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Notes for the reader

Introduction

This manual helps you to use the Paper Folding Unit-F1. The manual contains a descrip-
tion of the product and guidelines to use and operate the Paper Folding Unit-F1.

Definition

Attention-Getters

Parts of this manual require your special attention. These parts can provide the following:
• Additional general information, for example, information that is useful when you

perform a task.
• Information to prevent personal injuries or property damage.

Warning, Caution and Note

The words Warning, Caution and Note draw your attention to important information.

Overview of the attention-getters#

IndicatesIconWord

Ignoring this warning could cause serious injury or
even death.
The Warning indication has several icons that warn
against various hazards. The icons are shown below.

Warning

General hazardWarning

Hot surfaceWarning

Electric shockWarning

Moving partsWarning

Laser beamWarning
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IndicatesIconWord

Ignoring this warning could cause injury or damage to
property.

Caution

Indicates additional important information.Note

The use of heat-resistant gloves is mandatory when you
carry out these actions.
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Naming conventions for finishers (commercial naming and
naming in User Interfaces)

Hardware and hardware naming in User Interfaces

To improve the readability of texts in User Interfaces of operator panels and software,
the finishers are generally referred to by their function. The table below shows the naming
conventions for finishers (commercial product names and the way these are referred to
in User Interfaces).

Note:
In some cases, there is only 1 name for several modules. The reason is that a configuration
can only contain 1 of the available types of modules.

Conversion table for commercial names versus user-friendly names in User Interfaces#

In UI, printer driver and software re-
ferred to as:

Commercial product name:

'Stacker/stapler'Finisher-AF1

'Stacker/stapler'Saddle Finisher-AF2

'Puncher'Puncher Unit-BP1/BQ1/BR1

'Folder'Paper Folding Unit-F1

'Inserter'Document Insertion Unit-F1

'Stacker'High-Capacity Stacker-E1

'Trimmer'Booklet Trimmer-D1

'Trimmer'Two-Knife Trimmer-A1

'Perfect Binder'Perfect Binder-C1

'Scanner'Duplex Color Image Reader Unit-D1
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The main parts of the folder

Note:
The folder (Paper Folding Unit-F1) can only be used in combination with the stack-
er/stapler (Finisher-AF1/Saddle Finisher-AF2).

Illustration

[10] Main parts of the folder

Components and their functions
Main parts of the folder#

FunctionComponent

Open this door to remove jammed
paper.

Front door1

Pull out this unit to remove jammed
paper.

Folding unit2

This tray can receive folded prints.Folder main tray3
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The folding modes

Overview of the folding modes

The folder supports the following folding modes.

Folding modes#

RemarksIllustrationFolding mode

Only Z-folded A4R, LetterR and
Legal sheets can be sent to the
folder output tray.
Z-folded A3, B4 and 11" x 17"
sheets must be sent to the output
trays of the stacker/stapler.

Z-fold

Tri-fold in sheets can be sent ei-
ther to the folder output tray or
any output tray of the stacker/sta-
pler.

Tri-fold in

Tri-fold out sheets can be sent
either to the folder output tray
or any output tray of the stack-
er/stapler.

Tri-fold out

Double parallel fold sheets can
be sent either to the folder out-
put tray or any output tray of the
stacker/stapler.

Double parallel fold

Z-fold

The illustration below shows the feeding direction and fold method.
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Legend for the above illustration#

TranslationEnglish text

Leading Edge LengthLeading Edge Length

Feeding DirectionFeeding Direction

Overview of the Z-folded areas#

RemarksFeeding method

If paper that has been Z-folded is includ-
ed in the output, the sheets may not be
aligned when output.

Platen glass = Glass plate
Feeder = ADF

Tri-fold in

The illustration below shows the feeding direction and fold method.
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Legend for the above illustration#

TranslationEnglish text

Leading Edge LengthLeading Edge Length

Feeding DirectionFeeding Direction

Overview of the tri-fold in areas#

RemarksFeeding method

Platen glass = Glass plate
Feeder = ADF

Tri-fold out

The illustration below shows the feeding direction and fold method.
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Legend for the above illustration#

TranslationEnglish text

Leading Edge LengthLeading Edge Length

Feeding DirectionFeeding Direction

Overview of the tri-fold out areas#

RemarksFeeding method

Platen glass = Glass plate
Feeder = ADF

Double parallel fold

The illustration below shows the feeding direction and fold method.
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Legend for the above illustration#

TranslationEnglish text

Leading Edge LengthLeading Edge Length

Feeding DirectionFeeding Direction

Overview of the double parallel fold areas#

RemarksFeeding method

Platen glass = Glass plate
Feeder = ADF
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Labels inside the folder

Introduction

If a paper jam occurs in the folder (Paper Folding Unit-F1), the operator panel will display
the location of the paper jam and a procedure to clear the paper jam. Follow the procedure
on the operator panel to clear the paper jam. The procedure contains references to the
error locations you must check, for example A2 or A3. The illustration below shows an
overview of all the error locations.

Illustration

[23] The error locations
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[24]

Front Cover = Front cover

Overview of the error locations and their labels

The table below describes the error locations in the order these must be checked in gen-
eral. Depending on the paper jam, the order to check the error locations can be different.
Always follow the instructions on the operator panel to clear a paper jam.

The order and labels#

LabelOrder

Front door1

A22

A33

B14

B25

B36

B47
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Clear a paper jam in the folder

Introduction

If a paper jam occurs in the folder, the operator panel will display the location of the paper
jam and a procedure to clear the paper jam. Follow the procedure on the operator panel
to clear the paper jam. The procedure below describes how to clear a paper jam in the
folder.

Warning:
When you remove jammed originals or paper, take care not to cut your hands on the
edges of the originals or paper.

Warning:
When you remove jammed originals or paper, take care not to cut your hands on the
inside of the machine. If you cannot remove the paper, contact Service or your local au-
thorized dealer.

How to clear a paper jam in the folder
Clear a paper jam in the folder#

IllustrationActionStep

Open the front door of the fold-
er.

1

Open the guide (M-A2).2
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IllustrationActionStep

Turn the dial (M-A3) in the di-
rection of the arrow (counter-
clockwise).

3

Remove any jammed paper.4

Pull out the paper folding unit
(M-B1).

5

Open the left-hand guide (M-
B2).

6
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IllustrationActionStep

When there is a paper jam in the inside
guide

When there is a paper jam in the outside
guide

Remove any jammed paper.7

Close the left-hand guide (M-
B2).

 WARNING
When you close the guide, be
careful not to get your fingers
caught, as this may result in per-
sonal injury.

8

Open the right-hand guide (M-
B3).
Open the guide as far as possible.

9
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IllustrationActionStep

When there is a paper jam in the inside
guide

When there is a paper jam in the outside
guide

Remove any jammed paper.10

Close the right-hand guide (M-
B3).

 WARNING
When you close the guide, be
careful not to get your fingers
caught, as this may result in per-
sonal injury.

11

Push out any jammed paper to-
ward the exit slot (M-B4).

12
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IllustrationActionStep

Remove the jammed paper.13

Return the paper folding unit
(M-B1) to its original position.

 WARNING
When you return the paper
folding unit to its original posi-
tion, be careful not to get your
fingers caught, because this may
result in personal injury.

14

Close the guide (M-A2).
 WARNING

When you close the guide, be
careful not to get your fingers
caught, because this may result
in personal injury.

15

Close the front door of the fold-
er.

 WARNING
When you close the front door
of the folder, be careful not to
get your fingers caught, because
this may result in personal in-
jury.

16

If the paper jam message is dis-
played even after the paper jam
is cleared, check whether there
is any paper left by opening the
entrance guide.

17
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IllustrationActionStep

Follow the instructions on the
operator panel.

18
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Specifications

Paper Folding Unit-F1

Note:
Whenever a number of sheets is mentioned in the table below, the figure is based on
media of 80 g/m² (20 lb Bond).

Specifications of Paper Folding Unit-F1#

SpecificationItem

Integrated folding unit that comes optional in
combination with Finisher-AF1 or Saddle Finisher-
AF2.

Description

• Z-fold: A3, B4, 11" x 17"
• Tri-fold in: A4R, LetterR
• Tri-fold out: A4R, LetterR
• Double parallel fold: A4R, Legal, LetterR

Supported media sizes for fold-
ing

• Maximum: 330.2 mm x 487.7 mm (13" x
19.2")

• Minimum: 140 mm x 182 mm (5.5" x 7.2")

Supported media sizes for pass-
through

• Z-fold, tri-fold in, tri-fold out: 52 - 105 g/m²
(14 lb Bond - 28 lb Bond)

• Double parallel fold: 60 - 90 g/m² (16 lb Bond
- 24 lb Bond)

Supported media weights for
folding

60 mm (equivalent to +/- 40 tri-fold in sheets)Folder output tray: Capacity

Tri-fold in sheets, tri-fold out sheets, double paral-
lel fold sheets and Z-fold sheets (A4R, LetterR and
Legal only).

Note:
Z-folded A3, B4 and Ledger sheets must
be sent to the output trays of Finisher-
AF1/Saddle Finisher-AF2.

Folder output tray: Supported
output

1,190 mm x 336 mm x 793 mm (46 7/8" x 13
1/4" x 31 1/4")

Dimensions (HxWxD)

71 kg (157 lbs)Weight
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SpecificationItem

From Finisher-AF1/Saddle Finisher-AF2Power source
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