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STEP 1  
Assemble Drip Tray and K-Cup Holder 
1. Ensure that Drip Tray Plate rests on Drip Tray and place

Drip Tray Assembly at the front base of the Brewer.

2. Open the Brew Drawer and insert the K-Cup Holder into the Brew
Drawer, and push down until it snaps firmly into place. (figure 1)

STEP 2 
Turn Brewer ON and Fill with Water
1. Plug Brewer in. 

2. Turn power switch found on rear of Brewer to “ON”.

3. Fill the Brewer with up to 80 oz of water on the initial fill 
(regular re-fill quantity is 64 oz) by pouring water 
into the Water Fill Area.

4. The Water Fill Indicator will be flashing with a 
blue light while you are filling or re-filling, 
and will stop flashing when water passes 
the minimum fill level.

5. The Red “Not Ready” Light indicates the 
Brewer is not ready (the water is heating). 
Wait for 8-10 minutes. The Green “Ready” 
Light will illuminate when the water is heated.

6. The Brewer will indicate that it has reached the
full water level with four audible beeps and the 
Green “Ready” Light will flash four times.

STEP 3 
Perform a Cleansing Brew then 
Brew Your First Cup
Perform a Cleansing Brew

1. Place a mug on the Drip Tray.

2. Open and close Brew Drawer.

3. Press Brew Button; hot water will dispense 
into mug. Dispose of water in sink.

Brew and Enjoy a Fresh Brewed Mug of Coffee or Tea

1 Place a mug on the Drip Tray.

2. Open Brew Drawer and place a K-Cup into the Holder. 
(figure 3)

3. Close Brew Drawer (Flashing Green “Ready” Light 
indicates ready to brew).

4. Press Brew Button and fresh coffee or tea will 
dispense into your mug in about 45 seconds.

5. Once brewing is done, remove K-Cup and dispose.

6. The Brewer is ready to brew your next mug.

We recommend keeping your brewer
turned “ON” at all times, so it is
always ready to brew a fresh cup.
This will use minimal electrical
power (the equivalent of a 60W light
bulb). We recommend turning power
“OFF” if you will not be using it for
several days.

Do not remove foil or 
puncture K-Cup. 

GETTING STARTED
Please check the contents of the box. It should contain:

1 Keurig B100 Brewer

1 Drip Tray and Cleaning Tool (under Drip Tray)

1 Drip Tray Plate

1 K-Cup Holder Assembly (K-Cup Holder and Funnel)

figure 1

figure 3

K-Cup Holder Assembly

Water Fill Area

Red “Not Ready” Light

Water Fill Indicator

Green “Ready” Light

Water Fill Lid

figure 2

Drip 
Tray Plate

Drip Tray

Water Fill Indicator

Cleaning Tool (under Drip Tray)

On/Off 
Switch
(in rear)

“Brew”
Button

Green
“Ready”
Light

Water Fill & Lid

Brew 
Drawer

Red
“Not Ready”
Light

Drain Cap
(in rear)

Brew Button

K-Cup

Brew Drawer


