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Attribute Groups

Attributes are sub-menus that you can set up.

Sub-Menu within the Personnel Record Card.

e On Global Navigator
e Click onto File
e Click onto eQ Architect

e Click onto Configuration

eQ Configuration window will appear

[B)eq.configuration: total lines=86. =] B4
Help  Format  Access  Records
-ld4| &
(1 Blerts =] [@& atibute Groups Add.
(27 Attribute Clusters Group name Type
|Eamoub. e Duplias
P ————— TFEIFS 251 Fremises Record Card Juplcate
W Athibute Groups .. i
{1&R) Fire Blankst Premises Riecord Card emove..
(3 attributes cceptance of Fire Setting Calls Incident Library =
(23 Authoriies [ Alteration Notices Premises Record Card Amend)
&3 Bin Data Application for Licensing Licence Premises Record Card
Atticle 24 - Pawer ta Make Fegulations abaut Fire Precautions | Premises Record Card
(L Classifications Atticle 27 - Pawers of Inspestors Premises Record Card
(2 Configurations Atticle 32 - Dihier Matters Mot Recorded Elsewhere Fremises Record Card
=k | &ticle 8 - Duty To Take General Fire Precautions Premises Record Card
omains Building FSI Premises Record Card
(3 Graphic Palettes Certification Progiess Attributes FP Certification
(22 Libray Sections Claims
88 LogEn Complaints ¢ Compliments Incident Library
o0 Entries Complaints Procedure Incident Library
(2 Mail Servers Complaints Praceduiz Personnel ecard Card 66
23 Fressts Contamination Personnel Aecard Card ErhE
Contamination Even Personnel Aecard Card 52
3 Procedures Divcavery and Cal Incident Lipary 53
(23 Products Drop Doun List Test Premises Record Card 20
Employes Details Personnel Record Card 59
(23 Table Slots [ it e R N |-t pdha
(E3 Temporal Scales 4 3
(3 Text Sections [Groupmame =1 [0 atibute Frofie... =
(20 TUl Aceaunts ;ﬁ? (22 Attibutes.
(L Vaults
4 »
0] Ll_l EIN] _»rl R |
The Attribute Groups window will appear
Attribute Groups
Code: | Comp
Mame: | Di's Complaints Procedure
Type:
I Becord Card Format
' Attribute Cluster
™ Populate Form with Last Data Entered
Communications &dministration:
™ Include in Tags
™ Include in Export
Ok I Cancel |

You can create an Attribute Group for it to appear in to the

File Edit Mavigation SOPHT.net Fire Safety ¢
Application Servers...
Login...

Logout,..

My System
Configuration
Administration
Navigation
Manifest

r v v

SOPHT . net
SOPHT. vault

3
3
»
3

Configuration..,

Close Windows 3 e Dictionary. .,

Data Dickionary,..

System Help... Byte Packages...

Exit
About this application (Build 2059)...

Chri+F1
Al+F4
Login DY Admin...

Sek Trace Log
Resel e Constants
Bulk Impattk...

System Help.,. Ctrl+F1

IMenu Bar

To Add an attribute Group in to the Sub-Menu

within the Personnel Record Card

e Cli

e Ente

e Ente

ck onto the Add button

r a Code

r the name of the Code

¢ Click onto the Type arrow

e Select one of the options

Type:

Perzonnel - Personnel Record Card

Health and Safety - [l Health

Health and Safety - Mear Misz
Health and Safety - Wehicle Damage
Ops Mis - Incident Libran

v L

Kil

There are many options to choose from in the Type Dropdown list — few examples on the nest page.
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When setting up an Attribute Group you need to let the system know where to display this form. By selecting

one of the options the form will be displayed in that selection type only.

Here are the main two you will be setting up.

Personnel

There is only one selection here for Personnel

Personnel — Personnel Record Card

Type:

Perzonnel - Personnel Record Card

Health and Safety - [l Health

Health and Safety - Mear Mizs
Health and Safety - Wehicle Damage
Opsz Mis - Incident Libran
hnel - Perzonnel Hecord Card

I+ L

K1l

D'z Complaints Procedure ;I
Dizcipline Aecord
Documents and Images J

This means any Attribute groups you set up will appear in the Personnel Record Card Employer Details

Sub Menu option — as shown

Fire Safety

As you can see there are three options to choose from

Fire Safety - Certification
Fire Safety — Inspection and Visits

Fire Safety — Premises Record Card

Type:

Ermployment Conditions
Financial Claims and Transac
Grigvance Records

Medical Calender

Med?cal Records ;I
| Fire Safety - Premizes Record Card _'|
{Please Select} |=]
Fire Salety - Certification I
| Fire: Satety - Inspections and Yisits
iFire Satety - Premizes Hec
Fleet - Accident Record Card |~

Help
If you choose Fire Safety — Inspection and Visits, the form will be N T pfes. | coed [ 0% ]
Statedt | Frihdater | I Irpction type:
in the Inspections & Visits window in the Inspection Types sub — i 3
. . . . . Wwpection £ D4RRO At
menu. this will also as a view option on the Premises Record Card [ o] T 5 CEichodvd
Fetsonnel ype. Hours o 08 Home Sabely Chack
(in Green — as shown in the example below). e I
o Braks. | | |
Article 31 - Prohibition M otices ;I
Article 32 - Offences - Other Me
Article & - Duty To Take Genera
If you choose Fire Safety — Premises Record Card, the form will be in the Premises éi:ﬁ:?:r:ltign?t
Record Card — in Blue — as shown. These are the main two you will be using. Drs Atrbute Cluster
Di's Attribute Groups e
Di'z FPTranzaction Group Aliaz
Di's Inspections Attribute [Green;I
= e
Help Eormat  fAccess R
:li’ Health & Safety, Recruitment, Ops Mis, Fleet, Water are displayed under there
Help  Cormal Access
(3 Application f————————— .
@ F\ZZIultmen j' headlngs — as ShOWh

(£ Reciuitmen

[ Health and Safety - F=
[ Health and Safety -4
(0 TestHis
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As you can see there are five options to choose from

™ Biecord Card Format
[ Attribute Cluster
[™ Populate Form with Last Data Entered

Communications Administration:
W Include in Tags
W Include in E xpart

The Record Card Format

The Attribute Cluster

Populate Form with last

Data entered

Include in Tags

Include in Export

e Click into the boxes that are appropriate or leave blank
e Click onto the OK button

As you can see the Attribute Group has been entered into the Personnel Record

Card Sub Menu — in Blue.

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE

Cancel

o]

This option is hard coded so will always be greyed out

An Attribute Cluster is a group of Attribute Groups and in the RRO Audit form
each Attribute Group acts as page within an Attribute Cluster, which forms the
whole document. You will see on the Record Card not the Attribute Group

names but the Cluster name. (go to page 20 more info on Attribute Clusters)

This option uses data that has been previously saved.

The “include in tags” tick box will allow the attribute group to appear in the
Communications Administration, Template Configuration, (highlight item in
window and Tags button should appear) Tags list. This will allow commands to
be created that will for example, prompt with a letter to be printed on entry of

information into the attribute group.

This function is used to prompt which letters can be printed and when. The tag
value is used to set default printing options. Tags will slow the system down

and so shouldn’t be used unless really necessary

The ‘Include in Export’ checkbox will determine whether the data entered
against the attribute group is exported into the word template. When creating
the template and selecting which fields are required in the ‘Field Selection’
window all attributes in the Attribute Group will appear in the ‘Available Fields’

window off the template entry window.

Dependantz ﬂ
Di's Complaints Procedure
Du:u:ume?eand Images
Employer Detailz

Employrment Caonditions

Financial Claimz and Transac

Grievance Fecords
hedical Calender
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(il e0.Configuration: total lines=102 _|EI 5[
Help  Format  Access  Records
[ =lad !: o As you can see the Attribute Group
22 Alerts l =1 [ B aribute Groups Add.. has now appeared in the ‘Attribute
(21 Attribute Cluste Gioup name Type RSN o
R Liticle 27 - Powers of Inspectors Fire Safety - Premises Record 300 . = - IH
Attribute:
MRS Lticle 23 - Ateration Noices Fire Saety - Premises Record | 308 Fr— Groups'’ list
(0 Attributes Auticle 30 - Enforcement Notices Fire Safety - Premises Record
(£ Authorities Atticle 31 - Prohibition Motices Fire: Safety - Premizes Record
3 BinData Atticle 32 - Offences - Other Matters Mot Recarded Elsewhere |Fire 5 afety - Premises Record
__ Atticle 35 - Appeals Fire Safety - Premises Record
[ Classifications Atticle 49 - Application to the Crown and ta the Houges of Parlin Fire S afety - Premises Record
(21 Configurations Atticle 8 - Duty To Take General Fire Precautions Fire Safety - Premises Record
&3 Domains Assignment Test Fire Safety - Inspections and Wi 311 . . .
Building F51 Fire Safety - Premises Recard 106 ° C I 1 Ck onto yOU r Attrl b ute
(£ Graphic Palettes Certification Progress Atributes Fire: 5 afety - Certification 84
(0 Library Sections Claims Ops Mis - Incident Library 75
3 Log Ent Complaints / Compliments Ops Mis - Incident Libramy a7 G rou pS’
D 00 Eniries Complaints Procedure Ops iz - Incident Librany ES
Mail Servers Di's Complain e Pers od [ BB
[ Presets Contamination Personnel - Persornel Record | 3112
Contamination Event Personnel - Persornel Record 52
(3 Procedurss Di's attribute Cluster Fire Safety - Premises Record ] 3122
(23 Products Di's Attribute: Groups et Fire Safety - Inspections and Vi) 312
(21 Table Slots Di's Inspections Attribute [Green] Fire Safety - Inspections and Vi[  312: _
e —— P bt heidet | e = . .
3 Temporal Scalss j >|—| The ‘Attributes’ folder is where you
(20 Tet Sections Giroup name Complaints Procedure ~| |23 atvibute Profile ;I . .
(23 TUI Accounts Type Personnel - Personnel Record Card (27 Attributes... Create th e co I umns Wlth n the
(£ Wauls RSN g6
\ Premises Record Sub Menu
-
4 3
x -
<] AL .|—I pdd. || shew. |

e Click onto the ‘Attribute’ folder
e Click onto the ‘Add’ button

The Attribute Details window will appear

e Enter a Code

Attribute Details

Help The Code field is not seen on the form
Cod i so can just be used to state the order
alah '
of the Attribute or the order it was
M ame:; | Dic Profle

created. It can be left blank.

e Enter a Name of the Attribute

The Name field can also be anything, but generally can be the same as the label

Label

Label, Occupancy Profile:

- - -
*  Click into the Label t awimum number of perzons, in the most highly occupied compartment to be effected by ﬂ

=i meanbeallad

Whatever you enter in this box will appear on the form it can be the same as the name or if you want to

make a statement you would enter it in the Label box as shown below.

Ozcupancy Profile:
b airnumn nurnber of personz. in the most highly occupied compartment to be effected by an uncontrolled
fire within 30 minutes azsuming no evacuation.
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Post Label

e Enter a Post Label Fost label: Fost Label - Enter Any Instruction Here

The Post Label field will display after the entry field on the form.

Column Two - Service Humber Fost Label - Enter Ay Infor

To add a descriptive paragraph, select N/A and Text, then type the paragraph into the Label field.

The Data type is the field type, for example a Number or a Date, or in the Case of a Title, N/A Char and Entry
will give a free text entry box. For this type of field it is necessary to set the max characters. If set to O the
max characters defaults to a relatively low number which may cause problems, however it should not be set

higher than 2000. Entering a Data Type may grey out some of the rest of the form.

Data type: {Please Select} j
Object type: 'Eum o =
e Click on the Data Type arrow Checked value:  |char
date
Display text: datetime
b_oolean
e Select one of the Options time
sEgUENCE
nfa
Object type: {Fleaze Select} -

Checked value:
Dizplay text: checkbox
radio

droplist

picture

test
azzignment
sub-zection
matrix

header graphic
body graphic
style

e Click onto the Object Type box arrow

Lookup walues:

e Select one of the Options
Font:

Depending what Profession Type you choose will depend what will be shown in the Profession Attributes drop

down list.

Profession Type: Mone -

e Click onto the Professional Type arrow

. wo|Mone
PlalEssim A T ‘Perzonnel - Perzonnel Becord Card

e Select one of the options

Profession Attibute: | None

e Click onto the Professional Attributes arrow

d value: [0
S FSEC Group

Gazetteer Address Line 1
Gazetteer Address Line 2
Gazetteer Address Line 3
G azetteer Building Mumber
Gazettesr County

If there is any Profession Attributes in the drop down list

Setup calc |

I4

e Select one of the option
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Display Text

The Display box is used to activate any coding

Drizplay test: gD

Form Order

This is the order you want the columns

Font; IMS Sans Serif

Llignment NG I Left - l

Farmn order: 0 Tab order: I 0 [~ Verical scroll bar

Forrn width; B Tab width: I S | ] Horizonta! scroll bar
[~ Sort by this column

[~ Uppercase entry

D I 0 [far numbers] [~ Mandatary field

Heigh: 0 flines) [~ Digplay anly

I 5 Pixels fter: I 5

j Font Size: ISpt J

™ Clear field on amend

Piels Before;

Cancel

Advanced... | 1]

without having to re number every Attribute.

The Form Order field allows you to set a
value for each Attribute in the list
dependant on where you would like it to
appear on the form. On initial Attribute set
up it is sensible to allow a space of a few
numbers between each field to allow the
addition of more Attributes to be inserted

anywhere on the form at a later date

e To remove an Attribute from a Group, set the form order to O.

e Form Width sets the Width of the Entry Field.

This should be set to the widest list item for drop down lists but no wider than 35. The standard field size is

12. Do NOT leave this at 0.

e Tab Order — order you want the Tabbing to go

Form height only applies to Character Fields where it is possible to increase the reading window size.

Otherwise the default is a single row high.

e Upper case entry tick box

Is for Post Codes and sort by this column is an instruction for the ¥

I~ “ertical gcroll bar
I~ Harizontal scroll bar
Sort by this colurmn
ppercaze entry
[~ Mandatary fiel

[~ Clear field an amernd

sub menus to sort alphabetically by the attribute selected. Mostly I Display anly

used for Surnames Addresses etc.

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE
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Headings

Within this window you can see that the Heading
Data type is Set to = N/A
Object Type = Sub-Section
Profession Types = None

Profession Attributes = None

The rest of the window is greyed out this is because

the Data Type is set to N/A

e Click onto the OK button

This is how it looks on the form

Attribute Details

Help

Code

Mame | Di.s Attribute Details - Main Heading

Labet Di,s Attribute Details - Main Heading =
[

Puost label: |

Drata type: lh Profession Type: INone _'I

Obiject type: W sssion Attribute: INDI’]E _VI

Checked value ID— Un-Checked value ID—

Diizplay text: ’ ;I
=

™| calculation field Setup calc |
Lookup values: ﬂ
| g

Font: IMS Sans Sernf j Font Size: IE Bt _'I

Alignment m

Forrm order; |—1 Tab order: I—U ™ Vertical sercllbar [ Clear figld on amend

Fomn width: [0 Tabwidth: [T@ [ Heriontalscroll bar

I™ | St by this columt
I Upperzass entry

Dp: I—EI [far rumbers] [ K andatar field

Height: I—U [liresz] I” Display only

Pixels Before: I—E Pixels After: I—E \

Advanced... | oK | Cancel

Part A - Heading

Date and Time

Within this window you can see that the Date and

Time

Data type is Set to = Date

Object Type = Entry

Profession Types = Personnel Record Card
Profession Attributes = None

Display Type = #D

Set up your Form Order and Width
Click onto the OK button

If you want Date and Time showing then enter

DateTime

This is how it looks on the form

Attribute Details

Help
Code: |2—
Name: I Date
Label: Date =
~ El
Post label: | ‘ l
D ata type: date - | Profession Type: Perzonnel - Persannel Record Card
Obiject type: % Priofession Attribute: I None _'I
Checked value: IU— Un-Checked value: ID—
Display text: #D ;I
X E
I~ | calculation feld Setup calz |
Lookup values: ;I
[
Font: I IS Sans Serif _'I Fort Size: I 8 pt d
Alignment m
Form arder: l_‘l Tab order: |—1 I~ Wertical scroll bar I Clear field on amend
Foorm width: W Tab width: m I': ;‘;::2‘:::;::2:'3::'
™ Uppercase entry
Dp: I—D [far numbers] [~ Mandatory field
Height: [0 (ines) I~ Display only
Pixelz Befare: |—5 Pinels &fter: |—5 \

Advanced... | Cancel

Date |14 04 2008

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE
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Data Columns

Within this window you can see that the Data entered i.e. Name, First Line of Address, and Phone Number

etc...

Data type is Set to = Char
Object Type = Entry

Profession Types = Personnel Record Card

Profession Attributes = None

If you want to setup i.e. a Phone number Column

Data type is Set to = Number
Object Type = Entry

Profession Types = Personnel Record Card

Profession Attributes = None

Set up your Form Order and Width
Click onto the OK button

Mandatory Data

Within this window you can see that the Data

Automatically entered and Mandatory

Data type is Set to = Char
Object Type = Entry

Profession Types = Personnel Record Card

Profession Attributes = None

Set up your Form Order and Width
Click onto the OK button

Within this entry the Mandatory Field has been ticked,
this means that this field MUST be filled out before you

can go onto the next page. The heading will also be in

Red.

This is how it looks on the form

Attribute Details

Help

Code: I 4

Mame: I Column One - Mame
Labek

Colurnn Ore - Name ;I
|

P
Post label: |

Drata type: char * | Profession Type: *arzonnel - Perzonnel Recaord Ca

Obiject type: Ientry ~ | Profession ttribute: INnne -

Checked valug: IEI Ur-Checked value: I[I

Display text: I ;I
[ calculation feld Setup calc
Lookup values: | d
Font. IMS Sans Serif _'I Font Size; IS pt _'I
Alighment I Left -
Farm arder: I 4 Tab order: 4 [ Vertical scrollbar [~ Clear field on amend
Form width [ 735 Tabwidth [ a5 [ Horizontal scrollbar
™ Sort by this column
™ Uppercase entry
Dp: I 0 [for numberg]l [ Mandataory field
Height: I 0 (lines) ™ Display only
Fixels Before: I 5 Pixels After: 5
Advanced, Cancel |
Attribute Details
Help
Code: I 4
Name: I tandatory Data
Label: Mandatory Data d
. El
Post label: I {
Diata type: char ~| Profession Type: I Personnel - Personnel Recard Card J
Object type: I entry ~| Profession Attribute: I None j
Checked value: I 1] iUn-Checked valug: | 0
Display test: \ d
&l
I~ calculation field Setupcale
Lookup values: ﬂ
&l
Font: IMS Sang Serif j Fant Size: IS pt J
Alignment I Left -

Form order: I 5 Tab order: 5 [ Wertical scroll bar [~ Clear field on amend

Form width: | 35 Tab width: a5 r Horizonta! scroll bar
™ St by this column

™ Uppercase enty
Dp: [0 ffornumbers) [ Handstan field
Height: I 0 [ines) ™ Digplay only
Pisels Before: I B Pixels After 5 \

Advanced. | oK Cancel

t andatory Data

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE
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Calculations

Tick the Calculation Field box and other selected Attributes should appear when the ‘Setup Calc’ button is
clicked. This window allows you to select different Attributes and set up Rules for Calculations to be

performed on their values. This is usually used in Fire Safety.

Attribute Details

R R ) ) R Help
Within this window you can see that the Calculations o
Mame: I Calculations
Label: Caloulations El
|
Post label:
Data Type is Set to = Number‘ Diata type: rurnber ~| Profession Type: INone _'I
; Object type: Ienlly 'I Profession Attribute: INnne d
Object Type = Entry Chesked value: 4l Un-Checked value: [0
R Display text: ;I
Profession Types = None E
Profession Attributes — None ¥ caleulation field Setup cale | Caleulation Order: IU
Laookup walues: ;I
Calculations Field = Tick | =l
Font: IMS Sans Serif d Font Size: ISpt j
Alignment I Left 'I
H Farm order. IT Tab order: W I™ Vertical scrollbar [~ Clear figld on amend
Set up your Form Order and Width Famvits |75 Tabwiate [75 I Hoizntlsoutbe
) ™ Sort by this column
Click onto the OK button I Uppercase ery
Dps [ 2 (forrumbers) ™ Mandatow field
Height | 0 fines] I~ Display only
Pixels Before; I 5 Pixels After: 5 \
Advanced 0K | Cancel
To add an Attribute to part of a Calculation
e Click onto the Setup Calc button -(oix]
substitution({Fire \waming System)+substitution|{Pozitive ;I
Pressure Smoke Control System}l+zubstitution({0 perable
Sprinkler Spstem}+substitution({Building Sizel)+
. . . substitution[{Predominant Type}
[+ calculation field Setup calc | Calculation Qrder: IEI \
[
Click onto one of the expressions in the bottom window Backspace Clear | (3 |
. . T 8 9 / =
Click onto the red Dot icon (.
4 5 6 - + . IF
Click onto the + sign button P 2 3 Least | Greatest|
Click onto another expression /o e - Conl ] RRAns
B | Sign Round Trunc

{Building Size} ﬁ’ |

.. {Predominant Type}
Once you have finished {Mumber of Dcoupiers}

{Sole Supplier}

) {Exceptional Yalue} e
Click onto the OK button T
{Community Loss}
Cancel |

This is how it looks on the form

Life Risk Score [A+B]: -4.00
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Look Up Values

To create ‘Look Up Values’ that can be selected by Radio buttons or in Drop Down Lists it is necessary to
enter each list item in the order you want the to appear in the display Text Fields, separating them with a

semi colon. (;) For drop down lists, the first item on the list should always be “Please Select”.

Lookup walues: Mare than Adequate Adequate;Less than Adequate ;I
Drop Down List

Within this window you can see that the drop down menu

Attribute Details

Help
Code:
Data Type is Set to = Char Hame [[Brop Do List
A : Label: Drop Daown List ;I
Object Type = Droplist =
A N y 2
Profession Types = None Post sbel ;A_J
Data type: char ~| Profession Type: I None _'I
Profession Attributes = None Object type: droplist 'I F'mfessiunihllﬂbule.INUne d
: Checked value: 1} Un-Checked value: |0
LookUp Values = Text to go into the oisyes ’ =
. [
DrOdeWI"I LISt \ calculation field Setup cale |
Lockup valuss; Please Select:0ption One:Dption Two:Option Tree:0ption Four: &nd So-0n ;I
Set up your Form Order and Width i |
R Font: IMS Sans Serit _'I Font Size: ISpt _'I
Click onto the OK button ar T
ighment Left -
Farm arder: m Tab order: m I™ Wertical scollbar [~ Clear field on amend

Farm width 35 Tab width a5 I~ Hulizunla! scroll bar
I Soart by this column

™ Uppercase entry

Dp: I—D [for numbers] [~ tandatary field
Height 0 [ines) I™ Display only
Pixels Before: 5 Pixels After: I 5

Advanced | 0K Cancel |

This is how it looks on the form

Drop Crown List Please Select

Flease Select
Option Ore
Option T
Option Tree
Option Four
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Radio Button

Attribute Details

To set up Radio Buttons on your form elp
Caode: 15
Mame: I R adio Button
Fill in the Attribute Details Latet D B
-]
Fost label: I
Set Data Type to = Number Data type: number - | Profession Type: INone _'I
Obiject ype: I radio 'l Frofession Attribute: I None j
Set Object Type to = Radio Checked value: ID n-Checked value: ID
3 Dizplay text: ;I
Profession Types = None =
Profession Attributes = None ™ caleulation figld Setup cale
Lackup values: YezM -
LookUp Value = enter Yes;No e “\ =
-]
Fant: I MS Sans Serif d Font Size: I 8pt d
Set up your Form Order and Width gzt [ =
p y Form order: I 15 Tab order I 15 [ Wertical scroll bar I Clear figld on amend
Click onto the Ok button Farm width: [20 Tabwide [ 20 [ Herizontal scrol bar
I~ Sort by thiz colume
I~ Uppercase entry
Dp: I 0 [for numbers] [~ Mandatory field
This is how it looks on the form gt | 0 fines) ™" Display ery

Fixels Before: I 5 Fixels After: I 5 \D
Fadio Button 0 Tes gdvanced___l K Cancel |

" Mo

Vertical & Horizontal Scroll Bar

To set up Vertical Scroll Bar — Max Characters on your form

Attribute Details

The Attribute Details window will open Help
Code: I
Name: I Scroll Bar
Data Type is Set to = Char Labe! Scroll Bar El
. [
Object Type = Entry Pt el |
Profession Types = None [rata type: Ic:har 'l Profession Type: INone _'I
) ) Object type: Ientry 'l Prafession Attibute: INone _'I
Profession Attributes = None Checked value: ID Un-Checked walue: IU
Max Characters = 500 (amount of words) D= jl
= (amount of numbers) ™ caleulation field Setup cale
Dp = 250 |
Height = 4 (size of the box) e =l
[ -]
Font: IMS Sans Serif _'I Fant Size: IS pt _'I
Set up your Form Order and Width Pl [Let |
Form arder: I 30 Tab order: I 5 [V & [~ Clear figld on amend

Click onto the Ok button Form width: [T80 Tebwidth, | @ [ Herizortal scrol bar

™ Sort by this col
Max characters I BO0 (for chars| u LI:nerias: ::tl,’;mn
Dp: I 280 [for numbers] [ Mandatony field
This is how it looks on the form Height | 4 fines) LE

Pirels Before: I 5 Pinels fter: I 5
Advanced . Cancel |

L

Wertical Scroll Bar

Ll
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To set up Horizontal Scroll Bar — Max Characters on your form

The Attribute Details window will open

Data Type is Set to = Char

Object Type = Entry

Profession Types = None
Profession Attributes = None

Max Characters = 500 (amount of words)
Dp = 250 (amount of numbers)

Height = 4 (size of the box)

Set up your Form Order and Width
Click onto the Ok button

This is how it looks on the form

Attribute Details

Help

Code: IE

Mame: | Harizantal Scroll Bar

Label: Horizaortal Scroll Bar ;I

Post labek |

[Drata type: Ichal 'l Profession Type: INUFIE _'I

Object type: Ienlry 'I Profession Attribute: INone _'I

Checked value: I 0 Un-Checked value: I ]

Dizplap text: :I
=]

I~ | calculation field Setup calc |
Lookup values: ;I

Font: IMS Sans Serit -| FontSize: | 8pt 'l

Alignment I Left -I
Farm arder: m T ab arder: IE I Vertical scroll bar
Forrm width; I B0 Tab width I a0 ¥ Harizantal seroll bar

I Sort by this column

Max characters IW [far charg] [ Uppercase entry
Dp: IW (for numbers) [~ Mandatory field
Height: I 4 (lines) ™ Display anly
Pinel: Before: |—5 Pinels After: |—5

Advanced...

I Clear field on amend

Ok | Cancel |

Harizantal Scroll Bar

Check Boxes

To set up Check boxes on your form

The Attribute Details window will open

Data Type is Set to = Boolean
Object Type = Checkbox
Profession Types = None

Profession Attributes = None

Set up your Form Order and Width
Click onto the OK button

This is how it looks on the form

Checkbaos 1
Checkbox 2
Checkbox 3
Checkbox 4

oood

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE

Attribute Details

Help
Code: i CB
Mame: | D' Checkbores 1
Label: Di's Checkbores 1 :I
|
Puost label: |
Data type: Im Protession Type: INone _'I
Object pe: W Profeszion Attribute: INUFIE _'I
Checked value: ID— Un-Checked value ID—
Display text: | ;I
E
[~ caleulation field Setup cale
Lookup values: ;I
| 4

Font: IMS Sang Serif _'I Font Size: IS pt _'I
Alignment I Left 'I
Form order: I 25 Tab order: 0 [ Wertical scroll bar
Fomwidh. [ 0 Tebwidth [ 0 [ Horizontal sorollbar
I~ Sort by this column
™ Uppercase entry
Dp: I 0 [for numbers] [T Wandatan feld
Height: I 0 [lines] I” Display only
Fizels Before: I 5 Pirels After: I 5

Advanced... |

[ Clear field on amend

ok | Cancel

Set up as many as needed for your form. - | have set up four Checkboxes

PAGE: 14



This is how it all looks on the form

s Complaints Procedure - attributes

Di.= Attribute Details - Main Heading

Date

Enter The Hame Of Your Hext Heading

Calumn One - Name

Columnn Twia - Service Mumber Post Label - Enter diny Infor

I andatory Data I
Calculations IIJDEI—
Drop Davn List I Flease Select =l
Enter The Mame Of Another Heading Here
Radio Button i Yes
i Mo
Wertical S croll Bar ;I
a
Anather Column
Calumn - Phane Number 1]
Harizontal Scroll Bar
Kl i
Checkbox 1 m
Checkbox 2 |
Checkbox 3 |
Checkbox 4 r

Erevious Finish Cancel

@- Attribute Groups

Add...

Group hame

Type

Contamination
Contamination Event
ute Cluster

I have set up four Checkboxes

iscovery and Cal
Drap Down List Test

Emplopee Detail:

Enforcement Notice Flowe Chart
Equipment Failure Attributes

Fualiatinn the Risks
4 I

Personnel Record Card
Perzonnel Record Card
Premises Record Card

e
Premises Record Card
Personnel Record Card
FF Inspections

Duplicate...
Bemove...

Amend..

Group name

This is how it all looks on the form e 3121

kil

Di's Attibute Groups &)
FF Inspections

=1 [ Anvibute Profie...

n
Hide

@- Attributes

Duplicate...

Seq | Mame

Label Forrn Order

Table

5787
5788
5734
5735
5796

Di'z Column 4

Di's Colurn &

Di's Checkboxes 1

Di's Checkboxes 2

Di's Checkboxes 3
4

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE

Di'z Column 4
Di's Colurn & 20
Di's Checkboxes 1 25
Di's Checkboxes 2 26
Di's Checkboxes 3

4

=

Remove...
Amend..

Bulez

PAGE: 15




How to Create Rules

Rules can also be set up to grey out other

attribute to another.

e Highlight the Attribute Groups
submenu window

e Click onto the Attribute Folder

e Click onto the Add button

attributes in the form or auto populates information from one

When setting up a Rule you can either use the Radio button or the Check boxes

Fill in the Attribute Details

Add a Code

Add a Name of the Code
Enter a Label — if needed
Set Data Type to = Number
Set Object Type to = Radio

LookUp Value = enter Yes;No

Set up your Form Order and Width
Click onto the Ok button

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE

[illeQ.Configuration: total lines=102 -|EI 5]
Help  Eormat  Access  Records
| -|dal 5
L Alerts = @- Atribute Groups Add
(2 Attribute Clusters Group name: Type RSH Dupficate.
. Complaints Procedure Ops Mis - Incident Library EEA 24P
Contarnination Personng! - Personnel Record | 311¢ Remove
(23 Avbutes Contamination Event Fersonnel - Persannel Record | 52 =
(20 Authorities Di's Attribute Cluster Fite Safety - Premises Record {3127 Amend
Di's Attribute G Fire Safety - | i Vil 312
(L1 BinData ; = B EE
(L0 Classifications lion: e (Gieen) s 12
(Z Configurations Discovery and Call Ops Mis - Incident Library 53
. Crop Dioven List Test Fire Safety - Premises Record a0
=)
omains Fmrjnwer Detals Persnnnel - Prisnnnel Recard | RS T
[C1 Graphic Palsttes 4 >
[ Library Sections Group name Di*s Complaints Procedure -
(£ Log Entries Type Personnel - Personnel Record Card
(£ Mail Servers RSN i
(I Presets
(23 Pracedures
(2 Products =
(2] Table Slats < Ll_l
g ;empsural .Sca\es B Awies Duplizate
LB Seq | Mame Label Form Order | Table Romove
(23 TUI Accounts 5823 |Mandatory Data Mardatory Dats E] =] =
(20 Wauls 5824  |Calculations Calculations 12 Amend
5825  |Drop Diawn List Drop Dawn List 13 J
5827  |Enter The Name OF Anather Heading Enter The Mame OF Anather H 14 Bules
5826 |Radio Button Fadio Button 15
~| |3828  |Verical Scroll Bar Wertical Seroll Bar 18 -
41 » 4 3
Attribute Details
Help
Code: I 32
Mame: I Radio Rules
Lahel: Fiadio Rules =
[
Fuost label: I
Data type: Inumher 'I Profession Type: I Nane _'I
Obiject type: Iradio 'I Profession Attribute: INone j
Checked value: ID Un-Checked value: ID
Display text:

Lookup values:

Fant

Alignment

Farm order,

Farrn width:

Dp.

Height:

Pixels Before:

[~ calculation field Setup cale |

L L

YesNg

| M5 Sarns Seif

I Left 2 I

I 32 Tab arder I 32 [T Wertical scrol bar

_'I Fart Size: I 8pt

=

I 20 Tab width: I 20 I Horizontal scroll bar

I~ Sort by this column

™ Upperca:

38 eniry

I 0 [for numbers] [~ Mandatory field

I~ Display only

I 0 [lines]
I 5

Advanced...

Pinelz After: I 3

= [

I Clear field on amend

ok Cancel |
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You should be back to the Attribute window

. R . @- Attributes Duplicate;..
® ngh“ght the AttrIbUte Seq | Mame Label Form Order | Table R
5823 |Horizontal Scroll Bar Haorizontal Scroll Bar 22 - EMOVE.
5832  |Checkbox1 Checkbox 1 24
5833 |Checkbox 2 Checkbox 2 26
° Click the Rules button on the rlght 5834 |Checkbox 3 Checkbox 3 26 Bules

Checkbox 4 Checkbox 4 30
. Radio Rules Fiadio Rules 32
hand side.
=
BU'ES Help Format  Access  Records

[ sl 58

[ Attribute Rules Add,
Rule Order

The Attribute Rules window will appear 7

Hemove

Amend..

e Click Add button

Add...
K] _>|_I
E\.ﬁe =] [ Attibute Solutiors. =l
The Attribute Rules window will appear : e
Sart Order: ID /
Operand: [Equalto = e Click onto the Operand arrow
Radio buttons can be det up here € Yes / = . Select one of the options
o 1P =
T o/
l_ oK. Cancel Operand: Equalta _'I
Fadio buttons can be det up here {Pleass Select!
Greater than or equal ta
il—l Less than or equal to
Mok equal to ﬂ

e Click into the Radio button you want the Rule to apply to
e Click onto the OK button

To Set Attribute Solution For Rule Button

ioix)
Help  Format  Access  Records B A
T a5 e Click onto the Attribute Rule
|@- Attribute Rules Add,
ula _ Duplicate.. . H
o — e Click onto the  Attribute
Bemove...
it Solutions folder
1) / e e Click onto the Add button
Rule Radio buttons can be det up here Equal to No
Order 1
Add...
Kl

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE PAGE: 17



The Set Attribute Solution For Rule Button window will appear

Set Attribute Solution for Rule Radio buttons can be det up here

Target Group:

Target Attribute: I _'I
Sort Order: I 0
Set Characteristics:
™ Disabled
I~ Wertical seral bar
I~ | Horizontal seroll bar
™ Uppercase enty
[~ Assign Yalue
[~ Mandatory
Azzian Value:

Target Group:
Target Attribute:

Ok | Cancel |

e Select the Attribute you want to set the Rule too

Here you can change the Lookup Value and set Characteristics

Set Attribute Solution for Rule Radio Rules Equal to Mo

Target Group:

Target Attribute: |Checkbok1 _'I

Sort Dider: 1]

Set Characteristics:
[¥ Disabled
I Wertical seroll bar,
™| Horizental scroll bar
™ Uppercase entrp
I~ assign Value
™ Mandatory

Aszsion Value:

|

oK | Cancell

Repeat the process until all check boxes are

selected

As you can see in the bottom window | have

repeated the process four times.

Once you have completed setting up the Rule

e Click onto the X in the top right hand

corner

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE

e Click onto the Target arrow

{Please Select)

{Please Select!

e Choose an Target Group

e Click onto the Target Attribute arrow

Target Attribute: | {Flease Select} _'I
Sort Order: {Please Select} =
: D ate
Set Characteristig Column One - Namz_a
Calumn Two - Service Number
Mandatory Data
Calculations
Dirop Down List
R adic Button
Wertical Scroll Bar
Anather Colurnn
Calumn - Phone Mumnber
Horizontal Scroll Bar
Checkbox 2
Checkbox 3 =
I have set this Rule to be
e Disabled
e Assign Value
Reason for this is | want the Checkboxes to be greyed
out if the value is No
e Click onto the OK button
=
Help  Format  Access  Records
- #h s
[ B Anrbute Fuies fdd
Dupicate
Remave..
Amend
K]
Rule Fradio Fules Equal to No
Order 0
NI
[ Attribute Soltions Duplicate.

Group Name

Aftribute Order

Di's Complaints Pracedure
Dis Complaints Pracedure
Di's Complaints Frocedure
Di's Complaints Frocedure

Ll

Checkbox 1
Checkbox 2
Checkbox 3
Checkbox 4

Sooo

PAGE: 18
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This is how it looks on the form

i
Dats [iame

Columt Ore - Marne

Column Two - Service Mumber Post Label - Enter Any Infor

tandatory Data
Calculatiors 0.00

Drap Down List I Please Select d

Enter The Mame Of Another Heading Here
ol

Radio Button

= No
Wertical Scroll Bar ;I

[ -]

Another Column
Colurmn - Phone Number 0 . B y . .
. As you can see by selecting the ‘NO’ radio button it
orizontal Scroll Bar

m » has greyed out the Checkbox and Scroll Bar options.
Checkhbox 1 r
Checkbox 2 r
Checkbos 3 O But
Checkbox 4 r
Radio Rules & Yes

o i The Radio Rules button is after the Check boxes

Brevious | Finish | Cancel |

To move them around remember | said when you do the Order of the Attribute don't do 1,2,3,4 etc do
1,4,7,10 etc the reason for this is if you do need to move an Attribute around you don’t have to re do all the

numbers. | will show you what | mean...

Checkbos 1 |
Checkbaox 2 I
At the moment the Radio Rules button is after the Check boxes Checkbox 3 O
Checkbos 4 |
Radin Rulzs @+ Yes
The Radio Rules are number 32 the four Check boxes are between 24 - 30 ¢ No
B Atributes Dupliate.. |
MHanme Label Farm Order | Table Remave
Huaorizontal Scrall Bar Huaorizontal Scroll Bar 22 d - | i i
Checkbox 1 Checkb 1 24 Amend The Horizontal Bar is 22
Checkbox 2 Checkbox 2 26 —
Checkbaox 3 Checkbaox 3 26

Checkbox 4 Checkbox 4 30
R adio Rules R adio Rules 32

This means | can move the Radio Rules Between Horizontal Bar and Check Box 1.
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Click onto Radio Rules

Click onto the Amend button

Change the Code, Form / Tab Order to a
number in between where you want it to go — |

have put 23

Click onto the OK button

Attribute Details

Help

Code: IZS—

Hame: I Fadio Rules

Label Radio Rules =
-]

Post label: |

D ata type: lm Profession Type: INDna _'I

Object type: m Profession attibute: INnna _'I

Checked value: IIJ— Ur-Checked value: IEI—

Display text: ’ ;I
L]

I calculation field Setup cale

Lookup values: YesNo ;I
;l

Font: IMS Sans Serf _'I Font Size: IE Pt _'I

Alignment m

Foim order: m Tab order. I_Zﬂ [~ Wertical scroll bar I Clear field on amend

Farm width m Tah width: m l': Ez::zhayn:i::zlnoll‘.llr::r

[~ Uppercase entiy

Dp: l—U [far numbers] [~ Mandataory field

Height: 0 fines) [~ Display only

Pizels Before: |—5 Pirels After: I—E

Advanced |

Go to your Personnel Record Card — if it is already open

refresh the record by using the next / back buttons

Click onto you’re Attribute Group

Click onto the Add button

As you can see | have clicked into the No box and it has

greyed out the check boxes

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE

Date EE

Column One - Name

Column Twao - Service Mumber Post Label - Enter Any Infar

Mandatary D ata

Calculations 0.00
Diop Dawn List [ Plese eleot =l
Fiadio Button C Yes

€ No
Wertical Scroll Bar ;I

=

Anather Column
Calumn - Phane Number 1}
Horizontal Scroll Bar

kil i
Fiadio Fiules 0 Yes

& g
Checkbox 1 -
Checkbox 2 -
Checkbox 3 r
Checkbox 4 r

Brevious Fimizh Cancel
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The

PTGl ersosne record card fis O Mctaavern
bee Q5 FRC WAD  Prepogle

Record Cards

adenr
D wire B
Fore SbeetST/AT
Iptuchs ok

e
(Contact  Johrey Depe 01473 122456

Fieno:  OILT/000

=l Hrl:

FSEC L

VI Code: CL1

Secuie
=l kot
mm s O
Hae e
[
Lastrap

Site Pt AFR_y

[ B s Atuen Grous o
Datm

Your Attribute Groups should be in the FP-Premises/Personnel Record Card Sub-Menu.

Click onto Fire
Safety / Personnel

Record Card

Open a FP Premises
Record / Personnel

Record

The attribute we just created is in ‘Green’ (Inspection Attributes gives you the ability to view information —

Inspection) so you can only view the information under this Attribute

As you can see | have created a form with the

3 Headings

1 Date

4 Columns — 1 Mandatory - 1 Number
1 Drop Down List

4 Radio buttons — 2 with Rules

4 Checkboxes

1 Scroll Bar

1 Horizontal Scroll Bar

B8 0i's Complaints Procedure - attributes

Di.s Attribute Detads - Main Heading

alxl

Date

Coburnn Dng - N
Cohmn Two - Sendce Humber

Maradatory Dt

14 04 2000

Enter The Name 01 Youw Next Heading

Fat Label - Entes tiey s

000

Plaase Selsct

Heading Here

Ancther Colume
[ e
Hedzonesl Scecl By

Rado Fules

Checkbox 1
Chackbos 2
Checkbox 3
Checkbos 4

Ll
€ Yes
& Fid

AEREa

Even though you have created the outline of the form you will only be able to view (green in the sub menu)

the information that has been entered somewhere else within the system. To activate the form (blue in the

sub menu) you need to link it to Inspections...

Blue — Premises/Personnel Attributes means that there is a form attached to this Attribute

Black — Options that are hard coded by Sophtlogic — here you can add information

Green — Attributes gives you the ability to view information — Inspection/Stats

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE
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Attribute Cluster

Attributes are linked together to form groups, which make a section of the RRO form for example.

An Attribute Cluster is a group of Attribute Groups and in the RRO audit form each group is a page within a

cluster which forms the whole document.
File Edit Mavigation SOPHT.net Fire Safety ¢

Application Servers. ..
Logh...
Logaut...

My System
Configuration
Administration

e On Global Navigator

Navigation
Manifest

e Click onto File

SOPHT net
SOPHT vault
Frint Options

e Click onto eQ Architect

Configuration. .

e Click onto Configuration e e S
System Hel - Data Dickionary...
i e Byte Packages...

Bl M | GREIREESES

Abaut this application (Build 2059).. Login DWAdmin...

Set Trace Log
Reset 8Q Constants

eQ Configuration window will appear

Bulk Import...
System Help... Ctri+F1
[l =0.Configuration: total lines= -
00.Configuration: total lines=86 o =[] Menu Bar
Help Format  Access  Records
-| 44| 5
2 Alerts =] [ B Atibute Groups Add..
(23 Attribute Clusters Group name Tupe
e I F5 251 Fremises Record Card Lplicats
Atribute Groups — 1 - .
UG (18R] Fr Blanket Pramises Fecerd Card . To Add an Attribute Group in to the Sub-Menu
(3 Anibutes Acceptance of Fire Setting Calls Incident Library — 1
(3 Authoiities Aheration Nofices Premises Fecard Card [ o )
23 Bin Data Application for Licensing Licence Premises Record Card within the Premises Record Card

(2 Classifications
([ Corfiguiations
(2 Domains

Liticle 27 - Powers of Inspectors
Auticle 32 - Other Matters Not Recorded Elsewhere
Auticle 8 - Duty Ta Take General Fire Precautions

Article 24 - Power to Make Regulations about Fire Precautions

Premises Record Card
Premises Record Card
Premises Record Card
Premises Record Card

Building FI Prerises Record Card
(1 Graphic Palettes Cerification Progress Attributes FP Cestification
(23 Librany Sections Elams‘ «  Compliment neidnt L
; arplits / Cerplinerts ncident Librar
g Log Entries Complaints Pracedure Incident Lisrary
M Sorvers Camplaints Pracedhre Fersonnel Record Card & :
23 Frosets Contamination Persannel Record Card 31 L4 Click onto the Add button
Contanination E vert Fersonnel Record Card 5
(3 Procedures Discovery and Call Incident Library 53
3 Products Do D List Test Prerisss Record Card a0
Ernploges Detsis Personel Fiscord Card 5
(3 Table Slots i
(3 Temporal Soales w0 >
(0 Text Sections Giroup name =] [z nibute Profite =]
(23 TWI Accounts ;&;{D; (23 Atributes...
[ WVaults
a4 »
‘ Ol c v |‘I adi, || show. |

The Attribute Groups window will appear

The code field should be left blank, unless creating attribute groups for WAND or Atlantis, in which case the
code needs to be “CL”
Code: IDi's CL

e Enter the name of the group e A D

ENT=S
e Click onto the Type arrow

Type: I Persannel - Persannel Record Card _'I
I™ | Becord|Card Format

¥ attribute Cluster

e Select the module area within the type drop

down menu.

e Click onto the Attribute Cluster box
e Click onto the OK button

Communications Administration:
™ Include in Tags
™ Include in Export

Ok | Cancel |

(It is not possible to add new types without further

development work.)

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE PAGE: 22



Within the eQ Configuration

e Click onto Attribute Clusters folder

e Click onto the Attribute Cluster

e Click onto the Clusters button

[ en.Configuration: total lines=8

Help  Format

Access

Records

-] d4| & |3

(2 At

bt

(1 BinData
(2 Classifications
(2 Configurations
(23 Domains
(21 Graphic Palatt

(3 Log Enties
[ Mal Servers
[ Presets

[ Procedures
(2 Products

(2 Table Slats
(23 Temporal Seak
(20 Tent Sections
(2 TUI Accounts
(23 Vaults

K1}

=1 [Br Atibute Clusters

(23 Attrbute fgoups
[ Attributes’
[ Authorities

es

(23 Library Sections

les

"a

| Code
FiS

[

amne
Health and Safety - Vehicle Damage
[

Fire Gafely A
Incident Report

Flegional Employeyatais
Prosecutions and Apkeals

Di's Attibute Cluster

Health and Safety - Person Injuy

Data Gatheting

Dupiicate.

Hemoye...

Armend

As you can see the Attribute Clusters Groups are listed in the left hand column

To select the groups you want in this Cluster

e Click onto the Attribute Group

e Click onto the Add button

Attribute Clusters

Code: |DisCL

Harne: | Di's Attribute Cluster

= Segmented Form

¢ Continuous Farm

Role

TEST
Test

Transg

Once you have finished selecting the Attribute Groups

Attribute Clusters

Code: I Dis CL

Name: | Di's Attribute Cluster

¢+ Seamented Form ¢ Continuous Form

Fetroleum

Petraleum and Explosives

Phota D

Planring for New Procedures
Professional Judgment/Contemporaneous MNote
Prrohibition Motice Flow Chart

Prohibition Motices - Old

Prosecutions

Prosecutions - Croven Court Appeals
Prasecutions - Informal Appeals
Prosecutions - Magistiates Court Appeals
Ruole

Staff Suggestion Scheme

Strategic Factors Flow Chart

Supposed Cause / Damage

Bemove

Move Up

Test

Testing web Publishing Attributes
Tranzgender

Wehicle Attibutes

Wehicle D amage Attibutes

Wehicle Damage Part A: Wehicle Details

test colour
PR |

Persons Reported =] Add

Move Down

Persanal Injury Part 4: Personal Detals =l
Qualifications

Sexual Orientation

Training

E
Cancsl

ender

Perzons Reparted
Petroleum
Petroleum and Explosives
Photo ID
Planning for Mew Procedures

Professional Judgment/Cantemparaneous Mote
Prohibition Motice Flow Chart

Prokitition Motices - 0ld
Prosecutions
Prosecutions - Crown Court éppeals
Prazecutions - Infarmal Appeals
Prosecutions - Magistrates Court Appeals

Staff Suggestion Scheme
Strategic Factors Flovs Chart
Supposed Cauze / Damage

Testing web Publizhing Attributes

Wehicle Atributes
Vehicle Damage Attibutes
Vehicle Damage Part &: Vehicle Details
test colour

tack caroneas

| Add

BRemave

Move Up

Move Dawn

=

Cancel

Use the ‘Move up’ and ‘Move down’ buttons to put your

read/displayed.

e Click onto the OK button

Go back to the Premises Record Card and if open - Refresh

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE

Attribute Groups in the order you want the Cluster to be
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Within the Sub Menu

You should see the Cluster that you have just set up

e Click onto the Cluster
e Click onto the Add button

The information you have requested within the cluster will appear

Depending on the form you may have a straight forward form or one were you have to click onto the next

button

Here are a few examples

[1)Di's Attribute Cluster - attributes |

1. Mame OFf Persan ||

2. Age Of Perzon I i Years

3. Date OF Birth

—

Brewvious Mext Catcel

SOPHTLOGIC - COMMERCIAL IN CONFIDENCE

Awards and Commendations ﬂ
Contact Detailz

Contamination J
Dependants

Di's Attribute Cluster

D'z Complaints Procedure
Documents and Images

Employer Detailz
Employment Conditions j

Regional Employee Details - attributes 21x|

Employee Details.._

Surmame;
Farenames:
Age:

Gender:

Address:

Ethnic Origin:

Enraliment D ate:

Substantive Fank;

0

" Please select

= Male
¢ Female
El
=
I Please select d

Next of Kin Details. .

Surname:
Forenames:

Fielation:

Address:

Home Telephone:

tobile Telephone:

Please select

L]l

=

=

Erevious S Cancel
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