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1.0 Introduction & Product Overview

CKSTOCKRECODE is autility for the Opera Iland Opera &ccountingsystemwhich allowsthe userto
changeanexistingproductcode.

Theutility hasbeendesignedo allow thefollowing:
 Individual or batchrecodingof records.

* Multiple recordsto be mergednto one.

» Updatethe codesif usedin bespokdields.

» Changehe codethroughouthe system.
* ImportarecodeCSV file from excel.

» Updating description, search ref or price infoioravia spreadsheet

The purposeof this manualis to ensurghatyou install andactivateCKSTOCKRECODE
correctly.

Shouldyou experiencany problemswhenrunning CKSTOCKRECODE or you haveany querie®r
commentgegardingthis productpleasecontactCK Systemsby telephoneon

(0870) 120 0719Alternativelyyou may contactus by fax on 01384 24520@®@r by e -mail

to support@ckca.co.uk.

*** *IMPORTANT NOTE * * * *

FOR CK RECODE TO RUN CORRECTLY THE OPERA TOOLKIT MO DULE MUST BE
ACTIVATED ON THE SYSTEM.

DISCLAIMER

Althoughprogramsaretestedby CK Systemdeforereleaseno claimis madeconcerninghe
accuracyof software.CK Systemscannotassumdiability or responsibilityfor anylossor damagerising
from useof theseprograms t is a conditionof everysaleor purchasef CKSTOCKRECODE thatthe
purchaseracceptsall suchrisk andsuchacceptancshallhave deemetb be givenwhenthe purchases
made.
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2.0 Installation & Activation of CKSTOCKRECODE

For detailed instructions on the installation aotivation of CK STOCK RECODEplease refer to the
separate CK Activation and Installation guide. Omstalled and activated you can then proceeddméxt
step below
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3.0

CKSTOCKRECODE Utility

The CKSTOCKRECODE utility is locatedin the Utilities folderin the Stock
Module.

3.1 RECODING INDIVIDUAL/BATCH RECORDS
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Click onthe CKRECODE icononthe Stock/utilities menuandyou arepresented
with therecodeentry screen.

Simply enterthe codeto be changedn the Old Code: field (full Operasearch facilitiesre
available)andthenenteryour new codedetailsin the box below
(limitations on codingareasOpera).
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As you arenot mergingcodeshe PROCESS column will show “Recode”.

You cancontinueto addOld & newcodesif you wish to recodea numberof itemsin oneprocess
(batchrecoding).

SelectOK andyou areaskedf youwishto Run Recode — Ye®r No. This gives
you the optionto changeyour mindif you noticeyou havetheincorrectcodeselected
(you could howeverrecodethe productbackto the old codeif a mistakewasmade).
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ChooseY es andrecodingbegins.

Checktheproductin Stock Processingandyou will seethatthe producthasnow beerrecoded
andtheold codedoesnot exist.

3.2 MERGING MULTIPLE PRODUCTS INTO ONE NEW CODE

You may encounteil scenariowhereidenticalproductshadbeengiventheir own uniquecodesover
aperiodof time but the organisatiomow wishedto amalgamateill
of theseinto onecode.This canbeachievedvith CKSTOCKRECODE .

Loadthe Recodeautility asbeforeandenterthe codethatis to berecodedand mergedThenenter
the codethatthis productis to be mergedwith (NB The code you wish to merge too must
already exist in the stock modul8.
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The secondcodeis flaggedto the sidewith thelegendMERGE andwork Merge is placed in the
Process Columim the browsewindow. Onceall productsare selecte@morethanonecodecanbe
mergedn onerun) chooseOK.

You now need to decide if you want the original €dd be prefixed with “_” to help differentiate
it from the current stock items (so for example ABC becomes _ABCO001) — answer yes or no
to the prompt..

Finally you are askedf youwishto runrecodesay Yesif youwish to continueor No to be
returned tahe selectionscreen.

Once completed the original codes that have been nged are automatically flagged for
deletion on the stock record and the description ishanged to e.g.

to be changed to).

Castle Court 2, Castlegate Way, Dudley, West Midlass, DY1 4RH
Telephone: 01384 245200
E-Mail: infocks@ckca.co.uk



CKSTOCK RECODE

i

() Stock Processing : _DTROMLE - Merged Into Ref: DTRON32 = [-E-| [
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The old codes can then be either undeleted or resad if required or
removed from the system by running a stock reorgase from the Utilities menu in

stock.

Castle Court 2, Castlegate Way, Dudley, West Midlass, DY1 4RH

Telephone: 01384 245200
E-Mail: infocks@ckca.co.uk



CKSTOCK RECODE Pdgeof 17

3.3 RECODING RECORDS FROM AN EXCEL SPREADSHEET

In instanceswherethe enduserhasa largestockdatabaseandis restructuringheir codingsystem
it may be onerougo changethesecodesfrom within Operaon a batchrecodebasis.
CKStockrecodeallowsyou to makeall your change®n anexcelspreadsheetnd therimport
theseinto therecodeutility for changing.

» Createa spreadsheeatndsaveit asa CSV file with afilenameof

CKSTRCIM.CSV
» Thecolumnsin thefile mustbeenteredasfollows: Old Code, New Code, Description

» Thefile mustbesavedn the Main Opera root Directory.
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When the recode utility is now run the system reagnises the existence of an import file
(But only if the CSV file is named as above).

Castle Court 2, Castlegate Way, Dudley, West Midlass, DY1 4RH
Telephone: 01384 245200
E-Mail: infocks@ckca.co.uk



CKSTOCK RECODE Pddeof 17

@ Pegasus Opera Il - Orion Vehicles Leasing o|@ =

File Edit Record Window Help

J’jé@lﬂf"@b@”]d‘“wiﬁv)ﬁ‘wiPEJ %)

B soP
-, Processing
%] Alocations

- () Maintenance
Bl P. Orders

- Documents
-4, Processing
%] Back to Back
- (] Reports
- () Utiities
E-{J Stock

-, Processing
-5 GRN.
B RT.V.
- View

- () Enquiry -0 Import File Exists
-] Reports -
- [ Utiities

Set Options

4. Global Price Changes.

¥, CkRe-Code (Codes) R,
- () Maintenance
B~ BoM
). Processing
-.[# Automatic W/Order
o WfOrder Progress.
1] Works Order Enquiry
(] Reports
- [ Utiities

BE& 3E@aw
15/02/2012 - Drion ehicles Leasing [raune |

Castle Court 2, Castlegate Way, Dudley, West Midlass, DY1 4RH
Telephone: 01384 245200
E-Mail: infocks@ckca.co.uk



CKSTOCK RECODE

Pageof 17

@ Pegasus Opera Il - Orion Vehicles Leasing (=& =]
File Edit Record Window Help

J-jaaunao:.ﬂ”p\“m; »Q@ZHE P M=

L W/order Progress
|] Works Order Enauiry

BERsE>E@DE
15/02/2012 - Diion Vehicles Leasing

ChooseY es andyou arepresentedvith the standardecodescreerbut with your
spreadsheeatetailsenteredChooseSave (CTRL+S)or Revert (CTRL + R) to accepthe
importandthenOK to recodeasbefore.
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B (v |l v s

CK Contractor Limited Stock CKRecode Exceptions Report
Printec on OB/9/2006 6t 11:39 by MANAGER

CK Contractor Limited Stock CKRecode Exceptions Report _J
The records listad befow hrave boen rejectd fortie attached reasons
0ld Code Hew Code Reason Rejected
TESTOT HEATERD Ol Code does not exist in Opera |l
WWEROOZ VWERDD3 Old Code does not exist in Opera |l

Excepimrc Record: EQF/2 Exclusive | MHUM

After If there are any problems with the data contaimetthé import file then at this point the

utility will automatically produce an exceptiongpueat listing any ignored codes and the reason
why the utiIitK was unable to process them. Yo i@ prompted via the standard publisher screen
to print to either the screen or a printer.
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Mew Code : | CMATDL44

Mew Name Description : | Car Mat - Small

0ld Code Mew Code Process Mew Description -
CMAT122 CMAT122 Update |Updated by Recode
CMATD 44 CMATDL4% Recode  [Car Mat - Small

m
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View i

After recodingyou havethe optionto Delete Import File? By choosingnothe CSV

file is retainedin the main Operadirectoryandcanbe deletedmanually.This file
shouldbe movedto a differentlocationif you wish to retainit soit is not activatecthe

nexttime recodeis run.
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3.4 Updating Description/Search/Prices fields onlyia a spreadsheet

As an additional feature CK Recode also allowstpaupdate some selected fields only, without Rewpthie
stock code,, when you are importing from a .CS¥/. fiihis allows you to perform bulk changes on stock
descriptions, prices etc via CK Recode and a Cl8\fdther than having to individually go into eatbck
record to make changes.

Any of the following 5 fields can be changed vmeimported spreadsheet:

- Description

- Search Ref 1l
- Search Ref 2
- Sell Price

- Cost Price

When importing from a csv file if the old code amelv code are the same it flags that line as “upderthy.
The re-code process will not be run for this ling & new update process will run which will alloange or
all of the fields to be updated from the csv file.

The criteria for creating the spreadsheet are airtil those for recoding from a .CSV file:

* Createaspreadsheandsaveit asa CSV file with afilenameof
CKSTRCIM.CSV

» Thecolumnsin thefile mustbeenteredasfollows: Old Code, New Code, Description,
Search Refl, Search Ref2, Sell Price, Cost Price

* Thefile mustbesavedn the Main Opera root Directory.

The format of the CSV must be strictly adhered to.
If you do not wish to update some of the abovelfi¢hen just leave that field blank.

If you wish to zeroise the Sell Price or Cost Ptloen enter -1 into the column and that will zezdise
relevant field in Opera.

The import routine works in the same was as foodewy from a spreadsheet in chapter 3.3 — if ditsv
exists with the correct name in the main opera falder you be asked if you wish to import it. Argcords
in the csv file where the old code is not beingndeal to a new code but for which a new descripgeaych
ref or price exist will be marked in red as UPDA®IEthe main ck Recode screen once the .CSV file has
been imported.
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4.0 Reports

A CKRecode History reportis availableon the StockReportsMenu. This
reportis anaudittrail of all the changeshat havebeenmadeon the systemandis updatedeach
time recodeis run.

Dx0He0OR| |0 PR3 aE s |

Report Designer - w30p2toz.frx - Page 1

CK Contractor Limited Stock Ledger CKRe-code History
Printed on O609/2006 at 11:42 by MANAGER %
(Gelected from HEATERD to WEROOH
il
CK Contractor Limited CKRe-code History Report by Product
Product
HEATERM facdtored Merged From Stock Ret'002' on DEOE 2006 by Manzsger

RefChanged from 'FACTOR' to 'TESTO1" on 06092006 by Manager

RefChanged fom 'TESTOM' to 'HEATERO1' on 06092006 by Manager
WERDD3 Bracket atachment RefChanged from '003' to "WERDDZ' on 06/0% 2006 by Manacger

Merged From Stock Ret 'HEATBE on 061092006 by Manager

Fef Changed from WWEROO2' to WWEROOS' on 06/09/2006 by Mansger

(B/09/2006 - CK Cortractor Limited | NUM
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5.0 Recoding Bespoke Fields

In the Opera system folder, there is an exterrd¢tealled SEQRECOD.DBF. This is used to enter
records relating to"3party bespoke fields that need to be includetiénRe-coding process. There
can be multiple tables in the system folder if iegpito perhaps associate with a particular project
or dealer. The format of the filename must be ?ZTABE.DBF. For example, CKSRECOD.DBF.

These tables can contain as many records as rdqglfitee table contains no records then the table
is ignored during the re-code process.

The table structure is as follows:

ck_source = Module Code — (S)ales
(P)urchase
(N)ominal
(C) Stock
(J) Costing
(A) Sales Analysis
(B) Purchase Analysis
(G) Stock Category

ck_filenam = Table Name (i.e. CNAME, SNAME, JCHEA

ck_field = Field Name (i.e. CN_REF, SN_ACCOUNT, &£TDOC)

ck_fldph = COSTING ONLY - Phase (i.e. 01, 02)

ck_fldcc = NOMINAL ONLY - Cost Centre (i.e. ADM, SA

ck_extra = Used to filter records processed forsttlected table. For example, when
processing SNAME, you could enter *.NOT. sn_dorrhémiotes not required) and
this would exclude dormant accounts during theagegorocess. Any valid FoxPro
expression can be entered in this field and fisfukcified in this expression must
exist in the table.

ck_single = NOMINAL ONLY - Should always be .T tife table does not hold the cost
centre as a separate field. If the cost centreld in its own separate field then this
should be .F.

ck _space = NOMINAL ONLY - If ck_field contains tlwest centre as well then this
field tells the system whether there is a spacedsst the account and cost centre.
This is usually .T. if the field length is 13 cheters and .F. if the field length is 12
characters.

ck_aconly = NOMINAL ONLY — Should be .T. if theltlke refers only to the account field

and does not reference the cost centre at all.r@ide, should be .F.

NB. CK Systems cannot be held responsible for anyath corruption or loss due to incorrect
data being added to these tables.
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