FIREHOUSE USER MANUAL

Printing Monthly Training Class Rosters

This manual details the method how to print the class rosters for next month's pre-scheduled Firehouse
training classes.
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= Output Report To B| |
Select Output Type Desciption of Selected Output Type

Ditects oulput to the default \Windows

printer.
¢ HTML (Graphical) When the Output Report To screen opens up do the following,
 PDF
& . i .
- B Make sure Default Printer is checked,

AR ||°e'a“‘ . Select the number of copies you want to print, and
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uery Parameters - Single Resource or Company Training Record

Parameter Mot |Ciiteria WV ahie 7 |lgnore Caze Logical J
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< End of Next Monih | ~ Required filter data for this report
Training Class 1D = i And H H
e i T is the FDID for the flre_ _
Defaud Method of Instructiol = | [and - department the report is being
Staton = | And
Shift = = ran for,
Unit = I And
Location = I And . -
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Liritto Y-Requred o N-NJ_[|= open the look-up table for the fire
||| department FDID's.
* Indicates Required Parameter —lil Add ‘ ‘
[ Igrore parameters which ate not required if no value is specified. Saved Filters... | Fiun Query I Cancel |

Fe Lookup - FDID Numbers  (MultiSelect 24)

| Desciiption ” )
i End...
Hazardous Materials RRT2 i
Caldwel Fire Departrnent

Once the FDID look-up table
opens, using the Ctrl key and the

X
_ o |
_ e |f
et Q . mouse cursor select the FDID's.
_ o |f
_ |
e

Caldveell Bisal Fire Department \
Middleton Fire Department

* For Caldwell Fire be sure to

select both the City and Rural
FDID's, otherwise classes will
be missed

Once the FDID's have been
selected use the OK button to
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=~ Query Parameters - Single Resource or Company Training Record

Parameter Mot |Ciiteria ' ahie 7 |lgnore Case Logical J
L FDID "[in 2 I Anid
[ Date = Start of Mext Month And
Dale <= End of Hest Month ) And
Training Class 1D = | And
Defadd Training Category = W And |
Defaid Methad of Instructiof [~ |= W And |
Staion - e Once you return to the report
E“i_': E F :n“: query select the Run Query
il -
Location e [ button to run the report.
Agency I|= I And
Limit to Y=Required or N=Nq  [7]=
7
* Indicates Required Parameter —lil Add l ‘
W Ignare parameters which are not required if no value is specified. Saved Filters... | Frun Query l\‘ Cancel | |
Iy 1

The report will now print on the printer specified in the Output screen.

FIREHOUSE Software

If there have been no classes scheduled in Firehouse \1‘) There are no records in the main query for this report.,
for the next month you will get this error message.
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