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1. Introduction ....

New Suppliers need not contact the buyers directly for registration if they are interested in
supplying their Products or Sevices to HCL.
The SRM-ROS process enables the suppliers to self-register with HCL for the products/services
they are interested to supply to HCL.

The Registration of Supplier (ROS) process is completed in two sub-processes:

-Supplier-Self Registration

-Supplier Evaluation / Approval

Supplier Self-Registration Process
(Note: This activity is to be carried out by Suppliers).

This process enables the supplier to register with HCL using Supplier Self-Registration Form
for the Products they are interested to supply to HCL.

Supplier Evaluation /Approval Process
(Note: This activity is to be carried out by Buyers).

This process enables the HCL Supplier Approver /Approving committee of Buyers to review &
evaluate the newly registered Suppliers based on the Self-Registration form & Questionnaire
and finally Accept or Reject the suppliers.

Once a supplier is approved, it can be converted into Bidder, for Bidding & Reverse Auction
and can be finally accepted as Purchase vendor /supplier and can participate in Supplier
Collaboration Process.

2. Registration of Supplier (ROS) Process Steps.....

Step 1: Supplier has to fill up Self-Registration Form available in the HCL Website —
www.hclinfosystems.com — GROUPSITES—HCL SRM—Online Supplier Registration option.
Suppliers can register for one or more than one Product categories at a time, for doing
business with HCL.
OR if an existing Supplier / Vendor of HCL is interested to register for a new Product with
HCL, he can again fill-up the Supplier Self-Registration form for the new Product Category only.

Supplier is required to enter the Company Registration no ./TIN no. (if applicable), PAN No.( if
applicable) and contact details .

Step 2: The moment Supplier Registration is done successfully, an e-mail with a Questionnaire
Form link is sent to Supplier in auto mode in the e-mail ID mentioned in the Supplier Self-
Registration Form.

HCL Infosystems Ltd. 3
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The Questionnaire Consists of Two Parts: General Questionnaire & Product Questionnaire.

Step 3: The Supplier has to fill up this Questionnaire and send back.

Step 4: The HCL Supplier Approver /Approving committee reviews the registration form and the
Questionnaire and finally Accepts / Rejects the supplier or the supplier may be contacted for
further interactions & verification before final approval or rejection.

Step 5: The accepted supplier is converted to bidder and is provided with a login ID & password
to

Access the Supplier Portal to carry out further SRM related activities.
*

3. How to Access Supplier Self-Registration Form ...

Suppliers can register their company using Supplier Self-Registration Form on HCL
Infosystems Ltd. company website www.hclinfosystems.com.

Access the transaction by :

Use Internet explorer >HCL Company WEBSITE (URL :www.hclinfosystems.com ) >
GROUPSITES - HCL SRM - Supplier Portal -Online Supplier Registration option.

emier Hardware. IT Services and ICT Systems Integration Company - Windows Internet Explorer

| http/fwwanchelinfosystems.comy’

-’i_‘\“'__

o 4R

5|« | @ Indis’s Premier Hardwa... % |[+] Gmail - Tnbox - baalas16@... |

HOME | ABOUT US | PRODUCTS | SERVICES | INVESTORS | CAREERS | SUPPORT | CONTACT US GROUPSITES +

MOCL Ol Stone

ML Il it

HCL Fiterpring

HCL Infosystems MEA
HCL Seour ity

HCL Infosystems Ranks #1 in IDC-Dataquest
Customer Satisfaction Charts for the 3™ consecutive year

2011

neL srm T
HOL Support Servies
HCL Touch ™%
noL sme
MO Lte Aluming

[01]02]03]04]05]06[07]

HCL Infosystems Lid, is India’s premier bardwars, services and ICT systems integration company offering a wide specirum of ICT products that includes Compuling.
Storage, Networking, Secunty, Telecom, Imaging and Retall. IICL is a one-stop-shop 1or all the ICT requirements of an organization. India’s leading System Integration and
Infrastructure Management Services Organization, HCL has specialized expertise acroas vertieals ineluding Telecom, BFS), eGovernance & Power. HCL has Indin's inrgest
distribution and retasil network, taking to market a range of Digilal Lifestyle products in partnership with leadiog global ICT brands, including Apple, Cisco, Ericsson, Kingston,
Hodak, Konica Minolta, Microsoft, Nokis. Toshiba, and many more

Chairman Speaks Know Us VWhat's Mew

I i System Integration Capabilities
HCL info pushes offshore |

New Oppartunity
expansion with services

HEL ecosate JON the “Green Bag Campaign™

{1 itern remaining) Waiting for hitgs//wwwhelinfosystems.com/..,

@ & Internet | Protected Mode: OIf L 100% -

Go to Groupsites & Click HCL SRM for accessing Supplier Portal for Online Supplier Registration.
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/2 welcome to Supplier Relationship Management System - Windows Internet Explorer - 8] x|

/v IE, http: fwvw helinfasystems,comjstmfindes, html j 4 X ILive Search Pl

JFME Edt View Favortes Tools  Help

= »
ﬂ? e @We\mme to Supplier Relationship Management System | | J ﬁHome - B Feeds(T) - @Prmt -

Supplier Portal HCL

Online Supplier Registration @ ROS-User Manual
Are youinterested in supplying Products & Services fo HCL Infosystems? Contact us instantly!

SRM - Enterprise Portal
Existing user logon to HCL SRM E-Portal, now!

For any queries related to the HCL SRM portal, please mail us at: support.srmproc@hcl.com

Copyright 2010 HCL Infosystems Limited

|
\ [TEATT [ (@ meernet EN
E{Startl J @ Sent Items'Out\aok‘..l %Fmd Message | %Find Message | (7 Fw: SRM portal Wel,., | @Ind\a‘s Premier Hard... "@Welcnme to Suppli... JLmks P e E”&Q 6:03 PM
Click Online Supplier Registration to register yourself as supplier.

*
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4. How to fill up Supplier Self- Registration Form ......

Procedural Steps...

4.1 New suppliers interested to do business with HCL has to fill up the Supplier Self-
Regisration Form with the following Inputs .Before filling the form, below mentioned
information should be readily available with the supplier.

Input - Mandatory Fields

Field Value / Comments

Name of the Company
Language

E-Mail Address

Telephone

TIN No./Company Registration No.

Postal Code

Country

PAN No.

City

Select the Language in which you
want to sent the Questionnaires

Company Name to be entered for which supplier would like to
register their company with HCL.

Select the Language. Note: Only EN-English to be entered,
Other Language will display an error message.

Enter the E-mail ID in which you want to receive the future
correspondence from HCL.

Enter the Mobile No./ Telephone No. for further official
communications.

TIN No. to be entered by Indian Suppliers if applicable and
Company Registration No. to be entered by Foreign /Indian
Suppliers (if Tin No. is not applicable).

Enter the Postal Code of the City where your company is
registered / Head office is located.
Select the Country of your Company.

Enter the Company PAN No. as per the standard PAN no. format
i.e. AAAAA1234A. Validation is applied for this PAN no. format.
This input is Mandatory for Indian suppliers.

Enter the City Name where your company is registered at
/of the Head office of your Company.

Select the Language. Note: Only ‘EN’ for English needs to
be entered.

HCL Infosystems Ltd.
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4.2 In the Supplier Self- Registration Initial Screen, enter information in the fields as specified in the
screen below:

To register yourself as a supplier, enter your data and choose Send

* Required Entry
Company Details

6‘\:_; - |g, htkp:ffsrmaas. helinsys .com: 8000 sap(bD1IBIZPTQ1M) be/bspisap/ros_self _reg/main.htm V‘ 2 X ‘Lwe Search | P~
Fle Edit Wiew Favorites Tooks Help Links **

v b [@Suppller Self-Registration I_I i fir - B - @ - [Page - ook -
to supplier self- for HCL y Ltd. sl

| Mame of Company * [New infotech

e —

| Language * | Engiien ¥

II Address Data

| E-Mail Address * [pr com ]
| Telephons *
| Fax 1
| street [Mo. 43, venkatesh Nagar,2nd Main Ext,  AL{

| TIN No.icompany Registration No. * |BE123450D00123
| P [—

| Fostal Code =

| state [ ]
| ECC No.(Manufacturer) ]

| Country * |India vl

[Pt

| service Tax No.(Service) |ABCNB1234A1234 ]

| Extension
| Extension
| Supplier Certified ISO/QMSTOM)

| stock Exchange Listing (Yes/No)
| ety

| PLZ PO Box
| PO Box Country

—
—

]

[chennai

II Which Product Categories can you Deliver?

| Select the language in which you want to send the guestionnaires *

[[]19" Netwoking / Telecom Racks
[ Air Condtioners
] Audio / Video Conferencing Equipments

[[] Access Control Systems.
[ Alarm Systems
[] Audiofviden Cards

[] Adhesives
[[] Asset Management
[] Batteries

Done

(& €D meermet

E100% -

) [#2] (] [Live search |[2

File Edit Wiew Favorites Tools Help

Links

»

[] Laptop Bags [ Laptop Batteries

[] Laptops []LCD Panels.

[] Lubricants [[] Measuring Tools

[] Mechanical Tools [] Memory Cards-Camera/Mobile/Others
Memory Modules-Laptops [[] Metal Detectors

[] Mobiles Accessories [] Modem Cards

] Monttars-CRT [] Monttors-LCD

[1Mouse []Mouse Pad

[ Networking Cables
[ Networking Routers
[] other Addon Cards

[ Packing Accessories

[[] Hetworking Connectors

[[] Networking Switches

[ other Security Devices

[ Packing tems-Corrugated Boxes
[]Paper Cutting Machine [C]PC Cabinets /Enclosures

[]Pen Drives [ Photo Copiers

] Polythin Bags/Shrink Films [Jros

[ Printers-Bar Code [] Printers-Dot Matrix

[ Printers-Laser [] Printers-POS

1 Beniactnre 1 Dushfie A | Suctam

[ Laptop Power Adaptors
[ LCD/Plasma TV

[ Mechanical Parts
Memory Modules-Desktop/Servers
[ Mobiles

[ Modems

Motherboards

[] Multi Functioning Devices
[ Networking Hub

Coop

[ other storage Devices
[ Packing Machines
Crous

[ Plastic Parts

[ Power Adaptors

[ Printers-inkJet

[] Printers-Special
M onu

w o [ & supplier SelF-Registration I I S - B @ - rPage v ) Tooks -
[]camera [ camera Accessories [ ccTv camera El
CD/DVD MEDIA [ Clocks [] Computer Harness
[] Connectors [ Cooling Fans CPU

Desktop PC [ Display Cards [ Display Walis
[]Dome Camera []DRAK [] Electrical Parts
] Electronic Components [] Energy Management []EPABX
[]Fansinks [ Fire safety Devices [[] Flash Ram
[ Furnitures [[] Gaming Console [ Generators
[] GlassiTinted Toughend Class [JHoD [ +PoD
[ interactive Boards [ Keyboard [ Kiosk
[ Kiosk Accessories [] KM Switches. [C] LAN Cards -

Dane

Inkernet L 100% T

HCL Infosystems Ltd.
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Supplier Self-Registration - Windows Internet Explorer

65" |g V‘ *1 X ‘LweSearth | 2|
File Edit ‘Wew Favorites Tools Help Links *
* & [ &8 Suppler SelF-Registration ] I B - B - @ - [rpage - £ Took -
[IMouse [ Mouse Pad [ Multi Functioning Devices []
[] Networking Cables [ Networking Connectors. [ Networking Hub
] Networking Routers [] Metworking Switches ] oop
[] Other Addon Cards [[] Other Security Devices [] Other storage Devices
[[] Packing Accessories [[] Packing tems-Corrugated Boxes [[] Packing Machines
] Paper Cutting Machine [[] PC Cabinets /Enciosures []Pous
[]Pen Drives [] Photo Copiers [] Plastic Parts
[ Polythin Bags/Shrink Films Cros [ Power Adaptors
[ Printers-Bar Code [] Printers-Dot Matrix [] Printers-inkJet
[ Printers-Laser [ Printers-POS [] Printers-Special
[ Projectors [] Public Addressal System ] romM
[]Scanners-Bar Code [] ScannersFlat Bed/Hand Held/Others [ ] Screeners
[1servers [ services [[] Sheets Metal Parts
[] Sheets(CRCA,GLA 5.5, Lead, Titiatum) ] SMPS. [] Software-ERP
[ Software-Licenses [ Software-Operating Systems [ Software-Other Applications
[] Speakers [] stabilizers. [] stationery tems
[] Storage Accessories [ survelilance Equipments [JTape drives
[]Telephones [[] Teriminal Servers [] Terminals —
] Testing Equipments [] Thin Clients. [[] Tyre busters
Cues [] Visual Presenters [[] webcam
II Data Privacy Statement 7]
I hereby declare that the information given above is true to the best of my knowledge and belief and can be supported with reliable documents when needed. Data Privacy Statement
A Questionnaire link (URL ) will be send to the Email address provided. Access to HCL Infosystems Ltd., site will be based on your reply to the questionnaire.
“Ves, | have read the data privacy statement and accept the terms.
=
E; e Inkernet -

4.3 After Filling the above details, please select ‘Send’ to post the document. You will get a
message: ‘You have been successfully registered’.

4.4 Now, Supplier will get an e-mail automatically on the E-mail ID provided by him on Self-

Registration Form. This e-mail will have a Website link for a Questionnaire.

HCL Infosystems Ltd.
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& HCLI Questionnaire

. File Edt View Tools Message Help

: B [

e X Q0 W

From:  SUS_SERVICE

Date: Tuesday, November 23, 2010 3:40 PM

To: kkundu@hl.in

Subject:  HCLI Questionnaire

Hello,

Welcome to HCLI Supplier Registration. You have been successfully registered.
Please fill the Questionnaire from the link below to further process your
registration

Thanks,
HCLI Procurement Team

http fisrmaas. helinsys. com:8000/sapibeibsplsapfuws formservice/page] him?
uws application=ROE QUESTIONMATRES Suws moede=MATITATN Suws refmud=DFFSEYDIBIECEEF 1AR2100155D383310& sap-clien=450& sap -language=EN

HCL Infosystems Ltd. 9
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5. How to fill up the Questionnaire...

5.1 Supplier has to click on the link provided in the e-mail to open the Questionnaire
format & fill the Questionnaire.

P S S S e
File Edit View History Bookmarks Tools Help

P

P C &y || nitpy/srmqas.helinsys.com:8000/sap(bD1IbiZiPTQLMA= = )/bc/bsp/sap/ uws_formservice/pagel.htm?uws_application=R0OS_QUESTIONNAIRES&tuws 17 ~

- Googie P

18 Most Visited > Getting Started 7, Latest Headlines | | Note 1437397

(Ll hc...BA 10 =] |

HCL) Questionnaire =

1 - Genersl Questisnnaire

2 Product Questionnaire

m

Top

SWDY

Part 1 - General Questionnaire Enter 5 brief desaription of your Company:
Company Related Questions

‘Year of Inoorporation

Legal Form of the Company
@ PublicLid Privste Ltd

Stock Exchange Listing

e, presse anterStock xcnanga |
Stodk Exchange i Nao.

Type of O [Please Select

Tax Related Questions - Enter as applicable
Patie [ ]

vatiTne [
e |

Excise Range

Done

=]

FEEEFSEN e S S e
File Edit View History Bookmarks Teols Help

ps iy

- ¢ 4% || hitpy//srmaas.helinsys.com:8000/5ap(bD1IbiZiPTQIMA==)/bc/bsp/sap/uws_formservice/pagel.htmuws_spplication=ROS_QUESTIONNAIRES&wws 7 -

- Google 2l

18 Most Visited P Getting Started 5 Latest Headlines | | Note1437397

| ] httpu/srmaashe...8AB001550083310 | + | =
CST No.
Echerags |
SxseDvson| |
commisonersie |
seveTexmeg e |
company regmmonne | ]
rewo [ ]
o[ ] 1

Do you have Permanent Establishment in Indis 7 {In case of Foreign Supplier)
Yes | Ne

Is TDS scoeptable?
Yes () Mo

m

Employees Related Questions.

Overall Stengtn ||

nprotuction| |

B

In Research & Development for) Design ||
N

Financial Information {in Figures)
Preferred Cunrency | INR.
Wotners, plassespusty |

Fresent In Previcus 2 Yesrs

e | I IT I |

Tomaver | I I I I

Profit/ | ] ] ] 1 i
Done #

HCL Infosystems Ltd. 10
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I 0 0 T e . T e

File Edit View History Bookmarks Iools Help

- £2t ||| httpy//srmgas.hclinsys.com:8000/sap(bD1IbiZiPTQLMA==)/be/bsp/sap/uws_formservice/pagel.htmTuws_application=R0S_QUESTIONNAIRES&luws - P
£, Most Visited P Getting Started Latest Headlines | | Note1437297
| http://srmgas.hc...BAB00155D983310 | + -
Turnover A
Profit /.
{Loss)
General Questions
If you sre already registerad, please mention the following:
HCL Vendor Code
User Id
What are your Payment Terms?
Who sre your Key Customers>
Where are the Billing Locations of your Company?
Where are the Supply Locstions of your Company?
What are your INCOTERMS?
Communication
Contact Persan
E-mail =
Company Website
Country Code STD Code Number
Telephone
Mobile
Fax
Top
Part 2 - Product Questionnaire Fleese desaibe briefly which produds you offer in the categeries es selected in the registration ferm: Tig: Mention different Type of Frodud yeu offer in this Froduct Renge. Mention Product Make, Warranty and i
4

Done

5.2 Select — ‘Send Questionnaire’ to post your questionnaire.

If it is sent successfully, Supplier will get a message ‘Thank You for Participating, Your
Questionnaire has been saved'.

HCL Infosystems Ltd. 11
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‘, - O o~ = eyscomAD00/ eap(BDLIBZIPTMyMA= = |/ be/bep/tap/ uwe_formaardical pagal htmTuswe_spplication=R0%_QUESTIOMMAIRFSSuves,

. Most Visted e Getting Started Latest He,
& Geogle httpy/fsrmdev. 0001550010822 x| &
Thankyou for participating.

Your questionnaire has been saved.

Now, Supplier Self- Registration process is completed from the Supplier’s end.

By providing maximum possible input information in the Registration form & in the Questionnaire, the
suppliers will help in saving time during Contact Person and User ID creation for the supplier correctly

which are required by him to access the HCL Supplier Portal.

Supplier details captured in the Self-Registration Form and the Questionnaire are available to be
reviewed by HCL Central Approval Team of Buyers for final acceptance or rejection of the Supplier.

*

HCL Infosystems Ltd. 12
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6. Supplier Evaluation & Approval Process (with Screen-shots)
Note: This activity is to be carried out by Buyers.

HCL Central Approval Team of Buyers will evaluate the suppliers registered through
HCL Website using the Online Registration Process.

Based on the input provided by suppliers in the Self-Registration form and the
Questionnaire, the supplier may be accepted, rejected or remain in New Status for further

review.

6.1 Login to HCL Supplier Portal using URL — http://procurement.hclinsys.com/irj/portal or via

www.hclinfosystems.com »>GROUPSITES—-> HCL SRM > Supplier Portal > SRM Enterprise
Portal .

(= SAP NeiWeaver Portal - Windows Internet Explorer (=13
@‘_:-: + |z httpigtsrmaas. helinsys com:so100firpartal o [42) [ %] | 12
i Fle Edt Vew Favortes Tools Help Links
W o I%F{wausinass Partner - SAP NetW.., |27 SAP Netweaver Portal x lil T - B - & - [SkPage - € Tooks ~

SRM - Enterprise Portal

HCL

1® 2008 SAP AG. All rights ressrved.

[ € mnternet

s start /= SAP Metwesver Fort. .. @% SRM U-M

6.2 Enter your User ID & Password.

6.3 Click Log on Button, the below screen will appear.

HCL Infosystems Ltd. 13
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[ I[5]5€)
Wportal o [t lac] | 2l
Lk o
| 27 Businecs Bartrs « S4B MatW. .. | = Inbo - SAP NetWeaver .. % |2z pre-select Suppier - SAP et | B = ED - ik - [ Page - ) Took -

L isAnd

R Ry Snow: (A8 =] Crmate Taak | Show Citees tide Brevise (£)
= Dusiness Pariner
Subgect 1 From Sent Priority * il Due Status.
AyAACRE SEATCH

| row|  olara =111

Business Partner - SAP NetWeaver Portal - Windows Internet Explorer

& )+ [z remistmass helnsys.comism aofijeerta )[4 [ | [tive search |l2]-
File Edit “iew Favorites Tools Help Links
e = Business Partner - SAP Nt ]ﬂ?BusmessPartner-SAPNH. x

Strategic Purchasing

Overview

Business Partner

| History, Back

D i

Active Queries.
= Work Overview

Approved supplier Lists AI(0) Released (0) NotReleased (0)
External Partner  Suppliers (11570}  Bidders (2}

Invoicing Parties (11586) ~ Contact Persons (12)
Locations (0}

Portal Providers (0)

Internal Partner  Purchasing Companies (4)

Approved Supplier Lists - All
»_Show Quick Criteria Maintenance

Pre-select Supplier

Change Query
View |[Standard View] [=] | [ create suppiier List | || Display || £ait | | [ Display Sources of Supply | | [ Refresh || Exporta | Fiter Settings.
EL Supplier List Humber Supplier List Name Product Category Product Purchasing Organization Changed On

Last Refresh 27.12.2010 12:50:13 INDIAR=fresh

=

[ & mnternet

6.5 Now Click on Pre-Select Supplier.

HCL Infosystems Ltd. 14
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SAP NetWeaver Portal -

Pre-select Supplie

ndows Internet Explorer

5@" |E’http:p’fsrmqas.hdlnsys‘(Dm:EDlEIEIJ'lr]fpDrtal7Nav\gatmrvTargEt:ROLES%SA%ZF%ZFpurtalimntent%2FHCLI%2FSRM“fnZFRUIEs".’aZFh(hnsys‘(Dm.rnistrataql(pur[hasarjtll]"/a:V‘ *1| X ‘LweSearth |P >
File Edit ‘Wew Favorites Tools Help Links *

-

W ISE’ L [wausinass Partnier - SAP Neb... ]37 Business Partner - SAP Mat¥. .. |7 Pre-select Supplier - S4P ...

5]

= v ibPage + ) Taols -

Pre-select Supplier

| History, =a

FING BUSINESs Farmner L
Product Category Status Country Hame
v [New ]| | E— M
Extended Search
Search Result: 13 Business Partner |
B D =7 Name =% Status =¥ Country =% Postal Code =¥ Location =7 E-Mail Address :*  Telephone Number 5
[l 2000340 [Test Role1 New India 123456 Noida lalit manchanda-uday-sf@hcl.com +811234567890
B 2000346 HCL popup3 New India 123456 Noida lgupta swati-uday-h@hcl.com +911234545667
[ 2000347 Bala Enterprises New India 110022 test laltmanchanda-uday-s@hcl.com +9112345678
[H 2000348 Ravish Enterprises New India 929192 test lalit manchanda-uday-sbhcl com +8165432123
B 2000349 abcd Pup upéd New India 123432 Noida lgupta swati-udav-h@hcl.com +911234567830
[ 2000350 HCLI popup$ New India 123448 Noida lgupta swati-uday-h@hcl.com +8112345678080
B 2000351 TestPopup 6 New India 123456 Noida lgupta swati-uday-h@hcl.com +9112345455
[ 2000352 [TEST POPU7 New India 123456 Noida lgupta_swati-uday-h@hcl.com +911234556789
[l 2000353 Test pop up & New India 123456 Noida lqupta swati-uday-h@hclcom +811234567880
[ 2000354 Test pop upd New India 123458 Noida lgupta swati-uday-h@hcl.com +011234567890
[l 2000355 Prakash Electronics New India 110023 test lalit manchanda-uday-sf@hcl.com +8123458712
[ 2000361 HCL MBD Supplier-2 New UsA 11111 California kkundu@helin +1120201301
[H 2000385 New Infotech New India 600092 Chennai lprakash@infotech.com +91112345678
EI=] Page[ 1Jor [=]=]
[# €D Internet A0 v

t Manual - R,

6.6 Search the supplier based on the following parameters: Product Category, Status, Country, or

Name, shown on top.
(e.g. ‘New Infotech’ Supplier has been searched by Name , then click on the Start Button).

- SAP NetWeaver Portal

(= Pre-select Suppliei

ndows Internet Explorer

+ | httpustsrmaas. helinsys com:S01 00firfpartal?lavigationTarget=ROLES 349 2F Y 2Fportal_contents2FHCLIY ZFSRIMY: 2FRoles % 2Fhelnsys com.ro_strategicpurchaser_500%: ¥ | | €2 | X | [Live seaich |[2]-
File Edit “iew Favortes Took Help Links *
W e Igg[v[yausmass Partner - SAP NetW.., |27 Pre-select Supplier - SAP .. X I@Gmdehnes [ I o- 8 o - |5k Page = ) Tools ~
Pre-select Supplier | History,
L]
Preselect Suppliers
Find Business Partner =1
Product Category Status Country Name
| v [New  [¥]] v
@ Extended Search
Ecahienltg Search Result: 1 Business Partrer ] ]
B D 2 Mame s Stalus :* Country :*  Postal Code =% Location +* E-Mai Address :*  Telephone Number Es
I 2000385 New Infotech New India 600082 Chennai prakssh@infotech com +91112345678
[Z1-] Page of 1 [=]=]
A
Done (& € meernet A 100% -

pplier - ...

&L 5i15PM

HCL Infosystems Ltd. 15
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6.7 Click on the Supplier name.

Windows Intarnet Cxplorar

LEHSAT I IR partalsentab WIFHCLIZFMIRARH das Skt .o, Sraaglpieshear 300 v Ji) RS Bk
Links ™
| bre-select suppher - sk . | G Guilelioes [ DR v B e - i Page = 3 Took -
| Hitory, E
FPreselect Suppliers
Find Business Partner =
Product Category Status Country Mame
| | MNow | »| [Hew niotech
[San]| Cxienced Search
Search Result: 1 Business Partner =l
B o L Name o Stetus +' Country ! Postal Code «'  Location o0 E-Mail Address 4" Telephone Mumber
W zoooses ey Infotech New ndia Lol Chennal prakashiBnioiech.com 1112245670

[Z1=] Pogal 1

[Bcept | [Rejeet [Teast io i

| g & Interet

Cutook Express | R SAM UM T PO Usor Marwal - B,

The below Screen will appear.

Pre-select Supplier - SAP NetWeaver Portal - Windows [nternet Explorer

5;; v |3’ http:fﬂsrmqas‘hclinsys.com:50100/\r]fporta\?NavigationTarget:ROLES%3A%ZF%ZFportaLcontent%ZFHCLI%ZFSRM°fa2FRo\es°fo2ichnsys‘cum‘ruistrateg\cpurchaserjoot‘fo‘V| $1| % ‘Lwe Search ‘ Rl

{ Fle Edi Miew Favortes Tools  Help Links *>

] [%ﬂwﬁusiness Partrer - SAP NetW, .. | &7 Pre-select Supglier - 5P .., % IEGmde\inas [_1 B - B 8 (e Tk 7
Pre-select Supplier | History, Back Forward E
Preselect Suppliers

Back to Search Results
Company Details 0
| Mame of Company = New Infotech | Other Name

| D-U-H-5 Number

| Language * Englih

Reset to New'

| Status [New

Documents f Categories and Questionnaires | Contacts I Contact Details I Address Data

Documents

§. Description = MIMEType = Size(in KB) 2 Created By = Created On <ot E
The table does not contain any entries

L] page[ oforo []]

| Description [ |

| Path [ |[Browse.. ]

L3 @ mtemet 100 v
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6.8 If you want to attach documents related to this supplier e.g. TIN Copy, PAN Copy etc.,
attach here. These docs should be sent by supplier.

/2 Pre-select Supplier - SAP NetWeaver Portal - Windows Internet Explorer

@.\— > ‘W hkbp:ifsrmgas. helin: frjfpartal? =R OLES%3A%2F %2Fportal_content2FHCLI%2FSRM %2R oles%2F halinsys.cam, ra_strategicpurchaser_S00%; "‘ || X |

Fie Edt View Favortes Tools  Help

w [Eglvlyawness Partner - SAP NebW. .. | 7 Pre-select Supplier - SAP .. % [@Gumemes I I R B = - hPage -

Pre-select Supplier | History,
¥

Preselect Suppliers

Back to Search Resufts

Company Details E

| Name of Company * New infotech | Other Name
| D-U-N-5 Number

| Language = English

| status [New

Documents | Calegories and Questionnaires | Contacts | Contact Defais | Address Data

Documents
EL Description < MIMEType + Size (in KB) :° Created By »* Created On s oat o
The table does not contain any entries

[Z]=] page[ 0ofo [=]]

| Description [ ]

| Fatn Browse...
Add ;

[% € Internet H 0% -

6.9 Click the next tab ‘Categories and Questionnaires’ where you will find whether theSupplier has
submitted the Questionnaires.

(= Pre-select Supplier - SAP NetWeaver Portal - Windows Internet Explorer,

@\T/ |27 hitpifsrmqas helinsys.com:S0100/irfportalavigationTarget=ROLES%3A%2F % 2F portal_content2FHCLI%:2FSRM % 2FRales%2Fhelinsys. com. ro_strategicpurchaser_500%: ¥ | ##|| % | | e[~
File Edit ‘View Favorites Tools Help Links *

L I%Ij[yausmass Partrier - SAP NetW. . |27 Pre-select Supplier - SAP ., % |@Guideune; [_‘ - B ® - [hpage v GhTeck
Pre-select Supplier | History, Back Forwan

v

Preselect Suppliers

Back to Search Results

Company Details E‘

| Mame of Company * HCL MBD Supplier-1 | Other Name
| D-U-H-S Number

| Language = English

I sttue. [RosEeg

Documents. wwml Cﬂr\!amsl Cﬂnta:tDetaiBI Address Data

Description s Survey :*  Questionnaire :* Senton & oat :*  Received on s at &

GeneralWithout Category HCLI_QUESTIONNAIRES HCLI Questionnaire 23.11.2010 15:16:50 23.11.2010 16:05:28

Add On Board Desktop 00:00:00 00:00:00

Mother Boards / 00:00:00 00:00:00

Mem Module-DT, Server 00:00:00 00:00:00
of1 [=]Z]

Send Survey for Selected Categories

Done [ € nternet

S:41 PM
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6.10 Here, you can review the filled questionnaire and based on the input provided by supplier, you
can accept or reject the supplier.

E.g. as per the input given, this supplier is accepted for further activity like Bidding.

(= Pre-select Supplier - SAP NetWeaver Portal - Windows Internet Explorer

@ ey~ = hechresy: DLES R W2 2l portal_content P HCLIGIF SRM 2T Roles f2l hansys.comuro_strategupurchaser SOUM % | | *7 | K -
Fle Edt View TFavortes Tools  Melp ks
T 4R |55 | 2 s Partrioe - SAP NetW... | I Pre-seleck Supper - SAP .. 30 | 8 Guidelres | ¥ - E) - i - [Poge +  Taoks -
Pre-select Supplier | Hestory, = =
]
|Preselect Suppliers
| Lk 10 Search Reauls
| Company Details (i
| vnme of Company * Hew mintech | Other Name
|l oS numter
|| anguage = Lnghsh
|| | st (Mo Acom | [Reset o tew
=yt &, Cotacts | ConiactDetsis | Auciess Data
| Categories and Guestionnaires
|| B ceepryo if Descrpton A Survey 4 Guestionnaire o senton L o Recewedon i' st
| o = CenarniWEhaut Catsgary HCLLS . ML 2542 2010 182745 3
| FRCATH Desitop PC 00:00:00 00:00-00
|| PRCATIY Matherboards 00:00:00 00:00:00
|| | emeamaz CVDOVD MEDIA 00-00:00 D0-00-00
|| m  ereas = 00.00.00 00.00.00
| PRCATT Uamory Modules DeskiopServers 00.00.00 00.00.00
|| | A Memary lnduies-t npings. 00-00-00 000000
|| DEI=) papel lera [-1=]
|| [5end Survey for Seiected Categones
Fann & & nteenet E T

W Inbeooc - Outlook Cpress | % SRM UM § R User Manusl - 1.

/7 Pre-select Supplier - SAP MetWeaver Portal - Windows Internel Explorer

@.n- - |=F e OLES Y 3% ZF % 2 portal_content % 2FHCLT % 2P SRM % 2P Roles %ZF holnsy's. com.ro_strategcpurchaser_S00%. % | | £ | | K Pt
Fde  Cdt  Visw Favortes  Tools  Melp o
G || | Businoss Partner < SAP NetW(., | Z7 Pra-salact Supphar - SR . 3 | g8 Guidelnes | = B v [ Paoe - (P Took =
Pre-select Supplier | Mmtory, [E]

Preselect Suppliers

Back ip Search Aeauty
Company Datails =
| Hameo of Corpany = HEL MBD Suppier-1 | Gther Name:
[T —

I Languags = tinglan
| Statos [Aicoupied [Aeest| [T [Mesei i Wawr]

7 -

by | Cumlscts | CondactDetaity | Address Dota

Categories and Questionnaires
B Category © o Descrgton o Gurvey + Cusstiennaie s Senten o m + Recessd on at
| = ‘CeneralWinout Category HELLS HELI Q) 3112000 15:18.50 22112010 160528
[ A On Board Deshicp 00:00.00 ©0.00.00
RCMBOD Mother Boards 0060 00 50.00.00
[ poMEss W Mol 0T Server 00:00:00 000000

W Inbo - Outiook Express B SR UM T OS Usar Marusl R

Now the Supplier status is changed from New to Accepted.

In the same way, if the details on the Questionnaire are not satisfactory, the supplier can be rejected
or can be kept temporarily in the status ‘New’ for further review / evaluation before finally accepting or
rejecting by the HCL Central approving Team of buyers.

This completes the Supplier Evaluation /Acceptance Process.

*
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7. How external suppliers contact HCL for Support ...

For any issues, external suppliers can contact HCL at support.srmproc@hcl.com .This e-mail ID is
available in our HCL Website —www.hclinfosystems.com —HCL SRM —Supplier Portal screen.

*

8. How Buyers/ Internal HCL users get support on SRM system

For any SRM system related issues or requirements, Buyers need to log the issues at HCL Intranet in
RRC Module — Rapid Resolution Centre — Choose Helpdesk option :SAP Support-SRM , raise a
Ticket & get the issue resolved.

FEND*****
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	4.2  In the Supplier Self- Registration Initial Screen, enter information in the fields as specified in the screen below:

