PENPOWER WorldCard

User Manual

Version: 6.2

Edition: Fourth Released on September, 2007



Penpower Technology Ltd.

Software User License Agreement

You are licensed to legally use this software program (“the Software”) by Penpower
Technology Ltd (“Penpower”) under this license agreement (“The Agreement”). If you do
not agree with any of the provisions in this Agreement, please do not install, copy or use the
Software. By using the Software, you are deemed to fully understand and accept the provi-
sions of this Agreement.

1. Intellectual Property
All intellectual property rights in the Software, together with all information and docu-
ments included in the packaging for the Software (including but not limited to copy-
rights), are property of Penpower, and are protected by relevant laws and regulations.

2. License to Use
You are authorized to use the Software on one (1) single computer only. You may not use
the Software on any other machines other than the said single computer.

3. Authority to Copy
The Software and all documents included with the Software, and copyright thereof, are
property of Penpower. You are licensed to make one (1) copy of the Software for your
personal backup purposes. All other acts of copying are strictly prohibited.

You may not sell, lease, dissemble, reverse engineer, copy, translate, adapt or derive the
Software, or obtain the source code of the Software by any other means. You may not use
the Software for any purposes other than those permitted under this Agreement.

4. Business Users
If you need to install or use the Software on more than one (1) computer, please contact
Penpower or our local distributor to purchase a license for the additional use.

5. Liability
You agree to indemnify Penpower against all losses, costs, debts, settlement payments or
other expenses (including but not limited to attorneys fees) arising from your breach of
this Agreement, and you agree to compensate Penpower for all of the abovementioned
damages.

6. No Warranty
Effectiveness of a packaged software in handling information is closely related to its soft-
ware and hardware environment. The Software is published following careful develop-
ment and product testing by Penpower, but Penpower is not able to conduct tests based on
all possible combinations of software and hardware environment. Therefore, Penpower is
unable to promise nor warrant that there will be absolutely no risk of loss or damage of



information, or any other kind of loss, during installation and/or execution of the Soft-
ware. You must be fully aware of your risks in using the Software.

Penpower will provide you with the Software and support services in respect of the Soft-
ware to the maximum extent permitted by law. However, Penpower does not warrant that
the Software and information included in the package of the Software contain no defects
or errors. Penpower is not liable for any indirect, special or incidental loss arising from
the Software, including but not limited to loss of profits, damage to business reputation,
cessation of work, hardware malfunction or damage, or any other commercial damage or
loss arising from commercial use of the Software.

7. Limitation of Liability and Damages
The maximum amount of compensation payable by Penpower, in respect of any damage
incurred by you for any reason under this Agreement, is limited to the amount you have
already paid to Penpower in respect of the Software.

Under no circumstances will Penpower be held liable for the possibility of loss, notwith-
standing Penpower may be aware of the possibility of such loss.

8. Prohibition Against Sublicense
You are prohibited to assign the license in respect of the Software granted to you under
this Agreement, or to grant a sublicense to another person.

9. Jurisdiction
With regards to any disputes arising from this Agreement, Penpower and you agree that
the court having jurisdiction over the business location of Penpower will be the court in
the first instance.

10. Miscellaneous
In the event that any provision of this Agreement is found to be invalid at law, such
invalidity will not affect the validity of any other provisions, or the legal enforceability of
such other provisions.

In the event that the Software cannot be executed under conditions of normal use, due to
any damage to the original disk/s, Penpower will replace the disk/s free of charge.
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Chapter 1 Product Introduction

Chapter 1 Product Introduction

The PENPOWER WorldCard provides you with a total business card management solu-

tion by integrating card recognition, management, transmission, and printing functions in
a single digitized unit. So you can find your business cards at anytime and anywhere when
you need them.

*

Easy Card Reader

Scanning or snapping your business cards has never been quicker or easier.

Organizing Business Card

After scanning or snapping your business cards, WorldCard Manager Software allows
you to organize, sort, search, add and delete. Also, you can easily edit and add comments
to any business card.

Advanced Search

Full text search to find your contacts easily and conveniently.

Support 16 languages

Recognize business cards in 16 different languages: English, French, German, Italian,
Spanish, Dutch, Swedish, Norwegian, Russian, Polish, Turkish, Hungarian, Traditional
Chinese, Simplified Chinese, Japanese and Korean.

Multiple Categories and Sub-categories

Organize card information into categories and sub-categories in anyway you want.

Print Templates

WorldCard provides various print templates. You can also easily create your own tem-
plates and print contact information in different formats.

Recognize contact from other resource
Recognize business card image files taken by digital cameras or advanced mobile phones.
It can also work with the flatbed scanner.

Data Exchange

Export/Import/Sync contacts to/from/with Outlook, Outlook Express, Lotus Notes, Palm,
Windows Mobile, ACT!, Goldmine, Salesforce and other PIM software.

Note: Vista version has not provided export/import/sync function for Pocket PC and

Goldmine.

1-1
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* Unicode

Unicode design makes it possible to display various languages of business cards at the
same time.
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Chapter 2 Getting Started

2.1 System Requirements

* Pentium III 800 CPU or above

* 256MB of RAM

* 200MB of available hard disk space
* Windows 2000/XP/Vista

* USB Port

2.2 Installing Penpower WorldCard

To properly use your WorldCard
1. Install the software included on the CD
2. Connect your WorldCard scanner to your PC

3. Scan or capture your business cards and enjoy

2.2.1 Software and Driver Installation

To save time, PENPOWER has combined the installation of the hardware and software
into one easy process. To start, insert the CD into your CD/DVD ROM (if the program does
not automatically start, simply double click the setup.exe file on the CD).

1. Please click <<Next>>.
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2. Select <<I accept the terms of the li-
cense agreement>> to accept the license
agreement. Please read licensing agree-
ment completely.

3. Please fill in your name and company
name. Click <<Next>> to continue.

4. Please follow the on-screen notice. Click
<<Next>> to continue.

5. Please select the location to install. The
default location is c:\Program Files\
WorldCard. Click <<Next>> to continue.

Penpower Technology Ltd.
Software User License Agreement

 You are licensed to legally use this software program (‘the Software”) by

enpower Technology Lid (‘Penpower”) under this license agreement
'The Agreement’). Tyou do not agree with any ofthe provisions i his

Agreement, please do not istall, copy o use the Sofware. By using the
e e e e e
of this Agreem

1. Tntellectual Property.

ALtlechal propery rights i th Scfvare togethr withal
oo

o N

gk || now>

<gac || (i)
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6. Click <<Install>> to begin installation.

7. If you want to install WorldCard Ultra
driver, please click <<I want to install
WorldCard Ultra driver>>, then click
<<Next>> to continue.

sl Bk | new> | Concel

8. If you want to run Scan Manager when
start-up the computer for quick scanning
into Outlook, Outlook Express, Windows
Contacts or ACT! directly, please click
<<I want to execute Scan Manager
when start-up>>, then click <<Next>>
to continue.

9. Click <<Finish>> to complete installa-
tion. If you do not want to restart now,
click “No, I will restart my computer
later”.
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WorldCard

2.2.2 Connecting Hardware

After installing the software, connect the USB connection of your WorldCard scanner or
business card camera to the USB port of your computer.

Note: Some computers may shut down accidentally after connection. This is due to lack of
power to support several USB devices. To avoid this problem, connect your World-
Card scanner/business card camera and other USB devices to an extra-powered
USB hub.

Windows 2000

Digital Signature Not Found x|

After connecting your device, the
<<Digital Signature Not Found>>
window will appear on you computer,
please click <<Yes>> to complete the hard-

The Microsolt digtal signafure affims that soltware has
been tested with Windows and that the software has not
besn aktered since it was tested

The software you are sbout to instal does not contain a
hicrosoft digital signature. Therefore, there is no
guarantee that this software works correctly with
Windows.

PenPower A Office

ware installation of Card Scanner.

1f you want to search for Micrasoft digitally signed
software, visit the 'indows Update Web site at
it Pindlewesupdate, microsoft com to se if one is
avalable

Do you wank to continue the instalation?

‘es No Mare Info
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2.3 Preparation for Card Scan

2.3.1 Calibration Calibration ®

Please insert the ealibration card and press “Calibration”.

After installing the software and drivers,
your WorldCard scanner must be calibrated
in order to ensure perfect results.

P

Place the calibration card into the f j
scanner. Make sure the calibration card is
flushed to the side with the mark. \ Concell)

Note: To calibrate the A6-sized Color and A8-sized gray-scaled scanner, insert the blank
side of the card face down. To calibrate the A8-sized Color scanner, insert the blank
side of the card face up.In case the calibration card is lost , you can use any same
size white card for calibration.

WorldCard duet 2 does not need to do the calibration.

Tip: If there is any color indifference after scanning a card, you can calibrate the scanner
via Tool/Calibration.

2.3.2 Start-Up Wizard

Start your WorldCard software by double-clicking the WorldCard icon on your Windows
screen. After the WorldCard Application opens, the following screen will appear.

1. To start the wizard, click <<Next>>.

Welcome to WorldCard 6 X

- Welcome to WorldCard 6 'Wizard

PENPOWER

WorldCard

Wizard wil quide you to manage business cards

Click on Next to continue

¥ | would ke to keep the Wizerd when start up.

| Neat Cancel
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2. The Wizard can help you quickly choose what you want to do:

Scan Card: allows you to add a card to your file

Load Card Image: allows you to take an existing picture of a business card and add it to
your file

Import data: Import data: allows you to import data from sources such as Lotus Notes,
Outlook, Outlook Express, PocketPC, Palm, ACT!, Goldmine and SalesForce etc.

Notes: Vista version has not provided importing data from Windows Contacts, Pocket PC
and Goldmine.

Import Old Version Data: allows you to import the previous version of WorldCard file into
your new WorldCard File

You may select a function and click the <<Finish>> icon to continue.

Welcome to WorldCard 6 3

WorldCard vE provides scanning, managing. editing. piinting and other extended
funetions for business cards

 Scancard
" Load card image
@ Import data

¢ Import old version data

Presious Finish Cancel
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Chapter 3 Overview

3.1 User Interface

W WorldCard — Default.wof

File(E)

@ﬁh\ﬁ‘

Edt(E) view(y) Tool(D Run(R)  Help(H)

WorldCard

E Al Records 11 5
| Display Hame | company [ office Tel Department Position
= AllRecor O3 Sivia Tores  KENNIE, 517290445 stones@pvd.com FEDACTORA
O aoc A JuanP. Vel Actuel TechnologL.. +343.4511957 iovela@ctosro.com Dirsctor General
5 O Busingds [ CandidaLeal... Taieta Profesional .. 914114141 candida@businesscard com  Departamerta de ... Director General
O fderrican B [ Francisco PérezSPAINS INTERNA. (896212821 9487/09331963.. m IWCERNATIONAL.. Stane Systems
=N 11 [« C O3 Alfonse Diaz B..EQUIPOS DE ALM..98.5323500 atonso@esmena.es DIRECTOR DE MARKET]
O ERICHION D O Ma Riosa Aristi.. Ma Fiosa Arstin Fr.. +34, es DIRECTORA FACTORIA
01 Frien [ José M. Car... Storage Systems i es DEPUI- GHIEF DIR
5 Gz g = (5 CandidaLeal .. TariptaAofesional .. 314114141 candida@husmesscard com  Depattamento de . Diector General
O PrROYRION 3 Horace k. Bor.. ‘workdCard (212)831-1270 contactinto@worldead com Product Dwelopment D
S 2&‘1’; o [ JohnDow  WorldCard (415)421-2875 contactinfo@worldcard.. Product Development
H O w8 (03)572-2691 anseEe
O VIDE|
3 Uil
B Recyce B
omrL fiie swzef 6189,06 K6 E Hardwar connected

———p
o <—t

i
213

A: Category tab F: Delete Category
B: Search tab G: Disk space used
C: Card Window H: Status

D: Recycle Bin I: Alphabet

E: Add Category J: Connection Status

3-1
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3.1.1 Menu Bar

’%& [ART

A: Save your Card file

B: Print Preview

C: Delete Card

D: Delete card from Category
E: Settings

F: Mode button

G: Scan a new business card

H: Multiple scan business cards

I: Add a new card from another picture
source

3.1.2 Alphabet

When the Alphabet index has contents,
the index letter appears in black.

Alphabet index can be index by Display
Name and by Company. To select it, go
to Tool\Setting\ Field Setting\Alphabet
index settings menu.

Tool (T Run(R)  Help(H)

Calibrate Scanner

Unmerge

Setting Export Option
Sync Option
Field Setting

User defins field

Szan Option

B R-@E -39 JEE
H 1 J K L M N
J: Synchronise with Outlook/PDA/Palm/
Lotus notes
K: Send an email to selected person
L: Export all your data and the portable
software to selected flash disk or
hard drive
M: Edit Card

N: Edit Print Template

Ewpot  Sychonize  FiekdDissley | User Defned Fiekd  Scan |
Avaisble Fiskd Displayed Field
Brviversay ~ Dicplay Narne
Birinday = Compary
Blocd Type Oifice Tel
Calzgen) Oifcs E-meil widh
Chicren Department
Compary 2 Posiion
Compary 3 Oifice Adress Crzels
Depariment_2 = Oifice FAX
cpaimen_ cbie Aligrment
Display Nare_2 Oifice Wweb Ste
Diseley Name_3 ©
dication
Fist Name
Fist Hame_2 -
Fict Name_3
Home ddress
o Adress_2 -
Home Address_3
Hame Emai v
blphabet inde setings
& by Dicplay Name.
£ by Compary

|

Cancel ‘

When select by Display Name, the contacts will be index by Display name. When select
by Company, the contacts will be index by Company name. If the Display name or Com-
pany name is not English, the contact will be put in &
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3.2 Scanning Wizard

3.2.1 Scanning Business Cards

To scan business cards, select Scan & . The wizard will open:

Scan Wizard &\

FrontSide | Back Sice |

Card Style Front Side Back Side

Thinese A -
O Singl: Duch | [Duch
okl | |Englsh
French French
® Double- Geman Geman
sided Hungarisn || || Hungarian

Sean Status
Scaner; Connected
Paper: Card canot be detected

Tip:  Please insert the frart side

Seanner Panel
™ Auto scanning

Calibration
¥ Auto recognition after scanning #

[ Etlting business card after

scanning
Scan

[

Close

1. Select if the card is single or double sided.

2. Select the language of the card, if the card is double-sided select the language of the both
sides.

3. Insert the card into your WorldCard Scanner, placing the card flush with the edge with the
symbol. Once inserted, the Scanner status frame should say Ready.

4. In the Scanner Panel frame:

- Select Auto Scanning, if you want the scan to automatically start when the paper is
inserted.

- Select Auto Recognition after scanning, if you want the card information to be
automatically added to your file. If you want to see the scanned card image before
recognition, do not select this. If you select Double-side, you can click Skip back side
to scan front side only.

- Select Editing business card after scanning, the edit window will be open when
closing Scan Wizard.

5. After you recognize the card, the information will automatically go into the Unfiled
category.

Note: To scan business card, face up and insert the business card to A6-sized and A8-sized
color business card scanner. Face down and insert the business card to A8-sized
gray-scale business card scanner. A6-sized business card scanner has two hardware
buttons. The one on the top is for scanning pictures via TWAIN interface, another
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3.2.2 Batch Scanning

To batch scan business cards, select
Batch Scan .

Baich Scan Wizard 3]

Please selct card sy and langusge

With this function, you can scan many

CardSte

 Single-sided @ Doublesided

cards easily, preview them, and then add
them to your Card File.

1. Select single or double-sided. Next, select
the languages of each side. Please note,

Tt g

you can only multi-scan cards that are in

i7¢

the same language regardless of single or

double sided. e |
2. The Scan status frame displays the status Bach Scan Wizard s
of the scanner. Select Auto scanning if = -

Foper Card cannot be detected

you want to automatically feed in your et o5

cards. If the card does not scan properly, e
click on the Rescan to try again. If you
want to return to the previous screen,
select Previous.

3. This screen will allow you to quickly Batch Scan Wizard B

Sean Status

recognize all the cards scanned during

Fress "Recogrize” button o stat

this batch. When you are done, select
Finish. PR—

Michel Wang
£99. L,

nager
Muketing Depatiment

Cad 011
Bustiess Card Management LTD. ]
'NO.S. Changgong Road, Shinch, Taiwae

Tet @3 57200 o) 5720002
Emal wichel w
———

Left Time.

Previoust?) | Recogrize ConcellC)

3.3 Scan Business Card Directly
To Scan your card directly, click |- of the Setting icon "} -| and select Scan Option.

Select Scan card directly of the Scan Method and click OK. You may refer to Chapter 5.9
for detailed setting explanation.
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3.4 Viewing Contacts

WolrdCard provides [List mode], [Label mode], [Image mode] and [Dual Mode]. The
default setting is List mode. To select other modes, you may select View\View Mode or click
the pull down menu of the Mode button from the menu bar.

3.4.1 List Mode View

List Mode is the default view mode.

(W WorldCard --- V61.EN.wcf

Fie(E) Ed(E) View(¥] Tool(T) Run(R) Help(t)

R WorldCard

=-. 2R R .8 = 9 = =
ER| pisplay ...+ [ Company | Office TEL 1 Offiice E
E= Al Records O ChungHualo Hopard Communication Inc.  +GE6(4)26577777 huats
= [ Busiess O EstherLo FRPRO TECHNOLOGY LT... +335(22735-9568 esther|
3 American O Gaw Tan COMPUWARE +65-226-1775H28 gamvand
O3 Eurep [ Grace'¥. Feng  Mllion Dollar Club (B5E)4E5 5184
o «C O Jackielsi  Businesscard Id +BBE(3572-2897 jsckis@p|
3 Fanily P Li MintaRtessarch (HK) Ltd. 23303532 tetsuo-sed
= O Friends £ Ji| O Masatotiaki  Electronic Systems and De... +61(0480/781-21377 arakiGig
O e O LA OFFICES OF ANN KDO[408)452-8338
3 Europ = = =
3 Eﬂ;g‘;: = O MikeyChiu PPCTO Group [B52)2438 6978 ikep@
[ StevenHuang Microsaft Hong Kang Lirited (8521804-420758
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Contact Information List

After scanning business cards, you will see the scanned contact information list on the
right side of the management window.

At the top of the window, you can quickly see how many cards are in each category.
For easy organization, notice the dark-highlighted entries indicate cards that have not been
edited or verified yet.

To sort the contact information into alphabetical order, you may click on the field name.

Besides the contact information, you can also quickly discriminate the single [Jand
double sided card [Ejl from their different image.

Tip: You may select the displayed fields from the Tool/Setting/Field Setting menu.
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Category tab

You can manage your business cards by storing them in category groups. The Category
tab is on the left side of the management window. You can find All Records category and
Unfiled category as the default. WorldCard allows you to add as many user specified catego-
ries and sub-categories to manage your business cards as you chose.

3.4.2 Label Mode View

Label Mode View displays contact information and business card at the same time.

The contact information shows display name, company, title, office address, mobile
phone number @ , office telephone number , office fax number {:*J , Email address and
website.
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This icon means the business card is double sided.
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3.4.3 Image mode
Click [~ ry button to view front side of all business cards, click R button to
view back side of all business cards.

When the icon shows on the right top corner, it means the contact has double-sided
business card image. You can click on the icon to see another side of business card image.
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3.4.4 Dual mode

Dual mode lists the scanned contact information on the top right management window
and can display the front and back side image of the business card from Bottom right of the
management window. You can click the front or back side icon of the card to magnify it.

When the icon shows on the right top corner, it means the contact has double-sided
business card image. You can click on the icon to see another side of business card image.
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Tip: WorldCard provides you to drag-and-drop business card image from view mode (ex-
cept List Mode) to other applications such as Microsoft office Word, Excel etc.



Chapter 4 Editing Cards 4-1

Chapter 4 Editing Cards

4.1 Editing Window Overview

The WorldCard Editing window allows you to edit the information of individual busi-
ness cards.

To select the WorldCard Editing window, simply double click on any card record in
the list menu of the WorldCard Management page. Or, you may click the Edit Selected

Record icon & to the WorldCard Editing window and edit the selected records.

You may click a record and press on Ctrl or Shift key of your keyboard, and then click
another record for multiple selection.

4.2 Verifying Contacts

The editing window allows you to verify the individual contact information for any
specific business card. Once the editing window is open for a card, the following screen will
be presented containing information relevant to the card selected from the Management
window.
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The Editing Window may be used to edit any information on a business card and to
correct or update information as necessary for future changes of an individual contact. The
features and functions of this window are as follows:
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4.3 Editing Contacts

WorldCard Editing window has three sub-windows, the Card Information window,
the Personal Information window and the Notes window. The Card Information win-
dow displays all relevant business card data which was retrieved from the card recognition
function of WorldCard software. See the Card Information window as represented in the
following picture.
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The information in the Card Information window is categorized in fields such as Name,
Position, Company, Address, Telephone/Fax numbers, Email address and Web Site. A few
additional categories are also available in the Card Information window.

The Personal Information window displays personal information about your contact
which is not retrieved from your contacts business card.

The Notes window stores/displays important data from your personal notes about your
business contact.

Note: If at any time during the editing mode, an incorrect action is selected. You may

reverse the changes by selecting the Restore Icon L= firom the Editing Window.

appropriate content of the business card.

To exit the WorldCard Editing window, right click on the Exit icon L'ﬂ or select Exit
from the File menu of the WorldCard Editing window.
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4.3.1 Recognizing Partial Content of a Card Entry

In some cases, the information of a
business card may not be completely
recognized by the WorldCard business
card recognition system. You may use the
Partially Select and Recognize function of
the WorldCard Editing Window. To select
the Partially Select and Recognize function,
press this icon a of the Editing Window.

After selecting the Partially Select and
Recognize function, you can select the
information from the business card that
requires correction by using the mouse to
select the specific area which contains the
correct data.
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After selecting the area, a pop up window will open. This allows you to select the appro-
priate category for the information which has been highlighted.

4.3.2 Adjusting Separation Rate

Separation Rate is the rate of separation between the color of the card background and the
color of the text data contained on the business card.

After selecting the Separation Rate icon [l the following window will appear.
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You can move the sliding scale of Separation Rate to achieve the clearest contrast
between the background colors of the business card and the text which appears on the card.
This adjustment is useful when the business card image is blurred, or the contrast between
the text and the background of the card is not sufficient for correct recognition of the card
information.

You may also adjust Separation Rate individually. On the top business card image, select
a specific area, and move the sliding scale of separation rate to achieve the clearest contrast
between the background and text of the selected area. It supports multiple area, each area
has its own separation rate. Click [Z.3 button to remove selected area. Click Il button to
reverse selected area.

4.3.3 Deframing Function

The Deframing Manually function
allows you to select a specific area of a
business card to save. Once the appropriate
area is selected, a box will be drawn around
the selected data and the following pop up

window will appear. —
WorldCard

If the data selected to be modified is R pAn e
correct, select Yes from the pop up window.
The data outside of the selection box will be
changed to white.

4.3.4 Fine Rotate + == o =

The Fine Rotate function of your
WorldCard editor is used to correct the hori-

zontal positioning of a card after it has been
scanned. This is sometimes necessary if a
card has been inserted into the WorldCard
scanner incorrectly and the resulting scan is

skewed in the horizontal plane. An indica-

tion of a card that has been improperly

scanned is as follows: o
BUSIIFSS oo
W01, Chehggong Road, Shi csm Tadwan

Taggirpml Pty
E-mailiamic

dnet
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4.3.5 Rotating Card

If the card image shows in an incor-
rect orientation, you can use the Rotate
Card function of the WorldCard Editor to
properly align the card orientation. To use
the Rotate Card function, select the Rotate
Card Icon %] in the WorldCard editor

window. Once you select the icon , the
following screen will appear.

Select the appropriate angle of rotation
and then click the Rotate icon [i. The
card image will then rotate to the selected
orientation. Should you need additional
fine adjustment of the card image, select

the Fine Rotate icon and adjust as
required.

4.3.6 Rescanning Card

If a card is scanned inappropriately, you
may use the Rescanning function of the
WorldCard editor by selecting the Rescan-
ning Card icon . After selecting the
Rescanning function Icon, the following
window will appear.

You may select the appropriate lan-
guages from the pull down menus. World-
Card software will display the appropriate
language menus for single sided or double
sided cards. The menu for a double sided
card is as right:

Once you have selected the appropriate
language settings, you may click the Scan
icon Lgean. to rescan the business card.
The card must then be inserted into the
WorldCard scanner as appropriate for the
orientation of the languages selected.
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4.3.7 Recognize Again
Note: After adjusting a card image with = ER= W5 et =
any functions of the WorldCard it ? R

Editing window, you may recognize
the business card again to update the

Fit Image

WorldCard image processing of your

revised card image.

After a card has been edited using the @ Michel Wang
- FTD.

WorldCard Editing window, it may be nec- hh/:;ﬁgﬁirgszmmml
essary for the WorldCard character recogni-

tion software to re-recognize the card data. Business Card Management LTD.

This task can be accomplished by selecting Bl Ok S, T

. . - E-mail michs inesseard.net
the Recognize again icon from the L T
WorldCard Editing window.

Select the appropriate language(s) for the front and/or back side of the card. Then,
select the correct region for the language. You may select the Auto detection feature in the
geographic region selection. If the card is double sided, select the Both Sides function to
recognize each side. You may then proceed with the Recognize again function by clicking on

the Recognize icon . Fscognize].

Once the Recognize icon is selected, the following prompt will appear in the WorldCard
Editing window.

Select Yes to begin the recognition process. Please note that the card information will be
clear when you click Yes.

WorldCard

Are you sure to clear the current information of Front side and recognize the card again?

Ves Ho

4.3.8 Front and Back Business Card Image Exchange

Click to exchange front side and back side business card images.
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4.4 Viewing Cards

Cards are displayed in the WorldCard Editing window after the scanning process. The
following window shows a typical display of a card in the editing window.
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You may click Back Side icon
card.

LW to see the back side image of the business

You could click on E to select the different display percentage of the busi-
ness card image.

4.4.1 Saving Card Image

If the displayed card image is clear and the information legible, the card image can be
saved as a jpg file to your hard drive by selecting the Save Card Image iconﬂ.

4.4.2 Deleting Card Image

To delete a card image from the WorldCard Editing window, select the Delete Card Im-
age icon n with your mouse pointer.

If you have made an error in the Delete Card Image process, the Worldcard Editing win-

4-7
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Chapter 5 Managing Business Cards

The management functions of your WorldCard allow you to categorize contacts, send
e-mail by contact or group functions, add new cards to a group, import cards from other
sources, search cards by various data fields, file encryption features to protect your card
database, printing cards, exporting database to other applications and synchronization with
other software applications.

5.1 Categorizing Cards

The WorldCard software allows you to manage your business cards by storing them in
the category groups. After installing your WorldCard software, you will find two default cat-
egories on the management page, the All Records category and Unfiled category. You may
add as many user specified categories and sub-categories to manage your business cards as
you chose.

5.1.1 Categorizing from Management Page

Each card apart from being categorized by last names, can also be categorized with your
own individual settings so that you can efficiently manage numerous cards in your World-
Card database. From the WorldCard Management page, highlight the card information you
want to categorize, drag and drop it directly into a specific category type under Category list
on the left side of the management window.

o = Al Records 13413
[ B isplay ... + | Company Office TEL 1 Office E-mail 1
4

= all Records i 3 Chung Hua Lo
[}

[ American
O Europ
oo .cl 2
O3 Family i MintaResearch (HK] Lid. 23909582 tetsuo-setoi@palm com
= T Frisnds — e

net

Tip: Cards in each category can be easily moved from one category to another using the
drag and drop feature.

Tip: Each card can belong to a main category and numerous sub-categories, for example
Bruce is a vendor of your company and your classmate. You may drag and drop
his card into vendor category and then, drag and drop his card into the classmate
category from the All Records category. The first category you drag and drop Bruce’s
card to, will become the main category for his card entry.

5-1
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5.1.2 Categorizing from Editing Page

Card Category E|

WorldCard allows you to categorize a

business card directly from the WorldCard Blcur <o Tobain
Editing page. To categorize a card from the et
editing page, click on the Set Category icon g ARy
= . D Euop
© . The Card Category pop up window D Urited fonane s
will appear.

Delete Category

Select the category and then click the OK
icon from the window. You may also add a o
Subcategory from this window by clicking

=
v

the Subcategory icon.

5.1.3 Sending Email by Category

To send Emails to a category group, select the appropriate category group from the man-
agement page. Once selected, the category will appear on the right side of the Management
Page.

To send Email to the group, select the Email icon ‘= . WordCard will add the email
addresses of the group members into your default email software. Also your Email editing

window will then open with the appropriate contact list.



Chapter 5 Managing Business Cards

5.2 Merging and Separating Cards

WorldCard software allows you to merge two business cards into one card entry. To
merge two cards into one, select two cards in the Management window .

From the Main menu bar of the Editing window, select the Tool\Merge and the following
window will appear.

Select the appropriate card as the front side of the Merged card entry and press the OK.
This action will merge the cards into one entry.

Merge data

Export
Card Previsw

Edit Select One As Front Side
Delete Record
Mark as Edited
Mark as Unedited

@ MichelWang

 IiEE

oK Cancel

Send E-Mail »

Display map of Address »

Separating double sided cards into two distinct card entries may also be accomplished
with the WorldCard software package. To separate a double side card into two separate en-
tries, select the appropriate card from the Management window. Then, from the Main menu
bar of the Management window, select the Tool\UnMerge function. The double side card
will then be separated into two separate entries in the appropriate category.

Export

Card Preview
Edit

Delete Record
Mark as Edited
Mark as Unedited
Set Category

Unhlerge

send E-Mai »
Open Website
Display map of Address
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5.3 Adding new Cards

You may add contacts to your WorldCard database by scanning their business card , or by
manually entering the contact information. If you do not have a card from a new contact, the

WorldCard software allows you to enter the contact information of a new business contact
into your WorldCard database manually.

5.3.1 Adding an Empty Card

To enter a contact manually without a business card, use the Management window. From
the Main menu bar, select the File icon. Then, select New\Empty Card from the following
options menu. This will open the WorldCard Editing window.

From the WorldCard Editing window, manually select each category for your new con-
tact. Then, type your new contacts information into the field.

5.3.2 Adding the Same Company Card

WorldCard allows you to add contact information for a new colleague of a company is
already in your database without scanning the actual business card. To add a new colleague
of a company already on file, from the WorldCard Management window, select a card from
the new colleague’s company.

Once you have selected the card of one new colleague’s coworker, from the Main Menu
bar of the Management window select the File\New\Same Company Card. This will open
the WorldCard Editing window.
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On the left side of the Editing window, the new colleague’s company information will
appear in the Card Information section of the Management window.
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5.4 Adding Cards from Other Resources

The WorldCard Business Card Scanner and other WorldCard recognition products are
equipped with a card scanner or camera which are used to capture a card image. However,
you may use other hardware resources in conjunction with your WorldCard software to
process card images.

5.4.1 Photo File

WorldCard can process a business card entry from a photo image in either a bmp format
of a jpg format. To use this option of your WorldCard software, you must have a picture
image of the card on an accessible medium which your computer can access directly, as well
as connecting the camera or scanner. To select an alternative image source from the Image
Source icon ®, -. From the pull down menu, select the appropriate image source, (Photo
File or Twain Scanner).

5.4.2 Twain Scanner

Card entries may also be accomplished through any twain scanner hardware resources.
If your scanner is connected, WorldCard software will recognize it and add the scanner to
the resource list. You may select the Twain Scanner option from the Image Source icon’s
&, - pull down menu.

Ensure that the resolution for your scanner is set to at least 300dpi.

Tip: You may scan up to 8 cards at one time with an A4 size flatbed scanner. Place the
card on the bed of your scanner with some separation between the card edges to
clearly distinguish each individual card. You may also put an A4-size white paper to
cover the business cards for recognizing regions of business cards properly.

When the scanning process is completed, the following Twain Scanner window will ap-
pear.

You may also recognize the cards automatically by selecting the Clear All Regions icon
[[J - This will remove all red recognition rectangles from your Twain Scanner window.
Then click the Auto Select Regions icon ) . You will see the recognized cards identified as
in the previous display of the Twain Scanner window. Recognized cards will appear within
red rectangular boxes with their appropriate recognition number also imposed in red. Please
see the following example of a correctly recognized card, (number 1.) and so on.

5-5
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WorldCard X] TWAIN Devices
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Once the cards have been identified, select the Recognize. The Language settings
window will appear, you may select the corresponding language to recognize the business
cards. When the recognition process is completed, WorldCard will return to the Manage-
ment window. You will find that your new card entries will appear at the bottom of your All
Records Category.
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5.5 Searching Contacts

With the WorldCard management software, you can quickly and efficiently find your
contacts with the WorldCard Search functions.
5.5.1 Text Search

The Text Search function of the WorldCard software allows you to quickly find a specific
contact. To enter the Text Search function from the WorldCard Management window, you
may select the Text Search mode by clicking View\Search\Text Search.

After selecting the Text Search function, the Text Search screen will open and appear as
follow.

Tip: You may enter the Text Search window &
directly from the WolrdCard Manage-
ment window by clicking the Search

. . \ T |
Window icon | @&

Search Kepword

From the Text Search window, you may enter a key word or a group of key words sepa-
rated by a blank space in the text field window ‘Seafch Keyword michel . After entering
your search string click the Search icon | Jszzagp- Once the scanning of all records has
been completed, the Search window will update with a display of the results found. The
display may appear as in the following picture.

On the left side of the window, you will find a list of all categories where the data from
your search string was found. The right side is the Search Results that display all of the ap-
plicable fields for the cards stored in your WorldCard database.

You may double click on any record displayed in the Search Results window to open the
card in the Editing window.
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5.5.2 Advanced Search

WorldCard also offers an advanced
search function. To use the advanced search
function, you may click on the View\

Search Critaria

Search\Advanced Search menu. s |-

Company -

After selecting the Advanced Search —
function, the Advanced Search screen will P ® =
open and appear as right.

Select Categor

[m]

Tip: You may also enter the Advanced
Search window from the WorldCard o =
o R —
Management window by clicking the
Search Window icon ' &
Once the Text Search screen appears,
click on the Advanced Search “plus”

Select Dates

a

y Matched

From the Advanced Search window, you may enter your search criteria by category .
You may select from categories in any one of three option windows. If you have several
cards with similar criteria in your database, you may narrow your search further by using
more than one of the Search Criteria menus.

Once a Category for your Advanced —
Search is selected from one or, all three Dislay Hame R

Category list, you may enter an appropri- Compary e

ate search string in the text window of each g .
. Office TEL 1 ~ Shinchu
Category. A completed search will appear
O] and 'S o

as right.

Please also note that the Search Criteria options include the (and) function C and and
the (or) function @ o . You may use these functions to further define your Advanced Search
process. The (and) function defines that your search results should contain the criteria listed
in all three Search Criteria windows to be a valid result. Using the (or) function, a valid
result must only match one of any of the three fields to be a valid result.

You can further define your Advance Search Criteria by using a specified Category.
To select a specific category, click on the Select Category option box & Select Categan and
specify a Category.

You may also define your Advanced Search by calendar dates. To define a period for an
Advanced Search by Dates, click on the Select Dates icon & Select Dstes . This will highlight
the selection of the Select Dates function by placing a check mark in the box .
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After selecting the defined search by date & Select Dates

function, you may use the From and To From... 1/ 4/2006 -
date windows to specify a period for your T 9/ 7/2006 -

search criteria. The From and To windows
appear as in the right picture.

5.5.3 Finding Duplicate Data

Over a period of time, you may find that you have received a business card from the same
individual on more than one occasion.

WorldCard has a built in function for Finding Duplicate Data. To use the Finding
Duplicate Data function, select the Run\Duplicates Data from the Main Menu.

Once selected, the Duplicates Data function will briefly display a progress meter in the
middle of the Management window showing the percentage of progress for the search func-
tion. After all records have been scanned, the Search window will open and any duplicate
entries will be displayed in the window. The display may appear similar to the following
picture.

W WorldCard -— V61.EN.wef
File(E)  Edit(E)  View(t) TooltD)  Run(R)  Help(H)

’% STAR]
(i}

WorldCard

= Seaich Resuls

=1 pisplay Company Office TEL 1 Office E-
[ MichelWang Business Carcl Manageme.... 5720001 michel@b
O MichelWang  Eusistess CarlMwmgement ... 5120001 nlichel@tn
Category
| Unfied |
< >

(Original file size: 3715.37 KB By Hardwars connacted

On the left side of the window, you will find a list of all Categories where Duplicates
Data was found. On the right side of the Search window, you will find a list of all duplicate
card entries.
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5.6 Safeguarding Your Contacts

Information is a valuable resource to any business. WorldCard recognizes the intangible
value of your business card contacts and has built in features to help you safeguard that data.

5.6.1 Save

WorldCard is a business card database management system. It will automatically save
all changes when exit the system. You may manually save your card database from the File\
Save of the Main Menu.

You may also Save your database by selecting the Save icon H from the WorldCard
Management page.

5.6.2 Save As

The WorldCard Save As function allows you to save your database file to a specified di-
rectory for use as a back up file. To use the Save As function of WorldCard, from the File\
Save As of the main menu.

WorldCard database files are stored in the (*.wcf) format. No other format options are
available. Once you have named your file accordingly, select the Save to complete this
operation.

5.6.3 File Encryption

Protecting sensitive contact information is important in the business environment. The
WorldCard software recognizes the importance of sensitive data and allows you to protect
that data from unauthorized access.

To protect your WorldCard database from unauthorized access, WorldCard offers you
an automatic file encryption with password protection. You can encrypt your WorldCard
database by the following the procedure below.

From the WorldCard Management win- File encryption X
dow, select the File\File encryption. Once Y ——
the File encryption option is selected, the P m——
following window will appear. =
(ld password ,7
If you wish to use File encryption, click A, ——
on the Use file encryption button as seen in ER— —
the right picture from this window.
Apply | Ok Cancel
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Once the Use encryption function is
selected, you may use the File Encryption
option with password protection.

When the Set Password/Change
Password option is selected, the password
option windows will be accessible for you

to enter your appropriate password options.

The Password options are entered into the
right active areas of the window.

File encryption

" UnlJse fils encryption

= Use file enciyplion

| Set Password / Change Password

0ld password
New passward

Cheek new password

Apply

—
—
—

| [ Carcel |

5]

Note: Protect and safeguard your password. WorldCard does not offer a password recov-
ery option. If you forget your password, your database is inaccessible.

Tip: If you wish to decrypt the File encryption, place the mouse pointer over the selection
circle of the UnUse file encryption option as seen in the following picture from this

window.

5-11



5-12 @ WorldCard

5.7 Printing Cards

WorldCard software allows you to print card information into several usable formats.
An overview of the WorldCard printing functions will be presented in this chapter.

5.7.1 Printing Preview

Before printing card information, WorldCard allows you to preview your information
in the appropriate format for your desired output. To use the Print Preview options of your
WorldCard software, from the Main Menu bar select the File\Print Preview, and the Print
Preview screen will appear as the following window.

From the Print Preview window, you can select several Print Preview Template Classes
from the Template Class pull down menu on the left side of the preview window.

Once the applicable Template is selected, you may further define your printing preview
by selecting the available options in the selected Template. A similar Print Preview option
list will appear depending on your selected Template Class.

When a Preview option has been defined, it will appear on the right hand side of the Print
Preview window.

Template

Address Book hd

Spreadsheet

@ WorldCard --- Default.wef

WorldCard

[phene rumber, email addess, hemepag|

Letter 8" 11" (Full Page)
Franklin Day Planner 5 x 8.5
Day-Timer Sr. Desk
DyaRunner Running Mate
DayRunner Enterpreneur
DayRunner Classic

Avery 5.5x 8.5 #41-307
Label 7x2

riginal file size: 174,44 KB By Hardwars connected
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5.7.2 Editing Print Templates

WorldCard allows you to edit templates for printing your cards. Select File\Print Tem-
plate Edit from Main Menu, the following window will appear. You may also click on the
Edit Print Template icon Z3 .

& WorldCard - newd.wef Transforming temporary file, the file is read only now

File(E)  Wiew(y)  Help(H)

= =)

: :
® mn O Inch Template Size Template Space
Adress Book. - T e BN
e Desciption | Paper Name A4210 x 297 mm) - Height = e =
[idiress book prins a st ith rame. compar

lphone rumber, email addhess, homepage, et

‘address, phone number. (3 rumber, mobile wiidth, aitnn=]  Height e

orce Flow N =
Ton Zn] et 5]

A4 [Full page] ~ Boltom znmma; Right 15mmz|; € Print Selected Region & Print Frame

Letter 8" % 11" (Full Page] m

Fiarkin Dap Planner 5« 85in
Day-Timer St Desk

o ot o T L D

DayRurner Erterpreneur

. o o AN I
glaic Frevier | (ko Nane [ome TELT [omos Evnai rarnert e [omoe et 1 [omee iwoote Selection A

Display Name
Company
Offics TEL1 |
Offic= E-mai 1
Depariment
Title
Ofice Addfess 1
Ofice FAX 1
Mobile 1
Office Weh Ste
& S Lesthame  |w

Scanner comected

To edit the Print Template, you may select a Template Class and Template from the left
side of window. Then adjust the settings of the print paper from the top right side. If you
wish to choose print fields, you may drag and drop the field into the template editing area.

WorldCard provides Add Label and

Add List template model for creating your e 61 Dolew Templale
. Day-Timer &r. Desk
own templates. You may select Edit... from OraRumner Funming ote —203La%el |
DayRunner Enterpreneur Add List
the Template Class pull down menu, the oo .58 #4107
. . . Label 7 x2 o
right window will appear.

To add a new print template, click on the Add Label or Add List button, and then enter

the template name. Click OK to return to the Print Template Edit window for editing the
new print template.

Note: You may also rename or delete templates from the Edit function.
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5.8 Exchanging Contacts

WorldCard software allows you to exchange valuable contact information with other ap-
plications through the use of the Import, Export and Synchronize functions.

5.8.1 Export

To select export fields, you may refer to 5.9.1 Export Option for detailed explanation.

To Export your WorldCard database to another application such as Microsoft Excel, Ac-
cess, Outlook, Outlook Express, Lotus Notes, PocketPC, Palm, ACT!, Goldmine, Salesforce,
CSV or VCard, select the Export function from the File\Export of the Main Menu.

Notes: Vista version has not provided Exporting data to Pocket PC and Goldmine.

This will open the WorldCard Export Wizard screen and the following window will

appear.

To use the Export Wizard, select the
type of application to export your World-
Card database to the file type that you want
to create.

Tip 1: Export Text File allows you to ex-
port all fields.

Tip 2: Export function supports on Excel
97, Outlook 97 and Outlook Express
4.0 version and higher.

Tip3: Export to Excel file, WorldCard
transfers the different categories
of contact information to different
sheets.

Then click on the Next icon in the
Wizard window. This process will open the
right Export window.

Export Wizard

Select application and press "Next” to continue

Application

Lotus Notes V6.57.02

Miciosoft Dutlaok

Microsaft Cullook Express

Microsalt PocketPC Contactsva.s, 4.1 and Mobile 55]
Paim Desklop(V4.1.2 or above)

SalesForce

[ACT! 2007 [ Standard ¢ Premium far Workoroups |
Goldmine V650

Time & Chaos
SV (Comma Separated Test Fie)
Image Upg|
Miciosaft Access File
Microsalt Excel
ext File

WCard File
worldCard File(v6.0 or later)

Export Wizard

Select the card you wart to export and then press "Next” to continue:

Export Range

(& il Cards

" pll cards in the preview aiea

" Selecled Cards

Cancel

Previous Hest ‘




Chapter 5 Managing Business Cards

Follow the instructions listed in the Ex- Export Wizard
port window to select the cards you want to LS U
export. And then click the Next. Selectdectoy o xpat

If you have chosen to continue with
the Export function, you will find that the
right directory selection window has been

File Name

C:ADocuments and [il

opened.

You may select OK to export the cards.

Business C:

[

Browse

To complete the file Export procedure,
review the information displayed in the

Previous

[i[3 ‘

Cancel

Wizard window.

When the progress bar reaches 100 per- F—
cent, the export process is complete. Click Erontis TostFio
on the Finish to close the Wizard window.

Ewport successhuly, please press “Finish' to exit

File Name

C:ADocumerts and [i1

Business C:

[

The Export Wizard operations are similar for exporting your WorldCard database to

all application types and will not be individually discussed in this manual. However, a brief

overview of the Export of a card to Microsoft Outlook will be present.

To Export a card to Microsoft Outlook, select a card or a group of card by selecting the

specific card(s) in the WorldCard Management window as shown in the following picture.

(W WorldCard - Default wef

File/ EME)  View® Tool (D Run(®)  HelptH)
Hew r
Open

Fil: encryption
Bave

Save he

Tnmport

Print Preview
Brint Template Edit

L Default et 7
Steven Huang  Microsoft Hong Kong Limited (852)604-420783

Exit
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Then, select File\Export from the Main
Menu.

Once you have selected the Export op-
tion, the Export Wizard window will open
as previously displayed in the section. Select
the Microsoft Outlook application from the
Wizard window and click Next. The right
Export Wizard window will be displayed.

Select the Selected Cards option for
an Export Range. Then press the Next to
proceed.

After pressing the Next in the previous
paragraph the following Export Wizard
status window will appear.

Export Wizard

Select the card you want to export and then press "Next” ta continue:

Export Range
Al Cards
£ Al cards in the preview area

(+ Selecled Cards

Previous Mext Cancel

Export Wizard

Export to Microsalt uflook

Status
Microsot Dutloskc WerdCard
add 3 0 Detel
Change o o
Delete o o

Information

Check wrldCard, Finished 4

Check Microsoft Dutlock, Finished 14
Fiead WorldCard, Firished 4

Aecept Exit

Once the Export process has been completed, you can view the Details page as shown in

the following picture by selecting the Detail.

Display Mam First Nami

B Add To Microsaft Outloak, Steven Huar Steven

I £dd To Microsoft Outiook Jackie Lai  [Jackie

&l £dd Ta Microsoft Outlack Toshiaki Tak Toshiaki

& Add ToMicrasoft Qutioak Gary Tan | Gary

& Add To Microsoft Outlack MATTHEW | MATTHEY

B Add To Microsolt Outlack Lii

<N

Last Name Compary Title: (o)
Huang Mictosoft Hong Kong DEM Account
Lai Businesscard It | Software D En
Takshana WACD,LTD
Tan COMPUWARE
BERGER Leiw OFFICES OF ALATTORNEY AT
MintaResearch HK] |PhD
¥
>

Select &l data
Select none data
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From the Details window, you can select to export all details of each card or none. To
close the Details window and proceed, click the OK. This will return you to the Export
Wizard status window as seen previously in this section.

To complete the Export process, click on the Accept. You may see a suspicious script

warning window at this time. Choose the continue option from the warning window to

proceed. Your WorldCard Export Wizard will now display the completed Status and In-

formation of the exported cards being processed.. To complete the Export Wizard, click on

the Finish. This will close the Export Wizard and return to the WorldCard Management

page.

5.8.2 Import

To Import data into your WorldCard
database from another application such as
Microsoft Outlook, Outlook Express, Pock-
etPC, Palm, ACT!, Goldmine, Salesforce,
CSV or VCard, select the Import function
from the File\Import Menu.

This will open the WorldCard Import
Wizard screen and the right window will
appear.

To use the Import Wizard screen, select
the type of application source you desire to
import into your WorldCard database.

Note: The example is under Windows XP
OS to import data from Microsfot
Outlook Express.

Notes: Vista version has not provided im-
porting data from Windows Contacts,
Pocket PC and Goldmine.

Then click on the Next in the Wizard
window. This process will open the right
Import Wizard window.

Import Wizard

Select application and press "Next” to continue

Application

Lotus Hotes V6.57.02

Miciosolt Dutlaok.

Microsaft Oullook Express

Microsalt PocketPC Contactsva.s, 4.1 and Mobile 55]
Paim Desklop(V4.1.2 or above)

SalesForce

[ACT! 2007 [ Standard ¢ Fremium for Workgroups |
Goldmine V6 50

Time & Chaos

CSV [Comma Separated Text Fie]
Card File

wiorldCard File

Import Wizard
Impaort from Microsott Outlook Express
Status
Microsolt Outlook Express “WorldCard
dd 0 5 Detail
Change ) o
Delete a n

Information

Check WorldCard. Firished 13

Check Microsoft Dutlook Express, Finished 17
Read Microsoft Oullook E spress, Finished 5

Aecept Esit
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Note: When importing data from a Microsoft Office application such as Microsoft Out-
look, you may receive a warning window to advise you that a program is trying to
access email addresses information from the application. This warning window may
appear similar to the following picture depending on your version of Microsoft Of-
fice. To continue click the Yes of the warning window.

Microsoft Office Outlook

) A program is trying ko access e-mail addresses you have
' stored in Outlook, Do you want ko allow this?

If this is unexpected, it may be a virus and you should
choose "No",

[] allow access for

Yes (T Help

While the Import function is being

Impart from Microsoft Outiaak Express

processed, you will find that a blue progress

bar is active in the Import Wizard window. stats

. Microsolt Outiook Express. WordCard
Once the process is completed, the Import P B 5 Datai
Wizard window will display Status and i : ’

Information. The Import Wizard window —

o Check WorldCard. Firished 13
Wlll appear as fOIIOW' Check Microsoft Dutlook Express, Finished 17

Read Microsoft Oullook E spress, Finished 5

Aecept Esit

You can view the actual information being imported from the Details page as shown in
the following picture by selecting the Detail.

Display M Fiss Narnd Last Mame Company Tie *
o Add To wordCard Dinginging |jinging ding TRk B BT
& Add To wWordCard Frankie Char PENPOWER TECH Art Des
& Add To WorldCard TR =1 T TRk B ST
& Add To WordCard Th Th o BwONG YNwsHma HMIGEET
& 4dd To WorddCard Th Th o BEIKMG YraSHAN H| kT
=
am b4
Select all data
oK
Select none data
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From the Details window, you can select to import all details of each card or none. To
close the Details window and proceed, click the OK.

To complete the Import process, click the Accept. The Import Wizard window will up-
date the Status and Information fields for the data accepted. When the update is completed,
click the Finish to close the Import Wizard. You will find that your imported records have
been added to the bottom of the cards listed in All Records category.

5.8.3 Synchronize

The WorldCard Synchronize function allows you to synchronize the data between
WorldCard and other applications such as Microsoft Outlook Express, Microsoft Outlook,
Lotus Notes, PocketPC Contacts, Palm Desktop, ACT!, Goldmine and Salesforce.

Notes: Vista version has not provided synchronizing data with Windows Contacts, Pocket
PC and Goldmine.

To use the Synchronize function, select File\Sync from the Main Menu. When the Syne
has been selected, the Sync Wizard window will appear.

Select the application that you desire to synchronize with your WorldCard database by
clicking on the Next. The Sync Wizard Status and Information window will open. At the
same time WorldCard will begin to synchronize with the selected application.

Syne Microsok Oueok
Select application and press "Nest” to continue
Status
Application
Microsaft Outlook “WorldCard
ot Hotes V& 57 12
Microsoft Dutlook. dd s "
Microsoft Dutlook Express Y ) o
Mierosat FacketPC Eortacts(¥3, 4.1 and Mabi 5.6) oo
Palm Desktoply4.1.2 or above] Delete ) o
SalesForce
(ACTI 2007 [ Standard / Premium for ‘Workgroups |
Gldrine V& 51 P homtion
:; Check WorldCard, Finished 13
3 Check Microsoft Dutiook, Finished 18
- Read WordCard. Finished 9
Riad Miciosalt Qulok, Finished 14
. |
tew hccsp B

While the Syne function is being processed, you will find that a blue progress bar is ac-
tive in the Sync Wizard window. Once the process is completed, the Sync Wizard window
will display Status and Information data about the records you have synchronize.

In the Satus window you can see that there is a difference between the Database of
Microsoft Outlook and the database of WorldCard. And the Information window shows all
actions that have been completed at this point.
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Note: The Sync function will synchronize the Client database with the Host database. In
other words, data in the Client database will be change to reflect the data in the Host
database. Once you have confirmed the Sync process by clicking the Accept icon in
the Sync Wizard window, the Client database will be changed to match the Host. You
can not reverse the process after this point. You may select the WorldCard database
to act as either the Host or Client database from the settings window discussed in
section 5.9 of this manual.

You may view the complete details of the actions that will be take to Sync the two data-
bases from Detail window. To view the Detail window, click on the Detail. The following
window will appear.

Details X

Display Mam First Nams Last Hame Company Tite A

&l Add To Microsoft Dutlook Mikey Chivr | Mikey Chiu PPCTO Group Finance Vice Pre

@ Add To Microsaft Outlook Steven Huar Staven Huang WMicroseft Hong Kong DEM Accourt M

I Add To Microsoft Dutlook Jackia Lai [Jackie Lai Businesscard hd | Software AD En

1 Add To Microsoft Dutlook Tashiski T2k Toshiaki Takehana Wi CO., LTD

1 Add To Microsoft Dutlook Gary Tan | Gary Tan COMPUWARE

@ Add To Microsoft Dutlook MATTHEW [MATTHEY BERGER Léw OFFICES OF A[ATTORMNEY AT

@ Add To Microsoft Dutlook L MintaFtesearch (K] [FhD

@ Add To Microsoft Dutlook Michel Wang Michel Wang Eusistess Carlbwmgd Manager

[ Add To Microsoft Outlook Michel Wang Michel Wang Business Carcl Mana Manaaer i)

<z >

Select none data

From the Detail window, you may use the Select all data icon to select all actions in the
list as acceptable changes.

For this item, the Sync function would DELETE the entry from Microsoft Outlook.Or,
you may use the Select none data icon to de-select all items in the list. After reviewing the
Detail list, you may close the Detail window by clicking on the OK.

To Accept the actions required to synchronize the two databases, click on the Accept. The
Sync Wizard will display the updated Status and Information windows. To close the window
and complete the Sync process, click on the Finish.
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5.9 Settings

WorldCard has many selectable Setting options to allow you to configure the operational
functions of Export, Synchronize, Field Display, User Define Field and Scan options. To set
your WorldCard options, use the procedures outlined in this chapter.

Open the Setting window from Tool\Setting of the Main Menu. Alternatively, you may
open the Settings window from the gz bar.

5.9.1 Export Option

To use the Setting option page (o con- T

figure the Export options, open the Setting Bgon [yt FoliDigky Vo Do ol 5 |
page as described in the preceding SCCtiOn Please select export items for exporting contents to Excel, Aocessand CSV fils
of this chapter.

The Setting Export option page will g o
. . N !
open with ALL options selected as a default =]
configuration. The right side fields will be =] e
export to Excel, Access and CSV file. To | =
add another field, select a field from the left [

side and click [->] button. Click [>>] button
to export all fields. Each field can be set the
count of export for exporting up to 10 fields [
of the same name field.

[ Split address field

Select Split address field to export ad-
dress detail in different fields.

Once the modifications are completed,
click on the OK to accept the changes and
close the window.
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5.9.2 Synchronize Option

To use the Setting option page to con-
figure the Synchronize options, open the
Setting page as described in the preceding
sections of this chapter.

The Settings Synchronize option page
will open with Microsoft Outlook as the
selected PIM stands for Protocol Infor-
mation Management software. You may
change the PIM according to your desired
function. The Conflict Process option may
be set to manage any conflicts which may
occur during the Sync operation.

ACT!, Goldmine and Salesforce require
user ID, Password and DB Path. Before
synchronizing with above applications, you
may input these information into the Other
Options.

Export  Synchmnize IF;gl_lesp]Ay Usex Defined Fiell  Seon |

Select PIM Software

Conflit Process (when both date change)
©  Modified dakn i displayed, pleoss confiom it

@ Replace previons dets by recentdts.

®  Replace Microsoft Outiook by WerldCard
@ Roplacs WorldCard by Misrosaft Outlock
Q lgwr

Field Accordance
U Pkl Acconfeace” 1 choose synluonizaton o export

Apply Ok ‘ Cancel ‘

Expont Sunchionize | FeldDisplay  User DefnedField  Copuae |
Select PIM Software

|ACT! by Sage 2007 v

Conflict Procsss (when boih data change)
Moriied deta is cisplayed, please confimit

Replace previous data by recent data.
Fieplace ACT! by Sage 2007 by WorldCard

Reeplace WoldCard by ACTI by Sage 2007

© 0 ® 00

Ignore

Field Accordance

Use "Field Accordarcs” to choose synchionization of sxport
fic

Other Opion

o | Password |

08 Patn | Browse
oy | ok cocel |
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5.9.3 Field Display

To use the Setting option page to con-
figure the Field Display options of the List Gt Sz o0y | s Dol Scan |
Mode, open the Setting page as described in o _—
the preceding section of this chapter. émyy 7] BPD‘:W

Bl Toe ]

The Setting Field Display option page Em;;g = E::”rim‘l TdL st
will open with a default configuration as b W e
displayed in the above window. To modify Ed?my‘N; :
the selected options, click on any available finalic, .

Field to select an available field from the e

menu on the left side of the window. Once AL Sl =

a field is selected, click on the Add icon ::ED‘:T

to add it to the Displayed Field list. The [
selected field will be added to the applicable

windows of your WorldCard screens. To remove a field for your WorldCard screens, click
on the desired field in the Displayed Field window. Then select the Remove icon to delete
the field from your WorldCard screen displays. You may also set field option from the
available options on the right side of the Field Display window. Once you have completed
your changes, click the Apply to apply any changes.

Alphabet index can be index by Display Name and by Company. Please refer to Chap-
ter 3.1.

5.9.4 User Define Field

To use the Setting option page to configure the User Defined Field options, open the
Setting page as described in the preceding section of this chapter.
i |

Erport  Synchrone  Fiell Disply ~ User Defined Fisld |5m |

The Setting User Defined Field option
page will open in the default configuration A
as seen in the preceding picture. You may T S
define up to ten User specified fields to be e BmRontn [
displayed in your WorldCard screens. To S
define a field, select a User Defined Field
from the available fields on the left side of
the window. Then, assign the Defined Field
Name in the appropriate window. Define a
Recognition Keyword in the appropriate
window. Set the language recognition option
and click the Apply. o ] o =

(" English Recognition Kemel

User Defned Feld L6 e
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5.9.5 Scan Option

To use the Setting option page to configure the Scan options, open the Setting page as
described in the preceding section of this chapter.

The Settings Scan option page will open
in the default configuration as seen in the
preceding picture. You may define Card
Style, Language, Chinese Character options
and Scanning method from the Scan Set-
tings option menu. You may also select Auto
Detection from the Scan option window.
Once you have completed your Scan option
settings in the Scan option window, you
may close the window by clicking the Ap-
ply to complete the process.

If you use duet 2, Capture Option will
instead of the Scan Option. And there will
be a Light flicker frequency in the Capture
Option page. You may select Qutdoor,
50Hz or 60Hz of light flicker frequency to
match your environment for capturing better
business card image.

Export  Synchronize
Cord Style

Sean Methad.

® Sean card by wizard

I¥ Auto Deteet Card?

Fisld Display  User Defined Field Suxnl

© Fingle-sided. ® Double-sided
Language
FrontSide Bock §ide
English 2 Feach 1
Chinese charscter option-
Output chaseter | Trodiional Chines v| | Recognize Hong Kongchascters

Q Seancand direetly

Aoy Ok Gansel

5.9.6 Revising the Results of Chinese Card Recognition

WorldCard software has optical charac-
ter recognition (OCR) capabilities design to
work specifically with Chinese characters.

To optimize the settings for recognition
of a Chinese language card, from the Setting
window, under the Chinese character option
settings, you may select the Traditional Chi-
nese character set or the Simplified Chinese
character set from the Output character pull
down menu as shown in the right picture.

Brport  Symhoorie  Fil Dispey U Defind Feld | Seon |

Ca Sty
O Single-sided.

Languags

FrontSide

English -
Chingss character option

Onutput character

Soan Method.

@® Soan cerd by wizard

IV Auto Detect Card?

Trasitionsl Chinse ¥
Tr =

& Double-sided.

Back Side
Chinese =

I~ Recognize Hong Kong charscters
hines—|

@ Soan card direstly

Apply Ok Cancel
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Under the Chinese character option section, you may also highlight the selection box
for Recognize Hong Kong characters if you are scanning cards from Hong Kong. The
character set for Hong Kong is slightly different than the Traditional or Simplified Chinese
character sets. To highlight the Hong Kong characters option, click on the selection box. A
check mark will appear in the box.

5.10 WorldCard Portable Disk

With PenPower WorldCard, you have a new traveling companion and all the flexibility
you need for a successful business trip. You can quickly store your WorldCard Portable
software and database on any USB flash disk and access them from the USB port of any
available computer.

5.10.1 Saving Card Data to a Portable Disk

Note: WorldCard does not come with a flash disk. Flash disk must be purchased sepa-
rately.

To save your WorldCard database to a portable disk, from the Management screen select

the Export to Flash Disk icon ¢ . This will open the Flash Disk window on top of the
Management screen.

Flash Disk X

From the Flash Disk window, you can
select an Export Range. Setting the range
to the Selected Cards option exports only
the cards that have been highlighted in the
Management window.

Export Range

@ Al Cards
£ Al caids in the preview area

" Selected Cards

Select Disk Ci\Card_MiniDrv hs

After you have set the Export Range, select a Flash Disk drive from the Select Drive
pull down window for available flash drives on your system.

Once you have selected the correct Flash Disk drive, click on the OK.
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5.10.2 Card Data Management for Portable Disk

To use the card data stored on a Flash Disk, plug the flash disk into the USB port of any
computer. Using the My Computer directory of Microsoft Windows, locate the Flash Disk.

In the flash disk directory, locate the Card_MiniDrv folder.

And double click the Card_MiniDrv folder, the following directory of icons will appear.

& Card_MiniDry

File Edt View Favortes Took Help ar

Q- © & pseavch {7 Folders | [723]~

Address |2 Ci\Card_MiniDre

File and Folder Tasks

i Rename this file

[ Move this file

By copy thisfie

N Publish this file to the
Web

() E-mall this fie
K Delete this file

== = = =
WkernelOb,,, WMCardMa,, WMDILoad..., WMDutDLL ——

WIMMAINM... WMMANAG... WhiScan.DLL WMSystem.

WhiSystem_.. WHTRANS.
v

B
B B 8 8
3 8 ©

Kaem

Double click on the WorldCard_M application as highlighted in the above. This will
open WorldCard in the MiniDrvWCard.wcf Read only mode as shown in the picture

below.

W WorldCard --- MiniDrvWCard.wcf

Fie(E)  Help(H)

= AllRecords

Bl [ Business

03 American
03 Ewop
03 T

i

Read only mode

5 Al Records
EN | bisplay Hame_| Compan: Office TEL |

WorldCard

Office E-mail 1

[ Steven Huang Microsoft Hona Kona Limited (B52)804-420788
O Jackie Lai Businesscard lid +BB6(3)572:2897
3 Toshiski Take... WA CO., LTD (0480727-678
O Gay Tan COMPUWARE +B5-226-1776H.
[ MATTHEW | ... L#w OFFICES OF ANN KOD[408)452-8338
9 Lii MintaResearch (HK] Ltd. 23309532

2 i ]

jackie@penpowe]

garytan@eompuy

tetsuo-seto@palr

>

4

In the Mini_Drv mode, your WorldCard will allow you to view cards in List or Label
mode. You can use WorldCard search functions and send Email using the same procedures
as the standard WorldCard database in the office. For instructions on using any of these
available features, see the previous sections of this manual for complete operational instruc-

tions.
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Chapter 6 Scan Manager

WordCard integrates with Microsoft Outlook, Microsoft Outlook Express, Windows Con-
tacts (Vista) and ACT!. It provides scanning business card and saving verified contacts into
the contacts of above programs directly. You can as well view the original scanned business

card image in Microsoft Outlook and ACT!.

6.1 Scanning Contacts

After installation, you can see the Scan Manager |4 on the bottom right corner. Click
it and select the desired software, Outlook, Outlook Express, Windows Contacts or ACT!.
Whenever you click on the software, it opens the scan wizard of the indicated program.

Scan to Microsoft Qutlook
Scan to Outlook Express

Close

Scan to ACT! by Sage 2007 (9.0)

Calibration

—Recognition edition
Character [Engish ~
[CHiiese ehiaractenoption

Advanced edting

Auto recognition after scanning

Hecognize contertio
address booke

Note: Vista version provides scanning contacts into Microsoft Outlook and Windows

Contacts.

Scan to Microsoft Outlook
Scan to Windows Contacts
Scan to ACT!

Close

Note: If your computer has installed ACT!, after installing WorldCard, you will see
button in the ACT!, you may also find WorldCard/ACT! under Tool menu. Click

button or WorldCard/ACT! firom Tool menu to launch the Scan Wizard.

6-1



WorldCard

| Ele Edit View Lookup Contacts Groups Companies Schedule Write Reports | Tools | Help
| w « sofs + Contactust[% @@ ® NS seeling... a8 6 @0

N Contact Detail Define Fields...

e T [
Contact [Horace k. Borgeclen || Password Palicy...
Salutation [Horsee Database Maintenance v
Title W city Conyert ACTI 3.0 - 6.0 Ttems... =
= State|  Scan for Duplicates...
Phone (21) 2691 1270 _| ext| Postd Copy/Move Contact Data...
l—_l Count Update Salutation Field |
B3 [ = & Tmer. Shift+F4
ID/Status | | Web € synchronise vl
ReferedBy | ] E-ma Synchronisation Panel... o

Handheld Setup...

Design Layouts »

BB

Notes | History | Activites | Opportunties | Groups/Companies | Secondary Cont T — , 1| Home Address
Dates: |all Dates v | @) select Users [ & Exportto Excel

@ Date +[Time [Regarding @ EHE Customise 3

P ¥

List Preferences...

; worldcard -> ACT!

6.2 Scan business cards

6.2.1 Scan and Edit business cards

1. Insert a business card and click [Scan] button to scan it.

Tip: System will require you to calibrate the scanner when you use the scanner at the first
time. Whenever there is color indifference after scanning the card, you can calibrate
the scanner by clicking Calibration.

2. Editing Recognition:
Character: According to business card language to select the correspondent character.

Chinese character option: Click Chinese character option to indicate output characters of
Traditional Chinese/Simplified Chinese and recognize if they are included H.K characters.

Hecognition edition Chinese character option X
Character |English -

[Chinese ________] i
Chinese Outputchare @ Traditional Chinese

@ Simplfied Chinese

[0 Advar|Spanish [0 Recogrize Hong Kona characters

Hungarian

aK Cancel
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Auto recognition after scanning: Select Auto recognition after scanning to recognize
contacts after scanning. When deselecting it, you will need to click Recognize content to

address book after scanning.

Advanced editing:

Select Advanced editing to edit contact data before exporting them into address book.

It is recommended to select advanced editing to edit contact data before exporting contact
data into address book. Regarding the editing functions, please refer to Chapter 4.

Michel Wang

Name ¥

Position Manager

B Busidtess Carll Mamigement LTD.
Marketing Department

5120001

Department
Tel
Fax H
Mobile
Pager

Address ¥ NO.FI, Chenggong Rasi Shinchg Taivan

Card Information{Unmateh

Nickname
Spouse

Birthday

priversal

Due to Outlook Express provides limited
fields. You may see Card Information
(Unmatched Field) on the left side of
editing window. It lists the contact data of
unmatched fields. These data will not export
to the address book of Outlook Express. You
may click the field name to replace with the
disused field. Click Export to Address Book
after confirming all data.

N T

Kemel Languag 4

Manager
Marketing Depariment

Card M LTD.

NO 51, Chenggong Road, Shinchu, Taiwan
Tel @3 5720001 Fax (03) 5720002
E-meil: michel@businesscard.net

warw. businesscard net

Card In atch
— s 3Com compary

Clear Fisld

Capitalization

Mame L4

Position

Hickname

partment
Spouse el »
Birthday Year Fax »
Vear Mabile
Pager
L E-mail |
‘web Site »
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Note: When using Scan to ACT!, the program will ask you to input User 1D, Password
and DB Path after clicking Recognize contact to address book for saving contact

into ACT! properly.
x

UserlD Iusemamel

Password I [ Save Password

DE Path IC.'.Ducuments and Settings‘wuser\My Documents"ACTNACT for Wind Browser
coon

6.2.2 View business card image

You can view the image of the business card by simply selecting the exportation contact
from your address book in Microsoft Outlook, and right click to select view attachment. You
can magnify the image of the business card or close the image viewed.

B RecordShow.

a, Q

Michel Wang
L TR Manager
Marketing Department

Business Card Management LTD.

NO.51, Chenggong Roed, Shinchu, Taiwan
Tel: (03) 5720001 Fax: (03) 5720002
E-mail: michel@businesscard.net

www. businesscard net

Note: WorldCard exports business card images into a user defined field of ACT!, you may
configure the settings of ACT! to view the images.

Note: It doesn't support the function of view the image of the business card in Microsoft
Outlook Express and Windows Contacts (Vista).
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Chapter 7 WorldCard duet 2

7.1 Introduction

WorldCard duet 2 is a business card camera , as well as a webcam. It has dual functions.
First, it can take pictures of business cards. Second, it can serve as a webcam for confer-
ences. WorldCard duet 2 is a new system that breaks through the traditional scanning. It
takes a shoot of the business card, and converts the image to your computer in a digital form.
This innovative procedure allows you to differentiate and manage business card materials in
a convenient and efficient manner.

Note: The Penpower WorldCard duet 2 package includes the full version of WorldCard
card management software on the CD in the duet 2 package, the duet 2 Capture
Camera, camera mount, a USB cable to connect the duet 2 camera to your com-
puter and the WorldCard installation manual.

7.1.1 Hardware Introduction

Front view of WorldCard duet 2

Card holder

Camera fuselage socket (this can rotate
and angle can be raised as desired)

1200

PIDOPIOM

C

Flexible ring (draw this ring and it raises
the camera socket of business card auto-
matically)

) -

Shutter button

Note: WorldCard does not support Shutter button in Windows Vista OS.
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Rear view of WorldCard

Business card cam-
era fuselage (can be
used alone; detach
and lift off)

Camera Lens

J2nP
PIDOPIOM

T

Camera Clip (when attach-
ing the business card cam-
era to use independently,

it is convenient with this to
insert on Notebook screen
with the Camera Clip)

(

7.2 Installation

The procedure to install Penpower WorldCard software package for is the same as the
installation procedure for any other WorldCard package. The software installation for World-
Card has been presented in previous sections of this manual. As a brief introduction to the
package, please refer to chapter 2 for the software installation procedure.

7.3 Connecting Hardware

Note: After installing WorldCard, you must reboot your computer, connect your hardware
and restart your computer. Connect the WorldCard duet 2 cable to the camera and
a USB port on your computer. It’s that simple. Then restart your computer and you
may see the following Windows New Hardware Wizard.

Found New Hardware Wizard

Select the <<Yes, this time only>> circle
to allow Windows to find the correct driver

‘Welcome to the Found New
Hardware Wizard

for your camera and press the <<Next>> “windows il search for curent and updated software by
looking on your computer, on the hardware installstion CD, or on

the windons Update Wb st (wih your permissin)

Read o pivass poliy

icon with the left mouse button. Windows
will find the WorldCard driver automati-
cally. This completes the installation of your
WorldCard package.

Can \windows connect to'Windaws Update to search for
soltware?

@ Yes, this time orly
O Yes, now and every fine | connect s device
O No. not this time

Click Newt to continue.
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7.4 Using Hardware

To use WorldCard duet 2 as a business card camera:

1. Draw the flexible ring. The camera socket of business card and business card camera
fuselage are raised to the position of 80 degrees automatically.

2. Slip downward the camera function of the business card switch, this establishes it as
shooting function.

3. Insert the business card on the business card holder.

Inset name card

X Shoot the direction

Card Holder

Draw the flexible ring. The fuse-
lage and socket are raised into a
upright position automatically

To use WorldCard_as a webcam:

1. Draw the flexible ring, raise the business card camera fuselage

2. Take the camera fuselage out by detaching it from its frame

3. Connect USB cable below the business card camera and a computer USB port directly

4. Clip the fuselage to Notebook screen to use as a webcam
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7.5 Capturing Business Cards

Capture

To capture a business card with your WorldCard duet 2 camera, ensure that the camera is
in the business card capture mode by placing the camera mode selection switch in the down
position, card mode.

Welcome 1o WorldCard 6 X
Start your WorldCard software by click- G -
‘Welcome to WorldCard 6 Wizard

ing the left mouse button twice over the WorldCard
WorldCard icon on your Windows screen. =
After the WorldCard Application opens, the
right screen will appear.

wizard wil guide you to manage business cards

Click on Kext to continue

¥ | would ke to keep the Wizard when start up.

<Bask Cancel
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Click the Next icon to continue and the Welcome to WorldCard 6 X
right window will open.

WerldCard vG pravides scanning, managing, editia, printing and other extended
functions for business cards

& Scan card
 Lood cardimage
€ Import deta

 Import old version data

< Back Cancel

Note: The Capture Card option is selected by default. To continue and capture a business
card, click the Finish icon with the left mouse button and the capture window will

appear.

Tip: You can click on the Capture button on the WorldCard Application to open the
Card Capture Wizard.

x|
Front Sid i
o ide | Back S | - Card Siyle Front Side Back Sid
@ Single-
sided English m
French French
@ Double- Geman German
Sd=d Huncarian /| |Hungarian ¥/
: - Caphue Statu
Karsten i
Card input device Connected
Tin Please inseit font side
- Caphure Fanel
B Recapturing front side..
Caplue
W =i backside
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To capture a card, place your card in the Fiont $ide | Back Side
card holder. Once a card is placed in the
holder, you will see the card in the Capture
window as the Capture screen shot above.
You may need to shift the card right or left
to have a uniform alignment as the preview
screen right.

Karsten

RONDL CARLEOM tum omssiaras
ne. 24,
| TH MBI e CHENIATE
- Goviet @k rno.ooe

Freview

Once the card is properly positioned, you may proceed by selecting the appropriate Card
Style and language options from the Capture window. Use the left mouse button to select
your desired options.

Once the correct options have been selected, capture the card by pressing the Capture
icon Capure  with the left mouse button.

If the double sided card option has been selected, WorldCard will prompt you to insert
the back side of the card by a tip in the Capture Status window as shown in the following

picture.
Capture Staty
Card input device Connected
Tip Please insert back side

Rotate your card in the holder and press the Capture icon again to capture the back side
of you card. You will see some active scanning process in the Preview window during the
capture operation. You also have the option from the Capture Panel below to recapture the
front side, skip backside or press the Capture icon.

Capture Panel

[=]  Recaptoring front side---

Capture

[=]  swip back =it
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Once you have captured the applicable side or sides of your card, click on the Close icon.
This will close the Capture window and add your newly captured card to your Management
window.

To Recognize your new card in the Editing window, place the mouse pointer on the new
card in the Management window and double click it with the left mouse button. The World-
Card Editing window will open with your new card displayed as shown below.

(W WoriCard —— Default wef

® EdE Tiwd® Helpd
WorldCard
B & e
Cerd Informstion
Wame [# RONDA CARLEON
Positinn Sales Sedinn Manager
Company Kausten p
Department N
Tel & (415)421-2875
Fae (1] (415)421-2876
Mobile
Pager
Address # 325 Spring Steeet New Tork N V10013 Karsten
E-reil [ Comtact@kasten com
Web Site &
Other

JOsigimal s s 1835 55 KB Busingss card is loaded B Hardware comneoted

The functions of the Editing window for are the same as with the WorldCard Color scan-
ner discussed previously in this manual. Please refer to Chapter 4 for details.
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Batch Capture

To batch capture business cards, select Batch Capture. With this function, you can cap-
ture many cards easily, preview them, and then add them to your Card File.

1. Select single or double-sided. Next, select the languages of each side. Please note, you
can only multi-capture cards that are in the same language regardless of single or double

sided.

Baich Coptare Wizard

My,

qasaitht

Please selecteord syl and longuage

Card Sty

{  Single Side

@ Double Sides

CanceliC)

2. The Capture status frame displays the status of the duet 2. Please put the card on the card
holder as the Tip told you. Then click on the Capture. If the card does not capture proper-
ly, click on the Recapture to try again. If you want to return to the previous screen, select

Previous.

Note: If it has nothing information on the back side of the card, you can click on the Skip

back side 7o capture the next

Baich Capture Wizard

- Capture

card.

X

Sararyram e
T 4 8 2 e
ot

Y i

RONDA CARLSON oo e

-y

[ Capture

Card it Connected.

Paper

Cond Humber 0 pes

T Floose et front e oF o T caxd

e
¥ Edit Card Afer Cepture

Recapture cand. front
Skip back side

Copture

Previous()

Next(ll)
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3. This screen will allow you to quickly recognize all the cards captured during this batch.
When you are done, select Finish.

Batch Capture Wizard %]

~Capture

Flease click on "Finish” button 10 exit scan

Karsten

Elspsed 000004

Left Time  00:0000

Erevious(E) Finish I Canel(C)

Note: When capturing business card via Light fticker frequency
Capture to Microsoft Outlook, Cap-
ture to Outlook Express or Capture
to Windows Contacts, you may
select the Light flicker frequency in
the Card Capture Wizard.

(I
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7.6 Capture Option

To select the Capture option from the WorldCard Management screen, select Run\Cap-
ture from the Main Menu.

Once you have selected the Capture, the Capture screen will be displayed as in the fol-
lowing screen shot.

W WorldCard — Default.wef

Front Side | Back §ide |

~Cad |—Ba|:k
[0 AllReconds @lome W
ER =R ) |
e Englsh
o Fiench
D) ® Double- Gemman
0 US4 sided Hungarian |
[=pT% Karsten
= ~Captuze
O
= Unfiled Cond ingt device Comnected.
3 Recyele Bin
Tip Please fnsert front side
- Captuze Panel
W oot fotsien
Capture
W sk ks
Clos

v

M © o I“

'Ongim.l file size 1834 45KE | B Haxdware eonnected

The Capture window functions are as previously discussed in this Chapter.
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Q:
A:

Q:
A:

Q:

A:

=l

FAQ

How can I convert the files in earlier version to v6.X format?

WorldCard v6.x can convert your v5.x version files and import them in v6.x format (for
v3.0, v4.0 CRD format, support is not available at this moment). Please go to [Files] \
[Import] \ [Penpower WorldCard files] to convert the files to v6.x format. You can also
use [Start-Up Wizard] to accomplish this task.

: Why are there N dark lines on the scanned pictures of business cards, or all scanned

pictures turnout blank?

: Before the first use of WorldCard, the system will ask you to complete “Calibration”. If

the problem still exists during usage, please choose [Tool] \ [Calibrate the scanner] to
proceed with calibration. You can also use [Calibrate the scanner] in the scan wizard for
calibration.

How to backup business card files?
You can use [Files] \ [Export] \ [WorldCard files v6.0 above] to backup files.

How to protect my business card files from being opened by other persons without
my permission?

[Files] \ [File encryption] provides the function for encrypting files. Other persons have
to key in your predefined password to open the encrypted files.

: How to combine two pieces of business card data into one?

: Please use “Ctrl” and left click on mouse to select two single-sided business card picture

files or the image-less data of the card. Then select [Combine] by right clicking on
mouse, and set either one to be the front side of the data combined.

: How to separate a single picture file with data including the business card informa-

tion of front and rear sides into two separate data files?

: Select the data including the business card information of front and rear sides, and right

click on mouse to select [UnMerge].

: How to add the signature information in e-mails to the business card files?

: Please highlight the signature or business card information in e-mails or Word files. Then

drag it directly to the WorldCard program and finish.
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WorldCard duet 2 FAQ

Q:

A:

Q:

A:

Q:

Why does it still indicate, on the bottom right of the WorldCard software, that
WorldCard duet 2 is not connected after connecting with WorldCard duet 2?

Please check if the main body and the base are properly connected.

I have taken a picture of a business card the size of a normal business card. But why
can I not see the entire card?

Please check if the opened flexible ring has been pulled by the arrow pointer.

Is there any absolute relation between the angle of the business card posted and the
outcome of recognition?

: Yes, the best angle is to set the angle between the card and the lens in parallel. Thus the

best result of recognition will be achieved.

: I use a desk light to directly illuminate business cards for shooting in a dark place.

Will the image of the business cards be sharper?

: WorldCard duet 2 will automatically balance exposure, brightness and contrast. Direct

lighting from a desk light will cause a contrary result. The best way is to have the shoot-
ing environment evenly lighted, such as to position the desk light about 40cm above
WorldCard duet 2 and wait to shoot after the completion of automatic balance.

: How to take pictures of vertical business cards in portrait orientation?

: Please put the business cards in horizontal orientation same as normal business cards.

The system will automatically reorient and recognize the information on the cards after
shooting.
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