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NOTICE TO USER

In an effort to meet the demands of a rapidly changing technology, the
manufacturer is continually developing new features and functions to meet
your changing printing or printer needs. As a result, this manual may not
exactly reflect future changes made to the product. Please be sure to consult
all manual updates or addenda when using this product’s documentation.



As anENERGY STAR® Partner, Hitachi Koki Imaging
Solutions, Inc. has determined that this copier meets the

_W ENERGY STAR® Guiddlines for energy efficiency.

EPA POLLUTION PREVENTER

11490133AA

What isan Energy Star Copier?

Energy Star Copiers have a feature that allows them to automatically turn off or “go

to sleep” after a period of inactivity, ensuring night and weekend shut off. This auto-
feature can reduce a copier’s annual electricity costs by over 60 percent. In addition,
high speed copiers will be set to automatically make double-sided copies. An
organization’s paper costs can be reduced by $60 a month and the volume of paper sent
into the waste stream will decline. It takes 10 times more energy to produce a piece of
paper than it does to make a single copy on a copier. Therefore, using less paper also
means decreased national energy consumption.



Using the Copier Properly

To ensure the optimum performance of the copier, follow the precautions listed bel ow.

* Never place a heavy object on the copier.

* Never subject the copier to shocks.

* Never open any doors or turn the copier off while the copier is making copies.

* Never bring any magnetized object near the copier.

* Never use flammable sprays, liquids or gases near the copier.

» Never modify the copier, as a fire or electrical shock could result.

* Never remove any panel or cover which is secured. The copier contains high voltage
components which can cause electrical shock.

* Never tamper with the laser mechanism in laser-equipped models, as blindness or
other injury may result.

* Never drop paper clips, staples or other small pieces of metal through the vents or
other openings in the copier, as a fire or electrical shock can result.

» Never place containers of liquid on the copier. If liquids get inside the copier, they can
cause fire or electrical shock. If a piece of metal or any liquid gets inside the copier,
immediately turn the copier off, unplug the power cord and call your technical
representative. A fire or electrical shock can result if the copier remains plugged in or
is operated after metal or liquid gets inside.

* Never leave the copier running if it becomes unusually hot, or if smoke or an unusual
odor or noise is detected. Should any of these conditions occur, immediately turn the
copier off, unplug the power cord and call your technical representative. A fire or
electrical shock can result if the copier remains plugged in under any of these
conditions.

* Always insert the power plug all the way into the outlet.

» Always make sure that the outlet is visible, clear of the copier or copier cabinet.

 Always provide good ventilation when making a large number of continuous copies.

* Never pull on the power cord, and always hold the plug when unplugging the power
cord. A damaged cord could result in a fire or cause an electrical shock.

* Never unplug the power cord with a wet hand, as it could cause an electrical shock.

 Always unplug the power cord before moving the copier. Moving the copier with the
power cord plugged in can damage the cord resulting in a fire or causing an electrical
shock.

* Always unplug the power cord when the copier is not going to be used for a long time.

* Never place a heavy object on the power cord, or pull or bend it, as a fire or electrical
shock can result.

* Always ensure that the copier does not sit on or roll onto the power cord or
communications cable of other electrical equipment, as malfunctioning equipment or
a fire could result.

 Always ensure that the power cord or communications cable of other electrical
equipment does not become wedged into the copier mechanism, as malfunctioning
equipment or a fire could result.

* Always use the correct power voltage, as improper voltage can cause a fire or
electrical shock.



Using the Copier Properly

* Never use a multiple outlet adapter, as a fire or electrical shock can result.

» Should the power cord become damaged, immediately turn the copier off, unplug the
power cord and call your technical representative. A damaged cord can result in a fire
or cause an electric shock.

* If an extension cord is needed, use one with a greater rated capacity than the
maximum power requirements of the copier. The use of an extension cord that falls
short of supporting the maximum power requirements can result in overheating or a
fire.

*» Always unplug the copier whenever anything unusual is observed during operation.
Make sure that the outlet is nearby and clear of the copier and furniture.

=Locate the Copier in a Well Ventilated Room=

A negligible amount of ozone is generated during normal operation of this copier. An
unpleasant odor may, however, be created in poorly ventilated rooms during extensive
copier operations. For a comfortable, healthy and safe operating environment, it is
recommended that the room be well ventilated.

=Placer le copieur dans une piece largement ventilée=

Une guantité d’ozone négligeble est dégagée pendant le fonctionnement du copieur
guand celui-ci est utilisé normalement. Cependant, une odeur désagréable peut étre
ressentie dans les pieces dont I'aération est insuffisante et lorsqu’une utilisation
prolongée du copieur est effectuée. Pour avoir la certitude de travailler dans un
environnement réunissant des conditions de confort, santé et de sécurité, il est
préférable de bien aérer la piéce ou se trouve le copieur.






Thank you for choosing Hitachi Koki Imaging Solutions, Inc. quality. For over 30 years Hitachi Koki )
Imaging Solutions, Inc. has been aleader on the forefront of office equipment technology and service.
Our desire has always been to bring you highly reliable products. We pledge to continue to provide
you, our customer, with our state of the art equipment, as well as full customer service for all our
products. We look forward to along healthy relationship with you and our company. If you have any
guestions or comments about Hitachi Koki Imaging Solutions, Inc., our product or service, pleaselet us
know. Thank you again.

This operator’s manual explains how to operate the copier and replenish its supplies. It also gi
troubleshooting tips as well as general precautions to be observed when operating the copier.

To ensure the best performance and effective use of your copier, read this manual carefully uf
familiarize yourself thoroughly with the copier’s operation and features. After you have read th
the manual, keep it ready for reference.

Please use this manual as a quick and handy reference tool for immediately clarifying any que
which may arise.
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WARNING

This equipment has been tested and found to comply with the limits for a Class A digital devic
pursuant to Part 15 of the FCC Rules. These limits are designed to provide reasonable protec
against harmful interference when the equipment is operated in a commercial environment. T
equipment generates, uses, and can radiate radio frequency energy and if not installed and ug
accordance with the instruction manual, may cause harmful interference to radio communicati
Operation of this equipment in a residential area is likely to cause harmful interference in whic
the user will be required to correct the interference at his own expense.

The design and production of this unit conforms to FCC Regulations, and any changes or modi
must be registered with the FCC and are subject to FCC control. Any changes made by the pu

user without first contacting the manufacturer will be subject to penalty under FCC regulations.

Vs

-

. )
FCC-FO1
. - . - . . \
This Class A digital apparatus complies with Canadian ICES-003.
Cet appareil numérique de la classe A est conforme a la norme NMB-003 du Canada.
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Termsand Symbolsfor the Type of Originalsand Copy Paper

A few special terms and symbols are used in this manual to designate types of originals and copy paper.
This page explains about these terms and symbols.

Feeding Direction (copy paper path)

In this copier system, copy paper is taken up from the right-hand side of the copier and fed through the
copier toward the left-hand side, face up onto the Copy Tray. In the figure below, the direction in which
the copy paper is fed, as indicated by the arrow, is called the “feeding direction.”

11550761AA

When wetak about the size of the original or copy,
we call side A “width” and side B “length.”

X .
A A: Width
‘ - B: Length
, [
« ‘\ 113901610A
Terms and Symbols Used
<Lengthwise[ ) >

When the original or copy has a “length” longer than
its “width,” we call it “lengthwise” and use symbol
“L"or"

<Crosswise D >

When the original or copy has a “length” shorter
than its “width,” we call it “crosswise” and use
symbol “C” or “[) .

O
113901620A
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Safety Precautions
L aser Safety L abel

A laser safety label is attached to the outside of the copy machine as shown below.

A
=W

For Europe

ISR L—YEA

CLASS 1 LASER PRODUCT
LASER KLASSE 1 PRODUKT

For United States

Hitachi Koki Imaging Solutions, Inc.
1757 Tapo Canyon Road, Simi Valley
Cadlifornia 93063-3393

MANUFACTURED:
THIS PRODUCT COMPLIES WITH 21 CFR

CHAPTER |, SUBCHAPTER J.
0946-7101-12

11550653AA

WARNING Model DDC 62n
This device complies with Part 15 of the FCC Rules. Input 120V 60 Hz
Operation is subject to the following two conditions: (1) || Total 1530 W 12.0A
this device may not cause harmful and (2)
this deice must accept any interference received, includ- LISTED ITE

ing interference that may cause undesired operation. C 199C T

+ This Class A digital apparatus complies -
with Canadian ICES-003. Serial No. 78120021

« Cetappariel numérique de la classe A :‘;[iﬂ;h'lr KOk‘C""“g'"gksm‘l'“‘:'s‘mf/ |

f p 3 NMB-003 57 Tapo Canyon Road, Simi Valley
G e & fa norme California 930633393  MADE IN JAPAN
11550699EB

The Manufacturer’s Name Plate is affixed at the position illustrated above.
Please write down the Model Name and Serial No. of your copier here.

Model:

Serial No.
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Safety Precautions

Safety Information

This copy machineisadigital copy machine which operates by means of alaser. There is no possibility
of danger from the laser, provided the copy machine is operated according to the instructions in this
manual.

Since radiation emitted by the laser is completely confined within protective housing, the laser beam
cannot escape from the machine during any phase of user operation.

This copy machineis certified as a Class 1 laser product. This means the copy machine does not produce
hazardous laser radiation.

LUOKAN 1LASERLAITE
KLASS1LASER APPARAT

CAUTION: Theuse of contrals, adjustmentsor performance of procedures other than those
specified in thismanual may result in hazar dousradiation exposure. Because of this, we strongly
recommend that you operate your copy machine only asdescribed in this documentation.

For United StatesUsers
Laser Safety

Thiscopy machineiscertified asa Class 1 Laser product under the U.S. Department of Health and
Human Services (DHHS) Radiation Performance Standard according to the Radiation Control for
Health and Safety Act of 1968. This meansthat the copy machine does not produce hazardous | aser
radiation.

CDRH Regulations

The Center for Devices and Radiological Health (CDRH) of the U.S. Food and Drug
Administration implemented regulations for laser products on August 2, 1976. Compliance is
mandatory for products marketedin the United States. Thelabel shown below indicates compliance
with the CDRH regulations and must be attached to laser products marketed in the United States.

WARNING: Use of controls, adjustments or performance of procedures other than those
specified in this manual may result in hazardous radiation exposure.

Internal Laser Radiation

M aximum Radiation Power: 15mW x 2 diodes
Wave Length: 780nm
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Safety Precautions

For European Users

WARNING: Use of controls, adjustments or performance of procedures other than those
specified in this manual may result in hazardous radiation exposure.

Thisis asemiconductor laser. The maximum power of the laser diode is 15mW and the
wavelength is 780nm. (Two provided.)

For Denmark Users

ADVARSEL
Usynlig laserstrdling ved abning, nar sikkerhedsafbrydere er ude af funktion.
Undga udseettelse for straling.

Klasse 1 laser produkt der opfylder IEC825 sikkerheds kravene.

For Finland, Sweden Users

For N

VAROITUS
Laitteen kayttaminen muulla kuin tassa kayttdohjeessa mainitulla tavalla saattaa altista
kayttajan turvallisuusluokan 1 ylittavélle ndkymattomalle lasersateilylle.

na

VARNING
Om apparaten anvands pa annat satt an i denna bruksanvisning specificerats, kan an
utsattas for osynlig laserstralning, som overskrider gransen for laserklass 1.

orway Users

ADVERSEL

utsettes for unsynlig laserstraling som overskrider grensen for laser klasse 1.

andaren

Dersom apparatet brukes pa annen mate enn spesifisert i denne bruksanvisning, kan prukeren

80nm.

Dette en halvleder laser. Maksimal effeckt till laserdiode er 15mW og bglgelengde er 7
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Safety Notes

1-2
1. Installing the Copier

Installation Site

To ensure utmost safety and prevent possible malfunctions of the copier, install it in alocation which
meets the following requirements.

OA place away from a curtain or the like that may catch fire and burn easily.

0OAn areawhere there is no possibility of being splashed with water or other types of liquid.
O0An areafree from direct sunlight.

OA place out of the direct air stream of an air conditioner, heater, or ventilator.

OA well-ventilated place.

OA dry place.

OA dust-free location.

0 An areanot subject to undue vibration.

O A stable and level location.

OA place where ammonia or other organic gas is not generated.

0O A place which does not put the operator in the direct stream of exhaust from the copier.
OA place which is not near any kind of heating device.

Power Source
The power source voltage requirements are as follows:

0 Use a power source with little voltage fluctuation.
Voltage Fluctuation ~ : Within £ 10%
Frequency Fluctuation : Within £ 0.3%

Space Requirements

To ensure easy copier operation, supply replacements, and service maintenance, adhere to the
recommended space requirements detailed below. Allow a cleararnicerah6re at the back of the
copier as there is a ventilation duct.

19-3/4 . 32-1/2
o 111-1/2 N
9 Ll 81-1/2 7416-3/4= Y e
36-3/4 29 11-1/2 NN
‘P \ \
\\ \\
\ \\
A
I/:\\\\\_ a I FI l | _ -I ,3
S~o T F—
~ | o——) O
N > =] I
AN " 83
D _J © 2 ]
|——| \-:‘"——-I < |-| _____ H
: ! ! u==---1
| L [
] 5 | ]
[} | |
] — - -=---
----- A ~ -=4 \ B

11550724AB

<With EDH-1, FN-3 and C-304L mounted> Unit: Inch



2. Precautionsfor Use

Operating Environment

The operating environmental requirements of the copier are as follows:
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Temperature : 10°C to 32°C (50°F to 90°F) with a fluctuation of 10°C (18°F) per hour.
Humidity  : 15% to 85% with a fluctuation of 10% per hour.

Using the Copier Properly

Safety Notes

To ensure optimum performance of the copier, follow the precautions listed below.

ONEVER place a heavy object on the copier or subject the copier to shocks.

ONEVER open any doors, or turn OFF the copier while the copier is making copies.
ONEVER bring any magnetized object or use flammable sprays near the copier.
ONEVER remodel the copier, as a fire or electrical shock could result.

OALWAYS insert the power plug all the way into the outlet.

OALWAYS make sure that the outlet is visible, clear of the copier or copier cabinet.
OALWAYS provide good ventilation when making a large number of continuous copies.

NOTE

= Locate the Copier in a Well Ventilated Room =

A negligible amount of ozone is generated during normal operation of this copier. An unpleasant odor
may, however, be created in poorly ventilated rooms during extensive copier operations. For a
comfortable, healthy, and safe operating environment, it is recommended that the room be well
ventilated.

REMARQUE

= Placer le copieur dans une piece largement ventilée =

Une quantité d'ozone négligable est dégagée pendant le fonctionnement du copieur quand celui-ci est
utilisé normalement. Cependant, une odeur désagréable peut étre ressentie dans les piéces dont
I'aération est insuffisante et lorsque une utilisation prolongée du copieur est effectuée. Pour avoir la
certitude de travailler dans un environnement réunissant des conditions de confort, santé et de
sécurité, il est préférable de bien aérer la piece ou se trouve le copieur.

Moving the Copier

If you need to transport the copier over along distance, consult your Technical Representative.

Care of Copier Supplies

Use the following precautions when handling the copier supplies (toner, paper, etc.).

0 Store the paper, toner, and other suppliesin a place free from direct sunlight and away from any heating
apparatus. Keep them in adry, cool, clean environment.

0 Store paper, which has been removed from itswrapper but not loaded into the drawer, in asealed plastic
bag in acool, dark place.

0 Keep supplies out of the reach of children.

O If your hands become soiled with toner, wash them with soap and water immediately.
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2. Precautions for Use

Note on making multiple copies

If the fusing temperature drops excessively during a multi-copy cycle, there is a possibility that the
copying speed will be reduced. The copying speed will automatically return to normal when the fusing
temperature rises enough to ensure good fusing performance.
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L egal Restrictions on Copying

Certain types of documents must never be copied by the copier for the purpose or with the intent to pass
copies of such documents off as the original. The following is not a complete list but is meant to be used
as a guide to responsible copying.

Safety Notes

Financial I nstruments

 Personal Checks

* Travelers Checks

* Money Orders

* Certificates of Deposit

» Bonds or other Certificates of Indebtedness
« Stock Certificates

L egal Documents

* Food Stamps

» Postage Stamps (canceled or uncanceled)

» Checks or Drafts drawn by Government Agencies

* Internal Revenue Stamps (canceled or uncanceled)
* Passports

» Immigration Papers

» Motor Vehicle Licenses and Titles

* House and Property Titles and Deeds

General
« Identification Cards, Badges, or Insignias
» Copyrighted Works without permission of the copyright owner

In addition,_it is prohibited under any circumstant®esopy domestic or foreign currencies or Works of
Art without permission of the copyright owner.

When in doubt about the nature of a document, consult with legal counsel.
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Getting to Know Your Copier

2-2
1. Typical Copies You Can Makewith Your Copier

Typical copiesyou can make with your copier

Here's a sample of the features the copier is equipped with to turn out different types of copies. For the
specific operations, see the relevant pagesindicated by O p.

Original » Copy [ p. 3-35

1-sided > 1-sided e > 2
dyk 1121
2-sided » 1-sided Book » 1-sided
1) [12]
2in-1 "
> .

11550007AA 11550725AB

Booklet

1 5 ’35&
12 7

11550008AA
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1. Typical CopiesYou Can Make with Your Copier

Finishing op. 3-20

Sort Staple
1 / 1 / 1
> 2 [ 2 [ 2 >
[ 3/ [ 3 [ _s3
Group Hole Punch
S Lah s [
> ] [ 2f] [ 3 > ’
[ 1 [ 2 [ 3
Folding Options
——

|
|
v

11550009AB

Zoom Ratio op. 3-14
Reduce, Full size, Enlarge, X/Y Zoom

.

*

X

11550010AA

Chapter 2

Getting to Know Your Copier
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1. Typical Copies You Can Makewith Your Copier

Auxiliary Functions
Cover O p. 3-45 Page Insertion (0 p. 3-47

&7

N
S
)
o
=%
©
e
O

@%
R
&

¢

K
Q.
8 11490014AA
>§_ OHP Interleaving O p. 3-51 File Margin O p. 3-55
%
c
~
@]
; 7 /A
”
o >
© @ > @ % %
E /ét 3? 11490015AA
11490017AA
Erase O p. 3-57 Number Stamping (Date) O p. 3-61

=
L

11490016AA 11550727AA
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1. Typical CopiesYou Can Make with Your Copier

Auxiliary Functions
Image Repeat [ p. 3-59 Image Stamping O p. 3-65

d
> ’ >
L
Mixed Original Detection op.3-67
Mixed Orig. Detection
1 > 1 1
2 2 2

3 3 3

11550003AA
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2. System Overview

System Overview

The following overview presents the copier and the available options with a brief explanation of the
function of each. Refer to “Control Panel Keys and Indicatdrg3.(2-14) for using the Touch Panel and
Control Panel.

“ S -

11550012AA
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punching or folding copies.

K

g

O Electronic Document Handler EDH-1
3 ~ In addition to being capable of feeding in
;‘ HoS001AA sheet originals one at a time, it can

© Finisher FN-3 <Option> auto_matical!y turn over Fhe original for
X Permits sorting, grouping, sort-stapling, making copies from 2-sided originals.
)

£

o

]

§& >E:\|
A

11550013DA
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11340005AA

L arge Capacity Cassette C-304 <Option>

Holds up to 3,400 sheets of LetterC copy

paper (20 Ibs.).

16MB Memory

Hard Disk DriveKit
<Option>

Expands the memory capacity.

2-7

2. System Overview

|

11550721AA

L arge Capacity Cassette C-304L <Option>
Holds up to 3,400 sheets of Legall, LetterL
or LetterC copy paper (20 1bs.).

Printer Controller <Option>

Interface Kit

When the copier isfitted with this unit, it can
function also as a printer.

* An Interface Kit isrequired for this
connection.

* For more details, see the Printer Operator’s

Manual.

Chapter 2
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3. Copier Partsand Accessories

|Outside the copier

=
‘ =

= 77

=T

(0] [oo] [N] [o]

E

~

11550016DA

Copier

Exit Tray Extender

Exit Tray
Front Door

Upper Front Door
Control Panel

[6] Power Switch

Intelligent Multi
Bypass Tray

Extender
[9] Total Counter

. Slide this extender out when making copies on large-size paper.
: Holds copies fed out of the copier. (Option)
: Open to clear a paper misfeed. O p. 5-12

Closing the Front Door after a misfeed has been cleared will turn the
misfeed warning message on the control panel OFF.

: Open to replace the Toner Bottle. O p. 5-6
: Useto start a copy cycle or to make copy job settings.

Control Panel Keys and Touch Panel. 0 p. 2-14

: Useto turn the copier ON and OFF. O p. 2-18
: Use for manual feeding of copy paper into the copier. [0 p. 3-11

: Slide this extender out to make copies on large-size copy paper.

: Shows the total number of copies made so far.
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3. Copier Partsand Accessories

Drawers of the Copier
1st Drawer
2nd Drawer

3rd Drawer
Paper Descent Key

\J/ 11550564DA

: Holds up to 550 sheets of copy paper. O p. 5-2
: Holds up to 550 sheets of copy paper. O p. 5-3

It can accommodate paper of different sizes.

: Holds up to 2,700 sheets of copy paper. 00 p. 5-4

: Press before diding the drawer out of the copier.

Chapter 2
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3. Copier Partsand Accessories

|Copier Accessories

11550733AB

For 62ppm only

11550019DA

11550734AB



2-11

3. Copier Partsand Accessories

Finisher FN-3

Finisher Door : Open to replace the Staple Cartridge. O p. 5-8
Open to clear a paper misfeed. O p. 5-12
Bottom Offset Tray : Receives sorted/stapled copy sets or grouped copy stacks.
Manual Staple Tray : Open to load documents for manual stapling or to clear a paper misfeed.
Cover
Top Offset Tray : Receives sorted copy sets or grouped copy stacks.
Grip : Grasp and press here to slide the Finisher away from the copier to clear a

misfeed or other service job.

Precautions When Using a Finisher

NEVER place an object under the Bottom
Offset Tray or Elevator Tray. Anything that is
placed under the Bottom Offset Tray or
Elevator Tray caninterfere with thetray when
it lowers after acopy set has been fed onto it,
which results in a malfunction.

11550720AA
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3. Copier Partsand Accessories

Electronic Document Handler

Document Handling : Load the originals face up on thistray. (0 p. 3-5
Tray
Document Guide Plate  : Slide the plate as necessary to the size of the originals. O p. 3-5
Single Feed Tray : Insert a single sheet of original into the tray to make a copy or copies of
it. Op. 3-8

apacity Cassette C-304

Lock Release Lever : Useto unlock the Cassette from the copier for clearing a misfed sheet of
paper or other service job.

Paper Plate Descent Key : Pressto lower the paper plate.
Cassette Door : Open to add paper or clear a misfed sheet of paper.

L arge Capacity Cassette C-304L \

Lock Release Lever : Use to unlock the Cassette from the copier for clearing a misfed sheet of
paper or other service job.

Paper Plate Descent Key : Pressto lower the paper plate.
Cassette Door : Open to add paper or clear a misfed sheet of paper.
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3. Copier Partsand Accessories

|Inside the Copier

Toner Bottle

Toner Bottle Holder

Misfeed Removal
Guide Unit

Misfeed Removal
Lever

Misfeed Removal
Knob
[6] Duplex Unit

Misfeed Removal
Knob

Misfeed Removal
Knob

11550018AA

:Contains Toner. Replace it with anew one when the warning message

tellsyou to. O p. 5-6

. Swing open to replace the Toner Bottle. O p. 5-6
: Useto clear a misfed sheet of paper. O p. 5-14

: Press down to pull out the Unit. O p. 5-14
: Useto clear amisfed sheet of paper. O p. 5-14

. Slide out to clear a sheet of paper misfed in the Duplex Unit. O p. 5-16
: Useto clear a misfed sheet of paper. O p. 5-14

: Turn to clear amisfed sheet of paper. O p. 5-14

Chapter 2
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4. Control Panel Keysand Indicators

Control panel keysand indicators
14 15 [16 [17 [18

OnLine Ptility
E— 3 ]
Job Recall
>
Mode Check
’E Job List Original
\
Touch Panel [6] AccessModeKey
» Shows various screens and messages. « Press to enter the access humbep. 2-20
Op. 2-16 *This key becomes valid only when Copy
Track of the Administrator mode available
Start Key from Usets Choice is set.

* Press to start the document scanning sequence
* Press to start a print cycle.
« Lights up green to accept a print command;

Energy Saver Key
« Press to set the copier into the Energy Saver

. ) mode.[0 p. 2-19

lights up orange to reject one.
. P_rint lamp : o _ HDD Lamp

Lights up to indicate that a print cycle can be run. |_jghts up to indicate that the Hard Disk Drive Kit
* Scanlamp: (option) is being accessed.

Lights up to indicate that a document scanning

cycle can be run. [9] Interrupt Key

* Press to interrupt a current job with a different
10-K ey Pad one.
Use to enter : « Press it again to return to the previous job.
» The number of copies to be made. Op. 2-20
* The various numeric values. « Press to stop a multi copy cycle (except when the
copier is in an interrupt mode).

eg?z_r Key « Lights up to indicate that the copier is in the

 Reset the multi-copy entry to 1. Interrupt mode.

* Clear a zoom ratio entered when setting one fronig] panel Reset K ey

the 10-Key Pfid' . « Press to set the copier into the initial mode,
* Clear the original count, image data scanned, andclearing all settings made on the control panel.
Access code. 0 p. 2-19
Stop K * 1t does not, however, clear the contents of the
Press 'E)o .ey zoom and job program memory, Interrupt

. mode, and the job held in reserve.
* Stop a print cycle.

* Stop a scanning cycle.
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4. Control Panel Keysand Indicators

1 2 [ [@EE [T

Chapter 2
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012z G ot [
1 1
!4_1 [ Lﬁ__l:
vam ) e lrmik 9]
NN [V (ol
® Start Stop| Panel Reset D
anel Rese: 10
Scan
Print
11550058EA
Job List Key Job Recall Key
* Press to check for the settings made for ajob ¢ Press to show the Job Recall screen on which
(Mode Check), modify the settings of a job you can recall or check a copy-job program
(Change), delete a job (Delete), and unlock a job previously stored in memory.
(Unlock). O p. 3-73 * This key is not valid while the copier is in the
* Press to check for the memory space still Interrupt mode.
available for use. * For details, see Recalling a Job from Memory
* When the lamp is lit up, it indicates that ajob has  0Op. 4-5
been reserved.
Mode Check Key
12 Ready Lamp * Press to show the Mode Check screen. From this
* When the lamp is lit up, it indicates that data can screen you can access the setting screen of a
be transferred. particular function and change or cancel the
* The lamp also indicates whether the copieris  setting as necessary.
hooked up to the Printer Controller. * When the lamp is lit up, it indicates that the
Blinking: Data is being transferred. copying function currently valid is not the
* For more details, see the Printer Operator’s  default setting.
Manual. * For details, see Mode Checkp. 2-20
Display Contrast Knob Original Key

 Turn to vary the brightness of the Touch Panel. ¢ Press to select the Mixed Orig. Detection and
) other document-related functions setting screen.
OnLineKey _ «Mixed Orig. Detection <Free Orig. Placement
* Used when the copier is hooked up to the Printer ,gmga| Orig. Adjustment *Separate Scan
Controller.

Utility Key
* Press to show the Utility Mode menu.
Utility Mode
«Job/Zoom Mem. Input <Meter Count
*Usefs Choice *Toner Replenisher
* For details, see Using the Utility Mode
Op. 4-1
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5. Using the Touch Panel

What isthe Touch Panel?

When you turn ON the Power Switch, the Basics screen as shown below appears on the Touch Panel. It

shows in messages and graphics the currently set functions, available functions to choose from, and the

copier status.

* Some of the Touch Panel screens used in the Operator's Manual may be different from what you
actually will see on your copier.
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How the Screen is Organized

Supplementary Function Keys
Message Display

Basic Function/key

Set Function

Sub-message Display

11550224CC

Getting to Know Your Copier

Supplementary Function Keys

uxiliary The Auxiliary, Density, Orig. » Copy, and Basics
keys are displayed. When any of these keysis
touched, the corresponding supplementary
function screen appears.

* Touching Basic returns you to the Basics screen.

11550231CB

ex.) Auxiliary Function

Supplementary Function Keys

- Shows the current copier status, operating
Replenish paper instructions and precautions, and other data
including the number of copies selected.

B Cetter [J

Mow printing.

ex.) Add paper

11550226EB



Basic Function/Key Display

11550248EB

ex.) Zoom
Set Function Display

11550668CC

ex.) Orig. » Copy:1»2
Finishing : Sort-and-Staple

Sub-message Display

auxiliary  § Density

Now printing.

ex.) Being printed

11550224CC

Operating the Touch Panel

2-17

5. Using the Touch Panel

Shows the basic function keys and the
corresponding functions currently selected for use.
Touching a basic function key shows the
corresponding basic function screen.

* What is shown inside the key is the current
Setting.

Shows graphic representations of the settings
currently made for Orig. » Copy and Finishing.

* When you want to check for more details of the
set functions, press the Mode Check key.
Op.2-20

Shows what is being done with the currently
reserved job.

* To check for the settings made for the currently
reserved job, pressthe Job List key. O p. 3-73

You need only to lightly touch the key shown on the Touch Panel to select or activate the function

represented by the key.

NOTE

NEVER press the Touch Panel hard or use a hard or pointed object to pressit, as a damaged panel

could result.

Chapter 2

Getting to Know Your Copier
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6. Turning ON and OFF and I nitial Mode

Turning ON and OFF

* Turning the Copier ON:
Press the Power Switch to the  (ON) position.

* Turning the Copier OFF:
Press the Power Switch to tiit) ~ (OFF) position.
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NOTE

The Auto Power OFF function will automatically
shut down the copier a given period of time after
thelast activity. O p. 2-19

11540021AA

When the Copier is Turned ON
When the Power Switch isturned ON, the Start Key lights up orange.

In about a few seconds, the message “Now warming-up. Ready to scan.” appears and the Start key lights
up green. The copier thereafter enables its auto copy start furi¢fior2-19

Getting to Know Your Copier

At this time, however, pressing of the Start key does not start a copy cycle. The copier needs a warm-up
period of about 7 minutes (at a room temperature of 23°C).

Initial M ode

When the Power Switch is turned ON, the Basic screen appears on the Touch Panel. The settings on this
screen are called the initial mode, serving as the reference for all panel settings to be later made.

Auxiliary ] Density  Jorig. ' No. of copies selected: 1

Finishing : Non-Sort
Zoom :x1.000
Paper : Auto Paper
Density : Auto

Orig. » Copy 21e 2

Touch this key if you want to make
1» 1 copies.

Useful Tip
User’s Choice can be used to change the settings of initial mode. O p. 4-14




7. Auxiliary Functions
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Auxiliary functions

Panel Resetting Auto Shut OFF

The Panel Reset key resets all control panel
settings to default settings including the number of
copies and zoom ratio. The settings just made
would also be cleared.

Useful Tips

» The Panel Reset key enables you to cancel all OFF mode can be selected from 15 to 240 min.

previous settings at the touch of the key.
« To avoid miscopy, try to press this key before
making any setting for your own copy job.

The Auto Shut OFF function shuts down the
copier agiven period of time after the copier has
been used last. Theinitial setting is 90 min.

Useful Tip
The time for the copier to enter the Auto Shut

The Auto Shut OFF function can even be
disabled.
For details, see User's Choidé.p. 4-18

Auto Panel Reset

If no key on the control panel is pressed within 1
min. after a copy cycle has been completed or
copying settings made, the Auto Panel Reset
function is activated to return the copier to the
default settings.

Useful Tip

The time for the copier to enter the Auto Panel
Reset Function can be selected from among “30
sec.”, “1 min.”, “2 min.”, “3 min.”, or “5

min.” For details, see User's Choicg.p. 4-18

Auto Copy Start

If you load originals into the document handler or
place an original on the Glass and press the Start
key while the copier is warming up after it has
been turned ON, the Auto Copy Start function
allows that copy processto be started as soon as
the copier completes warming up.

Energy Saver

If the copier is shut down when it isnot in use, it
takes the copier some time to compl ete the warm-
up cycle. Instead of turning the copier OFF, it'sa
good ideato use the Energy Saver mode which
will minimize the time for the copier to complete
the warm-up cycle to about 20 sec.

To set the copier into the Energy Saver mode, you
need only to press the Energy Saver key. Or, a
given period of time after the copier has been
touched lagt, it automatically enters the Energy
Saver mode. Theinitial setting is 15 min.

To cancel the Energy Saver mode, press any key
on the control panel.

NOTE

The copier is automatically shut down if the
Auto Shut OFF function is activated while it is
in the Energy Saver mode.

Useful Tip
The time for the copier to enter the Energy

Saver mode can be selected from 1 to 240 min.

For details, see User's Choidep. 4-18

Chapter 2
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7. Auxiliary Functions

I nterrupt

The Interrupt function allows you to interrupt a
current job and run a different one. Pressing the
Interrupt key once setsthe copier into the Interrupt
mode. Pressing the key again lets the copier leave
the Interrupt mode, returning to the previous
Settings.

NOTE

To cancel an Interrupt cycle, you need to press
the Interrupt key. The Panel Reset key or Auto
Panel Reset function does not serve this
purpose.

Useful Tips

« Pressing the Interrupt key sets the copier into
the initial mode, except for the finishing
function which is Non-Sort.

» Custom Zoom and X/Y Zoom cannot be set in
the Interrupt mode. Cover, Page Insertion,
OHP Interleaving and Job Recall cannot be
set in the Interrupt mode, either.

M ode Check

By pressing the Mode Check key on the control
panel, you can either check for or change the
current settings.

Mode Check

Density

Algiliary

FE

Original

Mixed Orig

Free Orig.
Placement

[ Edge fFrame N i Separate
Ergse g | Image Stampmgg cgn

11550227CB

« When you toucH Exit | after having checked
the currently set functions, the Basic screen
reappears.

» To change a certain function, touch the

corresponding key and then make the necessar:

change.

If an access number has been programmed, it
allows only particular persons to use the copier or
a supervisor to keep track of the number of copies
made by a particular department.

NOTES

« If an access number has been programmed, a
copy cycle can be initiated only after the
access number has been input to the copier.
<“Access #" Prompt Screen>

FPlease input your 4-digit Access *
and press the Access key.

Access *

11550398CA

* Before you can use this function, you must
first turn “ON” the “Copy Track” function of
the Administrator Mode available from User's
Choice.Op. 4-19

Entering the Access Number

1 From the 10-Key Pad, enter the 4-digit
access number and press the Access Mode

1134P438DA

NOTE

To correct the 4-digit access number entered,
first press thecc__) key, then enter the new
number.

When theinitial screen reappears, you can
now start the copy cycle.

3 When the copy cycleis completed, pressthe
Access Mode key again.
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1. Basic Copying Overview

Basic Copying Overview

One of the most basic copying jobsisto make full-size (x1.000) copies of the original.

* Place the original in position (step 1), set the number of copies to be made (step 8), and press the Start
key (step 9). This will allow you to make full-size copies on paper of the same size as the original.
(*Automatically selected in the initial mode are Auto Paper, Full Size, and Auto Exposure.)

The selections=» you make on the Touch Panel will change the exposure level, zoom ratio, the type of
copy and so on.

1. Placing the Original
« Load the originals face up on the document ¢ Raise the document handler and place the
handler.d p. 3-4 original face down on the Original Glass.
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Making Copies

11550023AA
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11550773AA

—— Selecting the basic functions
To change the copy paper s

ze
p-| 2. Touch[ Paper | .

Up. 3-9
To change the zoom ratio

- 3. Touch[ Zoom ] .

Op. 3-14

« To sort copies
« To staple copies

* To punch holes in copies» 4. Touch( Finishing | .

Up. 3-20

Orig. b Coput Rasics

—— Selecting the origina» copy type

» To make copies from a books, Touch| Orig. » Copy | .

» To save copy paper Op. 3-35

11550229CB
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1. Basic Copying Overview

—— Selecting the exposure level
 To change the exposure le

vel -
» 6 TOUCh " Density |07
D p_ 3-43 I Rendy Lo copy ,...,...,...,...,...,...,...,...,...,...,...,...,...,..i...,....

doooosoooop  Fa

| Lighterg Auto E Darker E | Photo E

11550230CB

—— Selecting the auxiliary functions

* To make a file margin on th% —
- Touch| Auxiliary | .

copy
» To use OHP Interleaving 0p. 3-45
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Making Copies

11550231CB

\

8. Setting the number of copies.
* From the 10-Key Pad, set the desired number

of copies to be made. [1 ]2 [l3 |

The maximum number that can be set is 999. [ 2 ] [ 5 ] [ 6 ]
Useful Tip [z Jls~]Jlo |
The User’s Choice can be used to limit the 1
maximum number of copiesto be set in the |

[0} ¢
range from 1to 99. O p. 4-19 i\
*If you have entered an incorrect number, press N

the key, then enter the correct number.

9. Pressing the Start key

Start Stop

Scan

11550651EA

When you press the Start key, the copier starts
the copy cycle.

* To stop the copy cycle, press the Stop key.

Useful Tip
Different functions can be combined in various ways to create different types of copy. See “Typical
Function Combinations” for how to combine the various functions offered by the cojgei3-75
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2. Placing the Original

Using the Electronic Document Handler

The Document Handler automatically feeds in sheet originals placed on the Document Handling Tray
one by one. After the copy cycle has been completed, it automatically € ects the original onto the
Document Exit Tray.

Some originals may not be suitable for reliable operation in the Document Handler. Here is a guide.

Originals Suitable for the Document Handler

Types of Originals: Sheets (Plain paper)
Normal mode
« 1-sided Original (weighing 13-1/4 to 29-1/4 Ibs.)
« 2-sided Original (weighing 16 to 24 Ibs.)
« Mixed Original Detection mode (weighing 16 to 24 Ibs.)
Original size: 1-Sided Original, 2-Sided Original Mode"X17'L to 5-1/2'x8-1/2'L
Mixed Original Detection mode :1%17'L to Letter
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Originals Not Suitable

* Typing paper, paraffin paper, and other thin paper

* Thick paper

* Originals greater than 1%17'L or smaller than 5-1/%8-1/2'L

 Transparencies, translucent paper

» Wrinkled, dog-eared, curled, or torn originals

* Clipped or stapled originals

» Carbon-backed originals

*For any of these types of originals, place the original manually on the Original Glass to make a copy.
Op. 3-6

Making Copies



L oading the Originals

Slide the Document Guide Plate to the size of
the originals.

11550022AA

Load a neat stack of originals face up on the
Document Handling Tray.

11550023AA

3-5

2. Placing the Original

NOTES

* The maximum number of originals that can be
loaded: Up to 100.

« The copier is capable of scanning a document
consisting of 100 or more pages at one time.
Op. 3-69

* Make sure that the top level of the original
stack does not exceed twemarking.

* Make sure that the Document Guide Plate is
in touch with the edges of the original stack. If
it's not pressed snugly against the original
stack, skewed feeding could result.

* You can make copies automatically from
originals of assorted sizes loaded in the
Document Handler. You can also make copies
of the same size from originals of different
sizes[p. 3-67

 Load the original in the direction shown
below when loading it in the Document
Handler.

P

™
o
)
o
o
@®©
e
O

Making Copies

11550779AA

« If you need to load your original in a direction
different from these examples, set the
direction of the original on the Touch Panel.
Op. 3-37
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2. Placing the Original

Not Using the Document Handler

Different methods are used to place the original depending on itstype. Use the procedure appropriate for
your original. If you are using a Document Handler, O p. 3-4
* If you place your original directly on the Original Glass, make sure that it is placed in the direction

illustrated below.

« If you need to place your original in a direction different from these examples, set the direction of the
original on the Touch Panéll p. 3-37.

Sheet Originals Highly Transparent Originals

11550777AA
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g <Using plain paper or originals not suitable for the<Using transparencies and translucent paper for
% Document Handler> the original>

e

™ 1 Raise the Document Handler. l Place the original in the same way as the
=

sheet originals.
Place the original face down on the Original
Glass. 2 Place a blank sheet of paper of the same size

>K// & a e
ST AN

3 Position the original in the left rear corner

Blank Sheet

11550773AA

with thet marker on the scale. 3 Gently lower the Document Handler.
Original Scae

~
11550774AB

4 Gently lower the Document Handler.
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2. Placing the Original
.|

Making Copies from a Book Using

Book Copy Mode
<"Book” refers to an open bound original>

NOTES

* Be sure to raise the document handler 15° or
more before placing the original. If the
document handler is raised to an angle less
than 15°, the copier may fail to select the
correct copy paper size or zoom ratio.

1 Place the open book so that its top edge is at
the rear of the copier and the center of the
book is aligned with the Book Marker
indicated on the Original Length Scale.
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o

Q

o O
Origina Length Scale Book Maker 11550028AA E’
N iig ! « Do not place an original weighing more than <&

=

6-1/2 Ibs. on the Original Glass.

* When placing an open book, do not press the
book hard on the Original Glass, as trouble
could result.

11550697AA

2 Gently lower the Document Handler.

NOTES

« If the book is thick, make a copy with the
document handler raised.

* Not positioning the open book properly will
result in copies with pages in incorrect order.

* Do not look directly at the Original Glass
surface as a strong beam of light is emitted.
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2. Placing the Original

Using the SADF M ode

Thisisthe mode in which you insert your originals one by one into the Document Handler to make a
copy or copies from it. When you insert the original, the copier automatically starts the copy cycle.

NOTES

« Originals appropriate for the SADF Mode.
Type : Plain paper
Thickness : 9-1/4 to 41-3/4 Ibs.
Size : 1¥x17'L to 5-1/2x8-1/2'L

* The following features will be cancelled when using the SADF Mode.
Auto Paper, Auto Zoom, Staple Mode, Punch Mode, Folding Options Mode, 2-sided Original Mode,
Book, Dual Original Scanning Mode, 4-in-1 Mode, Booklet Creation, Cover Mode, Page Insertion
Mode, OHP Interleaving Mode, File Margin Mode, Image Repeats, Mixed Orig. Detection and Free
Orig. Placement.
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Open the Single Feed Tray and slide the

Guide Plate to the size of the original. 3 Theoriginal is automatically taken up and

the copy cycleis started.

Making Copies

4 Making sure that the Scan Lamp and Print
Lamp of the Start Key lights up green again,
insert the next original.

11550029AA

2 Make sure that the Scan Lamp and Print
Lamp of the Start Key are it green and insert
the original face down into the Tray.

11550756AA

NOTES

* Be sure to place one original at a time.

« Be sure to correct any fold or curl in the
original beforehand.




3. Selecting the Paper

In the following pages, we explain how to select the copy paper.
Touch | Basics | and | Paper | to show a screen which allows you to select the copy paper.

Copy Paper Size

Auto Paper Manual Selection

In the Auto Paper mode, the copier automatically The copy paper size can be set manually according
selects the paper of the optimum size accordingto  to your need.
the size of the original being used and zoom ratio

selected for use. 1 Touch on the Basics screen and the
Touch Panel shows which drawer holds
1 Touch | Paper | on the Basics screen and which copy paper size.

then touch | Auto Paper |.
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2]
[ Lettergmj Letter[J |

Making Copies

2]
E Lettergmj Letter [J |

11550234EC

11550232EB

2 Touch the desired paper size key.

NOTES

» The original sizes that can be detected in the
Auto Paper Select Mode are"¥17'L,
Legall, LetterL, LetterC, 5-1/28-1/2'L,
A4L, A4C. When making copies from
originals other than the above, select the copy

paper size.

« When using wrinkled or curled originals, the HES0Z0EA
original size might not be detected correctly. 1st Drawer B3 Manual Bypass
So, select the copy paper size and do not use 2nd Drawer Large Capacity Cassette
the Auto Paper Select Mode. 3rd Drawer

» When the document handler is used, the
copier determines the copy paper size when
the first original is taken up and fed in and
uses that paper size for the subsequent
originals (except in the Mixed Original
Detection mode).

Useful Tips

» This mode is efficient when you want to make
copies on paper of the same size as your
originals automatically.

* Priority settings for the initial mode can be
made using User's Choice.
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3. Selecting the Paper

Special Paper Setting Auto Drawer Switching

If the symbol @ , or

appears on the paper select key on the Touch
Panel, it means that particular drawer has been
designated for special paper.

11550238EA

The copier provides five different types of specia
paper setting, each having a specific purpose as
detailed below. The setting can be made by using
User's Choice. [ p. 4-18

: Recycled paper

This setting precludes the Auto Paper mode. You
may be using both recycled as well as plain paper
loaded in your copier. If, for example, you make
this setting for the drawer |oaded with recycled
paper, the copier does not select that particular
drawer in the Auto Paper mode. Thisalowsyouto
make copies on plain paper first.

: Disabling 2-sided copying
This setting precludes 2-sided copying.

% :Cover/lnserts

This setting precludes both Auto Paper mode and
Automatic Drawer Switching. Make this setting
for the paper for cover/inserts (e.g., colored
paper), preventing that paper from being used for
other purposes.

:Cover

This setting precludes both Auto Paper mode and
Automatic Drawer Switching. Make this setting
for the paper for covers (e.g., colored paper),
preventing that paper from being used for other
purposes.

:Inserts

This setting precludes both Auto Paper mode and
Automatic Drawer Switching. Make this setting
for the paper for inserts (e.g., colored paper),
preventing that paper from being used for other
purposes.

If the drawer currently selected for use runs out of
paper and there is another drawer loaded with
paper of the same size and in the same direction,
the copier automatically selectsthat second drawer
to continue copying.

Useful Tip

This feature is a great advantage when you
need to make a large number of copies on the
same size paper. For example, you can make up
to 3,850 copies without interruption if all three
drawersand Multi Bypass Tray are loaded with
paper of the same size and in the same
direction. You can even make up to 7,250 copies
if an optional Large Capacity Cassetteis
additionally fitted to the copier.
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3. Selecting the Paper

Manual Bypass Copying

» Use the Manual Bypass to make copies on paper not loaded in any drawer, or to copy onto OHP
transparencies, thick paper, or any other special paper.

* When using the Multi Bypass Tray, you can load multiple sheets of copy paper.

* The setting of copy paper size is needed for manual bypass copying.

« Manual Bypass cannot be used for a reserved job.

Copy Paper that Can be Used for Manual Bypass

O Types of Paper
* Plain paper (weighing 16 to 24 Ibs.)
* Thick paper (weighing 24-1/4 to 41-3/4 Ibs.)
» Recycled paper, OHP transparencies
0 Paper Size
» Max. Size 0 11-3/2x17"
* Minimum Size: 4x 5-3/4'
0 Capacity of the Multi Bypass Tray
* Plain paper, Recycled pafi@ip to 50 sheets
* Plain paper (once-copied papgt)p to 20 sheets

* Thick paper, OHP transparendi@p to 20 sheets
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Making Copies

Using theIntelligent Multi Bypass Tray
1

make the control panel settings.

Swing down the Bypass Tray and insert a

neat stack of copy paper into the tray until it

stops.

*Slide the Tray Extender out when using
large-size copy paper.

2

Place the original on the Original Glass and 3 Slide the Paper Guide Plate to the size of the

copy paper.

b

10750024AB

10750025AB

NOTES

* The paper should be loaded no higher than
the v (Max. Level Indicator).

« Before inserting, fan the paper stack well if
you are using OHP transparencies.

« Correct any curl if you are using thick paper.

* For making copies on thick paper or OHP
transparencies, the following functions cannot
be used: I» 2, Booklet Creation, Staple, Hole
Punch, Folding Options.

« The paper will be copied on the side facing

up.




™
S
)
o
[=%
@©
e
)

Making Copies

3-12

3. Selecting the Paper

4 Select the desired copy paper size.

Basics

in the

Size Input

1155P029EB

5 Touch [ Enter |.

<Changing the Paper Size>
» Touch| Paper | and Sizelnput | on the
Touch Panel.

E Cetter ol

Letter[J |

11550656EB

« Select the desired copy paper size.

1155P029EB

« Touch[ Enter |.

<Using Metric Size Paper>
When you want to use metric size paper, touch

on the screen given in step 4 and you

have a screen that allows you to select an metric
paper size.

Size Input

1155P030EB
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3. Selecting the Paper

<Using Nonstandard Size Paper> <Using Exclusive Paper>
« When you use a nonstandard size paper, touch Exclusive Paper: Thick paper and OHP
on the screen given in step 4 transparencies.

and you have the following screen.
After a paper size has been selected in step 4,

touch| Exclusive paper | .

Exclusive
paper
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11550243EB

* Touch or to set the whole number PTP—
for X and touch th¢X] key. The underline
moves to the number and the]  key. Now the ~ -

value for X has been fixed. e The Exclusive Paper mode is automatically
selected when a length in the range of 53-3/4
~7-3/18 is entered for X and a width in the
range of 4~5-7/16' is entered for Y using
Custom Size.

* When a multi-page document is copied using
the Electronic Document Handler, the page
order of the originals is reversed in the copy
set.

* When making copies of a multi-page
document through the Glass, start with the

11550245E8 last page and go in descending order.

« Do the same for Y, then tougtEnter |

Making Copies

Input the Bypass copy paper size.
XJ‘S 3F4=~T 3!16;& \‘8 5 FF16)

Custom Size

Useful Tips

« Exclusive Paper setting preclude®»l 2,
Booklet Creation, Staple Mode, Punch Mode
and Folding Options.

* This setting prevents that paper from being
used for other purposes.

« This setting ensures that the copier uses the
paper path for exclusive paper.
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Zoom Ratio

In the following pages, we explain how to select the zoom ratio. When you touch after touching
on the Touch Panel, a screen appears that allows you to set the zoom ratio. You have six
different waysto choose from to set the zoom ratio. Select one according to your need.
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11550248EB

8
8
g’ In the Auto Size mode, the copier automatically The copier provides most frequently used zoom
3 sdlects the zoom ratio according to the size of the ratios ready for immediate use.
= origina being used and the copy paper size
selected for use. l Touch the appropriate original-to-copy-size
representation key. You have four reduction
1 Touch to set the copier into and four enlargement ratios.

the Auto Size mode.

[ autoSize || = 1 = | CustomZoom j

11550252EA

When you touch | Full Size |, full size
2 Select the paper size. (x1.000) is selected.
(Copy Peper Size O p. 3-9)

11550250EA

NOTE

When the document handler is used, the copier
determines the zoom ratio when the first
original is taken up and fed in and uses that
zoom ratio for the subsequent originals (except
in the Mixed Original Detection mode.)

Useful Tips

« This mode is very helpful for neat filing when
you need to make copies from originals of
assorted sizes.

« Priority settings for the initial mode can be
made using User's Choice.
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4. Selecting the Zoom

For a Slightly Smaller Image Using Zoom Up/Down Keys

This function lets you make a copy slightly Pressing the or key changes the
reduced in image size from that of the original. zoom ratio in 0.001 increments. You can hold

down the key to change the ratio quickly.
1 Touch [Minimal ].
1 Hold down the or key until the

[ autosize 1f = & = [ Customzoom | desired zoom ratio is reached.

11550254EA
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USEfU| TIpS 11550256EA
* A ratio 0ofx0.930 has been factory-

programmed in Minimal, but that ratio can be ~ Useful Tips

changed as necessafy.p. 4-6 * To save time, first select the fixed zoom ratio
* It comes in handy for making a copy, without nearest to the target ratio before using the

losing any portion of the original image, from or key.

an original which has an image area covering * The zoom ratio can be set within the range

its entire surface. x0.250 tox4.000 when placing the original
face down on the Original Glass. When using
the Document Handler, the ratio can be set
within x0.250 t0x2.000.

Making Copies
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4. Selecting the Zoom

Using the 10-K ey Pad
You may use the 10-Key Pad to directly enter the zoom ratio.

<Sameratio for X and Y> <Usingthe X / Y Zoom>
1 Touch | Custom Zoom |. 1 Touch | Custom Zoom |.

[ autosize || [ autoSize || = | = |

Re— Re-

11550258EA 11550258EA

2 Enter thedesired zoom ratio from the 10-Key 2 Touch | X/Y Zoom |.

Pad.
T 1z 1 1
\
R\[5 ITe | TN L
=
] I 9 ] 11550259CA
3 Touch and enter the zoom ratio from the
10-K ey Pad. Then do )
113904870A
#/Y Zoom
Useful Tips

Example: x1.300
Press 1, 3, 0, and 0, in that order.

11490160BA

« To correct a ratio, press thc—) key and
then enter the correct one again.

« The zoom ratio can be set within the range
x0.250 tox4.000 when placing the original

face down on the Original Glass. When using * The zoom ratio can be set yvithin the_rgnge
the Document Handler, the ratio can be set x0.250 t0x4.000 whe.n'placmg the original .
within x0.250 tox2.000. face down on the Original Glass. When using

the Document Handler, the ratio can be set
within x0.250 tox2.000.

3 Touch [ Enter |. 4 Touch [ Enter |.

1155P0260CA

Useful Tips
« To correct a ratio, pressthic—) key and
then enter the correct one again.
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4. Selecting the Zoom

. _______________________________________________________________________________________________________________________________|
Calling up a Ratio from Memory

You can store some of the most frequently used zoom ratiosin memory and recall them later as necessary.

<Sameratio for X and Y> <Using the X/Y Zoom>
1 Touch | Custom Zoom |. 1 Touch | Custom Zoom |.

| Auto Gize | | =1 =1 tomzoom | Auto Size || = § = |

Re—

11550258EA 11550258EA
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From among the two ratios previously stored 2 Touch | X /Y Zoom |.

in memory, select the desired one.

CustomZoom

000 B w300 ]

Making Copies

11550259CA

3 From among the three ratios previoudy
stored in memory, select the desired one.

11550261CB

Useful Tip
It'sa good idea for you to store frequently used
zoomratiosin memory. [0 p. 3-18

3 Touch [ Enter ].

11550263EA

Useful Tip
It'sa good idea for you to store frequently used
zoomratiosin memory. O p. 3-18

/ Touch [Enter |.
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4. Selecting the Zoom

Storing a Ratio in Memory

<Sameratio for X and Y>

1 Touch [Custom Zoom ]. /4 Touchmemory location key [1]or [2]in
which to store the set zoom rétio.

Density rig. »Copyd gasics

Input the custom Zoom ratio

CustomZoom

11550258EA
Recall Input
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CustomZoom

11550265CB

-%3_ T 00 1 B 000 1w zonm * When the k_ey i.sto-uched, t.he ratio is shown
O on the key, indicating that it has been stored
= in memory.
% 11550264CB
s . . NOTES
Enter thedesired atio from the 10-K . .
3 Pgder edesred zoomratiotromthe 4 * When a new ratio is stored, the old one is
' erased.
« The ratios may also be stored in memory by
1 — (2 J[3 ] using the Utility Mode p. 4-6
5 Jle |
) o1 5 Touch :
113904870A
Useful Tips

Example: x1.300
Press 1, 3, 0, and O, in that order.

11490160BA

« To correct a ratio, press thc—) key and
then enter the correct one again.

* The zoom ratio can be set within the range
x0.250 tox4.000 when placing the original
face down on the Original Glass. When using
the Document Handler, the ratio can be set
within x0.250 tox2.000.
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4. Selecting the Zoom

<Using the X/Y Zoom>

1 Touch [ Custom Zoom . Touch memory locationkey [1], [ 2] or
in which to store the set zoom rétio.

Basics

11550258EA

2 Touch | X/Y Zoom |.

CustomZoom

P oo | w300

.i;i;i

11550268EB
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* When the key istouched, the ratio is shown
on the key, indicating that it has been stored

- 8

in memory. 2

11550259CA ry 8-

)

3 Touch : NOTE 2
When a new ratio is stored, the old oneis ®

erased. =

@ Touch [ Enter ].

11550266CA

Touch the [ X] or [ Y] key to enter the desired
zoom ratio from the 10-key Pad.

®Y Zoom

11550269CA
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In the following, we explain about different finishing functions and setting procedures.
When is touched on the Touch Panel, a screen appears that allows you to set a particular
finishing function.

Finishing Functions

Non-Sort
« All copies are fed out without being sorted,
grouped, stapled or punched.
1wl e
™ J 4
2 é/ é/ NOTE
53 (24 </ Thick paper and OHP transparencies cannot be
5 10760145 used for making copiesin Staple, Punch and
Folding.
8
Qo
Q
(@)
@ Sort
i~ « This function is effective when making multiple
S E copies from multiple originals. Copies are sorted
= / into complete sets of the originals.
ﬂ = Touch :
=) 1)
v ~
L%//
10760146
Group

* The copies made from each original are
separated into groups. Each group contains the
same number of copies.

Touch[ Group | .

N
2 2 DN o 2

10760147
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Staple
<Only when the Finisher or Mailbin Finisher is
mounted>
@ « This function is effective when making multiple
copies from multiple originals. Copies are sorted
or grouped into complete sets of the originals and
L/ then stapled.
g/ » Only when the Finisher FN-3 is mounted, this
feature is efficient for stapling originals after
making copiesl] p. 3-26
@ Touch : -
11510108AA E
&
e
O
Folding

<Only when the Finisher FN-3 is mounted>
* This function allows you to fold copies.

(72~ B0 7

*You have a choice of folding options, either
Crease, Half-Fold or zZ-foldl p. 3-28

8
g
Q
O
o)
=
©
=

11550031AA

Useful Tip

The copier has been factory-set to automatically select Non-Sort in the initial mode. Also, the copier
automatically switches between Sort and Non-Sort depending on the number of originalsloaded in the
Document Handler and the number of copies to be made. User’s Choice can, however, be used to

change these default settings. [0 p. 4-16
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Selecting the Finishing Function

Sort/Group

1 Touch the desired finishing function key.

Useful Tips

« Shift Sorting
The sorted copy sets are stacked in the same
direction, but in a sawtooth manner by
shifting the tray to the front or rear for each
S

et.
i oy |
i J
11550270CB
11660033AB
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8 « Crisscross Sorting
g NOTES o _ The sorted copy sets are stacked in a
© * Only when the Finisher FN-3 is mounted, crisscross manner, one set stacked lengthwise
< copies are fed out in a crisscross manner. on top of another set stacked crosswise.
S « Crisscross sorting is possible only when all of
= the following conditions are met:
- Crisscross Mode of User's Choice is turned
ON.
- The copier is loaded with paper of the same
size, but in two different directions. L660034AE

- Mixed Original Detection is turned OFF.
-None of the Staple, Hole Punch, Folding,
Page Insertion, and Cover functions are set.

« Shift Grouping
The sorted copy stacks are stacked in the
same direction, but in a sawtooth manner by
shifting the tray to the front or rear for each

Useful Tips stack.

« If Crisscross is set to ON in User’s Choice,
sorted copy sets will be stacked in a crisscross
manner, one set stacked lengthwise on top of
another set stacked crosswise. Otherwise, if
Crisscross is set to OFF, the sorted copy sets
11660035AB

will be stacked together in the same direction.
* The default setting for Crisscross is ON. This | ~1isscross Grouping

can be changed to OFF in User's Choice. The sorted copy stacks are stacked in a

Up.4-16 crisscross manner, one stack stacked
lengthwise on top of another stack stacked

crosswise.
% 11660036AB
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Hole Punch

Touch the desired finishing function key.

Touch | HolePunch |. Useful Tips

« If you do not select a hole-punching position,
the copier autmatically sets the Hole Punch
position according to the original feeding
direction ilustrated below.

Original Copy
| Non-Sort 1| St — o
|. an=oor § | Stapl § » o
E— — A 5
L Orowe  J[ Folding | PSS | H50760EA 3
. 2
1155P014CB Orlgl nal 5 Cgpy S O
NOTES /——/ "/——/
* The size of the copy paper for Hole Punch is .g
11"x17"L, LegalL, LetterL and LetterC only peeoree S
' ! Lo ' * When making copies from either th&>17" o
* Hole Punch is not possible in the Interrupt . . . . o
mode. or LegalL S|ze,_the copier autmatically speify %
« When making copies in the Hole Punch Mode, the hole punching position as shown below. <

make sure to load the originals into the Original Cony

Document Handler in the correct direction. °
Op. 3-31 = [—
<Only when the Finisher FN-3 is mounted> ’

» The number of punch holes can be changed HeRoTIEn
between “2-Hole” and “3-Hole” by using the
Knob located inside the Finisher.
*When changing the setting for the number of
holes to be made, be sure WXa marks are
aligned.

r N
DO NOT TURN

NS

Knob

11550723AA

Pull out Knob: 2-Hole D
Push in Knob: 3-Hole |:|

*The number of punch holes can be graphically
identified on the Display.
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5. Selecting the Finishing

| Select Position | Key:

Use this key when you want to place your origina
in adirection other than the standard or make
punch holes in positions other than those made
automatically.

1 Touch | Select Position |.

| Mon-Sort § A

Group g | Falding j

1155P015CB

2 Touch the desired hole-punching position.

1155P026EB

3 Touch [ Enter |.

<Only when the Finisher FN-3 is mounted>
1 Touch the desired finishing function key.

f auxiliary § Density

Ready to copy

[ mon-sort [ %Efg"]i;'t ]

Group § | Folding j

11550270CB

2 Touch the stapling key of your choice.

[ Corner
[ Staple

1155P016CB

You have a choice of the following two

stapling types.
« Corner Staple
] Paper size :
11"X17"L, Legall,
A LetterL, LetterC
Number of sheets :
2~50
* 2-Point Staple
<Side Staple>
Paper size :
I 11"X17"L, Legall,
A LetterL, LetterC
| Number of sheets :
2~50

<Center Staple>

| Paper size :
A'B

11"X17"L, Letterl.
Number of sheets :
2~15

11550768EA

* When you touch a stapling key, the sorter is
automatically set into the Sort mode.



3 Touch | Select Position |.

Faolding

1155P017CB

3-25
5. Selecting the Finishing

<Useful Tip

Paper size : 11x17L" to Letter

Number of sheets : 2 to 50

Kinds of Paper: Plain paper, Recycled paper

NOTES

* The stapling position cannot be specified if
Corner Staple is selected.

* Although Hole Punch is combined with
Corner Staple, you can specify the stapling
position.

4 Touch the desired stapling position on the
Touch Panel.

1155P024CB

5 Touch [ Enter ].

NOTES

» Stapling is not possible in the Interrupt
mode.

* Note the correct direction of the originals

when making copies in the Sort Staple Mode.

Up. 3-32
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Manual Staple

1 Open the Manual Staple Tray Cover. 4 Slide the Paper Guide Plate to the size of the
copy paper.

11550033AA

11550034AA
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2 Align the sheets of paper neatly.

NOTE
Make sure that the Paper Guide Plates are in
touch with the edge of the paper stack.

5 Close the Manual Staple Tray Cover.

Making Copies

11340039AA

3 Insert a neat stack of papers face down into
the Staple Tray.

11550035AA

After you hear the mechanism stop, select
the desired stapling type on the Finisher
Panel.

X

11550036AB

NOTES

« Make sure of the stapling position and press
the paper stack against the end bracket.

« Up to 50 sheets of plain paper can be stapled.

11550037AA
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. _______________________________________________________________________________________________________________________________|

You have a choice of the following three
stapling positions.

n Paper size :

’ 3 11"X17"L, Legall,
' \ LetterL, LetterC
Number of sheets :

2~50

Paper size :
no| 11"X17"L, Legall,
U LetterL, LetterC
LA Number of sheets :
2~50

Paper size :

N 11"X17"L, LegalL,
: s Letterl, LetterC

I Number of sheets :
2~50
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11550769EA

7 Press [c=]. This staples the copy stack or
Set.

Making Copies

[
i co
°) T °—

D

11550038AA

Useful Tip
Thisfeatureisuseful for stapling originals after
making copies.

Open the Manual Staple Tray Cover and
remove the stapled paper stack.

11550760AA

9 Close the Manual Staple Tray Cover.
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Folding

<Crease> Make sure to select the correct stapling function
Crease makes a crease in the copy at its center when making copies with the Crease function if
before it isfed out. you want to make a stapled copy set.

RN

11550039AA

Sizes of paper that can be loaded:
11"x17"L, LetterL

11550040AA

Number of sheets: 2~15

NOTE
Evenif Sapleispreviously set to a corner or side position, the setting of Crease automatically cancds
this setting and reselects a center stapling position.

1 Touch the desired finishing function key. 3 Touch | 2-Point Staple |.

Touch [ _Folding |.

Cauxiliary §Density 3 0rig» Copud asic

Acceptable paper sizes:

1155P049CB

11550275CB

/4 Touch [ Enter |.

Basics

alf-Fold  § | Z-Fold 1

11550276CB



3-29

5. Selecting the Finishing

<Half-Fold> You can produce a document that looks like below
Half-Fold folds the copy in two at its center with by combining this function with Staple and Hole
the copy surface on the outside. Punch.

-p

i
ex.) 11"x17" - Letter 11550041AA

Sizes of paper that can be loaded: 11"x17"L
* The finished copy size has alength half that of
the paper loaded in the copier. Number of sheets: 2~10

11550640EA

NOTE

« Half-Fold cannot be used if you make a copy from an original placed directly on the Original Glass

« Even if Staple is previously set to a corner or center position, the setting of Half-Fold automaticallys
cancels this setting and reselects a side stapling position.

Making Co

1 Touch the desired finishing function key. 3 To set Staple, touch | 2-Point Staple |.
Touch [ Folding |. — _ _

Corner
Staple

[ mMon-sort 1| é;;’g“,‘;" ]

1155P062EB

4 To set Hole Punch, touch | Hole-Punch |.

11550275CB

2 Touch[ Half-Fold |.

Half-Folding are: B

Crease

1155P063EB

1155P050CB

5 Touch [ Enter ].
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<Z-Fold> Thisfeature comesin handy when you combineit
Z-Fold folds the copy into three parts with the with Mixed Original Detection to make a
copy surface inside as shown below. document of the same size or when you make

copies for filing.

~/
ex.) 11"x17" - Letter 11550043AA

e,

Sizes of paper that can be loaded: 11"x17"L S
* The finished copy size has alength half that of \ 11550642EA
the paper loaded in the copier. Number of sheets: Only for Z-Folded 2~10
Z-Folded 5 sheets Unfolded 25
sheets.
NOTES

« Z-Fold cannot be used if you make a copy from an original placed directly on the Original Glass.

« Even if control panel settings are made to make 2-sided copies from 1-sided originals, the copies to
be Z-Folded will be 1-sided.

« If control panel settings are made to make 2-sided copies from 2-sided originals, the copies to be Z-

Folded will be 2-sided.
« Even if Staple is previously set to center position, the setting of Z-Fold automatically cancels this

setting and reselects a side stapling position.

1 Touch the desired finishing function key. 3 Touch of Output Size.

Orig.» Copy

Touch [ Folding |.

{ Basics

riginals LetterY and smaller are
copied to LetterY._ LetterT Legal and
1117 1 d to 11x17

Mon-5Sort

1155P057EC

4 To set Staple, touch | Corner Staple | or

11550275CB

[ 2-Point Staple |.

to LetterY. LetterT Legal and
originals are copied to 11x17

Hole-Punch

Crease §| Half-Fold j

1155P053CB 1155P058EC
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5 To set Hole Punch, touch | Hole-Punch |.

Auxiliary

copie
11x

1155P059EC

™
o
)
o
o
@®©
e
O

@ Touch [ Enter ].

Making Copies
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Loading the Originals

Staple

Note the correct direction of the originalsiif the copies are to be stapled in Staple Mode.

<Using the Document Handler> <Placing the Original on the Glass>

Panel Original Placement Panel Origina Placement

Stapling Position

% L7 A7
 Stapling Position —__

7 - -
/ TR
s 2
@53&%

PR
AL Stapling Position
e

Corner Staple
Corner Staple

™
jul
)
o
[=%
@©
e
)

a
S
= 11550430AA 11550430AA \ D O/
% 11550539AA
= @ poa
=3 =3 éStapllng Position ~—__
4 4 LEA I
g E Z
g 11550431AA i 11550431AA s
N N /
11550540AA
11550432AA 11550432AA \ - o/
1155054 1AA
Useful Tip

Refer to the instruction labels on the machine or the Document Handler.
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Hole Punch

Note the correct direction of the originalsif the copies are to be punched using Hole Punch.

<Using the Document Handler> <Placing the Original on the Glass>
Panel Original Placement Panel Original Placement

Y/ vs A7
/ Punched Hole Position —_

\:;\‘“‘\“ <
11550568EA \ N

L /4
K Punched Hole Position

7~
ws
i
11550570EA
\ -~ _
11550785EA

AN

11550568EA

11550665EA

™
o
)
o
o
@®©
e
O

11550570EA

Making Copies
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5. Selecting the Finishing

Auto Dual Function

Auto Dual Function in Finishing Mode

Though the Top Offset Tray can hold only up to 100 sheets, the Auto Dual function permits making
copies of up to 2,100 sheets.

<Only when the Finisher FN-3 is mounted>

Paper Size Top Offset Bottom Offset Tray
Tray Corner Staple | 2-Point Staple
LetterC 100 sheets 2000 sheets (no staple)
glé)rrl-Sort ttttzrl Z L. Legall, 100 sheets 1000 sheets (no staple)
Group 5-1/2"x8-1/2L,
5-1/2"x8-1/2"C 100 sheets ]
Crisscross Sort LetterL, LetterC 100 sheets 1000 sheets (no staple)
Corner 11"X17"L to Letter - 100 sets or 1000 sheets -
% Sort . Le't'terC” - - 200 sets or 2000 Sheets
& Group Side i t’;rlz L Legall, . - 200 sets or 1000 Sheets
Center 11"x17"L, LetterL - - 100 sets or 1000 sheets
Crease Staple 11"x17"L, LetterL - - 100 sets or 1000 sheets
DIHalf- | Non-Sort, Sort, Group | 11" x17"L 10 sheets 50 sheets (no staple)
S |Fold Staple 11"x17"L - - | 100 sheets
£ [z- Non-Sort, Sort, Group 11" X17"L 10 sheets 50 sheets (no staple)
Fold Staple 11"x17"L - 100 sheets | 100 sheets
5 Z-Folded: 100 sheets
§ 117 x17" (Z-Folded) + 30 sheets Z-Folded + Unfolded*: 1000 sheets
jo LetterC (no staple)
&) Z-Folded
-g Unforded® *Z-Folded: 5 sheets/set Z-Folded: 100 sheets | Z-Folded 100 sheets
Unfolded*: - Z-Folded + Unfolded*: | Z-Folded +Unfolded*:
g 2 sheets/set 1000 sheets 2000 sheets
=

* Only 11"x17" size paper can be Z-folded. Therefore, if astack of mixed-size originals (11"x17" and
other sizes) is copied in Mixed Original Dtection mode, the copy set will contain a mix of Z-folded
and unfolded copies.

Auto Dual Function in Stapling

If astapling sequenceis attempted and the number of sheetsis greater than the stapling capacity, Stapling
is automatically canceled and the Finisher is set into the Sort or Group mode, sorting or grouping copies
using the Auto Dual function (but no stapling action takes place).



™
S
)
o
[=%
@©
e
)

Making Copies

3-35

6. Selecting the Original » Copy Type

In the following pages, we shall look at how to make the settings for the type of copy you want to make
from the type of original you have. When you touch | Orig. » Copy | on the Touch Panel, a screen

appearsthat allows you to set the orig. » copy type.

Original » Copy Types

Select 1 » 1 to make 1-sided copies from 1-sided
originals.

11550435AA

Select 1 » 2 to make 2-sided copies from 1-sided
originals.

11550436AA

Select 1 » 1[2inl] to make a 1-sided copy,
through reduction, from two 1-sided originals

side-by-side.
»[EE]

11550437AA

Select 1 » 2[2in1] to make a 2-sided copy,
through reduction, from four 1-sided originals.
Each pair of originals will be placed side-by-side
on either side of the copy.

11550438AA

Select 2 » 1 to make 1-sided copies from 2-sided
originals.

11550439AA

Select 2 » 2 to make 2-sided copies from 2-sided

originals.
4l-

11550440AA

Select 2 » 1[2inl] <accessed via 2in1>
to make a 1-sided side-by-side copy, by reduction,
from a 2-sided original.

el

11550441AA

Select 2 » 2[2inl] <accessed via 2in1>
to make a 2-sided side-by-side copy, by reduction,
from two-sided originals.

11550442AA
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Select 1 » 1[4in1] to copy 4 different 1-sided
originals onto one side of a single sheet of paper.

11550443AA

Select 1 » 2 [4in1] to copy 8 different 1-sided
originals onto both sides of asingle sheet of paper,
each side containing 4 pages of the originals.

11550444AA

Select 1 » Booklet Creation to copy 4 different 1-
sided originals onto both sides of a single sheet of

paper.

> 7

z TEs

11550445AA

Select Book » 1 to make 1-sided page-by-page
copies of an open book.

11550446AA

Select Book » Booklet Creation to copy 4 pages of a

book onto both sides of a single sheet of paper.

11550447AA

Select 2 » 1[4inl] to copy 2 different 2-sided
originals (4 pages) onto one side of asingle sheet

of paper.

11550448AA

Select 2 » 2 [4inl] to copy 4 different 2-sided
originals (8 pages) onto both sides of asingle
sheet of paper, each side containing 4 pages of the
originals.

11550449AA

Select 2 » Booklet Creation to copy 2 different 2-
sided originals onto both sides of a single sheet of

paper.

11550450AA

Select Book » 2 to make a 2-sided copy of an open
book. Each page of the open book will be copied
onto one side of the copy.

11550451AA
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6. Selecting the Original »Copy Type

Selecting the Original » Copy Type

Using 1 or 2 Originals

1 LoadtheOriginals. | Original Direction | Key:
Use this key when you want to place your original
2 Select the Origina Type. in a direction other than the standard.

1 Touch| Original Direction | .

Ready to copy

™
o
)
o
o
@®©
e
O

HMargin

11550280CB 1 §
H g F

3 Select the desired copy type. 11550281CB

Making Copies

2 Select the position of the original.

original in the Document
Feeder_

11550229CB

<To copy using 2 » 2[2in1], Booklet,
1 » 1[4inl], 2 » 2[4in1]> 11550282CB

« Touch[ IEAAM / Booklet | in step 3. 3 Touch[Enter | .
el .f;mg

=

11550657CB

« Select the desired copy type and touch

[Enter .

3 [ o-
ez )

11550658CA



™
S
)
o
[=%
@©
e
)

Making Copies

3-38
6. Selecting the Original » Copy Type

key for the original: Hold down the[==] ol =] key until the
When you're going to make copies usingl 2 or desired margin width is reached.

2 » 1, first check to see if your original has a file
margin in it. The copier can correct the margin
position to make good copies as long as you
instruct it properly.

Original witha  Original with no
File Margin File Margin
11550284EB
11550735AA Useful Tlp

You can change the margin width in 1/16"

If your original hasafile margin increments within the range 0" J3/4".
1 Touch[Magn] .

4 Touch :

Useful Tips

« If the margin position is set to Left and width
to 0', the image on both the front and back
sides of the copy has the same orientation as
that on the original.

11550283CB - E
2 Select the desired margin position.

You have a choice of the following two
Margin Positions.

11550045AA
« If the margin position is set to Top and width
to 0', the image on the 2nd side of the copy is
inverted to that on the 1st side.

7y -

11550046AA

» Margin Position (Left)

1]
4
il

11550635AA

» Margin Position (Top)

If your original hasno file margin

It's not necessary to correct the margin position
and width if your original has no file margin.

-

11550636AA
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1 Position the book on the glass.

2 Touch :

e ar Densit

11550288CB

3 Touch [ Standard Book | or [ Right Bound |

Censity Orig. p Copyf: Basics
Ready to copy

glandard Separation

[ RightBound jif Spread Book Erase 3

11550289CB

4 Touch | Separation |or | Spread |.

Orig. p Copy

Book Erase

RightBound Spread

11550290CB

3-39

6. Selecting the Original ™Copy Type

If you want to erase the four edges or center,

touch [ Book Erase |.

Standard
. _Book

] RightBound : Spread

11550291CB

Useful Tip
You have a choice of the following three erase
functions.

* Frame Erase
Erase a given width along the four edges.

-

11490055AA

» Center Eras
Erase a given width down the center.

=====

11490057AA

» Frame + Center Erast %
Erase a given width alon
down the center.

«Q

==-

11490058AA

the four edges and

™
o
)
o
o
@®©
e
O

Making Copies
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@ Select the particular erase function <To copy Using Booklet>
(‘Book Erase”). » Touch | IZTM / Booklet | in step 9.

Orig- LCopy a4
inal - : gt 57 igi
12| » § Frm

| : Margin

11550657CB

» Touch| Booklet Creation | .

11550296EC

™
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7 Touch| Frame | or| Center | , then hold

downthe[=] or[=] Kkey until the
desired erase width is reached. Then,

touch[ Enter | .

Auril t

11550658CA

« Input the copy starting page position and

last page position. Then toucEnter |

Making Copies

Starting page Ending Page

11550298EB

11550659CA

Useful Tip

You can change the erase width in 1/6"
increments within the following range:
e Frame: 1/4~3/4'

* Center: 1/8~3/4'

g8 Touch [ Enter |.
Q Touch the[1],[2] or keysin

the Orig. » Copy Mode.

11550303CB
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<To copy using Separation and 2-sided>

* Touch| Pagearrange] .

[ Auizil t Orig. p Cop

11550299CC

™
o
)
o
o
@®©
e
O

You have a choice of the following two
arrangement types.

2 o
1 -~ |1

* Book Order

Making Copies

11550637AA

1"%3

11550638AA

 Select the desired page arrangement.

| Basics

B, BB

11550300CB

» Touch[ Enter |.
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6. Selecting the Original »Copy Type

Some Precautions for Making Copies

Precautionsfor Book Copying

* Place the open book so that its top edge is at the rear of the copier and the center of the book is aligned

with the Book Marker indicated on the Original Length Scale.
» Make copies in descending order of page.
* Select the desired zoom ratio and copy paper size.

Placing the Book on the Glass Correctly

Origina Length Scale o 0 v 1oer

/ / 5 |
K/ 5

\ ) |

11550027AA 11550697AA

Precautionsfor 2-in-1, 4-in-1 and Booklet Copying

* When the 2-in-1, 4-in-1 or Booklet function is selected, the copier automatically selects a default zoom
ratio. However, you can choose another zoom ratio by changing the User’s Choice [SqttiA¢gL6
 User’s Choice also allows you to program a specific page order for 4=ip-14-17
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| mage Density

In the following pages, we explain how to set the exposure level for the image density.

When you touch on the Touch Panel, a screen appears that allows you to set the exposure
level for the image density. You have a choice of three different ways to adjust the exposure level: Auto
Exposure, Manual Exposure, or Photo mode. Select the appropriate mode according to your particular
needs.

™
o
)
o
o
@®©
e
O

doooomEooooh

[ Lighter { aAute { Darker § [ Photo {

8
11550230CB 5_
Q
O
(o))
£
Auto Exposure Manual Exposure X
=
When in the Auto Exposure mode, the copier In the Manual Exposure mode, you can vary the
automatically adjusts the exposure level for the exposure level in nine steps.

optimum copy image density.

1 Touch [ Auto |.
The key is highlighted, indicating
that the copier is set into the Auto Exposure
mode. e[ulualal [aislals] |

1 Touch | Lighter |or | Darker | as necessary.

ELighter

dooooooooop e

uto Darker g [ Photo |

Useful Tips
« To make the image darker, toucharker |
o « To make the image lighter, tou

Useful Tips

* The exposure level in the Auto Exposure mode
can be made either “Darker” or “Lighter” by
using User's Choicél p. 4-16

* The copier has been factory-set to
automatically select the Auto Exposure mode.
User's Choice can be used to change this
default setting to the Manual Exposure mode.
Op. 4-16
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The copier can make afaithful reproduction of an
original having a halftone image such as photos.
The exposure level of the photo may be varied in
nine steps.

1 Touch | Photo |.
The key is highlighted, indicating

that the copier is set into the Photo mode.

JooooNoooop

Flignter 1 auto ¥ Darker 3

™
S
)
o
[=%
@©
e
)

11550306CA

2 Touch [ Lighter |or [ Darker | as necessary.

Making Copies

Fhoto

doooooomooh

11550307CA

NOTE

When making copies in the Photo Mode, Auto
Exposure does not operate. Select the desired
exposure level in the Manual Exposure Mode.

Useful Tips
» To make the image darker, toucBarker ]
+ To make the image lighter, toughighter |
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These pages explain about convenient functions offered as the Auxiliary functions and how to set these
features. When the key on the Touch Panel is touched, the Auxiliary function menu screen

appears.

[OHP Tnter—
| leavin

11550231CB

™
o
)
o
o
@®©
e
O

Cover

The Cover mode lets you make afront cover or afront and back cover for acopy set by copying the first
page or the first and last page of an original set on different paper from the normal copy paper, such as
color paper. There are six different Cover functions available. Select the appropriate one according to
your need.

Front Cover: Blank
Back Cover: None

Making Copies

Front Cover: Copied
Back Cover: None

»%

11490039AA

@
@
4

11490042AA

Front Cover: Blank
Back Cover: Blank

Front Cover: Copied
Back Cover: Blank

E
<

11490040AA

W

W

Front Cover: Copied f
Back Cover: Copied i

"§

11490041AA

Back Cover: Copied

} Front Cover: Blank

W
W
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8. Auxiliary Functions

Using the Cover Mode

1 Load your originasinto the document
handler.

[ Image
Slagmping j

[OHP Inter

leav‘m

11550309CA
3 Select the key for the front cover.
| Cancel Enter EEE

Cover Paper

I

Front Cover

Eack Cover

e

11550311EA
4 Select the key for the back cover.

:| » Cover FPaper

Back Cover

11550313EA

L oad the paper for the cover (e.g., color
paper) into the drawer.

11490093AA

Useful Tip
You can use the Multi Bypass Tray asthe source
of the cover paper.

6 Touch the key for Cover Paper.

= Cover Paper

11550315EA

Select the drawer in which paper for the
cover has been loaded in step 5.

11550317EA

g Touch :
Q Touch :

Cover

Cover Paper

B ck Cover

11550319EA
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8. Auxiliary Functions

Page Insertion

Page Insertion allows you to insert a special sheet of paper (e.g., color paper) into the copy set. Two
different functions are available. Select the appropriate one according to your need.

Functions

Page Insertion <Copied Inserts>

gggegifzyfor The copier copies the page, which is specified for
] Insert ] an insert, on paper for inserts (e.g., color paper). o
Insert E
Q.
@
e
@)

207 |2
J J

11490046AA

8
g
Q
O
o)
=
©
=

Page Insertion <Non-Copied Inserts>

The copier inserts a blank sheet of paper for
inserts (e.g., color paper) at any specified place
Specify ] between pages.
Page 2 for Insert

1|

21 ° |1
J J

11490047AA
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8. Auxiliary Functions

Specifying the Place for an Insert

In the Page Insertion mode, you must specify where to place an insert by using Automatic Detection.

Automatic Detection

Put a sheet of paper of adifferent size from the originals at your desired placesin the original set (for
convenience, let us call this paper the insert marker), load the original set onto the document handler and
let the copier start the original count sequence. [ p. 3-49

<The copier automatically detects and sets the places for inserts.>

NOTE
Automatic Detection cannot be performed when the Mixed Original Detection mode is set.

Copy Set
Original Set

I

Insert Marker 2 [ S 2 2

Example:

2nd from top 3 3 3

Copy Set ]

Insert

] I nsert

11490048AA
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8. Auxiliary Functions

Using Page I nsertion

Put an insert marker into the desired place in 2 Load the original set containing insert
the original set. markers into the document feeder.

Insert Marker

Original Set

Insert Marker
o S

<

11340070AA

WO

™
o
)
o
o
@®©
e
O

Example 1: To place a copied insert at the 2nd
position from top.

Origina Set Copy Set

1L ] ]
] COpi ed 11550320CA
Insert
2 - 2 4 Touch the appropriate key for Paper to select
whether to copy onto inserts (With Image) or
3 3 not (Blank).

11490050AA

Making Copies

Example 2: To place a non-copied insert between
pages 1 and 2.

with Image § Sixgls 3 |

Copy Set

Original Set l ;
] : 11550322EA
‘I B chggi-ed 5 Load the paper for insertsinto the drawer.
Insert .~
2 » 2 v T % $12
J J —

11490051AA

11490093AA

NOTE

For the insert marker, use paper that isa size,

or loaded in a direction, different from the Useful Tip

originals. You can use the Multi Bypass Tray asthe source

of the paper for the inserts.
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6 Touch the paper size key for Insert Paper.

Page Insertion

11550324EA

7 Select the paper source in which paper for
inserts has been loaded in step 5.

Insert Paper | Enter

™
jul
)
o
[=%
@©
e
)

11550326EA

Making Copies

g Touch :
Q Touch :

Page Insertion

5120 |

11550328EA

10 Pressthe Start Key to let the copier start the
Auto Detection sequence.

* The document handler starts feeding the
originals loaded in it to detect the insert
markers and scan the originals.
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8. Auxiliary Functions

OHP Interleaving

When you make copies on transparencies, the OHP Interleaving function inserts copied or non-copied
interleaves after each transparency. Four different functions are available. Select the appropriate one
according to your need.

Functions

Single Copy
<Copied Interleaves>

™
The copier copies onto OHP transparencies and, 5
after each transparency, inserts a copied sheet of *%
Z paper. 5
‘ — Copied
Interleaves
= 8
o
11550676AA Q
O
(o))
£
3
=
<Non-Copied Interleaves>
The copier copies onto OHP transparencies and,
after each transparency, inserts a non-copied sheet
of paper.
» Non-Copied
Interleaves

11550677AA
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Multiple Copy

<Copied Interleaves> _ ) .
The copier copies onto OHP transparencies and,

for the 1st set, inserts a copied sheet of paper after
each transparency. Also, the copier sorts extra
copiesinto a specified number of sets.

e
Lo

™
S
)
o
[=%
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e
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— Extra Copies
(2 sets)

11550678AA

Making Copies

<Non-Copied Interleaves>

The copier copies onto OHP transparencies and,
for the 1t set, inserts a non-copied sheet of paper
after each transparency. Also, the copier sorts
extra copiesinto a specified number of sets.

w Non-Copied
Interleaves
g |> Extra Copies

(2 sets)

11550679AA

Useful Tip
Auto Paper, Auto Zoom, Sort, Staple, Punch, 2-sided, 2-in-1, 4-in-1, Booklet, Cover and Insertion are
all available for the extra copies.
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8. Auxiliary Functions

Using OHP Interleaving

1 Load the originals. 4 Select atransparency size.
g OHP Size

11550337EA ™
sssoma 5 Touch [ Enter |. ‘%.
NOTES 6 Select whether to copy onto the interleaves $
« If you make e_ach copy through the Original (With Image) or not (Blank).
"ot Using the Dooument Handiettp. 36

* When a multi-page document is copied using
the Electronic Document Handler, the page
order of the originals is reversed in the copy
set.

Making Copies

OHF Size

2 Touch | OHP Interleaving | . E 11550331EA

7 Touch the key for Insert Paper.
| Cancel Enter EEE

Distribution
Insert Paper y Qistr

Interleave

OHF Size

11550329CA

3 Load OHP transparencies onto the Multi 115503338A
Bypass Tray. (Up to 20 sheets of OHP
transparencies can be placed on the tray.) g Select the Insert Paper.

11550335EA

Q Touch [ Enter |.

11610086AA
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10 Enter the number of extra copy setsto make
from the 10-Key Pad.

+ ]

11490052AA
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NOTE

For the paper for extra copy sets, touch

on the Basics screen and select the
desired copy paper.

* Auto Paper may also be used for the copies.

Making Copies

11 Touch [ Enter |.
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FileMargin

The copier provides afile margin aong the leading edge for your easein filing. There are four different
ways available for making afile margin. Use the one that is most suited to your need.

Shift-for-Margin

The image of the original is shifted to the right to

Original Copy make amargin along the |eft edge of the copy.

=
=
o
=3
=
©
N
0
>

™
o
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Original Copy The image of the origina is shifted to the bottom
to make amargin along the top edge of the copy.

Making Copies

]
$

.
B
o
a
=}
a
14}
>
>

Margin-by-Reduction

Original Copy Thei mage of the ori.gi na] which has almost no file
margins along the sides is reduced to make a
wider margin along the left edge of the copy.

Uil
I
Jlill

11550054AA

Original Copy Thei mage of the or_i o] ngl which has almost no_fi le
marginsalong the sidesis reduced to make awider
margin along the top edge of the copy.

1]
\ ¢
11l

Useful Tip

If theimage of the original coversthe entire
surface of the original, Margin-by-Reduction
will ensure a copy with no lost image along the
edges.

11550055AA
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8. Auxiliary Functions

Using File Margin
1 Touch .

Page
Insertion

J | _Keptat J

11550338CA
2 Place the original.

3 Select the desired “Position” of the margin.

- .55555

s width

File Margin

Hold down thefl=] or[=] key until the
desired margin width is reached.

11550344EA

NOTE

Having a margin width larger than necessary
could result in part of the image missing on the
copy. Try to keep a logical margin width.

Useful Tip
You can change the margin width in 1/16"
increments within the range 0"~ 3/4".

11550340EA

4 Select the “Mode” of margin making.

- .55555

+width

File Margin

11550342EB

@ Touch :

Useful Tips

« If the margin position is set to Left and width
to 0, the image on both the front and back
sides of the copy has the same orientation as
that on the original.

% 11550045AA

« If the margin position is set to Top and width
to 0', the image on the 2nd side of the copy is
inverted to that on the 1st side.

% 11550046AA
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Edge/Frame Erase

The copier erasesamargin of aset width along the four edges, one edge, or at the center to erase shadows
or other unwanted images. This feature is effective in erasing the communications record on a document
received by fax. One of three different functions can be selected. Use the one that is most suited to your
need.

Functions

Left Edge Erase

Erases a given width from the left edge of the
copy.

il
3
il

11490053AA

Top Edge Erase

Erases a given width from the top edge of the
copy.

[
=y
I
©
S
a
o
>
>

Frame Erase

Erases a given width along the four edges.

il
1
il

11490055AA
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Making Copies
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Using a Particular Edge/Frame Erase
Function

1 Touch | Edge/FrameErase |.

NOTE
™ The erase width represents that on the original,
CHE 7 [ meer not on the copy. So, use care when making a

reduction or enlargement copy.

Example: Erasing the margin of an 11" x17"
size original on a copy reduced by x0.5:

" OHP inter— %
J1

™ leaving
é 11550345CA ] " "
= Original (11"x17"L) Copy (5-1/2'x8-1/2"L)
5 2 Placetheorigina. o — | = —=
_— — || = —
9 3 Select the desired erase function e == — =
2 “Position”). e
8- ( ) 1/2" ]-/4
% Fosttion j width If you want to erase the 1/2"-wide margin on
s the original, select 1/2" for the erase width.

1/4r+3/4"

11550347EA

4 Hold down the[=] or[=] key until the
desired erase width is reached.

s Width

1/4
Tidra3/4"

11550349EA

Useful Tip
You can change the erase width in 1/16"
increments within therange 1/4" ~ 3/4".

5 Touch :
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| mage Repeat

Theimage of the original is repeatedly produced on the copy paper. The copier automatically calculates
the number of images that can be printed based on the copy paper size and zoom ratio.

Functions

With Dotted Line

P

Provides dotted lines between the adjacent images
on the copy.

’ 7
NV I N

Y /f{?

™

S

]

o

o

©

~

11550049AA O

Making Copies

Without Dotted Line

Provides no dotted lines between images on the

copy.
prdiv g =g~
» Va Vo) o) O
pegh v g =
11550050AA
Selecting mage Repeat

1 Loadtheoriginas. 3 Touch .

Select the desired copy paper and zoom ratio. _ Y
(Selecting the Paper O p. 3-9 -
Selecting the Zoom O p. 3-14)

[ Page
: Insertion

11550350CA
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Select whether you want adotted lineor not ~ <Size Input>
by touching or [ No . « Original Size is standard

Touch| Sizelnput | in step 5. Select the size of
the original and touch Enter

11550752CA

5 Touch to detect the original

size. 11550353EA

Image Repeat

« Original Size is nonstandard

Touch[ Size Input | , then touc

in step 5.

™
S
)
o
[=%
@©
e
)

11550351CA

Making Copies

NOTE

For an original placed directly on the Original
Glass, enter itssizeusing Size Input. For using
Sze Input, see the instructions on the right. FPrTryT—

* Touch or[ =] to setthe whole number

@ Touch [ Enter |. for X and touch th¢X] key. The underline
moves to the right. Then tou =]
to set the fractional number and touch
key. Now the value for X has been fixed.

Image Repeat

117"

1~115/4"

11550357EA

« Do the same for Y, then tougtEnter |
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Number Stamping

The copier places on each copy the date of copying (Date), page number (Page) and a reference number
for each copy set (Distribution).

Functions

Date

Places the date of copying on each copy.

* The image areaon which the date is printed may
be erased.

11550546AB

Page
Places a page number on each copy.
* The image area on which the page number is

printed may be erased.

Distribution
Places a reference (distribution) number on the
background of the copy, as assigned to each copy
set.

11550548AA
NOTE

Number Stamping is possible when the copier is equipped with an optional Hard Disk Drive Kit.
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Using Date

1 Load your originals. 5 Select whether to block out the background
or not :

2 Touch | Number Stamping |.

»« Block out
Background ?

90] IJHP'_InleEEr—
— [ learing
..q_';) 11550361CA
% 11550358CA
5 Useful Tips
Touch | Date |. .
3 * Blocking out the background
Nurnber Stamping The background image is erased and the date

is printed on the erased area.

'99/12/31

Making Copies

,

11550359CA

11550550AB

4 Select the desired date stamping position. ,
« Not blocking out

The date is printed over the image.

'99/12/31

Block out
ackground?

11550549AB

11550360CB 6 Touch .

Useful Tip

User's Choice allows you to set the date and
time, date printing format, and date printing
position.O p. 4-17, 4-19




1 Load your originals.

2 Touch | Number Stamping |.

[“Page
i Insertion

11550358CA

11550362CA

4 Enter the starting number from the 10-Key

1155P037CA

5 Enter the starting page number from the 10-
Key Pad.

Page Numbering

Block o
{ Background?

)

Starting Starting
Number { Page

1155P038CA
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8. Auxiliary Functions

6 Select whether to block out the background
| Yes | ornot [ No |.

Block out
{ Background?

Starting
{ Page

1155P039CA

Useful Tips
* Blocking out the background

The background image is erased and the page

number is printed on the erased area.

11550551AB

« Not blocking out
The page number is printed over the image.

11550552AB

7 Touch :

Useful Tips

« User's Choice allows you to set the page
number positiond p. 4-17

» Page number is reset to 0 when reaching
999999999.

™
o
)
o
o
@®©
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Using Distribution

1 Load your originals. Select the image density, either Darker,
Normal, or Lighter.

2 Touch | Number Stamping |.

Distributi
Humber | Cancel :_:_:_ Enter :_:_:
. age

Starting
Humber

Lighter |

if Al pages

[ OHP Infer” § " Im
[ learing FRi

j 11550369CA

7 Touch :

11550358CA

™
S
)
o
[=%
@©
e
)

3 Touch [Disiribution |

Useful Tip
The Distribution number isreset to 0 when
reaching 999.

Making Copies

11550365CA

4 Enter the starting number from the 10-Key
Ped.

Diztribution

Starting Pages » Image
Humber . g Dengilg

Morrmal §

All pages §| Lighter g

11550366CA

5 Select the page on which to print the
distribution number,
either | First page only Jor [ All pages |.

Distribution

HNumber | Cancel Enter
Start + Image
Number (Fages ? Density

[~

All pages [ Lighter §

11550367CA
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| mage Stamping
Image Stamping lets you print a preprogrammed
} image at a specified location on the copy.
g A * The image can be printed at up to three places.

11550553AA

NOTE
Image Stamping is possible when the copier is equipped with an optional Hard Disk Drive Kit.

Checking the Preprogrammed | mage

The preprogrammed image can be checked in 3 Select the copy paper and press the Start key.
advance.

1 Touch [ Image Stamping .

11550373EB

B2 A

[OHP Inter—
[ learing
i

NOTE
11550368CA It is not possible to check the preprogrammed

image if a job has been reserved.
2 Touch | Check | and select theimageto be :
checked.

. Useful Tips
Irage Stamping Cancel Enter . .
« A preprogrammed image can be stored in
Check memory using Utility.

Image Memory Input] p. 4-8
. * A preprogrammed image can also be checked
Lz J using Utility.
Checking Programmed Imagé.p. 4-11

11550371EA
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8. Auxiliary Functions

Calling Up a Preprogramed Image

You may want to call up a preprogrammed image
for use on the copy.

1 Load the originals.

2 Touch | Image Stamping |.

Jf Mmbery

[OHP Infer— %
a

. Jeaving

11550368CA

3 Touch and select the desired image.

Image Stamping

11550375EA

4 Select the image stamping position.

Image Stampin

Position

Ll

11550376CA

5 Select the desired image density.

age Stamping [ cancer | [ Enter |
Position simage

Density

11550377CA

@ Touch [ Enter |.
7 Touch [ Enter |.

11550379EA

NOTES

« If two or more images are used, each has to be
different from the other and should be placed
in a unique position. (No two images can be
exactly the same.)

*When using Image Stamping, select the
“Original Direction.” O p. 3-37

Useful Tip
Up to three preprogrammed images can be
placed on the copy.
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Mixed Orig. Detection and Other Functions

These pages explain about Mixed Original Detection and other document-related functions the copier
offers. Pressing the Original key on the control panel shows a screen that allows you to set these

functions.

« Touching either one of the four function keys highlights that particular key, which sets that function.
» Touching it a second time cancels the setting of that function.

Selecting Mixed Original Detection

Use the Mixed Original Detection function to 1
make copies automatically from originals of
assorted sizes loaded in the Electronic Document

Handler.
Ltga/; » [e;nl ;
Lodger

Ledger / AUto Paper

[l ] o L]

Lewser | AULO Size

11340104EA

NOTE 2

<When FN-3 is mounted>

The copier cannot be used to make copies with
Mixed Orig. Detection, Auto Paper, and Saple
combined. It becomes, however, possible to
make copies when Z-Fold is further combined
with these three functions.

Load the stack of originals so that the rear
edge of each original is pressed against the
rear Document Guide Plate. Then, slide the
front Document Guide Plate against the front
edges of the originals with the greatest widt

™
o
)
o
o
@®©
e
O

Making Copies

11550634AA

Touch the] Mixed Orig. Detection | key on
the touch panel.

OO0

11550380CB

Useful Tip
User’s Choice allows you to default to Mixed
Original Detection. O p. 4-15
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Selecting Free Original Placement Selecting Small Original Adjustment

Free Original Placement eliminatesvoidsorimage  When your original is smaller than the copy paper

deviations on the copy even if the original is or when you are making a reduction copy, Small
placed away from the Original Scaleson the Original Adjustment prevents the areas outside the
Original Glass. original from being dirtied on the copy.

You will not have a copy with black areas
surrounding the image which is made with the
Electronic Document Handler raised.

Copy: 11"x17"

Orlglnal L etter .
11550554AA
Sm
1 Touch | FreeOrig. Placement |.

all Orlg Adjustment: ON

™
S
)
o
[=%
@©
e
)

1 Small Orig. Adj ustment: OFF

11550555AA

1 Touch | Small Orig. Adjustment |.

Making Copies

11550381CB

NOTES

* Place the original in parallel with the
Original Scales. The function does not work
on an original placed askew. PrPTTpem—

« If the Realign Warning available from User's
Choice is turned ON, the copier warns you of
an original placed askew.

» The Realign Warning may fail to function
properly to detect the correct original position
for the following types of originals:

- An original with a colored background
- An original with images printed to the edges
- An original that is not rectangular

NOTES
* Small Orig. Adjustment may fail to detect the
correct position of the original, erasing part
of the image, for the following types of
originals:
- An original with a colored background
- An original with images printed to the edges
- An original that is not rectangular
 The function can erase only a rectangular
area even if the original is a complicated
shape.

11550646AA
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Selecting Separ ate Scan

Separate Scan permitsthe copier to scan alarge set
of originalsin severa parts.

NOTE

If the original is placed directly on the Original
Glassto make a copy, do that in ascending
order of page.

The Electronic Document Handler can be loaded
with up to 100 pages of adocument. If you,
however, divide adocument consisting of more
than 100 pages so that each part contains less than

100 pages, it can still be scanned as one set by the 3

L oad the next set of originas and pressthe

copier. Startkey.
Example: A 150-page document /] Repeat step 3 according to the number of g
pages of the document. =
2
ehone :

Useful Tip

100 sheets 50 sheets 150 sheets The number of originals that can be scanned 9
11550556AA and stored in memory at one time is about 200 5
sheets of standard Letter paper. The addition of 3
1 Touch | Separate Scan |. an optional 16MB Memory expands the =
pTIPE ey maximum storage capacity to about 400 sheets 5
and the addition of an optional Hard Disk =

Ready to copy

Drive Kit expandsit to about 500 sheets.

5 When all pages of the document have been

scanned, touch and pressthe
Start key.

Now scanning original{s).

11550383CB
Mon-Sort Auto
2 Load the first set of original(s) and pressthe . .
If originals now being Originals

Start key scanned are the last set,  scanned (%)
press the Finish key.

Hemory
Free

11550384CA

6 The copier starts aprint cycle.

11550757AA
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Memory Recall

After aprint cycle has been completed, Memory Recall alows you to run another print cycle again using
the same image data and copy settings as the previous one without having to reload the originals.
After thefirst print cycle, touch | Memory Recall | on the Touch Panel to show a screen that allows you

to make the necessary settings.

Setting Memory Recall

1 Touch | Memory Recall | .

Press the Start key and the copier startsthe
print cycle.

11550385CC

2 If you have any function to change, touch the
corresponding mode key and make the
necessary change.

HMemory Recall

Finishing ‘] forig.p [:upgj | Paper 1

J | Dt ]

J [ Page

11550386CA

Useful Tips

* The following functions can be changed when
running a print cycle again using Memory
Recall:

Finishing +Orig.» Copy
*Paper *Date
*Page «Distribution #

eImage Stamping <No. of copies
* A pen mark z# appears above the key of
the function changed.
« To change the number of copies to be made,
press thelc) key and set the new number.
« Paper size and direction cannot be changed.

NOTES

* Memory Recall available from User's Choice
must be turned ON to use this function.

Op. 4-15

« This function cannot be used in the Interrupt
mode.

» The preceding image data and copy settings
are cleared to disable Memory Recall when
any of the following operations are
performed:

- The copier is turned OFF.

- The copier scans a new original or the
Start key is pressed.

- The Access key or Interrupt key is pressed,
or Reserve is touched.

- The key or Panel Reset key is
pressed while the copier remains idle.

Useful Tip

After you have made copies from a confidential
document, it is recommended that you press the
Panel Reset key to erase the data.
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. _______________________________________________________________________________________________________________________________|

Reserve

Asthe copier completes scanning for aregular copy job, it is capable of scanning for another job which is
held in reserve. When the copier completesthe print cycle for thefirst job, it automatically startsthe print
cyclefor thereserved job.

* By job, we mean a sequence of operation from origina loading to the end of the print cycle.

NOTE
“RESERVE” does not function when Date Controller/Key-Counter is installed to copier.

Reserving a Job R
[}
1 Touch on the Touch Panel. =
NOTES o
* Reserve is possible when the copier is O
B P miding equipped with an optional Hard Disk Drive
Kit.

» The number of copier jobs that can be stored
is a maximum of 5 or about 500 sheets of
Letter standard original.

« Jobs are printed in order of reservation.

« For a job to be reserved, Manual Bypass
cannot be selected.

8
g
Q
O
o)
=
©
=

11550387CA

2 L oad the originas and make the necessary
settings.

Now printing.

11550388CA

3 Press the Start key and the copier starts
scanning the originals and the job is
reserved.
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Job List

These pages explain about what convenient functions can be performed and settings made with the Job
List key on the control panel. To use thisfunction, pressthe Job List key.

Mode Check

Mode Check allows you to check what settings
have been made for ajob.

Touch | Mode Check | and then touch the

job no. key whose settings are to be checked.

# Orig Copy Impwt  Fin.  Stal-  payice

Tim
(@] 999] 999]10:05]10:50 | Print | Copier |
@] 1] 5]10:09]10:55] wait |cepier ]

ter

| 19]

20|10:19|M|Wait |l30|:|ier ]
(@] 999] 52]11:05]134%] Scan |copier ]
'I.;Iree“e.mn'l Time

11550389CA

2 Touch | Next | or | Back Up | to check for

the details of the settings.

[ 999 |

€ Job Mode Check

Auto Paper

%0.866

Mon-Sort

Mixed Orig
Detection

Free Orig.
Placement
Emall Orig
Adjustment
Separate

Direction M argi n

Cover Page Insertian

11550390CA

3 After the settings have been checked, touch

[Exit .
Touch | Exit an.
4 ag

Change allows you to change the settings made for
ajob.

1 Touch and then touch the job no.

key whose settings are to be changed.

# Orig Copy et Fin-  Stal-  peyice

[@] 9997 999]10:05]10:50 [Print [Copier ]
5110:09]10:55 ] wait [Copier ]

it |Printer

@

[@] 19] 20[10:19] 1585 wait |copier |
(@] 999] 52]11:05]7%3%] Scan |copier |

Hemor
Free 4 1 I

Time 10:10

11550391CA

2 Select the desired function mode to be

changed and touch [ Enter |.
Finishing : |§Drig.} [:opgj | Paper ‘%
Date J [ Page )| Derwe
11550392CA
NOTES
« The following functions can be changed:
-Finishing -Orig.» Copy
-Paper -Date
-Page -Distribution #

-No. of copies -lmage Stamping
* A pen mark z# appears above the key of
the function changed.
« To change the number of copies to be made,
press thelc__) key and set the new number.

3 Touch [ Enter |.
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Delete alows you to delete ajob previously set.

<To delete ajob on the print queue> <To delete ajob being scanned or printed>

1 Touch [ Delete |. 1 Press the Stop key while the job in queueis

[ ] being scanned or printed.
Job List
I&I | cronge] EEE

# Orig Copy Impwt  Fin.  Stal-  payice

[@] 9299] 998]10:05]10:50]Print [copier ]
@] 1] 5[10:09]10:55] wait |Copier ]
@] 9] 99]10:12]11:00] wait [Printer ]
(@] 19] 20[10:19] =65 ] wait [Copier ]
(@] 999] 52[11:05]I34%] scan |copier ]

Hemory
Free

Start Stop

™
o
)
o
o
@®©
e
O

Time

11550393CA
11550648EA

2 Touch the job no. key to be deleted. 2 Touch [ Delete Printing Job | or

| Delete Scanning Job |.

Making Copies

[F ] [chanse]

# Orig Copy Impwt  Fin.  Stal-  payice

Time

Tim
(@] 999] 999]10:05]10:50 | Print | Copier |
@] 1] 5]10:09]10:55] wait |cepier ]

(@] 19] 20[10:19] 1545 wait | copier ]

(@] 999] 52]11:05]134%] Scan |copier ]

Memory
Free

Time

11550394CB

11550400CA

Useful Tip
Pressing the Slop key stops the scanning or
printing action being performed.

3 Press the Start key.

11550395CB

4 Touch :
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Unlock

A confidential document transmitted by a personal

computer is unlocked when a password is entered, NOTES

putting it in the print queue. A confidential « All jobs are unlocked if the password matches
document is identified with “Lock” in the status that entered.

column. * An unlocked job is placed at the end of the

1 Touch _ jobs on the print queue.

oo | |Change| | Delete | m

* Orig Copy !mput Fin  sStal- payice

(@] 999] 999]10: 05|1U 5U|Prlnt|l30mer |
[6| 1| 5|1U-09|1U.55|Wa1t |l3|:lpler l
(@®] 9] 99110:12[11:00] wait [Printer ]

™
S
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o
[=%
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[@l 19] 20[10:19] 65 [ wait [Copier |

. | Printer |

11550397CA

Making Copies

2 Enter a 4-digit password from the 10-Key
Pad.

Please input your 4-digit Password

and press the Access Key.

Password

11550684CA

This unlocks the job, putting it in the print
queue (status changes to “Wait”).

Job List [(mext ][ Exit |
|_Epes | [cnange]| [Dpetete | [ uniock |
# Orig Copy Inpwt  Fin-  Stal-  payice

(@] 999] 999]10: 05|10 5U|Prlnt|'30mer ]
(@] 1] 5]10:09]10:55] wait [Copier ]
@] 9] 9910:12]11:00] wait |Printer ]
(@] 19] 20[10:19] 745 wait |Copier ]
[@] 999] 52]11:05][ 1345 wait [copier |

HMemory
Free

Time

11550399CA
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Making Different Types of Copy

These pages explain about how to combine different functions to make various types of copy.

Reading the Table

1 2 3 4 5 6 7 8
" | Intended Type of| Loading the ' Finishing - File Select
Copy Originals Copy Functions Margin Margin | Position
[ ™
2 5
= P> 2 [ [ %
o}
1 g 3 Corner Staple 6
N =
- — Hole Punch Q
2 ) 3
©— 6 -0 * _ _— (@]
1 *é“ 3 2-Point Staple 2
= 3
=

Shows whether the copy is 1-sided or 2-sided.

Shows what type of copy you want to make.

Shows how to load your origina. O p. 3-4

Shows which to set, either 1, 2, 2inl, or 4inl for Original » Copy. O p. 3-35

Shows which to set, either Corner Staple, 2-Point Staple, or Hole-Punch for the finishing function.

Op. 3-20

Shows the margin position to be set for your origina. O p. 3-38

Shows the file margin function to be set as an auxiliary function. O p. 3-55

8. Showsthat the stapling position or hole punch positions must be set using the Select Position key.
Op.3-23,3-24

* The marker “-* in the table indicates that no key setting is necessary.

gkrwdE

N o



3-76

11. Typical Function Combinations

Making Copiesfrom 1-Sided Originals

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
= > ‘ 1
o)
3
1 E 2 Corner Staple
2
o -
g b :
E 1182 Corner Staple
O 5
2
Hole Punch
8 >
3 1z| |2 L
N 3
(5),, s £ 2-Point Staple
= .
<
= Hole Punch
o=0-0| wp 1 - -
1/2 (2 2-Point Staple
-
H —
[ >
1 |z 2 1
c Corner Staple
E
T B 1
1 2 2 @ Corner Staple
2
Hole Punch
B > 1
W ‘ 2 .
J S 2-Point Steple
E
—7 Hole Punch
o= 0 —-0O * 1
1]: 2 @ 2-Point Staple
2




11. Typical Function Combinations

377

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
‘ > 1[2in1]
12 [: 34
% :| @ Corner Staple
E
[ > 1[2in1]
12 2 34 @ Corner Staple
)
Hole Punch
i > ;
1203 |34 @ 12in1] | —
- o 2-Point Staple
E
— 7 Hole Punch
N4 1[2in1]
172 g 34 @ 2-Point Staple
2
= >
1 g‘ 3 1[2in1]
2 g 4 Corner Staple
|
= > 1[2in1]
1|z 3 @
2 Corner Staple
2|24 ®
=
Hole Punch
o >
M1 g‘ 3 1[2in1]
s 2 € 4 2-Point Staple
=
Hole Punch
=29 P 1[2in1] - -
i1%[3 @ |
2 g 4 2-Point Staple
|

™
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Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
—
12| o 56 1[4in1]
e 78
34| ¢ Corner Staple
e
o > 1[4in1]
(2 % >0 Corner Staple
o 34| ¢ |78
=) =
IS
5 Hole Punch
o > .
12| g 56 1[4in1]
8 b3 4| £ 78 2-Point Staple
Q [=
Q
@)
g Hole Punch
% .
= °1 ; > 56 1[4in]] - N
o o
34 E 8 2-Point Staple
— E
H —
12| 5 6 1[4in1]
S 418 ’ 8 Corner Staple
E
"1 2 : 5 6 1[4in1]
3 4 S r 8 Corner Staple
2
Hole Punch
L 2P 5 6 1[4in1]
13 4|8 7 8 -
3 s 2-Point Staple
E
—7 Hole Punch
1°2]%[5 6 1[4in1] . L
34|87 8 2-Point Staple
e




3-79

11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
= >
118/12|3 2
£ Corner Staple
2
2
= > 2 _ -
1 % 3 Corner Staple 02
c ]
E o
IS
Hole Punch 5
B >
.11212|3 2
LT e 2-Point Staple 8
[= a
Q
O
— (o))
Hole Punch £
T
[c—0 —0o * 2 —_— —_— E
1123 2-Point Staple
2
[ >
15123 ? — —
8 Corner Staple
E
2
1 L 2 2
1 % 3 Corner Staple
2
Hole Punch
i > - -
10212 3 2 .
e 8 2-Point Staple
2
"~/ Hole Punch
2
©— 0 -0 * 2
1 % 3 2-Point Staple
)
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11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
' *134 2[2in]] - -
12 % 56 @ Corner Staple
2
' > 2[2in]]
12 % @ Corner Staple
E
Hole Punch
i > i _ -
1253456 @ 22in)|
o S 2-Point Staple
E
Hole Punch
Nk 2[2in]]
12 g @ 2-Point Staple
N 2
H —
= >
1]y 2 3 2[2in1]
2 § 6 Corner Staple
2
3 N
> 4 2[2in]]
- in - -
% g g Corner Staple
2
Hole Punch
1|y 2 5 2[2in1]
L 2 E 6 2-Point Staple
2
3 Hole Punch
4 :
&N > 5 2[2in1] S S
g 2-Point Staple
2| ¢ |6 ®
=
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Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
- > 56 .
12 I 910 2[4in1]
34| ¢ 112 Corner Staple
E
56 —
78 .
— > 2[4in1] _ _
1215 om0 Corner Staple i
34/t |un s
c 2
Hole Punch 5
o ® 56 .
'12| g -8 910 2[4in1]
L3 4| € 112 2-Point Staple 8
. g
O
——7 (o))
56 Hole Punch c
78 ) 3
=5 B 2[4in1] - - =
12 g |90 2-Point Staple
34| g (UL
=
"1 2 "EE 9 10 2[4in1] _ _
v |7 8
3 415 112 Corner Staple
=
5 6 —
7 8
1 2 1P 9 1w 2[4in1]
3 4(2 |n 0 Corner Staple
5
Hole Punch
1 2?3 679w 2[4in1] - .
3 a]3 L8 ]uw 2-Point Staple
E
5 6 Hole Punch
7 8 _
12?9 w 24in] — | —
3 4 % 1 1 2-Point Staple
2
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11. Typical Function Combinations

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
= * 1
o)
3
1 E Corner Staple
2
= S 1
1182 Corner Staple
2
Hole Punch
e | 1
o
Al g 2-Point Staple
=
Hole Punch
o=0-0| wp 1 - -
1¢ 2-Point Staple
-| g
N —
[ >
1z L — | —
c Corner Staple
E
' > 1 - -
1|5
3 Corner Staple
2
Hole Punch
i >
e 1 |z 1 .
J S 2-Point Steple
E
Hole Punch
o= 0 —-0O * 1
1 s :
3 2-Point Staple
2
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11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
‘ > 1[2in1]
12 [: 34
% :| @ Corner Staple
E
. > 1[2in1]
12 2 34 @ Corner Staple g
: g
Hole Punch 5
i > -
c12 | g 34 1[2in1] S -
: s 2-Point Staple 8
] o
- S
(o))
—7 Hole Punch c
<
N4 1[2in1]
12 g 34 2-Point Staple
2
= >
1le 3 1[2in1] S
2 g 4 Corner Staple
|
= > 1[2in1] - -
1|z 3 @
2 Corner Staple
2|24 ®
=
Hole Punch
o >
1l ‘ 3 1[2in1] S
e 2 g 4 2-Point Staple
2
Hole Punch
=29 P 1[2in1] -
i1%[3 @ |
2 g 4 2-Paint Staple
|
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11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
—
12| o 56 1[4in1]
e 78
34| ¢ Corner Staple
E
o > 1[4in1]
o: % >0 Corner Staple
o 34| ¢ |78
=) =
IS
5 Hole Punch
o > .
12| g 56 1[4in1]
8 b3 4| £ 78 2-Point Staple
Q [=
Q
@)
g Hole Punch
% .
= °1°£° » 56 1[4in]] - -
T o
34 E 8 2-Point Staple
— E
N —
12| 5 6 1[4in1] - _
3 413 ’ 8 Corner Staple
2
"1 2 : 5 6 1[4in1] N N
3 4 S r 8 Corner Staple
2
Hole Punch
F1 2 |? 5 6 1[4in1] - -
13 4|8 7 8 -
3 s 2-Point Staple
2
—7 Hole Punch
72| [5 6 1[4in1] -
34|87 8 2-Point Staple
2
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11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
= >
118/12|3 2
£ Corner Staple
2
2
= > 2 _ -
1 2 3 Corner Staple
2
Hole Punch
B >
-11tz12|3 2
3 g 2-Point Staple
=
Hole Punch
|0— 0 —0o| * 2 — —
1123 2-Point Staple
2
[ >
1]2/2]3 2
8 Corner Staple
E
2
1 L 2 2
1 % 3 Corner Staple
2
Hole Punch
i >
10212 3 2 .
e 8 2-Point Staple
2
"~/ Hole Punch
2
©— 0 -0 * 2
1 % 3 2-Point Staple
)

™
o
)
o
o
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11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
' *134 2[2in]] - -
12 % 56 @ Corner Staple
2
' > 2[2in]]
12 % @ Corner Staple
E
Hole Punch
i > i _ -
1253456 @Z[ZM] |
o S 2-Point Staple
E
Hole Punch
Nk 2[2in]]
12 g @ 2-Point Staple
N 2
N —
= >
1]y ‘2 3 2[2in1]
2 § 6 Corner Staple
2
3 N
> 4 2[2in]]
- in
% g g Corner Staple
2
Hole Punch
P 1 :‘2 5 2[2in1]
L 2 E 6 2-Point Staple
2
3 Hole Punch
4 :
°-i-° > 5 2[2in]]
g 2-Point Staple
2| ¢ |6 ®
=
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Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
- > 56 .
12 I 910 2[4in1]
34| ¢ 112 Corner Staple
E
56 —
78 .
— > 2[4in1] _ _
1215 om0 Corner Staple
34| ¢ |un
E
Hole Punch
o ® 56 .
'12| g -8 910 2[4in1]
L3 4| € 1112 2-Point Staple
=
56 Hole Punch
78 )
=0 B 2[4in1] S -
12 g |90 2-Point Staple
34| g (UL
E
"1 2 "EE 9 10 2[4in1]
v |7 8
3 415 112 Corner Staple
2
5 6 —
7 8
1 219 1 2[4in1]
3 4(2 |n 0 Corner Staple
E
Hole Punch
1 2?3 679w 2[4in1]
3 a]3 L8 ]uw 2-Point Staple
2
5 6 Hole Punch
7 8 _
o—loéo L 2 9 10 2[4|n1]
3 4 % 1 1 2-Point Staple
E

™
o
)
o
o
@®©
e
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11. Typical Function Combinations

Loading the Finishing . File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
= * 1
o) - -
3
1 E Corner Staple
2
= > 1 - -
1182 Corner Staple
2
Hole Punch
e | 1
o [ [
g 1 g 2-Point Staple
=
Hole Punch
o=0-0| wp 1 -
1¢ 2-Point Staple
- g
N —
[ >
1 |z !
c Corner Staple
E
T B 1
1|5
3 Corner Staple
2
Hole Punch
i >
e 1 |z 1 .
J S 2-Point Steple
E
Hole Punch
o= 0 —-0O * 1
1 s :
3 2-Point Staple
2
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11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
‘ > 1[2in1]
12 [: 34
% :| @ Corner Staple
E
. > 1[2in1]
12 2 34 @ Corner Staple g
: g
Hole Punch 5
i > -
c12 | g 34 1[2in1]
: s 2-Point Staple 8
] o
- S
(o))
—7 Hole Punch c
<
N4 1[2in1]
12 g 34 2-Point Staple
2
= >
1le 3 1[2in1]
2 g 4 Corner Staple
|
= > 1[2in1]
1|z 3 @
2 Corner Staple
2|24 ®
=
Hole Punch
o >
1l ‘ 3 1[2in1] _ _
e 2 g 4 2-Point Staple
2
Hole Punch
=29 P 1[2in1] - -
i1%[3 @ |
2 g 4 2-Paint Staple
|
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11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
—
12| o 56 1[4in1] _ S
e 78
34| ¢ Corner Staple
e
o > 1[4in1] - -
o: % >0 Corner Staple
o 34| ¢ |78
=) =
IS
5 Hole Punch
o > .
12| g 56 1[4in1] S -
8 b3 4| £ 78 2-Point Staple
Q [=
Q
@)
g Hole Punch
% .
> oioéo L 2 56 1[4| nl] e
m _ .
34 E 8 2-Point Staple
- 5
N —
12| 5 6 1[4in1]
3 413 ’ 8 Corner Staple
E
"1 2 : 5 6 1[4in1]
3 4 S r 8 Corner Staple
2
Hole Punch
L 2P 5 6 1[4in1]
13 4|8 7 8 -
3 s 2-Point Staple
E
—7 Hole Punch
1°2]%[5 6 1[4in1] . L
34|87 8 2-Point Staple
e




11. Typical Function Combinations

3-91

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
= >
118/12|3 2
£ Corner Staple
2
2
- > 2
1 2 3 Corner Staple
2
Hole Punch
B >
-11tz12|3 2
3 g 2-Point Staple
=
Hole Punch
|0— 0 —0o| * 2
1123 2-Point Staple
2
[ >
105123 ? — —
8 Corner Staple
E
2
1 L 2 2
1 % 3 Corner Staple
2
Hole Punch
i > - -
10212 3 2 .
e 8 2-Point Staple
2
"~/ Hole Punch
2
©— 0 -0 * 2
1 % 3 2-Point Staple
)

™
o
)
o
o
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11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
' *134 2[2in]]
12 % 56 @ Corner Staple
2
' > 2[2in]]
12 % @ Corner Staple
E
Hole Punch
i > i
1253456 @Z[ZM] |
o S 2-Point Staple
E
Hole Punch
Nk 2[2in]]
12 g @ 2-Point Staple
N 2
N —
= >
1]y ‘2 3 2[2in1]
2 § 6 Corner Staple
2
3 N
> 4 2[2in]]
- in - -
% g g Corner Staple
2
Hole Punch
P 1 :‘2 5 2[2in1]
L 2 E 6 2-Point Staple
2
3 Hole Punch
4 :
&N > 5 2[2in1] S S
g 2-Point Staple
2| ¢ |6 ®
=
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11. Typical Function Combinations

Loading the Finishing : File Select
Intended Type of Copy Originals Copy Functions Margin Margin | Position
- > 56 .
12 I 910 2[4in1] - -
34| ¢ 112 Corner Staple
E
56 —
78 .
= > 2[4in]]
1215 om0 Corner Staple
34| |uw
i
Hole Punch
o ® 56 .
'12| g -8 910 2[4in1]
L3 4| € 1112 2-Point Staple
=
56 Hole Punch
78 )
=0 B 2[4in1]
12 g |90 2-Point Staple
34] g |uw
E
"1 2 "EE 9 10 2[4in1] _ _
v |78
3 415 112 Corner Staple
e
5 6 —
7 8
1 219 1 2[4in1]
3 4(2 |n 0 Corner Staple
i
Hole Punch
1 2?3 679w 2[4in1] - .
3 a]3 L8 ]uw 2-Point Staple
E
5 6 Hole Punch
7 8 _
o—loéo L 2 9 10 2[4|n1] _ e
3 4 % 1 1 2-Point Staple
E

™
o
)
o
o
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e
O

Making Copies



3-94

11. Typical Function Combinations

When making copies on 11"x17"L or LegalL, make sure of the correct direction of the original, position
of 2-point staple, and position of hole-punch.

If you load your origina as shown below, select as part of your steps to specify the Direction of
Original.

™
S
)
o
[=%
@©
e
)

11550843AA
When making copieson 11"x17"L or LegalL, 2-point staple or hole punch cannot be made in any of the
following positions.

Making Copies

F | 1T 2 2
o g 2 o-o-o.! o § o-o-o.!
Sk it 2 112 <]3 1]%]3
=} 5 c
[= = = £
=} )
= =
o * o *
cl»l § 3 o—o—o? Ll § 2 5 o-o—o?
2] |4 12|32 (34 2]zl 6 123
=} S c
[= £ = £
=} >
= =
5 6
[o - [o *56 7 8
12| 5 56 5= o -o| =W 12 ) 910 5= o 0| =W
° 3 1 2 5 5 6 ° 3178 1 2] 5 9 10
13 4] c 78 3 4| 2|78 43 4] ¢ 1112 3 4| z 1112
E 5
[ £ = <
5 5
F [~

11550882EA
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1. Job Memory Input and Job Recall

Job Memory Input

Up to 10 different, frequently used copy job programs can be stored in memory and recalled later as
necessary. When the copier is equipped with an optional Hard Disk Drive Kit and if “100 Accounts” is
selected for “Copy Track” of “Administrator Mode” available from User's Choice, up to 10 different jobs

can be stored in memory for each account.

Storing a Job

1 Setup the job you want to store in memory. 5 Select any one of the 10 job number keys

2 Press the Utility key.

Utility

8

11550528CA

3 Touch| Job/Zoom mem. Input | .

User's
Choice

mem. Input

11550703EA

4 Touch[ Job Memory Input | .

Job FZoom
mem. Input

Select a method for inputting

11550572CA

from to marked witr L

Select Input, Delete, or Check, then
press the appropriate job ¥ key.

Job Memoary Input

11550573CA

NOTE

A job number key not marked with | ¥
indicates that a job has already been stored
under that number. If you store a new jobin
that number key, the old job is erased.

6 To check for the details of the job stored,

touch and then touch the job

number key.

Job fZoom
put

Select Input, Delete, or Check, then
ress the appropriate job ¥ ke

Job Memary Input

11550574CA
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1. Job Memory Input and Job Recall

The job settings appear on the Touch Panel.

Auto Paper

MNan-Sart

Mized Orig
Detection

Free Orig.
Placement
3 mall Urig
Adjustment

: S t

Page Insertion Conarate

11550575CA

Original

Direction Margin

Cover

7 After you have checked the settings, touch

[Exit].
g Touch :

Job FZoom
mem. Input

Select Input, Delete, or Check, then
press the appropriate job ® key_

<
—
)
o
o
]
e
O

Job Memary Input

11550576CA

Using the Utility Mode
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1. Job Memory Input and Job Recall

Deleting a Job Program

1 Pressthe Utility key. 4 Touch , then touch the job number
key from which you want to delete a job
Utility program.

Job fZoom

O press the appropriate job ¥ key_

Job Memory Input

11550528CA

2 Touch | Job/Zoom mem. Input |.

Utility

11550577CA

When *] appearsin that key, it indicates
that the job program has been deleted.

5 Touch :

Job S Zoom

Frs
mem. Input hotce

Choice

Chapter 4

Select Input, Delete, or Check, then
11550703EA press the appropriate job ® key.

3 Touch [ Job Memory Input |.

Job /Zoom

memory.

Using the Utility Mode

11550578CB

11550572CA
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1. Job Memory Input and Job Recall

Recalling a Job from Memory
1 Press the Job Recall key.

Job Recall

O

1134P365CA

2 Touch the job number key in which the
desired job has been stored.

job settings.

<
—
)
o
o
]
e
O

11550579CB

3 Check the settings made and then touch

. The copier is set up for these

settings and the Basics screen reappears.

mJDD Recall | Menhu I

Auto Paper

x0.866

Mon-Sort

Using the Utility Mode

; HMixed Orig
Direction Margin L__Detection
Free Orig.
a Placement
mall Orig
Adjustment
Cover Page Insertion geparate

11550580CA

If the job recalled is not what you want,
touch . Then, the Job Recall screen
reappears.
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2. Zoom Memory | nput

Up to two different, frequently used zoom ratios can be stored in memory so you can use them later

whenever necessary. For the ratio, x0.930 has been factory-set, but that can be changed as
necessary. When the copier is equipped with an optional Hard Disk Drive Kit and if “100 Accounts” is
selected for “Copy Track” of “Administrator Mode” available from User's Choice, zoom ratios can be

stored in memory for each account.

Storing a Zoom Ratio
1 Press the Utility key.

Utility

8

11550528CA

2 Touch| Job/Zoom mem. Input | .
Utitity

User's
Choice

11550703EA

3 Touch[ Zoom Memory Input | .

memory.

Zoom Memory
Input

11550581CA

Using the 10-Key Pad, enter the desired
zoom ratio.

113904870A

Useful Tips

« For example, enter x1.234 ,
and[ 4], in that order.

11550758AA

« To correct an entry, presstiic_)  key,
then enter the new ratio.
* The zoom ratio can range from x0.250~x4.000.

» The[ Mini Redu | ratio can range between

x0.900 ~ x0.999.

5 Touch the desired number key in which you
want to store the zoom ratio, either or
. When the zoom ratio is properly
stored in the number key, the ratio appearson
the number key.

Job fZoom

Input Zoom ratio.
Then, Press a memory key.

. Mini
i Redu

§| ¥0.930 ]

D.500-—D0.558

11550582CA
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2. Zoom Memory I nput

NOTE
When a new zoomratio is stored in a key humber,
the old one stored in that key number islost.

@ Touch :

Job fZoom
mem. Input

Input Zoom ratio.

. Mini
i Redu

EIEE [T |
08000, 508
11550583CA <
o
Useful Tips 2
» A zoom ratio using X/Y Zoom can be stored in 6

memory on the screen with which to recall a
XIY Zoom ratio.
Storing a Ratio in Memorylp. 3-19

» Custom Zoom may also be used to store a
zoom ratio.
Storing a Ratio in Memorylp .3-18

Using the Utility Mode
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3. Image Memory | nput

Image Memory I nput

Up to five different, frequently used characters and marks can be stored in memory so you can use them
later whenever necessary. This function is possible when the copier is equipped with aHard Disk Drive

Kit.

Storing an Image

1 Press the Utility key.

Utility

8

2 Touch | Job/Zoom mem. Input |.

11550528CA

User's
Choice

/4 Touch [Input], then touch the desired image

number key, in which you want to store the
image.

Select Input, Delete, or Check, then

press the appropriate Image * key

Image Memory Input

20xyg 13 fivs
¥

5 L=

11550586EA

NOTE

An image number key not marked with ¥
indicatesthat an image has already been stored
under that number. If you store a new imagein
that number key, the old image is erased.

11550703EA

3 Touch [ Image Memory Input |.

Job FZoom
mem. Input

Select a method for inputting

Zoom Memory g Job Hemory g
Input a [ Input F

11550584CA

Select the size of the original, from which to
store an image.

Job FZ

Glass in landscape [ direct-
ion, then set the modes for
Image Mem: -

Image Memaory Input

11550588EA
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3. Image Memory | nput

<Aduto size detection> @ !fyouwant to erase the image on the left,
* Touch| AutoDetect | on the screen given in step top, or along the frame of the original, touch
5. [Erase].

Job /Zoom

Job/Zoom
Inpur

Place the original on the
Glass in landscape [J direct-
» then set the modes for

Tace the original on the

Glass in landscape [F direct—
ion, then set the modes for

“Custom Size

Custom Size ;

11550590EA 11550596EA

<Size input> You have a choice of the following three

» Touch| Custom Size| on the screen given in step types of erase:

5.
« Left edge erase

JobZoom

Stores the image after erasing the left
Ton. then ggtsfhaep:ngeslrfzﬁ edge Of the originaL

<
—
)
o
o
]
e
O

Image Memory Input

| AutoDetect

=)

11490053AA

11550592EA

Using the Utility Mode

Stores the image after erasing the top

« Touch or to set the whole number edge of the original.
for X and touch th¢X] key. The underline

moves to the right. Then tou( =] — —
to set the fractional number and touch [tkg m— | ) | —
key. Now the value for X has been fixed. — —
Job7Zoom 11490056AA
mem. Input
Place the Driginal on the
Glass in landscape direction,
1 then input the size of the original . Frame erase
[ Image Memory Input . .
: : Stores the image after erasing the four
edges of the original.
1~17"
| |
111 344" I [ |
| » |
| |
| |

11490055AA
11550594EA

« Do the same for Y, then toudtEnter |



4-10

3. Image Memory Input

7 Select the desired erase position. Asillustrated on the Touch Pandl, place the
origina directly on the Original Glass.

Job /Zo0m

upright direction, then select a
position and width to erase.

374"
1#4re3/4inch

11550598EA 11550557AA
8 Using the or key, set the Select an image orientation the same as that
desired erase width. of the original.
R TR

Hold original with the text in an
upright direction, then select a
position and width to erase.

Place the original on the Glass,
indicate the direction of the text,
then press the start key.

Image Memary Input Image Memary Input

rase ) "
Position Direction

<
S
)
o
Q
©
e
O

1/4~+3/4inch

11550600EA 11550603CA

Useful Tip 13 Press the Start key.

The erase width can range between 1/4" ~ 3/4"
variablein /16" increments.

Using the Utility Mode

Q Touch :
1() Touch :

Job /Zoom
I t

Gl
ion, then set thepmodes for
Image Memor

Image Memory Input

11550602EA



Checking the Programmed Image
1 Press the Utility key.

Utility

)

2 Touch | Job/Zoom mem. Input |.

11550528CA

11550703EA
3 Touch [Image Memory Input |.
E

Select a method for inputting
memory.

Zoom Memaory Job Memory
Input 4 Input l

11550584CA

4-11

3. Image Memory | nput

/4 Touch , then touch the number
key to be checked.

Job /Zo0m

press the appropriate Image * key.

2 nio 8 sie

14 lecal D | |5 j3i2

11550605EA

5 Select the copy paper.

Job fZoom

Y B
press the start key.

o Letter 3

E Letter Letter[J |

11550607EA

Press the Start key and the programmed
image is printed on the copy.

Useful Tip

Programmed images may be checked by using
the screen for calling up a preprogrammed
image.

Checking the Preprogrammed Image O p. 3-65

<
—
)
o
o
]
e
O

Using the Utility Mode
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3. Image Memory Input

Deleting a Programmed Image

1 Press the Utility key. 4 Touch | Delete |, then touch the number key
to be deleted.
Utility

Select Input, Delete, or Check, then
ress the appropriate Image * k
' Image Memoary Input

11550528CA

2 Touch | Job/Zoom mem. Input |.

Utility

11550609EA

5 Touch :

Job S Zoom

Frs
mem. Input hotce

Choice

Chapter 4

11550703EA

3 Touch [ Image Memory Input |.

Job /Zoom

memory.

Using the Utility Mode

Zoom Memaory Job Memory
Input 4 [ Input F

11550584CA
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4. Meter Count and Toner Replenisher

Meter Count

Touching | Meter Count | allows you to check the total count of each of the following seven counters.

Total Counter

Shows the total number of copies made since the
installation of the copier.

Size Counter

Shows the number of copies made on copy paper
of apreset size. (The sizewill be set by your Tech.

Rep.)

2-Sided Total

Shows the number of 2-sided copies made.
2-Sided Size

Shows the number of 2-sided copies made on copy
paper of apreset size (the same size as set for Size
Counter).

|

Toner Replenisher

Account Total

Shows the total number of copies made by the
active accounts.

Printer Total Counter

Shows the total number of prints produced by the
copier configured as a printer.

Printer Size Counter

Shows the number of prints produced by the
copier configured as a printer on paper of asize
preset for Size Counter.

Touching | Toner Replenisher | setsthe copier into the auxiliary toner replenishing mode.

The copier tends to exhaust the supply of toner rapidly when making anumber of copiesfrom an original
with dark solid areas such as a photo. As aresult, the image density of the copy will become lighter. In
such a case, you can use Toner Replenisher to regain the normal image density quickly.

NOTES

* Do not turn OFF the Power Switch or open the Front Door while the copier is replenishing toner.

« Toner is not replenished if the image density is sufficiently high.
* The toner replenishing sequence ends automatically.

<
—
)
o
o
]
e
O

Using the Utility Mode
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5. User’'s Choice

The copier has been set so that the most frequently used settings are automatically selected in the initial
mode. User’'s Choice allows you to select the default settings which are automatically selected in the
initial mode according to your own needs. By setting defaults that are most frequently used, time and
effort to make extra settings will be eliminated when the copier isturned ON or when Auto Panel Reset is
activated.

User’s Choice Functions

A listing of User's Choice functionsisgiven in six
pages of menu, from to [ 6/6 |. To show

Qriginel» Cony Default AL the listing of each page, touch the desired page
| Language selected English J number key at the bottom of the Touch Panel.
| Mixed Original Detect OFF j
| Memory Recall OFF j
[ Auta Paper/Auto Size Auto Paper 1
Tray Priority [

<
S
)
o
Q
©
e
O

Op. 415 Op. 4-18

| Original » Copy Default | Confirmation Beep

- )
3 [ Language Selected |
é [ Mixed Original Detect |
E [ Memory Recdl |
£ [ Auto Paper/Auto Size |
g | Tray Priority |
-

2/6 | Op. 416 5/6 | Op. 4-18

| 2in1, 4in1, Booklet Copy Zoom | Universal Tray
| Exposure Priority
| Default Level

| Output Priority

| Intelligent Sorting
| Criss Cross Mode

Op. 417 Op. 4-19

| Realign Warning | Date/Time Set

| Special Paper

| Auto Panel Reset

| Plug-in Counter Reset
| Auto Shut OFF

|
|
|
| Energy Save Mode |
|
|

| “Small” Originals | Print Exposure
| 4in1 Copy Order

| Date Printing Format

| Density (ADF)
| Priority Offset Tray

| Date Printing Position

|
|
| Priority Device |
|
|
|

| Page Number Position | Administrator Mode




4-15

5. User’s Choice

Useful Tips 1/6

» When “100 Accounts” is selected, the User's —
Choice functions of 1/6 | tb4/6 | can be _
set for each account after the corresponding  gpecify the original » copy type automatically
access code has been entered. Note, howevergg ected when power isturned ON or panel reset.

that when “100 Accounts” is selected, the Theinitial setting is 1-Sided » 2-Sided.
listing of Users Choice displayed on the Consult your Technical Representative if you want
Touch Panel is fro 14 | tp4/4 | . to change the setting to 1-Sided » 1-Sided.

* The administrator can make the User’s
Choice settings in common with all 100 —
accounts after “100 Accounts” has been
selected. Select the language of the Touch Panel messages.

0 With the Touch Panel prompting you to The initial setting is “English.”
enter the access code, press [thiility key.

0O Touch| User’s Choice]| . Mixed Original Detect

O Enter the administrator number from the

10-Key Pad. Select whether to default to Mixed Original N
*This allows the administrator to make the Detection (“ON") or not (“OFF”") when power is Q
settings for[ 1/6 | td 6/6 ] . turned ON or panel reset. S
The initial setting is “OFF.” 5

* If the following combination is set at a time in

NOTE User’s Choice, the Mixed Orig. Detect will be
The User’s Choice settings in common with 100 automatically canceled and the copies are
accounts fof 1/6 | td 4/6 | are not valid for made in 1» 2 copy mode.

the accounts for which the individual User’s - Original » Copy Default:1-side#+ 2-sided
Choice settings have been made after “100 - Mixed Orig. Detect: ON

Accounts” was selected.

Memory Recall

Select whether to enable (“ON”) the function that

allows you to use the same image data of the copy

cycle that has just been completed or not (“OFF”).
The initial setting is “OFF.”

Auto Paper/Auto Size

Specify the default mode selected automatically
when power is turned ON or panel reset, either
“Auto Paper,” “Auto Size,” or “Manual.”

The initial setting is “Auto Paper.”

Tray Priority

Specify the default paper source that is
automatically selected.
The initial setting is “1” (1st Drawer).

g
=
>
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=
=
o
c
‘D
)



4-16

5. User’'s Choice

2/6
2inl, 4inl, Booklet Copy Zoom Output Priority
Select whether to enable (“ON") or disable Select the default finishing type when the copier is

(“OFF") recalling a default zoom ratio for 2in1, equipped with a Finisher from among the
4in1, or Booklet Creation. Setting is possible for following: Non-Sort, Sort, Group, Non-Sort +

“2in1/4in1” and “Booklet Creation.” Hole Punch, Sort + Hole Punch, Sort + Corner
Staple, Sort + Corner Staple + Hole Punch, *Sort +
*“2in1/4inl” 2-Point Staple, *Sort + 2-Point Staple + Hole
Default zoom ratios: Punch, Group + Hole Punch, Group + Corner
2inl1: 0.647 Staple, Group + Corner Staple + Hole Punch,
4inl1: 0.500 *Group + 2-Point Staple, *Group + 2-Point Staple
The initial setting is “ON.” + Hole Punch.
The initial setting is “Non-Sort.”
 “Booklet Creation” *Only when the Finisher FN-3 is mounted.
<« Default zoom ratio:
r=y The initial setting is “ON.”
o Select whether to turn “ON” or “OFF” the
O function that automa’FicaIIy switche_s between Sort
and Non-Sort, selecting Non-Sort if only a single
Select the default exposure mode selected original is loaded and Sort if two or more originals
automatically when power is turned ON or panel are loaded in the Electronic Document Handler.
reset, either “Auto Exposure” or “Manual.” The initial setting is “ON.”

The initial setting is “Auto Exposure.”

Default L evel Select whether to enable (“ON”) or disable

Auto (“OFF") crisscross sorting when the conditions for
Select the default exposure level in the Auto crisscross sorting are met and Sort or Group is
Exposure mode, either “Lighter,” “Normal,” or selected.
“Darker.” The initial setting is “ON.”

The initial setting is “Normal.”

g
=
>
b=
5
©
=
=
o)
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Manual
Set the default exposure level in the Manual
Exposure mode.

The initial setting is “5.”

*With EXP5 at the central level, the exposure
level will become lower as the number becomes
smaller, and it will become higher as the number
becomes greater.

Manual

(IEEEEEEEE P

11550685CA
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3/6

Realign War ning Date Printing Position

Select whether to give (“ON”) a warning messageEnter the position at which to print the date by X
or not (“OFF") when the original is placed out-of- and Y using thef=] o[ =] keys. The
alignment on the Glass. dimension can range from 3/161-9/16.

The initial setting is “OFF.” The initial setting is X: 1/4 Y: 3/4".

“Small” Originals Page Number Position

Select whether to enable (“*ON”) a copy cycle or Enter the position at which to print the page
not (“OFF”) when it is initiated by pressing the  number usingth{ =] o[ =] keys. Itcan
Start key with no originals placed on the Original range from 3/16~1-9/16. from the bottom of the
Glass or with an original smaller than the page.
detectable size placed on the Glass in the Auto The initial setting is 1/4
Paper mode.
If this function is turned “ON,” the copy cycle is
run using the paper loaded in the default paper
source. If turned “OFF,” a warning message
appears to instruct the user to select the paper.
The initial setting is “ON.”

4in1 Copy Order

Select the default copying order in the 4-in-1 mode
from among the following two:

3

'
'
- == oo
1
'
'

4 2.

The initial setting is| 3

Date Printing Format

Select the format for date printing, i.e.,
“punctuation,” “date format,” and “year.”

« “Punctuation” can be either XX/XX/XX or
XX XX XX.
The initial setting is XX/XX/XX.

« “Date Format” can be either '98/12/27, 12/27/'98,
DEC/27/'98, 27/12/'98, or 27/DEC/'98.
The initial setting is '98/12/27.

« “Year” can be either 'yy or yyyy.
The initial setting is 'yy.

<
—
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Using the Utility Mode
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4/6 5/6

Confirmation Beep Universal Tray

Select whether to turn “ON” or “OFF” the beep  Select the default paper size detection for the
that sounds each time a key on the Touch Panel igniversal Tray, either Auto Detect or Custom
touched. Size.

The initial setting is “ON.” The initial setting is “Auto Detect.”

|

Special Paper

Designate a drawer for special paper.
The initial setting is “Normal” for all drawers.
See p. 3-10 for Special Paper Setting.

|

Auto Panel Reset

Select the time it takes the auto panel reset
function to be activated from among “30 seconds,”
“1 min.,” “2 min.,” “3 min.,” or “5 min.,” or not
activate the function at all (“No Reset”).

The initial setting is “1 min.”

<
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|

Energy Save Mode

Set the time it takes the copier to enter the Energy
Saver mode, from 1 min. ~ 240 min. (in 1 min.
increments).

The initial setting is “15 min.”

Using the Utility Mode

|

Plug-1n Counter Reset

Select whether to reset the panel (“ON”) or not
(“OFF”") when the Plug-In Counter is pulled out of
the copier or a magnetic card is pulled out of the
Data Controller.

The initial setting is “ON.”

|

Auto Shut Off

Select the time it takes the Auto Shut Off function
to be activated, from 15 min. ~ 240 min. in 1 min.
increments. Auto Shut Off shuts down the copier a
given period of time after the last operation.

The initial setting is 90 min.

*A setting is also possible to disable Auto Shut
Off.
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6/6
Date/Time Set Administrator Mode
Set the date and time-of-day. This mode is used only by the administrator of

The initial setting is “1997/04/01, 00:00:00.”  your copier. When Administrator Mode is
selected, the copier prompts you to enter your

Print Exposure “Administrator's #.” The following functions can

be set only when the correct administrator number

Select the print exposure level from among is entered.
“Lighter,” “Normal,” or “Darker.” - Copy Track
The initial setting is “Normal.” « Max. Copy Sets

* Non-Auto Shut Off

Priority Device The administrator number is set by the Technical

] , ] , Representative. For more details, consult your
Select the configuration either as a “Copier” or  tachnical Representative.

“Printer.” o _ See p. 4-22 for setting the Copy Track function.
The initial setting is “Copier.”

<Copy Track>

Density (ADF) This function allows the administrator to keep

Select the density level according to the original, rack of the number of copies made in the Copier
either Mode 1 or Mode 2. mode and the number of prints made in the Printe

mode for each account.

Select whether to turn “ON” or “OFF” the Copy

Mode 1: Used for the standard original, such as aTrackfunction for “Copier” or “Printer” and select
word-processor made document. the Copy Track Method, either “100 Accounts” or

“1000 Accounts.”

Mode 2: Effective in reproducing a pale original, 1€ initial setting is “OFF.”

such as a faint pencil-written document. )
When “100 Accounts” is selected:

o OAccess Code:
Priority Offset Tray You can program or change your access code

<
—
)
o
o
]
e
O

The initial setting is “Mode 1.”

Using the Utility Mode

<Only when the Fnisher FN-3 is mounted> (for a max. of 100 accounts).

Select the output tray into which copied paper is t¢] Copy Limit:

be fed, either “Top Tray” or “Bottom Tray.” You can limit the maximum number of copies
The initial setting is “Top Tray.” that can be made.

O Total Count:
Displays the count of the Total Counter. You can
also clear the counter.

0 Size Count:
Displays the count of the Size Counter. You can
also clear the counter.

OAccount No.:
Program or change the account number.

When “1000 Accounts” is selected:

O Total Count;
Displays the count of the Total Counter. You can
also clear the counter.
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6/6

<Max. Copy Sets>
Limit the number of copiesor copy setsthat can be
made per job.

The initial setting is “OFF.”

<Non-Auto Shut Off>

This function can disable the Auto Shut Off
function.

Select whether to enable (“ON”) or disable
(“OFF") the Non-Auto Shut Off function.
The initial setting is “OFF” (disable).

<
S
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Using the Utility Mode
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Making the User’s Choice Settings

1 Press the Utility key. 4 Touch the key of the desired User’s Choice
function. For example,
Utility touch | Output Priority |.

lser's Choice

O | AR I Booklet ]
[ Exposure Priority BHD e 1
=
11550528CA 7
| Default Level Mormal j

2 Touch :

11550613CA

<
—
)
o
o
]
e
O

Output Priority

11550704EA

3 Select thekey of the page number on which L tonsort | Swpe )
the desired User’s Choice function is listed.
For example, to change Output Priority from

Non-Sort to Sort, touch [ 2/6 |.

Using the Utility Mode

11550614CA

lUser's Choice

3 6 Touch | Enter |.

J . )
[ Exposurs Priority TN i RtipeaLthtepsgr:o.G t(? mar.e new settings for

other User’s Choice functions.

| Default Level Normal j
| Output Priority Mon-5Sort j 7 Touch | Exit |.
[ Intelligent Sarting aM 1
| Criss Cross Mode N 1
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Copy Track Function

The administrator of the copier should make the setting, either “100 Accounts” or “1000 Accounts.”
*If the copier is equipped with a Hard Disk Drive Kit and “100 Accounts” is selected, it is possible to
make the User's Choice settings for each account.

Setting the Copy Track Function
1 Press the Utility key. 4 Touch| Administrator Mode | .

User's Choice

Utility

| Print Exposure Mormal
| Priority Device Copier

| Dens ity (FOF) More]

L

I

IO

11550528CA

2 Touch| User’sChoice | .

<
S
)
o
Q
©
e
O

B

5 Enter the administrator number from the 10-

§ Key Pad.
=
£ I
5
[}
< 1 2 [ [z |
= |
g 11550704EA E “ | 5 | |E I
N\
{ Date/Time Set 1 11490235AC
| Print Exposure Maorrnal %
| Priority Device Copier j NOTES
FDenc |ty GDF) ot ] * Your Technical Representative is to program
and change the administrator number. For
details, consult your Technical
Administrator Mod .
oot % Representative.

* The administrator should remember the
administrator number.
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@ Touch[ Copy Track |. Q Touch [Enter |.

User's Choice ; o
1() Touch .
User's Choice Exit
Topa Traek wd  Administrator Mode
| Copy Track 1
. Copy Track
| Max. Copy Sets j L‘Eggg j
[ Non-Auto Shut OFf Disable ] [Llex, Copy Sets )
11550705EA
_ [ Non-&uta shut off Disable |
7 Touch [ON Jor of the desired e
configuration (Copier or Printer), then select
th ropri Track Method.
e appropriate Copy Track Method NOTE

For exampl e, to keep track of 100 accounts, When “100 Accounts” is set, program the

[ 100 Accounts |, :
touch | 100 Accounts |, and then access code for each account.

User's Choice Programming the Access Code. 4-24

<
—
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o
o
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e
O

Select the Copy Track mode : OM or
OFF . and 100 accounts or 1,000

Copy Track Useful Tip
Copy Track Copy Track You can have the copy track data printed on
! method
aper.
Copier Frinter : pap
« Touch[Copy Track Data] .

User's Choice

wD Administrator Mode

11550618CB

Using the Utility Mode

| Copy Track j

8 Initialize the Copy Track function data.
Touch [ Yes | and [ Enter |.

User's Choice [ Max. Copy Sets )

Press YES to reset (delete) all the
opy Track data, then press ENT

Copy Track

[ Mon-Auta Shut Off Disable ]

11550707EA

 Place LetterL copy paper on the Intelligent
Multi Bypass Tray lengthwise and press the
Start key.

11550619CA

NOTE
If you change the Copy Track Method, be sure
toinitialize the Copy Track data.
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Programming the Access Code

An access code can be programmed when “100 Accounts” is selected.
These procedures assume that the copier is equipped with a Hard Disk Drive Kit.

1 Press the Utility key. /4 Touch | 6/6 |.

User's Choice

Utility
| Date/Time Set 1
| Print Exposure Mormal j
| Priority Device Copier j
1550528CA FDens i ty (ADF) Morde J
2 Touch| User’s Choice [ administrator Mode

Utility
i 11550615CB
g
S 5 Touch [ Administrator Mode |.
=
O Job!Zo::{ i
| Date/Time Set J
() :
'8 | Print Exposure Normal j
= | Priority Devi Copi
b ‘],::irs#:r_ | rority bevice opler j
= | Dens i ty (ADF) Mo de1 J
) 11550704EA
2
o 3 Enter the administrator number from the 10-
= Key Pad.
D 11550616CB
I 6 Touch | Copy Track Data |.
» |2 I |3 | User's Choice
E \“ | I | | wD Administrator Mode
5 6
l ! . | Copy Track 1
7 ‘ !-
S | Max. Copy Sets j
114 SA
NOTES | Mon-Auta Shut Off Disable 1

11550707EA

* Your Technical Representative is to program
and change the administrator number. For
details, consult your Technical
Representative.

« The administrator should remember the
administrator number.
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Select the page number on which the target

account is shown. NOTES
* The access code should be a 4-digit number.

« To correct a number entry, presst(c__)
Blace LeterD paper in the * key and then enter the new number.
« If you want to program an access code for
another account, repeat stepshrough9.

« If a new access code is programmed, the old
one is erased.

« If a new access code entered already exists for
another account, the entry is rejected. Enter a
different access code.

User's Choi

11550623EA

1() Touch :
Touch the Access Code key of the target

account. 11 Touch :

User's Choice User's Choice Ewit <
S
i [}
Select an account, then input/change w Administrator Mode 5
©
[ Copy Track <
[ Copy J 5

gy Track J
Q
| Max. Copy Sets j -8
=
)
=
. [ Won-Auto Shut Off Disable ] =
11550624CA 11550706EA a
=
9 Enter the access code from the 10-Key Pad. 2
i D
Then, touch | Enter |. Useful Tip a2

The account number may be changed by
s touching the correspondingNO.]|  key and

using the 10-Key Pad. If the account number
newly entered already exists, that entry is

J_f\\J 2 |z | canceled.
Tl [IsTTs ]
N

=y

-

11490243AB



4-26

5. User’'s Choice

Setting a Copy Limit for Each Account

A limit for the number of copies made can be set for each account when “100 Accounts” is selected.
These procedures assume that the copier is equipped with a Hard Disk Drive Kit.

1 Press the Utility key. /4 Touch | 6/6 |.

User's Choice

Utility
| Date/Time Set 1
| Print Exposure Mormal j
| Priority Device Copier j
1550528CA FDens i ty (ADF) Morde J
2 Touch| User’s Choice [ administrator Mode

Utility
i 11550615CB
g
S 5 Touch [ Administrator Mode |.
=
O Job!Zo::{ i
| Date/Time Set J
() :
'8 | Print Exposure Normal j
= | Priority Devi Copi
b ‘],::irs#:r_ | rority bevice opler j
= | Dens i ty (ADF) Mo de1 J
) 11550704EA
2
o 3 Enter the administrator number from the 10-
= Key Pad.
D 11550616CB
I 6 Touch | Copy Track Data |.
» |2 I |3 | User's Choice
E \“ | I | | wD Administrator Mode
5 6
l ! . | Copy Track 1
7 ‘ !-
S | Max. Copy Sets j
114 SA
NOTES | Mon-Auta Shut Off Disable 1

11550707EA

* Your Technical Representative is to program
and change the administrator number. For
details, consult your Technical
Representative.

« The administrator should remember the
administrator number.
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Select the page number on which the target
account is shown.

User's Choi

Place Letter[J paper in the
Bypass Tray and press the start key.

11550623EA

Touch the Copy Limit key of the target
account.

User's Choice

Select an apcuunt, then input/change

11550625CA

9 Enter a number for the Copy Limit from the
10-K ey Pad. Then, touch [ Enter |.

=y

J_(\‘le |
Tl =TT 1

7\ | N\ s ]
N

-

==l

11490243AB

NOTES

» To correct a number entry, press t(c___)
key and then enter the new number.

« If you want to set a Copy Limit for another
account, repeat stepsthrough9.

10 Touch :
11 Touch [ Exit ].

User's Chaoice Exit
wd  Administrator Mode

| Copy Track ,%
 f5apy Track J
[ Max. Copy Sets 1
| Non-Auto Shut Off Disable

11550706EA

<
—
)
o
o
]
e
O

Using the Utility Mode
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Clearing Countersfor Each Account

A counter can be cleared for each account when “100 Accounts” or “1000 Accounts” is selected. It is also
possible to clear all counters of all accounts at once.

1 Press the Utility key.
Utility

8

11550528CA

2 Touch| User’sChoice | .

Utility

[ JobfZoo
[ mem. In

m
put

11550704EA

3 Enter the administrator number from the 10-

Key Pad.

[
1\ 2 ] [a |
dl Ul Tl ]
\NGU NN

11490235AC

NOTES

* Your Technical Representative is to program
and change the administrator number. For
details, consult your Technical
Representative.

« The administrator should remember the
administrator number.

« 1f “1000 Accounts.” is selected, enter the
administrator number after stép

/4 Touch [ 606 ].

- Date/Time Set 1
| Print Exposure MNormal j
| Priority Device Copier 1
[ Dens ity (2DF> Mode1 ]
[ administrator Mode j

11550615CB

5 Touch [ Administrator Mode |.

| Date/Time Set J
| Print Exposure Mormal j
| Priority Device Copier 1
[ Dens ity (2DF> Mode1 J

11550616CB
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6 Touch [ Copy Track Data |. Q Pressthe key and then touch
. . Enter |.
User's Choice Exwit
User's Choi
wlD Administrator Mode
| Capy Track 1
| Max. Copy Sets j
| Non-Auto Shut OFf Disahle 1
11550707EA

11550627CB

7 Select the page number on which the target

account is shown. NOTE
If you want to clear the counter of another
Blace LatterD3 paper in the  ort ke account, repeat steps 7 through 9 N
[}
g
Useful Tip 5
To undo a clear operation, press the Interrupt
key.

10 Touch :

11550623EA

11 Touch :

Useful Tip User's Choice

g
=
>
b=
5
o
=
=
o
c
‘D
)

Exit
To clear the counters of all accounts at once, -

touch | All Counter Resat | wd  Administrator Mode
| Copy Track 1
 Gopy Treck ]

8 Touch the counter key of the target account.
User's Choice | Max. Copy Sets ‘g
Copy Track |, | Non-Auto Shut Off Dizable i
Total " 11550706EA

Count

11550626CA
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Chapter 5

When a Message Appears
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When a Message Appears

5-2

1. When the Message “The current Paper Drawer is empty.” Appears

When the drawer currently selected for use runs
out of paper, the message shown on the | eft
appears. The current copy cycleisinterrupted and
you cannot start a new copy cycle. The blinking
drawer has run out of paper.

Add paper by using the following procedure.

Mow printing.
11550226EB

Adding paper

1st Drawer

1 Slide out the 1st Drawer. 3 Slide the Drawer back in.

10750101DA
11610095DA

L oad the paper stack into the Drawer so that
its front side faces down.

11610009AA

NOTE
The paper should be loaded no higher than the
v (Max. Leve Indicator).

! Max.

11450555KA
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1. When the Message “The current Paper Drawer is empty.” Appears

1 Slide out the 2nd Drawer. 4 Slide the Drawer back in.

11610096DA 11610104DA

Slide the Edge Guidesin the direction of the
arrow to suit the paper size.

11610097DA

L oad the paper stack into the Drawer so that
its front side faces down.

11610099DA

NOTE
The paper should be loaded no higher than the
v (Max. Level Indicator).

! Max.

11450555KA
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When a Message Appears
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1. When the Message “The current Paper Drawer is empty.” Appears

3rd Drawer

Press the Paper Descent Key and then slide 3 Load another paper stack into the left half of

the Drawer out. the Drawer, front side face down. Press the
leading edge of the paper stack tightly up
against the left side of the Drawer.

<

10750049BA

Indication of the Paper Descent Key

Steady Light:
| The3rd Drawer hasrun out of paper
Cod]  when aDrawer other than the 3rd is

11610108DA

useowsear cyrrently selected for use. NOTE ]

o . The paper should be loaded no higher than the
. Blinking Light: v (Max. Level Indicator).
C | The3rd Drawer has run out of paper
LA} whenthe 3rd Drawer iscurrently selectec ( Y M ¥ ]
11360145AA f()r USE. C )

11610150AA

2  Load the paper stack into theright half of the
Drawer, front side face down. Press the
leading edge of the paper stack tightly up
against the right side of the Drawer.

To}
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4 Slide the Drawer back in and press the Paper
Descent Key.

When a Message Appears

10750052BA

11610106DA

NOTE
The paper should be loaded no higher than the
v (Max. Level Indicator).

‘!Max\

11450555KA
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1. When the Message “The current Paper Drawer is empty.” Appears

L arge Capacity Cassette

1 Holding the Door Lock Release Lever, open NOTES
the Cassette Door.

« Make sure that the leading edge of the paper
stack is pressed tightly up against the Guide
Plate on the take-up side of the Cassette.

» The paper should be loaded no higher than
the v (Max. Level Indicator).

! Max.

11340055AA 11450555KA

When adding paper to apartially loaded Cassette,
press the Paper Plate Descent Key to lower the
Paper Plate before opening the Cassette Door.

3 Close the Cassette Door.

11340031AA 11340033AA

To}
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* This causes the Paper Plate to rise
automatically.

2 Place the paper stack onto the Paper Plate so
that its front side faces up.

NOTE

The Paper Plate may not ascend if the Cassette
Door is not closed completely. Be sure to close
the Door completely.

When a Message Appears

11340054AA
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2. When the Message “Replenish Toner.” Appears

The message shown on the |eft appears when
toner is soon running out. You can still make
copies, but the image density will become lighter
and lighter. It is recommended therefore that you
replace the Toner Bottle as soon as possible.

11550629CB

When toner has run out, the message shown on
the left appears and you can no longer start a new
copy cycle. Replace the Toner Bottle with anew
one by following the procedure given below.

Please add toner. Follow the
instructions on label inside of
Front Door.

11550630CA

Replacing the Toner Bottle

To}
S
9]
o=
<%
@©
=
O

1 Swing down the Upper Front Door. 3 Tap anew Toner Bottle against a desk or
other hard surface four to five times. Then,

% turn the Toner Bottle upside down and tap it
‘é in the same way again.
< A
m S
] ®
=
g L
<
; 11550064AA
Swing open the Toner Bottle Holder and @

pull out the used Toner Bottle.

/
[ Jid
N

10750229AA

10750054AA



5-7

2. When the Message “Replenish Toner.” Appears

Shake the new Toner Bottle well and turn it 7 Swing the Toner Bottle Holder closed and
over lengthwise five times. close the Front Door.

"
Lj 2 N
N

10750059AA

10750266AA

5 With the “UP” marking on top, insert the

Bottle into position. NOTES
Check that thﬂa marking on the Bottle is * Use ONLY the specified toner for this copier.
aligned with thg] marking on the Toner Using any other toner could result in trouble.
Bottle Holder. « Do not throw away, but keep, the used Toner
Bottle which will be collected by your Tech.
\\ Rep.
« Be careful not to drop the Toner Bottle from a
= 1 m or more height. It may cause damage to
10 the Toner Bottle.

* When the Front Door is closed, the copier
automatically starts replenishing the supply of
toner. During this period, do not attempt to
turn OFF the Power Switch or open the Front
Door.

To}
S
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o

11550065AA

Toner Replenisher

Use the Toner Replenisher function available
from the User Mode if the image is light
immediately after the Toner Bottle has been
replaced with a new oné&l p. 4-13

When a Message Appears

10750058AA
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3. When the Message “The Staple Cartridge is empty.” Appears

<Only when the Finisher FN-3 is mounted>

The message shown on the left appears when the
staples are running out.

Replace the Staple Cartridge with anew one by
following the procedure given below.

[ Hole-Punch

ry

[ Select 1
i Position 3

FBroup 1 [ Folding

1155P021CA

Replacing the Staple Cartridge

<Only when the Finisher FN-3 is mounted>

1 Holding the Finisher Lock Release Lever, 3 Slide out the Staple Unit.
slide the Finisher away from the copier.

To}
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11550067AA

11550066AA

4 While pressing down the Staple Cartridge

Open the Finisher Front Door. X .
2 pen the Finisner iFront Boor Lever, pull the Staple Cartridge out its port.

When a Message Appears

11550067AA 11550069AA
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3. When the Message “The Staple Cartridge is empty.” Appears

5 Pull the staple sheet about 3 cm out of the 8 Slide the Finisher back against the copier.
new Staple Cartridge and break off that
portion.

11550072AA

113600124 Q Touch and the copier automatically
feeds a sheet of paper to test the stapling.

NOTE

Check that no portion of the staple sheet hangs
out of the cartridge. Break off any portion of the Test the staple, press staple
sheet that hangs out of the cartridge. key.

OK

o
X g
11340076AA %
10 Remove the sheet of paper to check that it =
_ o has been properly stapled. ©
Insert the new Staple Cartridge until it clicks * 1 no staples are evident, repeat the procedure
into position. from the beginning. %
8
g
<
[¢5)
=
_ ©
=] %
‘ { ‘ ‘ ™~ o 11550070AA 'g

11550644AC

Push the Staple Unit back in and close the
Finisher Front Door. NOTES

* Replace the Staple Cartridge only after you
are prompted to do that by the message.
Removing the Staple Cartridge before then
will result in stapling trouble.

« After a new Staple Cartridge has been
installed, be sure to run a test-stapling
sequence to ensure that staples are properly
driven into the paper.

11550071AA



5-10
4. When the Message “A paper misfeed has been detected.” Appears

If a paper misfeed occurs during a copy cycle, the
Remove misfeed at O, message shown on the left appears and that
particular copy cycle is stopped in the middle of
operation.

Misfeed detected.

Clear the misfed sheet of paper according to the
procedure given below.

11550632CA

Misfeed L ocation Displays

Different procedures are used to clear amisfed sheet of paper depending on the location. First, isolate the
location, then clear the misfeed according to the procedure applicable to the misfeed occurring at that
particular location. A blinking dotO " indicates that there is a misfeed at that location. A lioJot “
indicates that there might be a sheet of paper stopped at that location.

Copier p.5-12

To}
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! 1 I 1 i 1 " '
11550456AA 11550457AA 11550458AA 11550459AA 11550460AA

Duplex Unit p.5-14

When a Message Appears

Electronic Document Handler p. 5-16
e
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4. When the Message “A paper misfeed has been detected.” Appears

L arge Capacity Cassette p. 5-18 Intelligent Multi Bypass Tray p. 5-19

1
11550474AA 11550458AA

Finisher FN-3 p. 5-20

11550466AA : 11550467AA " 11550468AA " 11550469AA

To}
S
)
=
o
@®©
<
o

i 5 v i 5 v i 5 v "
11550470AA 11550471AA 11550472AA 11550473AA

When a Message Appears
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4. When the Message “A paper misfeed has been detected.” Appears
Misfeed Clearing Procedures

Open the Misfeed Clearing Guide , @ Open the Right Door.
pull out the sheet of paper.

N
> NN/
g _

2 Open the Left Door.

11550076AA

11550080AA

To}
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8 Close the Right Door.

Q TumKnob to feed the sheet of paper.

P

11550081AA

Lower the Lever and slide out the
10 Unit.

When a Message Appears
\i T

/4 Turning Knob , pull out the sheet of
paper. Then turn Knob to return any
paper to the Duplex Unit.

=

L

g a
(1~ z > Lﬂ
5 Close the Left Door. \ .

11550082AA
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4. When the Message “A paper misfeed has been detected.” Appears

Raising Misfeed Clearing Guide : 15 Closethe Front Door.
remove the sheet of paper.

16 Slide out the drawer being used and take out
the paper stack left iniit.

10750068AA

1 Reload the paper stack and slide the drawer
into the copier.

LF
- / 11550085AA

13 Opening Misfeed Clearing Guide ,
remove the sheet of paper.

10750069AA

To}
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18 To reset the paper misfeed indication on the
Touch Panel, open and close the Front Door.

TS
Ve, |7

4N

11550084AA

/A CAUTION

The area around the Fusing Unit isvery
hot. Do not touch anything but the 15500884
paper to prevent you from getting
burned.

When a Message Appears

Useful Tip

L . . After the paper misfeed has been cleared, the
14 Slideinthe Unit and raise the copier automatically resumes a print cycle

Lever back up again. without pressing the Start key.

11550086AA
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4. When the Message “A paper misfeed has been detected.” Appears

Duplex Unit

1 OpentheLeft Door. @ Turning Knob , pull out the sheet of

11550076AA

11550080AA

7 Close the Right Door.

g Slide out Duplex Unit .

3 Turning Knob , pull out the sheet of
paper. Then turn Knob to return any
paper to the Duplex Unit. 1550089AA

Raising Misfeed Clearing Guide :
remove the sheet of paper.

To}
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When a Message Appears

4 Close the Left Door.

11550090AA

5 Open the Right Door. 1() Reising Misfeed Clearing Guide :
remove the sheet of paper.

11550079AA

11550091AA
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4. When the Message “A paper misfeed has been detected.” Appears

1] Raising Misfeed Clearing Guide ,
remove the sheet of paper.

12 Slide Duplex Unit back into the
copier.

2
11550093AA

4
Useful Tip

After the paper misfeed has been cleared, the
copier automatically resumes a print cycle
without pressing the Sart key.

13 Close the Front Door.

To}
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When a Message Appears
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4. When the Message “A paper misfeed has been detected.” Appears

Electronic Document Handler

Unload the originals from the Document Pulling up Misfeed Clearing Tray [F4],
Handling Tray. gently pull out the original.

11550094AA
11550098AA

2 Open Misfeed Clearing Guide [F1].

Pinching the lever on the Document Tray,
bring the tray back down.

Open Misfeed Clearing Guide [F2| and
gently pull out the original.

To}
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&
8
Q.
Q.
<
)
/
=
«
é . . 11550099AA
= Pull up the Document Handling Tray until a
glrl|(g:;||<r::l heard and then gently pull out the 8 Opening the Lever, gently pull out the

original.

11550007AA /\ > 11550527AA
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4. When the Message “A paper misfeed has been detected.” Appears

9 Opening the Lever, gently pull out the
original.

11550402AA

11 Close Misfeed Clearing Guides and
F2|.

To}
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11550403AA

When a Message Appears

1 Reload the originas asinstructed on the
Touch Panel.

11550405AA
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4. When the Message “A paper misfeed has been detected.” Appears

L arge Capacity Cassette

1 Press the Paper Descent Key. 5 Remove the sheet of paper.

11340031AA
11340029AA

2 Holding the Door Lock Release L ever, open @ Slidethe Cassette back against the copier.
the Cassette Door and remove the sheet of

paper.

11340030AA

11340027AA

To}
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When a Message Appears

11340033AA

4 Pressthe Lock Release Lever and slide the
Cassette away from the copier.

11340028AA
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4. When the Message “A paper misfeed has been detected.” Appears

Intelligent Multi Bypass Tray

Unload the paper stack from the Intelligent
Multi Bypass Tray and open the Right Door.

~ |

!

10750071AB |

2 Pull out the sheet of paper from the Paper
Take-Up Section. Then, close the Right
Door.

11550087AA

To}
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3 Place the paper stack back on the tray.

When a Message Appears

10750073AA

To reset the paper misfeed indication on the
Touch Panel, open and close the Front Door.

~

&//
P, f

11550088AA
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4. When the Message “A paper misfeed has been detected.” Appears

Finisher FN-3

<When the following dots are lit:> Close the Misfeed Clearing Guide and
tighten the screws.

5 Open the Finisher Front Door.

1 Holding the Finisher Lock Release Lever,
slide the Finisher away from the copier.

11550067AA

Raising Misfeed Clearing Guide ,
remove the sheet of paper.

11550066AA

Opening Misfeed Clearing Guide :
remove the sheet of paper.

To}
S
9]
o=
<%
@©
=
O

11550407AA

7 TumKnob [FN2] [ FN2] to feed the sheet of paper.

&7

8 Open Misfeed Clearing Guide FN

When a Message Appears

L oosen two screws, open the Misfeed
Clearing Guide and remove the sheet of

11550408AA

11550409AA

10\
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4. When the Message “A paper misfeed has been detected.” Appears

9 Remove the sheet of paper and close Misfeed 13 Close the Finisher Front Door.

Clearing Guide :

1155041088 14 Slide the Finisher back against the copier.

10 Tum Knobs | FN7| and | FN6| to feed the
sheet of paper.

11550072AA

11550411AA

To}
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]_’L Pinching the lever of Misfeed Clearing

Guide [ FN5] , open :

11550412AA

When a Message Appears

12 Remove the sheet of paper and close[ FN5].

11550413AA
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4. When the Message “A paper misfeed has been detected.” Appears

<When the following dots are lit:> 4 Remove the sheet of paper and close

[FNg .

i
11550476AB

1 Holdi ng the Finisher Lock Release Lever, 11550415AA
slide the Finisher away from the copier.

5 TurnKnobs| FN7 |and | FN6 |tofeedthe
sheet of paper.

11550066AA

2 Open the Finisher Front Door. 11550411AA

6 Pinching the lever of Misfeed Clearing
Guide| FN5 |, open| FN5 |.

To}
S
9]
o=
<%
@©
=
O

11550067AA

3 Pinching the lever of Misfeed Clearing

Guide , open . 11550412AA
7  Remove the sheet of paper and close .

) N4
%{:
11550414AA T

When a Message Appears
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4. When the Message “A paper misfeed has been detected.” Appears

8 Close the Finisher Front Door. <When the following dots are lit:>

11550477AA

Open Exit Tray [ FN9 |and remove the
9 Slide the Finisher back against the copier. sheet of paper.

11550645AA

11550072AA 11550424AA

2 Close [ FNO |.
3 Open Manual Staple Tray Cover

and remove the sheet of paper.

11550425AA

/4 Close [FN10].

To}
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When a Message Appears
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4. When the Message “A paper misfeed has been detected.” Appears

<When the following dots are lit:> 4 Tum Knob [FN2] to feed the sheet of paper.

Mg%

11550408AA

Holding the Finisher Lock Release Lever, . _ )
1 slide the Finisher away from the copier. 5 OpenMisfeed Clearing Guide [FN4].

1\l
o=

6 Remove the sheet of paper and close Misfeed

Clearing Guide | FN4 |.

11550409AA

11550066AA

2 Open the Finisher Front Door.

To}
—
9]
o=
<%
@©
=
O

4

8

Q.

Q.

<

)

]

% Raising Misfeed Clearing Guide , 11550410AA
o remove the sheet of paper.

< 7 TumKnobs | FN7 |and | FN6 |tofeedthe
= sheet of paper.

11550407AA

11550411AA



5-25

4. When the Message “A paper misfeed has been detected.” Appears

8 Pinching the lever of Misfeed Clearing Check to seeif a sheet of paper isleft in the
Guide | FN5 |, open | FN5 |. Finisher. If any is visible, perform step 10
once again.

11550412AA

11550719AA

9 Remove the sheet of paper and close

[ FN5 |. NOTE
Sliding out Paper Folding Unit with a

sheet of paper left inside could result in a

@ malfunction.

12 Open Misfeed Clearing Guide [ FN4 .

11550413AA

1Q TurnKnobs and together five
turnsto feed the sheet of paper.

@ X 13 Remove the sheet of paper and close Misfeed
N\ < Clearing Guide [ FN4 |.
)
/ \\ <
é/ = | L/ﬁ
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11550408AA

When a Message Appears
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11550410AA

11550416AA
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4. When the Message “A paper misfeed has been detected.” Appears

14 Tum Knobs| FN7 | and | FN6 | to feed 18 Opening Misfeed Clearing Guide | PF3 |,
the sheet of paper. remove the sheet of paper.

11550411AA 11550418AA

15 Pinching the lever of Misfeed Clearing 19 Raise Misfeed Clearing Guide | PF4 |.
Guide | FN5 |, open | FN5 |.

11550419AA

11550412AA

20 Turning Knob [ PF1 |, remove the sheet of
16 Remove the sheet of paper and close : paper and then lower Misfeed Clearing

N4

To}
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11550413AA

17 Slideout Paper Folding Unit [ PF2 ].

11550420AB

91 Opening Misfeed Clearing Guide [ PF5 ],

remove the sheet of paper.

When a Message Appears

11550417AA

11550421AA
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4. When the Message “A paper misfeed has been detected.” Appears

9 Opening Misfeed Clearing Guide | PF6 |,
remove the sheet of paper.

11550423AA

273 Slide Paper Folding Unit back into

the copier.

11550422AA

24 Close the Finisher Front Door.
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11550645AA

When a Message Appears

25 Slide the Finisher back against the copier.

11550072AA
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6. What Does Each M essage M ean?

What does each message mean?

Message

Cause

Action

A malfunction was detected.
The SMART controller has
called your Technical
Representative.

The copier malfunctioned and
is unable to make copies.

Call and inform your Technical
Representative of the code
being shown on the Touch
Panel.

Please add toner. Follow the
instructions on label inside of
Front Door.

Toner has run out and the
copier is unable to make copies.

Replace the Toner Bottle with a
new one. (“When the Message
‘Replenish Toner.” Appears”

O p. 5-6)

Please add toner.

Toner is soon running out.

Replace the Toner Bottle with a
new one. (“When the Message
‘Replenish Toner.” Appears”

U p.5-6)

Stapler empty. Replace Staple
Cartridge or cancel Staple
mode.

The staples have run out.

Replace the Staple Cartridge with
new one. (“When the Message
‘The Staple Cartridge is empty.’
Appears"] p. 5-8)

Preventative maintenance time.

The time has come when the
copier needs service.

Call your Technicd
Representative.

Your account has reached its
maximum copy allowance.
Please call your administrator.

The max. number of copiesthat
can be made for your account is
determined in the
Administrator Mode.

Consult the administrator of your
copier. (Administrator Mode of
User’s Choicell p. 4-19)

Return the following # of
originals to Document Feeder:
# Sheet(s)

After amisfed sheet of paper
has been cleared, you need to
reload the original sfed out onto
the Document Exit Tray onto
the Document Feed Tray.

Add the number of originals
indicated to the bottom of the
remaining stack and reload.

I mage data has caused memory
overflow. Your copy job has
been canceled.

The copier isunable to scan the
datafor lack of memory.

Wait until aprint cycleisrunor
erase areserved job to make
room for new data.

Original |eft on the Glass.

You haveleft an original on the
Original Glass.

Remove the original from the
Glass.

This mode cannot be selected
with the 00O0.

You have set two functions that
conflict with each other.

Cancel either one of the two
functions.
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6-2

1. When This Type of Copy is Produced

When thistype of copy is produced

Symptom

Possible Cause

Action

Theimageistoo light.

The exposure level for the Auto
Exposure mode is set at
“Lighter.”

Change the setting of “Auto
Exposure Level” of User's
Choice.O p. 4-16

Or, cancel the Auto Exposure
mode and select Manual

level to obtain a darker image.
Up. 3-43

10740110

The exposure level for the
Manual Exposure mode is set
“Lighter.”

Touch[Darker| as necessary tg

abbtain a darker imagél p. 3-43

You have been making copies
from a photo or an original with
a large dark area.

The copier needs more toner.
Replenish toner by using Tonef
Replenisher of Utility Mode.
Op. 4-13

The Toner Bottle has just been
replaced.

The copier needs more toner.
Replenish toner by using Tonef
Replenisher of Utility Mode.
Op. 4-13

The message “Replenish Tone
is shown on the Touch Panel.

r.Replace the Toner Bottle.
Op. 5-6

The paper is damp.

Change the papap. 5-2

The image is too dark.

The exposure level for the A
Exposure mode is set at
“Darker.”

utohange the setting of “Auto
Exposure Level” of User's
Choice.O p. 4-16

Or, cancel the Auto Exposure
mode and select Manual
Exposure to adjust the exposu
level to obtain a lighter image.
Op. 3-43

The exposure level for the
Manual Exposure mode is set
“Darker.”

abbtain a lighter imagdl p. 3-43

The Original Glass surface is
dirty.

Wipe the Original Glass clean
with a soft dry cloth p. 7-5

The original is not held tightly
against the Original Glass.

Place the original in position sq
that it is held tightly against the
Original GlassO p. 3-6

The copy is blurry.

10740110

The paper is damp.

Change the papers-2

Exposure to adjust the exposufe

Touch[ Lighter | as necessary {o

e
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1. When This Type of Copy is Produced

Symptom

Possible Cause

Action

The copy haslines.

The Origind Glassisdirty.

Wipe the Original Glass clean
with asoft dry cloth. O p. 7-5

The Origina Ped is dirty.

Wipethe Original Pad clean with
a soft cloth dampened with
alcohol. O p. 7-6

The original isvery thin or
highly transparent.

Place ablank sheet of paper over
the original. O p. 3-6

113901670A

_|

.
- - -

P )

.';’-'.' Ff._'r' e

10740111

he copy has dark specks or spots.

The origina is 2-sided.

Theinformation on the back side
of a2-sided, thin original may be
slightly reproduced on the copy.
Set the copier into the Manual
Exposure mode and, using the

key, make the

exposure level lighter. 0 p. 3-43

The edge of the copy is dirty.

10740112

The Origina Ped is dirty.

Wipethe Origina Pad clean with
a soft cloth dampened with
alcohol. O p. 7-6

You have selected a paper size
larger than the original. (When
Zoom Ratio is set at full size
x1.000)

Select the same copy paper size
astheorigina. Op. 3-9

Or, use the Auto Size Mode to
enlarge the copy to the
appropriate size. O p. 3-14

The original is not placed in the
correct position (when the zoom
ratio is set at full size x1.000).

Select the same copy paper size
astheoriginal. Or, reload the
paper in the same direction as
the original. O p. 3-9

The reduction ratio selected is
not in accord with the copy
paper size. (When doing manual
reduction copying.)

Select the zoom ratio according
to the copy paper size. O p. 3-14
Or, use the Auto Size Mode to
reduce the copy to the
appropriate size. 0 p. 3-14

The image on the copy is not
aligned properly.

\

10740113

The original is not placed in the
correct position.

Place the original correctly on
the Origina Glass against the
Original Width Scale. O p. 3-6
Or, load it onto the document
feeder correctly along the
Document Guide Plates. OO p. 3-5

The originals may not be
suitable for use in the document
feeder.

Raise the document feeder and
place the originals on the
Original Glassone at atime,
instead of using the document
feeder. O p. 3-5

Something is sticking to the
Origina Glass.

Wipe the Original Glass clean

with a soft dry cloth. O p. 7-5

* Call your Technical Representative if these procedures do not correct the problem.
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2. The Copier isnot Functioning as Designed

The copier isnot functioning as designed

Symptom

Check for

Action

The Touch Panel shows nothing.

Is only the Start key lit up green?

Thecopier isinthe Energy Saver
mode. Pressany key on the
control panel to cancel Energy
Saver mode.

Auto Shut Off is activated.

Turn the Power Switch ON.

The Display Contrast Knob is
turned to the excessively light or
dark position.

Viewing the Touch Panel, adjust
the Display Contrast Knob as
necessary.

The Start key does not light up
green.

Is your Access Number or
Account Number entered?

L and press the Access key

Access ¥

11550398CA

Enter your Access Number or
Account Number by following
the procedure given in “Entering
the Access Number.”
Op. 2-20

Start key is pressed.

No copies are fed out when the The copier has developed a

malfunction.

Check the Touch Panel and take
action according to the message
on the panel.

The copier was just turned ON
and is warming up.

It takes the copier about 7 min
to be ready for making copies
after it has been turned ON.
Please wait.

Control panel keys do not
respond.

The Interrupt key LED is lit up.

11660260AA

The copier is in the interrupt
mode. Press the Interrupt key 10
cancel the interrupt mode.

The copier is not activated whe
the Power Switch is turned ON

rirhe power cord is left unplugge
.from the power outlet.

dPlug the power cord into the
power outlet.

The room circuit breaker is

Close the room circuit breaker.

open.

* | f these procedures do not correct the problem, turn OFF the Power Switch, unplug the power cord from
the power outlet, and contact your Technical Representative.
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1. Specifications

Specifications

|Copier 52n/62n

Type Console Copier
Platen Type Stationary
Photoconductor OPC
Copying System Electrostatic Dry Powdered Image Transfer to Plain Paper
Developing System Micro-Toning System
Fusing System Lamp-Heated Roller
Resolution 400dpi
Types of Original Sheets, Books and other three-dimensional objects
Maximum Original Size : 11"x17" Lengthwise
Maximum Original Weight : 6-1/2 |bs.
Kinds of Paper Plain Paper (16 to 24 |bs.), Recycled Paper
Exclusive Paper : Thick paper (24-1/4 to 41-3/4 1bs.), OHP transparencies
*Exclusive Paper can only be used for the Multi Bypass Tray.
Copy Paper Size 1st Drawer  :11"x17"L to 5-1/2"x8-1/2"L
2nd Drawer  : 11"x17"L to 5-1/2"x8-1/2"L
3rd Drawer  : LetterC
Intelligent Multi Bypass Tray :
Crosswise :4"to11-3/4" Lengthwise : 5-3/4" to 17"
Paper Feeding System 1st Drawer : 550 sheets (20 Ibs.)
2nd Drawer : 550 sheets (20 Ibs.)
3rd Drawer : 2, 700 sheets (20 |bs.)
Intelligent Multi Bypass Tray : 50 sheets (20 |bs.), 20 sheets (Recycled paper or
Exclusive paper)
Warm-Up Time 450 sec. or less
First Copy LetterC = 6 sec. or less (in full size mode using 1st copier drawer)
Copy Speed Full size (x1.000)
(Approx. copies/minute) 52 ppm:11"x17"L: 31 LetterL: 48 LetterC: 52
62 ppm: 11'x17"L: 35 LetterL: 48 LetterC: 62
Magnification Ratios Fixed ratios, Full size: 1:1+0.005
Reduction ratios x0.500,x0.647,x0.733,x0.785
Enlargement ratiosx1.214,x1.294,x1.545,%x2.000
Zoom ratios : Fromx0.250 t0x4.000 inx0.001 increments
Multiple Copies Up to 999 copies (count-down system)
Exposure Control Auto Exposure Mode, Manual Exposure Mode and Photo Mode
Lost Image 1-sided copy in the full size mode
Leading Edge, 3mm Trailing Edge, 3mm Rear Edge, 3mm
Power Requirements AC120V, 220V-240V; 50/60Hz
Power Consumption 1.5kW or less
Dimensions Width : 30-1/2 Depth: 29 Height: 38-1/2
Weight 441 Ibs.
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1. Specifications
. _______________________________________________________________________________________________________________________________|

|Electr onic Document Handler EDH-1

Document Feeding System

Standard Mode : 1-sided original, 2-sided original
Mixed Original Detection Mode : 1-sided Mixed Original Detection
2-sided Mixed Original Detection

Single Feeding Mode : 1-sided original

Kinds of Original

Plain paper

1-sided original Mode
2-sided original Mode, Mixed Original Detection Mode: 16 to 24 |bs.
Single Feeding Mode :9-1/4t0 41-3/4 1bs.

:13-1/4t0 29-1/4 |bs.

Original Size 1-sided, 2-sided original, Single Feeding Mode: 11"x17"L to 5-1/2"x8-1/2"L
Mixed original Detection Mode 1 11"x17"L to Letter

Capacity of Document Feed | Up to 100 sheets (20 Ibs.)

Tray

Copy Productivity 100%

Power Source Supplied from copier

Power Consumption 60W or less

Dimensions Width : 26-1/4" Depth: 22" Height: 7-1/4"

Weight 37-1/2 1bs.

|Lar ge Capacity Cassette C-304

Kinds of Paper Plain paper (16 to 24 1bs.), Recycled paper

Paper Size Letter C

Capacity 3,400 sheets (20 Ibs.)

Power Source Supplied from copier

Power Consumption 30W or less

Dimensions Width: 11-1/2" Depth: 17-1/2" Height : 19-3/4"
Weight 31-1/4 1bs.

|Lar ge Capacity Cassette C-304L

Kinds of Paper Plain paper (16 to 24 1bs.), Recycled paper

Paper Size Legall, Letterl, Letter C N~
Capacity 3,400 sheets (20 1bs) o
Power Source Supplied from copier 3
Power Consumption 40W or less 6
Dimensions Width : 17-1/4" Depth: 17-1/2" Height : 19-3/4"

Weight 36-1/4 1bs.

Miscellaneous
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1. Specifications

|Finisher FN-3
Types of Trays Top Offset Tray, Bottom Offset Tray
Modes Non-Sort Mode, Sort Mode, Group Mode, Staple Mode, Hole Punch Mode and
Folding Mode
Kinds of Paper Non-Sort Mode, Sort Mode and Group Mode
« Plain paper (16 to 24 Ibs.), Recycled paper
* Exclusive paper: Thick paper, OHP transparencies
Staple Mode, Hole Punch Mode and Folding Mode
« Plain paper (16 to 21-1/4 Ibs.), Recycled paper
Capacity of Bins « Plain paper, Recycled paper: Refer to the chart below
* Exclusive paper: 10 OHP transparencies (Max. paper size Letter), 10 Thick
papers
Punching Acceptable paper size '217"L to letter
Punch Hole : 2-Hole or 3-Hole
Power Source Supplied from copier
Power Consumption 96W or less
Dimensions Width: 36-3/4 Depth: 26-1/4 Height: 43-3/4
Weight 198-1/2 Ibs.
Accessories Staple Cartridge, 5000 staples/ cartridge x1 piece
Paper Size Top Offset Bottom Offset Tray #Sheets/
Tray Corner Staple | 2-Point Staple Copy Set
LetterC 100 sheets 2000 sheets (no staple) -
Nog(;rs;ort 11"xlz ;{Ltérllegal L 100 sheets 1000 sheets (no staple) -
Group 5-1/2"x8-1/2"L,
52xgfc |00 Shedts ) )
Crisscross Sort LetterL, LetterC 100 sheets 1000 sheets (no staple) -
Corner 11"x17"L to Letter - 100 sets or 1000 sheets - 21050 sheets
o LetterC - 200 setsor 2000 sheets| 2 to 50 sheets
o Sort Side 1"x17"L, LegalL
& |Group ' ' - - 200 setsor 1000 sheets| 2 to 50 sheets
LetterL
Center 11"x17"L, LetterL - 100 setsor 1000 sheets| 2to 50 sheets
~ Crease Staple 11"x17"L, LetterL - - 100 setsor 100 sheets | 2to 15 sheets
§ o|Half- Non-Sort, Sort, Group 11"x17"L 10 sheets 50 sheets (no staple) -
>3 g Fold Staple 11"x17"L - - | 100 sheets 210 10 sheets
6 Wiz Non-Sort, Sort, Group 11"x17"L 10 sheets 50 sheets (no staple) -
Fold Staple 11"x17"L - 100 shests | 100 sheets 21010 shedts
5 Z-Folded: 100 sheets
9 g 11"x17" (Z-Folded) + | 30 sheets Z-Folded + Unfol ded*: 1000 sheets -
3 B Z-Folded LetterC (no staple)
e +
o 2 Unfolded* *Z-Folded: 5 sheets/set Z-Folded: 100 sheets | Z-Folded: 100 shedts
g % Unfolded*: - Z-Folded + Unfolded*: | Z-Folded + Unfolded*: | 2to 30 sheets
s % 2 sheets/set 1000 sheets 2000 sheets
=

* Only 11"x17" size paper can be Z-folded. Therefore, if astack of mixed-size originals (11"x17" and
other sizes) is copied in Mixed Origina Detection mode, the copy set will contain amix of Z-folded
and unfolded copies.
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2. Careof the Copier

Cleaning
(Turn OFF the Power Switch of the copier when cleaning.)

Original Glass

1 Raise the Electronic Document Handler.

Wipe the surface of the housing clean with a

soft cloth dampened with alcohol. Wipe the surface of the Origina Glass clean

with asoft, dry cloth.
Original Glass

10750087AA
11550701AA

Control Panel 3 Wipe the surface of the guide plate and

polyester film (shown below) of the
1 Turn the Power Switch OFF. Document Handler clean with a soft, dry
cloth.
Wipe the surface of the Control Panel clean
with asoft, dry cloth.

Guide Plate

11550702AA

10750088AA NOTE
Wpe the film gently asit is fragile.

~
S
Q
-
o
@
<
®)

NOTE

NEVER use a glass cleaner or any detergent to
avoid damage to the control panel keys and
Touch Panel.

Miscellaneous
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2. Care of the Copier

Original Pad

1 Raise the Document Handler. 1 Swing down the Front Daoor.
2 Wipe the surface of the Original Pad clean Wipe the surface of the Front Door clean
with a soft cloth dampened with alcohol. with a soft, dry cloth.

11550426AA

10750090AA
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3. Function Combination M atrix

Function combination matrix
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3. Function Combination Matrix
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3. Function Combination Matrix

Others
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Conditionsfor Combined Functions

ZIr X TITO m mao O w >y >0 O

-

O

: The combination is possible.

: Either of the functions which is set first takes precedence.

: Either of the functions which is set last takes precedence.

: One of the functions must be canceled before a copy cycle can be initiated.

: The combination is disabled in 1 » 2 Mode and the function set first takes precedence.

: The combination isimpossible if the Paper Size isinput by custom size and the function set first

takes precedence.

: The combination is only available for the extra copies.

When OHP Interleaving is selected, 2 » 2[2-in-1] or 2 » 2[4-in-1] Mode will be automatically
changed to 1 » 1[2-in-1] or 1 » 1 [4-in-1] Mode.

: The combination can make OHP copies.
. Shift-for-Margin and Half-Fold cannot be combined. (The function set first takes precedence.)
: The Mixed Original Detection modeis valid regardless of whether Mixed Orig. Detect isturned ON

or OFF.

: The Mixed Original Detection modeis vaid for Auto Detect and not valid for Size Input regardless

of whether Mixed Orig. Detect is turned ON or OFF.

: Booklet Creation and Back Cover cannot be combined. (Booklet Creation takes precedence.)

: The zoom ration is automatically changed to Full Size.

- No zoom ratios can be stored in memory in the Interrupt mode.

: Thefunction set last takes precedence. (Center Staple is automatically selected.)

: Auto Size is automatically selected.

: 2-Point Side Staple is automatically selected.

: The functions cannot be combined only for Separation. (The function set first takes precedence.)

- When the copier is equipped with an FN-3, the function set last takes precedence (and Center Staple

isautomatically selected).

: The combination is not possible only if Auto Paper is used, and Staple is automatically canceled.

(The combination becomes possible when it is further combined with Z-Fold.)

: The combination is not possible only if Auto Paper is used with an FN-3 installed, and Stapleis

automatically canceled. (The combination becomes possible when it is further combined with Z-
Fold.)

: The combination is not possible only if the finished size of Z-Fold differs from the size of the cover

or interleaf. Thefunction set first takes precedence. (Neither the cover nor interleaf can be folded in
Z-fold.)

:Has no bearing

~
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4. Description of Paper Sizeand Zoom Ratio Table

Description of paper sizeand zoom ratio table

Paper Size

Name Size (Metric) Size (Inch)
A3 297mmx420mm 11-3/4” x 16-1/2"
B4 257mmx364mm 10"x 14-1/4"
Ad 210mmx297mm 8-1/4"x 11-3/4”
B5 182mmx257mm 7-1/4"x 10"
A5 148mnx210mm 5-3/4"x 8-1/4"
B6 128mnx182mm 5"x 7-1/4"
A6 105mnx148mm 4-1/4"x  5-3/4"
POST CARD 100mm148mm 4" x 5-3/4"
Name Size (Inch) Size (Metric)
LEDGER 11" x 177 279mmx432mm
11"x14” 11" x 14" 279mmx356mm
COMPUTER 10-1/8"x 14" 257mmx356mm
10"x14”" 10" x 14" 254mmx356mm
9-1/4"x14" 9-1/4" x 14" 236mmx356mm
LEGAL 8-1/2" x 14" 216mmx356mm
FOOLSCAP GOVERNMENT LEGAL 8-1/2x 13" 216mmx330mm
FOOLSCAP 8"x 13" 203mmx330mm
FOOLSCAP 8-2/3"x 13" 220mmx330mm
FOOLSCAP FOLIO 8-1/4"x 13" 210mmx330mm
8-1/4"x11-3/4" 8-1/4" x 11-3/4” 210mmx301mm
LETTER 8-1/2" x 11" 210mmx279mm
GOVERNMENT LETTER 8"x 10-1/2” 203mnx267mm
QUARTO 8" x 10 203mnmx254mm
STATEMENT INVOICE 5-1/2" x 8-1/2" 140mnmx216mm
Zoom Ratio Table (Original Sizeto Copy Paper Size)
Metric Areas Metric Areas
Original Size Copy Paper Sizg Zoom Ratio Original Size| Copy Paper $ize Zoom Rdtio
A3 A4 x0.707 11"x14”" x0.823
A5 x0.500 11”)(17” Legal x0.772
297x420mm B4 x0.866 Foolscap x0.764
11-3/4"x16-1/2" B5 x0.610 279.4x431.8mm Letter x0.647
A5 x0.707 Invoice x0.500
Ad A6 x0.500 11"x14" x0.933
B5 x0.866 11”)(15” Legal x0.772
210x297mm B6 x0.610 Foolscap x0.772
8-1/4"x11-3/4" A3 x1.414 279.4x381mm Letter x0.733
B4 x1.224 Invoice x0.500
A6 x0.707 Legal x0.772
A5 B6 x0.866 11"x14” Foolscap x0.772
A4 x0.414 279.4x355.6mm Letter x0.772 ~
148/*42"1001% A3 %2.000 Tnvoice *x0.500 5
5“8 = o Loga e |0 &
AG A4 x2.000 8-1/2"x14" Invoice x0.607 5
o4 A5 <1414 215.355.6mm x17 1214
mm B5 x1.733 Letter x0.846
4-1/4™x5-314" B6 *x1.224 Foolscap Invoice *0.647
A4 x0.816 8-1/2'x13" 1Ux17 x1.294 0
B4 A5 x0577 215.330.2mm 114" *x1.076 =
257x364mm B5 x0.707 Letter Invoice x0.647 c
10"x14-1/4" B6 x0.500 11"x17" x1.294 ©
A3 x1.154 8-1/2"x11" 11x14" x1.272 gl
AS <0.816 215.%279.4mm 3
B5 A6 x0.577 . 11"x17” x2.000 S
B6 x0.707 Invoice 11"x14" x1.647
182257mm A3 x1.640 5-1/2"x8-1/2" Legal x1.545
7-1/4°x10 A4 x1.154 139.7%215.9mm Foolscap x1.529
B4 x1.414 Letter x1.294
A6 x0.816
B6 Ad x1.640 [Zoom Ratio = Copy Paper SizeOriginal Size |
128x182mm AS x1.154
5"x7-1/4" B4 x2.000 1”(Inch) = 25.4mm
B5 x1.414 1mm = 0.0394"(Inch)
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