
P39 Financial
USER MANUAL

“Honor the Lord with your wealth, with the first fruits of your crops;”
Proverbs 3:9
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1. About
Thank you for choosing P39 Financial. P39 Financial is designed for use by the average 
person who wants to track their expenses. P39 Financial was designed around the 
“envelope method”. This principle or concept is that each month you “deposit” a 
specified amount of money in to each envelope - this is all the money you have to 
spend in that category for the month. When the money is out, that’s it, no more 
spending. 

2. System Requirements
Intel Mac - OS X 10.8 or newer.

3. Installation
To install P39 Financial, just copy the program to the folder of your choice.

4. Getting Started
Welcome
The assistant page opens the first time you run P39 Financial. You must have at least one 
account and one envelope setup in order to proceed.
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Add Accounts
To add an account, click the ‘Add Account’ button. This will open the add account window. 

Type in the account name, select the account type, enter an opening balance and click ‘Add 
Account’ to add the account. You may cancel the window by clicking the ‘Cancel’ button.

Note: Credit Cards can not be added at this time, they can be added later. 

Add Envelopes
To add an Envelope, click ‘Add Envelope’ button. This will open the add envelope window.

 

Type in the envelope name, enter an opening balance and click ‘Add Envelope’ to add the 
Envelope. You may cancel the window by clicking the ‘Cancel’ button.
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You can edit the beginning balances for either the Accounts or Envelopes by double clicking on 
the amount. 

The ‘START USING P39 Financial’ button will only be enabled when the totals in the Accounts 
equals the totals in the Envelopes. 

You are now ready to start using P39 Financial. Below is a screen shot of the main window, 
showing the Accounts and Envelopes on the left side and the register in the middle. Clicking on 
the account or the envelope will display the appropriate account/envelope transactions. 
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5. Transactions
Adding a transaction
To add a transaction, be sure you have the account selected, then from the menu bar, select 
‘Accounts’ then ‘Add Transaction’ - or use the short cut keys: ⌘T.  

This will open the Add Transaction window. 

The transaction amount and envelope totals must match before the transaction can be added. 
Double click the envelope amount to edit it. The envelope post date, which is useful when you 
want transactions to “post” on the 1st of the month but it cleared the bank on the 30th of the 
previous month. Changing the post date on the envelope transaction does not affect the 
account dates, which will make tracking and budgeting easier. 

Revision: 1



Edit a transaction
To edit a transaction, make sure you have the account transaction selected, then select ‘Edit 
Transaction’ from the menu - or use the short cut:  ⌘M.

To edit the post date or envelope amounts, double click on the text or amount. The ‘Save’ button 
will not be enabled unless the envelope totals equal the expense. The delta value at the bottom 
will help you know the difference between the two values. 

Delete a transaction:
To delete a transaction, be sure the correct account transaction is selected. From the menu bar, 
select ‘Accounts’ then ‘Delete Transaction’ - or use the shot cut: ⌘D. A warning will popup 
requesting confirmation you wish to delete the transaction.

WARNING: You cannot undo this action!!!

WARNING: This will also delete all associated envelope transactions.
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6. Importing Data:
To import data, be sure the correct account is selected. From the the menu bar, select 
‘Accounts’, then ‘Import Data’ - or use the short cut: ⌘I. 

Currently only QFX/OFX format is supported. Select ‘Select File’ to select the file to be imported.  
The imported data will be displayed. When ready the import, click the ‘Import Data’ button. 
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7. Budgets
 Create a Budget
P39 Financial’s budgeting is setup to do an annual budget, one budget per calendar year. 
However, you can revise a budget several times through out the year as your budget needs 
change. To create a budget, go to the Budget Manager by selecting ‘Budget’ from the menu bar 
and then ‘Budget Manager’ - or use the short cut: ⌘B.

Revision: 1



From the Budget Manager window, select ‘create new Budget’ - which will bring up the add a 
budget window.

Select the Budget year and enter the values by double clicking the amounts in the table. Click 
the ‘Save Budget’ button to save the budget. 

Edit a Budget
To edit a budget, from the Budget Manager, highlight the budget and click ‘Edit Budget’.

Double click the amounts to edit them. 
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 Created a new Revision of a Budget
To revise a budget, first go in the edit window, then click the ‘Create a Revision’ button. This will 
increase the Revision number and allow you to edit the start month for the new revision. 

Delete a Budget
From the Budget Manager, select the Budget you wish delete and click the ‘Delete Budget’ 
button. You will be promoted with a confirmation dialog box. 

WARNING: You cannot undo this action!!!

8. Reports
To get to the report manager, select ‘Reports’ from the menu bar and then ‘Report Manager’ or 
use the short cut: ⌘R.

Revision: 1



Running a report
To run a report, select the year and the month (for monthly reports only), select which report you 
wish to run and then click ‘Run report’.

Printing a Report
To print the report, click the ‘Print Report’ button.
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9. Account Manager

Open Account Manager
To access the account manager, click ‘Accounts’ from the menu bar, then click ‘Account 
Manager’.
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Add Account
To add an account, navigate to the account manager and click ‘Add New Account’.

When adding a new account, you must distribute the beginning balance to the appropriate 
envelopes. 

Edit Account
To edit an account, navigate to the Account Manager, select the Account and click ‘Edit Selected 
Account’. 

NOTE: The beginning balance on an account can not be edited. 
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Close Account
To close an account, navigate to the Account Manager, select the Account and click ‘Edit 
Selected Account’. Click the ‘Close Account’ button to close the account. 

NOTE: To close an Account, the Account Balance must equal $0.00.

Transfer Funds between Accounts
To transfer funds between account, navigate to the Account Manger and click ‘Transfer Funds’.

Add an Envelope
To add a new envelope, navigate to the Account Manger and select ‘Add New Envelope’.
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Edit an Envelope
To edit an envelope, navigate to the Account Manager, select an envelope and click ‘Edit 
Selected Account’.

Close an Envelope
To close an envelope, navigate to the Account Manager, select the envelope and click ‘Edit 
Selected Envelope’. Then click the ‘Close Envelope’ button. 

NOTE: The Envelope Balance must equal $0.00 to close.

Transfer funds between Envelopes
To transfer funds between envelopes, navigate to the Account Manager and click ‘Transfer 
Funds’.
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10.Credit Cards
Currently P39 Financial is not directly setup to manage existing debt on a credit card, P39 
Financial is designed around the concept of spending within your means - not building up debt. 
When used properly, credit cards can be convenience and safe - especially for on-line 
purchases. However, P39 Financial can be used indirectly with a credit card that has an existing 
balance - see below.   

Add a Credit Card Account
To add a credit card account, navigate to the Account Manager and click ‘Add New Account’. In 
the Account type, select ‘Credit Card’.

After selecting the ‘Credit Card’ type, you will notice the Beginning Balance is set to $0 and the 
Envelope table is disabled. 
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How to use a Credit Card in P39 Financial
Transactions should be entered manually or imported as you would for a Checking Account. 
P39 Financial considers a credit card purchase as any other purchase (i.e. not on credit) and 
the money is pulled out of the account on the Transaction Date. As a result, you will notice that 
the account balances are adjusted accordingly. A negative Credit Card Account balance (i.e. 
debt) will subtract from the overall account balance.

Credit Card Payments  
To make a credit card payment, you transfer funds between Accounts - as an example from your 
regular bank account to the credit card account.

Dealing with existing credit card debt
Even though not fully support, P39 Financial can be used with a Credit Card account with a 
current balance. First, you create a ‘Debt’ envelope. Second, the transactions must be entered 
(Imported) into the Credit Card account. Third, your credit card payments must be split in to two 
transactions. 
1) For current purchases, Transfer the correct amount of funds between accounts. 
2) For existing debt, Add a transaction, the money should come out of the ‘Debt’ envelope.

The total of both of these should equal your credit card payment.

Example:
You have a credit card with a balance. Several purchases are made this month on the credit 
card in the amount of $60.00. A payment is made to the credit card for $100.00.

1) $60 would be a transfer, accounting for the latest purchases - so you don’t incur more debt.
2) $40 would be added as a transaction and pulled from the ‘debt’ Envelope. 

This method allows you to properly track current and future expenses and allows you to work on 
debt elimination. 
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