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1. Installation Sequence

Book_Billing is installable and a single executable file, Xsetup.exe, where X represents the major
version number of Book_Billing (Book_Billing-1.2.exe)

Pre-Requisite

One of the following versions is required with 32 bit or 64 bit in any of these operating systems:
Windows 7, Windows XP, Windows Vista, Windows Server 2003, and Windows Server 2008.

Preferable Drive

To avoid any issues on C: drive such as “Access Denied “. It is recommended to install on D: drive if
available.

Installation step by step

1. Right click on setup.exe file and select “run as administrator”
2. Displays Install Shield Wizard as following

i Book_Billing - InstallShield Wizard ) =101

Welcome to the InstallShield Wizard for
Book_RBilling

' Book_Biling Setup is prepating the InstallShield Wizard which
will quide you through the program sekup process. Flease
wait,

Computing space requirernents

= Hack Mt =

i Book_Billing - InstallShield Wizard ) 1[
Welcome to the InstallShield Wizard for
Book_Billing

The InstalShield{R) Wizard will install Eook_Eiling on vour

computer, To continue, click Mext,

WARNING: This programm is prokected by copuwright law and
international treaties,

= Back Cancel

3. Click on NEXT button.

License agreement is displayed
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il Book_Billing - TnstallShield Wizard

License Agresment

Flease raad the Following licenss agresment carsfully,

SSGINDIA Software End-Uger License =

The BOOK BILLING softwara contalned herein s licansad In accordance with the
following terms and conditions, Wyouw do not agres to these terms and conditions,
salact"NO" balow and this Installation will terminate, Ifyou agrees to these terms
and conditions, select"YES" bhelow and tha Installation will continus

SEGIMDIA grants vou a non-exclusive, non-transfarable llcense to use the
anclosed BOOK BILLING software for a trlal usage of 30 contacts and three usars
aolaly far your ovwn internal needs on the camputar on which this installation s _:I

il e |

agrasmant

& [ grcept)
i Nt de nok accapk Ehe tarms in the lic

Tnisballshield

= Pack l [mzt = I ance| |

4. Select I accept the terms in the license agreement” in order to proceed. Click on the NEXT button.

5. Enter User Name and Organization. Click on NEXT button.

i'._% Book_Billing - InstallShield Wizard x|

Customer Information

Please enter your information,

Uszer Mame:
Jearming
Organizakion:

Issgingia

Instalshield

< Back I Mext = I Cancel |

6. Select the Setup type as Custom while installing in other Drive than C:

i-.% Book_Billing - InstallShield Wizard

Setup Type

Choose the setup type that best suits vour needs,

Please select a setup type,

" Complete

&l program Features will be installed, (Requires the mast disk
space.)

Choose which program features you want installed and where they
will be installed, Recormmended for advanced users,

Inistallshield

% Back I Mext = I Cancel
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There are two options

Complete => Click on NEXT button => by default it installs in C drive.
NOTE: It is advised to install on a drive other than C: drive, if possible.
Custom => Click on NEXT button => installs in any drive.

7. Click on NEXT button to proceed.

8. Proceed the sequence of installation in the case of Custom.

i'._% Book_Billing - Installshield ¥izard X

Custom Setup
Select the program features you want installed,

Click on an icon in the list below to change how a Feature is installed.

Feature Description

This feature requires 491E on
vour hard drive.

Install ta:

C!iProgram Filesi35G Software Systems Pyt LediBOOK_BILLINGY change... |

Installshield

Help | Space | < Back. I Mexk = I Cancel |

9. Click on CHANGE button to change the location of installation to D: drive (or any other drive apart
from C drive).

10. Click in folder name and set the path to be installed.
11. Click OK button.

i3 Book_Eilling - InstallShield Wizard

Change Current Destination Folder
Browese ko bhe: destingtion Folder.

.
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i'._% Book_Billing - InstallShield Wizard

Ready to Install the Program

The wizard is ready ko begin installation.

Click. Install ko begin the installation.

IF you want to review or change any of waour installation settings, click Back. Click Cancel to
exit the wizard,

Installshield

< Back Cancel

12. Click on Install button to begin installation process then wait until installation process completes.

13. Click on Finish button.

it Book_Billing - InstallShield Wizard ] x|

InstallShield Wizard Completed

. The InstallShield Wizard has successfully installed Book_Billing.
Click Finish ko exit the wizard,

< Hack Eancel

Installation is completed.
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2. Operation Sequence

Below is a shortcut icon, which is created on desktop
5
BOOK BILLIMG

To open the software double click on this icon.

In this software there are two cycles such as Purchase Cycle and Sales Cycle.

Purchase Cycle

This cycle describes purchase operation.

€3 BOOK BILLING

Record | Reports  Tools  Logink Help  Exik
| Purchase Cycle J Supplier Masker ale+
Sales Cyele » Stock Classification Alb4C
Okhers ’ Stack Masker Alt+E;

GRM | Goods Receipk Alk+3

Purchase Bill Payment Alk+E

To start this operation, initially selection of supplier should be done to purchase the stock.

To select from supplier master, supplier data should exist in the database. So a filled up form is to

keep with all details of supplier i.e. Supplier Master (Alt+U).
The ordered stock should be classified and entered in Stock Classification (Alt+C).

The stock details should be entered in Stock Master (Alt+K).

When the ordered stock is received update the Stock Master and select the stock from Stock Lookup

and activate it by clicking on ACTIVATE button.

Then go to GRN/Goods Receipt (Alt+G) and Select the Product code then find all the details of the
stock. Now enter Quantity of stock Received, MRP of the stock, Received Date of the stock.

Purchase Bill Payment (Alt+B) receipt is received from the supplier. Keep record of the Payment

details in Purchase Bill Payment.
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Sales Cycle

This cycle describes about Sales operation.

€3BO0K BILLING

Record | Reporks  Tools  Login  Help  Exit
[ Purchase Cyile 3

| Sales Cycle J | Sales Representative Masker SlE+4
Others k Supply Descripkion Ale+1
Customer Master Alk+r

Tax Masker A+

Supply Infarmation Alk+Y

Sales Invoice A+

Sales Payment Receipt Fz

Supply Payment Receipk F4

Stock Return by Customer alk+r

In this operation, order is received from customer through sales representative.
There is a Sales Representative Master (Alt+A).
There should be Customer Master (Alt+M).

To supply there should be description about of the stock. These details are available in Supply
Description (Alt+1I).

If tax is applied for products in stock then tax details should be recorded, this should be entered in
Tax Master (Alt+X).

The information about of the supply should be recorded. Details should be entered in Supply
Information (Alt+Y).

Invoice should be raised for the customer for selling the product. The record of invoice should be
entered in Sales Invoice (Alt+V).

The details of Product sale Receipt is entered in Sales Payment Receipt (F2).

When the product is supplied to the customer then receipt is generated to maintain all the details
about the supply. Supply Payment Receipt (F4) is created.

If Customer returns the Stock then the details should be entered in Stock Return (Alt+N).
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5.1. Company Details

Each new Company has to be entered. Initially enter details about the company in Company Details
form as following

Mandatory field for this form is Company Name.

1. Enter new company details.

Qoo B Compary Dt =

save | msecay | men coe |

2. Enter all details as following

Company Name: Enter Name of the company.

Note: you may keep you branch/sister company names as other company.
Registration Number: Enter registration number of the company, separately for other company.
Address: Enter address of the company.

Pin Number: Enter pin code number as 6 digits.

Phone Number: Enter office number as 8 digits.

Mobile Number: Enter mobile number of the concerned person as 10 digits.
TIN Number: Enter TIN Number of the company.

PAN Number: Enter PAN Number of the company.

TAN Number: Enter TAN Number of the company.

CIN Number: Enter CIN Number of the company.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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Service Tax Number: Enter Service Tax Number of the company.

Authorized Signatory Name: Enter name of the person who is having right to give authorization
signature.

3. Click on SAVE button.
It displays as “Company Information Stored successfully” as following

D x|

Company Information Saved Successhully,

4. Click on Ok button.

CLEAR Button

5. To clear the screen Click on Clear button.
DISPLAY Button

6. Click on Display Button.

8 DO0K WILLING - Company Details alB 2l

]'
— _—
e —
A |
=
(e
— —
—_— —
BAVE I MSPLAY I DELETE I CLEAR l

7. To modify / update the details

8. Select company Id from the drop down list, modify/update /add. If there are more than one-
company names are listed.

9. Click on Save button to save modified details then a message box displays as “Company
information Update Successful”

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502

11



User Manual for the Software Product — Book Billing: Installation

A Product of SSG Software Systems Pvt Ltd ( www.ssgindia.com )

LD x|

Zompany information Update Successful

10. Click on Ok button.

DELETE Button

11. Select Company Id.

12. Click on DELETE button.

Displays message box as "Company Information deleted”.
13. Click on OK button.

NOTE: Company details can be viewed in Others of Record menu.

€3 BOOK BILLING

Record | Reports  Tools  Login Help  Exit
I Purchase Cyile 3
Sales Cycle »
Qrhers r m Company Details

pload Company Logo
Year Start Operation
‘ear End Operation

Year End Values

Trial Version

Display the trial version of Book Billing.

BOOK BILLING - Trial ¥ersion

You are on day O of your ¥ day evaluation period for this
prograrm.

This trial version of BOOK BILLING allows you up to 7 days
to evaluate the prograrm.

To order and receive an Licensed Yersion far BOOK

BILLIMNG Call +21-28451-36145 or +21-80-23330913 ar send
a mall to sabya@ssgindia.com .

Register Continue |

To use it for few days as trial click on Continue, otherwise click on Register If it is purchased.
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Create User Form:

BOOK BILLIMNG- Creake User

SUBMIT |

14. Enter User Name and Password.
15. Click on Submit button.
Displays message box as “User Created Successfully”.

BOOKBILLING x|

User Created Successfully,,

16. Click OK button.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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Enter the main page which is displayed as following

nlBEX
Ragor Beports  Tookk o Logn Hee B

it aaa) Tame WAOT 2T 155355 e ad D EaOE a0 I | BN GafTmans Syt e Pt LI

In the main page operation sequence of a company can be viewed.

In this page menu items are Records, Reports, Tools, Login, Help and Exit
Shortcut keys for menu:

Record - Alt+ D

Reports - Alt +R

Tools - Alt +T

Login — Alt + L

Help - Alt + H

Exit - Alt + X

From execution hereafter Trail Version / Purchased version starts.
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Login

Click on Login menu or (Alt +L) and select Login, as User Login form hereafter displays as following,
enter as you created initially.

BOOK BILLING- User Login

ICDmpany Matmne j

LOGIH | CAHCEL |

Select a Company Name in the case of branch / subsidies from the drop down list. If Company Name
is not selected then it takes the first Company Name as default.

1. Entering a wrong User Name or Password it displays as Invalid Password.
2. Click on Ok button.

3. Enter valid User Name, Password and select Company Name.

4. Click on Login button.

Displays as” User Logged in Successfully”

BOOKBILLING x|

Iser Logaed in Successfully

5. Click on OK button.
6. Pending Bills form is displayed as below

Pending Bills
0-30 days

J1-60 davs

B1-90 days

7. Click on 0-30 days or 31-60 days or 61-90 days then it displays pending records.
8. If there are any pending records then it displays as following

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502 15
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{"."."JF. DILLIMG - Pendng Bills For 0-30 days .Ilmﬂ
1
| Cay Cuugomer_hams Hill_ Mo | Ed_Dialm | Paymen:_Sishun | Balarce fmound | Imvoios_ Amount

*
I Cily Cusstoms_Nang vk Wo| Irvoce Diste | Papmerk St | Bawocs fmounl | Ineccs Smoundt |
e [ 1 G221 | pandog 5 0

Barpakie Rapsh 2 05097 2HT | pending 548 HE4E

Canada Haii L V30T | pendng 5334336 5334336
*

A

9. If records are not present then it will display a message box as “"No Pending Bills are found for
Books and Magazines.” as below

BOOKBILLING x|

Mo Pending Bills are Found Far Backs and Magazines.

10. Click on OK button then close the Pending Bills form by clicking CLOSE button.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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3. Purchase Cycle

Refer Page No. 8

3.1. Supplier Master

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Purchase
Cycle select Supplier Master it is displayed as following

ER BOOK BILLING

Fecord | Reporks  Tools  Logink Help  Exit
| Purchase Cycle » | Supplier Master Al
Sales Cycle b Stack Classification alb4C
Cthers ’ Stock Master Alek;
GRM [ Goods Receipt alk+5
Purchase Bill Pavment Alt+E

Stack Return by Custaomer Alk+r

2. The shortcut key for Supplier Master is Alt+ U.
Supplier Master Form is displayed as below
The header of the Supplier Master form is company name - Supplier Master.
In this 4 fields are mandatory i.e.
I. Supplier Code
II. Supplier Name

III. Address
IV. City

Enter new Supplier details in the form.

x|

| | |

B | |

o] | |

| | | |

| | | |

| | | |

SAVE | FIND | CLEAR

3. Supplier Code: Supplier Code inserts alphabet or number or combination of both.
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Ex: TSor 12 or TS-12

4. Supplier Name: Enter Company or Supplier Name.

5. Address: Enter address of the company or Supplier.

6. City: Enter the city name where company is situated or where the Supplier stays.

7. Pin Code: Enter the pin code of the city where company is situated.

8. Phone: Enter land line number of company or Supplier.

9. Mobile: Enter mobile humber of the company or Supplier.

10. Contact Person: In the company to whom we must contact that person name or Supplier name.
11. Fax: Enter the Fax number of company or Supplier.

12. TIN: Enter the Tin number of company or Supplier.

13. Email: Enter email id of the company or Supplier.

SAVE Button
14. Click on SAVE button to save record then it displays message box as “"Record Added Successfully”.

BOOKBILLING x|

Record Added Successfully

FIND Button

15. Click on FIND button, it will display the records which are existing in Vendor Lookup table as below

€3 BOOK BILLING- Supplier Lookup x|

vendor_code YENCOr_Name

Supplier Mame

SELECT

16. Type vendor code or vendor name in the search space provided to search for particular supplier.
17. Select Supplier record to be modified and click on SELECT button.

18. Change the details in the field and click on SAVE button to save the record. Then a message box
displays as the “Record is updated successfully”.

When the software is installed or when the records of supplier are not present, click on Find button it
displays as “No records found”. Click on OK button.

CLEAR Button

19. Click on CLEAR button to clear the screen.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502 18
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3.2. Stock Classification

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Purchase
Cycle, select Stock Classification then it is displayed as following

2. Shortcut key for Stock Classification is Alt + C.
=Tk

To add new Item Type
1. Enter new Item Type field in the text box.
SAVE Button

2. Click on SAVE button to save the record. Then a message box displays as “Record is added
successfully”.

3. Click on OK button.

NOTE: This Item Type reflects in Stock Master i.e. these item types are chosen in stock Master in drop
down list.

4. To modify the saved item click on pointer of drop down which displays a list of saved Item types.
5. Select the Item Type to be modified.
6. Change the modifications in the text box of Item Type.

7. Click on SAVE button to save the record. It displays a message box as “Item_Type is updated
successfully”.

8. Click on OK button.
CLEAR Button

9. Click on CLEAR button to clear all the fields on the screen.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502 19
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3.3. Stock Master

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group Purchase
Cycle select Stock Master, it displays as following

2. Shortcut key for Stock Master is Alt+K

x|

I -l [ =l
| | | |
[ =l | |
| Bl | =
| | l

| | I

ACTIVATE SAVE FIHD | CLEAR |

Mandatory fields are Item Code, Item Name, Item Type, and Unit of Measurement, Unit Price, and
MRP.

Enter details as following

3. Item Code: This is inserted as the code of the Item.

4. Item Name: This inserts the name of the Item.

5. Item Type: In this classification of items are done.

This is a drop down list and retrieves the information from Stock Classification.

If there is no data stored in Stock Classification then it doesn’t display items in drop down list.

6. Unit of Measurement: Stock can be measured in different formats as Gm, Kg, Lt, MI, Number and
so on

7. Quantity: Quantity is updated if the stock is activated.

8. Reorder Quantity: Minimum Quantity of stock required to survive before delivery of the same.
9. Consumption per month: This describes for one month how much quantity is required.

10. Unit Price: This is the unit price of the stock.

11. Batch No: Enter batch number of the stock.

12. Manufacturer: Enter who owns the stock.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502 20
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13. Supplier: Select supplier from list.

This data is retrieved from Supplier Master Form.

Supplier Names are displayed as a list of suppliers in Stock Master.

14. MRP: Enter MRP (Market Retail Price) of the stock.

15. Exp Date: Enter when the stock expires, if it has an expiry date.

SAVE Button

16. Click on SAVE button then a message box displays as “Items Details Inserted Successfully”.

BOOKBILLING x|

Item details inserted successhully

17. Click on OK button.
FIND Button
18. Click on FIND button.

19. Select Item_Code from Stock Lookup table or Type Item_Code or Item_Desc to search for stock in
the space provided.

€3 B00K BILLING - Stock Lookup =
tem_Code ftem_Desc LinitPrice by
» Cracledi 456 a
*
| | >
SELECT I CAHCEL

20. Click on SELECT button.
Display details of stock.
ACTIVE Button

21. Click on ACTIVE button then it displays a message box as “Record Activated”.
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BOOKBILLINGIE|

Recard Activated

22. Click on OK button.

Note: Modifications are not allowed in Stock master if record is active. If any modifications are there
then open GRN/Goods Receipt from Purchase Cycle of Record menu and modify them.

All details are displayed in stock master if is not active.

If active it will display message box that "The item is already active, you can’t do any modifications”.

BOOKBILLING |

The item is already active,wou can't do any modifications.

oK |

23. Click on OK button.
CLEAR Button

24. Click on CLEAR button now it clears all the details which are displayed on the screen.
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3.4. GRN/Goods Receipt

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Purchase

Cycle, select GRN/Goods Receipt.
2. Shortcut Key for GRN/Goods Receipt is Alt+G.

NOTE: If the stock is activated then updating of data can be done in GRN/Goods Receipt.

x
| <] | -]
| | | |
| | | -]
| <] | |
| | | | <]
| |
UPDATE | CLEAR |

Mandatory fields in this GRN/Goods Receipt are product code, product Name, Item Type, Unit of
Measurement, Quantity Received, Unit Price, MRP, and Date Received.

3. Select Product Code, it will display the values as following

x
T-01 j ISuppIier Mame j
|User Interface in C | | |
[Baok | fse0 =l
Pinbers <] | |

| | | | <]
| |

UPDATE | CLEAR |

4. Batch No.: Enter Batch No. Of the stock received.

5.Quantity Received: Enter the quantity received.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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6. MRP: Enter MRP (Market Rate Price) of the quantity received.

7. Date Received: Enter the date from the calendar for the stock received by clicking on C button.

UPDATE Button

8. Click on UPDATE button, it displays as “Record updated successfully”.

x

Record updated Successfully

Ik |

9. Click on OK button to confirm.

CLEAR Button

10. To clear the screen click on Clear button.

NOTE: If the stock is not activated but selected the product code

And enter all details then click on update it will display the below message box as “Item code is
inactive, go to stock master and make it active”.

BOOKBILLING x|

Item code is inactive,go to stock master and make it active

11. Click on OK button.

12. Go to Stock Master from Purchase Cycle of Record menu and activate the stock by selecting the
stock clicking on ACTIVATE button.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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3.5. Purchase Bill Payment

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Purchase
Cycle select Purchase Bill Payment, it is displayed as following

E€3BODK BILLING - Purchase Bill Payment x|

SAVE | FIND | CLEAR |

2. Shortcut Key for Purchase Bill Payment is Alt+ B
Mandatory fields are Supplier Name, Bill Number, and Bill Date.
Enter the details.

Supplier: Click in supplier field to get the list of suppliers, select supplier.

Bill Number.: Enter bill number.

Bill Date: Enter bill date.

Total: Enter total amount in Rupees.

. VAT%: Enter VAT %.

VAT and Grand Total are calculated in Rupees with Total amount and VAT%.

8. Cheque/DD/Rupees: If Cheque or DD is given, enter its number or if the payment is in cash,
enter in Rupees.

9. Date: Enter Cheque or DD Date from the calendar by clicking at C, select the date of the Cheque or
DD.

NOUAW

SAVE Button

10. Click on SAVE button to save record.
FIND Button

11. Click on FIND Button to Select Supplier Name, field is added in the screen. This is displayed as
below

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502 25
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€3BOOK BILLING - Purchase Bill Payment

SAVE | FIHD I CLEAR |

12. Click at the pointer of Select Supplier Name then list of saved suppliers is displayed.
13. Select Supplier to get bill details of supplier.

14. Modify the values of Total amount and Vat %.

NOTE: Modification cannot be done for Supplier Name, Bill Number, and Bill Date.

15. Click on SAVE button a message box is displayed as “Record is updated successfully”

CLEAR Button

16. To clear all details from the screen click on CLEAR button.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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4, Sales Cycle

Refer page No. 9

4.1. Sales Representative Master

1. In the main page Click on Record menu (Alt+D) a list is displayed from the sub group of Sales
Cycle select Sales Representative Master as following

The form of the Sales Representative Master is displayed as following

3
|
|
=1
(=i
|
|
| o
|
SAVE I FIHNDO I DELETE CLEAR I

Shortcut Key for Sales Representative Master is Alt+A.

This form is common for all companies.

Mandatory fields are Executive Code, Executive Name, and Address.
There is a drop down list in which saved data is stored.

Enter following details

2. Executive Code: Enter code of the executive in Numbers or in alphabet or the combination of
both.

3. Executive Name: Enter name of the executive.

4. Address: Enter address of the executive.

5. City: Enter city of the executive

6. Zone: Enter the Zone as East, West, North, and South.
7. Phone: Enter phone number of the executive.

8. E-mail: Enter mail id of executive.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502 27
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SAVE Button

9. Click on SAVE button then it displays as “Record Added Successfully”.

BOOKBILLING x|

Record Added Successully

FIND Button

10. Click on FIND button then it displays Select Employee Code field is added as following

x
ISeIect Employee MName LI
I
I
=]
=
I
I
I
I
SAVE | TFND DELETE | CLEAR |

11. Click on drop down list and select executive name, all details of executive are displayed.
Modify the values.
12. Click on SAVE button then message box is displayed as “Record updated successfully”.

BOOKEBILLING |

Record Updated Successfully

13. Click on OK button.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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DELETE Button

1. Click on FIND button.

2. Click on drop down list, Select Executive Name.
3. All details of executive are displayed.

4. Click on DELETE button.

4

To confirm Message box displays as “Record deleted successfully”.

BOOKBILLING |

Record deleted successFully

5. Click on OK button.

CLEAR Button

Click on CLEAR button then it clears all details from the fields in the screen.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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4.2, Supply Description

1. In the main page Click on Record menu (Alt+D) get the displayed list. From the sub group of Sales

Cycle select Supply Description which is displayed as following

€3 BOOK BILLING- Supply Description

g [l

0.00 |

SAVE | DELETE CLEAR |

Shortcut Key for Supply Description is Alt+ 1.

Mandatory fields are Magazine Name and Publication Frequency.

Enter values as following

2. Magazine Name: Enter name of the magazine.

3. Publication Frequency: Select frequency of publication from the list.

4. Price: Enter Price of the Magazine in Rupees.

5. ISSN / ISBN: Enter ISSN (International Standard Serial Number) / ISBN (International Standard

Book Number).

NOTE: ISSN / ISBN may be of 10 or 13 characters.

SAVE Button

6. Click on SAVE button.

It would Display “Magazine Record Inserted successfully”.

7. Click on OK button to confirm.

8. Click on the pointer at Magazine Name then it displays a list of magazine names.
9. Select Magazine Name from the list.

Modify values

Click on SAVE button

Message box is displayed as “Record Updated Successfully”.

NOTE: Magazine Name cannot be updated.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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DELETE Button

1. Click on the pointer at Magazine Name then it displays a list of magazine names.

2. Select Magazine Name from the list.
3. Click on DELETE button.
It Displays “Record Deleted Successfully”.

BOOKBILLING |

Record deleted successFully

CLEAR Button

Click on CLEAR button then clears the screen.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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4.3. Customer Master

1. In the main page Click on Record menu (Alt+D), a list is displayed. From the sub group of Sales
Cycle select Customer Master. it is displayed as following

=
PR |——
W | [ —-——R
-l A
] [
i g
save | e | s |

Shortcut key for Supplier master is Alt+ M.

Mandatory fields are City, Customer Code, Customer Name, and Address.
Enter all details of customer as following

2. City: Enter city of the customer.

3. Customer Code: Enter code of the customer.

4. Customer Name: Enter Name of the Customer.

5. Address: Enter Address of the Customer.

6. Pin Code: Enter Pin Code of the city.

7. TIN: Enter TIN number of the company or customer.

8. Phone: Enter Phone Number of the company or customer.
9. Fax: Enter FAX number of the company.

10. Contact Person: Enter name of the Contact Person.

11. Mobile: Enter Mobile Number of the customer.

12. Deposit: Deposit which customer paid in Rupees.

SAVE Button

13. Click on SAVE button. Then it displays a message box “Record Added successfully”

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502




User Manual for the Software Product — Book Billing: Installation

A Product of SSG Software Systems Pvt Ltd ( www.ssgindia.com )

BOOKBILLING x|

Record Added Successully

14. Click on OK button.
FIND Button

15. Click on FIND button, a Customer Lookup appears as below

€3 BOOK BILLING- Customer Lookup x|

customer_code customer_name customer_address customer

Customer Mame Address of the Customer | Customer

1| | *
SELECT

There are two ways to select the customer
1. Select Customer and click on SELECT button.

2. Type Customer_Code or Customer_name in the space provided for searching and select the
customer.

Display Customer details in Customer Master.
16. To modify details modify here and click on SAVE button.
Display message box displays “Record Updated Successfully”.

BODKBILLING |

Record Updated SuccessFully

17. Click on OK button.
CLEAR Button

Click on Clear button to clear the screen.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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4.4. Tax Master

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Sales
Cycle select Tax Master it is displayed as following

1ol

SAVE I EDIT I ACTIVATE I

Shortcut key for Tax Master is Alt+X

All are mandatory fields.

Enter values as following

1. Tax Code: Enter code of the Tax.

2. Tax Name: Enter name of the Tax.

3. Tax Percentage: Enter percentage of Tax.

4. Valid From: Enter date from which Tax is valid.

SAVE Button
5. Click on SAVE button.
Then a message box displays as “Tax Information is Stored”.

B x|

Tax Information is stored

(84 |

6. Click on OK button.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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EDIT Button

7. Click on EDIT button.

A pointer symbol is displayed at Tax Code.

8. Click at that pointer, a drop down list appears.
9. Select Tax Name, all details is displayed.

10. Modify them and Click on SAVE button.

Displays as “Value is updated”.

N

Yalue is updated

Click on OK button.

ACTIVATE Button

11. Enter all details of Tax.

12. Click on SAVE button.

13. Click on EDIT button to modify if requires.

14. Select Tax Name.

15. Click on ACTIVATE button after modification and editing is done.

NOTE: If Tax Code exists and if we activate latest code then the previous tax code will be deactivated.
If the modification is required go through Edit mode before activation.

After activation the TAX value cannot be modified/ edited.

If Tax value is modified after the activation then it displays an error message box as “Activated Tax
Value, Not able to change”.

i x|

Activated Tax Yalue, Mot able change

Ik |

Click on OK button.
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4.5. Supply Information

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Sales
Cycle select Supply Information, it is displayed as following

=Y
| <l !
0.00 0.00
lzsue Date Magazine Mame Rate E;‘;?::[ ot Dizcount Amaunt
* | 0.00 ] 0.00
SAVE | CLEAR DISPLAY

Shortcut Key for Supply Information is Alt+ Y.

Mandatory fields are Customer City, Customer Name, Bill No, Bill Date, Issue Date, Magazine Name,
and Rate.

Enter values as following

2. Customer City: Select City of the Customer.

3. Customer Name: Select name of the customer.

4. Bill Date: Enter Bill date from the calendar, clicking on C i.e. 2l and select date of the bill.
Bill No.: Bill number is auto generated as Bill Date is selected.

Pending Balance: Pending balance of item is displayed.

Deposit: Deposit of customer is displayed from Customer Master

5. Issue Date: Click in the issue date as per calendar displays. Select date from the calendar.
6. Magazine Name: Click on pointer of Magazine Name then select magazine from list.

7. Rate: Enter rate of magazine in Rupees.

8. No. of Copies: Enter number of copies to be supplied.

9. Discount: Enter discount given on the magazine.

NOTE: From the second row it will calculate discount value as inserted in first row but there is
provision to change discount if necessary.

Amount: Click on Amount, it will be calculated.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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SAVE Button

14. Click on SAVE button to save the record inserted.

To add new records in the grid view

15. Select Customer City, Customer Name and Bill No. to display the details of supply information.
16. Modify / edit values before raising the invoice.

17. Click on SAVE button.

NOTE: If invoice is raised then editing of record is not possible.

DISPLAY Button

18. Click on DISPLAY button.

19. Select Customer City, Customer Name, and Bill No. to display the details of supply information.

Note: In the display mode records cannot be added.
CLEAR Button

20. Click on CLEAR button to clear the screen.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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4.6. Sales Invoice

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Sales

Cycle select Sales Invoice, it is displayed as following

=100 2]

rz BOGE BILLING- Sales Inwnice
| Imwice To Custgmer
. _______ 3 | =
[—_|. 1302011 C |
- (e AT ] (L]
. qar s = . Foms Brcard i it . LEET ST
* o o am non noo o
ST I oL MLLS CLEAR SANE AMD PESNT I

Shortcut Key for Sales Invoice is Alt + V.
2. Enter the following details
City: Select City of the Customer

Customer: Select Customer from the list.

Executive Name: Select or enter Executive Name.

Invoice Date: Enter invoice date from the calendar by clicking at C

Note: By default invoice date is current date.

Dispatch Date: Enter the Dispatch date from Calendar clicking on C.

Item Name: Click Item Name in grid view, Stock Lookup is displayed. Select Item Code or type Item

Code in the space provided to search.

EJEBDOK BILLING - Stock Lookup =
tem_Code tem_Desc UnitPrice Cry
> COracledi 456 a
*
| | >
SELECT I CAHCEL

Click on SELECT button.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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Quantity: Enter Quantity required.

NOTE: Quantity should be less than or equal to the Qty in the Stock Lookup.
Rate: Click on Rate then the rate is displayed.

NOTE: Rate is generated from stock Master.

Amount: Click on Amount then it is calculated and displayed.

Discount: Enter discount given to customer.

Discount Amount: Click on Discount Amount, it is calculated and displayed.
Net Amount: Net Amount is calculated and displayed.

SAVE Button

3. Click on SAVE button

Displays as “Invoice is stored successfully®.

B

Imvnice is Stored SuccessFully

4, Click on OK button.

Displays message box if deposit is more than 60%.

BODKBILLING X|

Pending balance of F.am ofbglore is more than 60%: of current depaosit

5. Click on OK button.
Displays as “Invoice is stored successfully®.
OLD BILLS Button

6. Select City, Customer and click on OLD BILLS button to display the old bills.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502

39



User Manual for the Software Product — Book Billing: Installation

A Product of SSG Software Systems Pvt Ltd ( www.ssgindia.com )

€3 BODK BILLING- Invoice Display X|

Irwoice_Ma| Invoice_Date | Invoice_smaunt Favment_Statuz B alance_Amaunt
1370742011 | 488 Part Paid 5400

134072011 | 8360 pernding 2360

7. Double click on the selected old bill.
Then the details are displayed.
SAVE AND PRINT Button

8. Click on SAVE AND PRINT to save and print the record.
€hB0oK BILLING Invalea Repare

wh cm Ty [
e Beport] |
TAX INVOICE
Inwlla, 2
COMPANY NAME Dratad | 130752011
Fho: Hil
Wiab, Fa Hal
Company's VAT TIH S C23T Mo, Ml
Company's P il
his CUETOMER MANME
ADDRESEQOF THE CUSTOMER
City CUSTOMER CITY
Farty's TIH ;
. Boscription st Aurunmd ::J_;;.:uu-. Discourt Ared I ] )
1 USER INTERFACE IH O A0 Sa0 00 11,200.00 000 &,240.00 2,260,000
Total 11,200,000 40 00 [ER IR}
Armount in Werds:  Hight Thousand Fine Hundred ity Only
(Rounded To Naearest Rupaa) For COMPANY MAME
Authorized Signatory
Omclaration
WWa daclare that this invoice shows the actual price of the goods deacribad and that all pariculars ara true and corract

CLEAR Button
9. Click on CLEAR button to clear the screen.

NOTE: There is a facility of Cash & Carry for customer those who are not entered in customer master.
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4.7. Sales Payment Receipt

1. In the main page click on Record menu (Alt+D), a list is displayed. From the sub group of Sales
Cycle select Sales Payment Receipt it is displayed as following

10l
City | Customer_Nai| Invoice No| Invoice_Date | Papment_Status Balance_Amount | Invoice_dmount
» Cusgtamer M... 1113072011 | pending 5.428.00 54880
Cugtomer City | Custormer M. 2113/07/2011 | pending 8,960.00 8,960.0
* i 0.00 0.0
i | »
Amount Paid Payment Mode Papment Details Paid Date
» =l
SAVE | CLEAR | DISPLAY

Shortcut Key for Sales Payment Receipt is F2.

All the pending and part paid bills are displayed.

Payment status is of three kinds

> Pending: If amount is not paid.

> Part paid: If amount is paid partly / in installment.

> Paid: If total amount is cleared.

2. Select Customer City and Customer Name and enter the following details
3. SL Number: Enter Serial number.

4. Amount paid: Enter the amount when paid by customer.

NOTE: When the amount is inserted then that amount is deducted from Balance amount of the
customer when it is paid.

Payment Mode: Click at the payment Mode, it will display a list of payment modes from there select
payment mode.

Payment Modes are Cash, DD/Cheque, Debit/Credit Card, M.O, and Bank.

Payment Details: Enter details of payment.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502 41
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Paid Date: Click in the field of paid date, calendar will display the date. Now select date of the
payment.

SAVE Button
Click on SAVE button, it displays message box as “Payment information is stored”

B x

Payment information is stored

Click on OK button.

Payment receipt is displayed.

_QBDDE BILLING- Payment Receipt

a S % I8 - [ i
Fhone
Mo, 14
RECEIPT
Company Name Date 13M7/2011
Address of the Company. .
RECEINVED with thanks from Miss/Sir - Customer Mame
Flace Custormer City
The sum of Rupees  Eighty-Eight Only
By:  Cash Banlk
Re. B8.00 FOR COMPANY NAME

This receipt can be printed or saved.
Close the receipt.
Sales payment receipt form is displayed.

In this Rs.88/- are deducted from the Balance amount and Payment Status becomes Part Paid.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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€3 BOOK BILLING- Sales Payment Receipt

=10l |

I Customer City - I

IEustomer Mame™CuzC 'I

City | Customer_Mai| Invoice_Ma| Invoice_Date | Payment_Status Balance Amount | [nvoice Amount
» Customer M... 1[13/07/2011 | Part Paid 5,400.00 5.488.0

Customer City | Customer M. 2113072011 | pending 8,960.00 8.960.0
* 1] 0.00 0.0
1| v

SL Mumber Amount Paid Payment Mode Payment D etails Paid Date
- <]

CLEAR DISPLAY

CLEAR Button
Click on CLEAR button then it will clear all the details from the fields of the form.
DISPLAY Button

Click on DISPLAY button then pending and part paid bills are displayed.

@BDDK BILLING- Sales Payment Receipt o ] 4
ICustomer City "I ICustomer Mame™Cusl Vl

City | Customer_Nai| Invoice No| Invoice_Date | Papment_Status Balance_Amount | Invoice_dmount

» Cuztamer ... 1[13/07/2011 | Part Paid 5.400.00 5.483.0
Cugtomer City | Customer M. 2113072011 | pending 8,960.00 8,960.0

* i 0.00 0.0

4| | E

T TR T

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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4.8. Supply Payment Receipt

1. In the main page Click on Record menu (Alt+D) list is displayed. From the sub group of Sales Cycle
select Supply Payment Receipt, it is displayed as following

€3BOOK BILLING- Supply Payment Receipt

City Cuztorner_Mal| Bil_Mao Bill_Date Payrnent_Stat| Pending Balance | Met Amount
* 0 0.0 0.0
Amnount Paid Fayment Mode FPayment D etails Paid Date
E |
SAVE | CLEAR | DISPLAY
Shortcut key for Supply Payment Receipt is F4.
Then pending and part paid bills of the customer selected are displayed.
Payment status is three kinds
> Pending: If amount is not paid.
> Part paid: If amount is paid in installment.
> Paid: If total amount is cleared.
Pending Balance is the total amount in Supply Information.
2. Select Customer City and Customer Name
Then pending and part paid bills are displayed.
ﬁiuuun BILLIMG- Supply Payment Receipt
|I Azt ity TI
Cit | Cuigtomer_MNai| Bill_Mo | Bill_Data | Payment_Stat| Pending_ Balance | Nat_amodint
3 Luistommer M A 13A07 4201 panding 2528 00 252800
#* 0 0.00 0,00
SL Mumber | Amaount Paid | Faymant Made | Payment D atails | Paid Oate
* | =

‘ SAVE |

ciear | ospay | ‘

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502

=101]

a0l x|
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3. Enter the following details.
SL Number: Enter Serial number.
Amount Paid: Enter the amount to be paid.

NOTE: When the amount is paid it will be deducted from the pending balance of the first grid view and
also from the Supply Information pending balance.

Payment Mode: Click on the pointer at the payment Mode then it will display a list of payment
modes from there select payment mode.

Payment Details: Enter details of payment.

Paid Date: Click in the field of Paid Date then calendar it displays, from that select payment date.
SAVE Button

4. Click on SAVE button then it displays message box as “Payment information is stored”

B x

Payment information is skored

5. Click on OK button.

A Payment Receipt is displayed.

F 3G ® -

Ma: Amprt |

Plaane

Ho 15

RECEIFT
Company Name Diate 13072001

Address of the Comgarny

RECEWELD walh Lharks fom Miss/Sir  Custormner MNama
Flaca Cuslomer ity

The suin of Bupees  Twerdy-Eighe Only

Ev  Cash

FOR COMPANY b
Qe IRO0 O COMPANY NAKME

This receipt can be printed and also saved.
6. Close the receipt.
CLEAR Button

7. Click on CLEAR button then it will clear all the details from the screen.
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DISPLAY Button

8. Select Customer City and Customer Name

9. Click on DISPLAY button then pending and part paid bills are displayed.

€3B0OK BILLING- Supply Payment Receipt

IEustomer City ‘I

IEustomer M ame™*CusC 'I

In this Rs.28/- are deducted from the pending Balance.

City | Customer_Nai| Bil_Na Bill_Date Payrnent_Stat| Pending Balance | Met Anount

» Customer M... 3[13/07/2011 | Part Paid 3.500.00 3.528.00

* 0 0.00 0.00
SAVE I CLEAR DISPLAY

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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4.9. Stock Returns by Customer

1. In the main page Click on Record menu (Alt+D), from the list select the sub group as Purchase
Cycle, select Stock Returns by Customer.

@BDDK BILLING- Stock Return By Customer - IEllﬂ
City Customer_Name Bill_Mo Bill_Drate Papment_Status Pending_Balance | Met_émaount
* 1] 0.aa 0.00
Magazine/Book Mame Credit Amount Mumber ofF Copiesz Retun Date
* =
SAVE | DISPLAY | CLEAR | SAVE AHD PRINT

Shortcut key for Stock Returns by customer is Alt + N.
2. Enter the following details
Radio Button: Click on Magazine or Books.

NOTE: If Magazine is selected then it will display details of Magazines otherwise it will display Book
details.

Select Magazine

City: Select City of the customer.

Customer Name: Select name of the customer.

Pending and part paid pending balances are displayed.

To return the books or magazine enter as following

Magazine/Book Name: item names are displayed. Select a name of the item
Credit Amount: Enter the Amount to be credited.

Number of Copies: Enter number of copies to be returned.

Return Date: Enter the stock return date.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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ol
o o
Customer City j Cusgtomer Mame™CuzCode j
City | Customer_Mame Bill_Mo Bill_Date Payment_Statuz Pending_Balance | Met_Amount
Customer Mame 3|13/07/20011 | pending 3,500.00 3.528.00
i} n.oa n.aa
Magazine/Book MName Credit Amount Mumber oF Copies Return Date
» Magazine Mame j 500 2
* =

SAVE I DISPLAY CLEAR SAVE AND PRINT

SAVE Button

3. Click on SAVE button

Then it displays as “Before saving data conform the data you entered is right then click on Ok else
Click on Cancel”.

BODKBILLING x|

Before saving data confirm the data wou entered is right then click on ok else click on cancel

Cancel |

4., Click on Ok button.

Displays as “Stock Returned Successfully”.

EE X

Stock Returned Successfully

5. Click on Ok button.
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6. Select City and Customer Name

-la(x]
o .
Custormer City j Customner Name™CusCode j
City | Customer_Mame Bil_Mo Bill_Drate Fapment_Status Pending_Balance | Met_smount
b Customer Name 3134072011 | Part Paid 3.000.00 3.528.00
* a 0.00 0.00
M agazine/Book Marme Credit Aot Murmber oF Copies Fieturn Date
* =l
SAVE | DISPLAY | CLEAR

In pending Balance Rs.500/- is deducted.

SAVE AND PRINT Button

7. Select City and Customer Name

8. Enter values for magazine/Book Name, Credit Amount, Number of copies and return date.

9. Clicks on save and print then it saves and prints Credit Note as following.

eBDDK BILLING- Credit Note

i -

Company Name

Address of the company...

Mame  Customer Name

Place  Customer City

as per your letter.

*Mote: After Carnrmission

CREDIT NOTE

We credited to your account by Rs. 500 for the Magazine Mame 2

Date : 131072011

unsold copies for the maonth of

Far Company Mame

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502

49



User Manual for the Software Product — Book Billing: Installation

A Product of SSG Software Systems Pvt Ltd ( www.ssgindia.com )

DISPLAY Button
10. Select City and Customer Name

11. Click on Display button.

Displays pending, part paid, paid bills of the customer.

If the customer cleared the amount to be paid then it display payment status as paid and zero pending

balance.

@BDDK BILLING- Stock Return By Customer - |EI|1|
o i~

IEustomer City j Cusztomer Mame™ CusCode j
City | Customer_MName Bill_Mo Bill_[rate Payment_Statuz Pending_Balance | Met_Amount

» Customer Name 3113072011 | Paid 0.o0 3528.00

* i 0.o0 n.oa
Magazine/Book Mame Credit AmoLint MHumber of Copies Return Date

* =l

SAVE | TUUDisPLAY CLEAR SAVE AND PRINT

CLEAR Button

12. Click on Clear button then it clears the screen.
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5. Others

In the main page Click on Record menu (Alt+D), a list is displayed from the sub group of Others.

3 BO0DK BILLING

Record | Reports  Tools  Login Help  Exit
| Purchase Cyile 3
Sales Cycle »
Others r Company Details

Upload Company Logo
Year Start Operation
Year End Operation

Year End Values

5.1. Company Details
Select Company Details

Refer to page no. 10

5.2 UpLoad Company Image

1. In the main page Click on Record menu (Alt+D) a list is displayed from the sub group of Others.
Select Upload Company Image, it is displayed as following

@BDDK BILLIMG - Upload Company Image - | Ellﬂ

| Browse |
SAVE |
VY

2. Click on browse button and select the path of the image and then click on SAVE button.

Displays message box as “Image saved successfully”

BOOKBILLING x|

Image saved successfully

3. Click on OK button.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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5.3. Year Start operation

1. In the main page Click on Record menu (Alt+D) a list is displayed. From the sub group of Others.
Select Year Start Operation, it is displayed as following

o
g ”
| [~ | I
| oo | 0.00
| |
Book/Magazine Mame Pending Quantity Remark.
£ A 0
SAVE | CLEAR | DISPLAY |

4

It means the software installation happened after the operation is already started; now all the balance
operation activities should be updated through this.

Mandatory fields are Selection of Magazine or Book, Customer City, Customer Name, Book/Magazine
Name, Pending Quantity.

2. Enter following details.
Click on Radio button of Magazine or Book
Customer City: Click at pointer of City and list of cities are displayed from that select City.

Customer Name: Click at pointer of Customer Name then it will display a list of Customer name and
code from the list select customer.

Magazine - Pending Balance: Enter pending balance of customer for magazine in Rupees.
Magazine - Balance Ref No.: Enter reference number of Magazine pending balance.

Book - Pending Balance: Enter pending balance of customer for book in Rupees.

Book - Balance Ref No.: Enter reference number of Book pending balance.
Book/Magazine Name: Select Magazine Name from the list by clicking on the pointer.
Pending Quantity: Enter number of pending Magazine/Books.

Remark: Enter the remarks.

SAVE Button
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3. Click on SAVE button to save the record.

BOOKBILLING x|

Record saved successFully

Displays as “Record saved successfully”
4. Click on OK button.
DISPLAY Button
5. Select Customer City and Customer Name then click on Display button.
6. Display the saved records of the initial pending quantities.
CLEAR Button
7. Click on Clear button to clear the screen.
5.4.Year End Operation

1. In the main page Click on Record menu (Alt+D) a list is displayed, from the sub group of Others,
Select Year End Operation.

2. In this Select Year End Operation receivables and payables or Payments will be provided at the end
of financial year in Excel Work Sheet. So, this financial data can be imported to the financial
accounting software.

5.5.Year End Values

1. In the main page Click on Record menu (Alt+D) a list is displayed, from the sub group of Others,
Select Year End Values.

2. Year End Values are those as on year end the pending balance for book and magazine are again

stored into pending balance Book history, pending balance of magazine history. So that next year
ledger can be entered.
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6. Reports

1. Click on Reports menu or (Alt+R) a list is displayed as following

€3 BOOK BILLING
Record | Reports | Tools  Login  Help  Exit

Skack, Repart

Skaock Entry Repork
Skock Exit Repork

Cuskomer Purchase Report

Yendor Skakement
Monthly il

Bill Report

WA T Calculation

Yiew Pending Bills »

Customer Directory
Yendor Direckory

Execukive Directory

Ledger

2. When a report is clicked then it will be displayed as following

P s Bt

3. Click on Export Report E it will allow saving the report.

=

4. Click on Print Report to print the report.

-
5. Click on Refresh =* to refresh the report.

6. Click on Toggle group tree to select the particular item.

7. Click on Find text (#y to search for text in report.

+)
8. Click on Zoom i to zoom the report.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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6.1. Stock Report

1. Click on Reports menu or (Alt+R) a list is displayed from there select Stock Report it displays as
following

E3 BO0KE BILLIMG -Stock Report

o S 0 oo
| Man Rosport
COMPANY NAME
Stock Repaort T
Hem Name inck I Hamd Umit Pries Sipck Walue Lot Humber
Wigual Css
7 453 1,356 64 i
Ta 338604
Total Valous 3,356.64

This report is reflected by Stock Master and GRN/Goods Receipt as following
2. Enter stock in Stock Master then activate the record by clicking on Activate button.

3. Enter details in GRN/Goods Receipt.

NOTE: Stock, which is not activated is not displayed in Stock Report.

The following are displayed in Stock Report.

4. Item Name: Item Name of the product is displayed.

5. Stock in Hand: Quantity received in GRN/Goods Receipt.

6. Unit Price: The Unit prices of the product.

7. Stock Value: Stock value is calculated as Stock in Hand * Unit price.

8. Lot Number: Lot number of the product will be displayed.

NOTE: As the unit price changes a new record is inserted with increment in lot humber.
9. Total Amount: Total Amount is calculated and displayed.

By default date is displayed as in system date.

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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6.2. Stock Entry Report

1. Click on Reports menu or (Alt+R) a list is displayed from there select Stock Entry Report it displays
as following

€3 B0OOK BILLING - Stock Entry Repo x|

losoriomtr x| aoozoon x|

GET REPORT

2. Select From date and To date

3. Click on GET REPORT button then it displays Stock Received Report as following

¥ S S Te -
Mgin Report
COMPANY NAME
Steck Recelved Repont GEATTAL)
_Pradoct Code Eroduct Hame Beceived Date GV Begelyed
1T “izaal T+ 107 018 i)
IT-01 “iasal T4+ OaF /01T EE

This report is reflected by GRN/Goods Receipt.

If record is not present for particular date selected then message box displays as “No records found”.

BOOKBILLING |

Ma records Found

4., Click on OK button.
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6.3. Stock Exit Report

1. Click on Reports menu or (Alt+R) a list is displayed from there select Stock Exit Report it displays
as following

€3 BOOK BILLING - Stock Exit Report x|

josmzoon x| [14m702011 =]

GET REPORT

2. Select From date and To date

3. Click on GET REPORT button then it displays Stock Received Report as following

E= 78 = #h & -
I Main Report |
COMPANY NAME
Stock Exit Report 050742011
Product Code Product Name Sold Date QTY Sold
IT-01 WVisual C+ 05072011 5

This report is reflected from Sales Invoice.

If record doesn't exist in between the dates selected then message box is displayed as “No records
found”.

oooKGLNGE]

Ma records Found

4, Click on OK button.
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6.4. Customer Purchase Report

1. Click on Reports menu or (Alt+R) a list is displayed from there select Customer Purchase Report it
displays as following

€3 B0OOK BILLING- Customer Purcha X|

[1zio72011 =] 14072011 =]

GET REPORT |

2. Double Click in the space given to select the customer. Then a customer Lookup is displayed.

i €9 BOOK BILLING- Customer Lookup x|

customer_code | customet_name customer_address customer

Custamer Mame Address of the Customer | Custamer

SELECT

3. There are two types to select Customer
e Select customer and click on select button
e Type the customer name or Customer code in the space provided and click on Select button.

4. Select From and To date then click on Get Report button.
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E3) BOOK BILLING- Customer Purchase Report
¥ S % T i o -

I Main Report |

COMPANY NAME
140772011

Customer Name:  Customer Mame
Address: Address of the Customer

Tvoice Mo Iivoice Daie Irvoice Amount Payment Status Paid Amount

2 130772011 8560 pending 0

1 1307201 5438 Part Paid atsd

Total 14448 a8

If record doesn't exist in between the dates selected then message box is displayed as “No records
found”.

BOOKBILLI |

Ma records Found

5. Click on OK button.
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6.5. Vendor Statement

1. Click on Reports menu or (Alt+R) a list is displayed from there select Vendor Statement it displays
as following

€3 BOOK BILLING- Yendor Statement X

|1407:2011 =l |1407:2011 =l

GET REPORT |

2. If the vendor name is to select then double click in the vendor name field and Supplier Lookup is
displayed

€3 BOOK BILLING- Supplier Lookup x|

vendor_code vendor_name

Supplier Mame

SELECT

3. Select a Supplier then click on SELECT button.
4. The vendor name will be displayed in the vendor name field at the vendor statement.

5. Select From and To dates then click on GET REPORT button Vendor Report is displayed.

E‘nnnw BILLING- ¥Yendor repork
w35 Ty W -
I Main Report |
COMPANY NAME
Statement for Date @ 140772011
Supplier Name
Hill Mo. Hill Daie Armount VAT Tatal Chi. Ma. Chyy Date
1 130772011 123 15 138 *
123.00 15,00 13800
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6.6. Monthly Bill

1. Click on Reports menu or (Alt+R) a list is displayed from there select Monthly Bill it will display as
following

€3BO0K BILLING - Monthly il ) [=] 4|

[ [ | [
| - ! [
PRINT ALL PRINT | VIEW I CLEAR |

CLEAR Button

2. Clear on CLEAR button to clear the fields on the screen.
VIEW Button

3. Select Customer City, Customer Name, Month and Year

4. Click on VIEW button then it displays as following

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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3 BOOK BILLING- Bill Report

P E % e @ -

I Main Report |

Ph

. Mo 3
Address of the company... BILL
—_— Date  7A52011

i Customer Hame

City Customer City

Mm‘iﬁéﬂE ISSUE DATE (.:I(?P?I!:S RATE DISCEY) TOTAL
Magazine Name | 074472011 7 450.00 2.00 3150.00
Magazine Name | 070772011 1 450.00 2.00 450.00

Total Mo.Of Copies a Total 3R00.00
Less Discount ¥2.00

Paid and Credit Amount 3525.00

Met Total Amount Q.00

Last Month Balance Q.00

Total Amount Q.00

Rounded To Mearest Rupee
Rupees:  Lero Only

Maote: DD and k.0 Should Be In Favour of For

Company Mame Company Mame

PRINT Button

5. Select Customer City, Customer Name, Month and Year then click on print button to print the bill
through the printer.

PRINT ALL Button
6. Select Month and Year then click on PRINT ALL button.

Displays the entire customer bills in the month and year selected.
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6.7. Bill Report

1. Click on Reports menu or (Alt+R) a list is displayed from there select Bill Report it displays as
following

x
[13m712011 | 140712011 |
[y [ [ [
GET REPORT

Sales Bill
2. Select From and To dates.
3. Select Sales Bill.

4. Click on GET REPORT button then Sales Report is displayed.

L=
|1 34072011 144072011
City | Mame I Muriber Ire_Date Total Status Paid Armount
» Cusztomer Mame 21307201 8.960.00 | pending A457.00
1 (134072011 5,488.00 | Part Paid 120,636.08
* 14.448.00 121,053.08

Close the report.

Bill Report is displayed.
Magazine

1. Select From and To dates.
2. Select Magazine.

3. Click on GET REPORT button, Sales Report for Magazine is displayed.
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101 x]
|12JD?£2D11 140742011
City | Mame I Mumber Inw_Drate Total Statuz Paid Amount
» Cusztomer Mame 3134072011 3528.00 | Paid 3.528.00
* 352800 3.528.00
4. Close the report.
Bill Report is displayed.
Purchase Bill
1. Select From and To dates.
2. Select Purchase Bill.
3. Click on GET REPORT button, Purchase Bill Report is displayed.
E3BODK BILLING- Purchase Bill Report
-
COMPANY NAME
Purchase Bill Reporifor 7/ 2011 Date: 14072011
51N, BillMo.  Bill Daie Yendor Name et Amount Tax Total
1 1 13075011 Supplier Name 143 15 138
12300 1500 138.00

4. Close the report.

Bill Report is displayed.
Purchase (LVO)

1. Select From and To dates.

2. Select Purchase (LVO).

3. Click on GET REPORT button then Purchase Bill Report is displayed.
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@BDDK BILLING- Purchase Bill Report

EE 2

I Main Report: ‘

i -

Input Turnover
Tax paid as per tax invoices for the month of
July 2011
Sl No. Name of the Seller TIN of the Seller | Invoice No. | Dateof |MNetValueof | Tax Charged
Purchase | the Goods
1 Suppher Mame 1 130772011 123 13
Z Supplietr Name m 13072011 123 12
3 Supplier Mame 0z 1440772011 34 f

4. Close the report.

Bill Report is displayed.

No records are present

1. Select From and To dates.

2. Select a bill.

If records are not found in between those dates then it will display as “"No Records Found”

3. Click on Ok button.

oooKaLUNGET

Ma recards Faund
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6.8. VAT Calculation

1. Click on Reports menu or (Alt+R) a list is displayed from there select VAT Calculation it is displayed

as following

€3 B0OOK BILLING- ¥AT Calculation

Iru1n:|nth j I‘rfear j

GET TOTAL |

X]

2. Select Month and Year then click on GET TOTAL button then VAT Detail is calculated and displayed.
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6.9. View Pending Bills

1. Click on Reports menu or (Alt+R) a list is displayed from there select View Pending Bills a sub list is

displayed as following

| Wiew Pending Bills 0-30 days F5
31-60 days F&
51-90 days F7
2. Select 0-30 Days (F5)
If any pending or part paid payment exist then it displays as below
ESB00K BILLING - Pending Bills for 0-30 days =10 =
I
iy Coetomes_Mame Ed Mo Payment_Shaluz Balance Smount | Imvoice: Amount
#*
I
iy Coetomes_Mame Inwpice: Mo | Imwoice Date | Payment Stalus Balance Smount | Imvoice: Amount
» Cusstomer Hame Pat Pad 5400 5emm
Cusformer Ciy Cushomer Mame 2 pending 2950 a9an
#*
Y

If Pending and part paid records doesn’t exist then it displays as “No records found”

BOOKBILLIMNG

Mo Pending Bills are Found For Books and Magazines.

3. Click on OK button.

X
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6.10. Customer Directory

1. Click on Reports menu or (Alt+R) a list is displayed from there select Customer Directory, it
displays Customer details as following

3 BUDE ILLING- Customer Dircctory = o [= .

Cuserma Cilp Crihsimn M ame Phacsrss Murmba Contaes Parion Erishestran b okl

*

2. Click on PRINT button to print the customer details through printer.

COMPANY NAME

Customer Directory

Customer City Customer Name Contact Person Phone Mobile
CLISTOMER CITY CUSTOMER MHAME )

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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6.11. Vendor Directory

1. Click on Reports menu or (Alt+R) a list is displayed, from there select Vendor Directory, displays
Vendor details as following

IR
Address Etﬁnnbeer TIN Nurnber gg::oar?t msﬂlljeer
SUPPLIER &DD... |0 1]
PRINT
4
2. Click on PRINT button it displays a report of Vendors details, which can be printed.
COMPANY DETAILS
Vendor Directory
Vendor Code  Vendor Name Address City I Contact Person
SupplierCode  Supplier Name Supplier Address... Supplier City
Mobile 0 E-Mail Phone 0
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6.12. Executive Directory

1. Click on Reports menu or (Alt+R) a list is displayed from there select Executive Directory it displays
Executive details as following

@BDDK BILLING-Executive Directory

=10l x]

Employes
Code

4| Mame

Address

City

I abile

Ermnail

 EXE NAME

ExE ADDRESS

EXE CITY

2. Click on PRINT button, it displays a report of Executive details, which can be printed.

PRINT

E Code

Executive Name

Exe Code

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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COMPANY DETAILS

Executive Directory

Address
Exe Address

City
Exe City

Zone

m
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6.13. Ledger

1. Click on Reports menu or (Alt+R) a list is displayed from there select Ledger it displays Ledger as
following

I0 ]

Cuztarner City j

2. Select Customer City and Customer Name then it display the ledger Report.

In the ledger each month details are displayed in each page and summary of all months are displayed
in the last page.

Ed BOOK BILLING- Ledger Report
@ S S 75 [ | # 4 -

I Main Report |
COMPANY NAME Financial Year  01/042011-3103/2012
Date of Printing  01/03/2011
CUSTOMER CITY
NAME CUS NAME Deposit{Rs) 0.0

Year Starting Pending Balance
ADDRESS OF AGENT CUS ADDRESS

Date Magazine Mame Mo.of Bill Bill Amaunt Return Received Receipt Payment| Remarks
Copies o Amaount Mo hode
07/07/2011 | SWATHI 2 1 19.60 ] 0.00
14072011 | SWATHI 5 1 2970 0 0.00
2170772011 | SWATHI 45 1 360.00 ] 0.00
28/07/2011 | SWATHI 12 1 95.00 0 0.00
Total 64 505.30 0 0.00

In this page one month details are displayed.

3. Click on Next Page arrow 4
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£ BOOK BILLING- Ledger Repart

HSE %3 H 4 r W # -

Hain Report
[iate Idagazine Hame Mo of Bl Mo Bill Amount | Retum Hecered Receipt Paymeni Hemarks

Copies Ampuri Mo Mode
082011 0.00 i 105.00 1| DOVCheaque
02062011 0.00 0 1m0 2| Mull
Hudl
020872011 | SWATHI 0.00 2 0.0
040872011 | SWATHI 2 2 378 0 0.0
110872011 | SWATHI 2 2 352 0 0.0
1B0872011 | SWATHI 5 2 5380 0 0.0
Tadal 9 106.08 ? 500
Displays next month details

4. Click on Next Page arrow *

ES BOOK BILLIMNG- Ledger Repork

B =S . T=2 M 4 L5 M -

I MMain Repork |

Summany

Mame : ClUSs MARME
Address CUS ADDRESS

DepositiRs) o.o0

Year Starting
FPending Balance(Rs)

Total Copies Supplied T3
Total Copies Returned 2
Total Bill Armount{Fs) B11.38
Total Received Amounti{Rs) 205.00
Total Pending Balance(Rs) A0E .35

Summary of all pages are displayed

Support Contact — sabya@ssgindia.com or Call - +91-98451-36145 or +91-80-23339502
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7. Tools

Click on Tools menu or (Alt+ T) a list is displayed as below

Tools

Financial Year

Reset Bill Mo

7.1. Financial Year

1. Select Financial Year it displays as following

€3 B0OK BILLING- Financial Ye x|

—
—

et |

2. Enter when financial year starts in From and ends in To.
3. Click on SET button.
Displays as Financial year as following

x

From 01/04/2010 ta 31/03{2011

4, Click on OK button.

7.2. Reset Bill No.

1. Click on Tools or (Alt+ T) a list is displayed, from there select Reset Bill No. it displays as following

€3 Bill No. Reset Confirmatio x|

Ho |

2. To Reset the Bill No. to 0 Click YES button otherwise click on NO button to continue.
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8. Login
Click on Login Menu or (Alt+ L) a list is displayed as following

Login

Login
Logout

Change Password

8.1. Login
Click on Login menu or (Alt+ L) a list is displayed, from there select Login.

Refer page no. 14

8.2. Logout

Click on Login menu or (Alt+ L) a list is displayed, from there select Logout to logout from the
Company.

8.3. Change Password

Click on Login menu or (Alt+ L) a list is displayed, from there select Change Password it displays as
following

x
=

I

Cancel

Change Password and click on OK button

Then password is changed.
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9. Help
1. Click on Help menu or (Alt+ H) a list is displayed as following

Help

Product Ackivation
Product Deackivation
About

2. Select Product Activation.

9.1.Product Activation

3. Product activation can be done when the user downloads the software and it’s User Guide from
www.ssgindia.com

4. Install the Software with the help of User Guide. This is shareware product of an evaluation period
of 7 days; this is given to understand the software.

5. If the user gets interest in this product then s/he should have to purchase the product.

6. After buying the product mail will be sent to the mail id provided by the user at the time of
purchasing the product.

7. The mail contains Owner name, No. Of users, and Activation Number.
By this details user can activate the product.

To activate the Software

8. Open the software by double clicking on the icon at the desktop.

Trial Version is displayed.

9. Click on REGISTER button.
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Display Registration form as below

BOOK BILLING- Registration

— Fill up the Following fields to Activate [Mandatony ]

Dwrner™

!
Murnber of Ulsers® I:I
!
!
!

Contact Mame™

E-tdail 19°

Phone Mumber™

Activation Mumber®

— Optional

Comparny I

D'epartrmant I

Wwiehzite I

Fegister Cwer Internet Cancel

In the registration form the fields which are with * symbol is mandatory and Internet connection
should be activated.

10. Enter the details provided in the mail and enter other all mandatory fields.
11. Click on “Register Over Internet” button.

12. The mandatory fields are checked through internet by license service of ssgindia and then it will
register the Computer ID where product is installed.

Displays a message box as “You have registered successfully”
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9.2. Product Deactivation

If the user is not satisfied, the product can be deactivated through this step. Other reasons please see
below.

1. Click on Help menu or (Alt+ H) then a list is displayed, from there select Product Deactivation.
2. There are two ways to deactivate the software.
Case 1:

> If the user wants to install the same software with the same activation code in another machine
then deactivate the product by clicking on Product deactivation. At this moment Internet should be on.

» The license service of ssgindia will check the Computer ID and match with the Activation Number if
it is matched then deactivation is possible.

Case 2:

> If the system is crashed or corrupted or Virus infected or cannot work on the machine where the
software is installed then product deactivation is possible.

» For this a mail should be sent to sabya@ssgindia.com stating that the system is corrupted, wants to
deactivate the product and it should contain Owner, No. of Users and Activation Number which are
sent through mail by ssgindia at the time of registration.

» The mail should be sent through the mail id which the user has provided at the time of registration.

» Then ssgindia will deactivate the product and send a mail stating that user can use the same Owner,
No. of Users and Activation Number on another system.
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9.3. About

Click on Help menu or (Alt+ H) a list is displayed, from there select About it displays as following

€3BOOK BILLING- About =10| x|

Build 1.7.0.0

This form includes the details of the product.

10. Exit

Click on Exit menu then a message box displays as “Are you sure to exit?”

€3 BOOK BILLING- Exit Conformation x|

Are you sure you want to exit?

Click Yes to exit

Click No to continue.
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