SwiftEstimator

Poweared by Marshall & Swift

Commercial Estimator Program

Getting Started

September 2002

THE BUILBDING CEOQS5T PEOPLE



© 2002 - Marshall & Swift, L.P., P.O. Box 26037, Los Angeles, California 90026-0307. All Rights
Reserved Worldwide. No part of this documentation may be reproduced, stored in a retrieval system or
transmitted in any form or by any means, electronic, mechanical, photocopying, recording or otherwise,
without prior written permission of the publisher.



Table of Contents

Table of Contents

OVEIVIBIV ...ttt ettt e e et e e ettt e e be e e e nab e e e est e e e smseeeanbeeeanseeesnseeennns 1-1

PrElIMINANES ... .eoeeee ettt e e snae e e nne e e nnneas 1-2
Obtaining Technical SUPPOIT........c..oiiiiiiee e 1-2
Starting SWITIESHMELON ........ccceeiiiii e 1-3

Tutorial 1: Entering an Estimate Using Guided Entry; Calculating and Printing an

S T PR 1-4
Create a New Estimate using Guided ENtry ..........cccoooeeiiiieinin s 1-5
Enter the General INformation.............oooiiiiiiiieiniieeceee e 1-7
Enter the OCCUPaNCY DalaL........ccueeiiiiieiiiie e 1-8
Enter the EXtErior WallS..........oooeii e 1-11
Enter the Heating and Co0liNg .......cooueiiiiriiiie e 1-12
ENter the EIEVALOIS ... 1-13
Enter the SPrinKIErS .........ooeeee e 1-15
Enter the Land Value and Site Improvements............ccceeveeeivieeeniee e 1-16
Calculate the Costs and Print the REPOIT ..........cooviiiiiiiiiiieee e 1-17
ClOSE thE ESLIMELE ......coiieieeeieee ettt 1-20

Tutoria 2: Using the Estimate Data Screens; Using Help; Editing and Deleting

S T 7= (=SSP 1-21
Create a New Estimate using the Estimate Data Screens..........cccoeeccvvveeeecciineenn, 1-22
Enter General INformation Data..........ccooveeiiieeiiiieeniieeeee e 1-23
Enter the Section Building Data...........cooueeiiiiiiiiiieeeeeee e 1-25
Enter the OCCUPANCY .......veeeiiiieeiiee et 1-28

September 2002 SwiftEstimator - Commercial Estimator 1-i



Getting Started

ENter COMPONENES. .....coiiiiiiii ettt e e e e e e e e e e sanneeas 1-33

Searching for, Editing and Deleting EStIMates............cooveeeiiieeinieeeniee e 1-42

1-ii SwiftEstimator - Commercial Estimator September 2002



Overview

Overview

The Marshall & Swift Commercial Estimator is an easy-to-use program in the
SwiftEstimator suite of programs accessible through the Internet. It provides an
accurate, quick and flexible method of determining up-to-date replacement cost and
actual cash value for over 200 commercial and agricultural building types found
throughout the United States and Canada. It is based on the square foot
(“Calculator”) method in the Marshall Valuation Service, which has been published by
Marshall & Swift for over 65 years.

This section of the User Guide presents the basic steps you need to start using
Commercia Estimator. Thisincludes the following two tutorials that you can use to
learn the program basics.

?? Tutorial 1: Entering an estimate using Guided Entry, together with calculating
and printing estimates.

?? Tutorial 2: Entering an estimate using the complete Estimate Data screens,
together with editing and deleting estimates.

The remaining sections in this User Guide are reference sections for the following
items:

?? Program Reference, which contains complete instructions for al of the featuresin
Commercial Estimator, grouped by type of feature.

?? Worksheet Reference, which contains complete definitions of each of the data
items you can input into Commercia Estimator, relating them to the paper
Worksheet you can use in the field to collect data for your estimates.

?? Occupancy Reference, which contains complete lists and definitions of all the
occupancies (building uses) available within the program.

This Getting Started section isintended to be read in the order it iswritten. The
tutorials introduce the basics of program usage, and then build on these basics. As
tutorials, they do not cover al possible optionsin the programs. The reference
sections are intended to be referenced in a random order when you need more
information about a particular topic.
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Getting Started

Preliminaries

Obtaining Technical Support

If you encounter a problem when using SwiftEstimator or Commercia Estimator, first
refer to this User Guide or the help system for asolution. If the problem cannot be
resolved in thisway, or you have gquestions not answered in this User Guide, please
call us at one of the following technical support numbers:

1-800-526-2756, or
1-213-683-9000

Fax: 1-213-683-9010
Support Hours: Monday - Friday, 7 am. until 4 p.m. Pacific Time
When calling technical support, please have the following information available:

?? Browser type and version (e.g., Internet Explorer 5, Version 5.00.3103.1000).
Y ou can usualy find the browser version in by selecting Help then About when
using the browser.

?? Internet Connection Method (DSL, Cable Modem, Dialup Modem including
connection speed, etc.).

?? Operating system (Windows® 98, Windows® NT, Windows® XP, etc.).
?? Printer make and model number if you are having printing problems.

?? An exact description of your question or problem, including what you were doing
when the problem occurred.

?? The exact text of any error messages.
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Preliminaries

Starting SwiftEstimator

Before using either of the tutorials, you need to start SwiftEstimator as follows:

1. Go to www.swiftestimator.com in your Web browser.

2. When the Welcome screen displays, click the Current Users Login Here button.

3. When the Login screen displays, type your User Name and Password, then click
the Login button:

SwiftEstimator

Powered by Marshall & Swift

USER NAME:
PASSWORD:

To retrieve a lost password: CLICK HERE
To create a new account: CLICK HERE

4. SwiftEstimator displays the New Estimates/Search screen:

MARSHALL& SWIFT®
Iy aosisTRATION LOG OUT [0S0

New Estimates

Click here to create a new Estimate:

Create A Hew Estimate

Search

To find an existing estimate, select a Search Type and enter a Search Text below:

Search Type Search Text

©2z002 Marshall & Swift
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Getting Started

Tutorial 1: Entering an Estimate Using Guided
Entry; Calculating and Printing an Estimate

This tutoria covers the steps required to enter a new estimate using Guided Entry,
calculate the costs and print areport. Specificaly, in thistutorial you learn how to:

?? Use Guided Entry to enter the basic information about a building.
?? Calculate estimate costs.

?? Preview and print cost reports.

?? Close an estimate.

The steps for the tutoria begin on the following page.

Before beginning this tutorial, start SwiftEstimator using the steps on page 1-3.
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Tutorial 1

Create a New Estimate using Guided Entry

Commercia Estimator has two methods of entering data about a building:

?? Guided Entry, which helps you enter the most common information about the
building using a series of smple screens.

?? Complete Estimate Data, which uses more detailed screens that allow you enter
all data available in Commercial Estimator.

This tutorial teaches you how to use Guided Entry to enter an estimate, and the
second tutorial covers using the Complete Estimate Data method.

With Guided Entry, you can move from screen to screen using either of the following
methods:

?? Sequential Navigation Buttons. These buttons take you to the previous screen
or to the next screen, and are located above the data area on each screen.

?? Random Navigation Menu: This menu allows you to move directly to any of the
screens listed on the |l eft.

These are located as follows:

MARSHALL& Sw1FT”
(L FCE YO PSP R OV PO O o s LYV
Commercial Estimator

SwiftEstimator

Guided Erntey - Boilding Infarmatian

Baidlding Data ] . ]

capgist’ Faipr slloves you to quickly crests sn schimsts by snbsring the most common

Ocrupancias informstions for & single sachion, Click Mext after Filing in mach acreen io move o the
nazt scraen,

Exterinr Yalls

Huating & Cosling After completing the first page rou can click Fimish st ang ims to cordinue editing this

nabmate using the detsilad scresns,

Elovators

Sprinklers

Land & Site

Esfimate I0* [aB0-123
Random ZipfPaskal Code™* |g|:|:|1;'

Navigation Ctaries In Buiding® |2

Menu
Total Buiding Area™ |2|I||:||]

e FEguknd

Estrmate Hurmber® || ]

FEREARNR TR

Sequential

I N [ < \avigation

Buttons

BZ002 Harshall Bk Enift
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Getting Started

In this tutorial, we will mainly use the Sequential Navigation Buttons asfollows:
?? Next >: Move forward to the next Guided Entry screen.
?? <Previous. Move back to the previous Guided Entry screen.

?? Cancel: Cancel the creation of the new estimate, returning to the New
Estimate/Search screen. If you click Cancel, nothing that you entered is saved.

?? Finish: Close Guided Entry and move to the Estimate Data screens to continue
data entry, calculate the costs or display reports. Commercial Estimator displays
the Reports screen.

Begin creating a new estimate using Guided Entry as follows:

1. Click the Create a New Estimate button on the New Estimates/Search screen:

Mew Estimates

Click here to create a new Estimate:

Create A New Estimate

2. When the New Estimate screen displays, click “Create a New Estimate using
Guided Entry” under Commercial Estimator:

To create a new estimate, select one of the following options:

Commercial Estimator
Cregte a Mew Estimate using, Guided Entr
Create a Mew Estimate using| %E Complete Estimate Data Screens

Residential Estimator

Create a Mew Estimate using Guided Entry
Create a Mew Estimate using the Complete Estimate Data Screens

SwiftEstimator - Commercial Estimator September 2002



Tutorial 1

Enter the General Information

The first Guided Entry screen, Building Data, allows you to enter some basic
information about the building and estimate. Use the Tab key to move from field to
field on this screen.

1. Commercia Estimator starts out in the Estimate ID field on the Building Data
screen. You can tell this by the blinking vertical line at the beginning of thisfield
(called the “cursor”).

Estimate ID* |

Type TEST-1234 in thisfield.
2. Pressthe Tab key to move to ZIP/Postal Code, then type 90017.
3. Continue entering information in this manner until your screen appears as follows:

Guided Entry - Building Information

Guided Entry allows you to quickly create an estimate by entering the most common
information for a single section, Click Mext after filling in each screen to move to the
next screen.

After cormnpleting the first page you can click Finish at any tirme to continue editing this
estimate using the detailed screens.

Estimate MWumber* ]l]- nooong

Estimate ID* |TEST—1234

Zip/Postal Code* lEiIZIEH?
Stories In Building® lz
Total Building Area® l2|j|353

*= Raquired

Cancel § =Previous J Next>

Note: All fields on this screen are required, i.e., you must make entries in these
fields.

4. Click the Next > button to move to the Occupancies screen.
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Getting Started

Enter the Occupancy Data

Occupancy, or building use, identifies the use or uses of the building as it was
originaly designed. Do the following to enter the estimate’ s occupancies and related
data:

1. Click the =] button for the Occupancy Group drop-down list, then click “ Offices,
Medical, Public Building’:

Occupancy Group® ]foin::es, bedical Public Buildings j

Apartments, Clubs, Hotels

Fesidential Multiples, Motels
Occupancy® | Stares, Commercials

Garages, Industrials, Lofts, ‘Warehouses
‘Ciffices. hMedical Public Buildings
code* |=hurches, Theagers, Auditoriums
Sheds. Farm Buildings

Percentage* |=chools, Classrooms

2. Select “Office Building” in the Occupancy drop-down list. Commercial Estimator
displays the Occupancy Code, Occupancy Percentage, default Height, first available
Construction Class and average Quality in the fields below the Occupancy drop-

down list:
Occupancy Group® lfoin::es, bedical Public Buildings j
Jail - Correctional Facility -]
0eepaner” | jogical Offcs =
Office Builcing
Code* W
Percentage*
Height* [m_
Class® !Firepru:u:ufstruu::turalSteelframe(A]l ;!
Cuality* IE.D—Average __v_i
add
*= Required
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Tutorial 1

3. You can change any of the default values displayed for the occupancy. Change the
Percentage to 40 and select Class C (Masonry bearing walls), then click the Add
button:

Ciccupancy Group® iDﬁices, bedical Public Buildings _v_I

Jail - Correctional Facility -]
Library, Fublic By
Ooeupancy™ |y jodical Office

Code* |344
Percentage® I4EI_
Height* IH]_
{ETS=u 1 5sonrny bearing walls ()
Quality* IE.D-Average j

*= Required g

Commercial Estimator displays the occupancy datain the Selected Occupancies list
at the top of the screen:

| Code Occupancy Percentage Height Class Quality Delete
344 Office Building 40 10 C 20 o
Total 40

4. Click in the code field, type 304, then press the Tab key. Commercia Estimator
displays default values for this occupancy, including setting the percentage to 60%:

[

Ococupancy Group®

Ocoupancy™ ‘
Code® I3D4
Percentage® im
Height™* i‘lB

Class* !Firepruof structural steel frame (4) L!

Quality™ iE.D—Average _ﬂ
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Getting Started

Change the Class to C (Masonry bearing walls), then click the Add button. The
Selected Occupancies list at the top of the screen now appears as follows:

Code Occupancy Percentage Height Class Quality Delete

244 Office Building 40 10 C 20 o

304 Bank &0 18 C 2.0
Total 100

5. Click the Next > button at the bottom of the screen to move to the Exterior Walls
screen.
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Enter the Exterior Walls

For exterior walls, you can use atypical exterior wall (based on the occupancies,
classes and qualities on the previous screen), or enter your own exterior walls. Do the
following to select Block with Stucco walls:

1. Sdect “Use Selected Exterior Wall”:

i Use Typical Exterior Wwall
%USE Selected Exterior Wall:

lect Exterior Wall ;I l % Enter: 1 - 100

2. Select “Block with Stucco” asthe wall type. The Exterior Walls screen now
appears as follows:

Guided Entry - Exterior Walls

Select to use either the Typical wall Type {which is based on occupancy, class and
quality) ar select one or more individual wall types.

" Use Typical Exterior Wall
& Use Selected Exterior Wall:

i Block with Stucco

i1IZIIZI %  Enter: 1 - 100
I % Enter: 1 - 100
i % Enter: 1 - 100
I % Emter: 1 - 100

Total 100%

[Cancol || < Provious ] Next> | Finish

3. Click the Next > button to move to the Heating & Cooling screen.

ISeIect Exterior Wall

iSeIen:‘t ExteriarWall

KN N B K N

lSeIen:’t Exteriar Wall
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Getting Started

Enter the Heating and Cooling

Aswith Exterior Walls, you , you can use atypical heating/cooling type, or enter your
own type. Do the following to select Warmed and Cooled Air heating and cooling:
1. Select “Use Typica Heating & Cooling”:

" Use Typical Heating & Cooling
I_%USE Selected Heating & Cooling:

ect Heating & Cooling Tyvpe _‘_'I | % Enter: 1 - 100

2. Select “Warmed and Cooled Air” as the heating type:

Guided Entry - Heating & Cooling

Select the type of heating & cooling for the building, or use the heating & cooling type
based an accupancy, class and quality. If the building has more than one heating &
coaling type, enter the percentage of each type.

' Use Typical Heating & Cooling
@ se Selected Heating 2 Cooling:

!Warmed and Cooled Air j Enter: 1 - 100

|1 oo e

]Selec’[ Heating & Cooling Type j | %  Erter: 1 - 100
| %in
| %in

]Selec’[ Heating & Cooling Type j

]Selec’[ Heating & Cooling Type j
Total  100%

Emter: 1 - 100

Emter: 1 - 100

[Cancol | < Previous ] Next> ] Finish|

3. Click the Next > button to move to the Occupancies screen.
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Tutorial 1

Enter the Elevators

Commercia Estimator has two methods for entering elevators:

?? Elevator s by Count, for which you enter the number of elevators (and optionally
the number of stops)

?? Elevators by Area, for which you enter the area served by the elevatorsin square
feet (and which is only available for selected occupancies).

It is always better to price elevators by the Count Method when you knot the type and
number of elevators.

Do the following:

1. Enter 1 for the Number of Passenger Elevators and the Number of Freight
Elevators with Power Doors.

The Elevators screen now appears as follows:

Guided Entry - Elevators

ELEYATORS BY COUMT

Enter the nurmber of each type of elevator below, Optionally, enter the number of stops
for each elevator, If you do not enter the number of stops, Commercial Estimator will
autormatically use the number of stories in the building.

Murmber of Murmber of
Elavators Stops (Cptional)

651 - Mumber of Passenger Elevators |1 |

652 - Mumber of Power Freight Elevatars |1 |

653 - Mumber of Manual Freight Elevators IEI |

ELE¥ATORS BY AREA

For selected occupancies, typically high-rise buildings, you can enter the percentage of
the building's Total Floor Area served by elevators {instead of using the count method
abowve),

%% of Taotal Floor Area

G50 - Square foot elevators (% of floor area) iD

[Cancel | <Previous | et > | Fnish
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Getting Started

Note: If you do not enter the number of stops, Commercia Estimator
automatically uses the number of storiesin the section as the number of stops.
When you enter the number of stops, be sure to enter the number of stops per
elevator, not the total number of stopsin the building.

2. Click the Next > button to move to the Sprinklers screen.
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Tutorial 1

Enter the Sprinklers

Do the following to indicate the entire floor areais covered by a wet sprinkler system:

1. Type 100 for 683 (Wet Sprinklers) to indicate that the building has a wet sprinkler
system covering 100% of the Total Floor Area. The Sprinklers screen now
appears as follows:

Guided Entry - Sprinklers

SPECIFIC SPRIMELER SYSTEM:

If you know the type of sprinkler system in the building, enter the percentage of the
Total Floor Area served by the system:

% of Total Floor Area

682 - Dry Sprinklers % of floor area covered i[l

683 - Wet Sprinklers % of floor area covered ]mn

GEMERIC SPRIMKLER SYSTEM:

If vou do not know whether the sprinkler system is a Wet ar Dry Systerm, enter the
percentage of the Total Floor Area served by sprinklers,

% of Total Floar Area

681 - Sprinklers % of floor area covered |III

(Cancol ]| <Provious | Next> J Finish|

2. Click the Next > button to move to the Land & Site screen.
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Getting Started

Enter the Land Value and Site Improvements

Do the following to enter aland value and a cost for site improvements:

1. Enter 250000 for Land Vaue and 35000 for Site Improvements (Not

Depreciated). The Land & Site screen now appears as follows:

Guided Entry - Land & Site

Enter the land walue using either of the following fields, depending on the text you want
to have print in the report ("Land Walue" or "Site Yalue"):

61 Land Yalue iZEEIEIEIEI
G4 Site Yalue ]

63 Site Improvements (Mot
Depreciated)

62 Site Improvements (Depreciated) I

Enter the value of the site improverments; To print site improvements in the
Miscellaneous section of the report {(below the depreciation, enter a value for "Mot
Depreciated." To print site improvements in the Extras section of the report {above the
depreciation section), enter a value for "Depreciated.”

!SEEIEIEI

displaysthe Data Entry Report screen:

General
Information

Sections
Building Data
Qccupancies
Components
Additions

Remarks f
MNotes

Reports

Data Entry
Report
Summary Report
Detailed Report

Close Estimate

Data Entry Report

[Cancol | <Prevous | Finish|

2. Click the Finish button to complete Guided Entry. Commercial Estimator

Calcuiate ] Print | Dovwnioat |

Estimate Number:
Saved Until:
Property Owner:

General Information

Property Address: 90017

Marshall & Swift - SwiftEstimator
Commercial Estimator - Data Entry Report

Estimate ID:
Date Created:
Date Updated:

Date Calculated:
Cost Data As Of:

TEST-1Z234
09-01-z002
09-01-z002
09-01-2002
09-z2002

SwiftEstimator - Commercial Estimator
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Tutorial 1

Calculate the Costs and Print the Report

The Reports screens allow you to calculate the costs, print a report and download a
report to your computer. Do the following:

1. Click the Calculate button on the Reports screen to calculate and display the
Detailed Report. The following displays to indicate what you will be charged for
the calculation:

3 SwiltE stimator Cart - Microsoft Internet Explorer

Item Item Price Quantity Price
Mew charges for this calculation:

SwiftEstimator - Caommercial Estimator £4.00 1 $4.00

MNew Total:  $4.00

Enter a Promotional Code if applicable: | Apply

If you do not want to incur this charge, click Cancel, read the rest of this section,
then close the estimate using the steps on page 1-20. Otherwise, click Continue to
calculate the costs (and be charged the amount indicated), then complete the rest of
this section.

September 2002 SwiftEstimator - Commercial Estimator 1-17



Getting Started

Basic Structure
Base Cost
Exterior Walls
Block with Stucco
Heating & Cooling
Warrned and Cooled air
Elevators
Passenger #
Freight Power #
Sprinklers
et Sprinklers
Basic Structure Cost

Miscellaneous
Land
Land
Site Improvements

Site Improvements
{undepreciated)

Total Cost

Units

20,363

20,363

20,363

20,363
20,363

250,000

35,000

20,363

Cost

31.25

16.75

T.9E

47,496,534
55,816.42

2.21
113.20

1.00

1.00

127.20

Total

1,654,494

341,080

161,275

47,496
55,516

45,002
2,305,163

250,000

35,000

2,590,163

2. Commercial Estimator calculates the costs then displays the Detailed Report. The
bottom of this report has the calculated costs:

Cost data provided by Marshall & Swift

Detailed Report

3. Click the Print button at the top of the screen:

SwiftEstimator - Commercial Estimator

Colcuate_ Pri |
AL

Marshall & Swift - SwiftEstimator
Commercial Estimator - Detailed Report

September 2002



Tutorial 1

When the following displays, click the Print button to print the report:

&% Print K

General IDptionsI Finishingl Effectsl Faper I Destinatinnl Basicsl

— Select Printer
¥ @
& @
Add Printer k5 LATCPT on
L&TPR1
Status: Unable to connect [ Print to file
Lacation:
C : Find Printer.... |
anrment:

— Page Range

= All MNumber of copies: I'I 3:

0 Selection ) Gurent Fage

" Pages: 1 [ Cellate r
1 3
Enter either a single page number or a zingle —|_1Ll——| 2 H 3

page range. For example, 512

Frint I Cancel v

September 2002 SwiftEstimator - Commercial Estimator 1-19



Getting Started

Close the Estimate

Since we are now finished with this estimate, click on the Close Estimate link on the

left side of the screen:

General
nformation

ections

Building Data
Qccupancies
Components
Additions

Remarks f
MNotes

Reports

Data Entry
Report
Summary Report
Detailed Report

lose E&timate

Detailed Report

MARSHALL & SWIFT”

0 vos o wewe [N
Commetrcial Estimator

Marshall & Swift - SwiftEstimator
Commercial Estimator - Detailed Report
General Information
Estimate Number: 00000017 Estimate ID: TEST-1234
Saved Until: 09-30-2003 Date Created: 09-01-2002
Property Owner: Date Updated: 09-01-z002
Property Address: 90017 Date Calculated: 09-02-2002

Cost Data As Of: 09-2002
Section 1
Area 20363 Overall

Depreciation %

Stories in 2 Physical

Congratulations. 'Y ou have now learned how to create, enter, calculate, print and
close an estimate using Guided Entry. Y ou can now exit SwiftEstimator by clicking
the Log Out button in the upper right portion of the screen, or continue with Tutorial

2.

SwiftEstimator - Commercial Estimator

September 2002



Tutorial 2

Tutorial 2: Using the Estimate Data Screens; Using
Help; Editing and Deleting Estimates

In thistutorial, you learn how to:

?? Enter an estimate using the Estimate Data Screens.
?? Display help for occupancies and components.

?? Usethe help Table of Contents and Index.

?? Edit an estimate.

?? Delete an estimate.

The steps for this tutorial begin on the following page.

If you are not currently using SwiftEstimator, start it using the steps on page 1-3

September 2002 SwiftEstimator - Commercial Estimator 1-21



Getting Started

Create a New Estimate using the Estimate Data Screens

Begin creating a new estimate using the Estimate Data screens as follows:

1. Click the Create a New Estimate button on the New Estimates/Search screen:

Mew Estimates

Click here to create a new Estimate:

Create A New Estimate

2. When the New Estimate screen displays, click “Create a New Estimate using the
Complete Estimate Data Screens’ under Commercial Estimator:

To create a new estimate, select one of the following options:

Commercial Estimator

Create a Mew Estimate using Guided Entry
Create a Mew Estimate using the Copmplete Estimate Data Screens

Residential Estimator

Create a Mew Estimate using Guided Entry
Create a Mew Estimate using the Complete Estimate Data Screens
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Tutorial 2

Enter General Information Data

Thefirst Estimate Data screen, General Information, allows you to enter general
information about an estimate. Some or all of this genera information prints at the top
of the main report. Use the Tab key to move from field to field on this screen.

1. When you create a new estimate, Commercial Estimator starts out in the Estimate
ID field on the General Information screen. You can tell this by the blinking

vertical line at the beginning of thisfield (called the “cursor”).

Estimate ID* ||

Thisisalso arequired field, as indicated by the red asterisk following the Estimate

ID name.

Type TEST-1234 in thisfield.

2. Pressthe Tab key to move to Property ZIP/Postal Code, type 90017.

3. Continue entering information in this manner until your screen appears as.

General Information

Estimate Mumber IDU;’J;][][HE

Estimate ID* |TEST_-| 234

Property ZipfPostal Code® |E|EIE|1?

Property QOwner iDEMid Grant

Property Address 123 Hill Street

Property City [l os Angeles

Property State/Province |CA ,.I

Saved Until* IDB'SD'EDDE

Comment !

*= Required

Note: The ZIP/Postal Code isarequired field, i.e., you must make an entry in this
field. Commercia Estimator uses the ZIP/Postal Code to determine the region and

default climate for the building, and to localize the costs.

September 2002 SwiftEstimator - Commercial Estimator



Getting Started

4. Click the Building Data >> button at the bottom of the screen to display the
Building Data screen.
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Tutorial 2

Enter the Section Building Data

Y ou can use the top part of the Building Data screen (and the next four screens), to
divide a building into one or more sections:

Select Section : [section 1 = M

Y ou can use sectionsin for the following:

?? Horizontal Sectioning: When a building has setbacks (some floors are
significantly larger than other floors), you can use one section for the lower floors
and another Section for the upper floors.

?? Vertical Sectioning: When abuilding has wings with different number of stories,
you can use one Section for the main part of the building and other Sections for the
other portions of the building.

?? Multiple Buildings: When you want a single report for two or more buildings,
you can use a Section for each building.

See the Worksheet Reference for further details. In thistutorial, we only enter one
section.

Do the following:

1. Pressthe Tab key to move to the Area field and type 20363:

Area® |:2D353

Whenever entering numbers greater than 999 in Commercial Estimator, do not
enter commas (i.e., enter 20363, not 20,363).

2. Pressthe Tab key to move to Stories in Section and type 2:

Stories in Section® 12
Stories in Building l

Y ou only need to enter a number of storiesin the building field when it differs from
the number of storiesin the section field. This occurs when you divide a building
horizontally into two sections, one with some of the floors and the other with the
remaining floors. In this example, we leave the Storiesin Building field blank.
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3. Click the T in the Shape field, then select “manual perimeter”:

Shape* [manual perimeter =]

square
rectangular
irregular

Ferimeter

Effective Age

Com. Physical 8 Funct, rnal
Dep, %

4. Pressthe Tab key to move to the Perimeter field, then type 290. The Shape and
Perimeter fields now appear as follows:

Shape* !manual perimeter = |
Perimeter izglj

Y ou cannot enter both a perimeter and a shape. If you enter a shape, Commercial
Estimator calculates a perimeter based on the shape and the average floor area. We
strongly suggest that you enter the actual perimeter (measured in linear feet)
instead of the shape whenever possible.

5. Press Tab to move to the Effective Age field and type 10:

Effective Age i1|j|
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Y ou have now finished entering the Building Data for the section, which appears

asfollows:

Building Data

Section Title* !Sectiu:un1

Area® |2E|353
Stories in Section® ’2

Stories in Building

Shape* |manua| perimeter =

Perimeter |29[|
Effective Age I1|:|

Com. Physical 8 Funct,
Dep. %

Physical Depreciation % I

Functional Depreciation % |

External Depreciation % I

*= Required

Select Section : |Section 1 = [0

riust be st least 200

rust be at least 1

muszt be at leazt 1 or blank
Shape or Perimeter must be

specified, but not both

Effective age ar Depreciation
allowed, but not bath,

<< General Information Occupancies >

6. Click the Occupancies >> button to move to the Occupancies screen.
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Enter the Occupancy

Do the following:

1. Use the Search portion in the middle of the Occupancies screen to select
occupancies. Type Office in the field below the Occupancy Group list, then click
the Find button next to it. Commercia Estimator displays only those occupancies
with “Office” in their name in the available occupancies list:

Occupancy Search
Dcocupancy Group Available Cccupancies
Apartments, Clubz, Hotels a| (544 | Matel, Office-dpartmett -
Residential Multiples, kaotels T 1597 | Mized Retail wd Office Units
Stores, Commercialz 329 | Hangar, Maint & Office
arages, Industrialz, Lofts, Warehouzes 1 1346 | Post Office [Obzolete)
Qffices, Medical, Public Buildings 581 | Post Office, Main
Churches, Theaters, Auditariurns LI B82 | Pogt Office, Branch ;i

iDﬁic:e % Click here for occupancy help.
r alvgr part of an

To list Sccupancies, ente

2. Scroll down the Available Occupancies list, click on Office Building in theto
highlight it, then click the Help button:

Occupancy Search

Qoocupancy Group Available Cocupancies
Apartrments, Clubs, Hotels | 1582 | Pogt Office, Branch _A_!
Rezidential Multiples, Motelz | 341 | Medical Office
Stores, Commercials i3dd | Office Building
Garages, Industrialz, Lofts, warehouses 444 | Dental Office/Clinic __l
Offices, Medical, Public Buildingz 432 | Shell, Office
Churches, Theaters, Auditoriums ;i 933 | Interior Space, Office _LI
Office m Click here for occupancy help. %
Tao list Cecupancies, enter all_c\r part of an
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Commercid Estimator displays the following help in a separate window:

a 344 Office Building - Microzoft Internet Explorer

J = Eik iy @ @ i | @Search (3] Fawarites @HiSlDW |%" = B E

Show

344 Office Building

These buildings are designed for commercial occupancies and are normally subdivided into smaller units
for tenant use. The interiar finish may have plaster or drywall and, depending on the quality, utilize glass
and special wall covering.

Floor finishes are carpet, terrazzo or winyl. Ceiling finishes vary with the guality. Luminous ceilings and
high intensity fluarescent lighting are found in the better gualities.

In the restrooms, both the number and guality of fixtures generally correspond to the quality of the
building. Typically, floor finishes in the restroom areas are ceramic tile. At all quality levels, metal
partitions and commercial plumbing fixtures can be found.

Most offices have a combined heating and cooling system while the lower cost structures have heating
only.
The following are not included in the costs: Signs and office furnishings or equipment.

This occupancy includes both shell and tenant improvement costs. To price each separately (using two
separate occupancies in two separate sections), use the following occupancies:

492 Shell, Office Building
993 Interior Space, Office Building

The following are related occupancies:

597 Mixed Retail with Office Units
544 Office-Apartment (Motel)
o564 Shed Office Structure

227 Governmental Building =
4| |

3. When finished reading the help, close the help by clicking the | %] close button in the
upper right-hand corner of the help window:

3 344 Office Building - Microsoft Internet Explorer k
J =Bk - = - B (2] ) | ‘G Search (3 Favorites &4 History |%v = - = | H |
ose
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4. Double click “Office Building” in the Available Occupancieslist. Commercia
Estimator adds the office building occupancy to the Selected Occupancies at the
top of the screen, and displays “ default” values for each of the fields associated
with the occupancy:

Selected Occupancies
Code Occupancy Percent Height Class Quality Delete

Office Building 100 10
Click Here to &dd an Ococupancy i}

Edit the contentz of the selected row abowe using the accupancy details balaw,

Occupancy Search

CooUpancy Group Available Occupancies
Apartments, Clubs, Hotels 4| 1582 | Post Office, Branch ;I
Fesidential Multiples, Matels 241 | Medical Dffice
Stores, Commercials 344 | Office Building
Farages, Industrialz, Lofte, Warehouzes 444 | Dental QfficesClinic _J
Offices, Medical, Public Buldings 492 | Shell, Office
Churches, Theaters, Auditoriumz __"’_' 993 | Interior Space, Office _:!
Office m Click here for accupancy help. m

To list Cccupancies, enter all or part of an

occupancy and click find, or choose an Double-click an item in the Cccupancy list

Creccupancy Group above, above or Type the deszired code in belaw.

Occupancy Detail

Code |344 Office Building

Percentage ([ Enter 1 - 100
Height |1u7 Enter & - 120
Class IFireprDDf structural steel frame [A) ;i
Quality |2.D - Awverage ;!

5. Change two of the fields in the Occupancy Detail as follows:
Click inthe % field, then type 40.

Click on the =] button on the right side of the Class field to display alist of
available classes, then click on C:

Class |Masonry bearing walls (C) j

Fireproof structural steel frame (A)
Feinfarced concrete frame (B
‘hasonry bearing w ]
Wood or steel frameisxteriar walls (0]
Faole frame (F)

hetal frame and walls (3)

Cuality
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The Occupancy Detail now appears as follows:

Occupancy Detail

Code i344 Office Building
Percentage I4III Enter 1 - 100
Height |'IIII Enter & - 120

Class IMasunry bearing walls (C) .j
Quality |2.D—Average _vJ

6. Add a second occupancy, abank, by first clicking “Click Here to Add an
Occupancy” in the Selected Occupancies list:

Selected Occupancies
Code Occupancy Percent Height Class Quality Delete

344 Office Building 40 10
Click Here to Add an Oc]c{pancy il
"

Now click on Offices, Medical, Public Buildings in the Occupancy Groups and
double click on Bank in the Available Occupancies list:

Occupancy Search
dccupancy Group

Apartments, Clubs, Haotels -
Reszidential Multiples, Motels

Stares, Commercials

3arages, Indugtrials, Laofts, Warehouszes

320 | Dizpenzany
322 | Fire Station [Staff]

327 | Governmental Building
331 | Hospital hd

Dffices, Medical, Public Buildings
Churches, Theaters, Auditariurmz ;i
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When the occupancy displays in the Occupancy Detall at the bottom of the screen,
changeitsclassto C. The Occupancy screen now appears as follows:

Occupancies

Selected Occupancies

Select Section : |section 1 =i

Code Occupancy
204 BRank

Click Here to Add an Ococupancy i)

Percent Height cClass Quality Delete
100 a

Edit the contents of the selected row abowe uszing the occupancy details below,

Occupancy Search
Occupancy Group

Ayvailable Qcocupancies

Apartmentz, Clubz, Hotels

Rezidential Muliples, Maotels

Stores, Commercialz

[Garages, Industrialz, Lofts, Warehouses

Offices, Medical, Public Buildings
Churches, Theaters, Auditoriumz

Office m

Occupancy Group abowe,

Ta list ©ccupancies, enter all or part of an
occupancy and click find, or choose an

33| Convalescent Hozpital
320 | Dizpengary

322 | Fire Station [Staff]

327 | Governmental Building

=1 1331 1 Hospital =

Click here for occupancy help., m

Double-click an itern in the Qcocupancy list

above or Type the desired code in below.

Occupancy Detail
Code |3EI4

Percentage |l

Height |1B

Cuality | 2.0 - Awerage

Bank

Ermter 1 - 100

Entar & - 120

=< Building Data Components ==

Thereis no limit to the number of occupancies you can add to a section.

7. Click the Components >> button to display the Components screen.
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Enter Components

The Components screen allows you to specify the construction components in the
building (section), using the following construction systems:

Exterior Walls

Heating, Cooling and Ventilation (HVAC)

Sprinklers

Elevators

Mezzanines

Mdls

Miscellaneous Items (Fire Alarm Systems, Balconies)

Land and Site (Land Vaue, Site Value, Site Improvements)

If you do not select any components for Exterior Walls or HYAC, Commercial
automatically includes appropriate costs for these items, based on the occupancy, class
and quality on the Occupancy Screen.

1. Click on the “Exterior Walls’ Construction System. All available exterior walls

display:

Component Search

Construction System Component
Exterior Walls = | 1804 | Block with Stucco
HwALC (Heating) 851 | Curtain-Steel Studs & Stucco
Elewatars 871 | FF.- Stucco on kdetal Fanels
Sprinklers 085 | Stud -EIFS (Synthetic Stucca)
hdazzanines 09 | Stud -Stucco
hdalls =] |921 | Single -Stucco on Wood Frame

stucco m Click here for component help.
r alipr part of a

To list Cormmponents, ente
cornponent narme and click find, or choose
a Construction Systern above,

Double-dick an item in the Component list
above ar Type the desired code in balow,
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2. Click on “Block with Stucco” in the Available Components list on the right to
highlight it, then click the Help button:

Component Search

Construction System Component

Exterior WWalls =t

HWAC (Heating) 851 | Curtam oteel Studa & Stucco
Elewvators 871 | FF.- Stucco on Metal Panels
Sprinklers 885 | 2tud -EIFS (Synthetic Stucco)
bezzanines 892 | Stud -Stucco

Falls =] 1321 | Single -Stucco on Wood Frame
stucco m Click here for component help,

To list Components, enter all or part of 2
component narme and cdick find, or choose
a Construction Systern above,

Double-click an itern in the Cormmponent list
above or Type the desired code in below,

Commercia Estimator displays the help for Block with Stucco walls in a separate
Help window:

E Block with Stucco - Microsoft Internet Explorer

4= Lotk ~ = @ D vl | @Search [3] Favorites &4 History | i%v == ‘

Show

804 Block with Stucco

Solid masonry wall built typically with one or two rows of concrete block and mortar with stucco finish
coat. The amount of reinforcing varies due to the structural reguirements of the wall. Reinforcing is laid
haorizontally with various courses and verically on the hollow core of the concrete block. Door and
window jambs are typically metal.

Construction Systermn: Exterior Walls
Enter the fallowing for this component:
Percent of Wall Area: 1- 100

3. Click the “Show” link in the upper left corner of the Help window:

/3 Block with Stucco - Microsoft Intemnet Explorer

| #=fack - o= - @ (2] )| D Gearch [l Favoites cHHistonw | By S 5 - 5] |

Showr

804 Block with Stucco

Solid masonry wall built typically with one or two rows of concrete block and mortar with stucco finish
coat. The amount of reinforcing varies due to the structural requirements of the wall. Reinforcing is laid
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Commercia Estimator displays a Table of Contents on the left side of the Help
window (together with Index and Search buttons):

/) SwiftE stimator - Commercial Estimator - Microsoft Internet Explorer

J = Back - =» - I@ @ ot | @Search [Ge] Favarites @History | %- == @ ﬁ

Index [ Search [T SwiftEstimator |
| = x )
Bl Technical Support 804 Block with Stucco
H':"_N Commercial Estimator Calculates Cos| Sl masonry wall built typically with one or two rows of concrete
QUK By ScreenReferance block and mortar with stucco finish coat. The amount of
@ Detalled Data Screen Reference reinfarzing varies due to the structural requirements of the wall.
@OC_':'-PE”':Y Reference Reinforcing is laid horizontally with various courses and vertically
@ Building Component Reference on the hollow care of the cancrete block. Doar and window jambs

are typically metal.
Construction Systern: Exterior Walls
Enter the following for this component:

Percent of Wall Area: 1- 100

4. Click “Building Component Reference” in the Table of Contents. Commercid
Estimator displays the topicsin this “book”:

nks Index: B search [YTITA SwiftEstimator |
x

B fethrcal Support 804 Block with Stucco
EHD‘_"" Commercial Estimator Calculabes Cos) Sl asonry weall built typically with one or two rows of concrete
@Q”'CBE”W Screen Reference black and mortar with stucea finish coat. The amount of

Detailed Data Screen Reference reinforcing varies due to the structural requirements of the wall.
@OCFHPE""W Reference Reinforcing is laid horizontally with various courses and vertically
ms'ﬂd'”” Component Reference on the hollow core of the concrete block. Doar and window jambs

2 Exterlagtvalls are typically metal.

EHeating, Zooling & Yentilation ) )

2] Elevators Construction System: Exterior ¥Walls

2] Sprinklers Enter the fallowing for this compaonent:

EMezzanines

2] Malls Fercent of Wall Area: 1 - 100

E Miscellaneous Components

ELand and Sike
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Click the topic “Exterior Walls.” Commercia Estimator displaysalist of al
available Exterior Wall components:

R 3] ndex [ search

About

| ¥ =

@ Technical Support

@ How Commercial Estimator Calculates Cos
@ Quick Entry Screen Reference
@ Detailed Data Screen Reference
@ Occupancy Reference

[:[2] Building Component Reference
?|Exterjor Walls

E] Heatilyg Cooling & Yentilation
ﬂ Elevatars

ﬂ Sprinklers

E Mezzanines

E Malls

E Miscellaneous Components
ﬂ Land and Site

4| | ]

-

Exterior Walls

Note: Exteriorwall choices are not available for a nurmber of
occupancies. For a list of these occupancies, see occupancies
without exterior walls,

The extetior walls available in Commercial Estimator are:
Concrete-Masonry Walls: Bearing or Curtain

Brick

807 Brick, Solid

803 Brick, SCR Modular (5" 8"

305 Brick with Block Back up

806 Brick with Clay Tile Back up
210 Cavity Brick

B11 Cavity Brick with Block Back up

Block

801 Adobe Block

312 Concrete Block

804 Block with Stucco

803 Block with EIFS

514 Concrete Block, Slumpstone
815 Concrete Block, Textured Face
313 Concrete Block, Glazed

[ U L T S S e 2 B I =

Click on any of these wall types to display the help for that type. Y ou can use the
Table of Contentsto display help for any data entry screen or the componentsin
any construction system within Commercial Estimator.
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5. Click the Index button in the upper left side of the help window. Commercia
Estimator displays the index:

E[jj Contents Ef__I"r- ﬁ Search

About

| »

Type in the keyword to find:

Addition Type

Additions
Adrinistration Building
Adobe Block

Air Conditioning

Airline Terminal
Alphabetical Oocupancy Lisk
Alternative School
Aparkment

Arcade

Arch-Rib

Arrnary

Arts and Crafts Building
Ashlar Stone

Asphalt Siding

Assisted Living Multiple Residence
Athletic Facility

Akrium

Auditorium

Aukomatic Car Wash
Autormobile

Bag Fertilizer Storage
Balcory

Bank

Bar/Tavern

Barber Shop

o |

M

Exterior Walls

MHote: Exteriorwall choices are not available for & nurmber of
occupancies. For a list of these occupancies, see occupancies
without exterior walls,

The exterior walls available in Commercial Estirnator are:
Concrete-Masonry Walls: Bearing or Curtain
Brick

807 Brick, Solid

803 Brick, SCR Modular (5" 8"

gl5 Erick with Block Back up

alB Erick with Clay Tile Back up

210 Cavity Brick

211 Cavity Brick with Block Back up

Block

801 Adobe Block

812 Concrete Block

04 Block with Stucco

803 Block with EIFS

514 Concrete Block, Slumpstone

815 Concrete Block, Textured Face

813 Concrete Block, Glazed LI
(o] | B TR TE TR e ey v P | PR Y

Type“glass’ in the keyword field on the left side of the screen, then click “Glass
Block” intheindex list. Commercial Estimator displays the help for Glass Block

About

walls:

L[ Contents = Index ﬁ Search

| B X
Type in the keyword ko Find:

|lass

Glass ;I

GlassBlock
Golf Storage Building
Governtnent Building

Grain Skorage

Granite

Greenhouse

Ground Loop Heat Pump
Group Care Home

820 Glass Block

Masonry wall structure comprised of hallow glass blocks only.
Typically one row thick, having the advantage of admitting light
without sacrificing privacy.

Construction System: Exterior Walls
Enter the following for this component:
Fercent of Wall Area: 1- 100

Y ou can use the Index to find the help for any item available in Commercid

Estimator.
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Click the Close (x]) button in the upper right corner of the help window to close
the window.

/2§ SwiftE stimator - Commercial Estimator - Microsoft Internet Explorer

“ EiBack ~ = - 3 2] 4| DiSearch [EjFavoites cAHistow | BN S =1 - 5] :'.

L Contents [ERGEES §E search
| X
820 Glass Block

Type in the keyword ka find:
|alass| Masonry wall structure comprised of hallow glass blocks only.

6. Double click “Block with Stucco” in the Available Components list. Commercial
Estimator displays this component in the Component Detail at the bottom of the
Sscreen:

Component Search

Construction S}fstem Component

Exterior WWalls -

HWAC (Heating) 851 | Curtain-el Studs & Stucco
Elewators 871 | PF.- Stucco on Metal Panels
sprinklers 885 | 2tud -EIFS (Synthetic Stucco)
bezzanines 892 | Stud -Stucco

bdalls =] |321 | Single -Stucco on Wood Frame

lStuch m Click here for component help, m

To list Components, enter all ar part of 2
compeonent name and click find, or choose
a Construction Systern aboue,

Double-click an itern in the Component list
abowe or Type the desired code in belaw.

Component Detail

Code a04 Exterior Walls @ Block with Stucco
2% of

Exterior 100 Required: Enter 1 - 100

Wi al|

Quality IUse Ccoupancy Gualityj

Depreciation I 0 to 100 ar blank
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7. Click “Click Hereto Add a Component” in the Selected Components list at the top
of the screen:

Selected Components

Code Component Amount Other Size Depr Quality Delete
804 Exterior Walls : Block with 100 m
Stucco

Click Here tt%&dd a il

Componen

Edit the contents of the selected row above by uzing the fields below,

Click “HVAC (Heating)” in the Construction System list, then scroll down the
Available Components list until “Warmed and Cooled Air” is visible, then double
click this heating/cooling type:

Component Search

Construction S}fstem Compor‘lent

ExteriorWalls | 1611 | Fackage Unit -
H%AC (Heating) ? | WWarmed and Cooled Air

Elewators

Sprinklers 614 | Heat Pump

bezzanines 615 | Floor Fumace

balls =] |616 | Ind Thu-#all Heat Pump hd

stucco w Click here for component help. m

To list Components, enter all or part of a
cormponent narme and click find, or choose
a Construckion Systern above,

Double-click an itermn in the Component list
abowe or Type the desired code in below,

Component Detail

Code |E12 HYAC (Heating] : Warmed and Coolad Air
% of Total == ;

(1 R d: Emterdi - 100
Floor Area M genb s

Climate l Cptionaly 1=Mild 2=Moderate I=Extrare

Quality IUSE Clccupancy Gualityj

Depreciation I 0 to 100 or blank
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8. Click “Click Here to Add a Component” in the Selected Components list at the top
of the screen, then type the 651 in the Code field of the Component Detail section.
Commercia Estimator displays this component’s Construction System (Elevators)
and Component Name (Passenger #). Type 1 for the Number of Elevators:

Component Detail

Code 651 Elavatars : Passenger #
Number of !1 FRequired: Enter 1 - 200
Elevators

Stops Per i COptional: Enter 2-200
Elevator

Quality iUSE Occupancy Guality_*_i

Depreciation | 0 to 100 or blank

If you know the component codes (such as when you have collected the
information about the building using the Worksheet), you can directly enter the
codes instead of using the search.

Note: You can optionally enter the number of stops for the elevator. If you do not
enter a number of stops, asin this example, the number of stops is automatically set
to the number of stories you entered in the Building Data for the section.

9. Enter the following additional components, either using the search method or by
directly entering the compent codes:

?? 652 (Elevators, Freight Power #): 1
?? 683 (Sprinklers, Wet Sprinklers): 100 (for 100%)
?? 61 (Land and Site: Land Value): 250000

?? 64 (Land and Site: Site Improvements, Undepreciated): 35000
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The Selected Components list at the top of the screen now appears as follows:

Selected Components

Code Component Amount Other Size Depr Quality Delete
804 Exterior Walls : Block 100
with Stucco
612 HWAC (Heating) : 100 i}
Warmed and Cooled
Air
651 Elevators ! 1
Passenger #
652 Elevators : Freight 1
Power #
622 Sprinklers : Wet 100
Sprinklers
61 Land and Site : Land 250000
5 Land and Site : Site

SISl B B B

Improvements
(undepreciated)
Click Here to Add a
Component

Edit the comtents of the zelected row above by uzing the fields bealow,

10. We are skipping the Additions, Remarks and Adjustments screens here, since
they are optional, and you enter data on it in the same manner as the screens we
have already covered. See the Worksheet Reference for details on the fields on this
screen.

Click the Reports link in the Random Navigation Menu to display the Reports
screen. At this point, you can calculate the estimate’ s cost, print reports, etc., as
covered in the first tutorial.

11. Click the Close link in the Random Navigation Menu to close the estimate.
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Searching for, Editing and Deleting Estimates

Use the Search section of the New Estimates/Search screen to list saved estimates,
then edit or delete them. Commercial Estimator provides a flexible search mechanism
that allows you to locate estimates based on key data fields, including Estimate ID,
Property Owner Name, Address, City, ZIP/Postal Code and Comment:

1. Click the Search button with the Search Type as “Recent Activity.” Commercial
Estimator displays the most recently changed estimates:

Search

To find an existing estimate, select a Search Type and enter a Search Text below:

e

Search Type Search Text

Fecent Activity

Your search returned 5 estimates,

Application Estimate ID Property Owner Updated
Options

CE TEST-1234 David Grant 9/2/2002
Edit Delete

CE TEST-1234 g/2/2002
Edit Delete

FES GLH-805 Lindsay Haas of2/2002
Edit Delete

CCI 15M-316 Stuart Laurel qfzfe00z2
Edit Delete

RES DGM-221 Chuck Foast q/zfe00z2
Edit Delete

2. Click Edit for the first estimate in thislist (Estimate ID=TEST-1234 and Property
Owner=David Grant):

Application Estimate ID Property Owner Updated
Options

CE TEST-1234 David Grant of2/200z
Edit Delete

CE TEST-1234 f2noz
Edit Delete

RES GLH-205 Lindsay Haas of2/200z
Edit Delete
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Commercia Estimator opens this estimate, displaying the General Information
screen:

MARSHALL & SWIFT®
AR Lo 0wy HELP [0
Commercial Estimator

ZSwiftEstimator

General Information

eneral )
nformation Estirmate Mumnber ]!’JDDDDH.’:‘D

S Estimate ID*
Building Data ITEST-1234

Occupancies Property Zip/Postal Code* |BUU1?

Components
Additions Property Owner |David Grarnt

Remarks f
MNotes

Property Address [173 Hill Straet

eports Property City ILus Angeles

Data Entr .
Report ¥ Property State/Province ICA vI

Suniary Repart Saved Until* o
Detailed Report IDS 30-2002

Comment I

lose Estimate

*= Required

@2002 Marshall & Swift

3. You can now make any changes in the estimate, go to the Reports screen to
calculate, print, preview or download reports, and/or save any changes. When
finished, click the Close Estimate link in the Random Navigation Menu on the
left side of the screen to close the estimate:

Reports

Data Entry
Report
Summary Report
Detailed Report

Close Est'&ate

4. Select Estimate ID as the search type, enter TEST as the Search Text, then click
the Search button:

Search Type Search Text
Estimate ID | [TEST]
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SwiftEstimator displays all estimates with “TEST” as part of their Estimate ID:

our search returned 2 estimates,

Application Estimate ID Property Owner Updated
DOptions

CE TEST-1234 David Grant of2/200z2
Edit Delete

CE TEST-1234 of2/200z
Edit Delete

5. Click the Delete link for the first estimate listed (TEST-9876):

“our search returned 2 estimates.

Application Estimate ID Property Owner Updated
Options

CE TEST-1234 David Grant g/2/2002
Edit Deljte

CE TEST-1234 g2 /20uz
Edit Delete

When the following displays, click OK:
Microsoft Internet Explorer |

@) Are you sure you want to delete the estimate titled 'TEST-1234'7

] & I Cancel |

6. Delete the other estimate (TEST-1234) in the same way.

Y ou have now learned how to enter estimates using the Estimate Data screens,
display individua field help, display help for occupancies and components, use the help
system Table of Contents and Index, edit and del ete saved estimates.
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Y ou have completed the tutorials and can exit SwiftEstimator by clicking the Log Out
button at the top of the screen:

MARSHALL & SWIFT®

|||||||||||||||||||||

(U000 Aomins TRATION I—LUG‘*IT (OO

New Estimates

Click here to create a new Estimate:

Create & New Estimate

For further details on the use of the Commercial Estimator, refer to the help system or
the remaining sectionsin this User Manual:

?? Program Reference, which contains complete instructions for all of the featuresin
Commercia Estimator, grouped by type of feature.

?? Worksheet Reference, which contains compl ete definitions of each of the data
items you can input into Commercia Estimator, relating them to the paper
worksheet you can use in the field to collect data for your estimates.

?? Occupancy Reference, which contains complete lists and definitions of all the
occupancies (building uses) available within the program.
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