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About this Manual

This manual describes the Online Bill Processing module and its functionality.

Purpose

This manual has been written to help you understand and use the Online Bill Processing module.

Intended Audience

This manual is intended for the Scanning team to use OBP from DDQO’s Login and Business unit team
to use Web applications.

Prerequisites

The following are the prerequisites for performing the tasks presented in this manual:

Functional User is expected to have the functional knowledge of Online Bill
Processing

Technical User is expected to have basic knowledge about Internet and accessing
an application through URL
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Acronyms and Abbreviations

Abbreviation/Acronym Description
HOD Head of Department
DoF Department of Finance
DTO District Treasury Officer
GOP Government of Punjab
CcO Controlling officer
DDO Drawing and Disbursement Officer
TO Treasury Office
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1 Introduction

This chapter presents an overview of the Online Bill Processing, developed in Integrated Financial
Management System (IFMS) as part of the common applications.

1.1. About Online Bill Processing

The IFMS Online Bill Processing module will give the opportunity to the DDO to submit the bill online.

1.2. About this User Manual and Users

This guide contains all information needed to familiarize the user with the features and functionality of the
Online Bill Processing. To give User a feel of the application’s Graphical User Interface (GUI), it includes
screenshots wherever relevant. The intended users of this guide are all DDO’s, Data entry Clerk and
Verifiers of all Districts of Punjab state.

1.3.Conventions used in this User Manual

It is necessary to be familiar with the conventions used in this guide in order to fully and easily
Understand the module.

The conventions used in this document are as follows:
e “Window" refers to screens that are big and do not generally contain commands or options.
o “Dialog box” refers to screens that contain sets of command and option buttons.
e The sign — indicates the navigation path from a menu to the subsequent submenu(s).

e The verb “enter” has been used for field values that have to be either typed in or selected from list
boxes.

e The verb “type” has been used for field values that have to be typed in.
e Bold type has been used to highlight names of menus, windows, tabs, buttons, options, list boxes,
fields, keys and points of emphasis. Notes and Supplemental Information sections have been used

to provide related but important information.

e Notes and Supplemental Information sections have been used to provide related but important
information.

Confidential TATA CONSULTANCY SERVICES 10
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2 Bill Preparation by Data Entry Clerk

The following are the steps to be followed for Bill Preparation.

1. When the user enters the URL in the browser, a login screen for E-input application appears.

2. Login to the system by entering correct User Name and Password. And Click on Submit.

[ hetp:/710.10.20.16/PIFMIS log

@ hitp://10.10.2016/PIFMS/login jsp

Production Environment ' 1

(Do not enter any Test Transaction)

TATA CONSULTANCY SERVICES

Experience certainty

Helpline number: 18004190737

Note : Kindly contact your respective Department or Finance Department, Punjab Civil Secretariat in case of any issue related to Budget allocation.

Figure 1: Login screen

Confidential TATA CONSULTANCY SERVICES 11
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Change password.

& hitps//ifmsstg.punjabgovt.gov.in7002/PIFMS/ifms.htmPviewName=acl-changePassword a

F Change
Note:Password should meet the following crj
(1) Number of characters should be betwe:s
(2) Atleast one Upper Case character
(3) Atleast one Lower Case character
(4) Atleast one spedial character and
(5) Atleast one numeric character

(6)The password needs to be changed &
(7)While changing the password please el
(8)In case of loss of password please conta coordinater

Old Password *
New Password &
Confirm New Password &

not similar to the last three passwords

——  _____ ——  — ————"——————} ——— ___———— ___——— —————————————___—— |

Figure 2: Change Password.

To unlock the account click on Forgot password.

& hitp://1010.2016/PIFMS/login.jsp

ProductioniEr;vironment 1

(Do not enter any Test Transaction)

LTANCY SERVICES ~ Wg[W
ce certainty TATA

8004190737

Note : Kindly contact your respective Department or Finance Department, Punjab Civil Secretariat in case of any issue related to Budget allocation.

Figure 2: Unlock Account-I.

Confidential TATA CONSULTANCY SERVICES 12
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Enter the username, birth date and date of joining.

B http://10.10.20.16/PIFMS/hdiits.htr ale=en_US

€17 Government of Punjab

[Press FB to Open Menu. Use UP, DOWN, LEFT, RIGHT Arrow keys to ng

Forgot Password

Please enter your valid user name to set new Password.

PB53510 ®
Birth Date 21/03/1967 = [T8]
Joining Date 21/07/1992 =78

|

Change P/ ssword

User Name

New Password

Confirm Password

Figure 3: Unlo

IFMS - Microsoft Internet Explorer pt

Welct

[*ou can Logout from here

Press F8 to Open Menu. Use UP, DOWN, LEFT, RIGHT Arrow keys to navigate. Use Esc to Close Menu Last Login 21 Nov, 11 14:11
lis’ ¥ Admin ¥ Utility

Figure 4: Logout

Confidential TATA CONSULTANCY SERVICES 13
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2.1 Bill Selection

The Data Entry Clerk will receive the claims of the employees or the retirees either physically or through
the HRMS application. The Clerk will then select the Bill based on the type of claim received by the
claimant.

The link for bill selection is as shown below:

S icrosoft Internet Explorer provide: \TA CONSULTANCY SERVICES

Last Login 21 Nov, 11 14:11
» Admin
» Create Bill
View Bill

@ Fields marked with - are mandatory. &
o Allamounts ars in INR. TATA Consultancy Senvices Limited v
® Allthe dates are in DDAMACYYY format TATA

Figure 5: Bill Selection Link

When the user clicks on New he is directed to the screen shown below:

2 https /i i govi Ms/ifms.atm actionFlag= getEilllni 110007 a

elcome DER BHAMBRA » dh, A 7 Home §l Help ¥ Settings. Y Change Password © Logout

[Press F8 to Open Menu. Use UP, DOWN, LEFT, RIGHT Arrow keys to navigate. Use Esc to Close Menu
D

Worklist > Online Bill > Create Bill > Hew

Create New Bill

Abstract Conting
02 Advance Bill
03 Arrear Bill
04 Conveyance Bill
05 Detailed Contingent Bill
06  EMD Bill
07  Ex-Gratia Bill
08  Forest Bill
09 Fully vouched Contingent Bill (STR-30)
10 GPF Advance/Withdrawals Bill (STR 42-A)

BITYPE:| 11 Grant In Aid Bill (STR 52)
12 Gratuity Bill (STR-23)
13 Group Insu Scheme
14  LTC Adjustment Bill (STR-23)
15 LTC Advance Bill (STR-23)
16  LTC withdrawal Bill (STR-23)
17 Leave Encashment Bill (STR-23)
18 Medical Bill (STR 23-A)
19  Medical Bill for Retires
20 PD/PLABIll
o Fisios mamed with - are mandstory.
[* Al amounts are in INR. TATA Consultancy Services Limited ﬁ

|8 Al the dates sre in DDMMAYYY format, TATA

Figure 6: Bill Type Selection

Confidential TATA CONSULTANCY SERVICES 14
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The user selects the type of bill he/she needs to prepare and clicks on Create Bill.

2.2 Bill Creation

Each bill will have two sections:
1) The first section will be common to all the specified bills.
2) The second section will be Bill specific based on the type of Bill that is selected initially.

Budget Detail Screen (Common for all bills):

IFMS - Microsoft Internet Explorer provided by TATA CONSULTANCY SERVICES

Budget Details STR 52 Details

Chose the Claimant

FDDO Information

Enter the Bill

DDO Code

No.

For the Establishment of the

: |Supdt. A/C-1I- Civil Sec| *

For the Month of

DDO Ma. 135 : CHD00/0135

MName Satya Prakash Gupta Designation - Superintendent

Office Name Supdt. A/C-II- Civil Sectt District Code :D129

=Employee D /

Claimant - [7 Bill No. - *
Name of Employee - |Satya Prakash Gupta | * Designation Superintendent e

--Select—- =

FBudget

Class of Expenditure
Budget Type Code

Demand
Sub Major Head
Sub Head
Soe Code

Previous Bill No

Select the Head

Structure for which

DDO Grant Heads o+ |

bill is to be prepared

;|10 * Major Head 2052 +
- |00 * Minor Head 090 *
5|01 * Detailed Head *

* Sub Soe Code *®

S

FExpense Y
Gross Amount

TO Deductions

Total Deductions

AG Deductions

Net Amount

Enter break up
of TO
deductions

* Fields marked with - are
* Allamounts are in INR.
= Allthe dates are in DD/MI

Select Cheque type
either DDO cheque
or Party cheque

—

Figure 7: Budget detail screen- Common for all bills

Save button to save
the bill

Cheque amount will
be auto populated
same as Net amount

Amount In Rs.
Enter Gross Amount,
Allocation for 2011-2012 1
Expenditure including this bill TO and AG dedUCtlons
Balance
BT Detail
kst ]
BT Code Major Head Sub Major Head Minor Head Sub Head Detail Head Amount Account No Challan No

1 - GPF PB 8009 01 101 01 00
2-GIS 8011 00 107 02 00
3 - HR (PB) 0059 01 011 00 00
4 - HR (UT) 0216 01 106 01 00
5-1T 8656 00 112 00 00
6 - LIC 8443 00 106 01 00
7 - NPS 83 01 01
s - Bank Loan Enter Party name o o0 T
FList of Cheq

Cheque type * Party Name * Address Account No Cheque Amount(in Rs.) *

[o50 creaue 1 — — —

Bill Details

Confidential

TATA CONSULTANCY SERVICES

15



User Manual — Online Bill Processing

2.3 ECS Info

Click on ECS Info (electronic clearance system)

/€ TFMS - Intemet Explorer provided by HCL Infosystems Limited (==
‘g, https://ifmsstg.punjabgovt.gov.in:7002/PIFMS/ifms.htm?actionFlag= createBillFrmScratch8cmbBil Type=301 &hiddenDDOCode= CHD00/0135&hiddenCardexCode=&hiddenDDONo=1358&hdHierarchyRefld=110003&AdminDD0=1000193~ CHDOO/ g ‘
5 - Marriage Loan 7610 0 800 12 0 0
6 - Marriage Loan(1) 8658 0 111 00 0
7 - Computer Advance 7610 0 800 0z 0
8 - Computer Advance(1) 8658 00 111 00 00
9 - Festival Advance 7610 00 800 01 00
10 - Festival Advance(1) 8658 00 111 00 00
11 - Wheat Loan 7610 0 800 11 0
12 - Wheat Loan(1) 8658 0 111 00 0
13 - GPF(Group-D) 8009 01 101 0z 00
14 - GPF(T) 8658 00 111 00 00
0075 00 800 60 00
Bank Name* Account Number* E-mail Contact No ‘ PAN No ‘ A

Total Amount(in Rs.) ‘ | ‘ ‘

m

Top Bill Details

+ Fields marked with = are mandatory.

* Allamounts are in INR. TATA Consultancy Semices Limited

» Allthe dates are in DDIMM/YYYY format. TATA
O 1, ] 3
Done € Intemet | Protected Mode: On 43 v ®100% ~

Figure 8: ECS info 1

Confidential TATA CONSULTANCY SERVICES 16
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Fill all the mandatory fields (having asterisks).

(€ IFMS - Internet Explorer provided by HCL Infosystems Limited =l =
[ €] mttps://ifmsstg punjabgovt.gov.in:7002/PIFMS/ifms. htm?actionFlag=createBillFrmScratchf:cmbBil Type=301 &hiddenDDOCode=CHD0O/135& hiddenCardexCode= BthiddenDDONo=1358hdHierarchy Refld=110003&AdminDDO=1000193~ CHDOO/_ ) |
5 - Marriage Loan 7610 oo 800 1z oo
6 - Marriage Lean(I) 8658 oo 111 oo oo
7 - Computer Advance 7610 oo 800 02 oo
8 - Computer Advance(l) 8658 oo 111 oo oo
9 - Festival Advance 7610 oo 800 01 oo
10 - Festival Advance(1) 8658 (] 111 00 00
11 - Wheat Loan 7610 oo 800 11 oo
12 - wheat Lean(1) 8658 (] 111 00 00
13 - GPF(Group-D) 8009 01 101 02 oo
14 - GPF(I) 8658 (] 111 00 00
15 - ROP 0075 oo 800 60 oo
[Ecs Info [~ JParty Info
ECS Info
Bank's IFSC q
Party Name* Code* Bank Name* Account Number*® E-mail Contact No ‘ PAN No ‘ A=
laBC | [sbin0003246 | [State Bank OF India: SBL,SEC 7 CHD | [s963562 | [abc@gmail.com | [425698872 | [4456931125 | [xyz
Total Amount(in Rs.) ‘ [ 1,000] ‘
Top
S Tieids marked with  are mandatory
+ Allamounts are in INR. TATA Consultancy Senices Limited
= Allthe dates are in DD/MM/YYY'Y format.
< i | v
Done € Internet | Protected Mode: On 453 v ®100%

Figure 9: ECS Info 2

Fill in the whole details of ECS by clicking on add row.

/€ IFMS - Internet Explorer provided by HCL Infosystems Limited ==
‘E. https://ifmsstg.punjabgovt.gov.in:7002/PIFMS/ifms.htm?actionFlag= createBillFrmScratch&cmbBill Type=301 &hiddenDDOCode= CHD0O0/0135&hiddenCardexCode= &hiddenDDONo=1358&hdHierarchyRefld=1100038AdminDD0=1000193~ CHDOO/T & ‘
6 - Marriage Loan(I) 8658 00 111 00 00 b
7 - Computer Advance 7610 00 800 02 00
8 - Computer Advance(1) 8658 00 111 00 00
9 - Festival Advance 7610 00 800 01 00
10 - Festival Advance(I) 8658 oo 111 oo 0o
11 - Wheat Loan 7610 00 800 11 00
12 - Wheat Loan(I) 8658 oo 111 oo 0o
13 - GPF(Group-D) 8009 01 101 02 0o
- GPF(1) 8658 00 111 00 00
0075 oo 800 60 0o
[ Add Row |
Party Name* ‘ Bﬂ'::lﬁ;::sc ‘ Bank Name* ‘ Account Number* ‘ E-mail Contact No ‘ PAN No ‘ )
[aBc | [sbin0003246 | [State Bank OF India:SBI,SEC 7 CHD | [5962563 | [abc@gmail.com |[445608874 | [4456921125 xvz
[coe | [stbp0000306 | [State Bank OF Pataila:SBPT, High Court CHD | [22594710 | [cde@yahoo.com | 555931147 | [#456932145 ] [ghi
[FeH | [stbp0000306 | [State Bank OF Pataila:SBPT,High Court CHD | [2225666 | [fah@gmail.com | [555589 | [¢428866 | [sde
Total Amount(in Rs.) ‘ 2,50,000 ‘ s
I
Top Bill Details
+ Fields marked with = are mandatory.
« Allamounts are in INR. TATA Consultancy Senvices Limited o
: ‘A AW b e i [ER—y = ‘ TATA +
@ Internet | Protected Mode: On v ®100% v

Figure 10: ECS Info 3

Payment type is auto generated field.

Confidential TATA CONSULTANCY SERVICES
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e EFT for state bank of India having amount less than 200000
e NEFT for any other bank and RTGS for amount exceeding 200000.

€ IFMS - Internet Explorer provided by HCL Infosystems Limited = = ==
[@] nttps:/ifmssta.punjabgovt.gov.in:7002/PIFMS/ifms.htm?actionFlag=createBillFrmScratchacmbBil Type=301 &hiddenDDOCode= CHDO0/0135&hiddenCardexCode= &hiddenDDONo=135&hdHierarchyRefld=110003&AdminDDO=1000193~ CHDOO/L 5 |
8658 o0 111 o0 00 [ i
7610 0o 800 0z oo [ |
8658 00 111 00 00 [ |
7610 0o 800 01 oo [ |
8658 0o 111 0o oo [ |
7610 00 800 11 00 [ |
ses8 0o 111 0o oo [ |
8009 01 101 0z oo [ |
8658 00 111 00 00 [ |
0075 0o 800 0 oo I |
Bank Name* Account Number* E-mail Contact No PAN No Address* Amount(in P;::;E*nt
] [State Bank OF India:SBI,SEC 7 CHD | [5e63563 | [@bc@gmail.com | [z45698874 | [¢256931125 ] vz 11 1,000] [EFT =
5] [State Bank OF Pataila:SBPT,High Court CHD | [22594710 | [ede@yahoo.com | [555931147 | 456932145 ] [ghi [ 1,000] [NEFT |
5] [State Bank OF Pataila:SBPT,High Court CHD | [2225666 | Fah@gmail.com | [555569 | [#+48866 ] [sde |[2.,48,000][rRTes | @
Total Amount(in Rs.) [ 2,50,000] L

Top Bill Details

TATA Consultancy Services Limited

L1Ld
TATA

Figure 11: ECS Info 3

2.4 Upload ECS Party Excel Data Internet Setting

& Internet | Protected Mode: On

- ®100% -

Please follow the below setting in internet explore for upload the Beneficiary details in excel file:

For Excel ActiveX object :

Go through the Internet Explorer, Tools and Internet options.

Go to the Security tab, for the relevant zone,

"custom level" - means If Application on Intranet then --> Local intranet like Our Application

"custom level" - means If Application on internet then --> Trusted sites plus Internet

and
check the ActiveX settings.

1 .Setting "Initialize and script ActiveX controls not marked as safe for scripting” to "Prompt" fixed this

problem for me
2 ."Prompt" Allowed Activex & Download

3 ."Enable" Include local directory path when uploading files to a server.

Settings for ECS Excel Upload

1. Open Internet Explorer
2. Goto Tools and click on Internet Options

Confidential
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2 about:blank

File Edit View FEVOHtESHE|p

Delete browsing history. Ctl+ Shift+ Del -

& Blank Page

InPrivate Browsing Ctri Shift+P
Tracking Protection...

ActiveX Filtering

Diagnose connection problems...

Reopen last browsing session

Add site to Start menu

View downloads Ctrl+)
Pop-up Blocker »
SmartScreen Filter »

Manage add-ons

Compatibility View
Compatibility View settings

Subscribe to this feed...
Feed discovery ,
Windouws Update

F12 developer tools

Internet options

Enables you to change settings. #100% ~

Figure 12:ECS Party upload excel setting

1. After clicking on Internet Options new window will appear, In new Window Click on Security
Tab

Internet Options R _J - E.i

General ‘ Security ‘Prwa:y | Content | Connections | Programs | advancedl

Select a zone to view or change security settings,

@ & v O

Localintranet  Trusted sites  Restricted
sites

Internet

0 This zone is for Internet websites,
except those listed in trusted and
restricted zones.

Sites

Security level for this zone
Allowed levels for this zone: Medium to High
Medium-high
- Appropriate for most websites
(| - Prompts before downloading potentially unsafe
content
- Unsigned ActiveX controls will not be downloaded

Enable Protected Mode (requires restarting Internet Explorer)
Custom level... Default level

Reset all zones to default level

=

Figure 13: ECS Party upload excel setting 2
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2. Now click on custom level new window will appear

Security Settings - Local Intranet Zone

=X

Settings

|&® \NET Framework
&% Loose XAML
() Disable

@ Enable

) Prompt

,93 ¥AML browser applications
(%]

@ Enable

() Prompt

% NET Framewaork-reliant components
@ Permissions for components with manifests

T Nieshla
4| n

&

*Takes effect after you restart Internet Explorer

Reset custom settings

Reset to: [Medium-luw (default) ']

[ Reset... ]

J [ Cancel ]

Figure 14: ECS Party upload excel setting 3

In New Window, Go to ActiveX option and do the settings according to screen Shot

Security Settings - Local Intranet Zone

=5

-

Settings

@ Prompt
|| ActiveX contrals and plug-ns
|| Allow ActiveX Filtering
() Disable
@ Enable

|| Allow Scriptiets
®

|| Allow previously unused ActiveX controls to run without prom

*Takes effect after you restart Internet Explorer

Reset custom settings

Reset to: [Medium-low (default)

v [ Reset.. |

oK ] [ Cancel ]

Figure 15: ECS Party upload excel setting 4
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Security Settings - Local Intranet Zone -

=

Settings

|#| Binary and script behaviors
7) Administrator approved
Disable
Enable

) Disable

Enable

|#| Download signed ActiveX controls
Disable

Enable

Prompt

|#| Download unsigned ActiveX controls
Disable

Enable

Prompt

4 Tritizhiza and corint ActueY cntrole nnt markad 2 cafa for o
4 m | 3

|#| Display video and animation on a webpage that does not use\_|

*Takes effect after you restart Internet Explorer

Reset custom settings

Resetto: | medium-ow (defauit) '] [ Reset...

)

Figure 16: ECS Party upload excel setting 5

Security Settings - Local Intranet Zone

=5

Settings

|#| Initialize and script ActiveX controls not marked as safe
Disable
Enable
@ Prompt

(©) Disable

@ Enable

|#| Run ActiveX controls and plug-ins

Administrator approved

Disable

Enable

) Prompt

|#| Script ActiveX controls marked safe for scripting™
Disable

Enable

< | 1 |

|#| Orly allow approved domains to use ActiveX without prompt

fors =

*Takes effect after you restart Internet Explorer

Reset custom settings

Reset to: [Medium-low(default} '] [ Reset.. ]

Lo J

Cancel ]

Figure 17: ECS Party upload excel setting 6
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-
Security Settings - Local Intranet Zone —— ﬂ

Settings

() Disable 4
@ Enable
|| Drag and drop or copy and paste files
() Disable
@ Enable
() Prompt
] E_nable MIME Sniffing
) Disable
@ Enable
] Ipdude local directory path when uploading files to a server |j
() Disable
@ Enable
|| Launching applications and unsafe files
() Disable
@ Enable

|::‘| Drarand E

< 1 | *

*Takes effect after you restart Internet Explorer

Reset custom settings

Reset to: [Medium-low (default) '] [ Reset... ]

[ OK ] [ Cancel ]

Figure 18: ECS Party upload excel setting 7

- —— SHE . A B aae il
| Internet Options . ) Sl ¥

& Blank Page X

[ ‘ o T o3
§ e — =] kgt
2 [ security Settings - Local Intranet Zone I

Settings

© Disable S
@ Enzble

| Dragand drop or copy and paste fies

Disable

Enable

uge loca drectory path when uploading fles toa server ]

Disable

Enable

| Launching applications and unsafe fles -
*) Disable Warning! =)

Enable

Dramnt

T i | 5 I‘é) Are you sure you want to change the settings for this zone?
§
.

*Takes ffect after you restart Internet Explorer

Reset custom settings

Resetto: (vecum-on (defeul) v [ Reset. |

.t ‘U

Figure 19: ECS Party upload excel setting 8

After doing all the settings as per given above click on ok button , after clicking on Ok button
system will show prompt message as shown above. Now click on yes button
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Now Go to Local Intranet Tab

r N
Internet Options M

General | Security |Prwa.:y | Content I Connections | Programs I Advanoed‘

Select a zone to view or change security settings.

@ & v O

Internet  [EIENGEEGEE Trustedsites  Restricted
sites

Local intranet
.
This zone is for all websites that are =

™ found on your intranet.

Security level for this zone

Custom
Custom settings.
-To change the settings, dick Custom level,
-To use the recommended settings, dick Default level.

[ Enable Protected Mode (requires restarting Internet Explorer)

[ Custom level... ][ Default level ]

[ Reset all zones to default level ]

Figure 20: ECS Party upload excel setting 9
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Click on Custom Level New Window will appear

r B
Security Settings - Local Intranet Zone - M
Settings
-
A
% .NET Framework-reliant components
% Permissions for components with manifests
=) Nieshla S
< | 1 P
*Takes effect after you restart Internet Explorer
Reset custom settings
Reset to: [Medium-low (default) '] [ Reset.. ]
[ oK J [ Cancel ]
. =

Figure 21: ECS Party upload excel setting 10

In New Window, Go to ActiveX option and do the settings according to screen Shot

Security Settings - Local Intranet Zone

=)

Settings

|| ActiveX controls and plug-ins
@] Allow ActiveX Filtering

@ Disable

@ Enable

) Disable

@ Enable
|@| Binary and script behaviors
(71 Adminictrstre snnease, A

¢ previously unused ActiveX controls to run without pron _

< | 1

*Takes effect after you restart Internet Explorer

Reset custom settings

Reset to: [Medium-low (default)

v [ Reset.. |

[ oK ] [ Cancel ]

Figure 22: ECS Party upload excel setting 11
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Security Settings - Local Intranet Zone

-
Settings
|| Binary and script behaviors 4]
() Administrator approved
Disable
@ Enable

Reset custom settings

Reset fo: [Medium-low(deﬁult} '] [ Reset... ]

|#| Display video and animation on a webpage that does not use[ |
@ Disable _
() Enable
|#| Download signed ActiveX controls
@ Disable
Enable
@ Prompt
|| Download unsigned ActiveX controls
() Disable
Enable

Prompt E
lize_and crrint Artiva¥ rantrale nat markbad a0 eafa frr o)

<

*Takes effect after you restart Internet Explorer

[ oK ] [ Cancel ]

Figure 23:

ECS Party upload excel setting 12

Security Settings - Local Intranet Zone

=)

5

ettings

|#| Initialize and script ActiveX controls not marked as safe for s «
Disable
Enable
@ Prompt
|#| Orly allow approved domains to use ActiveX without prompt
() Disable I
@ Enable B
|#| Run ActiveX controls and plug-ins
Administrator approved
Disable
Enable
@ Prompt
|#| Script ActiveX controls marked safe for scripting™
() Disable
Enable

T _Dreammnt

1 [ | 3

Ri

Reset to: [Medium-low(deﬁult} '] [ Reset... ]

*Takes effect after you restart Internet Explorer

eset custom settings

[ oK ] [ Cancel ]

Figure 24:

ECS Party upload excel setting 13
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r M
Security Settings - Local Intranet Zone — —— u

Settings

(@) Prompt
|| Enable MIME Sniffing
() Disable
@ Enable
|| Indlude local directory path when uploading files to a server
() Disable
@ Enable
Launching applications and unsafe files i
() Disable 4
@ Enable
@) Prompt
|| Launching programs and files in an IFRAME
(@) Disable

) Frshls
< T | 3

*Takes effect after you restart Internet Explorer

Reset custom settings

Resetio:  [ecium o (default) v [ Reset. |

Figure 25: ECS Party upload excel setting 14

= >
Internet Options R - - <

| & Blank Page x | | i ¥ &
| | Security Settings - Local Intranet Zone [ =

Settings 7

| MET Framework -

9% Loose XML |
© Disable

Enable

o) Prompt

s XAML browser applications

Disable

Enable

© Prompt

s ¥%Ps documents

Disable

Enable

© Prompt
B NET Framework-reliant components Warning! ==
B Permissions for components with manifests

- ER T I ; |©J Are you sure you want to change the settings for this zone?

*Takes effect after you restart Internet Explorer

Reset custom setfings

Reset i | megium-ow (defauit) ) [CReset. |

=y

R - )

19-02-2013

Figure 26: ECS Party upload excel setting 15

After doing all the settings as per given above click on ok button , after clicking on Ok button
system will show prompt message as shown above. Click on yes button
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After doing all these settings, you can upload excel file.

If the data exceeds the limit of rows then you can upload an excel sheet containing required information.

/& IFMS - Internet Explorer provided by HCL Infosystems Limited

ol o ks

‘E. https://ifmsstg.punjabgovt.gov.in:7002/PIFMS/ifms.htm?actionFlag= createBillFrmScratch&cmbBill Type=301 &hiddenDDOCode= CHD00,/0135&hiddenCardexCode=&hiddenDDONo=135&hdHierarchyRefld=1100038AdminDD0O=1000193 ~ CHDOO/( g ‘

.

| upload ecs pa |
F DDO Information
DDO No 135 DDO Code CHD00/0135 1
Name Gurnam Singh Designation Superintendent
Office Name Supdt. AIC-I- Civil Sectt Pb Chd District Code D129
F Employee Details
(Claimant []opo [Temploves Bill Mo - [s569865 H
Name of Employee Gurnam  Singh * Designation : |Superintendent P
[For the Establishment of the Supdt. A/C-1- Civil Sect| * Forthe Month of : December -
Post Status Permanent - | %
F Budget Details
(Class of Expenditure Voted - o® Fund : Consolidated - M
Budget Type Code Non Plan - *
IDDO Grant Heads E
Demand 10 * Major Head - [3451 &
[Sub Major Head 00 * Minor Head 090 F
Sub Head 01 * Detailed Head - |00 =
[Soe Code 01 ® Sub Soe Code - |00 Hi
Previous Bill No
Exp Y
Gross Amount 2,50,000] * -

@ Intemet | Protected Mode: On

3 ov ®I10% v

Figure 27: ECS Upload 1

Click on browse to search the excel sheet and upload it.
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/& IFMS - Internet Explorer provided by HCL Infosystems Limited

[&] ttps

ifmsstg.punjabgovt.gov.in7002/PIFMS/ifms. htm?actionFlag= createBillF i

DDOCode=CHD00/01358&hiddenCardexCode=&hiddenDDONo=135&hdHierarchyRefld=110003&AdminDD0=1000193 ~CHDOO/{ g ‘

T

—— :
Upload ECS Party Excel Data ’
| H Browse.
F DDO Information =
DDO No 135 DDO Code CHDO00/0135
Name Gurnam Singh Designation Superintendent
Office Name Supdt. A'C-I- Civil Sect Pb Chd District Code D129
F Employee Details
(Claimant [“]opo [F]empioyee Bill No. : |5569665 "
IName of Employee Gurnam _ Singh * Designation : |Superintendent M
[For the Establishment of the Supdt. A/C-I- Civil Sect| * For the Month of . December -
Post Status Permanent M
P Budget Details
(Class of Expenditure Voted v Fund Consolidated ~ M
Budget Type Code Non Plan v *
IDDO Grant Heads Z
[Pemand 10 * Major Head - 3451 §
ISub Major Head 00 ® Minor Head - |090 i
[Sub Head 01 * Detailed Head ;|00 i
[Soe Code 01 e Sub Soe Code 00 i
Previous Bill No
F Exp 14 Z

[

€ Intemet | Protected Mode: On

e v R100% -

Figure 28: ECS Upload 2

Click on the file name to upload and click on open.

Figure 29:

ECS Upload 3

=
/& Choose File to Upload == =]
Ot)v‘- Deskiop » <[5 || seareh Deskiop 5 | [ode=CHDO0/0135&ihiddenCardexCode= &hiddenDDONo=1358hdHierarchyRelld=110003& AdminDDO=1000193~ CHDOO/L G} |
Organize v New folder £~ A @ -
3 Favorites F T Libraries
Pl Desktop J‘:ﬂ- System Folder |=
18 Downloads |
% Recent Places Tes 1
& System Folder
~0 = DDO Code CHDOD/0135
" branes f | Computer Designation Superintendent
[ Documents O s Folder District Code D129
& Music
& Pictures W\ orkc
M videos | System Folder
Bill No - | 5569665 §
- e Designat 1
% Computer Shorteut esignation Superintendent
iy Local Disk (C) 197 KB Forthe Month of - December -
s HCLDATA (D) ~ = Sumantec Software Portal S
File name: ~ | [ Files ) -
Fund . Consolidated > H
aaget rype Code Non PIan ¥y F
IDDO Grant Heads
[Demand 10 * Major Head 3451 Pl
[Sub Major Head 00 * Minor Head 090 =
[Sub Head 01 * Detailed Head - |oo b
[Soe Code 01 * Sub Soe Code 00 F
Previous Bill No
r v 2
o i ] v
€ Intemet | Protected Mode: On 45 v H100% -

Click on Fill Data to upload the excel sheet, an alert will populate for further processing. Click on yes
for successful uploading of file.
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(@ IFMS - Internet Explorer provided by HCL Infosystems Limited

= re 0=

[ https://ifmsstg.punjabgovt.gov.in7002/PIFMS ifms. htm?act

onFlag= createBillFrmScratch&tcmbBil Type=301 &hiddenDDOCode= CHD0O/0135 &thiddenCardexCode=&hiddenDDONo=135& hdHierarchyRefld=110003&AdminDDO=1000193 ~CHD0O/t & |

Budget Details.

Upload ECS Party Excel Data

[c:\Users\Tcs\Desktop'Party Excel || Browse

F DDO Information

n

Post Status

DDO No 135 DDO Code CHDO00/0135
Name Gurnam Singh Designation Superintendent
Offics Name Supdt. AIC-I- Civil Sectt Pb Chd D129
m Employee Details
Internet Explorer
iClaimant [*]opo = . [2585 I
Do you want to allow software such as ActiveX cortrols [Superntendent ]
Name of Employee Gurnam _Singh S Superintendent -
IFor the Establishment of the Supdt. A/C-I- Civil Se December -

Select

F Budget Details

[Class of Expenditure
Budget Type Code
IDDO Grant Heads =]
[Demand

[Sub Major Head

[5ub Head

Soe Code

[Previous Bill Mo

Voted - o= Fund Consolidated ~ M
Non Plan -

10 # Major Head 3451 I
00 * Minor Head 090 I
01 * Detailed Head : [oo [
01 # Sub Soe Code 00 [

i ] v

Figure 30: ECS Upload

€D Internet | Protected Mode: On - #100% v

4

On Clicking yes a new alert will populate on the screen then again click on yes.

& IFMS - Internet Explorer provided by HCL Infosystems Limited

CsrefE=]

[ ] https:/ifmsstg.punjabgovt.govin 7002/PIFMS/ifms.ntm acti

onFlag=createBillFrmScratch&cmbBillType=301&hiddenDDOCode=CHDO00,/01358&hiddenCardexCode=&hiddenDDONo=135&hdHierarchyRefld=1100038AdminDD0O=1000193 ~ CHDOO/( g ‘

Budget Details

Upload ECS Party Excel Data

|C:\Usars\Tcs\Desktup\Party EXCE|H Browse.

F DDO Information

i

DDO No 135 DDO Code CHDO00/0135
Name Gurnam Singh Designation Superintendent
Office Name Supdt. A'C-I- Civil Sect Pb Chd District Code D129
F Employee Details
Internet Explorer

(Claimant [#]opo C - 2555 I+

il An ActiveX control on this page might be uns| X _
IName of Employee Gurnam _ Singh gj interact with other parts of the page. Do you Superintendent M
IFor the Establishment of the Supdt. A/C-I- Civil Se allow this interaction? . December -
Post Status Select
P Budget Details
(Class of Expenditure Voted v Fund Consolidated ~ M
Budget Type Code Non Plan v *
DDO Grant Heads =
[Pemand 10 * Major Head - 3451 i
ISub Major Head 00 * Minor Head 090 Pl
[Sub Head 01 * Detailed Head - |00 &
[Soe Code 01 e Sub Soe Code 00 i
Previous Bill No

. ] r

Figure 31: ECS Upload

On clicking yes file will

€ Intemet | Protected Mode: On 45 v H100% -

5

be successfully uploaded with required information.
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/& IFMS - Internet Explorer provided by HCL Infosystems Limited

ol o ks

[ ] https:/ifmsstg.punjabgovt.gov:in7002/PIFMS/ifms.itm7actionFlag=createBilFrmscratch&cmbEill Type

&hiddenDDOCode=CHD00/0135&hiddenCardexCode=&hiddenDDONo:

35&hdHierarchyRefld=110003&AdminDDO=1000193 ~CHDOO/ g‘

6 - Marriage Loan(I) 8658 00 111 00 00 b
7 - Computer Advance 7610 00 800 0z 00
8 - Computer Advance(I) 8658 00 111 00 00
9 - Festival Advance 7610 oo 800 o1 00
10 - Festival Advance(I) 8658 00 111 00 0o
11 - Wheat Loan 7610 oo 800 11 00
12 - Wheat Loan(1) 8650 00 111 00 00
13 - GPF(Group-D) 8009 o1 101 02 00
14 - GPF(I) 8658 oo 111 oo 00
15 - ROP 0075 00 800 50 00
Party Name* Earg:";:*rsc Bank Name* Account Number*® E-mail Contact No PAN No ’
[RavikanT sHarmA | [BCDO42004d [HDFC:HDFC | [4781245454512456 | [ravikant.sharma@gmail { 2785412456 | [prFeooosFs | [chandig
[asHISH RaMPAL | PRS0400007 [State Bank Of India:SBI, MAIN BRANCH AMRI] [245454545454244 | [2shish.rampal@gmail.cof 5424545241 | [prcooopFsa | [chandig
Total Amount(in Rs.) 10,000
I
Top Bill Details 1
[———
 Fields marked with * are mandatory. —
= Allamounts are in INR. TATA Consultancy Services Limited .o
o Althe dates are in DDMMAYYYY format TATA
il in ] v
& Internet | Protected Mode: On £5 v~ RI00% -

Figure 32: ECS Upload 6

Abstract Contingent Bill Creation

IFM: icrosoft Internet Explorer provided by TATA CONSULTANCY SERVICES

Budget Details ST

Chose the Claimant

Details

FDDO Information

Enter the Bill

For the Establishment of the

DDO Ma. 135 DDO Code : CHD00/0135 NO.
MName Satya Prakash Gupta Designation - Superintendent

Office Name Supdt. A/C-II- Civil Sectt District Code :D129 9

=Employee D /

Claimant : 5] Bill No. *

Name of Employee - |Satya Prakash Gupta | * Designation Superintendent e

For the Month of

: |Supdt. A/C-1I- Civil Sec| *

--Select—- =

v

FBudget

Class of Expenditure
Budget Type Code

Demand
Sub Major Head
Sub Head
Soe Code

Previous Bill No

Select the Head

g Structure for which

: |[Non Plan

DDO Grant Heads | KH

bill is to be prepared

Detailed Head

® Sub Soe Code

Consolidated Bl *

2052 i
090 *
*
5

FExpense Y
Gross Amount

TO Deductions

AG Deductions

Total Deductions Net Amount l:l %
Amosmtns Enter Gross Amount,
TO and AG deductions
Confidential TATA CONSULTANCY SERVICES 30



User Manual — Online Bill Processing

Allocation for 2011-2012
Expenditure including this bill :
Balance 2l
BT Details
Add Row
BT Code Major Head Sub Major Head Minor Head Sub Head Detail Head Amount Account No Challan No
1-GPFPB 3008 o1 101 01 00 [
2 ars o = o — EnE
- (o) - " o ] £TO P
4 - HR (UT) 0216 01 106 01 00 [ )
s o 0 o0 deductions
& - Bank Loan 8443 00 106 03 00 [ i
FList of Cheq
Cheque type * Party Name * Address Account No Cheque Amount(in Rs.) *
Top Bill Details
+ Fields marked win - are mandatory. —
« Al amounts are in INR TATA Consultancy Senices Limited hlid
» Allthe dates are in DD/MI/YYYY format. TATA

Figure 33: Outer form of Abstract Contingent Bill

The inner form of Abstract Contingent Bill will be

Abstract Contingent Bill (if any)

Remarks

Aftachment{If Any)

File Description Attach File Browse...

'Add Attackment

Add
Attachment

(if any)

Description File Name Actions

Figure 34: Inner form of Abstract Contingent Bill

The Budget detail screen (Outer form of bill) for all the bills will be the same. Only the inner form will be
specific to the type of bill selected. So for the remaining bills we will be looking at the inner form.
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Advance Bill Creation

Advance Bill
m Advance Bill Details

Employee

G.P.:.‘;‘.N’QP.S. Employee Name * :ation Sanction Order No. * Sanc[l;i;r;?krder Basic Pay * ::;:::i Remarks
| | | | | | | | | & | || ||
Gross Total
Bill Amount

Bill Amount{in Words)

Remarks

Attachment(If Any)

File Description | Attach File | ” Browse...

Add Attachment

Figure 35: Inner form of Advance Bill
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Arrear Bill Creation

Budget Details

pa'm*
Employee S
POYSS Designation * Ma/NPS
Name Mo *

T i Deduct Total

Instt Balance | PAYABLE
Undisbursed Arrear * Percent * Amount * Arrear * {Instt GPF GIE

Total =

Amount) *

1 [

Total Pay Armsar
Instt. Amount
DO.P.

LR.

OAH

ATotal

Deduct Undisbursed Pay(as per annexure)

B o Amoun —
e —

»

4

Figure 36: Inner form of Arrear Bill
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Conveyance bill
& M5 - Windows Intemet Explore
© nitps//ifmsstg punjabgovt.gov.in 7002/ 8 \CardexCode=&hiddenDDONo=E18&hdHierarchyRefld=1140728&AdminDD0=1205271~LOH00/0: @

Budget Details

Conveyance Bill
Conve

Total

Conveyance
Gross Total* GPF HRR Income Tax | goqo% | NetPayable*

Allowance*

=0 I ] 0 0 | 0 q | | &

Employee
Number¥ Name*

Designation* From Date* To Date¥®

Bill Amount(in Words) : zzro Only

Remarks

Attachment(if Any)
File D Attach File [ | Browse.. |
Add Attidlme N

Description File Name

TATA Consultancy Services Limited

* Fields marked with - are mandatory.
Al amounts ere in INR.
Al the dates are in DD/MM/YYYY format.

He5% v

Figure 37: Inner form of Conveyance Bill
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Detailed contigent bill

IFMS - Microsoft Internet Explorer provided by TATA CONSULTANCY SERVICES

Budget Details

FDDO Information

DDO Ma. 135 "DDO Code : CHDO0/0135

MName ‘Satya Prakash Gupta Designation - Superintendent

Office Name ‘Supdt. A/C-II- Civil Sectt Pb Ca District Code :D129
FEmploy
[Claimant sl Bill No *

Name of Employee
For the Establishment of the

- |Satya Prakash Gupta * Designation Superintendent *
: |Supdt. A/C-1I- Civil Sec| * For the Month of --Select-- =

FBudget

: |voted x| *® Consolidated ¥| *®

: |[Non Plan Bl *

[Class of Expenditure
Budget Type Code

DDO Grant Heads

Demand 2052 i
|Sub Major Head - m— - 090 =
|3ub Head 5|01 * Detailed Head *
|Soe Code : * Sub Soe Code *
Previous Bill No

*Expense Y

Total Deductions

Amount In Rs.

Allocation for 2011-2012
Expenditure including this bill

Balance

BT Code Major Head Sub Major Head Minor Head Sub Head Detail Head Amount Account No Challan No
1- GPF PB 8009 01 101 01 00
2-GIS 8011 00 107 02 00
3 - HR (PB) 0059 01 011 00 00
4 - HR (UT) 0216 01 106 01 00
5-1T 8658 00 112 00 00
6 - LIC 8443 00 106 01 00
7 - NPS 8342 00 117 01 01
8 - Bank Loan 8443 00 106 03 00

FList of Cheq
Cheque type * Party Name * Address Account No Cheque Amount(in Rs.) *

Top Bill Details

« Fields marked with ™ are mandatory.

« Allamounts are in INR. TATA Consultancy Senices Limited
= Althe dates are in DOMIWYYYY format

Figure 38:Inner form of Detailed Contigent Bill.

Emd bill
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@ hitps/ifmsstg.punjabgovt.gov.in:7002/PIFMS/ifms.htm?actionFlag=createBil FrmScratch

s R
Upload ECS Party Excel Data

=DDO

DDO No. 135
Name : Gurnam Singh
Office Name : Supdt. A/C-- Civil

00O Code
Designation
District Code

CHDO0/0135
: Superintendent

E Details

Claimant Bill No.

Name of Employee

S Designation

For the Establishment of the.

= Budget Details
|Class of Expenditure
Budget Type Code

DDO Grant Heads.

[Demand

|Sub Major Head

|Sub Head

Detailed Head

* o ¥ %

|S0e Code Sub Soe Code

Previous Bil No

Public Accounts x| *

* o ¥ %

Gross Amount
TO Deductions
Total Deductions (TO + AG + ROF}

AmountinRs.

He5% v

Figure 39: Outer form of EMD Bill-I.

@ https://ifmsstg.punjabgovt.gov.in:7002/PIFMS/ifms.htm?actionFlag= createBillFrmScratch&cmbBil Type=1058&thiddenDDOCode= CHD00/0135&hiddenCardexCode=&hiddenDDONo=135&hdHierarchyRefld=1100038AdminDD0=1000193~ CHDOO/{ &

AmountInRs.

Allocation for 2012-2013
Expenditure including this bill

:TotalDedu!:ths (TO + AG + ROP) * Net Amount B *

Balance 0

EMD Bill Details

MD Account No —-SELECT— ~+ Challan Srho =
te of Issue of Voucher *

BT Details

BT Code Major Head Sub Major Head Minor Head Sub Head Detail Head Amount

1 - GPF BB 2009 o1 101 01 o0 [
2- 615 8011 a0 107 02 00 ]
3 - HR (UT) 0059 oL 011 oo 00 I:l
4 - HR (PB) 0216 o1 106 01 00 [
-7 8558 o0 112 00 o0 [
&-Lic 2443 a0 106 01 00 [
7-nes 83a2 o0 117 01 01 [
& - Bank Loan 2443 a0 106 03 00 [

Account No

# Fields marked with " ere mandatary.

' All amounts sre in INR. TATA Consultancy Services Limited
* _All the dates are in DO/MM/YYYY formt.

Challan No
Top Bill Details

a»

TATA

wes% v J

Figure 40: Outer form of EMD Bill-11.

Ex-Gratia Bill Creatio

SULTANCY SERVICES
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Budget Details Details

File Name

Actions

Ex-Gratia Bill
F Ex-GRATIA BILL
Name of the deceased Dtiig“al o °|F GPF No/NPS No Beneficiary Name Short Drawal 5""““""':)"‘3“*’ Sa“t;"a“be"ewe' Total Amount Remarks
| ] || « || « | | | | E— | |
Bill Amount
Bill Amount(in Words)
7
Remarks 3
Attachment{|f Any)
File Drescription | Artach File |
e |

Figure 41: Inner form of Ex-Gratia Bill
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Forest bill

@ hitps://ifmsstg.punjabgovt.gov.in7002/PIFMS/ifms. htm?actionFlag=creatBillFrmSeratchtembB]

Budget Details

‘ Upload ECS Party Excel Data

F DDO Information

DDO No. 138 DDO Code CHD00/0135
Mame < Gurnam Singh Designation ‘Superintendent
Office Name Supdt AIC-- Ciil Secy District Gode D129

o /! Details

(Claimant [ Jooo Bill No

Name of Employee O - Desionaton I
Far the Establishment of the N * Faorthe Month of --Select-- - %

F Budget Details

[Class of Expenditure Public Accounts - | =
Budget Type Code

DDO Grant Heads

Demand 8782 *
|Sub Major Head 103 x
|Sub Head : |02 * Detailed Head x
|Soe Code : * ‘Sub Soe Code x
Previous Bill No

F Exp Y
Gross Amount

TO Deductions

ehttps:/frfmsstg.punjabgovt.gw"m:mﬂZIPIFMS/ifm;.htm?actmnF\ag_ reateRillf inCardexCode=8thiddenDDONo=1358hdH hyRefld=1100038AdminDDO=1000193~CHDOO/ @

[

Total Deductions (TO + AG + ROP)

Amount In Rs.

Allocation for 2012-2013

Expenditure including this bill
Balance e
BT Code Major Head Sub Major Head Minor Head Sub Head Detail Head Amount Account No

1- GPFPB 8009 01 101 01 0o l:l
2-GIS 8011 0o 107 02 0o l:l
3-HR (UT) 0059 01 011 0o 0o l:l
4 - HR (PB) 0216 01 108 01 0o l:l
5-1T 8658 0o 112 0o 0o l:l
6-LIC 8443 0o 108 01 0o l:l
7 - NPS 8342 0o 117 01 01 l:l
8 - Bank Loan 8443 0o 106 03 0o l:l

® Fields marked with ™ are mandatory.

® Allamounts are in INR. TATA Consultancy Services Limited
& Allthe dates are in DOMMAYYY format

Figure 42: Outer form of Forest Bill.
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Fully Vouched Contingent Bill

Sanction Sanction Order Sanction
Order No. * Date * Authority *

Sub Voucher Sub Vouched
No. * Desc. *

Expenditure Details Sanction Amount * Income Tax Remarks

Remarks

Attzchment{If Any)

File Description | Attach File | | Browse... |

Description File Mame Actions

D o =
« Fleids marked wilh ~ are mandaiony. T
= Al 3mounts are in INR. TATA Consultancy Services Limited i
- Y'Y Somman. TATA

Figure 43: Inner form of Fully Vouched Contingent Bill

GPF Advance/Withdrawal Bill

Confidential TATA CONSULTANCY SERVICES 39



User Manual — Online Bill Processing

Budget Details STR 42-A Details

GPF Advance/Withdrawals Bill
 GPF Bill Details
Bill Fer G.P.F. --Select--
GI‘:‘: ,:;’C Name of Subscriber * Basic Pay * FD MNo. Sanction Order Na. * Sam:l;:;nb: = Advama:;:lr:::hckawals Remarks / Purpose
| | | | | | [ |
Bill Amount{ln
Waords)
Remarks
Attschment{|f Any)
File Description | Attach FI|E ” Browse... |
s
Description File Name Actions
Save Close
D ———— -
« Flekis marked witn  are mandatory. ——

Figure 44: Inner form of GPF Advance/Withdrawal Bill

Grant in Aid Bill

IFMS - Microsoft Internet Explorer provided by TATA CONSUL:..-....

Budget Details

Grant In Aid Bill
rGrant In Aid Bill Details

Sanction Order No Sanction Order Date Sanctioned By Grant In Aid Period Amount Purpose

| T [Supdt. A/C-TI- Civil Sectt P+

Bill Amount
Bill Amount (In Words)

Remarks -
==

Attachment(If Any)

Attach File

File Description ‘

Description File Name

Close

 Fieids marked witn - are mandatory.
 Allamounts ars in INR TATA Consultancy Senvices Limited o«
' Allthe dates are in DDAMMAYYYY format TATA

Figure 45: Inner form of Grant in Aid Bill

Gratuity Bill
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Gratuity Bill
s |
TO Deductions
Employee Designation G.P.F/N.P.5 Already | With- | __ - Other TO  Other TO
Name * * No. * DCRE | “paid | helg DifferenceDeductions Total® | gpF | o0 MR | HR | ;| e yps | Bank pogicion Deduction
PB (PB) | (UT) Loan 5 =
| I | | I | [ | | |
ey 7 —T
— E—
e —
e —
Ot s P s —
8 TotaiBil Amount) [ o~
ROP
Met Pay Total
Remarks 5
&
Attachment(If Any)
Figure 46: Inner form of Gratuity Bill
GIS Bill
r Bill for Group I
Mame of the Claimant Designation GPF No/NPS No ‘Working Since Short Drawal Fund Amount Remarks/Purpose
| |+ || |« || [« | | =R |«
Bill Amount

MNet Amount Required for Payment Rs.{l
Waords)

Remarks

Attachment]{|f Any)
File Description | Attach File | || Browse.. |

Add Attachment

Description File Name Actions

Figure 47: Inner form of GIS Bill

LTC Adjustment Bill
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LTC Adjustment Bill is used when LTC Advance is greater than the LTC claimed. Gross amount 0 bill is
prepared.

P LTC Bill Details

Enter

Enter place
block year P
of travel
Employee Designation G.P.F/N.P.5 B EE Loy From o Basic LTC Leave LTC
5 = Mo # | Year Year | Period Period ~ A A LTC : Deductions Total *
Hame No. From *| To* | From * To * Place lace Pay Advance Encashment Adjustment

s I I S S o e R S S  — — — —

Enter

f Enter claim
gﬁ::losygg period Enter LTC and

LTC Advance
amount

LT Agvace R

Leave Encashment :l *

L7C Borce I

LTG Adjustment |:| ®

AT E—

Deduct Undisbursed Pay(as per annexure) I:l *

B Total(Bill Amount) [ g«

Netpey T o

Remarks .

Figure 48: Inner form of LTC Adjustment Bill

LTC Advance Bill
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LTC Adjustment Bill

= LTC Bill Details Enter Enter
block year place of
travel
Employee Designation G.P.F/N.P.5 Blu:k\/ﬂlu:k 2o o From To Basic LTC Leave LTC
Napmev* g* I Il'lu. T F:'Der:r* ;:a}; ;i?:i P::':d Place *  Place * | Pay * LTC | advance Encashment Adjustment FEEIEE TR
[ s s S N oy sy Y S i s s 1 e |
Enter details Enter claim Enter only
- of employee _ period . the LTC
Advance
amount

7 havace E—
Leave Encashment I:l *
TG e —r
LTGC Adjustment S ®
e E—
Deduct Undisbursed Pay{as per annexure) I:l *
B Total(Bill Amount) S ®
et oy o E—

Remarks

Figure 49: Inner form of LTC Advance Bill

LTC Withdrawal Bill

Confidential TATA CONSULTANCY SERVICES 43



User Manual — Online Bill Processing

Block Block  Claim
Year | Year Period
From *| To * From * To *

| a1 —1-—1 o

From To Basic LTC Leave LTC

= #
Place *  Place ¥ Pay * Hiz Advance Encashment Adjustment LE ST

47C Advare E—
Lenv Evashmen —
- E—
Ataa —
ot Undsinesd Pay(s o s —
& o e E—
= E—

Mt Baw Total —  ndl=
Figure 50: Inner form of LTC Withdrawal Bill .

Leave encashment bill

Leave Encashment Bill
= Leave Encashment Dp

E:‘"::::e Desw:atio" G'P;‘FJ’:;P'S EncL:s?::ent Already Paid | With-held | Difference | Deductions Total ¥ I";‘;)’("" HBL ROP Dedz‘;tt?;" A Pav’;ﬁe fi
] 1 ] ] T ] ] |1 o | o [ I Il I o [ !

i

i "

Leave Encas] o] *
vy e I
i -
Difference =
AToa [ e
Deduct Undisbursed Pay(as per annexure) |:| *
B Total(Bill Amount} |
ror (—
Net Pay Total o=

Remarks

wes% v J

Figure 51:Inner form of Leave Encashment Bill.
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Medical Bill

Medical Bill
® Employee Details

Employee G.P.FIN.P.SNo. *

[ 1

® Patient Details

Designation *

Relationship = e = & Sanction
Na me oi with Govt. Period of Treatment Sanction Order No. Order Date * Amo_u nt :f Rinarks
Patient Sl - o Claim

--Select-- =
|

i o i

File Description | Attach File | ” Browse...

Aftachment(If Any)

Figure 52: Inner form of Medical Bill

Medical bill for retirees

@ https://ifmsstg.punjabgovt.gov.in:7002/PIFMS/ifms.htm?actionFlag= createBillFrmScratch8cmbBil Type=103&hiddenDDOCode= CHD00/0135&hiddenCardexCode=&hiddenDDONo=135&hdHierarchyRefld=1100038AdminDD0=1000193~ CHDOO/{ &

Budget Details
Medical Bill for Retires
P Ei Details
Pensioner PPO No. * Name of Pensioner * Designation * Account No Bank Hame * Bank Location * Bank A/C No * Retiree retired from Office *
[ | ] ] ] I | ] ] ]
Patient Details
==

Sanction Order

Relationship with Period of Treatment * Sanction Order No. ¥ Date * Amount of Claim * -

i *
Name of Patient Cout. Servant *

From To

Select~ v = | @ =

Bill Amount

Add Mtad.me

Description File Name Actions:

‘e Fields marked with - are mandstory F o
* All amounts sre in INR. TATA Consultancy Services Limited v
* Al the dates are in DD/MM/YYYY format. TATA

wes% v J
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Figure 53:Inner form of Medical Bill For Retirees

PD/PLA bill

IFMS - Microsoft Internet Explorer provided by TATA CONSULTANCY SERVICES

Budget Details STR 52 Details

-

Chose the Claimant

_
J

FDDO Information

Enter the Bill
No.

DDO Ma. 135 DDO Code : CHD00/0135
MName Satya Prakash Gupta Designation - Superintendent
Office Name Supdt. AIC-II- Civil Se District Code :D129
I — f

Z
Claimant : DDD Emp|gyee Bill Mo. *
Name of Employee - |Satya Prakash Gupta | * Designation Superintendent e
For the Establishment of the : |Supdt. A/C-II- Civil Sec| * For the Month of --Select-- j

FBudget

Class of Expenditure
Budget Type Code

: |voted x| *®
: |[Non Plan Bl *

Demand - [10

Sub Major Head - |00 o3
Sub Head - o1 *®
Soe Code ®
Previous Bill No

B

Select the Head
Structure for which

bill is to be prepared

Consolidated Bl *

2052

Detailed Head
Sub Soe Code

FExpense Y
Gross Amount

TO Deductions

Total Deductions

Amount In Rs.

Allocation for 2011-2012
Expenditure including this bill

Balance

AG Deductions

Net Amount

Enter Gross Amount,

TO and AG deductions

Enter break up
of TO
deductions

DDO Cheque ~

SUPDT. A/C-TI- CIVIL Sa

L 1

L 1

BT Code Major Head Sub Major Head Minor Head Sub Head Detail Head Amount Account No ChallanNg |
1 - GPF PB 8009 01 101 01 00
2-GIS 8011 00 107 02 00
3 - HR (PB) 0059 01 011 00 00
4 - HR (UT) 0216 01 106 01 00
5-1T 8658 00 112 00 00
6 - LIC 8443 00 106 01 0o
7 -NPS 8342 00 117 01 01
8 - Bank Lean 8443 00 106 03 0o
PList of Cheq
Cheque type * Party Name * Address Account No Cheque Amount(in Rs.) *

L1

+ Fields marked with ™ are mandatory.
® Allamounts are in INR.
» Allthe dates are in DD/MM/YYYY format.

Top Bill Details

TATA Consultancy Senices Limited

—_—

TATA

Figure 54: Outer form of PD/PLA Bill.
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Pay Bill
Pay Bill
Pay Bill
R omy —

ATotal Deduct Undisbursed Pay(as per annexure)

B Total(Bill Amount) [ Total Deduction

Remaris i
Aftachment(f Any)
File Description Attach File \ || Browse...
Description File Name Actions

Figure 55: Inner form of Pay Bill (To enter consolidated amount of all employees)

— =

Pay Bill for minister:

Employee Designation G.P.F/N.P.S salary * Compensatory Conast"i;u::gis}eai?ﬁgrial Office Sumptuary | Telephone Gross 10D
Name * e No. * allowance * [ — Il e *All e * all e* Total * GPFPB| GIS HR(PB)HR(UT) IT
| | | | | | | ] || || | [ I I | I | |
.
4 n . v
Total Deguctions [
Net Claim Amount - o=
Remarks )i
—
Aftachment(If Any)
File Description Attach File | H Browse...

Figure 56: Inner form of Pay Bill for minister
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Payment bill

ctionFlag=createBillFrmScratchB.cmbBil Type=59&thiddenDDOCode= CHD0O/0135& hiddenCardexCode=&hiddenDDONo=135&hdHierarchyRefld=110003&AdminDD0=1000193~ CHDOO/01 @

F PAYMENT BILL l

To whom Paid Particulars Short Drawal Total Amount Remarks
| = *® [ | *

Bill Amount(in Words)

Remarks

Attachment(f Any}

File Description Attach File ‘ Browse...

Add Attachmel
Description File Name Actions

e Fields marked with * are mandatory. S
® Allamounts are in INR. TATA Consultancy Senices Limited ow
*_Allthe dates are in DDMM/YYYY format TATA

#®100% -

Figure 57: Inner form of Payment Bill.
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Pension Bill: Enter name, GPF Enter Basic pension Enter TO BT and
No and designation and allowances AG BT
Pension Bill
® Pension Bill =7
Employee N *m:/NPS Basic / Deduct Total
Name *  Designation No* |pension*| D-P- LR [FMA/OAH DA |iyichursed Pension *| GPFPB | GIS IT | HR(PB) | HR(UT
I | | | | | | [ | | | | | |
4 1 (]
Deduct Undisbursed Pay I:l
B Total(Bill Amount) [ 4@]’083 amount, Total
Total Deduction 4 deduction and Net
Net Payable L 4 amount will be auto
opulated
(_pop
Remarks :
Attachment(If Any)
File Description Attach File Browse
Description File Name Actions

Figure 58: Inner form of Pension Bill

We will take the example of Grant in Aid bill to understand the whole cycle of Online Bill Processing.
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.
Budget Detail: STR 52 Detail: .
i Chose the Claimant — ;

FDDO Information Enter the Bi" NO-

DDO Ma. 135 DDO Code : CHD00/0135
MName Satya Prakash Gupta Designation - Superintendent
Office Name Supdt. A/C-II- Civil Sectt Pb C District Code :D129
FEmployee D /
Claimant R DDD Emp|gyee Bill No *
Name of Employee - |Satya Prakash Gupta | * Designation Superintendent e
For the Establishment ofthe  [Supdt. A/c-1I- Civil Sec] —Select- -
' Select the Head
udget
Class of Expenditure : |Voted B StrucFu':e fOr WhICh Consolidated | *®
Budget Type Code A [T —— bl" IS to be
DDO Grant Heads Zl -
Demand 2|10 prepared 2052 i
Sub Major Head - |00 * 090 =
Sub Head 5|01 * Detailed Head *
Soe Code : ® Sub Soe Code *®
Previous Bill No
FExpense Y
TO Deductions |
Total Deductions =~ Enter Gross Amount, | =
Amount In Rs. TO and AG
Allocation for 2011-2012 dedUCtlons g
Expenditure including this bill :
Balance i
BT Details
BT Code Major Head Sub Major Head Minor Head Sub Head Detail Head Amount Account No Challan No
1 - GPF PB 8009 01 101 01 00
2-GIS 8011 00 107 02 00 Enter break up
3 - HR (PB) 0059 01 011 00 00
of TO
4 - HR (UT) 0216 01 106 01 00
51 o » o deductions
6 - LIC 8443 00 106 01 00
7 - NPS 8342 00 117 01 01
8 - Bank Loan 8443 00 106 03 00
FList of Cheq
Cheque type * Party Name * Address Account No Cheque Amount(in Rs.) *
[o50 cheaue 1 — — —

Top Bill Details

+ Fields marked win - are mandatory. —
« Al amounts are in INR TATA Consultancy Senices Limited hlid
* Allthe dates are in DD/MI/YYYY format. TATA

Figure 59: Outer form of Grant in Aid Bill for complete cycle of OBP

The Data entry clerk selects whether the bill is for Employee or DDO, enters the Bill No. and expenditure
head structure. Data Entry Clerk also selects the type of cheque to be prepared and enters the relevant
cheque details.

Data Entry Clerk then clicks on STR 52 Details for accessing the inner form.
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Enter Sanction Order No.
T

Budget Details STR 52 Details

Grant In Aid Bill
rGrant In Aid Bill Details

“Sanction Order Date Sanctioned By Grant In Aid Period Amount Purpose
ol | A [Supdt. A/C-TI- Civil Sectt Pb]* [ N = N |

Bill Amount
Bill Amount (In Words)

; Enter Enter

| Enter Sanction Date Am;ﬁnt Purp;[gse

Remarks F A

Enter
Attachment(if Any) T R k
File Description ‘ | _emar S Attach File | Browse.
(if any) [ hid nachmen: 18
~— " Add
Description File Name Attachment ] Actions
(if any)
rClick to save ‘lm

: E;fzﬁiﬁagrew;nw;ﬂ”e ey e TATA Consultancy Senvices Limited "

& Allthe dates are in DDMMAYYY format. TATA

Figure 60: Inner form of Grant in Aid Bill for complete cycle of OBP

The Data entry clerk then enters the details of Grant in Aid bill as per the details received by him. He/ She
may add attachment and remarks if any. After entering the details the user clicks on Save and then on
Close to return to main menu.

Refund Bill

Enter name
and

Refund Bill

= Refund Bill Details desianation )
Amount - s Amount To
In Whose Name - 5 On what Account < Sanction Sanction Payment Into  Name of
Credited I Hptalicat Received R?E‘;_Sfd Order No Order Date Treasury Date Payee REfLBI:d ad
[ I — I—L 1L | I
A .
Bill Amount | | Enter
sanction no Enter payee
and date name and
refunded
amount
Remarks :
Aftachment(If Any)

File Description Attach File Browse...

Figure 61: Inner form of Refund Bill
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TA Bill for Foreign tours

bnFlag=createBillFrmScratchfcmbBill Type=4&hiddenDDOCode= CHD00/0135& hiddenCardexCode=&hiddenDDONo=135&hdHierarchyRefld=1100038AdminDD0O=1000193~ CHDOO/01: &

are ¥ oesgraten E—

Category --Select Pay Grade-- ~

ot —

Grade Pay
G.RF No/NP.SHo

i

F Travel Details

Add Row

) Departure |Departure . ) Arrival | Arrival Fare Nc
Departure Country¥ |Departure City¥ Date* Hour* Arrival Country* Arrival City¥ Date* Hour ¥ Type of Journey¥ Class* | Fal
--Select-- - I I | | --select— M I I | By Rail -

1. Amount of Claim 2.Amt. by Claimant
B T T T —
suetamomy [ ]
Net Amount Total(ln Words) :
He5% v J

Figure 62:Inner form of TA bill for Foreign Tours.
TA Bill for Ministers

T A Bill For Ministers

r Employee Pay Detail
ot Py — st Cusre
G.F.FNo/NPS No .

F Travel Details

Add Row

-
N = At
Departure Departure |Departure 5 = Arrival Arrival & = 25 Fare MNo. OF 5 At
Station* Date* Hour* Arrival Station Data* Hour * Kind Of journey’ Clase* E . Month O:;may Ri

= R o

] Rail

e —

Bill Amount
Bill Amount{in Words) :

Figure 63: Inner form of TA Bill for Ministers
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TA Bill for Employees(new)

TA Bill For Employees(New)
m Employee Pay Detail

Name Amardeep Singh [* Designation *

G.PFNo/NP.SNo PBTA10021 [ Head Quarter Chandigarh

Bank Account Type Saving Account - Bank Account No 869759475498
" Travel il

-
Departure Departure |Departure . o Arrival Arrival o g o No. Of

| Station* | Date* Haur® Arrival Station Date* Hour * Type of Journey Type of Vehicle Fare Class’ Fares*

| Q.H ” ‘ | 0.” H | --Selact-- - |~Se\ect~ v” --Select-- v||0

< v

veow [

T N —

Bill Amount{ln Words) :

Figure 64: Inner form g or Employees- |

TA Bill for Employees

TA Bill For Employees(New)

® Employee Pay Detail

Name Designation

Grade Pay [ 9000 Category

GPFNo/NP.SNo [peTA10021 Head Quarter

Bank Account Type Saving Account  + Bank Account No 869759475498

r Travel Details

Departure

Hour* Arrival Station®

Type of Journey*® Type of Vehicle®

Departure Departure
Station* Date*

Arrival Arrival
Date* Hour *

Fare Class*

-
No. Of
Fares*

| A | | a| ] | By Road - --Select--

By Bus{AC)
By Taxi(AC)
By Auto Rikshaw
By Own Car

By Bicycle
By Public Taxi
By Public Bus

< 1

By Own Motor Cycle/Sc

By Other Public Vehicle

- ‘ --Select--

~Jlo

-

r

L I—

e e —

Bill Amount(in Words) :

Figure 65: Inner form of TA Bill for Employees- I
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TA Bill for Employees(continued)

TA Bill For Employees(New)

® Employee Pay Detail

Name |Amardeep Singh * Designation *
racepay oo
G.P.FNo/NP.SNo PETA10021 = Head Quarter Chandigarh
Bank Account Type Saving Account - Bank Account No 869759475498
" Travel Details
Departure Departure |Departure _ e Arrival Arrival P e . No. Of
‘ Station*® ‘ Date* Hour* Arrival Station Date* Hour * Type of Journey’ Type of Vehicle Fare Class Fares*

[ a I [ Q] | | By Rail v | --Select-- ~ | --Select--

Executive Class
I Class AC

AC Two Tier Sleaper
AC Three Tier Sleaper
AC Chair Car

Second Class Sleaper -
Economy Class >

L —

e —

Bill Amount(in Words) :

Figure 66: Inner form of TA Bill for Employees- 111

TA Bill for Employees (continued)

TABill For Employees(New)

= Employee Pay Detail

Name lAmardeep Singh * Designation *
Grads Pay 9,000 Category
GPFNo/NPSNo PBTA10021 *

Bank Account Type Saving Account -

r Travel Details

Add Row

—_— ,, -
‘ :::Eg; Fare Amount* |No.of kms| Rate Amount * Trollalz' I}\‘::unt Type of Stay I;‘a.:r:; Rate* Amount* No. of days of
| I o |[E I | || --select: - - | i |

Puinjab bhavan
Rest House
Circuit House
Not Declare

m

L E—

B —

Bill Amount{in Words) :

Figure 67: Inner form of TA Bill for Employees- IV

Confidential TATA CONSULTANCY SERVICES 54



User Manual — Online Bill Processing

TA Bill for Employees(outer only)

‘actionFlag=createBillFrmScratch&cm

Upload ECS Party Excel Data

=DDO

DDONo=135&hdHierarchyRefls

100038AdminDD0=1000193~CHD0O/C

DDO No. 135 DDO Code: CHDOO/D135
Name : Gurnam Singh Designation : Superintendent

Office Name : Supdt. AIC-\- Civil Sectt Pp2 District Code
mEi Details
(Claimant Bill Ho.

o Desigration -
For the Establishment of the --Select—- v ®
= Budget Details

[Class of Expenditure. Consolidated v *
Budget Type Code

DDO Grant Heads

[Demand *
[Sub Major Head *
[Sub Head 01 * Detailed Head *
S0e Code * Sub Soe Code *
Previous Bill No

r Y

fS— — -

o Deuctons (10 45+ 0% — - —
Amount In Rs.

HO5% v

/é https://ifmsstg.punjabgovt.gov.in:7002/PIFMS/ifms.htm?actionFlag= createBillFrmScratch&cmbBill Type=106&hiddenDDOCode= CHD00/0135&hiddenCardexCode= &hiddenDDONo=135&hdHierarchyRefld=110003 8AdminDD0O=1000193 ~ CHD0O/(
Gross Amount *
ST — et A —
AmountInRs.
Allocation for 2012-2013
Expenditure including this bill
Balance 0
BT Code Major Head sub Major Head Minor Head Sub Head Detail Head Amount Account No
1 - GPF PB 2008 o1 101 01 00 |
z- 615 8011 a0 107 02 00 [
2 - HR (UT) 00ss o1 o011 00 00 |
4 - HR (PB) 0216 o1 106 01 00 | |
7 - nes 2342 oo 117 01 01 |
& - Bank Loan 8443 o0 106 03 00
Ton  Bill Details
© Fields mared with - are mandatory P
' All amounts sre in INR. TATA Consultancy Services Limited
+ Al the dates are in DDMM/YYYY format. TATA
®os% v J

Figure 69:O0uter form of TA bill for Employees(outer only)-I1.
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2.5 Forwarding Saved Bill

7+ Home

- ('{'w' =
T /

NCIAL MANAGEMENT SYSTEM

Last Login 22 Nov, 11 11:24
Worklist
Online Bill

dvan:e |H RIS ) Bill Rejected By TO Send to
Arrear Bill Clerk

Ex-Gratia Bill Sent To T.O.

Fully Vouched Contingent Bill (STR=So
06 GPF Advance/Withdrawals Bill {STR 42-A)
07  Grant In Aid Bill (STR 52)

08  Gratuity Bill (STR-23)

09 Group Insu Scheme

10 LTC Advance Bill (STR-23)

11 LTC Withdrawal Bill (STR-23)

12 Medical Bill (STR 23-A)

13 Refund Bill (STR 41-C)

14 T ABill For Employees (STR 22)

15 T A BIll For Ministers

Bill Type

[+ Fiolds marked with * are mandatory.
le Al amounts are in INR. TATA Consultancy Senices Limited
| Allthe dates are in DDMMWYYYY format TATA

Figure 70: Link to Access Saved Bill

The saved bill screen is as shown below.

4 Home Help
A | -

 Settings ¥ Change Password

v, 3
A

""P-“- =\ (“‘w
Financiar Manacevent System

Last Login 22 Nov, 11 11:24

» Admin » UtliE
Worklist > Online Bill > View Bill > Saved
Saved Bills Details
Search Search
found, displaying all 54 Records.

Bill Date Bill Type Hator Bill Net Amount  DDO No. DDO Name oy =

05/11/2011 Gratuity Bill 2070 17156.00 135  |Supdt. A/C-1I- Cvil Sectt Pb Chd Created

bh 07/11/2011 Abstract Contingent Bill 2052 10.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created

380 07/11/2011 Abstract Contingent Bill 2052 24448.00 135  Supdt. A/C-1I- Civil Sectt Pb Chd Created

381 07/11/2011 Fully Vouched Contingent Bill 2052 945400 135  Supdt A/C-1I- Civil Sectt Pb Chd Created

382 07/11/2011 GPF Advance/Withdrawals Bill 2052 47500.00 135 Supdt. A/C-II- Civil Sectt Pb Chd Created

383 07/11/2011 Grant In Aid Bill 2052 17401.00 135  Supdt. A/C-1I- Civil Sectt Pb Chd Created

384 07/11/2011 Group Insu Scheme 2052 3264.00 135  Supdt A/C-1I- Civil Sectt Pb Chd Created

385 07/11/2011 Refund Bill 2052 4948.00 135 | Supdt. A/C-II- Civil Sectt Pb Chd Created

386 07/11/2011 Medical Bill 2052 694500 135  Supdt. A/C-II- Civil Sectt Pb Chd Created

387 07/11/2011 Refund Bill 2052 4945.00 135 |Supdt. A/C-II- Civil Sectt Pb Chd Created

2131654 08/11/2011 Ex-Gratia Bill 2052 300.00 135  Supdt. A/C-1I- Civil Sectt Pb Chd Created
AidGrant1 22/11/2011 Grant In Aid Bill 2052 500.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created j

| 54 Records found, displaying all 54 Records.
1

+ Fields marked wiih -~ are mandatory.
» Allamounts are in INR. TATA Consultancy Services Limited
» Althe dates are in DDAMNAYYYY format TATA

Figure 71: Saved Bill Details Screen
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In the saved bill screen the user is provided with check boxes for bill selection along with provision to
forward the bill to verifier or to delete it.

In order to forward the bill to verifier the user should select the bill he/she wants to forward by clicking on
check box in front of that bill and then click on Forward. A popup window will appear, select the dealing
assistant from the dropdown and click on Forward.

" IFMS - Microsoft Internet Explorer provided by TATA CONSULTANCY SERVICES ==

Forward To

Select Verifier

Pritam Singh [Sr.Assistant]
Balbir Singh [Sr.Assistant]
Bhupinder Kumar [Sr.Assistant]
Chaman Lal [Sr.Assistant]

Harbans Singh [Sr.Assistant] - Click on Forward J

Figure 72: Selection of Verifier

Bill will be forwarded to the Worklist of selected verifier. And the following alert will be displayed.

Windows Internet Explore x|

I iy Bill Forwarded Successfully.

Figure 73: Successful Forward Alert
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3 Bill Verification

Bills forwarded by the data entry Clerk will be populated in the Worklist of Verifier. The link to access the

saved bills is shown below:

Secretariat

HT Arrow keys to navigate. Use Esc to Cl Last Login 10 Nov, 11 16:35

¥ Admin b Utility

:

Bills Returned By Verifier

Bills Returned By DDO

Bill Rejected By TO Send to
Clerk

Sent To T.O.

* Fieds marked wilh - are mandatory.
@ Allamounts are in INR. TATA Consultancy Services Limited

| Allthe dates are in DDAMNYY™Y format

aw

TATA

Figure 74: Saved Bill Verification Link

When the user clicks on the above link he is redirected to the screen shown below:

Internet Explorer pre by TATA CONSULTANCY SERVICES

lome ] Help i(Setlingz

Welcome Mr. Pritam Singh istant 1, Punjab Civil Secretariat

Press F8 to Open Menu. Use UP, DOWN, LEFT, RIGHT Arrow keys to navigate. Use Esc to Close Menu Last Login 10 Nov, 11 16:35
¥ Admin b Utility
Worklist > Online Bill > View Bill > Saved

Saved Bills Details

' Al amounts are in INR.
|» Allthe dates are in DDMMNYYY'Y format.

Figure 75: Saved Bill Details Screen (Verifier Login)

search  [----- SELECT----- 7| Search
| 5 Records found, displaying all 5 Records.
1
r Bill No. Bill Date Bill Type Major Head Bill Net Amount DDO No. DDO Name SP?"I:IHS
102 13/10/2011 Fully Vouched Contingent Bill 2052 2474.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
4567 14/10/2011 Refund Bill 3451 5000.00 135 Supdt. A/C-11- Civil Sectt Pb Chd Created
33333 19/10/2011 Abstract Contingent Bill 2052 10.00 135 Supdt. A/C-II- Civil Sectt Pb Chd Created
457 11/11/2011 Grant In Aid Bill 2052 4850.00 135  |Supdt. A/C-1I- Civil Sectt Pb Chd Created
22/11/2011 Grant In Aid Bill 2052 500.00 135 Supdt. A/C-11- Civil Sectt Pb Chd Created
@ Fields marked with - are mandatory.
TATA Consultancy Senices Limited 'l"II“?A
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If the user wants to view the bill, he can click on the bill no..He/ She may add remarks or see the remarks
by previous user as shown below.

FrRemarks by previous User —
Grant In Aid Bill
User Name Remarks View Bill
Puneet Kaur Remarks by data entery clerk
fidGrant1
- Grant In A Bill Detail
Sanction Order No Sanction Order Date
12345 ¢ [z2/11/z011 | A [5ur
Bill Amount 500
Bill Amount (In Words) Five Hundred Only
Remafks By Previous Users
Remarks ;I b
Attachment(If Any) =
File Description ‘ 4 | —I'
Description File Name Actions
@ Fields marked wih - are mandatory. »
« Allamounts are in INR TATA Consultancy Senvices Limited .«v
® Allthe dates are in DOMMMAYYYY format. TATA

Figure 76: View Bill Details Screen (Verifier Login)

The user may add his/her remarks and click on Save to save bill. After saving the user may forward the bill
to DDO for approval or may send it back to data entry Clerk for correction.

~ IFMS - Microsoft Internet Explorer provided by TATA CONSULTANCY SERVICES

vil Secretaria . Home 2 Help # Settings T Change © Logout

e

[

¥ Admin b Utility

EGRATED FINANCIAL MANAGEMENT SYSTEM

Last Login 10 Nov, 11 16:35

‘Worklist > Online Bill > View Bill > Saved
Saved Bills Details
search  [----- SELECT----- 7| Search

| 5 Records found, displaying all 5 Records.

1

[ Bill No. Bill Date Bill Type MaiorHead  Bill Net Amount  DDO No. DDO Name mrily
102 13/10/2011 Fully Vouched Contingent Bill 2052 2474.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
4567 14/10/2011 Refund Bill 3451 5000.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
33333 19/10/2011 Abstract Contingent Bill 2052 10.00 135 Supdt. A/C-II- Civil Sectt Pb Chd Created
457 11/11/2011 Grant In Aid Bill 2052 4850.00 135  Supdt. A/C-1I- Civil Sectt Pb Chd Created

AidGranti 22/11/2011 Grant In Aid Bill 2052 500.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created

lect Bill i i
Select Click to send Bill for
. 5 Records found, displaying all 5 Records. l CorreCtlon l
~
Click to forward Bill
to DDO for approval o T I Tl

s marked with © arc mandatory.
® Al amounts are in INR. TATA Consultancy Senices Limited “'ﬁ
& Allthe dates are in DDMMNYYYY format. TATA

Figure 77: Bill Details Screen (Verifier Login)
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If the user clicks on Forward then a popup comes for selecting the DDO to whom the bill is to be
forwarded for approval. The user should chose the DDO and click on Forward.

" IFMS - Microsoft Internet Explorer provided by TATA CONSULTANCY SERVICES o [}

Forward To

Select DDO

Satya Prakash Gupta [Superintendent]

Click Fon/vard]

Figure 78: Approver selection

The following success alert comes and bill is sent to the Worklist of Approver.

Windows Internet Explorer |

I'_\ Bill Farwarded Successfully.

Figure 79: Bill Forwarded Successfully for Approval.
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4 Bill Approval By DDO

Once verifier sends a bill for approval it starts populating in the Worklist of Approver. The link to access
the bill is as shown below in DDO'’s login.

rosoft Internet Explorer pr d by TATA CONSULTANCY SERVICES

Preparation » Grant ¢ » Admin

} Create Bill
> View Bill
Budget Receipt WorklList

Intimation

Figure 80: Saved Bill Approval Link

When the user clicks on above link he/she gets redirected to the Saved Bill Details screen. In it he/she can
click on the link (Bill No.) to view the bill.

d by TATA CONSULTANCY SERVICES

‘Welcome Mr. Satya Prakash Gupta Supdt A/C- Civil Sectt, Punjab Civil . Home [ Helo
Secretariat

Worklist > e Bill > View Bill > Saved

Saved Bills Details

search  [--—- SELECT----- =l Search

| 45 Records found, displaying all 45 Records.

1
Bill No. Bill Date Bill Type = Bill Net Amount DDO No. DDO Name Stgitllls ]
746 03/11/2011 Abstract Cantingent Bill 2052 1000.00/ 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
748 03/11/2011 Abstract Contingent Bill 2052 0.00 135 Supdt. A/C-II- Civil Sectt Pb Chd Created
750 03/11/2011 Abstract Contingent Bill 2052 19000.00 135 Supdt. A/C-II- Civil Sectt Pb Chd Created
751 03/11/2011 Fully Vouched Contingent Bill 2052 9000.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
752 03/11/2011 Fully vouched Contingent Bill 2052 9000.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
876978 04/11/2011 Arrear Bill 2052 2400 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
po/789 04/11/2011 LTC Adwance Bill 2052 1800.00 135 Supdt. A/C-I1- Civil Sectt Pb Chd Created
D/78545 04/11/2011 LTC withdrawal Bill 2052 580.00 135 Supdt. A/C-11- Civil Sectt Pb Chd Created
p/6985 07/11/2011 Ex-Gratia Bl 2052 1000.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
pfese2 07/11/2011 LTC Withdrawal Bill 2052 592,00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
658 07/11/2011 Ex-Gratia Bill 2052 2108.00 135 Supdt. A/C-11- Civil Sectt Pb Chd Created
pr/1 08/11/2011 Advance Bill 2052 100.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
554564654 10/11/2011 Grant In Aid Bill 2052 900.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created
545646 10/11/2011 Grant In Aid Bill 2052 5000.00 135 Supdt. A/C-11- Civil Sectt Pb Chd Created
AidGrant1 22/11/2011 Grant In Aid Bill 2052 500.00 135  Supdt. A/C-II- Civil Sectt Pb Chd Created |

45 Records found )
1

igg all 45 Records.

[* Fields marked with - are mandatory.

e Allamounts are in INR. i TATA Consultancy Services Limited a»

|» Allthe dates are in DDMMAYYYY format.

Figure 81: Saved Bill Details Screen

TATA
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The bill as seen by Approver is as below:

3 IFMS - Microsoft Internet Explorer provided by TATA CONSULTANCY SERVICES

Budget Details STR 52 Details

FDDO Information

(" Click to View Bill (as it
would appear physically)
for take printout of bill

View Bill

Bill No. : AidGrant1

For the Establishment of the

: |Supdt. A/C-II- Civil Sec| *

For the Month of

DDO No. 135

Name Satya Prakash Gupta Designation - Superintendent

Office Name Supdt AIC-I- Civil Sectt Pb Chd District Code :D129

rEmployee Details

Claimant DDD Empmyee Bill Mo. AidGrantl *
Mame of Employee : |Satya Prakash Gupta * Designation Superintendent *

November =

FBudget

(Class of Expenditure - |voted x| *® Fund Consclidated i
Budget Type Code : m *
DDO Grant Heads E
Demand - [10 *® Major Head 2052 *
{Bub Major Head |00 ® Minor Head 030 *
Sub Head 01 e Detailed Head 00 g
Soe Code 2|91 * 5Sub Soe Code 00 *
Previous Bill No
P SR
Gross Amount *
TO Deduclions l:l AG Deductions I:l
Total Deductions I E Net Amount [ sool*
Amount In Rs. Five Hundred Only
Allocation for 2011-2012 :16,00,000
Expenditure including this bill 16,54,233
R :0,45,767
BT Details!
i ]
BT Code Major Head Sub Major Head Minor Head Sub Head Detail Head Amount Account No Challan No
1- GFF PB 8009 01 101 01 00 l:|
z-6G1s 8011 00 107 02 oo [
3 - HR (PB) 0059 01 011 00 00 l:|
4 - HR (UT) 0216 o1 106 o1 00 I:l
5-1T 8658 00 112 00 00 l:|
5-L1C 8443 00 106 o1 oo [
7 - NPS 8342 00 117 01 01 l:|
& - Bank Loan 8443 00 106 03 oo 4

P List of Cheque

rCIick to Approve Bill j

Cheque type *

DDO Cheque *

Party Name *

SUPDT. A/C-II- CIVIL Ea

Address

Account No

/ |

Cheque Amount(in Rs.) *
500

® Fields marked A
® Al amounts are in INR.
& Allthe dates are in DIMMMAYYYY format.

Click to Save Bill

TATA Consultancy Senices Limited

Top Bill Details

—_—
.o’
TATA

Figure 82: Bill as seen by Approver

When the user clicks on Approve the Submit To TO button gets enabled. The user can then click on
Submit To TO if he/she wants to send the bill to Treasury office. When the user clicks on Submit To TO

the following alert displaying grant details gets displayed.

Windows Internet Explorer =

Total Grant = 1600000

Total Expenditure Induding This Bill = 654233
~ Remaining Grant = 945767.0

Figure 83: Submit to TO Alert Showing Grant Details
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When the user clicks on OK in Alert, a popup comes on screen for forwarding the bill to TO.

ff IFMS - Microsoft Internet Explorer provided by TATA CONS

=101x|

Treasury Offices

=

IDistrict Treasury Office, Chagdigarh

TO where the BiIll
will be sent

| v

Click to Forward J

Ll

Figure 84: Forward to TO
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