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Creating and Installing a Dropbox Account
In order to use nCrypted Cloud, you must first have Dropbox installed. If you do not have a Dropbox
Account, please follow the instructions below to create one.

How to Create a Dropbox Account

1. Go to (https://www.dropbox.com/login?lhs_type=anywhere)
2. Enter your Name, Email, and Password to create an account
3. You will be redirected to the Dropbox Install page

Now that you have a Dropbox account, follow these steps to install Dropbox onto your computer.

How to Install Dropbox

1. Go to the Dropbox Install Website (https://www.dropbox.com/install) if you were not
already re-directed there and click “Free Download”

2. Click on the .dmg file that you just downloaded to run the Dropbox Installer
3. Double-click on the Dropbox icon to install
4. The Dropbox icon will appear in your menu bar

You have just successfully downloaded Dropbox. To sign into your Dropbox account, follow these
steps to register and sign into your account.

How to Register and Sign into Dropbox

1. Open Dropbox by double clicking the Dropbox icon in your menu bar

2. A pop up window will appear-- select “l already have a Dropbox account”

3. Sign in using the email and password you just set up, verify your computer name, and click
Continue

4. Choose your desired Dropbox Plan (2GB: free, 00gb $10/month; 200gb: $20/month) and

click continue

Choose Typical or Advanced Setup, then Click Install

6. If you would like to Install Dropbox on your mobile phone, enter your mobile number and
click Continue

7. Continue through the Dropbox Tour and click Finish

b

Now that you have registered for a Dropbox account and installed the software, you can now

download and register for nCryptedCloud by following these instructions.



Install and Register for nCryptedCloud

How To Install nCryptedCloud
1. Go to the nCryptedCloud Download Page: https://www.ncryptedcloud.com/download/

BnCrypted Cloud &L0GIN

The Privacy Company

PERSONAL ENTERPRISE PRICING RESOURCES SUPPORT 0 sales: (617) 520-4120

== nCryptedCloud for Windows

DOWNLOAD
1.0.13.1995

nCryptedCloudWIN .exe (20.6 MB)

% » Computer » nCryptedCloud »
. Organize v New Folder
@ Idon'thave an nCryptedCloud act

]
e SN |Cance] © Iakready have an nCryptedCioud R Favorites
Bl Desktop
# Downloads )
1. Run nCryptedCloud installer 2. Follow Setup Instructions 3. Start using nCrypted Cloud
Once the download finishes, double click the Follow the instructions to get set up with Now you can start securing your data with
package install icon to begin installation an nCrypted Cloud account nCrypted Cloud

2. Click “Download” and nCryptedCloud'’s Install Package will begin downloading

3. Double-click the download file and click “Run” from the pop-up menu

Run Save = Cancel

Do you want to run this file?

‘E’ Name: ..wnloads\nCryptedCloudWIN_1.0.13.1995 (4).exe
Publisher: nCrypted Cloud, LLC
Type: Application
From: C:\Users\nstamos\Downloads\nCryptedCloudWI...

1. Run nCryptedCloud installer

Once the download finishes, double click the
package install icon to begin installation BRun ] [ Cancel ]

Always ask before opening this file

E] nCryptedCloudWIN_...exe |

A otentially harm your computer. Only run software from publishers
10.6/20.8 MB, 6 secs left ’ ¢ yo 3 y .

| \'é] While files from the Intemet can be useful, this file type can
¥ joutrust. What's the risk?




4, Select a download destination and click “Install”

|§ nCryptedCloud Setup: Installation F

A

Setup will install nCryptedCloud in the following folder. To install in a different folder, dick
Browse and select another folder. Click Install to start the installation.

Destination Folder

Space required: 77.1MB
Space available: 131.4GB

nCryptedCloudSetup-1,0,13,1995

After the software has been successfully installed, continue through the registration process.



How To Register For nCryptedCloud

Now that you have successfully installed nCryptedCloud, you will be directed to a registration page.

If you already have an nCryptedCloud Account, select the second option accordingly and continue

to the Log In Screen.

() Idon't have an nCryptedCloud account

@ 1 already have an nCryptedCloud account

() S50 Corporate Login

Corporate Email:

Log in to nCryptedCloud

Email:

Password:

Forgot Password?

Computer name: My Computer
(=5 John'z Laptop)




If you do not have an nCryptedCloud Account, follow the steps below to register for one.
1. Select “I don't have an nCryptedCloud account” to create an account.

2. Enter the following information, agree to the Terms of Service, and click “Next”.

Create your nCryptedCloud Account

First Name:

Last Name:

Email:

Password:

Verify Password:

Computer name:  peTRUS
(=5 John'z Laptog)

I have read and agree to the Terms of Service

Invitation Code:

Registration Complete

Congratulations

Your nCryptedCloud account has been created,
you may begin to use nCryptedCloud now

Open nCryptedCloud

| <gack | [__Finish | | skip Tutorial |




Using nCryptedCloud

How To Open nCryptedCloud
To open nCryptedCloud, select the nCryptedCloud icon in your menu bar and click “Open

nCryptedCloud”.

Open nCryptedCloud Folder
Launch nCryptedCloud WebSite

Set Identity »
Preferences...

Help

Check for updates...
Exit
LA BT A D)

S0 FAvi

9/10/2013

How To Create A New Folder
To create a new folder in nCryptedCloud, simply click ‘New Folder’
E=E )

e . Y Q » Computer » nCryptedCloud » v Search nCryptedCloud pe)

Organize v New Folder | = ¥ | 0l @
~

3¢ Favorites Create a new, empty folder

Bl Desktop . Filefolder

Adobe After Effects Templates
File folder

@

] b
4 Downloads
2| Recent Places 2 A Bobby-Nick 2 Box.Net
File folder File folder
.. temp @

& Google Drive
|| My BoxFiles
& SkyDrive

i#J Photo Stream | B ChrisA Shared with Nick l Cloud Computing

l Business Cards t Camera Uploads
L)
© =

File folder J File folder
e

%# Dropbox File folder File folder
: Cloud Drive :
% nCryptedCloud mf DataShareKV . DemoShare

File folder File folder
@




When you create a new folder in nCryptedCloud, you are automatically prompted to make that

folder Private.

£} nCrypted Cloud [

e =3

Apply Privacy |
to folder

“New folder™ ?

[Ys][No]

[”] Don't ask me again

A blue lock icon will appear at the top right corner of the Private Folder.

Policy Management

How To Make Private

To make an existing folder private, simply right click the folder and select ‘Make Private'.

-
N |
New Folder 2
Ll ) Filefolder e
Copy
Copy Unprotected

Cut

Rename
Delete

Make Private

nCryptedCloud

Share Dropbox link
View on Dropbox.com
Share this folder...

Send to

Properties



A blue lock icon should appear on the top right corner of that folder.

| G New Folder 2

i File folder

0!

How To Remove Privacy

To remove privacy, simply right click and select “Remove Privacy”

& New Folder 2
I" ‘ File folder
? Open
NickStamao
5 !‘ File folder Copy
N Copy Unprotected
G NS Private Cut
o " FIlE f':ildti['
- Rename
| B NSTS Trave Delete
© ! File folder E S privacy

The blue lock icon will no longer be at the top right corner of the folder, indicating that it is no

longer private and encrypted.

Trusted Sharing

nCryptedCloud's Trusted Sharing Feature gives you the ability to share encrypted files with anyone
on a one-off basis through nCryptedCloud’s Desktop Client, Mobile Application, and Web Portal.

How To Use Trusted Sharing

Desktop Client
To share a file using Trusted Sharing on nCryptedCloud’s Desktop Client:

1. Right-click the file you wish to share using “Trusted Sharing”. A pop-up window will appear.

10



3 Trusted Sharing
u'."= » Computer » nCryptedCloud » New Folder2
Organize v New Folder File Name: fie.png

. Favorites = P -‘-—a Location: /New Folder 2

B Desktop Owner: Nicholas Stamos (Personal) (nstamos@stamosgroup.com)

& Downloads B

= Recent Places o Redipients:

N e

& Google Drive 1 Open

. E Expiration Timer: |0 | |Never Expire ¥

|| My BoxFiles Open with »

& SkyDrive Security Code:

%] Photo Stream ey

: Cloud Drive ar: Message:

i nCryptedCloud Rename

Delete
4 Libraries

2D t Access Granted by nstamos@stamosgroup.com

£| Documents

T nors Shared With...

@ Music oK Cancel
& Pictures A nCryptedCloud 4
E Videos Trusted Sharing...

2. Enter the email addresses belonging to the people you wish to share the file with under the

‘Recipients’ section.

3. Select the duration of time you wish to share the file for under the ‘Expiration Timer’ section.

4. Under the ‘Security Code’ section, you have the option to choose a security code that must be

entered in order to access the file. This security code will be sent to the recipient in a separate

email.

5. You have the option to watermark the file with the recipient’s information to discourage misuse

of information.

6. You also have the option to send a message with your trusted sharing file.

After clicking “OK”, an email will be sent to the recipient with a link to your file. The email will look

like the one pictured below:

Liz <no-reply@ncryptedcloud.com>
Liz  securely shared File .docx with you via nCryptedCloud
September 10,2013 2:31 PM

Greetings,

Liz  securely shared "File .docx™ with you using nCryptedCloud.
You can access this file by visiting: https//www.ncryptedcloud.com/secure-sharina/231161DB-1212-4287-B96B-

84A3DABF7D65/.
TRUSTED SHARING
Sincerely,

nCrypted Cloud Team
http//ncryptedcloud.com

Details




If you required a security code, this is the separate email the recipient will receive:

Liz <no-reply@ncryptedcloud.com> Details
Here is your PIN to access secured file: File .docx
September 10,2013 2:31 PM

Greetings,

Liz  has securely shared "File .docx™ with you using nCryptedCloud.
Here is the PIN to access this file: 1234 .

Sincerely,

nCrypted Cloud Team
http/ncryptedcloud.com

Web Portal

To send a file via Trusted Sharing through nCryptedCloud’s Web Portal, begin by going to
https://ncryptedcloud.com/ and signing into your account.

1. Choose the file you want to share and click the arrow button that is located to the far right of
your file.

B nCrypted Cloud #A .l Metrics & Notifications & lizfu09@gmail.com

s lizfuo9@gmail.com v & > Trusted Sharing : Q
Name Size Modified

E File .docx 13.3 KB 21 hours ago 0

2. A pop-up window will appear. Enter the email addresses for the people you wish to share the
file with.

Trusted sharing

Q File .docx

Email address
Permissions Download Only s

Message

Expiration Timer - | Never Expire $

Security code

Cancel W




3. You can choose between 3 permissions: Read and Download, Download Only, and Read Only.
By default, the permission is set to ‘Download Only’

Read and Download

Permissions [FERYGICEGROLY

Read Only

4. Select the amount of time you wish to share the file for.

Expiration Timer v Never Expire

Seconds ™
Minutes

Hours

Days

Security code PIN (optig

5. Enter a security code and message if you wish, then click “Share”

To confirm that your file was successfully shared via Trusted Sharing, the “Share” button will turn
into a “Done” button.

Trusted sharing

N

B File .docx

Email address » [f@ncryptedcloud.com

Permissions Download Only >

Message message

Expiration Timer 12 -+ Seconds s

Security code




Mobile Application

To use Trusted Sharing on an iOS Device:

1. Launch nCryptedCloud on your mobile device and open the file you wish to send using Trusted
Sharing

2. Click the arrow icon at the top right corner of the screen and select Trusted Sharing

3:22 PM

All Contacts

Default item

909 909 9090

909 909 9090

nCryptedCloud liz 909 @gmail.com v

Malaysha

Trusted sharing...

Mama &
Marc
Upload To ... Marcus
Marie
Mark

Mary

Cancel Matt

HN<LXXZE<CH®IOTVOZZIrXxec—I60nmoolo >

Passcode Unselect

3. This will bring you to you contact list. Select the contacts you wish to send this file to.
4. You can choose to send this file via email or text message. By clicking on the blue arrow next to

you contact’s name, you can select the file destination.

14



Once you hit send on the Trusted Sharing Screen, nCryptedCloud will draft an email with a link to

your file.
z 3:23 PM 0 38%E > : 3:23 PM 5 3:23 PM 0 38% Mm%
I Cancel .II !EF" Send | select  NCryptedCloud I Cancel .II !EF“ Send |
To: liz 909@gmail.com To: liz 909@gmail.com
Cc/Bcc, From: fizlu09@gmail.com Cc/Bcc, From: fizluo9@gmail.com
EMEr yOUr pasSScode;
Subject: nCryptedCloud Trusted sharing Subject: nCryptedCloud Trusted sharing
Greetings, Greetings,
Liz  securely shared "File .docx.zip" Liz  has securely shared "File
with you using nCryptedCloud. .docx.zip" with you using
You can access this file by visiting: nCryptedCloud.
https://www.ncryptedcloud.com/secure- Here is the PIN to access this file:
sharing/7ABB246F-52F3-4B06-A0DA- 0000.
54310C9DC63B/.
Sincerely,
nCrypted Cloud Team
Sincerely, http://ncryptedcloud.com
nCrypted Cloud Team

http://ncryptedcloud.com Sent from my iPhone

If you decide to require a passcode to access your file, turn ‘Passcode’ on. You will be redirected to a
screen asking you to enter a 4-digit passcode. nCryptedCloud will then draft an additional email

with the passcode you chose included so your recipient can open your file using it.

15



Collaboration

nCrypted Cloud is the easiest and most secure collaboration solution across security boundaries.
Through The Patent Pending Key Management system, users from different organizations can
securely collaborate as well as control access to encrypted data shared among the collaborators.
Late Binding Technology gives users the ability to revoke access to shared data, even if the
collaborator has physical possession of that data. This allows users to easily enter and exit the

collaboration effort without having to worry about data security.

How to Share Securely
The Shared Securely feature is available when working on a desktop client. It allows users to

securely share encrypted files.

1. Right click the folder you want shared securely and select "Share Securely"

S @jv i » Computer » nCryptedCloud » = ‘
Organize v New Folder
{ Favorites 1 G New folder j B New Folder 2
B Desktop oF File folder File folder
& Downloads Ope
% R Pl Nicholas| NickStamos
RBecethlaces , File foldg Copy File folder
/ temp @ Copy Unprotected
# Google Drive Novartis Cut NS Private
| My Box Files Q, File foldg File folder
% SkyDrive SEramE
|2 Photo Stream , NStamos Delete NSTS Travel Docs
$# Dropbox PN File foldg E - »FI|EfC]dEI’
&= Cloud Drive P n nCryptedCloud » Remove Privacy
. resental
% nCryptedCloud , - | Viake Prit
© Filefold €2 Share Dropbox link D e
- Share Securely
“~ librari View on Dropbox.com
4 Libraries : . -
= AT Share this folder... R REEOlicY
5| Documents B File foldg

2. Ablue lock icon with a silhouette of a person will appear on the folder and all the files within.

B New Folder 2

File folder

16



You can do the same for any additional folders you wish to create.

1. To add people to share the folder with, right click and select "Share This Folder.”
2. You will be redirected to the Dropbox page.

@ Share 'New Folder 2" with others

Allow members to invite others

Import contacts

P

Share folder Cancel

3. Enter the email addresses of the people with whom you would like to share the folder.
4. Click “Share Folder”

How to View “Shared With”

After you've shared a folder, it's easy to keep track the people with whom it was shared.

1. Right click the shared folder and select “Shared With”

File fol Open

‘ l B New Folder 2

) NickSt Copy

_ File fol Copy Unprotected
' Cut
G NS Pri
File fol Rename
o G Delete
NSTST
) File fol 6 Remove Shared Access

Shared With...




2. Adialogue box will appear with a list of all the people with whom the folder is shared.

By right clicking the shared folder and selecting "Shared With,” a dialogue box will appear with a list
of all the people with whom the folder is shared.

[

s ejvi «:{“ » Computer » nCryptedCloud » v H Search nCryptedCloud pel
Organize v New Folder B~ 0@ @
- . ' -
. Favorites E Si E Cs .
Ml Desktop 3 Folder Sharing Information ‘ [ﬂg
D: load
_" ownloads Folder Name: nCrypted Cloud Marketing
=l Recent Places
. Folder Owner: NStamos (NCC Corp) <n@ncrypteddoud.com>
I temp
& Google Drive Jeeres
|| My BoxFiles Name E-Mail o
& SiyDrive 1 v agul vunuvuioy U ypLeuLIV UL LU T |
%] Photo Stream 2 Nick Stamos (NCC Corp) ns@ncryptedcloud.com
a2 DI 3 GusBa2 gus@ncryptedcloud.com
: Cloud Drive

(7 nCryptedCloud

1

4 John Paglierani

5 Corporate NCC

m

m

j@ncryptedcloud.com

tmurphy@ncryptedcloud.com
4 Libraries
::I Documents 6 [] Work Identity (NCC) v@ncryptedcloud.com e
& Music Folder Membership:
E Videos
Enforce Work Identity Of nCrypted Cloud, LLC
1% Computer
&, Local Disk (C) o [
= D_Drive (D) ] nCryptedCloud - Warren ) G EEryptedCloud APatel_NStamos

How to Manage Folder Membership

The File Owner can manage the “Folder Membership” by following these steps:

1.

In the bottom of the Folder Sharing Information dialogue box you will see “Folder Membership”

Folder Membership:

(s) Open

() Closed

|| Enforce Work Identity

2. You have the option to make the folder “Open” or “Closed,” and to “Enforce Work Identity.”

18



If you choose to leave the folder “Open,” anyone that receives the link to the folder has access to

the folder.

If you choose to make the folder “Closed,” only the people listed as “Users” in the Folder Sharing

Information dialogue box will have access to the folder.

How to Revoke Access

The File Owner can revoke access to the data contained in the folder anytime. This feature is
extremely useful when a collaborator leaves a collaboration group, or an employee leaves a

company. To revoke access, follow the steps below:

.

s N
|3 Folder Sharing Information o - l 2 &J
Folder Name: nCrypted Cloud Marketing
Folder Owner: NStamos (NCC Corp) <n@ncryptedcoud.com>
Users:

Name E-Mail o

i ™) Ayul wvunNuvuiuy IWIIEI’FLCULIUUU.\.UIII
2 [¥] Nick Stamos (NCC Corp) ns@ncryptedcloud.com
3 [V] GusBa2 gus@ncryptedcloud.com
4 [¥] John Paglierani j@ncryptedcloud.com -
5 [V] Corporate NCC tmurphy@ncryptedcloud.com
6 [] Work Identity (NCC) v@ncryptedcloud.com s
Folder Membership:

) Open @ Closed Apply

[¥] Enforce Work Identity Of nCrypted Cloud, LLC

S = =3

1. On the File Owner’s view of the Folder Sharing Information dialogue box, click on the box to the
left of the name of the user who you would like to remove.

2. Under “Folder Membership” click “Closed”

3. Click “Apply”

This function takes away the user’s ability to access the data on all platforms. The system will refuse
access to this data even if that user burned the data onto a CD, emailed the data, or put the data on

a memory stick.

19



If this function was performed by accident, the owner can simply change the “Folder Membership”
back to “Open” and click the “Apply” button. The user would then be able to access the information

once again.

Sensitivity

How To Apply Sensitivity
In order to apply sensitivity, you must first make sure your Advanced Settings are on. To turn your

advanced settings on:

U

1. Right-click the nCryptedCloud Icon on you Desktop and select “Preferences’
2. Check the box for “Show Advanced Features” and click ‘Apply’

e . ==
1 &7 &

General Account Proxy Notifications Support

Show desktop notifications

Show advanced features

Check for software update

[ Autoupdate nCryptedCloud software

Use nCryptedCloud to handle .zip files

Confirm user actions

@ On [7] Enable Al

© off

Now that your advanced settings are turned on, you can adjust your sensitivity settings.

20



To apply sensitivity to a folder, right-click the folder and select nCryptedCloud > Sensitivity. You will
have the option to make the folder Low, Medium, High, or Top Secret Sensitivity.

G New folder G New Folder 2
) File folder File folder
Qr - Open o
NickStamos
C
’ = l File folder
@ Copy Unprotected o
Cut G NS Private
File folder
[ Rename ©
Delete
G NSTS Travel Docs
6 Remove Privacy N File folder

(<]

nCryptedCloud

&  Share Dropbox link

@
View on Dropbox.com
Share this folder...

@ Send to
Properties

Share_NSNCB_NSSG
File folder

o

SharedTestRecords
File folder

FEFroTTer

o

Remove Privacy
Make Private
Share Securely

Re-Apply Policy

Enable Shared Access

Remove Shared Access

Sensitivity
Identity

Locate in Dropbox

v

SharedWithNick
t File folder
(7]

v None
Low
Medium
High
Top Secret

Personal Auditing

How to Access Personal Auditing Page

nCryptedCloud’s Personal Auditing feature gives users full forensic auditing of all access activities.

This means that the Owner of the data can view all accesses and changes to that data.

To access the Personal Auditing feature follow these steps:

1. Login to your nCryptedCloud account at www.ncryptedcloud.com

2. Click on the arrow icon in the top-right corner.

3. Click on “Auditing” from the drop-down list.

BnCrypted Cloud

&3 g@ncryptedcloud.com ~
Name

L Accounts
1“ Apple Submission

a Camera Uploads

A = Manage Team .l Metrics 1 g@ncryptedcloud.com ~

Size

folder

folder

folder

& Settings
vpel g |dentities

= Organizations

@ Install
® Help

Modified

1 week, 5 days ago

2 months ago

O Sign out
2 months, 2 weeks «__

21



This will take you to the Personal Auditing page. You can sort or filter by date, actions, user, device,

etc.

EnCrypted Cloud
Auditing

History Search

From | Select date B || To | Select date & - chose action - s Q

Name Action v Date User Device

_ﬂ Budget SetPolicy 06/25/2013 15:00 t@ncryptedcloud.com Toms-MacBook-Air

@ ApplyPolicy 06/25/2013 15:00 t@ncryptedcloud.com Toms-MacBook-Air
2175476pb_oil_tank_survey_8_11_2010.xis

D MEDIUM Sensitivity Move 06/25/2013 13:20 t@ncryptedcloud.com Toms-MacBook-Air
j MEDIUM Sensitivity SetPolicy 06/25/2013 13:20 t@ncryptedcloud.com Toms-MacBook-Air
_ﬂ MEDIUM Sensitivity ApplyPolicy 06/25/2013 13:20 t@ncryptedcloud.com Toms-MacBook-Air

U HIGH Sensitivity Move 06/25/2013 13:19 t@ncryptedcloud.com Toms-MacBook-Air
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Provisioning Corporate Identity

You have one personal and potentially many corporate identities with which you can manage and
collaborate. By managing your identities, you can keep Personal Data separate from Corporate

Data.

How to Add a Corporate Identity
1. Log into your nCryptedCloud account on the nCryptedCloud web portal

2. Click on your arrow next to your username at the top right corner of the page. Select “Identities”

A Jll Metrics A Notifications L1z @gmail.com

& Settings
Type R

R . .
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= Auditing
1 day, 1 hour ago

O Sign out

3 months, 1 week ago
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3. You will be redirected to your Identities page. Click “Add New Identity”, located below your

‘Personal’ section and right above the ‘Organization’ section.

BnCryptedCloud \ ‘ Metrics ‘ Notifications lizfu09@gmail.com 1 ‘

Identities Account Devices

|dentities

Using multiple identities allow you to separate how you manage your secure cloud data

Personal

2 Liz Fu (SO
lizftu09@gmail.com

Organization

4. Adialog box should appear, and you will be asked to enter a new email address and an identity

nickname

Add new organization identity

]

Please enter an email address

X

Please enter a nickname for identity

Cancel

5. nCryptedCloud will detect that your email is connected to an organization.

a. Ifthe organization is already approved, you will receive an email from nCryptedCloud to verify
your email address. Once you verify, you will have successfully added a corporate identity. If
you are using an email you already registered to nCryptedCloud, you will not need to verify your

email address a second time.
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Add new organization identity

0

Please enter an email address

DA

Please enter a nickname for identity

® nickname

New organization

Name
Organization Name

Description

Cancel

b. If you using an email address for an organization that has not been added yet, you will be asked
to enter the name of the organization as well as a description of that organization. By clicking
“Add New Identity’, the organization information for this identity is sent to nCryptedCloud for
approval. In order for this identity to be used, you must also verify your email address, if you

have not done so already.
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Multi-ldentity

Previously, we showed you how you can provision a Corporate Identity to easily separate your
personal and corporate files. Once these identities are established, it is easy to switch the

ownership of any data between identities.

How to Select Your Identity
1. Right click on the nCryptedCloud desktop icon and select “Set Identity”

2. Select the identity you would like to operate as.

If you choose your ‘Personal’ identity, all folders you encrypt become ‘Personal’ folders and will

appear with a blue lock icon as seen below.

G Test = B New folder
File folder L File folder
o/ o

If you choose your ‘Corporate’ identity, all folders you encrypt become ‘Corporate’ folders and will

appear with a briefcase icon as seen above.

How to Change Identities on a Folder/File Level

On a folder file level, you can change identities. For example, if you accidentally made a folder with
your ‘Corporate’ identity you can easily change it to your ‘Personal’ identity by selecting the correct

‘Personal’ identity for that folder. This will switch the identity of the folder and all the files within it.

1. Right click on the folder whose identity you would like to change.
2. Scroll over “nCryptedCloud”, Identity, then select the desired identity
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Icon Glossary
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Shared Folder (Dropbox Icon)
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