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DHL IntraShip

1.0pen your web browser (Internet Explorer) and
navigate to www.dhl.ro — Comert electronic —
DHL Intraship — Start DHL Intraship g

2.Type in your Username and Password

3.Click on the “Login” button




DHL IntraShip

1.0nce you have logged into DHL
IntraShip, the following page
appears:

2.The DHL IntraShip navigation
panel is displayed on the left-hand
side of the screen.

DHL IntraShip
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Intraship - Shipment list overview
__ =
=\ a1 : ﬁ' L8
&4 -\ » i
Z® —_— .
ID# 100004322
e [Stipmentist |
il Deselectall | Selectall | Print | lobsl Track & Trace
» Shipment list overview Customer Shipmen nt Status Product  Receiver User Shipment Ho. Select
no. of Date Code
nder
» Add order =
1] Shipment Humber
b Search filter weight of
packages

b Address book

» Reports

b End-of-Day manifest
» Pick up

» Client options

b Global Track & Trace
b Info

Deutsche Post Q¥ World Net

MAIL EXPRESS LOGISTICS FINANCE
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DHL IntraShip

1.Click on “Add order”

2.Your standard shipper is
automatically displayed.

3.You can either type in a new
shipper or choose another shipper
by clicking “Clear fields” and then
“Find”

(please see next page for details)

DHL IntraShip
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Intraship - Add order

ID%: 100004322

Shipper R Packag Shipmert Expart Notity
B details Document  Receiver
b=
Origin cod :
b Shipment list overview Company names |DHL Express Ui Phone: 0206 518 8444
Contact: Intraship Treiner Fao
b Add order Account: 130000279 v Email: cetecsup@dhl.com
» Searchfilter Address 1: 7 Hedley Street Wat M
» Address book Address 2 Nottinghamshire Biipman ) Intraship Training
ovorta | eessdo lenmneve 1 reference:
d Addrass 3 Reserved 1
End-of-D: ifest
» [EmEECDaymanie ZIP: | City: NG1  |Mattingham Reserve d2
Pick
 GCr Country: United Kingdom v Reserve d3
b Clisnt options ot
} Global Track & Trace
» info
Finel | add Lpdat Clear fields
Deutsche Post 'CF World Net Updlate page

WAL EXPRESS LOWSIICS FINANCE

Bold fields are mandatory.
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DHL IntraShip

Add Order > Shipper

Intraship - Add order

1.Click on the Address record you
would like to ship from (Clickable
areas are in bold)

W

ender list

Return

I | o, s — scton
» _ ¥ [DHL Express UK 7 Hedlay Street Intraship Trainer b Delete
MG Mottingham Tel: 0208 818 8444
5 b Jersey 7 Hedlsy Strast Intraship Trainer b Delete
B Elroey Tel 0208 315 5444
P Gibraltar 7 Helley Street Irdraship Trainer b Delete
4 _ 00000gibratar Tel: 0208 818 5444
P DHL Express UK 7 Hedley Street Irdraship Trainer b Delete
b Endotbaymantest e L,
+EETI = B
+ EEREC
P Gons e
+ S




DHL IntraShip

1.Your selected Shipper Address
will now be shown on the screen
(Mandatory fields are in bold)

DHL IntraShip

3
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ID#: 100004322

Transport typs

Shipment list overview

Add order

Search filter
Address book
Reports

End-of-Day manifest

Pick up

Client options
Global Track & Trace
Info

Deutsche Post 'CF World Net
WAL EXPRESS LOGIETICS FINANCE

Shipper Recsiver Packages Shipmant Rlotify
details Receiver
Origin code: T
Company name: |DHL Express UK Phone: 0208 515 5444
Contact: Intraship Trainer Fanc
Account: 123456789 Email: catacsupi@dhl com
Address 1: 7 Hedley Street Wt Mo
% P Shipment 5 5
Address Mottinghamshire st Intraship Training
Address 3 Reserved 1
ZIP: | City: el Mettinghm Resarved 2
Country: United Kingdom Reserved 3
Time stamp:
Fimet ‘ Add Upiizte Clear fields

Update page

Bold fields are mandsatory.

Save Save and return | Save/Print ‘
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DHL IntraShip

1.Click on the “Receiver” tab

2.Type in the receiver’s details
(Mandatory fields are in bold)

3.Alternatively you could select a
Receiver from the Address book.

(please see next page for details)

DHL IntraShip

TR AL

Intraship - Add order

D& 100004322

port yp Shipper Receiver Packages Shipment Export Motity
- details Documert Recet
=
Company name: Ph:
» Shipment list overview
Contact: Fan;
Address 1. Ermail
b Add order
Address Wt N
b Searchfilter
Address 3 Destination cocl
b Address book
Match code: Reserved 1
b Reports
ZIP: / City: Reserved 2.
» End-of-Day manifest
Country: United Kingdom | Reserved 3
» Pick up
} Client options
» Global Track & Trace Find | Lo | Clear fields
b Info
Updste page ‘ Find destination code |
Deutsche Post Q¥ World Net Bold fields are mandatory.

MAIL EXPRESS LOGISTIOS FINANCE
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DHL IntraShip

DHL IntraShip

D% 100004322

Shipper Receiver | Packages Shipment Expart Notity
deite Document  Reseiver
Company name:; Phone:
» Shipment list overview
Contacts Fax
Address 1: Emait
Add order
Adess 2 Vatho:
Searchfifter
Adhess 3 Destination code:
Address book
Matzh code: Reserved 1
Reports.
2IP:  city: Reserved 2
Country: United Kingcom v| Reserved

Pick up
Client options.

i o e [ st | e
-
Upostopage | Pttt cade

Deutsche Post 'CF World Net Bold fields are mandatory.

swe || smeandreum | saveraim

1.Click on the “Find” button

»
»
»
»
» End-of-Day manifest
»
»
»
»

2.Click on the Address record you
would like to ship to (Clickable

» Shipment list overview

Intraship - Add order

oot | = | beite
» Add order
»[Seielfieg Company & coace & Address & Matchcode & Action
» Address book L
V. ALFRED KETTAHEN  KETTANEH BLDG, oceel ) betete
» Reports. Tel: +9613340334 MaY ZIADEH STREET
cLenncEaU
End-of.Day manitest
% Rl BERUT
¥ Pickup 5
» Ace 7755 NEGOMBO ROAD  ACEWAT I > pelete
g E s DISTRIPARKS Tel: 2931127 MABOLE
» Global Track & Trace (PVT)LTD WATTALA
3
> nfo » AcEsaaTcHiz  BoBETTE STHFLOOR,FELIZA  ACEMAN I » oetete
saatc BUENAVENTURA BuLoNG
Tel: 3250190120 108 HERRERA
Deutsche Post Q¥ World Net ST LEGASFI VILLAGE
Biindiod o teburing MAKATIMETRO MANLA
MaNLA
) ACESAATCHIZ  BOBETTE 08 HeERRERA, aceL > peiete
AATCHI BUENAVENTURA STREETSTHFLOOR
Tl 632101901 FELZABLDG 108
HERRERA ST

EcASP
VILLAGE MAKATI METRO'
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DHL IntraShip

1.Your selected Receiver Address
will now be shown on the screen
(Mandatory fields are in bold)

-

v vy v v v v v v ¥

DHL IntraShip

z y 7/ 4
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Intraship - Add order

IDz: 100004322

D Shipper Receiver Packages Shipment Expott Matify
details Document Receiver
Company name: & D Phone: 0213124545
Shipment list overview
Contact: M Hans Blogg Fa:
Address T: Moersersirasse 15 Email,
Add order
Address 2 Kreiss Meuss Wat Mo
Search filter
Address 3 Destination code:
Address book
NMatch code: AD2JH Reserved 1
Reports
ZIP: / City: 41564 Kaarst Reserved 2
End-of-Day manifest
Country: Germany | Reserved 3
Pick up
Client options
Global Track & Trace Fint | Add | Clear fislds
Info
Update page | Find destination code |
Deutsche Past ‘G World Net Bold fields are mandstory

MAIL EXPRESS LOBISTICS FINANGE

Save Save and return ‘ Save Print |
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DHL IntraShip

1.Click on the “Shipment details”
tab

2.Choose your “Shipment type”

(Please note that this option only becomes available if the
Receiver country is outside the EU)

3.If the shipment is dutiable enter a
“declared value” for the shipment

4.Enter the “Content description”
5.Enter your “Shipment Reference”

(Please note that the Shipment Reference field could also be on
the Shipper screen. This is dependant on the IntraShip setup)

(Mandatory fields are in bold)

10

0203 518 G444

ID#: 100026961

Transport type:

|| r

» Shipment list overview
b Add order
P Special Order

b Search filter

b Address book

b Reports

» End-of-Day manifest
P Pick up

b Client options

b Global Track & Trace

» Mailinglist administration

b DHL Web

b Special Functions
b Client Information
b Logout

Intraship - Add order

DHL IntraShip

Shipper  Receiver
(=3 100801618
Shipment Mo,
DHL Services: | EXPRESSAVORLDVWIDE
Shipment date: 1171105 Insuran: 1 0.00 GBP v
Shipment status: )l on ol :] |
|SI|i| ))))) nt type: Documer it - |
Help me Decide
Paid by: 135495561 v
Declared walue: 2 GBP W Terms of trade: pou v
Shipmer nt
reference: Ret 001
Weight (ko) Length {om] Widdth (om)x Height {cm)
0.0a More packages,
Create multi packages
Saturday delivery l_
= A A G —
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DHL IntraShip

1.Click on the “"DHL Services

button”

2.Choose one of the DHL Services
available for your destination by

clicking on it.

Product

Description

Express 9 (10:30
to USA) Next Day

Pre 9 Next day delivery to the USA

Express 9

Pre 9 Delivery

Express 12 (Next
Day)

Pre 12 Next day delivery to the USA

Express 12

Pre 12 delivery

Domestic Express

COB delivery within GB

Express/Worldwid
e

COB delivery

11
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0208 515 5444

ID#: 100026961

DHL IntraShip

Intraship - Add order

port typ Shipper Receiver Shipment Packages Matify
| details Receiver
B
e || r .
Description of product
p Shipment list overview
» EXPRESS 09:00
b Add order b EXPRSSS 12:00
b Special Order } DOMESTIC EXPRESS

» Search fitter

b Address book

» Reports

» End-of-Day manifest
» Pick up

» Client options

» Global Track & Trace
F Mailinglist administration
» DHL Web

p Special Functions

» Client Information
» Logout

y— ) 7/ 4
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DHL IntraShip

.y : ),/ A

0208 815 8444

Intraship - Add order

1.Click on the “Packages” tab

1DZ: 100026961

Transport type:

Shipper Receiver Shipment Packages Export Matify
details Crocume it Receiver

~

||l --rf

2.Type in the weight of your == |
. " " g : 1 Weight (kg): |45 Length (cm):
package and click “Add package" » e -

“olumetric weight © 0,00 Height (cm):

Add order

Special Order Enter standard package... Save oz standard package | Add package | Update package

Search filter

Address hook Description:

Reports

;
I
3.Repeat the step above for :
multiple packages going to the ~ »raw y R e Dnerswores b e
same address.

;

I

I

Global Track & Trace
Mailinglist administration Bold figlds ars mandstary.
DHL Web

Special Functions

Client Information Save and return | Save/Print ‘

Logout

y— ) 7/ 4
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DHL IntraShip

1.Should the functions “Export
Document” and “Notify Receiver”
not be needed, click on
“Save/Print” at the bottom of the
page. This will print out the
shipment paperwork.

2.If you would like to print the
shipment paperwork at a later
stage click on “Save and return”.
This will place your shipment in the
Shipment list overview.

13
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0208 815 8444

ID: 100026961

Transport type:

b Shipment list overview

b Add order

} Special Order

b Search filter

} Address book

¥ Reports

b End-of-Day manifest
» Pick up

b Client options

» Global Track & Trace

» Mailinglist administration

} DHL Web
¥ Special Functions
b Client Information

} Logout

DHL IntraShip

Intraship - Add order
'., a1 L

.,_a-" =3 .
-_.,".’ = - .

Shipper Receiver Shipment Packages Export Motify
detailz= | Docume rt Receiver
Weight {kg): 0.00 Length (cm]:
Total weight: 13.00 Wickth (cm):
“olumetric weight © 0,00 Height (cm):
Erter standard package... Save as standard package Add package Update package
Description:
Humber Weight Di Package no. Action
» 1 12.00 D020 JDO01 3035907 5300061 41 b Delete
3 2 1.00 D020 JD01 3035907 530006142 b Delete

Bold figlds are mandatary .

Save and return | Save/Print |

y—=) 7/ 4
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DHL IntraShip

Add Order > Export Document

1.Click on the “Export Document”

this form if you are shipping non-document
shipment and the destination country is
outside the EU.)

Bl

tab (This function is optional. Only complete

=
8
g
g
<

v v v v v v v v ¥

eeeeeeee

Line items:




DHL IntraShip

1.Choose your “Invoice type”
(Commercial or Proforma)

2.If the shipment date is not today’s
date then please change date.

3.Select “Export type” (Permanent,
Temporary, Repair/return)

4.Type in "Export reason”

5.Click on the “Line items” button
to add details of your package(s)

15

DHL IntraShip

r—J 7/ 4
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ID#: 100004322

Transport type:

I8

» Shipment list overview

b Add order

» Searchfilter

b Address book

» Reports

» End-of-Day manifest
» Pick up

b Client options

» Global Track & Trace
b Info

Deutsche Post 'QF World Net

MALL EXPRESS LOGIETICS FINANCE

Intraship - Add order

Shipper R Packag Shipment Export Motify
etails cul Recsi

\\ type: Commercial | Invaice vl Ttle of sign Joe Blogg

‘I |||||||| Jate: 250406 Remark:

Invoice no Commodity cod

Export type: P - permanel nt b

Export reason: < ia;zal Line items

Bold fields wclztory

Save San I ret | Save Print |

_H"’
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DHL IntraShip

1.Enter the description of each item

.

2.Enter the quantity of each item st Add e N A

3.Enter the value of each item/unit e ———

4.Enter the country of origin for the | s, e e wravo

' Ouanti : l Country of origin: | United Kingrtom v
|tem(s) b A orter } i - 1||M“‘UM a 2
Unit value: 200 pdate:
} Search filter
} Address book
. 1 " ¥ Reports Number Description Action
5. Click on “Add b Endoray maniest > pe et
" » Pick up
» Client options Return

b Global Track & Trace

6.Repeat the steps above to add . R :
more item. el il

7.0nce finished, click on the
“Return” button.

_H"’
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DHL IntraShip

1.Should the function “Notify
Receiver” not be needed, click on
“Save/Print” at the bottom of the
page. This will print out the
shipment paperwork.

2.If you would like to print the
shipment paperwork at a later
stage click on “Save and return”
This will place your shipment in the
Shipment list overview.

17

DHL IntraShip

A

Intraship - Add order

IDE: 100004322

Transport type:

Shipper Receiver Packages Shipment Export Motify
- letails Document | Receiver
= e
Ivoice type. Proforma Invoice - Title of sigr +Joe Bloggy:
F Shipment list overview
Invoice date: 250406 Remark:
Invoice no Commadity code:
b Add order
Export type: P - permanel it -
¥ Searchfilter
Export reason: < a2 Line tems

b Address book

b Reports
Bold figlds are mandatory

Save | Save and return

» End-of-Day manifest
» Pick up

F Client options

b Global Track & Trace
b Info

Deutsche Post '\QF World Net

MAIL EXPRESS LOMISTIOS FINANCE

_H"’
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DHL IntraShip

1.Click on the “Notify Receiver” tab

(This function is optional. Only complete this
section if you want to e-mail the receiver
about the Shipment.)

18

—m Al

ID#: 100004322

B

h |

F Shipment list overview

b Addorder

F Searchfilter

b Address book

F Reports

b End-of-Day manifest
P Pick up

P Client options

b Global Track & Trace
b Info

Deutsche Post Q¥ World Net

MAIL EXPRESS LOBISITCS FINANGE

Intraship - Add order

DHL IntraShip

Shipper Receiver Packages Shipmert Export Hotify
etail: Docume it Receiver
Ermail text;
Mame of receiver: Reserve ol 1
Email: Reserved 2
Shipment Mo Reserved 3
add | Upcste

Humber Receiver Action

Save Sawve and return Save Print

H”’

o A GOSN —
LXPRESS



DHL IntraShip

D% 100004322

7 : " . :
1 . E n ter th e E - M a I | text yo U ornype Shipper Receiver Packages Sganir‘r;em [E)E'émem :g:gmr

e I

. .
would like the receiver to see e |
» Shipment list overview
11 . 17} » Add order Name of receiver: Joe Bloggs Reserve d1
2 .Enter the “Name of the receiver” | swam o2
’ b Address book Shipment No.: Reserve o 3

» Reports | TP

3.Enter the “E-Mail” address of the | ma ™ _

- ~ Humber  Receiver
b Client options [ j0e bloggs@dhl.com b Delete

receiver {—

b Info

. 11 1" Deutsche Post "G World Net Save Save and return Save Print
4 C Ile On Add AL EXPRESS LOBISTICS FINANCE

y— ) 7/ 4
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DHL IntraShip

r—=) 7/ 4

1.Click on “Save/Print” at the b resie - Add order
bottom of the page. This will print |
out the shipment paperwork. -

P

h |

» Shipment list overview
» RO eIneE Name of receiver Joe Blogys Reserve i1
b Search filter

2.1t you would like to print the v i

» End-of-Day manifest

shipment paperwork at a later

b Client options [ ioe hloggsi@dhl com b Delete

Stage CliCk On " Save and return ". » Global Track & Trace

» Info

This will place your shipment in the | o | Frmmm]
Shipment list overview.

_H"’
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DHL IntraShip

1.Click on the “Shipment list
overview" button on the main
navigation menu at the left of the
screen..

2 .Here you can print the shipment
paperwork for all saved shipments
at once, if required.

3.Alternatively put a tick next to the
shipment you would like to print

4 Click on “Print”

21

DHL IntraShip

y—=) 7/ 4
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0208 518 5444

ID#: 100026961

Transport type:

— | |
Sy | |
» Shipmer it list overview

b Add order

b Special Order
b Search fitter
b Address book

» Reports

» End-of-Day manifest
b Pick up

b Client options

b Global Track & Trace

F Mailinglist administration

b DHL Web
¥ Special Functions
b Client Information

b Logout

Intraship - Shipment list over\ﬂew

Deselectall | Select sl || Print |

/ A\

Showy

all unprinted orders

¥ 138498861

¥ 138498861

TG Auth

TS Auth

arize

orize

Global Track & Trace | Delete |
1
Product Receiver User Shipment Select Copy Email
Cod Ho.
d EXPRESSAMORLOVWIDE fos intrashipsunnys [
us
o] EXPRESSAVORLOVVIDE fos intrashipsunnys O

us
1

_H"’
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DHL IntraShip

1.The AirWaybill will now load in a
new Adobe Acrobat window.

2.Print the AirWaybill via the print
button at the top of the screen.

22

B Print30[2]. pdf - Ado

Fle Edt Wiew Documen

DHL IntraShip

be Reader
b Tools Window Help

s

O] * [
EXPRESS/WORLDWIDE ii}s-',‘,lg_
Frox Origin
3

I

49001 test Michigan
L US United States of America

US-BTL-4A

peene 12 kg

(JID01 3035 9075 3000 6180

y— ) 7/ 4
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DHL IntraShip

= i = ‘:

0203 815 5444

Intraship - Contract editing

ID#: 100026961

1.0nce the AirWaybill has been TR
printed, an option to print the || B
Export Document will become b ettt oo o T et -

GarEES Interface

Receiver Shipment Packages Export Motify
details Document Receiver

. 138498861 Emmil: Ihreat@dhl.com

aval |a ble (Only if the Export Document tab was populated » Add order (SRR ACl Live Account Wt Noy

during shipment capture) > EEERAUHEr Adaress 1. i
b Search filter Address 2
b Address book Address 3
b Reports ZIP: f City: TW46JS Hounslow

. 11 . 11 » End-of-Day manifest

2.Click "Print ExpDoc” at the

botto m Of t h e pa g e . > EEhiniaans Titme stamp: 2008-11-11:11:33:52
b Global Track & Trace ) -
P Mailinglist administration
» DHL Web
b Specisliunctions ﬂ Delete | Print IWI Print receipt
» Client Information
b Logout

y— ) 7/ 4
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DHL IntraShip

Printing > Export Document

1.The Export Document will now
load in a new Adobe Acrobat
window.

2.Print the Export Document via the
print button at the top of the
screen.

Please note: You require 5 copies of the
Export Document for Customs.

ey ot et s 0 v 50 10 vtk oSS o 13 st a1 s
T it e 2 o by 1 i e 1 o s e et bl
b kel e i

e

P ey Toe Bluge
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DHL IntraShip

1.Click on the “Search filter”
button on the main navigation
menu at the left of the screen..

2.Here you can find shipments
using specific search criteria.

3.Enter your Search criteria and
click on “Load” at the bottom of
the page

4.You will now see all shipments
within your search criteria.

25

r— F 7/ 4
=lr v & a——
0208 516 B444

1Dz 100026961

Transport type:
— = |
= g f‘i
P Shipment list overview

¢ Add order

b Special Order

Search filter

p Address book

» Reports

b End-of-Day manifest
» Pick up

p Client options

b Global Track & Trace
F Mailinglist administration
b DHL Web

b Special Functions

» Client Information
b Logout

DHL IntraShip

Intraship - Search filter

=

/ ]

wes

oV

P

B

Date fram(DOMb Y (01011105 ta 111108

Status: Al w Shipment no .

Shippers Account: all b Shipmernt Reference:

Rezerved 1: Receiver:

Reserved 2: Company Name:

Rezerved 3.

LI shoes anly deleted shipmerts

Return

_H"’
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DHL IntraShip

1.Click on the “Address Book”
button on the main navigation D
menu at the left of the screen..

Intraship - Address book
>4 L

ID#: 100004322 / h--——-'» 7
2.If you would like to add a new

> A B CDETFGHI I J KLMMNOPOGRSTWUVWXY Z

receiver address then click “New || —mmm—

¥ Shipment list overview

a d d reSS " Select | Desslect al | Delete
ﬁ::]:l;ﬁlw + Contact 3 Address ¥ Matchcode & Action
h N == N V] MR. ALFRED KETTAHEN KETTANEH BLDG. ADCEE| O
3 | O u WO u | d | I ke to e d It a n CONSULTING Tel: +9613340334 MAY ZIADEH STREET
) » End-of-Day manifest SERVICES LTD CLEMENCEAL

BEIRUT
» Pick up La

existing receiver address click on I [ e ey ™

b Global Track & Trace SERVICES LTD Kreiss Meuss

h H 41584 Kaarst
the address recor ICKaDle Tields L
- » AcE T75/5 NEGOMBO ROAD  ACEWAT [T b Delete
. DISTRIPARKS Tel: 2931127 MABOLE
Deutsche Post QF World Net  {PUT) LTD WATTALA,
a re I n O MAIL EXPRESS LOGISTICS FINANCE Lk
» ACE SAATCHI&  BOBETTE 9TH FLOOR, FELIZA SCEMAN [ ¢ pelete
SAATCHI BILERAVENTLRA BLILDING

Tel: +532810190120 108 HERRERA
ST LEGASPI VILLAGE

4.1f you would like to delete an
existing receiver address then click

“Delete” next to the address

record.

y— ) 7/ 4
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DHL IntraShip

DHL IntraShip

1.Click on the “Reports” button on
the main navigation menu at the .77 /.
left of the screen..

Intraship - Reports

ID#: 100004322
Transport type: Reference repos

2.Here you can print out reference
reports on historical shipments. e Bl

3.Enter your reference(s) within the s

search filters. (Em— ) v |

» End-of-Day manifest
F Pickup
» Client options

4.Click on "Execute request” to
show the report. el

MAL EXPRESS LOGSTICS FINANCE

reference

5.Click on “Print” to print the
report displayed on the screen.

27

Sender Shipment Shipmer it Receiver Destination Product Weight Weight
date no

(effective)  (Volume)
um: 00 00

_H"’
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DHL IntraShip

=T —

Intraship - End-of-| Day mamfest

1.After completing the last
shipment of the day you are

required to run the End of Day
manifest. — oot |

ID:: 100004322

| Creation EOD-Manife st + Data Transmission |

b Add order ‘

2.Click on the “End of Day =

b Address book

Manifesting” button on the main

navigation menu at the left of the | &

b Global Track & Trace

screen. I

Deutsche Post Q¥ World Net
3.Click “Creation EOD -Manifest + | =
Data Transmission”

_H"’

o A GOSN —
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DHL IntraShip

1.Choose your Origin from the
“Select origin” drop down list and
click “load”

2.Click “Create end-of-day
manifest”

3.The manifest report will open in a
new Adobe Acrobat window.

4 Print the manifest report via the
print button at the top of the
screen.
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DHL IntraShip
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DHL IntraShip

1.Select the date range you would
like to see your Manifest report for.

2.Select your origin code
3.Click “Load”

4.Click “Create end-of-day
manifest”

5.The manifest report will open in a
new Adobe Acrobat window.

6.Print the manifest report via the
print button at the top of the
screen.
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DHL IntraShip

1.Click on the “Pick up” button on
the main navigation menu at the
left of the screen..

2.Here you can request a pickup
from your shipper location(s)

3.Click on “Load”
4 .Select your shipper address

5.Enter “Pickup date”, “Ready by”
time, “Closing time”, “Special
instructions for DHL" (optional) and
“Pickup location”

6.Click on “Request Pickup”
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DHL IntraShip

1.A booking reference for the
pickup is now displayed on the
screen.

Please note: Should you receive an
error or no booking reference,
please try again or call the DHL
Technical Support Line on

0208 818 8444
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