| ntroduction

Use Restaurant Software POS to improve your restaurant's profitability

Restaurant Software ADS POS, a complete restaurant point of sale & back office solution, has better
reliability, more features and less training for all type of restaurants. It is also affordable, easy to use,
Windows based, touch operated point of sales, and store management solution. Whether you're
operating a small restaurant, or part of a multi-national franchise, our technology and expertise can help
you improve your restaurant operations and increase your profitability.

Suitablefor all restaurants

Whether you're running afine dining, pizza parlor, bar, fast food, cafeteria, delivery, ice cream shop, or
any other food services, you've found the right software to handle your point of sale & store
management needs.

If you've ever been interested in making your restaurant operate more efficiently, and to increase your
bottom line, then ADS POS Restaurants software solution is the ideal choice for your restaurant
automation needs.

Saving your time & money

ADS POS Restaurants software solution can help you cut restaurant | osses, reduce employee mistakes,
improve customer service, better control inventory, increase efficiency, and much more.

100% Multilingual & Internationalized

Are you running an ethnic restaurant, and have staff that doesn’t speak 100% English? Don’t worry!
ADS POS is 100% multi-lingual, and it will show the screen interfaces in your staff's preferred
language.

ADS POS can also be configured so that it will send the order to the kitchen or bar in a different
language than the guest receipt. ADS POS currently supports 100% multi-lingual operation at POS &
Back Office with English, Traditional Chinese, and Simplified Chinese.
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Basic Press-Button Operating Explanations:

(Introl-1)
. When you regret the change you made, press this to go back
Retneve
— It is same as <Add>. Press the button to create a brand new entry.
Save anytime when things change.
Save 4 g g
Delete unwanted items.
Delete
Exit Press thisto leave or to go to the main page

Drop down menu--Click on the arrow to select an item from the list

L

Freview Page

Go to the previous page

Mext Page

Go to the next page

This shows at customer entry. Press thisto add a new entry

Entry
Sort Sort by code, by name any way you want.
Export Export data to other place.
Import data from other place.
Import
Press the arrow to go back a day or
| Press the icon to pick a date from calendar
it Press this button to print
Print
-@” Enter atime by pressing the button. Input 0330 for 03:30.
Add It is same as <New>. Press this to add something new
nIarlc | Thisisonly showsin Bill Entry. This shows a deleted status.
Delete
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Mardle | Thisisonly showsin Bill Entry. This shows a new status

e
A complementary meal from restaurant owner or whoever takes a charge
OnHouse
r;-% Write anything impartment, such as password reminder.
ote

3 Help you to search data you need.
S;ﬁ‘f"ch

Always press this button to save the data you have been changed.

L

Save

Eﬁ Return to main menu or the previous page
t

Add an new entry or information

[E" Delete an existing entry or information

Enter English name

E
c Enter Secondary name, like a Chinese name.
How to Use a M ouse?

1. Holding amouse......
a. Hold the sides of the mouse with your thumb, ring finger and pinkie.
b. Place your index finger on the left button, middle finger on the right button.
(Intro 1-2) (Intro 1-3)

2. Clicking amouse.....is one way of sending commands to the computer.
a. Toclick, gently press and release the left mouse button.
b. Be careful not to move the mouse while you are clicking. Keep your hand relaxed on the mouse
as you press down and release without lifting your finger completely off the button.
c. Move the pointer to the picture below. See how the arrow changes to a pointing hand. If you
click the left mouse button while the pointer is over the image, you'll go to a different page
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For example:

Inthe Menu Editor, under Menu Item Editor, left click on mouse; the screen jump to Menu | tem.
- To highlight aword, click mouse and drag it either from right to left or left to right. Then you can

delete aword by pressing Delete on the keyboard, rather than using Backspace from keyboard.
(Intro 1-4)

ltern Code: j003
ltern Mame: [B.B.Q. Pork

ltem Sec Lang: Gl

Default Price:
Cuk

Help Code: [‘t_)p Copy
Category : 4 Paste
. gary PR Delete
Weightable: I
Force Modify T
ight ko lef di d
S l_ ng..t tD:E t Rea |n9 order

Picture Mame :

- To copy an item, highlight the words you need, right click on mouse at highlighted placed, then select
copy from thelist.

- To paste an item, right click on mouse, and select paste from the list.

1. Select from adrop down menu......

(Intro 1-5)
i < Click here to choose one
|Appetlzers j
Appeaetizers Lo’
Chicken

Chop Suey
Chow Fun
Chow Mein
Chow NMein Canr
Egg Foo Young
Fried Rice

e

a. Theitem on the top is a"drop down menu."

b. Click on the arrow to the right of the box.

c. Select one of the nine options by clicking on it.

d. Notice that you did not need to hold down the mouse button in order to highlight your selection.

Restaurant Logo
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[ MCPOS for Restaurant - [ Main Window ] - Dineln Pro 1.1.8.6

MCPOS Restaurant

\_ Giicr el
4 ~ Technical Support 1-630-582-1601
ight by ADS Inc.

.\ Email; support@mepos.com

T 2 §
=1 | e

Dine In Take out Delivery Settle
B OB | s | o
Recall Table Map Open Drawer Refund
W) Lcrosdl Sal | oh ¥
M) mMcrPos SYsTEmM =
) Technical Supgoit:1630582-1601 . . Exi
WWW.IMCPOS.Com E%lail: Supporti@mcpos.com e Card Driver Back Office Ak
402006 112540 Statinne 1 FTRMS Rastanirant
Main Window

Notes:
1. <>:Whenyousee<Dineln>, itmeans Bireln  You can either press button or click the button
on the screen. <> means the button you need to press.

2. Press<F2> on keyboard if you want to switch windows from English to Chinese or Chinese to
English.

*3. For fast enter new menu item, type “/item name/price” in F12 Key In box when you place an
order. For example, if a customer walks in and want to order Mushroom Beef, which is not on the
menu, the easy way is to type /M ushr oom/5.50 and press <Enter > key from keyboard.

4. |If oneitem doesn’t not print from the receipt, there may be two reasons.
a. Kitchen in Menu Editor haven't set up, or set up incorrect. (Back Office)
b. Do not have a Category (In Back Office)

5. IntheBack Office, on the tope page, under Daily, select Print Pending, you will see printing status.
If it isaholding order, on the bottom page of screen has a message, that tells you which order has
been waiting to print out in kitchen. To set up the printing time goes to System Setup in Back
Office.

6. Every caseissensitive here. For example, when you enter atable number [A1l is different than [a1.
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7. AddTips: /b
Press <Settle>, enter password, the Recall Bill window shows as following:

Recall Bill

Recall Bill
Receipt# Driver
Table# Server
Phone# All Receipts
Add Gratuity Table Map
Settlement Search

-
Exit

Pick one method from Recall Bill above, find out the order receipt you need to add in tips. [gei=e/ggle][=X
Press <Table Map>, input table number, you will see picture as following.

[Graph 1]
Settle Center
Order No: 0001 Tax: $1.90
Status: New Discount: 00 OFf Cash Credit Card
Server: SUPERVISOR Disc Amt: $0.00
Type: Dine in Amount: m
Date: 3/14/2006 Delivery Charge: — Check Gift Certificate
Table=: 5 Tip: W
%% Service Charge: J Deposit -
Subtotal: $20.50 Total: $22.40 Print

Less Total: 11.20

Payment Amount Pay Change TipRemark | CSID
Certificate $11.20

Split Even
Save Exit

-Void ‘ Add Tip ‘

Go <Settle> first, choose Cash, Credit Card or Check, enter amount paid. Next, press <Add Tip>, enter
tip amount, and press <Enter> as [Graph 2]. Tipswill add on (Tip Line), but it will not add up with total
amount of purchased. Tip and total are always separated.

[Graph 2]

- MCPOS - 6 - User Manual -

PDF created with FinePrint pdfFactory trial version http://www.fineprint.com



http://www.fineprint.com

[Settle Center S

Order No: 0001

Status: New Add Tip Cash Credit Card
Server: SUPERV]
Type: Dine in
Date: 3/14/2006 Check Gift Certificate
Table#: 5
s 8 9 Deposit L
Subtotal: $2 Print
Ley 4 5 6
Fayment Armount Enter
Certificate $11.20
1 2 3 o o
Split Even
Cancel 0 5 = bl
Save Exit
-Void ‘ Add Tip ‘
[Graph 3]
Order No: 0001 Tax: $1.90
Status: New Discount: %9 Off Cash Credit Card
Server: SUPERVISOR Digc Amit: $0.00
Type: Dine in Amount: $22.40 . .
Date: 3/14/2006 Delivery Cllﬂl‘ge:i Check Gift Certificate
Table#: 5 Tip: $2.00
% Service Charge: Deposit gt
Subtotal: $20.50 Total: $22.40 Print

Less Total: 11.20

Payment Amount Pay Change TipRemark [CSID
Certificate $11.20 $13.20 $f.00
E‘v’e.n
Tip Amount [y
Save Exit
-Void ‘ Add Tip ‘

Press <Save> to make a change.

If you want to check tips, go to <Back Office>, <Report Center>, and select <Tip>. Input time rang,
press <OK>. Then you will get “Items Sale Report” and “total tips for each server.” [gug=eqgeley It tells
you how much tip and how many items sale a day for an individual server.
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I. Dineln: Dinein order

1 Pressthe <DineIn> Button Dine In

2 Enter your Access Code and press <Enter> button.
You must have an Access code to use this program. (See “Back Office” to setup Access Code)
(Graph 1-1)

[T o g TRy

Enlgr Boomn Cade

Ciancel o Entes

Hgmn® =
Thras Cmd Driver Bach Office

3. Enter aTable Number, then Select <Done>
Or seelEJIEVE's for a quick way to enter Table Number.
(Graph 1-2)

B RCIFUS Tu Fdmurmil, | Miaio Winki

¥

Table Number:| Lane
o
Cancel

7 8 &

A4 ] &

1| 7| =

I 0 -

| -
Bﬂ.dli. oMlae Exk

4. Enter the Number of Guests by select the Number buttons and press <Enter>, or type
number by keyboard.
(Graph 1-3)
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CHINA
ViGar LAl
9
™ o
6 A | 2R
it | DS v | i
|5 Cpen Draser Rafsnd
0 Eriter
 Auboreic dosieg i E
Bark Cffice Exix

You'll see new window “Bill Entry”

1. Pressany button on upper left to pick a group.

(Graph 1-4)
[ W Lo Mein Houss Spacial | Lunch Comba | “'F "“"‘J?|“|
——t - : Sereer SUPERVISOR Srapon 1
Group |17 sewe Fried Rice k| (Lot apvctat|| oo i+
I Talbe¥
Seafood Egg Foo Young
Chicken Chop Suey
Besf Chow Mein
?’.- ount Due
Park 0 0.00
i : rx
Vagetable Others Modify Thme Have
“wh | e | R
Settle Search | Exit
_ [ F1zKeyin
Detail | Quantity| Veid | Back - =
Pre-Page | Mext Page | Misc

[Rog =G glol4 \When press <Appetizers>, the screen jump into the Appetizers menu item

(Graph I-5)
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Ega Roll (1) L -..|

Ssreur: ELPERVISOR Siadtwn: 1 ;

| Fat Sticker |5} Cirder Mo: 0003 Dine in
Phone
Tadbedt
[Erab Rangoon \ [ 17 Fasicem [ ===
| i8] |- s -P:,a:. Rangoon &) | .55
Satay Beef (4) B i R
Menu Item | = F,;.u,. Chicken (d) | 750
| | 7 [Frind Wontors B | .95
wt‘c‘;ﬁhkﬂ‘l / l 1 [Erab Rangeen &) [ =5

-

Fried lr';?munt Z28.80| 2.6
— re | g || oy

Modify Thme . Save
Settle Search Mise:

T ] F1Z Hey In "
! .Dua “ o] | gek ‘Prtpbq' Mext Page Exit

Descriptions: e ‘=> return to the Bill Entry group main page.

Vet => You can void any item when you place an order

If you don’'t want Pot Sticker (see picture above)
1. Click on Pot Sticker and press <Void> to delete.
2. Thereceipt will take off deleted item and deduct amount automatically.

: Use this when void items are more than one page.

There are 3 different ways to add 3 orders of the same item.

]
Method 1: Use <“'="5% puytton: You can use this when you need to have more than one order.

Rog=egolle) If you want 3 orders of egg rolls
1. Press <Quantity>, than enter the 3, and then press <Enter> button.

(Graph 1-6)
Enler Fumber
Suantity
T £ 9
4 5 (-3
Enter
1 2z 3
Cancel (1]

You'll seethe ordered receipt list. (Same as Graph 1-7)
Click or press %% {0 scroll down and see the whole rece pt.
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Method 22 Use "*'9°  on the upper right corner.

(Graph 1-7) l

Server: SUPERNISOR Station: 1 ! i

Order Mo; 0003 Chk#4 Dine in
Phone:
Table®t City
] 3 ]Egg Roll (13 | $3.45
Sub Total: 345 =
Tax: 0.30
%O Discount: 0.0o0
Deliver Charge:
% Service Charge:
Armount: 3758
4/19/2006 14:52 44

Mlerge

1. Click or presson
2. Click on Egg Roll from the Bill Entry 3 times. Receipt shows same as (Graph 1-7).

Method 3: Use “Add to add 3 orders of egg roll

(Graph I-8)

Adjust ‘ Add ‘-

Server: SUPERVISOR  Station: 1 [ E— |
Order Mo 0003 Chk#3 Dire in ;
FPhone: g |
Table# City
| 1 ]Egg Roll (1 | $1.15
1 IEgg Roll (1) ] $1 15
T [Eag Rall (1) [ $1.15
Sub Total: 3.45
Tax: 0.30
%Off  Discount: 0.00
Deliver Charge: T

SubTotal : Tax : w
3.45 0.30

Click or presson A2

1. Click on Egg Rall 3 times. It shows three different lines .(Graph 1-8)
If you only want to keep <Merge> and take off <Add> function, go to System Setup at the main

page to change.
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1. TakeOut: Take out order

2
1. Pressthe <Take Out> Button Take out
Enter your Access Code. All must have an Access code to use this program. (See “Back Office”
to setup Access Code)

(Graph 11-1)

2. Enter the Customer Phone Number,
If your program has Caller ID function, just select the phone number that ison line.

*+press  Walkln button for walk in customers because you don’t need to enter phone

number.
(Graph 11-2)

| P S p—— ey —-—

Pressthisfor
walking in customer

Walk In

Plhucsive= PMuimiber

(A1) L123-4567 i

bafue | B

3.Check and see if customer information is correct. |If not, enter new information, and select
<Done>.

(Graph 11-3)
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Hew Phong: %305321548 Ee| -]gﬁé |mH° ""'"’E:gm Fayment
Ext# Hame::||
Adrass-1:/121 Farfiehd Wey, Ste 200
A & [ Name I:'.‘t'( Prica *
ity Blesumaials Shate T Rl il
.-T_II'.'IECIEIE 00 Eirthdsy: DOm0 mm 1 45
DoboniDwge| 150 Dacoint %00 N orab Bangeom (5) 1154975
Dealivery| Sakary Beet (4] (e
Remar L
T |
hlite: — »
!il Dione Cancel
A E C D E F G HOME | ; T g 0 | oo
Lk K
I J K L M N DELETE | END | - 4 a ]
o|p|alrR e [T |u|lcer |4|.|[1]|2]3
ENTER
v w|x|v|z|z “« ¥ > o0

*** Notes. On the upper right, blue area, is the customer’s history information.

*** For walk in customer, you can enter their name in “Walkin Note” after press <Walk In> button, or
you can wait until later enter a name from “Misc--Note.”

The following are some examples of printing tickets you' [l get when you place a take out order.

Receipt 1.
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Ticket to Customer

Send to cooks in Kitchen

M CPOS Restaurant

Bloomingdale, IL 60108

121 Fairfield Way, Suite 200

Amy Waiting

Order#: 0001 Chk #: 1
Server: SUPERVIOSOR

Take Out

1 Shrimp Veg Lo Mein
1 BBQ Pk LoMein
SubTotal:
Tax:
Amount:
03/02/2006 18:13
Thank You!

15.80

* k% Kltchen***

Order#: 0001 Table#:1
Server: SUPERVISOR
Take Out A=
Time:; 13 : 00

B Shrimp Veg Lo Mein
1 8 IR HE

BBQ Pk Lo Mein

1 I

3/2/2006 18 : 13 : 00

remark

***Receipt for Walk In customers will show <<Waiting>> on the receipt, but Take Out and Delivery

will not.

[11. Delivery: Delivery order
(Graph I11-1)
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NSNS 12:30d7 Eiabon: 1 SUPER VIS0R: HOnC Kong Ciaing

1. Enter password to access
(Graph 111-2)

Walk In

Phone Number

(815)123-4567

2. Typeinthe phone number
(Graph 111-3)

—_— Dabe M AMEUE Faymert
Few Fhaons swaliin =8| =
Extd Pame: fm
| Addrass 17123 Chicage Ave
I acdress & ~
et . Merms Gty Prica |
Sy Shiczo State T1
Jpeode | Bt 0T 00
Cotver Crarpe: £1.50 Discaunt | =% O
Dralwery|
R
i | &= .
Dione Cancel
| |
q|w|e|l|t|y|u|i|n|p|bactmace|7' 3|ﬂ|
nIs|d|r|g|h|j!|¢||| detats 4 ﬁﬂl
lowes z|x c v|b|nm+| clear 1|z al
case
home end S +’ |+ - ! | o
/0008 12;28;20 Shaton: 1 SFERVIEDR Hong Fong Cusins
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3. Typeinthe customers delivery information
4. Click <Done> after finish.
5. The menu page shows as below.

(Graph 111-4)
L& Mein Hﬂy:ill'sﬁiql:nf_l Luriﬂlmbﬂ‘ e | Marga |“|
e Zarver, SUPERVISCH Station | s
Famity Coder W
Soup Frisd Rice Dineiers | LunchBpscial|| rrone cxscisa o P
=i : Addiess: 121 Faried] isgnmingdas
Seafocd | Egg Foo Young AN
Chicken Chap Suey
Beef Chow Mein Group menu
i Tetal 2
. | button
Fork e
Vegelabls Others Modify Time Bave
o, ) = | L
Sattle Search Mize
i FiZ Keyin
Detal | Quantity | aid Back | P
- Fre Fage Next Page Exit

6. Press any group menu button to place an order.
7. ** Follow by the same operating sequence as DINE IN and TAKE OUT **

8. Press <Save> when finished, and receipts will print out next.

(Graph 111-5)
=
Modify Time Save
9| ca |
Settle Search Misc

F12 Key In-
i =
| Exit

On the bottom right page, you will see those selected box as (Graph 111-5):

1. When you click on <Modify>, the following window comes out (Graph 111-6)

- MCPOS - 16 - User Manual -

PDF created with FinePrint pdfFactory trial version http://www.fineprint.com



http://www.fineprint.com

On the right side of the window, under action, choose one action you need to do, including “With,
Add, No, Light, Extra, Half, Double, Split, and Only.” (See (Graph I11-7)

2. If you want to add BBQ Pork with the order. Select <Add> and press <BBQ Pork> from the item
menul.

3. Toadd price, press <Price> button, and input charged price, and press <Enter>. (See Graph I11-8)
Once you pressed <Enter> button, the item you added shows on the right side of the windows. (See

(Graph [11-9).
4. Tovoid the item, press <Void> to delete the action from the list.
Time:

1. After enter the order, you can set up a pick up time. If the customer wants to pick up the order an
hour later, you can press <Time> button, and enter the required picking time from customers. (See
Graph [11-10).

2. Plusand Minus Button are there for you to input time range. For example, in this case, you need to
press both <Plus> <1 hour> buttons to hold this order. (See Graph 111-10)

3. Press<OK>

4. When the receipt prints out, it shows the Pick Time on the top of the receipt.

Press Save to save the order and receipt prints out automeatically.

Please see next category- V. Settle

(Graph I11-11)
1. Search thetickets by press <Search> button. You can search any ticket by entering order number
which is showing on the top of receipt, or press “All” to select one from the list.

*** <Settled> means the ticket you have been settled; <Settle> is tickets you haven't settled.

Exit:

Exit from the page and go to the main page

(Graph 111-10)

1. Thisisthe place that you can change any detail after you placed an order. For example, you can
change the status of the order from Carry Out to Delivery, just press one button under change order
type. Then the status will change as your requests.

2. You can aso change Table Number, Number of Guests, and Server Number by pressing button and

enter new information.

3. Press <Reprint> or <Kitchen Receipt> if you need one more ticket to print.

4. Press <Customer> if change customer information. However, you will not see <Customer> button
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available hereif it isawalk in customer.

5. Press <Note> if you want to make a note about the bill, such as customer’s name.
6. Press<Price> if any item has to change its price. For example, if the sweet sour chicken is original

$7.50, now if you need to charge $8.00.

a. First, press <Price> button, and select item you want to change from the list.

b. Second, there are three options that you can choose, including Discount Item %, Cash Off $,
and New Price $. However, you can only choose one of these three. If you choose Cash Off, the
price will deduct after tax automatically showing on the receipt. If you choose New Price, the
old price will be covered by new price. Same to the Discount Item. (Graph I11-13)

*** You may see some repeated items here. The reason to keep everything in Misc isto help you to

make a change easily, so you do not need to go around and waste your time.

For example: If you want to add Beef with dish, press <Modify>, <All>, and <Meat>, and it brings

you to meat page.

(Graph 111-6-1)
Coke |
Tomol'umn,-:umunu-e.
Action:|With J
Sldn_\l'us‘dzlrh : : io
oy Meat ‘C‘Eﬂklﬂ Sauce  with Meal with | ALL Add | he |
Light | Exra | Haf | Dousk
vegetable
FRESH Modify Action
| Modifier |
Up | Down | Void |
ek Key I 2 Back Te |
All Force Ralalinn| | 1 Modifier Fiice Menu
Back | Pre-Page |MexzPage|
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(Graph 111-6-2)

BB Pork Baef Bosf Stew Chicken [ Coke |]
| ek O B Pl
Chicken Feet Calm Crab Meat Duck Action: With Tl
Eon Fleh Gobe Fish Fillet Frog with | ALL | Audd | Me |
L | | Lighe | Era | Hair | Doue |
Ground Beef Ground Pork Ham Jumbe Shrimp
_ _ | Modifier |
La Wei Fork Fork Chop =aft Figh
Scallop Shreded Pork Shrimp Sqguid
Steak Harg Li M Chow
Up | Down | void |
l B keenn Back To
Al | Force | Relation | L l.lo:l:rﬁ" Frice | Menu
| Back | Pre-Page |MextPage
(Graph I11-7)
{ Ccurry Beef q
[Action: With -
e
Light Ry
Extra ==
up | Half 4=
Double HOE
Price _
Split <3 Bd
EE.s Only = ot
Misc
(Graph 111-8)
Vi ™
foww, CRik O
= Price :
o (|
MS&
Mod|
Chicken 7 8 ° BEOK
MEAT 4 5 B
3amboo Sh Enter
1 2 3
BF BROCCq
GRAVY ;M
Black
Mushroon Cancel 0 5 J
F12K
= Fealatil
= = | Pre-Page | Mext Page Mise
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(Graph 111-9)

Curry Beef

To Select Ciher kem, Click On kem Mame.

‘Action: Add

| Modifier

)

1} Add BBGQK

$2.00

"""""" Price oK
| ‘3_5 : ‘F12 Key In
Misc (Graph -10)
Pick Up Time
04/20/2006 =

Pick Up Time:|11:18 AM

L
L T

Plus

1 Minute 5 Minutes 10 Minutes | 15 Minutes | 30 Minutes
1 Hour 2 Hours 3 Hours 4 Hours 5 Hours
v X
Now oK Cancel
(Graph 111-11)
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Select Order

Prior Row Prior Page
e} Type  Amount Table[ Time Note | THRISE ] RrisE 0004
0004 Dinein $18.21 2 4/2212005 !
16:27:00 Martne Sec Name Oty Price Amoun
0003 Delivery $27.64 412212005 yuiop Sweet / Sour FHESFEEE 1 725 725
16:23:01 172 Combinati (/) FFE 1 4.05 405
0002 Take out $32.76 4i22{2005 p - Walkin #) Hunan CLiCZR)EIESE 1 560 56C
16:19:14 169
0001 Dinein $62.28 1 4i22/2005
16:18:13
| -]
|04/22/2005 =
=l
1{2 v i
Next Row Next Page =i= Done Cancel
- Type
‘ Dine In Delivery ‘ Take Out Settled ‘ Settle ‘
(Graph 111-12)
. Change Order Typ | Input Table Number - Print
Table Customer Receipt
Dine In
Input Guests Number Kitchen Receipt
Delivery Guests 2
Packer Receipt
Input S #
Take Out L _ ™
S |SUPERVISOR' Efiﬁt o

sz 22, Bk * <o

Modify Customer Search Void Item Service Charge
= ' X =
s 2 [ <
Split Discount Mote Vaoid Bill Delivery Charge
3 =0 W
Combine Pick Time Exit
(Graph 111-13)
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( Curry Beef ) Discount

Discount ltem%b Cash Off$ MNew Price$

Exit
IV. TheMain Menu (When you place an Order)
(Graph IV-1) Sample:
B ) PR |t [l S ol W i [ ¢ ]
Combina Sever SURERATS0OR  Syatien: 1 n
Pot Stickers |6} | Steamed Julcy L) House Order Ho: D002 ChiskE 2 Dinein :
Bune {10} Grand Phom Item Order List
Combina Tableg oy o
Crab Rangoan Scallion Satay BFICK |Three Aesorted| ™ 1 B Tenderl w Beiling s.a.:./m' 3
H} Pancake 4 Cold Cut 1 [Pt Stickers [B) [ %48
Fried Won Ton | Soft Shell Crab ek M shdde ] R
(8} {1pc) dallyFleh. |V FREETRS L] Menu Group Area
—_— Sub Total nw
Bean Curd Roll Tax 285
BBO Perk WOF  Discount 0nm
bTotal ; sunt D
BBEQ Ribs Five Season .
—— —_— | sm @ [
Pan Fried Sweet n Sour L s ' c B
Wi 5 Mot Cairol Medify Time Save ontrol Buttons
{10} —_— .
Shrimp Toast S ) =" | B
4} Settle Search Misc ¥
F12 Key In
Detail | Guantity| Veid | Back [ e
Fre Page |Next Page Exlt
(Graph 1V-2)
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Spring Rollis (2) Stuffed Crab {G) House At A
Genghis Khan Clawnis (4) Grand 1B sl | =
Combina Semer SUPERVISOR. Statim: | #
Pot Stickers (5)| Steamed Juicy L) House Crer Mo: D002 Chis?2 Oinei g Change quantit
Buns (10} Gramd Phaone e 9eq y
Combina Tablsst oty | by pressing
Crab Rangoon Scallion Satay BFICK | Three Aseoarted| ™ 7 B Tender = Dz €3 .
H) Pancake ) ColdCut | — . <Adjust> key
wra (B) [1E:
Fried Won Ton | Soft Shell Crab | ikl S Shmdde il ¥
() pe) Juelly Fish 1 Bprng Rollz (2 [ mass
—_— Bub Total nm
Bean Curd Roll Tax 20
BB0 Pork WO Discount 0m »
bTotal i
warinced o v LA [
BBEQ Ribs Five Season .
s = - LI
Pan Fried Sweetn Sour o % HJ
Wonton w Meat Carrots Modify Time Save
I ) S— — . K try Area:
Shrimp Toast e e | B, Gy entry Area.
i) Setile Eaarch Misc You can enter 701
F12 Key In - for quick orders
Detail | Quantity| Void | Back S [ —
Fre Fa_u- Nl:l:l'Fa_ua Exit |

These two screens contain your entire Menu's Group Items and Menu [tems
Picture 1V-1 hold APPETIZERS, SOUPS, SEAFOOD ...all of these are the group items
Picture V-2 hold SPRING ROLLS, POT STICKERS, CRAB RANGOON, etc...al of
these items are under the APPETIZERS Group.
Say a customer wants to order 1 order of Spring Roll, 1 Large Curry Fried Rice and 2 Cokesfor carry
out.
1. Enter the system with <Take Out> Button in the Main Window. (See )
2. Select the <Appetizers> Button on the Group Item in the Menu Group Area
3. Select <Spring Roll (2)> Button; Notice Egg Roll and its price are taking place in the Item
Ordered List.

4. Select on the Control Buttons to go back to the main menu (Graph IV-1)

5. Seect <Lunch Special> Button

6. Select <(L) Curry Fried Rice >
Say that the Large Curry Fried Rice's code number is 701; you may also press the F12 Key on
the keyboard and enter 701 in the Key Enter Areato enter this Curry Fried Item.

7. Select <Back> on the Control Buttons to go back to the main menu (Graph 1V-1)

8. Select the <Beverages>

9. Sdlect the Coke Button twice to make 2 orders of Cokes or you may select <Quantity> button on
the Control Buttons, enter 2 then select the <Coke> button.

10. After al the Items entered, you must select the <Save> button to save all the information. Thisis
very importation; if you do not save your works, al information may be |ost.

11. One you have save your works, a copy of the order will print to the kitchen’s printers.
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Change Quantity
*** |f you need to change the quantity of an ordered item, there are several waysto do it:

Adjust

a. Place cursor to the item quantity (Graph IV-2). Press button on upper right (Graph

IV-3), enter new quantity, and press <Enter>. The item quantity changes automatically on the
item ordered list.

b. Use Mouse and double click on quantity, (See graph V-4 as following). Enter quantity, and
press <Enter>.

c. Press<Misc>, and select <Quantity>. Click on the item you want to change, and enter quantity;
press <Enter>. The item quantity and price will change automatically on the item order list.

Change Price/ Discount

*** Same as the change quantity. The only different is that you have to place your cursor at price, not
quantity.

*** \When you double click on price or press <Adjust> button, or go <Misc>, <Discount>. Three options
for you to choose, includes Discount Item %, Cash Off $, and New Price $. (See detail at 111
Delivery- Misc 6 b, page 17)

(Graph 1V-3)

(EnterNumber |
(BBQ Pork (5)) Quantity

7 8 9
4 <) 6
Enter
1 2 3
Cancel 0
(Graph IV-4)
Double click here if changes price
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e
EXE

Merge

‘ Adjuct

Double click here if changes quantity

Order Mo: Dine in
Phone:

Server: SUPERVISOR  Station: 1 ! i

Table#

V. Settle: Payment settlement

P |EIE![§1F‘nrk(5) \ 57.98

(Graph V-1)
T Cancal ] Ertar B
AR |
Tane Card i Dir i | Back Difice Exit
1. Press <Settle>, enter your password.
(Graph V-2)
Recall Bill
Receipt# Diriver
Tabla# Servar
Fhone# All Receipts
Add Gratuity Tahle Map
Settlement Search
=
E i
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2. Select away to Settle
Receipt Number
-- Settle by enter a Receipt Number
Remember if the receipt is 0002
You must enter as “0002”

Table Number
-- Settle by enter a Table #

Phone #
-- Settle by the entering a customer

phone number (Graph V-2.1)
Wi

‘I—
Search Number Palad R Prisr Pagn |

ho sawe e Amenl]  me otk | Tmm_ Mﬂlm
-- You can select any of theopen | ®os  Lnde  omen 1843 Sfaeies 0o
. ao0d SUPERVIEDR Bufsl i} G EE0 :Tru :I:-.']JM:'ZW ?“:; MT::
ke Sl e S ] 400
orders, you may narrow the list s om0 w1 o L SR R
¥ ZuEk Tl 4.
by any of the order type. And you e 198231 e sk
G602 SUPERVISOR Bufet i G At 17
may look at any settled order by e TR
00| SUFERVISOR Buffel m ﬁgijr;‘ﬂ;: Al
dates. A s
1 ¥
(06/15/2004 =

Finally, select order from the list

—— —— L} >

,and press <Done> Hewt o ' o g Done | Concel |
Tpeet
All | Dirse in | Delivery Tahs Qui I atied
Driver £ : : =
-- Enter Driver Code and settle. It is easier for settle the delivered orders.
Table Map

--You can settle by pressing the specific table from table map.

On the bottom page, under “ Type,” you can choose settle type by Dine In, Delivery or Take

Out.
Settlement
--When you press <Settle>, you can a so settle for end of day, and prints out total sales of
today.
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(Graph V-2.2)

End of Day Management

From:|04/21/2006 |01:00 AM |
To: Jo4/2 1/2006 |1 159 PM ﬂ

~ Print Content 1 "Report

» Settlement ~ ltems -
~ Cashier Sum ~ ltem Sum PC Serttle
-
Type Sum ~Receipt List
~ Shift Work Sur oA
~ Delivery
T Sum — Take Out hagtsy
i ReceIDt |_|St L « Oineln Cashier
it 4 B
Print Preview Exit
(Graph V-3.1)
| setvecenter |
Oirler Mo D001 Tax £3 44 T
Hratnes: Mew Inisconnk g M Cash Credit Card
Saver: SUPERVISOR Dsc Amb 0,00
Twpe: Dine m Amnount: $40.55
Date: 4192006 D N Check | Gift Cenificae
Table=: T
%a Service Clarge: _l Deposit i
Subtotal: $37 10 Total: $40.55 Print
Less Total: 40.55
Faygnant Aamaut Pay Change Tip Ramark . C5I0D
Spit | Even
£ | ®
Save Exit
-Void | AddTip
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(Graph V-3.2)

Owder Ha: (HHIL Tace: %345
Hintns Mew Dot L s g Cash Cradit Card
Server SUPERVISOR Disc Amt 000
Type. Dine iy Armoumi: S4.55
Dite: 4—'191"3':':"6 M‘Fﬁ}l‘ nge Check ‘Gl ConEicane
Tables: Tip:
%4 Service Charge: | Dipes |
Subtotal: $37.10 Total: $40.55 Print
Less Total: 40.55
Panyreedt Amount Pay Change TipRemark | C5ID Number for Split:2
Sl::l Elva‘n |
I g
Save Exit
- Void ‘ Add Tip |
Settle Center (Graph V-4)

If you haven't settled yet, the following picture will present. Now, choose the payment method.

Sedile Ceniof

Cirdler o (041 Status Mew
Typc Dinc in Talales:
Trabe: 4019 2006 Saver: SUPEERVISOR @ e
Sultotal $37.10 Fayvmeant: Search st
Tac 1348 Tip:
Discount:  ssom $0.00 Total: $40.55 2 i
Amount: $40.55 Casly: BREOME 8 =S5
Delivery Charge: Change:
o Sevice Cliarge _I
Cash Credit Card Check S =y E
Frint Save Euit
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1 Search -- to search another order to settle
1 Discount -- to give a Discount to the current order
- Discount Order% -- Discount by percentage
- Cash Discount — Discount by Cash
- Cash
--Enter the Pay Amount and press <Enter>
1 Credit Card/ Check
--Please notice — Please make sure that the Credit Card or Check pass and got the approve
code before you press the Credit Card Button or Check Button
1 Multi -- Make a payment by using many different ways, including cash, credit card, check or
gift certificate.

** \WWhen you press <Multi> button, it looks like Graph V-3.1. Select a payment method, such
as Cash, and you will see the box below. It will tell you the total payments, and enter the
amount the customer wish to pay. Then press <Enter>

** |f you only pay part of payments, in the middle of the Settle Center is showing the Less
Total. If the color of lesstotal isred, it means that the customer did not pay off yet. You
need to select payment type and make the Less Total equals zero.

** 1f you want to divide bill to five, First, press <Multi>, then press <Even>,

(Graph V-5)
L ——
| Total: | 32.76
Pay: |
Change: |
1 2 3 1.00 2.00 Back
4 5 5] 5.00 10.00 Clear
7 8 9 15.00 20.00 Plus
(a] = 50.00 100.00 minus
Change
Cancel To Tip 32.76 Enter

1 Split -- thismeansto pay individual. In these case,
a. For example: there are two people ordered two dishes, and they pay separately.

Bltem .
See Graph V-6, Press to start. If it is buffet style, press <Guest>.

b. To select the items that customer pays by pressing ~ . The payment will show on the
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right side of the windows. (Graph V-6-- Person 1)

c.Press  Split  if pays by another person, (like Graph V6- Person 2)
d. Press  S®%® o settle the payment.
1 Print -- to print areceipt for the customer.

1 Save-- to save before exit
1 Exit —to exit from the page

(Graph V-6) * Pressthis <Amount> onceif the ending total isnot “0”
tio: 0001  Date: S/ERZO0S AT | $10.00 Mew  TicketM:1 Guests0 |
. - otal- sulitola 7 ] -
Rest - Guests: tems: 1 Total: ($5.00) Split o Ta:‘::l.?gl im-i : Dsm X Person 1
@Guest = Item Mew  Tichet¥:2 Guests: T
Add AN Settle Sulrt sl M ]
i 0 ermtes e 'ruurtsm: Person 2
_ [0.00 & Chiclkenw Almand e
Delete
o | e "
1.0 (# Chickenw Cashew
i
1]
- E
-~ E
Print T
e g
v .
Save E
M
B 5
Exit
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VI. Recall: Pull out the perviousrecord to see.

1 Select <Recall> button ~ Recall

2 Enter the Access Code
3 Select and Input Type
- Recall by Receipt #, Table #, Phone#, Pending Order, CSID (Customer ID),
Pending Item, and Search

(Graph VI-1)
Recall Bill
Receipt# Table#
Phone# Pending Order
CSID# Pending ltem
TroutD Search
B
Exit
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(Graph VI1-2)

Select Order

=T | —— CE— :
Prior Row Prior Page
Mo Type  Amount Table [ Time MNote | i e 10001
0001 Dinein $82.59 i 4/15/2005 !
14:11:58 ame Sec Mame Qty Price Amc |
Dinner for 2 — ABE 11555 15
Ezz Drop SovZEFR IS 1 .00 i
--Egzz Roll --ZR 1 .00 =5
Ck Almond DE{HET 1 []4]
--EgzFoo Yo--55E 1 .00
--Fried Rice --RDER 1 .00
--Cookies --HHEH 1 .00
Dinner for 4 TEZEFY Al 14145 41
w
< | 3
Jo4/15/20053 |
=l
T —— L v
Next Row Next Page = Done Cancel
Type
All | Dine In | Delivery | Take Out ‘ Settled | Settle |

** |f the receipt has been settled, you cannot change things like type of payment or reorder foods.

VII. Table Map: Thisisadesigned map followed by table seatsin your restaurant. It
saves your more time than punch in the table number.

(Graph VII-1)

MCFOS

far Flosbamrant - | kol Wi dis |

?1’ 'I{::: c3 E}‘ F1
O | @ (|#&| O ‘*33'
o1 D2 D3 (aF ] o5
& @ 2|e E3
rd EA AR o
Exit
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1 Select <Table Map> form the Main Windows
T4
2 Select atable from the Screen. If the Button is Green, c1 thismeansitisinuse and
the table has not been settled.
3 Enter your access code
4 Enter the number of guests
5 See I EWELRYIES for how to enter an order.
Fa o ;_.""_ =
09 L $a &aa
B1 c2 C1 81
Available Purple Green Yellow|

Attention:

There are four colors (gray, purple, green, and yellow) indicate the different meaning when

you place an order inside the table map.

a. Gray: available table that you can use
b. Purple: have a seat, but no order yet.
c. Green: Placed order.
d. Yellow: when you go <Misc> and <Reprint> a receipt.
e. After you settled, the table color changes from yellow to gray again, then you continue to place a
new order.
VII1. Open Drawer: Press this button to open the cash drawer.
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Xl. Refund: Refund payments to customers directly even though it is been settled.

S gy
=

_Refund  Press<Refund> button.

1. Enter Access Code
2. Enter the Order Number. If this order is from past, you can input the date and find out
order number from the little box below.

Order No: IOIDIDI J

3. Select refund type, includes cash, credit card, or check.
4. Save the change, then press print if you want a copy.

** For security purposes, when refund, the cash drawer will not open itself, you need to open by keys.

(Graph X1-1)

W MEPOS Tor Resiaosrand - | Maip Wimdow |
Sale Refund
Refimd Nn:l Cirdar Information
- Crder Ho rl]-.'l.'ﬂ
Dake: 1/ 22/ 2002 -
f Date: 222005
O dles Mo D001 = Payment |
Ao IL_',_1__13 — Tase | 448
Lmount 62.28
Pa‘ymem:| iz | s
Fennlk JET Ham#sZ Oty Price Amc
Tariced Cock B8 Wiy 275 2
Fried Wonten FERCER Wi 228 2
(#) BF w Fep (SR PHEQ0 570 5
o % (#) Soechuan (CFIET (@000 560 5
- o Bz (= P dF o
-'“| Save | Delste Print | Quit | G San=n Ok (e ]
I:|| \I\l'| el r | t | !,l"l u | i | | P | backspace 7 3|ﬂ|
a | s | d | F | a I h | i | k | ] | clelate 4 5 i |
= T i
|.....z|x I:|\r|b|r| m|-'|~| |=uu|1|z|=|
Cana + !
home | end | +| * |+ | = ! | ] | |
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~Inside the Back Office~

Management System: Thisis the place where you can manage people and protect restaurant database.

(Graph BO-1)

KB Back Office

e Master  Daily  System

Security ID
Group
User

—

i, i it ‘ et ‘

On the top blue bar, looks Security I D under Back Office. (See picture above)

Security I1D:
(Graph Bo-2)
=l Security ID Entry
Security |D Entry
yster Pro Id | Section Description |:hinese Descripti0|| “¥  Retrieve
pos  discount | discount discount
pos  w_system function: Function Box Function Box Save
pos W system function Function Box Function Box
pos w_systern_function Function Box Function Box Delete
pos w_sm_modifier tern Maodifier Detail tem Modifier Detail Fxit
pos w_setup modifier tern Modifier Entry  Item Modifier Entry
pos  printserserjob printserverjob printserverob
pos  W_guery Cuery Clery
pos w_back office BaclkOffice Back Cifice Back Office
pos wocustomer_grid  BackOffice Customers Entry Customers Entry
pos  w_employee BackOffice Employes Entry Employee Entry
pos w goodreceived  BackOffice Good Received Entn Good Received Entr
Group: In Group Entry, there are four different groups, includes boss, manager, cashier and server.

You give different level of authorities to each group.
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(Graph BO-3)

Mame: | | Hiew ks |
Second Hame: | RN Re— Drelete | Exit |
Eoce Boss
Casheer Camhie
Monager  MManager
Server Server
Section Security ID Section Security ID
iz o
Funt ban Box —————1
Frumetian Box
Funcnen Box
Tream Blodifier Detal
Ttemm Blodifier Fubw
primtserverjob Add Al
ey
Backffice Back Offire
o Clear AN

5. Inthe group entry window, select a group name to start or press <New> button.

6. If you select a Cashier, type the secondary name, like a Chinese name.

7. Allot each cashier’s authority by selecting from the bottom left box. (See graph above)
For example: Pick “ Bill Entry” and press , and “Bill Entry” shows on the bottom
right box. (Same for the all other entries.)

8. If you are the boss, you don’t need to select entry one by one, just press <Add All>
button, and everything will transfer to the other side right away.

9. Press <Save> button after you done.

Note: Y ou cannot add a new person in either Group Entry or User, if you want to add a new
user, you have to go to Back Office Main Menu, and press <Employee> button to create a
new user account. (See detail at (18) Employee)

User: Each user needsto have a password to access the database system. Besides, here shows the
ability of each user through the system.
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(Graph BO-4)

Code Marme 2

1 SUPERVISOR Code:fo .

001 Bing Name: [SUPERVISOR [
= Save

o0z PDP”_ Second Name:

003 Cashier

004 Serverl Password: [********* B

005 Server2 Group: | Boss ﬂ Exit

A
< | o
Section Name e Section Security ID

discount

Function Box
Function Box
Function Box

Ttem Modifier Detail
Item Modifier Entry

printserverjob Add All
Query
BackOffic Back Office
Clear All

1. You will see everyone that you create from the Group Entry on the top
left box. Each user hasto set up a password to access the computer
database. (Same as Group Entry), all you need to do is pick things you
need from the list and then press the & button to allot the limit of
authority.

2. Remember to <Save> the file every time after changes.

For example:

Boss and supervisor usually have full power to access and change all computer databases. However, for
security purposes, the other servers only have limited accessibility. They may not get permission to
access back office or bill entry. Therefore, the supervisor or boss are the one who control and give the
power to access the restaurant database.
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(1) Back Office:
(Graph 1-1)

B MCPOS for Restawrant - | Alain Window | = E

MCPOS Restaurant
\ r’ayﬁr:ﬁ =/

Dine in Take out Deliverny Swttle

B | =

e  wd | B B

Daliemry Stamms | Diriver Back Office Exit

FETERVFS 14 id wroiee 1 =1 - -lR = =] RATENTRE B oot e et

2. To access back office, type your access code first, press <Enter>.

(Graph 1-2)

L F TR T T

Cancal Enter

ek it
il | b | B
D fwery Stames | Driver Back Office Exix
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3. The new screen shows as below

(Graph 1-3)
oy - S
& =% £ P ",
Category Station Customer Kitchen Employee
= ok -
- K% I'TI"§ 28
& | B | =B | &
Menu Editor Group Editor Modifier Time Zone Reoprt Center
X Fil A
(% (% <=
Sale Tax System Setup Sale Report Check Bill Modi. Action
& W/ £ N [ 2
Map Editor Backup Server Face Exit

(2) Category:
****The following is an example of Menu Category****

(Graph 2-1)

e e N [ Ll N

-

Memes Calepeey Eniry
Menu Category
Seq| English Hame Thinese Mame Kitchen Step  |=
. Ectncve
1 Appetmers Appetiers Eitchen
- = o
2 Somp Soup Fitcheen e
3 "Thai Speaal Tha Specal Fiiclen
4 Side Oeder Sade Cipder Fiichen Save |
5 Salads Fahds Eitrheen
& Hoode Hoodle Eifchwn i |
T Cores & Ste-Fraem  Cwries & Sor-FrieEitchen E
8 Desearis Drassects Fitchen |
9 Bavenages Eeverages Eilchemn —_—
10 FPried Reetlver Fice Fred BiceCrer B Eitchen
11 Specisibes Tpaciaker Fiichesn
12 Chicken Selechon Clicken Selechon Eitchen
Fok ekt Pk Selectien Eitchan
BECEO | SETTET
EEE T =g s mpig =TT EERTTEN BRI

1. Double click on each box and type all categories in order from your menu.
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2. Typein English name, Chinese name from menu.
3. Under Kitchen, choose the place where your tickets send to, which is your default printer.
4. Under Setup, click and choose the type of food, such as appetizer, entree or dessert.

Retrieve

5. Click <Retrieve> if any mistakes.

6. To create a new category, press <New>.

Save

7. Press <Save> every time after changes.

8. To deleteitems, press <Delete>

Delete ‘

9. Press <exit> to exit from the menu category.

(3) Menu Editor:

When click Menu Editor, the screen shows as bel ow.

(Graph 3-1)

New

Exit ‘

Choose categories to

add items

Fried Chicken Crab
Wings(s) Rangonn{s)

Cumpling(8) | Durnplingg)

BB Ribs () | BBO Ribs (L}

i | S |

Pork Ega Chieken Egg
Rall{z) I Roll[2)
- . Sl i
Click on each Fried
PuPuPlatter | Wanton(10)
button to
(‘].E'ﬂtf' |:ll BBMIF;; Ribs H-ﬂllﬂa:‘.f Ribs
Cl][lllgl? Chicken
Teriyvaki[d)
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 FrevenPaps
PressNext Page
button when
Mgt Fage
- Over one page
Page : 1

Cipen fem Liorany

Exit
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For example:

On the picture above, when click the Pork Egg Roll (2), the new screen shows up as below.

(Graph 3-2) Enter item code, name, and price
Press Done or F12
Itern Code; [F12] Done to continue
lterm Ma j[‘!eg Egg Rolls (2)
ltern Segtany: [EHEEss (2) [ESC] Cancel AN
Diefault Frice: t2.35 \
Categony |Appetizers [F3] Pick
Tax: 7.750 Returnto
Weightable: I Discountable: I F41 Hide vious e
Force hModify: T [ ] i P
Help Code: |§;1 [F5] Delete
Picture MName : | J
Description: -
& ‘- Text Color @ -j\ Default COIOr
Sec Description: \[
Back Color @
L Press button to

)

itchen Mormal ltem

 Parent ltem
S| Eitchen ltern & Baciage Fam change background
ke[ Bike| | 1 Awpetizers ¢ Selt-Package ltem Color or Text color
Copy ltem Copy Modifier
Elc] | '
Force hModifier | Relation Maodifier |

Enter item code, item name, secondary name and default price.

Press <Done> or F12 when you finish oneitem.

To cancel or go back, click on <Cancel>

To change the background or text color, press <Text Color> and <Back Color>

A w DR

** Help Code: Set up a“Help code” helpsyou to find item quickly by using keyboard in order entry
when place an order. Usually the computer will set up for you. See detail in Bill Entry.

the help code for Beef is“B”. Y ou may use when you place an order.

** Hide/ Pick:

See Picture (1), if you want to move the position or make a new arrangement of each item.

1. Choose M€ {g hidefirst. It will save automatically in the Hide Group
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Pick

2. Tocal it back, press the place you want to replace. Press , and look
from the Hide Group list. Choose the one you want to pick, and press Eode
to finish.

(Graph 3-3)

vl Coas Thoam Mame

Crofavm Pocd [oozo Porlc Exs Foli=l
Bl o
Categony
W g Dl
Foroe Modihy
Tars
Ficmure Hanmne
Dascriptiar]

Sac Dascri ptiar]

Dione | g- -l

wehen [[S1K Cancel | L
=% term
c

Copy Bem | Cogy Medifiar |

[F13] Diome [Fd] Hide [Esc] Canoel [PE] H o BT owdifier [F 5] Dala Field Force Moxifier | Ralaton Modier |

10. Press <Done> to continue. The item will be replaced at the place you choose.

(Graph 3-4) Original (Graph 3-5) After

Carmanas | Bl BBk B
Fllasd § hirep EggPRcil )

Vagsiatls Mg Shimp Teask | Apgattost wegetsbls Dgg .

Appetiai

| Feowd Wangom | Cnigkan Wisg
BB Fotk mno k.l

| Crsts Feargzen || Tarbgubd Bt
BBO Fbs (1] g

e
[ ——" Chuckms =) JPaga: 1
Cramibre Librery
=2

Original | | After

Look the movement of the pointed box

*** Explanation:
1 Normal Item: It isthe regular item, just input the Item code, name and price, and category,

then press Done.

2. Parent Item: The parent contains many sub items. The parent item is Chop Suey,
Chow Mein. Then the sub items will be Beef Chop Suey and Beef Chow Mein.

Therefore, you will not see everything at one page. It is easier for you to select

anitem.
*** After you select parent item, you have to press <Done> first. Then press the item again to

enter. The screen shows you as following:
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(Graph 3-6)

This is a Top Menu Item. Select 'This' to edit this
item. Select 'Subitem’ to add/edit sub item.

This Subitem

=

Exit

3. Package Item: This can be used like Family Dinner Combo. [geg=x€aglellsi Dinner for 2, itisa
dinner package. You can type all itemsin this package.
* Press Dinner for 2 showing from Graph 3-7, then select package item. You will see <Sub
Item> button next to the Package Item (Graph 3-8).
(Graph 3-7)

Menu Item Editor

Dinner For 2 Dinner For 3 Crinner For 4 Dinner For s —

Dinner Far & Dinmer For 7 Dinner For 8 Dinner Far® L =
Dinner For 10 | Dinner For11 | Dinner For 12 Dinner For 13 Lﬂi ;El‘.‘!?

Page : 1
Dinner For 14 | Dinner For 16 F Active kem Library

Add Kitchen
Change Kitchen
Delete Kitchen

Copy Group
It code pewl

Exit
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(Graph 3-8)

ltern Code: [51 [F12] Done
ltem MName: 1Dinner for =
ltern Sec Lang: [— A s [ESC] Cancel
Drefault Price: F15.55
Category : [Entree [F3] Pick
Tax: 7750
Weightable: T Discountable: I [F4] Hide
Force Modify: T
Help Code: |df2
o [F5] Delete
Picture Name : | fe]
Description: |
- Text Color Q .
Sec Description: ’i |
Back Color @ -
fem Type :
itehen : " MNormal ltem

. " Parent ltem
= | Eitchen ltern & Package ltem Sub Item
%I Ea.i 1 Eitchen " Sel-Package te
2 Appetizers Copy It l Copy hodifier |

Efc]
/Modlﬂer | Relation Modifier ‘

4. Click on <Sub Item>, windows goes to next page looks like (graph 3-9)

(Graph 3-9)

Setup Package ltem

Parent Name: T 77 N

Package Menu Item

Ck Almond --Egg Foo
Egga Drop Soup --Egg Roll Ding Young Copy
--Fried Rice --Cookies f m
/ re Page
!exi ;age
Page:1

/
/

5. To add a package item, simply press a button above.
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(Graph 3-10)

Name I

Price

Picture Name‘ J

Color

’7 Text Color @ -
’7 Back Color 2 - -]
B

A4

Delete

Done Exi ‘

5. Press<Pick Item> to choose food item.
* The next couple steps isto follow the same procedure as <Force Modifier> and <Relation
Modifier>.

**Copy Item/ Copy Modifier**

Copylem . this allows you to copy items from the Query Item, which is showing below. Same

operation to the Copy M odifier.
***Notes. If you do not find one you need from Query Item, go to Group Editor, and add one group.

Then go to Menu Editor, type the name of the item, like a normal item. Pressing <Done> after you finish.
Go back to copy item or copy modifier, and follow the same stepsin copy item.
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(Graph 3-11)

Item code filter

Eng name filter

Sec name filter

1 2 | K ok
Code Name — Name 2 — A

001 Egz Roll (2) = (D) Cancel

0011 Egg Roll (1) G248

a0z Wegetable Egs Boll (2) EIEESE 2

oozl Wegetable Egg Eoll (1) Wegetable Egg Eoll (1)

ooz B.B.Q. Pork ol

004 BE.E.Q Ribs SRR

0os Cantonese Fried Shrimp FERER

006 Shrimp Teast (2) BERRE ST ()

oo7 Fried "Wonten (100 FEEE (1O

008 Crab Rangoon (6) BEE (5

ool Pot Sticker (6) EHEE (6]

a10 Appetizer Platter — A EEFE

011 Chicken Wing (&) FEEEE (60

01z Terivalei Beef (5 SR (5

012a Terivald Chiclken (50 FEETEE ()

013 Chicleen Muggets FESEIR O

For each filter, you can search by typing the fist letter. For instance, if you want to add beef, you can

only type b, and look for beef from the list, or you can type beef to get it right away.

For example:

If you want to add a new item, you can use Copy Function to do. Enter an item code in m :
- Enter 001, (See the graph below)

- Choose oneitem from the following list. Highlight Egg Roll (2) by clicking mouse once. Right
click mouse on highlighted place, and select Copy. Click o

- Select Paste, Egg Roll (2) will show in the box. (Same to box 3)
- Press <OK> after you done
- The system will ask you about an Item Code. Assign an item code, and press <Done> to

continue.
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(Graph 3-12)

Enter item code here

em Code: | V4 =
tem Marme: Egg Roll (2] Do
Ram Sec Lang: (s 020

DefaultPrica; [ =50 Cancel |

Hedp Cocle: f -
Category - [Appetoers Pick |

Viscighiabla: T Discowntable: [

Force Modify: Hide |

Tax:[  B.050

Pictare MMamee : | e Delate |

Descripdicn

l— Te:ld.'.‘olﬂlga“ 3
_- Back l:-l.r:El- 4]

Sec Descriplicn

Fachen [ S | Eitchen | LEl] eemz | I~ Thisis & Parant iem
B | &[ IS Appeticers I This is & Packaae item
E [ c I (‘:n_p_j:_llein N | Coqpy Mosdifiar |

Fosce Madifier Relation Moddar |

[FIZ} Dhone [F4] Hide [Esc] Coneel [FP] Hew bo difier [F5] Dato Feeld

** The item code cannot be the same as other numbers from your menu.

(Graph 3-13)

)
o] 4 | 2 ] ~ Ok
Cude* Name 4 Name 2 | —
no1 Egg Eoll (2 =2 Cancel
no11 Egg Eoll (13 E=== 2N = |

oo Ega Ron(2y | |z (22 |
Caoide Name Mame 2 |
o0l Egg Roll (2) A (2
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**Active [tem Library**

(Graph 3-14)

Click hereto add a new item

Carte Por Stick -
Egg Rl (Z) Fried Srr‘:itrl:p =* Y Egg Rol (1) |-""PF'“I='T-'- "l
Wegetabls Egg | Shrimp Toast Appetizer Wegetabls Eao
Fol (2} =) Flatter ol (1}
Fried Wonton | Chicken Wing
B.B.0. Pork [0} {6}
Crab Rangoon | Terivaki Besf |
B.B.Q.Ribe t5) = Mext Papa
Chicloen T ki .
Huggets Chicken {5} Page :1
| W Active bem Libreny
| W Exit

Make sureit is marked

1
Library, pressany gray button to add.
2. When you see the graph below, click under item name.
3. Pick one item you need, and press enter.
4. Give anitem code. (can’t be duplicate)

(Graph 3-15)

tesn Code: |
I Manne: |

Use Active Item Library when you want to add a new item. When you mark on Active Item

e Sesc Lang
Crefaalt Price:
Help Code
Aoy |
Wisightable:
Farce Modify
Tax

Picture Maana
Dreescripation

St Drescription

Firchen

S | Kid

Dorne
F 1 .00 Dwinles Pe=ach =
+%1 .00 +§1.00 cel
«%1.50 +51.50 I
+0 5 0 5 1
+2.00 +2.00 o
+2 50 +2 50 =
< 0 +4 00 .
5,00 +5.00 .
Almond Chicksan (L) EIEE T —————
Almond Chickan (S w8 {0
Alrmeonc Coolas BEH = lﬂ Ja _J
Almond Shrmp (L] i (S ]
Alrmcnd Shrime (S w82 () e ﬁ |_ |
Apple 3 o L ]

—TTTETE S P EENL Rarm

Bx| Bl

= =

5. Press<Done>
6. It'll show on the menu item editor.
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(Graph 3-16)

Egg Roll (Z)

Cantornese
Fried Shrimp

FPot Sticloer (5]

Egg Roll (1)

Vegetable Egg Shrimp Toast Appetizer Vegetable Egg
Raoll (2) (8] Platter Roll {1}
Fried Wonton | Chicken Wing

B.B.Q. Pork 110} 15}
Crab Rangoon | Teriyaki Beef
B.B.0Q. Ribs S IS}
Chicken Terivaki
Nuggets Chicken {5)
Almand
Chicken (L}

AN

Thisis added from Item Library

** Force Modifier/ Relation M odifier **

(Graph 3-17)

Choose
unwanted
printer to
delete

Add printers if

N

Mo r pebice ‘

LU B T
RO MM ffu Pu Flanicr

Bcr Soc Lang @i
Dol Frcs: |
HeE Codb.
Categony - [agponsen
Fioad oy, 1
Fosce Maditv: T
hex
Pt watirs |

L

Dlocountotse: I

el

Praviaw Page

et P g

Page : 1

= Achive lem Librany

Exit

Dopye

Caneal

Sexg Descr phion

Eic]

tickets send to

more than one
kitchen

FIEPLAORY ) el L2505l g I S i L S I B

| Kitehon |
< Finchen

g

I. Teaet Caler @|.
_ll_ Back{thlﬂ. J

1 kg b5 @ Prarga ngnn

Bz as o Backsge bam.

g L

Foigs Maddar ] Fclsk an BMzfelar

| Oy ki

A

™

Cook by the set
up of modifier

Customers can pick
whatever they want
here

[Rog=¢elE The <Force Modifier> for “Beef with peapods’ will be Beef and Peapods; however, the
Relation Modifier will be the options of spicy, oil, extra vegetable, which depends on what customers

want.

1. Click on

Force Modifier

- MCPOS -
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(Graph 3-18)

| rem Name : P TN I I

~Farce Madifier- ‘

B

Exit

Click heret to—|
add force ﬂ
modifier re Bage

_71‘”‘ ;“gel

Fag=:1

2. Add modifier by clicking a gray box.
3. You will see an Item Modifier Detail window as below.

(Graph 3-19)

em Moditier Eoiry

Hem Name: (LTI M

Feorce Mog
Nem Modifien Delail

modifier: (ETT I
modifier: CERT NN <uery

e Price: .00

| e o[
—— _‘ I—BackCoIor EH-J

—| =

Dalele (] by Ext

o

4. Click or press Query

to find amodifier.
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(Graph 3-20)

e s e |
e
Filar:
>
g a5 e
| i racrzais = L
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search et
R FE = gl e
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— |[Lreeean T
-
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e

5. Use Filter to quick search by typing in first |etters of the modifier.
6. Select one modifier and press <Done>

Notes: If you cannot find items you need, you need to add a Modifier from the main page. (See Modifier)

7. Press <OK> to continue.
8. To delete the modifier, click <Delete>
9. Press<Exit>to leave.

**Printed ticket to cooksin kitchen**

(Graph 3-21)
Kitchen: | § | Eitchen lterm ltern2
% @ 1 Eitchen
2 Appetizers  Soup-Eng =
Elc]

Graph 3-21 locates at the bottom left of Menu Item. (See Graph 3-17)
Thisisthe place that you decide where the tickets send to and how they present to the chefs.
You can use add button to set up your default printer in different kitchens.

Reasons: Each cook has different jobs to do. Usually, main chef handles the main dishes. The other cook
takes care of appetizers, fried rice, or some fried food. The system allows you print various tickets to
different chefs regarding to what they need to cook.

- MCPOS - 51 - User Manual -

PDF created with FinePrint pdfFactory trial version http://www.fineprint.com



http://www.fineprint.com

(See Graph 3-21)
Most restaurants have Lunch specials. Everything comes with soup without extra charge. We can set up
printer to main chef and secondary chef.
- For the main chef, we send tickets to the printer called “Kitchen”
- For the secondary chef, we send the tickets to the printer called “ A ppetizer”
(See Graph 3-21)

**** Also, under Item and Item 2, type the name of food which the chef needs to prepare and cook. In
fact, the secondary chef is not necessary to know what the main chef cooks; therefore, you can type
“Soup” under Item and #%; under Item 2 for the secondary chef if soup isthe only item he has to take
care.

**** However, if you do not type anything under Item and Item 2, the computer will assume that you
use the default printer and default menu from what you set up in the system.

(Notice: For the final printing results, it only shows the one you set up and typed in the box.)

(4) SaleTax: Saetax calculates by computer automatically when you place orders.

(Graph 4-1)
| Sale Tax |
Code Tax lzme |

Change tax -+
here for all
item sales

F etrieve ™New Save ‘ Trelete

Fxit ‘

1. Click <New> to set a new sale tax.
2. <Save> dfter any change.
3. Note: You can set up two different tax rates for various items.
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(5) Map Editor:
Create a seat map which helps you recognize customers easier and operate more efficiency.

(Graph 5-1)

(Give aname to create a
table area

G1 G2 G3 G

To map the table seat, start by clicking top right to create a table area. Y ou can name them like host, bar
and etc.

1. Click on map to add table.

2. Press | Hest " o createamapin Host area
3. Fill inthe requirements from Table Name. Click <Done> to see the results on the map.
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(Graph 5-2)

Takle Mame

Araal Fusl
Fosidion: <3 |
Mame:

Pictirs

“it4m brop

—-I—Enter a talble na

| A

bS] \|\\ Drelete
~

& t4a.bmp
“ t4ha.bmp
% t5a.bmp

Choose one
_ which fits your
needs

Y ou can pick one which fits your needs. For example, t1a.bmp represents bar seats, t4a.bmp is round table
with 4 seats, and t2a.bmp is a square table with 2 seats.

(6) Station:

(7) Group Editor:

(Graph 7-1)

Default printer setup

Create Group under category from your menu

Click to add
anew group

Appetizers Soup
Fried Riceo Lo Main Chow e Chop Suey
Egg Foo Youwng Chicken Fork (=T
| Combination Chaf
Seafood Szechuan Platiers ‘Speacialties
Moo Shu Vegetables | Lunch Special
—
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(Graph 7-2)

S Mares '
: riwma Sac |
el Help Code [ Enter the group name
Eog Foo "roung| RIS s bide] o and secondary name
— —  Tedcoor &3 “
— hent Fage
Maa Shu | Back Color 5 |
Page : 1
| [F12].Done Delete
[F3].Pick [F4].Hide
Cancel

2. Enter the Group Name; if you use Chinese name, type in Name Sec

4. Press <Done> to continue.

Buack Zdu ﬂ

. Tent
5. To add background color or text color, click on . P ol E’” or |

Y ou can choose color from the color table showing Graph 7-3 below.

How to choose a color ?

(Graph 7-3)
Menu Groum Cditar
| ——- | Pickonecolor
1 sk
e
EEHTEEE
i EFEEEEEE | I EEEETTS
H HEEEEENEEN
Curtem s=lzrs L EI Mt = 598
EEE EEEBR I
EEEEEEEE D Page - 1
L af 1ee Zuskzre Calors =2
- ov | caeedl | Calate
Click ok , i
[F2].ick ‘ [F4]-Hide
after done
Canccl
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6 [F3].Pick [F4].Hide

and in Group Editor is same as <Pick> and <Hide> in Menu Item. Y ou

can hideitem invisibly and pick one you want to have and see. (See detail at Menu Editor- Menu
item)

(8) System Setup: Change some setting, like printer setup.

(Graph 8-1)

spemserp |
System Setup

bill Yalue
. buffet
I comm
Il print
i settle
Il system

Retrieve

Save

F e O

Exit

Inside system setup, under <Printer>, you can make a change of the printing status. For example, some
customer will pick up food after 1 hour later after he placed an order. So you may set up a“Pick Up
Time” for customer, the printing machine will print out the ticket as you wished.

* Go to the bottom of printer page:

- Print Sever Cooking Time: Under Value, enter timein “seconds’, like 1200 (means 20
minutes) => so the ticket will print out to kitchen 20 minutes before the customer comes
to pick up.

- Print Server Interval: Usually set up 120. It means the computer will update its data every
two minutes.

- Start Print Server: You can set up to 1 to start the printer server, otherwise, the printer will
not start.
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(9) Backup: You may back up your data every month to keep the record updating.

(Graph 9-1)

Backup Data

8].4

¥ Automatic Backup Data
¥ Backup Data
v Zip Data

Backup Te llc:\mis\backup‘ndb

Command ‘c:\tools\winrar\rar.exe a

Zip File |c:\mi5\backup1db\db.rar

Exit

Check all boxes, and press <OK> to save the data.

(10) Customer: contains customers persona information, includes name, phone number, address,
delivery charge, and discount, etc.

(Graph 10-1)

Customers Entry

" [l.
O ES-0330
% 3544767
2545178
135 =233
[ e B Y ]

EETTT146
(A T AT
sl ki

Ly Ly oy Ly Ly iy

| [ ET ] Foclcfras s
Walkln

Folm Leslin, 123 Wl o
volib it T203 Gwnon lane
TEMLY

Ladcay Jeckson 1719 owyolis o
hwia 2515 efirage
MEEHT

WY

address?

1. Add new customer info. By clicking <New> or <Entry>
2. Use <Retrieve> when you make mistakes.
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3. Click <Save> every time after change.
4. To Delete entry you don’t want, click <Delete>

5. <Exit>when you go back previous page.

(11) Modifier:

Menu Modifier has all the modifiers. Y ou may need then when place an order.

(Graph 11-1)

e Medition

Menu Maodifier

Filter:|
Fosition|  Code | ame Sacond Mame Cost | =] Eetiieve |
1 ol Sagar i) N e
B = - = o | New | Create a new modifier
Z R Sall 5 i “.“:
‘ 4 i Chager i IiTH Save | 1
\ =] [I[ex} Chartic TR ILa]
5 oo Crag e i Dhelete ]
7 ooy Green Cinian = o0 // Sort by code
3 [I[x-:} Spcy 2 no Sal:ll‘/i' |
e 3 118 ] i HEE iLe] |
q |10 m Sance ing e} Expoit |
11 014 Garlic Sauce FEE [l —_—
1z 015 Haot Sourca s (1]} Tnigrin T
" 13 0zt Chirksn x I Pl
14 0z Beef i e
15 024 Paik i 0] Exat
Code orly can ba numbers
m PTH XA L AT AT O LIRTR !

1. Thequick way isto usefilter to find amodifier.

2. Press <New> button to add a new modifier.

3. Enter Code and Name, press <Save> after you done. Press <Exit> and go to <Menu Editor>. Follow
the same stepsto add modifier for each item.

4. Use <Sort> to set the Code or Name in order.

5. Press <Exit> and go to <Menu Editor>. Follow the same steps to add modifier for each item.
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(12) Settlement: You can print out al reports from sale report. It tells you the total cash and credit
card you get from the day you selected.

** Thereis another called Sale Report when you enter the Report Center. (See Report Center---Picture
1) Thisreport gives you the total revenue you earn a day. For instance, if a customer did not pay bill
until the second day, the report still shows the total you should receive on that day. However, on the
Settlement Report, it only tells you the actual money you received from the drawer.

(Graph 12-1)
P P Ty NP CTT— Lkl = 5=
—— -
& < e
Cutegony =31 7 B 9 I'L_ Emaloyea
&= 4 5 6 g .
Maivi Edito G iy Eona Reoprt Center
1 2 3 - =
e i : ts | |
Sole Tax Syste] Cance 0 Ember  H Eill Mo di. Action m

3 7] 7S Y ¥

Face

Mlap Ecifor B b i Haivef

1. To seethe Settlement, enter the access code first. The code is the same when you access in the back

office.
d Ebact: Lt EWT=RES|
Print Select L ——| Select the beginning date
| From: |DE‘:’ 242005 01 00 =i h
ed  To:[02/24/2005 11:59 PR IEEI

— — = Select the Ending day

Print Content

= | » Settlement 3\

Men ~ Cashier Sum Conter| .
— - Type Sum Use calendar to pick aday
[ ~ Shift Work Sum o
Sa © Sum efion
~ Receipt List
[ |3 ‘
— 3
=M Pﬂ Exit .
2. Select the beginning and ending date you need.
Three ways to input the date:
Method 1
a. Enter date by pressing to go back one day; use to move forward a day.
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b. Use = tochoosetime

Method 2

a Click or highlight the box 9222995 anq tyne in the date that you want to change.

Method 3

a Use ‘ to search the date.

b. The screen shows you the current month now. Just click or press the date from the calendar, then
press <OK> to continue.

N zoos | Doew 1° 1|

Sun Mon Tue Wen Thu Fir Sat

1 2 =30 4 5
] 7 8 =] 10 11 12
13 14 15 16 17 18 19
20 21 22 23 24 25 26
27 28 29 30 31

Today: 03042005

L o | conen |

3. Select oneitem from Print Content list. If you want to see the Settlement only, just check the little
box.

Frimt Contert

= Settlement
Check and print r Cashier Sum

r Type Sum

r Shift VWoark Sum
roSum

r REeceipt List

-
4. Click Pt to print thelist.
5. Click <Exit>when done.

** The following graphic tables are the printing example you will see when you print them out**
Graphics include Settlement, Cashier Sum, Type Sum, Shift Work Sum, Receipt Sum, receipt List.
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1

MCPOS Restaurant
From: 05-03-03 01:00 to 05-03-03 23:59
Daily Tota
ly Unfinished Order: 0
1. Not paid yet / Payment: Cash
2. Cancel order Amount: 1,054.90
Payment: Credit Card
Amount: 264.45
Income Total: 1,319.35
Cash Totdl: 1,054.90

** Unfinished Order may happen when a customer calls to cancel hig’her order, or doesn’t show and pick the food
up. All you need to do is go to Check Bill and press <Mark Delete> button. Unfinished Order may also happen
when a customer doesn’t pay his’her bill yet.

Cashier Sum:
2.
Cashier Sum-
Boss — Cash 23.70
Helen Cash 1,031.20
Helen- Credit Card 264.45
Type Sum:
3.
Type Sum
Take Out 610.35
Dineln 304.10
Ddlivery- Charge: 40.50 404.90
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Shift Sum:

4,
Shift Sum
Dimmer 1,023.65
Lunch 295.70
5.
Receipt Sum
Dinner —Dineln 263.15
Dinner — Ddlivery 306.25
Dinner — Take out 454.25
Lunch—Dineln 40.95
Lunch — Delivery 98.65
Lunch — Take out 156.10
6.
Receipt List
0001 Ddlivery Settled by Helen 27.80
0002 Take Out Settled by Helen 15.30
0003 Dine In Settled by Helen 10.90
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(13) Server: Thistellsyou how many servers work a day, and how much they make a day.

1. Enter your access code

(Graph 13-1)

d

) M Edita G iy Eoma Peaprt Contor

1 2 3 ;
i i | | -4 \
$oleTan | Sysis] Cercel L] Enber |[HENI |  Wod. Action

@@iﬂs&tk

L2

2. Input the date range from the beginning to the end the server served. Press <OK>

(Graph 13-2)

[l i
[RATmeCRn e N

e Please Input Range

iy |02/24/2005: | [
[c2c0am I | B i

To "
< [o2rzar2005 | E@ me

[11:c0Pm | | EE

3. Sdlect aserver from the list. Press <Select>

- MCPOS - 63 - User Manual -

PDF created with FinePrint pdfFactory trial version http://www.fineprint.com



http://www.fineprint.com

(Graph 13-3)

v

Helen

=EMay

Select

=

Cancel

4. Theticket prints out once you press <Select> button.
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**The following is a sample print of sever**

(Graph 13-4)

1. Not paid yet
2. Cancel order

- MCPOS -
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M CPOS Restaurant

Boss

From: 05-03-03 01:00 to 05-03-03 23:59

¥ Unfinished Order: 0
Boss— Cash 25.15
0041 Dinein Settled by Boss 8.25
0046 Take Out Settled by Boss 17.00
0047 Take Out Settled by Boss 4.35
0103 Take Out Settled by Boss 6.50

Helen
Unfinished Order: 0
Debbie — Cash 872.20
Debbie — Credit Card 362.00
0001 Dinein Settled by Boss 46.15
0002 Take Out Settled by Boss 16.35
0005 Take Out Settled by Boss 10.90
0013 Take Out Settled by Boss 5.45
May
Unfinished Order: 0
0003 Delivery Settled by Manager 20.25
0021 Delivery Settled by Manager 10.90
0065 Take Out Settled by Manager 16.55
**The End**
65
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(14) Kitchen:

This shows how many kitchens you have. The printing tickets will send to kitchen, packing and the front

desk. To create or delete an entry, click on <New> and <Delete>.

(Graph 14-1)

.m Bos Masiamrsad - [ Main Wisoes ]

Kitchen Entry

Frinter

Chiness
Eitchen Eitchen
Fack Fack Wodpack
kitchen Eiatchen

i

Map Editor Backup | Server Face Exit | i
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(15) Buffet Price:

Thisisthe price set up for buffet restaurants or any kind of restaurant. If you charge different pricesto
senior or to children, you can set up your own price entry.

(Graph 15-1)

Buffet Price Entry
Sag Cade Type Drasc Frice Wear Sase Imterval Addib
B 1 Eduit Acut (aR1 V]
F | 4 Senior Semar 1.0 {
7 Chikd =Hidren fal s i
- |
Bemnees Add Saw | Celee | Ext

1. Use <Add> button to add a new price entry.
2. <Save> every time after changes.
3. Use <Delete> button to delete entry you don’t need.

(16) Check Bill:
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Check Bill contains all day checks since you place an order. They won't delete by itself. Usually
managers or cashiers have to check all receipts by the end of day.

(Graph 16-1)

Check Receipts

Marlk
Delete

OnHouse

Mlark
New

[
Note
S;%Iach

Sbh_i'Je

E¥it

Check Receipts [ [12/15/2004:]

MNo Table | Type Guests | Status Amount Payment Time Car-
Q001 Take sut 2 Deleted 27.25 Credit Card 12/15/2004 11:21:<
002 Drehvery 2 Signa 16.35 Cash 12152004 1128
oooz 1 Dine in E Settled 2485 Credit Card 12/15/2004 11:23:C
0004 Drelivery 2 Settled 10,9 Credit Card  12/15/2004 11:34:1
Q005 Talce sut 2 Settled 1=2.2 Cash 12/15/2004 11472
ooos B2 Dine i 1 Settled 545 Cash 12/15/2004 1147«
a0o7 Talce out 2 Settled 275 Credit Card  12/15/2004 11:54:2
Qoos Delivery 2 Settled 12.8 Cash 12/15/2004 12:16:C
[aleluke] Delvery 1 Settled 16.25 Cash 12152004 12:18:=
o010 B1 Dine in 1 Settled 2.2 Credit Card  12/15/2004 12:25:%
0011 Drelivery 2 Settled 39.55 Cash 12/15¢/2004 12:33:2
01z Talce out 2 Settled 10.% Cash 12/15/2004 12:40:]

-
B« >

Status Note
Signature  Tom

1. <Mark Delete>: If the order has been cancelled, click on <Mark Delete> to change the status. (See
Picture 1 above)
2. <On the House>: this means atreat from boss. If you press <On the House> button, computer will
ask you to enter abill remark. Just put your name in the box and press <Done>. On bottom of the
page, the status shows On the House by Tom. (See the Picture 1 above)

Steps:

a. Choose anitem from the list. For example, pick 0002, and press @nHouse

b. You'll beasking to enter Bill Remark.

c. Enter your name in the box, and press <Done>
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(Graph 16-2)

Bill Remark Tom

-

{

=
Lol LelyTel [elr] = |
Lefolefofnfo e ] o Jeo
Tl [ o o[ 4] [ |
] <lvl> [

d. Your name will be showed on the bottom of the picture under status. (See graph below)

-u
= | ra f| o || e
- [ e

w

lwamy |

-

| Status Note
Signature Tom

3. <Mark New>: it means a new order, and does not pay bill yet.
4. <Note>: make anote if necessary. For example, who is taking the charge for the order?

(17) Face:

This gives you an option of choosing aface you preferred.

(Graph 17-1)
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.

Me

Select System Face

XP Face Nomal Face

e

bitar

L

Exit

tion

T ] &

L8

1. XP Face: each button will flash when you move the mouse.
2. Normal Face: No flash button

(18) Employee:

Employee shows the total of employee you have in the restaurant. This includes the employee’ s basic
personal information.

L
o2
LLE
L]
005
0
o7
LI

<

Zode  Mama Eng

General | aqditien |Mees |

Em Code B o

Mark hereif the
employeeis currently
working; you can
unmark it when the
employee go vacation.

Mark hereif you only
want to see available

E‘;Orll,l In Wiiork: €—

Panz
Pops Firat Marme: EUPERWIS R
Caslse Pdicicll= Iren gl I_
Serverl L_ast Mamw: [Hohl
Serval Chinase Mamme: |
SV Jab Tithe: |
Herved
Jp Code
Serve ] [
Email: |
P, |
Card fumbar |
Pas ey | ---------
»
Redrisva Al | Save Disbate Quit |

i, il

employee, not the one
on vacation.

1. Toadd anew employee, press <Add> button. Once you press <Add>, the General Form comes out,
and then type in employee’ sinformation.
2. Enter employee’sinformation by clicking <General> on the top.
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3. Fill inall blanks, set up a password. When you finish, click <Save> to save the new datayou
entered.

4. 1f you want to update any employee’ sinformation, just press the name of the employee from the list
and make changes.

(Graph 18-1)
Cods  Mame Eng| General  [Addition || Motes |
o SLUTPER VI [
001 Btk ) - ) ;
Prefearad L angisoses
03 Crmslney Cranbee Hire:  FETILT0
i E ] Saverl Frany Basis I
{H}5 Serverl _
Pay Rate
M Serverd
7 Serverd Tip Recawvest [
{H}8 Server Crivar [T
Diriver Licensa Musmbar ddd
Cirver Licenss Expirgs: 00000
Sacial Sacurity Humber
£ L
O okt In ol
Relrevs Add | Sava Crelets Cuit |
Il e L I i T ETYET T TETY T =

5. Typein the additional information if needed by clicking <Addition>.
6. Make some notes by clicking <Notes>. Usually you can write a password in Notes to remind you in
case you forget.

(19) Report Center:
All different kind of reports shows here. Reports includes sale report, the total items sold, void item, tips,
and so on. (Graph 19-1)
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m Report Center

£

Sale Report Guests Price Guests Sum Hour Sum

&

Item Sale Server Cashier PC Settled
Void ltems Tip Tribe

(Graph 19-2)

Salereport:

Haona Kong Cuising
Sale Report
Date Hie Typs Stetus Amount Paymant
RS o0l Disie s Hew 571
£.71
A Click here to save
report to an excel file
02/24/2005 - EEE A T U »
= Peiss Raw | Hsit Raw | Piio Page | Hext Page | Encel Exit
(Graph 19-3)

How to save an Excdl file?
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Choose a place to save

Soclact Film

Fawk ) | | w1 |
== o) g e
Cdboomnds o Iothien

Create afile name

Click <save> when

P lmramx |

St phigpes AT Tl -:I:.'.I

"~
Exit

4 |02r2412005 2] < | N N N .

Filon Bea | Moo Bow | Pulon Fags | Mes Page

Excel

(Graph 19-4)

Item Sale Report:

B3 roport contor A Input adaterage

Select Range
Please Input Range !

From: ”02}'241'2005§ | I

To: < |l02/24/20054 | EE
Bk Cancel |
|
(Graph 19-5)
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B e Bee Rt [
Hong Kong Cuisine
Itemn Sale Report

From: 2/ 24/200% Tao: 24242005
Greaup Item Mane Sacond Mame Cusantity  Amount
Appezas Appehoer Phaibter — A s Liky fud |
£.71
. oow | E
Puisa Rowe | Masd Bow | Prior Paga | Mexi Pags Excal Exit

Item Sale Report shows the total item sales by the day.
1. Click <Range> to select aday.
2. Click <Excel> to save the report as an excel file.

Void Items:

It showsthe total voided items by the day.

1. Click <Range> to select aday.

2. Click <Excel> to save the report as an excel file.

GuestsPrice;

Set up or change price using Price Setup. You can set up various prices at the same day or in different days.
(Graph 19-6)

Frice Setup

{Seq  Coda Diesc Frica SenTime  EndTima Mon Tus wedThy Fri Sat

B Aduk m ootooed tionkR EOE B EH OBE OE

g 4 Sanior 00 0100 s 1100 P = B AEAE B B
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i
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(Graph 19-7)

Print Review:

Server:
Thisisthe detail of items sold by each server.
1. Input the date range first, and then a total item sale report shows.

(Graph 19-8)

FPlease Input Range
From: < |02/24/20053 |
To: <« |02/24/2005

— x
Ok Cancel

(Graph 19-9)
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e Sale Heport [
Hong Kong Cuisine From: [02/24/2005
Item Sale Report to: (02242005
Code | Marme Ordars  Guests Hems! :
I3 STPERVISOR 1 1 1 Range
it Finz o o . J
b0z Pops o o
iTVES Cashier ¥ ol PriorRer |
D04 Serverd o i
o0z Serverd o 0 AN )
oOG Berven o 0
ot e o ol L__FriorPane }
00E Server o "
Total: 1 1 1 Lol
Excel
==
Exit

2. Click on <Range> to pick another day if needed.
3. You can save excel file by pressing <Excel>.
Tip

Tells you how much tips everyone makes today.

(Graph 19-10)

mll:w Rale Fopori |
Hong Kong Cuisine From{02/24/2005
Item Sale Report b {0224/ 2006,
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e Save 3 P
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L ]
4 . Exit
Guest Sum:
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Cashier:
This shows the daily settlement by cashier.

(20) M odifier Action:

Thisis being used when customers place an order. The action includes “with”, “add”, “no”, “less’,

“extra’ and etc.
(Graph 20-1)
Mo difor & Lem
Modifier Action
[Code  English Name Mame2 Rate
18 Wiith = Heme
2 Add im Hew
3 Mo wE o
4 Light s Save
15 Entra =3 i
&  Half 3 05 L
T Double mE 2.0 =
8 spit 88 '
=] only HE

Create a new Modifier Action by clicking <New>
Type in the name and rate.

Click <Save> after done.

To delete any modifier action, press <Delete>.

To make achange, just click on the words to change.

gk~ wDdPE
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