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ORGANIZACION MUNDIAL DE LA SALUD

Sistema electronico de inscripcidn en las reuniones de los
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Introduccion

La Asamblea Mundial de la Salud (WHA), que es el érgano decisorio supremo de la OMS,
celebra una reunion en mayo de cada afio, a la que asisten delegaciones de todos los Estados
Miembros, observadores, las Naciones Unidas, organizaciones intergubernamentales vy
organizaciones no gubernamentales que mantienen relaciones oficiales con la OMS. El Consejo
Ejecutivo se relne al menos dos veces al afio para hacer efectivas las decisiones y politicas de la
Asamblea de la Salud, asesorarla y, en términos generales, facilitarle el trabajo.

A partir de ahora, para participar en las reuniones de ambos érganos habra que
inscribirse previamente en linea. El nuevo sistema empezara a aplicarse a las inscripciones para
la 128.* reunidn del Consejo Ejecutivo (17 a 25 de enero de 2011).

Antes de cada reunion se enviara a los Estados Miembros una invitacidn en la que habra
un vinculo para acceder al Sistema electrénico de inscripcién en las reuniones de los érganos
deliberantes y proceder asi al primer paso: inscribir a un coordinador (Focal Point) en la Mision
Permanente en Ginebra, que a su vez se encargara de inscribir a los delegados. Los Estados
Miembros que no dispongan de Misidn Permanente en Ginebra deberan designar a un
coordinador en la ciudad. El proceso es el mismo para todas las categorias de participantes
invitados.

Una vez introducido en el sistema el coordinador, éste recibira por correo electrénico un
nombre de usuario y una contrasefia propios, junto con el vinculo que da acceso al sistema.

A continuacion, el coordinador inscribird a los delegados, adjuntando ademas una nota
verbal en la que se especifique la composicion de la delegacion.

La Oficina de Organos Deliberantes y Protocolo de la OMS, tras verificar la informacién
recibida del coordinador, la integrara en el sistema de inscripciones para generar los distintivos
de la reunion y la lista de participantes.



Guia paso a paso

1. Acceso al formulario de inscripcion del coordinador (Focal Point)

Paso 1.

Introduzca la direccion de Internet, el nombre de usuario y la contraseiia que figuran en
la carta de invitacion.

& Authentication

Authentication

Username: aghmrs_user

Fassword: seasms

Paso 2.

Una vez dentro del sistema, seleccione la opcion «Forms» (formularios) en el menu situado en el
angulo inferior izquierdo de la pantalla.

| & ework L

Logged in as egbmrs_user “I

o=} Map Action Description
) [ eGBMRS (1) .| eGBMRS Registration Initiate Register Focal Point
] To Do List

‘E‘QJ Watch List

e

[o| Toolbox CIED 3 L3 page 1 ~ (1page/1iform)




Paso 3.

Seleccione el formulario <¢eGBMRS Registration» (Sistema electrénico de inscripcion en las
reuniones de los 6rganos deliberantes).

Logged in as egbmrs_user E

El=]rrocesses] Map - | Action | Desription
[ [C3) &GBMRS (1) .| eGBMRS Registration Initiate Register Focal Point

I Select eGBMRS Registration forml

ETBDDL'st

ﬂW’atchL'st
LJF""“
|y | Toolbax DB D race 1t ~ (1page/1form)

Paso 4.

Aparece entonces el formulario de inscripcion del coordinador. Seleccione una reunion en la
lista desplegable (Meeting Name).

XY World Health

o
e
v iy " "
NEP¥ Organization

I“ .

Wieloome: bo WHO Electronic Gorverming Bodees Meeting Registrabion System (eGBMRS). The sGiMES
e b Faciitate the onlire regetrstion of Delegates bo WHO Official Mestings.

Meating Information

Chsivie & Meeting:
Meating Nams

| =l
Meeting Dube Doeaclirees For Roegistrabion
17 mail 20100 &/10/2000

Focal Point Information

Lt Baimes * [First Blarmes *
| I ] @

Crgarization Type * Aktach Nobe Yerbale *

| =
l =)

New Login Creation
Ermal * (b0 be used o5 your username)  Confirm Emad ®
| | |

Tip: Please ensure that the email sddress is valid and accurate. Your password will be
sent to this address.




Nota: La fecha de la reunion (Meeting Date) y el plazo de inscripcion (Deadline for

Registration) aparecerdn automédticamente al seleccionar la reunion.

)y World Health
/¢ Organization

Welhoome: ko WHIC Electrondc Governing Bodies: Meeting Registration System (eG8MRS). The sGEMAS
aims bo Facitabe the online registration of Delegates to WHO Official Mestings.

Meeting Information

Choose a Meeting:

Meeting Name

| SOTXANTE-TROISIEME ASSEMELEE MONDIALE DE LA SANTE ;||(
17 mai 2010 | #f10f2010 |

Last Narme * First Nama *

| ] ) @
Orgarazation Type * Attach Nobe Yerbale *
| =l
CountryWession|Organization *

| =l

New Login Creation

Emadl * (bo be used a5 your username)  Confirm Emad ®
| I |

Tip: Please ensure that the email address is valid and accurate, Your password will be
sent bo this address,

Choose a Meeting Name
from the drop-down

Paso 5.

Introduzca los datos del coordinador.

XY, World Health
W i 1% Organization

ﬂ -

ﬁt

‘Wielcome bo WHO Electronic Governing Bodies Meeting Regstration System (eG8MRS). The sGEMRS
aims to Faciltate the online registration of Delegates bo WHO Official Mestings.

Meeting Information

Choose a Meeting:

Meeting Name

| SODANTE-TROISIEME ASSEMELEE MONDIALE DE LA SANTE =

17 mal 2010 | Blioiz010 |

Last Mame * First Nams *

[wlan | [raveira | @] Typin the name of
Organaation Type * Aitach ke Verbale * the Focal Point

| = |

Country/Mission[Organization *

| =

New Login Creation

Emadl * {to be used a5 your username)  Confiem Emal *




Paso 6.

Adjunte la nota verbal acreditativa de que su delegacion le ha nombrado coordinador de
inscripciones.

Con ello estd completa la informacion sobre el coordinador.

{7, World Health
Wy Organization

Wielcome: bo WHO Electronkc Governing Bodies Meeting Registration System (eGBMRS). The eGEMRS
aims to faciitabe the online registration of Delegates to WHO Official Mestings.

Meeting Information

Choose a Meeting:

Miseting Hame:

| SODIANTE-TROISIEME ASSEMELEE MONDIALE DE LA SANTE =l

Meseting Diste Deadine For Registration

17 mad 2010 B/10/2010

Last Name * First Natne *

[t | [oveins ] B

Orgarization Type * Attach bote Yerbale * Attach the Note Verbale

[REPRESENTATIVES GF NONGOVERNMENTAL ORGANIZATIONS IN OFFICIAL RELATIONS WITH Y ;||( Choose the Organization Type from the drop-down
Country/Mission/Organization * Choose the Country/Mission/Organization from the drop-down
| Tnternational Agency For the Frevention of Blindness ;||(

New Login Creation

Ernal * (bo be wsed 82 your username)  Confirm Emal *
| || ]

Tip: Please ensure that the email address is valid and accurate, Your password will be
sent to this address.

_Gancel | _subnt |

Nota: Asegurese del buen funcionamiento de la direccién de correo electronico que introduzca
en la seccidn «New Login Creation» (creacién de nuevo usuario), pues ahi es donde se le enviard
la contrasefia para acceder al sistema.

XY, World Health

HHw
;

&Y Organization

aims to Faciitabe the orline registration of Delegates bo WHO Official

Meeting Information

Choose a Meeting:

Wieboome bo WHO Electronic Governing Bodies: Mesting Registration System (eG8MRS), The eGEMRS
Mestings.

Maeting Name

| SODIANTE-TROISIEME ASSEMELEE MONDIALE DE LA SANTE =l
Meeting Date Deadine for Riegistration

17 mal 2010 Biu0j2010

Focal Point Information

Lasst Nanne * First Nane *

Orgarization Type * Attach Note Verbale *
| REPRESENTATIVES OF NONGOVERNMENTAL ORGANIZATIONS TN OFFICIAL RELATIONS WITH v = ||
Country Mission/Crganization *

| Inkernational Agency for the Prevention of Blindness =

MNew Login Creation

Emal ® (o be used &5 vour username)  Confirm Emal *

[pbamiontic e | ETT | H Type the email address of the Focal Point
Tip: Please ensure that the emall address is valid and acourate. Your password will be

sent to this address.

_Cancel | _submt |



Paso 7.

Para inscribir al coordinador, haga clic en el boton «Submit» (enviar).

En la direccién de correo electrénico que haya facilitado recibird el nombre de usuario y la

contrasefia para entrar en el sistema como coordinador.

Nota: Para inscribir a un delegado tiene que haber entrado en el sistema como coordinador.

e

I A .
WS/ Organization

"'QE{\‘J World Health
T

Welcome bo WHO Electronkc Governing Bodes Maeting Registration System (eGBMRS). The sGEMAS
aims o Faciitabe the online registration of Delegates to WHO Official Meetings.

Meeting Information

Choose a Meeting:

Meeting Name

| SOANTE-TROISIEME MONDIALE DE LA SANTE =l
Meeting Date Deadine for Registration

17 mai 2010 Bnjzo10

Focal Point Information

Lask Name * First Name *

=
[wiliamn | [Loveina ] @
‘Orgarization Type * Attach Note Yerbale *
JREPRESENTATIVES OF NONGOVERNMENTAL O TICHS IN OFFICIAL RELATIONS WITH W = |
‘CountryMission/Organization *
[irkermational Agency For the Prevention of Bindness = |

Emad * (to be used &5 your username)  Confirm Emad *

[voamigptio it | [iliamigwito.int |

Tig: Please ensure that the email address is valid and accurate. Your password will be
sent to this address.

_Cancel | _subrt | e Select Submit to submit the form




2. Acceso al formulario de inscripcion de delegados

Paso 1.

Vuelva al mensaje en el que se le indicaban su nombre de

usuario y contraseiia como

coordinador y seleccione el vinculo de acceso al sistema de inscripciones.

Dear Focal Point,

We ate pleased to confirm your ugername . willlaml@who.int and pagsword: eall KWegh e

Username and Password

Online registration of your list of delegates for Governing Bodies meetings can be made at the
followring address:

httpifgval sweelene/swift_webs/skinsfwho_train/folder.aspx?Folder[D=0000000000000000000000000

42575 Eaction=register

Office of Governing Bodies
Wotld Health Organization

2 ( ILink to access the eGBMRS system

***D0ONOT REPLY TO THIS E-MIAIL. THIS I3 AN AUTOMATED MESSAGE AND YOU WILL

NOT RECEIVE A REPLY*+*

Paso 2.

Introduzca el nombre de usuario y la contraseia indicados en el mensaje.

E Authentication

Authentication

Usemame: or71iamlBwho.int

Fassnord: saanan




Paso 3.

Tras entrar en el sistema como coordinador ya puede inscribir a sus delegados. A continuacién se
reproduce el formulario de inscripcién de delegados.

{ i _ﬁ}) World Health
R EVOrganlzattnn

Meeting Delegates

M 4 Pagelof! |
Priarity Credential Surname Initial  Qccupational Title Submitked? Submission Date
1|Brosn Jason  |Minister Mo
2 | Cekinkurk, kaan  |System Lead Mo

Choose an action to perform.

¥ Insert a new Delegate r IUpdate an Existing Delegate I Delete a Delegate ™ submit Delegate

r hange Submitted Delegate

Add Delegate Information

Mission/CounkryOrganization

Title ar Custom Title

| = | |

Credential Surname * Credential First Mame (Initial) *

Occupational Title *

Ciky
Gender * Priority *
Hote: Priority is the sequence you would like your
I ;Il I—DI Delegates to appear in the official list of participants.

add |

10



Paso 4.

Marque la casilla «Insert a new delegate» (Inscribir a un nuevo delegado).

' _,3 World Health
V Organization

Meeting Delegates

M 4 Paoeicft B
Priority | Credential Surname Initial  Occupational Title Submitted? Submission Date

1|Brown Jason  |Minister Mo

2 |iCetinkurk Kaan System Lead Mo
4| I+
Choose an action to perform. I : h heckbo

Select the Chec X to Inserta

¥ Insert & new Deleqate ( [ (s s e e L L e eatuie e e Tt s

I new Delegate
r Change Submitted Delegate

Add Delegate Information

Mission/Country Organization

Title ar Custam Title

| H | |

Credential Surname * Credential First Mame (Inikial) *

Dcoupational Title *

City
Gender * Priority *
Hote: Priority is the sequence you would like your
I ;I |—D| Delegates to appear in the official list of participants.

Add

11



Paso 5.

Introduzca la informacion requerida (Add Delegate Information) y un nimero de orden
(Priority) para cada delegado. Este niimero determinard el orden en que los delegados

aparecerén en la Lista de participantes oficial.

World Health
Organization

Meeting Delegates

4 4 Page1ofi bW
Priority Credential Surname Initial  Occupational Title Submitted? Submission Date
2| Cetinturk, Kaan Swsten Lead Mo
3|3adie P Product Specialist Mo
4] I

Choose an action to perform.
¥ Insert a new Delegate O |Update an Existing Delegate " Delete a Delegate ™ submit Delegate

- Change Submitted Delegate

Add Delegate Information

MissionCountry/Organization

INDOMESTA

Meeting Mame

SOIXAMNTE-TROISIEME ASSEMELEE MOMDIALE DE LA SANTE

Title or Cuskom Title

for =l | | % Complete Delegate details
Credential Surname * Credential First Mame (Iniial) *

|Br0wn | |Jason |

Occupational Title *

|Minister |
Ciky
Gender * Priority *
Hote: Priority is the sequence you would like your
Male ;I |—1| Delegates to appear in the official list of participants.

Add

12



Paso 6.

Adjunte las credenciales del delegado y haga clic en el boton «Add» (afadir). El delegado
en cuestion aparecerd en la lista de delegados de la reunion.

World Health
Organization

Meeting Delegates

4 4 Page1ofi bW
Priority Credential Surname Initial  Occupational Title Submitted? Submission Date 5 g
o When the Submit button is
1 [Brovn Jason  |Minister Mo B
- selected, the delegate is added
2 |Cetinturk Kaan  |3ystem Lead Mo 2 :
- = to the Meeting Delegates grid
3| 5adie P Product Specialist Mo
Al [+

Choose an action to perform.
¥ Insert a new Delegate O |Update an Existing Delegate " Delete a Delegate ™ submit Delegate

- Change Submitted Delegate

Add Delegate Information

MissionCountry/Organization

INDOMESTA

Meeting Mame

SOIXAMNTE-TROISIEME ASSEMELEE MOMDIALE DE LA SANTE

Title or Cuskom Title

for =l | | % Complete Delegate details
Credential Surname * Credential First Mame (Iniial) *

|Br0wn | |Jason |

Occupational Title *

|Minister |
Ciky

Gender * Priority *
Hote: Priority is the sequence you would like your

Male ;I |—1| Delegates to appear in the official list of participants.

Add | & Select ADD button

13




3. Actualizacion o modificacion de los datos de un delegado

Nota: Los datos de un delegado SOLO se podrén actualizar o modificar si AUN NO han sido enviados
(Submitted).

Paso 1.
Entre en el sistema con su nombre de usuario y contrasena como coordinador.
Paso 2.

Marque la casilla «Update an existing delegate» (actualizar datos de un delegado ya
existente).

14



World Health
Organization

Meeting Delegates

M 4 Pagelcfi b »
Priority Credential Surnare Initial  Occupational Title Submitted? Submission Dake
1 |Brown Jason  |Minisker Mo
2 [Cekinturk, Kaan  |3wstem Lead To
3|5adie P Product Specialist Mo

4| 1]

Choose an action to perform.

[ Insert a new Delegate ™ Update an Existing Delegate q_ SuabiyamarEiadpank LI Select Update an Existing
Delegate checkbox

[ change Submitted Delegate

Update Delegate Information

MissionjCountryOrganization

INDOMESIA
Meeting Mame

SOIXANTE-TROISIEME ASSEMELEE MOMDIALE DE LA SANTE

Step 2: Select the Delegate you wish to modify. Only unsubmitted Delegates can be modified.
Credential Name

Step 3: Make changes in the Delegate Details section.
Title: or Cuskom Title

| = | |

Credential Surname * Credential Firsk Mame (Initial) *

Occupational Title *

City
|

Gender * Priority *

Note: Priority is the sequence you would like your
I v I | | Delegates to appear in the official list of participants.

o

Update Delegate Credential

15



Paso 3.

En la lista desplegable, seleccione el nombre del delegado cuyos datos quiera modificar
y haga clic en el boton «Modify» (modificar).

Nota: Los datos de un delegado en cuestién aparecerdn en los campos situados bajo su nombre
(Credential Name). Este proceso puede demorarse unos segundos.

"’.fc’.llv World Health

WY Organization

M

Meeting Delegates

M 4 Pageicofi [

Priority Credential Surname Initial  ©Occupational Title Submitted? Submission Date

1 |Brown Jason  |Minister Mo
Z | Cetinkurk K System Lead Mo ==l The modifications are reflected
3| Sadie p Product Specialist o in the Meeting Delegates grid

4| I

Choose an action to perform.
™ Insert a new Delegate I Update an Exisking Delegate [~ Delete a Delegate ™ submit Delegate
- Change Submitted Delegate

Update Delegate Information

Mission/Caountry/Organization

IMDOMESIA
Meeting Marme

SOIXAMTE-TROISIEME ASSEMELEE MOMDIALE CE LA SANTE

Step 2: Select the Delegate you wish to modify. Only unsubmitted Delegates can be maodified.
Credential Name

Mr Cetinburk Kaan =

Dr Brown Jasan
Miss Sache F

Select Delegate from dropdown

Credential Surname * Credential First Mame (Initial) *
[ cetinturk | [k | e Make modifications to details
Ocoupational Title *
|System Lead |
Ciky
|Geneva
Gender * Priarity * o )
ole = 2] Delegmento appea inthe offcal et of partcipants.

~ & sowctopmy

Update Delegate Credential

16



Paso 4.

Introduzca los cambios pertinentes en los campos que corresponda y haga clic en el
boton «Modify» (modificar).

Nota: Los cambios apareceran en la lista de delegados de la reunion.

17



4. Supresion de los datos de un delegado
Nota: Los datos de un delegado SOLO se podran suprimir si AUN NO han sido enviados (Submitted).
Paso 1.

Entre en el sistema con su nombre de usuario y contrasena como coordinador.

Paso 2.

Marque la casilla «Delete a delegate» (suprimir datos de un delegado).

Vi G\ VVUTIU NeEdiul
N/ IS - N
\1“\*‘5 I"{')rg;:mlza’tmn

-—-""P--

Meeting Delegates

# 4 Pagelcofl r»
Priority Credential Surname Initial  Occupational Title Submitted? Subnission Date
1 |Brown Jason  |Minister Mo
2 [Cetinkurk K System Lead Mo
3|5adie P Product Specialist Mo
4| I
Choose an action to perform.
" Insert a new Delegate [ Update an Existing Delegate ™ Delete a Delegate Select Delefe a Delegate
checkbox

I Change Submitted Delegate

Delete Delegate Information

MissionfCountry fOrganization

INDOMESTA

Meeting Name

SOTXANTE-TROISIEME ASSEMELEE MOMDIALE DE LA SANTE

Step 2: Select the Delegate you wish to delete. Only unsubmitted Delegates can be deleted.
Credential Marme

Step 3: Verify the Delegate you wish to delete.
Title: Title:
Credential Surname Credential First Marne (Tnitial)

ODccupational Title
Ciky

Gender Priority

& 0

18



Paso 3.

En la lista desplegable, seleccione el nombre del delegado cuyos datos quiera suprimiry
haga clic en el boton «Delete» (suprimir).

Nota: Los datos del delegado en cuestion aparecerdn en los campos situados bajo su nombre
(Credential Name). Este proceso puede demorarse unos segundos.

WY Organization

i

Meeting Delegates
M 4 Pagelcfi [
Priotity Credential Surnarme Initial  Ceccupational Title Subritted? Submission Date
1 |Brawn Jason  |Minisker Mo
3|5adie P Product Specialist Mo =] The deletion is reflected in
P the Meeting Delegates grid
4] I

Choose an action to perform.

[ Insert a new Delegate - Update an Existing Celegate ¥ Delete a Delegate I Submit Delegate
- Change Submitted Delegate

Missian/Cauntry fOrganization

INDOMESIA

Meeting Marme

SOANTE-TROISIEME ASSEMBELEE MONDIALE DE LA SANTE

Step 2: Select the Delegate you wish to delete. Only unsubmitted Delegates can be deleted.
Credential Mame

Mr Cetinturk K |

Drr Brown Jason
IMiss Sadie P

e Select Delegate from dropdown

Credential Surname Credential First Mame (Initial)

Cetinkurk, K
Cccupational Title

System Lead
Ciby
Geneva

Gender Priority

IMaIe b I 2
Delete | &  Select DELETE

19



5. Envio de los datos de todos los delegados O de uno en concreto
Paso 1.

Entre en el sistema con su nombre de usuario y contrasena como coordinador.

Paso 2.

Marque la casilla «Submit a delegate» (enviar datos de un delegado).

7 o
d7ax, World Health
Y 15 ,Iy 0 ot
W2 Urganization
WP Urg
4 4 Pagelcfl L
Priority Credential Surname Initial  Occupational Title Submitted? Submission Date
1 |Brown Jason  |Minister Mo
2 [Cetinturk Kaan  |Swstem Lead Mo
3|5adie P Product Specialist Mo
Al I+

Choose an action to perform.

" Insert a new Delegate [ Update an Existing Delegate [ Delete a Delegate ¥ Submit Delegate E Select Submit Delegate

- Change Submitted Delegate

Submit Delegate

Choose an action to perform.

™ submit &l Delegates

. N

Please attach Delegate Credential
[ Submit Selected Delegate

20



Paso 3.

Para enviar datos de todos los delegados, marque la casilla «<Submit All Delegates».

Para enviar datos de un delegado en concreto, marque la casilla «<Submit Selected
Delegate».

Haga clic en el boton «Submit» (enviar).

Nota: Observaré que en la lista de delegados de la reunién consta que se han enviado los datos,
asi como la fecha de la operacion.

P07 T
777, World Health
'\"jl'-l b ""'Il\'f" 0 & 1:
W= Jrganization
% Organizatio
M 4 Pagelofi (2
Priority Credential Surname Initial  ©Occupational Title Submitted? Submission Date
1 |Brawn Jason  |Minisker Mo
2 | iCekinkurk K.aan Syskem Lead Mo
3|Sadie P Product Specialist Mo
£l I

Choose an action to perform.

[ Insert a new Delegate |- Update an Existing Delegate [~ Delete a Delegate ¥ submit Deleqate

Il Change Submitted Delegate

Submit Delegate

Choose an action to perform.

or Submirt Selected Delegates,
and attach the Delegate's
Credential

Please attach Delegate Credential

¥ submit Al Delegates ri h Select Submit all Delegates or

¥ submit Selected Delegate

Credential Last Narme

Credential Surname Credential First Marne (Initial)

Brawn Jason
Ocrcupational Title

Minister

Submit | ( Select SUBMIT

21



6. Modificacion de la composicion de la delegacion una vez enviada la
informacion

Paso 1.

Entre en el sistema con su nombre de usuario y contrasena como coordinador.

Paso 2.

Marque la casilla «<Change Submitted delegate» (cambiar delegado enviado), introduzca

la informacion pertinente en «Change Request» (solicitud de cambio) y adjunte las
credenciales del nuevo delegado.

Meeting Delegates
W 4 Pagelofl

> »
Priority Credential Surname Initial  Occupational Title Submitted? Submission Date
1 |Browan Jason  |Minister Yes|24f11/2010
3|5adie P Product Specialist Mo

1]

Choose an action to perform.

1]

[ Insert a new Delegate - Update an Existing Delegate I Delete a Delegate ™ submit Delegate

v Change Submitted Delegate (

Select Change Submitted
Delegate checkbox
Information Change Request for Submitted Delegate

Mission/CountryiOrganization

INDOMESIA
Meeting Mame

SCISANTE-TROISIEME ASSEMELEE MOMNDIALE DE LA SANTE

Step 2: Please describe the modifications that should be done to the Delegate.

hange Request :: Insert Details of Change Request

= and attach the Updated Delegate
Credential

Ttikle: D,

Surname: Centinturk,

Inital: K

Ciky: Geneva

Gender: Male

Priority: 1

Change Dr, Jason Brown to

Delegate's Credential is attached.

Step 3: Please attach the Credential.

€

Update Delegate Credential

Submit Change Request | e Select SUBMIT CHANGE REQUEST]|

Paso 3.
Haga clic en el boton «Submit Change Request» (enviar solicitud de cambio).

22



