm.com/PretocolSite/" in the realm
“imt.radpharm.com.”

Your name and password will be sent securely.

Domain

imt.radpharm.com

Name

Protocol5ite

Passwaord

T Remember this password n my keychain

[ Cancal ) OK
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NOTE: The following site
window is displayed the
first time you connect.
Disregard this folder, as it
is utilized only for Windows
systems.

Continue

DEVICES
) Macintosh HD
& iDisk

SHARED
IS ime.radpharm... &

B oss-hebbal
@ All..

PLACES
4 Desktep

73 wgc

7 Applications
"1 Documents

SEARCH FOR
L) Today

(L) Yesterday

T Past Week

[ All Images

[ All Movies

(& All Documents

ProtocolSite

[ =: B o

‘WinZip
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6.2 Creating the ZIP file on MAC

Insert the media with the subject’s DICOM images.

2. Open the resulting media icon on the Desktop.

3. Select all items in the

appearing window.

4. Right click on one of the
selected items.

5. Click Compress ## Items.

6. A file named ‘archive.zip’
will be placed on vyour
desktop.

04 O} WediléPMm Q

Heizci~ (=)o)

7. Rename the ‘archive.zip’ file using the following protocol-specific naming convention as

follows:

Site###_Subject######_DDMMMYYYY.zip

Be sure to use the date format (ddmmmyyyy).

Files must be named appropriately using the naming convention above for BioClinica to map
the file to the appropriate protocol repository. If the files are not named accordingly, they will
be rejected by BioClinica and you will be asked to resend them.

6.3 Transferring the file to BioClinica via IMT
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Transfer the ZIP file using
BioClinica’'s IMT process by
dragging and dropping the ZIP
file onto the server window,
you created earlier. In the
following example the file is
being dragged from the
desktop.
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7 FREQUENTLY ASKED QUESTIONS

1. Q) What should be done if your user name and/or password are not working?

A) Clear all aspects of the user name and password sections. Ensure the Caps Lock is not enabled
and re-enter the user name and/or password, ensuring that the information typed into the
computer matches the user name and password provided by BioClinica. If access to the system is
denied, please contact BioClinica site support for assistance at +1 877 558-9533 or
sitesupport@corelabpartners.com. NOTE: When sending an email to BioClinica site support, be
sure to include the protocol and site number within the subject line.

2. Q What should be done if your site is experiencing difficulties downloading and/or using
the WinZip application (Windows systems only)?

A) If a problem is encountered trying to download Win Zip contact your site/IS administrator as
administration privileges may be needed in order to download the Win Zip application. If the use
of the WinZip application is not functioning or is missing any components as listed in this manual,
please delete any Win Zip components from your desktop and re-start this process from the
beginning, ensuring that each step is followed during this process. If a problem still exists, please
contact BioClinica site  support for assistance at +1 877 558-9533 or
sitesupport@corelabpartners.com. NOTE: When sending an email to BioClinica site support, be
sure to include the protocol and site number within the subject line.

3. Q What should be done if your site is experiencing difficulties creating and/or using the
IMT shortcut?

A) If a problem is encountered during creation and/or utilization of the IMT shortcut, ensure that the
URL, user name and/or password have been correctly entered. It may also be necessary to
contact your site/IS administrator as administration privileges may be needed in order to create the
shortcut to Network Places (Windows) or the Favorites Server (Mac OSX) If problems still occur
and you are unable to access the IMT shortcut, please contact BioClinica site support for
assistance at +1 877 558-9533 or sitesupport@corelabpartners.com. NOTE: When sending an
email to BioClinica site support, be sure to include the protocol and site number within the subject
line.

4. Q) What is the average upload time?

A) The upload time is dependent on the image file size and your connection speed. You can use the
following tables for an estimate.

File Size Estimated Upload Time for 150MB
Modality Average File Size Connection Type Time
CT 100 MB DSL (varies) ~ 30min - 1.5 hours
MR 50-100MB Tl ~ 15 minutes
PET 50 MB Cable Modem ~ < 5 minutes
Skeletal Survey 150 MB T3 ~ < 1 minute
5. Q) Is it possible to send the bone scan from the Nuclear Medicine department and the

skeletal survey from the Radiology unit, in two different transfers?

A) This is possible if necessary, but we advise against this simply because it would cause some
logistical problems for BioClinica which may result in a query for a “missing exam” when it is
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simply a delay in the second Internet transfer. All exams for a time point should be sent as one
submission to BioClinica.

6. Q) Can the DICOM format be converted to a WinZip file in a computer that is unable to
view DICOM images?

A) Yes, even if the computer does not have a DICOM viewer installed, it can be successfully archived
in the ZIP file. The WinZip program does not change the DICOM files to a different format. It
creates a single file which will contain all the DICOM files.

NOTE: Do NOT convert the DICOM files to other formats (jpeg, bmp, gif) before transferring
to BioClinica. Only DICOM files can successfully be converted into our image repository.

7. Q) When sending the images via courier, for example, two (2) CDs had to be “burned”
before sending to BioClinica. Is it possible to do this using IMT without a query being
generated?

A) Yes, instead of sending BioClinica two (2) separate file transfers, it is possible to use WinZip to
ZIP the first set of files together. When the second set of files is ready, they can be combined as
one ZIP file. If this not done and the files are sent in different transfers, please send BioClinica an
e-mail explaining the situation.

8. Q) If there are multiple exam dates being submitted for the same time point, which date
should be used, the earliest or latest exam date?

A) The date of the earliest exam should be used.

9. Q) When BioClinica receives the images, how will they know what subject they belong to?

A) Before transferring the ZIP file, make sure the naming convention is in the following format: Use
the protocol-defined naming convention (Site ID, Subject Number, and Exam date) as follows:

Site##t# Subject##t#tt DDMMMYYYY.zip
Example of what your file name should look like: Site123_Subject456789 01Jan2000.zip.
Be sure to use the date format (ddmmmyyyy).

Files must be in the proper format for BioClinica to map the file to the appropriate protocol
repository. If the files are not named properly they will be rejected by BioClinica and you will be
asked to resend them.

10. Q) Can | send images that are not in a ZIP file?
A) No. All images must be contained within a ZIP file.

11. Q) | am currently using a computer which is running Windows 7, and | am receiving an
error message when | try to create another network place for a new study with BioClinica.
How can | solve this problem?

A) Windows 7 does not have the functionality to support multiple network places. To work around
this problem, there are a few options:

1. Create a different Windows user account (username and password) for each study
2. Use a computer with a different operating system (Windows XP, Windows Vista)

3. If all of the computers at your site run on Windows 7 and you do not wish to create multiple logins,
use a different computer for each BioClinica study.
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