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PURPOSE

To provide documentation on how to use the AG Link software.
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Will download the weekly files from Associated Grocers

1.1 Weekly Downloads

You will be prompted with the following screen:

Dowvnload Options

i+ Receive Download

" Process Download

oK Cancel Help

When you select Receive Download and click on the OK button, you will specify how you will
download the files:

" B Driwe

0K Cancel Help

Select Modem to download the files by modem, or Drive A or B if the files are sent by disk or CD.
When you select Process Download, the downloaded files will be processed.

See Appendix | for complete AG Link Download Steps
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2 CATALOGUE UPDATES

Catalogue Updates include items that will be added to the previous catalogue. Each of the selections
in this area will print reports to be reviewed.

You will be prompted with the Print Setup box where you can indicate if you wish to print the report.
Click on OK to print a preview of the report:

Printsetup 21 x|
— Printer

M ame: HP Lazerlet 1100 [M5] Properties... |

Statuz FReady
Type: HPF Lazer)et 1700 (k5]

“Where:  LPT1:
Commet:
— Paper rientatian
Size: I Letter j % Portrait

L
Source; I.-'1‘-.uI:l:umal:i-:aII_l,I Select j . " Landscape

M etwork. .. | k. I Cancel
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2.1 New Items

The following is a screen print of the print preview for New Items:

i Print Preview - Page 1 of 1

Eile  iew  Zoom

S| w«|n|m@m Q

Faga

13 Waw Ibama

Fun ODaba: May-22-2003 Tiem B:10:41 RM
J3 Saftware Darm
Waw Itam PEinEaub
# Naw Ikam | €9 Casa | €T Carban | & Othar
i Itam DassElptlan diza Caaa Caabk Rabtall CEdads Tak

Family 6300 CHEWINC TOBRCCC -ALL FROVINCES
* BE2B1l4000008 P046550 COFEWNHACEN IMOKELEAT TOEBRCCO 15 CR T ip. a1 7.30 24.0 caT
* B2Bla0000072 9946583 COFENHRCEN LONWC COT AMCKELESS TOER 15 GR T g1 7.39 24.0 caT
+ 28140000119 0046501 AXOAL FINE CUT WINIERCRIEW AMOKLES 15 R T ip. .31 7.39 24.0 caT
* B2B130004018 9946609 ROOATER LOWS COT WINTERGAREN SMCML 15 GR T g1 7.39 24.0 caT
+ E2B140004035 P046617 ROCETER LOWCS COT MINT AWOKLERd 15 CR T ip. a1 7.30 24.0 caT
+ E2B140007507 D046625 AKOAL LOWC CUT CHERRY AWCOKLEAS] 15 CR T ip. a1 7.30 24.0 caT
* B2B130000966 9946633 AXOAL LOWS CUT WINT SBCKLEIS 15 GR T g1 7.39 24.0 caT
* B2B130007521 2946641 AXOAL LOWS CUT ATRARICHT JMCKLESS 15 GR T g1 7.39 24.0 caT
+ 628140007491 D0d6658 AKOAL LOWS CUT SFERRMINT 3OXLESS 15 CR T ip. a1 7.30 24.0 caT
+ 28140007538 00466082 AKOAL LOWS CUT CLARIIIC AMOKLIEAS 15 CR T ip. a1 7.30 24.0 caT
* B2B130007514 99466090 AXOAL LOWS CUT WINTIERCRAEENW 15 GR T g1 7.39 24.0 caT
+ 28140007545 D046716 AKOAL LOWC CUT EERRY 3WOKLEAS 15 CR T ip. a1 7.30 24.0 caT

Family 9830 ARLROD FROCEIERE0D
+ 5064100011 FOB3015 Tah CRROENW ARLAD 6°3 1 Ih -] 2.82 2.52 3q.0

At this point, you can either print the report by selecting the File menu and choose Print or by clicking
on the printer icon. You can exit out by selecting the File menu and choose Exit.
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2.2 Changed Items

The following is a screen print of the print preview for Changed ltems:

 Print Preview - Page 1 of 2

File  Wiew Zoom

S| ww|nmm| qf

Run Dabte: May-22-2003 Tiwa B:20:40 AW Faga
J3 daftwara Daom

Changed Ibat FEintauk

* Wew Ihath | C9 Casa | CT Cakban | O Obhar

Lif = Itam DOeacelpbian diza Caaa Caoak PFataill cCeoaa Rzalogy Tas

mme Caza Changas aes

Family T148 PBOOY WhIHES

+ 5723831807 6133070 LEVER 2000 FURE RAIN 354 ML 1 a.a7 B.B0 49.3 a1
+ 5723831808 6132088 LEVER 2000 BOOY WRAH CRICINAL 353 WL 1 2.4t .17 27.5 =14
* 3700036665 BO06009 CIL OF CLARY BOOY WAIH RIGULAR 354 ML 1 10.00 14.71  3z2.0 ==}
Farily 7602 BEANERY BUWS/CRUMEA/FITR
* 575DATIZES DEP21ZE RICH'S HOT OCG ROLL DOUCH 56.7 GR 184 1B.7% .36 63.4
+ 575MAT3Za2 DEDAZEE RICH'3 HAMBURS BUW RCOLL FLAT 56.7 G 1BD 32.98 J36 B4.5
Family DE3Z AALAD FROCESIED KIT3
* 750641032334  FUPE3Z0E Tah SANTA FE SALAD KIT 6/10 1 Eh B 14.74 1.78  35.0
mmn Family Chahgas ===
Farily 7148 ECOY WRAHEA
6640080247 BO06108 HEFERL ¥3d. OPFY 9KIN BCOY WASH 355 ML 1 1.4m 7.37 301 ="}
6640080246 BODG116 HERERL ¥34. NORMAL SXIN EOY WASH 355 WL 1 a.am 7.37  3m.1 =14
Farily 7603 BRGELA/CRIUST/FRETEELA
* 5730100101 PE53243 FIZZR FPXTEZEL 155 CR E0  31.B7 1.8 73.2

At this point, you can either print the report by selecting the File menu and choose Print or by clicking
on the printer icon. You can exit out by selecting the File menu and choose Exit.

2.3 Deleted Items

Once the print preview of the report is displayed for Deleted Items, you can either print the report by
selecting the File menu and choose Print or by clicking on the printer icon. You can exit out by
selecting the File menu and choose Exit.
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Within this area, Promotional Allowance items can be listed and then selected.

3.1 Selection List

_ﬂ,j Promotional Allowances Selection Lisk - ||:||5|
Menu  Function Kews  Edit Keys

Exit

(Ol

" Current Itens

" Hew Item=

" All PiAs
~ Hew Pis

~ Hey Families
~ Selected Families

Starting Familyl
Ending Family I
Active Datel

0K | Cancel | Help |

You can create a selection list by entering in selected criteria. All ltems includes both Current and
New Items in the Inventory Maintenance, where as Current Items will base the selection list only on
what is currently in the Inventory Maintenance. New Items will base the selection list only on items
that are in the catalogue and not in the Inventor Maintenance.

You then select between All PAs or New PAs. Once you have selected the specific Item selection,
you can then choose between Key and Selected Families. A Starting Family and Ending Family
number is required. A list of the Family numbers can be created by clicking on the button with the 3
dots, or by clicking F6 when you are in the appropriate field.
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Enter in an Active Date and click on OK. You will be prompted with the Print Setup box:

2|

— Printer
Hame: Properties. .. |
Statuz; Feady
Type: HP Lazeret 1100 (k5]
“Where:  LPT1:
Comment;
— Paper rigntatiamn
Size: I Letter j %" Parbrait
Source: I.-“-‘-.I.JI:l:umal:icallj,I Select j " Landscape

I etwark... |

ok |

Cancel

Click on OK to print a preview of the Selection List:

i Print Preview - Page 1 of 1

File ‘iew Zoom

S| w|«|n|mm| Q|

Fun Oaka: Bay-30-2003

Fravetianal AllaWahsss FEIRESHE

> Tham 9alastad | * Wew Ikam | + Maw Ph | Family (Key Famdlias)

J4 Auctwaka Dawm

Tiwa 3:54

| May-31-2003 | €4 Casa | CT Carkan | O Obhar

110 FM

Faga

1

#ed Pravrions 1bat SHEFARELY ah

N:E Brian'iy hd s

Landad CHerant
i Iram DassEipklan d1ra Caia Caik Rakail Geass Daal drare End  Ratail

Tamily 103 RT3 90UFA (Key Family)

+ &3al1lma1m 3801454 CRMPEYLIA RT4 NE CLRM CHOWDE 540 ML 3d4 3T.46 311 3E.0 3.a0  05/23/03  12/37/03 3.3

+ 321110411 2801439 CRMFEFLIA RI4 MINEITRONE 3047 540 ML 24 3T.48 2.10  25.7 2.40  05/23/03 12/27/03 2.2

+ 321110412 2801405 CRMFEFLIA RI4 CRIAM OF BNIEHR 540 ML 24 3T.48 2.10  25.7 2.40  05/23/03 12/27/03 2.2

+ 6321110414 2801413 CRMPEFLLA RI4 VEGTRELE BIEF 540 ML 24 37.46 2.10  2s5.7 2.a0  0sf22/13  12/27/03 2.2

+ 321112151 2B01462 CRMFEILLA RI4 KERE CHICKIW 3 540 ML 24 3T.46 2.11  2E.0 2.90  0sf22/03  12/27/03 2.2

Tamtily 104 HUSHACOM 900FE (Kay Familyd

+ G000O0E3SYO 2B04052 AYLMER CRERM OF MUSHACOM S04 ZE4 ML 24 16.07 101 3a.m 1.44  D5/23{03  12/27/03 1.00
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At this point, you can either print the report by selecting the File menu and choose Print or by clicking
on the printer icon. You can exit out by selecting the File menu and choose Exit. You will be
prompted to save the items for Selection:

Selection List Options

* Sawve Items for Selection |

" Do Hot Save for Selection

0K Cancel Help

3.2 Select Items

Within this list, you will select which items you’d like to be updated in to POS. Select the items using
the right arrow button, and deselect items using the left arrow:

Select Promotional Allowances

Meny  Selection Kews  List Functions

Exit PageUp | PageDn Top
Ttem

CAMPBELLS CREAM OF MUS ! ML 2801405
+ CAMPBELLS YEGTAELE EEE 2801413 2. 7 2.
+ CAMFBELLS ETS MINESTRONE S S40ML 2801439 24 37 .46 2.10 25.7 2.40
+ CAMPBELLS ETS WNE CLAM CHOW 540ML 2801454 24 37 .46 2.11 Z6.0 2.40
+ CAMFBELLS ETS HEREE CHICKENW S40ML 2801462 24 37 .46 2.11 Ze.0 2.40
+ AVIMER CREAM OF MUSHROOM S 284ML 2304052 24 16.07 1.01 34.0 1.44
+ ATLAN OLD FASH TAHGY STRAW 190GR 5127352 12 16.03 2.02 34.0 .50
+ ALLANS OLD FASH WATERMELON 190GR 5127402 12 1e.03 2.02 34.0 .50
+ ALLANS OLD FASH GRAFE LACE 170GR 5127451 12 16.03 2.02 34.0 .50
+ ATLANS OLD FASH BLE LICORI 170GR 5127469 12 16.03 2.02 34.0 .50
+ ALLANS OLD FASH RED LIC TW 195GR 5127477 12 16.03 2.02 34.0 .50
+ ALLANS OLD FASH RD SWED EBE 190GR 5127568 12 16.03 2.02 34.0 .50
+ ATLLANS OLD FASH SQUIRMIES 170GR 51275786 12 16.03 2.02 34.0 .50
+ ALLANS OLD FASH FEACH SLIC 190GR 5127584 12 16.03 2.02 34.0 .50
+ ATLANS OLD FASH JU JUBES 190GR 5128574 12 16 .89 2.13 34.0 50 -:ﬂ

Click on the Find menu button to find an item by Item Code:

Find Ttem CDd4512854

Cancel | Help
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Page 11



The Selection List can be deleted by clicking on the Delete menu button, or by CTRL F12. You will
be prompted to confirm deletion of the list:

Select Catalogue Ike S

@ Delete Lisk?

3.3 Process Items

Specify the Date Options for Processing the items, including entering the Starting and Ending Dates:

15 Selected Promotional Allowances Printout =0l x|

Menu  Function Keys  Edit Keys

Date Options (% |

~ Specify Dates

Starting Datel
Ending Date I

0K | Cancel | Help |
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Click on OK to display the Print Setup Screen. Once you click on OK at this screen, the Selected
Promotional Allowances Printout will automatically print for you to review. You will then be prompted
to either Cancel or Continue with the process:

Froces=s Option=

% Cancel Process

{ Continue Process

oK Cancel Help

When the items are processed, they will go into Update Specials in POS.

3.4 Changed PA’s

A report will be printed for review, of all PA’s that have changed in this current download. You will be
prompted with the Print Setup box:

Print Setup 2 x|

— Printer

Marmne: HF Lazer)et 1100 [M5] Froperties... |

Stakus: Feady
Type: HP Lagzeret 1100 (k5]

“Where:  LPT1:
Comment;

— Paper Origntation————
Size: I Letter j %" Parbrait

L
Source: I.-“-‘-.I.JI:l:umal:icallj,I Select j " Landscape

I etwark... | k. I Cancel

Click on OK to print a preview of the Selection List:
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i Print Preview - Page 1 of 1

File Wigw Zoom

8| |« »|mm Q)

Fun Dabs:! May-22-2003 Tiwea B:09:15 RM Fage
J3 duftwara Daom

Changad Fh Frinbauk

a1d Haw
e Itam Cada Daaskipbian diza Caak End Data Caak End Dakts

6000048280 2905214 OELMCHNIE CHERM CORN 398.00 ML 24.22¢ 12 Da:x-27-2003 23.38/ 24 Das-27-2003

1 Changad FR's

At this point, you can either print the report by selecting the File menu and choose Print or by clicking
on the printer icon. You can exit out by selecting the File menu and choose Exit.

C:\Documents and Settings\Donna\My Documents\Documentation\Completed Manuals\AG Link User Document 01162004 .doc14
Page 14



4 SPECIALS: ADVERTISED

4.1 Print Items

Advertised Specials reports can be printed through the following options:

_rllj Weekly Ad Specials Printout ;lglil

Menu

Print Options

"
= Hew Items
~ A4ll Iten=

OK Cancel Help

Once you have chosen the Print Option and click on OK, you will be prompted with the Print Setup
box:
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2 x

— Printer
Harme:

Status: Feady

Type: HP Lazerlet 1100 (k5]

Froperties. .. |

Source: I.-’-'-.utu::matiu:all_l,l Select

=~

‘where:  LPTT:
Comment:
— Paper Orientation
Size: I Letter j % Partrait

" Landscape

Metwork... |

k. I Cancel

Click on OK to print a preview of the Weekly Ad Specials Printout:

1 Print Preview - Page 1 of 8
File View Zoom

8| |« n|m|s| Qf

Fom Date: Hagr-22-2003

Ueekly Ad Specials Printout

08 Foftware Demo

® Item Felected | * Wew Item | Reg# 105 | Eeb-12-00 - Feb-26-00 | CF Case | OT Carton | O Other

Time 2:07:42 BH Page 1

TRc Item Desoriptdion Sdme Case Cost Retadl Gross Deal Current Special

Famd 1y 105 RT: S0URE

* 6321110415 2501421 CAHPEELLE RT: CHICKEN WOODLE SOUP 5S40 HL 24 35.11 3/ ¢.98 n.s 4.75

+ 321111763 2501447 CAHPEELLS RT? FIESTR VEGETRELE 2017 S40 HL 24 35,113/ 4.35 11.9 4.75

* 6321112215 2805015 CAHFEELLE RTZ CRERH OF CHICEEN 2077 S40 HL 2¢ 35115/ ¢.3% 11.9 .75

* B3Ila2d91 2805523 CAHFEELLE RTZ TOHRTO VEG ZO0UF S40 HL 2¢ 35,115/ ¢.9% 11.9 .75

*+ 6321113107 2501470 CAHPEELLE RTS CHEW TUMT & WILD RI 5S40 HL 24 35.11 3/ ¢.98 n.s 4.75

* B321115997 2801496 CRHPEELLE RTE TOHATO W'RAVIOLI 2077 S40 HL 2¢ 35,113/ ¢.95 11.9 .75
Faomd 1y 105 LOW S0DITUH & DIET SO0UF

* 6321112914 2301033 CAHPEELLS HEALTY Rf) HERE CHICEEW S40 HL 2¢ 35,11 3/4.95 11.9 4.75

* 6321112915 2801056 CAHFEELLE HEALTY R ITHL HIMESTRO S40 HL 2¢  35.11 5/ ¢.98 11.9 .75

* 6321112916 2501066 CAHPEELLE HEALTIY RQ VEG'EEEF 'EARL 5S40 HL 24 35.11 3/ ¢.98 1.3 4.75
Famd 1y 103 FEGULAR DFY PACERGEED Z0UF

* 6540002019 2522021 LIPTON CUP A SOUP SPEC CHICEW ROOD 4+ ER 24 31.66 3/ ¢.98 0.5 2.50

At this point, you can either print the report by selecting the File menu and choose Print or by clicking
on the printer icon. You can exit out by selecting the File menu and choose Exit.
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4.2 Select Items

Within this list, you will select which items you’d like to be updated in to POS. Select the items using
the right arrow button, and deselect items using the left arrow:

Select Weekly Ad Specials

Menu

Selection Keys

List functions

ol x|

Exit

PageUp

PageDn Top

CAMPEELLS WINESTRONE 5 G40ML 2501439 'y 9
> CAMPEELLS RTS CREAM OF MUS  540ML 2801405 24  35.11 3~ 4.98 11.9  4.75
*CAMPEELLS RTS CHICKEN NOOD — 540ML 2801421 24  35.11 3~ 4.98 11.9  4.75
> CAMPEELLS RTS VEGTABLE BEE  540ML 2801413 24  35.11 3~ 4.98 11.9  4.75
*CAMPEELLS RTS FIESTA VEGET  540ML 2801447 24  35.11 3~ 4.98 11.9  4.75
> CAMPBELLS RTS HERB CHICKEN  540ML 2801462 24 35 11 3/ 4.98 11.9 4 .75
=CAMPEELLS RTS CREAM OF CHI ~ 540ML 2805018 24 35 11 3/ 4 .98 11.9 4 .75
*CAMPEELLS RTS TOMATO VEG S  540ML 2803823 24 35 11 3/ 4 .98 11.9 4 .75
=CAMPEELLS RTS CHEN WHWHT &  540ML 2801470 24 35 11 3/ 4 .98 11.9 4 .75
*CAMPEELLS RTS TOMATO W'RAV  S40ML 2801496 24 35 11 3~ 4.98 11.9  4.75
*CAMPEELLS HEATTHY RQ HERE  G540MT 2801033 24 35 11 3~ 4.98 11.9  4.75
*CAMPEELLS HEATTHY RQ ITAL  G540MT 2801058 24 35 11 3~ 4.98 11.9 4.75
*CAMPEELLS HEALTHY RQ VEG'B  G40ML 2801066 24  35.11 3~ 4.98 11.9  4.75
> (CANPEELLS EEALTHY RO NEW E  S40ML 2801082 24 35.11 3/4.98 11.9 4.75 [of
Click on the Find menu button to find an item by Item Code:
Find ||
OK | Cancel | Help
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4.3 Process Items

Specify the Week Number for the Selected Weekly Ad Specials (obtained from the Ad Requisition
that is sent every week), and enter in a comment if applicable:

13 Selected Weekly Ad Specials Printout ;lglil

Menu  Function Keys  Edit Keys

Fequi=ition I 108

Week Humber |_|
Starting Datel 2122003
Ending Date I 2262003

Comnment I

0K | Cancel | Help |
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Once you click on the OK button, you will be prompted with the Print Setup box:

Print Setup 21 x|

— Printer

Hame: HF Lazerlet 1100 [k5] Properties... |

Statuz: Feady
Type: HF Lazer)et 1100 [k5]

“Where:  LPT1:
Comment:

— Paper Orientabion————
Size: I Letter j " Parlrait

it
Source: I.-’-‘-.ut:::mati::all_l,l Select j " Landscape

M etwark... | ] I Cancel

Clicking on OK will automatically print the printout, then prompt you to Cancel or Continue with the
process:

133 Process Weekly Ad Specials ~=1of x|

Menu

FProces= Options

" Continus Process

OK Cancel Help

When the items are processed, they will go into Update Specials in POS.
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5.1 Print Items

In Store Specials reports can be printed through the following options:

_rllj In Store Specials Printout ;lglil

Menu

Print Options
I C I

~ A4ll Iten=

OK Cancel Help

Once you have chosen the Print Option and click on OK, you will be prompted with the Print Setup
box:
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Print setup 2|

— Prirter

Mame: et 1100 ] Properties. .. |

Status Feady
Type: HP Lazeret 1100 (k5]
Wwhere:  LPTT:

Commenk;

— Paper Origntatiamn

Size: I Letter j £ Paortrait

[
Source: I.-’-‘-.utc:mati::all_l,l Select j " Landscape

Metwork.... | (] 4 I Cancel

Click on OK to print a preview of the In Store Specials Printout:

i Print Preview - Page 1 of 1

File Wiew Zoom

S| w«| @ Ql

Run Date: Hay-22-2003 Time 9:31:07 BH Page 1

JE Software Demo

In Store Sfpeoials Printout

> Item Selected | * Mew Ttem | Reg # 105 | Feb-12-00 - Feb-26-00 | CZ Case | CT Carton | O Other

i Item Description Sime Case Cost Retail Gross Deal Current Special

Family 7601 ERERD EREERY
* 5753273031 95392050 RICH'S FRENCH ERERD DOTGH 550 GR 24 20.31 1.3a3 57.8 .96
Hote: ins calif brd

Family 7652 PLREREE ERERDE

* S655433004 9542675 C/F PLRELKE WHITE DINNEER ROLL 1 40 GR 140 22.49 6/ 1.439 35.6 .B3
Hote: INE

* S655433006 9542691 C/F PLRERKE HULTIGEAIN DINNER ROLL 28 GR 140 23.05 6/ 1.449 35.6 . B8
Note: INZ

Family 7662 DONETTES THEW & SERVE
* G391942755 9544334 T&E DONETTEZ SUGRE WHT & ER 24 27.10 1.68 33.8 .54
Hote: INE

At this point, you can either print the report by selecting the File menu and choose Print or by clicking
on the printer icon. You can exit out by selecting the File menu and choose Exit.
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5.2 Select Items

Within this list, you will select which items you’d like to be updated in to POS. Select the items using
the right arrow button, and deselect items using the left arrow:

_n,j Select In Store Specials ;lglil

Menu  Selection Keys  List functions

Exit PageUp | PageDn Top

HL HAWDCUT EREADED COD FIL 9867094 9
» HL SALMON FILLET EBREADED P 680GR 9867128 6 o0.18 2.99 16.
» HL SALMON FILLET IN LEMON 680GR 9867151 6 S4.75 11.69 22,
*RICH'S FRENCH BREAD DOUGH S50GR 9892050 24 20.31 1.99 57,
*_-B FARBAKE WHITE DINNER R 40GE 9842675 140 22.49 6 1.49 35,
*C-B FARBAKE MULTIGRAIN DIN 28GE 9842691 140 23.05 6 1.49 35
*T&S DONETTES SUGAR WHT BEA 9944994 24 27 .10 1.69 33
1

*RICH'S DANISH PASTRY DOUGH 7LGE 9844408 120 34.29 4. 1.99 43,

(=== = L = A s N e =

Click on the Find menu button to find an item by Item Code:

Find ||

0K | Cancel | Help
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5.3 Process Items

Specify the Week Number for the Selected In Store Specials, and enter in a comment if applicable:

15 Selected In Store Specials Printout =10l

Menu  Function Keys  Edit Keys

Fequi=ition I 108

Week Humber |_|
Starting Datel 2122003
Ending Date I 2262003

Comnment I

0K | Cancel | Help |

Once you click on the OK button, you will be prompted with the Print Setup box:
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print setup 2x|

— Printer
Froperties. .. |

Harme: HP Lazer)et 1100 [M5]
Status: Feady
Type: HP Lazerlet 1100 (k5]

‘where:  LPTT:
Comment:

— Paper Orientation——————————
Size: I Letter j % Partrait

[
Source: I.-’-‘-.utc:mati::all_l,l Select j . " Landscape

Metwork... | k. I Cancel

Clicking on OK will automatically print the printout, then prompt you to Cancel or Continue with the
process:

Process Options

i Cancel Process

~ Continue Process

oK Cancel Help

When the items are processed, they will go into Update Specials in POS.
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6 CusSTOM IN-STORE

6.1 Print Items

Custom In Store reports will be printed from this area. If there are no Custom In Store Specials, you
will be prompted with the following screen:

Custom In Store Specials Pri El

@ There are no Cuskam In Skore Specials

6.2 Select Items

Within this list, you will select which items you’d like to be updated in to POS. If there are no Custom
In Store Specials, you will be prompted with the following screen:

Custom In Store Specials Pri El

@ There are no Custom In Store Specials

6.3 Process Items

If there are no Custom In Store Specials selected to process, you will be prompted with the following
screen:

AG Link [v.5.4] Date: Jun-04-200 x|

@ There are no Cuskam In Stare Specials selecked
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7 PRICE CHANGES

7.1 Print ltems

Price Change reports can be printed through the following options:

% Price Change Printout ;lglil

Menu

Print Options

~ Produce Items
~ Heat Itens
~ A4ll Iten=

OK Cancel Help

Once you have chosen the Print Option and click on OK, you will be prompted with the Print Setup
box:
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2]

* Puotrait

— Printer
M ame: et 1100 [k Properties... |
Status: Feady
Type: HF Lazerlet 1700 (k5]
Where:  LPT1:
Comment;
— Paper Orientation
Size: I Letter j
Source: I.-'l'-.utcumaticall_l,l Select j

™ Landscape

Metworl. .. |

| k. I Cancel

Click on OK to print a preview of the Price Change Printout:

i Print Preview - Page 1 of 5

File Wiew Zoom

8| |« n|m|m| Q

Fun ODabe: May-22-2003

J3 Aaftwara Daoe

Frilea Changa Feinkewb - Ceacary Ibams

* Maw Thtam | C4 Casa | CT Cakban | O Othar

Tiva

B:r36:48 hM

Faga

e Itam Dasselablan dAiza Caas Cmak PRabtall Ceasa
Family 108 PBIMARINING CRVNNED 300F
6321101367 2803021 CRMFEELLA NEYW ENG CLAM CHOWDER 284 BML 18 21.60 2.07 2.0
+ H321131121 2800010 HAEITANT CAROEN VECETAELE TOE ML a1 34.77 2.89 an.9
* 6321131107 2809069 HABITANT MINESTRONE 3oUF 796 ML 22 34.77 2.89 49.9
Family 113 OCRIENTAL NOOOLES FREG
sp40100070 2325704 MR NOOOLEA [OFK INSTANT NOOOLES BS TR a1 5.18 a5 52.0
Family 205 FRERNTTI BIUTTEFR
+ B2EdE50363 4355048 AQUIRFEL LCHT X AMOCTH FERNTT BUTT 1 KC 12 62.48 B.53 in.o
Family B10 IWNTANT FEEDINC FORMULAI
SET0E00014 5523087 FROACEER CONCENIRATE 385 ML 12 0. 73 .19 0.0
+ BETOEO00211 5523113 ENTALAC POAMOER WITH IROH 370 CR B §3.490 12.438 15.0

At this point, you can either print the report by selecting the File menu and choose Print or by clicking
on the printer icon. You can exit out by selecting the File menu and choose Exit.
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7.2 Process Items

Processing Price Changes can be completed through the following options:

15 Price Change Printout ]

Menu

Proce=s Cptions

" Produce Items
~ Heat Items
~ All Ttems

0K Cancel Help

Once you have chosen the Print Option and click on OK, you will be prompted with the Print Setup
box:
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2l xi

Properties... |

— Printer
Harne:
Status: Feady
Type: HF Lazeret 1700 (k5]
Where:  LPTT:
Commet:
— Paper Orientation
Sizer I Letter j
Source: I.-'-‘-.utu::mati-:all_l,l Select j

¥ Polrait

"~ Landscape

Metwark.... |

] 4 I Cancel

Click on OK to print a preview of the Price Change Printout:

i Print Preview - Page 1 of 3

File  Wwiew Zoom

G| w«| || Ql

Run Daba: May-22-2003

J9 gaftwara Date

Felza Change Feintouk - Ceosary Ibams

Tieea B:40:40 AM

Faga

[3] Fiked Cewsa [§] Fiked Fatall [d] Suggesbed Pakail [+4] Feica Incekeasa [-] Feles Decraasse [X] OFC Mlsvabeh [0 Dikeck Ibam

Waw old

UPC Ikam DascElsbian diza  Casa Cask Frica Graas  Casa Cask FElza [T
6321101367 2803021 CRME WEW ENCLAND CLAM CHOWDER 2843.00 L. 18 21.60 1.95 3B.0 18 21.32 1.89 ig.o
5040100070 2225704 BF NOOOLES [FORY ¥NOOOLES B5.00 < 24 5.18 an 6.0 24 §.02 .an 16.0
SE79600014 5523089 FRCACERR CONCENTRARIE 3B5.00 ML 12 an. 73 1.55 5.0 12 38.68 3.39 5.0
3600018330 5524871 HUCCIES BAEY WIFEQ WAT UMNICENT 160.00 FX B d46.91 10.15 23.0 B 6. 18 o.om 23.0
6563307158 2233013 B C HAME HELCER EERT ThIO 210.00 S 12 24.14 2.85 io.o 12 25.02 2.09 io.o
613DB50405 JBOTSTY ALFINE DISTILLEOD WAIEFR 4.00 L 4 5.64 2.55 44.0 4 .00 2.69 142.0
Minmabeh 19 CHRIGTIE ANACK CRRCKRERA 250.00 R 12 28.91 4.05 40.0 12 23.78 3.29 4a0.0

ca oa oa om oa g om

At this point, you can review the price changes and either print the report by selecting the File menu
and choose Print or by clicking on the printer icon. You can exit out by selecting the File menu and
choose Exit. You will then be prompted to either Cancel or Continue with the process:
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Frocess Options

# Cancel Process

" Continue Process

oK Cancel Help

When the items are processed, they will go into Update Specials in POS.

7.3 Print EDLC Items

7.3.1 Price Changes

Frint Options

* Price Changes

{ Catalogue
0K Cancel Help

If there are no Every Day Low Cost item price changes to print, you will get the message:
x|

@ There are no every day low cask ikems
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7.3.2 Catalogue

Frint Options

" Price Changes

v Catalogue

Ok Cancel Help

Once you have chosen the Print Option for the Every Day Low Cost Items Catalogue and click on
OK, you will be prompted with the Print Setup box:

Print setup 2/ x|

— Printer
Froperties. . |

Marme;

Statuz: Ready
Type: HF Lazer)et 1100 [5]

“Where:  LPTI:
Comment:

— Paper Orentation————
Size: I Letter j =" Portrait

[T

j A

Source: I.-‘-‘-.ut:::mati::ally Select " Landscape

M etwork. .. | | k. I Carnicel

At this point, you can review the Every Day Low Cost Catalogue Printout and either print the report by
selecting the File menu and choose Print or by clicking on the printer icon. You can exit out by
selecting the File menu and choose Exit:

C:\Documents and Settings\Donna\My Documents\Documentation\Completed Manuals\AG Link User Document 01162004 .doc31

Page 31



Print Preview - Page 1 of 37

File Wiew Zoom

|«|«|»|»||@|3|

Faga

Run Dabs: May-16-2003 Tiwea 3:24:23 I
J3 daftwara Daoem
Erary Oay Law Coak Feinbtenk - Catalagua
* Haw Itam | €4 Caae | CT Cakbtan | O Othar
e Itam Dasseipkian dAiza Casa Cask Faball Ceaas
Family 101 CHICKEN 3o0r3
+ 321102682 2803153 CRMFEELLA CHICKEN NOOOLE A00F 284 ML 1 ip.12 15.45 34.5
* 6321101251 2803203 CRMPEELIA CHICKEN NOOCOLE 3o0F 284 BML 48 39.865 1.62 9.0
+ H32ll02107 2803343 CRMFEELLA CHICKEN EROTH 284 ML 24 20.35 1.84 53.0
+ E0000B2500 2803968 RYLMER CHICKEN NOCOLE ACUF 284 ML 24 17.51 1.25 1.6
* 6321101031 2803757 CRMPEELIA CREAM OF CHICKREN 3oUF 284 BML 24 20.135 1.84 53.9
+ §3211010581 2803781 CHRMFEELLIA CHICKEN W'RICE a0Ur 284 ML 18 21.80 2.48 51.2
s0000B2700 2804029 RYTMER CHICKEN RICE acUP 284 BML 24 17.51 1.25 a1.6
60000820910 2804045 RYIMER CFEAM OF CHICKEN 30UF 284 ML 24 17.51 1.25 1.6
6321101256 2805059 CRMPEELIA CHICKEN NOOOLE 3000 1.38 LT 12 36.31 4.80 ir.o
Family 102 CHUNXY 30003
* 6321100005 2180123 CRMPEELIA CHUNXY CHICKEN h LR XING 540 ML 24 47.435 2.95 EEN]
+ H321103813 2801007 CRMFEELLA CHURNNY CORN CHOMDER 540 ML 24 47 .45 2.058 33.o
* 6321100595 2801025 CRMPEELIA CHUNKY CHICKREN WEC JoUF 540 ML 24 47.435 2.95 EEN]
+ 321100568 2801041 CRMFEELLA CHUNKY ITEAK a FOTATO 30 540 ML 24 47 .45 2.058 33.o
* 6321100550 2801108 CRMPEELIA CHUNXY BREEF acUF 540 ML 24 47.435 2.95 EEN]
+ H321100552 2801124 CRMFEELLA CHUNNY CHICKEN ¥OOOLE 30 540 ML 24 47 .45 2.058 33.o
* 6321100556 2801181 CRMPEELIA CHUNXY BREEF BURCER 3JoUF 540 ML 24 47.435 2.95 EEN]
* 63211005232 2801199 CRMPEELIA CHUNXY NE CLAM CHCOMOER 540 ML 24 47.435 2.95 EEN]
+ H321100564 2801207 CRMFEELLA CHUNKY 3FLIT FRh 3000 540 ML 24 47 .45 2.058 33.o
6321100560 2803732 CRMPEELIA CHUNXY CHICKEN W'RICE a0 540 ML 24 47.435 2.95 EEN]
+ H321100574 2803740 CRMFEELLA CHUNKY YEC BIET A0UF 540 ML 24 47 .45 2.058 33.o
* 6321100372 2807600 CRMPEELIA CHUNXY CHICKEN FRATR 300 540 ML 24 47.435 2.95 EEN]
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8 CATALOGUE

8.1 Selection List

_ﬂ,j Catalogue Item Selection List - ||:||5|

Menu  Function Kews  Edit Keys

Exit

 A4ll Iten=
" Current Itens

* Hew Item=

" Key Families

* Selected Families

Starting Familyl 104 ..
Ending Family I 104 ...

OK | Cancell Help |

You can create a selection list by entering in selected criteria. All ltems includes both Current and
New Items in the Inventory Maintenance, where as Current Items will base the selection list only on
what is currently in the Inventory Maintenance. New Iltems will base the selection list only on items
that are in the catalogue and not in the Inventor Maintenance.

Once you have selected the specific Item selection, you can then choose between Key and Selected
Families. A Starting Family and Ending Family number is required. A list of the Family numbers can
be created by clicking on the button with the 3 dots, or by clicking F6 when you are in the appropriate
field.
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Once you click on OK, you will be prompted with the Print Setup box:

il

— Printer
Harme: Properties... |
Statuz FReady
Type: HF Lazer)et 1100 [k5]
“Where:  LPT1:
Comment:
— Paper Crientation
Size: ILetter j " Potrait
Source: I.-'-‘-.ut::umatin:all_l,l Select j " Landszape

M etwork... |

[k I Cancel

Click on OK to print a preview of the Selection List:

i Print Preview - Page 1 of 1

File Wiew Zoom

G| w«|n|mm| qf

Run Dabs: May-16-2003 Tiwea 3:53:01 I Faga
J3 daftwara Daoem
Catalogua Itam Frinbouk
> Itam dalackted | * ¥aw Itam | Famlly e - 104 | C4 Casa | €T Carkan | O Okther
e Itam Dasseipkian dAiza Casa Cask Faball Ceaas baal Akark

Family 104 BYFEAHRCOM 0003 (Kay Family)

+ 5321102147 2803047 CRMFEELLA COLOEN BXFIHACOM A00F 284 ML 18 21.80 2.48 51.2

* 6321101281 2803187 CRMPEELIA MUEAHRACOH 000K 284 BML 48 39.865 62 9.0

+ E26301B205 2803105 WF BITIHPOCM A00F 284 ML 24 14.18 33 5§5.8

+ 5321102683 20803252 CHRMFEELLIA CRIRM OF BIFIHROCH 3005 284 ML 1 ip.12 15.45 34.5

* 6321112326 2803377 CRMPEELIA CRAM OF MXMAHAM CARLIC 300 284 BML 18 16.34 63 42.3

+ HE3E400117 2803492 VF CREAM OF BFEHRCOM 30005 284 ML 12 6.28 .83 ar.o

* e0000B3590 2804052 RYTMER CRERM COF MUIGHRCOH 3000 284 BML 24 17.51 1.25 a1.6

+ 321111756 2804078 CHMFEELLA CRIAM OF BIFAHROCH FhM 32 TOE ML 12 a0.95 3.an a7.1

* 63211122232 2804143 CRMPEELIA CRM OF MIMAHAM 3 CHICW a0 284 BML 18 16.34 1.63 42.3

+ 321101266 2805075 CHMFEELLIA CRIRM OF BIFAHROCH 3005 .38 LI 12 38. M4 4.92 L

* 6321112570 2805257 CRMPEELIA AMC AFL CAM WILO BXHACS 284 BML 18 21.60 2.07 2.0

11 Catalugua Ibama
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Once you have confirmed the selection, you can either print the report by selecting the File menu and
choose Print, or you can exit out by selecting the File menu and choose Exit. You will then be
prompted to save the selection list for selection:

Selection List Options

{* Save ltem= for Selection

Do Hot Sawve for Selection

OK Cancel Help

Once a Selection List has been saved, each time you go in to Catalogue > Selection List, you will be
prompted to add to the current list, or replace the current list:

Selection List Options
+ Add to Current Selection List

" Replace Current Selection List

Ok Cancel Help
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8.2 Select Items

Within this list, you will select which items you’d like to be updated in to POS. Select the items using

the right arrow button, and deselect items using the left arrow:

_'l:4 Select Catalogue Items

Mermu  List functions

Selection keys

=10l x|

Exit | PageUp | PageDn |

Top

| Bottom |

Find | Insert | Delete

* MER

*CAMPEELLS
*CAMPEELLS
*CAMPEELLS
*CAMPEELLS
*CAMPEELLS
*CAMPEELLS
*CAMPEELLS
*CAMFEELLS
*CAMFEELLS
*CAMFEELLS
*CAMFEELLS

* Hew Iten

EN K

*F CHICKEN BROTH
*JF CHICKEN HOODLE SOUF
*F CREAM OF CHICKEN SOUF

CREAM OF CHICKEN
CHICKEN W'RICE S
CHICKEN HOODLE S
CHICKEN EROTH

CHICKEN EROTH

CHICKEN HOODLE S
CREAM OF CHICK &
CHICKEN GAELIC B
SPC SEL CHCEN W
RTT CHICKEN BROT
CHICKEN BROTH LE

2805190
284ML 2803211
284ML 2803690
284ML 2803757
284HL 2803781
284HL 2803203
284HL 2803435
284ML 2803443
284ML 2803153
284ML 2804268
284ML 2803484
284ML 2805265
900ML 2804003
900ML 2804094

24
24
24
18
48

24

18
24
18
12
12

13.
14,
20.
21.
9.
10.
20,
10.
16.
20.
21.
23.
23.

52
27
as
]
65
a8
35
1z
34
35
a0
72
72

=

—
L2 R R T = T L B S B L R S S . —

.18
.33
.84
4B
N
.90
.84
.45
.63
.84
.14
.87
.87

L N o o Y T N 5 Y

=

Click on the Find menu button to find an item by Item Code:

Find IEEDEEEE

OK

| Cancel |

Help
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Items from the catalogue can be added to the Selection List by clicking on the Insert button:

" Familwy
{~ Description

{~ Slow Search

Itemn Code I

oK | Cancell Help

Items may be added by Item Code, UPC, Family, Description or a Slow Search.

The Selection List can be deleted by clicking on the Delete menu button, or by CTRL F12. You will
be prompted to confirm deletion of the list:

Select Catalogue Ite |

@ Delete Lisk?
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8.3 Process Items

When processing the items you have selected, you will be prompted with a Print Setup box:

Printsetup 2|
— Printer
Properties... |

I ame;

Status: Ready
Type: HF Lazer)et 1100 [k5]

Where:  LPTT:
Commenk:
— Paper Orientation
Size: I Letter j % Portrait

it
Source: I.-’-‘-.ut:::mati::all_l,l Select j " Landscape

M etwark... | ] I Cancel

Click on OK to print the Selected Catalogue ltems Printout automatically. It will not create a print

preview on the computer screen. After printing, you will be prompted to Cancel or Continue with the
process:

Frocess Options

& Cancel Process

{~ Continue Process

OK Cancel Help

Continuing with the Process will move the selected items in to Updated Items in POS.
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8.4 UPC Exceptions

Provides a list of items that have the same Item code, but different UPC Codes. An item that appears
on this list will usually have an incorrect or duplicate UPC code from the wholesaler, as UPC’s in the
store are the correct ones as that is what is on the product. If there is no list “There are no UPC
Exceptions” “Press RETURN to continue”. Press Enter and you will be returned to the AG Link
Menu.

8.5 Catalogue Download
To download the AG Catalogue, specify the source you wish to use:

oK Cancel Help

Follow the prompts provided.

8.6 Purge Catalogue

This function will purge deleted Catalogue Items from the Catalogue. AG will send the deleted items
during the download process. This procedure is a maintenance procedure and should be done
monthly. You will be prompted to confirm purging the catalogue:

Purge Catalogue Itkems ﬂ

@ Are you sure you wank to purge cakalogue items?

] w
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8.7 Update POS File

The POS Inventory Maintenance file can be updated through the Update POS File selection:

_n,j Update POS Items From Catalogue

Menu  Function Keys  Edit Keys

ol x|

Exit

Updat= By [ECRMMIINE ~
Starting I
Ending I

Tpdate Options Fetail Update Options
[T Item Code I” | Eized Gross

[T Subdepartment " Eized Eetail

[T Location " Suggested Eetail

[T Description

[T Till Description
[T Size and Measure
[T Ca=ze Cost

[T Gros== Margin

[T Eetail Price

[T Beport Code 1

[T Eeport Code 2

[T 55T Flag

[T PST Flag

[T Deposit Link Code

0K | Cancel Help

A list of the Update By selections can be created by clicking on the button with the 3 dots, or by
clicking F6 when you are in the Update By field. The update can be created by the following

selections:

TFC [

Hij=

ITtem Code
Mizmatch
Group
Department
Subdepartment
Vendor
Location
Description
Feport Code 1
Feport Code 2

C:\Documents and Settings\Donna\My Documents\Documentation\Completed Manuals\AG Link User Document 01162004 .doc40

Page 40



Enter in the Starting and Ending numbers corresponding with the Update By criteria:

_'l:J Update POS Items From Catalogue ;|g|1|
Menu  Function Keys  Edit Keys
Exit
B
Update By |Vendor j
Starting —1
Ending I—l
Tpdate Options Fetail Update Options
W Item Code [T Fizxed Gross
[T Subdepartment [T Fized Retail
[T Location [T Suggested Retail

[T Description

[T Till Description
[T Size and Measure
[T Ca=ze Cost

[T Gross Margin

v i g
[T Eeport Code 1
[T Eeport Code 2
[T GST Flag
[T PST Flag

[T Deposit Link Code

0K | Cancel Help

Select the Update Options from the list. These will be the items that will be updated in the POS file.
Once you select Retail Price, the Retail Update Options will become enabled for selection. Only
items in the POS file with the Pricing Type equal to the Retail Update Option will be updated, once a
Retail Update Option is selected.

When the Update Options have been selected, click on the OK button. You will be prompted to start
the Update, which will move the selected items in to Updated Items in POS:

Update POS Items From C3 El

@ Do o wank to begin the update?
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9.1 Families Maintenance

Family groups will be created for grouping in POS Report Codes. The Report Codes are used for
categorizing items in more detail than what you have programmed under subdepartments:

_'l:J Family Maintenance - |EI|1|
Menu  Function Keys  Edit Keys
Exit | Print | NxtHec | PrvRec | Delete |

Fanily Info| Till Flags |

Family Number | 103 ..

Family Hame |RTS SOUPS
Group Humber I 1
Group Hame |GROCERY CANNED-DRY SOUP

Subdepartment I 1 dGrDcerv
Location I J
Eey Family IY 'l

BT Fom— Help

A list of the current Family Numbers can be created by clicking on the button with the 3 dots, or by
clicking F6 when you are in Family Number field.

To add a new Family, enter in the new Family Number, Family Name and Group Number. The Group
Name should automatically populate based on the Group Number that was selected.

Enter a Subdepartment number. A list of the current Subdepartments can be created by clicking on
the button with the 3 dots, or by clicking F6 when you are in Subdepartment field. If you get a
message on the screen “The Subdepartment should be entered using Subdepartment Maintenance
before continuing” “Press RETURN to continue”. This means that the Group Number is new to your
system and has not been assigned a Subdepartment number. You will need to assign a valid
Subdepartment number in order to be processed in POS Inventory Item File. A list of the current
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Subdepartment numbers can be created by clicking on the button with the 3 dots, or by clicking F6
when you are in Subdepartment field.

Enter a Location number. A list of the current Locations can be created by clicking on the button with
the 3 dots, or by clicking F6 when you are in Locations field.

Indicate whether the Family will be a Key Family. This will identify only those Groups that you are
interested in on a regular basis and is used for reporting Catalogue Items. AY (Yes) or N (No) input
is required.

Indicate whether you want this Family to follow the Subdepartment Settings for Till Flags. A'Y (Yes)
or N (No) input is required. |If Y is selected, the till flags will automatically default to the
subdepartment till flags. If N is selected, the Till Flags indicated on this tab will be defaulted to for this
Family:

I
Family Info Till Flags |
Follow Subdepartment Setting |¥Y ~

GST W~]  Flag 11 H-a [ =]
PST [v~]  Flag 12 Wi [ =]
Discount 7~ Flag 13 N-A [ =]
Coupon Type H~ Flag 14 H-4 j
Dty Regquired E Flag 15 H- 4 j
Traclk Tonnage E Flag 1e H-4 j
Includes Tax W~]  Flag 17 H-a [ =]
Flag 8 N/A [ -]  Flag 18 ¥-a [ =]
Flag 9 H-h [ =] Flag 19 H-A [ =]
Flag 10 N/ [ -]  Flag 20 wea [ =]
........... ok 10 Cancel I Help |
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9.2 Families Download

Fleaze s=pecify =ource ﬁ' |
= A Drive

i B Driwve
0K Cancel Help

9.3 Initial Setup

The Initial Family Setup is pulled automatically from the Catalogue:

13 Initial Family Setup

Menu  Function Kews  Edit Keys

=10l x|

Exit |

Fanily Info| Till Flags |

Family Number | 101 ..

Family Hame |CHICKEN SOUPS
Group Humber I 1
Group Hame |GROCERY CANHED-DREY SOUF

Subdepartment I dGrDcery
Location I J
W]

Eey Family

OK Cancel Help
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10.1 AG Link Options

The AG Link Options will allow the user to define how the AG Link data is managed in the AG Link
and Point Of Sale modules.

Scresn 1|Screen EIScreen SIScreen 4|

Download Options

Cuztomer Humber |116519

Automatic Dowvnload Day 0 Hanual j
Link to POS

fl

Tpdate POS

Item Code Changes Yo
TPC Changes Yo
Facl: Changes Yo

Size Changes
Description Changes

Family Change=

Grozs Margin Changes

? .......... ﬁk ........... E| Cancell |1Hp |

10.1.1 Download Options

Customer Number: The customer |D# needed for the download.

Automatic Download Day: Enter from the selection list the assigned day by AG should the
download dial-up during the Overnight Update in the POS. Enter a “0” if the call is to be placed by
the user from the menu, when the user requires the download files.

Link to POS: This option should default to Y (Yes) to enable AG Link to link to the
POS module
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10.1.2 Update POS

Indicate, by selecting Y (Yes) or N (N), which POS fields you wish to be updated through AG Link
download.

Once you have entered all applicable options within screen 1, Click on OK, or Press Enter until
options are saved, and a second screen of the AG Link Link Options will be displayed for data entry.

Screen 1 Screen 2|Screen SIScreen 4|

Promotional Allowance Options

Auto—Tpdate Hew Pis I?"I
Special Tvpe I 1
Shelf Talker Twpe I 4

Special Descriptinnlﬂeekly Ad

Automatically Select 1 Actiwe Itemsj
Fecalculate Retail N"I

Special Tvpe
Shelf Tallker Tvpe

]

Cancel Help

10.1.3 Promotional Allowance Options

Auto-Update NEW PAs Indicate by Y (Y) or N (N) if you would like the download to
automatically select and transfer the New PA'’s to Updated Items in the POS.

Special Type Indicate the default Special Type.

Shelf Talker Type Indicate the default Shelf Talker Type.

Special Description Enter a unique Special Description.

Automatically Select Click on the down arrow to choose between 0 — No ltems, 1 — Active

ltems, or 2 — New Items.

Recalculate Retail Indicate by Y (Y) or N (N) if you would like the Retail to be
recalculated.

Special Type Indicate the default Special Type.

C:\Documents and Settings\Donna\My Documents\Documentation\Completed Manuals\AG Link User Document 01162004 .doc46
Page 46



Shelf Talker Type Indicate the default Shelf Talker Type.

Once you have entered all applicable options within screen 1, Click on OK, or Press Enter until
options are saved, and a second screen of the AG Link Link Options will be displayed for data entry.

Scresen 1| Screen 2 Screesn 3 ISDreen 4|

Special Descriptinnlln Store

Automatically Select 1 Actiwe Itemsj
Recalculate Eetail E
Special Tvype r_E
Shelf Talker Type [4

Special DescriptiunlCustDm In Store

Automatically Select 1 Actiwve Itemsj
Fecalculate Retail H ‘I

Special Type
Shelf Tallker Twvpe

NN

oK Cancel Help

10.1.4 Special Description
Special Description Enter a unique Special Description.

Automatically Select Click on the down arrow to select one of the following: 0 — No ltems,
1 — Active ltems, or 2 — New Items.

Recalculate Retail Indicate by Y (Y) or N (N) if you would like the Retail to be
recalculated.

Special Type Indicate the default Special Type.
Shelf Talker Type Indicate the default Shelf Talker Type.

Once you have entered all applicable options within screen 1, Click on OK, or Press Enter until
options are saved, and a second screen of the AG Link Link Options will be displayed for data entry.
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Scresen 1| Screen 2| Screen 3 Scresn 4|

POS Default Options

Vendor Humber I 1

Subdepartment I 1
Location Code oonl
Fricing Twvpe |2 Sugge=sted Retailj

Sign Comment

Frint All Mizmatch I?'TI

Bar Code Options
Bar Code Tvpe |4 Soft Font Ples=y Bar Cudelj
Item Code Format  (MEXEXX-X

AG Link Version Il AlG vI

0K

10.1.5 POS Default Options

Vendor Number Indicate the default Vendor Number.

Subdepartment Indicate the default Subdepartment.

Location Code Indicate the default Location Code.

Pricing Type Indicate the default Pricing Type. Click on the down arrow to select

from one of the following: 0 — Fixed Gross, 1 — Fixed Retail or 2 — Suggested Retail.
Sign Comment Enter a default Sign Comment.

Print All Mixmatch Indicate by Y (Y) or N (N) if you would like to print All Mixmatch.

10.1.6 Bar Code Options

Bar Code Type Indicate the default bar Code type. Click on the down arrow to select
from the available list.

Item Code Format Indicate the Item Code Format.
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10.1.7 AG Link Version

Select from the drop down arrow, which AG Link version you are on. 1 — AG indicates that you are
still using the 6 digit AG Item Code. 2 — Buy Low indicates that you are using the 7 digit Buy Low
Item Code.

Once you have entered all applicable options within screen 1, Click on OK, or Press Enter until
options are saved. This will exit out of the AG Link Options.

10.2 Passwords

To utilize the Password capability in AG Link, the password protection must be enables using System
Options.

AG Link [¥.5.4] Date: Jun-11-2003 Tin EI

@ Password protection must be enabled using S%STEM OPTIONS before continuing

C:\Documents and Settings\Donna\My Documents\Documentation\Completed Manuals\AG Link User Document 01162004 .doc49
Page 49



11 APPENDIX I: AG LINK DOWNLOAD STEPS
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12 WITHIN AG LINK

12.1 1. Weekly Download

From the J.S. Software main menu, go to INVENTORY > AG Link.

From the AG Link main menu, go to Weekly > Weekly Download.

Check to ensure that the date above Weekly Download is the current date.
Select Receive Download and click on OK:

O O O O

Download Options

v Receiwe Download

{~ Proce=s=s Download

oK Cancel Help

o Select the source and click on OK:

Flea=e= specify =ource {v i

T A Driwve
B Driwve

oK Cancel Help

It will then prepare to call AG. Once it has connected a graph will appear with 1 - 100% on it.

o Once this has been completed it will then process Iltem Changes, Price Changes, Promotional
Allowance and Advertised Specials.

o You will then be returned to your AG Link Main Menu.
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12.2 Catalogue Updates

o From the AG Link main menu, go to Weekly > Weekly Download.

o There is no process in this routine. Changed Items you carry are sent directly to your Point of
Sale in Updated Items. Any items that are being deleted from the warehouse will go into
Updated ltems. These items will end up with “Delete” on the label. The New Items are updated
to the Catalogue.

o Reports to be pulled are:

New ltems
Changed Items
Deleted ltems

o Once the print preview of the report is displayed, you can either print the report by selecting
the File menu and choose Print or by clicking on the printer icon.
o You can exit out by selecting the File menu and choose Exit.
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12.3 PAs

Within this area, Promotional Allowance items can be listed and then selected.

From the AG Link main menu, go to PAs > Selection List.

Enter in the criteria to build the selection list.

Click on OK. You will be prompted with the Print Setup box.

Click on OK to print a preview of the Selection List.

At this point, you can either print the report by selecting the File menu and choose Print or by
clicking on the printer icon. You can exit out by selecting the File menu and choose Exit.
You will be prompted to save the items for Selection:

Selection List Options

O O O O O

f* Save Item= for Selection |

i Do Hot Sawe for Selection

oK Cancel Help

o From the AG Link main menu, go to PAs > Selection ltems.
Select items by using the right arrow button, and deselect items using the left arrow.
o Once you have selected the items, you can then exit by clicking F4.

O

o From the AG Link main menu, go to PAs > Process ltems.

Specify the Date Options, including a Starting and Ending Date.

o Click on OK to display the Print Setup Screen. Once you click on OK at this screen, the
Selected Promotional Allowances Printout will automatically print. You will then be prompted
to Cancel or Continue with the process:

Froce=z= Options=

O

* Cancel Process

{~ Continue Process

0K Cancel Help

o Once the processing has completed, you will return to the AG Link > PAs menu.
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12.4 (a.) Specials — Advertised

There are three different Specials you will be working with under Specials: Advertised, In-Store and
Custom In-Store.

o From the AG Link main menu, go to Specials > Advertised > Select Items.
If you are set up for your system to automatically select the items on sale you will have a > sign
beside the items that are active in your store. At this time you can select items that have a “*”
beside them, but are not active in your store, by using the right arrow button, and deselect

items using the left arrow. Once you have selected “*”(new items) you can then exit by
clicking F4. Any new item that was selected will end up in Updated Items in Point of Sales.

From the AG Link main menu, go to Specials > Advertised > Process Items.

Enter the Week # obtained from the Ad Requisition sent weekly.

Enter the Date the Sale Starts (cost date).

Enter the Date the Sale Ends (cost date).

Click on OK to display the Print Setup Screen. Once you click on OK at this screen, the
Selected Specials report, which includes bar codes for ordering specials, will automatically
print. You will then be prompted to Cancel or Continue with the process:

Proce== Cptions

O O O O O

& Cancel Process

~ Continue Process

oK Cancel Help

The only time you would cancel this process is if you wish to exit the program.
o Once the processing has completed, you will return to the AG Link > Specials menu.

13.4 (b.) Specials - In Store

o From the AG Link main menu, go to Specials > In Store > Select ltems.
o Follow the same procedure as Specials — Advertised.

o From the AG Link main menu, go to Specials > In Store > Process Iltems.
o Follow the same procedure as Specials — Advertised.

12.4 (c.) Specials — Custom In Store

o From the AG Link main menu, go to Specials > Custom In Store > Select Items.
o Follow the same procedure as Specials — Advertised.

o From the AG Link main menu, go to Specials > Custom In Store > Process Items.
o Follow the same procedure as Specials — Advertised.
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12.5 Price Changes

o From the AG Link main menu, go to Price Changes > Process Items.
o You will be prompted to select a Process Option:

Proces=s Options

* Grocery ltens

= Produce Itemns
{7 Meat Itemns
 A4ll Item=

0K Cancel Help

Associated Grocers suggest that Grocery ltems be selected as Produce and Meat should be
keyed from the invoice as those prices change daily.

o Click on OK to display the Print Setup Screen. Once you click on OK at this screen, a print
preview of the Price Change report will be displayed, showing the old and new cost, as well
as the retail amount.

o At this point, you can either print the report by selecting the File menu and choose Print or by
clicking on the printer icon.

o You can exit out by selecting the File menu and choose Exit.

o You will then be prompted to Cancel or Continue with the process:

Froce=z= Options=

* Cancel Process

{~ Continue Process

0K Cancel Help

o Once the Price Changes have been processed, items having AG’s Item Code are put into
Price Changes in Point of Sales
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12.6 UPC Exceptions

o From the AG Link main menu, go to Catalogue > UPC Exceptions.

o The Print Setup Screen will be displayed. Once you click on OK at this screen, a print preview of
the UPC Exception report will be displayed.

o At this point, you can either print the report by selecting the File menu and choose Print or by
clicking on the printer icon.

o You can exit out by selecting the File menu and choose Exit.

o This routine provides a list of items that have the same Item code, but different UPC Codes.
An item that appears on this list will usually have an incorrect or duplicate UPC code from the
wholesaler, as UPC'’s in the store are the correct ones as that is what is on the product.

o Ifthere is no list “There are no UPC Exceptions” “Press RETURN to continue”.

o Press Enter and you will be returned to the AG Link Menu.
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13 WITHIN POINT OF SALE

e If any changes need to be done, or a print out is needed for any reports this
should be done before posting.

13.1 Updated Items

13.2

From the J.S. Software main menu, go to INVENTORY > POINT OF SALE > MAINTENANCE >
UPDATED ITEMS. This is where your Changed Items are now sitting waiting for you to activate.
Click on the Print button to view a print preview of all the items in Updated ltems.

At this point, you can either print the report by selecting the File menu and choose Print or by
clicking on the printer icon.

You can exit out by selecting the File menu and choose Exit.

To Activate the Updated Items, click on the Options menu button and choose Activate
Updated items.

When you click on OK, you will be prompted to activate the updated items:

Activate Updated Items S

@ Are you sure you wank ko ackivate updated ikems?

Once the Updated Items have been activated, you will return to the Updated Item Maintenance
screen.
To exit, click on the Exit button, or use the F4 button.

Price Changes

O O O O

o O

From the J.S. Software main menu, go to INVENTORY > POINT OF SALE > MAINTENANCE >
Price Changes.

Click on the Options menu button and choose Activate Price Change Batch.

Enter in today’s date as the Effective Date.

When you click on OK, you will be prompted to activate the price changes.

When answering Yes, once the price changes have been activated, you will be prompted with
the Print Setup box.

Click on OK to preview the Edit List.

You can either print the report by selecting the File menu and choose Print or by clicking on
the printer icon.

You can exit out by selecting the File menu and choose Exit.

When the Price Changes have been posted, you will be returned to the Price Change screen.
If a label type was indicated for the item, the Price Change will sit in the Shelf Labels until
ready to print.
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13.3 Specials

O

o

o

@)

From the J.S. Software main menu, go to INVENTORY > POINT OF SALE > SPECIALS
>SPECIALS ENTRY.

Click on the Options menu button.

Select Post Specials Batch and click on the OK button.

Indicate the Special Type by choosing a selection from the drop down box:

Special Tarpell:ll:l All Specialsj

12319999

0% Brian'= Ad
N6 Heat Instore
07 EDL

08 Ken's

019 Sega=onal

10 Greg's Ad

Enter in the Price Date Range, which should be the same dates as on your processed report
from AG Link.
Click on the OK button. You will be prompted to post the batch:

Post Specials Entry Bakch |

@ Are you sure vou want to post this batch?

When you click on OK, the specials batch will post. When that has completed, you will
prompted with the Print Setup Screen. Once you click on OK at this screen, a print preview of
the Updated Specials Printout will be displayed.

At this point, you can either print the report by selecting the File menu and choose Print or by
clicking on the printer icon. You don’t have to print this report as you should have the one
from AG Link

You can exit out by selecting the File menu and choose Exit.

You will be returned to the Specials Entry Screen

Once done posting your specials, your signs will be ready to print.

* The same steps above are to be used to post your In-Stores and Custom In-Store Specials.
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13.4 Print Shelf Talkers

o From the J.S. Software main menu, go to INVENTORY > POINT OF SALE >
LABELS/TALKERS > SHELF TALKERS.

o To print an edit list of the talkers currently in the batch, click on the Print menu button. You will
be prompted to choose the type of Shelf Talker:

Type |411 Shelf Talker Types |

211 Shelf Talker Types
1 per pages

2 per page Help
—— 6 per page
WC eUF

WF &e-TF

el

o Once you have chosen the type, click on OK and you will be prompted with the Print Setup
Screen. Once you click on OK at this screen, a print preview of the Shelf Talker Edit List will be
displayed.

o At this point, you can either print the edit list by selecting the File menu and choose Print or
by clicking on the printer icon.

o You can exit out by selecting the File menu and choose Exit.

o From the J.S. Software main menu, go to INVENTORY > POINT OF SALE >
LABELS/TALKERS > CUSTOM PRINTING > PRINT CUSTOM TALKERS.

o Choose the Talker Name and Special Type from the lists:

Talker Namel Advertized 4-pg ;J
Special IEIEI Fegular j
Date
04 PA'=s
Startind0t Brian's Ad ool
N6 Meat Instore
07 EDL
Sort opfds Ken's -
o F 09 Sea=zcnal 'J
10 Greg's Ad
93 Al]l Special=s

Verttear—orr===r TN n.4897
Horizontal Off=et (cm) 0.5976

oK Cancel Help
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o Enterin the Date the sale ends. You can enter through this area to select ALL dates.

o Enter the starting Talker Position number:

Advertized 4-pg r_

99 All Specials ¥

All

ool

o Select the Sort Options from the pull down list:

Sort By Location )

t L

SDr£ By Description .
Sort By Sub-Department
Sort By UPC

__Ok_| cancel | _Help |

o Put proper sign stock in the printer and click on OK.
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o You will prompted with the Print Setup Screen. Once you click on OK at this screen, the signs
will print. Once they have completed printing, you will be taken to a Talker Options screen where
you can Exit, Reprint or Clear the Talkers:

Reprint Tallkers .
Clear Talkers

o Clear the Talkers only if the signs are OK.
o This routine must be completed for each type of Specials to get the signage.
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13.5 Print Shelf Labels

o From the J.S. Software main menu, go to INVENTORY > POINT OF SALE >
LABELS/TALKERS > SHELF LABELS.

o To print an edit list of labels currently in the batch, click on the Print menu button. You will be
prompted to choose the type of Shelf Label:

Label TgrpEIAll Type j = |
e ance |
AG Smart One Labels Help |

Avery #8167 Return Address

o Once you have chosen the type, click on OK and you will be prompted with the Print Setup
Screen. Once you click on OK at this screen, a print preview of the Shelf Talker Edit List will be
displayed.

o At this point, you can either print the edit list by selecting the File menu and choose Print or
by clicking on the printer icon.

o You can exit out by selecting the File menu and choose Exit.

o From the J.S. Software main menu, go to INVENTORY > POINT OF SALE >
LABELS/TALKERS > CUSTOM PRINTING > PRINT CUSTOM LABELS.

o Choose the Label Name from the list:

Label Hame |

Starting Label Pozition

ix8 Label=s

Sort Options I 4G 4 Across

Spice Label (4x3)

Vertical Off=et (cm)

Horizontal QOff=et (cm.

OK Cancel He
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o Enter the Starting Label Position:

Labzel Hames |5pice Label (4=8) :J
Starting Label Position ool ooz 0oz nn4
nns 006 ao? ILIE
Sort Options I oo9 010 011 niz
ni13 014 01k 016
Vertical Offset (cm) 017 01s 019 020
Horizontal Qffset (cm) 021 02z 023 024
nz2s 026 nz27 nz2a
0K Cancel Helj
nz49 030 031 03z

o Select the Sort Options from the pull down list:

Label Hame ISpice Label (4=8) :J

Starting Label FPosition ool

Sort COption= Ho Sort j

: [Sort By Location
Vertical Dff=qSort By Description

] iSDrt By Sub-Department
Horizontal Of Sort By TEC

0K Cancel Help

o Put proper Labels in the printer and click on OK.

o You will prompted with the Print Setup Screen. Once you click on OK at this screen, the signs
will print. Once they have completed printing, you will be taken to a Label Options screen where
you can Exit, Reprint or Clear the Labels:
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Label Cptions
|Exit Labels x|

Rp
Clear Labels

oK Cancel Help

13.6 Ad

*Remember that the Meat, Produce and drop shipments that are on Ad, need to
be entered into the computer with the sale prices.

C:\Documents and Settings\Donna\My Documents\Documentation\Completed Manuals\AG Link User Document 01162004 .doc64
Page 64



	Document Information
	Table of Contents
	Purpose
	Weekly
	Weekly Downloads

	Catalogue Updates
	New Items
	Changed Items
	Deleted Items

	PA’s
	Selection List
	Select Items
	Process Items
	Changed PA’s

	Specials: Advertised
	Print Items
	Select Items
	Process Items

	In-Store
	Print Items
	Select Items
	Process Items

	Custom In-Store
	Print Items
	Select Items
	Process Items

	Price Changes
	Print Items
	Process Items
	Print EDLC Items
	Price Changes
	Catalogue


	Catalogue
	Selection List
	Select Items
	Process Items
	UPC Exceptions
	Catalogue Download
	Purge Catalogue
	Update POS File

	Families
	Families Maintenance
	Families Download
	Initial Setup

	System
	AG Link Options
	Download Options
	Update POS
	Promotional Allowance Options
	Special Description
	POS Default Options
	Bar Code Options
	AG Link Version

	Passwords

	Appendix I:  AG Link Download Steps
	Within AG Link
	1.  Weekly Download
	Catalogue Updates
	PAs
	\(a.\) Specials – Advertised
	13.4 (b.) Specials - In Store
	\(c.\) Specials – Custom In Store
	Price Changes
	UPC Exceptions

	Within POINT OF SALE
	Updated Items
	Price Changes
	Specials
	Print Shelf Talkers
	Print Shelf Labels
	Ad


