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Get Started

Import files from iCloud & Finder

From iCloud
1. Find the PDF file that you’d like to use. You may open the file directly from iCloud.
2. If you'd like to open a new PDF file, you may click the “New Document” button on

the bottom left.
On My Mac PDF Reader (Q
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aaa www Untitled Objecti... 373 pdf Dropbo... A\ ].pdf
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2013-5-23
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From Mac’s Finder/Desktop

1. Find the PDF file that you’d like to import to PDF Reader.

2. Drag the file and drop to PDF Reader’s Management.

3. The file will appear in the Last Import (under LIBRARY section).
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Add folders to PLACES as shortcuts

1. Click “Import folder” at the left bottom of the sidebar.

& Business Development.pdf

Modified D. e
Sortby Search
Modihed Date Size Aatnor
12/5/17 EF11... 657.6K  Veronica
£ Downloads | Business Development.pdf 13/4/10 F4333 19M Unknown
NewPOFView_ipad
Converted PDFs
iy BsinessOnlineGuide. pdf 13/4/10 F43:42 4024K  Unknown
Marketing materials
Company cata I md92007.pdf 13/4/10 4343 2.3M Unknown
# Booklist
School works
Travel NEM_Fact_Sheet 2_pdf 13/4/10 F4344 867.5K  Unknown
L4 ]

2. Find the particular folder you want to import and click “Open.” You may as well

create a new folder by clicking “New Folder” at the left bottom of the window.
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New Folder Cance

3. You will see the folder assigned and all the PDF files within appear under PLACES.
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File Manger

Add tags

1. If you’re at Management, Sidebar section:
1.1 Click the tag button to create a new tag.

Title Name ¢
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O

1.2 Use the right click to rename/edit/change color of your tags.

2. If you're viewing the file list in Management:
2.1 Find the file you’d like to categorize.
2.2 Click on the right and copy the file.
2.3 Go to the tag you'd like to place and paste the file.
2.4 The file will be automatically tagged under the category.

3. If you're viewing the PDF file in File Viewer:

3.1 Click the tag icon on the upper annotation toolbar to add tag(s) to your file.

—4
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Annotation Type Text Signature | Tag | Table

3.2 You may choose the existed categories or create a new one.



800 Tags

/' Marketing materials g Tagged

/ Company data L . .
Click to add into tags
+

& Book list
/ School works
= Create New Tag =  Click to create a new tag

Manage tags

To remove a tag from a PDF file
1. Open the PDF file and click Tag on the upper annotation toolbar.

TE XN =NOR TN - B AR @
Tag

Annotation Type Text Signature Table

2. Uncheck the box to remove the tag.

8.00 Tags

7 Marketing materials <= Tagged > Click again to remove the tag
$ Company data
@ Book list
/' School works

|:|v Create New Tag

To delete a tag from PDF Reader
1. Go to Management, Sidebar section.
2. Use the right click and click “Delete” at the tag you’d like to delete.
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eo0o ¥ test001.pdf — Edited
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Sort PDF files

There are 5 categories to sort your PDF files, including title, modified date, size,

author and tag. Go to Management and click at the category to quickly sort out the
files in order.

eno ¥/ Business Development.pdf =
e (@l = B (Search
File Viewer Share. | s s ~ - Search
LIBRARY Modified Date Size Author Tag
N aeEimpor iy APp_Store_Survey.pdf 12/5/17 £511:... 657.6K  Veronica
PLACES
&R Downloads Jy Business Development.pdf 13/4/10 F43:33 1.9M Unknown
! NewPDFView_ipad
(. Converted PDFs L2
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~
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Keyword search

Go to Management, and you will see “keyword search” on the upper right corner.

Type in the assigned keyword to search the particular PDF file you need.

eno

« Business Development.pdf

v @ = [ Modified D... ch
File Viewer Share File Display Mode Sort by Search
LIBRARY Title Modified Date Size Author Tag

o CReENnEoR [l APp_Store_Survey.pdf 12/5/17 £411:... 657.6K Veronica
PLACES

& Downloads [ Business Development.pdf 13/4/10 F43:33 1.9M Unknown
NewPDFView_ipad
Converted PDFs
— Jmly BusinessOnlineGuide.pdf 13/4/10 T43:42 402.4K Unknown
Marketing materials
Companydata Jly ™92007.pdf 13/4/10 F43:43 2.3M Unknown
& Book list |
School works [
& Travel [l NEM_Fact_Sheet 2_pdf 13/4/10 F43:44 867.5K Unknown

Get file information

1. Go to MENUS, click “Window” and find “Get Info.”

2. You will see a window appear with the detailed information of the file.

3. You may rename the name of Author.

o File Information
BusinessOnlineGuide
Author:  Author
Modified: 13/4/10 PM3:42
File Size: 402.4K
Created: 13/4/10 PM3:42

Tags:

TOP

TOP




File Viewer

General overview

PDF Reader provides you multiple tools to quickly take control of your document

while viewing. Here is a general overview of File Viewer:

= | SRR G
\

B/O/T/A viewing: Bookmark, Outline, Thumbnail and Annotation
Enlarge/ Shrink the thumbnails (only available in Thumbnail mode)
Hide/Show the SideBar

Adjust the page width : Zoom In/Out/Fit to Window

Next Page/Previous Page/Jump to Page

Drag/ Select tools: used when viewing the PDF file/ selecting part of the content

Nou e wDNRe

Keyword search
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Add/ Remove bookmark

Add a bookmark:
1. Open a PDF file, and switch to File Viewer mode.
2.  Goto MENUS and click “Bookmark” to add the current page as bookmark.

3. The bookmark(s) will be saved to Bookmark section on the left.

Bookmark
§ 2013-04-29 b Setting up shop online takes passion and demands a high
| level of optimism.

What It Takes To Go Online
raits that hel
challenges of starting a business and reaping the rewards of thelr labor.
Just passion
2 and demands a high level of optimism. The passion Is the desire on the
Bookmark partofth she loves to do and make
AL a career out of It Positive thinking allows  person to stay focused In the
face of A“yes | can” attitude
quickly translates to “Wow, if's working” as an online business opens its
doors to the world.

positive thinking to three key areas:

Rename a description
1. Goto File Viewer >Bookmark section
2. Click on the title of an existing bookmark to add a description.

3.  Oryou may also use the right click to rename it.
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Remove a bookmark:
1. Goto File Viewer >Bookmark section

2. Use the right click to remove the existing bookmark.
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3. Or you may go to MENUS and click on “Bookmark” to remove the current

bookmark.

TOP

Jump to page

1. Open the PDF file and find the page number appeared in the bottom right corner.
(Please refer to the general view above for location.)

2. Click at the number box, insert the page you’d like to arrive at and press enter.

TOP



Page view (Single/Two page)

1. Goto MENUS, click “View” and select the options you’d like for page viewing.
8 PDF Reader File Edit Tool _Bookmark _Window _Help

o6 Rotate View > "% Business Devel
S v Single Page ®l | .
il | & ) Facing Page 2 i@ D &L | J
‘Management Share v Continuous 3 Annotation

Previous T
Next X

Actual Size 30
Zoom In ®+
Zoom OQut -
Zoom to Fit ar

Highlight Form Filed
v Full Page View
Side View

Outlines Xl
v Thumbnails X 32
Bookmarks a3
Annotations X34

Enter Full Screen ~3F

2. Oryou may use the right click to adjust the settings as well.
(- NsNs) « Business Development.pdf — Locked v
(- o) Y

TypeText. Signatsre:. Tag.

Search in Spotlight
Search in Google

Look Up in Dictionary

opy

v Automatically Resize
Zoom In

Zoom Out
Actual Size

Single Page
v Single Page Continuous
Two Pages
Two Pages Continuous

Next Page
Previous Page

TOP



Magnifier viewer

1. Go to PDF Reader’s MENUS.
2. Click on “Tool” and choose Magnifier.

3. You may use the Magnifier to have a closer look of the content.

[ Annotations : |
Page Type Author | D.
1 Link kdan... 2.
2 FreeText kdan... 2.

El (- 1=1+] 141% =El

4. If you'd like to cancel the function, go to MENUS >Tool >Magnifier.

TOP

Annotation

Highlight, underline & strikethrough

1. Open a PDF file you’d like to add markup on.
2. Click on the markup tools and select the colors you like.

I[n AR d [ = BITO RN [«

B e e e el ADDORATION ol | i bl

3. You may change the markup anytime using the right click and select Properties.




8.1 The business idea

Coming up with an original idea is only one part
of coming up with a successful business idea.

What gives rise to a business idea?
The inventor Sir Clive Sinclair is perhaps
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. Properties
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by petrol-guzzling large motor vehicles, asw Delete fferent |

the difficulties of parking them and driving them in
urban environments. So, in the 1980s he invented
and launched the C5 battery-powered vehicle.

The idea was a celebrated failure. The product
suffered from technical limitations and was hurt by
marketing that appeared to position the product as
a rival to cars rather than as a fun leisure ‘toy’.

that would ¢
now sold we

Another
of the iPod.’
idea created
contractor ai
develop han

Add shapes

1. Open a PDF file you’d like to add markup on.

TOP

2. Click on the shapes (Rectangle, Rounded Rectangle, Circle, Arrow and Line) and

select the colors you like.

l'iv—'f—i‘Dv \:/"_'v' o’|mJ

A r e e i —on B M i oa et o AR IR A S e ) Bl n meann

3. You may change the markup anytime using the right click and select Properties.

8.1 The business idea e g
other people’.

Coming up with an original idea is only one part We can contrast the C5 wi

of coming up with a successful business idea. by James Dyson of his twin ¢

1900 Colors

What gives rise to a business idea?
The inventor Sir Clive Sinclair is perhaps best
known for the development of a good idea that
didn’t sell. He was aware of the problems caused
by petrol-guzzling large motor vehicles, as well as
® the difficulties of parking them and driving them in
urban environments. So, in the 1980s he invented
and launched the C5 battery-powered vehicle.

The idea was a celebrated failure. The product
suffered from technical limitations and was hurt by
marketing that appeared to position the product as
a rival to cars rather than as a fun leisure ‘toy’.
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Radio button

1. Open a PDF file you’d like to add markup on.
2. Click on radio button from the annotation toolbar.

ERIEXT= = BN -

O Radio Button Sy

| Check Box
Text Field
Combo Box
List Menu

M Action Button

3. Click at the spot you’d like to put on. You can insert text into the type box.

(®'Radio Button |

4. If you'd like to confirm the function, please click the radio button again on the
annotation bar.

5. Click the annotation bar again to drag/edit the annotation.

Note: Please notice that the button tools are only for annotation purposes. The

current version of PDF Reader has not yet supported form-creating.

TOP

Check box

1. Open a PDF file you’d like to add markup on.
2. Click on check box from the annotation toolbar.
3. Click at the spot you’d like to put on. You can insert text into the type box.

| Check Box

4. If you'd like to confirm the function, please click the check box again on the
annotation bar.

5. Click the annotation bar again to drag/edit the annotation.



Note: Please notice that the button tools are only for annotation purposes. The

current version of PDF Reader has not yet supported form-creating.

TOP

Action button

Open a PDF file that you’d like to use.
Click on action button from the annotation toolbar.
You may edit the default information including its action, label name, and
presence.
4. You may click and drag the mouse until the button is of the desired size.
5. Select the action (“Submit to Mail” or “Submit to URL”) and insert the
information required. Click OK to complete the setting.
Click the annotation bar again to complete the setting.

7. To edit, please use click on the right at the annotation bar again to drag/edit the

annotation.
R - B | 7 A
Annotation Type Text Sigoature Taq Table
Action Submit v Label Submit
Presence Visible v

*) Submit to Mail

ice@k le.
Submit to URL appservice@kdanmobile.com

Cancel [ ok
@ o
Submit
g @

TOP

Freehand writing

1. Open a PDF file you’d like to add markup on.

2. Click on freehand writing from the annotation toolbar.

v -;*:-v [l v O % v P n

Annotation

3. You may change the colors anytime using the right click and select Properties.
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Embedded page link & hyperlink

Embed a page link
1. Open a PDF file you’d like to use.
2. Click “link” button on the annotation toolbar.

l "F"G'»&'A,'op D!
Annotation

3. Click and drag a square over a selected TEXT or IMAGE to embed a page link.
Insert the page number and click “OK.”

B s —
race 00

Page Number: 3
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vacuum cleaners. In recent years '
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known for the development of a good idea that how industrial cyclone systems w
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Embed a hyperlink
1. Open a PDF file you'd like to use.
2. Click “link” button on the annotation toolbar.



3. Click and drag a square over a selected TEXT or IMAGE to embed a hyperlink.

Insert the page number and click “OK.”

URL:  www.kdanmobile.com|
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The inventor Sir Clive Sinclair is perhaps best
known for the development of a good idea that

Sticky note

1. Open a PDF file you’d like to view.

floors. Dyson developed his idea 1
fashioned vacuuming techniques |
how indnstrial cuclone svstems w

2. Click the sticky note icon on the annotation toolbar.

(T v FvOv @ v &P

o |

Annotation

TOP

3. Insert the note on the spot you like. It will appear in a yellow conversation box.

(&) Note

This is a sticky note. :-)

kdanmobile 2013-04-29

=

4. You may also change the color you want.

Textbox

1. Open a PDF file you’d like to view.

TOP

2. Click the textbox icon in the annotation toolbar. Click on the spot you’d like to
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Type Text | Signature Tag  Table

3. You may change the Fonts/ Colors/ Size/ Typeface and many more with the right

click.

Collection
o - All Fonts
‘Type text here English
Favorites
Recently Used
POF
L
nL
BNT
#H

+|= |||

Il *Fv|T &}

Family Typeface
Gujarati Sangam MA  Regular
GungSeo Light
Gurmukhi MN Oblique
Gurmukhi MT Light Oblique
HeadLineA Bold

Bold Oblique
Heiti SC
Heiti TC
Helvetica

Size

12

10
11
12
13
14
18

4

4. You may go to MENUS and click “Show All Fonts/Colors” in “Tool” section.

®8 PDF Reader File Edit View

0o

Management Share

| Thumbnail 3

Signature

Bookmark Window Hel

Show Fonts ®T
3C

Show Colors

Encrypt File

Annotations >

Type Text
Signature
Edit Tag
Insert Table

Magnifier

Open a PDF file you’d like to view.

TOP

Click the signature icon on the upper toolbar and click on the spot where you’'d

like to add.

['.'-T—'[:J'Q/"\,' ODDJ 17

3.  You may create a list of signatures and save them to Library.

ok

g5

| Tag Table



800 Signatuee

| Create

2
=

—Fs

[ cancel | | Apply |

4. You may change the color and the line weight from thick to thin.

5. Choose the signature you need and click “Save & Apply” to insert to the PDF file.

£.0.0. Slgnature rerrs
{ ibrary [T 0 %0%1- =

Signature

o
Palette: | Crayons EARE -4
I Tangerine
] Lime
[ sea Foam
¢ B Aqua

he B Grape |
B strawberry
Il Tungsten
| Silver
- Maraschino
|| Lemon

+ | = (search )

LIl [ |

l Save&Apply

TOP

Table of content

Open a PDF file you’d like to view.
Click the table icon on the upper annotation toolbar to create a table of content.

3. Tap the buttons in the red circles to add/remove rows and columns.



4. Click and hold the lower-right corner to adjust the size of the table. You may also

click and hold the upper left corner (diamond-look button) to move the table.

B C 102%

5. You may change the template, the headbar/siderbar/footer/row colors and the

width/height to your liking.

M en oW [ roue 0l V. L #H g

TTIE s-w“ ol Time/ ‘Monday Tuesday  Wednesday Thursday Friday P
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Morning MKT presentation |meeting up | proposal | data mining

(Tl [romlC meeting | () | with client | witing

easer [ ' Break

2 market issue weekly

s 1S research [0) call report | report |
fooer b— | - |

Sorder coior | I

Hanermating [

Row Color
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Page Editor

Rotate PDF pages

1. Open one PDF file you'd like to use and click “View” on the MENUS.

2. Click “Rotate View” and you may select rotate clockwise or counterclockwise.

@ PDF Reader File Edit JEUE Tool Bookmark Window Help

Rotate View Clockwise 3R ork.pdf -
E

v Single Page ®1

fmaatoas Counterclockwise 3L
m |- | 5= Facing Page %2
Management  Share | v Continuous %3 | Annotation ra—

_Thumbna  previous Xt
Next X4
Actual Size %0
Zoom In ®+
Zoom Out -
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Crop PDF pages

1. Open one PDF file you'd like to use.

2. Go to “Edit” on the MENUS and select “Crop Page”.
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3. You may crop certain proportion of the current page. Click Crop once you’re done.
The changes will be applied right away.
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ciimate change when working together,

Just as we understand the power of
the collective in the workpiace, we also
understand the need for international

solidarity. Climate changes impacts on us all,
and mast of al, thase in the developing world.

The TUC is supported by the Carbon Trust
Networks Initiative,in a project to help
‘our members reduce energy usage and aut
carbon emissions.
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4. You may click cancel the action at any time during the cropping. If the changes
are already applied, please go to MENUS and click undo.
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Rearrange page order

1. Open a PDF file you'd like to use and select Thumbnail mode.
2. Drag the page you wish to re-locate and drop to the spot.
3. You may click on the right to cut/copy/delete the selected page.
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4. If you'd like to cancel the action, please go to MENUS and click undo.
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Add blank PDF pages

1. Open a PDF file you'd like to use.

2. Go to MENUS and find “Edit.” Click “Add blank page” to insert a new page into

the PDF file.
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File Converter (Only available in PDF Reader Premium)

You may convert a PDF file to Word, HTML and TXT.
1. Open a PDF file you'd like to convert.

2. Click the convert icon on the annotation bar.

3. Select the destination folder, format (Word,HTML,TXT) and page range to your

liking.

a
Destination Folder: /Users/erwinlin/Desktop/PD... ¢

Format: Word(.docx) *

Page Range: All
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4. Click “Convert” and the converted file will be saved to the assigned folder.
5. You may also perform the function in File Manager:
a. Select the PDF file you’d like to use.
b. Click the convert icon on the menu bar.
c. Select the destination folder, format (Word,HTML,TXT) and page range to your
liking.
d. Click “Convert” and the converted file will be saved to the assigned folder.
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File Sync and Upload

iCloud sync

PDF Reader offers you ways to efficiently access to your files via iCloud, Dropbox and
Email. Please go to PDF Reader’s Preferences to set up your iCloud account before

activating iCloud service.

1. Please make sure that you’ve set up iCloud. If you have not yet activated iCloud,
please visit this LINK to learn the set-up.

2. Open the file you'd like to sync.
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3. Click the iCloud button Share on the upper left and you will be able to sync

your file.

Note: If you'd like to check out more about your account (iCloud/Dropbox)

information, please go to PDF Reader’s Preference.
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http://www.apple.com/icloud/setup/mac.html

Dropbox sync & upload

1. Perform your first Dropbox sync: Please go to Preferences, click Sync dropdown
and choose “Other.”

2. Select the Dropbox folder to configure the Dropbox sync.
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3. Open the PDF file you'd like use. Click the cloud buttons " === on the upper

left to begin syncing the PDF file.

TOP



Other

Auto save

By setting up the “auto save” function, PDF Reader would assist you save the changes

automatically when closing the document.

1. Go to Preferences. Check the third box indicating the auto-save function.

2. If you'd like to disable the function, please uncheck the box.
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