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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Help low-middle income residents repair or replace vehicles that do   

not pass emissions inspection or are 10 years old or older

Target the highest polluting vehicles and allows citizens to contribute 

to the regional air quality solution

$6 from emissions inspection fee from 1996 and newer vehicles

Texas Commission on Environmental Quality (TCEQ) funds               

approximately $2.6 million annually to North Central Texas counties 

for continuous repair assistance and limited replacement 

assistance

Provide up to $600 for repair or up to $3,500 for replacement 

assistance

Vehicle Repair and Replacement Program
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

NCTCOG issues vouchers for the North Central Texas region and 

includes Collin, Dallas, Denton, Ellis, Johnson, Kaufman, Parker, 

Rockwall, and Tarrant counties

The program is administered in the Houston area and Austin area by 

other regional administrators.  Dealerships need to be signed up 

with those administrators in order to take Houston or Austin area 

vouchers.

TCEQ is the state administrator of the program.  TCEQ implements 

the rules for the program and maintains the 

www.driveacleanmachine.org website.

Vehicle Repair and Replacement Program
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http://www.driveacleanmachine.org/


Dealership Participation Requirements
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Participation Requirements

Texas Department of Motor Vehicles 

(TxDMV) Licensed Motor Vehicle Dealer

Read and Follow the Dealership 

Requirements, Procedures, Terms and 

Conditions

Send at Least One Dealer Representative 

to a Dealer Workshop for Program 

Training or Complete Other Designated 

Training

Sign and Submit a Dealer Participation 

Agreement Outlining the Program Rules 

and Regulations to Which Dealer will be 

Subjected
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Participation Requirements - Continued

Maintain at Least Two Valid Email Addresses

Attend All Mandatory Workshops 

(as Required by Regional Administrator)

Sell Vehicles that Meet the Requirements   

Listed in Section 5.2 of the Terms and 

Conditions 

Have Internet Access to the AirCheckTexas 

Dealer Database and for the Public to 

Access the Drive a Clean Machine Website

Have Credit Card Transaction Processing 

Capabilities with the Ability to Enter Credit 

Card Number and Expiration Date into a 

Terminal
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Major Steps in the Process

AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Dealer logs into database and processes credit card # and enters       
transaction date.

Dealer mails voucher paperwork to AirCheckTexas.

Dealer completes checklist and enters data online.

Dismantler picks up retired vehicle and completes manifest.

Dealer determines eligible car or truck and completes sale.

Dealer starts checklist after participant hands it over.

Approved participant receives voucher letter & manifest in the mail.

Participant applies for replacement voucher.



Dealer Starts Checklist and Replacement 

Vehicle Requirements
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Vehicle Replacement Voucher Letter
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Vehicle Replacement Voucher - Verification

• Tamper Resistant Paper:

o Light blue color on one side

o Tan color, basket weave on other side

o ‘COPY’ appears if photocopied

o Unique watermark 

• Participant Information:

o Participant name and address

o Eligible co-signer(s)

o Retired vehicle information

o Voucher number

o Expiration date

• Letter Heading:

o Issued by NCTCOG for nine North 

Central Texas counties

o Voucher number used by dealer to 

claim in the database

o Expires After = replacement vehicle 

purchase date must be on or before 

the date listed.  No negotiations or 

purchase of vehicle may take place 

before the voucher letter is issued.
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Front - Voucher Letter
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Back – Dealer Checklist

• Agreement form must be completed and returned to the 

Regional Administrator BEFORE being approved to accept 

replacement vouchers from program participants.

• Before accepting a voucher from a participant, please make 

sure your dealership is on the participating dealer list.

• The program cannot reimburse non-participating dealerships.

• This participation list will change next year.
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Back - Dealer Checklist
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

FY 2015 Replacement Vehicle Requirements

As of September 1, 2014, Eligible Models Changed to:

2012-2015 Cars, SUVs, and Minivans

2012-2015 Hybrid, Electric and Natural Gas Vehicles and 

Tier 2 Bin 3 or Cleaner Vehicles

2013-2015 Trucks

Sales Price Maximum

$35,000 for Tier 2 Bin 4 & Bin 5 Vehicles 

(Vehicles Eligible for $3,000 Voucher)

$45,000 for Hybrid, Electric, Natural Gas, and Tier 2

Bin 3 or Cleaner Vehicles (Vehicles Eligible for $3,500 Voucher)

Mileage Limitation

Must Have 70,000 Miles or Less at Time of Purchase

Meet Federal Tier 2 Bin 5 or Cleaner Emissions Standards

and Intended for Everyday Use; Not to Exceed 10,000 Pounds
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Potential Locations of Underhood ID Label
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Location of Underhood ID Label

Cadillac DTS
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Location of Underhood ID Label

Hyundai Veracruz
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Location of Underhood ID Label

Ford Edge
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Verifying From Checklist to the Eligible Vehicle Lists

• Replacement Vehicle Details From the Checklist

• Eligible Vehicle Lists From the Website
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Dealer Checklist Summary 

• Complete all details of vehicle being purchased

– Include full name of the make and model, no abbreviations

– Test Group # is found on a Vehicle Emission Control Information 

label under the hood

– Vehicle must have 70,000 miles or less

– Inspection Sticker Number is the certification number found on  

the sticker and on the vehicle inspection report

– This number is required whether the vehicle has a safety   

only inspection or safety and emissions inspection

• Dealer representative must print, sign and date the checklist

• Write in all information correctly in order for staff to verify the vehicle 

is eligible and can proceed with reimbursement.  Inconsistencies  

or missing information will result in delayed reimbursement.
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

AirCheckTexas Retired Vehicle Transfer Manifest
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

AirCheckTexas Retired Vehicle Transfer Manifest
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Retired Vehicle Manifest Summary 

• Complete all information in the Automobile Dealership Section

– Participant (Vehicle Owner) information on this form must 

match same information on voucher letter

– If address changes, provide proof of new address

– If last name changes, provide proof of new name

– Retired vehicle year, make, model, VIN and license plate must 

match same information on voucher letter

– Spell out make and model names, no abbreviations

– Participant must sign 

– Dealer contact information must be completed

– Dealer representative must sign and date

• Write in all information correctly in order for staff to verify the 

manifest meets requirements and can proceed with 

reimbursement.  Inconsistencies or missing information will result 

in delayed reimbursement.
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Buyer’s Order
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Buyer’s Order
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Buyer’s Order
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Buyer’s Order
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Buyer’s Order Summary 

• Participant (Vehicle Owner) information on this form must match   

same information on voucher letter

– If address changes, provide proof of new address

– If last name changes, provide proof of new name

• Replacement vehicle (being purchased) year, make, model, VIN must

match same information on dealer checklist

• Voucher amount ($3,000 or $3,500) listed as trade-in; sales tax  

calculations will be checked

• Vehicle sales price must meet program guidelines

• Purchase date must be within voucher issued date and expiration 

date; dates shown before voucher issued or after expiration date  

will NOT be reimbursed.

• Participant and dealer must sign and date

• Complete all information correctly in order for staff to verify the 

vehicle meets requirements and can proceed with reimbursement.  

Inconsistencies/missing info. will result in delayed reimbursement.
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Title Application
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Title Application
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Title Application
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Title Application Summary 

• Participant (Vehicle Owner) information on this form must match 

same information on voucher letter

– If address changes, provide proof of new address

– If last name changes, provide proof of new name

• Replacement vehicle (being purchased) year, make, model, VIN must

match same information on dealer checklist

• Voucher amount ($3,000 or $3,500) listed as trade-in; sales tax  

calculations will be checked

• Vehicle sales price must meet program guidelines

• Purchase date must be within voucher issued date and expiration 

date; dates shown before voucher issued or after expiration date 

will NOT be reimbursed.

• Participant and dealer must sign and date

• Complete all information correctly in order for staff to verify the 

vehicle meets requirements and can proceed with reimbursement.  

Inconsistencies/missing info. will result in delayed reimbursement.
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

AirCheckTexas Retired Vehicle Transfer Manifest



Dealer Database Demonstration   

Obtain Reimbursement
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Dealer Database Main Page

Login Using Your Specific Dealership Username and

Password

Main Page View – If You DO NOT See the Search for Vouchers

then Your Location Has Not Been Activated to Accept 

Replacement Vouchers
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Dealer Database Main Page

Main Page View – If You DO See the Search for Vouchers

Then Your Location Has Been Activated to Accept 

Replacement Vouchers.
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Reimbursement of Voucher Amount

Enter Voucher and Replacement Vehicle Information into the

Dealer Database

Submit by Mail - Completed and Signed Voucher Paperwork

– Totally completed and signed voucher letter or dealer 

checklist

– Manifest photocopy

– Goldenrod copy of manifest

– Buyer’s order

– Title application

– Other docs (if applicable)

» VIR

» Proof of address change 

» Verification of name change

Must Send All Paperwork Within 30 Days of Sale Date

Make Copies of Everything You Send Us and Keep for Three (3) Years



Dealer Database Demonstration  

Follow-up to Check Status
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Dealer Database Follow-up Summary 

• Dealer must have computer with internet access and credit card 

terminal to obtain reimbursement

• User’s manual steps dealer through database and is on website

• Dealer will receive a login user name and password 

• Dealer logs in to database before mailing all voucher paperwork to 

regional administrator

– Voucher # (found on voucher) needs to be entered into 

“Search for Vouchers”

– Have the completed dealer checklist with you in order to enter 

the information

– Click the Update button and get “Successfully entered” 

message and the voucher goes to Vouchers Pending Payment

• Dealer mails all voucher paperwork to regional administrator

• Each dealership is responsible for regularly logging in and checking 

status of their submitted vouchers.
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Surveying Participants

All Participants Surveyed After Using Their Voucher to Determine:

– Were they treated fairly?

– Were they charged fees to use their voucher?

– Have they had problems with their replacement vehicle?

– Should the dealership be allowed to continue participating in     

the AirCheckTexas Program?
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Site Visits and Monitoring

Regional Administrator May Conduct Periodic Onsite 

Monitoring Visits to Ensure Compliance With Program Rules

at Participating Dealerships.  

Documentation of Vehicle Purchases, Retirement Vehicle 

Transfers, Account Activity May Be Reviewed for Consistent

Information and Inspection of Any Retirement Vehicle

Awaiting Transfer to an Approved Dismantler. 

Dealer Representative Will Need to Be Onsite to Meet and 

Assist Regional Administrator Staff.

Regional Administrator Shall Notify Dealerships Verbally

and/or in Writing of Any Findings.  Dealership May Be Given

an Opportunity to Correct These Findings.  Additional Site

Visits May Be Required to Follow Up on These Findings.
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Sign and Submit Participation Agreement

Important Steps After Completing Workshop:

By Signing and Submitting an Agreement,    

Dealership Agreed to All Terms and Conditions

Allow 5 Business Days for Processing

You Will See the Search For Vouchers Link on 

the Main Page of the Dealer Database
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AIRCHECKTEXAS DRIVE A CLEAN MACHINE

Contact Information For Dealerships

Phone:   (817) 608-2350

Fax:    (817) 695-9292

Email:   airchecktexas@nctcog.org

Website:   www.nctcog.org/airchecktexas

Address:  AirCheckTexas Program

PO Box 5888

Arlington, TX 76005-5888

mailto:airchecktexas@nctcog.org
http://www.nctcog.org/airchecktexas

