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QUERY INTRODUCTION

be used for viewing the status of Customs Entries. It also allows users to view Job Milestones and
Exceptions. The financial information is only displayed once all information is posted to the
general ledger.

E Xpedient software allows users to view the financial status of either a job, debtor, creditor. It can

Enquiry

After you have logged in, click on the Enquiry Only Folder. Doing this will display the following Functions.

< & Enquiry Only

Job Financials

Debtors Invoices

Debtors Ageing

Debtors Receipts

Batch Print Debtors Invoices

Creditors Invoices

Creditors Ageing

Creditor Payments

Vessels

Customs Entry Enquiry

Job Tracking
Import Jobs Enquiry
Export Jobs Enquiry
Import Job Status Enquiry
Export Job Status Enquiry
Import Job Exceptions CSV Rpt
Export Job Exceptions CSV Rpt
Active Events by User Rpt
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Job Financials

@ expedient

The Job Financial Screen allows users to view all financial transactions of a job. The screen displays
Billing Information, Creditors Invoices, Direct Cheques, and Journal (Profit) information.

Once you have selected a Job you will be presented with the following screen. See below:
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amount that was
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@E)(pediem

The Job Financial Screen allows users to view the following additional information:

e Billing Information (Invoices)

e Cheque Costs (Direct Cheques)

e Creditor Costs (Creditor Invoices)
e Journals

e Notes

e Print Job Financial

e AutoJob Journal

e Docs

Bill Information

Once the user has found a Job Number or Consol Number they have the option to view the Bill
Information via Options or the Bill Information Button. The below screen displays the Debtors
Invoice(s) that have been created against the job.

w* Bill Information |ig,ﬁ‘
Date Invoice No Original Amount  Owing Document No  Billed House
16/11/2010 286066 2567.19 2567.19 372353 OHAMA HXMSE010083
< I »
[ 0K ] I Cancel [ [Q Zoom ]
OVR

The above screen allows the users to Zoom on the highlighted Invoice which will open the Debtors
Invoice Screen where they can view the Debtors Invoice.

Cheque Costs (Direct Cheques)
Viewing Cheque Costs is available in Options. This screen allows users to view any Direct Cheques
that were paid out on the job.




@ expedient

w* Cheque Costs |ﬂ
ChequeDate Cheque Mo Cost Code Payee Amount Document o
11/11/2010 453383 2481 CARRIER SECURIT... OOCLAUSS 10.06 663275
11/11/2010 453383 2310 FREIGHT OO0CLAUSS 1383.02 663275
11/11/2010 453383 2510 LIFT ON / LIFT OFF  OOCLAUSS 45.00 663275
11/11/2010 453383 2325 TERMINAL HAND... OOCLAUSS 235.00 663275
11/11/2010 453383 2410 PORT SERVICE CH... OOCLAUSS 80.00 663275

[ oK ] ’ Cancel ] ’Q Zoom ]
OVR

The user can highlight the Cheque Number line and click the Zoom Button which will direct them to
the Cheque Payments Screen with a list of all Cheque Payments made to the Payee on the
Job/Consol. See below:

* B X

Add  Update Delete

O B 9 »

Find Browse Previous MNext Attachments

Cheque Payments
Fayee .OOCLAUSS Q Fayee Name DOCL (AUSTRALIA) PTY LTD
Bank Account 1003 Date '11/11/2010 |44 Presented Bank 7]

Cheque no 453383 Reconciled Bank Match

Description Document Mo 663275
Job No Depa Client Code Accour Description EXCL Amount GST GST Amount |
5000523 SIS OMAHA 2310 FREIGHT 2464.29 N 0.00
5000523 SIS OMAHA 2481 CARRIER SECURITY CHARGE 10.06 N 0.00
5000523 SIS OMAHA 2510 LIFT ON / LIFT OFF 60.00 N 0.00
5000523 SIS OMAHA 2410 PORT SERVICE CHARGE (P5C 160.00 N 0.00 =
5000523 SIS omMAHA 2325 TERMINAL HANDLING CHARGE 235.00 N 0.00 i

a
< 1 | >
Total Amounts 29759.62 0.00
OMAHA
OMAHA Cheque Amount 29759.62




@ expedient

Creditor Costs (Creditor Invoices)
The Creditor Costs is available in Options which will display all of the Creditors Invoices raised

against the job.
> CreditrCostsy, WHBE 8 & -— - w— Sy Sy Sy (218 B
Invoice Date Acct.Date Invoice No Cost Department Credtor Amount Document ¥o o
08/1110 08110 7904 2365 SIS PEGASUSS 70.00 400003
| 25/10/10 16/11/10 XMGD100939 2311 SIS HELKEXPR 5195 400924
| 125/10/10  16/11/10  XMGD100939 2311 55 HELKEXPR 0.01 409924

The user can highlight the Invoice Number line and click the Zoom Button which will direct them to
the Creditors Invoice Screen

Journals
The Journal information is available in Options. This screen allows users to view any Journal Entries
that have been created and posted that were applied to the Job.

™

- JOU(M:{S ) - lal® ; ¥
Type Documant Date Cost Department  Account Descriphion Document Description Amount Document No.  Changs User. = |
P 16/11/2010 4310 SIS INCOME ON FREIGHT 25867 372353 adanimb
» o 16/11/2010 2788 SIS SHIPPING LINE DOCUMENTATON FEE 65.00 372353 adaoimd
P 167112010 4788 SIS INCOME ON SHIP UINE DOC FEE 65,00 372353 adaaimd
® 16112010 2430 SIS DELVERY ORDER 45.00 372353 adamimb
» o 16/11/2010 4430 SIS INCOME ON DO FEE 45,00 372353 adaaimb
» 16112010 2323 SIS CMR (CARGO MGT RE-ENGINEERING) 10.00 372353 adammb
» 160112010 4323 SIS INCOME ON CMR 10.00 372353 adanmb
»16/11/2010 2310 SIS FREIGHT 258,67 372353 adanmb

| » o 16/112010 2700 SIS CARTAGE 21,00 372353 adansmé
» o 16/11/2010 4311 SIS INCOME/EXPENSE - PROFIT SHARE 51.95 372353 adaaimb
® 161172010 4700 SIS INCOME ON CARTAGE 21.00 372353 adaaimé
»16/1,2010 2365 SIS CUSTOMS CLEARANCE 40.00 372353 adammb
® 16112010 4365 SIS REV-CUSTOMS CLEARANCE .00 372353 adaaimb
» 161172010 2541 SIS QUARANTINE ENTRY FEE 1500 372353 adaamb
» o 16/11/2010 4541 SIS QUARANTINE ENTRY FEES 1500 372353 adasimb
»16/11/2010 2481 SIS CARRIER SECURITY CHARGE 10,06 372353 adaaimé
» 16112010 4481 SIS REV-CARRIER SECURITY CHARGE 1006 372353 adaawmb
» 16/11/2010 2311 SIS PROFIT SHARE 5195 372353 adaaimb

o | cancs
E—— = == = = =




@ expedient

Notes
Option that is available is to add Notes against the Job Financial.
These notes can also be viewed in the Job Registration Screen.

Miscellaneous (1) | Forwarding | Notification (1) | WIP | Check infout | Consol/Job | Accounting | Delivery |
Notes

User Date Time MNote
petal 29/07/2014 15:40 TEST #27370

Update | Search || Exit

Auto Job Journal

Another option that is available is the Auto Job Journal Screen. This is used if the user decides that
there is more journalling to be done on the Job. This is usually the case if the balance is not zero
against billable items.

" = Job Only Auto Proft Jourmal Enines - AW GLOBAL LOGISTICS PTY 11T

Dle Gow  GMA Mamt, Help

w 2 = R ¢ . | ;
Add Updste Delete Find Browse Previous Next

' Job Only Auto Profit Joumal Entries |

Document Date 17/11/2010 hi%

Description

Source JP  JOB JOURNAL ADJUSTMENTS
Job No SO00SIETN SIS

éJobNo Account No Department  Description Previcus Bl  Previous Cost  Amount

5000613 2311 SIS PROFIT SHARE 0.00 0.01

5000613 2700 SIS CARTAGE 275.00 21.00

Entered By  scottc Entered On  17/11/2010 7 Balance
| Cancel
Enter Date OF Journat . Enter new cocument into form




@ expedient
Print Job Financial

Another option that is available is Print Job Journal. This displays all job financial information that is
available via all of the above options on one printout.

Docs

This function allows the user to attach supporting documents to the Job No or Consol No in the Job
Financial Screen.

If any Documents have been attached in the Import / Export Job / Consol Screen, then they can also
be viewed in the Job Financial Screen for the specific Job No or Consol No.




@ expedient

The Debtors Invoice Screen allows users to view and print any Debtors Invoice that has been posted
to the General Ledger.

Debtors Invoices

Once you have selected the Debtors Invoice Menu you will be presented with the following screen.
Users have the ability to search on any field (except username) to display invoices.

E it et CXPTENND DRMITEY « AN
e View Cptiors GMA Mt Help

. ; - &
Find Browmte Previous Neat  Print Invoice  Print DInvoice with Entry  Sendd CSV 1nmece

Itvezaces

Irwoce Detals
Ivvoice No 173876 Irw. Dete  U4/052015 User petsl PETA LANGTON
Bdled To  AMLESMI SCVTEST Clent AALSSHML Due Date 14052015 Occ. No 1215013
b ho eSS Depe VIS Mocusl Imvoice®  No
House B Curency  AUD Paymart Statin  UINPALD

Invtice Type  Fined

Irwoe Charges

Acct Codde Acct No Azcount Description Amount GST® GST Amount Tetal Armount
[
o &.50 )
FL e & FUEL SURCHARGE 15.00 ¥ .50 16.50
AP 2330 ANUSTRALIAN FORT CHARGES 20,0V .0 20
ca N0 Lo 25.00Y .50 .50
(s} 211 CAFS At 1N .00 1108
1> un IMPORT SECLRITY PEE SMN 0.0 &
F M1t INPORT PROCESSING FEE [y ER- 3.50
SDF 23:8 SHIPPING DOC FEE WV.00Y 1.00 “.00
Lo 23510 LFT ON LIFT OFF 500 Y 4.5 49,50
HF %2 HANDLING P2t w00y 500 300
Totak
Amourt (exd. GST) 07.82 GST Amount M
Amcunts
OVSans Amout 000 Invorce Amount 13182 Balance Dwing ERIE -]

The information above appears as a result of invoices being posted in the Debtors Menu. This
screen allows users to Search, View and Print the Invoice.

All-In Charges

Invoice can be set to print an all-inclusive charge on Export Invoices. For example, a debtor can receive
an invoice for an export job where all the individual charge lines are summed and displayed against a
single freight charge.

All-In Charges Set Update the Client Masterfile, Debtor tab. Set the Export All-In Charges (non
Up GST) flag to Yes. Select the account charge code to appear on the debtor
invoice. See the Administration User Manual for further details.

All-In Charges An all-in charge will print on the debtors invoice where the following criteria are
Rules met:-

e The client has been set to print an Export All-In Charge to a selected charge
code in the Customer Masterfile

e The invoice is for an Export department

e All the charges on the invoice are non-GST. If one or many charges on the
invoice include GST the invoice will not show the all-in rate. Expedient will
warn the user before printing the invoice.




View Transactions

In Options there is a choice to View all transactions on this invoice, including the creation of the
invoice. See below:

@ expedient

rhg,, Transaction Details |M|
Type Reference No. Transaction Date  Amount Document No i
DS 0104585 22/07/1998 270.30 132345
CR 136683 21/10/1998 -270.30 38643
4 LI 2
[ OK H Cancel I
OVR

Reverse Invoice

This function allows the user to Reverse the Debtors Invoice. This link will be enabled under the
following conditions:

e Payment Status of the Invoice = UNPAID

e Invoice is raised in Local Currency

Invoice is NOT a Manual Invoice

When the Reverse link is selected, the following message will be shown:

=
Are you sure you want to REVERSE this invoice ?

2 SYSTEM PROMPT

Yes No

YES — You wish to proceed with reversing the Invoice. The Input Credit Reason Code window will
then be shown as a pop-up message. Once this button has been selected you have committed to
raising a Credit Note for this invoice and therefore you are not able to exit from the Input Credit

Reason Code window.

NO — This message will close and the user will be directed back to the Enquiry Debtors Invoice

Screen.

10



2 Input Credit Reason Code = B
Credit Reason Code v
Notes 1
Notes 2
Notes 3

Enter Credit Reason Code OVR

This window outlines the reason you wish to raise the Credit Note against the Invoice and you can
add any associated notes.

Credit Reason Code — Select the Credit Reason from the drop down list. This is a mandatory field.

Notes — When the Notes are entered, they are then automatically inserted in the Accounting Tab of
the Job Notes, along with the Invoice Number of the Credit Note. If the Notes have not been

populated, then the Credit Invoice Number is only populated in the Accounting Tab of the Job
Notes.

Please see below example for your reference.

= ot -oEm
Accounting (4)  Delivery | Miscellaneous  Forwarding = Notfication WIP | Check infout  Consol/Job
Notes

Date User Time Note

02/06/2015 petal 14:20  TESTING FINAL INVOICE TYPE

02/06/2015 petal 14:23  CNOTE: 173898 RAISED
02/06/2015 petal 14:23  AKDHKAIDH

Updste Search  Exit

The system will then direct the user to the Debtors Invoice screen. All the Charge Codes that will be
credited will be shown as a minus amount. You can then Print the Credit Note and Post the Invoice.

NOTE: You can add additional Charge Codes to the same Invoice in the Debtors Invoice screen. It

will then be posted as an Unpaid Invoice for the new charges. The old charges will still be shown as
a minus amount.

11



Please see below screenshot highlighted for your reference.

Ne Vow Opbioms GMA Mart. el

> o - - . o » “ "
Add Upciaste Dvlete Fne Browse Previous Ned  Fort T Prind Invoce  Print Towvolos wth Bty St OFV Soanw

Ivvoices  Msten
Oste 1TSS s Mo 30AS5M
B Te WNUPSIE S DEVTEST Ciervt YNUPSPE Desertrment VIS
Conwgnee VLPSIE DEVTEST Dbert VWLWSFE Hosse 38 48333300
Oue Dete JAUGAIE W Tewoice Type Diburssesart Pringed? Mo woee Ko 1019962

Foregn Curvercy Ivisce £t Une Cuerengy - Currenty M0 5 Exc Rate 100000000
Pray BSag - Prev jourral | Cost Carr

Cace

Gl

Aecxt SUSTRALIAN PORT CHAARGES Edt GET Rag  Medfy Charge Deaergiien
Emered By petal AD  Seb 60.00 GST 4.00 Tewal o500
Emered Ot 190372015 PIC Sus GasT Tetsl

Once the Invoice is Posted, the Credit Reason Description is then positioned at the foot of the
Debtors Invoice.

NOTE: You can filter by this field in FIND mode and then export the results using the Browse
function.

Please see below screenshot highlighted for your reference.

v . ~ . ® 4 - o
A Lptats Do Bnd Browee Prevcus Next Pt dmpice  Prick Dragme witnt Trmry Sendd SO0V [rvoes
Trwoices:
lrvoce Detads
Iz N 2000003 1o, et SLOA2NS  © Uset  petel PETA LANGTON
fled Vs  DEMOON S DEMCOn Ous Dotz 020425 Doc. Ko 1219052
Js Ne  SD1eESy Oept N S Marroad Iwece? Ko
Howe B TST AR Curerey AUD 5 Papmest Setus  UINPALD

Irveke Tipe Dudumsernest

FAPIGHT

1330 AUSTRALAN PORT OMAGES 2N oM -2 ”

w
o5 2520 OVERSEAS SHIPPING CHARGE ASSN o 1550
o 2390 CONTAINER PACKING FEE S50 ae 5500
Lo 430 DEUIVERY OROER FEE A500N 00 o5
@ L AR/ maF MM 0.00 22628
o 3600 CONTAINER UNPACKING PEe% 5ae8.00 N 0.00 543400
wn 34 WAR 235K SURCHARGE w0000 000 620002
Torals

Ancunt (e, GST) MY G5T Amourk 0.08
ferarenes

Oy'Sees Arcunt 000 Trssice Amourt 383175 Belarce Owing 3T

Credt Rewsen INCORRECT REGISTRATION l
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@ expedient
Debtor Invoice EDI

If the Debtor has been set to receive invoices by EDI in the Customer Masterfile the EDI toolbar buttons
will appear.

=]
use Send EDI Invoice 14 resend posted invoices by EDI.

=
Use the View Invoice EDI History 4 yiew any previously sent EDI invoices.

X EDlbwoace Message Mgtory
I

MessagelD Custormer Code Invoice Number Date Status User File Name Invoice Doc No

16 DEMCON 185571 2012-11-21 1611 Seat tamab 185571201211211619.0ov

Double click on a message in the pop up screen to view the content of the CSV file.

| ) GMA Text File Resder
EDICode, InvoiceNo, InvDate, BillNumber, Currency, TEInvVAIGST, Tt InVvAEGST, TtInvGST, JobNumber, CostCode, CCA *
"DEMCON", 1855871,21/11/72012,"", "AUD", 10.00, 10.00, 0.00,3002198 « A (

|

'
K ;
-
Debtors Ageing

The Debtors Ageing Screen allows users to view any Debtors’ Aged Trial Balance. It includes money
owing in various time periods along with Terms and Payment information for that Debtor.

13



@ expedient

[ 8 Dettors Detaile - EXPECENT DEVELOPMENT - (= =
Fle View Qptions GMA Maint. Help
w FN 9 %] 9 w [¥]) < 9 o o =] @
Add Update Delets FAnd Browse Previous Next Total Items Open Items  All Involces  Cash Receipts  Client Detalls  Collection Notes  Dac's
| Debtors Ageing |
Customer Detatls
Customer Code DEMCON (L DEMONSTRATION COMPANY Contact  SCOTT CRAVEN
Phone 03123456789 Fax 012345678901234.
o Emall scottc@test.com.au
U
! ‘ Terms & Payment Information
I Disbursement Terms . 0 '© Days Last Pay Date  18/04/2013 wix
Avg. Disbursement Payment 257 © Days On A/C 3315874240
Final Terms 0" Days Account Control  560035.0
Avg. Finals Payment 379 Days
‘ Current Disbursements
' Current 7 Days 14 Days 21+ Days
Disbursement 0.00 0.00 135.00 54546,92
‘ Disbursements & Finals
Current 30 Days 60 Days 90+ Days Total
Disbursement 135.00 880,00 56.82 53610.10 54681.92
n Finals 9.00 824.65 1028.96 1876.41 3749.02
Total 144.00 1714.65 1085.78 55486.51 33217173.34
Action

(101 1) OVR

14



@ expedient
Debtors Receipts

The Debtors Receipts or Cash Receipts Screen displays the Cash Receipt transaction against a
customer and invoice.

voe Dubitoes Faceipts - EXPEDIENT DEVELOPMENT =

v Y . ) b &
# Add Updste Delele Fnd Browse Previous Next Doc's

Debtors Receipts

Client  ARLAUS A MIKES MOTOR PARTS R
L Bank Acct 1000 Cheque No 015581

Amount 1349.00 Recondled?

Doc No 38055 Date 02/10/1998

Details

Date Invoice No Job No Original Amount Amount Pald Transaction No

ON ACCT 34.30 125018
ON ACCT -1159.20 129122

W
W
%]
o

29/07/1998 0105314 28848 1

155.50 133049

H (0 1)

This is the invoice number
that the Customer has
paid.

“ON ACCT” —refers to
payment received but not
assigned to an invoice
number at time of Banking
Process

15



@ expedient
Browse

Use the extended Browse feature in the following screens to create reports on selected creditors
and debtors from the following screens

e Debtors Invoices
e Debtors Receipts
e Creditors Invoices

= A
Use the |Browse |hutton to view a list of clients that fulfill your [Find criteria in these screens.

The . SortMode  hytton provides an easy way to restrict the number of customers returned on
your search and provides the facility to sort the records in the Browse screen. Move the sliding
pointer to adjust the number of records you want to view in the Browse screen. Click on OK. You
may get a warning message if you want to view a large number of records. You will now be able to
sort the data by clicking on the column headings in the Browse window. One click on the column
header sorts A to Z or numbers ascending. Two clicks on the column header sort Z to A or numbers
descending.

You can download the sorted data to a .csv file which you can further manipulate in Excel. Click on

L4 Outputto G5V |+ qownload the .csv file.

Batch Print Debtors Invoices
This option allows users to print multiple invoices for a specified Debtor in one print action.

2 . — -~ =N
L e
[rwmce Crantion Dite Betwas LH0G014 g 150585
Sdeod To AdLESH] GEVIEST Dhern A0 B34]

Frecice Ma

' Peyrert States

UNPAIL

UNPAID
UNPALL
UNPAIL
UNPALL
UNPAIL
UNPAIL
UNPAID

UNPAIL
UNPAID

UNPAID

UNPALL

UNPALL

Pacon rogrens

Select the date range and the Bill to Debtor. On OK a list of invoices will appear. The Print flag will
default to YES if the Payment Status = UNPAID & PART PAID.

You can still use the Print Flag to include the invoices you may want to run as part of the Batch
process.

NOTE: The Payment Status information is retrieved from the Payment Status in the Debtors Invoice.
(Enquiry Module)

If there is no Payment Status against the Invoice, this means that the Invoice Amount & Balance
Owing =0.00

16



@E){pedieni
All-In Charges

Invoices can be set to print an all-inclusive charge on Export Invoices. For example, a debtor can receive
an invoice for an export job where all the individual charge lines are summed and displayed against a
single freight charge.

All-In Charges Set Update the Client Masterfile, Debtor tab. Set the Export All-In Charges (non
Up GST) flag to Yes. Select the account charge code to appear on the debtor
invoice. See the Administration User Manual for further details.

All-In Charges An all-in charge will print on the debtors invoice where the following criteria are
Rules met:-

e The client has been set to print an Export All-In Charge to a selected charge
code in the Customer Masterfile

e The invoice is for an Export department

e All the charges on the invoice are non-GST. If one or many charges on the
invoice include GST the invoice will not show the all-in rate. Expedient will
warn the user before printing the invoice.

17



@ expedient
Creditors Invoices

The Creditors Invoice Screen allows users to view any Invoice received from a creditor that has
been posted.
Users can search all fields (except Description and Account Date)

Fie Vew Optons GMA Mmrt Heln
Fnd Browse Previcus Nest  Decs

Creditor Irvoce

Mtechvents
Docs
Trvoce Detads
Crefiter  DEMCON DEMCON Decument Ms 722280 Peyrmect Sutus PALD
Iroccn N TESTPI0582 Aczzurt ODwte  OLDGQ01S Paymert Type  BFT
Desorpion Invokce Dane  OLODGZ0LS
Ui petel EDE Jrvesce 0K 1o Py Due Dtz 0L0S201S

Imroce Crarges

Job Wo Departmart Accourt No Descripbion Amcurt GST?  G5T Amcurt Total Amoure  FAC Amount

0 o)
Soese €S ALF 1561 AOMINISTRATION FEE 5.0

N
N 0.00 4500 000
SOL4657 S5 ap 2335 HUSTRALIAN PORT CHARGES 000 N 0.00 009 009
S014653 sis (< 2300 COLLECTION FESS 000 N 000 £0.00 000
Arrounts
Overvmas Amcurt 14%.00 GST Amcurt -4 Tvnice Amout 5.
Currency/Rate 1.0000 Byene 0.00

This link is positioned in the Options Menu. It permits the user to Reverse the Creditors Invoice.

This link is enabled under the following conditions:
o Payment Status = UNPAID

o OKtoPay=YES
o Invoice raised in Local Currency
o Invoice is not a G/L Creditor Invoice

When the Reverse link is selected, the following message is shown:

& SYSTEM PROMPT = B

Are you sure that you want to reverse this invoice ?

Yes No

YES — The Creditors Invoice is reversed and the user is directed to the Creditors Invoice Screen and
placed in ADD Mode. All the Charge Codes that will be credited is shown as a minus amount. You
can then Post the Invoice.

NO — The message is closed and the user is directed back to the Creditors Invoice Screen.
NOTE: You can add additional Charge Codes to the same Invoice in the Debtors Invoice screen. It

will then be posted as an Unpaid Invoice for the new charges. The old charges will still be shown as
a minus amount.
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Please see below screenshot for your reference.

Fle Vew Optoss GMNA Meirt. Help

\

Frd
JobCanol Crediters
Header Infs Caloutsted Totas
Irecice Dote SRARIR0NE hoc Doee DRORE0ES Ewc/GST Total -2050 Docs
Credior SANSHEIE G DRVTEST Oiere AALBSHI Due Gate O8/12/2014 W0 GST Ame -105
Al 52345870513 Imgert Cansol Currency MBI & trv Total -11.9%
rvosce No INVOICE 3045608 Saymermt Type  Chague - fire 14000030 ALD Ame -21.55
Trrecice Ast 3458 Inwoica Line Type ExxiGST  « 0K ToPoet Ve * Trre D¥E 0.00
€, Juis\Cormel Type Ciast Cont o urtt Ko Deserigtion EXCL Amcurt  INCL Amount GST
" EMSS0) VES NCASSAL F 2210 FREIGHT 400 -1.00 NO
M 04SN VES  NCASSAL AMYS JI58 AMS EEr 5.0 <200 NO
" 3045508 VIS NCASSAL o] 3 230 AUSTRALIAN PORT CMARGES -10.50 -1155 Ye5
Previous Blled 0.00 Previcus Journal 000 Previeus Cost 10.50 Salarce 10.50
Trrecice Amounts Emered Amoums
Ertered By petal GSTOn Imezice Areount 2055 Excuding G5T -20.50
Entered On 08/06/2015 GST Amount L5 Including GST <215
Difference om0

Approve
This button will be enabled under the following conditions:
o OKto Pay is Blank OR NO

o Balance does not equal 0.00

When the Approve button is selected, the following message is shown:

2 SYSTEM PROMPT = =

Are you sure that you want to APPROVE this invoice ?

Yes No

YES — Changes the status of OK to Pay to Yes. The StopPay button is then enabled. The Reverse
Invoice link [Options Menu] is enabled under the Reverse Invoice conditions [mentioned in the
Reverse section on Page 17].

NO — The message is closed and the user is directed back to the Creditors Invoice Screen.

NOTE: You must approve the Creditors Invoice before it can be reversed.
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StopPay
This button will be enabled under the following conditions:
o OKto Pay =YES

o Balance does not equal 0.00

When the StopPay button is selected, the following message is shown:

2 SYSTEM PROMPT - O

Are you sure that you want to Stop Payment of this invoice ?

Yes No

YES — Changes the status of OK to Pay to No. The Approve button is then enabled. The Reverse
Invoice link [Options Menul] is disabled.

No — The message is closed and the user is directed back to the Creditors Invoice Screen.

Each time the Approve and StopPay buttons are selected, it logs the first 6 entries in the Creditor
Comments [Options Menul].

NOTE: Even though the first 6 records are logged, it does not stop the user from continuing to
action the Approve and StopPay Buttons.

Please see below screenshot for your reference.

i_A Notes = B

Creditor Comments

PAYMENT APPROVED By petal On: 02/06/2015 15:16
PAYMENT STOPPED By petal On: 02/06/2015 15:25
PAYMENT APPROVED By petal On: 02/06/2015 15:37
PAYMENT STOPPED By petal On: 02/06/2015 15:37
PAYMENT APPROVED By petal On: 02/06/2015 15:38
PAYMENT APPROVED By gavinm On: 09/06/2015 09:40

Action

Return to previous window OVR
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@Expeqi.

Creditors Ageing

ent

The Creditors Ageing Screen allows users to view any Creditor’ Aged Trial Balance. It includes

money you owe owing in Current, 30, 60, 90 Days. See Below:

r; Creditar Query - EXPEDIENT DEVELOPMENT
File View Options GMA Maint. Help

w N P 4 b =3 o Gk L=l 73 &
Add  Update Delote Find Browse Previous Next Chq Payments All Invoices Open [tems View Notes Client Delails Doc's
Creditor Query
Creditor Details
Code GAVMIL L GAVIN MILLMAN & ASSOCIATES (AUST) PTY LT
Contact GAVIN MILLMAN Overseas? No
Phone 0393313944
Emall
Query
]' Ageing
| Current 30 Days o0 days 90+ Days Total
0.00 0.00 0.00 1233.00 1233.00
Action

{toty)

By ===

Cheque Payments
The Cheque Payments Screen allows users to view all Cheques entered into Expedient.

E & Coadace Payments - EXPEDIENT DEVELOPMENT
|

——

[| QA 4 v =
Find Browse Previous Next Docs Send Remittance

Add Update »olpts
Creditor Payments

Other Information
Dacuments Coont

Payment Information
Payment Type EFT

Creditor GAVMIL (4 GAVIN MILLMAN & ASSOCIATES (AUST) PT

Bank Account 1002 Date  14/11/2012 24 User gavinm A
Presented Bank Ha Recondgled? Bank Match

Payment Reference EFTI1947
‘ Description Doc No 260506

Job No Depa Client Code  Accowr Description EXCL Amount G GST Amount

3001234 VEA DEMCON 2310 FREIGHT 2222.00 N 0.00

Total Amounts 2222.00 0.00
Payment Amount  2222.00

194 of 34

—TTE
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@ expedient
Customs Entry Enquiry

This Enquiry screen provides the ability to search for Customs Entries fitting your search criteria

8 Cumvarn Sy Evguny ‘

Enquiry Information
Search Criteria

Job Status  Enbries ladged but not pakd ETA Dest From 010710201 " To 01102013
1 Job Numbset Dept VIS . Crigin Port X
\ BExtn, Code Cootaner Number Discharge Port .
s Master Bl House Bill Destination Port  AUMEL A MELBOURNE
Cust Code  DEMCON A DEMONSTRATION COMPANY

[ Search Resuls
: Dept  Job Number  Customer Name House Bl Master 58 Crigin Destination ETA Dest Cargo Status ICS Sumemanry Yessel/A
s VIS 2000036 DEMOMNSTRATION COMPA... HBLO425003 OELDAZ5001L USLAX  AUMNEL 03/03/2013 ANL WA
b VIS X246 DEMONSTRATION COMPA 15 NZAKL AUNEL 28020 INTEND
s XK 2443 DEMONSTRATION COMPA . MILLIOS MILUOS USLAX  AUME AMERI(
| VIS 3 DEMONSTRATION COMP HOUS MAST USLAX AUME MULTT ANL KO
| vIS DEMONSTRATI X HOUBILLDOIC MASTEILLOOL AUNEL ANL KO8
9 VIS DEMONSTR HOUBILLDOICA MAST 1l AUMEL ANL KO#
b VIS 3003008 DEMONSTRATY HOUBLOO1CA MILUBILLOOY USLAX AUMEL ANL K
| VIS 30010t9 DEMONSTRATION COMPA... HOUBRLOO1CABAA MILUBNLOOY USLAX  AUMEL MULTI ANL KM
| VIS 000 DEMONSTRATION CO HOLBILOO1CA MiLuBiL o2 USax ALINEL ANL K
1 VIS DEMORSTRATION COMPA,.. HOUBILOO1CA MiLuBN O3 LUSLAXY AUNEL ANL KOn

VIS DEMONSTRATION COMPA_ . HOUBILOO1CAA MILUEILOS USLAX AUNE ANL KO#
1 VIS DEMONSTRATION HOUSELOO1CAAA MiLUBILOS » AUMEL MULTT ANL KOt
LS VIS DEMONSTRATION C HOUSELOO1CAAA .. MILUBILOS | AUMEL ANL KOu
! VIS DEMONSTRATION COMPA... HOUSILOOICAS MILUBILLOOY USLAX AUMNEL 16/08/2013 MULTE ANL KOs
’
|
[}
y | (NewSearch | | Hide Griteia Refresh Sart Mode 11 t f Job Registration | Noture 10420

Apconds fouret 1o

On opening the screen select a Job Status from the pull down list. At least one item of search criteria must
be entered.

Jobs matching the search criteria will be listed in the Search Results table. The results are automatically
listed in ETA Destination order, with the oldest at the top.

AU ONLY: Where Job Status ‘Jobs Lodged and Not Paid’ is requested no entries will be listed where the entry

status is ATD. In the ICS Summary column ‘MULTI’ indicates that there is more than 1 non-withdrawn entry
for the job.

Double click on a row to open the Customs Entry screen for the selected job or use the AU |_Nature 10/20 | .

the Nz | CUStoms ENtry | 1, ;1100 when a job is highlighted.

Highlight a row and use the Job Registration button to open the Job Registration screen at the selected job.

Use the button to allow sorting of the results by the column headings in the Search Results
Qutput to CSV

table. Once in Sort Mode use the ’

] button to see the results within a spreadsheet.
Use the Hide Criteria button to hide the search fields and view more lines of the results.

Use the button to clear the search criteria and create a new search of Entries.

Use the button to replay the query for the search criteria on the screen.
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@Expeqi

Job Tracking

The Job Enquiry Screens for Import and Exports allows users to search for jobs and display
important KPI Milestone Dates along with Permit and Clearance Information from 3™ Party
Systems.

[ - WIORT 10C ENEany.
Searth Urtem
Search Sea Imports Contaner Number
Job Cna
House BE Mester 8§
Job Mumber Corgol No
Exere! [0 Cust Reé
Department
Respensbie Persen
ETA From " ¥ Orign At
Customer Coce A Oestriaticn ot
Excude Comphets Jobe Order By ETA Date Ducharge St
Sewrth Rewuty
Owpt Job Number House B Master Carndd Crigin  Dustriats ETA Date  Cargo Stetus Cargo Reports  Comi Notes  Job Notes  Currertt Mdestore  Customer Codle
WIS 2055528 PVEBE2216 OOLUBSIZGI9530 2725613 THUCH  AUSYD ALL CLEAR. 1 0 3 INVOICE RAISED OC1
NIS 2056338 MUPSUALISI0T  MUMSYDS0Z278 25815 HOMG RSN 1 0 ! CPRIMAR
NIS 2057138 CNSHA  AUSYD 0 § )08 200 NUFGTA
NIS 2057100 CNSHA  AUSYD 0 108 00 NUFGEA
NIS 20573%0 PGLMUNDS 3 304221 INNSA THBEX (1] 2 INVOICE RAISED . VWMIKLOG
NIS 2059374 0 2 NERVFIN
NIS 2095630 0 ° NIRVFIN
NS Jo590s< DMy 08837 CNSHA AUSTD 0 o 56 200 NULHAY
NIS 20504023 o 2 KEAFIN
NIS 2061248 UMELLI02733 CNIGG  AUMEL 0 108 20D NNUSCOM
NIS 2051270 0 @308 AOD NNUPCOM
NIS 2081555 SUDLNISTION0NNT 27eTR SLEN 1 0 X8 00 ceuce
] €08 200 VHUNCOR

NIS 2042182

J Mide Oierde - J New Sesrchy ) Refresh J Shipment Enguiry Sort Mode

oK | Cancel

Use the [ Sort Mode

| Output to CSV

] button to see the results within a spreadsheet.

Use the Hide Criteria button to hide the search fields and view more lines of the results.

Use the button to clear the search criteria and create a new search of Entries.

Use the button to replay the query for the search criteria on the screen.

] button to allow a sort on the column headings. Once in Sort Mode use the

ent

lware

/
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@ expedient

Use the [ button to view more status information for the highlighted job (Shipment
Enquiry is not available for Domestic Jobs).

.” Shipment Enquiry

B AN SHIPMENT INGUTRY - EXTRENT BEVELOOMENT _— I — - - Lo )
B Yow Qo GMAMant.  Help
v [ “ < )
Atk Find ¥ I o N Customer Detasls  Import Job  Air Carge  Job Finandals

Job Details | Milestones | Wershouse 8in Locations

Job Details
House BIll TESTING123 ACS Status
Master Bill Q99-0000909 Entry No

Job No 3818210 Dept VIA Cargo Reference
Origin Poct AUMEL  MELBOURNE Shipper TEST TEST SUPPLIER
Degtination AUMEL  MELBOURNE Cansignee DEMCON TEST ONLY CUSTOMERS01234567

Flight No QF 10 Pleces 1

Adcual Welght 1.0 KGO
Descaription of Goods
TESTING SYSTEM
Various Dates
Registration Lodgement Clearance Del.Dac Printed Delivery
No of Charges No of Invoices Paid
1 0 NO
Last Modified by
JOB UPDATE Not On Hie 11/06/2008 ]'—_'r
{1ef7)

This shipment enquiry screen provides further job details in the front tab including important date
milestones relating to imports or exports. If the accounting module is used at your site invoice
information is also visible. The user who created the last action on the job can be seen for easy

=
reference. Click on the Job Finandals tqo|bar button for further accounting information for the job.

Go to the Milestones tab available in the Import Shipment Enquiry screen to view the history of
actions on the job.

For Air Imports where the Warehouse module is used go to the Warehouse Bin Locations tab to
view the current location for the goods and a history of the movements into and out of Bin
Locations.
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@ expedient

Job Status Enquiry

Search Screen

The Job Status Enquiry screen allows users to search jobs and returns a list of Job Status and
Exceptions that need attention. Any line that appears in red contains at least one exception that
needs to be attended to. For more information on configuring Milestones please contact GMA

Support.

= AR fO STRTUS [Ny - o N
Search Crtere

Conid No Custoener Growp

£TA Date ™
Sxchate Completed Jobs Only Show Eazeptions
Ordler Jobs By £TA Dete Flker For.

Origin Port
Destination Port
Dischacge Port
Search Rexults (F5 Jobs Wih Esceptiom)
Job Status ¥ ot ¢ Esceptions £ Skipped Everts

CIN  GOODS CnECKED 1N 1 0 2
CARY  PAYMENT TO SHIPPING LiNE o

View Sxoeapbons 4 Mde Crieries o New Search 2 Refresh 7 Output w0 CSV

oK Cancel
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View Exceptions
To view the jobs with exceptions, click on a line that contains at least one exception(in red) and
press the F5 button, see below screen:

o AGIVALDATE OF ARRIVAL

|lob

13000449
3000450
3000452
3000465
3000466
3000469
3000511
3903876

Dept
vis
VIS
VIS
VIS
VIS
VIS
VIS
VIA

Maode

S

>V nuvunvmuunn

[ ok || cancel |

{Exceptions}

Customer
DEMCON
DEMCON
DEMCON
DEMCON
DEMCON
DEMCON
DEMCON
DEMCON

Orig Dest

USLAX  AUMEL
DEHAM  AUMEL
DEHAM  AUMEL
DEHAM AUMEL
CNBJS  AUMEL
USLAX  AUMEL

{1 of B) PRESS F5 to view job excephions,

ETA

02/07/2010
02/07/2010
10/10/2010
28/07/2010
28/07/2010
12/08/2010
05/11/2010
14/02/2009

Exceptions Skipped
3

W & W w www

o @ &8 J“

|

|
|
3
3

"
\

= N -~ N -~ I — B ~~ S — I — .- |

OVR

To action the job in Exception simply double click on the line to open up the Job Registration

screen.

To further drill down on each drop to see what Exception(s) has occurred press the F5 Button again,

see below screen:

Milestone

| DATE OF LODGEMENT
INVOICE RAISED TO CONSIGNEE NOT COMPLETE
DATE OF CLEARANCE (ATD)

[ ok || cancel |

W8, Jobx 3000449 ACTUAL DATE OF ARRIVAL

Exception
NOT COMPLETE

NOT COMPLETE

Requured

Condition

24 HOURS  PRIOR TO
24 HOURS PRIOR TO
48 HOURS NO LATER THAN

(1of3)

Event

ACTUAL ARRIVAL
ACTUAL ARRIVAL
ACTUAL ARRIVAL

Required Date
03/11/2010
03/11/2010
06/11/2010
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@ expedient
Job Exceptions CSV Reports

The Job Exceptions Reports allow users to run a report based on a Job Number, Department, Job
Status and/or ETA Dates. The below screen displays the report filters:

prmTr—"

;
oss JOO Exception Details -

i

(0
2

Report Selection

Job No | OR

Branch Code |Q

Department Q)
Job Status Ql
Customer Group Q]
ETA Date (1] To B |
Report Progress
Job Exceptions Query

Output to: /arch/spool/MENU.22349.out

These reports are available for Imports, Exports and Domestic Jobs.
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Automatic Job Exceptions Reports

@ expedient

These reports is also available to be run automatically and send directly to an email address.
This is accessed via the Main Menu — Automatic Reports. The below screen displays the Import
Report Code “JTEXCRP” which is the JOB TRACKING JOB EXCEPTIONS REPORT for imports.

& Report Masterfile - EXPEDIENT DEVELOPMENT® & % P W A —— =Y 1 R

@ E2 & RN & 4 B
Add Update Delete Find Browse Previous Next

Masterfile

Report Code.JTEXCRP Q. JOB TRACKING JOB EXCEPTIONS REPORT Report ID 53
Client Code INTERNAL Q| NOT DEFINED IN MASTER FILE

Send Email on

Monday Tuesday Wednesday| | Thursday| | Friday

Saturday Sunday

Monthly?[ | Day of Month, 0 .

Subject  Job Tracking Exceptions

Email from do_not_reply_to@gmaaust.com.au

Report Criteria

~ DEPARTMENT Y FREE

~ JOB STATUS Y FREE

~ FROM ETA DATE 20 Y DATES

Email Name Email Address i
tania Binos taniab@gmaaust.com.au

(4 of 16) OVR

The Export job exception report is EXPJTEXCP.

28



	Enquiry
	Job Financials
	Bill Information
	Cheque Costs (Direct Cheques)
	Creditor Costs (Creditor Invoices)
	Journals
	Auto Job Journal
	Print Job Financial
	Docs

	Debtors Invoices
	All-In Charges
	All-In Charges Set Up
	All-In Charges Rules

	View Transactions
	Reverse Invoice
	Debtor Invoice EDI

	Debtors Ageing
	Debtors Receipts
	Browse
	Batch Print Debtors Invoices
	All-In Charges
	All-In Charges Set Up
	All-In Charges Rules


	Creditors Invoices
	Reverse
	Approve
	StopPay

	Creditors Ageing
	Cheque Payments
	Customs Entry Enquiry
	Job Tracking
	Job Status Enquiry
	Search Screen
	View Exceptions
	Job Exceptions CSV Reports
	Automatic Job Exceptions Reports



