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Statement of Confidentiality, Disclaimer and Copyright

This document contains information that is proprietary and confidential to JCT Web, which
shall not be disclosed, transmitted, or duplicated, used in whole or in part for any purpose
other than its intended purpose. Any use or disclosure in whole or in part of this information
without express written permission of JCT Web is prohibited.

Any other company and product names mentioned are used for identification purpose only,
and may be trademarks of their respective owners and duly acknowledged.

Notice

The information contained in this document is subject to change without notice. Although
efforts have been made to ensure the accuracy of the document, JCT Web assumes no
liability for damages incurred directly or indirectly from errors, omissions or discrepancies.
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1 Preface

This preface describes the document. The preface contains the following sections:
Section Page

Purpose of this Document 3

Assumptions 3

1.1 Purpose of this Document

The purpose of this document is to provide the fundamental skills necessary to productively
use the Wholesaler Module. This document contains descriptions of definitions used in the
system as well as in the document and a functional usage guide for the Wholesaler Module.
This document is designed to provide a comprehensive, step-by-step introduction to each of
the functions of the Wholesaler Module.

1.2 Assumptions

This guide assumes you are using a mouse. At times, based on personal need or
circumstances beyond your control, you may need to use the keyboard.

It is assumed you are using a right-handed mouse, so the left button is the primary button.
When asked to click or double click, you should use the left mouse button. If you are left-
handed use the Control Panel in Windows to reverse the primary key to the right mouse
button. Refer to the Microsoft Windows documentation for additional information.

The Wholesaler Module is clear and simple to operate. You do not need to learn confusing
concepts or possess any additional technical skills to work with the Wholesaler Module. Of
course, you will need to be familiar with the graphical user interface and web browser.
However, if you're not accustomed to working with a web browser, mouse, windows, icons,
and the other elements of a graphical environment, refer to the tutorial or reference manual
for your operating system.
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2 About Wholesaler Module

The Wholesaler Module is used to setup wholesale information for prospects to apply for a
wholesale opportunity.

Features:
» Approval and rejection process
» Option for automatic approval
» Automatic emails to applicants and admin.
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3 Admin Interface

This chapter describes the Wholesaler Module — Admin Interface from the perspective of
operational and functional use.

The chapter includes the following sections:

Section Page
Add Wholesaler Module 6
Publish Module 7
Manage Module 7
Home 8
Wholesalers 9
Settings 13
Show in All Pages 15
Hide Module 15
Delete Module 15
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3.1 Add Wholesaler Module

To add the Wholesaler module to the website:

southunlversny rapicdvector.com

+ Add Module

ol Manage m

'_ 'Shuw mall pagqs ducls at the wholesaler discounted rate, Once e have received your
s TR .. d ed=iClick : »here:-urto-~unAdad==f ==t up.
2“ Home @ Hide Module th rrWh{D]esaﬂertnMGGuleﬂ n gll ar sharz your persanal
“ sesmen=dsoUfces, Any personal information provided ou will remain private.
<,
¥ Company Info a Deleta

%+ Photo Gallery Click here to become a wholesaler

%+ Event Manager

%+ My Account

%+ search

%% Real Estate

%* Glossary

%* site Map

%+ Charge Application

2,* Logout

Horre | Company Info | Photo Gallery | Event Manager | My Account | Search | Real Estate | Glossary | SiteMap | Charge Application

Figure 1 — Add Module

» Click on Add Module button. Add Module screen will open
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Add Modules E; D b4
(75, Daily Comics A B
";—«J Fost 5 dzily joke or pour web site for fun and entertainmment!

Lol

5

“=  Documents

o Rapidlfecter™ gives you the best available docorment managernent system. The adminizteator is able ko shave documents with

the vrars.

N Ecommerce
1\ Sell producks and services online using & shopping cark and checkout. You can slso manzge custormar information, ordar

--

information, and inverdory information. Sek pour baxes and shipping sebbings az well a3z pour confivmation amail ¥o online bupars.

.= _ Ecomm - Category Display

Displap pour produck cakeqories of 3ny page

Ecomm - Product Featured Listing
Display pour fasburad products on any page

Ecomm - ¥iew Cart

Adlow wsers ko wisw thelr shopping cark on any page

b.._ Ecomm Wholesaler Click here to Add )
“ Satup wholesate information for prospacks bo spply for & wholesale appartu Wholesaler Modu Ie

E.
o

®|E

Event Manager-RSYP
RSP comes framn bhe Franch exprassion "vépandez =i vous plait” and the maszning iz “pleaza raspond”. Tha REVP module
makas & possible for the administrator ko crazke [/ adit / mnanage events. Addibionally, users can ragistar for events and pay

aniine

fl \ FAQ
b Rapidlfackor™ daveloped an FAQ moduole for those who don't krnow javascripr and would like ko 343 / adit /' delekbe bhair FAQ s

|
W A

Figure 2 — Add Wholesaler Module

» Click on @@ button provided next to Wholesaler to add module to the page
» Once you add the module to the page, mouse-over on Wholesaler icon. Module
Functions list will appear.

3.2 Publish Module

Click on “&* PublishMedule 1 ,tton from the dropdown list to publish module. Only once you
have published the module, will it then be visible on the user side. After publishing the

module “#* PublishModule ,,tton will not be available in the dropdown list.

3.3 Manage Module
Manage Module allows admin to configure and edit various parameters of members. The
manage module web dialog allows admin to configure various elements of members, which

are explained in following pages. Click on Manage p,,tton from the dropdown list to edit
module.
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3.3.1 Home

Home tab provides a brief introduction to what the Wholesaler Module is and what different
features are available.

E-commerce - Wholesalers
Home Wholesalers Setting
Objective:
Setup wholesale information for prospects to apply for a wholesale opportunity

Features:

# Approval and rejection process
» Option for autormatic approval
* Automatic emails to applicants and admin

Quick Help:
® First, make sure the Ecommerce module is set up already

& Go to Settings to customize the 6 templates
» Go to Whelesalers tab to check on pending approvals and to manage approved wholesalers

Figure 3 — Wholesaler Home
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3.3.2 Wholesalers

Wholesalers tab allows the admin to manage all wholesaler requests. Admin can approve
or disapprove the request.

You can perform the following functions from the wholesalers tab:

» Pending Approvals
» Manage Wholesalers.

3.3.2.1 Pending Approvals
Pending Approvals allows you to approve/disapprove wholesalers. From the Wholesalers

tab select ¥ FEnding Approvals ) ion from the list. Pending Approvals screen will open.

You can perform the following functions from Pending Approvals.

View Pending Wholesalers List
View Certificate

Approve Wholesaler
Disapprove Wholesaler.

VYV VY

E-commerce - Wholesalers

Home Wholesalers Setting

Pending Approvals

Wholesaler Name ~ Company Name ~ Resale Certificate  Approve Disapprove
Anaida Dislin Globel SoftWeb /] 5]
Caterina Peter Globel Softwares =1 a a

Figure 4 — Wholesalers: Pending Approvals

View Pending Wholesaler List
You can view pending wholesaler list from pending approvals. You can view wholesaler

name, company name, and certificate if any. From the pending approvals you can
approve/disapprove wholesaler, view the certificate, by clicking on wholesaler name or
company name you can sort the list.

> Pagination (Next — Previous): Site shows number of pages at bottom of the
screen. If number of pages are more than one, then it will appear 989 1234.

€9 € puttons to move around the pages. It will show viewing page at bottom of the

page
o Click on page number to go on particular page

o Click on © button to view the next page
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Click on E‘.ji‘ button to view last page
Click on ""j button to go back to the previously viewed page
Click on ¥ button to go to first page

O O O O

Alternatively. Enter the page number in Go to Page text box and click on -

button to go to particular page.

View Certificate ._
From Pending Approvals click on | ! button to view certificate.

Approve Wholesaler

From Pending Approvals click on @ button to approve wholesaler.

» “Are you sure you want to approve this wholesaler?” message will appear
» Click OK button to approve the wholesaler otherwise click on Cancel button
>

“Approved Successfully..” message will appear. Approved wholesaler will appear
in manage wholesaler list.

Disapprove Wholesaler

From Pending Approvals click on g button to disapprove wholesaler. Disapprove
Request screen will open.

E-commerce - Wholesalers

Home Wholesalers Setting

Disapprove Request

Back

Personal Information

Name: Anaida Dislin

Company Name: Globel Softweb

Reason for Disapprove * Do not have all required documents
Confirm

Figure 5 — Wholesalers: Pending Approvals: Disapprove Request

Displays Wholesaler Name
Displays Wholesaler Company Name
Enter Reason for Disapprove in text area. It is a Mandatory field

Click on goniy button to disapprove the wholesaler. Selected wholesaler will be
removed from the list. Rejected email will be sent on wholesaler’'s email address
which was given at the time of registration.

YV VVYVY
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3.3.2.2 Manage Wholesalers
Manage Wholesalers allows admin to manage existing wholesalers. From Wholesalers

2. Manage Wholesalers
tab select ** 3 button from the list. Wholesaler Management screen

will open. You can perform the following functions from Wholesaler Management.

» View Wholesaler List

» Search Wholesaler

» View Certificate

» Change Status of Wholesaler.

E-commerce - Wholesalers

Home Wholesalers Setting

Wholesaler Management

Search: Go
Wholesaler Name - Company Name ~ Resale Certificate Status
Anaida Dislin Globel SoftwWeb a
Caterina Peter Globel Softwares ! 'a
— NOTE
2 a.'_:"--'_'- indicates approve wholesaler. Yon can click on the icon to disapprove whaolesaler's status,

Figure 6 — Wholesalers: Wholesaler Management

View Wholesaler List

You can view wholesaler list from wholesaler management. You can view wholesaler name,
company name, status of the wholesaler, resale certificate. From the wholesaler
management you can search wholesaler, change the status of wholesaler and view resale
certificate.

» Pagination (Next — Previous): Site shows number of pages at bottom of the
screen. If number of pages are more than one, then it will appear 9% 1234.
€9 €9 puttons to move around the pages. It will show viewing page at bottom of the

page
o Click on page number to go on particular page

Click on Q"ﬁ' button to view the next page

Click on Q“j button to view last page

Click on Ef"j button to go back to the previously viewed page
Click on £¥ button to go to first page

O O O O
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0 Alternatively. Enter the page number in Go to Page text box and click on -

button to go to particular page.

Search Wholesaler
From Wholesaler Management you can search the wholesaler and a list of all wholesalers
will appear. You can search a specific member using search criteria.

» Enter wholesaler name to search
» Click on Go button to find search result. List of wholesaler will appear as per the
search criteria.

View Certificate .
From Wholesaler Management click on |-/ button to view certificate.

Change Wholesaler Status
Once you approve the wholesaler it will be shown in wholesaler management list. To change
the status of wholesaler:

» Reject Wholesaler:
o It will show a icon for approved wholesaler

o Click on @ icon to reject wholesaler

o0 “Are you sure you want to Reject this wholesaler?” message will appear

0 Click OK button to reject the wholesaler otherwise click on Cancel button.
Reject Request screen will appear

E-commerce - Wholesalers

Home Wholesalers Setting

Disapprove Request

Back

Personal Information

MName: Anaida Dislin

Company Name: Globel Softweb

Reason for Disapprove * Do not have all required documents
Confirm

Figure 7 — Wholesalers: Wholesaler Management: Reject Request

o Displays Wholesaler Name
o Displays Wholesaler Company Name
o0 Enter Reason for Disapprove in text area. It is a Mandatory field

Confirm

o Click on button to disapprove the wholesaler

o] *3 icon will appear. Wholesaler status will be rejected
» Approve Wholesaler:

¥ Rapid ’ 12
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3.3.3

o

It will show ‘3 icon for rejected wholesaler

Click on $ icon to approve wholesaler

“Are you sure you want to Approve this wholesaler?” message will
appear

Click OK button to approve the wholesaler otherwise click on Cancel button

@ icon will appear. Wholesaler status will be approved.

Settings

Settings tab allows admin to manage Wholesaler module settings. From settings you can

set:

VVVVVYYVY

Wholesaler information page layout

Registration confirmation mail template
Registration confirmation mail template for admin
Thank you page confirmation layout

User approved mail template

User disapproved mail template

Approve automatically.

» Rapid
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E-commerce - Wholesalers

Home Wholesalers Setting

Settings

(1) Wholesaler Information page Layout

Registration Confirmation Mail Template

Subject ! \Confirmation of wholesaler request
FEPORH@E -~ + LI TOYRTEMI--T0-
dhe @y IS IE T IS & e =

A ~ & - Font Name ¥ Siz 'illp:-: *Ei;’-\pply Css Cl *E!Custnrn Links "" Paragraph St "|

i AL L

Mail Merge *i

::rT-.'a'r[ k you wery much for sending request for wholesaler at [SITE_NAME]. Please check the details
'you send us.

g Eerl:lfl:ateq [vIEW_ CERIFIC‘.ATE] h

": [[EMAIL]

-..ﬂ.EIEIressl S " [ADDRESS1] " -
£ ¢ QY

2~ Registration Confirmation Mail Template For Admin
o Thank you page Confirmation Layout
& User Approved Mail Template
€&  User Disapproved Mail Template

v Approve Automatically

Save |¢—— Click here to
Save changes

Figure 8 — Settings

» Click on link to modify particular template
» Click on check box to approve wholesaler automatically

» Click on B button to save the settings.
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3.4 Show in All Pages

.’f" -
Click on Show in all pages |, 1, from the dropdown list. Module will be added to all page
of the site. Click on button to reverse the effect.

3.5 Hide Module

Click on @ Hide Module pytton from the dropdown list. Module will be hidden. Click on
button to reverse the effect.

3.6 Delete Module

Click on ¥ Delete button from the dropdown list to delete module from the site. ‘Are you
sure you want to delete this Module?’ message will appear. Click on Ok button to delete
module other wise click on Cancel button.
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4 User Interface

This chapter describes the Wholesaler Module — User Interface from the perspective of
operational and functional use. Wholesaler Module home page shows wholesaler
information.

southuniversity.rapidvector.com

7|

Wholesalers Information

Plez s register to purchase products at the wholesaler discounted rate. Once we have received your
submissian, we will s2nd you and email notifying you that your account has been s=t up.

We are committed te protecting the privacy of our clients; therefore we will not sell or share your personal
informatien with any third party sources, Any persenal infermation provided by you will remain private.

g‘ Home

%% Company Info

%* Photo Gallery

ﬂﬁ Event Manager

¢ My Account

%¢ Search

%% Real Estate

s Glossary

¢ Site Map

%s Charge Application

:‘ Logout

Home | Company Info | Photo Gallery | Event Manager | My Accounk | Search | Real Estate | Glossary | Sike Map | Charge Application

Figure 9 — User Side: Information Page

» Click on Click here to become a wholesaler button to register to become a
wholesaler. New Wholesaler’s Registration form will appear

»RapidVector® 16
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southuniversity.rapidvector.com
o

=

-
¢¢

Home

<,
Q‘i

Company Info

<,
¢¢

Photo Gallery

<,
b

Event Manager

<,
Qé

My Account

<,
b

Search

<
ﬁ‘-

Real Estate

<,
§$

Glossary

-,
09

Site Map

b2

Charge Application

-
=¥

Logouk

PERSONAL TNFORMATION

Mame:*

Company MName:*

Reseller Certificate
Mumber: *

Upload Certificate:
E-mail Address:*
Password: *

Retype Password: *
Security Question: *
Answer: ¥

BILLING ADDRESS
Address1: ¥
Address2:

City:*

Country:

State:

Zip: ¥

Phone: *

Fax:

SHIPPING ADDRESS

|Caterina |Peter

(First Mame)

{Last Mame)

|Glubel Softwares

ﬁ

New Wholesaler's Registration

|D:\r.'|ﬁuli—l}u NUtTchh—r” Browse. .. |

VWhat i= your pet's name?

|cat5

123, Any Softwares

|An‘,r tower

2
&
E
=
=]
w

| United States

| Califarnia

253256

[0112587954258

|U1 12568744415

Same as Billing Address

Address1:¥
Address2:
City: *
Country:
State:

Zip: ¥
Phone: *

Fax:

|123. Any Softwares

|Any toweer

St Petburgs

[ United states

| California

253258

[0112587854258

[0112587954258

REGISTER NOW

{¥) Reguired Fields

Home | Company Info | Photo Gallery | Event Manager | My &ccount | Search | Real Estate | Glossary | Sike Map | Charge Application

Figure 10 — User Side: New Wholesaler’s Registration Form

» Fill up all details

» Click on Register Now button. Confirmation page will appear.

»RapidVector®
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Dear Caterina,

THANK YOU FOR YOUR REGISTRATION.
WE WILL GET BACK TO YOU S500N.

‘.;9 Home

g\" Company Info

%+ Photo Gallery

%% Event Manager

%% My Account

%¢ Search

%% Rpeal Estate

©
+* Glossary

%6 Site Map

%¢ Charge Application

%¢ Logout

Home | Company Info | Photo Gallery | Event Manager | My Account | Search | Real Estate | Glassary | Site Map | Charge Application

Figure 11 — User Side: Confirmation

Note:
Once you click on ‘Register Now’ your request will be sent to admin for
| approval.

»RapidVector® 18
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