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1 INTRODUCTION

SharePoint Document Libraries are a great way to store any kind of documents, and SP Attach for
Outlook- or SP Attach — makes it easier to utilize those features. When you have SP Attach
installed, the files you attach to your e-mails will be published to a document library on a
SharePoint site, and instead of the attachment a link to the exact place on this site will be added to
the e-mail. The receiver just has to click on the link to open the document.

SP Attach is easy to use and can be handled without many instructions, but this manual will help
you to get the most out of your investment.

1.1 LANGUAGES
The language of SP Attach is automatically set to the same as for Outlook. SP Attach currently
support Danish, Dutch, English, French, German, Italian, Norwegian, Portuguese, Spanish, and
Swedish. If your Outlook has another language, SP Attach will be in English.
1.2 REQUIREMENTS

¢ Windows Vista and above

e Outlook 2007 and above
@ SharePoint 2010 and above

All screenshots in the manual are taken from a PC with Windows 8 and Office 2013, English
versions.

1.3 PERMISSIONS

To use SP Attach you need to have at least contribute permission over the SharePoint site where
you want SP Attach to send attachments.

2 USING SP ATTACH

SP Attach kicks in whenever you add an attachment to an e-mail - either by clicking the
attachment button and browsing to the file, by dragging and dropping a file on your e-mail or by
pasting a file.

2.1 USE DEFAULT LIBRARY

If you have selected a particular library to use as your o Bl [/ A e e
default and checked “Always use default” in the settings

form, the file gets uploaded to that library and a link to

the file is added to the e-mail automatically. SP Attach

for Outlook®

2.2 LIBRARY SELECTION

If you do not have a default library checked, you are presented with a screen where you can
choose to which of your predefined libraries (refer to Configuration) you want to upload the
attachment.

Select the library you want to upload the attachment to, and click OK. The attachment is then
uploaded to this library.

Here you also have an option to select that library as default by checking the check box “Default”.
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You can also add a new library by entering the new library’s URL. If you want to add the new
library to your list, check the “Add” box.

hitps:{fkalmlab sharepoint.com/sites/Test2

/E Add

https:/ikalmlab_sharepoint comfsites/Test?[FHD200:x50.jpg

Cancel

SP Attach ok |

for Outlook®

When you have clicked OK, you might be prompted to enter your username and password for the
SharePoint site. Then the file will be published to the site, and a link will be added on the top of the
e-mail body.
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If you do not want to upload the attachment to a library but send it as an attachment in your e-
mail, click Cancel instead of OK.

2.3 DISABLE SP ATTACH FOR THIS E-MAIL

In the ribbon group that SP Attach creates in each e-
mail, there is a box for disabling SP Attach. When you
check the box, SP Attach will not work for this
particular e-mail.

@EJ [ | Disable SP Attach for this email
Configure

5P Attach

2.4 MULTIPLE FILES

SP Attach supports multiple attachment files (either through the attach button or drag-drop). All
the resulting multiple URLs are embedded at the top with a line feed separating each URL.

2.5 FILE TYPES AND SIZES

SP Attach supports all file types that Outlook allows as e-mail attachments. We have tested SP
Attach with files up to 37 MB, and files of that size does not give any problems. However, if you
don’t have a good connection speed, a 37 MB file will take some time to upload.

Outlook items (e-mails, tasks etc.) cannot be uploaded to SharePoint with SP Attach. Instead they
will be added as a normal attachments.

3 INSTALLATION

SP Attach has to be installed on every computer where it should be used. Click the downloaded file
SPAttachSetup.msi to start the installation.

The installer suggests that you install SP Attach in a kalmstrom.com folder under Program Files,
but you can select another folder by clicking Change.
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3.1 START INSTALLATION

1. Click on the file SPAttachSetup.msi to start the installation. An installation wizard will be
shown.

2. Click Next.

Welcome to the SP Attach Setup Wizard

The Setup Wizard will install 5P Attach on your computer,
Click Mext to continue or Cancel to exit the Setup Wizard.

kalmstrom.com Business Sclutions

Back | NE% | Cancel

3. Now you are asked to accept the License Agreement. If you don't do that the installation
will be cancelled. When you check the box for the License Agreement it will be possible to
click Next again.

Manual for SP Attach V1 www.kalmstrom.com
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End-User License Agreement
Flease read the following license agreement carefully

kalmstrom. o Business Solutions

thoroughly tested and are created in such a way that they interfere »
as little as possible with the functioning of other programs.

However, Peter Kalmstrom and kalmstrom.com Business Solutions
cannot be held responsible if damage arises to the user's computer

or data through improper use of the software.

The international copyright treaty, Article 4, equates computer
programs with literary works. This means that you are not allowed
to redistribute this software without clearly stating the author of
the software as Peter Kalmstrom or kalmstrom.com Business

Cralutinne

pt the terms in the License Agreement

Pint | | Back |P Nenag| Cancel

4. Select installation folder. The default installation folder is Program files

(x86)/kalmstrom.com/SP Attach, but you can change it to another path if you so
wish.

Destination Folder

Click Mext to install to the default folder or didk Change to choose another. |
kalmstrom. o Business Solutions

Install 5P Attach to:

IC:‘Ingram Files (x86)\kalmstrom.com\sP Attach’,

Manual for SP Attach V1 www.kalmstrom.com
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5. When you have chosen or accepted the installation folder, click Next and then Install to
start the installation. Now the actual installation takes place.

Welcome to the SP Attach Setup Wizard

The Setup Wizard will install SP Attach on your computer.,
Click Mext to continue or Cancel to exit the Setup Wizard.

kalmstrom.com Business Solutions

Back | NE% | Cancel

6. When you have clicked Install you will probably be asked by your computer’s User Account
Control to allow the installer to make changes to your computer. Make sure that the
Publisher name is Kalmstrom Enterprises AB, the company behind the brand
kalmstrom.com Business Solutions.

]

%7 Do you want to allow the following program to install
" software on this computer?

@ Program name:  f7db2c.msi
Verified publisher: Kalmstrom Enterprises AB

(V) Show details

Change when these notifications appear

7. When you have allowed it, the actual installation will start.

Manual for SP Attach V1 www.kalmstrom.com
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kalmstrom. © 1 Business Solutions

Please wait while the Setup Wizard installs SP Attach.

8. When the installation is finished, click Finish to exit.

Completed the SP Attach Setup Wizard

Click the Finish button to exit the Setup Wizard.

kalmstrom.com Business Sclutions

Cancel

Manual for SP Attach V1 www.kalmstrom.com
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When the installation is finished, you will have the following files in the folder where SP Attach is

installed: (Program files (x86)/kalmstrom.com/SP Attach).

o~
Mame

Lo SPAHTML

|%| AddinExpress.M50.2005.dll

|%| adxloader.dll

|| adxloader.dll.manifest

|%| adxloadertd.dll

|%| Interop.SHDocYw.dll

|%)| kalmstrom.dll

& kalmstrom.pdb

|%| Microsoft.|dentityModel.dll

|| Microsoft.Office.Interop. Outlook.dll
j Microsoft, Office. nterop. Qutlook.xml
|%| Microsoft.SharePoint.Client.dl!

|%| Microsoft.SharePoint.Client.Runtirme.dll
|%| Microsoft.Vbe.Interop.dll

|%| Office.dll

j Officexml

|%| SafeKalmstrom.dll

|%| Safekalmstromed.dil

|%| Securitybanager.2005.dll

|| SPACommonCode.dll

& SPACommonCode.pdb

|%| SPAttachments.dll

& SPAttachments.pdb

|%)| Systern.Met.Http.dll

|%| Systern.Web.Extensions.dll

Date modified

4/23/2015 815 PM
/12/2013 757 PM
4/2/32015 3:51 PM
4/2/2015 3:51 PM
4/2/3015 3:51 PM
6/24/2013 2:31 PM
4/23/2015 743 PM
4/23/2015 &:56 PP
2/3/2010 4:33 AM
12/12/2071 £:54 AM
4/22/2012 10:23 PM
7/16/2012 5:45 PM
T/16/2012 5:45 PM
12/12/2011 £:54 AM
12/12/2071 £:54 AM
12/12/2071 11253 ..
5/28/2013 1:05 PM
5/28/2013 1:05 PM
/1372013 17:48 AR
4/23/2015 743 PM
4/23/2015 &:56 PP
4/23/2015 743 PM
4/23/2015 &:56 PP
7/9/2013 11:04 AM
8/11/2012 5:01 PM

Type

File folder

Size

Application extens...

Application extens...

MAMIFEST File

Application extens...

Application extens...

Application extens...

Program Debug D...

Application extens...

Application extens...

AML File

Application extens...

Application extens...

Application extens...

Application extens...

AML File

Application extens...

Application extens...

Application extens...

Application extens...

Program Debug D...

Application extens...

Program Debug D...

Application extens...

Application extens...

2,287 KB
508 KB
1KB

717 KB
136 KB
1,679 KB
1,778 KB
1,078 KB
950 KB
4082 KB
232 KB
146 KB
62 KB
438 KB
1,076 KB
6,460 KB
10,273 KB
47 KB
250 KB
38 KB
565 KB
102 KB
177 KB
1,248 KB

After the configuration is finished, there will also be a settings file called SPAttachSettings.txt file
under C:\Users\[UserName]\AppData\Roaming\kalmstrom.com\SPA\.

-~

Mame

Date modified

Users » designer » AppData » Roaming » kalmstrom.com » SPA

Type

Size

|| SPAttachSettings.bd

18-Feb-15 8:30 PM

Text Document

1KE

Manual for SP Attach V1 www.kalmstrom.com
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4 CONFIGURATION

4.1 LAUNCHING THE SETTINGS SCREEN

To launch the settings screen, open a new e-mail. In this e-mail SP Attach

creates a new ribbon group with a Configure button. Use this button to launch %

the settings form. Configure
SP Attach

4.2 SP ATTACH SETTINGS

When you open SP Attach for the first time, you will be presented with a Login dialog for selection
of SharePoint site. Enter the path to the SharePoint site which has the document libraries you want
to use and your login details for that site.

Please enter your login details for the SharnePoint ste you want to send attachments to.

| HTTPS/KALMSTROMNET .SHAREPOINT.COM
(ankita@Kalmlab onmicrosoft com | Passwod |
Domain (Optional) |

SP Attach

for Outlook®

When you have entered your login details, you can click on the Test button to check whether the
connection is successful or not.

5P Attach cannot connect to SharePoint. Please check your login details and try

Connection successful )
again.

When the connection was successful, click OK, and SP Attach will connect to the SharePoint site
and then show Error! Reference source not found., where the document libraries under the site
ou logged into will be imported. SP Attach filters some default libraries (Customized Reports, Form
Templates, Site Assets, Site Pages, and Style Library) that should not be used for file sharing.

SP Attach filters some default document libraries: Customized Reports, Form Templates, Site
Assets, Site Pages, and Style Library. These libraries are normally not used for file sharing and
should not burden SP Attach.

Manual for SP Attach V1 www.kalmstrom.com
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Site URL  [HTTPS/KALMSTROMNET SHAREPOINT.COM
Available libraries: Added libraries:
Images s Documents
Pages il = Shared Documents
Release files Testing files
Site Collection Documents
S Collccion rades
Tools
Default |ht‘lps:uf.l'kaImstromnetsharepuint.com.fTesting files
] Always use the default ] Ask before adding attachment to SharePoint [ Disable SPA
S P Atta c h www kalmstrom.com
v Li OK Cancel
for Outlook® icense | | | L=<

The left panel of the Settings dialog shows all the document libraries in the site you logged in to,
and the right panel shows the document libraries you have added to SP Attach. The dialog has
buttons through which you can add or remove SharePoint libraries.

The Settings dialog has three buttons for site management:

|.:) | The Plus button will open an empty Login dialog, so that you can add more sites.

When you click the Edit button you will be shown the Login dialog with the credentials for
the selected SharePoint site, so that you can edit them.

b4 Use the Delete button in the Settings dialog to delete sites from SP Attach.

The Settings dialog also has two buttons for library management:

Add > Select the libraries you want to add and click on the Add button to move them
to the right panel. You can also add library by double click on it.

When you have several SharePoint sites, select the next site and move libraries from that site also
to the right column. All the libraries in the right column will show up in the dropdown where you
select default library in the settings screen. They will also be displayed in the dialog where you
select library for the attachments upload, refer to Library Selection.

< Remove To remove libraries from SP Attach, select them in the right column and click on
the “Remove” button. You can also remove library by double click on it.

Manual for SP Attach V1 www.kalmstrom.com
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You can also add or remove one single library by double clicking. For multiple libraries, use Shift or
Ctrl + double click. When you click on libraries in the left panel they will be added to SP Attach,
and when you click on libraries in the right panel, they will be removed from SP Attach.

The three checkboxes in the settings dialog have the following functionalities:

@ One SharePoint library can be set as default. If you check the box “Always use the default”,
you will not be asked where to publish the files you attach to your e-mails.

Do not check this box if you sometimes want to send attached files and not links, because with
the “Always use the default” checkbox checked, SP Attach will automatically publish all files
you attach to e-mails to the default library.

@ “Ask before adding attachment to SharePoint”. If you check this box you will always be
asked to confirm if you want to add the attachment to SharePoint. For example, if you have
checked the first check box, to always use the default library, you might want to have a chance
to confirm before you send the attachment to SharePoint.

Are you sure you want to add this file to SharePoint instead of sending it as an e-mail attachment?
If you answer Yes. there will be 2 link to the file in the e-mail,

[ ] Don't ask again.

If you answer No to the confirmation message, the file will be sent as a normal e-mail
attachment.

@ If you don't want to use SP Attach for some time, you can check the box “Disable SP
Attach”. Then you will be able to add attachments in Outlook as before you installed SP
Attach.

Once all your settings have been configured, click OK to save the changes.

4.2.1 INLINE RESPONSE

When you select an e-mail in the Inbox of Outlook 2013 and use one
of the buttons in the Respond ribbon group to answer or forward it,
the SP Attach ribbon group will be shown in the ribbon of your
message.

Tell me what y

QG (3 mwen

Reply Reply Forward [y pmore -
All EE

Respond

Manual for SP Attach V1 www.kalmstrom.com
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Tell me what you wand 19 4o

o s . 0 & 1 — — .
e rramm (R0 » [; 3 5‘ B ! Highlmportance  §= ’ ﬁ Disable SP Attiach for this email
Ll By copy @ ¢ == 3 Lowimportance e 5
Paste Efu ¥-A-B== = Address Check  Amach Antach Sagnature Bec Appafor |Configure
. ¥ Format Painder = Book Mames Filer Hem= = Cifice
Clapboard & Bacic Text i Names Irvihudie Tags G Show Fieldi  Apps 5P Attach -~
# Favorites Seareh Cusrent Maisbon [C... £ | Currert Mailbes = CfPopOut X Dricard
Inbox:
s Al Unread By Date = Wewest 4 = From = | posjs@iaimirom com
ternd ’
4 Theee Weks Age =3
Dirafts [7] : To... Fabe Eamilron
[Draft] Kate Kalmstro... e
Deleted fems 1 Blog patt on Madhur o1-04-20M5 L
Dead g, Pleade have &
Subject RE: Blog post om Madhus
4 Poog@@lalmitrom. com Kate Kalmstrom = =
R P9 Reopit 31052018 —
s HiPooja, | hawe now looked Hi Kate,
Dirafts [2]
Sent Iterns. Sales Kalmstrom
Dedeted Mems 1 Prclresding please 310325
Nk Fraa Dias Ritwics 4nd Peoja, From: Kate Kslmateam
Outbox Dropbox Sent: 01 Apeil 2015 12:43
RSS Feads Complete your Dropbon set.. 30032015 Te: Madhur Trivedi; Rituka Rimza; Pooja Ojha
S Subject: Blog post en Madhur
E 4 Lant Month
kG Dear guys,
Kate Kalmstrom (=3
¥ Finance, kalmstrom.com Busin... r"f"““‘:""" ' h“__' - ek Please have a look at this blog post during the day. | want to publish it tomarrow.
b rituka@lalmatrom.com Kate via Dropbox Peter has approved and said it was great content, but you are welcome with comments on the
Kate Kalmitrom wantt o h. 27032015 language of other things.
b Galas i almachnfom
E o= oz B e Kate Kalmstrom Kind regards, -
Kafp Kalesifriom Pt ieneted To0ms
Mema: 7 UPDANNG Riftuks @kalmitrom.com. THES FOLDER WAS LAST UPDATED OM 01-04-2015. Trying ta conneqt. 0 W -—f—t 1w

5 REGISTRATION AND TRIAL

When the 30 days evaluation period has expired, SP Attach must be registered to continue
working. You can reach the registration dialog via the License button in the Settings form. The
registration dialog will also be shown automatically when the trial has expired.

| Licens%{

Register SP Attach with the registration key you have received from kalmstrom.com and an e-mail
address with your company domain. Some organizations prefer to use a separate e-mail address
for this registration, to not be dependent on an individual staff member.

www kalmstrom. com

OK || Cancel

g
SP Attach

{ for OutlookTee

J

Each user within the organization has to register SP Attach, using the same e-mail address and
registration key.

Manual for SP Attach V1 www.kalmstrom.com
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Please enter your e-mail address and your registration key
for 5P Attach and click. Registration.
*fou need to be connected to the Intemet for this to worl:.

This version will function 28 more days.

E-mail

[
Registration key

(Fomiat: 30000000000

www kcalmstrom.com

SP AttECh Hegistlaﬁu%l |

for QOutlook®

After registration the License button in the settings form will be hidden.

6 UPGRADE

To upgrade SP Attach, close Outlook, download the latest version from the kalmstrom.com website
and run the .msi file.

When you run the SP Attach setup file, the installation wizard will know if there is an existing
installation. When there is, that installation will be upgraded and no new installation will take place.
Therefore the upgrade looks just like the new installation.

7  SUBSCRIPTION

If your organization is a Premium Subscriber, or a Medium subscriber who uses a kalmstrom.com
SharePoint Solution, you may use SP Attach without any extra costs.

You may also subscribe to SP Archive separately, refer to please refer to
http://www.kalmstrom.com/products/SPAttach/Purchase.htm

Manual for SP Attach V1 www.kalmstrom.com
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8 SUPPORT

When you subscribe to SP Attach, the kalmstrom.com Support Services are included in the
subscription.

The kalmstrom.com Support Services give the following assistance:

Free upgrades

Your e-mails answered within 24 hours*
Remote connection services

Influence on future versions and features

*during Western Europe working days

9 CONTACT

The solutions of kalmstrom.com Business Solutions are supposed to be very easy to deploy, use
and manage. However, if you have any kind of problem or questions about our software, there are
several ways of contacting us:

E-mail support@kalmstrom.com Technical issues
sales@kalmstrom.com General and sales issues
Telephone +46 739 206 106 Within USA: (800) 518-4155

Chat online www.kalmstrom.com

10 UNINSTALLATION

Uninstall SP Attach via the Control Panel, Programs and Features. Select “"SP Attach” from the list
of installed applications and click on Uninstall. You will be asked to confirm the action. Click Yes to
complete the uninstallation.

'i_') - T + Control Panel » All Control Panel ltems » Programs and Features

Control Panel Home .
Uninstall or change a program

View installed updates To uninstall a pregram, select it from the list and then click Uninstall, Change, or Repair.

r‘\iﬂ' Turn Windows features on or

off Organize *+  Uninstall  Repair
Mame ’ Publisher Installed On  Size Version
I:‘_‘TMicrosof't S0OL Server Compact 3.5 5P2 ENU Microsoft Corporation 08-5ep-12 614 MB  3.5.8080.0
I:‘_;\|Micmsof't SQL Server Compact 3.5 5P2 x64 ENU Microsoft Corporation 08-Sep-12 681 MB  3.5.8080.0
IEMicrosof‘t SOL Server Compact 4.0 5P1 x64 ENU Microsoft Corporation 15-May-13 181 MEB  4.0.8876.1
[= Microsoft Sync Framework Runtime v1.0 SP1 (x64) Microsoft Corporation 08-5ep-12 120 ME  1.0.3010.0
[=IMicrosoft Sync Framework SDK v1.0 5P1 Microsoft Corporation 08-5ep-12 266 MB  1.0.3010.0
[=IMicrosoft Sync Framework Services v1.0 5P1 (x64) Microsoft Corporation 08-5ep-12 29TMB  1.0.3010.0
[B Microsoft Sync Services for ADO.NET v2.0 SP1 (x64) Microsoft Corporation 08-Sep-12 945KB  2.0.3010.0
Q4. SP Attach - kalmstrom.com 18-Feb-15 465MB 1.0
(5 Visual Studio 20| um* r Compact ... Microsoft Carporation 07-Jan-13 9.05 MB  4.0.8482.1
I:‘j\‘u’isual Studio 2 Repair mpact 3.5 .. Microsoft Corporation 08-5ep-12 10.7MB  4.0.8080.0
[E5TWCF RIA Services V1.0 5P1 Microsoft Corporation 07-Jan-13 144 MEB  4.1.60114.0
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