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Modify Pay Application Appearance

Overview

A variety of options for modifying the appearance of an invoice are available to Textura™ participants
who have access to Edit Schedule of Values. Although line items are displayed on invoices by Phase
Code, users may create subtotals by project category or contract component to be displayed on
invoice documents. Compatible document selections in Project Settings are required to take
advantage of invoice code functionality.

Invoice Codes

Invoice Codes allow organizations to subtotal two or more line items in the Schedule of Values and
display only the summary line or both the summary line and detail on the continuation sheet of the
pay application. Invoice Codes are configurable and can be used to identify any specific order or
grouping on the user’s Schedule of Values. A typical application of Invoice Coding in Textura™ is to
group and subtotal line items by division or by project phase.

Breakout Codes

Assigning Breakout Codes to the Schedule of Values enables users to generate a single summary
pay application for the entire budget, which is signed in Textura™, and an unlimited number of
unsigned individual pay applications summarizing the SoV items to which each Breakout Code is
assigned. This type of coding is often used by clients to track pay application data for individual units
of a multi-unit project and may be combined with Invoice and Handling Codes. Compatible document
selections in Project Settings are required to display Breakout Codes on pay application documents.

Handling Codes

Handling Codes are assigned in Textura™ to draw specific data or SoV lines from the application to
be displayed on a custom pay application document. The specific use of Handling Codes is driven by
the document selected in Project Settings. Handling Codes are often combined with Invoice Codes
and may also be used with Breakout Codes, with the selection of an appropriate document.

Assign Invoice Appearance Codes

Invoice appearance codes must be assigned to line items on the Schedule of Values in order to
appear on pay application documents.

Invoice Code Hierarchy

Invoice Code Hierarchy is typically used where more flexibility is desired in structuring the information
displayed on a project’s pay application documents.

Invoice Codes can be structured in multi-level, or hierarchical, tiers, enabling the Contracting
Organization to create many-layered schemes of detailed subtotaling on invoices, where this is
desired. A simple checkbox instructs the application to take advantage of the prescribed structure
when populating standard invoice documents.
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Invoice Codes

Line items typically appear in Phase Code order on invoices, as they do on the Schedule of Values.
Invoice Codes can be used to identify specific groupings or alternate sequencing on the Schedule of
Values and are configurable. Through the application of Invoice Codes, users can subtotal two or
more line items of the Schedule of Values and display only the summary line or both the summary
line and detail on the continuation sheet of the pay application.

Invoice Codes are often used to group and subtotal line items by division or by project phase.
System Settings
Project Settings

Select the appropriate invoice(s) in Project Settings: Document Settings: General Contractor
Settings to make use of Invoice Code functionality. If the required document does not appear in the
drop down menu, or to determine the correct documents for your organization, please call your
Textura™ representative or our Customer Support Team at 1-866-TEXTURA (866-839-8872).

The standard G702/G703 invoice document displays Invoice Code subtotals. Custom documents
may be used, but are not required.

Document Settings

Natary
General Contractor Settings Required?

Invoice L =l r Wiew Sample
G702 with due date
Swom

n -
Statemens | G702/703 Conel g, | Sigres | D e

A list of standard documents that support Invoice Codes appears below.

G702/703 with owner's representative line

NIC Payment Certificate

Standard Payment Certificate

G702/703

G702/703 with Current & Total Adjustments

G702 with due date

California G702/703 with owner's representative line
G702/703 w/o AlA headers and footers or notary block
G702/703 w/ CO with Owner MASI - 3 Signatures

Public Building Commission w/Owner MASI -4 signatures
Public Building Commission w/Owner MASI -3 Signatures
G702/703 with Invoice Number

G702/703 with Tax

G702/703 with Unit Pricing, Subjob & Account Code
G702/703 with Change Orders w/ Owner MASI - 2 Signatures
G702/703 Const. Mgr. 1 Signer

Invoice w/ Use of Funds

GC Invoice with Statement

GC Invoice with Statement + 2 MASI

G702 w/ out Architect Block w/ CM

Modify Pay Application Appearance Codes, Confidential Page 3
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Create Invoice Subtotals Using Invoice Codes

1. Select Setup Invoice Codes from the SoV/Subcontracts dropdown menu on the Project Home
Page.

B Textura:

Construction Payment Management

Project Actions L& Subcontf

Edit Schedule of Values ||

Setup Invoice Codes

Pending Draws

2. Select Invoice Codes from the dropdown menu to the right of “Reallocating for Draw #.*

ﬁ Textura Setup Inﬁ' §Codes
Construction Payment Management C ::I:I;:tt General Construction

| Reaniocating for Dvaw 41 - 12.M-2008 [Ircice Cades =]

id | Ireice Do n B'E"‘r.o"'&'dm L wieh Ciatail =]

Reallocating for Draw # refers to the Draw Context in which the settings will take effect. More
information about Draw Context is available in the Special Topic s section of our user Help.

Invoices display line items by Phase Code. From the bottom dropdown menu on the Setup Invoice
Codes page, select Invoice Codes with Detail to display Invoice Code subtotals with line item detail,
i.e., to display Invoice Codes on pay application documents; select Invoice Codes to display Invoice
Code subtotals without line item detall, i.e., to display a summary line for each invoice code that
reflects the total of all line items to which that code is assigned.

3. Select the appropriate setting based on your needs from the dropdown menu to the right of
“Invoice Document lines use.” (Invoice Codes with Detail is used in the example.)

:
ﬁ Textura Setu oice Codes s
Project i Bluff Lake Builders
Construction Payment Management Contract General Construc —

Reallocating for Draw #1 - 12-Mar-2009 ||ME&CO-CI&_9 y a

Delete Selected | |nyoice Document lines use: | Invoice Codes with Delaili
Phace Codes
Description Inwice Codes

Modify Pay Application Appearance Codes, Confidential Page 4
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4. Enter an Invoice Code and Description.

5. Click Add New Line to enter any additional Invoice Codes.

6. Enter Invoice Codes and Descriptions.

Modify Pay Application Appearance Codes, Confidential Page 5
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7. Click Save Changes when all Invoice Codes and their Descriptions have been entered.

Home Log Out

Invoice Codes ... sewar

BlumLake Bulldzl/

s Textura™ =P

Construction Payment Management Contract Genera Halp
Reallocating for Draw #1 - 12-Mar-2009 [Invoice Codes |
ed | Invoice Document lines use: | Invoice Codes with Detail

A Status page is displayed, confirming that the changes are saved.
8. Click the here link to navigate to the Assign SoV Codes page.

B Textura = oo

Projet R Biul Lake Builders
Construction Payment Management Contract -

The invoice codes for General Construction have been saved.

To edit the invoice codes again, click ee.

To assign invoice codes to your schedule of values, click lie .‘=

Invoice appearance codes must be assigned to line items on the Schedule of Values in order to
appear on pay application documents.

Go to Assign Invoice Codes.

To view document examples, continue.

Modify Pay Application Appearance Codes, Confidential Page 6
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Example of document using Invoice Codes
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]
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Breakout Codes

Assigning Breakout Codes to the Schedule of Values enables users to generate a single summary
pay application for the entire budget, which is signed in Textura™, and an unlimited number of
unsigned individual pay applications summarizing the SoV items to which each Breakout Code is
assigned. This type of coding is often used by clients to track pay application data for individual units
of a multi-unit project and may be combined with Invoice and Handling Codes.

System Settings

Project Settings

Custom document selections in Project Settings are required to display Breakout Codes on pay
application documents.

Select the appropriate invoice(s) in Project Settings: Document Settings: General Contractor
Settings to make use of Breakout Code functionality. If the required document does not appear in the
drop down menu, or to determine the correct documents for your organization, please call your
Textura™ representative or our Customer Support Team at 1-866-TEXTURA (866-839-8872).

Document Seftings

Hotary
General Contractor Settings Required?

Invoice [GT02/703 w/ Change Orders & Additional Breakout *— View Sample _ |

A list of documents that may be available for use with Breakout Codes appears below.

G702/703 with Current & Total Adjustments

G702 with due date

California G702/703 with owner's representative line
G702/703 w/o AlA headers and footers or notary block
California G702/703 w/ Change Orders

G702/703 with Change Orders

G702/703 with Change Orders & Additional Breakout
G702/703 w/ CO with Owner MASI - 3 Signatures
G702/703 with Tax

G702/703 with Unit Pricing, Subjob & Account Code
G702/703 with Change Orders w/ Owner MASI - 2 Signatures
G702/703 Const. Mgr. 1 Signer

State of Idaho Invoice w/ Standard AIA G703
G702/703 with owner's representative line

Modify Pay Application Appearance Codes, Confidential Page 8
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Create Invoice Subtotals Using Breakout Codes

1. Select Setup Invoice Codes from the SoV/Subcontracts dropdown menu on the Project Home
Page.

B2 Textura:

Construction Payment Management

e ary
Project Actions 10 Unregl =reate subcontract e
= None ™™ Edit Schedule of Values
Setup Invoice Codes  RREEUE TRV Subcont

t Code Hierarchy

Pending Draws

el

2. Select Breakout Codes from the dropdown menu to the right of “Reallocating for Draw #.”

.
ﬁ T - Invoice Codes .. sewan -
extura | y

il r Bluff Lake mm/
Construction Payment Management Contract General

Help
| Reallocating for Draw #1 - 12-Mar-2009 | Invoice Codes 'I

Imvoice Codes

| Invoice Documé Py des with Detail E

Reallocating for Draw # refers to the Draw Context in which the settings will take effect. More
information about Draw Context is available in the Special Topic s section of our user Help.

Invoices display line items by Phase Code. From the bottom dropdown menu on the Setup Invoice
Codes page, select Invoice Codes with Detail to display Invoice Code subtotals with line item detail,
i.e., to display Invoice Codes/Breakout Codes on pay application documents; select Invoice Codes
to display Invoice Code subtotals without line item detail, i.e., to display a summary line for each
invoice code that reflects the total of all line items to which that code is assigned.

3. Select the appropriate setting based on your needs from the dropdown menu to the right of
“Invoice Document lines use.” (Invoice Codes with Detail is used in the example.)

Home Log Out

- Invoice Codes
%2 Textura . P
Construction Payment Management Contract General i

Help

| Reallocating for Draw #1 - 12-Mar-2009 |Bﬁikllul Codes a

Delete Selected | Invoice Document lines use: | Invoice Codes with Delailﬂ
Phase Codes
Breakout Code Description ifmoice Codes
| ——
Modify Pay Application Appearance Codes, Confidential Page 9
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4. Enter a Breakout Code and Description.

:
ﬁ Textura: Invoice Codes oo sumat
Project Bluff Lake Ev.llldn_m‘/
Construction Payment Management Contract General Help
[ SawChanges || ReventtoSaved | reanocatng for Draw #1 - 12.Mar-2008
[ AddMewtine | CopySelected || Delete Selected | nioice Documentines use: [inoice Codes vith Detail =]
Breakout Code Description
N H north end of comglex
5. Click Add New Line to enter any additional Breakout Codes.
:
ﬁ Textura: Invoice Codes oo sonon
Project’ Bluff Lake Buude,,;/
Construction Payment Management Contract General Help

[ SaeChanges | ReverttoSaved | Reaocating for Draw 1 - 12Mar-2009 [Brealout Codes =
| Add New Line Copy _ Invoice Document lines use: |Iml|:|ice Codes with Detail Li

6. Enter Breakout Codes and Descriptions.

.
Invoice Codes ... sewart

Bt Sktas "

Help

W Textura: See

Construction Payment Management Contract General

[Sae Changes ] Revetto Saved | Reatocating for oraw 1 - 12 ar-2009
|___ Invoice Documentlines use:[Imeice Codes with Detal 7]

Breakout Code Description
north &nd of complex

I -

7. Click Save Changes when all Breakout Codes and their Descriptions have been entered.

B2 Textura: Sewe

Daniel Stewart
Bluff Lake Bulldni/
Construction Payment Management Confract General

Help
Save Changes Revert t Reallocating for Draw #1 - 12-Mar-2009 |Breakout Codes -
[ AddNewLne | CopySelected || Delete Selected | nyoice Documentines use: [Inoice Codes with Detai =]

Invoice Codes

Modify Pay Application Appearance Codes, Confidential Page 10
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A Status page is displayed, confirming that the changes are saved.

8. Click the here link to navigate to the Assign SoV Codes page.

Ba Textura:

Construction Payment Management

Projet

Contract

Home ] Log Dut

Darwed Stirwant
Biuff Lake Builders

The invoice codes for General Construction have been saved.
To edit the invoice codes again, click lee.

To assign invoice codes to your schedule of values, click s -‘=

Help

appear on pay application documents.

Invoice appearance codes must be assigned to line items on the Schedule of Values in order to

Go to Assign Invoice Codes.

To view document examples, continue.

Modify Pay Application Appearance Codes, Confidential
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Example of custom document using Breakout Codes

Entire project invoice:

ATA Document G702 - 1992

Application and Certificare for Payment

TO OWMER: PROJECT: AFPLICATION MO" 3 Do FIbien b
sy CEvETEmEn ST, B Lokt Fotal Cemar 2 owner O
1180 Wbty Deve-comens way 20 BT Lake Bive ancHmEcT [
B L i 1111 R CONTRALT DATE: DB0908 conTRacTOR [

CONTRACTOR: g

Continuation sheet:

®
..
AIA Document G703™ - 1992
2l
A, DOICTER GTEZ, APPLICATICON AN CERTIFICATION FOR FATUENT, AFPLICATION WO.: 2
Leelar g APPLICATION DATE: 38208
amcut: oy PERIOD TO- 0CY
oy avery. ARCHTECT & PROJECT NO:
A B 9 [&] L] ] E F G H I
WORK COMILETID
aarzmaLy | TomaL
oM FRISENTLY | COMPLEVED BALANCE | mrrapuex
o WORK = JRERMS. FEIVIOTS swoRrD | ASDWORED | oty | prmm | OFVARMEE
goT TOBATE g RATE}
D=0 QR T BRI
b1 Fmersl Comdisions
Ml Mabdisien e i [ 18 o8 I o [ [T T [T L]
] - i i 4 50 i an i S o [ s1saen | Hits (L] B
2 R r—— 800000 001 am 1,300 00 8 0 000 1300 0 woa | osesmon | weow [ 2asesmon 1,0 0
s f— 1 30000 001 4 1, 500000 80 30000 00 o [ smpneo | i 061 45,0000
Wi Covahund sad Beoit e (] 0 i o i [T (] sopned | o | 1sesm o
A | SUBTOTAL Conersl Cnndisions g am FECTTTY LT P v | pmrsmes |l [ sxizsmen i
T S—
nx [Re— 10000 00 ao 4,350,000 68 noe %0 0800 ™ ssaponc | ok | 1 mopecn 00000
(1LY [ er— TR0 00 00 aon TS0 0 e [T 0O (1 A 00 00 i B RO 00 4, 0 ()
Ast | STRTOTAL Comarees 9,300,000 001 (T 0 8 wos | Lwomecs wo | pweseo | aew | Tseswoo g
—
. ol R . . Gl . e . -
T B gt U e
Additional breakout sheet (custom):
Bl Lake Retail Cectes Applicaten Ne 1
- - ‘ :
—— — 7 Ere—=
[Pp— — — — by | e ——
- LT WIS (el f sy Covar ST Akaiter g b | Sabra e L FFLUCA T | THES P00 barvsd Miasald 10 k4 TR N PR L ICATIOR| BT AlbA DR POOATE
T T N— et i B WAL b o BhEn| B B B Wi S G
[ T Ateame [ T P [T B T W] Ak
= T T T T T Ty e
ST T - TPp— [SPS) PP Ty TOS [PRpSSp e T TP [resyses IRRETT [EETSTSS [ e —
T e wa T | 20 i SETe Tom e T | 3r e japs IR LIED N CTECoE T
e
e ol o lihsns LA i | T - U TT 0T e Tt Ll R ENE R AR T RN | LT .
—
TR TR, T = = = 7 s T o T - m
———ay ——— = o - o= - T T
ST
—— ep— [P . pp— T, [—— T Ppe— PN PR [N [ESTTTT oS! TS —p——
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North end of complex breakout:

ATA Document G702™ - 1992

Application and Certificate for Payment

TO OWNER: PROJECT:

raty Deveegimen Somp. B e Rl Ceer

10 LR DEvESEEr Wiy S0 BT LSkE Bt

(B Lk, il 11011 B Lae, inmein 101100, B oty
FROM CONTRACTOR: VIA ARCHITECT:

Continuation sheet:

®
-3
ATA bocument G703™ - 1992
8
AR, DsEurment 75, APPLICATION AND CERTISICATION FOR BAYUENT, APPLICATION WO 2
ey e 5 MIRCred. AFPLUCATION DATE: SROLTH
RSNt BEw, S50uES I SES D I RESTE S0, PERICO TO: A0S
L 0T | COPITROT, SCATE VICESE SRIRRRIE or M TR Ty B0 Y ARCHITEC TS PROUECT HO:
A B c cl c2 D E F [3 H 1
WORE COMFLETED
TRCW oty | countreo BALARCE | mrranuce
87 BoRK CRICLNAL CHRANCE RITIULD FEEVIOUS - ksl ar

CEDERY CONTRAST w TH PIRICD ﬁ W e i
ABD e
L) | omarie - merdh A H o0 A F e o8 LLo] e ol LLL] e e Het o o 00 o
AMG | B ETETAL Cominin ol T e 0 L2 .78 00 0 L] 0 008 0 Ll 8 il e i 1 01 e
AR e sl
1z — - e [r—— e | oo weo | oo | mes | smmomon | ioosesce
A | WETOTAL Nembiag rrepey i 14 v o agp 1 . T . Vo &
ASGd Feowwsl =

Additional breakout sheet (custom):

Bbaff Lake Fetadl Center Application No. 2
a L € B ] ' s u ' 1 - t u % o ] g 13
e L TOTAL TETRLE
SUBCONTRACTON, AP Change Comm Comwnn | FIVECH oosgETID ozt ne T RTINS
aomc| oecomon VEDon GMPCmmer | Owiw VSIS G| Awwded || Ckmpe Ovden | Sebosamacan: (AFPLICATION| THIS FERIOD fSored Mumcik| 70 DATE £ oI WPLICATION] KETADGAGE | T DATE
=
FIN [omwe mrm  BC Comrem T o CE T LT L T I T E EEET T B T W] 8
ECBRTOTAL
Essirein rer T T TR P I R T T mans| wsumand  dame| Lusessass  merssssl  wensess) Lo
T
[ rE—y ="l [P CE: B T O G [ e L B B L
WICTAL -
Flamiag 00 5000 LLBOE SO0 56 110 5, 00 55 U 15000 L TR RETTETE REETT EITETRTE TS EETTE ST ety s
=]
wx - nera 32,008,000 0 .00 22,000,000 9 W e £ e [ T W [T o
PRTSTAL -
] 200,000 04 09] 115,000,000 B0 L L | L Ll Ll B sem 8 120000 000 00l L T v
- -
[y & —ry L
LR Y Al ol = \mw"‘mu-"""x,', e
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South end of complex breakout:

ATA pocument G702™ — 1992

Application and Certificate for Payment

T OWHER: PROJECT: APPLICATION NO: 2 Distriion ko
Reburpiey Dwronloprment Corp. Eif e Rotsl Carter 0 IO DRSO CRAVNER D
1D Wity Terpcrineet 100 B Lske bl | . I

o Lk Minss 11111 il Bt Lk, Wi 11111, Bt Couty CONTRACT FOR:S - south e of complex ARCHITECT [
FROM CONTRACTOR: mmcmen. conmracToR [
i Laks Biciers Arsece st FROSELT WO FELD O

AT e ST — «;0.;-*’"" e

Continuation sheet.

®
ATA pocument G703 - 1992
Continuation Sheeat 7.
A Cocemet GTRL. APPLICATION AND CENTIFICATION FOR PATWENT, APPLUCATION MO 2
cortaming CortaCIry NS St 3 Nzl APPLICATION DATE: 045203
Ut o | 5 APTRCN et a3 NEETgH Y I BT Ty 26 AREHTECTS PROJECT 1
A B c (= | [ =] o E F [~ H I
WORK COMFLETED
o, St CORTRACT oEDeEs CONTRACT % IS ERI0D gor Tonurt ©rea ‘E o
ey —
"ns Concrrie - wonh T Y L] AT (2] SR bE 1] fo b1 L p fad-
AT | SETROTAL Cemirere AT L] AT (-] S0 L1 TR n D 0 0 fa1-- 1
ey =
™ [—— e ™ oot oo | woonommse o | 1 1o 10000t
AN} | SUSROTAL Pasbay 10,908,000 50 s 000000 (1] L 00 0 {1 1 prt- 1000008
s prrws
(1 Dwywall - i L 1300000 0 L1 e 11- L3 L1 L0000 D 1
R e S S P e R s e

Additional breakout sheet (custom):

Ebif Lake Rt Comter Application Me. 1
1 € 1 ¥ ¥ [ K 1 il [ 3 ! Y] 8 i ¥ E
Ttk B il TOTA EFTATNAOE
FL R TRACTOR: AP Chaiga Commred = e VIO CREM FTTT s To
wnma| e v A ot | Codm VDS 0 PSR F U Fe— a3 a i s s [t btstpmtd] T B TR - ot PERPS
b
gy 7 — [T O S T o S Ew| e RO
RE=
- A, ET ET T PR T S T [T FET= EETTT T T TR R T R R
T T T (e W B o | B o] o W] vomn W] b =] e bmaom| Gmana| Eeans
CRTOITAL
P b DL LD I e D) S D L T e Dk L L e B SRR NG TDELONL N TLOM B DY SO0
uh  Frymall - me 2 b = bl 53 = * i u * & " i ¥ * E
71

el = b il 9 2 b ) 10 0 R ) s 8a £ | g BT [T et L, i . -,
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Handling Codes

Handling Codes are assigned in Textura™ to draw specific data or SoV lines from the application to
be displayed on a custom pay application document. Handling Codes are often combined with Invoice
Codes and may also be used with Breakout Codes, given the selection of an appropriate document.

The specific use of Handling Codes is driven by the document selected in Project Settings. All
documents that support the use of Handling Codes are custom (i.e., no standard documents currently
support this coding option).

System Settings

Project Settings

Select the appropriate invoice(s) in Project Settings: Document Settings: General Contractor
Settings to make use of Handling Code functionality. If the required document does not appear in the
drop down menu, or to determine the correct documents for your organization, please call your
Textura™ representative or our Customer Support Team at 1-866-TEXTURA (866-839-8872).

Modify Pay Application Appearance Codes, Confidential Page 15
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Create Invoice Subtotals Using Handling Codes

1. Select Setup Invoice Codes from the SoV/Subcontracts dropdown menu on the Project
Home Page.

B2 Textura:

Construction Payment Management

Project Actions
** Mong ™

* symmary

Edit Schedule of Yalues

ary

>

¢t Change Order
Jont act Change Orders

Subq

Setup Invoice Codes

2. Select Handling Codes from the dropdown menu to the right of “Reallocating for Draw #.°

Home | Log Out

Daniel Stewart
Biluff Lake EMV

Help

Se

Project
Contract General Cons

[ﬁm Reallocatng for Draw #1 - 12.Mar.2009 [Imeice Codes

—_—
Invaice Lodes |
| Invgice Documnen Breakout Codes des with ﬂetai—E

Reallocating for Draw # refers to the Draw Context in which the settings will take effect. More
information about Draw Context is available in the Special Topic s section of our user Help.

nvoice Codes

Ba Textura

Construction Payment Management

Invoices display line items by Phase Code. From the bottom dropdown menu on the Setup Invoice
Codes page, select Invoice Codes with Detail to display Invoice Code subtotals with line item detail,
i.e., to display Invoice Codes/Handling Codes on pay application documents; select Invoice Codes to
display Invoice Code subtotals without line item detail, i.e., to display a summary line for each invoice
code that reflects the total of all line items to which that code is assigned.

3. Select the appropriate setting based on your needs from the dropdown menu to the right of
“Invoice Document lines use.” (Invoice Codes with Detail is used in the example.)

Home I Log Out

s Textura:

Construction Payment Management

Project
Contract General Con

| Reallocating for Draw #1 - 12-Mar-2009

nvoice Codes

Daniel Stewart
HMHHBMHM

Help

Handling Codes

Handling Code

[ AddNewtine | Copy Selecled || Delels Selectsd | oice Document ines use: [Imsice Codes wih Detal <]
|

Description

[Pease Codes

|Irwmce Codes

Invoice Codes with Detail

Modify Pay Application Appearance Codes, Confidential
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%3 Textura:

Construction Payment Management

4. Enter a Handling Code and Description.

Home Lag Out
) Tt s Tarls — —— s —
%a Textura o ECR—
Construction Payment Management contrac General Construe

Help
| SeveChanges | RevetioSaed | Reatiocating for Draw #1 - 12.Mar-2000 [Handing Codes =]

_AddNewtine || CopySelected || Oelets Seected | incice oacumenties use: [Iwoice Codes with Detal =]

Handling Code Description
] H— subgect 1o retentisn

5. Click Add New Line to enter any additional Handling Codes.

v
- Setu oice Codes e
¥a Textura i T
Construction Payment Management Contract General Construc

Help
[ smechanges || Reverto Saed | reanocating tor oraw 1 - 12mar-2008 [Handing Coses
Add New Li Copy S | Delste Selected | imoice Document lines use: [Imoice Codes with Detail 7]

6. Enter Handling Codes and Descriptions.
Hmm‘— | Leg Out
. Setu oice Codes Oantel Stewart
ﬁ Textu ra Project Biuff Lake wm‘r/
Construction Payment Management Contract General Hels
[ SaveChanges | Revertto Saved | meatiocaung for raw #1 - 12.mar-2008
_AddMewline || CopySelected || Delete Selected | nioice Document ines use[Imeice Codas vith Detail =]
Handling Code Description
R SubEct (o retenton
= -—

7. Click Save Changes when all Handling Codes and their Descriptions have been entered.

Hmm‘— | Log Out
~ Setu oice Codes
B2 Textura o S
Construction Payment Management Contract General

Help
Save Changes gz Revert to Saved

Reallocating for Draw #1 - 12-Mar-2009 |Handling Codes

| AddNewline | CopySelected | Delete Selected | noice Document lines use:[Imoice Codes with Detail =]
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%3 Textura:

Construction Payment Management

A Status page is displayed, confirming that the changes are saved.

8. Click the here link to navigate to the Assign SoV Codes page.

Ba Texturas -

Construction Payment Management Contract

Home ] Log Dut

Dariel Stowan
Bluff Lake Bulders

Status
R

Help

The invoice codes for General Construction have been saved.
To edit the invoice codes again, click oe.

To assign invoice codes to your schedule of values, click Lo f=_

Invoice appearance codes must be assigned to line items on the Schedule of Values in order to
appear on pay application documents.

Go to Assign Invoice Codes.

Example of custom document using Handling Codes

il . K Pk I e A e o mm aica £ A0 e

P
e R . e e L
NainE and Locanion of Project %

Bluff Lake Retail Center 100 Bluff Lake Blvd, Bluff Lake IL 11111

Bluff Lake Builders Sk%:md'rm Lake Bluff, [T 60044

3 07/01/2009 TO 07/31/2009
ANALYSIS OF CONTRACT AMOUNT TO DATE
Original Contract Amount $100.000.000.00.(1)
Net Amount of Change Orders throngh CO# £0.00(2)
Adjusted Contract Amount (Ling I = Line 2) $100,000.000.00(3)

ANALVYSIS OF WORK PERFORMED (Attach Pav Estimate Breakdown)
Value of Work Performed - not subject to retainage $0.00(4)
Value of Work Performed - subject to retainage $12.587.500.00(5)
Less Amount Retamed Per Contract Terms
(3% of Line 5 above, show % if different) ~ 90.4% ($1.180.000.00)(6)
Net Amount Earned to Date (Line 4 plus Line 5 minus Line 6) $11.407,500.00(7)
Less Previous Payments

BALANCE DUE THIS PAYMENT (Line 6 - Line 7) $4.757.500.00(9)
; [CA CONTRACTOR:
: W¢W~1MWM4%M*J‘ e

Modify Pay Application Appearance Codes, Confidential Page 18
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Construction Payment Management

Assign Invoice Appearance Codes to Line Items on the SoV

Invoice appearance codes must be assigned to line items on the Schedule of Values in order to
appear on the pay application documents. Any line not assigned an invoice code appears on the
invoice as “unassigned.” Assign Invoice Codes to define categories to be subtotaled.

1. Select Assign Invoice Codes from the SoV/Subcontracts dropdown menu on the Project

Home Page.

By Textura

Home | Log Out
Daniel Stewart
Bluff Lake aulld_m—/
Help

Construction Payment Management

The Assign SoV Codes page is displayed. The columns that appear are determined by the
document selections in Project Settings. SoV Codes can be used individually or in combination. The

SoV Code options are:
» Invoice Code
» Breakout Code

» Handling Code

Code must be created before it can be assigned. See previous sections to create SoV Codes.

SoV Codes

Project: Blu tail Center

B2 Textura

Daniel Stewart
Bluff Lake Bujly

Construction Payment Management

Confract General Constru

| Reallocating for Draw #1 - 12-Mar-2009

Help

i Accounting || Grouping l

02N

025

03N

Concr 2outh
Plumking - north
Plumking - =outh

Electrical - north

Phase Description Adjusted Invoice Breakout Handling
Code Value Code Code Code
00.1 Mabilization 250,000.00 A001

00.2  Permis 750,000.00 4001

00.3 General Conditio 3,500,000.00 A001

00.4  Sitework 1,500,000.00 4001

00.5 Overhead and P 2,000,000.00 A001

01N Concrete - north 4,750,000.00

0Ms Concrete - =outh 4 750,000.00

10,000,000.00

10,000,000.00
10,000,000.00

15,000,000.00

Totals:

100,000,000.00

Modify Pay Application Appearance Codes, Confidential
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Construction Payment Management

2. Click in a cell to reveal the Find action.
n SoV Codes

ﬁ TeXt u ram Project: e Retail Center

Construction Payment Management Contract: General Co

| SaveChanges || RevertioSaved | Reatocatingfor braw #1 - 12 ttar 2008

| Accounting || Grouping |

Phasze Description Adjusted Invoi{:el Elreakoutl Handlingl

Code d Value Code Code Code

001 Mobilization 250,000.00 4001  |Find| Find Fina] =
180.2  Permis 750,000 00, AB5 | i i | |_

3. Click Find to open a detailed list of options to select from, or type the code into the field.

=
ﬁ T " n SoV Codes ——
Project Bluff Lake Builders
Construction
P:;;: Description General Help
=K north &nd of complex
2 south end of camplex llocating for Draw #1 - 12-Mar-2009
Breakout Handling
Code Code
1
01N Concrete . | =—{Find] [Fia]
Cancrats | |
The code column in the dialog box is always labeled “Phase Code” regardless of
the type of code displayed.
4. Click to select the desired code.

Phasze L

Cod Description

N north end of complex f—

& S0ulh end of Compes

Page 20
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Construction Payment Management

The selected code appears in the cell.

1. Assign SoV Codes as appropriate.

!
§:

I

Tl
i

2. Click Save Changes when finished assigning SoV Codes.

A Status page is displayed, confirming that the SoV Codes are saved.

The schedule of value codes for General Construction have been saved.
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Construction Payment Management
Invoice Code Hierarchy

System Settings

Project Settings

No special system or project settings are required to make use of Invoice Code Hierarchy; provided
the box is checked on the Edit Code Hierarchy page, the code structure created there is displayed on
the standard G702/G703 document.

Customize Invoice Subtotals Using Invoice Code Hierarchy

Invoice Code Hierarchy is typically used where more flexibility is desired in structuring the information
displayed on a project’s pay application documents.

Invoice Codes can be structured in multi-level, or hierarchical, tiers, enabling the Contracting
Organization to create many-layered schemes of detailed subtotaling on invoices, where this is
desired. A simple checkbox instructs the application to take advantage of the prescribed structure
when populating standard invoice documents.

1. Select Edit Code Hierarchy from the SoV/Subcontracts dropdown menu on the Project Home
Page.

.
By Textura: et Home Page g

Construction Payment Management Contiset Gate

The Edit Code Hierarchy page is displayed.

2. Check the Use Hierarchical Invoice Codes box to ensure that the code structure you create
appears on your invoice.

+ .
i Code Hierarchy

ﬁ TeXtu ra Projec T gmﬂ?:;::ders

Construction Payment Management Contract: Gene Help

kl":/ Use Hierarchical Invoice Codes
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© 2009 Textura Corporation. All rights reserved. Patent 7490064 and Patents Pending



s Textura

Construction Payment Management

Line items are ordered by Invoice Code. Only a single tier of code structure may be immediately
apparent upon opening the page. If so, items having the ® symbol to the left of the Code may be

expanded to reveal one or more additional level(s).
Throughout the application, the ® symbol represents detail that may be opened for viewing.

3. Click the B symbol to expand the item.

Modify Pay Application Appearance Codes, Confidential Page 23
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Construction Payment Management

The item expands to reveal the next level of coding.

The Edit Code Hierarchy page enables users to customize the structure of existing Invoice Codes,
adding new categories as needed.

1. Click Create New Node to add a new category.

Modify Pay Application Appearance Codes, Confidential Page 24
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Construction Payment Management

2. Enter a Code and Description for the New Node in the fields provided.

B Invoice Codes
Move Selected Here

= [Code < [Newly Added =

3. Click Save Changes.

A Status page is displayed, confirming the addition.

4. Select the Click here link to view the addition and/or continue to Edit Code Hierarchy.

Your Invoice Code hierarchy changes have heen saved.
Click here to return to editing your Inveoice Code hierarchy.
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Construction Payment Management

In the example, new nodes have been added to create four additional tiers — bringing the current total
to six, including Phase Codes. More may be added as the user requires.

The user has created nodes for Garage and Grounds under Direct Costs, as well as an additional
Phase (8) for the project. No invoice items currently appear within these nodes. ltems may be added
later via a Change Order, or existing items currently residing within another node may be relocated
here. “Empty” nodes do not appear on invoice documents.

B Invoice Codes
r 8 [m |Construction Expense
r e [ [General Conditions
r = [w0m |Direct Casts
r 8 o [Building

o

r
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Construction Payment Management

Moving Invoice Items

1. Move items into New Nodes as appropriate.

C 100 Grounds
Move Selected Here
| 500 Garage
= Move Selected Here
[ = 900 Building
Move Selected Here
| HE P1 Phase One
Move Selected Here
r E P2 Phase Two
Move Selected Here
I F P3 Phase Three
Move Selected Here
r = P4 Phase Four
Move Selected Here
T M Ps Phase Five
Move Selected Here
I E P6 Phase Six
Move Selected Here
r M PT Phase Seven
Move Selected Here
¥ Pa Phase Eight
Move Selected Here

Items appear in new locations. Items relocated in a session must be saved prior to exiting page.

- E 500 Garage
Move Selected Here
r Pa Phase Eight
Modify Pay Application Appearance Codes, Confidential Page 27
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Construction Payment Management

2. Move items into/out of existing nodes as appropriate.

ove Selected Here

studs, drywall
Phase Six
Move Selected Here
10

12

Multiple items can be moved to/from one destination at one time.

- E ps Phase Five
Move Selected Here
r 10 wood staircase
r 12 roofing
r 13 entrances
r 14 studs, drywall

3. Click Save Changes.
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Construction Payment Management

A Status page confirms the formatting changes. Select the Click here link to review the changes on
the Edit Code Hierarchy page.

Your Invoice Code hierarchy changes have been saved.
Click here to return to editing your Invoice Code hierarchy.

Editing Category Descriptions

Invoice Codes/Nodes and Descriptions are editable on this page.

1. Click the Invoice Code or Description to be edited.

2. Edit as needed.

3000 Constructiof Costs
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Construction Payment Management

3. Click Save Changes.

A Status page confirms the editing changes. Select the Click here link to review the changes on the
Edit Code Hierarchy page.

Your Invoice Code hierarchy changes have been saved.
Click here to return to editing your Invoice Code hierarchy.

Deleting Invoice Items

1. Select the item(s) to be deleted. Multiple items may be selected for deletion at once.

2. Delete selected item(s).

Delete Selected (Move Here}=
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Construction Payment Management

The selected item appears in the Deleted section at the bottom of the page.

r P9

3. Click Save Changes.

A Status page confirms the deletions. Select the Click here link to review the changes on the Edit
Code Hierarchy page.

Your Invoice Code hierarchy changes have been saved.
Click here to return to editing your Inveice Code hierarchy.
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Construction Payment Management

Deletion Error

Only “empty” nodes may be deleted. An error message — such as the one shown — appears when

users attempt to delete of a non-empty node.

Pelete Selected (Move Herg)

T xf
Phase One
I\ Onby cmpty i code rodes may b deeted 0 616
Phase Two
o | i Hers
Phase Three
Move Selected Here
r B P4 Phase Four
Move Seleded Here
r B Ps Phase Five
Move Selected Hers
r B P Phase Six
Wove Sele ged Hers
r'"} F @B P Phase Seven
Move Seleded Hera
r Pg Phase Eight
Move Selected Hers
r Po Phase Nine
Move Selected Here
Deleted L

Example of standard document using Invoice Code Hierarchy

Application and Certificate for Payment
TO OweaR: PROSCT: APPLICATION MO 3 __E
e Thomies, | P :ﬂ-:m G0 10 S Lo et
COMTRUAL T F D8 Gt oot amaaTHET
. ::--—"—- i oty CONTRACT BATE: SAGLES i
[ePT— PROJECT WOS: i
'ﬁ% L
B e T e e T P o )
A el e 1 e s bl il et it it el el e Bk dovaend by e gl st B Pt et e, dismpletnd o noilan
‘%ﬂl— el ' i e Cominnrt Do, that 3] st hrn b padl by e Comimmrion b Wi o
ot B iinid e o e et e Pt wmn ool sl povmsan onosd o fe Cowns asd
B it s by g IR e et v dees e 5 e
B CORTIACY B 0D s ol b COMTRAL O Ml Laks Bebie
4 TOTAL CONPLITID ARD TORID PO DA abumm Gan PO . b _LECLESN
Pt hl Dt Stewar! _I con _ALQUSI 03 2000
& B o [ i P, Saate oty o
s (8 1 R [ J—CTT e S el e e e B
B e e Mty Pl
] [ p—T"1 by st B g
s fLirws s = L[S — T
[REryTe i_ammw  ARCHITECT'S CERTIFICATE FOR PAYMENT
B d L Y Pl s e il e st e L] e e s gl i s g
¥ LIS PR CUNTFEATTS PO FATRNT LT e syt s S o et ravitl i e D st e e b of e bty baewlge
B e e oot et e blad e W i g o sl e ey of e Wk @ o=
LT T (T T redenrs welh e Comtrert Doremety, el e Costrartn = sstied = oy of e
B RALASCE PO P R UG T ARG AMOUNT (FITOFED
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The invoice structure created on the Edit Code Hierarchy page can be viewed on the G703.
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