
Submission of a 

registration dossier via 

REACH-IT 2.0

5th May 2010

Eduardo Vencesla Jimenez

ECHA – Guidance and Helpdesk Unit



2

Overview

• Pre-requisites for member registrants in REACH-IT 2.0

– - The LEOX synchronisation

• Confirming membership in a Joint Submission

• Submitting the member registration dossier

• Full registration process overview

• What to do in order to avoid:

– - Account management problems

– - Business Rules and TCC problems

• Where to find further information

http://echa.europa.eu



3

Overview

• Pre-requisites for member registrants in REACH-IT 2.0

– - The LEOX synchronisation

• Confirming membership in a Joint Submission

• Submitting the member registration dossier

• Full registration process overview

• What to do in order to avoid:

– - Account management problems

– - Business Rules and TCC problems

• Where to find further information

http://echa.europa.eu



4

Pre-requisites for member registrants in 

REACH-IT 2.0

The Lead Registrant, of the particular substance that the 

member registrant is about to register, must have already:

– Created a Joint Submission Object (JSO) in REACH-IT and 

distributed the joint submission information (name and token) to 

all member registrants in the SIEF (this happens outside the 

REACH-IT environment)

– Submitted the joint submission dossier via REACH-IT. The 

dossier must have successfully reached the end of the 

registration process and a registration number must have been 

assigned to the registration submission made by the lead 

registrant *

http://echa.europa.eu

* Note that this process will change in the next major release of REACH-IT allowing MR to submit once LR dossier has passed, at least, Business Rules
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LEOX Synchronisation

http://echa.europa.eu

The LEOX used in REACH-IT must be the same as the one used in 
IUCLID 5.2 in order to create the substance dataset and the dossier

There are two ways to synchronise your LEOX: 

– If you already have a REACH-IT account, export your LEOX from 
REACH-IT and import it into IUCLID 5.2 (most common case)

– If you still do not have an account in REACH-IT:

• but you have one in the IUCLID 5 website that you are using 
in IUCLID 5.2 already, export it from the IUCLID 5 website 
and import it in REACH-IT during the sign-up.

• nor in IUCLID 5, create a new REACH-IT account encoding 
your data manually and when the LEOX is created, export it 
from REACH-IT and import it in your IUCLID 5.2 installation
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LEOX Synchronisation – Scenario 1 

REACH-IT to IUCLID 5

http://echa.europa.eu
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LEOX Synchronisation – Scenario 2

IUCLID 5 to REACH-IT

http://echa.europa.eu
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LEOX Synchronisation – Scenario 2

IUCLID 5 to REACH-IT
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LEOX Synchronisation – Scenario 2

IUCLID 5 to REACH-IT
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LEOX Synchronisation – Scenario 2
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LEOX Synchronisation – Scenario 2

IUCLID 5 to REACH-IT

http://echa.europa.eu
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Confirming membership in a Joint Submission
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Submitting the member registration dossier
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Submitting the member registration dossier
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Full overview of the registration process

Submit

dossier in
REACH-IT

MR 

confirms

LR creates

the JS

Exchange

info

Create

Substance

ECHA
confirms

registration  

Section 1.5

& create 

dossier

TCC &

export   

ECHA

BR, TCC

invoice  

Environment 

where things 

happen:

Process status bar:

http://echa.europa.eu

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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REACH-IT

user  &

LEOX    

http://echa.europa.eu

1. LR and MR create REACH-IT accounts 

and synchronise the LEOX

The LEOX used in REACH-IT must be the same as the one used in IUCLID 5.2 in 

order to create the substance dataset and the dossier. Synchronise:

1) If you already have a REACH-IT account, export your LEOX from REACH IT and 

import it into IUCLID 5.2 (most common case)

2) If you still do not have an account in REACH-IT:

- but you have one in the IUCLID 5 website that you are using in IUCLID 5.2 already, 

export it from the IUCLID 5 website and import it in REACH-IT during the sign-up

- nor in IUCLID 5, create a new REACH-IT account encoding your data manually and 

when the LEOX is created, export it from REACH-IT and import it in your IUCLID 5.2 

installation
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2. Lead registrant (LR) and member registrant 

(MR) add an official LEOX to their user(s) in 

IUCLID 5.2 and install the TCC plug-in

• Import the Legal Entity Object (LEOX) created and exported from the 
IUCLID 5 website or from REACH-IT 2.0

• With the IUCLID 5.2 administrator user, assign the LEOX to the user(s) in 
IUCLID 5.2 who are going to work on the substance

• Login in IUCLID 5.2 with such user

• Install the TCC (Technical Completeness Check) plug-in from the IUCLID 
5 website

http://echa.europa.eu

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  



41http://echa.europa.eu

Create

Substance

3. Create Substance in IUCLID 5.2 (Part 1)

(LR and MR minimum requirements)

• New Substance  Give a name and assign the LEOX

• Section 1.1. Add a reference substance (i.e. formaldehyde), type, role

• Section 1.2. Add one substance composition to the substance, giving it a name and 

adding a constituent by selecting a reference substance (select formaldehyde)

• Sections 1.3, 1.4, (1.5 and 1.7)

• (LR) Section 2.2. Add a classification and labelling information

• Section 3.1. Methods of manufacture

• Section 3.2. Add tonnage and year

• Section 3.3. Add a new site, giving it a name and also indicating the address, postal 

code, town and country

• Sections 3.4 and 3.5

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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3. Create Substance in IUCLID 5.2 (Part 2)

• The LR creates the substance including all his/her endpoint study records

• The MR creates a substance dataset only indicating the information in 
sections 1 and 3.

– If the MR decides to opt-out for some of the endpoints, he/she must include 
them in the relevant section in the substance. The rest of sections must be 
empty as they will be included by the LR in the joint submission dossier

http://echa.europa.eu

Create

Substance

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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Exchange

info

Create

Substance

4. LR and MR exchange endpoint information

• If the MR still has endpoints to share with the LR, the MR goes through 

the export wizard steps, exports the all his/her endpoints (except those 

that are part of the opt-out) and sends them to the LR

• The LR imports the endpoints into his IUCLID 5.2 installation and copies 

them to the joint submission substance dataset.

• The LR substance dataset has now all the endpoints from the MRs

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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5. Lead Registrant creates the joint 

submission in REACH-IT 2.0

• Create the joint submission giving it a meaningful name in order to 
facilitate handling it. (e.g JointSubmission_substance)

• Transmit the name of the joint submission and the token created by 
REACH-IT 2.0 to the MR (Outside REACH-IT)

LR creates

the JS

http://echa.europa.eu

Exchange

info

Create

Substance

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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6. Member Registrant confirms membership to 

the joint submission in REACH-IT 2.0

• Confirm membership to the JointSubmission_substance providing this 
name and the token given by the LR

After confirmation, the token is no longer needed

MR 

confirms

LR creates

the JS

http://echa.europa.eu

Exchange

info

Create

Substance

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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7. LR and MR may update section 1.5 in 

IUCLID 5.2 and create the IUCLID 5.2 dossier

• MR and LR may use Section 1.5 for their own administrative purposes 
but this information will not be verified against REACH-IT

• The LR creates a dossier selecting the dossier template: “REACH 
Registration above 1000 tonnes”

• the MR creates a dossier selecting one of the dossier templates: 
“REACH Registration member of a joint submission” for:

• the general case

• intermediates

Section 1.5

& create 

dossier

MR 

confirms

LR creates

the JS

http://echa.europa.eu

Exchange

info

Create

Substance

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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8. LR and MR verify the completeness of the 

dossier with the TCC and export them

• Verify the completeness of the dossier running the Technical 

Completeness Check tool (TCC plug-in) in IUCLID 5 before submitting

• Once the dossier is ready, the LR and the MR can export the dossier in 

(.i5z) format

TCC &

export   

MR 

confirms

LR creates

the JS

Section 1.5

& create 

dossier

http://echa.europa.eu

Exchange

info

Create

Substance

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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9. LR submits the dossier in REACH-IT 2.0

• Submit a new registration submission (type: Registration)

• Indicate the name of the joint submission and confirm the submission

• Go to the message box and check the status of the submission.

At this stage, MR cannot submit the MR dossier yet. The MR needs to 
wait until the LR‟s dossier has reached the end of the registration process 
in REACH-IT 2.0 *

Submit

dossier in
REACH-IT

MR 

confirms

LR creates

the JS

TCC &

export   

Section 1.5

& create 

dossier

http://echa.europa.eu

This is to change in the next major release of REACH-IT

Exchange

info

Create

Substance

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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10. ECHA performs Business Rules, TCC and 

confirms fee has been paid

• Some manual checks are performed and after confirming all the business 
rules are valid, ECHA accepts the dossier for processing

• The dossier reaches the TCC step. ECHA staff review the dossier and 
after verifying that the conditions are met, the dossier is validated

• At the same time, the invoicing is reviewed. The invoice is issued and 
sent to the LR.

• Once the invoice is confirmed to be paid, ECHA sets the status to 
“consider paid”.

Submit

dossier in
REACH-IT

MR 

confirms

LR creates

the JS

ECHA

BR, TCC

invoice  

TCC &

export   

Section 1.5

& create 

dossier

http://echa.europa.eu

Exchange

info

Create

Substance

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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11. LR confirms the dossier has reached the 

end of the registration process and informs 

MR to proceed

• LR may refresh the status of the dossier submission during the last steps 
to see how the dossier goes through all remaining steps. The value 
“Succeed” will indicate that everything goes well until the end of the 
registration process. 

• After the invoice has been paid, ECHA will issue a registration number.

• MR will be able then proceed submitting the member registration dossier 
via REACH-IT 2.0 *

Submit

dossier in
REACH-IT

MR 

confirms

LR creates

the JS

ECHA
confirms

registration  

TCC &

export   

ECHA

BR, TCC

invoice  

This is to change in the next major release of REACH-IT

Section 1.5

& create 

dossier

http://echa.europa.eu

Exchange

info

Create

Substance

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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12. MR submits the member registration 

dossier via REACH-IT 2.0 and gets his/her 

registration number

• The MR submits now the registration dossier, indicating that the 
submission is part of a joint submission

• The MR may refresh the status of the dossier submission during the last 
steps to see how the dossier goes through all remaining steps. The value 
“Succeed” will indicate that everything goes well until the end of the 
registration process. 

• When the fee has been paid (if needed) ECHA will issue a registration 
number and notify the registrant via the REACH-IT message box

Submit

dossier in
REACH-IT

MR 

confirms

LR creates

the JS

ECHA
confirms

registration  

TCC &

export   

ECHA

BR, TCC

invoice  

Section 1.5

& create 

dossier

ECHA
confirms

registration  

ECHA

BR, TCC

invoice  

MR to submit the member registration dossier

http://echa.europa.eu

Exchange

info

Create

Substance

REACH-IT

user  &

LEOX    

IUCLID 5.2

user  
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Summary of internal tasks in REACH-IT 2.0

1. Virus check 

2. File format validation 

3. Check XML structure 

4. Enforce Rules 

5. Store Dossier 

6. Create Substance Identity 

7. Assign MSCAs 

8. Technical Completeness Check 

9. Pay Submission Fee 

10. Overall Completeness Check 

11. Issue Reference Number 

12. End of Pipeline Activities 

13. Data Dissemination 

14. Trigger WorkFlow 

ECHA

BR, TCC

FCC  

ECHA

confirms

registration   
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• Blocking the REACH-IT account

– The maximum number of attempts a user can make before 

blocking a REACH-IT account is 5. ECHA highly recommends 

users to use the “Forgot your User ID or password?” link 

available in the Login page before the account gets blocked.

Avoiding REACH-IT account management problems
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• Substance identification

– Full agreement on the substance identification and also on the 

way to indicate it in IUCLID 5 and REACH-IT. Special attention 

to the IUPAC name

• Tonnage Band

– The tonnage band indicated in the IUCLID 5.2 dossier must be 

either equal to or lower to the tonnage indicated by the lead in 

the joint submission. Tonnage is only indicated in IUCLID 5.2

– If the member registrant indicates an “opt-out” in the dossier, the 

tonnage can be higher than the one specified by the lead

Avoiding Business Rules problems in REACH-IT 2.0
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Avoiding Business Rules problems in REACH-IT 2.0

http://echa.europa.eu

• Token and Joint Submission (JS) name management

– 5 attempts are allowed when confirming membership in a JS

– Tokens have an expiry date of 30 days after they are issued *

– Member registrants need to remember to click on the “Related to 

a submission” check box in order to submit the dossier

• Dossier management

– Only dossiers created in IUCLID 5.2 are accepted by REACH-IT

– Members need to use the appropriate dossier template

– Member registrants cannot submit their dossiers until the lead‟s 

joint submission dossier has been successfully processed *

* Note that this process will change in the next major release of REACH-IT
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Avoiding Technical Completeness Check (TCC) 

problems in REACH-IT 2.0

http://echa.europa.eu

• Filling in information in IUCLID 5.2

– IUCLID 5.2 sections 2, 4, 5, 6 and 7 (the C&L and the endpoints 

sections) of the member registrant dossier should be empty. 

Otherwise, this information will be considered as an opt-out

– If the member registrant indicate in the dossier header that 

she/he is providing an individual „Guidance on safe use‟ or a 

CSR, then the information in those sections (11 & 13) needs to 

be provided. Otherwise, those sections must remain empty

– If a site is included in section 3.3, then it has to be identified with 

at least “Address”, “Postal code”, “Town” and “Country”

– Check the lead‟s submission in order to confirm that all the 

information has been sent and there is nothing missing
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Avoiding TCC problems in REACH-IT 2.0

http://echa.europa.eu

– Use the TCC plug-in in order to verify that the dossiers are

correct and that they will pass the TCC in REACH-IT 2.0.

Available for download at http://iuclid.echa.europa.eu/

• Fees and invoicing

– Claims for confidentiality (opt-in) and opting-out for some 

sections will increase the fees to be paid to ECHA. Remember 

that the registration number is only provided once the invoice 

has been paid

http://iuclid.echa.europa.eu/
http://iuclid.echa.europa.eu/
http://iuclid.echa.europa.eu/
http://iuclid.echa.europa.eu/
http://iuclid.echa.europa.eu/
http://iuclid.echa.europa.eu/
http://iuclid.echa.europa.eu/
http://iuclid.echa.europa.eu/
http://iuclid.echa.europa.eu/
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Where to find further information

Member Registrants can find further information at:

http://echa.europa.eu/

– Industry User Manual Part 7: Joint Submission document and Data 

Submission Manual Part 4: How to Pass Business Rule Verification

(“Enforce Rules”) at http://echa.europa.eu/reachit/supp_docs_en.asp

– REACH-IT FAQ for general issues on fees, LEOX, etc… at 

http://echa.europa.eu/reachit/reachit_faq_en.asp

– Data sharing Guidance document (section 8), Guidance on 

information requirements and chemical safety assessment for 

further details on information requirements at 

http://guidance.echa.europa.eu/guidance_en.htm

http://echa.europa.eu

http://echa.europa.eu/
http://echa.europa.eu/reachit/supp_docs_en.asp
http://echa.europa.eu/reachit/reachit_faq_en.asp
http://guidance.echa.europa.eu/guidance_en.htm
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Thank you for your attention

http://echa.europa.eu


