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WELCOME - QuickStart Guides

Premier Literacy QuickStart Guides provide you with an overview of key
features and functions of our most popular tools to get you up and running
quickly. There are many additional features and functions that you can explore after
you become familiar with these key features. We suggest that you view the training
videos included under the Help menu in each application. For detailed questions, you
can also refer to the full user manual located under the Help menu.
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Premier Literacy has developed a series of
instructional training videos to help you learn
the keys for a successful implementation, select
the right product and learn how to use our
products. Each video is designed to be 5 to 10
minutes in length. These videos can be played
directly from our website and can be accessed
from the Help menu within each of our products.
You can review the training at any time, day or
night. It is like having your own personal
software instructor.

Please take advantage of these instructional
training videos. Always contact us if you need
help, have feedback or concerns:

Phone: 815-927-7390

Email: info@readingmadeeasy.com

EQUCATIONAL
SOLUTIONS

BUSTWESS
SOLUTIONS SOLUTIONS

FREE
TRIALS

ORDERING

. OPTIONS

CONTACT

Support Home

REGISTRATION

Support Policies If you would We to register

your product, please chck
here

» Beguster Your Product

TRANING VIDEOS

Premet Lieracy has
develbped & seres of
training videss i sRow you
Bow 10 uae Sur products
Each video 1 3439900 15 be
440 10 mnutes I length
These videos can be plyed

SUPpon for e tao Most current
nd Upgrades will only be proviced for
Me cutrent version of Mie products

Phone Support
Phone support is availatie 8 amto
& pm EST Monday - Fnday

© United States:
815-927-7390 - Oglion 2

Email Support

Premier offers Free email suppon
for all users from 8 am % 8 pm
EST Monday - Friday, and 10 am
% 2 pm EST Saturday. The
Feerage response Bime for email

il

Welcome to our Training Resources Page

General Program Information ADDITIONAL

RESOURCES

DOCUMENTS:

of the Premier Literacy Finding Digital Voices.
Sources for Digital Content
Keys for Successful

In-School Program Implementation (PDF)

AT Home Program
Executive Overview

VIDEOS:
- Watch
this video 1o get an overview

Through our Training Resources site for teachers and
staff, you can also access additional Premier Literacy
training materials in electronic versions. The documents
can be saved or printed for your own workshops and
training sessions. Use the link below to access the
Training Resources site.

(o]

http://www.ReadingMadeEZ.com/Training/TrainingResources.html

Premier Literacy QuickStart Guides

5 www.ReadingMadeEZ.com



http://www.readingmadeez.com/Training/Videos.html
http://www.readingmadeez.com/Training/TrainingResources.html

ENGLISH TALKING DICTIONARY

The English Talking Dictionary allows the user to find the definition of a word and have it read aloud—even if
the user doesn’t know the correct spelling.

Learn how to: Look up a word’s definition, Find synonyms and related words, Use the Power Search

.
B English Talking Dictionary L
File Edit Settings Read Help

o 7 T
ROl «» & FE OB
Options| Read | Pause | Stop Back |Forward| Voices | Zoom | Power | Copy Help Close

Look Up the Definition of a Word

[ Eie n a telp
ERCIRES
L;ww[ﬁ Look Up Word . . .
osin o Type the word to look up in the Lookup Word field and click
Definition of honest is: +| |dependable . ey . TR
o s the Look up button. The definition appears in the Definition
1. not disposed to cheat or defraud; not deceptive or fraudulent reliable . .
~Honest lawyers ol e window and is read aloud.
anhuu(dlssirmlaqon, frank. . ey e .
=My hafestoion . NOTE: To not have the definition automatically read aloud
3. worthy of being depended on Definition . . .
- Anhonest working s after looking up the word, click the Options button and
4. without pretensions. - o _eg e .
- Worked aten honest trade. uncheck “Automatically Read Definition”. Then click OK.
5. marked by truth L
Antonyms ]Seeaho  Siiar 1
dishonest
B Did you me... ES If the word typed in the Lookup Word field is misspelled, a
gkl “Did You Mean?” window may appear containing a list of
possible intended words.
settle
tuttle
Single-click a word in the Did You Mean list to hear the word
read aloud.
Double-click a word to display its definition and hear it read
=3 aloud.
English Talking Dictionary QuickStart Guide 6
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Find Synonyms & Related Words

Users’ vocabulary and writing can be enhanced by finding and using synonyms and other related words.

15 Engish Talking Dic

T o — When the user looks up a word in the English Talking
xole & 2 %ﬂ@ Dictionary, the definition displays in the Definition window.

LookpWord [hones{ _v] _Lokup [V Inchde Examples LokFor [MITypes =]

Defrition

A list of synonyms for the word appears on the right side of
the screen, and other related words appear in various tabs
| s at the bottom.

e Definition Synonyms

jAdjective:
1. not disposedTo cheat or
- Honest lawyers.

efraud; not decepuve o fraudulent

Related Words

W;l Single-click a word in either list to hear the word read aloud.
“ 5. marked

——ip ' Double-click a word to display and have its definition read
| aloud.

Use Power Search

Use Power Search when you only know how to spell part of a word, whether it’s the beginning, end or
somewhere in between.

A
O
é; Click the Power Search button.
Power
r B Power Search l_Jﬁ‘
Search Method Enter the letters of the word that are known.

v Search For Words that Start With
[ Search For Words that End With
[T Search For Words that Contain

Isutp @ %

Lookup Cancel

Check the appropriate check box(es), depending on where the
letter may occur in the word. If unsure, check all boxes.

Click the Lookup button.

| @

I8 English Talking Dictionary

File Edit Settings Read Help

R 8|e|7F| gl & . . L

b Ol @ «»| & e Z @& QA A list of words in the dictionary that matches your entry and
ptions| Read | Pause | Stop Back |Forward| Voices | Zoom | Power | Copy | Help Close

lokwWod [ <] Lok [ ckdeEronss LookFoo [AITypes selections appears.

Definition Synonym

surpass

surpassable . . .

puvessig Click a word in the list to hear the word read aloud. Use the
el : Up and Down Arrow keys on the keyboard to hear

sl additional words on the list. When the desired word is
surprint . . . . ey . .
Rt found, Double-click it to have its definition displayed in the
e Definition window.

isurprisedly

isurpriser

surprising =
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PDF EQUALIZER

Many textbooks, e-books and scanned documents are in PDF format. PDF Equalizer is packed with reading and
studying tools that make such PDF files more accessible and usable for any individual.

Learn how to: Read a PDF file, Move forward and backward or to a specific page, Find a specific term or fact,
Highlight and extract content, Create, view and save notes, Scan and save a paper document as a PDF file.

“® Premier PDF Equalizer =l e

: File Edit View Highlight Read Output Help

:| % Home | % Notes | % Reading | % Highlighting | % Utilities | % Help |

PEH:ZCo8 /0MWADNHNO: 7@ 8 O

i Open Save Find Image Text Paste ENDict Scan Highlight Color First Prior Next Last Read Selected Armange Stop Voices Help

Read a PDF File

There are several options for reading PDF files aloud, depending on the layout and complexity of the PDF file.
The most common ways to read a PDF file are using the Read button, by selecting text or by using the Arrange
button.

Click the Open button to locate the desired PDF file. When
selected, the PDF file will display in the main PDF Equalizer
window.

To read documents like a novel, with one column of text, it’s
simplest just to click the Read button.

G @ Click the Read button. Text on the page will be read aloud
until the end of the page is reached or until the Stop
button is clicked.

# Home | % Notes | & Rasding | % Highighting % Lsivies 4 Help

RO sy owrnor e

When the PDF file has multiple columns of text or includes
diagrams and pictures, selecting the text to be read aloud is
best. This option works well for many textbooks.

[ ST oo Zaem [100%[5] (CZam] GotmPaoe® — [Gaiofas

B0 BookPae s

| Foes For Page. 6 -

Use the mouse to create a black box around the text to be
read aloud. Be sure that the box is slightly larger than the
block of text chosen to read. When the mouse is released
after drawing the box, the selected text is read aloud.

Fage s 34 Pagws

PDF Equalizer QuickStart Guide 8 www.ReadingMadeEZ.com



When it’s not possible to select text in a PDF file, try the
Arrange option. This will try to determine what text is on
the page and will open a separate window displaying all of
the text into a one-column document without any graphics.

Arrange This option works well for scanned documents that are

saved in PDF format but have text that is not selectable.

Move Forward and Backward

Most PDF files are multiple pages, so it’s important to know how to move from page to page or go to a specific

page.
Click the Next button to move ahead one page in
the document.
Click the Prior button to move back one page in the
U“/‘ <] D r\U document.
N v Click the Last button to go to the last page in the
First Prior Next Last document.
Click the First button to go to the first page in the
document.

|  Fle Edn View Mghight Resd Outpat Help
# Home | % Notes | % Readng 2 Highbghting | 4 Utiities| % Help

A-EX

[ Somcie T -G et Zocm [180

|
Page 8l 25 Pages

The bottom left corner of the window displays the
current location in the document. This example
indicates that page 8 (of 25 pages) is currently
displayed.

To go to a specific page in the document without
paging forward or backward a page at a time,
enter the desired page number in the Enter
Page # field just above the document viewing
window, and click the Go to Page button.

Find a Specific Term, Fact or Definition

When reading a large PDF file, it may be difficult to recall where a specific term or fact is located. The Find
option lets the user quickly search the entire document for a piece of information.

PDF Equalizer’s built-in dictionary also simplifies finding and reading aloud the definition of a word

encountered while reading the PDF.

Click the Find button on PDF Equalizer’s Home tab.

PDF Equalizer QuickStart Guide 9
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— | The Find window opens. Type in the information to be found.
Look for things like a number, a date, a word, part of a

Ferd Bakimare p word, etc. The Find option will look for an exact match for

what you typed (ignoring capitalization).

Click the Find button.

P HeY A @S LONAPNO ®0 The document will be searched from the current page forward
5 ) e — GBS« wret S for the characters typed in the Find window.
iy the \(nnc\\‘;ul obvious nickname of "Cuff." :
to the enormous event he arose nervously at six o'clock dressed H : H
; nd hurried forth through the streets of ERIRMANERY to the hospital, o CIICk Next to ﬁnd the next occurrence Of the Word' Continue
v+ 2Dt had borne in new life upon its bosom. (e clicking Next as necessary to find all occurrences of the
\ information.
Word: ethics =]
[The Defnition of ethics is B
@ [ 3theprncpes ot ront anc wrong mt re -}l | If an unknown word is encountered in the PDF file, simply
- The Puritan ethic. . . - .« ey
- | -+ oo cmmcpesmammmann s ||| S€l€Ct the word and click the Dictionary button. The definition
i [ o || will be displayed and can be read aloud.

Bead Stop. Copy Selected Text

Close

Highlight and Extract Content

It is often helpful to highlight important information in a document to easily see and review those sections.
Highlighted sections can be easily extracted to a separate document for future reference—a great way for
students to study and review material efficiently.

Select the Highlighting tab in PDF Equalizer.

¥ POF Equelzes - Science Chp,
[l [0t Yiew HoNgM Bess (g

St ® toren [E TP o s Click the Color button to toggle through the four
=z . 2.y .82 O 0 W4B possible colors and select the desired highlight
color.

Use the mouse to select content in the PDF file to
highlight, and click the Highlight button.

St foroe, 0 Pk oo Continue to select text and click the Highlight button
IR \ as necessary. To choose a different color, click the
T B > & Color button. Select the desired color. Select text
| \ . . . .
" v using the mouse and click the Highlight button.

To create a document that contains only the
éﬁf highlighted text in the PDF file, click the Extract
Extract Highlights Highlights button.

PDF Equalizer QuickStart Guide 10 www.ReadingMadeEZ.com



_
£ Extract Highlights [

Colors To Extract

v Green [ Euxtract As Image
v Pink [~ Extract As Image
v Blue [~ Extract As Image

v Yelow [~ Extract As Image
v Include Highlight Labels

R

Cancel

When the Extract Highlights window opens, click OK
to accept the default selections. All highlights will
be extracted, no matter what highlight colors
were used.

NOTE: To extract content highlighted in a specific
color(s), uncheck boxes for the colors not to
include.

Gl o)
e

Gose

zju|[s u|z|m =[5 3] Bl

Save

Extracted Text ‘ i

Fest class overs muitgy the effo fosce 3nd aso

When the extraction is complete, a separate Notes
Editor window opens with the extracted text
displayed. The extracted text can be saved as a
separate Microsoft Word document for later
reference.

To save the extracted text, click the Save button in
the Notes Editor window and provide the location
where the file is to be saved. Click Save in the
Save As dialog window to save the extracted text
document and return to the Notes Editor
window. (Close the Notes Editor window to
return to the main PDF Equalizer window.)

Create, View and Save Notes

Users can create their own notes in the left sidebar on every page within a PDF file. Each time the PDF file is
opened, those notes display when the corresponding page in the PDF file is viewed. Notes can be typed from
scratch, or important text and images can be added to the notes from the current PDF file page’s content.

Enga0ena crain

T

Sxde-y-wdo tonce’

The Notes field for each page appears on the left sidebar.
To add notes, click in the Notes field and begin typing.

PDF Equalizer QuickStart Guide
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End-10-end chwn

I

To add TEXT from the current PDF file page into the Notes,
first use the mouse to select the desired text.

From the Notes tab, click the Copy As Text button. The
selected text is copied to the clipboard.

need 1o review
these notes for the
fest on Wednesday

ne up in chains,

by-side, and others
align at acute angles. ¢

e line up side-

Click in the Notes field where the copied text should be
inserted. Right-click in the Notes field and select Paste
from the menu that appears.

The selected text is added to the Notes.

*2

Copy As Image

To add an IMAGE from the current PDF file page into the
Notes, first use the mouse to select the desired image.

From the Notes tab, click the Copy As Image button.

v 5 3|z|m == (e 3] @)

P

Notes For Page: 7

iy

by-side, and others align at acute angles

| need to review these notes for the test on Wednesday.

Figure 2.9 Some rod-shaped bacteria occur in charactenstic
cellular arrangements. Some line up in chains, some line up side-

End-i0-end chain

Side-by-side “fence”

I I

YU

N

N

The selected image is automatically copied and pasted in
the Notes field where the cursor was positioned.

To expand the Notes window so the entire notes for the
pages are visible double-click in the Notes field.
Additional notes can be typed in the Notes Editor
window and graphics/text can be rearranged if desired.
Be sure to Save changes when done.

PDF Equalizer QuickStart Guide

12

www.ReadingMadeEZ.com




Scan a Document & Save as a PDF File

For documents such as magazine articles that may only be in paper format, PDF Equalizer can scan the
document and save it as a PDF file. Tools within PDF Equalizer can then be used to do such things as read the
document aloud, highlight important information and add notes.

(Note: A working scanner must be attached to the computer to successfully perform the steps below.)

5 > Place the paper document on the scanner. Click the Scan
m button on the PDF Equalizer interface.
3 Scan Utility
— :“'“:’:M When the Scan Utility window opens, click Scan. Provide a
2 rogress Indicator canner Intesface
% AutoDeskon I~ EnsbleDuplex name and location where the document should be saved.
iesied e Click Save and the scan will begin. A progress indicator will
£ il M- appear. Follow the prompts if there are additional pages to
S ean feeder (ADF) Open PDF Sca n
K
Cancel
[ Scan Utility
Tt
s ] When the scan is complete, a thumbnail of the scanned
% ShowProgess indcatac [~ Show Scannetnedoce document will appear on the right side in the Scan Utility
¥ AuroDeskew [T Enable Duplex WindOW
[~ Rotate 90" [~ Rotate 180° ‘
do S >
Semn fecaes0F) |l pempor e Click the Open PDF button to have the scanned document
R appear in the main PDF Equalizer window.
Cance

If the text is not selectable, click the Arrange button to place
accessible text in a new window and read it aloud.

-

Arrange

PDF Equalizer QuickStart Guide 13 www.ReadingMadeEZ.com



PREMIER LAUNCH PAD

Quickly improve your ability to navigate through the universe of information encountered in the Cloud using
the Premier Launch Pad. Since it’s browser-independent, it can be used with all popular browsers—Internet
Explorer, Firefox, or Google Chrome. Launch Pad conveniently works seamlessly with both Cloud-based and
Desktop content.

Learn how to: Read text using word tracking, Read by pointing to text, Summarize content, Read inaccessible

content, Look up a word'’s definition, Write and post text to the Cloud, Look up synonyms, Convert text to an

MP3 audio file, Save a web page as a PDF file, Access the Premier desktop toolbar.

B & % & B /S = B O = 8 R A

© Reader Talkiné Pointer SummIT DynanfiE Reader ENDict Write Now Thesaurus Text ToMP3 Web Grabber Premier Tools Voices Opti:'ms Help Close

S Read Text Using Word Tracking

Reader

Many people benefit from displaying “word tracking” as text is being read aloud. With the Launch Pad Reader,
selected text is displayed in a reading window with words being highlighted as they are read.

Use the mouse to select the text within any Cloud-based or
desktop application.

Click the Launch Pad Reader button. A new window opens

EARARAEAL ] displaying the text that was selected. The Launch Pad
A - More than 100 aircraft at Dallas-Fort [JEIi International Reader automatically begins highlighting and reading aloud
L Airport were damaged by hail, airport spokesman David J
Reader Magana said. each word.

Wednesday morning, more than 200 departures were
canceled as a result of yesterday's storms, he said.

Click the Close button when done reading.

* Read by Pointing to Text

Talking Pointer

Use the Talking Pointer to point to any accessible text and have it read aloud.

Click the Talking Pointer button to activate the reading
pointer. The Talking Pointer floating toolbar opens.

* "4 Talking PointerOn )
o é o] o]
Talking Pointer - 59" @ @ il Q &”

Premier Launch Pad QuickStart Guide 14 www.ReadingMadeEZ.com



Hover the mouse pointer over any accessible text in the Cloud
or on the local computer and hear the text being read
aloud. When the pointer finishes reading, move the pointer
to the next section of text to be read.

e meseoriogist Sean Morms estmated Pe formacoes were EF 1
or EF2 twters. at thew strongest

ity weak i Jems of 10macoes, bt we saw the awesome
1er3 25 they Med e tratess several Pundved &

Click the Close button on the Talking Pointer toolbar to close

Soeeiestiasshsesenienses. oy Talklng POinter When done.
14 Summarize Text
Summ IT

Quickly read through massive amounts of text information encountered every day in the Cloud by performing
intelligent summarization based on language modeling technologies. Summ IT automates the summarization
process, letting the user be more efficient and productive.

@ SIONEIREE
More than 100 aircraft at Dallas-Fort Worth International

lAirport were damaged by hail, airport spokesman David : Select the teXt tO be Summanzed

Magana said

o | pone oxes

v - Wednesday morning. more than 200 departures were
{canceled as a result of yesterday’s storms, he said . 3
SummIT Click the Summ IT button. The selected text appears in the
In all, some 1,400 passengers spent the night in the

terminals. The airport passed out cots, blankets and Su mma rIZE IT Wi n dOW.

pillows to those sleeping there, Magana said. Thousands
of others went to local hotels, he said

|Airport officials on Wednesday were asking travelers to

() summary ==
L Summay Size
ﬁ } Click the Summ button on the Summarize IT window. The
Sumnim - Red.ca Docurmet o 45 Peccent Summary Size window appears.
Summarze Lancel
[ % Summary g‘
C Summary Sae
} Click and drag the slider bar on the Summary Size window
T — - to select the desired percentage of summarization. Then
Duchocs Decumante $5 F o click the Summarize button.
Susmnance Lancel

SEEEIONEERELE . . .
gemloe L op e de |y e e pen i | O} The summarized text appears in the window.
45 percent summary =

Click the Read button to read the summary aloud.

IAirport were damaged by hail, airport spokesman David

IMore than 100 aircraft at Dallas-Fort Worth International
Magana said

Click the Close button when finished.

‘The airport passed out cots. blankets and pillows to those
sleeping there. Magana said.
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Dynamic Reader
Some online content (including many online tests) is displayed in a format that is inaccessible (essentially
“unreadable”) for reading aloud by other standard technologies. The Dynamic Reader allows you to easily and
precisely control the reading of those special content pages using the mouse cursor to dynamically draw a
frame around the text to be read.

Read Inaccessible Content

If text cannot be selected with the mouse, it is possible that
the Dynamic Reader may be able to read the text.

Dynamic Reader
Click the Dynamic Reader button on the Launch Pad toolbar.

The mouse pointer will change from an arrow to a crosshair,
which looks like a “plus” sign.

111 Read the passage Inside Story of a Chocolate Bar and answer questions 9 to 13, |

According o the passage, the main ingredients in dark cating chog

oa butter, and sugar

. chocolate liquor, ¢
D.  chocolate liquor, cocoa butter, milk, and sugar

Click and drag the crosshair to created a dotted-line box
around the text to be read, releasing the mouse when the
box is complete.

Dotted Line Box

=

O]

Close

A reading window will appear displaying the text that was
selected. The Dynamic Reader will automatically read the text

in the reading window.

@

O|®|00

Siop | _pause
Read the passage Inside Story of a Chocolate Bar and
answer questions 9to 13

vAK

Summ Help

Bead

Click the Close button when finished reading.

EN‘; = Look Up the Definition of a Word

Since content in the Cloud is not categorized by vocabulary level, individuals are more likely to encounter
unfamiliar words. The Dictionary lets users quickly find the definition of a word and have it read aloud.

&) RISEOIMTTU IS A FTCL CAM By ORI Y UU)

hows
Overview Topics

In the decades following the Cinil

War, the Unted States emerged as
an industrial giant. Old indiastries
expanded and many new ones,
n\'!xﬁ'qz petroleum refining, steel
manufachiring, and electrical power,
emerged. Radroads expanded
significantly, bringing even remote
parts of the country ®t0 a naticnal
market econoay

Intemational Steck Food Fasteny.
between 1900 and 1910

Tousog Tum:of-the-Contun Ameoe) .
1899.1920

® The American West, 186;

s Chipese Inm,v.mmndu
States, 185119

- nmq ation to the United
1900

rhustrial growth

new class of weakthy indastriolists m-w w
produced a vastly expanded bloe collar \\otlcns chass. labor force

Selected Word

that made industrialization possible was made up of milbons of newly
arrived mnmigrants and even larger mambers of migrants from rural areas.
American society became more diverse than ever before

LB R R L

a Ralrnade in the [ ate 10th

Use the mouse to select the unfamiliar word.

Premier Launch Pad QuickStart Guide
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EN Dict

Click the EN Dict button on the Launch Pad toolbar. The
Dictionary window opens with the definition of the chosen
word displayed. The definition is automatically read aloud.

Click the Close button when done reviewing the definition.

&

Write Now

Write & Post Text to the Cloud

Write Now is a new writing tool designed to help writers of all skill levels. It works with any application that
requires textual input, including Cloud-based applications like Google Docs™, email, online forms and
Facebook. Many composition features are incorporated to assist users in ensuring that written content is
correct BEFORE it becomes a permanent post into a document or in the Cloud.

Click the Write Now button on the Launch Pad toolbar to open

the Write Now composition window.

# Home 4 Writing 4 Resding | 4 Settings |4 Help

OB 800 5 &~

@)

sl >

B 7y|Fl3 zm|w v |SES
Corhusables

hank you for attending our meeting last week We will have future -~
meetings on the first Wednesday of every month at 7:00 pm

f you have questions or would like to volunteer to bring
, please reply to this email to let me know. | look
Jorward to seeing you at our next session

[Best Wishes(

Sechoni/l  [Lne8  [Cali2 [100% NUM

Fead  Siop

Type the desired message or information in the Write Now

composition window.

Cursor

Open the document, site or online form where the finalized

text is to be posted.

Click in the field where the finalized text is to be placed. The
flashing cursor should be visible in that field.

Premier Launch Pad QuickStart Guide
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11 @ vone & g
>

e Mele

. S

. s zyMusmon .55
(Thank you Tor attent ing S Woek We wil have fudeg +]
eetings on the frst V 3y Of evesy month & 700 pm
f you hawe ¢
o shmees

anl v

From the Write Now window, click the Post button. Finalized
text in the Write Now window will be automatically copied

. | and pasted where your cursor was placed in the other open
e tolemeknow 1ok | application or form.
Best Weshes) (4 ’_j v -|
v e ™
73
Look Up Synonyms
Thesaurus

When used in conjunction with the Dictionary, the Thesaurus not only a great complementary tool for all

writing and composition tasks, but also a great tool for improving vocabulary.

3

Thesaurus

Use the mouse to select the word for which to look up

synonyms. Click the Thesaurus button on the Launch Pad
toolbar.

The Definition of enormous is

Adjective:

1. extraordinarily large in size or extent or amount o

The Thesaurus window opens with the list of synonyms
displayed. Select a word in the synonym list to see its

. e definition.
%i’fi - An enormous boulder.
oand Click the Read button to read the definition aloud.
Coo ‘ HQ 5@ g Click the Close button when done.
33 Convert Text to an MP3 Audio File
Text To MP3

Sometimes it’s helpful to listen to an audio version of a text passage without sitting in front of the computer to

view the text. With Text To MP3, creating that audio version is simple and the resulting MP3 file can be played
on any MP3 compatible device—like a Smartphone, tablet, or Premier’s Key To Access MP3 player.

=l V

Text To MP3

Use the mouse to select the text to convert to audio.

Click the Text To MP3 button on the Launch Pad toolbar. The

Turn Text Into Audio window opens and the selected text is
displayed.

Make any necessary adjustments to the voice and voice rate.

Premier Launch Pad QuickStart Guide
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tookcns [ Tee Sooy E CY=T=1: Click the Create button.

Name . Date modified Ty
No items match your search
O Enter the desired file name and the location where the MP3
Create file should be saved.
Flepame:  §Ten Common Tree Diseases| 1 l Open
Fies oftype: ~[P3 Fles e Click the Open button to initiate the conversion process.
[ Open as read-only
4 Tum Text Inl})Audxor 3 . i
‘TJ gjﬂ@ W When the conversion is complete, the original Turn Text Into
e o e T T Audio window will display with “” appearing in the bottom left
e corner.
Voices: |Microsoft Anna - English (United Sta v 8
e || e
e : (Note: The MP3 file created can then be copied from the
Themea:elmatkiha:dwwdsi]w:dh::odmklhxmﬁ;ﬂmx:::;:::: . ..
L i e output location specified and pasted and played onto any MP3
‘he Armdlania sp. can kil iees that ace skeady weakened by competition, other pests,

jor climatic factors. The fung also infect healthy trees, eiher kiling them outright or

edispasing them to attacks by other fungi of insects. I d
oo ol oty b b compatible device.)
[#2 - Oak Wik
Ok wit, Ceratocystis fagacearum, is a disease that affects oaks (especially re edoak:

ite oaks, and live oaks) It is one of the most serious lree diseases in the easter
[United States, kiling thousands of oaks e}

13 takes advant: of

s e Done Reading
infected there is no

hiecc b | Click the Close button when done.

Done Readng

. The

o Save a Web Page as a PDF File

Web Grabber

Web pages can be captured and saved using the Web Grabber tool. This function is perfect for making quick
snapshots of pages as a PDF file for later use.

AN

3

\ -

Web Grabber

Navigate to the web page to be saved. Click the Web Grabber
button on the Launch Pad toolbar, and the Web Grabber
window displays.

In field #1, enter the URL of the web page to be captured.
Copy the URL from the browser’s address bar and Paste into

P field #1.
&3 Web Grabber et
Browser's e e =
Address Bar| || ¢ H®

o (U E i 7/ oc 2o/ sachare/clszzconnaicilz/oozed Note: There may be variations in the appearance of each
browser’s address bar.

Snap Options If the web site being captured contains moving ads or
o ZoomRaio [ 10 [V ActiveXEnabled animations, it may be necessary to uncheck the following
Delay g check boxes in field #2. Otherwise, skip to field #3.
;:::iu;ze H[[? FE}%EE:EE: _ *  Video Enabled
w [7e8 v Timestamp L Scrlpt Enabled

e Java Enabled
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Website

0 ey dl' . Click the Capture Web Page button by item #3. A thumbnail of
the web page will appear in the Web Grabber window.
— — Website
(3] L ol — Click the Save PDF button by item #4. Enter the desired file
o o name and the location where the PDF file should be saved.
v, Click OK to close the Web Grabber window when done.
0K e m——
- V??T | Access the Premier Desktop Toolbar
remier Tools

The Premier Launch Pad gives you quick access to the full power of any of the applications from Premier’s

entire suite of desktop tools.

@
" 4
Premier Tools
# Premier Technologies = ot S|
% Reading | % Writing | % Studying % Utilites | % Settings % Help
A o4 -
3 Ry = ». TIA N @
i B -3 = b s @
? LaunchPad E-Reader Uni £q alking Tent-To-Audio Scan&Read Voices  Close
NotOn Top Mictosoft Anna - Englsh (Unted States] | 4/5/2012 | Version 14.00
=

Click the Premier Tools button on the Launch Pad toolbar to
access a desktop tool from the Premier Desktop toolbar.

Note: If the Premier Desktop toolbar is already open but not
visible, click the Premier Tools icon in the Windows taskbar
at the bottom of the screen where open applications are
displayed.

Premier Launch Pad QuickStart Guide
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TALKING WORD PROCESSOR

Talking Word Processor is a writing and editing tool that is also a great reading and studying tool. In addition
to standard word processing features, Talking Word Processor incorporates numerous options for the user to
write, proof, refine and even analyze the document for writing and reading ease levels.

Learn how to: Read existing text, Choose writing options, Use word prediction, Proof and refine your written
work, Obtain and review writing stats.

A& Talking Word Processor - [Untitled] [E=SIE™x]

: File Edit Prediction View Insert Format Read Table Options Window Help —r

' & Homei P Writing | a* Reading | % Studying % Format 3 Smingsi» A% Help;

OCPHaxXxSCoARPE®EA00 W @80

New Open Save Print Cut Copy Paste Undo Redo Spell  Dictionary Find Read ReadHL Read Selected Stop Voices  Close

Read Existing Text

Many individuals benefit from reading text aloud, whether reading an e-book or reviewing their own written
work. Talking Word Processor offers numerous ways to read text—continuously, a letter at a time, a word at a
time or selected text only. It can even display text in a special reading window to focus a user’s attention.

& Talking Word Processo - [C: PSAMPLES\SAMPLE FILES B\CINDERELLADOC) (= & S
fée fof frediion Yiew [nset format Bead Jable Qptions \indow Help -8 X
lﬁome ;wmng # Resding % Studying gim & Settings 4 Help
OCPEIXCCAaPT EA
New Open Print Cut COPY PHI' Undo Redo Spell  Ductionary  Find
Nomal ] [Tmes New Romen s s]ezyFazm

When text is displayed in the main Talking Word
Processor window, click the cursor in the chosen
location to begin reading. Click the Read button.

- L

bncetherewaagcndmmwhomuﬁcd.fahiss«.oodwife,
woman that was ever seen. She_bad. by aformer h\_xsbnd two . .
indecd, exacly ke herinal things. He bad ikewise, by amoth | | To stop reading, click the Stop button.

unparall eled goodness and sweetness of temper, which she toold
best creature in the world.

No sooper were the ceremonies of the wedding over but the stepmother beg
her tme colors Shc could not bca the good quahhcs eflhls pum gul md the Icss bccausc lhcv

. R Read a letter at a time: Press the right or left
} 4 arrow key on the keyboard to move forward or
backward in the document and read aloud one
letter at a time.

Read a word at a time: Hold down the CTRL key

' ‘ ‘ and press the right arrow (or left arrow) key on
Ctrl | + ’ the keyboard to move forward or backward in

the document and reading aloud a word at a

time.
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& Talking Word Processor - [CAUSERS\RONDA\DESKTOP\SAMPLES\SAMPLE FILES B\CINDERELLA.DOC]

(o) @ ]

-8 x

=T AT
I " [4
Loieii o =
Once there was a gentleman who married, for his second wife,

Eile Edtt Prediction View Inset Format Read Table Options Window Help

% Home | % Writing | 4 Reading | 4 Studying ‘4 Format | 4 Settings % Help

™\ B = W =N & D & O O N @ @

V| 2 aPe & A % z »?
|| New Open Swe Pt Cut  Copy Paste  Undo  Redo  Spell Dictionay Find  Resd Reod Hill Reod selected ll Stop  Voices Close 5
Nomal ][ Temes New Roman sz <l|e 7 yu|lF = 2 ®|flor o] ==

L " 13 ' 1 R L. ¢ L [ . P

i L L L 2 L ¢ L L

woman that was ever seen. She had, by a former husband, two daughters of |
indeed, exactly like her in all things. He had likewise, by another wife, a yoy
dns d of temper, which sh from her my

best creature in the world. N
No sooner were the ceremonies of the wedding over but the stepmother beg} )
her true colors. She could not bear the good qualities of this pretty girl, and 7
made her own daughters appear the more odious. She employed her in the nj

Read Selected

Read selected text: Use the mouse to select text in
the document to be read aloud. Then click the
Read Selected button.

’
% Talking Word Processor - [C:\USERS\RONDA\DESKTOP\SAMPLES\SAMPLE FILE!
‘ File Edit Predition Vi [ Read | Table Options Win¢
;| % Home <% Writing | % Reading | % St dym O Read L] P,
E ™ = S N/ n Read Highlights {
OPE =2 X | F
: — % ReadSelected F8 |
P New Open Save Print Cut E

i Stop 7}
Nomal L”TmesNewRoman 8 | Voices r
1
I Key Echo
i % Word Repeat l.
] Once there w| He
FC  Sentence Repeat |
5 woman that w2 ____ “Eesd
i indeed. exactlv like her in all thines. He

Several other reading options are available to
explore under the Reading Options found on the
Reading menu. These options include having a pop-
up text window that automatically displays and
reads either a sentence or a paragraph at a time.

Choose Writing Options

A variety of writing options can be set to assist users in identifying and correcting misspelled words as they

type.

% Talking Word Processor - [C:\USERS\RONDA\DESKTOP\SAMPLES\SAMPLE FILES B\CINDERELLA.DOC]

: File Edit Prediction View Insert Format Read Table Options Window Help

# Home % Reading | “# Studying | “# Format | % Settings | % Hel

1 P

¥ - =
>4 =
: Dictionary Prediction Predict Opt. Spell Check Thesaurus Writing Stats @ Writing Options

_, g

W Repeat S Repeat

On the Writing tab, click the Writing Options button.

ke Optare
S Soml Ovecs Decronamms
¥ Undeire Maspeded Wonds
* UL Do
e ot Wi
Coader [nger
home Lugpemed 'w o
Fmwan
el (gmera -
B R
7 \rom Westk in Lisger Case
V hgroms Wt v Mwnd Lo
o

Click the checkbox beside the desired writing and spelling
options to turn them on/off. Choose any combination
of options based on personal preferences or assigned
task.

— Sool Chack Dictoraves
v Undedne Maipeled Waondy
a o * & US Enghsh

 Auso Comct Wands

Conadan Enghoh
¢ Shom Suppested Wordt

Foanch
Speling Dgtone Sparnh
¥ Igroes Words with Husben
7 lgrom Words o Usoer Cane
¥ Igrone Words o Mwed Case

0%

Writing Options window choices let you:

e Select Underline Misspelled Words to display a red
squiggle line under words not found in the dictionary.

e Automatically correct commonly misspelled words if
there are minor spelling errors.

e Show Suggested Words to display a list of words using
similar letters to the word that is misspelled.

NOTE: Each user should try various options (or

combinations of options) to see which are most helpful
for their individual needs.
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Use Word Prediction

In addition to using Writing Options, some users may benefit from using Word Prediction. This option provides
support for users that may not know how to spell a word or may misspell or mistype a word even when seeing
the word displayed. With Word Prediction turned on, the user begins typing a word and a list of words starting
with those letters displays. The user may select a word from the list to have it automatically inserted into the

text without having to retype the word.

s =8

_Pmdicﬁon

OFF ON

Click the Prediction button on the Writing tab to
turn Word Prediction on and off. When clicked,
the X on the button will disappear to indicate
that the Prediction option is turned on.

ford Processor - [Untitied] -

Prediction View Inset Format Read Table Options Window Help

% Writing | % Reading | % Studying | "% Format | % Settings | 4 Help

=
= ¥ = g B R R ( w @ 8
® 6 P M S J o @ 9
Preicion PGIEOPL. Spol Coeck Thésmanss Wiking Sts. Wiing Gptions WiRGpeat S Repiat Readl Read Selitea stop' Vokes

— ————— |-

][l Hiz ~is zu|FazmE|[Pr =@
T . » o m o o I° o .
i .

-

Page 1

1 necessary
2 necessarily
3 neck

4 necessity

5 necks

Whenever it is nec

Begin typing text in the Talking Word Processor
window. A Prediction List will appear and change
dynamically as more characters are typed. The
list displays words that begin with the letters
typed, showing the most commonly used words
at the top of the list.

ford Processoc - [Untited]

TS s &
E RO W @ ¢

Ylls zyullg @z E|0: S[IEEIHT LT
P B LR ' "

Page 1
1 necessa
2 necessarily

3neck
4 necessity
5 necks

Whenever it is nec

Click a word in the Prediction List to hear the word
read aloud. Use the Up and Down Arrow keys on
the keyboard to hear additional words on the
list. When the desired word is found, select it by
doing one of the following:

- Double-click the desired word in the Prediction
List OR

- Press the numeric key (above the alphabet keys
on the keyboard) that matches the number
beside the desired word.

(=1 i
Cex

-

yyyy

XKO W @90

[CIRERERN

=3 e eI
3

Whenever it is necessary |

The selected word is inserted in the Talking Word
Processor window.
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%; Talking Word Processor - [Untitled]
i File Edit Prediction View |[nsert Format Read Jable Options Window Help
| 4% Home "4 Writing -8 Reading 4 Studying '# Format | ‘2 Settings ' Help

To change basic settings for Word Prediction, select

| ~ o o Prediction Options from the Writing tab.
& QIE1E = g E
: Dictionary Predictiongll Predict Opt. BSpell Check Thesaurus Writing Stats 'C.'mm;; dptcons

[ % Word Prediction @‘
| WordLintFort Size The Word Prediction Options window appears.

fund From this window, several changes can be made:
e - Change the font size of the text that displays in the
Prediction List.

 X-Large
Change font size & RXLage

i - Change the number of characters that must be

English Abridged
> typed before the Prediction List appears.
ViewUser Livary - Change the number of words that display in the

Display List After: |3 Character v P FEd |Ct|0 n LISt .

Number of
characters to type

Do e v 5l When changes are complete, click OK.

Number of words
displayed in list

R All of the above can be changed by each user based
Close on individual preferences and skill levels.

Proof & Refine Text

Listening to text as it is typed provides the opportunity for iterative auditory feedback that allows users to
catch many mistakes in their writing. Depending on the user’s personal preferences and skill level, any
combination of the following may be used: Key Echo, Word Repeat, and Sentence Repeat. Used in conjunction
with other features such as Spell Check, Dictionary and Thesaurus, individuals can effectively edit and perfect
their writing.

%, Talking Word Processor - [C:AUSERS\RONDA\DOCUMENTS\E-LIBRARY\CHILDREN LITERATUR|

File Edit Prediction View Insert Format | Read | Table Options Window Help Key Echo reads each letter aloud as it’s typed. This option is
% Home | 3 Wiiting | % Reading| % Studyin (3 Read e EHep appropriate for individuals learning to spell or for those
P = S @) Read Highlights ¥ . . .
v © : LW 8| ceosaecaea 5 = with lower level keyboarding skills.
Dictionary Prediction Predict Opt. Spell Check Jriting Options
@ stop —_—
[Normal] L”N'a‘ #  voices fules 3
| | To turn on Key Echo, select Key Echo from the Read drop-
V| KeyEcho ‘ down menu. When turned on, a checkmark will appear

i beside the Key Echo option in the Read menu list.

Sentence Repeat

| 9% 4R

Word Repeat reads each word aloud after it is typed and the

% - J spacebar is pressed.
To turn Word Repeat ON or OFF, click the W Repeat button on

W Repeat W Repeat

B EEE the Writing tab. A red “X” appears when Word Repeat is
OFF and a green checkmark appears when Word Repeat is
ON.

OFF ON
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R

S Repeat

OFF

,J

S Repeat

ON

Sentence Repeat reads each word aloud after a sentence is
typed ending with a period, question mark or exclamation
mark, and the spacebar is pressed.

To turn Sentence Repeat ON or OFF, click the S Repeat button
on the Writing tab. A red “X” appears when Sentence
Repeat is OFF and a green checkmark appears when
Sentence Repeat is ON.

Obtain & Review Writing Stats

Talking Word Processor is able to evaluate the user’s writing and provide a summary of specific information
related to word and sentence usage as well as Flesch-Kincaid Grade Level and Reading Ease Level. These
Writing Stats can be used to follow and track a writer’s progress when used on a regular basis.

4 Talking Word Processor - [CAUSERS\RONDA\DESKTOPASAMPLES\SAMPLE FILES AVAS EASY A

File Edit Prediction View Insert Format Read Table Options Window Help

% Home | # Writing % Reading 4 Studying | 4 Format | Settings % Help

S0-100 : Very Easy

brick

FleschKincaid Grade Level 6.5 80-89: Easy
Flesch Readng E ase Level 70.8 70-79: Faidy Easy
6069 : Standad
i s 50-59 : Fairly Difficut
Display Onlly Confusables 20,49 Difeul
Hesch-Kincaid Levels Display Words Used 1 = Times 1928 Ve Confusing
bog occurs 1
bosses occurs 1
Both occurs 1
bound occurs 1
bow occurs 1 Confusable
breadth occurs 1 Confusable
breaking occurs 1 Confusable
breeds occurs 1
1

occurs

—u

® © 75 & » E . . .
Dicionary Prediction Precict Opt.  Speil Check Thesaurusf] Wrting stats liwrting Options Click the Writing Stats button on the Writing tab to
analyze a document currently open in the Talking
Word Processor window.
NOTE: The length of time required for the analysis
depends on the size of the document.
Writing Stats
Once the analysis is complete, the Writing Stats
window will appear, displaying the followin
& Writing Stats / B . . ppear, playing &
A information.
Sentences 247 Highight Colot
The average sentence length is 12.6 words 9 Yelow Green -
Total Urique Words 1131 Blue Pk | ohlohtWords) |
Totel Words 3100 — 1. Word and sentence stats:
The average word length s 4 Skl danan number of sentences in the document

average sentence length

total unique words

total words

average word length

number of occurrences of each word

2. Flesch-Kincaid Grade Level and Reading Ease
Level

3. Confusables — indicates words often confused
with other words

ST
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TEXT-TO-AUDIO

It’s easy to convert electronic text to MP3 audio files that can be played on any mobile device that plays MP3
files—an iPod, iPhone, iPad and any MP3 player. Audio files are a great way to make an electronic document
portable and able to be “read” when not at a computer.

Learn how to: Convert electronic text to MP3 audio, Convert PDF files to MP3 audio

7 Text To Audio =X]
File Read ConvertFiles Settings Help

T

Add Remove Start Preview Voices Import PDF Help Close |

Convert Electronic Text to MP3 Audio

Convert electronic text for most standard file formats using the instructions below.

8| »| ©

Voices Import PDF Help Close

Click the Add button on the Text To Audio interface. From the
Microsoft Explorer window that appears, locate and open
the document to be converted.

NOTE: When converting a PDF file to MP3 audio, the PDF file
must be “added” using the Import PDF button. See
instructions for details.

File Read ConvertFiles Settings Help

= ¥ ) ¥

o & .

2 OO0\ @ & »| 0 13
Add Remove Start Preview Voices Import PDF Help Close

Output File Name
[C:\Users\Ronda\Desktop\as Easy as ABC_F

Input File Name
|C:\Users\Ronda\Desktop\as Easy as ABC_F

Voice %= : A thumbnail of the document text appears on the right half of

[Cepstiai David
File Output Type the screen.

As Easy as ABC_Rudard Kipling.mp3 10:524M ! 3/30/2012
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Before converting the document, it is important to check the
following settings on the Settings menu:

- ¢ Voices
A LICE R (65 6ft Anna - Enalish [United States (g 0 Output path
Voice Rate slider Voice Rate O Output type
) s
Select Voices from the Settings drop-down menu. Select the
J % ‘ voice to be used for the audio file from the Voices drop-
oK Concal Tost down list in the Voice Options window. Use the Voice Rate

slider bar to set the speed of the voice when it is reading
aloud. Click OK.

Select Change Output Path from the Settings drop-down
menu. A Select Path window displays. Choose the location
where you want to save the file. Click OK.

NOTE: It is helpful to write down the location where the file is
to be saved so that you can easily find the file after it’s
converted.

Select Output Type from the Settings drop-down menu. Verify

Y Text To Audio

| File: Read Convert Files. [Settings) Help that MP3 is checked. If not, select MP3.
- Voi F12 >
LQ e oices @
Add Remove ||| |/Change QutputFile Name tPDF|  Help

Shafios Otput b NOTE: MP3 and Wave files are both audio files, but the MP3

) Output Type 4 i . . .
[% T ‘ file is compressed, so it takes less space on the mobile
Input File Name | Record Segment Name = device where the audio file will be played.

y et To
fhe Bend Comven F

291019 ¢

Outpet Ve Nane
¥

Click the Start button on the Text To Audio interface to begin
| the conversion of the text to an audio file. When the

G ——m g o conversion is complete, “Done” will appear in the bottom
P S — R left corner of the Text To Audio window.

Maxrnol e Enghoh (et 51
Ve Outpust Ty
[

The MP3 audio file can then be copied from the Output Path
location to the MP3 player.

e voe: SHENENERER
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Import & Convert a PDF File to MP3 Audio

Steps for converting text in a PDF file to MP3 audio are the same as above except that the PDF file is

“Imported” instead of using the “Add” button. For PDF files, follow these “Import” steps first, then use the
instructions above.

File Read Convertfiles Settings Help
2 Q008

Add Rerr

Click the Import PDF button on the Text To Audio interface.

@ Convert All Pages

€ Specify Pages To Convert

PagesFiom: [ To [
dtisielpree [ Click the Select PDF button, locate the PDF file to import and
]

z click the Open button. A thumbnail of the PDF file will

) appear in the Processing window.

Process

T w4

" Convert All Pages

To convert specific pages of the PDF file, select the Specify
Pages To Convert radio button. In the Select section of the
window, enter the pages number to convert From and To.

NOTE: To convert all pages, be sure the Convert All Pages
radio button is selected.

& Specify Pages To Convert
Select
Pages From: |3 To: |4

Total Number of Pages: 34

Click the Process button. When complete, a thumbnail of the
document text appears on the right half of the Text To
Audio screen. At that point, follow instructions above for
verifying settings and starting the conversion.
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WORKSHEET WIZARD

Premier Literacy’s Worksheet Wizard is designed to help anyone who needs to use worksheets or forms. The
ideal tool for filling in worksheets or annotating forms, Worksheet Wizard is simple to use. It works with files in
PDF format and includes a scan feature for users to convert existing paper forms to an accessible PDF file.

Learn how to: Scan a paper form or worksheet, Read a worksheet, and Write on a worksheet.

[& Worksheet Wizard =Y

: File Edit Scan View Read Worksheet Help

% Home | % Worksheet 2 Scan | % Reading | 4 Help

POEHa22800KAD N O

: Open New Save Print Scan Voices Read Stop First Prior Next Last Help

Scan a Paper Form or Worksheet

If the worksheet or form to be used is only in a paper (hard copy) format, use the Scan menu to scan the
document and automatically create a PDF file.

[ Worksheet Wizard B
! File Edit Scan View Read Worksheet Help

[ % Home | % Worksheet [% Scan] % Reading | 4 Help|

2 3 X 0@ KADMO

Scan Scan Ul Select Scanner Configure Scanner Deskew Delete Page  First Prior Next Last Help 3

NOTE: A scanner must be attached to the computer for this function to work. Institutions that scan documents
using a copy machine can save the scanned document as a PDF. If the document is already in a PDF format, the
document does not need to be scanned again.

3 e Place the paper worksheet or form face down on the
Z scanner glass and close the scanner lid.
Scan e Click the Scan button on the Scan tab.

o When the page has been scanned, it will display on the
screen. For multiple page worksheets or forms,

okl s i couibn n e oot T i sl o0 el il i continue placing each subsequent page on the scanner

RO and click Scan to scan the new page after the previous

: page is completed.

e e Select NO from the dialog box to continue appending

to the previous scanned page.

" New ()

ﬁ\. e Click the Deskew button on the Scan tab to straighten
L ¥ a page that appears crooked on the screen after being
Deskew scanned.
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Read Text on a Worksheet or Form

Once the worksheet is a PDF file, users can read the worksheet.

[&4 Worksheet Wizard
: File Edit Scan View Read Worksheet Help

;| % Home | "% Worksheet 3 Scan | % Reading % Help

oO®@: KAD M ©

Read Stop Voices First Prior Next Last Help s

Font: Aral v FortSize[8 v |[7JUnderined [iaic "1Bold  Zoom[FitToHeight v LineColor [Black  v| PenSie: 5

& Worksheet Wizard
File | Edit Scan View

New Ctri+=N
‘ ¥ OpenPOF
Close Worksheet e Select Open PDF from the File Menu.
| : = 2 e Locate and select the PDF file to be read.
Save As Template
Print

| © 0

Fit To Height ~

I Fit To Heiﬁhl

50% e Select Fit To Width from the Zoom drop-down list on the
17332 formatting toolbar under the icons. This will display the
125% worksheet in the entire width of the screen, making it

150% .
175% easier to select text and read.
200%
300%
400%

Name___ - __Date

e Select the text on the worksheet to be read. Click and
drag the mouse to create a red box around the text. (Be
sure all the text is inside the red box.)

. Picture Sentences 1

Look at the picture. Circle the letter in front of the correct

sentence.
The boy is eating lunch. §
The boy has a little & g 3 ( A8
The boy is playing football. )
The boy is riding a bike.

2

anoa

O e Click the Read button. (The Read button can be found on

Read the Home tab, the Worksheet tab and the Reading tab.)
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Write on a Worksheet or Form

Users can write on a worksheet or form that’s been saved as a PDF file.

[& Worksheet Wizard
: File Edit Scan View Read Worksheet Help

: % Home | % Worksheet}] # Scan % Reading =% Help

"L £ 2T E OQ S SIOGKAD M ©

I Write Draw Highlight Erase TextBox EditText InsertPage Undo Rotate Page Voices Read Stop First Prior Next Last Help 3
Font: [Aial v FortSize{8 v | Undedned [“Iitaic “]Bold  Zoom[FitToWidh | LineColor [Black v PenSize: 5~
& Worksheet Wizard
| File Edit Scan View
New Ctri=N
Close Worksheet e Select Open PDF from the File Menu.
E s Syizs e Locate and select the PDF file to be read.
Save As

Save As Template
7% Print

Exit

Fit To Height ~

I Fit To Heiﬁht

50% e Select Fit To Width from the Zoom drop-down list on the

33?7 formatting toolbar under the icons. This will display the
125% worksheet in the entire width of the screen, making it

1?23 easier to select text and read.
200%
300%
400%

[& Worksheet Wizard
File Edit Scan View Read Worksheet Help

: -gHome # Scan % Reading % Help
% R £ 2T T

I Write Draw Highlight Erase TextBox EditText Ins

e Select the Worksheet tab.

Font: | Arial v| FontSize8 v |[7] Underined
o Click the Write button on the Worksheet tab. When
'g‘ ‘ 'F]‘ clicked, the X on the button will disappear to indicate that
Write Write the Write option is turned on.
OFF ON
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[ Worksheet Wizard - mouse worksheet backup.pdf
Ble [6t San Yiew Beas Workiheet Help

TErTEeTET T
Y £ £ o

Fort [Aoat | Fonseeiz =] » a oo FAToWidh _»| Lre Cobr [Black ] PenSie 5 =

toegb e

o Click on the worksheet wherever typing is desired and
begin typing.

e Continue to click and type wherever text is required until
the worksheet is completed.

File | Edit Scan View R
5 New Ctri=N
(¥ OpenPDF

Close Worksheet
- B sove Ctit=s e Select Save from the File menu to save the changes.

Save As
Save As Template
2 Print

E Exit

Worksheet Wizard QuickStart Guide 32 www.ReadingMadeEZ.com



WRITE NOW

Write Now is a new writing tool designed to help writers of all skill levels. It works with any application that
requires textual input, including Cloud-based applications like Google Docs™, email, online forms and
Facebook. Many composition features are incorporated to assist users in ensuring that written content is
correct BEFORE it becomes a permanent post into a document or in the Cloud.

Learn how to: Use word prediction, Choose writing options, Identify and change confusable words, Proof and
refine your written work, Post final text to an application or form.

[ & Write Now
: File Edit Read Prediction Settings Help
{| % Home | % Wiiting | % Reading | % Settings | % Help |

O
- Up

}

]

Use Word Prediction

With Word Prediction turned on, the user begins typing a word and a list of words starting with those letters
displays. The user may select a word from the list to have it inserted into the text being typed. This allows the
user to be more efficient and provides support for users that may not know how to spell a word or may misspell
or mistype a word even when seeing the word displayed.

: File Edit Read Prediction Settings Help
P Home?_ % Writing # bReading P Settingsi % Help |

U i e
SRR SNV N i BN v S

ﬁ - @ Click the Prediction button to turn Word Prediction on and
_ Prediction _ Prediction f)ff.‘When clicked, the‘X f)n the !outt.on will disappear to
OFF oN indicate that the Prediction option is turned on.

i File Edit Read Prediction Settings Hel
% Home | % Writing | % Reading |  Settings

Begin typing text in the Write Now window. A Prediction List
will appear and change dynamically as more characters are

S mg] Tt - typed. The list displays words that begin with the letters
et I _ typed, showing the most commonly used words at the top
EEE“?’M‘%’ J of the list.

Section1/1  [Linel Col3 100%
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{ File Edt Read Prediction Settings Hel Click a word in the Prediction List to hear the word read aloud.

i:me a'ﬁ “; '&Sgngs Use the Up and Down Arrow keys on the keyboard to hear
e R T e additional words on the list. When the desired word is
. 12 - found, select it by doing one of the following:
N — « Double-click the desired word in the Prediction List OR
EEE;:} ¢ Press the numeric key above the alphabet keys on the
e e keyboard that matches the number beside the desired
word.

Sectionl/1  |Linel Col3 100%

i File Edit Read Prediction Settings Hel
E 3 Home | ‘3 Writing | ‘% Reading | “# Settings

3‘:0@@9

Post  Voices

Adal |
nsim‘# The selected word is inserted in the Write Now window.

Section1/1 | Linel Coll6  [100%

i File Edit Read | Prediction | Settings
i % Home | 2 Writ . Prediction

% O I Prednctlon Optlons
\;l

Post Voices  Read 1

To change basic settings for Word Prediction, select Prediction
Options from the Prediction drop-down menu.

‘Word List Fort Size

The Word Prediction Options window appears. From this
window, several changes can be made:
e Change the font size of the text that displays in the
Prediction List.
Number of : e Change the number of characters that must be typed before
characters to type ‘ L% the Prediction List appears.

g oy e Change the number of words that display in the Prediction
Display List After: |3 Character v LISt

Change font size

Display # of Words: |7 Words
a space after selected word

When changes are complete, click OK.

All of the above can be changed by each user based on
individual preferences and skill levels.

Number of words
displayed in list
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Choose Writing Options

In addition to Word Prediction, a variety of writing options can be set to ensure proper spelling is used during
the composition process.

12
i File Edit Read Prediction Settings Help

Click the Writing Options button on the Writing tab to display
the Writing Options window.

i % Home 4 Reading "% Settings % Help
! Dictionary Prediction Spell Check Thesaurus Writing Writi Help
" Writing Options
Dot | [
i i Click the checkbox beside the desired writing and spelling
L Sparish options to turn them on/off. Choose any combination of
B el ton options based on personal preferences or assigned task.

0K

Writing Options window choices let you:

Wiking Oplions

. et Wisspled e e Select Underline Misspelled Words to display a red squiggle
< e Gam o line under words not found in the dictionary.

b Sparih o Automatically correct commonly misspelled words if there

3 gnore Wordsin Uper Cose are minor spelling errors.

¥/ Ignore Words in Mired Case

e Show Suggested Words displays a list of words using similar
letters to the word that is misspelled.

0K

NOTE: Each user should try various options (or combinations
of options) to see which are most helpful for their specific
needs.

Identify and Change Confusable Words

As the user types, Write Now automatically identifies words that are commonly confused with other words and
provides additional information so the user can decide which word is the appropriate one for each specific
instance.

D fle fdt Besd Prediction Settings Help
# Home 4 Wrtng # Readng # Settings # Help

?POEH 0@ & & & o O

Open . New.. Seve . Post. . Volces..| Read .. Stop . Prediction - Soeh Chack - Dictionary Thesawrus

If a word is typed that might be easily confused with another
word, a list of possible words displays in the Confusables
window on the right side of the screen.

sl 2 v|B 7 U|E)E zm|on e

[She was very proud to except |

Confusables

NOTE: Type a word and press the spacebar to see if the word
is a confusable word.

Sechonl/l  (Leel  (Cold 100X NUM
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Confusables

‘e:up( ]
weep: ‘ S!oo
. Click each word in the Confusables list to see its definition.

The Defintion of accept is -

Verb 3 .
1. consider or hold a5 true. Click the Read button by the Confusables to have the
« | cannot accept the dogma of ..
this church definition read aloud.
2 receive willingly something given
ot offered.
- Please accept my present -

# Mome % Wiiting % Reading 8 Settings 4 Help

2O 8005 8 & o.C

el
Open  MNew  Seve  Post  Voices

il ek Dl T b Double-click the desired word in the Confusables list to
. v 2 |l zyu|(Elnzmwe v [jIEES . . .
B e replace the last word typed in the Write Now window.
TR 3 Lecos Read || Stop
expect

The Defindion of accest i

Vet
1 reeides re bl 30 buam

Proof and Refine Text

Write Now incorporates numerous ways to ensure that text is correct before posting to an email, a social
networking site or an online form. Features such as Spell Check, Dictionary, Thesaurus and iterative auditory
feedback are valuable in preventing typos and grammatical errors while also refining the text.

Listen to text as it is typed. Having iterative auditory feedback
allows users to catch many mistakes in their writing.

p— Depending on the user’s personal preferences, use any
= combination of the following:

||; Fle Edt M Kk 0 Key Echo (reads each letter aloud as it’s typed)
| % Home | {4 Read pettings ¢ Word Repeat (reads each word aloud after it is typed and
A @ stop .
el > A N .. .0 spacebar is pressed)
;pm i e _ ) ¢ Read button (reads text aloud from wherever the cursor is
Reading Options | .
located in the document)
Adal v 12 v B

To use Key Echo or Word Repeat, select Reading Options
from the Read drop-down menu.

Click the checkbox beside the desired reading options to turn
them on/off.

v KeyEcho

0K Click OK and the selected options will be active.
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i Fle Edt Read Prediction Settings Help
“# Home | % Writing | % Reading | 4 Settings | Help
,o/: 9 @ :ﬁ vgs ' To read aloud all or part of the text in the Write Now window,
— el sk P MR R s e click the cursor in the text at the desired starting point. Click
[She was proud to accept the award. T s her first time winning - SRS ) the Read button to begin reading.
fanything, so she was happy. P@
Click the Stop button to stop reading.
Use the DICTIONARY to check the meaning of a word or
T — confirm its appropriate use based on whether it’s a noun,
2 OH 8 0@ %|8 verb, adjective, etc.
eal v 2 vz yu|[E)E 2 |00 =
e vas WL o scent The auard. This was ber s ime winting i m Use the mouse to select the desired word. Click the Dictionary
E@ button
N R NOTE: Double-clicking a word in the text automatically opens
the Dictionary and displays a definition of the word.
"nv'.
he Definition of proud is.
:‘“ﬁ:z:;w:::‘:,;r';m:f::;wm‘" ) When the Dictionary definition window opens, click the Read
- Proud parents : . ey
2 v mmgons et button to read the definition aloud.
. Click Close to return to the Write Now window when done.
mm) 0] -
Head S Copy Selected Text Clowe
i File Edit Resd Prediction Settings Help
ER - G Y N Use the THESAURUS to enhance vocabulary and find
Open  New  Save  Post Voices Read  Stop Prediction .
- el SEE it synonyms for words to refine the text.
[She was p;(:nw to acc?l the awarw was her furst time
nning anything, so she was very
Use the mouse to select the desired word. Click the Thesaurus
button.
When the Thesaurus window opens, click a word in the
= e ' Synonym list to hear the word read aloud and see its
s 1 2 feeling of extreme pleasure or satisfaction ’ .. .
— | Psepeossmmicai definition on the right.
"~:;.~ O i
- et | s s : Click the Read button to hear the definition read aloud.
[o]e Q|
Click Close to return to the Write Now window when done.
Click Spell Check on the toolbar to search for misspelled words
in the text.
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‘U e Defintion of frst1s - When the Spell Check window opens, a Problem Word will

Change . .
‘o‘immehvslofh@es( in an ordering or senes. : appear If there are any Issues.
st Chisrgual - He wanted to be the first
| Suggestions Tonore 2. the first element in a countable senes. . . . .
| “THA T ol e marity Click a word in the Suggestions list to hear the word read
cunt Tonore AR 3. the time at which something is supposed to begin . . el .
b 4 thefiekding position of the payer o a baseball aloud and see its definition on the right.
fote Corcel eam w:o is subof:ed at first of the bases in the infield 2
fur st

Q 5@ ? Click the Read button to hear the definition read aloud.

he Definstion of first is:
Change
Noun

When the proper word is found, click the Change button to

i ot st i s replace the original word in the Write Now window with
- He wanted to e first . . .
s the text in the Spell Check “Replace With” field.
onie Iognate 2. the first element in a countable series
,:;lﬂ - The first of the month
curst ignore A 3 ime at which something is su ed in . . . . .
da 4 hefkding positan f the payeron 8 basebol’ Continue reviewing and changing misspelled words as
g Cancel feam who is stationed at ﬁrs:'o“hr:’bas;s :n)lhe infield 4 . .
(o ol® DI teis - necessary, and click Close to return to the Write Now
ﬂj ~ s window when done.

Post Final Text

When text written using Write Now has been proofed, refined and finalized, it is ready to be “posted” to
another application, social networking site or to an online form.

Open the document, site or online form where the finalized
text is to be posted.

-t ognes r Click in the field where the finalized text is to be placed. The
! _ Cursor | flashing cursor should be visible in that field.

T From the Write Now window, click the Post button. Finalized
o T text in the Write Now window will be automatically copied
e - e B, and pasted where your cursor was placed in the other open
she was ha Talk 10 you soon . .
fox - - application or form.
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